CYJEBHbIii JENAPTAMEHT ITPM BEPXOBHOM CY/IE
POCCHUIICKOM ®EJEPALIUUA

ITPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPKJIEHUHU MOPSIIKA
MOJAYM B ®EJIEPAJIBHBIE CY/IbI OBIIEN IOPUCINKIIAN
JTOKYMEHTOB
B DJEKTPOHHOM BM/IE, B TOM YUCJIE B ®OPME
YJEKTPOHHOI'O JIOKYMEHTA

Cnmcok U3MEHSIONNUX JOKYMEHTOB
(B pen. IIpukazoB CynebHoro aenapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192, ot 15.01.2026 N 7)

B coorBerctBUM € (enepanbHbIMU 3akoHamMu oT 8 sHBaps 1998 r. N 7-®3 "O
Cynebnom nenapramente npu BepxoBnom Cyne Poccuiickoit ®@enepauun” u oT 23 UIOHS
2016 r. N 220-®3 "O BHeceHMH W3MEHEHHH B OTAEJIbHBIE 3aKOHOMATEILHBIE AKTHI
Poccniickoit @enepanny B 4aCTH TPUMEHEHUS DJIEKTPOHHBIX TOKYMEHTOB B AEATEIBHOCTH
OpraHoB CyJeOHOM BiIacTU" MPUKa3bIBALO:

YTBepauts u BBeCTH B AcucTBUE ¢ | sHBapst 2017 r. npunaraemsiii [lopsaok noxaun
B (enepasibHble CyAbl OOLIEH HOPUCAMKIUU JTOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM
quciie B opMe IEKTPOHHOTO TIOKYMEHTA.

['enepanbHBIN AUPEKTOP
A.BI'YCEB



YT1BepxKICH

npuka3zoM CynieOHOro JiermapTaMeHTa
nipu BepxoBaom Cynie

Poccuitickon denepanuu

ot 27 nexabps 2016 r. N 251

MOPSINOK
MOJAYM B ®EJIEPAJIBHBIE CY/Ibl OBIIEN IOPUCINKIIAN
JTOKYMEHTOB
B DJEKTPOHHOM BM/IE, B TOM YUCJIE B ®OPME
YJEKTPOHHOI'O JIOKYMEHTA

Cnmcok U3MEHSIONNUX JOKYMEHTOB
(B pen. IIpukazoB CynebHoro aenapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192, ot 15.01.2026 N 7)

