JOJIKHOCTHOM PETJIAMEHT

(penepanbHOrO rocy1apCTBEHHOTO MPAXKIAHCKOTO CITy XKaIIero,
3aMelaromero B AlTaickoM KpaeBoM Cy/Ie JI0JKHOCTE
(benepanbHOl rocyAapCTBEHHOU IPaXIaHCKOM CITyKObI

PYKOBOAHTE/IS ANNapaTa — aAMAHUCTPATOPA Cy/Aa
(umerorero oopMIIEHHBIH JOMYCK K CBEAEHUSAM, OTHECEHHBIM K
roCy1apCTBEHHOU TaiiHe)

I. O6Gmue MoI0KEHHs

1.1. JIOJ>KHOCTE PyKOBOAMTEINS ammapara - aIMUHUCTPATopa AJTaiCcKoro
KpaeBoro cyjaa (najee — pyKOBOAMTENb amnmapara Cyla) B COOTBETCTBHH C
PeectpoMm nomxHOCTEH (bemepanbHOM TOCYAapCTBEHHONW TIPaXKIaHCKOH CIIyKObI
OTHOCHTCS K TJIaBHOW TIpyIIe JOJDKHOCTeH (QenepalbHOM ToCyaapCTBEHHOM
TPaKIaHCKOM CITy>KOBI KATETOPUU «PYKOBOIUTEIH.

1.2. PykoBoauTens amnmapara cy/a:

Ha3HA4YaeTCcsl Ha JOJDKHOCTB M OCBOOOXZAaeTcss OT MOJKHOCTU IPHUKA30M
npencenarens ANTaickoro KpaeBoro cya (naee - Cyn);

MOAYMHSIETCS HEIIOCPEACTBEHHO MpeACeaaTello Cy/1a;

OCYIIECTBIIIET HEMOCPEJCTBEHHOE PYKOBOJACTBO AESTENHLHOCTBIO ariapara
cyna.

1.3. PykoBoauTens anmnapara cyza Mpu OCYLIECTBIEHUH CBOUX IMOJTHOMOYHHN
HE BIIpaB€ BMEIIMBATHCSA B OCYIIECTBICHUE IPABOCY IU.

1.4. PykoBoguTenb ammapara CyJa HUCIIOJNHSAET O0S3aHHOCTH, CBS3aHHBIE C
UCIIOJIE30BAHUEM  CBEAECHUM, COCTAaBILIIOIIUX TOCYAapCTBEHHYID W  HHYIO
OXpaHseMyI0 3aKOHoaTeIbecTBOM Poccuiickoit Menepaniuu TaiHy.

1.5. Ha nepuo BpeMEHHOr0 OTCYTCTBHS PyKOBOJIMTENS amrapara cyJa ero
JOJDKHOCTHBIC 00s13aHHOCTH NpuKasoM Ipenceaareiisi cCcyga BO3JIararoTCsi Ha
OJIHOT'0 U3 pabOTHUKOB arapara cyja.

II. KBanudukauuoHHubie TpeGOBaAHUA

2.1. Ha no/mKHOCTH pyKOBOAHWTENS amrapara cyJa Ha3Ha4yaeTcs JIMLO C
BBICIIMM OOpa3oBaHUMEM [0 CHEUUATBHOCTH, HANpaBIEHUIO IOATOTOBKH
«IOpucnpynenuus» umu  «[IpaBoBenenue» WM HMHOM  CHELMUAIBHOCTH,
BKJIIOUEHHOW B YKpPYIHEHHYIO IpyIy crnenuaibHocTedt «HOpucnpyneHuus» c
npucBoeHueM kBanmudukanuu «HOpHucT», He HIWKE YpPOBHSA CIIELHAIHUTETA,
MarucTpaTypsl.

2.2. Crax paboThl JHIla, TPETEHAYIOIIEr0o Ha 3aMelleHHe IOJDKHOCTHU
PYKOBOAUTENS ammapara cyja, J0/DKEH COCTaB/IATh HE MEHee [ABYX JIeT CTaxa
roCy/IapCTBEHHOM I'Pa)KJaHCKOU CITy»OBl HJIM CTa)ka pabOTHI 10 CIIEeLHMaIbHOCTH,
HAIIPABJICHHIO ITIOATOTOBKH,

2.3. PykoBoaurens anmnapaTa cy/ia J0JDKEH 3HATh:

rocyaapCTBEHHBIHN 513bIK Poccuiickoit @enepaninu (pyCCKUM SI3BIK);
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ocuossl Konctutyuuu Poccuiickoit @enepanyu;

(eepanbHBle KOHCTUTYMOHHBIE 3aK0HBI 0T 31 mexabpsa 1996 r. Ne 1-DK3
«O cynebHoii cucreme Poccuiickoit @enepanum», 7 despand 2011 r. Ne 1-OK3 «O
cynax obmei ropucaukiuu B Pocculickoi Denepaiyny»,

denepanbuble 3akoHBI OT 8 sHBaps 1998 r. Ne 7-®3 «O CynebHom
nenapramenTte nipu BepxosaoMm Cyne Poccuiickoit @enepauun», ot 27 mas 2003 .
Ne 58-®3 «O cucreme rocynapcTBeHHOU ciykO0b1 Poccuiickonn @enepanun», OT
27 wons 2004 r. Ne 79-0®3 «O rocymapcTBEHHOW TpakKIaHCKOH ciyxoe
Poccuiickoii @eneparuu», or 6 mapta 2006 r. Ne 35-03 «O nmpoTHUBOAEHCTBUH
Teppopu3My», oT 2 Mast 2006 r. Ne 59-@3 «O mnopsiake paccMOTpeHHs 00palleHui
rpaxaan Poccuiickoit ®enepauum», ot 27 utons 2006 r. «O6 undopMmanuy,
UH(POPMAIIMOHHBIX TEXHOJOTUAX U O 3ammTe uHpopmaum», ot 27 uroust 2006 r.
Ne 152-®3 «O nepcoHanpHBIX AaHHBIX», OT 9 despans 2007 r. Ne 16-O3 «O
TpaHCIOPTHOM Oe3omacHocTH», OT 22 nekabps 2008 r. Ne 262-@3 «O6
obecriedeHMH J0CTynma K MHGOpMALUU O HesSTeNbHOCTH cynoB B Poccuiickoi
Deneparuu», ot 25 pgexabps 2008 r. Ne 273-®3 «O mnpoTuBOAEHCTBUU
Koppymuuu», ot 28 nmekabps 2010 r. Ne 390-®3 «O 6e3zomacHOCTH», OT
6 anpens 2011 r. Ne 63-®3 «O6 snexkTpoHHON mommucu», oT 5 ampens 2013 r.
Ne 44-®3 «O xoHTpaKTHO# cucTeme B cepe 3aKyIllOK TOBApOB, paboT, yCIyr A
oOecrnieueHust rocyJapCTBEHHBIX ¥ MyHUIIMITATBHBIX HY XK,

Tpynosoit kogekc Poccuiickoit @enepanuu;

3akoHbI Poccuiickoit @eneparnuu ot 26 uroHs 1992 r. Ne 3132-1 «O craryce
cynei B Poccuiickoit ®@eneparmum», or 21 wmromsa 1993 r. Ne 5485-1 «O
rOCy1apCTBEHHOW TaliHeY;

npyrue (enepanbHble KOHCTUTYILMOHHBIE 3aKOHBI, (elepaibHble 3aKOHBI,
3akoHbl Poccuiickoit @enepanun, ykasel IIpesunenta Poccuiickoit ®enepanuu,
nocraHoBineHuss [IpaButensctBa Poccuiickolr @enepanuy, ITOCTaHOBIEHUS
IInenyma BepxoBHoro Cyna Poccuiickoit @enepauuu, nocranosiieHus Coserta
cyneit Poccuiickoit ®enepanuu, vMHblE HOPMATUBHBIE IIPABOBBIE AaKThI, 3HAHUE
KOTOPBIX HEOOXOAUMO [UIsl HaJUIe)Xallero HCIOMHEHUS CBOMX HOJDKHOCTHBIX
00s3aHHOCTEIA;

npukassl U pacnopspkeHus CynebHoro nemapramMeHTa B Ipezenax
JIOIDKHOCTHBIX 0013aHHOCTEN;

JIOKaJIbHBIE aKThI CyJla B Ipejieax J0DKHOCTHBIX 0053aHHOCTeH;

OCHOBBI BEJICHUS JIeJI0OTIPOU3BO/ICTRA;

OCHOBBl  IIPOBEJEHHUS  IIEPEroBOPOB,  3aKIIOYEHUS  JOTOBOPOB W
roCy1apCTBEHHBIX KOHTPAKTOB;

HOPMBI U TIpaBUja OXpaHbl TpyJa, TEXHUKU OE30IaCHOCTH U IOXKApHOU
0e30MacHOCTH;

TpeOOBaHUA K  AQHTUTEPPOPUCTHYECKOM  3AIMMIICHHOCTH  00BEKTOB
(Tepputopuit);

BHUObI OTBCTCTBCHHOCTH 3a HCYICIIOJIHCHHC 6o HCeHaJICKaIcC UCITOJIHCHHC
o0s13aHHOCTEH B 001aCTH IPOTUBOACHCTBUS TEPPOPHU3MY;

IpaBuiia BHYTPEHHEro TPYOBOI0 pacnopsika cyaa;

KOJIEKC 3THKU M CIyeOHOro moBemeHUs (eaepalbHBIX IOCYAapCTBEHHBIX
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TPXITAHCKUX CITyXKaluX ANTaiicKoro KpaeBoro cyza;

HACTOSIIMH JODKHOCTHOM perjiaMeHT.

