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MOPSIIOK

03HAKOMJIEHHS ¢ Ay/IHO3AMHCHIO CY/1e0HOT0 3acelaHHsl, H3rOTOBJIEHHS H
BLIAAYH KOMHii ayano3anucH B KHIrHHHHCKOM MeKPaHOHHOM Cy/ie
Huskeropoackoi 00/1acTH

1. O3HaKOMJIEHHE JIHIL ¢ aYAH03aNHChIO cy/1e0HOTO0 3ace1aHusl.

O3HaKOMJIEHHE JIUIL ¢ ay/MO3aMNChI0 CyeOHOro 3ace/laHu, proOIIIEHHOH
K TpOTOKONY CyAeGHOro 3aceflanus, MPOM3BOAMTCA IO HMX MHCHMEHHOMY
3asIBJICHHUIO U NPH TIPEe/IbsIBICHUH CIEAYIOLINX JOKYMEHTOB:

a) OGBHHAEMBIMH, [OICYAMMBIMH, OCY)KICHHBIMHU, ONpPaBIaHHBIMH, JIULIAMH,
B OTHOIIEHWH KOTOPBIX BEJETCs TMPOU3BOJCTBO IO JIEIy 00 aaMHMHHMCTPaTHBHOM
[paBOHAPYLIEHHH, MOTEPIEBIINMH, CTOPOHAMHU TIO ey, TPETHHMHU JIMLAMH,
3aKOHHBIMH npe/ICTaBUTENIIMU 1o yTOJIOBHBIM, rpakIaHCKHM,
aJIMHHHCTPATHBHBIM JleJlaM U JielaM 00 aIMHHUCTPaTHBHBIX [paBOHApYLLIEHUAX,
3asBUTENIAMM M JPYTMMH 3aUHTEPECOBaHHBIMM JIMLAMK 1O J€]aM ocoboro
MPOM3BOJCTBA M AJIMHHHCTPATMBHBIM  JiejlaM, rpaXKJIaHCKUMK  MCTLAMH,
OTBETYMKAMH TI0 YLONOBHBIM JejiaM - JIOKYMEHTa, Y0CTOBEPSIOIIEro JMIHOCTR, d
MX TPEeJCTABUTEISMH, 3alUTHUKAMH - TaKKe NOBEPEHHOCTH, oopMiIeHHOH B
COOTBETCTBUM ¢ TpeOOBaHMAMHU 3aKOHONATEIbCTBA,

6) a;BOKATaMM, BBICTYNAIOLIMMH 110  YrOJIOBHBIM, rpak1aHCKUM,
aJIMHHUCTPATHBHBIM JIe/laM 1 [ellaM M0 aIMUHUCTPATUBHBIM MpaBOHApPYILEHHSIM, -
opiepa COOTBETCTBYIOIIErO ~ aJBOKATCKOro 00pa3oBaHHs M YIOCTOBEPEHHA
JWYHOCTHU U (MITM) YIOCTOBEPEHUS aZlBOKATA;

B) ApYrMMHU 3aMHTEPECOBAHHBIMY JHILAMH, BBICTYNAIOMIMMA MO YTOJIOBHBIM,
rpaKIAHCKMM, aIMMHUCTPATUBHBIM JejaM, Jielam 00 aJIMHMHHMCTPATHBHbBIX
[paBOHAPYILIEHHSX, - JOKYMEHTOB, YJI0CTOBEPSIOIMX JHIHOCTE 1 MTOJIHOMOU M,

I') IPOKYPOPaMH - CITy’KeOHOro y10CTOBEPEHHU,

1) MHBIMH JIOJDKHOCTHBIMH JIMIAMH MU HAIHYHK 3aKOHHOTO OCHOBaHUs -
MOTHBHPOBAHHOTO MUCEMEHHOTO 3arpoca;

e) peaGUIMTHPOBAHHBIM JIMLAM, & C X COMTIacus Hilh B CIIydac HX CMEPTH -
HAC/eHUKAM, OJNM3KHM pOJCTBEHHHMKAM, pOJCTBEHHHMKAM, WKIMBEHIAM B
cooTBeTCcTBUU co crarbsimu 133, 134 VIIK PO, cratbeil 11 3akona Poccuiickoi
®enepanan ot 18.10.1991 N 1761-1 "O peabuUINTALMK JKEPTB TOTUTHHECKHUX
penpeccHii’ - TOKyMEHTa, YIOCTOBEPSIOLIEro JMIHOCTE (MaM) MOJTHOMOYHS, a
TaKKe TOJTBEPIKIAIOIIEro COOTBETCTBYIOUICE POJICTBO (bakT HaxoXJeHHs Ha
VKJTUBEHUH ).