1. OBIIIUE ITOJIOKEHUA

1.1. Tlopsgok mojgaun B (enepanbHble CyAbl OOLIEH HOPUCAMKIMU JAOKYMEHTOB B
AJIEKTPOHHOM BHJIE, B TOM 4ucJe B (hopMe dJIEKTPOHHOTO JokyMeHTa (nanee - Ilopsmok
nmojayu JOKYMEHTOB) pa3pa00TaH B COOTBETCTBUM C TMOJOXKEHUAMH [ 'pakIaHCKOro
nporeccyalnbHoro koaekca Poccuiickoit ®enepauun (manee Ttakxke - [TIK P®D),
®enepanbHoro 3akoHa ot 14.11.2002 N 137-®3 "O BBeneHuu B aeiicTBue I'pak1aHCKOTO
nporeccyalnbHoro koxaekca Poccuiickoit ®enepanuu’, Kopexkca agMUHHUCTPATHUBHOTO
cynomnpousBojacTBa Poccuiickoit @enepanuu (ganee takke - KAC P®), denepanbHOro
3akoHa oT 08.03.2015 N 22-®3 "O BBenenuu B aeiictBue Koaekca aaMUHUCTPATUBHOTO
cyaponpousBojacTBa Poccuiickoir denepanuu’, YTroJdoBHO-NIPOIECCYATBHOTO KOAEKCa
Poccuiickoit ®enepannu (nanee takxe - YIIK PD), denepanbaoro 3akona ot 18.12.2001
N 177-®3 "O BBeneHun B JeWCTBUE YTOJOBHO-IIPOIECCYATbHOTO Kojekca Poccuiickoii
Oenepanun’, Konekca Poccuiickoi denepannun 00 aIMUHUCTPATUBHBIX
npaBoHapyueHusx (nanee takxke - KoAll P®), ®denepanbHoro 3akoHa ot 30 nekabOps
2001 r. N 196-®3 "O BBeaenuu B aeiictBue Komekca Poccuiickoit deneparuu 00
aJIMUHHCTPATUBHBIX NpaBoHapyleHusx'", @enepanpHoro 3akona ot 23.06.2016 N 220-D3
"O BHECEHUM U3MEHEHUH B OTJICJIbHBIC 3aKOHOJIaTeNIbHbIE akThl Poccuiickoit deaepaninu B
YacTH TPUMEHEHHS DJEKTPOHHBIX JOKYMEHTOB B JIEATEIILHOCTH OPraHoOB CyAcOHOU
Bnactu", @enepanpHoro 3akona ot 7 ampens 2025 r. N 59-@3 "O BHeceHUM U3MEHEHUN B
Konekc Poccuiickoit denepanvu 00 aIMHUHHCTPATUBHBIX TpaBOHApyIieHusx" (manee -
®enepanbHbiil 3akoH oT 07.04.2025 N 59-®3), @enepansHoro 3akoHa ot 30.12.2021 N
440-®3 "O BHeceHWM W3MEHEHUN B OTJCIbHBIC 3aKOHOMATENIbHBIE aKThl Poccuiickoit
Oenepanuun" (nanee - DenepanbHbiii 3akoH N 440-D3), denepaidbHOro 3aKOHA OT
29.12.2022 N 610-®3 "O BHeceHHMH U3MEHEHHH B YTOJOBHO-IIPOIECCYATbHBIN KOJEKC
Poccuiickoii  ®eneparun’ (manmee -  denepanbhpii  3akoH N 610-D3),



MpeayCMaTPUBAIOIIMMHA BO3MOXKHOCTh MOJa4H JOKYMEHTOB B 3JIEKTPOHHOM BHJI€, B TOM
gucie B GopMe AIEKTPOHHOTO JTIOKYMEHTa, MOCPEACTBOM (pesiepanbHOi Tocy1apCTBEHHON
uHpopMaIMOHHON cucTeMbl "EAWHBIA MOpTal TOCYJIapCTBEHHBIX U MYHHUIUIATBHBIX
yeryr (pyHKumin)" (manee - eIMHBIN TOpTall TOCYAAPCTBEHHBIX U MYHHUITUIIAIBHBIX YCIIYT)
60 uHGOPMAIIMOHHONW CHUCTEMBI, ompeneneHHor CyaeOHbIM JenapTaMeHTOM TMpU
BepxoBuom Cyne Poccuiickoit @eneparum.

(B pen. IlpukazoB CynebHoro nenapramenrta npu BepxosHom Cyne PO or 11.12.2023 N
265, ot 24.07.2025 N 116)

1.2. B coorBerctBuU ¢ yacthio 1.1 crateu 3 I'TIK P® (B penakiuun denepanbHOro
3akoHa N 440-@3, Bcrynusmiero B cuiny ¢ 01.01.2022) uckoBoe 3asiBieHUE, 3asiBICHUE,
*ano0a, MpeACTaBICHUE U UHBIE JOKYMEHTHI MOTYT OBITh MOJAHBI B CyJ Ha OyMa)KHOM
HOCHUTEJIC WU B AJIEKTPOHHOM BHJIE€, B TOM YHUCIie B POpME JIEKTPOHHOIO IOKYMEHTA.

HckoBoe 3asiBieHUE, 3asBICHHE, >Xajno0a, MPEACTaBICHUE W HHbIE JIOKYMEHTHI,
KOTOPBIE MOJAOTCA MOCPEACTBOM €IMHOTO OPTAJIA TOCYAAPCTBEHHBIX M MyHULIUTIAIbHBIX
yciIyr 1100 MH()OPMAIMOHHOW CUCTEMBI, onpeaeneHHor CyaeOHbIM AenapTaMeHTOM Mpu
BepxoBaom Cyzae Poccuiickoit ®enepauuu, MOryr OBbITh MNOAMNHCAHBI TMPOCTOU
3JIEKTPOHHOM TOJIHUCHIO B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickont denepanuu
u nopsakoMm, onpenensiembiM CyneOHbIM nemapramMmeHToM 1pu  BepxoBHnom Cyne
Poccniickoii ®enepaunn, ecnu ['TIK PO He ycTaHOBIEHO, YTO yKa3aHHBIE JTOKYMEHTBI
JOJKHBI ObITh MOANKMCAHBI YCUJICHHON KBaTU(PUIIMPOBAHHON JIEKTPOHHON MOJIHUCHIO.

