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PETJIAMEHT
OpraHH3aluH JeaTeJbHOCTH NpAeMHOoH KorajlnMCKoro ropoackoro cyaa

1.00mmue noJiokeHHs

1.1. JestenbHocTh mpHeMHO# cyna (manee - [lpemMHas cyna) periaMeHTHPYeTCs [OIOKEHHEM O
NpUEMHOM Cy[a, YTBEP)KAEHHBIM IMpeAceaTeneM CyAda Ha OCHOBaHMM IIpHMepHOro moJIOKeHHA O
npueMHol  (denepanbHoro cyma ofuiel IOpUCOMKLMH, YyTBepXKAeHHbIM mpukasoM - CyaebHoro
nenapramenTa npu BepxoBHom Cyne Poccuiickoit ®enepamnn 20H0a6ps 2019r. Ne263 # HacTOsSmIM
pErjlaMeHTOM. :

1.2. TlpaBoBo€ peryJMpOBaHHME OTHOIUEHHI, CBA3AHHBIX C OpraHU3alyell pacCMOTpeHHs obpaleHui
rpakaad (QU3MYECKMX JIML), NpPEACTABUTENICH OpraHu3aiuil (IOpHAHYECKMX JHI[), OGIICCTBEHHBIX
00BEIMHEHHWH, OpraHoB roOCyJapCTBEHHOH BIacTH M OpPraHOB MECTHOIO  CaMOyNpaBleHHA
ocyiuectsisiercs B coorBercTBMH ¢ Koncruryumeit Poccuiickoii ®enepaiy, (¢eaepanbHEIMH
KOHCTMTYILIMOHHBIMH  3aKOHaMH, (enepalbHBIMM  3aKOHaMH, YCTaHABIMBAIOUIMMH  MOPAIOK
CyJONpPOM3BO/CTBA, TOJHOMOUMS M MOPSHOK OEATENBHOCTH cyioB, DefepalbHBIM 3aKOHOM OT 22
aekabps 2008 r. Ne 262-03 «O6 obGecrneyeHnH xocTyna K MHGOpMaLMy O AEATEIBHOCTH CYAOB B
Poccuiickoii ®enepaiyu» H WHBIMM aKTaMH, PEeTYJIMPYIOLIMMH BOMPOCH BHYTPEHHEH JEATENBHOCTH
cyaa.

2.0pranu3anus NpaeMa

2.1 Ilpuem rpakaaH (QU3MYECKHX JIMII), MPEICTaBUTeNIeH IOPUAMYECKHX JML, OpraHM3allHi,
obecTBeHHBIX 00beTMHEHHUIA, OPraHOB FOCY/JapCTBEHHOM BIACTH H OPraHOB MECTHOI'O CaMOYIIPaBICHHs
(manee - mpueMm rpaiaH) NMPOW3BOJUTCA B [CHb HX obOpalieHHs ¢enepalibHBIMH TOCYAPCTBEHHBIMH
rpaKIaHCKMMHM CIOyXalUMMM annapara cyja, B CHELHaIbHO OTBEJCHHOM NOMELICHHH, OCHAIEHHOM
HEOOXONMMBIM HMMYILIECTBOM, HOPMATHBHBIMH, CIIPaBOYHBIMH W HHbIMM MaTepHalaMH, CpeICTBaMH
CBSI3H. '

2.2]lpueM rpaxiaH BemeTcs €KEOHEBHO B TedeHWe pabodero BpeMeHHM Cyla, YCTaHOBIEHHOIO
YTBEpKICHHBIMH  TpexcenareneM cyna IlpaBuiaMH BHyTpeHHero pacnopsaka — cyzaa, = 6e3
NpeIBAPUTE/IbHON 3alMCH B MOPSIKE OYEPEAHOCTH, 332 HCKIIOUCHHUEM OTAE/LHBIX KaTeropui rpamlan
HMEIOMIMX B COOTBETCTBHH C 3aKOHOJATEILCTBOM TIPaBO Ha BHEOYEPEAHOH NPHEM.

Ipu npueme rpakIaHuH NPeObABILET JOKYMEHT, YIOCTOBEPSIOMMH THIHOCTD, JOBEPEHHOCTH Ha
COBepIIE€HHE COOTBETCTBYIOIIETO ASHCTBHS (IS IPEeACTaBUTEN 3asBUTEI) JTMO0 OpAep anBOKaTa.
2.3.Ilpy HanmMYWM TEXHUYECKOH BO3MOKHOCTH B HHTepecax obecreueHMs 3alllUTHl IpaB rpaxaaH
BEIEHHE IIPUEMa MOXKET COTPOBOXKAATHCHA ayAMO- M BHICO3AIMChIO, O YeM rpaxkaaHe B 00f3aTeIbHOM
MOpsAKe YBEJOMIIAIOTCS /10 Havyajla pHeMa.

2.4Bo BpeMs NpueMa rpaxaaH, a TaKKe NPH MX OOpalleHuH O TenedOHy rpakiaHaM MOTyT
JaBaTbCsl YCTHRIC PasbsCHEHHS O MOJBEAOMCTBEHHOCTH PacCMOTPEHHS HHTepecylomnx“‘nx BOHpOCOB
nopsake obpaleHus, KOMIIETeHIMY CyZa, TopsaKe MoxydeHus uHpopmarmu o6 urorax paCCMOTpeHm
3asBJIeHUH, Kano6, HHBIX OOpalIeH .