O3HAKOMJICHYE JIMIL ¢ ayJHO3alKiCho Cye0HOro 3ace/lanus MpoU3BOAUTCA
Ha OCHOBAHMM MX MHCHMEHHOTO 3asiBJIEHMS, HA KOTOPOM CY/bsl, B MPOU3BOACTEE
KOTOPOro HaXoAWTCs (MK HAXOJMJIOCH) Cy/leOHOe JIeNo, & MPH €ro OTCYTCTBHH -




npejiceaTeNb Cy/aa (MM ero 3aMecTUTelb) IMO0 HHOE YIOTHOMOYEHHOE UM JIUIO
JenaeT COOTBETCTBYIOIIYIO OTMETKY O MOpydeHMH pabOTHHKY ammapara cyna
O3HAKOMUTH C AayJHO3aluchio cyneOHoro 3aceianus. JlaHHOe 3asABJICHHE
MoJInMBaeTcs B JIEN0, a B Cllydae IMpeibsBIEeHHs OBEPEHHOCTH K Jely
MpUOOIIIAeTCs TAKKE €€ KOITHS.

O3HaKOMJICHHE BbILIENEPEUHCISHHBIX JIML C ay/IHO3alHChio CyaedHOro
3aceaHUSl TMPOM3BOAMTCS B CIENUalbHO 000PYJOBAHHOM  JUIsl 3TOM 1eHn
[OMELIeHNH Ccy[a IyTeM IMpeJOoCTaBAeHus WM BO3MOMKHOCTH MpOCITYIIHBAHUA
COOTBETCTBYIOLIEH ayMO3alUCH C MCIOIB30BAHHEM HEOOXOIUMBIX TEXHUYECKHUX
CpeJICTB, CTPOrO B MPHCYTCTBHH YNOIHOMOYEHHOIO Ha TO paboTHHKa arrmapara
cyja:

cekperapsi Cy/e0HOro 3ace/laHds WM TOMOLIHMKA CY/AbW - CCIIH JIEJI0
HaxOJHUTCS B IPOU3BOJICTBE CY/IbH;

cekperaps CyJa - €Cid JeNo CIaHO CeKpeTapro Cyia WM HaXOQIUTCH B
apXuBe cy/a.

[Ipy HaJIMYMK [MCBMEHHOrO XOJaTaiCTBAa CTOPOH, HWHBIX YyYaCTHHKOB
cyne6Horo pasbuparenpCcTBa IO YrOJOBHBIM - Jg/IaM 00 O03HAaKOMIIEHHH C
TIPOTOKOJIOM Cy/eOHOro 3acefjaHus M ayAH03altChio cynebHoro 3acejiaHus
J0JOKHA OBITH oOecriedeHa B TedeHHE 3 CYTOK €O JIHS MOJIy4CHHA X0JlaTalcTBa.
Ecnu npoTokos cyaeOHOro 3acefanus B CHIY 00BEKTUBHBIX 00CTOATENBCTB
U3FOTOBJICH MO MCTEUEHHH 3 CYTOK CO JIHS OKOHYaHMs CYAeOHOro 3aceiaHus, TO
y4aCTHUKH Cy/[eOHOro pa3dupaTebCTBa, MOaBIIMe XojaraicTsa, U3BeLaTcs O
jaTe MOJMMUCAHUs IPOTOKOJIA U BPEMEHH, KOrla OHM MOTYT ¢ HUM O3HAKOMHTBCA.
Komuu TpOTOKONA W  ayJAMO3alMMCH H3rOTAaBIMBAKOTCA IO [IMCEMEHHOMY
XOJATaiicTBY y4acTHHKa CyaeOHOro pasonparesibCTsa i 3a ero C1IeT (ct. 259 VIIK
PD).

