JTOJKHOCTHOM PETJIAMEHT

(benepanrbHOro rocyIapCTBEHHOTO MPAXKIAHCKOTO CITy)KAIIET0, 3aMENIAIONIEr0
B OTZIelIe 00ecrieyeH sl CyI0IPOU3BO/ICTBA 10 TPAKIAHCKUM J1eJIaM
AnTaficKoro KpaeBoro cyza J0JDKHOCTh (heaepaabHOi rocyaapCTBEHHOM
rpakIaHCKOM CITy>KObl HaYaJAbHHKA 0Tes1a (MMEroIIero opOpMIIEHHBIN T0IMYCK K
CBEJICHUSIM, OTHECEHHBIM K T'OCYIapCTBEHHOH TaiiHe)

I. O0umue mos1oKeHUA

1.1. JIoKHOCTh HadajlbHUKa OTAeNa obecredeHusl CyAOIpPOU3BOJACTBA I10
rpaX{IaHCKUM JejlaM AJTaicKoro KpaeBoro cyza (aajiee — OT[el) B COOTBETCTBHH C
PeectpoM momkHOCTEH (denepaibHOM TOCyIapCTBEHHOM TpaKIaHCKOM CIIyXKObl
OTHOCHUTCS K TIJIaBHOW TpyIIe [JoJDKHOCTeH (elepanbHON TrocyAapCTBEHHOM
IpaXTaHCKOH CITyKOBI KATErOpHH «PYKOBOIAUTEIINN.

HavanpHuk oTaerna obecniedeHus CyA0IIpOU3BOJCTBA 10 IPaXJIaHCKUM Jielam
AnTaiickoro KpaeBoro cyna (magee — Ha4daJdbHUK OTA€]Ia) HA3HA4aeTcs M
0CBO0OOXIaeTCs OT TOJDKHOCTH MPUKA30M Ipeaceaaresns ANTaicKoro KpaeBoro cyza.

1.2. HavanbHMK oOTHena TOAYMHSAETCA IIpeAceNareNao CcyJa U €ero
3aMECTUTEIIO.

1.3. Ha mnepuox BpeMEHHOrO OTCYTCTBUs HadallbHMKA OTJElNa €ro
0053aHHOCTH  BBINIOJIHAET 3aMEeCTHTeNbh HadaJlbHUKa OT[ena  obecredyeHus
CYZOIIPOM3BO/ICTBA 10 TPaXKIaHCKUM JI€IaM.

1.4. HayanpHUK  OTHeNa  MCIONHSAET  OOSI3aHHOCTH,  CBS3aHHBIE  C
HCII0JIb30BaHUEM CBEJIEHUM, COCTABIAIOIIMUX FOCYAAPCTBEHHYIO U HHYIO OXPaHIEMYIO
3aKoHOJaTeaIbCcTBOM Poccuiickoit Denepanuu TainHy.

1.5. HavalnbHHK OTZeNa B CBOEH CIIy)keOHOU e TeIbHOCTHA PyKOBOACTBYETCH:

Kouctutynueit Poccutickoit @enepanuu;

DenepansupiMu  3akoHamMu oT 27 wmas 2003 r. Ne 58-®3 «O cucreme
rocyaapcTBeHHoi ciyx0s1 Poccuiickoit @enepanyum», ot 27 utonsa 2004 r. Ne 79-@3
«O rocymapcTBeHHO# TpaxkmaHckoi cimyx0Oe Poccuiickoit @enepanum», 3aKOHOM
Poccutiickoit @eneparuu ot 21 urons 1993 r. 5485-1 «O rocynapcTBeHHOM TaiiHey,
HHBIMH  (enepalbHBIMH  3aKkoHamu, IlomoxkeHuem 00 oTAene, a TaKxke
HOPMATHUBHBIMU IPAaBOBBIMU aKTaMH, YKa3aHHBIMH B IIyHKTe 2.2 HACTOSIIETO
JNOJDKHOCTHOTO PEerjlaMeHTa;

IpUKa3aMH U PacIoOpsHKEHUSIMH AJTaliCKOro KpaeBoro cyna;

PernamMeHTOM AJITaliCKOro KpaeBoro cyzaa

Kozmexkcom 3THKHM U ciTy’)keOHOTO MoBeAeHUs (eepalbHbIX IoCy1apCTBEHHbIX
IpaXXIaHCKUX CITy)Kamux AJITaliCKOro KpaeBoro Cya;

HACTOSIIUM JOKHOCTHBIM PErIaMEeHTOM.

II. KBanugukanuoHHbie TpeOOBaAHHSA
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2.1.Ha pomxHOCTh HaYaJbHUKA OTHENa Ha3Ha4yaeTcsl JHIO0 C BBICIIUM
obpa3zoBaHUMEM HE HMKE YPOBHS CIEIUATHUTETa, MAaruCTPATyphl MO CIIELUATBHOCTH,
HarnpaslieHuIo oArotoBku «tOpucnpyaenuus» unu «lIpaBoBenenuey.

Craxx rocyHapCTBEHHOM TIpakIaHCKOM CiayXObl HIu cTax paboTel IO
CIeLIMaIbHOCTH, HaIPaBJIEHUIO IOATOTOBKH, KOTOPHIA HEOOXOAUM I 3aMEIleHHUs
JIOJDKHOCTH HavaJlbHUKa OT/IeNa, I0JDKEH COCTaBIATh He MEHEe BYX JIeT.

