BBIMUCKA n3 IPUKA3A N 43
no KuposckoMmy paiioHHOMY cyy
r. Kazanu or 02 centsibps 2025 rona

B coorserctBumM ¢ Mucrpykumeil no cymeGHomy AEJOTNIPOU3BOJICTBY B
paiionHoM cyne, yTBepxkenHoi [Tpukazom I'enepanbHoro aupexkTopa CynebHoro
aenapramenTa npu BC PO ot 29 anpens 2003 roma Ne 36,

[TPUKA3LIBAIO:
5 PaspaGorats u yrBepants ITonoxenue o NOpsJiKe BbLIA4YH CyneOHBIX aen u

AOKYMEHTOB JUIsi 03HaKomIeHus B KuposckoM paiionHom cyne r. Kaszanu.
OcHoBanne: pacniopspkenue 1.0, npencenarens cya.

H.o0. npencenarens Kuposckoro
paionHoro cyzaa r. Kazauu NOJANHUCH JLN. Camarosa

Konus Bepna:

H.o. npencenarens Kupgmof RN JIL.U. Camarosa
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1o paitonHoro cyaa r. Kazauu
M ) 7
"o H.H. CamaTosoii
U 5 Ne 43

[TOJIOXKEHUE
0 MOpsi/IKe BbIAAYH Cy1eOHBIX €] U JIOKYMEHTOB ISl 03HAKOMJICHHUS
B Kuposckom paitonHom cyne r.Kazanu

Hacrosimee Ionoxenue o nopske Beiiaun CyAeOHBIX el B IOKYMEHTOB B
Kuposckom paiionnom cyne r.Kaszaum pa3paboTaHO B COOTBETCTBUH C
WHctpykumedi  no  cyaeGHomy ACJIOTIPOU3BOACTBY B paiflOHHOM  cyje,
YTBEpXKCHHOH npukasom [enepansHoro ampexropa Cyne6Horo JienapramMeHTa
npu Bepxosiom Cyne Poccuiickoit ®enepaunn or 29 anpens 2003 r. Ne36,
Muctpykuueit o nopsjke opranusaumuu KOMILICKTOBAHHUS, XpaHEHHs, y4dera M
HCIIONIL30BAHUA ~ IOKYMEHTOB  (9JIEKTPOHHBIX  JOKYMEHTOB) B apxuBax
(benepanbHEIX CynOB O6uIEH OPHCAUKIMH, yTBepiierHoi Ilpukasom Cynebroro
AenaptamenTa npu Bepxosnom Cyne PO or 19 mapra 2019 Ne 56.

1. Topsiok BeLIaus CyeBHBIX 8N A/ 03HAKOMIICHHUS B MIOMEIIIeHHH cyaa
1.1. CyneGuble nena (unbie MaTepHaibl) BLIAAIOTCS JUIS O3HAKOMJICHHS B
MMOMELICHNH Cy/la HA OCHOBAHWM MHCHBMEHHOrO 3asfBJICHUS C COOTBETCTBYIOLIIEH
pPe30IIouMel CyAbH, B TPOM3BOACTBE KOTOPOTO HAXOAMTCS (unu) HaxommiioCh
CylebHOe N1e/10, a MPH UX OTCYTCTBHH — npeacenarens Cyjaa, B JIeHb HOCTYIICHHUS
3aiBJICHHA, a NIPH HEBO3MOXHOCTH - B CPOK He Gosee Tpex pabouux amei c
YKa3aHHOH 1aThl U IPY MPEIbABICHUH CIEIYIONNX JIOKYMEHTOB:
a) oOBMHIEMBIMH, MOACYTUMbIMH, OCYKICHHBIMH, ONpPAaBIAHHBIMH, THLAMH, B
OTHOLICHHH KOTOPBIX BEIETCS MPOM3BOJACTBO MO Aedy o6 AJIMHHHCTPATHBHOM
NIPaBOHAPYIICHUH, MOTEPNEBIIMMH, CTOPOHAMH [0 AeNy, TPEeTBHMH T aMH,
SAKOHHBIMH TIPEACTABUTEINAMH MO YrOJOBHBIM, IPAKIAHCKHM JeliaM M JieaaM 06
aIMHUHHUCTPATHBHBIX IPaBOHApYILIEHMSAX, 3asABHTEIIAMH 7 JApYTUMH
3AHHTEPECOBAHHBIMM JIMIAMH MO JeJaM 0co0Oro NMpOH3BOACTBA M MO nenam,
BOSHUKAIOWMM M3 MyONMYHBIX NPaBOOTHOLIEHWH, TpakKIaHCKHMH HCTLAMH,
OTBETYHKAaMHU 10 YrONOBHLIM JleJlaM - JIOKYMEHTa, YAOCTOBEPSAIOLIEro JIHYHOCTE
corjacho npuioxkenuto N 1, a UX NpeACTaBUTENSMH, 3aLIHTHUKAMH - TaKke