2.4. PyxoBosiuTes anmapara cy/a I0JDKEH YMETh:

MBICIIATh CTPATErM4eCKH (CUCTEMHO);

PYKOBOAHTH NMOAYUHEHHBIMHU, 5)(EKTUBHO TIAHHUPOBATH, OPraHU30BHIBATE
paboTy U KOHTPOJIHPOBATH €€ BITOJHEHHE;

IUIaHUPOBATh, PAllMOHANBHO HMCIIOIB30BATh CIIy)KeOHOE BpeMs M JOCTHraTh
pesyibTaTa;

aHaJIM3MPOBATh U 00001aTh HHPOPMALIHIO;

ONEPATUBHO MPHHMMATh M pEalM30BBIBATh YIIPABICHUECKHE PpEIIeHMS,
IPOTHO3UPOBATH IMOCIEACTBUS UX MPUHATHS,

paboTaTh C 3aKOHOAATENbHBIMH M HHBIMA HOPMAaTHBHBIMH IIPAaBOBBEIMH
aKTaMH, HeOOXOOWUMBIMU JUIi HCIOJHEHHs JOJDKHOCTHBIX O0OS3aHHOCTEH,
IIPUMEHATH UX Ha MPaKTUKeE,;

5(Q(eKTUBHO M IIOCIEJ0BaTeNbHO B3aMMOJEWCTBOBATE C (heaepalbHbIMU
rOCyJJapCTBEHHBIMM  TPaXJaHCKUMH  ciIyxamumu  cymoB,  CymeGHOro
JienapTaMeHTa, MHBIMU TIOCYJapCTBEHHBIMH OpraHaMH, TpaXIaHaMd U
OpraHM3al|sIMU 110 BOIIPOCaM, BXOSIIUM B €ro JJOJDKHOCTHEIE 005S3aHHOCTH;

CBOEBPEMEHHO  BBUIBIATH M pa3pemarbs OpoOleMHBIe  CHUTyalluH,
MPUBOJAIINE K KOHDIUKTY UHTEPECOB;

II0JIb30BaThCSl KOMIIBIOTEPHOM U JIpyrod OprTEXHUKOH M HE0OXOIUMBIM
IpOrpaMMHBIM oOecrieueHueM;

pabotath ¢ mporpamMmHbIMU H3zenusMu nozacucteM ['AC «IIpaBocymue»,
yCTaHaBIMBaeMbIMM Ha O0OBEKTax aBTOMAaTH3allud, HEOOXOAUMBIMU  JUIs
UCTIOJTHEHHS TIOJPKHOCTHBIX 0053aHHOCTEH.

2.5. PyxoBojuTens ammapara cyAa JOJDKEH o00iamaTh CleIyIoUMMH
3HaHUSAMM U YMEHHUsAMU B o0nactd MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTUH B oOBeMe, HEOoOXOAMMOM Uil MCIIOJHEHUS CBOMX JOJDKHOCTHBIX
o6s13aHHOCTeH:

2.5.1. 3HaHWe OcCHOB HWHGMOPMAIMOHHOW OE€30IIaCHOCTH U  3aIIUTHI
UHQOPMaLIUU:

HOpsI0K paboThl co ciryxeOHOM mHpopMaruel, ciryxebHoN uHbopMalnein
OrpaHUYEHHOTI'0 paclpocTpaHeHus, HHPOpMAaIel ¢ OrpaHUYUTEIFHON TOMETKOH

«IIs Ciry>ke0HOTO MI0JIb30BaHUS, CBEJICHUSIMH, COCTaBIISIOLIUMU
rOCYHapCTBEHHYI0O M HHYI0 OXpaHsIeMyl 3aKoHOAaTelnbcTBOM Poccuiickoin
®enepauuu TalHy;

Mepbl 1o ofecneueHuro 0e30macHOCTH MHGOPMALUU TIPU HCIIOJIB30BaHUH
00IIEeCUCTEMHOTO U TMPHUKIAJAHOIO IMPOrpaMMHOro obecredeHus, TpeOGoBaHUS K
HAJIe)KHOCTHU ITapoJIel;

NOpsiZIoOK paboThI CO CIy)XeOHOUM AIeKTPOHHOW MOYTOM, a Takke IpaBuia
UCIIOJIb30BAaHUsl JIMYHOM  DJEKTPOHHOM MOYTHI, CIOyXkO0bl «MIHOBEHHBIX»
COOOIEHMH U COLMAIBHBIX CeTed, B TOM YHUCIE B YaCTA HAIUYUA
JAOIIOIHHTIEHEIX PHCKOB H yIrpo3, BOSHHKAIOIIHX IIPH HCIIOJIB30BAHHH JIHTHBIX
YYETHBIX 3allicedl Ha CIy)XeOHBIX CpeACTBaX BBIYUCIUTEIBHON TEXHUKHU
(xommbrOTEpaXx);
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OCHOBHBIE TTPU3HAKH 3JIEKTPOHHBIX COOOIIEHHH, COAEPKAIIMX BPEJOHOCHbIE
BIOKEHMS WJIM CCBUIKM HAa BpEIOHOCHBIE CalWThl B HH(POPMALMOHHO-
TeTeKOMMYHUKAIMOHHOM ceTn «VIHTepHeT» (manee — cerh MHTepHeT), BKIOUas
«(UIIMHIOBBIEY» MUChMA U CIIaM-PaCChUIKH;

Tpe6GoBanus 1O  obecredeHW0  0e30MacHOCTM  MH(pOpMAUUM  TIPU
MCIIONB30BAHUHM YIATEHHOTO J0CTyna K HMHGOpPMAalMOHHBIM pecypcaM cynaa ¢
IIOMOIIBIO UH(OPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHBIX ceTei ob1ero
MoJs30BaHus (BKIIOYass ceThb MIHTepHET), B TOM YHCJIE C HCIIOJIE30BaHUEM
MOOUIIBHBIX YCTPOUCTB;

IpaBWjia ¥ OrPAaHHWYEHWs [IOJKITIOYEHUS BHEIIHUX YCTPOUCTB ((uer-
HAaKOTIMTEJH, BHEIIHHE JKECTKHE JWUCKH), B TOM dYHCIe 00OpYyIOBaHHBIX
npreMoIIepeIarolIeil anmaparypoii (MoOunbHbIe TenedOoHbl, IITAHIIETh, MOAEMBI),
K CITy>K€OHBIM Cpe[ICTBaM BBEIUYMCIUTENFHON TEXHUKU (KOMIIBIOTEPaM).

2.5.2. 3HaHMeM OCHOBHBIX MOJIOXEHHUH 3aKOHOJATeIbCTBA O MEPCOHAIBHBIX
JaHHBIX:

TIOHSITHE TIEPCOHAIBHBIX JIaHHBIX, IPUHLIUIIBI U YCIOBUSA UX 00pabOTKH;

Mepbl 1o obecredeHHI0 0e30IacHOCTH IEPCOHANBHBIX MAaHHBIX IPH HX
06paboTke B UHGOPMAIIMOHHBIX CUCTEMAX.

2.5.3. 3uanue oOMmMX NPUHIMUIOB (GYHKIMOHUPOBAHUS  CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000poTa:

nepevyeHb 00s3aTeNbHBIX CBEEHUM O JOKYMEHTaX, UCIOIb3yEeMbIX B IIEIsIX
yudeTa 4 IIoMcKa JOKYMEHTOB B CUCTEMaX 3JEKTPOHHOTO TOKyMEHTO0000pOoTa.

2.5.4. 3HaHue OCHOBHBIX IIOJIOKEHHMH 3aKOHOAATEIbCTBA 00 3IIEKTPOHHOM
NIOJIITUCH, BKITIOYast:

IIOHATHE U BUBI 3JIEKTPOHHBIX MOIIHUCEH;

YCIOBUSI ~ IIPU3HAHWSL  ONEKTPOHHBIX  JOKYMEHTOB,  IOJIMCAaHHBIX
SIIEKTPOHHOM IOJIUCHIO, PABHO3HAYHBIMU JOKYMEHTaM Ha OyMaj)XHOM HOCHTEJe,
MOAIMCAHHBIM COOCTBEHHOPYYHOM ITOAIHUCKHIO.

