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PernamMenr
OpPraHM3alUMH NEATEJLHOCTH NpueMuoii Konocorckoro paiionHoro cyna

Obue nonoxesns

1.1. HestensHocTe  mpuemHo#t B cyme  (mamee - Ilpuemmuas)
pernamentupyercs IlonoxkeHneM o0 DpueMHOH B Cyne, YTBepXXAEHHBIM
NpefcefaTeneM Ccyla Ha OCHOBAaHMU IIpUMMEpHOro MONOXKEeHHA O TPHEMHON B
cyaax  obumied  IOPHCAWKUMM,  yTBep)XAeHHbIM  mpukazom Cyne6aoro
nemapraMedTa npd  BepxosHom  Cyme  Poccuiickoit ~ QPepepauun w
HACTOSALIUM perjiiaMeHToM.

1.2.  IlpaBoBoe perynMpoBaHue OTHOILIEHMH, CBA3aHHBIX C OpraHu3aluei
pacCMOTpeHUs oOpalleHHii rIpaxiaH, INpeacTaBuTeNell TOCYAAPCTBEHHBIX M
OOLIECTBEHHBIX OpraHU3aLlui, OCYLIECTBAAETCS B COOTBETCTBHH ¢ KoHcTUTYLHE
Poccuiickoit  ®enepauun, ¢enepansHBIMH  KOHCTHTYLMOHHBIMH — 3aKOHAMH,
(penepanbHBIMK 3aKOHAMH, YCTAHABIMBAIOLIMMH I[OPALOK CYAONPOM3BOJACTRA,
NOAHOMOYUSL M TIOPSAAOK NeATeNIbHOCTH CyAoB, DenepasbHBIM — 3aKOHOM
ot 22 pexabpsa 2008 r. Ne 262-®3 «06 obecrieyenun nocTyna Kk UHOOPMAIKMH O
JeATeNbHOCTH cymoB B Poccuiickoii ®enepauuu» ¥ WHBIMH  aKTamu,
PEryIUpPYIOLIMMY BOIIPOCH BHYTPEHHEH NeATeILHOCTH Cya.

2. Oprasu3auns npuema

2.1. Tlpuwem rpaxnaH (bH3NYECKHX JHL), TPEACTABHTENEH OpraHu3auui
(ropuanyeckux NuL), obmecTBEeHHBIX O0bENMHEHHH, OPraHOB TOCYHapCTBEHHON
BIaCTA M OpPraHOB MECTHOIO caMOYIpaBieHus (najee - NpHeM TpaxIaH)
NPOHU3BOIUTCA B IeHb UX obpamenvs aTTECTOBaHHBIMU
rocylapcTBEHHBIMH TIpaXJAaHCKUMH  CIyXalllUMH  annapara cyga B
ClielMalibH0  OTBEAEHHOM TOMEIIEHMM,  OCHALIEHHOM  HeoOXOAMMBIM
UMYUIIECTBOM,  HOPMaTHBHLIMM, CIPaBOYHLIMH M HHBIMH MAaTepHalaMy,
CpeJICTBAMH CBS3H.

2.2. TlpueM TpakgaH BeAeTCs eXeAHEBHO B TeueHue pabodero BpeMeHH,
YCTAaHOBJEHHOro YTBEPXIECHHBIMU MpejicefaTeNeM cyla [IpaBuaaMu BHyTpeHHEro
pacriopsinka, 6e3 mnpenBapHTeNbHOHW 3almMCH B INOpAAKe OYEpEeNHOCTH, 3a
HCKIIOYEHHEM OTHENBHBIX KATeropvi Tpak[aaH, MMEKIIHX B COOTBETCTBHH C
3aKOHOJATeNLCTBOM NIPABO Ha BHEOYEPEHHON NPHUEM.

Ilpu npueMe rpakGaHWH HpeabsBIIET JOKYMEHT,
YAOCTOBEPAIOIIHI  €ro  JMYHOCTb,  AOBEPEHHOCTH  HAa  COBEpUICHHE
COOTBETCTBYIONIEro JAeHcTBUA (I1d nNpencraBurTens 3agpurens) jubo opaep
aJiBOKaTa. '
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2.3. B unTepecax obecredeHus 3alIMTHl NPaB IPaxiad BeAeHHE NPHEMa MOXET
CONIPOBOXKAATLCS ayMO- M BUJEO03allUChI0, O YeM IpaxaHe yBeAOMIIOTCS A0
Hauana npuemMa.