JIuua, ydacTBYIOLIME B TpaXKIaHCKOM [eje, WX MpeICTaBUTCIH BITpaBe
03HAKOMHTBCS C TPOTOKOJIOM M ayJHO3alUCBLIO cyseOHOro 3acefaHus WIH
OTJIENIBHOTO TIPOLIECCYaTbHOrO JICUCTBUSl W B TEHCHHE TIATH JHeW co JHA
[MOAMMUCAHHS TPOTOKOJNA MOJATh B MHUCHMEHHOH (Qopme 3aMeqanys Ha TAKHC
POTOKOI U ay/jHo3anuck. [Ipy Hannuun x0JlaTalicTBa B MUCHbMEHHON (opMe JTHIL,
y4acTBYIOIIUX B Jiele, UX npejcTaBUTes el U 38 KX CHET MOTyT OBITH U3TOTOBIIEHEI
KOITMS TPOTOKOJIA U (MJTH) KOTIMS ayIM03aMicH cyae6Horo 3acenanus (CT. 230, 231
['TIK PO).

Jluua, ydacTByiOIlMe B aAMHHHCTPATUBHOM Jeje, HX peACTaBUTENId B
TeyeHHe Tpex JHell co JHA TOAMMCAHWA MPOTOKONIA BIpaBe MONATH B CyI
3aMedaHus B TMHUCBMEHHOM QopMe Ha MPOTOKON W ayaHo3alHch cyneOHoro
sacenanus. Ha OCHOBaHHHM XOJAATAlCTB B MHCHMEHHOM dopmMe M 3a CUeT JHI,
y4acTBYIOILMX B Jene, MX rmpejcTaBuTeNneil MOryT ObITh M3rOTOBIICHBI KOTHA
MPOTOKOIA, KOTHs 3aITHCH C HOCHUTEJIS nrdopmarmu (crarths 207 KAC P®).

2. M3roToB/IeHHe H BbIAa4a KO ay/AH03ANHCH Cy/le0HOro 3acejaHusl.

[IpaBo Ha CHATHEe KOTMHH NOKYMEHTOB C MarepHanos Jcja 3a CBOM CUET, B
ToM uMcie ¢ MCMOJIb30BaHMEM TEXHHUYECKMX CPEJACTB, IPEOCTABIACTCA
CeAYIOUIMM JTULIaM:



OOBUHAEMBIM, TOJICY/IMMBIM, OCYKIEHHBIM, OTNPABIAHHbIM, UX 3alllUTHUKaM
u npejcraurenam (cr. 47 4.4 m. 13, ¢1. 53 4. 1 m. 7 VIIK PO);

norepnesiinMm (cT. 42 u. 2 . 12 YIIK PO);

rpaXk[IaHCKOMY HCTILY, ero NPEeICTABMTEN0 B HAaCTH KOIMUH NpoLeccyalbHbIX
pelIeHti, OTHOCSIIUXCS K NPeAbsIBICHHOMY UM IPaKIaHCKOMY MCKY (ct. 44 4. 4
n. 13 VIIK P®);

rpakJaHCKOMY OTBETYHKY H €ro MNpeACTaBUTEN0 B 4acTH MaTephajoB
YTOJIOBHOTI'O Jie/la, KOTOpbIE KacaroTcs rpaXk/1aHCKOro Heka (cT. 54 %. 2 m. 9, eT. 55
y, 2 VIIK P®D);

CTOPOHAM M MHBIM JIMIAM, y4acTBYIOLIUM B IPAXKIAHCKOM JeJIe, a TAKKE HX
npeactaputesM (c1. 35 u. 1 I'TIK PD);

NHIAM, Y9aCTBYIOLIMM B 8 IMUHHCTPaTHBHOM jene (4. 1 CT. 45 KAC PD);

(a63an; BBejeH Ilpukasom CyzneGHoro nenaprameHTa rnpu BepXoBHOM Cyne
P® or 18.02.2016 N 33)

peabMIMTHPOBAHHBIM JIMIAM, @ C MX COIJIachs WM B CTyqae UX CMEPTH -
pOJICTBEHHUKAM, (WKIMBEHIaM) B HacTH O3HAKOMIICHUS C MarepualaMu
MIPeKpaIleHHbIX YTOTOBHBIX U a/MUHUCTPATUBHBIX JIEJ H MOTYHCHHMS ¢ HUX KOTUH
(ct. 11 3akona Poccuiickoit @expepanun OT 18.10.1991 N 1761-1 "O
peabuIUTAlMN JKEPTB MOITUTHYECKUX peripeccuit").

