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OpraHu3aLMH /e TeIbHOCTH NpUeMHOil peaepaabHOro cyaa 001ell IPHCAHKITHH

1. O0mue noJI0KEeHHUs

1.1. JlesTelIBHOCTH IpHeMHOH cyza (manee - IlpuemHas Cyna) periaMeHTHPYeTCs
[TojoXkeHreM O TIPMEMHOM CyZa, YTBEPKACHHBIM IpejcellaTeNeM Cyna Ha OCHOBaHMH
[IpuMepHOro TIOJOXEeHHs O TMpHEMHOH ¢(eepanbHOro cyna oOIel IOPUCHUKLNH,
yTBepXkIeHHbIM HpuKa3zoM CysieOHoro fenapTaMeHTa py BepxosaoM Cyne Poccuiickoit
®enepaniuy U HACTOSINUM THITOBBIM PErJIaMEHTOM,

1.2. TlpaBoBoe  peryjupoBaHME OTHOLICHHH, CBA3AHHBIX C opraHu3alnuen
paccMOTpeHHs OOpaIleHnH Ipax/aH (PU3HIecKuX JUL), TIpeACTaBuTeNell OpraHu3alui
(JOpMIMYIECKUX JIULL), OOIIECTBEHHBIX O0bEeAMHEHNH, OPraHoB rOCyIapCTBEHHOM BJIACTH H
OpraHOB MECTHOTO CaMOYLPAaBIIEHUsI OCYLIECTBIAETCS B COOTBETCTBHH C Konctutyuuein
Poccuiickoit @enepanud, $heepanibHbIMI KOHCTUTYIHOHHBIMY 3aKOHAMH, benepanbHBIMU
3aKOHAMY, YCTAHABIIMBAIONIMMHU IIOPSIOK CY/IONPOHM3BOJCTBA, MOJHOMOYMSA M IOPANOK
JeSTeNsHOCTH CynoB, ®denepanpHsM 3akoHOM oT 22 mexabpst 2008 r. Ns 262-03 «O6
obecrieue iy JOCTyNa K MH(OOPMAIIUHU O A TeIbHOCTH CY/IOB B Poccuiickoi ®enepamum»
¥ VHBIMH aKTaMH, PeTyJIUPYIOIMMH BOIPOCH BHYTPEHHEH JSATEbHOCTH Cyla.

2. Opranusauusi npgeMa

2.1. Ilpuem rpakian ((pu3MYeCKHX IHL), IpeAcTaBUTeNed IOPUIUYECKUX JIH,
opraHu3aiyi, OOIEeCTBEHHBIX 0O0BeIVHEHNH, OPraHoOB TOCYAAapCTBEHHOM BJIACTH U
OpraHOB MECTHOTO CaMOYTIpaBJIeHus (fajiee - IPHEM rpakaH) MPOU3BOIUTCA B JEHb UX
obpamesus (enepalbHbBIMA TOCYIaPCTBEHHBIME IPXIAHCKUMHU CIyXKAIIUMU almapaTa
Cyla, B CIENWAIBPHO OTBEJCHHOM I[IOMEIICHHM Ha IIEpBOM DOTaxe 3[aHud Cyla,
OCHAIIIEHHOM HEOOXOIUMBIM HMYIIECTBOM, HOPMATHBHBIMM, CIPAaBOYHBIMA W HMHBIMH
MaTepuajiaMy, CpeZiCTBAMHU CBSI3H.

2.2. TlpueM rpakmaH BeIETCs €XEIHCBHO B TEUCHME paboyero BpeMeHH Cyla,
YCTaHOBJIEHHOrO YTBEPKAEHHBIMU Ipefce/laTeieM Cyna [IpaBunaMy BHYTPEHHETO
pacmopaika cyna, ©0e3 IIpelBapHTENBHONW 3allCH B TOPAAKE O9EpPENHOCTH, - 3a
UCKIIOYEHHEM OTAENBHBIX KATeropuil TIpaXaaH, HMEIONUX B COOTBETCTBHM C
3aKOHOZATEILCTBOM IIPaBO Ha BHEOUYEPEIHOMN MPUEM.

[Tpu mnpueMe TpaKJaHUH MNpPEIbSBIACT JOKYMEHT, yIOCTOBEPSIOIUI JIMYHOCTD,
JOBEPEHHOCTh Ha COBEpIICHHE COOTBETCTBYIOLIErO JICHCTBHA (nnms  mpencTaBHTENS
3agBUTENA) TUO0 OpAep agBoKaTa.

2.3. B wunTepecax obecriedeHMs 3alMThl TpaB TpaXJaH BeICHHE IpHUeMa
CONPOBOXIAETCS  BHAECO3AIIUCHIO, O UYeM TpaxiaHe B 00s13aTeIbHOM ~ NOpSAJKE
YBEJIOMIISIOTCS 10 Havaja mprema.

24.Bo BpeMms mpueMa TIpaxlIaH, a TaKkKe IpH UX obpamtieHi 1o TenedoHy
IpaXIaHaM JAlOThCS YCTHBIE Da3biACHEHHS O MOJABEJOMCTBEHHOCTH PacCMOTPEHUS




UHTEPECYIOIMX HMX BOINPOCOB, NOPAAKEe OOpalleHus, KOMIETEHIHMH CyJla, IOpsaKe
NONy4YeHHs HHPOopMalyu 00 UTOrax pacCMOTPEHUS 3asIBJICHUM, )Xal00, HHBIX OOpallieHui.

