[Ipunoxenue
K [TonoxxeHuio o npueMHOMR
KEBI3EIICKOTO FOPOJCKOro cyza
PecnyGiviku ThiBa

PEI'JIAMEHT
OPraHH3alHH JeATeJbHOCTH IPHEeMHOH
Kbi3blIckoro ropoackoro cyaa Pecny6aukn Teisa

1. Obmme noJi0KeHH

1.1. J[estensHocTs mpHeMHoM cyna (mamee - IlpuemHas cyna)
pernaMeHTHpyercss  [lonoskeHHeM O  OPHEMHOH  cylla, YTBEPXICHHBIM
nopeaceaare)ieM cyjJa Ha OCHOBaHHM [IpuMepHOro INOJOXKEHHA O IIpHeMHOMH
denepansHOro cyaa obmieidl IOpUCIHKINH, YTBEpXKIEeHHBIM npHkazoM CynebHoro
nemnapramenTa npu BepxoeHom Cyge Poccuiickoit ®enepanyy M HACTOSLIHM
THUIIOBEIM periaMeHTOM.

1.2. [IpaBoBOe perynupoBaHHE OTHOIUEHHH, CBS3aHHBIX C OpraHM3alMeH
paccMoTpeHuss ofpamieHuil rpaxkaad (QH3MYECKMX JIMI), NpeACTaBHTEICH
opranuzaiuii (HOpPUIAMYECKHX JHMI), OOIIEeCTBEeHHBIX OObEJAMHEHHH, OPraHOB
roCy/apcTBEHHOH BIACTH U OPraHOB MECTHOTO CaMOYIIPABICHHA OCYIIECTBIIAETCS B
coorBercTBuM ¢ Kosctutyuuein Poccuiickoit ®@exepanuu, denepanbHBIMU
KOHCTHTYLHOHHBIMH 3aKOHaMH, (enepalbHbIMH 3aKOHAMHM, yCTaHABIHBAIOIMIMMH
TOPSZOK CYZONpPOU3BOJCTBA, IIONHOMOYHMS W TOPANOK JEATENLHOCTH CYyHOB,
MepepanbHBIM 3aKOHOM OT 22 pmekabps 2008 r. Ne 262-03 «0O6 obecrnevyeHuu
IoCTyna K HHGOpMaluu 0 AeATenbHOCTH CyIoB B Poccuiickoit Penepauun» u
WHBIMH aKTaMH, PEryJIHPYIOIIEMH BOIIPOCH! BHYTPEHHEH AeATEIbHOCTH CyIa.

2. Opraanzanusi npHema

2.1. [lpuem rpaxiaH ((QHIMYECKUX IHUL), NPEACTABUTENICH HOPHIHYECKHX
JMll, OpraHW3auuil, o0IlecTBeHHBIX OOBEIUHECHHH, OpPraHoB TroCydapCTBEHHOM
BIACTM K OpPraHoB MECTHOTO CaMOyNpaBiieHHs (Jajlee - @pPHEM TIpaX/IaH)
IPOM3BOANTCA B JeHb HX oOpalleHus ¢eacpalbHBIMH TOCYAAPCTBEHHBIMH
TpaXOAaHCKUMH CIOyXXalllMMH aiapara cyia, B CIEHHATBHO OTBEJIEHHOM
INOMEIIEHHH, OCHAaIleHHOM HeoOXOJMMBIM  HUMYUIECTBOM, HOPMAaTHBHBEIMH,
CIIPaBOYHBIMK U HHBIMH MaTe€pHallaMH, CPEACTBAMH CBSA3H.

2.2. TlpreM rpakiaH BefeTcsd €KEAHEBHO B TeYeHHe pabouero BPEMEHH
Cyla, YCTAaHOBIIEHHOTO YTBEPKACHHBIMH Ipefcedarenem cyaa IlpaBumamu
BHYTPEHHEr0 pacropsznka cyna, 0e3 npeaBapUTENbHOH 3alHCH B IOPAIKe
OYEpPeTHOCTH, 32 HCKIHUYECHHEM OTHAENBHBIX KaTEropHil rpaxJaaH, UMEIOIHNX B
COOTBETCTBHHU C 3aKOHOAATEILCTBOM IIPABO Ha BHEOYEPEOHOH IPHEM.

Ilpy npueMe TpaXIaHWH NPEeIbABNACT IOKYMEHT, YAOCTOBEPAIOLUMH
JIHYHOCTh, JOBEPEHHOCTh HAa COBEpLIEHHE COOTBETCTBYIOIIETO NEHCTBHMA (IUid
npecTaBUTeNs 3aiBUTENA) TMO0 OpAep aABOKaTa,

2.3, Tlpu HamTH4YM¥ TEXHHYECKOH BOIMOXHOCTU B MHTepecax obecrieueHus



3AIIMTHl TpaB TpaXAaH BEACHHE MpHEeMa MOXeT COIPOBOXAAThCA ayauo- H
BHIECO3aIHChI0, O YeM IpaxJaHe B OOA3aTENbHOM MOPSAKE YBEAOMIAIOTCH A0
Hayajia mpreMa.

2.4. Bo BpeMs npueMa rpaxjiaH, a Taioke IpH UX oOpallleHHH o TenedoHy
rpakiaHaM MOTyT JaBaTbCS YCTHBIE pa3bACHEHHs O TIOABEJAOMCTBEHHOCTH
pPacCMOTpEHNs UHTEPECYIIHX MX BONPOCOB, NOpPsKe 0OpallleHHsd, KOMIIETEHIIUH
cy/la, Hopsake mnonydeHus WHPOpMauuu o6 WUTOrax paccMOTPEHHA 3asBIEHHH,
XKanob, MHBIX oOpalleHKH.