2.2. HauansHuk oTresna JOKEH 3HATE:

rocyaapcTBeHHbIH 51361k Poccuiickoit denepanuu (pycckui s3bIK);

ocHOBEI Konctutynuu Poccutickoit @enepanuy;

DenepalibHble KOHCTUTYI[MOHHBIE 3aKOHBI OT 31 nmexabps 1996 r. Ne 1-OK3
«O cynebHoit cucteme Poccuiickoit @enepauuu», ot 7 ¢eBpana 2011 r. Ne 1-OK3
«O cynax obei ropucaukuuu B Poccuiickoit @enepanuny;

OepnepanbHble 3akoHbl OoT 27 Masg 2003 r. Ne 58-®3 «O cucreme
rocynapcTBeHHoH ciryk0b1 Poccuiickoit @enepanymy», ot 27 urons 2004 r. Ne 79-03
«O rocynapcTBeHHON rpaxciaHckoi cimyxOe Poccuiickoit @enepaummy», or 2 Mas
2006 r. Ne 59-@3 «O mopsiike paccMoTpeHus obpaimieHuid rpaxmad Poccuiickoit
Denepaunn», oT 27 urosst 2006 r. «O nepcoHaNbHBIX TaHHBIX», OT 2 OKTAOps 2007
r. «O6 UCHONHUTENBHOM MPOU3BOACTBE», OT 22 mekabps 2008 r. Ne 262-®3 «O6
obecrnieyeHny noctyna K HHbOpMalMM O JeATeNbHOCTH CymoB B Poccuiickoii
Denepauun», ot 25 nexabps 2008 r. Ne 273-D3 «O npoTUBOAECHCTBUE KOPPYIILIUL,
ot 1 nexabps 2012 r. Ne 1240 «O nopsake u pazmepe BO3MEILIEHHUS IIPOIeCcCyaTbHBIX
U3JIEpPIKEK, CBA3aHHBIX C IIPOU3BOACTBOM I10 YTOJIOBHOMY JAEIy, U3JEpPXKEK B CBA3H C
paccMOTpeHUueM nena apOUTpaXHBIM CyZIOM, Ipak1aHCKOTO nena,
aIMUHUCTPATUBHOTIO Jejla, a Tak)Ke pacXo0B B CBS3H C BBINOJHEHUEM TpeOOBaHUIMA
Koncturynumonnoro Cyna Poccuiickoit @enepanuny;

I'paxxnanckuit kogekc Poccuiickoit @enepaiiuu;

I"'paxknanckuit mporieccyanbHbii kogeke Poccuiickoit @enepanuu;

3akoHbl Poccuiickoit @enepaunu ot 26 moHsa 1992 r. Ne 3132-1 «O craryce
cynen B Poccuiickoit ®emepanmm», ot 21 wmoms 1993 1. Ne  5485-1
«O rocynapCTBEHHOU TalHeY;

npyrue ¢enepanbHble 3aKOHBL, a Takxke ykasel IIpesumenrta Poccuiickoi
®enepanyy, rnocraHosinenus IIpaBurenscrBa Poccuiickoit @enepaunu, NMpUKassl U
pacniopsbkenust Ilpencenarenss BepxoBuoro Cynma Poccuiickoit ®eneparium,
nocranosinenuss Cosera cyzneir Poccuiickoit ®enepaunn, axtel CyneGHoro
nenapramenTa npu BepxoBHom Cyzne Poccuiickoit @enepaiuu, MHbIe HOPMaTUBHEIE
IPaBOBBIE AaKThl, pPETyJUPYIOIIHE MAESITeNbHOCTh (enepalbHBIX CyI0B 00Iei
IOPUCIAUKIME M OCOOEHHOCTH MPOXOXKIEHHs TOCYJapCTBEHHOW TI'pakIaHCKOM
CITyXOBI;

nocra”HoBinenuss IlpaButenscrBa Poccuiickoit ®enepauuu ot 5 despans
2004 r. Ne 3-1 «O6 ytBepxaeHuu MWHCTpYKIHMH 10 OOECIEYEHHIO peXUMa
cekpetHocTd B Poccuiickoit ®emepanum», ot 6 deppans 2010 r. Ne 63 «O6
yTBepxkaeHuHn MHCTpykuuu o mopsiike IOITycKa JOJDKHOCTHBIX JHI[ U IpakmaH
Poccuiickoit @enepanuu K rocy1apCTBEHHON TaitHe»;

npukassl CynebHoro nemaprameHTa npu BepxoBHOM cyme B Poccuiickoit
@enepauu ot 15 gexabps 2001 r. Ne 161 «O6 yrBep)aenuu WHCTPYKUMH 110
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cyneOHOMY JIeNONPOM3BOJACTBY B BEPXOBHBIX CyJax peclyOiuK, KpaeBbIX H
00JIaCTHBIX CyHAax, Cydax TOpoJOB (efepalbHOTO 3HAYEHHUs, CyJax aBTOHOMHOM
00J1aCTH ¥ aBTOHOMHBIX OKpYTroB», oT 28 nexabps 2015 r. Ne 399 «O6 yrBepxxaeHuu
WNucTpykiuu o mopsjake oOecriedyeHrss OJaHKaMU HMCIOJHUTENBHBIX JIUCTOB U UX
npreMa, ydera, XpaHeHUs, UCIIONb30BaHMUs U YHHUYTOXKEHHUSA B (pellepallbHBIX Cymax
ob1iel IopUCAUKIUY U (enepalbHbIX apOUTPaXXHBIX cyaax», oT 28 nekabps 2015 r.
Ne 401 «OO0 ytBepxaenuu PeriiaMenTta opranu3aiyy NpUMeHeHUs BUIeOKOH(epeHII-
CBSA3M IIPH MOATOTOBKE U INPOBEAEHUU CyAeOHBIX 3acenaHuit»; ot 25 uroHs 2021 r.
Ne 124 «O6 ytBepxaennu MHCTPYKIUH 110 BEACHUIO CYAeOHON CTAaTUCTUKI;

IIPUKa3bl U paclopshKeHUs IpeceaaTens KpaeBoro cya;

CHUCTEMY OpraHoB rocyaapcTBeHHoU BiracTu Poccuiickoit @enepanumy;

OCHOBBI F'OCYJJapCTBEHHOTO yIPaBIeHUs, 9KOHOMUKH U OpraHu3alluy Tpy/ia;

MOpAIOK paboThl co ciyxeOHOW MHpOpManuen, ciayxebHOW HHOpManuen
OTPaHUYEHHOTO pacIpOCTpaHEeHUs, UHPOpMAlUedl C OrpaHUYMUTEIIBHOM OTMETKOM
€It CIIy)KeOHOro  IONb30BaHUS» U CBEJCHUAMH,  COCTaBIIAIOIIMMHU
roCyJapCTBEeHHYIO TaiHYy;