2.5. YcTHBIE OTBETBl M Pa3bsCHEHMS Ha YCTHBIE OOpallleHUs TpaXKJaH JaroTcs, Kak
IIpaBUJIO, B IeHb oOpammenus. Ecinu nate yCTHEIN O0TBeT (pa3bsCHEHHUE) B JIEHb OOpalieH s
He IPe[CTaBIsIeTCs BO3MOXHBIM WM TpaXIaHWH HacTauBaeT Ha IPEIOCTaBICHHH
NMCbMEHHOI'O OTBETa, €My JAACTCSl YCTHOE Pa3bsCHEHUE O CPOKE M IOPSAKE IOJTyUEHUS
OTBeTA.

JUist 1oiry4eHns MMCbMEHHOI0 OTBETA IO UTOraM IIpUeMa TPaKJaHuHy TIpeiaraeTcs
MHACBMEHHO M3JI0XKHUTh CMBICI CBOET0 Bompoca (peyIoKeHHS, XKalo0kl).

2.6. PaboTHuKM anmaparta cyna, BeAyIye mpueM, oOsi3aHbl OKa3biBaTh COAEHCTBHE
rpaXklaHaM B IIPaBUIBHOM YKa3aHHM B NUCBMEHHOM OOpalllcHWM Ha3BaHHUsS JOJIKHOCTH,
bamunuy, UMEeHH, OTYECTBA aJipecaTa, Ha3BaHHs Cy/Ia.

2.7. Bce maTepuansl, ONy4EeHHBIE OT MPpaXXaHUHA B XO/1€ TIpHUeMa, PErUCTPUPYIOTCS
B COOTBETCTBUHU C UHCTPYKLIKEH IO CyIeOHOMY JIEIOIIPOU3BOICTRY.

2.8. PaboTHukm anmapar cyna, BeIylide IpUEM, HECYT HEeNOCPEACTBEHHYIO
OTBETCTBEHHOCTbH 3a HaJIeXalllee BeJJCHHUE IIpremMa,

B ciyyae BO3HUKHOBEHMS IO IPHUMHAM, CBSI3aHHBIM C OpraHu3aliiei paboTs! B CyIe,
NpoOJIEMHBIX CUTYalM, IPENSITCTBYIOIIUX NPEACTaBICHHIO JHILy, O0paTUBIEMYCS B CYI,
3allpallMBaeMoOi HMH(OpMalMy, BBJaYe 3alpalllUBa€MblX JOKYMEHTOB, TPUHITHIO
II0JjaBaeMBbIX MM JIOKyMEHTOB, paOOTHHMKH ammapar cyjaa BeAyliue IpueM, 0Os3aHbI
IIPUHATH MAaKCUMAJIBHO BO3MOXXHBIE MEPBI ISl pa3pellieHUs] CUTYalluy 0 CYIECTBY, B TOM
qucie OoOpaTHThCA K pabOTHUKaM AOpYrUX CTIPYKTYpHBIX IOApasfelieHuit cyna,
IpeJceaTeNio Cyaa. |

2.9. Pa3pemienne OOGBIX CIOPHBIX CUTyallMif, BO3HUKAIOUIMX B MpOIECCEe
B3aumogelicteus IlpuemMHOl cyna ¢ APYTMMH CTPYKTYPHBIMH IOApA3eNIeHUsIMH CYy/a,
IIPOM3BOAUTCS Yepes3 Ipenacenarers cyaa. PaboTHUKM ammapara cyna, BeAyllue HpHeM,
00s13aHBI HHPOPMHUPOBATH NpesiceaTeNs cyia 000 BcexX BO3HUKAIONIUX B IIPOIecce pPaboTE
IIpuemHO# cy/1a MPOOIEMHBIX CUTYalHAAX.

2.10. B ciy4asx, Kxorzaa paspelleHue BoIpoca, ¢ KOTOPEIM I'pa)XAaHUH oOpalaercs B
CyZ, He BXOIUT B KOMIIETCHIMIO JAHHOTO CyJa, paODOTHUKH ammapara Ccynaa, BeayIlHe
IIpHEM, Pa3bsCHSIOT, B KaKOH CyJ ciiefyer oOpaTUThCS ¢ NMOJOOHBIM BOIPOCOM, JHOO
coOO0IIal0T, YTO JAHHBII BONPOC HE OTHOCUTCS K KOMIIETCHITH CYIOB.

2.11. PaboTHHKM anmapata cyJa, BeAyllue MpueM, He UMEIOT MpaBa IpedOCTaBIIsATh
CIIEYIOIIYIO HH(DOPMAIIHIO:

0 HOMepax Telle()OHOB PyKOBOJCTBA U CyJiel JaHHOTO CyAa, a TaK)Ke APYTUX CYIOB;

. MHGOpMAIMIO, COCTaBIAIONIYI0 TOCY/JAPCTBEHHYIO, CIYXeOHYI0, KOMMEPYECKYIO
TallHy M HHYIO OXDaHSAE€MYyI0 3aKOHOM TalHy, a TakXe Jpyrde, He IMOJIeKallue
paclpoCTPaHEHUIO CBEIEHHUS, CTaBIIME M3BECTHBIE MM B CBS3H C HCIOJHEHHEM
IOJDKHOCTHBIX 00s13aHHOCTEH.