2.5. YCTHBEIE OTBETHI H pa3bsCHEHHA HA YCTHble oOpauleHHd TpaxkiaH
JIAI0TCS, KaK NpaBuio, B JeHb oOpatiennd. Eciu naTh ycTHBIH OTBET (pa3biCHEHHE)
B JieHb OOpallleHHs He MpeACTaBIsSeTCS BO3MOXHBIM HIIM IpaXJaHWH HACTAHBAET
Ha TPEeOCTaBIeHHH NHCHhMEHHOTO OTBETa, €My JaeTcsl YCTHOE pa3bsiCHEHHE O
CpOKe M MOpAIKe IOTy4YECHU OTBETA.

Jnsg momydeHUA MHCbME@HHOrO OTBETa [0 HMTOraM IIpHeMa TIpaXJAaHHHY
IpeaIaracTcs IMKHCBMEHHO H3JIOKUTh CMBICH CBOEro BoIpoca (MpelUioMKeHHs,
Kanmoosl).

2.6. Pabornuku IIpueMHO# cyna oOs3aHBl OKa3blBaThb COJECHCTBHE
rpakJaHaM B [IPaBHIFHOM YKa3aHHH B IIMCbMEHHOM OOpallleHHH Ha3BaHHA
INOJKHOCTH, PaMHIIUH, UMEHH, OTYECTBA ajJipecara, Ha3BaHUs CyJa.

2.7. Bce Marepuansl, IOJNy4YeHHBIE OT TIpaXJaHHHA B XOl¢ TIpHEMa,
PErMCTPHPYIOTCS B COOTBETCTBMM €  HHCTPYKUHMeHl 1o  cyaeOHOMY
JeTIONPOU3BOICTRY.

2.8. PaGotHuKH [IpremMHOM cyla HECYT HEMOCPEACTBEHHYIO
OTBETCTBEHHOCTD 3a HaJIeXKalllee BeJlEHHE IIpUeMa.

B ciydyae BO3HMKHOBEHHS I10 TNpPWUYMHAM, CBA3aHHBIM C OpraHU3alued
paboThi B Cy.le, MPOOIEMHBIX CUTyalli, MPEIMTCTBYIOIUX NPEACTABICHHUIO JTHILY,
obpaTHBLIEMYCS B CyJ, 3alpallMBacMoil MH(pOpMalKH, BEIaUe 3anpallHBaeMbIX
JOKYMEHTOB, NPHHATHIO IOJaBAaEMBIX HM JOKYMEHTOB, paboTHHKH I[IpneMHOH
Cyfa 00s3aHBl INPUHATL MaKCHMaJbHO BO3MOXKHBIE MEPBl U PaspelliCHHs
CHTyallud [10 CYLIECTBY, B TOM 4HcIe O00OpaTuThcs K paboTHHKaM OTZAela
obecrnedeHns cyIOIPOM3BOACTBA 10 yronoBHbM genam (nanee — OOC mo V),
oTnena ofecleyeHus CyIONPOMU3BOACTBA MO TPaKIAHCKMM JenaMm (Jaiee —
OOC mno I'T), ornena obecnederHus CyIONPOH3BOJICTBA 10 8 AMUHHUCTPATHBHBIM
JenaMm u matepnanaMm (mamnee — OOC mo AJl u M), oTAena rocynapcTBeHHOH
cny 06l M opranusaiuoHsoro obecnedenus (mamee — OI'C m OO), ormena
uHpopMaTHzauMk ¥ obmero agemonpomseoactsa (OM m O]l), mpexacenaremo
(3aMecTHTEIIO MMpeceaaTens) cyaa.

2.9. Pasperende moObIX CHOPHBIX CHTyalMH, BO3HHKAIOLIHX B IpoIecce
B3auMozeiicTBus [IpreMHoOl cyna ¢ IpyrMMHy OT[ENaMH CyJa, IPOU3BOAUTCS Yepes3
HayaJbHHKA oThdena. PaGotuuku [IpmeMHoli cyaa o6si3aHbl MH(pOPMHPOBATH
HayaIbHUKA OTAela 000 BceX BOSHUKAIOIIUX B mpollecce pabotsl [IpMeMHol cyzma
NpoOBIEMHEBIX CHTYalLHAX.

2.10. B cnywasx, xorga paspelieHHe BOIIpocad, ¢ KOTOPBIM TIpaXAaHUH
obpamaerca B Cyl, He BXOOUT B KOMIETEHLHMIO JAHHOIO Cyna, paGOTHHKH



IpueMHOI CyAa pazBiACHSIOT, B Kakof cyZ cieqyeT oOpaTUTbCi ¢ NOAOOHBIM
BOIIPOCOM, JTHOO COOOIIAIOT, YTO AAHHBIA BOMPOC HE OTHOCHUTCS K KOMIIETEHIHH
CYJIOB.

2.11. Pabothuku IlpueMHOH He MMEKT IpaBa NPEeJOCTABIATEH CICAYIOLIYIO
HHpOpMalHIO:

0 HOMEpax COTOBBIX TeNehOHOB PYKOBOICTRA, CyAel 1 pabOTHHKOB anmapara
JaHHOTO CYAa, @ TAKKE APYTHX CYOB;

MHGPOPMAIHIO, COCTaBIISIOLIYIO rocyaapCTBEHHYIO, CiIyxeOHyIO,
KOMMEpPUYECKYIO TallHy W HHYIO OXpaHAeMyIO 3aKOHOM TaiiHy, a TakXkKe APYrHe, He
TIOJIEKAIMEe PAcIPOCTPAHEHHIO CBEICHMS, CTaBIIME H3BECTHBIE UM B CBiA3H C
HCIIOJIHEHWEM JODKHOCTHEIX 00A3aHHOCTEH.