B cootBerctBuM ¢ yacthio 2 ctathu 45 KAC P® (B penakiuu denepanbHOro 3aKkoHa
N 440-®3, Bcrynusiiero B cuwity ¢ 01.01.2022) agMUHUCTpaTUBHOE MCKOBOE 3asiBICHHE,
3asBJICHUE, kKano0a, MPEACTABICHUE U UHbIE IOKYMEHTHI MOTYT OBITh MOJAaHBI B CYJ Ha
OyMa)KHOM HOCHUTEJIC WM B JJICKTPOHHOM BHUJIE, B TOM 4HCJE€ B (hOpME DJIEKTPOHHOTO
JIOKyMEHTA.

AJIMUHUCTPAaTUBHOE HCKOBOE 3asBIICHUE, 3asiBJICHUE, >XKajlo0a, MPEJCTaBJIICHUE U
VHBIE TOKYMEHTBI, KOTOPBIE MOJAIOTCS MOCPEACTBOM €IUHOI0 NOPTaja roCyAapCTBEHHBIX
U MYHUIUMAJIBHBIX yCIyT JH00 MHGOPMAIIMOHHON cuCTeMbl, orpeaesieHHon CyneOHbIM
nenapramernToMm ipu BepxoBHom Cyne Poccuiickoit deaepaliiuu, MOTyT OBITh TTOATHCAHBI
IPOCTON BJIEKTPOHHOM TMOJAMNUCHIO B COOTBETCTBHM C 3aKOHOJATEIBLCTBOM Poccuiickoun
denepanuu ¥ nopsiAKoM, orpeaensieMbiM CyaeOHBIM JenapTaMeHToM Ipu BepxoBHOM
Cyne Poccuiickoii @enepaunu, ecniu KAC PO He yCcTaHOBIEHO, 4YTO YyKa3aHHBIE
JIOKYMEHTBI JOJIKHBI OBITh TMOAMUCAHBI YCUJIEHHOW KBaIU(UIIMPOBAHHON SJIEKTPOHHOU
ITOJIITUCHIO.

B cootBerctBuM co cratbeit 474.1 YIIK P® (B penakiuu denepanpHoro 3akoHa N
610-®d3, BcrynuBmero B cuiay ¢ 09.01.2023) xopartaiicTBO, 3asdBieHHE, Kajloba WU
Ipe/CTaBlICeHUEe, HE COJIEPKAIlME CBEJCHHM, COCTABIAIONIMX OXpaHIeMyl0 (eaepalbHbIM
3aKOHOM TailHy, IpU HaJUYUU TEXHUYECKON BO3MOXKHOCTU MOTYT OBITh MOJAHBI B CYJ B
NOPSJIKE U CPOKH, KoTopbie ycTaHoBieHbl YIIK P®D, B popme 35eKTpoHHOTO JOKYMEHTa U
MOANKUCHIBAKOTCS JULOM, HaIlpaBUBILIAM TaKou JIOKYMEHT, YCUJICHHOM
KBAIM(DULIMPOBAHHOMN 3IEeKTpoHHOU moanuckio, ecan YIIK P® ne ycraHoBieHo uHoe.