MOPSNOK BBI€3/la 3a TIPaHUIly TpaKaaH, AOIYILNEHHBIX K IOCYJapCTBEHHOU
TalHe;

nepeyeHb CBEJEHUM, OTHECEHHBIX K IOCYIapCTBEHHOM TaiHe, CBA3aHHBIX C €ro
CITy’)KeOHOM e TeNbHOCTHIO;

OCHOBHBIE NPHUHLMIGI (YHKIIMOHUPOBaHUS ceTH «VHTepHEeT», IPUHIIUIIBI
3aIUThl UHQOPMALIUH;

OCHOBBI BEJICHHS 1€JIONPOU3BOICTBA;

00IIIHe TPUHLIUIIBI ¥ PETIaMeHThl MeXXBEIOMCTBEHHOTO JJOKyMEHT0000pOTa;

Mephsl Mo obecrieyeHuIo0 0e30macHOCTH HMHGOpPMALUU IPU HMCIOJIB30BaHUU
OOILECHCTEMHOTO0 K TIPUKJIAIHOrO IPOrpaMMHOr0 obecriedyeHus, TpeOOBaHUSA K
HaJIe)KHOCTH I1apoJIeH;

NOpsAOK paboThl CO CIy)KeOHOW 3JIEKTPOHHOHM I10YTOH, a TaKXKe IIpaBHIIa
HCIIOJIb30BaHUS JIMYHOM DIIEKTPOHHOM MOYTHI, CIIY)0O «MIHOBEHHBIX» COOOILEHUNA U
COIIMAJIbHBIX CeTel, B TOM 4YHCJIe B YaCTU HaJIU4Usl JOIOJHUTEIBHBIX PUCKOB H
yIpo3, BOSHUKAMOIIMX [TPU MCIIOJIB30BAHUH JIMYHBIX YUETHBIX 3alHCeH Ha CIIy)KeOHBIX
Cpe[ICTBaX BEIYUCIUTENIEHONW TEXHUKH (KOMIIBIOTEpaXx);

OCHOBHBIE IPH3HAKU AJIEKTPOHHBIX COOOIIEHWMH, COAEp)KalIUX BpeIOHOCHBIE
BIOXKEHHMS WM CCBUIKM Ha BPENOHOCHBIE CaidThl B  HMH(OPMALMOHHO-
TEIEKOMMYHHKAIIHOHHON ceTH «VHTepHeT», BKIIOYas «(UIIMHIOBBIE» IMHCbMA U
CIIaM-paCcChUIKH;

TpeboBaHMs 10  of0ecreyeHHIo  0e30MacHOCTH  HH(OpMalU¥  IIpH
UCIIONE30BaHUKM  YOAJIEHHOr0  JOCTyrna K  MHGOPMAIlMOHHBIM  pecypcam
rOCyJapCTBEHHOTO OpraHa C IIOMOIIBI0 HH(QOPMAaIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX
cereii o0Omero monp30BaHus (BKmouas cerb «MHTepHET»), B TOM 4YHCIE C
MCIIOJIb30BaHUEM MOOMIIBHBIX YCTPOMCTB;

npaBuia ¥ OrpaHMYEHHs TMOAKIIOYEeHHs BHENIHUX YCTpoicTB (duem-
HAKOIIMTEJH, BHEIIHUE JXECTKHE JTUCKU), B 0COOEHHOCTH 000OpyAOBaHHBIX IIPHEMO-
nepenaroleil ammaparypoir (MoOwWIIbHBIE Tene(oHBI, IUIAHIIETH, MOJEMBI), K
ClTy’)KeOHBIM CpeJICTBaM BBIYUCIUTEILHON TEXHUKH (KOMIIBIOTEPaM);
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TMIOHATHE NIEPCOHATBHBIX TaHHBIX, IIPUHLIUIIBI U YCIOBUSA UX 00paboTKH;

Mepbl 110 obecredeHuio 0Oe30MacHOCTH MEePCOHATBHBIX [JAHHBIX IPH HX
o6paboTke B MHPOPMAIIMOHHBIX CHCTEMAX;

MOPSIOK  pa3MellleHuss HWHGOpMalud O HeATeTbHOCTH Cyda M TEKCTOB
cyneOHBIX akTOB Ha oduInaibHOM caiite cysa B ceTu «VIHTepHeT»;

HOPMAaTUBHYIO 6a3y COOTBETCTBYIOIIEH cepbl NEesATENBHOCTH,
OCYILIECTBIISIEMOM B IIpeiesiax CBOMX JOJDKHOCTHBIX 00s13aHHOCTEN U ITOJTHOMOYNI;

MIOHSITUE U BUIBI SJIEKTPOHHBIX TMOIIIHCEIH;

OCHOBBI ITIPOBEIEHUS [IEPErOBOPOB,;

HOPSIOK CIIy)kKeOHOTO B3aMMOIEHUCTBHSI B Tpelenax CBOed KOMIIETEHIUH C
opraHamu rocygaapcrBeHHod Bimactu Poccuiickoit ®Depepauuu, CcyOBEKTOB
Poccuiickon ®@enepaumi;

UHCTPYKLUIO 10 CcyaeOHOMYy [IeIONpOU3BOACTBY B BEPXOBHBIX CyHax
pecItyOiIuK, KpaeBbIX U 00JACTHBIX Cy/ax, CyAaX IOpoJoB (elepaabHOro 3HAYSHHS,
Cylax aBTOHOMHOM 00J1aCTH 1 aBTOHOMHBIX OKPYTOB;

HOpPMBI M TIIpaBUJIa OXpaHbl TPyAd, TEXHUKH O€30MacHOCTH U IOXKAPHOU
0e301acHOCTH;

PernameHT AnTaiickoro KpaeBoro cyua;

npaBuiia BHyTPEHHEro (Ciry>keOHOTro) pacropsiika;

BHYTPEHHIOIO OpraHu3aluio (CTpyKTypy) ANTaicKoro KpaeBoro cyzua;