2.12. Paborumku IlpuemMHOHM cyZa He HMMEIOT IIpaBa OKa3blBaTh
IOPHAMYECKYIO [IOMOINb JIMIaM, oOpaTHBIUUMCA B CYA, 348 HCKIIOUCHHEM
npeaocTaBieHusl WHbOpManuM mo BompocaM o(OpMIEHHs 3asBICHMH, Xanol,
o0pallieHnii, NoAaBaeMbIX B CyA, NOPAJKa UX I0Ja4H, NOpAaKa MOJy4eHUs OTBETa
WM 3aMpaliiBaeMbIX JOKYMEHTOB.

2.13. Ilpu npueme oOpallleHHH TIpaxJaH HE IONYCKaeTCsAd BO3JIOKCHHE Ha
rpaXaaH He IIPeJyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH HIM OrpaHHYEHHE
BO3MOXHOCTH peajIM3aliy MX [IPaB, B YACTHOCTH He JONYCKAIOTCs TpeGoBaHUA:

IpeCTaBleHUs OOKYMEHTOB, HE IIPEAyCMOTPEHHBIX 3aKOHOJATENbCTBOM,
IPEeAOCTABIAIOIIUM TPaXIaHHHY MpPaBO, Ha pPealu3al(di0 KOTOPOIO HaIpPaBjIeHO
3asaBeHHe (kanoba, oOpaleHue);

UCTIOJHEHHA TpaXIAaHWHOM OOsf3aHHOCTEH, HE CBA3aHHBIX C 3asABICHUEM
(anoboii, obpaieHnem), ECIH 3TO HE IPEAYCMOTPEHO QeNepalbHbIM 3aKOHOM;

peanu3ayy rpaXJaHHHOM CBOEro IpaBa TOJIBKO MPH YCIOBUH Pead3alid
HHBIX HE CBA3aHHBIX C HHMM IIpaB, €CJIH 3TO He IpeAycMOTpeHO (eaepanbHBIM
3aKOHOM;

yILiaTH COOPOB, OIUIATHl YCIYT, HE IIPEYCMOTPEHHEBIX 3aKOHOAATEILCTBOM;

CHATHA KONMH ¢ JIOKYMEHTOB, €CIM O5TO He IIPeIyCMOTPEHO
3aKOHO/IATE/ILCTBOM;

00A3aTeNBHOr0 3aKIIOYEHHS JOTOBOPOB, CBS3aHHBIX C PacCMOTPEHHEM
3asBlaeHHsA (KaI00bI, oOpamieHHs), €ClIM B COOTBETCTBHH C TPa)XXIaHCKUM
3aKoHoAaTeNnbecTBOM Poccuiickor @eaepannu nogoOHble JOrOBOPHI 3aK/IHOYAIOTCS B
JO0OpOBOIIBHOM NOPAAKE;

0653aTeIbHOTO HCIIONB30BAHMA TpaKAaHWHOM IIpH Tojauye 3asgBJIeHHH
OTaHKOB M HHBIX TUIOBEIX (OpM, BBIAaBaeMBIX CYAOM, €CIM 3TO HE
NpeyCMOTPEHO 3aKOHOAATENECTBOM;

COBEpIIEHMS TIPAKAAHHHOM HHBIX JACACTBHH, HE IpPelyCMOTPEHHBIX
3aKOHOJATENIECTBOM.

3. [Ipuem DOKyMeHTOB
3.1. Pa6otnuku IIpremHolf Cy/ia MPUHAMAIOT OT JIKLL, 0OpalIaOIIMXCs B CY I,
IOKYMEHTBI, HEIIOCPECTBEHHO IPHHOCUMEIE HMH B CY I
3.2. Paborauku IlpueMHoit 06s3aHEI NPOBEPUTH odopMIeHHE OOpalleHuH,



MojaBaeMBIX B CYZ, Ha COOTBETCTBHE OOIIMM TpeboBaHUAM K OQOPMIICHUIO,
U3JIOXKEHHBIM B IYHKTe 3.3 HACTOALIETO perjlaMeHTa, a TakkKe HOpMaM
MIPOLIECCYAIFHOTO  3aKOHONATENbCTBA K B ClIydae HEBEpHOIO OQOpMIIEHHUS
npouH(GOpMHpPOBaTs 00 3TOM 3asaBuTeNs. ECIM HeZOCTaTOK B O(OPMIICHUH MOXKET
ObITh WCNpaBleH HeMeMneHHO, pabotHuky Ilpmemuolt cyna Heobxomumo
pPa3bACHUTh 3afABUTENI0 JAaHHYK) BO3MOXKHOCTB. lcnpaenenus B 3ampocax
[IPaBOOXPAHUTEABHBIX U CYyAeOHBIX OpraHax He JOITyCKaIOTCS.

O6paienus, coaepxaique ocKopOUTeNsHble BBIpaKeHHUS, HE MOJAA0IIHECS
TIPOUTEHUIO JINO00 odopMIeHHBIE Ha OOOpPOTHOM CTOpoHe OJaHKOB, OOpBIBKAax
OyMaru; opopmiieHHBIe He HaAJIeXaluM o0pa3oM WIHM He MOoJUIekallye Mnojade B
JAHHBIH Cyl, MOTYT OBITH TIDHHATHI B TOM ClIydae, €ClIM IIOCie IIONy4YeHHUs
pasbsacHeHUH oT paGotHuka [IpueMHO#N cyla rpax<JaHWH HacTauBaeT Ha Iojade
(DpUHATHH) YKa3aHHBIX 00palleHH .