2.5.5. OcHOBHBIE YMEHMUS 110 IPUMEHEHUIO IIEPCOHATIFHOTO KOMIIBIOTEpa:

YMEHUE OIEPaTUBHO OCYIIECTBUTH MOUCK HeoOXonumo# uHbopmanuu, B
TOM YHCIIe C UCIIONIb30BaHUeM ceTu MHTepHeT;,

yMeHHe paboTaTh CO CIPaBOYHBIMU IIPABOBBIMU CHUCTEMaMM, B Takke
rocyZapCcTBEHHON cucTteMod mpaBoBoi uHMopManuu «OduIranbHeli UHTEPHET-
nopTaJl IpaBOBOM MH(BOPMALIKUY (pravo.gov.ru);

yMEHUE CO3[aBaTh, OTIPABISITh U TOIXy4aTh DJIEKTPOHHEIE COOOIIEHHS C
TIOMOILBIO DJIEKTPOHHOM IOYTHI MM HHBIX BEJOMCTBEHHBIX CHCTEM OOMeHa
3JIEKTPOHHBIMU COOOIIEHUSIMHU, BKITIOUAst pabOTy C BIOXKEHUSIMH,

yMeHue paboTaTh ¢ TEKCTOBBIMH JOKYMEHTAMHU, JIEKTPOHHBIMHU TaluLIaMu
U TIpe3eHTallUsIMHU, BKIIOYAsi UX CO3/JaHMe, peIaKkTUpOoBaHHe U (opMaTHpOBaHUE,
COXpaHeHHe U IeyaTh;

yMeHue paboTaTh ¢ OOIIMMH CETEBBIMH pecypcaMu (CEeTeBBIMU AMCKaAMH,
rarnKamMH);

YMEHHE KOPpPEeKTHO U CBOEBpPEMEHHO pearupoBaTh Ha IOJyYeHHE
3JIEKTPOHHBIX COOOILEHUH, cofepKaluX BPeIOHOCHBIE BIOXKEHHUS WM CCHUIKMA Ha
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BPEOOHOCHBIC CaWTHI B CETH I/IHTepHeT, BKIIFO4Yas ((CPI/IIHI/IHI“OBBIC» nmucbMa M CliaM-
PacCCBIIIKH.

IIIL. ToszxHOCTHBIE 00513aHHOCTH, MPABA H OTBETCTBEHHOCTh
PYKOBOJIHTe/ISI aNNapaTa cyaa

3.1. PykoBoaurens ammapaTa cya OCYLIECTBJIS€T OPraHH3allMIo,
KOOpAMHALIMIO M KOHTPOJIb pabOTBl CTPYKTYPHBIX IOApasjeleHuii cyja,
pabOTHUKOB, 3aMEINAIOIIMX JODKHOCTH  (peflepalbHOMl  rocymapCcTBEHHOM
TPaXIaHCKOW CIIy)KOBI KaTeropuM ITOMOIIHUKH (COBETHHKH), HE BXOZSINIHE B
COCTaB CTPYKTYPHBIX IOAPAa3[eNIeHui CyJia, a TakkKe paOOTHHKOB, 3aMEIa0NiX
NOJDKHOCTH, HE OTHOCSINMECS K JOJDKHOCTAM (enepalbHON TroCyIapCTBEHHOM
rpakAaHCKOM CITy>XKOBI, IO CIIeIYIOIIUM HallPaBJIEHUAM JA€ITEIbHOCTH:

3.1.1. OGecneuenue 6e30nacHOCTH Cy1eOHOM EATENLHOCTH:

OpraHU3yeT MOATOTOBKY 3aJI0B Cy/IeOHBIX 3aceaHuil K pabore;

OpraHu3yeT MEpOIPHUATHS, HallpaBJIeHHbIe Ha 00eclieuYeHre YCTaHOBIEHHOTO
NIOpsi/iKa NEesATeIbHOCTHU Cy/la, OXPaHbl 34aHMH, IIOMEIIEHUH U APyroro HMyIiecTBa
cygia B pabodee u Hepaboyee Bpems, MNpHHITHE Mep OE30MaCHOCTH IIpU
IIPOBEICHUH CYAeOHBIX 3acCeIaHHii;

OpraHHM3yeT OCHAILlEHUE 3/1aHUi ¥ OMEIEHUH Cy/1a, a TaK)Ke HaXOAIIeHCs
B BEICHHH CyJa TEpPPUTOPUM TEXHUYECKUMHU CpPEICTBAMH, CHCTeMaMH
0e30IacCHOCTH U CPeJICTBAMH 3aILlUTHI;

OCYILIECTBIISIET KOHTPOJIb 32 0OeCleueHneM U CoJep)kaHueM 000pyIoBaHUS
B KaMmepax Ui IOACYAUMBIX M IIOMELIEHHUSAX [JI KOHBOS B HaJUIeKallem
COCTOSIHHH;

KOHTPOJIMPYET TOTOBHOCTH CyJa K IIepeBoLy Ha paboTy B YCIOBHUAX
BOEHHOT'0 BpeMeHH (B BOEHHOE BpeMsi);

opranusyer pa3paboTKy IU1aHa JeHCTBHH pabOTHHUKOB cCyda IIpU
BO3HHKHOBCHHH ‘-IpeBBI:I‘-IaﬁHBIX I'IpOI/ICIIICCTBPIf;I B 3JaHHUAX (coopyxceHme) cyaa B
pabouee u Hepabouee Bpems;

opraHu3yeT y4eOHO-TPEHHPOBOYHEBIE 3aHATHS C paboOTHUKaMU cyda I10
NPeNyNpexXIeHAI0 W JIMKBUMAIIUM Ype3BBIYAHHBIX CHUTyaluii u oOecredeHUIo
TIOYKapHO# 0e30MacHOCTH B 3[JaHUH CyHa.

3.1.2. Benenue cyneGHOM CTATUCTUKH:

opraHu3yeT paboTy IO BeJEHHUIO IEPBUYHOI0 CTATUCTUYECKOTO y4eTa, B TOM
YHClie B aBTOMATU3HUPOBAHHOM Cy/e0OHOM OeJIONpPOU3BOACTBE, U (HOPMUPOBAHUIO
CTaTUCTUYECKOH OTYETHOCTH;

KOHTPOJIMPYET IOJHOTY M JOCTOBEPHOCTh BEICHUSI JIEKTPOHHBIX KapTOTEK
aBTOMATHU3HUPOBAHHOIO CyJAeOHOro [elOoNpOoM3BOJACTBA M 0a3bl JaHHBIX 110
CYAMMOCTHU IIPH (POPMUPOBAHUM CTATUCTHUECKON OTYETHOCTH;

KOHTPOJHUPYET OTIIPABKY pEerjaMeHTHBIX U HeperiiaMeHTHBIX (110 3ampocam
Cyne6noro nemaprameHta u BepxoBHoro Cyma Poccuiickoii ®enepanun)
CTATHCTHICCKHX OTYETOB O JACATSIIBHOCTH Cy/ld, B TOM YHCJIC B 2JICKTPOHHOM BHJIE,
c coOmroeHHeM COOTBETCTBYIOIIMX (oOpMaToB, IIOpsAAKa M CPOKOB HX
IIPECTaBICHHUS;



KOHTPOJIMPYET  IOATOTOBKY  allapaToM Cyda CTaTHCTHYECKUX U
aHATATHYECKUX MarepuajoB o paboTe cyfa C IeObO  COOJIOZEHHS
TIPOLIECCYATBHBIX CPOKOB PACCMOTPEHHUs Jiell (KOHTPOIIb 38 CPOKaMH HaXO0XKACHHUS
Jel B TIPOM3BOACTBE CyIa), PperyJupoBaHMsA CIIy>)KEOHOH Harpysku Cynei,
IIOATOTOBKM 00001IeHNS Cy1e0HOM IPaKTHKY;

KOHTPOJIUPYET U3yueHue pabOTHUKaMHU anrapara cyJa, OTBETCTBEHHBIMHU 3a
BeJleHUE CY/IeOHOM CTaTUCTUKA, HOPMATUBHBIX JOKYMEHTOB;

OpraHu3yeT B3aUMOIEWCTBUS C TOCYIapCTBEHHBIMH OpraHaMd U HHBIMA
OpraHm3alMssM{ [0 BOTPOCaM MEXBEIOMCTBEHHOTO OOMEHa CTaTHCTHYECKOM
uH(pOpMaluel, yaera, IPOBEPKU U COIIOCTABIEHUS YYETHBIX JaHHBIX.