IIpaBuna mnoBegeHuss pabOTHMKOB  ammapata CyAa, YTBEp)KIEHHBIE
nocraHosienueM Cosera cyzaeit Poccuiickoit @enepauuu ot 27 ampens 2006 r.
Nel56;

o0Imue NpUHIUIEL CIIy)kKeOHOr0 MOBEeIEeHUS I'OCYNapCTBEHHBIX TIPaXKIaHCKHX
CIy)KalluX, yTBep)kIeHHble Yxka3zoMm I[Ipesupenra Poccuiickoit ®epepamuu ot 12
aBrycrta 2002 r. Ne 885;

Konmexc sTHKM U Ciy)keOHOTO NOBEACHUS] T'OCYIAPCTBEHHBIX TI'PaKIaHCKHX
CIIy’XKaIux AJNTaliCKOTO KpaeBoro cyza;

IIpaBHJIa IOBEICHMS [IOCETUTENeH B 3MaHUH Cya;

JOKalbHbIE aKThHI Cy/1a;

HACTOSAILINAN J0JDKHOCTHOM perjiaMeHT.

2.3. HaganbHuK OTHENa JODKEH YMETh:

MBICJIUTh CTPATEru4ecKu (CUCTEMHO);

aHaJIM3UPOBaTh U 00001IaTe HHGOPMALIMIO HA CTATUHU TIPUHATHS U PeaT3alun
yIpaBJIEHYECKOr0 pelIeHNUs,

OIIEPATMBHO IIPUHUMATh U Pealn30BbIBATE YIIPABICHUECKUE PEIICHUS;

IIPOrHO3UPOBATh MOCIEACTBUS IPUHSTHIX PEIICHUH;

coyeTaTh €IMHOHAYaJIhe B PEIIEHHWH BOIPOCOB CIIy)KeOHOM NeATENbHOCTH H
KOJIJIETUAIBHOCTE MPU UX 00CYKIECHUH;

IUIAHUPOBaTh, PALMOHAIIBHO HCIIOJIB30BaTh CIy)XeOHOe BpeMs M JIOCTHUTaTh
pe3yJibTaTa;

pa3pabarhIBaTh IJ1aH KOHKPETHBIX MEPOTIPUATHHM, IIaH paboThI;

alaliTUPOBATLCSl K CUTyalldd M TPUMEHSTh HOBBIE IOAXOABI K PEILIEHUIO
BO3HUKAIOIIUX TpobiieMm;

paboTaTh C 3aKOHOJATEJIBHBIMH WM HOPMATHBHBIMM IIPABOBBEIMM aKTaMH,
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HEOOXOJUMBIMU JIsS MCIOMHEHHs HOJDKHOCTHBIX 00sS3aHHOCTEH, MPUMEHSATh UX Ha
IPaKTHKE;

IIPOBOJIUTE 3aHATHS 10 BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIMH OT/IeNa;

3G heKTUBHO U IIOCJIEAOBATENIbBHO OCYLIECTBIATH B3aUMOIEUCTBHE C
paboTHMKaMH anmapata cyna, ¢elepalbHbBIMA TOCYIAapPCTBEHHBIMH TPaXKIaHCKUMU
CIIy’)KalllUMU, UHBIMU TOCYapCTBEHHBIMH OpraHaMy, TpakJjaHaMK U OpraHU3alUsIMH
[0 BOIpocaM CyAeOHOro MIeJONPOU3BOACTBA M MaTEPHAIBHO-TEXHUYECKOTO
obecrieyeHust AeSITEILHOCTHU CyIa,;

OCYILIECTBIIATH B3aMMOEHCTBHE C IPYTMMHU BEIOMCTBaMHU U OpraHU3aLUAMHE 110
BOIIPOCaM, OTHECEHHBIM K KOMIIETEHLIUHU OT/Iea;

PYKOBOJIUTH IIOJYMHEHHBIMU, 3()()EKTUBHO INIaHUPOBATH, OPraHU30BHIBATH
paboTy ¥ KOHTPOJIMPOBATH €€ BBIIIOJIHEHUE;

JIeJIETUPOBATh TIOJTHOMOYHMS [TOJYUHEHHBIM;

co3aaBath 3()(heKTHBHBIE B3aUMOOTHOIIEHHUS B KOJIJIEKTURBE;

OBITH TPeOOBATENBHBIM K IIOAYMHEHHBIM U ce0e, SHEPrHUHBIM U HACTOHYHMBBIM.

CTaBHUTh NepeJl MOAYMHEHHBIMHU TOCTHKUMBIE 3a1auH;

ONIEpaTHBHO  OCYHIECTBISATH IIOMCK  HeoOXoaumMoW  HHpoOpMalMud  C
MCIIOJIb30BaHUEeM UH(POPMALIMOHHO-TEIeKOMMYHUKAIIHOHHOM ceTH «HTepHeT»;

paboTaTh CO CIPaBOYHBIMU HOPMATHBHO-IIPABOBBIMU 0a3zaMH, a TakKxke
rOCYZapCTBEHHOM cucTeMoi IpaBoBoil uHpopMmarmu «OQuUIHaNbHbli HHTEPHET-
MopTaJl MPaBOBOX HHGOpMaUW» (pravo.gov.ru);

CO3/1aBaTh, OTMPABJATH M IOJIYy4aTh SJIEKTPOHHbBIE COOOLIEHHS C IOMOILBIO
CIIy’KeOHOM SJIEKTPOHHOM IOYTHl WM WHBIX BEJOMCTBEHHBIX CHCTEM OOMeHa
3IIEKTPOHHBIMHU COOOIIEHUSIMHU, BKJIIOYasi paboTy ¢ BIOKEHHAMU;

paboTaTh C TEKCTOBBIMH pelakTOpaMHd JOKYMEHTOB, JJIEKTPOHHLIMU
TaOIMIIaMH, BKIIOYas HX CO3JaHHe, peNakTHpoBaHHE M (OpMaTHpPOBAHME,
COXpaHeHHE U I1eYaTh;

paboTaTh ¢ OOIIUMHU CETEBBIMH pecypcaMy (CeTeBbIMHU AUCKAaMH, MAllKaMH);

[0JIb30BATHCSI  KONUPOBAJIBHO-MHOXUTEIBHOM TEXHUKOW M  CpeNCcTBaMHU
(haKCUMUJIBHOM CBSI3U;

BJIaJieTh IpUEeMaMHd MOTHBALUHU 3(PGEKTUBHOTO HCIIOIHEHHs OJKHOCTHBIX
0053aHHOCTEH U CTUMYJIMPOBAHUS [TOTIMHEHHBIX;

3 (GeKTUBHO COTPYAHHYATh, HE IOIYCKAaTh KOH(MIUKTOB C KOJIEraMH M
PYKOBOIHUTENSAMHE, HAXOJUTh KOMIIPOMUCCHOE PeIleHNe B KOH(QIUKTHBIX CUTYaLUsX.