AOBEPEHHOCTH,  OQOPMICHHON B COOTBETCTBHH  C TpeboBaHUSIMH
3aKOHOJIaTeNIbCTBA;

0) anBokaTamu, BEICTYNAIOWIMMH 110 YTOJIOBHBIM, FPaXIAHCKHM JIesIaM U JielaM 1o
AIMHHHCTPATHBHBIM  NPABOHAPYUICHHSM, -  opjepa COOTBETCTBYIOILIETO

a/IBOKAaTCKOro 00pasoBaHMs ¥ YAOCTOBEPEHHA JHYHOCTH W (M) ynoctoBepeHus
aJiBoOKara;



B) JIpYTMMH 3aMHTEPECOBAHHBIMHM JIMLUAMHM, BBHICTYNAIOLIHMH MO YTOJIOBHBIM,
FPAKNAHCKHM 1enaM, faenaM o0 aAMHHHCTPATHBHBIX MpPAaBOHAPYIIEHHSX, -
AOKYMEHTOB, YI0CTOBEPAIOLIMX JHYHOCTE H MOJTHOMOYHS;
I') IPOKYPOPaMH - CITy»eOHOr0 y0CTOBEPEHHS;
M) MHBIMH JODKHOCTHBIMH JIMUAMM TNPH HAIHYHH 3aKOHHOTO OCHOBAHUS -
MOTHBHPOBAHHOTO [TMCbMEHHOT'O 3ampoca;
€) peadMIMTHPOBAHHBIM JIMIAM, 4 C HX COMJIACHS HJIM B ciydae UX CMEpTH -
HAacleHUKaM, ONM3KHM PpOJICTBEHHMKAM, pPOJACTBEHHHKAM, HIXKIMBEHIAM B
COOTBETCTBHM CO cTathamu 133, 134 VTIK P®, crarteeii 11 3akona Poccuiickoii
®enepaunn or 18.10.1991 N 1761-1 "O peabMIMTallMH JKEPTB MONHTHYECKHX
penpeccHi" - NOKyMeHTa, YAOCTOBEPAIOMIEr0 IUYHOCTD H () monHOMOuYHS, a
TAKOKE MOATBEPXKAIOLIErO COOTBETCTBYIOUICE POACTBO (haKT HAXOKIEHHS Ha
WXKIHUBEHHH ).
1.2. O3HakomneH#e M, yKa3aHHBIX B nyrkre 14.1 MHctpykumu mo cynebuomy
ACTIONPOU3BOACTBY B pailOHHOM (ropojickom) cyae ot 29.04.2003 r. No 36, ¢
MarepuanaMu cyzaedHoro gena (MHBIMH MaTepHajaMH) [POM3BOAHTCS Ha
OCHOBaHMH WX TNHCbMEHHOro 3assieHus (bopma N 62), Ha KOTOPOM CyJbs, B
[TPOH3BOACTBE KOTOPOro HAaXOAMTCA (WM HAXOAMIOCH) cynebHOe JleJio, a npH ero
OTCYTCTBMHM - TMpelcenarTesnb Cyaa jenaer COOTBETCTBYIOLIYIO OTMETKY O
MOpy4eHUH pabOTHHKY anmapara Cy/ia 03HAKOMHTB C maTtepuazaMu aena. Jlanaoe
3AABJICHUC MOJLIMBACTCS B JI€JI0, a B ClIyvae MpeabABIeHus JOBEPEHHOCTH K Jiey
MpHOOIIaeTCs TakKe ee KOmus.
1.3. Osnakomsienne ¢ genamu (MHBIMH MaTepHalaMM) 10 TIpakAaHCKHM,
YFOJIOBHBIM  JielaM M aJIMMHHCTPATHBHBIM MaTepHaiam [NPOH3BOAUTCH B
TOMEIICHHH OTZENA CYIONPOM3BOZICTBA HA MIEPBOM 3TaKe 3MAHHS Cyla B MPHCYTCTBHU
YHOIHOMOYCHHOrO Ha TO pabOTHMKA anmapata cyjaa B YCIOBUAX, KOTOpbIe
HCKIIIOYAIOT HM3bATHE, MOBPEKIEHHE, YHHUUTOKEHHE MaTepHalloB JieNl, a TaKxKe
BHECCHHE B HUX HCTIPABJICHUH 1 JONUCOK, Tepeady uX Ipyromy LY.
1.4. O6 o3HaKOMJICHHH ¢ N€NIOM JleNlaeTcs OTMETKaA B CIIPaBOYHOM JIHCTE.
1.5. Tlocne o3nakomnenus c CyAeOHBIM JeNoM  (MHBIMH MaTepHalaMu )
YNONHOMOYEHHBIH paboTHHMK anmapata cyma B MPHCYTCTBHH JIMIIA, KOTOpOe
O3HAKOMHJIOCE C CyNeOHBIM AeIoM (MHBIMHU MaTepHanamy ), mpoBepsieT COCTOSHHE
AQHHOTO Jela W Halu4He BceX JOKYMEHTOB B jene, jefaer OTMETKY B
sasBnennu (Gopma N 62) o ToMm, uyto meso BO3BpaileHo. B cinyuyae eciu nmocne
BO3BpALlICHAA NieN1a YNONHOMOYEHHBIM PabOTHHKOM anmaparta Cy/la BBIABIIEHO
H3BATHE, IIOBPEKICHUE MATEPHAJIOB €, a TAK)Ke BHECEHHE B HUX HCIIpaBIeHHI
JIOTIUCOK, 00 3TOM He3aMeUTHTENILHO coobmaeTcs npeacenareno cyaa Jaubo ero
3aMECTHTEIIIO.