2.5.YcTHBIE OTBETHI U Pa3biCHEHHMs Ha YCTHBIE OOpalleHHs rpakIaH JaloTcs, Kak MPaBWio, B J€Hb
obpamenus. Ecnu pmate ycTHbIE OTBeT (pa3biCHEHHE) B JeHbp OOpaileHHs HE MpeACTaBIseTcH



BO3MOXKHBIM MJTH TPa)KJaHHH HaCTaMBaeT Ha MPEIOCTABJICHUH MUCHMEHHOIO OTBETA, MY JIa€TCH YCTHOE
pa3bACHEHHE O CPOKE W ITOPSAKE MOTyYESHHS OTBETA.

Jins mosy4yeHus MAChMEHHOTO OTBETa [0 MTOraM IpHeMa rpakJaHHHy NpeniaracTcs NHChMEHHO
U3JIOXKUTBb CMBICIT CBOETO BONpOca (MPeIOKEeHHUA, JKaT00Bl).

2.6.PacotHuku [lpuemuodl cyna o0s3aHbl OKa3piBaTh COACHCTBME TIpaykgaHaM B [PAaBUILHOM
yKa3aHHH B NHCBMEHHOM OGpalleHHH Ha3BaHHA IODKHOCTH, ()aMHJIMH, HMCHH, OTYECTBA ajpecara,
Ha3BaHui Cyfa.

2.7.Bce MaTepHalibl, IOy4YEeHHbIE OT FPasKIaHWHA B XOJIe IPHEMA, PETHCTPHPYIOTCA B COOTBETCTBHH
C HHCTPYKIMEH no cyaeOHOMY HeTOIpOU3BOICTBY.

2.8.Paborhuku IlpueMHO# cyma HeCyT HEMOCPENCTBEHHYIO OTBETCTBEHHOCTh 3a HaJJiexKaliee
BEJICHHE IMpHEMa.

B ciyuae BO3HHKHOBEHHS 10 IIPUYHHAM, CBS3aHHBIM C OpraHH3aiueii paboTsl B cy/e, mpobaeMHbX
CHTyallMH, TIPENATCTBYIOIHX TNpPENCTaBIeHHIO JMiy, oOpaTuBIIEeMycs B Cyl, 3anpamHMBacMOM
nHGOpMalM, BbIIaYe 3aMpAlIABACMbIX HOKYMEHTOB, MPHHATHIO MOJABa€MBIX HM JOKYMEHTOB,
paGotnuku TlpuemHOM Cyma 06s3aHbl NMPHHATE MaKCHMAIBHO BO3MOMKHBIE Mephl Uil Pa3pemieHus
CHUTYallM{ 110 CYINECTBY, B TOM 4YMCiie 0OpaTHTLCA K pabOTHHKAM APYTHX CTPYKTYPHBIX MOApa3feleHui
Cyaa, NpeJcenaTeNo (3aMECTHTEIIIO peJICeAaTeNs) Cyaa.

2.9.Paspetnenye MOGHIX CIIOPHBIX CHTYalMil, BOSHUKAIOIIHX B IIpoLiecce B3auMozeicTans [Tpuemuoii
Cyia C JpYTMMM CTPYKTYPHBIMH TNOJpPAa3ic/ieHHIMH CyAa, IPOM3BOAMTCH 4Yepe3 HavalbHHKa
cooTBeTcTBYIOmEero oraena. Paboruuku [Ipuemuoii cyna o643aHsl HHGOPMHPOBAaTh HaYalbHHKA OTAE/NA
060 Bcex BO3HMKAIOMMX B mpouiecce pabotsl ITprueMHo# cysa npo6aeMHBIX CHTYyaIusX.

2.10.B cyuasx, korjja pa3pemicHie BOIpPoca, C KOTOPhIM rPakAaHUH o0palaercs B Cy[, HE BXOHT B
KOMIMETCHIMIO NaHHOTO Cyna, pabOTHHKM IIpUEMHOM Cyda pashiCHAIOT, B Kakoi CyA ciemyer
obpaTuTbcs ¢ NOAOGHBIM BOMpOCOM, JTHOO COOOINAIOT, YTO NaHHBIH BONPOC HE OTHOCHTCH K
KOMIIETEHIIUH CYHOB. ' ”

2.11.PaborHuxu IIpreMHO# He HMEIOT NpaBa NPEAOCTABIATE CEAYIOLLYIO HH(OPMALIHIO:

- 0 HoMepax TeneOHOB PYKOBOACTBA U CYAEH AaHHOTO CYAa, 8 TAKKe APYTHX CYAOB;

- HH(OPMALIHIO, COCTABJAIONLYIO IOCYNAPCTBEHHYIO, CTYKeGHYI0, KOMMEpUECKYIO TaHHy H HHYIO
OXPAHSIEMYIO 33KOHOM TaiiHy, a Taloke JpYyTHe, He TOIeKaIIie PaCIPOCTPAHEHMIO CBEJICHNS, CTABLIME
U3BECTHBIC UM B CBSI3H C HCTIOJHEHHEM JIOJDKHOCTHBIX O0S3aHHOCTEH. : '

2.12. PabotHuku IIpueMHO# cyaa He WMEIOT TpaBa OKa3bIBaTh Ioppmuqecxyio noMotiE LM,
oOpaTHBIIMMCS B Cyll, 32 HCKIIOYEHHEM NPeIOCTAaBIEHHA MH(OPMALMM MO BOMpocaM oGOpMIICHHS
3afB/eHM, Kanob, obpalenuii, o/laBaEMBIX B CyJl, MOPSZKA WX MOJAYH, MOPAIKA TIONydeHHs OTBETa
WJIH 3alpaliiBaeMbiX JOKYMEHTOB.

