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INOJIOXEHUE
o IIpuemnoii B KoraasiMckoM ropoackom cyae

1. O6mmue moJ10:xeHUS

1.1. Ilpuemnas Koramemckoro ropoxackoro cyaa (mamee - IIpmemuas cyza)
SIBIIIETCS. COCTAaBHOM YaCThIO CTPYKTYPHOTO MOJpa3/ICiCHHs ammapara cyza obmero
oTzena, CO3NaHHOW B IeNAX obecreyeHHs JOCTYNMHOCTH TIPaBOCYAHsA IyTEM
s¢dexTuBHON opraHuzanuu paboTHl Ccyna MO NpHeMy 3asBICHHH H olpaiieHui
rpaxiaad ((puU3MYecCKHX JHI), NpeACTaBHTeNeH opraHu3anuil (IOPHIAYECKHX JIALY),
0OHIECTBEHHBIX 00BEANHEHNH, OPraHOB TOCYJapCTBEHHON BIIACTH H OPraHOB MECTHOI'O
caMOyIIpaBJICHHUS (ajee - NpUEM I'paKaaH).

1.2. dynxknuu mpueMa TpaxaH BO3JTOXKEHBI IPHKa30M IIpejicenarens CyAa Ha
¢denepabHOTO rOCYJapCTBEHHOTO TpaKAAHCKOIO CIYXKAaIMero 3aMemaloero
JTOJDKHOCTH CEKpeTaps Cy/a.

1.3. Ilpuem rpaxzaH OCYIIECTBIIIETCS CEKpeTapeM Cyla, Ha KOTOPOro IpHKa3oM
npeacenarens CyAa BO3IOXKEHBI M COOTBETCTBEHHO 3aKpEIUIEHBI B JOJDKHOCTHOM
pernaMeHTe 0643aHHOCTH IO IPUEMY I'PaKIaH.

1.4. B cBoelt pmesaTenbHOCTH cekperaph IIpreMHOM Cyna pYKOBOACTBYIOTCS
Konctutynueit Poccuiickoit ®Denepanvu, ¢enepanbHEIMH — KOHCTHTYIIHOHHBIMH
sakonamu oT 31 gexabpa 1996 r. Ne 1-®K3 «O cyneGHoit cucreme Poccmiickoit
Oenepanun», or 7 ¢eppans 2011 r. Ne 1-O®K3 «O cymax obueil IOpHCHMKIHA B
Poccuiickoit ®enepamnny, DenepanbHeM 3akoHOM 0T 22 aexabps 2008 r. Ne 262-D3
«O6 obecriedeHnu AocTyna K HHGOPMAIMH O JEATENHHOCTH cymos B Poccuiickoii
depepauuny», IpoLECcCyalbHBIM 3aKOHOAATENbLCTBOM Poccuiickoit Mefiepaliiy, HHBIMH
HODMAaTMBHBIMH IIPaBOBBIMH akTamMu Poccuiickoit Pexmepanuu, npukasamu u
pacnopsokenusMu  Cyne6Horo nenapramenta npu BepxoHom Cyme Poccmifckoif,
IpHKa3aMH M pacnopsokenusmd Ynpasineus CyneGHoro gemaprameHTa B XaHTHI-
MaHCHHCKOM aBTOHOMHOM Okpyre — IOrpe, npexacemarens cyna, a Takke HaCTOSIIMM
Tonoxennem.

2. OcHoOBHBIE 331291

2.1 Ob6ecnedenue peany3alluy IpaB rpakaaH Ha oOpallieHne B Cy/ 3a 3aIMHTOM

HapyIIEeHHbIX JTHGO OCIapHBAaEMBIX IPaB, CBO6OI KK 3aKOHHBIX HHTEPECOB.

2.2 VropsimoyeHHe IpoLeayphl pealn3alliy IpaBa Ha CyAeOHYIO 3amuTy.

2.3 OnTuMu3anus JOKyMeHT0000poTa.

2.4 Ucxmodenne oOImeHWs Cyjed ¢ JHIaMH, Y‘IaCTBYIOII[HMH B nene zo
paccMOTpeHHS AeJa.

3.0cHoBHbBIEe PYHKIMH
3.1 Opranuzanus eXeIHEBHOTO IIpMeMa TrpaxIaH (KpoMe BEIXOAHRIX H
Mpa3THAYHLIX JHEH).
3.2 ObGecnieyenre npueMa IHCBMEHHBIX OGpalleHHi, a TaKkKe HOKYMEHTOB IIO
KOHKDETHBIM CyNeOHBIM JelaM, 3ampocoB, JKajlob Ha JedcTBHA Cyxei,



(*-

pabOTHHKOB anmnapara cyaa.