II1. lozkHOCTHBIE 00SI3AHHOCTH, IPAaBa H OTBETCTBEHHOCTh
HAa4YaJIbHHUKA 0TJe1a

3.1. OcHOBHEBIE 00S13aHHOCTH HAaYaJIbHUKA OT/ea:

PYKOBOIMTH AEATEIBHOCTHIO OT/ENa U 00ecrednBaTh pelIeHre BO3JI0KEHHBIX
Ha OTHe] 3a/1a4;

OpraHU30BHIBATh ITAHUPOBAHUE pabOThl OT/IENa, KOHTPOJIUPOBATh Ka4eCTBO U
CBOEBPEMEHHOCTh BEITIOJHEHUS TOPYYSHHUH IPa)KJaHCKUMU CITy’KalllMMU OT/ENa,;

pa3pabaThiBaTh ¥ B YCTAaHOBJIEHHOM IIOpPSIKE YTBEP)KIaTb Y IIpeicenaTelis
Cy/ia IoJIoKeHHe 00 oTele, JODKHOCTHBIE PerlaMeHThl CIIEIMallCTOB OT/eNa,
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obecrieunBaTh  CO3laHHE HEOOXOAMMBIX  OpPraHU3AIIMOHHO-TEXHHYECKUX
YCIIOBUM TpyZAa IpaXkJIaHCKUX CIy)KalllUX OTAelNa, a TaKKe YCIOBHUM VIS OBBIIICHUS
UX KBaTH(pUKAIIN;

OCYILIECTBIISATH KOHTPOJIb 32 COCTOSIHHEM TPYOBOM NUCIIUILUIMHEI B OTEIE;

y4acTBOBATh B ONEPATHUBHBIX COBEIIAHUAX U CEMUHAPaX-COBEIIAHMSIX;

pazpabaThiBaTh  TeMaTHYeCKHe  IUIaHbl  3aHATHH 10  IOBBILICHHIO
KBanu(ukanuu pabOTHUKOB OTENa, OCYIIECTBISTh KOHTPOJIb 32 UX BBIIIOJHEHUEM;
obecrieynBaTh B3aMMO3aMEeHIEMOCTh OTCYTCTBYIOLINX COTPYAHUKOB OT/EINA;

HE pasrjamarh CBEIEeHHs,, COCTaBISIOUIME TOCYJapCTBEHHYI0 M HHYIO
oxXpaHseMylo 3akoHojarenbcTBOM Poccuiickoli @enepanuu  TailHy, a Takxke
CBEJIEHMs, CTaBIIME €My HW3BECTHBIMU B CBS3UM C HCIIOJIHEHHUEM JIOJDKHOCTHBIX
00s13aHHOCTEH;

pPEerucTpUpOBaTh IPaKIAHCKHUE JIeNla, COoIepIKaIlie CBEIEeHHUS, COCTABIISIONINE
rocyZlapCTBEHHYIO TailiHy, OoQOpMISATH KX O M Iocie cyaeOHOro 3acemaHws,
WCIIOJIHATE CyZeOHble pelleHHs M0 yYKa3aHHBIM JejaM B OTCYTCTBHE CeKpeTaps
cynebHoro 3acelaHus, UMEIOLIEero J0IMyCK K rOCyJapCTBEHHOMN TaitHe;

OpraHM30BBIBaTh paboTy (IpueM, y4€r, XxpaHeHue, obecriedeHue COXpaHHOCTH,
KOHTPOJIb JIBW)XCHMSI U HMHOE) Tpa)KAaHCKUX JeJ, ITOCTYIMBIIUX H3 PpaldOHHBIX
(ropozicKHX) CyZI0B C ane/UIILMOHHBIME (YaCTHBIMH ) JKal00aMH | TIpe/ICTaBIeHUIMH
1L PaCCMOTPEHMUS B alleJUBSILIUOHHOM IMOPSIKE;

OpraHM30BBIBaTh  pacIpeelleHde IMOCTYNHMBIIMX C  aneUBIIUOHHBIMUA
(uacTHBIMM) >kanmobGamu (TIpEeCTABIEHUSIMH) U3 PaWOHHBIX (TOPOACKHX) CYIOB
IpakKIaHCKUX JIEJl C MCIIO0JIb30BaHUEM CIEeLUATU3UPOBAHHBIX aBTOMATU3UPOBAHHBIX
MH(OPMALIMOHHBIX cucTeM (moacucteMsl «Monyns pacmpenenerus aem» ['AC
«IIpaBocynue»);

OpraHu30BbIBaTh M OCYILECTBIIATH KOHTPOJbL 32 Iepefadeidl CyabsM-
JOKJIaqYMKaM aneuUIsILIMOHHON MHCTaHLMHU JIeN TIoCle paclpefe/eHus IS U3ydeHus,
a TaKke KOHTPOJIb 3a (POPMHUPOBAHMEM CIIMCKOB IPXTAHCKUX JeJ, Ha3HAYEHHBIX K
pPaccMOTPEHHUIO;

OpraHM30BbIBATb M  OCYIIECTBIATH KOHTPOIL 3a H3BEIIEHHeM  JIMII,
Y4YacTBYIOIIMX B JieJie, O BPEMEHU U MECTe pacCMOTPEHHS Kallo0b! (TIpeCTaBIeH )
B alleJUISIIUOHHOM TIOPSIKE;