2.131lpn npueme ofpalieHMIi TIpaxJaH He JOMYCKAeTCA BOWIOKEHHE Ha TIPAKIAH He
HpPEeIyCMOTPEHHBIX 3aKOHOM OOf3aHHOCTEH WM OTpaHHYCHHE BO3MOXKHOCTH pEeaNu3alMH HX NpaB, B
4aCTHOCTH HE AOMyCKaloTCs TpebGoBaHus:

TIPECTABJICHUS JOKYMEHTOB, HE NPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM, MNPEAOCTABISIOMNIM
TP@KAaHMHY MPaBO, Ha PEATH3ALIIO KOTOPOTrO HATIPABJIEHO 3adRyeHHe (Kaioba, obpameHue);

MCHIOIHEHHS TPXIaHHHOM 0013aHHOCTEH, HE CBS3aHHBIX C 3ajABJIeHHeM (>kayioboii, oGpainenHem),
€CJIM 3TO He MPEeyCMOTPEHO (heepanbHBIM 3aKOHOM; '

peanu3aliMy rpakJAaHHHOM CBOETO IpaBa TOJIBKO NPH YCIOBMH PEATH3aLMH MHBIX HE CBA3ZAHHBIX C
HHM TIpaB, €CJIM 3TO HE NPEXYCMOTPEHO (pemepaibHBIM 3aKOHOM; ‘ '

yIIaTsl C60pOB, OIIATHI YCIIYT, HE NPEXYCMOTPEHHBIX 3aKOHOAATEILCTBOM;

CHATHS KOIMH C IOKYMEHTOB, €CJIH 3TO HE MPEAYyCMOTPEHO 3aKOHOAATENbCTBOM;

0053aTeIbHOTO  3aKITIOYEHHs JJOTOBOPOB, CB3AHHBIX C PACCMOTPEHMEM 3asBINEHHS (KanoGhL,
oOpailleHHs), €CId B COOTBETCTBHMH C TIDaXKOAHCKMM 3aKOHONATENBCTBOM PoccHifckoi ‘d>enepaunn
10106HEIE IOTOBOPBI 3aKIIOYAIOTCS B JOGPOBOIBHOM HOPS/IKE; ’ '

005132TeIbHOTO MCTIONIB30BaHMA TPKIAHAHOM TIPH TI0fjaye 3aiBNeHHH GIaHKOB M MHBIX THIIOBBIX

’



¢opM, BbITaBaEMBIX CYOM, €CJIH 3TO He NIPeTyCMOTPEHO 3aKOHOAATEIECTBOM;
COBEPIICHHUS IPAKIaHHHOM HHBIX NeHCTBUIA, HE IPEAYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.Ilpaem ROKYMEHTOB
3.1.PaGorunku [IpweMHON cyna NpPUHMMAIOT OT JHL, oOpamalomuXcs B CYA, JOKYMEHTHI,
HEMOCPEACTBEHHO NPUHOCHMBIE UMH B CYI.

3.2.Pa6otauku [IpueMHo# 00s3aHB! IpOBEpUTH OopMIIEHHE OOpallleHUH, NMOJaBaeMbIX B cyzx, Ha
COOTBETCTBHE OOIIMM TPeGOBaHMAM K 0OPMIIEHHIO, H3JIOKEHHBIM B IyHKTe 3.3 Hactodmero TwiroBoro
perjiaMeHTa, a TaKKe HOPMaM MpPOLECCYaIbHOrO 3aKOHOAATENBCTBA H B CTy4ae HEBEPHOTro o(OpMIICHHS
nporH(OpPMHpOBaTh 00 3TOM 3asBHTeNs. ECnM HeAocTarok B odopMieHHH MOXeT ObITh MCIpaBiCH
HeMeieHHo, paboTHHKY [IpueMHO# cya He06XOQMMO Pa3bsACHHTH 3aABHTENO JAHHYIO BO3MOXKXHOCTb.
Hcnpaenenus B 3anpocax MpaBOOXPaHUTETBHBIX H CyeOHBIX OpraHax He JOIyCKaloTCs.

OO6palieHns, coaepiKallue OCKOPOMTEIbHBIE BBIPAKESHHS, HE TMOAJAIOINMEcT NPOYTeHHIo JIHOo
oopmiieHHsle Ha 00OPOTHOM CTOpOHe 6yaHKOB, oOpbIBKax Oymaru; o¢OpMIICHHBIE HE HANJIEHKALIMM
o6pa3oM WM He MoUIeKaIlKe NOAaYe B JaHHbIH CyJ, MOTYT ObITh NIPUHATHI B TOM CITy4ae, €CJTH 10C/ie
MOJMy4YeHHUs pa3bicHEeHHH oT paboTHuKa [IpHeMHOl cyna rpaKjaHWH HacTauBacT Ha nonaqe (TipuBATHH)
yKa3aHHBIX 0OpalleHHi.