3.1.3. Opranuzanus nporeccoB HH(GOPMATH3ALUH B CyJIe:

KOHTPOJIMPYET BBINOJHEHHE (eaepalbHbIM I'OCyIapCTBEHHBIM OI0IKETHBIM
yupexaeHreM «HpOpMaIMoHHO-aHANUTHYeCKu 1eHTp nopaepxkkud I'AC
«ITpaBocymue» (manee - ®I'BY UAIL CynebHoro aenapramMeHTa) U ero Ghuiranom
B AJTalickoM Kpae paboT B Cye;

KOHTPOJIUPYET CBOEBPEMEHHOCTH IOJ]auM 3asBOK B CIYXKOy TEXHHYECKOM
nopaepxku O®I'BY UAILL Cynebuoro nenapramMeHTa u ero ¢gunuana B Anraiickom
Kpae Ha TIpoBeleHHe paboT IO BOCCTAHOBJICHHUIO (PYHKIMOHHUPOBAHMUS
(paboTOCIIOCOOHOCTH)  IPOTPAaMMHBIX — TEXHUYECKUX CpeAcTB, oO0mero u
CIIELMAIBHOTO MpPOrpaMMHOro oOecnedeHus, OCYLIECTBISET KOHTPOJIb HX
BEITIOJTHEHHUS;

opranusyer B3aummomeiictBue c¢ ¢uiumaniom PIBY HAI[ Cynebnoro
JenapramMeHTa B AnTaiickoM  Kpae 110 CBOEBPEMEHHOMY OOHOBIEHUIO
9KCIUTYaTHPYEMBIX B CyJie aBTOMaTH3UPOBAHHBIX HH(OPMALIUOHHBIX CUCTEM;

OpraHu3yeT TeXHUYecKoe obecreyeHre CHCTEeM BHICOKOH(EpEeHII-CBsI3H,
aynuoBuaeodukcanum, Tekyliee O0OCIy)XMBaHME YCTaHOBIEHHOTO B CyJe
o00py/OBaHMS M TEXHHWKH, B TOM YHCJIe B 3ajlaX CyJeOHBIX 3acelaHuil U Ha
pabouux MecTax;

KOHTPOJIHMPYET BeleHUE OSKCIUIyaTAllMOHHOM IOKYMEHTAallMd Ha KOMILIEKC
CpeICTB aBTOMATU3aLIUH;

opranusyer (GopMHpOBaHHE NPENTIOKEHUHN 10 BEIOOPY OOIIECUCTEMHOTO U
CHEIHaNbHOTO IIPOrpaMMHOTO OOecIedeHus, OpraHu3allys €ero BHEAPEHUs u
IKCILTyaTalliH;

KOHTPOJIMPYET CBOEBPEMEHHOCTh COCTaBJIEHUS OTYETHOCTU O paboTe cyna
10 JTUHUM UH(DOpMaTH3ALIUH.

3.1.4. UudopmaliioHHO-TIPaBOBOE 0OecTieueHne AesITeIbHOCTH Cy1a:

OpraHu3yeT W KOHTPOJIUPYET IOJy4deHHe, ydeT U XpaHeHHEe HOPMAaTHUBHBIX
MpPaBOBbIX AaKTOB IOPUIAMYECKOW JUTEepaTypbl, IIOCOOMH ¥  CIPaBOYHO-
MHGOPMaIMOHHBIX MaTepUAIOB;

KOHTPOJIMPYET OpraHu3aliuio obecredeHus cyia ClIpaBOYHBIMU IIPAaBOBBIMHU
CHUCTEMaMHU.

3.1.5. Opranusamys IeI0oNporn3BOACTEa U pabOThI apxXuBa Cy/ia:

KOHTPOJIMpYET paboTy armmapara cyaa 1o 00ecIiedeHHUI0 IPOX0XKIEHHUS 1]l B
cylie, 0OpaleHHUIO K UCIIOJTHEHUIO CYIeOHBIX aKTOB;
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KOHTPOJMPYET OpraHU3alfio IIpHeMa TIpaXaaH pabOTHHKaMH arapara
cyna;

KOHTpOJIUpYeT 00opyaoBaHHe (OCHAILEHHE) IMOMENIEHHs apXWBa Cy/a,
OpraHU3al|Io ero padboTsl;

OKa3pIBaeT KOHCYJIbTATUBHYIO IIOMOLIb PaOOTHHMKAM arrapara cyaa IIo
BOIIPOCAaM OpraHU3al|K JeJI0NPOU3BO/CTBA Cya U paboThl apXuBa.

3.1.6. Opranusaunus pabGoTel 10 MaTE€PUAIBHOMY M  COLUAIBHOMY
obecrieueHHIO Cyaei, B TOM 4uclie NpeObIBAIOIIMX B OTCTaBKe, PaGOTHHKOB
anrmapara cyza:

KOHTPOJIUPYET  He3aMeIIUTeNbHOe  UHPOPMUpPOBaHHE  pabOTHHKAMH
anrmapara cyna CTpaxOBOM KOMIIAHMM O HACTYIJIEHUHM CTPaxXxOBBIX CIIydaeB I10
CTPaXOBaHMIO JKHU3HM M 3/0pOBbs CyJed, He3aMeIJUTEeIbHO HHPOPMHUPYET
npejcenarens Cyla M HadajdbHUKA YIIPaBIEHUS COLMAIBHOW 3allUTHI Cyled u
rocygapcTBeHHbIX ciayxamux CyneOHoro nemapramMeHTa O HACTYIUIGHUH
CTPaxoOBBIX Clly4aeB I10 CTPaxOBAaHMIO JKU3HHM M 3J0pPOBBs CyJeH, obecrieuuBaeT
OKa3aHWe CyJb€ WM WIEHY CEMBU CYIbH IIOMOIIU IO cOOpy JOKYMEHTOB JIJIS
oopMIIeHHsI CTPaxOBOrO Ciy4dass C IIOCIEAYIOIIAM HallpaBiieHHEM HX B
CTPaxOBYIO KOMIIaHUIO;

KOHTPOJIMPYET CBOEBpEMEHHOE [OBeleHHe M0 cyaed (mox IOJIUCH)
UH(OPMAITMOHHBIX [TUCEM, KaCAIOLIMXCsI CTPaXOBaHUS )XKU3HU U 3[I0POBbs CYIEi;

CBOEBPEMEHHO M3BELIAeT IIpeJcefaTelNs Cyla U HadalbHUKA YIIpaBIeHUSI
COLMaJIbHOM 3alllUThl CyJed u rocyJapcTBeHHbIX ciuyxamux CypeGHOro
JlerapTaMeHTa O HacTYIUIEHUM CTPAaxOBBIX CIy4aeB I10 CTPAXOBAaHUIO MMYINECTBA
cynei, obecrieunBaeT OKa3aHHE IIOMOINU CYIbe B IOATOTOBKE HEOOXOIMMBIX
JIOKYMEHTOB;

OpraHW3yeT CBOEBPEMEHHOE JOBeJIeHHue 0 Ccylaed (1moa IOJAIKCH)
MH(GOPMaIMOHHBIX MMUCEM, KAaCAIOIIUXCS CTPaXOBaHUs UMYIIECTBa CyIei;

IPUHUMAET Mephl M0 OOECHEUYEeHHIO Cy[el, B TOM 4HUCle NpeObIBAIOLMX B
oTcTaBKe, pabOTHHKOB  amnmapara Ccyjaa OJaroyCTpOCHHBIMU  JKHIIBIMH
IIOMEILIEHUSIMU B COOTBETCTBUH C (eiepalbHbIM 3aKOHOAATEIbCTBOM.

3.1.7. Opranuszanus paboThl MO NPEAOCTaBICHHIO MEIUIMHCKON MOMOIIH
CyIbsIM, B TOM YHCIe NpeOBIBAIOMIUM B OTCTaBKe, WieHaM MX ceMel, paboTHUKaM
anmapara cyjia ¥ CaHaTOPHO-KYPOPTHOTI'O JICUeHHS YKa3aHHBIX JIUI] B COOTBETCTBUH
¢ henepabHBIM 3aKOHOIATEIECTBOM:

OpraHM3yeT IIOATOTOBKY M IIpeJCTaBlIeHHEe B YIPaBIEHUE COLUAIBHON
3allUTBl Cyldedl MW rocyaapcTBeHHBIX ciyxamux Cyne6Horo gemnaprameHTa
CIIMCKOB JIMI, TMOJUIeKAalUX CTPaXOBaHHIO, a TAK)K€ M3MEHEHWH (HOMOJHEHUN U
UCKITFOYEHUH) B CITUCKAX JIMII, OJIEKAIUX CTPAXOBaHUIO;

OpraHu3yeT IIpHeM B CyJe IpeJCTaBUTeNs CTPaxOoBOM KoMmaHUH (IO Mepe
HEOOXOTMMOCTH );

CBOEBpPEMEHHO HH(pOpMHUpPYET YIpaBIeHHE COLMAIBHOM 3allUThl CyIed U
rocyIapCTBEHHBIX ciyxammx CyneOHOro memapraMeHTa O MpeTeH3usX K paborte
CTPaxOBBIX KOMIIaHHH;