OpraHM30BBIBaTh paboTy cekpeTapeil cy/1eOHOTO 3aceflaHusl, PaclpeieisaTh Ux
10 cOCTaBaM CyAeOHOM KOJIeruH;

OpraHM30BBIBATh U OCYLIECTBIIATH KOHTPOJIb 32 JI€ATEIbHOCTBIO CeKpeTapeit
cynebHoro 3acemaHus (HalpaBlIeHHE IHIIaM, YYACTBYIOLIMM B Jejle, W3BEIeHMH,
COCTaBIEHME HEOOXOAMMBIX 3alpOCOB, ITMCEM; H3TOTOBIEHHE W HAIPaBJIEHHUE
y4aCTHUKaM KOIUU perieHui (onpeeseHuil);

OpraHM30BBIBATh U OCYILIECTBIATH KOHTPOJIb 32 IOATOTOBKOM 3aJI0B CyeOHBIX
3acellaHMi K IIPOBEJIEHHUIO IIPOLECCOB U pacHpefeieHHe HX MEXIY COCTaBaMu
Cy1e0HOM KOJIJIETUH; B3aUMOIEHCTBHE CO CITyk00# cy1eOHBIX IPUCTABOB;

OpraHM30BBIBaTb U OCYIIECTBIISTH KOHTPOJIb 3a BBEJEHHEM IIOJIHOH U
JOCTOBEpHOM HHGpoOpManuu paboOTHHKaMU ammapara cyga B 0a3y JaHHBIX
aBTOMaTU3UPOBAHHOIO CyeOHOTr0 J1eJI0MPOU3BOICTBRA;
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OpPraHM30BBIBATh U OCYIIECTBIATH KOHTPOJIb 3a Iepefadyeil rpakJIaHCKUX Oell
MOCJIe PACCMOTPEHUS B aNe/UIIUOHHOW MHCTAaHIMKM B OOMMHA OTHEN IS
HoCJIe/lyoIel OTIPaBKU UX B paifoHHEIE (TOPOJCKHUE) CYIbI;

OCYILIECTBIIATE KOHTPOJIb 38 OTIPABKOU UCXOMSILENH KOPPECTIOHAEHIIUH OT/AENa
(muceMa, 3ampochl, W3BELIEHHs) B CyAbl OOIIedl IOPUCIUKIUK, OpPraHU3aluu U
rpaxkJaHaM;

OCYIIECTBIIATh KOHTPOJIb 32 (DOPMHPOBAHMEM HApPS/IOB IO AaleUBILMOHHOM
UHCTaHI[MU B COOTBETCTBUM C HOMEHKIIATYpOM OTZeNa, XpaHEHUEM U Iepejadeil ux B
apxuB;

y4yacTBOBaTh B (OPMHUpPOBAaHMM HOMEHKIATYpbl 110 JEJONPOU3BOJICTBY,
OpraHW30BbIBATh CHUCTEMATH3aLMI0 [JOKyMEHTAllMd OTAella B COOTBETCTBUU C
HOMEHKJIaTypoii;

COCTaBJIATh XapaKTEPUCTHKH, TPEACTaBIEHUs, OT3BIBBI Ha COTPYAHHMKOB
OTIeNa AJis IPOBEAEHUs aTTeCTalluy U IPUCBOEHUS KIIACCHBIX YHHOB;

COCTaBJISITh CTAaTUCTUYECKHE OTYEThl 0 paboTe Cyn0B OOIIeH IOPUCAUKIUY I10
PacCMOTPEHHUIO MPaXKIAHCKUX J1eJ B alleJUISIIHOHHOM nopsiake 3a 6 (12) mecsues;

BBITIOJIHATHh OTZE/IbHBIE NOPYYEeHUs Ipefcenarels cyAa, ero 3aMecTUTENs U
CyZel B meisix obecredeHus CyJ0NPOU3BOACTBA 10 IPAXKIAHCKUM JIEJIaM.

Brocuth pyKOBOACTBY Cyza PEIJIOKEHUS O:

Mepax HOBbIIeHNUs 3P GeKTUBHOCTU pabOThHI OT/eNa;

HOOIIPEHUH IPAXKITAHCKUX CIYXKAIIUX OT/ieNa U IPpUMEHEHUH K HUM Mep
JUCLIUIIIMHAPHOIO B3bICKaHUS.

3.2. IlpaBa HavanbHHUKA OTAEIIA.

OcHOBHBIE TIpaBa Ha4YaJbHUKA OTAENa KaK TIPaXKJaHCKOro CIIy)aIlero
yCTaHOBIIEHBI cTaTheil 14 ®enepanbHoro 3akoHa oT 27 urona 2004 r. Ne 79-03 «O
rocyIapCTBEHHOM rpaxkaaHckon cimyxbe Poccuiickod Denepanun», B TOM YHUCIE
IpaBo:

3HAKOMHUTBCSI C JOKYMEHTaMH, OIPEIEISAIONMMH  €ro  JOJDKHOCTHEIE
06513aHHOCTI/I, IIpaBa M OTBETCTBEHHOCTb, KPUTEPHUHU OLEHKH Ka4deCTBa pa6OTBI
Y YCIIOBHS JOJDKHOCTHOTO POCTa;

IOJly4yaTh B YCTAHOBIEHHOM TOpsSAKe HMHGQOpPMALMI0 M  MaTepHhabl,
HEOOXOAUMBIE JIJIs1 UCIIOMHEHHUS TOJDKHOCTHBIX 0053aHHOCTEH.