Pa6orauk [IpyiemHO# cyaa He UMeeT TIpaBa NpUHMMaTh 0OpaleHus, B KOTOPBIX B KAYECTBE afpecara
HE YKa3aH JaHHbIA Cya.

3.3.JIro6oe mpuHMMaeMoe 3asBienHe (kanoba, obpaineHHe) IODKHO COHEpXKaTh CleAyIoUIyro
HH(pOPMALIHIO:

yKazaHue ajipecara (HaUMEeHOBaHHE JAHHOTO CYAa); o

dbaMHITHIO, MMSI, OTYECTBO 3asBHTE/IS WIH HAHMEHOBAHHE OPraHH3AINH, ARIAIOMEHC 3aABHTENEM;

HONHBIA ajpec (C yKasaHMeM MOYTOBOIO HMHJEKCA) MECTa KUTENbCTBA M MECTd HAXOXKICHHA
3asABHTEIS,; o

HauMEHOBaHHe JOKYMEHTA (3asiBlIeHHe, )kaji00a, 3anpoc H T.1L.);

JIMYHYIO MOJITUCH 3asBUTEJNA HIIH J0JDKHOCTHOTO JIULIA OPraHU3alliH, SBIISIOLIECS 3aaBHTelIEM;

AaTy o6paleHts. ' ’ ' ,

B Tekcre Tex kareropwii 3asBneHuii (>kayno06, oOpailieHHit), KOTOpBIE B COOTBETCTBHH C HopmaMH
POLECCYATLHOrO 3aKOHONATENBCTBA MOFYT GbiTh IOJAHBI TONBKO YYACTHHKAMH CYHOTPOH3BOICTBA
(MIIAMH, YYACTBYIONMMH B Jejie; YYACTHMKAMM NPOM3BOACTBA IO JeiaM 06 aIMHHHCTPATHBHBIX
NpaBOHAPYLICHHAX), IIOMMMO TepEYMCIECHHOH Bbllle HHPOpPMAIMK JODKHO OBITHh  YKa3aHO
NpoLECCyalbHOE MOJIOKESHHE 3aABHTEIIA. ‘ ' ' ’

3.4.Ecin 3aABUTENb NPOCHUT OTBET HA NoOAaBaecMoe oOpallieHHe HIH 3anpaiMBaeMyio  KOMHIO
(NMOASTMHHMK) JOKYMEHTa (OB) HE HarpaBlisiTh MOYTOM, a BHIAATH HA PYKH JHMOO OTIPAaBHTH MO npymMy
ajpecy (Ipyromy Juuy), 3To 00a3aTeNbHO JOIDKHO OBITH YKa3aHO B IPMHAMAEMOM OCpaIleHHH.

3.5.Ecnn B mpHHUMaeMOM OOpalleHHH HMMEeTCS CIHCOK MpHIaraéMblX K HEeMY JOKYMEHTOB,
pabotauku IlpuemHOM cyma o6GsA3aHEI TIPOBEPHTH COOTBETCTBHE IPHIIOMKEHMI, yKas‘aHnmi B CIIHCKE, H
TOJIKO TIPH YCJIOBUM HANHYMA BCEX MEPEdHCHCHHBIX TNPHIOKEHHH MPHHSTH AOKyMeHT. B ciryuae
OTCYTCTBHA KakKuX-THOO npunoxkeHuii paborHuku [IpueMHOM Cyaa HO/GKHBI MPEMJIOKHTh 3aABHTENIO
BBIYEPKHYTh OTCYTCTBYIOIIHE TIPWIOKEHMSA M3 CIIHCKA M 3aBEPUTh JaHHOE HCIIPaBJIeHHE MOJANMCHIO
3asBuTens. OGpaiieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-TH60 HPHIOXKEHHA, MOTYT GBITh IPHHATEI B TOM
ClTydae, €CiM NOTyueHHs pa3bicHeHH# ot paboTHuKa IIpuemMHo# cyaa 3asgBUTeNb HACTAHBAET Ha TIOAAYe
(npuHATHH) yKa3aHHbIX oOpamenuii. IIpm sTOM 06 OTCYTCTBMM Kakoro-mu6o noxymeﬂ"ra WIH
NPWIOXKEHH K OOpallleHHI0 COCTAaBIAETCA aKT B COOTBETCTBHHM C TpeGOBaHHAM an'lpmem o
CyneGHOMY [1e/0TIPOM3BOJICTBY, OfHH SK3EMILIAP KOTOPOrO BHIAETCA (HAMpPABAETCS) 3aBHTEIO, HHbIE
3K3EMIUIAPB MpPUOOINAIOTCA K TONMYYeHHbIM JOKYMEHTaM M [epefaeTcid BMeCTe € HHMH [0
[IPUHAIACKHOCTH.

3.6. B ciryuae, 0TKa3a 3adBHTEINS OT BHECEHMS YKA3aHHBIX MCNIPAB/ICHUH B CIIHCOK NPHIOKERHH THG0
€CIIM OTCYTCTBHE MPWIOKEHHS YCTAHORJIEHO MOC/e NPHHEATHA obpamenns, paborauxy ITpHemMHOM cyna



uHOpMUPYIOT 00 3TOM HauyajJbHHMKa OT[ENa M COCTaBJIIETCA aKT O TOM, YTO COOTBETCTBYIOLICE
obpaiieHde NPHHATO Oe3 yKa3aHHBIX B HEM IIPHIOKEHHMH (AaKT COCTaBJAE€TCA B COOTBETCTBHH C
Tpe©GOBaHHAMH HHCTPYKLIHMH TI0 CyIeOHOMY JENIONPOU3BOJICTBY ).