8

KOHTPOJMPYET CBOEBPEMEHHOE O3HAKOMIIEHHE Cy/eH (I0/] IOMKCE), B TOM
yycie IPeOhIBAIONIMX B OTCTAaBKE, WICHOB UX ceMeil, pabOTHHKOB armapara cy/a ¢
wH(OpMAaLMeH, Kacaromeics: MpeaoCTaBIeH A UM MEAULHHCKOM TOMOIIIH;

KOHTPOJIUpYET cOOp U 0000IIeHNe 3asiBOK Cy/ell Ha CaHATOPHO-KypOpTHOE
JieueHue;

KOHTPOJIUPYET CBOEBPEMEHHYIO Bblady CaHAaTOPHO-KYPOPTHBIX ITyTEBOK
Cy/bsIM W YJI€eHaM HMX CeMeil, a Takke CyAbsiM, IpeOBIBAIOLIMM B OTCTaBKE, B
ClTydasiX 0TKa30B M0 YBa)XUTEIbHBIM IPUIMHAM KOHTPOJIHUPYET Mepeiady IIyTeBOK
APYTUM JIMIIaM, HMMEIOUIMM I[IPpaBO Ha CaHATOPHO-KYpPOpTHOE JiedeHue, Jubo
u3BemaeT 06 3ToM YmpaBlieHUe COLMAIBHON 3alllUThl CyZed U IoCydapCTBEHHBIX
cnyxamux CyneOHOro aenapTaMeHTa;

OpraHu3yeT MOATOTOBKY M €XeKBapTajJbHOE IpeJCTaBlIeHUE B YIIpaBIeHUE
COLMANBHOM 3allUTBl CyHed M rocymapcTBeHHBIX ciyxamux Cyzne6HOro
JerapTaMeHTa OT4eTOB 00 HCIOJIb30BaHUMH CAaHATOPHO-KYPOPTHBIX IIyTEBOK, a
Takke MHGOpMaAUU O pa3Mepe KOMIIEHCALMU 3a HEHMCIOJIb30BaHHOE IIPaBO Ha
CaHaTOPHO-KypOPTHOE JiedyeHue (B KOHIE OTUETHOrO rojia), JOBOAUT yKa3aHHYIO
uHGOpPMAaLIMIO 10 CBEeIeHUS IIpe/iceaTels Cyaa;

OpraHu3yeT CBOEBpPEMEHHOE O3HaKOMIEeHHWe Cyled (moi IOAINHKCH), B TOM
qycjie MpeObIBalOMIMX B OTCTaBKe, YIEHOB HX ceMed ¢ uHpopmalueHn,
Kacarolllecsl IPeI0CTaBIeHUs CAaHATOPHO-KYPOPTHOTO JICUESHHUS;

opraHusyer paboTy IO IPeJOCTABIEHUIO MEAWLMHCKOM MOMOLM U
CaHaTOPHO-KypPOPTHOIO JieueHUus pabOTHMKaM arrapaTa CyJa B COOTBETCTBUU C
(benepanbHBIM 3aKOHOJATEIECTBOM;

OpraHu3yer O3HaKOMJieHHe pPabOTHUKOB ammapara cyjaa ¢ HUHpopmaluei,
Kacarolleicss IMpeloCTaBIeHUs MM MEOUIIMHCKOM IIOMOIIM M CaHAaTOPHO-
KypPOPTHOTO JIeUeHUSI.

3:1:8. Opranuzanus MaTepHalbHO-TEXHUYECKOTO obecneyeHus
ACATECIIBHOCTHU Cyda:

opra"usyer paboTy MO onpeaeNeHUuI0 NOTPeOHOCTU Cyaa B MaTepuaIbHO-
TEXHUYECKUX CpeACTBaxX (KaHLEISIPCKUE TOBaphl, OJaHKU, JOKYMEHTBI, IPEIMETHI
JUINTEIBHOIO  TIOJB30BaHUS, pacxXofHble MaTepHalbl M  Jpyroe) Ipu
(bopMUpOBaHUM TPOEKTa CMETHI HA CIEAYIONINi (DMHAHCOBBIN IO/l B COOTBETCTBHH
C yTBEP)KJIEHHBIMH HOpMaMH;

COIVIACOBBIBAET  COCTaBIEHHE  CBeJEeHHA 00  yKOMIUIEKTOBAaHHOCTH
MaTepUaIbHO-TEXHUYECKUMH CPEACTBAMU M KOHTPOJIUPYET CBOEBPEMEHHOCTh UX
npencrasienus B CyeOHbINA qenapTaMeHT;

KOHTPOJIUPYET COXPAaHHOCTh MaTepHaIbHBIX 1IEHHOCTEH U CBOEBPEMEHHOCTh
NPEeCTaBICHUs OTYETHOCTH 00 MX UCTIOIB30BAHUU.

3.1.8.1. Opranuzanus obecrieyeHus cyga aBTOTPAHCIIOPTOM B COOTBETCTBUU
C YCTaHOBIIEHHBIMH HOpMaMH:

KOHTPOJIUPYET OpraHuzanuio paboTel IO y4yeTy aBTOTPaHCIOpPTa, ero
JKCIUTyaTallu U COACPIKaHHIO;

KOHTPOJIUPYET COJiep)KaHHWe aBTOTPAHCIOPTa B HCIPABHOM COCTOSTHHH,
CPOKHM IIPOXOXKJIEHUs TEXHUYECKOTO0 OCMOTpa, TEXHHUYECKOro OOCIyXUBaHHS |
pPEMOHTa aBTOTPAHCIIOPTA;



KOHTPOJIMPYET PacXofOBaHWE TIOPHYE-CMa304YHBIX MaTepHUajioB, CITHCAHHE
ropr0Ye-CMa304HbIX MaTEPUAJIOB B COOTBETCTBUY C YCTAHOBJIEHHBIMA HOPMaMH;

KOHTPOJIHUPYET CBOEBPEMEHHOE CTpaxoBaHue rpakJJaHCKON
OTBETCTBEHHOCTH BJI4JIEJIBLIEB TPAHCIIOPTHBIX CPELCTB;

KOHTPOJIUPYET y4€eT, BblAady, 3alI0JTHEHHUE ITyTEBBIX JIUCTOB.

3.1.8.2. KouTpons 3a obecriedeHueM cyAa OPITEXHUKON M CpeacTBaMU
CBSI3U:

KOHTPONUpPYEeT paboTy II0 COCTaBIEHHIO 3asiBOK Ha IpuoOpeTeHue
OPITEXHUKHU U CPEJICTB CBS3H;

KOHTPOJIUPYET OpraHMU3aIMI0 TEXHUYECKOTO OOCIYy)KHUBaHUS U PEMOHTA
OpPITEXHUKHU, CPEJICTB CBS3H.

3.1.8.3. Koutponr 3a obecneueHueM cyma Mebenblo, ceitdamu,
MeTaJUTUYeCKUMHU nikadamu, CTallMOHAPHBIMU %} PYYHBIMU
METaNI000HAPY)KUTESIMA, CHUMBOJAMH TOCYJAapCTBEHHOW BIACTH, WHBIMHU
MaTepUuaJbHO-TEXHUYECKUMH CPEICTBAMU B COOTBETCTBHHM C YTBEPXKICHHBIMHU
HOpMaMH.

3.1.8.4. Koutpons 3a obecreueHueM MaHTUSIMU U CIIyKeOHBIM
0OMyHIUpPOBaHHUEM CyleH, Cily’)keOHBIM 0OMyH/AMpOBaHUEM paOOTHUKOB armrapara
Cyla, AMEIOIIUX KIIACCHBIN YHH.