2. Ilopsinok Biauy cyneGHBIX men u HalpaBleHUs UX 3a Npeaensl cyaa
2.1. TMo nuckMeHHBIM TpeGoBaHMsM OpraHoB, KOTOPBLIM 3aKOHOM NPEeIoCTaBIIEHO
npaBo HcTpeOOBaHMA Jeia, U Ha OCHOBAHHM PacrnopsuKeHHs NpejceiaTens cyaa
cy/iebHble fea HANPaBIAIOTCA UM B TPEXIHEBHbBIH CPOK 3aKA3HON TMOYTOM MM ¢
PacchblJIbHBIM.




2.2. PaboTHuKamy annapara cyza B y4éTHO-CTATHCTHYECKO KapTOYKe M KapTouKe
nena I'AC «llpaBocynme» oTmeuaercsi, koraa, KOMy H IO KaKkoMmy ajpecy
HanpaseHo cynedHOe [1eJ10, a TakKe JaTa BO3BPALICHHS 1eNa B CyII.
2.3. OtseTcTBeHHBIH PabOTHHK OTHENA CYNONPOM3BOACTBA apxuBa cyaa o0s3aH
KOHTPOJHPOBATL BO3BpAT Jie]l M HE peke OIHOr0 pa3a B Mecsll JOKIaabiBaTh
npeJice/laTelnio Cyaa.
2.4. Jlo BosBpamenus Jena B cyn TpeGOBaHHE O ero BBICBLIIKE, KOMHH
COMPOBOMHUTENILHOrO MHCHMa, NPUIOBOPA WIIM PEUICHHA XPAHATCH B KOHTPOJIBHOI
rnarike.
2.5. B y4eTHO-CTaTHCTHYECKOI KapTouke OTMedaeTcs, Kora, KOMY H 10 KakoMy
3anpocy Je/I0 HanpaB/ieHo, KOT/la OHO BO3BPALLEHO B CYII.
2.6. Y4er BblIauM U BBICBUIKM JI€/I, HAXOASIINXCS B apxuBe Cy/Ja, NPOU3BOJAUTCS B
COOTBETCTBHH C JCHCTBYIOLIMMH NPAaBHJIAMH 110 BEAEHHMIO apXHBa.