3.7.Ecniu  ofpalleHHe TMOAMMCAHO TNPEACTABMTE/IEM WM 3alIUTHAKOM 3asBHTENA, PaGOTHUKH
IpuemHo#i cyna o6s3aHbI:

MPOBEPUTh HAJMYHE Yy TPEICTaBHTENIi HOBEPEHHOCTH OT 3adBMTEN] Ha COBEpIeHHE
COOTBETCTBYIOIUETO TPOLECCYANbHOrO JIEHCTBHMA, a Yy 3aWMTHUKA - opAepa (And aJABOKaTa),
MOCTaHOBNIGHH CyZJa O AOHYCKe B KayeCTBE 3allMTHHKA Hapsdgy C aABOKATOM HIIM JOBEPEHHOCTH OT
JWla, B OTHOIUEHHH KOTOPOTO BeAETCS MPOM3BOACTBO MO JAedy 00 aJaMHHHCTPAaTHBHOM
NpaBOHapyUICHHUH;

B Cilydae HEOOXOIMMOCTH Pa3biCHHTH 00S3aTenbHOCTh mMpuobmieHus K obpamieHuio opaepa (Wit
aZiBOKaTa), 3aBEpPEHHOM KOMHH IIOCTAaHOBJICHMA CyJa O [OMYCKE B KayeCTBE 3alMTHHKA Hapaay ¢
a/IBOKaToM;

€CJIM JIOBEPEHHOCTH (€€ HOTApHAIBHO 3aBEPeHHON KOIMH) MO JaHHBIM HH(GOPMAIMOHHON CHCTEMBI
CyAa MIM MO cooOIeHHI0 pabOTHMKOB COOTBETCTBYIOLIETO CTPYKTYPHOrO MOApa3AeieHus cyna
OTCYTCTBYET B MaTepHajiax [ejla, CHATh KOIMHIO C MOMIMHHUKA WIX HOTAPHATBHO 3aBepeHHoﬁ KOINHUH
JOBEPEHHOCTH, 33aBEPUTH €€ CBOEHM MOIIMCHIO M NEYaThIO IS KOMMH W MPHOOIIMTE €€ K MOJaHHOMY
obpalleHHIO.

3.8.JIoKyMeHTbI, NPHHOCHMBIE B JOMOJHEHHE K paHee MOJaHHBIM oGpamenmlM MoryT 6biTh
npunsaTel B [TppeMHO# cyAa TONBKO B TOM cily4ae, eciii ofpallleHHe, B JOMOJHEHHE K KOTOPOMY OHH
TIPE/ICTABJIAIOTCS, IOCTYIIHIIO B Cy/l H €lle HE PaCCMOTPEHO. ‘ ) o

K foKyMeHTaM, Tpe[ICTARISEMBIM B JIOTIO/IHEHHE K paHee MOJAHHBIM OGPAIIeHHAM, JTODKHO OHITh
NPUIIOKEHO 3asB/IEHHE C YKa3aHHeM Ha TO, B [IONOJHEHHE K KaKOMy HMMEHHO oﬁpamenmo' OHH
npeacTaBnsoTcA. B criydae oTcyTcTBHS Takoro 3aseieHHs, pabornuk ITpuemHol cyna ofs3aH ykasaTh
3aABHMTEIIO Ha HEOOXOMMMOCTD €ro cocraBieHHs. be3 npHoOOImEeHHs yka3aHHOTO 3aABIECHHS ;xoxyuemm,
TPE/CTAB/SEMBIE B JOTIOIHEHHE K PaHee TNOJaHHbIM OOpaIleHiaM, MOTyT 6bITh TIDUHATB! TOJBKO B TOM
cllydae, €CIH Mojareilb HaCTAMBaeT Ha MX NMpUHATHH Oe3 3assnenus. IIpm stom paborauk IlpmemHom
cyna o6s3aH MPUHATH BCe BO3MOXKHBIE MEPbI [UIS YCTAHOBJIEHHA OOpalieHHs, B JOMOIHEHHE K KOTOPOMY
NPECTARAIOTCA TMOAaHHBIE KOKYMEHTBI, HO HE MOXKET HECTH OTBETCTBEHHOCTH B CiTy4ae ﬁeBepHoro
onpefeneHUs oOpalleHHs, K KOTOPOMY Ha/UIeXHT NPHOOIIMTD MOAaHHBIE JOKYMEHTBI.