M3roToBieHie ¥ Bbiiada KOMMM ayauo3anucy cyneGHoro 3acenaHus
OCYIIECTBIISETCS 110 MUChMEHHOMY 3asBIICHHIO JIMLL, y4acTBYIOIIMX B NEJE, MX
npejicraBuTeseil (CTOPOH, HHBIX YUaCTHHKOB cyneGHOro pasduparTenbCTBa) U 3a UX
cuer.

Ha nucbMEHHOM 3asiBJIEHHUM CY/Ibs, B ITPOM3BOJICTBE KOTOPOTO HAXOIHMTCAH
(MM HAXOIWJIOCH) CyaeOHOe /1eNo, a MpH ero OTCYTCTBUM - NMPEACCHATENb cyna
(unM  ero 3amectTenb) JubO HMHOE YNOJIHOMOYCHHOE MM JIHIO nenaer
COOTBETCTBYIOILYI0 OTMETKY O IOpyYeHHH PabOTHHKY annapaTa cyja H3roToBUTH
1 BBIIATH KOITHIO ay/IMO3aIUCH Cy1e0HOro 3ace/laHusl.

JlaHHOe 3asBJeHME [OJAUIMBAETCA B JeN0, a B clydac [MpeAbiBICHIA
JIOBEPEHHOCTH K JIelly MpUoOIIaeTcs TakKe e€ Konus.

Komnus ayauo3amucy cye0HOro 3ace/lanus MOXeT OBITh H3roTOBICHA Ha
OMTHUECKOM JMCKEe WIH HWHOM MaTepHaJbHOM  HOCHUTEIE wHpOpMalUH
YIIOTHOMOYEHHbIM ~ PabOTHMKOM — anrapara cyAa TOJBKO Mocie oJ1a4uu
COOTBETCTBYIOILErO 3asB/IEHHs U IPH HAJIMYHH COOTBETCTBYIOLIEH OTMETKH.

Vmata  rOCYJapCTBEHHOI — TOLUIMHBI I8 M3TOTOBJICHHMs  KOTHH
ayano3arnucu cy1e6HOro 3aceiaHus He NpeyCcMOTpeHa.

Jlisi W3rOTOBJIEHMs KOIMM ay[MO3aliCH JIHLO, TMOAaBlIee 3aiBIICHHE,
MpesCTaBisieT B CyJ MaTepHalbHbIA HOCHTEIb unpopmanuu (dreur-kapra, AMCK
CD-R, DVD u jpyrue HOCHTend HHOpMALMH, TEXHUYECKas BO3MOKHOCTE
3amicK Ha Kotopsle umeercsi B cyne). [peicraBieHHble B Cyl MaTCpHabHBIC
HocuTes M MH(pOopMaIUK He JI0JDKHBI COJIepiKaTh KaKyr-1100 HH(GOpPMALHIO.

B mensx 0e30MacHOCTH TMepej 3aluChio  ayIMONpOTOKOJIA cyneOHOro
3acelaHds TMPEICTABICHHBIH B CyJ] MarepUalbHbIH HOCHTEIh MOXKET OBITH
oTopMaTHPOBAH YIOTHOMOYECHHBIM PAOOTHHKOM arnapata cy/a, OTBETCTBEHHBIM



3a W3rOTOBJEHHWE W BbIAAYy KOMUHU ayJAHO3allMCH, TPUH 3TOM IPEABAPUTEIBHO
YBEJIOMHB JIULIO, [0/]aBLIEE COOTBETCTBYIOLICE 3asBICHUE.