XopmaraicTBo, 3asdBIIEHHE, Kaloba WIM TPECTaBICHHUE, HE COJEp)KAaIIUe CBEACHUH,
COCTABJISIIOLIMX OXpaHsieMylo (eaepaibHbIM 3aKOHOM TaifHy, MOJAIOTCS IMOCPEICTBOM
€IMHOTO MOpTajla TOCYAAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT JIMOO MH(POPMAIIMOHHON
cucteMsl, onpeneneHHo CyneOHbiM genapramenToM ipu BepxoBHom Cyne Poccuiickoi
Oenepanuu. Matepuansl, TPUIOKEHHBIE K TAKUM XO0JIaTallCTBY, 3asBJICHUIO, KaI00e UITU
NPECTAaBICHUIO, TaKXe IMOJAIOTCS B JJIGKTPOHHOM BHJIe, B TOM uucie B ¢opme
ANEKTPOHHOTO JOKYMEHTA, WU 3aBEPSIOTCS JMIOM, HAMpPaBUBIIMM TaKHE IJOKYMEHTHI,
YCUJICHHOU KBaTU(HUITUPOBAHHOW SJIEKTPOHHOM MOAMHKCHIO.

XonaTailcTBO 00 03HAKOMIIGHHU C MaTepuajiaMyd YroJIOBHOTO Jelia, O MOJIy4eHHH
KOIUW TPOIECCYATbHBIX JTOKYMEHTOB, MOJYYeHUU HWH(OOPMAIMU B COOTBETCTBUH C
nyHkToM 21.1 gactu BTOpoii cratbu 42 YIIK PO, nunpopmanuu o0 yyactuu B CyneOHBIX
3acejaHusAX, B TOM YHCJIE€ C UCIOJIb30BAaHUEM CHUCTEM BHJI€0-KOH(EPEHII-CBSI3H,
rpaXIaHCKUM HMCK, HE COACpKAIMM XOJaTaiicTBa O MPUHSITHUU MEp IO OO0ECIEeUCHUIO
BO3MEIIEHUS Bpela, MPUUUHEHHOTO MPECTYIICHUEM, JUOO BO3MOXXHOW KOH(UCKaIuu
HMMYIIIECTBA, TOJABAEMbIC TPAXKIAHAMHU MTOCPEICTBOM €AMHOIO MTOPTajia roCy1apCTBEHHBIX
1 MYHHUIMOAIBHBIX YCIYT JUOO MH(OPMAIMOHHOW CUCTEMBI, onpeneneHHon CyaeOHbIM
nenaprameHToM npu BepxoBuom Cyne Poccuiickoit @enepanivu, MOTYT ObITh MOAMKHCAHBI
IIPOCTOM BJIEKTPOHHOM IMOJINKUCHI0 B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoi
Oenepanuu U nopsaakoM, ompeaenseMbiM CyneOHbIM JenapTamMeHToM Hpu BepxoBHOM
Cyne Poccuiickoit @enepanuu, ecin YIIK PO He ycTaHOBIEHO, YTO YyKa3aHHBIE
JOKYMEHTBI JIOJDKHBI OBITH MOJIMUCAHBI YCHJICHHOW KBATM(DUIIMPOBAHHOW 3JIEKTPOHHOM
IIOJITUACHIO.

B cootBercTtBuM ¢ yacthto 1 ctateu 24.8 KoAll P® (B pemakuun PenepaibHOTO
3akoHa otT 7 ampens 2025 r. 59-@3, BcrynuBiiero B cuity ¢ 1 utons 2025 r.) 3asiBieHue,
XO0JIaTalCTBO, Kajno0a, MPOTECT U MHbIE JOKYMEHThl MOTYT OBbITh MOJAHbl YYaCTHHUKAMU
MPOMU3BOCTBA MO JIeTy 00 aIMUHUCTPATUBHOM MPABOHAPYLIEHUU HA OYMa)KHOM HOCHUTEIIE
WJIM TIPU HAJIMYUU TEXHUYECKON BO3MOYKHOCTHU B CYZI€ B DJIEKTPOHHOM BHUJE, B TOM YHCIIE
B (popMe€ IIEKTPOHHOTO JTIOKyMeHTa. B ciydae momayu 3asiBIeHUs, XOAaTalCTBa, KaloO0bl,
MPOTECTa U UHBIX JOKYMEHTOB B JIEKTPOHHOM BHJIE, B TOM YHUCIE B (DOPME IEKTPOHHOTO
JNOKYMEHTa, MpujlaraéMble K HUM JIOKYMEHTBI JOJDKHBI OBITh MPEJICTABICHBI TaKXke B
AJIEKTPOHHOM BHU/JIE, B TOM YHUCJE B (OpPME PJIEKTPOHHOTO TOKYMEHTA.