2.12. PaboTHMKM ammapara cyna, BeAyllHe NpPHEM, He HMEIOT IpaBa OKa3hIBaTh
IOPHUIMYECKYIO TIOMOILB JIMLIaM, OOPaTUBIIUMCS B CYJ, 32 HCKIIIOUSHHEM IIPENOCTaBIECHHS
MHGOPMaLMHU 10 BOIpocaM OGOPMIICHHUS 3asSBICHUM, Kajl00, oOpalleHnH, I0AaBacMbIX B
CyH, HOpsiiKa UX MOJAYH, IOpSAKa [TOJyYeHHs OTBETa WM 3allpallliBaeMbIX JIOKYMEHTOB.

2.13. Ilpu npueMe obpalleHuil rpaXkjad He JOILyCKaeTCsl BO3IOKEHHE Ha TPAX/IaH He
NpeyCMOTPEHHBIX 3aKOHOM 00S3aHHOCTEH MM OrpaHHYCHHE BO3MOXKHOCTH peaiu3al(iu
UX IIpaB, B YaCTHOCTH HE JOITYCKAIOTCS TPeOOBaHHMS,

NpEACTaBICHHUsS  JOKYMEHTOB, HE€ [MPEAYCMOTPEHHBIX  3aKOHOJATEILCTBOM,
HPENOCTaBIISIOLIMM I'PakJaHUHY IIPaBO, Ha pealli3alliio KOTOPOTO HAIPABJIEHO 3asBlICHHE
(>xanoba, obparenue);

VICHOJIHEHHS TPaKIAHUHOM OOSI3aHHOCTEH, HE CBSI3aHHBIX C 3asBieHHEM (3Kao0oMH,
obpallieHreM), eciii 3TO He IPeNyCMOTPEHO (eaepaibHBIM 3aKOHOM;

peanu3alnmy rpaXKjaHiHOM CBOETO IpaBa TOJIBKO IIPH YCIOBHH PEATM3AlMK HHBIX HE
CBSA3aHHBIX C HUM IIPaB, €CJIM 3TO HE IPeNyCMOTpeHO (eiepaybHBIM 3aKOHOM;

yIUIaTBl COOPOB, OILIAThI YCIYT, HE NPEeLyCMOTPEHHBIX 3aKOHOAATEILCTBOM;
CHATHS KOIIMM ¢ IOKYMEHTOB, €CJIY 3TO HE IPEIyCMOTPEHO 3aKOHOAATEIHCTBOM;




00s13aTeJIbHOTO 3aKIIIOYEHHs TOTOBOPOB, CBS3aHHBIX C PACCMOTPEHHEM 3asiBICHUS
(xaoObl, OOpallleHHs), €CId B COOTBETCTBHH C TIPaXJaHCKUM 3aKOHOAATENLCTBOM
Poccuiickoii eneparyiv mogoOHbBIE JOrOBOPH! 3aKII0OYAIOTCS B JOOPOBOIBHOM NOPSAKE;

00s13aTeIFHOTO HCIOJNB30BaHMs I'PakKAaHWHOM IIPH IoJade 3asBICHUH OlaHKOB M
MHBIX THUIOBBIX ()OPM, BBIIABaEMBIX CYyJOM, €CIId 3TO He IpPeNyCMOTPEHO
3aKOHOJIATEIECTBOM;

COBEpIEHUS] ~ rPaXJaHWMHOM  HWHBIX  JeHCTBUM, He  IpelyCMOTpEHHBIX
3aKOHOJIATEIILCTBOM. -

3. IlpueM JO0KyMEHTOB.

3.1. PabGorHuku ammapata Ccyga, BeAyliye IIpUeM, IPUHMMAIOT OT JIMII,
00paliaiomuxcs B CyH, ZOKYMEHTBI, HEIIOCPEACTBEHHO IPUHOCUMEIE UMH B CYI.

3.2. PaGoTHUKH ammapaTa cyza, Belylue pueM, o0s3aHbl IPOBEPUTh OQOPMIICHUE
obpalieHuii, IoaBaeMbIX B CYA, HA COOTBETCTBHE OOLIMM TpeOOBaHHAM K OQOPMIIEHHIO,
U3JI0)KEHHBIM B MyHKTe 3.3 HACTOSAIIETO perjiiaMeHTa, a TaKkKe HOpMaM IIPOLECCYallbHOIO
3aKOHOJATENbCTBA U B CIIydae HEBEPHOTO O(GOpMIEHHS IPOUH(GOPMHPOBATH 00 3TOM
3agBUTENd. ECIM HeZOCTAaTOK B OQOPMIICHHHM MOXXET OBITh HCIpaBieH HEMENIEHHO,
pabOTHHKY ammapaTta Cyna, BeAyIeMy IIpHeM, HEoOXOIUMO pa3bsICHHTDH . 3asBHTEIIO
JIaHHYI0 BO3MOXKHOCTB. VICTIpaBJeHHs B 3alpocaX TIPAaBOOXPAHUTENBHBIX U CyNEOHBIX
‘OpraHax He JOITyCKaroTCs. ,

OGpartenns, CcomepXkalye OCKOpOWUTENbHBIE BBIPAKEHUS, HE IOJJAIOLIHECS
NpOYTEHHIO JTH6O OPopMIIeHHbIE Ha OOOPOTHOH CTOpOHe OJIaHKOB, OOpBIBKAaX Oymarw;
obopMIIeHHbIE He HaUIeXalMM 00pa3oM WK He NOIEXallhe Iojadye B JaHHBIA Cy,
MOTYT OBITH IIPUHATHI B TOM Cllydae, eCIIH I0Ce HOydeH s pa3bsCHEHUH oT pabOTHUKA
anmapara CyJa, BeAylIero MpueM, IpaXJaHUH HAacTauBaeT Ha Inojade (IIPUHATHH)
yKa3aHHBIX 0OpaIeHui.