3.9.Ha npunarom pabotaukoM ITpueMHoit cyna obpaleHny npoctaBisercs mrami [IpueMHo# C}ma c
yKa3aHHeM TeKylled jaTbl M BPEMEHH, KOTOpbIi CTaBMTCA HA JIMLEBOH CTOPOHE MEPBOTO JIMCTa
obpaillcHHs B [PaBOM HIDKHEM YTIIy, TaM e craBurcs Bxomsamuii Homep. [lIramn IlpmemHoit cyna,
3aBepeHHBIH MOMNMCHIO PaGOTHHMKA, MpHHABLIEro ofpaimieHue, Mo NpockGe JHMIA, MpeACTABHBLIETO
obpamenre B IIpHeMHYIO Cyna, CTAaBHTCH TaloKe HAa MPEJCTABICHHOM MM JIONOJHHTEBHON KOMMH
nanHoro obpamieHus. llltamn He cTaBMTCA Ha APYrMX OOKYMEHTaX, AaXKe eC/lM OHM NOJAIoTCS B
JOTMONHEHUE K PaHee MoAaHHbIM obpaieHusM 6e3 MpHOOeHHs K HAM 3asdBIICHMS, YKaBaHHOFO B nymc*re
3.8. Hactosgmero THNOBOro periamMeHTa.

3.10.Bce npuHsATBIE MOKYMEHTHI, B TOM YHCJi€ M[OJAHHBIE B IlOHOJIHeHHe K paHee TIOAAHHBIM
obpamenusam, paborHuk [IpuemHo# 0653aH 3aperHCTPHPOBATh B COOTBETCTBYIOMMX TIoAcucTeMax I' AC
«IIpasocymue» (ITH «JokymeHTOO60pOT M O6paineHus rpaxaas», [TH «CyneGHas KOPPeCIOHACHUHSA» H
Ap.) M nepenaTh B JIeHb NpHUeMa IO HMPHHAIUIEKHOCTH MO CHOPMHPOBAHHOMY H pacneiia'ram-ldMy u3
nogcucrem [AC «IIpaBocyHe» COOTBETCTBYIONIEMY PEECTPY NEpeIadH NOKYMEHTOB WIH €AKHOMY
peecTpy y4era BXOAsLIeH KOPPECIIOHIEHLMH (B CITydae PETHCTPALIMHA BCeli BXO/sIeHd KOPPECTIOHACHIMH
B IlpueMHOM CyAa) MOA MHOIIMCH JHILY, HENOCPEICTBEHHO KOTOPOMY HepeNaHbl JOKYMEHTHI, C
yKa3aHHeM HM 3aHMMaeMOi JIOJDKHOCTH, & B HCKTIOYHTENbHBIX CITyuasX - He nosguee 10.00 caexymomero
pabouero OHA, €ClM MHOE HE NPEAYyCMOTPEHO HHCTPYKUHMEH Mo cyaeGHOMY Z€IOTPOU3BO/ICTBY.
PerucTpaums [JOKyMeHTOB M Iepegada WX 10 NPHHAIEKHOCTH OCYIIECTRIACTCA B C’I’pOFOM
COOTBETCTBHHU C TPeGOBAHHAMHI HHCTPYKIMH IO CYAeOHOMY I€IONpPOH3BOACTBY.



Ilpu mepenade MOKyMEHTOB MO MPHHA/JIEKHOCTH B MHbIE CTPYKTYpHbIE MOIpa3feNeHus Cyfa
COCTaB/ISIETCSl PEECTP, KOTOPBIA MOANKCHIBAaETCS pabOTHHKOM MPHEMHOH Ccyaa W paGOTHHKOM
CTPYKTYPHOT'O TI0/Ipa3/ie/ieHH Cy/a, B KOTOpOe repeaarorcs JoKyMeHThl. Konus manHoro peectpa mocie
€ro NMOANMCaHUA BMECTe C IOKYMEHTaMH TIEPEIacTCd B COOTBETCTBYIOIIEE CTPYKTYPHOE MOApa3AeicHHe
CyZa, a OPMIMHAJI XPaHUTCS B IPUEMHOM CyJa.

3.11.JlokyMeHTSI, TOfaBaeMBble MO JAejaM, Ha3HAYEHHBIM K PaccMOTpeHHIo, paboTHuk ITpremHOM
cyna ofs3aH He3aMeUTHTENBHO 3aperucTpupoBath B noacucteMax IAC «IlpaBocynde» M mepeaarts no
peecTpaM 110 NPHHAAJIEKHOCTH.

3.12.Ecau nuuo obpamaercs ¢ mpockGoii 0 mpremMe Kakux-TM60 JOKyMEHTOB M0 KOHKPETHOMY JENy
HETIOCPE/ICTBEHHO B [I€Hb, Ha KOTOPBIH Ha3HAYEHO PACCMOTPEHHE COOTBETCTBYIOWIEro Aejia, paboTHHK
IlpuemHOit  cyma  o6s3aH  pa3pICHUTh  oOpaTHBLIEMYCHd  LeIeCOOOPa3sHOCTh  paspellieHHd
COOTBETCTBYIOILETO BOIPOCA HEMOCPEACTBEHHO B CyJ€OHOM 3aCEaHHH.
3.13.Ha kaxaoM mnpuHATOM OOpallleHHH, [OJAHHOMY [0 KOHKPETHOMY Jedy (MaTepHaiy),
pabotnukoM [IpueMHOM cyJa KpoMe persCTpalMioOHHOrO HOMEpa CTABWICA HOMEP COOTBETCTBYIOIIETO
nena/pON3BOACTBA, eclid MH(popMalusd o Hem mmeercs B nogcucremax «[AC «IIpaBocyaue». Homep
Jena (MaTepyana) NPOCTABIAETC TaKkke MPU PErHCTPaLMK PUHATOTrO obpameHus B noacuctemax I' AC
«IIpaBocynue» ¥ COOTBETCTBEHHO - B pEeCTpax.
3.14Ecnmu k of6palleHHIO TNpWUIOKEHa KBHTaHUMA 00 oriaTe rocyAapCTBEHHOH NOLLIMHBI HITH
= 3aBepEeHHAs KOMHS IUIATEXHOrO MOpydeHUs 00 oIulate rocyaapCTBEHHOM MOILTMHBEI, 00 3TOM AelaeTcs
oTMeTKa (C O0Of3aTeNbHBIM YKa3aHHEM CyMMbI YIUIQYEHHOM TOCYAapCTBEHHOW IOIIMHBEI) [IPH
perucTpaluu naHoro obpamenus B noacucremax ['AC «IIpasocyaue».