3.1.9. Opranuzanmss  CTPOUTENbCTBA  (PEKOHCTPYKIIMH), PEMOHTa,
JKCIUTyaTallul Y  TEXHUYECKOro oOCIy)XuBaHUS 3AaHU  (TIOMEIIeHUH),
COOpPYKeHHMH CyJa U ynpaBieHue OO0BEeKTaMU HEIBUKMMOI'O MMYILECTBA, B TOM
qycie 3eMeIbHBIMY y4acTKaMu:

opraHu3yeTr paboTy IO IOJY4YEHHUIO JOKyMEHTOB Ha OTBOJ 3€Melb IO
CTPOUTENHECTBO OOBEKTOB;

OpraHu3yeT MOArOTOBKY JOKYMEHTAILUU 110 000CHOBAHUIO CTPOUTENLCTBA U
UCXOJHBIX MHAHHBIX JUIS COCTABICHWUS 3aJaHus Ha IIPOEKTHPOBAaHUE IIpU
CTPOMTENILCTBE 3IaHUN U COOPYKEHHUH [ pa3MelleHus Cy1a;

opranu3yeT o(OopMIICHHE pa3pellieHuss Ha CTPOUTEIBCTBO U BBOJI OOBEKTa B
9KCILTyaTallUIo;

KOHTPOJIUPYET XOJ CTPOUTEIHCTBA, PEMOHTAa U Ka4eCTBOM BBITIOIHAEMBIX
pabor;

opraHu3yeT odopMIIeHHEe aKTa O MpHEeMKe B HKCIIIyaTallhio IIPUEMOYHOMN
KOMHCCHEH 00beKTa Iocye 3aBepllieHUs] KalluTalbHOr0 pEMOHTA;

OpraHuM3yeT M KOHTPOJUPYET NOATOTOBKY 3JaHUHA M COOPYKEHHH JUIs
SKCIUTyaTallii B OCEHHEe-3UMHHUN NIePUOTI;

OpraHu3yeT BBIIOJIHEHHe TpeOOBaHUM 0 JOCTYIHOCTH 31aHMM, IOMENIEHUI
U TEPPUTOPHIA (TIPU HAIMYUH) JJI1 MAJIOMOOMIIBHBIX TPYII HACEIECHHUS;

KOHTPOJIUPYET TEXHUYECKOE, CAaHUTAPHO-TUTHEHUYECKOe u
TIPOTHBOIIOXKAPHOE COCTOSIHUE 3[JaHUH U COOPYKEHUH;

OpraHM3yeT BeleHUe Yydera II0TpeOleHusI KOMMYHAJIBHBIX YCIyr B
COOTBETCTBHHU C JEHUCTBYIOIIMMH HOPMATHUBHBIMH JIOKyMEHTaMU, KOHTPOJIHUPYET
CBOCBPEMEHHOCTE HX QINVIATEI;

oprau3yer oQoOpMIIeHHEe IIPaBOYCTaHABIMBAIOIIMX MW  TEXHUYECKUX
JIOKYMEHTOB Ha HEeJIBM)XKMMOE UMYIIECTBO, B TOM YHUCJIe HA 3eMeJIbHbIE YYaCTKH,
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OpraHu3yeT Moa00p, MHCTPYKTAX MEpPCOHaNa 10 OXpaHe U 00CIyKUBAHUIO
3[1aHu# Cy/ia, pyKOBOACTBO ero paboToii (1o MopyueHHIo IpeceiaTers Cya).

3.1.10. Oprasuzangs pa3paOoTKH IpoeKTa CMEThl pacxoioB Cy.a,
yTBEpXKJaeMoro IpejacenareneM cyna, u mnpencrtaBieHuss ero B CyneOHBIH
JernapTaMeHT C yYeTOM:

cbopa 1 06001IeHUs TPEIOKEHUI BCeX CTPYKTYPHBIX MOIpa3/ieleHui cyaa
(pabOTHUKOB, OTBETCTBEHHBIX 3a OIpEIeNIeHHble HANpaBIeHUs AesSTeIbHOCTU
cyna) 1o opMUPOBAHHUIO CMETHI PaCXOIOB CyJia Ha ouepeHON (PMHAHCOBBIM IoJ
U IIJIAaHOBBIHM IIEPUOLI;

TapudoB (paclieHOK) Ha IpeaocTaBleHHe yciayr (paboT), yCTaHOBIIEHHBIX
OopraHamy IO I[€eHOBOH M Tapu(HOH MONUTHKE (enepaabHOro, perioHaIbHOI0 U
MYHUIUIAIBHOTO YPOBHS;

OTpacieBbIX CpPEIHECTATUCTHUYECKUX II0OKa3aTeleld CTOMMOCTU paboT
(yemyr);

HOPMATHUBHBIX 3arpar Ha obecrnedeHne GyHKIUN GenepaibHbIX Cy/I0B
o011el IOpUCIUKIINY;

HOPM T0JIO’KEHHOCTH.

3.1.11. OcymecTBieHre OpraHU3aLMOHHBIX MEPOIPHUATUN, CBS3aHHBIX C
3aKyIIKOM TOBapoB, paboT M yCIyr Ajisi HyXJA Cyda, B COOTBETCTBUU C
3aKOHO/IATEJIbCTBOM O KOHTPAaKTHOW CHUCTeMe B cdepe 3aKyIloK TOBapoB, pabor,
YCIyT JUist obecriedeHus rocyJapCTBEHHBIX U MYHULIMIIAIBHBIX HYXI.

3.1.12. Opranuszanus coOn0[eHUs TpaBUJl BHYTPEHHErO0 TPYAOBOTO
pacropsiika, HOpM ¥ IpaBUJl OXpaHbl TpyZa, TEXHUKH 0€3011acHOCTU U MOXKapHOM
Oe30macHOCTH:

KOHTPOJIMpYeT coOmoienne paboTHUKaMU CyAa TpaBHJI BHYTPEHHETO
TPYZOBOIO pacropsiika, HOPM U IIPaBHJI OXPaHbl TPyJa, TEXHUKU Oe30MacHOCTH U
MOYKapHO# 0e301acHOCTH;

KOHTPOJIMPYET OpraHU3alliI0 HaJIeXalluX YCIOBUM Tpya U pabouux MecT
pabOTHUKOB anmnapara Cy/a;

OpraHMsyeT NpOBEIACHHE HHCTPyKTaka ¢ pabOTHHUKaMU cyda IO OXpaHe
TpyZa U IoXapHO# 6€30macHOCTH.

3.1.13. Konutpons 3a opraHuzanueir npodecCHOHAIBEHOTO Pa3BUTHS
pabOTHMKOB arrapara cyza.

3.1.14. OpraHusauusi NpOBENEHUS] MEPONPHUATHH IO B3aUMOJEHCTBHIO C
aJIBOKaTypoM, MpaBOOXPAHUTEIBHBIMUA OpraHaMi, IPYTUMHU TOCYyAapCTBEHHBIMHU
opraHaMy ¥ OpraHM3al[MsMH 10 BonpocaM obecrieueHus IesTeIbHOCTH Cyia.

3.1.15. MHble 1OMKHOCTHBIE 00513aHHOCTH PYKOBOAMTES arnapara cy/a:

B3aMMOJIENCTBOBATh C PYKOBOAUTENIMU CTPYKTYPHBIX MOApPa3eNeHuH cyaa
IUTS peLleHUs] BOIIPOCOB, BXOSALIUX B €r0 KOMIIETEHIIUIO;

OpraHM30BBIBATH B3aMMOJEHCTBHE CTPYKTYPHBIX IOApa3JeleHui amnmapara
Cyla C COOTBETCTBYIOUIMMHU CTPYKTYpHBIMU mnojpazneneHusmu CyneGHoro
AcTriapTaMeHTa,

OpraHM30BBEIBaTh IIOATOTOBKY pabOTHMKaMH arrapaTta cyda IiaHa paboThl
Cylla ¥ OTYETHBIX MaTEpPUAJIOB O €ro BEIIIOJHEHHH,
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y4aCTBOBAaTk B COBCLIAHHSAX, INPOBOAMMBIX B CyJe, IO BOMpPOCaM CBOei
KOMIIETEHLIUH;

yJacTBOBaTh B paboTe KOMHCCHH Cyza, 0Opa3yeMbIX IpeicenareneM Cyaa
I10 BOIPOCAM, BXOZSIIUM B €r0 KOMIIETEHIIHIO;

coburo1aTh MpaBuIla ¥ MOPANOK paboThl ¢ JOKYMEHTAMHU, CPOKM U Ka4eCTBO
UX UCTIOJTHEHUS;

NPeJCTaBIsITh MHTEPECHl Cy/la B IOCYy/apCTBEHHBIX OpraHax B IMpejesax
JOJDKHOCTHBIX 0053aHHOCTENH;

coONMIONaTh yYCTaHOBJIGHHbIE B CyZAe IIpaBWJia BHYTPEHHETO TPYAOBOTO
pacropsika;

coOmoJaTh KOJEKC OSTHKM U CIy)KeOHOro IMoBeleHus (enepaibHbIX
rOCyAapCTBEHHBIX IPAXKAAHCKHUX CIYXKAIIUX Cy/1a;

HE pasIamarh CBEIEeHHsI, COCTABISIONINE ITOCYAapCTBEHHYIO TAWHY U HHYIO
OXpaHsAEeMyI0 3aKOHOAAaTelbcTBOM Poccuiickoir @enepanuu TaiiHy, a TaKxke
CBEJIeHUs, CTaBIIME W3BECTHBIMU €My B CBS3U C HUCIIOJHEHHMEM JOJDKHOCTHBIX
00SI3aHHOCTEH;

IIPEJCTaBIATh B YCTAHOBJIICHHOM IIOpSIIKE CBEIEHUS O CBOMX JO0XOMaX,
pacxozax, 00 UMyIIecTBe U 0053aTelbCTBaX UMYIIIECTBEHHOTO XapaKTepa, a TakxkKe
0 Joxomax, pacxojax, o0 HMymiecTBe M 0053aTelbCTBaX HMYIIECTBEHHOTO
XapakTepa CBOUX CYIPYTH (CyIlpyra) U HECOBEpILICHHOJETHUX JETEH;