Pa6GoTHMK anmapara Cyjaa, BeIyIlui mpreM, He UMeeT IIpaBa IpUHUMATh 00palleHus,
B KOTOPBIX B Ka4eCcTBE ajpecaTa He yKa3aH JaHHBIA CYy.I.

3.3. Jlroboe mpuHMMaeMoe 3asBieHHe (XKajloba, oOpallieHHe) TOJKHO COIEpXKaTh
CIIEAYIOIIYIO HHGOPMALIHIO: , .

yKa3aHue afpecara (HaMeHOBaHHe JIaHHOI'O CyJa); .

(baMIIHIO, UMsI, OTYECTBO 3asIBUTEN WJIM HaUMEeHOBaHME OpraHU3alliH, SBIAIOIIEHCS
3asIBUTEIICM;

HOJIHBIH ajgpec (C yKa3aHHEM INOYTOBOI'O MHIEKCA) MECTa JKUTENhCTBA MM MECTa
HaXOXIEHUS 3asiBUTEIIS;

HarMeHOBaHKe TOKyMeHTa (3asBlieHue, kanoba, 3arpoc U T.11.);

JMYHYIO TOIIKMCH 3asSBUTENS WM JODKHOCTHOIO JIMIA OpraHU3alyH, SBISIOIIEHCS
3asIBUTEJNIEM; :

naty oOpalleHusl. - ‘ :

B Texcre Tex Kareropuil 3asBieHui (xanob, oOpanienuit), KOTOpbie B COOTBETCTBUH C
HOpMaMH IPOLIECCYATBHOIO 3aKOHOIATENbCTBA MOTYT OBITH ITOJJaHbl TOJBKO YYaCTHUKAMU
CYIOIIPOU3BOJACTBA (JIMLAMH, YYacTBYIOILUMH B Jele; yJYaCTHUKaMH IIPOU3BOJICTBA IO
nenaM o0 agMHUHHCTPATHUBHBIX ITPaBOHAPYIICHUSX), MOMHMO TEPEeYUCIIEHHON BBIILE
HHGOPMAIIMH JTOJDKHO OBITH YKa3aHO NPOLIeCCyalbHOe IOJI0KEHUE 3asBUTEIS.

3.4. Ecmu 3agBUTETH MPOCUT OTBET Ha IOAaBacMoe 00pallleHUE Ui 3allpalliiBaeMyrO
Konuio (MMOJIMHHUK) JTOKyMeHTa (OB) HE HAIllpaBJIATh ITOYTOM, a BBIATh Ha PyKu JHOO
OTIIPABHUTB IO IPYroMy aapecy (Apyromy JHILy ), 3TO 00513aTEIbHO JOJDKHO OBITh YKa3aHO B
IIPUHAMaEeMOM OOpalleHIH.

3.5. Ecma B mpuHHMaeMoM OOpalleHUH KMEEeTCSl CIHMCOK IIPHJIaraeMbIX K HEMy
NOKyMEHTOB, pPabOTHHKH amnmapara cyla, BeLylllue IpueM, oO0sf3aHbl IIPOBEPUTH
COOTBETCTBHE TPUIOKESHUM, YKa3aHHBIX B CIIUCKE, U TONBKO IIPU YCJIOBUH HAalIMUUs BCEX
HEPEUYHCIICHHBIX MPWIOXKEHUH NPUHATh NOKyMEHT. B ciydae OTCYTCTBHS KaKHX-THOO
OpWIOKEHUH pabOTHUKHM ammapara cyJla, BeAyllde IIpueM, JOJDKHBI IPEeIIOKHUTh
3aBHTETI0 BBIYEPKHYTH OTCYTCTBYIOIIME IMPHIOXKEHUS! U3 CIIMCKA U 3aBEPUTh JAHHOE
VICTIpaBJICHUE IMOAIKCHIO 3asBUTens. OOpallleHue, B KOTOPOM OTCYTCTBYIOT KaKHe-THOO




TIPUIOXKEHHS, MOTYT OBITh IPHHATHL B TOM CIy4ae, €ClM MONyYeHHUs PasbsiCHEHUH OT
paboTHMKa ammapara CyjAa, BeIyIIero INpHEM, 3asiBUTENb HacTauBaeT Ha IOJa4Ye
(IpuHATHM) yKa3aHHBIX oOparnenuil. [Ipy 3ToM 06 OTCYTCTBHH KaKOro-1M0o0 JOKYMCHTa
WM TIPHIOKEHHS K OOpAalleHMI0 COCTABIAETCS aKT B COOTBETCTBHM C TPeOOBAHMIMU
MHCTPYKIMA N0 CyAeOGHOMY IeIONpPOM3BOJCTBY, OJMH 3K3EMIUIP, KOTOPOrO BBIIACTCS
(gampaBisieTCs) 3asABUTENI0, MHBIE JK3eMIUIAPhl IPUOOLIAIOTCS K  IIOJIYYeHHBIM
JIOKYMEHTAaM U Iepe/iaeTcs BMECTe C HUMH 110 MPUHAJICKHOCTH.

