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Ilono:keHne 0 NPpHEMHOH
Kbi3bliickoro ropoackoro cyaa Peenyoiuku TeiBa

1. O0mue no/ioKeHus

1.1. TIpuemnuas B Kbi3puickom ropozackom cyne Pecrybnuku TeiBa (nanee -
[lpuemnas cynma) sBIsSe€TCS COCTaBHOM 4acThl0  OTJAENOB  obecrnedeHHs
CYIONPOU3BOJACTBA [0 YIOJOBHBIM J€jlaM, II0 TpaXIaHCKUM [ejam, I10
aJMUHMCTPATHBHBIM JI€JIaM U MaTepuanaM, OTAela rocy1apCTBeHHOH CTy kOBl U
OpraHu3aludoHHOro obecreyeHus, oTAena MHPOpPMaTH3AUMHM M 0O0ILEro
JIeJIONIPOM3BOICTBA, CO3/IaHHOM B LIEJSAX 0OecrneueHus JOCTYIHOCTH MPaBOCYIHs
nyreM S(QQeKTHBHOH oOpraHu3alMd pabOThl Cyda IO NpueMy 3asBIEHHH H
obpamienuii rpaxaaH (puaMuecKMX JIMI]), NpPEACTaBUTENIEd OpraHu3alnun
(FOpUAMYECKUX JIHIl), OOLIECTBEHHBIX OOBEIUHEHHil, OPraHoOB IoOCYIapCTBEHHOM
BJIACTH M OPTaHOB MECTHOI'O CaMOYIIPaBJIeHHUs ([jajiee - IpUeM Ipax/aH).

1.2. OyHKIUKH TIpHeMa rpakaaH MOTYT ObITh BO3JIOKEHBI IIpelcenaTelIeM
cyna Ha ¢enepalbHbIX MOCYapCTBEHHBIX I'PaXIaHCKHX CIIy)KalllkiX, 3aMellaloInX
JIOJDKHOCTH, He BXOJSAIIHE B COCTaB CTPYKTYPHBIX IOJApa3/elieHUuH ammapaTa cyaa
(«TIOMOIIHMK MpeceaaTeNs Cy/1a», KTOMOIIHHUK CyAbU» H T.I.).

1.3. TlpueM rpaxkgaH ocyllecTBaseTcs pabOTHMKaMH ammapara cyja, Ha
KOTOpBIX IIpHKa3oM mpezcenaTens cyaa oT 21 mas 2025 r. Ne 01-15-163 «O6
OTBETCTBEHHBIX JIUIAX 3a paboTy B MIPUEMHOMN Cyaa» BO3II0XKEHBI U COOTBETCTBEHHO
3aKpeIUIeHbl B HX JO/DKHOCTHBIX periaMeHTax 00s3aHHOCTH 110 TpUeMy rpaxaaH. B
cilydae HeOOXOAMMOCTH MPHKA30M IIpeJcenaTeNs cyla yTBepKaaeTcs Ipaduk
BeJIeHMs TIpreMa IpaXkJIaH YIOJTHOMOYEHHbIMU paOOTHUKAMH allnapara cya.

1.4. B cBoeii nestensHOCTH pabotHukH [IpuemHON cyna pyKOBOACTBYHOTCS
Konctutyuuein Poccuiickoit ®enepauuu, QeaepalbHbIME KOHCTHTYLIHOHHBIMH
3akoHaMH oT 31 mexabps 1996 r. Ne 1 -®K3 «O cynebnoit cucreme Poccuiickon
depepaumu», ot 7 ¢espans 2011 r. No 1-OK3 «O cynax oOieil OPUCIUKIHN B
Poccuiickoii ®enepanuny, PeneparbHbIM 3aKoHOM 0T 22 nexabps 2008 r. Ne 262-
®3 «0O6 obecrneyendd JjocTyna K HMHGOpMauUuuM O JeATeNbHOCTH CYHOB B
Poccuiickoii ®enepanun», NOpoLecCyalbHbIM 3aKOHOJaTelnbcTBOM Poccuiickoi
deepaliy, HHEIMH HOPMAaTHBHBIMH IIpaBOBBIMH akTamu Poccuiickoi ®enepanu,
npukaszaMu U pacnopspkeHusiMi Cyne6Horo nemapramenta npu Bepxosnom Cyze
Poccuiickoil, TNpWKa3aMH M paclIOpsUKEHHSMH TIpeAcenarens cyna, a TakKke
HactosmuM [lonoxenuem.



2. OcHOBHBIE 32Ja9H

2.1. ObecneueHue peanus3allid INpaB rpaxaaH Ha oOpalleHHe B CyJ 3a
3aMIUTOH HapyIIeHHBIX W00 OCMapHBaeMbIX TIpaB, CBOOOA HIHM 3aKOHHBIX
HHTEPECOB.