3. Ilopsinok BeLIa4H NOANMHHBIX JOKYMEHTOB H3 cyneOHBIX nen
3.1. Tloanuuuple NOKYMEHTBI M3 CyAeGHBIX aen (MHBIX MaTepuanoB) M HX
HaanexauM 00pa3oM 3aBepeHHbIE KOIMHMH, MNpEICTABIEHHbIE Y4acTHHKaM#u
YTOJIOBHOTO, Ipa’KIaHCKOro CyNONMpPOM3BOACTBA H YYaCTHHKAMH TIPOM3BOJACTBA IO
JenaM 00 aAMHHHCTPaTHBHbIX MPABOHAPYIIEHHMSX, a TAKKE MHCHMEHHbIe CIIPaBKH
MO 1€/1aM BBIIAKOTCA YIOTHOMOYEHHBIMI PabOTHHKAMH OT/Ie/1a 1e/I0NMpPOU3BOACTBA
WK apXMBa Cyaa HAa OCHOBaHWHM HX IMCHMEHHOrO 3asBEHHS; a CylaM obmeii
IOPHCANKIIIM, OpraHaM J03HAHHUS U CIIeJICTBUA - HA OCHOBAHHH MOTHBHPOBAHHOTO
3anpoca M (MIH) MHBIX HEOOXOIUMBIX AOKYMEHTOB, MpPENyCMOTPEHHBIX
3akoHonatenbcTBoM Poccuiickolt Menepauun B cpok He Gomee Tpex paboumx
AHeii. Ha 3asBnenmu wiM 3ampoce o Bbigade MOMTHHHBIX JOKYMEHTOB W3
cynebHoro  jgena  mpocraBiseTcs paspeliaroias  pe3omOUHs  CYJbH,
MPEACENATEILCTBYIOIIErO MO JeNy, a MPH ero OTCYTCTBHU - TpejcenaTess cyna
(nsn ero 3amecTuTeNs).
3.2. B3aMeH BbIIAHHOTO NOMIHHHMKA K Aely NpHOOIIaeTcss ero Komus,
3aBepeHHas Cyabeil U repboBOi MevaThio cya.
3.3. Ilpu BbLIAYe NOATHHHHUKOB JAOKYMEHTOB M3 cCyaeOHOro jena Ha X
34BCPEHHBIX KOMHAX JOJKHBI YKa3bIBAaThCA (hAMHUIIMS, HMMS, OTYECTBO nuua,
MOJYGHBLIETO NOKYMEHT, €ro MpoLeccyaqbHOe IMOJIOKEHHE MO IeNy, AaHHbIe
AIOKYMEHTA, yNOCTOBEPAIOWIEro JIMYHOCTL. B mosnyueHun nokymeHnTa 3To Mo
AOJDKHO pacIiicaTsCs ¥ MPOCTaBUTH ATy MojydeHus. JIMno, Beiaasinee JOKYMEHT,
AO/DKHO  yKa3aTb CBOIO (aMHIHIO, IOKHOCTh M TOCTABHTH [TOIIMHCH. ITpu
MPEABABICHUH NOBEPEHHOCTH HEOOXOAMMO CHATh ¢ Hee KOMHIO M TOLINTH B
neno. Takue xe cBeleHHs yKa3bIBAIOTCS B CIIPAaBOYHOM JIHCTE,
3.4. JloKyMeHTBI, Ha OCHOBaHMH KOTOPLIX H3 cynebHOro jena BbUIaHbI
MOATMHHUKH, a TaKKe MX 3aBepeHHble KOIMH, MOMIIHBAIOTCS B en0. B ciyyae
Hanpas/ieHus MMOMIMHHOTO JIOKYMEHTAa 3aKa3HOM TMOYTOH B Jeno Takske
MOAIINBACTCA KOMUSA CONPOBOAMTENLHOTO MHCHhMA € MCXOMAIIHM HOMEpOM H
NaTOi.
3.5. TlucbMeHHble [OKAa3aTenbcTBA W3 Aena ¢ paspelleHHs  CYy/IbH,
MPEACCAATENLCTBYIOMIErO MO ey, a NPH €ro OTCYTCTBUM - MpeacenaTels cyna



(ero 3amectutesss) MOryT ObITh BO3BpalleHbl NMpPEJICTABHBIIMM HMX JMIAM M 0
BCTYIIJICHUS PEIeHHs Cy/a B 3aKOHHYIO cuity (c1. 72 I'TIK PD).