Pabotuuk [lpuemHO#l cyna He uMeeT mpaBa NpPUHHMATh OOpallUCHHs, B
KOTOPBIX B KaUeCTBE aJipecaTa He YKa3aH JaHHEBIHN Cyl.

3.3. Jioboe mnpuHMMaeMoe 3asBieHHe (Kanoba, obpallleHHe) JOIDKHO
colepXaTh CIeAyIONIy0 HHPOPMALHIO:

yKkazaHue afpecara (HauMeHOBaHHe JAHHOTO CyJa);

dbaMHUIHIO, WUMs, OTYECTBO 3aABUTENS MM HAMMEHOBAHUE OpraHM3allMH,
SBJIAIOIIEHCA 3asBUTEIIEM;

HOJHBIH aZpec {C yKa3aHHeM IIOYTOBOTO MHJEKCA) MECTa XKHTEIbCTBA HIIH
MeCTa HaXOXXACHUs 3asBUTES;

HaHMeHOBaHKe JOKYMEHTa (3adBlieHHe, xanoda, 3apoc 1 T.11L.);

JUYHYIO TOINHCH 3asBUTENs MHJIM JO/KHOCTHOTO JIMIa OpraHH3alldH,
SIBIISIIOLLIEHCS 3aSBUTEINEM;

Jaty obpallleHHs.

B Tekcre Tex xareropmit 3asBneHuil (kano®, oOpalweHHii), KoTOpeIE B
COOTBETCTBHM € HOPMaMmu IPOLECCYABHOIO 3aKOHONATENbCTBA MOTYT OBITh
TOJAHEl TOJBKO YYAaCTHHKAMH CYJOMpPOH3BOACTBA (JIMLIaMH, YYACTBYIOIIMMH B
Nejle; yYaCTHHMKaMH T[POU3BOACTBA 110 JenaM 00  aJIMHHHCTPaTHBHBIX
IPaBOHAPYLIEHHAX), TIOMHMO TEPEYHCIeHHOH BhIle HHGOPMALMH JOIDKHO OBITh
yKa3aHo MpollecCyaTbHOE NON0KEHHE 3asBUTENS.

3.4. Eciu 3asgBHTENs INPOCHT OTBET Ha MojAaBaeMoe oOOpalleHue WIH
3ampalikMBacMyr0 Koo (HOAJMHMHHHK) JOKyMeHTa (OB) HE HalpaBlIATh IIOYTOH, a
BLIZIaTh Ha pykd 1IH0CO OTNpaBUTh MO ApPyroMy afapecy (Apyromy JHMIly), 3TO
06S3aTENBHO TOMKHO OBITH YKa3aHO B IPHHHMaeMoM oOpallleHHH.

3.5. Ecin B npuHuMaeMoM oOpailleHMH HMEETCS CIHMCOK IPHIaraeMbIX K
HEMY JOKYMeHTOB, paGoTHHKH IIpneMHoOlH cyaa 00sa3aHEI IPOBEPUTh COOTBETCTBHE
NPUIOKEHWH, YKa3aHHBIX B CIHCKE, W TOJBKO NPH YCJIOBHH HAIH4YHA BCEX
NEpEeYHCIIEHHBIX NPWIOKEHUH NPHHATH AOKyMEHT. B ciiyyae OoTCyTCTBHS KaKHX-
nu6o npunoxenuii pabotauku [TpueMHoH cyda JOMKHBI IPEMIOKHTD 3a9BHTEIIO
BEIMEPKHYTHh OTCYTCTBYIOIHE IIDHUIOKEHMA M3 CHOHCKA M 3aBepUTh JaHHOe
HCIIpaBIeHHe TIoANKChIo 3asBuTeni. ObpallieHue, B KOTOPOM OTCYTCTBYIOT Kakue-
nubo MpPUIOXKeHHA, MOryT OBITH IPHHATEL B TOM ClIy4ae, €CIH HONy4YeHHs



pa3psicHeHHH oT paborHuka IlpueMHOH cyja 3asBHTelb HACTaUBaeT Ha Mojade
(upunsTHH) yKazaHHbIX oOpauieHuii. IIpy 3TOM 00 OTCYTCTBHH Kakoro-imu6o
JOKYMEHTA HJIH TIPHIOKEHHS K 00OpallleHHI0 COCTaBNIsIeTCs aKT B COOTBETCTBHHU C
TpeOOBaHMAM HHCTPYKUHUH [0 CyAeOHOMY JEeNONpPOHM3BOACTBY, OAMH 3K3EMIULAD
KOTOpPOTO BBIAAETCS (HAIpaBisieTcs) 3aiBUTEII0, HHBIE 3K3EMIIAPE! MPHOOIIAIOTCS
K TIOJyYEHHEIM TOKYMEHTaM M MepeacTCa BMeCTE ¢ HUMH I10 IPHHAJUIEKHOCTH.