YBEIOMJIATH B YCTAaHOBIIEHHOM TIOpSIKe IIpefcenaresis cyaa, OpraHsl
IPOKypaTypbl MM [JpyrHe TIOCyJapCTBEHHBIE OpraHbl 000 BceX Clydasx
oOpameHus: K HeMy KaKUX-IMOO JHIl B LEIIX CKIOHEHHS €ero K COBEPIIECHHUIO
KOPPYILIMOHHBIX IMPaBOHAPYIICHHH, 32 HCKJIFOUEHUEM ClIydaeB, KOrjia 110 JaHHbIM
(dakTaM IpoBeieHa WIK IIPOBOJUTCS MPOBEPKa;

YBEJIOMJISITh B YCTAHOBJICHHOM IIOpSiIKE Tpefcenaress cyJa O HaMepeHUH
BBITIOJTHATH UHYIO OIUIaYHBaeMyIo paboTy;

IIPUHUMATH MEpHI 110 HEJOIYIEHHUIO 000 BO3MOXXHOCTH BO3SHHUKHOBEHHS
KOH(bJ’II/IKTa HHTEPECOB, 00s13aH YBEOAOMUTH Ipeaceaareiisi cyaa O BO3HUKIIEM
KOHQIIMKTE MHTEPECOB WK O BO3MOXKHOCTH €r0 BOZHMKHOBEHUS, KaK TOJBKO €My
cTaHeT 00 ATOM U3BECTHO;

nepenaBaTh MpUHAIJIEKAIINe eMy IieHHble Oymaru (HojaM ydacTusi, IIau B
YyCTaBHBIX (CKJIaOYHBIX) KaluTajlax OpraHru3aluii) B JOBEPUTEIbHOE yIIpaBleHUe
B COOTBETCTBHMH C 3aKOHOJATelbcTBOM Poccuiickoit ®Pexepauuu B IelsX
IpegoTBpaleHus: KOHGIUKTa HHTEPECOB,

coobmare B IHCBMEHHOW (opme mpeacenarenio cyna O IpeKpalieHHH
rpaxgadcTBa Poccuiickoit ®epepanuu MM NPUOOPETEHUM TI'paKIaHCTBA
(mommaHcTBa) UHOCTPAHHOTO T'OCYJApCTBa JUOO MOJYyYSHUH BHJIa HA XKHUTEIBCTBO
WM WHOTO JOKYMEHTa, MOATBEePIKAAIOIIero MpaBo Ha IIOCTOSHHOE MPOXXKUBAaHUE Ha
TEPPUTOPUU UHOCTPAHHOTO TOCYIapCTBa, B JI€Hb, KOT/Ia CTaJI0 U3BECTHO 00 3TOM,
HO He To3AHee ITH pabo4ymx MAHEH co [OHA MpeKpalleHus TpakIaHCTBa
Poccuiickoit ®enepauuu wWid HOpUOOpeTeHHs TI'pakgaHcTBa (IOJTAaHCTBA)
HHOCTPAHHOTO TroCyAapeTBa JIHOO IMOJNyHeHHsA BHAAQ Ha JKHTEJIBCTBO HIIH HHOTO
IOKYMEHTa, TIIOATBEP)KIAIOIIEro IIpaBO Ha IIOCTOSHHOE IpOXXKUBaHHE Ha
TEePPUTOPUH HMHOCTPAHHOTO rOCYAapCTBa;
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y4acTBOBaTh B IIPOBEJEHMHM IIPOBEPOK B CyJ€ IO BOIPOCAM BEIACHHUA
NIEJIONPOM3BOACTBA M pabOTHl apxuBa, a TaKKe M0 JPYyruM BOIIpOCaM,
OIpe/leNIeHHBIM IIpeJiceiaTelIeM Ccyia Ui IPOBEPKH,

BBIIIOJIHATH MHBIE 00S3aHHOCTH 110 ITIOPYUYEHHMIO IIpeceaaTels cyaa.

3.2. PyxoBoauTens amnmapara cyia UIMeeT IIpaBo:

[I0JIb30BATHCS ~ OCHOBHBIMM  IIpaBaMH  TPaXIAHCKOIO  CIyXallero,
IpelyCMOTpEeHHBIMU cTaTheil 14 @enepansHOro 3akona or 27 wurons 2004 r.
No 79-@3 «O rocymapcTBeHHOM rpaxkaanckoi ciyx6e Poccuiickoit Denepanumy,

3HAKOMHUTECS C JIOKYMEHTaMH, OIpPEAesAIoIMMUA €ro JIOJDKHOCTHOE
0053aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTh, KPUTEPHM OLIEHKM KauecTBa pabOTHI U
YCIIOBHS MPOABUKEHHS TI0 CIIyX0e;

3HAKOMUTBCS C pelIeHWsIMH, [PUHUMAaeMbIMU I[IpeAceraTelleM Cyja,
KaCaloIUMHCS ero JIesSTeJIbHOCTA ¢  BBIIOJIHAEMBIX HM  JIOJDKHOCTHBIX
00s13aHHOCTEN;

[0JIy4aTh B YCTAHOBJIEHHOM IOpsiike WHGOPMALMI0O U MaTepuansl,
He0OXO0IUMBIE ISl UCTIONHEHUS UM JOJDKHOCTHBIX 00s3aHHOCTEN;

JaBaTh TOpy4YeHuss paboTHUKAM ammapara cyfa B COOTBETCTBUHM C HX
IODKHOCTHBIMU 00S13aHHOCTSIMHU U KBaIU(UKaILIUeH;

MPUHUMATh yYacTHe B IOJATOTOBKE IIPOEKTOB YIIPABIEHYECKUX M HHBIX
peleHui 110 BOIIpocaM OpraHu3alui paboThI Cya;

0 IMOPYYEHUIO Mpelacenarens Cyla BECTU IIEpelUCKy CO CTPYKTYPHBIMU
nonxpaznenenusamu  CynebGHoro jaemapramMeHTa, HHBIMHA —TOCYAAapCTBEHHBIMHU
opraHamu, rpaxIaHaMUd U OpraHu3alUsIMU [0 BOIpPOCAM, BXOAALIMM B €ro
JOJKHOCTHBIE 00513aHHOCTH;

BHOCUTH Ha paccMOTpeHHe Ipejacenarens cyna IpemIoXeHHs 110
YIIyYIIEHUIO AesiTeJIbHOCTH CyZa, COBEPLICHCTBOBAHHUIO pabOTHI ammapara cynaa, a
TaK)Xe CBOEH JesATelIbHOCTH;

BHOCUTh Ha pacCMOTpPEHUE Mpejaceaaresss cylda MpelIoKEeHUs 110
IPUMEHEHHUIO Mep TMOOIIPEeHUs U B3BICKaHUs, 10 IrpaduKy OTIyCKOB B OTHOIIEHUU
pabOTHUKOB anrmnapara cy/a;

MOBBILIATE CBOM NMPOo(eCcCUOHANBHBIN YPOBEHbD.

3:3. PyxoBomurens arnrapara cyna HEeceT YCTaHOBIIEHHYO
3akoHozaTenbcTBOM Poccuiickoit @enepalini OTBETCTBEHHOCTD 34!

HEUCIIOJIHEHUEe WM HeHajJjekallee HCIIOJHEHUE BO3JIOKEHHBIX Ha HEro
JIOJDKHOCTHBIX 00sI3aHHOCTEN;

HecoOIIofeHHe OrpaHMYeHU#, 3ampeToB M 00S3aHHOCTEH, CBA3aHHBIX C
(benepatbHON rocyJapCcTBEHHOR IpaXXHaHCKOH Ty K001,

neucTBUs unu Oe3neicTBue, BeAylllde K HApYyLIEHHUIO MpaB WIM 3aKOHHBIX
UHTEPECOB rpaXKaaH;

JeUCTBUS Wi Oe3neiicTBUe, BeAylUe K HApPYIICHHUIO IIpaB WIM 3aKOHHBIX
UHTEepecoB pabOTHUKOB arrapara cyjaa;

HapymcHHCS IHIOpM H IIpaByil OXpanbl Tpyda, TCXKHHUKH fe30macHOCTH U
okKapHOM 0€301acHOCTH;

pasriailieHue CBEICHHM, COCTABJISIOMIMX TOCYAApCTBEHHYI0 U HUHYIO
oXpaHseMylo 3akoHojaaTenbcTBOM Poccuiickoii ®epepanuu TaliHy, a Takxke
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CBEJICHUH, CTaBIIMX M3BECTHHIMH €My B CBSI3H C HCIIOJHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEI;

HapylIeHWe IIOJIOXKEeHHM KOJeKca OSTHKM U CIy)XeOHOro IOBeJeHHs
(hemepanbHBIX IOCYIApCTBEHHBIX MPAXKIAHCKUX CIIYKalMX AJNTaicKkoro KpaeBoro
cyna;

HECBOEBPEMEHHOE  BBIIIOJIHEHHE IOPYy4YeHUHM mpencemarels cyna, 3a
UCKIIIOUYCHUEM He3aKOHHEBIX.