2.2. Ynopsano4eHHe OpolieAyphl peajii3alliy NpaBa Ha CyJAeOHYIO 3aIluTYy.

2.3. OnrTuMH3anMg JOKYMEHT0000poTa.

2.4. Wckmodyenne obuleHHs CyAeil ¢ NHMLlaMH, YYacTBYIOIIUMH B Jelne, 10
paccMOTpeHHA Jiena.

3. OcHoBHBIEe GyHKIHH

3.1. OpraHuzanus eXeIHEBHOIO MpHeMa IpaxaaH (KpOME BBIXOAHBIX H
TIpa3gHHUYHbIX JHEH).

3.2. OGecreyeHue NMpUeMa NMHUCBMEHHBIX OOpallleHHH, a TakXkKe TOKYMEHTOB
II0 KOHKpPEeTHbIM CcyJeOHBIM JenaM, 3amnpocoB, >kano0 Ha JelcTBuUA cCynei,
paboOTHHKOB anmnapara cyla.

3.3. IlpueM HCKOBBIX (3 IMHHUCTPATHBHBIX UCKOBHIX) 3asBIEHHH, 3asBICHHH,
aneJNIALHOHHBIX (YaCTHBIX ), KaCCAalIMOHHBIX Kano0, IpeJCcTaBICHUH, IPOTECTOB.

3.4. MHudopmupoBaHue TIpaxaaH O pe3ylbTaTax pacCMOTPEHHS HX
oOpallieHui B cya.

3.5. ObecneueHrne COXPaHHOCTH ITOCTYNUBIICH KOPPECTIOHACHLIHH.

3.6. llepenaua MaTepHaloOB IO IPHHAIIEKHOCTH.

3.7. OrmepaTHBHOE M MEPHOAMYECKOe HHPOPMHUpOBaHHE IMpeJceaarells cyaa
0 pe3ynbTaTax paboTsl.

3.8. PaGormmku IlpueMHOH cyZa [AalOT pPa3bsICHEHHA M0 CIELYIOLIUM
BOMpPOCaM:

(opMBI HCKOBOTO (aIMHHUCTPATHBHOTO MCKOBOTrO) 3asBIeHUA (3afBICHHS O
BLIHECEHMH CYHNeOHOTo IpHKaza), KacCaIlHOHHBIX W ale/ULILMOHHBIX (YaCTHBIX)
xano6, HHBIX 3asBJIeHHH, xanod u ap.;

TIepeYHs JOKYMEHTOB, IpHJIAaraeMblX K HCKOBOMY (aIMUHMCTPaTHBHOMY
HCKOBOMY ) 3asBICHHUIO, 3asBIECHHIO, JKasole;

NOPAKA [PUHATHS HCKOBOTO (aIMUHHMCTPATHBHOTO HCKOBOTO) 3afBICHHS,
3agBJICHUSA, )KAIOObI K POM3BOICTRY CYAQ;

OCHOBaHHI OTKa3a B NPHUHATHH, BO3BPALUCHWH, OCTaBlieHHH 0€3 IBHXKEHUA
UCKOBOTO (aIMUHHCTPATHBHOTO WCKOBOTO) 3asBJCHUA, 3ajABJICHHS, KaloOHl,
OpeabABIEHUA BCTPEYHOI0 HCKOBOTO 3asBJICHUS U T.1.;

OIIaThl TOCYJapCTBEHHOH  IMOLUIMHBI, OCBOOOXKIEHHMS OT  OILIATHI
roCyJAapCTBEHHON MOIUIHHBI, YMEHBLICHUA pa3Mepa IocyJapCTBEHHOH MOLUTHHEI,
npeACcTaBIeHHs OTCPOUKH (paccpOdKH) ee YILIATh;

HOpSAKa BHJAYH KOMUH CyZeOHBIX W MHBIX JOKYMEHTOB, JHYHBIX
JOKYMEHTOB, BEIIECTBEHHBIX JOKA3aTEbCTB, HCIIOIHUTEIBHBIX JOKYMEHTOB;

HWHBIM BOIpOCaM CYIOTIPOU3BOJCTBA, BEICHUS cynebHoro
IETONPOU3BOACTBA, 32 HCKIIOYEHHEM KOHCYNBTAIHOHHBIX BOMPOCOB, KACAIOLIMXCS
OlLIeHKH JOKa3aTeNbCTB, BIMSIOUIMNX Ha XapakTep, 00beM NPaBOOTHOIICHUH H TOMY
OA0OHBIM BOIIPOCaM.



4. Ilopapok pat6orel Ilpuemuoii

4.1. IlpueM rpaxzaH OCYIIECTBIAETCA €XKeJHEBHO B TEYEHHE BCEro
pabGouero speMenu ¢ 9 yaco 00 MuHyT 1o 18 yacos 00 MunyT B kabunere Nel26;

- IIpUEM HUCKOBBIX 3asBJIeHHH, 3ajABIE€HHUH B MOPAAKE MCIOIHEHUSA PEIICHHsA
cyna B kabunete No 122;

- npuéM aJMUHHCTPATHBHBIX HMCKOBBIX 3afABICHUH, Xano® mo jgenaM o6
aIMHHUCTPATUBHBIX  [paBOHApPYIIEHHAX, Jex 00  aJIMHHUCTPaTUBHBIX
IpaBoHApyIIeHUSX B kabuHete No 111;

- npuéM MaTepHaloOB B MOpsAAKe IJOCYAeOHOro NpOHM3BOJACTBA, B MOpAAKE
UCTIONHEHHUS PUTOBOPOB B KabuHeTe Ne 112;

- mpuéM YroloBHBIX Jiell B kabuuete Ne 108;

- IpuéM YTONIOBHBIX JeJ, BO3BPAallCHHBIX H3 aNeUIAMOHHOW WHCTAHIIMH
BepxosHoro Cyna PeciyOonuku TriBa, B kaOuneTe Ne 110.