2.4, Bo BpeMsa mpueMa rpakiaH, a Takoke NpH UX oOpalmeHHH Mo TenedoHy
rpakiaHaM MOTYT [aBaThCl YCTHBIE pa3biCHEHMA O NONABEIOMCTBEHHOCTH
PacCMOTpEHHsT HHTEPECYIOIMX HX BONIPOCOB, NOpANKe 0OpalleH s, KOMIIETEHIHH
Cyha, HOpAAKE TIONydYeHHA MH(OPMAUUM 06 HIOrax PaccMOTPEHHS 3asBIIEHHH,
xanob, HHEIX obpalieHui. '

2.5. YcTHBIE OTBETHI M pa3bACHEHHs Ha YCTHbIe oOpalleHHs TIpaKIaHd HaroTcd,
KaKk 1paBuio, B OeHb oOpaumienus. Ecid  naTh  yCTHRIA  OTBET
(pa3bacHeHHe) B JeHb oOpameHus He IIpeACTaBlAETCS BO3MOXHBIM  HIM
TPaXIOaHHH HACTaWBAeT Ha IPENOCTaBNEHHH MHMCBMEHHOTO OTBETAa, €My JaeTcs
YCTHOE pa3bsiCHEHHMEe O Cpoke W TopsAfKe NolydyeHHs oTeeTa. Jns momydeBMs
IHCHMEHHOTO OTBETA MO MTOraM NpHeMma IpaxIaHUHy NpejularaeTcs ITHCbMEHHO
H3JI0)KUTH CMBICH CBOETr0 BONpoca (IIPeAsoKeHH, )KaIo0sl).

2.6. Paboruuxu IIpuemnoit o6s3apbl OKa3blBaTh COAECHCTBHE TIpaXkiaHam B
INpaBUJIBHOM VYKa3aHMH B ITHCBMCHHOM OﬁpaH.ICHPIH HAa3sBaHHAA MJOIMXHOCTH,
damunnn, UMeHH, 0TIECTBA aApecara, Ha3BaHWUHU CY/a.

2.77. Bce MarepHansl, DONy4eHHBIE OT TpaXJaHHHA B XOJe IpHEMa,
PETHCTPHPYIOTCS B COOTBETCTBMH €  HMHCTPyKIMeH 1o  cynebdHoMmy
NEeNONPOK3BOACTBY.

2.8. PabotHuku IlpueMHONl HecyT HeENOCPeNCTBEHHYIO OTBETCTBEHHOCTh 3a
Hasexamniee BeAeHHE NprUeMa.

B cimy4yae BO3HMKHOBEHMS IO IIpPHYMHAM, CBS3aHHBIM ¢ Oprasu3anuei
paboTsl B cyne, MpoOIeMHEBIX CHTYAIU, NPENATCTBYIOMMX IPeJOCTABICHHS JIHILY,
obpaTuBlIEMycs B Cy[, 3anpauiuBaeMoil MH($OpPMauny, BblAade 3ampaliliBaeMBIX
NOKYMEHTOB, NPUHATHHM IIOJaBaeMBIX UM JIOKyMeHTOB, paboTHmxmu Ilpmemuoit
00s13aHbI IPUHATHE MaKCHMAJIBHO BO3MOJKHEBIE MEPBI UL paspelleHHs CUTyalluH 110
CYWECTBY, B TOM 4Hcle oOpaTHMTbCs K ApyTMM pabOTHHMKaM annaparta cyzaa,
npenceaareno cyaa.

2.9. Paspemenue moOBIX CHOOPHBIX CHTyalM#, BO3HMKAaIOIIMX B Tpollecce
p3aumoneHcTsua IlpuemHOH ¢ gpyruMu paGoTHMKaMW  annapara Cyna,
NPOU3BOAMTCA  4epe3 Mpeacedartens cyaa. Pabothwxu IlpuemHo# 006s3aHBI
nHDOPMIPOBATE NpejcenaTens cyAa 060 BceX BO3HMKAIOIMX B Ipouecce paboThl
ITpuemHo# NpobneMHBIX CUTYaIHAX.

2.10. B cinydasx, xorna paspelieHHe BOIIPOCa, ¢ KOTOPSIM JIMLO obpamaeTcs B
Cyd, HE€ BXOIOMT B KOMIETCHLHIO JaHHOro cyaa, pabotHuxkm IIpHemHoif
pPasbACHSIOT, B KaKoH CyA cnenmyeT oOpaTHThCs ¢ MomoOHBIM BONPOCOM, JGO
coobIaoT, YTO OaHHBIA  BONPOC HE  OTHOCHTCA K  KOMIIETEHLMH
cyneGHOH CHCTEMBI.

2.11. Paborumkm IIpueMHOH He MMEIOT mpaBa NPeNOCTaBIATL CIENYVIOUIYIO
HH}pOopMaLHo:

- 0 HOMepax TeletpoOHOB PYKOBOINTENEH H CyAell JTaHHOTO CyAa U APYTHX CYJOB;.



- HH(OPMaLHKIO, COCTABAAIOLIYIO CHYXXeOHYI0, KOMMEPYECKYo TAlHY W HHYIO 6b
OXpaHAEMYI0  3aKOHOM TaliHy, a TaKxe - JApYyrue, He MNOMJIEXKAIIHE
PacnpOCTPaHEHHIO CBENCHHS, CTABIIME H3BECTHBIE MM B CBA3H C HCIOJHEHHUEM
JIOIKHOCTHEIX 00A3aHHOCTEH.