36. B ciydae, oTKa3a 3asBHTENsS OT BHECEHMS YKa3aHHBIX WCIIPABJICHHHW B CIIHCOK
IPUIOKEHNH JUOO eclHM OTCYTCTBME HPMIIOXKEHHMs YCTAHOBJICHO TNOCIEe MNPHHATHSA
obpamenus, paGOTHHKM allapata Cyja, Belyllde NpueM, HHPOPMUPYIOT 00 3TOM
TpezcenaTens CyJa ¥ COCTAaBISIeTCS aKT O TOM, 4TO COOTBETCTBYIOUIEe OOpalleHHe
NpuHATO 0e3 yKa3aHHBIX B HEM IpPHIOXKEHHH (AKT COCTaBISeTCs B COOTBETCTBMH C
Tpe6OBaHKMAMH HHCTPYKIIUH II0 CyAeOHOMY HETOIPOU3BOACTBY).

37. Ecnu oOpaineHue MONIHCAHO IIPEACTABUTENEM WM 3allUTHUKOM 3asBUTEI,
pabOTHHKM annapara cyja, Befylye IpHeM, OOs3aHbI: . o ,
IPOBEPUTH HANWYHE y IPEACTABUTENS IOBEPEHHOCTH OT 3asBUTENs] HAa COBEPIUECHHE
COOTBETCTBYIOILETO TIPOLECCYABHOIO ACHCTBHUS, a Y 3alIUTHUKA - OpAiepa (A1 ajBoKara),
IIOCTAHOBJICHMsI Cy[a O JOIyCKe B KadecTBe 3allMTHHKA Hapsiay C aJBOKaTOM HIM
JOBEPEHHOCTH OT JHIA, B OTHOILIEHHH KOTOPOTO BeleTCs NMPOHM3BOACTBO MO Aely 00
aJIMAHHCTPATUBHOM IIPAaBOHAPYIICHUH,

B ClIydae HEOOXOMMMOCTH Pa3bsCHHUTH 00S3aTeNBHOCTh NPUOOIIEHHs K OOpalieHHIo
oprepa (s anBoxara), 3aBEpEHHON KOIMH IOCTaHOBJICHHUS CyJa O IONYCKE B Ka4eCcTBE
3aIATHUAKA HApsIy C aBOKaTOM; »

eCII¥ OBEPEHHOCTh (€€ HOTApUAlbHO 3aBEPEHHOM KONHH) MO NaHHBIM HH(OPMALHOHHOM
CHCTEMBI Cyla WM IO COOOLICHHIO PabOTHHUKOB COOTBETCTBYIOIIETO CTPYKTYpPHOIO
TNoZIpasfeNieHust Cya OTCYICTBYEeT B MaTepuajiax jeia, CHATh KOIHIO ¢ NOANUHHUKA Ui
HOTAPUATBHO 3aBEPEHHO KOIIMH JOBEPEHHOCTH, 3aBEPUTH €€ CBOSH MOANHUCHIO U IEYaThIO
1S KOTIMIA ¥ MIPUOOIIUTE ee K IIOJaHHOMY OOpalleHHIO.

3.8. JIOKyMEHTHI, IIPHHOCHMBIE B IOIONHEHNE K paHee MOIaBHBIM O0paIleH s M, MOTyT
65ITh IPHHATHL B [IprieMHOM Cy/a TOIBKO B TOM CIIy4ae, eCclii 00palleHue, B IOTIOJIHEHHE K
KOTOPOMY OHH TIPEICTABIISIOTCS, IOCTYIINIO B Cy/l H €Ille He_ PaCCMOTPEHO.

K IOKyMeHTaM, IIpEeCTaBIseMBIM B JIOIONHEHNE K PaHee MOJaHHBIM O0paIleH M,
JOJDKHO OBITH IIPUIIOKEHO 3asIBICHHE C YKa3aHMEM Ha TO, B JIOMIOJIHEHNE K KaKOMY UMEHHO
oGpALIeHHIO OHY NPEACTABISIOTCS. B Cilydgae OTCYTCTBHS TaKOro 3asBIIEHHs, PaOOTHHK
ammaparta CyJla, BeAyIIMH IpueM, 00s3aH yKasaTh 3asBUTENIO HA HEOOXOQUMOCTb €ro
cocTaplieHHus. be3 NprHoOIIeHHs YKa3aHHOTO 3asiBJIEHMs JOKyMEHTBI, MPEACTaBlsicMbIE B
JOTOJTHEHUE K paHee IIOJaHHBIM 00paIleHUsIM, MOTYT OBITh IPHHSATHI TOJIBKO B TOM CIIy4ae,
eCJI TI0/IaTeNlb HacTanuBaeT Ha MX NpUHATHH Oe3 3asBieHus. 1 Ipu 3ToM paboTHUK amnmapaTa
cyna, BeAyluil mpueM, o00s3aH IPHMHATH BCE BO3MOXHBIE MEPhHI U yCTAHOBJICHHUA
obpamenus, B JOMOJHEHHE K KOTOPOMY IIPEICTABIISIFOTCS MOJAHHBIE JOKYMEHTBI, HO HE
MOKET HECTH OTBETCTBEHHOCTM B Cllyyae HEBEpHOIO OIpeleleHHs oOpalleHus, K
KOTOPOMY Ha/UIEXKUT NPHOOIIUTE IOJaHHbIE JOKYMEHTHI.