CornacHo cratbe 15 ®@enepansHoro 3akoHa ot 27 uroist 2004 r. Ne 79-®3
«O  rocynmapcTBeHHOH rpaxaaHckoi ciyxOe Poccuiickoit  ®Denepanum»
PYKOBOJIHMTEIND allapara cyja HeceT (JUCLUIUTMHAPHYIO, MPa)IaHCKO-TIPABOBYIO,
AQIMHHHCTPATUBHYIO HJIM YIOJOBHYIO) OTBETCTBEHHOCTh B COOTBETCTBHUU C
(pesepanbHBEIM 3aKOHOJATEIECTBOM B Cllydae KCIIOJHEHHS UM HEIPaBOMEPHOTO
HOpYYEeHHUSI.

IV. Ilepeyenb BonpocoB, N0 KOTOPbIM PYKOBOJAHTE/Ib ANNAPATA CY/Ia
NPHHHUMAET yYacTHe B NOAr0OTOBKE NPOEKTOB YIIPABJIEHYECKHUX H HHBIX
peLueHu

PykoBoauTens annapara cyia IpuHAMAaeT y4acTHe:

B IIOATOTOBKE MH(OPMAIMK TI0 BOIPOCaM, BXOJSAIIUM B €ro JOJDKHOCTHBIE
00513aHHOCTH;

B ITIOZITOTOBKE AHAIMTHYECKUX MaTepHUaJIoB, KacaroIuxcs
OpraHMU3AIIMOHHOTO o0ecreYeHust HesATeNIbHOCTH Ccyaa, CyneOHOM CTaTUCTHKH,
OpraHM3aI|H JeJIOTPOU3BOACTBA, pabOThl apXUBa;

B [TIOJIFOTOBKE IIPOEKTOB JIOKATBHBIX aKTOB Cy/Ia, IIPOEKTOB YIIPaBIeHUYECKUX
¥ UHBIX pPeIlleHrH 10 BOIpocaM OpraHu3aluy paboThl anmapara cy/a;

B IIOJITOTOBKE M MPOBEACHUM COBELIAHWMA C PYKOBOIUTEISIMH CTPYKTYPHBIX
10JIpa3/ieNIeHui Cy1a 10 BOIIPOCaM, BXOSIINM B €ro JOJDKHOCTHBIE 0053aHHOCTH;

B COIVIACOBaHMM  JOKYMEHTOB W  MaTE€pHAJOB, IOATOTOBICHHBIX
CTPYKTYpPHBIMH IIOJApa3/IeIeHUsIMU CyZia BO UCIIOJHEHUE [TOpyUeHUl npecenaTens
0 cyJa.

V. IlepeyeHb BONPOCOB, 10 KOTOPbLIM PYKOBOAHUTE/Ib alliapaTa cyaa
BIIpABe CAMOCTOSTEILHO NPUHUMATD pelleHHs

PykoBogutenp ammapara cyga BIpaBe CaMOCTOSTENbHO IPHUHUMATh
peLIeHus 0 BOIPOCcaMm:

OpraHuzanyy paboTHI anmnapara cyaa;

HallpaBJIeHWs] IIOpyYeHUH CTPYKTYpHBIM HOJpasfelieHusM cyaa 110
BOIIpOCaM OpraHu3aluu paboTkl anmapaTa cy/a;

ompejeNeHus] TOpsiiKa IPOBENEHHWs COBEIIAHUN C PyKOBOAUTEISIMH
CTPYKTYPHBIX MOJpa3/ieleHuid, paboTHUKaMHU amapaTa CyJa, OTBETCTBEHHBIMHU 3a
OTIPeIeIICHHO® HAIpaBICHHe  JICATEIbHOCTH cyna, 1o BOIIPOCaM
OpraHU3AIlMOHHOI0 o0ecredeH s e TeIbHOCTH Cya;
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obecrieyeHns: KOHTPOJIS 32 CBOEBPEMEHHBIM M KaY€CTBEHHBIM BBIIIOJTHEHUEM
CTPYKTYPHBIME  IIOApasfeleHis MM  cyfa, pabOTHUKaMy —ammapara cyna,
OTBETCTBEHHBIMU 32 OTIPEEIIEHHOE HAllPaBJICHUE ACATEIBHOCTH Cy/a, MITaHOBBIX
MEpPOTIPHUSTHH, IIPUKA30B, PACIOPSHKEHUH U IOPYYEHHH Tpejice/iaTels Ccya.

VL. lopsigok ciayke6HOro B3aUMO/AeHCTBHS PYKOBOAUTe/I annapara cyaa
B CBSI3H C HCIIOJIHEHHEM J0/IKHOCTHBIX 00S3aHHOCTEMH ¢ CYyAbSIMH H
paboTHHKAMU anmapaTa cyAaa, ¢peaepaabHbLIMH rocy1apcTBEeHHBIMHU

rpaMaaHCcKHMU ciayamumu cyaoB 1 CynebHoro aenapraMeHTa, HHbIMH
rocyapcTBeHHBIMH OPraHaMH, FPakJIaHAMH H OPraHH3alHAMH

PykoBomuTens ammapara cya OCyIIecTBISET B3aUMOIEHCTBHE:

C CYyIbsIMH U pabOTHUKAMU armapaTa Cyza;

¢ (emepalibHBIMU I'OCYAapCTBEHHBIMH T'PAKAAHCKUMU CIIYy>KalllUMH CYIIOB U
CynebHoro nemnapramMeHTa;

C COTpyOHHKaMH U (emepaibHBIMH T'OCYIApPCTBEHHBIMU TI'PaXIaHCKUMH
cnyxampuMmu  DeyiepanbHOM  CIIy)KOBI  CyAeOHBIX IPUCTABOB IO BOIPOCAM
obecrieyeHus 6€30TaCHOCTHU Cya;

C  aJBOKATypOW,  IMPaBOOXPAaHUTEIbHBIMA  OpraHamH,  JIPyTUMHU
roCy/1apCTBEHHBIMM OpraHaMi W OpraHM3alUsAMM, a Takke IpaxJaHaMH II0
BOITPOCAM, BXOJISAIIMM B €T0 JOJDKHOCTHBIE 00S13aHHOCTH.

VII. [Toka3zaTesu 3¢peKTHBHOCTH U Pe3yJIbTATHBHOCTH NpodeccHOHANbHOM
cJ1yke0HOil JesiTeIbHOCTH PYKOBOIMTE/IS aNinapara cyJaa

7.1. PesynpraTel paboThl ammaparta cyAa 10 pPELIEHUI0 BO3JOXKEHHBIX Ha
Hero 3ajad.

7.2. CBOEBPEMEHHOCTh U OIIEPAaTHBHOCTH, TO €CTh BBIITOJIHEHHE TOPYYCHUIN
B yCTaHOBIIEHHBIE 3aKOHOaTenbCcTBOM Poccuiickoit Penepalvu CpoKH.

7.3. IIpodeccruoHanusm:

npodeccHoHaNbHAs ~ KOMIIETEHTHOCTh  (3HaHME  3aKOHOAATENbHBIX,
HOPMATHUBHBIX IIPABOBBIX aKTOB IPUMEHHUTENBHO K 3aMellaeMoi OOJDKHOCTH,
co0moieHne HeHCTBYIOIIEr0 3aKOHOAATeNhCTBA, LIMPOTa MPO(hecCUOHATHHOrO
Kpyrosopa);

CIIOCOOHOCTh YETKO OpraHW30BBIBaTh M IUIAHUpPOBaTh paboOTy ammapara
CyJlia, OIPeeNsaTh IPUOPUTETHI;

OCO3HAHUWE OTBETCTBEHHOCTH 32 T[IOCIEACTBUS CBOUX JEUCTBUU WU
NPUHUMAEMBbIX pelIeHuH;

KauyecTBO TIOJTOTOBKM JTOKYMEHTOB (COOTBETCTBHE IIOJITOTOBIEHHOTO
JOKYMEHTa YCTAHOBJIEHHBIM TpeOOBaHUSAM, TIIOJHOE M JIOTUYHOE U3JI0KEHHE
MaTepuala, IOPUAMYECKM TpPaMOTHOE COCTaBlIEHHE JOKYMEHTa, OTCYTCTBUE
CTHITHOTHYIGCKHX H TPAMMATHICCKHX OIIHOOK);

CIIOCOOHOCTh COXPaHATh BBICOKYHO) pabOTOCIIOCOOHOCTh B JKCTpEeMalbHBIX
YCIIOBUSIX.