2.12. PabotHuku ITpuemMHol He NMEIOT NpaBa OKa3blBaTh IOPHAHYECKYIO TTIOMOILb
nuiaM,  obparMBLIMMCST B CYH, 32 MCKIIOYEHMEM  IPeNOCTaBJIeHHUs
uHpopMauuun mTo Bompocam oO(OpPMIICHHs 3asBleHHH, xanob, obpaineHui,
nojflaBaeMblX B CyA, NOpAAKa HX T0JadH, [OpsAKa [OIYy4YeHUs OTBeTa
UIH  3anpailliBaeMbIX TOKYMEHTOB.

2.13. [Ipu npueme obpallleHUH rpaXKaaH He AOIMycKaeTcs BO3JIOXKEHHE Ha TpaX/aH,
He  MNpefycMOTPEHHBIX  3aKOHOM  00s3aHHOCTEH  WMAM  OrpaHHuEHUE
BO3MOXHOCTH peanu3allii UX Npas, B YaCTHOCTH, HE J0MYCKarOTCs TpeboBaHus:

- MpeAcTaBleHMs  AOKYMEHTOB,  He  NPEAYCMOTPEHHBIX  3aKOHOM,
NpeOCTARNSIOIMM FPAKIAHKHY IIPAaBO, Ha peajM3alii0 KOTOPOro HAMpaBIEHO
3asBJICHUE;

- HCMOJIHEHHs TIPaXAAHHHOM OOM3aHHOCTEH, HEe CBA3AHHBIX C 3asgBICHHEM
(>xanoboH, obpallleHHeM ), ECITM 3TO He NIPEeAYCMOTPeHO (heaepabHBIM 3aKOHOM;

- p€alin3aliy rpaxaaHuHOM CBOECTO IIPpaBa TONBKO NPU YCNOBYHN peanu3allli HHBIX
HE CBA3AHHBIX C HHUM IIpaB, €CJIIM 3TO HE IPEAYCMOTPEHO (beﬂ,epaﬂbHBIM 3aKOHOM,

- yruiaThl cOOpOB, ONNATHL YCIYT, HE IIPERAYCMOTPEHHBIX 3aKOHO/IATENLCTROM;

- CHATHA KOMUH C JOKYMEHTOB, €C/IM 3TO HE MPEAYCMOTPEHO 3aKOHONATENHCTBOM;
- 00s3aTeNbHOrG 3aKIIOYeHHs MAOTOBOPOB, CBA3aHHBIX C PpACCMOTPEHHEM
saaBieHuss (kajnoOsl, oOpallleHHs), €ClId B COOTBETCTBHH C TPaKIaHCKUM
3aKOoHOfaTeNbCcTBOM Poccuiickoii ®enepaluy nonodHble JOrOBOPHI 3aKIOYAIOTCS
B 10OPOBONBHOM NOPSIAKE;

- 0043aTeNLHOro HCMOAB30BAHKA MPAXKAAHMHOM IPU NOAAYE 3asBICHUH ONaHKOB U
MHBIX THMOBBIX ()OpPM, BBIIABAEMBIX CYAOM, €CIH 3TO HE IPeXyCMOTPEHO
deaepanbHbIM 3aKOHOM;

- COBEpLIEHUs IPAXAAHMHOM HHBIX NEHCTBHH, HE NPEAYCMOTPEHHBIX 3aKOHOM,
yCTaHaBJAMBAKOLLMM NOPSAOK paCCMOTPEHHUS 3asBIICHUH.

3. TlpueM NOKYMEHTOB

3.1. PaGotuuxu IlpueMHOI npUHHUMAIOT OT JML, obpalalomuxcd B CYyH,
JOKYMEHThI, HETIOCPEACTBEHHO NPUHOCHMBIE MMH B CY/I.

3.2. Paboruuku IlpuemHO# 00s3aHBl TIPOBEPHUTR OQOpMIeHHE OOpalIeHHH,
NMOAABAaEMBIX B CYA, HA COOTBeTCTBME OBIMM TpeOoBaHWAM K OQOpPMIEHHIO,
U3NOXKEHHbIM B OyHKTe  3.3. Hacrosuwero PermamenTa, a  Takxe

HOpMaM MPOHECCYaNbHOrO 3aKOHOAATEeNbCTBA M B Clyyae HEBEPHOro
opopmiiennss uHopmupoBaTh 00 3ToM mnopatens. Ecim  Hemocratox B
odopmienyn MOXeT OBITh WCTIpaBleH HeMelneHHo, paborHuku [IpuemHo#M



OOIDKHBI yKa3aTh 3adBHMTENI0 Ha 3Ty BO3MOXHOCTh. (McmpaBieHMs B
3ampocax NpaBOOXPAaHMTENBHBIX M CYHeOHEIX OpraHoB He JOIYCKaroTCs).