3.9. Ha mpuHsTOM paGOTHMKOM ammapara cyia obpameHuu mpocrasisercs llramm
IIpueMHo# Cy/ia C yKa3aHHeM TeKyLleH JaThl B BDEMEHH, KOTOPbIA CTABUTCS Ha JIMIEBOH
CTOpOHE IIEPBOTO JIMCTA OOPALIICHHS! B IPABOM HIDKHEM YTITY, TaM XK€ CTABUTCS BXOIHIMH
Homep. Illtamn IlpmemHOM cyna, 3aBepeHHBIH MOANKMCHIO pabOTHWKA, NPHHSIBIIErO
obpaienue, 1o npocsOe JHIa, IpeAcTaBuBLIEro obpaienue B IIpuemMHyto cya, CTaBuTCS
TaKKe Ha HpeCTABJICHHON MM JOIOJTHATENIbHON KOMUK JaHHOro obpamenus. Illtamn He
CTaBUTCA Ha OPYTMX MTOKYMEHTaX, HNaXe €CIM OHM IOJAlOTCsi B JONOJHCHHE K paHee
IOJaHHBIM 0OpalleHusM 0e3 MpHOOLICHHS K HUM 3asBJICHHs, YKa3aHHOTO B MyHKTe 3.8.
HACTOSILETO perilaMeHTa.

3.10. Bce mpuHATHIE AOKYMEHTBI, B TOM YHCJIE IMOJaHHbIE B JIONIONHEHHE K paHee
MOJAHHEIM OOpamieHusaM, pabOTHWK anmapara Cy#a, BeIylMd mNpueM, 00s3aH
3aperucTpupoBaTh B coorBercTByrommx moxcucremax I['AC  «IlpaBocymmey» (IIM
«JlokyMeHTOOGOPOT M 06pamenus rpaxnan», [TN «Cyne6Has KOPPECTIOHIEHIK» U ID.) 1




TiepenaTh B JeHb IpHUeMa IO MPUHAUIKXHOCTH 10 C(POPMUPOBAHHOMY U pacredaTaHHOMY
u3 noxacucteM I'AC «IIpaBocynne» COOTBETCTBYIOIIEMY peecTpy Iepenadyd JOKYMEHTOB
WM €IMHOMY PEECTPY yueTa BXOHSIIeH KOppecIoHAeHIMH (B CiIydae perucTpaliy Beer
BXozsAmIel koppecrmonaeHnuy B [IpueMHON cyna) IO MOANHKCH JIHILY, HEOCPEICTBEHHO
KOTOPOMY IlepeliaHbl JOKYMEHTBI, C YKa3aHHEM UM 3aHMMaeMoOi [OJDKHOCTH, a B
MCKIIIOUMTENBHBIX ClIydasx - He mo3auee 10.00 cnemyromero paboyero aHs, €CIIM HHOE He
NpeNyCMOTPEHO HMHCTPYKIMEH 1o cyneOHOMy Jelonpou3BOACTBY. Perucrpaius
JOKYMEHTOB M Ilepemada HMX II0 IPHHAIEKHOCTH OCYIUECTBIAETCS B CTPOrOM
COOTBETCTBMH ¢ TPeOOBAHMSIMY MHCTPYKLIUH IO Cy1eOHOMY AEIONPOU3BOJCTBY.

[Ipu mepegade HOKYMEHTOB IO NPUHANJIEKHOCTH COCTABJISETCS PEECTpP, KOTOPBIH
HOANKMCHIBAETCS PabOTHUKOM alapara CyzAa, BeAyluM npueM. JlaHHBIM peecTp mocie
ero NOANHMCAHUSA BMeECTe C JOKYMEHTaMH IepefaeTrcs NpefcelaTeNlto cyjaa s
JaJbHEHIIEro pacupeneseHus JOKyMEHTOB, @ pEECTp XPaHUTCs B IPUEMHOM Cyaa.

3.10. JIOKyMeHTHI, I0JaBaeMBIe 110 jiejiaM, Ha3HaUeHHBIM K PaCCMOTPEHMIO, PaOOTHUK
ammapara Ccyla, BelylIIuii mpueM, o0sd3aH HE3aMEIIMTENBHO 3apETHCTPHPOBATH B
nogcucremax I'AC «IlpaBocyaue» u nepenats 10 peecTpaM 10 IIPUHAIIEXHOCTH.

3.11. Ecam muuo obparmaercst ¢ mpockOoi 0 mpueMe KakMX-THO0O JOKyMEHTOB II0
KOHKPETHOMY JeJly HENOCPEJCTBEHHO B I€Hb, HA KOTODPBIA HA3HAYE€HO pPACCMOTpEHHE
COOTBETCTBYIOLIETO Jejia, pabOTHHK alrapara Cy/ia, Belyui mprueM, o0513aH pasbiCHUTh
oOpaTuBLIEMYCS — LIeJIeCOOOPa3sHOCTh  Pa3pelleHHs  COOTBETCTBYIOIIETO  BOIMPOCA
HEMOCPEICTBEHHO B CyI€OHOM 3aCENaHHH.

3.12.Ha KaXaoM NPHHATOM OOpalieHWH, IOAAHHOMY II0 KOHKPETHOMY Jeiny
(Marepuany), paGOTHHKOM ammapaTa Cyja, BEAyLIMM IpPUEM, KPOME PErHCTPAlliOHHOTO
HOMepa CTaBUTCSI HOMEP COOTBETCTBYIOLIEro AeNa/IpOU3BOIACTBA, €CIU HHPOpMAIUs O
HeM wumeercs B mnopacucremax «[AC «IlpaBocymue». Homep nena (marepuana)
NPOCTaBIIsETCA TAaKKe MPU PErucTpauy NpHHATOro obpamieHus B mopacuctemax I'AC
«ITpaBocyaue» U COOTBETCTBEHHO - B PEECTPaX.