VYcTaHoBIEHHE COKpalleHHOTO BpeMeHH paboTel [lpuemHOH cyna He
JOMyCKaeTcs.

4.2. Ilpuem rpaxnaH BefeTcs Oe3 NpeABApUTENBHOH 3allMCH B TOPSJKE
OUepPEAHOCTH, 3a HCKIIOYEHHMEM OTIENbHBIX KATETOPHH IpakllaH, HMECIOIIMX B
COOTBETCTBUH C 3aKOHOAATEIBCTBOM IIPABO HA BHEOIEPEAHOH IIpHEM.

4.3. Ilpy npueMe rpaxJaHuH TNPEIBABIACT AOKYMEHT, YIOCTOBEPAIOMIMH
JTHYHOCTH, JOBEPSHHOCTH HA COBEpILICHHE COOTBETCTBYIOILEro AeHcTBus (Ui
TIpeICTaBUTENA 3asABUTEN ), THO0 opep aJBOKaTa.

4.4. I'paxnaHe, HAXOAAMMECA B COCTOSHMHM &IKOrOJBEHOI0, HAPKOTHYECKOTO
HJIM MHOT'O ONbSHEHHU:A, HA NIPHEM HEe JONMYCKAIOTCS.

4.5. B cmydae rpy0Goro, arpecCHBHOIO MOBEACHHA IpaxIaHWHA IpHEM
npekpamaercs. Ilpu copeplieHWM TIpaKJaHHHOM B XOJ€ JHYHOIO IIpHEMa
JeicTBHl, HapylaroIdX OOLIECTBEHHBIN NOPIAOK U IPEACTABAIOLIMX YIpo3y
XH3HH W 3J0POBBI0 OKPYXKaIOWIUX, paboTHHK IIpHeMHOH cyAa He3aMeIIMTEIbHO
BEI3bIBAET CYAeOHOrO TMpHcTaBa MO O0OECIEYEeHHI0 YCTAaHOBIEHHOIO MOpAIKa
JeATEJILHOCTH CY/a.

5. Ob6ecneyenne aeareabnoctd [Ipuemnoii cyna

5.1. JesrtensHocTh IlpueMHON cyaa obecneduBaercss paboTHHKaMM
anmapara cyZAa, OTBEeTCTBEHHBIMHU 3a paboTy ITpHeMHOii.

5.2. Koxtpons 3a pnestensHocThic IlpuemHoOl Cyaa  ocyIlecTBIseT
npeaceaarens cyaa.

5.3. [lpueMHas cyna ¢YHKIMOHHPYET B TECHOM B3aUMOJEHCTBHH C
OTAENaMH.

5.4. IlpueM ocyllecTBIAETCA B CIEHHAIBHO OTBEACHHOM MOMEIUICHHH,
obecneyuBaroieM CROOOMHEIN JOCTYI rpaxaaH B TedeHHe Bcero pabouero nas. B
yHOOHBIX IJIS MOCEeTHTENeH MecTax JOIKEH OBITh pa3sMelleH CIPaBOYHbIR MaTepHa
60 MHGOPMALMOHHEIM KHOCK, COAepXallMii HeoOXonuMylo HH(POpMAaLHUIO O
pa6ote IIpremHOili cyna (OKYMEHTEI, perIaMEeHTHPYIOINKE AeATEIBHOCTD).



6. 3aka0unTebLHbIE NOJIOKEHHS

6.1. Bemenuwe nenomnpous3BoACTBa (perucTpanus, Yydyer, mepefada) Io
ofpalieHHAM TIpaxIaH OCYLIECTBISETCS B COOTBETCTBHH C IIOJIOKEHHAMHU
HMHCTPYKIHH IO CyeOHOMY eIONpPOU3BOACTBY.

IIpumeuanne: * Bpimaua xomwdl cyfeOHBIX [JOKYMEHTOB, KOIMI
ayIHo3alMCH (BHIe03amucH) cyAeOHBIX 3acefaHuii, TOBTOPHAA BBIJAYa KOIMIA
CyAeOHBIX aKTOB, NyONHKAaTOB HWCIIOJHHTENBHEIX IOKYMEHTOB; O3HAKOMIIEHHE C
MaTepHajamMu e, HaXOAAIMXCS B HPOM3BOACTBE Cyla POH3BOIUTCA
pabOTHHKAMM COOTBETCTBYIOUINX OTACIIOB,