O6painenus, cofepalie OCKOpOHTeNbHbIE BHIDAXKEHHS, HE MOIAAIOIUECH
IpouTeHuo 6o odopmiennsie Ha o6OpOTHOH cTopoHe OnaHKOB, OOpPBLIBKaX
6ymaru; ohopMiIeHHbBIE HE HajutexamuM obpa3oM HIH HE DOAJeKallue Johade B
NaHdbIi Cyd, MOryT OBITH NpPHUHATE B TOM clydae, €CJIH IIOCiHe INONy4YeHHH
paszbscHeHMit oT paboTHyka IlpmeMHOH 3adBHTEN: HAacTaWBaeT Ha IIoHa4ye
(MpUHATHM) yKa3aHHBIX oOpameHmi.

PaGotauk IlpreMHOl He HMeeT IpaBa NPHHHUMATh OOpaIlEHMs, B KOTOPHIX B
KauecTBe ajjpecaTa He yKa3aH AaHHbLi cyn.

3.3. JIioboe mpuHMMaeMoe 3asBieHue(kanoba, obpaleHne) AOMKHO COAepXaTh
CIEeNYIOUYIO HHPOPMALHIO:

- yKa3aHpe agpecara (HauMeHOBaHMEe JaHHOTO Cya);

- GaMUIMI0, KM, OTYECTBO 3aAfABHTENS HIIH HaMMEHOBAaHHE OPraHH3allMu,
SIBILSTIOLICHCS 3aBUTENIEM;

- MIONHBIH azpec (C yKa3aHHeM IOYTOBOIO MHAEKCA) MECTa XKHUTENbCTBA HIIK MecTa
HAXOXXIEHHUs 3aABUTENA,;

- HaMeHOBaHHe JOKyMeHTa (3asBlieHue, xanoba, 3anpoc ¥ T.1.);

-JIHYHYI0 [IOANHCE 3aiABHTENA HIH JOJDKHOCTHOrC  JHIila OpraHm3auri,
ABJIAIOLIEHCA 3aABUTEIIEM,

- naTy obpalneHus.

B Texcre Tex xareropuii oOpalneHHil, KOTOpble B COOTBETCTBHH C HOPMAMH
NpoLecCyalbHOI0 3aKOHOHATENBCTBA MOTYT OBITh IOAaHBEl TONBKO YYaCTHHKAMH
CYZONIPOM3BOACTBA (JIMLAMH, y4acTBYIOIMMH B Jiejie; YJaCTHHKaMH IIPOH3BOACTBA
no fenam o6 aIMHHHMCTPATHUBHBEIX NPABOHAPYILIEHHSX), IOMMMO TIepedHCISHH O
BBIle MHQOPMaUMH JO/DKHO OBITh YKa3aHO NpoLeEcCcya]bHOe IIOJI0KEHHe
3aBUTEIS.

3.4. Ecnu 3adBuTeNh INPOCHT OTBET Ha [OjaBaeMoe obpalleHHe M
3ampaliHBaeMyo KOUHUIO (HOMIMHHAK) NOKYMEHTa(0B) He HAanpaBiATh IOYTOMH, a
BEIIATh Ha PYKH, GO OTDPaBHTL IO APYroMy aigpecy (ApyroMy JHiy), 3TO
00s3aTeNbHO JOMKHO OBITh YKa3aHO B IPUHEMAEMOM OOpallleHHH.

3.5. Ecin B nmpHHMMaeMoM oﬁpameHHH HMEETCA CNHCOK NpHJlaraeMbIX K HEMY
NOKyMeHTOB, paboTamku IlpueMHOM 00s3aHB OPOBEPUTb COOTBETCTBUE
NPHIOKESHUH, YKA3aHHBIX B CIHCKE, W TOJNBKO IpPH YCIOBHM HATHYUA BCeX
NEPEYMCIICHHBIX TIPHIIOKEHHH IPUHATE OOKYMeHT. B  clyyae oOTCYTCTBHSA
KaKux-Tubo  TpunokeHuit paborTHuku IlpHeMHOH HOMKHBI  NPENNIOXATH
3aABHUTEFO BBIYCPKHYTH OTCYTCTBYIOLIHE MPHJIOKEHMS M3 CNMCKA H 3aBEPHTH
AaHHOE  HCNpaBJeHHe  NOANMCHIO  3asBuTend. OOpameHue, B  KOTOpOM
OTCYTCTBYIOT KaKue-1ubo IIPHIIOKEHHSA, MOTYT ObITh IPHHATH B TOM CITy4ae, eCiu
IOCNE MNONy4YeHHs pasbsicHeHHH oT paborHuxa I[Ipwemuoll cyna 3agBHTeNs
HacTaWBaeT Ha mnofaye (UPMHATHH) yKa3aHHBIX oOpamennii. Ilpm sTom 06
OTCYTCTBMH  KaKOTO-T#0O [NOKyMEHTa MMM IPHJIOKEHHs K OOpaleHHIo
COCTaBIAETCA KT B COOTBETCTBHM ¢ TpeOOBAaHMAMH HHCTPYKIMH IO Cyae6HOMY