(B pen. Ilpukaza Cynebnoro nemnapramenta npu BepxoBHom Cyae P® ot 24.07.2025 N
116)

3asBieHUE, X0AaTalCTBO, Kajl0ba, MPOTECT U MHBbIE JOKYMEHTbHI, U3TOTOBJICHHBIE B
AJIEKTPOHHOM BHJE, B TOM 4YHClIe B (OpMe HIEKTPOHHOTO JIOKYMEHTa, a TaKxkKe
MpuwiaraéMble K HAM JOKYMEHTHI MOTYT OBITh MOJaHbl YYaCTHUKOM IPOHU3BOJICTBA TIO
aeiny 00 aAMHHHMCTPAaTMBHOM IMPaBOHAPYIIEHUU B CyJA MOCPEACTBOM €AMHOTO IopTaja
TrOCYJapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIyr Ju00 HMH(POPMAIMOHHOW CHCTEMBI,
omnpenenenHoir CyneOHbIM nenapramenToM npu BepxoBHom Cyne Poccuiickoit
®denepanuu (dacthb 2 crathu 24.8 KoAll PO).

(a63anr BBenmen Ilpukazom CynebHoro aenmapramenta npu BepxoBHom Cyae P® ot
24.07.2025 N 116)



3asiBieHUe, X01aTalCTBO, jkajn00a, MPOTECT U UHbIE TOKYMEHTHI, KOTOPbIE MOIAI0TCS
B CyJl MIOCPEACTBOM €IMHOIO MOpTajia TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT OO0
uH(OPMAIIMOHHON cUCTEeMBI, omnpezeneHHon CyneOHbIM iernapTaMeHToM npu BepxoBHOM
Cyne Poccuiickoit ®epnepariuu, MOTYyT OBITb TMOAMHUCAHBI TPOCTOM IJICKTPOHHOU
noanuchio, eci KoAIl PD He ycTaHOBIIEHO, YTO OHU JOJKHBI OBITH MOAMHCAHBI
YCUJICHHON KBaMM(UIIMPOBAHHOW 3JIEKTPOHHOU mMoAnuchio (4acth 3 crathu 24.8 KoAll
PD).
(a03an BBeneH Ilpukazom CyneOHoro nemapramenta npu BepxoBHom Cyne P® or
24.07.2025 N 116)
(m. 1.2 B pen. Ilpuxaza CyaebHoro nemapramenta npu BepxosHom Cyne P® ot
11.12.2023 N 265)

1.3. ITomoxenus: I'TIK P®, KAC P®, VIIK P®, KoAll PO, npenycMmarpuBaroiiye
nmomady B (emepanbHbIe Cyabl 00IIeH IOPUCIUKIINKA TOKYMEHTOB B 3JICKTPOHHOM BHJIC, B
TOM 4yucie B (OpMe HJIEKTPOHHOTO JTOKYMEHTa, PEAMU3YIOTCS NyTeM IPUMEHEHUS
Hacrtosiiero [Topsiaka nmogaum JOKyMEHTOB.

(B pen. Ilpukaza CyneOHoro nenapramenta npu BepxoBHom Cyae PO ot 24.07.2025 N
116)

[Togaya 3ampocoB, MPEIOKEHUM, 3asdBICHUN WU *Kajdo0 B CyJl B COOTBETCTBHUH C
denepanpbubiMu  3akoHaMu OT 22.12.2008 N 262-®3 "OO6 obecrieueHUH IOCTyma K
uHbopMaIuu 0 JeATeIbHOCTH cynoB B Poccuiickoit @eaepanuu", ot 02.05.2006 59-03
"O mopsiake paccMoTpeHHs oOpamieHui rpaxnaH Poccmiickort ®eneparuun” Ilopsakom
10/1a4u JOKYMEHTOB HE PETyJIUPYETCs.

[Tomaya [OKYMEHTOB B JJIECKTPOHHOM BHJI€, KOTOpPBIE COJEpKAT CBEACHUS,
COCTaBJISIIOIIME TOCYAApPCTBEHHYIO TakHy, llopsakom momaun JOKYMEHTOB HE
pPETyIUPYETCH.