3.3 Ilpuem HCKOBBIX (aIMMHHCTPATUBHBIX HCKOBBIX) 3ajdBIICHHH, 3asBICHHH,

aneJIAIHOHHBIX (YaCTHERIX), KaCCAIHOHHBIX XKano0, peacTaBIeHHH, IPOTECTOB.

3.4 Boijaya Konuii CyJeOHBIX JOKYMEHTOB, KOIHH ayJHO3amHCH (BHACO3AIIACH)
CyJIeOHBIX 3acelaHui.

3.5 IloBropHas BeIZaYa KOMMIt CyHeOHBIX aKTOB, XyOINHMKAaTOB HMCHIOIHHTEIBHBIX
JOKYMEHTOB.

3.6Co3anne yCIOBHI Ul pealn3alMH IpaB IPXAaH Ha CHATHE KONMHH CyAeOHBIX

d HHBIX JOKYMEHTOB, ayAMO3amucHd (BHeo3amucH) CyAeOHBIX 3acelaHui, ¢

MTOMOMIBIO MX TEXHHYECKHX CPEJICTB U 3a CBOM CYET.

3.6 O3HaKoMIIEHHE C MaTepHAIaAMH JeJT, HAXOJAIIMXCS B IPOM3BOJCTBE CYAa.

3.7 VindopMupoBaH#ie rpaxaaH o pe3yiibTaTax pacCMOTpeHHs NX obpamieHnit B CyI,.

3.8 Obecneyenne COXpaHHOCTH MOCTYIHBIIEH KOPPECIIOHICHIMH.

3.9 Ilepenaua maTepHanoB MO NPHHALICKHOCTH.

3.100mepaTuBHOe M TepHoaMYeckoe HWH(POPMHpOBaHHE IpeAcenaTeNs cyaa o

pe3ynbTarax paboThI.

3.11Pabotauxu IIpuemuoit cyna naroT pa3bsCHEHHS 10 CIEIYIOMHEM BonpocaM

- GopMBI HCKOBOTO (aJIMHHMCTPATHBHOTO HCKOBOIO) 3asBJICHHA (3asBICHHA O
BBIHECEHHM CyaeOHOTO INpHKa3a), KaCCAlMOHHBIX H aNeUIAIHOHHBIX (YaCTHBIX)
)ayi00, HHBIX 3asBlIcHUH, )Kanob u 1p.;

-IIepeYHs [OKYMEHTOB, IIpHJIaraéMbIX K HCKOBOMY (anMnHHCTpaTHBHOMy
HCKOBOMY) 3asIBJICHHIO, 3a4BJICHHUIO, kaji00e;

- TOpsIKa NPHHATHS MCKOBOTO (aAMHHHMCTPATHBHOIO ncxoaoro) 3asABJICHHS,
3asBIICHU, KaNOOLI K IPOU3BOJICTBY CyIa;

- OCHOBaHMI OTKa3a B IPHUHATHH, BO3BpAIlCHHH, OCTaBICHAH 6e3 IBHKCHHSA
HCKOBOTO  (2JIMMHHCTPATHBHOTO MCKOBOTO) 3asfBJICHHS, 3asABICHHHA, KaloOsl,
IIPEXbSBICHUS BCTPEYHOTO HCKOBOTO 3asBIICHUA | T.1.; h

- OIUIaTel TOCYJApCTBEHHOH  MOUUIAHBI, OCBOOOXIEHHS OT  OILIAThl
roCyJapCTBEHHON MOLLIMHBLI, YMEHBIOEHHS pa3Mepa IroCyIapCTBEHHOM NOILITHHEL
TIPEJICTABIIEHAA OTCPOIKH (PAaCCPOUKH) €€ YILIATHL; '

- MOpsAAKa BbJa4M KOMM# CyAeOHBIX M MHBIX JOKYMEHTOB, JIMYHBIX JOKYMEHTOB,
BEIECTBEHHBIX JOKA3aTEIbCTB, HCIIONHATEBHBIX JOKYMEHTOB; o

- MHBIM BOIPOCaM CyIOIPOM3BOJICTBA, BEACHHS CyAeGHOrO JIETIONIPOM3BO/ICTBA, 33
HCKJIIOYEHHEM KOHCYJIHTALMOHHBIX BONPOCOB, KACAIOMIMXCS OLEHKH JOKA3aTeNIbCTB,
BIMSIIOIIMX Ha XapakTep, 00beM MPaBOOTHOIICHHH B TOMY IOHOOHBIM BOIIPOCAM.