ACNONPOM3BOACTBY, ONWH 3K3EMIULAP KOTOPOFO BbIJACTCA (HANpaBiseTcs) 87'
3a8BHUTEIII0, MHBIE IK3IEMIUIAPbl NPHOOIIAIOTCA K MONYYEHHBIM MOKYMEHTaM H
nepefaroTcs BMECTe ¢ HUMHY 110 NPHHAATIEXHOCTH,

3.6. B cnyyae oTka3sa 3asBUTEIS OT BHECEHMS YKA3aHHbIX MCTPABJIEHH B CTHCOK
NPUIOXKEeHHH MO0 €eCcnd OTCYTCTBHE IPHIOKEHHS YCTaHOBIEHO  IIOCIE
NpWHATHS  obpamenus, paborank Ilpuemuo#t wHbOpMMpyeT o6 3ToM
npeficenarens CyAa ¥ COCTAaBIAET aKT O TOM, YTO COOTBETCTRYOLIee 0GpameHue
NpUHATO ©€3 YyKa3aHHBIX B HEM TPUIOXKeHMH (akT cocTaBisercs B
COOTBETCTBHU c TpeboBaHUIMM WHcTpyKIIun no cynebHoMy
LLETOTIPON3BOAICTBY ). '

3.7. Ecnu obfpanieHe [OANMCAHO NPEACTaBUTENEM HIM  3aNIUTHHUKOM
3assBUTeNs, paboTHHK [IpremHoit 06s3an:

- NPOBEPUTL HalMy¥e y TPENCTaBUTENs [OBEPEHHOCTH OT 3asBUTENS Ha
COBEpLICHHE COOTBETCTBYIOLIEIrO0 MAEHCTBHS, a y 3alUMTHHKA - opaepa (aid
afBOKara), NOCTAHOBNEHHUs CyJa O IONYyCKe B KayecTBe 3alIMTHUKA Hapsay ¢
aABOKaTOM HIIH HOBEPEHHOCTM OT ML, B OTHOIUCHHH KOTOPOTrO BEAETCA
NPOM3BOACTBO NO AeNy 00 aAMUHUCTPATHBHOM NPABOHAPYIIEHHUH,;

- B Cilydae HeoOXOOMMOCTH pa3biCHHUTh OOA3aTENBHOCTh NPHODIIEHHS K
o0OpauieHnIo opiepa (Ans afBOKaTa), 3aBEPEHHOM KOMUM MOCTAHOBNEHMA CYAa O
JIONYCKE B KaYECTBE 3aIUUTHHKA HAPsIy C aABOKATOM;

- eCcIM J[IOBEPEHHOCTh (€€ HOTapUanbHO 3aBepeHHas KOmMg), [0 AAHHBIM
YH(OPMAUHOHHOH CHCTEMB! CyJa MJH 1O cooOlieHMI0 paboTHWKOB ammapara
CyZa, OTCYTCTBYeT B MaTepHanax Jena, CHATh KOMMI0 C MNOAIMHHHKA WM
HOTapHaNbHO 3aBEPEHHON KONMU AOBEPEHHOCTH, 3aBEPHTH €€ CBOEH MOMAIMCHIO H
neyaThio ANs KOMUil 1 IPHOOIIUTE ee K MoJaHHOMY O6palleHHIo.

3.8. JloxyMeHTEl, IPHHOCHMBIE B JOTIONHEHHE K paHee NOQAHHLIM OOpalleHusM,
MOryT ObITh npuuaTel B IIpueMHOH TONBKO B TOM ciydae, eciu obpaliesue, B
AOMOJIHEHHE K KOTOPOMY OHHM MNPEACTaBIAIOTCA, NMOCTYNUJIO B CyH U ellle He
paccMOTpeHO. :

K nokymedram, IpeAcTaBIseMbIM B JONONHEHHE K paHee NONAHHBIM
obpallleHuAM, AOKHO OBITH NPHAOKEHO 3afBJIeHHE C YKAa3aHWEM Ha TO, B
NONONHEHHE K KaKOMY HMEHHO oOpallleHHI0 OHH NpeAcTaBifiorca. B ciyuae
OTCYTCTBHUSI Takoro 3aspieHus paboTHHK [IpueMHoON 00s3aH yxasaTh 3agBHTENIO
Ha HeoOXOAMMOCTb ero cocraBieHMs. bes npuobuieHHs YKa3aHHOTO 3asBlIEHUA
JIOKYMEHTH], NPEeACTaB/sIEMble B JONMONHEHHE K paHee NMOJAHHLIM OOpalleHHAM,
MOTYT OBITH MPHHATHI TONLKG B TOM CHYydYae, €C/M MOAATeNh HACTAMBAET Ha MX
npuHsTHE 6e3 3agaBneHnd. Ilpu stoMm pabotwux IlpuemHoOH 06s3aH NpPUHATH BCE
BO3MOXXHBIE MEpbI JUIS YCTaHOBIEHHs OOpalleHHs, B OOMOJIHEHHE K KOTOPOMY
NPEACTaBNATCA NOAAHHBIE JOKYMEHThI, HO HE MOXET HECTH OTBETCTBEHHOCTH B
Cly4ae HEBEPHOI'0 onpeaefeHus: oOpalleHus, K KOTOpOMY HAIUIEXHT HMpHOOIIHTE
NOJIaHHEIE NOKYMEHTEI.