4. [Topsiok BBIIAYM KOMHIT JOKYMEHTOB H CHATHS KONHIA ¢ MaTepHasioB
nena
4.1. Konuu pewenus (npuroBopa, peuieHus, onpeaeneHus, MOCTaHOBJICHHS) cyia
10 JenaM  BBIAIOTCA  (HANpaBIAIOTCA) B CIydasX, MpeayCMOTPEHHbIX
NpoueccyalbHbIM 3aKOHOAATEILCTBOM.
42. Komuu  sanpammMBaeMbiX  CyAeOHBIX  aKTOB  M3rOTABIMBAIOTCS
YMOTHOMOYEHHBIM PabOTHHKOM anmapara cyza B JAeHb NOCTYIJICHHS 3asBJCHHSA, a
1TpH HEBO3MOXKHOCTH - B CPOK He Donee nsitu paboyuux aHel ¢ yKazaHHOI JaThl.
4.3. WsrotoBnenume KOmMii MOKYMEHTOB MO JenaM, CHAHHBIM B apXuB,
OCYLIECTBISIOT PabOTHUKH apXuBa, 10 JefaM, HaXOMSUIMMCs B MPOU3BOJICTBE
CYAbH W N€JIaM, HE CaHHBIM B KaHLEISPUH CyJa, CeKpeTapH CyaeOHbIX 3acenanHuii
(MOMOIIHMKH Cyzel), BO BCEX OCTAIBHbIX ciydasx — paboTHHkH oTaena
CyZeDHOro NpOM3BOACTBA CY/A.
4.4. TlpaBo Ha cHsATHE KONHIi JOKyMEHTOB C MATEPHANIOB /e/1a 32 CBO CYET, B TOM
HHCIE C MCMOB30BAHHEM TEXHHYECKHX CPEICTB, NPEAOCTABISETCS CIEAYIOUIUM
JMuaMm:
OOBHHSEMBIM, MOACYIUMBIM, OCYKIECHHBIM, OMpaBIaHHBIM, MX 3alIUTHHKAM W
npencraBuTenam (¢r. 47 4.4 n. 13, c1. 53 4. 1 . 7 VIIK PD);
noteprnieBnM (c1. 42 4. 2 n1. 12 VIIK P®);
FPaXAAHCKOMY HCTIY, €ro MNPEeACTAaBHUTENI0 B YacTH KOMMil NnpoLeccyalbHbIX
PEUICHHH, OTHOCAUIMXCS K NPEABABICHHOMY UM IPaKIaHCKOMY HCKY (cT. 44 4. 4
n. 13 VIIK P®);
FPAKIAHCKOMY OTBETYHKY U €0 MPeCTABHTENIO B YaCTH MaTePHAIIOB YIrOJIOBHOI'O
AC/a, KOTOpBIE KAcCaOTCs rpaXaaHckoro ucka (¢r. 54 u. 2 m. 9, ¢t. 55 u. 2 VIIK
P®D);
CTOPOHAM H HHBIM JIHLAM, yYacTBYIOLIMM B IPaKIaHCKOM Jeje, a Takke HX
npeacrasutessm (ct. 35 u. 1 I'TIK Pd);
PeabHIMTHPOBAHHBIM JIHUAM, 4 C HMX COrJIacHS HIM B cllyyae HMX CMepTH -
POACTBEHHHKAM, (MXKIMBEHIIAM) B YacTH O3HAKOMIICHHS C MaTepuasaMu
NTPEKPALICHHBIX YrONOBHBIX H AAMHHUCTPATHBHBIX €/ H TOJYYEeHHS ¢ HUX KOMMil
(cr. 11 3akona Poccuiickoii ®enepauyn ot  18.10.1991 N 1761-1 "O
peadbuIHTaLMK JKEPTB MONMHTHYECKHX penpeccuii").
4.5. Bce mepeunciienHble HIA CHUMAIOT KOMHH 110 NUCBMEHHOMY 3asiBJICHHIO B
MOPALKE,  YCTAaHOBIEHHOM  MpeicejaTeneM  cyaa WO  cymbedt -
MPEACEATeNbCTBYIOUIUM 110 JAey.
4.6. JlanHOe NMHCbMEHHOe 3asBieHHE ¢ paspemaronie pe3omonneil npeacenaresis
CYAa WK CYIbH - NpeJcenaTebCTBYIONIEro MO AeNy MOAIIMBAETCS B cynebHoe
AeJo.
4.7. CHsATble NepeynClIeHHBIMH JHUAMH 33 CBOH cyeT KOMHH C MarepHasos
CYNeOHOro nena, B TOM 4HC/E C MOMOMIBIO TEXHUYECKHX CPEICTB, CYAOM He
3aBepAIOTCA.
4.8. IloBTopHas BbImaya Komnwuit CyNeOHBIX aKTOB (pelnenuii, onpemenenwuii,
[IPHTOBOPOB, TNOCTAHOBJICHUH, CyaAeGHBIX MPHKA30B) IHLAM, Y4acTBOBaBUIMM B




CyneOHOM 3ace/laHuy, a TaKkxKe APYTHM JIMLAM, YbH MHTEpECH HETOCPEICTBEHHO
3aTparnBalOTCAs  CyAeOHBIM aKTOM, OCYIIECTBISETCS MO0 HX MMACbMEHHOMY
MOTHBHPOBAHHOMY 3asBJICHHIO B CPOK He Gosiee maTH pabounx JHeit ¢ ykazaHHOl
NaThl.