4.Ilopsnok padorel [Ipuemuok
4.1 Ilprem rpaxiaan OCyIeCTBISETCS €XKeIHEBHO B Te€4EHHE BCEro pabouero aMs:
- nouenenbHuK - ¢ 08-30 mo 12-30 1 ¢ 14-00 no18-00,
- BTOpHHK - natrHuIa ¢ 8,30 mo 12.30, ¢ 14.00 5o 17.00
KpOM€ BBIXOAHBIX M TIpa3JHUYHBIX JHEH, YCTAHOBICHHOTO YTBEPXICHHBIMH
npencenareneM cyaa IlpaBunaMu BHYTpEHHETO pacopsiika cya.

4.2YcraHoBNeHHe CcOKpameHHOro BpemeHH paborst IlpueMHO#M cyma He
JIOTTYCKaeTCH. -

4.3IpueM rpaxnan BefeTcs 6e3 peABapUTEIHHON 3aIIMCH B OPAIKE OYEPEAHOCTH,
32 HCKJIIOYEHHEM OTHENBHBIX KaTErOpHH TpaxJaH, MMEIOIMMX B COOTBETCTBHH C
3aKOHOJAATENBCTBOM IIPAaBO HA BHEOUECPEAHOH IIPHEM. '

4.4 Tlpu npueMe rpaxIaHdH NPEIBABIAET HOKYMEHT, YAOCTOBEPHIOMHN TTYHOCTD,
JIOBEpCHHOCTh HAa COBEPIICHHE COOTBETCTBYIOMIETrO ACHCTBUA (AAf npenc*ranm:enx
3asgBUTEN), OO Opliep afgBoOKaTa. .

4.5 T'paxnane, HaxomsgmUecs B COCTOSHHHM alIKOT'OJIGHOTO, HApKOTHYECKOro HITH
HHOTO ONbJHEHUS, Ha IPUEM HE JAOIMYCKAIOTCH.
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46 D coaysme 1pyGoro, arpeccmBHOTO TIOBCACHWS TPANIAHMHHA  IpUEM
npekpainiaercs. [Ipu coBeplIeHHH TpaXXJIaHUHOM B XOJe JTMYHOTO NpUEMa JEHCTBUHM,
Hapymjalonmmx oOOIMECTBEHHBIH NHOPAAOK H TMPEACTABIIONIMX YIpo3y JKH3HH H
3I0POBBIO OKpYXKarommx, pabotHuxk [IpueMHOH cyZa He3aMEAIUTEIBHO BBI3HIBACT
cyaebHoOro npucraBa no 00eCIeYeHUIO YCTaHORICHHOIO MOPS/IKa AEATENLHOCTH Cy/a.

5.06ecneuenne geareabnocTd Ilpuemuoit cyaa

5.1 desrensHoCTh [IpHeMHoii cyna obecneunBaeTcs pabOTHHKaMH ariapara cyJa.

5.2 Konrtpons 3a pesrenbHOCTHIO IIpreMHON cyda oCyIIECTBISET HpeACEHarTeilb
cyna.

5.31Ipuemnas cyna GpyHKIIMOHMPYET B TECHOM B3aMMOJCHCTBHH CO CTPYKTYPHBIMH
HOJpa3AeTieHHsAMHE CyAa (OTaenamMH).

5A4llpueM  ocymecTBiasieTCS B  CHEOHMANbHO  OTBEACHHOM  IIOMEICHHH,
obecnieunBaromeM CBOOOJHBIA JOCTYN rpaXAaH B TeueHHe Bcero pabodero mms. B
yIOOHBIX JUIs MOCETHUTENEH MecTax JOJDKEH OBITh PasMEIIeH CIpaBOYHEIH MaTepHal
1160 HHGPOPMAIMOHHEIH KHOCK, COAEPXaIHi HeoOX0MMYI0 HH(OPMALHIO O pa60Te
ITpuemMHoO# cyna (HOKYMEHTHI, pernmenmpy}omne JIEeSTETHHOCTD). '

6.3aK/II0YHTENbLHBbIE OJ0XEHUS

Benenue nemompomusBojcTBa (perHCTpaiivs, ydeT, meperava) mo oOpalieHHsM
rpaxiaH OCYIIECTBISETCA B COOTBETCTBHH C MOJIOKECHHASIMHA nncmyxunn To
cyaeOHOMY A€IOIPON3BOJICTRY '