3.9. Ha npunsroM pabotHuxom IIpueMHo# obOpalieHHH NPOCTABAAETCA LITAMM
IlpueMHOM ¢ yKasaHueM TeKylleH 1aThl U BpEeMEHH, KOTOpbI# CTaBUTCH Ha
NHLEBOH CTOpOHE MEepBOro JUCTa oOpalleHWs B NpaBOM HHXHEM YTy, TaM ke



craBuTca Bxomsmuii Homep. Ilramn IIpHemHO#, 3aBepeHHBIH HOANMCHIO
paboTHHKa, DpuBsBluero oOpamieHue, N0 Npockde IMIA, NPEACTAaBHUBILETO
obpamenne B IlpuemHyro, cTaBUTCS TakkKe Ha MPEACTABICHHOH WM
JOTIOJTHATENIbHONH KOIMMH naHHOro obpawenus. Iltamn He CTaBHTCS Ha APYTHX
JOKYMEHTaX, AaXe ecId OHH TIOJaroTcs B IONONHEHHE K paHee I10JaHHBLIM
obpainenusiM 6e3 mpuodblmeHMs K HMM 3asBJEHHs, YKa3aHHOTO B ITyHKTe 3.8.
HAaCTOSIIEr0 periaMeHTa.

3.10 Bce npuHATBIe JOXYMEHTBI, B TOM 4YMCHe NOJaHHbIe B JIONONHEHUE K paHee
NoJaHHBIM oOpamieHusM, paboTHuk IlpuemHoll 00s3aH 3aperucTpupoBaTh B
noacucteme «CynebHas xoppecnmonieHuus» I'AC «lIpaBocynue» M mnepenarts
cyabsM mubo paboTHHMKaM ammapara cyia IO Ha3HAYeHUIO IpEAcenaTens Cyna B
JeHb IpueMa, a B MCKIIOYHTENbHBIX ciyuyasx - He no3asee 10.00 wacos
ciepyroouiero pabodyero IHs, €CIH HHOe He npenycMmoTrpeHo MHcTpykumei
o cyAeOHOMY AeTONpPON3BOACTBY B CyJE.

3.11. HdoxymeHTBl, mOoAasaeMple IO JelaM, HAa3HAa4eHHBIM K pacCMOTPEHHIO,
paboTHHK IIpHeMHO# 06583aH He3aMeNMTENbHO 3aperHCTPHPOBATh B NIOACHCTEME
«Cynebuas xoppecnopaeHums» ['AC «llpaBocynHe» W mnepenath CyObsiM, Y
KOTOPBIX COOTBETCTBYIOIIHE HENa HaxOA4TCs B IPOU3BOACTBE.

3.12. Ecnm nuuo ofpamiaercs ¢ npockboit 0 mpueMe  KaKMX-JIKHOO
JAOKYMEHTOB M0 KOHKPETHOMY Jely HENOCPeACTBEHHO B JA€Hb, Ha KOTOPBIH
HasHa4YeHO pacCMOTPEHHE COOTBETCTBYIOLLETO fena, paboTHHk IIpueMHoil 06s3aH
pa3bACHUTE 00paTHBIIEMYCS >KeNaTelbHOCTh paspelleHHs COOTBETCTBYIOIIErO
BOIIPOCA HENOCPEACTBEHHO B CyJeOHOM 3acelaHUH.

3.13. Ha xaxaoM MpHHATOM oOpalleHHH, NOJaHHOMY 110 KOHKPETHOMY HEIy
(matepwany), paboTHukoMm IIpHeMHONW KpOMe pPerHcTpPAuHOHHOIO HOMeEpa
CTABHTCS. HOMEP COOTBETCTBYIOUIETO N€1a/IPOU3BOACTBA, €C WH(OPMAIHA O
HeM HMeeTcs B MHpOpMalMOHHOH cHcTeMe cyna. Homep nena/mpousBojacTsa
NPOCTABJIETCA TaKXkKe IPH PErHCTpalM HPHUHATOTO oOpalleHHs B MOACHCTEMe
«Cynebnas koppecnonnmeruus» I'AC «llpaBocynme» # COOTBETCTBEHHO - B
peecTpax.