3anmuck ayauodaiiia Ha MarepualbHbIH HOCHTEIb JIMIA, [OJaBLICro
3asBJIEHUE, TIPOM3BOAMTCS HA JIOKAIbHOM KOMIIBIOTEpE, HE MPUCOCAWHEHHOM K
OKaNbHOW CEeTH Cylda, M He MMelolleM JocTyna B ceThb MHTepHET
YIIOJHOMOUYEHHBIM paOOTHUKOM arrapara cyja:

cekpeTapeM CyaeOHOrO 3ace/laHus WM MOMOIIHMKOM CYIbH - €CIH JIe/I0
HaXOIUTCS B IIPOU3BOJCTBE CYbH;

ceKpeTapeM CyJa - €cid JeJI0 CIAAHO CeKpeTapio Cyja Wi HaXOAUTCH B
apXMBe cyja.

Konus ayauno3anucu cy1e0Horo 3aceianus CyJloM HE 3aBepseTCs.

Kornus ay/uo3anucy cy1e6HOro 3aceianus Cy10M BbIAETCs B TEUCHUE TPEX
CYTOK CO /iHS MOJIyYEeHHs XOJaTalCTBa IO YrOJOBHLIM Je/IaM, B TCUCHUE IATH
CYTOK I10 IPaIaHCKHM JIeJlaM U B TeYEHHE TPEeX CYTOK 0 aAMHHMCTPaTHBHBEIM
nejaM ¢ MOMEeHTa TOANUCaHUs MPOTOKOIIA.

Konuu ayamo3anicy cy1eOHbBIX 3ace/laHiil N3roTaBIMBAOTCsS pabOTHUKOM,
OTBETCTBEHHBIM 3a padoTy apxuBa Cy/a, B CPOK, HE [PEBBILAOIIAN TIATHALATH
KaJIeH/IAPHBIX JIHEH, CO JHS MOCTYIUIEHHs COOTBETCTBYIOMICTO 3aABICHHU.

HenomnyueHHast 3asiBUTENIEM KOMHUA ayaHO3aMncH cyneOHoOro 3aceaaHus Io
[ouTe He HalpasJIgeTCs.

[TocJie BbIIAYM KOITMHU ay/AMO3amicy cyae0HOro 3ace/lanusa Ha MHCbMEHHOM
3asBIeHHN 06 H3COTOBJEHHMH ¥ BbIIAUe YIOJHOMOYEHHBIM pabOTHUKOM amnmapaTta
cyza jenaercsi OTMeTKa 00 M3rOTOBJGHMM M Bbljlatde, a JIULOM, TTOJTYYUBLIUM
KOIMIO ayJHO3aIKMCH, JelaeTcs COOTBETCTBYIOLIAs pacricka O [OIy4CHHH.
JlanHoe 3asBieHMe MpuoOIIaeTCs K Marepuanam Jiena, MpH STOM Jeiacted
COOTBETCTBYIOILAst OTMETKA B CIIPABOYHOM JIUCTE.

Mudopmaiids O Bbljade KOMUK ayJH03anic BHOCUTCA B JKypHaul BbIIa4H
KOIMii ayIMo3anucu cy1eOHbIX 3ace/laHmH.

)NeKTPOHHBIH HOCHTE/b HHPOPMALIMH, C KOTOPOTO H3rOTABIMBAJIACH KOTIHA,
B 3-X IHEBHBIH CPOK CO JHs OKOHYaHMs Cy/IeOHOTO 3acelans, 10JIKEH OBITH BIIUT
B jieio (IpHOGIIeH K MPOTOKOMY CyAeOGHOro 3acejaHus) B YIaKOBAaHHOM BH[IE
(KOHBEpT) ¢ yKa3aHMeM Ha YIIaKOBKe HOMepa Jeja, IaThl, a TaKukKe TIOATTUCAH
pabOTHUKOM, OTBETCTBEHHBIM 32 paGory apxuBa cyaa. YTNaKoBKa JI0JDKHA
oGecreynBaTh COXPAHHOCTh JIEKTPOHHOI0 HOCUTEJIS OT MIOBPEXKICHHUH U TTOPYH.



Kusirununckuit me:kpaiionnsiit cyn Hukeropoackoi odaactu
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r. KHaruHuHo

06 yreepxaenun Ilopsaka O3HAKOMJICHHSI € AyAHO3ANHCHIO CyAeOHOro 3aceqaHus,
H3rOTOBJICHHS M BbIAA4H KonMii ayauozamucH B KHArHHHHCKOM MeEXpailoHHOM cyjae
Huzkeropoackoii odacTu.