4.Bb1gaua JOKyMEHTOB

4.1.Beimaya AOKyMEHTOB PabOTHHKOM NMPHEMHOH OCYIECTBIAETCS Ha OCHOBAHWH MHMCBMEHHOIO
obpallicHus (3afBICHHUSA) TpaXIaHHWHA, 3apETHCTPUPOBAHHOTO B YCTAHOBICHHOM HHCTPYKIHEH 6o
cyeOHOMY AeNONpPOU3BOACTRY HOPSAKE.

Pa6ornuk IlpuemHoii cyma mpu Bbigauye OOKYMEHTOB 00s3aH MPOBEPUTh IPABUIIBHOCTD
odopMIICHHS JOKYMEHTa, BbIIABAGMOro CyIOM, M TOJNBKO B CIIy4ae HaJule)allero ero ohopmieHHUs
BBIJATh JAHHBIA JOKYMEHT.

JokymeHTsl, odopMiIeHHBIE HEHaanexamuM obpa3oM, He MoryT ObITh BbiaHbl. PaGoTHHK
IMpueMHoOi cyna o6s3aH yCTpaHWTh HENOCTAaTKM B O(QOPMJICHHM IJOKyMEHTa CaMOCTOSTENbHO JHOO
BO3BPaTHTL JOKYMEHT JUIi Haiexanlero oOQOpPMIEHHS B COOTBETCTBYIOIIEE CTPYKTYypHOE
nozApasaelieHue cya.

4.2. Pabotnuk IlpueMHO#H cyna HeceT OTBETCTBEHHOCTh TOJIBKO 3@ COIAEPIKAHHE CAMOCTOSTEIbHO
MOATOTOBJIEHHOIO M BBIIABAEMOrO JOKyMEHTa JIMIaM, ofpalaioluMcs B Cyl, B TOM 4HCJE€ B 4acCTH
COOTBETCTBHS COACPIKaHUA AOKyMEHTa HHOpMAIHH, coliepKallieiics B COOTBETCTBYIOLMX NOJCHCTEMAx
I' AC «IIpaBocynue».

4.3. Ecnmv noKyMEHT MOKeT OBITh BBIIAaH TOJIBKO OMNpEeieHHBIM KaTeropHsM JIHL, YCTAHOBJIEHHBIM
3akoHOM, pabornuk [IpwemHo#f cynma o6s3aH yCTaHOBHTH JIMYHOCTH 3asBUTEN W ONPEHENUTh €ro
TIPUHAJJIEXXHOCTD K KATErOpPHH JIMILI, UMEIOLIEH NpaBo Ha MOTyYeHHe JaHHOTO JOKYMEHTa.

4.4 Ecnu mOKYMEHT BBIAAeTCS MNPENCTABUTENIO 3asBUTENA, paGoTHHK IlpHeMHO#M Cyaa, MOMHMO
JeHCTBHI, yKa3aHHBIX B MyHKTE 4.3. TUIOBOro periiaMenTa, AOJDKEH:

MPOBEPHTh HAJIMYHE Yy TMpPEACTABUTENA JOBEPEHHOCTH OT 3aiBUTENs Ha COBeplICHHE
COOTBETCTBYIOIIETO ACHCTBHSA, IIPH OTCYTCTBHH TaKOBOH pa3biCHUTh HEOOXOIUMOCTH €€ NPeACTaBICHHS
B [IpHeMHy10 Cyna;

€C/Id  yKa3aHHasg [OBEPEHHOCTh (€€ HOTApUANbHO YJOCTOBepeHHas KOmMsA) IO JaHHBIM
coorBercTByromux moacucteM ['AC  «IlpaBocymme» wmm mo uHpopMauMd  pabGOTHHKOB
COOTBETCTBYIOILErO CTPYKTYPHOIO MOAPa3/Ae/IeHHs Cya OTCYTCTBYET B Jejie/MaTepHasie, CHATh KOIHIO ¢
TIO[THHHHKA (€r0 HOTAPHAIILHO YIOCTOBEPEHHOM KOIHH), 3aBEPHTH €€ CBOEH MOINUCHIO U MeYaThio IS



KOMMH M MPHOOIINTH K PacIMCKe B MOMyYSHHH 3allpallliBacéMOro JOKYMEHTA.

Be3 coBeplIEHHS YKa3aHHBIX NEHCTBHI 3aMpaliduBaeMbiil 3asBUTEIEM JOKYMEHT He MOXeT ObITh
BBIJIaH €ro MpeacTaBUTENIO.