3.14. Ecom  x  obpamleHHi0  IpHIoXXeHa  KBUTaHmMs o6  onnare
rocynapcTBeHHOH IOIINMHBI MM 3aBepeHHas KONUA ANATeXHOro NopydyeHHs oo
oTINIaTe roCyapCTBEHHON MOIUIMHBL, 00 3TOM AenaeTcs oTMeTKa (¢ 06sA3aTensHBIM
yKa3aHHeM CYMMBI YIINIa4YeHHOH roCyAapCTBEHHOM MONUIMHLL) IPH PErHCTpaliy ¢
JaHHOTO obpamesus B mnoxcucrteMe «Cynebmas xoppecmonmeHimsy I'AC
«ITpaBocynue».

4. Beimada JOKYMEHTOB

4.1. Belnaua noKyMeHTOB paOOTHIKOM NPHEMHOH OCYLIECTBIAETCS HA OCHOBAaHUM
NHUCBEMEHHOTO ofpaienss (3asaBleHHUs), 3apETHCTPHPOBAHHOTO B YCTaHOBIEHHOM
HHCTPYKUHEH N0 CynedHoMy el0NpoU3BOACTBY NOPAIKE.

Pabotuuk TlpwemHOM npH BbiZaye OOKYMEHTOB 06s3aB IIPOBEPHTH
IPaBHIILHOCTE OPOPMIIEHHS JOKYMEHTA, BEIIaBAEMOTO CYIOM, H TONBKO B CIydae
HAANEXKAIEro ero o(popMieHUs BrIIaTh JaHHBIH JOKYMEHT.
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JOKyMeHTbI, OoQoOpMIEHHbIE HEHaIIeXalldM o0pa3oM, He MOryT OwiTh 62
BblJaHkl. PaboTuuk [IpreMHOH 00s3aH yCTpaHMTL HENOCTATKH B OQOpPMIICHUH
JIOKyMEHTa CaMOCTOSTENbHO MM BO3BPAaTHTh HOKYMEHT ANS A00()OpPMIEHHUS
COOTBETCTBYIOIMEMY pabOTHUKY anmapara cyja.

4.2. Paboruuk IlpHeMHON HeceT OTBETCTBEHHOCTH TONBKO 34 COIEpIKAHHE
CaMOCTOATENHHO MNOArOTOBIEHHOIO ¥ BBHIAABAEMOr0 JIOKYMEHTa, B TOM YHCIIE B
YaCTH COOTBETCTBUS COACPIKAHUSA INOKYMeHTa WHbopMmauuy, copepxaileiics B
coorBercTBYIOLUX nmoacucreMax 'AC «IIpaBocymue.

43. Ecau  pgokyMeHT MoXeT OBITH  BBI@H  TONBKO  ONpelesIeHHBIM
KaTeropMsM JHL, YCTAHOBJEHHBIM 3akoHOM, paboTHuk IIpuemnoit o06a3aH
YCTaHOBHTD IMYHOCTH 3asBUTENS U ONPENENHTh €r0 IPUHALIEXHOCTh K KaTerOpHH
TN, KMEIOLLEH NPaBo Ha MOJyYeHUe JaHHOTO AOKYMEHTA.

44. Eciu [OKyMEHT BBINAETCA NPEINCTABUTENIO  3asdBUTENs, paboTHHK
ITpuemuoii, noMUMO AeHCTBUH, yKa3aHHEIX B ITyHKTe 4.3. perjaMeHTa, A0JDKeH:

- IPOBEPHUTH HaJlHYHE Y TIPEACTaBUTENd JOBEPECHHOCTH OT 3asBUTENsT Ha
COBEPLIEHHUE COOTBETCTBYIOLLETO AEHCTBHS, IPH OTCYTCTBUH TAaKOBOH pasbACHUTH
HeoDX0AMMOCTD ee NpencTasaeHus B [IpueMHy:o;

- €CiM yKa3aHHasi NOBEPEHHOCTb (€€ HOTapHaNbHO YAOCTOBEPEHHAsA KOIHA), IO
AaHHBIM cooTBeTcTBYromMX noacucteM [AC «[IpaBocynue» WM Mo COOBLIEHHIO
paboOTHHMKOB ammapara cyAa, OTCYTCTBYET B Aelie/MaTepualle - CHATh KOIMIO C
NOJNMHHAKA (€r0 HOTapHaibHO YIOCTOBEPEHHOM KOIMWH), 3aBEPUTH €€ CBOekH
NOANUCEIO M TEeYaTbl IS KOMHUH M NpUOBIIMTE K pacnucKke B MOJyYEHHH
3aNpalIMBacMOoro JOKyMEHTa.

be3 coBepimeHus yka3aHHBIX HEHCTBUH 3anpalllMBaeMbli 3asBUTENEM NOKYMEHT
He MOXKeT ObITh BbIZIaH ero MPeiCTaBHTENIO.