KpomMme Toro, HaganpHUK OT/E/Ia UMEET IIpaBo:

3HAKOMHUTBCS C MPOEKTaMU pEelleHUM, IPUHUMAeMbIMU pPYKOBOICTBOM CYya,
KacarolIMXCs JEATeNbHOCTH OT[AeNa M  BBIIOJIHAEMBIX MM  JOJDKHOCTHBIX
00s3aHHOCTEN;

OCYIIECTBISATH B3aUMOJIEHCTBUE CO CTPYKTYPHBIMU II0Jpa3eIeHUIMHU Cy/1a;

NpUBIEKaTh B Cilydae HEOOXOAMMOCTH C paspelleHus pPyKOBOAMTENEH
CIEIMAJIUCTOB JAPYTUX CTPYKTYPHBIX MOAPAa3AeIeHU K PElIeHHIO BO3JI0XKEHHBIX Ha
OTJeJI 3a/1a4;

COrJIaCOBEIBATH M  BU3UPOBATh [IOKYMEHTBHI, JaBaTh 3aKJIIOYEHHUS U
MPEATIONKEHHS 110 PEIIEHUIO BOIIPOCOB, OTHOCAIIMXCS K €70 KOMITETCHIIUHN;

BBIHOCHTBH Ha PacCMOTPEHHE PyKOBOJCTBA Cy/a IPEII0KEHHUs 110 YIIydIIEHUIO
JEeATEIBHOCTH OTJieJia, COBEPIICHCTBOBAHMIO €ro paboTel, a TaKKe CBOEH
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NeATENbHOCTH; IIpe/ularaTb BapUaHThl YCTpPaHEHUS HENOCTAaTKOB B JEATEIbHOCTH
oTjena,

JlaBaTh rOCYJapCTBEHHBIM CIIy>KalllUM Pa3bsACHEHMs U yKa3aHHUs [0 BOIIpOcam,
BXOJSIIIIUM B JIOJDKHOCTHBIE  OOS3aHHOCTH, INPEAYCMOTPEHHBIE  HACTOSAIIUM
periJaMeHToM;

IPOXOJIUTH PO ECCHOHAIBHYIO NEPETOAT0TOBKY, MTOBBIIIEHHE KBATU(pHUKALIUU
B IOPSIIKE, YCTAHOBIEHHOM (e/iepalbHbIMU 3aKOHAMHU.

3.3. OTBeTCTBEHHOCTh HaYalbHUKA OT/ENA.

HavanpHuk oTzena HeceT yCTaHOBIIEHHYIO 3aKOHOJATelbCcTBOM Poccuiickoi
@enepalii OTBETCTBEHHOCTh 3a HEUCIIOJHEHWE WIIM HeHaJJexallee HCIIOIHEeHUe
BO3JIOXKEHHBIX Ha HEro JOJDKHOCTHBIX 00si3aHHOCTEeHM, 3a HecoOmogeHue
OTpaHUYEHHH U 3alPeTOB, CBS3aHHBIX C IPa’kJaHCKOH Cily>k00H, a Takxe 3a:

nedcTBus unu Oe3nelcTBUe, BeAyllue K HapyIISHHIO IIpaB HJIM 3aKOHHBIX
MHTEPECOB I'PaK[laH U IPaXXIaHCKUX CIIyXKallUX OTAelNa;

pasriaileHyde CBEIEHUU, COCTABJIOUIMX TOCYJapCTBEHHYI0 M HHYIO
oXpaHseMylo 3aKoHojarenbcTBOM Poccuiickoii @exepauuu TakHy, a Takxke
CBEIICHUHM, CTaBIIMX €My W3BECTHBIMH B CBSI3U C MHCIOJHEHHUEM IOJDKHOCTHBIX
00s3aHHOCTEM;

HECBOEBPEMEHHOE  BBINIOJHEHWE 3aJaHWii, IIPUKA30B, pPaCHOPSKEHUN
U yKa3aHUU pyKOBOIUTENEH, 32 UCKIIOUEHUEM HE3aKOHHBIX;

HECBOEBPDEMEHHOE pAacCMOTPEHHME B IIpelesiax CBOMX  JOJDKHOCTHBIX
oOs3aHHOCTEH OOpaleHuil rpa)ciaH, rocyJapCTBEHHBIX CIYXKAIIMX KpaeBOro Cyja,
(benepanbHBIX OpPraHOB HCIOJHUTENBHOM BIIACTH, TOCYHApCTBEHHBIX OpPraHOB
ANTaicKoro Kpas, a Takke yupexIeHUi U OpraHu3aliui.

NpeNoCTaBlIeHUe PYKOBOJACTBY CyAa HENOCTATOYHONM WM HEOOBEeKTUBHOU
UH(pOpMaIIH;

HapyumieHde nonoxeHudt Konekca 3THKM M Cily’)keOHOrO  IOBEIEHHUS
roCy1apCTBEHHBIX I'PaXXIaHCKUX CIIyKaIux AJITal#CKOro KpaeBoro Cy/aa;

CornacHo craree 15 @enepanpHoro 3akoHa ot 27 uons 2004 r. Ne 79-@3
«O rocynapcTBeHHOU rpaxaanckoi ciayxbe Poccuiickoit Denepanuny rpakIaHCKUMR
ClIy KalllMil He BIIpaBe UCIIOJIHATH JaHHOE eMy HelpaBOMepHoe ropydyeHue. B ciydae
UCIIOJIHEHUS TPaXkKJAaHCKUM CIIy)KalllUM HEIpPaBOMEPHOI'O IOPYYEHMS I'pakJIaHCKUN
CIy)Xalllu¥ M [aBIOUKA 3TO IOPYYEHHE PYKOBOAUTENh HECYT IUCLUIUIMHAPHYIO,
IPaX1aHCKO-TIPaBOBYIO, aIMUHUCTPATUBHYIO WU YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (DefiepaabHbIMU 3aKOHAMHU.

IV. Ilepeyenb BONpocoB, 0 KOTOPHIM HAYAJIbHHK OT/€JIa BIpPaBe
CaMOCTOSITE/IbHO NIPHHHUMATH YNIpaBJeHYecKHe H HHbIe pelleHust

4.1. TaBaTh peKOMEHAALMH, yKa3aHUs, IMOPYyUYEHUS TPAKIAHCKUM CIIY)KAIUM
oTzena.

4.2. PaccmaTpuBaTh, COIJIACOBBIBaTh, BU3UPOBATH, IOITMCHIBATH IOKJIAIHBIE
(cmyxeOHBIe) 3aIIUCKHU, OTUETHI, IUIAaHBI U IPYTHE CITy)KeOHBIEe JOKYMEHTHI.