3.13. Eciu x oOpallleHHIO MPHIOKeHAa KBUTAHLUS 00 OIUIaTe rocyIapCTBEHHOM
HOLUIMHBL WM 3aBEPEeHHass KOIHsS IUIATEeXHOTO NOpydeHHs o0 oIulaTe rocyAapCTBEHHOM
NOIIJIMHEL, 00 3TOM JIeaeTcss OTMETKA (C 00sI3aTeNbHBIM YKa3aHUEM CyMMBI yILIau€HHON
rOCyJapCTBEHHOM MMONULUTHHBI) IIPY PETHCTPAlUK JaHHOTOo obpaienus B moacucTemax AC
«IIpaBocynue». '

4. Bolia4ya 10KyMEHTOB.

4.1. Brlmaya JOKYMEHTOB pa0OTHUKOM IIPUEMHON OCYHIECTBIISIETCS Ha OCHOBaHMH
IIUCEMEHHOro  oOpalleHHs _ (3a#BICHHs) TPaXIaHWHA  3aPETMCTPUPOBAHHOTO B
YCTaHOBIEHHOM MHCTPYKILKeH 110 cyeOHOMY [elIONPOU3BOACTBY HOPSIKE.

PaGoTHUK arapata cyAa, BeAyIIMi NpueM, NpH BbiAade AOKYMEHTOB 00s3aH
TIPOBEPUTH IPaBUIHHOCTh OQOPMIICHUS JAOKYMEHTa, BBIJAaBAEMOIO CYJOM, W TOJIBKO B
clly4ae HaJyIexalero ero oopMiIeHus BBIIATh JAHHBIA JOKYMEHT.

JlokyMeHThbI, 0(OpMIICHHBIE HEHaIIeXaluM o0pa3oM, HE MOTrYT OBITH BBHIJAHEL
PaboTHuk anmapara  CyJa, BeXyWMH IpuUeM, O0sA3aH YCTPaHHUTHL HEJOCTaTKH B
0$0pMHeHI/II/I JIOKYMEHTa CaMOCTOSATENBHO JINOO BO3BPATUTh AJOKYMEHT AJIS HaJJIEXKAIIETO
oOpMIIEHHS B COOTBETCTBYIOILIEE CTPYKTYPHOE IIOApa3AeICHHE CyAa.

42. PaboTHHK anmapara CyJia, BeAyLIUN nNpueM, HeCeT OTBETCTBEHHOCTH TOJBKO 3a
COJIEp)KaHUE CaMOCTOSITEBHO IIOAIOTOBICHHOIO M BBIJIABAEMOIO JOKYMEHTa JIMLAM,
oOpalaomuMcs B CyJ, B TOM YHCJIE€ B 4aCTH COOTBETCTBUS CONEPKAHHUSA NOKyMEHTa
uHpopMaIuu, cogepixareiics B coorBeTcTByromux noacrucremax I'AC «IIpaBocyaume».

4.3. Ecium IOKyMEHT MOXET OBITh BBIJJaH TOJBKO ONpPENEICEHHBIM KaTe€ropysaM JIHLI,
YCTaHOBJIEHHBIM 3aKOHOM, pabOTHUK armapaTa Cy/a, Be4yllui IpueM, o0s13aH yCTaHOBUTh




JMYHOCTH 3aSBUTENS U OMpPEAENUTh €ro NMPUHAMIEKHOCTh K KaTerOpHHU JIMIL, UMEIoIIeH
IIPaBO Ha NOJy4YeHHEe JaHHOTO JOKYMEHTA.

4.4. Ecnm NOKyMEHT BBIAeTCS MpPEJCTAaBUTENIO 3asBUTENs, pabOTHHUK ammapaTa
Cyla, BemylWd IpueM, NOMUMO ACHCTBMI, YKa3aHHbIX B HyHkTe 4.3. Tunosoro
periaMeHTa, JOJDKEH: '

IIPOBEPUTH HAJIMYME Yy MPEICTABUTENS JOBEPEHHOCTH OT 3asBUTENS HA COBEPILEHUE
COOTBETCTBYIOIIETO MEHCTBHUS, IPU OTCYTCTBUU TaKOBOW Pa3bsCHUTH HEOOXOAUMOCTH €€
npeacraBnenus B [Ipuemnyro cyna;

€CIIH yKa3aHHas JOBEPEHHOCTH (€€ HOTApHAJIBHO yIOCTOBEpEHHAs KOS ) IO IaHHBIM
cootBercTByromux nojcucreM ['AC «lIpaBocymue» wnu no uHpopmauuu pabOTHUKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJpa3ie]ieHusI Cy/ia OTCYTCTBYET B AeJie/MaTepuale,
CHSTHh KOIHIO C MOMJIMHHHKA (€r0 HOTapUalbHO YJOCTOBEPEHHOW KOIWH), 3aBEpPUTH €€
CBOEH IIOJIHMCHI0 W TEYaThIO JUIsI KONUH M MPHOOMMUTh K PAcHUCKe B MOIYYSHUH
3anpaiiMBaeMoro JOKyMeHTa.

be3 coBepiiieHUs yKa3aHHBIX ACHCTBUH 3alpalliiBaeMbI 3asBUTEIEM JTOKYMEHT HE
MOXXET OBITH BBIJ@H €r0 MPEICTaBUTENIO.