3.6. B cinyuae, oTKa3a 3asBUTENsA OT BHECEHHA YKa3aHHBIX HMCIIPABIECHHN B
CIMCOK TIPHIIOKeHHH 1100 eclad OTCYTCTBHE NPHIOXKEHHS YCTaHOBIEHO IIOCIe
npuHATHA oOpamenus, pabotHukH [lpreMHOM cyzna uHopMmHpYOT 00 3TOM
HayaJbHHMKA OTHENA ¥ COCTABIIAETCS akT O TOM, YTO COOTBETCTBYIOLIEE OOpalleHue
IpUHATO G€3 YKa3aHHBIX B HeM MPUIIOXKEHHH (aKT COCTABIAETCA B COOTBETCTBHH C
TpeGOBAHHAMY HHCTPYKIIHH IO CYJeOHOMY J1eIONPOU3BOICTRY).

3.7. Ecnm oOpalleHWe MOAOHCAHO MNpPEACTaBHUTENEM HIH 3al[MTHUKOM
3assBHTEN, pabotHukY [IprueMHoi cyna o6sa3aHsbl:

IPOBEPUTH HAJIWYKME Y IpPeACTABHTENS ,HOBCpEHHOCTH OT 3asBUTENsA Ha
COBEpIIEHHE COOTBETCTBYIOILEr0 IPOLIECCYANLHOIO AEHCTBHsA, a y 3allMTHHKA -
opaepa (U1s aJBOKAara), IOCTAHOBJICHUA CyJa O JOIIycKe B KadeCcTBE 3alMTHHKa
HapsAy ¢ aIBOKATOM HIIH JOBEPEHHOCTH OT JIMLA, B OTHOLIEHHH KOTOPOTO BEAETCS
IPOM3BOICTBO M0 ey 00 aAMHHUCTPAaTHBHOM IIpaBOHApY LICHHH;

B ciydae HeoOXOJAMMOCTH pasbiCHHUTh O00s3aTeNBHOCTh MPHOOIIEHUA K
oOpaitieHdio opzepa (711 agBOKara), 3aBEpeHHON KOMHHM MOCTAHOBJICHHUS CyfAa O
JIONYCKe B KAUECTBE 3alIMTHHKA HapsIy ¢ aJBOKATOM,;

€clld JIOBEPEHHOCTh (€€ HOTapUANBFHO 3aBEepPeHHOH KOMMH) IO AaHHBIM
WHOOPMALMOHHOM  CHCTEMBI Cya MIM 10 COOOIUEHHI0O  paGOTHWMKOB
COOTBETCTBYIOIIErO CTPYKTYPHOTO TIIOfpasfielieHHss CyJa OTCYTCTBYeT B
Marepuaiax jeNa, CHATH KOIHIO C MOJJIMHHMKA HIM HOTapHalbHO 3aBEPEHHOM
KOIMH JIOBEPEHHOCTH, 3aBCPUTh €€ CBOel MOANMCHIO H NEYaThlO JUIS KOIMH M
IpHOOIIKTE €€ K MolaHHOMY 00palieHHIO.

3.8. JloKyMeHTBl, NPUHOCHMBIE B MONOJHEHHE K paHee MOJaHHBIM
oOpalueHusM, MOTYT OBITh TIpUHATH B [IpHeMHOI cylla TONBKO B TOM Clly4ae, eClid
obpatierne, B ZOMOJIHEHHE K KOTOPOMY OHH NPEACTaBIAKOTCS, IIOCTYTHIO B CYJ U
ellle He PaCCMOTPEHO.

K moxyMeHTaM, MpeacTaBlNseMbIM B [ONOJHEHHE K paHee MOJaHHbIM
oOpalleHHAM, MODKHO OBITH TNPHIOXKCHO 3asBIeHHE C yKa3aHHEM Ha TO, B
JOIIOJIHEHHE K KaKkOMy HMEHHO OOpallleHHIO OHH IpeJICTaBIssIOTCA. B cimydae
OTCYTCTBHS TaKoro 3asBnenus, paGoTHMK [IpmemHOH cyna ofs3aH ykasatsh
3afBUTENI0 Ha HEOOXOJMMOCTh €ro COCTaBlIeHHA. be3 mpHoOMIEHH: yKa3aHHOIO
3asBlI€HMA [JOKYMEHTHI, TpeACTaBlsieMble B JONONHEHHE K paHee MOJAHHEIM
oOpalieHussM, MOryT ObITH NPHHATH TONBKO B TOM CJIy4ae, €CIH MOAaTelb
HacTauBaeT Ha MX NMPHHATHH Ge3 3asBnenus. [Ipu sTom pabotauk IlpuemMHo#M cyna
00s3aH MNpPHHATE BCE BO3MOXHBIE MEPBl U1 YCT4HOBJICHHMA OOpalicHHA, B
IOMOMHEHHE K KOTOPOMY IpeACTABJISAIOTCS IOAAHHBIE JOKYMEHTBI, HO HE MOXET
HECTH OTBETCTBEHHOCTM B CJIyyae HEBEPHOTO ompeneneHHs oOpalleHHs, K
KOTOPOMY HAIUIEXKUT MPUOOIIUTE TOJaHHBIE TOKYMEHTEL.



3.9. Ha npunsatoM pabotHHKoM [IpremMHol cyna oOpallleHUH NPOCTaBIIeTCS
mramn Ilpuemspoil cylaa ¢ ykasaHWEM TeKyHied JaTbl U BpeMEHH, KOTOPHII
CTABHUTCA HA JIMLIEBOH CTOPOHE MEPBOTO JMCTa 0OpallleHHs B IIPAaBOM HYDKHEM YIIIY,
TaM ke cTaBuTcs Bxonauwit HoMep. llltamn [lpuemnol cyna, 3aBepeHHBIN
HOANMCEI0  paboTHMKA, TpHHABIIero ofpamieHwe, 110 Tpockbe  nuia,
npencrasuBilero obpamenne B [lpueMHyr0 cyda, CTaBUTCH TaKkKe Ha
IIPEACTABIEHHOR MM JOMOJIHHTENIbHOR KOMHK HaHHOro obpamenus. Hltamm ne
CTABUTCH Ha JAPYTHX JOKYMEHTAX, a)ke eClIM OHH I0JAI0TCs B JOMOJIHEHHE K paHee
MOJaHHBIM O0palleHusAM Oe3 MpUoOIIeHUs K HUM 3asBIICHHA, YKa3aHHOIO B IIyHKTE
3.8. HacCTOALIETO PErilaMenTa.