4.5.]lpn Beimaye udepesz [IpueMHylo cynma mo00ro JOKYMEHTa C JIMLE, MOIYy4YarOmero JOKYMEHT,
Oepercs COOTBETCTBYIOIIAs PACHMCKA B €10 NIONYUYCHUM.

Pacnmcka odopmiserca nmub0 Ha oOpalieHHH O Bbigade 3apalHBaeMoro JJOKyMeHTa, JIH60 Ha
OTAETBHOM JINCTE H IOJDKHA COEPIKATh CIEAYIOIHE CBEIECHHS:

HaMMEHOBaHUe TOKyMeHTa (pachucka);

(haMHIIHIO, UMS M OTYECTBO JIHLIA, TIOTYYHBIIETO JOKYMEHT (bi);

@®.11.0. 10IKHOCTHOTO JIHIA ¢ YKa3aHHeM HaHMEHOBAaHHUA 3aHUMaeMo# JIOJDKHOCTH, 3a
HCKITIOYEHHEM ClTydaeB 0OpMIICHHS pacMCKH Ha oOpaleHuH (3arpoce), coaeprkaiieM HH(PpOpMaLHIo O
3aHMMaeMOH UM JOJDKHOCTH; ,

HAa¥MEHOBAHHME MOMYYSHHOrO(bIX) JOKYMEHTa(OB), yKa3aHUE KOJMYECTRE NONMYyYEHHEIX IKIEMIUISPOB
U KOJINYECTBA JIUCTOB NPHIIOKEHHI;

MOAITUCH JIMIIA, NOJYUMBINETO JOKYMEHT(BI);

JaTy NOJy4YeHus JOKyMeHTa (OB). ‘

4.6.PaGotuuk IIpueMHolf cyna o6g3aH MPOBEPHTH MPABHIBHOCTD O(l)OpMHeHHH‘paCHHCKM, KoTOpas
fnepeJacTcs MO MPUHAUICKHOCTH JUIs NPHOOLNEHUs K MaTepHayiaM Jena/ NPOM3BOACTBA, O BhIJAYe
JOKYMEHTa JEeNaeTcs TaKkKe OTMeTKa B coorTBercTBylommx mozacucreMax ['AC «IIpaBocyaue», B
CIPaBOYHOM JTHCTE.

4.7 Konun 3anpaiBaeMbix CyAeOHBIX aKTOB H3TOTABITHBAIOTCHA M OGOPMIIAIOTCS B COOTBETCTBUH C
TpeGOBaHMAMH MHCTPYKUHH 10 cyaeGHOMY JElTONpOM3BOACTBY HEINOCPEACTBEHHO pPabOTHHKOM
IIpueMHOM cyna MMM MHBIMHM YTIOJTHOMOYEHHBIMH pabOTHHMKamMM anmnapara CyAa B JACHb IMOCTYIUIEHMS
3adBJICHMS, a IIPH HEBO3MOXKHOCTH - B CpoK He Oonee nsaru pabounx qHeH ¢ yKka3aHHOM JaThHI.

5.B3anmoneiicTBHE ¢ paGOTHHKAMHE aNNAPATA Cy/Aa

5.1.B cmywasx, xoraa pa6Gornuk IlIpuemHoli cynma obpamaercs k paGOTHHKaM anmapara cyia, B
COOTBETCTBYIOIIME CTPYKTYPHBIE MOApa3fC/ieHHs, NociaefHHe 0043aHbl NPHHATH HE3aMEIJIHTEAbHbIC
MEphI VIS pa3peilieH|ss COOTBETCTBYIOMICH NpoOieMHOM cuTyaly (HanpuMep, NPOBEPUTH HANMYHKE Jena
B CyZle, YCTaHOBUTh 3alpallliBaeMyl0 HMHGOPMAalMIO TI0 MaTepHalaM COOTBETCTBYIOLIETO
JeJ1a/TIPOM3BOACTRA U Jp.).

5.2.Pabotnukn IlpuemHoii cyna obs3aHbl coOmoOnaTh MOPAAOK Nepeady [PUHSTHIX JOKYMEHTOB B
JIpyrue CTPYKTypHbIE NOAPA3ACICHUS CyAa, yCTaHOBIEHHBIH ITyHKTaMu 3.9 - 3.14 Hacroamero TunoBoro
pernaMeHTa, B COOTBETCTBHH ¢ TPeOOBaHHUAMH HHCTPYKLIHH ITO CyeGHOMY JETOMPOU3BOICTRY.

5.3.3a cozlepxkanne U NpaBUIILHOCTL OGOPMIIEHHA BEIJaBaeMoro yepes [IpueMHyIo cyza JOKYMeHTa
HECeT OTBETCTBEHHOCTh YIIOJIHOMOYEHHEIH pabOTHHK amnmnapara cyja, H3rOTOBHBIINI JaHHBIH JOKYMEHT.
Ilpp s1OM cooTBeTcTRME OGOPMIEHHS BBIIABAEMOrO NOKYMEHTa TpeOOBAHMAM MHCTPYKLMH IO
Cye6HOMY N1€TONPOM3BOJCTBY JHOIDKHO GBITh MpoBepeHo paGoTHukoM IIpHeMHOI cyaa ¥ B ToM ciyuae,
KOr/ia JOKYMEHT MOrOTOBJIEH HHBIM YIIO/IHOMOUEHHBIM pabOTHHKOM ammapara Cyna.