Bo wucnonuenwe 1. 18 mnocraHoenenus [lnenyma Bepxonoro Cyna Poccuiickon
depepanuu o1 13.12.2012 Ne 35 «OO6 OTKPHITOCTH H ITIACHOCTH CYIOIPOU3BOJCTBA H O A0CTYIIC
K HHGOpMAIMH O JEATeJIBHOCTH CYJIOM B IesiX 00ecrnevyeHHs OTKPBITOCTH H IJIaCHOCTH
CYIOIpPOH3BOJICTBA, AOCTYId IPaKIaH, OpraHu3alui, OOLIECTBEHHEIX OOBEIMHEHHH, OpraHoB
roCyIapcTBEHHOH BIacCTH M OpPraHoB MECTHOIO CaMOyIpaBICHUA, IpeJcTaBUTENeH peaakuui
cpesicTB MaccoBod HHpOpMAEM (KypPHATHMCTOB) K HHPOpMALHH O NEATENLHOCTH CYAOBY,
VHCTPYKIHA 10 CyNeGHOMY IeNONpOM3BOACTBY B PaHOHHOM CyJ€, YTBEPKISHHOH IpPHKa3OM
Cynebroro nenapramenta npu BepxosroM Cyne Poccuiicko#t @enepanuu Ne 36 ot 29.04.2003
r., "MHCTPYKIHH O MOPSIKE OPraHU3alldK KOMILICKTOBaHUS, XPAaHCHHS, y4€Ta H HCIIOJIb30BAHMA
JOKYMEHTOB (37IEKTPOHHBIX JJOKYMEHTOB) B apXHMBaxX (yeZiepalbHbIX CyI0B oOIIeH IOPHCAUKIHA"
yTBepxaeHHOH npukazoM CynebHoro nenmapramenta npn BepxoBHoM Cyne P® N 56 ot 19
mapta 2019 r. B coorBercTBHH ¢ «PernameHTOM OpraHH3allMH BEICHHA IPOTOKOIHPOBAHHUA C
MCTIOJIb30BAHIEM CPEICTB ayIHO3aIiCH (ayAHOIPOTOKOINPOBAHMS) X01a CyAeOHOro 3acelaHu,
a TaKKe TIPH COBEPIIEHHUH OT/IENBHOTO MPOLECCYaNbHOro IeHCTBAA BHE CyAeOHOr0 3aceIanus B
(enepanbHBIX Cy/ax o0LIeil IOPHCIMKIMEY yTBEPKICHHOM NprKasoM CynebHOro jenapraMeHTa
npu Bepxosnom Cyzae Poceuiickoit ®enepamuu ot 09 smsapst 2025 roma Ne2,
[IPUKA3BIBAIO:

1. VrtBepauth IlOpSmOK O3HAKOMIICHHS C ay[IHO3alHCBIO CyAeOHOIO 3acelaHu,
H3rOTOBIEHHS W BBUIAYM KONHMH ayauo3amucH B KHATMHHHCKOM MEXKPaHOHHOM Cyne
Hwuxkeropozckoii 001acTH. *

2. Jloectn IlopszoK O3HAKOMJICHHS C ayJdHO3amMChIO CyAeOHOTO 3ace]aHus,
H3rOTOBJIEHHS ¥ BbLIAuH KONMiH ayauo3anmuc B KHATMHHHCKOM MEXpailOHHOM cyne
Hipxeropoackoi o6nacTi A0 cBeleHHs paGoTHHKOB KHATHHMHCKOrO MeXpaHOHHOTO Cyaa |
[1oCTOSHHOrO CyaeOHOro MPHCYTCTBHSA B p.n.Bospmoe Mypaukuao boibiieMypamKHHCKOTO
paiiona Hinkeropojckoi oGnacTu.

[Ipencenarens cyzaa o ey, D.B. JletyHosa

Komnus BepHa,
[Ipencenarens KHATHHAHCKOTO MeXpak
cyna Huxeropoackoii obnactu