4.5. Tlpu BeImave uepe3 IlpuemHyro cyaa 060ro JOKyMeHTa C JIMLA, 0Iy4Yarollero
IOKYMEHT, OepeTcsi COOTBETCTBYIOIIAS PACIIMCKA B €I0 MOJNyYESHUH. - '

Pacniucka odopmiisiercss 160 Ha oOpallemud O Bbaye 3aKpalldBaeMoOro
JOKYMEHTa, JIM00 Ha OTAEIHHOM JIUCTE U JOJDKHA COAECPKaTh CIENYIOIINE CBEICHHUS:

HaMMEHOBaHHEe JOKYMEHTa (pacIuicKa);

GaMUIHIO, UM M OTYECTBO JIMILIA, TOyYUBIIEro JOKyMEHT (Bl);

®.1.0. 10/KHOCTHOTO JIMIA C YKa3aHWEM HAaMMEHOBAHHUS 3aHHUMAaeMOM JTOJDKHOCTH,
3a HCKIIIOYEHUEM ClIydaeB 0(OpMIIEHUS pacTIuCKU Ha 0OpallleHUH (3arpoce), coepiKalieM
UH(OpMaIHIO O 3aHUMAEMOH UM JOJKHOCTH;

HavMEHOBaHUE  NOJYy4YeHHOro(bIX) HOKYMEHTa(OB), yKa3aHHe  KOJHYECTBa
TIOJTYYEHHBIX DK3EMIUISIPOB M KOJTUYECTBA JIUCTOB PUIIOKEHU;

HO/IKCH JIUIA, IIOJTYYUBIIETrO JOKYMEHTBI);

Iary MoJMydeHHs JOKyMeHTa (OB). ‘

4.6. PaboTHuk ammapara cyja, Benyluid npueM, o0si3aH IPOBEPUTH MPaBHILHOCTh
oopMIIeHHST PACIIUCKU, KOTOpasl IepefacTcs MO NMPUHAMIS)KHOCTH Ui NPUOOINEHUS K
MaTepraliaM Jenia/ MPOW3BOJACTBA, O BblAade AOKyMEHTa JellaeTcs TakKKe OTMETKa B
cootBeTcTBYIOMMX nmoacucteMax 'AC «lIpaBocyaue», B CIpaBOYHOM JIUCTE.

4.7 Konwu 3anpamyBaeMbIX CyIeOHBIX aKTOB H3rOTaBIMBAIOTCA U OQOPMILIIOTCS B
COOTBETCTBHH C TpeOOBaHMSIMM HMHCTPYKIMM 1O CyAeOHOMY JejoNnpOu3BOJCTBY
HENOCPEACTBEHHO paboTHUKOM IIpuemMHOM cyna WM HMHBIMH  YIOJHOMOYEHHBIMH
paboTHHKaMU anmnapara cyAa B IeHb MOCTYIUICHUS 3asiBJICHHS], a IIPY HEBO3MOXHOCTH - B
CpOK He OoJee maTH pabouux JHEl ¢ yKa3aHHOU JaThl.

5. BzaumoaeiicTBUe ¢ pa0OTHHUKAMHU anmnapara cyaa

5.1. B cmyuasx, korna pabOTHHK anmapaTa CyAa, BelylIMi Ipuem, obpaiaercs K
paboTHHUKAM anmapara cyJaa, B COOTBETCTBYIOLIUME CTPYKTYpHBIE TOJpa3eieHus,
nmocinefHue  00s3aHBl IPUHATH  HE3aMEJNUTENbHBIE Mephl IS pa3peleHus
COOTBETCTBYIOIIEH MpoOiaeMHON cuTyanuu (HallpuMep, MPOBEpUTh HAJIMYKE Jieia B CyJe,
YCTaHOBHUTH 3alpaliuBacMyl0 HHGOpMAII0 [0 MaTepragaM COOTBETCTBYIOIIETO
JIeJ1a/TIpOU3BOJICTBA U IP. ).

5.2. PaGoTHuku ammapara cyzna, BeAylIde IpueMm, o00s3aHbl coOM0AaTh MOPSAOK
nepelaud NPUHITBIX JOKYMEHTOB B JIpyrde CTPYKTYpHBIE TOJpa3JeleHusl Cyaa,
YCTaHOBJICHHBIM TyHKTamMu 3.9 - 3.14 HacTOsIero perinaMeHTa, B COOTBETCTBHUHU C
TpeOOBaHUSIMHU MHCTPYKIIUHU IO CyIeOHOMY JENONPON3BOACTBY.

5.3. 3a comepaHue ¥ NpPaBUIHLHOCTH odopmiieHUs BblaBaeMoro yepes [IpuemHyro
Cyla JIOKyMeHTa HeceT OTBETCTBEHHOCTh YIIOJIHOMOYEHHBIH paGOTHUK ammapara cyaa,




M3TOTOBHBIIMH TAHHEI TOKYMEHT. IIpH 5TOM COOTBeTCTBHE O(QOPMIICHHS BBIIABAEMOTO
NOKYMEHTa TPeOOBaHUSM HHCTPYKIMU TIO CyAeOHOMY AENONPOU3BOCTBY JOIDKHO OBITH
IpoBepeHo PabOTHMKOM ammapaTa Cyja, BeAymluM IpueM, I B TOM Ciydae, KOrja
JIOKyMEHT IIOJTOTOBJICH HHBIM yIIONMHOMOYEHHBIM PaOOTHUKOM annapata Cyaa.
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