4.5. Tlpu Belgaye uepe3 [lpuemHywo cyna moboro AOKyMeHTa ¢ JIHIA,
nonyyamouero IOKyMeHT, Oepercs pacmucka B €ro mnojydeHuHH. Pacnucka
odopmaseTcs m1bo Ha oOpameHHHd O BhIJAaYe 3aNpallMBAEMOro JOKYMEHTa, Jubo
Ha OTAETHHOM JTHCTE M JIOJDKHA COAEPXaTh CACAYIOLHE CBEICHUS:

- HAHMEHOBaHKe JOKyMeHTa (pacmucKa);
- haMHUINIO, UMSL H OTYECTBO JHIA, MOXYIHBLIEI0 JOKYMEHT (B1);

- ®.HM.0. nOomMKHOCTHOrO JHLA C YKa3aHWEM HaMMEHOBaHUs 3aHWMaeMOM
ROJDKHOCTH 3a HCKITIOYCHHEM CllydaeB O(GOpMIIEHNs paclMCKH Ha oOpalleHHH
(3anpoce), coneprkameM HHGOPMALHIO O 3aHHMAEMOH UM TOMKHOCTH;

- HaUMEHOBAaHHE TOJYy4YeHHOro (bIX) AOKYMEHT a(OB), yKasaHMe KOJIHYeCTBa
MONYYEHHBIX 3K3EMILISAPOR ¥ KOJIMYECTBA JIUCTOB NPHIOKEHUH;

- IOAMHKCH JIHLA, HOJYYHBILETO JTOKYMEHT (bl);
- RATY NMONYYEeHHs NOKYMeHTa (OB).

4.6. Paborunk [IpuemHoit 00s3aH mNpoBEpUTH NPABHUIBHOCTE OGMOPMIICHHA
PacfuCKH, KOTOpas MepefaeTcss MO NPUHAAJEXKHOCTA AN NpHOOIMEHHs K
MaTepuanam Iena/Ipou3BOACTRA, O BEIAadYe AOKYMEHTa JENaeTcs TAKKe OTMETKA B
cootBercTBYIomKX noacucremax I'AC «IIpaBocynuey, B ClipaBOYHOM JIHCTE.



4.7. Kommuu 3anpaui¥BaeMbIX cyneOHBIX aKTOB M3rOTAaBIHMBAKOTICI M
opOpMIISIOTCS B COOTBETCTBHM C TpeOOBaHHUAMH HHCTPYKIHMHM IO CyAeOHOMY
IENONPOU3BOICTBY HENOCPEACTBERHO paboTHHKOM IIpueMHOM cyla UIA MHBIMM
YIIOMHOMOYEHHBIMH pabOTHEKAaMH arapara cyJa B ACHb NOCTYIICHUA 3aABICHHS,
a MpH HEBO3MOXHOCTH — B CpOK He Oonee mATH pabouux HHEH C yKasaHHOM
JaThl.

5. BzauMmogzelicTBHE ¢ ApyruMH pabOTHUKaMH anaparta cyna

5.1. B cnygasx, xorma pabotHuk IlpuemHoif oOpawmaercs k paboTHMKaM
anmapaTa cyna, IoclefHHe o00sA3aHbl NpPHHATH HE3AMEIUTATENBHBIC MEPHI
A8 paspelleHHs COOTBeTcTByloumle#t mnpobnemMHOH cHTyauuu (HampHMep,
NMpOBEpHTh  HANM4YHE Jena B CyAe, YCTAaHOBHTh 3alpaillHBaeMyHo

HHpOpMaLIHIO mo  MaTepualaM  COOTBETCTBYIOUIErO Iena/NnpoM3BOACTBA

H Ip.).
5.2. PaGoruuxu Ilpuemnuoit o0s3ansl cobmopaTts IOPAAOK  OEpeaayud
TPHHATBIX OOKYMEHTOB JpYrHM pa0oTHHMKaM ammnapara CyZAa, yCTaHOBJIEHHBIH

nyHkTam 3.9. - 3.14 HacTosIIEero perfiaMeHTa, B COOTBETCTBUM ¢ TpeboBauusaMH
HucTpykunu no cynebHOMYy OeN0NpoU3BOICTBY.

53. 3a colepkaHde H TpPaBUIBHOCTL OGOPMIICHHS BbIIABAaEMOIo dYepes
IlpueMHy0 cCyJa JOOKYMEHTAa HeCeT OTBETCTBEHHOCTh paboTHHK anmapaTa
CyZa, IOATOTOBHBIIMH HaHHBIM AOKYMeHT. IIpH 3TOM COOTBETCTBHE 0hOpMIIEHHS
BBIABAEMOTO  [OKYMeHTa TpebopanuaM Huctpykuuu mo  cynebHomy
JEeNONPOM3BOACTBY HOJDKHO OBITh INpoBepeHo pabotuukoM IlpuemHOH maxe
B TOM CIy4ae, KOrAa JOKYMEHT IOATOTOBIEH IpYrHMM paboTHHKOM. '
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