3.10. Bce npHHATEIE JOKYMEHTHI, B TOM YMCIIE TOJaHHLIE B JOINOIHEHHE K
paHee MoJaHHBIM O0pallleHusM, paboTHHK [IpreMHO# 00543aH 3aperHCTPHPOBATH B
coorBercTRyIOMMX noacuctemax ['AC «IIpaBocynue» (ITH «JlokyMeHTOO0OPOT M
obpamenns rpaxnan», [N «CynebHas KOppeCNOHACHIMS» W Ap.) H IepeaTh B
IeHb MpHeMa Mo IPUHALJIEXXHOCTH Mo cOPMHUPOBAHHOMY M PacnedyaTaHHOMY M3
moacucteM ['AC «IlpaBocyaue» COOTBETCTBYIOLIEMY peecTpy IHepeladu
JOKYMEHTOB HIH €IHHOMY PEECTpY ydyeTa BXOHAlled KOppPEeCTIOHACHIHH (B cliy4yae
perucTpallii Beel Bxoasdmel KoppecnioHaeHUMH B [IpremHo# cyaa) Noj MOANNCEH
JTHITY, HEMOCPEJCTBEHHO KOTOPOMY MepelaHbl AOKYMEHTHI, ¢ YKa3aHHeM HM
3aHEMAaeMOH JOJDKHOCTH, 4 B HCKITIOUHTENBHBIX CIy4dasx - He no3nHee 10 yacos 00
MHHYT CJIEAYIOUIero pabodero H:, €ClIH HHOE He NPEAYCMOTPEHO HHCTPYKIHEH 110
cyneOHOMYy OeNONpOM3BOJACTBY. PerucTpaius MOKYMEHTOB M Ilepefaya HMX II0
IOPUHAUIEKHOCTH OCYILISCTBISAETCS B CTPOTOM COOTBETCTBHM C TpeGOBaHUAMH
WHCTPYKIHH 10 CYAeOHOMY JENONPOU3BOACTBY.

Ilpn nepefadie [OOKYMEHTOB II0 IPHHANJIEXKHOCTH B OTHENBl Cyda
COCTaBIIAETCA pEECTp, KOTOPBI MOJANMMCHIBacTCA pabOTHHKOM IPHUEMHOH cyla H
HAYaJLHHUKOM OTHENa, B KOTOpOe IepefaloTcs AOKYMEHTH. OpHIMHAN JaHHOIO
peecTpa mocne ero IMOJIHCAaHHA BMECTe ¢ JOKYMEHTaMH XPaHMTCA B NPHEMHOM
cyna.

3.11. JloxyMeHTHl, IoAaBacMele MO JejlaM, Ha3HaAY€HHBIM K PacCMOTPEHHIO,
pabotHuk [lpuiemMHOB cyna o0sf3aH HE3aMEVIUTEIBHO 3apETMCTPUPOBATH B
noacuctemax [AC «IIpaBocyaue» u nepefaTh IO peecTpam 10 MIPUHAIJIEXHOCTH.

3.12. Ecam sumo ofpamaeTcs ¢ IpockOoif 0 mpueMe  KakHX-aubo
JOKYMEHTOB II0 KOHKPETHOMY JIeJly HENOCPEACTBEHHO B lI€Hb, Ha KOTOPBIMH
Ha3HaYEHO DPACCMOTPEHHE COOTBETCTBYIOLIEro neia, paborauk IlpuemHoi cyna
00f3aH  pasbACHHTH  OOpaTHBIIEMYyCs  Lenecoo0pasHOCTE  pa3pelIeHHMs
COOTBETCTBYIOIIIEr0 BOMPOCA HEMOCPEIACTBEHHO B CyAe0HOM 3acelaHHH.

3.13. Ha xaxIoM MpHHATOM OOpallieHHH, IOJAHHOMY 10 KOHKPETHOMY eIy
(MaTepuany), pabornukoM IlpmeMHOH cyaa KpoMe PerHCTpallHOHHOIO HOMeEpa
CTaBHTCSA HOMEP COOTBETCTBYIOILETO AeNa/TIPOU3BOACTBA, €CIH MHQOPMAIIUA O HEM
umeercs B moacucreMax «IAC «IIpasocyaue». Homep nena (Marepmana)
TIPOCTABJAETCA TAKKE TIPU PErHCTPALMH MPHHATOrO oOpallleHus B MmopcucreMax I
AC «IIpaBocyaue» ¥ COOTBETCTBEHHO - B peecTpax.

3.14. Ecnmu Kk ofpallleHHI0 MpHIOKeHa KBHTaHIHA 00  oIuiare



rOCY/IapCTBEHHOM MOLUIMHB MM 3aBEPEHHAs KOs IUIATEXHOTO TOpydeHus ob
OIUTaTe rocyAapcTBEHHON MONUTHHEI, 00 3TOM JenaeTcs OTMeTKa (¢ 00sg3aTelsHbIM
yKa3aHHEM CyMMBbl YIUIAUeHHON rocyIapCTRBEHHOH MOUUIMHEI) TIPH PETUCTPALMU
naaHOTO O6Gpammenus B nojacuctemax ['AC «IIpaBocymoue».