4.3.MlHbopMUpOBaTh BBIIIECTOSIETO PYKOBOJAUTENS [ IPHHATHS UM
COOTBETCTBYIOIIETO PEIIEHHS 10 BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHLIUH OTAena.
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4.4.0cyniecTBIATh NPOBEPKY JOKYMEHTOB U IIPU HEOOXOAMMOCTH BO3BPAIlaTh
UX Ha nepeoGopMIIeHUE UCIIOIHUTEIIO.

4.5. 3aBepATh HaIIeXaIUM 00pa3oM KOIUH JOKYMEHTOB.

4.6. BHocuTh pPYKOBOJACTBY CyZAa IPEIVIOKEHHSA O IOOLIPEHHMHM, HAJIOKEHUHU
JUCIUIIMHAPHBIX B3BICKAHUM Ha IPa’kJaHCKUX CIIyXKaIUX OT/esa.

V. Hepeqeﬂb BOIIPOCOB, IO KOTOPbIM HaYaJbHHK OTAE/Ia IPHHUMAET
Y4yacTHe B NOATOTOBKE NPOEKTOB YIIPAaBJCHYECKHX H HHBIX pemeﬂm?i

5.1. HavyanpHUK OTHeNa NPUHUMAET y4yacTUE B IIOATOTOBKE IIPHKA30B HU
pacropsDKeHU pyKoBOACTBA ANTaiicKOro KpaeBoro Cyza 1o BOIPOCaM, BXOJSAIIUM B
€ro KOMIIETEeHIIHIO.

5.2. HayanpHHK OT/eNa BIpaBe NIPUHUMATh y4acTHE B:

MOJIFOTOBKEe HH(pOpMalKU IO BOMpOCaM, BXOASIIMM B €ro JO0KHOCTHBIE
00513aHHOCTH;

IIOATOTOBKE aHAJIWTHYECKUX MAaTepuajoB IO HAIPaBIEHUIO JEATeIbHOCTU
oT/eNa;

ITOJITOTOBKE AOKJIATHOM JIMO0 CITy)KeOHOM 3aIMCKy;

BBIOOpE crioco0a OpraHU3alliy U BBIIIOJTHEHHS I0CTaBJIEHHBIX 3a/ay;

COCTaBJIEHUH IpaduKa OTITyCKOB IpakJaHCKUX CITy)KallluX OT/ela.

VI. Ilopsigok c/iy:xe0HOro B3aHMO/AeHCTBHS HAYAJILHUKA 0T/Ae/1a B CBSI3H
¢ HCMOJIHEHHEM J0/KHOCTHBIX 00513aHHOCTEH ¢ PyKOBOAMTEIAMH,
rpakIaHCKHMH CJOy:KaluMH (eepabHbIX Cy10B, HHBIX rOCyAapCTBEHHbIX
OpPraHoB, rPaKIAHAMH H OPraHU3aLHIMH

6.1. HaganpHUK oOTHOeNna OCYIIECTBISET B3aUMOIEHCTBHE II0 BOIIPOCAM,
BXOJAIIMM B €ro KOMIIETEHLUIO, ¢ PYKOBOACTBOM CYyJa, CYABSIMHU, I'PaKIaHCKHUMH
CIIy’)KalllUMH OTZeNa U CTPYKTYPHBIX IoIpa3fieIeHuid ANTaliCKoro KpaeBoro cy/a.

6.2. HavanpHUK OTZeNa OCYIIECTBISIET B3aWMMOJEWCTBHE C TIPaXKIAHCKUMH
CIIy)XalllUMH TI'OCY[apCTBEHHBIX OpraHoB, YUYpEeXKIEHHUH U OpraHusalui; c
rpaxaaHamMu, 0OpaTUBIIUMHUCS B CYI.

VII. Iloka3zaTenn 3(p(peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogecCHOHANbHOMN CJIYKeOHOH JesiTeTbHOCTH Ha4YalbHHUKA OT/Ae/1a

7.1. B opranuzauuu Tpyaa:

MIPOU3BOIUTENBHOCTD (BBINOIHAEMBIA 00BeM pador);

Pe3yIbTaTUBHOCTH (Mepa JOCTHKEHHS IT0CTaBIEHHBIX LieJeH);

UHTEHCUBHOCTh TpyAa (CIOCOOHOCTH B KOPOTKHE CPOKM  BBIMNOJIHATH
omnpezeneHHbI 00beM paboT);

COOJIFOIeHHEe TPYIOBOH JUCIUTLIAHEIL.

7.2. CBOEBpEMEHHOCTh M ONEpPAaTUBHOCTH, TO €CTh BBINIOJIHEHHWE IOPYYEHHUH B
YCTaHOBJICHHBIE  3aKOHOJATEJIbCTBOM,  JOJDKHOCTHBIM  perjaMeHTOM WU
PYKOBOZCTBOM CPOKH.
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7.3. Ka4yecTBO BBIIOJIHEHHON pabOTHI:

IOJAr0TOBKA JOKYMEHTOB B COOTBETCTBUU C YCTAHOBIIEHHBIMH TPeOOBAHUIMU;

TIOJIHOE U JIOTHYHOE U3JI0KEHUE MaTepHana;

IOPUINYECKH IPaMOTHOE COCTaBI€HHE JOKYMEHTOB;

OTCYTCTBHE CTHJIMCTHYECKHX U I'PaMMaTHUYECKUX OIIUOOK.

7.4. ITpodeccroHanusm:

npodeccuoHanbHas KOMIIETEHTHOCTh (3HaHHE 3aKOHOIATeIbHbIX, HOPMATUBHBIX
[IPAaBOBBIX aKTOB, IIMPOTa INPO(ECCHOHATBHOTO KPYyro3opa, ymMeHue paboTaTh C
JIOKyMEHTaMH ),

CIIOCOOHOCTh YEeTKO OpPraHW30BBIBATh M IUIAHMPOBAThH PabOTy OTHENa, YMEHHE
panyoHalbHO UCII0IB30BaTh pabouee BpeMsl, pacCTaBIsATh IPUOPUTETHI;

0CO3HaHHE OTBETCTBEHHOCTH 32 IOCIECTBUS CBOUX NEHCTBUN U MPUHAMAEMBIX
pEeLIeHUH.