4, Bolajaua J0KYMeHTOB

4.1. Bpaya AOKyMEHTOB OCYLLECTBIIACTCA HA4YallbHUKaMH U pabOTHHKaMHU
OTHENOB (larlee — HCIONHUTENH) HAa OCHOBAaHWM IIMCBMEHHOro oOOpallieHus
(3asiBNeHMs) rpaKJaHWHA, 3apPErUCTPHPOBAHHOIO B YCTAHOBJIIEHHOM WHCTPYKLUMEH
1o CyAeOHOMY AeNONpOU3BOCTBY MOPSAKE.

HMcnonuuTeny npv BbLAAYE NOKYMEHTOB 00sA3aHBI IIPOBEPUTH NPABHIBHOCTD
otopMiIeHHS TOKYMEHTA, BEIaBaeéMOIO CyJOM, H TOJBKO B Cly4Yae HaJJIEXKallero
ero oOpMJIeHHs BBLAATh JaHHBIN TOKyMEHT.

JokymeHTBI, OGOpMIIEHHbIE HEHaIUIeXaIUM o00pa3oM, He MOryT OBITh
BeIlaHbl. Mcnonuurtenu o0sA3aHbl YCTpPaHMTh HENOCTATKH B OQOpMICHHH
JOKYMEHTa CaMOCTOATEIBHO.

42. HcnonHutenu HECYT OTBETCTBEHHOCTH TOJBKO 3a COIEpKaHHe
CaMOCTOSTENBHO  TOATOTOBJIEHHONO M BBEIAABAEMOro  JOKYMEHTa JIHLAM,
o0pamaroImuMcss B Cyd, B TOM 4YHCI€ B YacTH COOTBETCTBHA COMEPKaHH:A
JOKyMeHTa HHGbOPMAIMH, coAepKalielics B cooTBeTcTBYOmMX noacucremax F'AC
«lIpaBocyauer.

43. Ecid [OKyMeHT MOXeT OBITh BBIJaH TOJBKO OIpEAeNeHHBIM
KATETOPHSAM JIHL], YCTAHOBIEHHBLIM 3aKOHOM, UCIOJHHTENH O0f3aHBI YCTAHOBHTH
JTHYHOCTE 3aABHUTENL M OMPEACIMTh €ro INPHHAIIEKHOCTh K KaTerOpUH JIHII,
HMEIOLIHX TPaBo Ha MoJydeH’e JaHHOTO JOKYMEHTA.

4.4. Eclid DOKyMEHT BBIJJae€TCA NPEICTABUTENO 3asBHTENsA, HCIOIHHUTEIH,
NOMHUMO JIeHCTBHI, yKa3aHHBIX B IIyHKTE 4.3. HACTOALIETO periiaMeHTa, O/KHBI:

IPOBEPHTh HAJIMUYNE y TMPEACTABUTENs IOBEpEHHOCTH OT 3asABUTENSA Ha
COBEpIIIEHHE COOTBETCTBYIOLIETO JeHCTBHA, IPH OTCYTCTBHHM TaKOBOH Da3bACHHTH
HeOOXOIHMOCTH €€ IpeJCTaBIeHN B OTel;

eCIIM YKa3aHHad JOBEPEHHOCTH (€€ HOTApPHAJIBHO YAOCTOBEPEHHAS KONMsA) 110
IaHHEIM cooTBeTcTBYromuX noxcucteM 'AC «[IpaBocyaue» umy nmo nHGoOpMaluH
paGOTHUKOB OTHAENOB Cyla OTCYTCTBYET B Jene/MaTepHale, CHATh KOIHIO C
NOANMHENKA (€Er0 HOTApHAlBbHO YAOCTOBEPEHHOH KONMH), 3aBEPHTL €€ CBOeH
[OANKCEI0 U TIEYATBIO [JIS KOMHH H NPHOOIIHUTE K PAclKCKe B IOJIY4YCHHH
3allpaliiBaeMoro JOKyMEHTA.

Bes coBepiueHHsl YKa3aHHbIX = JeHCTBHH 3alpalllMBacMbli  3aABUTEIEM
JOKYMEHT He MOET OBITh BhIIaH €ro IIPeICTaBUTENIO.

4.5. Tlpu BeIAuYe gepe3 OTAENbI J0O0ro JOKyMEHTA C JIHLA, MOJY4arollero
JOKYMEHT, GepeTcs COOTBETCTBYIOIIAsd PACIKCKa B €ro [OJyI¢HHH.

Pacnucka odopMiuserca JHO0 Ha oOpallleHMH O Bblda4ye 3anpaliydBaeMoro
JOKYMeHTa, NTHOO Ha OTIENBHOM JIHCTE M JO/DKHA CONEPKaTh CIeIyHollue
CBEJCHUA:

Ha¥IMEHOBaHHeE JOKYMEHTa (pacIliucKa);



GaMUIHIO, MMS M OTYECTBO JIKIA, IIOTY4HBIIEro JOKYMEHT (bl);

®.M.0. OOMKHOCTHOTO JIMLA € YyKa3aHUeM HAaHMEHOBAaHHSA 3aHHMAaeMOu
JOJDKHOCTH, 3a HMCKITIOUEHHEM ClydaeB oGQOpMIEHHS PpaclucKd Ha oOpallleHHH
(zanpoce), cogepkanieM HHPOPMALIUIO O 3aHUMaeMOH UM JOKHOCTH;

HAaHMEHOBaHHe IONYyYeHHOI'o(BIX) HOKYMeHTa{0B), YKa3aHHE KOJIH4YecTBa
HOJTYUYSHHBIX SK3EMILILPOB H KOJXHYECTBA JUCTOB IPHIIOKCHHUH,

TIOANHKCH JIMLA, TOMYYHBILETO JOKYMEHTHI);

IaTy MOJMy4eHHUs: TOKyMeHTa (OB).

4.6. Hcnonaurend o6A3aHel TPOBEPUTH INPABHILHOCTE  OQOPMIICHHA
PacIHCKM, KOTOpas Mepefaercs IO TPHHAMIEKHOCTH JNs NpHOOINEHHA K
MaTepHaiaM Jena/ Ipou3BOJCTBa, O BbAAYE JOKYMEHTA JIEIaeTCs TakKe OTMETKA B
cooTBeTcTBYIOIKX nmojacucreMax I'AC «IlpaBocyaue», B CTPaBOYHOM JIUCTE.

4,7. Komuu 3ampaiiBaeMbIX CYAEOHBIX aKTOB H3IOTaBIMBAIOTCA U
oQOpMIIAIOTCS B COOTBETCTBHH C TpeOOBaHMSIMH KHCTPYKUMH II0 CyaeOHOMY
IEONPOM3BOACTBY HEMOCPEACTBEHHO HCIOJHHUTENAMH B JA€Hb [OCTYIUICHHA
3asBlIeHHsA, a NPH HEBOSMOXXHOCTH - B CpoK He Oonee msTu paboumx AHeW ¢
YKa3aHHOM AaTsl.

5. BzaumoneiictBue ¢ paboTHHKAMH annapara cyaa

5.1. B cmyuasx, korma pabGorumk [IpmeMHON cyna obpamaercs K
paboTHHKaM OTZENOB, NociaenHne 00A3aHb!l IPHHATH He3aMeLNUTeIbHbIE MEPBL ATA
paspelieHHsl COOTBETCTBYIOIIEH NpoOIeMHON CHTyauuM (Hampumep, MpOBEPHUTH
HaIW4Ke feNa B CyJe, yCTAHOBHTH 3alpaliiBaeMylo HHPOPMAIMIO 10 MaTepraiaM
COOTBETCTBYIOWIETO JeIa/IPOU3BOACTBA U Ap.).

Bce npuHATHE B TeUeHHe pabodero AHA JOKYMEHTHI, [OC/I¢ PEeTHCTPALUH B
cootBeTcTByromux noxacuctemax I'AC «IIpasocynue» ([N «JloxymenToobopot u
obpamenns rpaxzaan», [ «Cyne6Hasi KOpPECHOHACHLHMA») DPAacKIaibIBAIOTCA
paboTHukamu [IpneMHOM B Manku A/ HCHONHUTENeH 1O NPHHANIEKHOCTH B
COOTBETCTBHH C peecTpaMH lepefadu JOKYMEHTOB.

Cyzmpam nub0 MO #WX MOPYYEHHIO IOMOIIHHMKAM Cyldedl W HajalbHMKaM
oTHeNoB cyna He mosgHee 10 uacoB cienyroumero pabodyero AHs TOTYYHTH B
kaGuHere 126 [TpuemMHON cya Mo NOANKMCE OKYMEHTHl M3 YKa3aHHBIX I1AMOK I
VCTIOMHHTENISH 110 MPHHAUISKHOCTH,

[Mpu mocTymwieHnu AOKYMEHTOB, [OJAaBaeMEBIX IO [e]aM, Ha3sHa4eHHBIX K
paccMoTpeHHIo, paboTHHK IlpuemHOH moche MX perHCTpalkiy 00s13aH COODLIUTE
[IOMOLIHMKY CYAbH — MCTIONHUTENIO IO IPHHAIIEXHOCTH, KOTOPBIH NOIDKEH
110J1y4uTh B [IpreMHOH 1o MOANKMCE HaHHBIE JOKYMEHTHL.

5.2. PaGoruuxu Ilpuemuoil cyna o6s3aHel cOOmMIOAATh IOPAAOK Mepeaaqu
IIPHHATHIX JOKYMEHTOB B JpYTHE OTHENbl, YCTAHOBJIEHHBIA IyHKTaMH 39 -3.14
HACTOSILEr0 PpEriaMeHTa, B COOTBETCTBHM ¢ TpeGOBaHWAMM HHCTPYKUHH IO
cyneOHOMY AeIoNpOH3BOJICTBY.

53. 3a cojepxaHHE W IPaBUIBHOCTH OQOPMIEHHS BbIAABAEMOIO 4Epes3
TIpreMHYI0 CyJa JOKYMEHTAa HECeT OTBETCTBEHHOCTD YIOJHOMOYEeHHBII pabOTHHK
ammnapaTa Cyfa, M3TOTOBMBILUMHA MaHHBIAH AOKymeHT. [IpH 3TOM COOTBETCTBHE



odhopMIIEHHS BBIABaEMOIo JOKYMEHTa TpeOOBaHMAM HHCTPYKIMH MO CyAeGHOMY
ACTIONPON3BONICTRY NOJKHO OBITE MpoBepeHo paboTHHKOM [IpremHo# cya v B TOM
cilyyae, KOrja JOKYMEHT IOJrOTOBNEH HHBIM YNOJIHOMOYEHHBIM pPabOTHHKOM
anrmapara cyza.