[lojaya JOKYMEHTOB B DJJIGKTPOHHOM BHJI€ C UCIOJIb30BAaHUEM CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO JoKymMeHTooOopoTa (MDJI0) mnporeccyaibHbIM
3aKOHOJATEIBCTBOM HE MPEyCMATPUBAECTCHI.

[logaya JOKYMEHTOB B JJIEKTPOHHOM BHJE IOCPEJICTBOM CHUCTEM 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa ydacTHUKOB cyne6Horo Ilpomecca ¢ ucnoib30BaHUEM €IUHON
CUCTEMBI MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3amMmonenctBus Ilopsakom mnoxaun
JOKYMEHTOB HE PEryJupyeTcs.

(n. 1.3 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBnom Cyne PO or
11.12.2023 N 265)

1.4. B nensix peanuzanuu Hactosiniero [lopsaka mogaun JOKYMEHTOB UCHOJIb3YIOTCA
CJIEYIOIIEE OCHOBHBIC TTOHSATHSI:

dbenepanbHbie Cyabl OOIIEH PUCIUKITIH (aee - Cyabl, Cy/) - KaCCAIlMOHHBIC CYIbI
oOllel IOPUCIUKIINKM, KAaCCAllUOHHBIM BOEHHBIM CyJ, AaneUIALHOHHBIE CyAbl O0OIen
IOPUCAUKIINY, ANEJUISIIIMOHHBIA BOEHHBIM CyJ, BEPXOBHBIE CYJbl pPECIyOJIMK, KpaeBble,
00JIaCTHBIE CY/Ibl, CYJIbl TOPOAOB (penepaibHOro 3HAaYeHUs, Cybl aBTOHOMHOM 00J1acTh U



aBTOHOMHBIX OKpPYTOB, OKpPY>KHBIE ((IOTCKHE) BOCHHBIE Cybl, pallOHHbIE, MEXPaOHHbBIE
U TOPOJACKHE CY/bl, TApHU30HHBIE BOCHHBIE CY/IbI;

oOpailleHue B CyA - JOKYMEHT, CO3JaHHBIH B COOTBETCTBHUH C MPOIECCYaTbHBIM
3aKOHOJIATEILCTBOM, HANpaBJICHHBIH B cya  (HampuMep, HCKOBOE  3asBIICHUE,
aIMUHUCTPATUBHOE KCKOBOE 3asBICHHUE, XOJATaWCTBO, 3asBICHUE, 3asBJICHHE O
BBIHECEHUHU CYAEOHOro MpHuKasza, *xanoba, aneulsIIMOHHAs »ajno0a M MpeICTaBIICHHE,
KacCallMOHHBIE )kKasl00a U MpeACTaBICHHE, POTECT);
(B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBHom Cyzae PO ot 24.07.2025 N
116)

JIOKYMEHT B DJIGKTPOHHOM BHJIE - DJIEKTPOHHBIM JOKYMEHT (JIOKyMEHT B (opme
AJIEKTPOHHOTO JTIOKYMEHTA) WJIM 3JIEKTPOHHBIM 00pa3 JOKyMeHTa (IIOKyMEHT B ¢opme
AJIEKTPOHHOTO 00pa3a JOKYMEHTA);

AIEKTPOHHBIM JOKYMEHT - JOKYMEHT, CO3JaHHBI B JJIGKTpOHHOW ¢dopme 0e3
MPEBAPUTEIILHOTO JOKYMEHTUPOBAHUS Ha OyMa)XHOM HOCHUTENE, TOAMMCAHHBIN
3JIEKTPOHHOM MOAIHUCHI0 B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickoil @enepannu;

AJIEKTPOHHBIN 00pa3 JOKyMeHTa (3JIEKTPOHHAs KONUS JOKyMEHTa, W3TOTOBJIEHHOTO
Ha OyMa)KHOM HOCHUTEJNE) - MEpPEBEICHHAs B AJIEKTPOHHYIO (GOpPMY C MOMOIIBIO CPEJCTB
CKaHMPOBAHUS KOIHS JTOKYMEHTAa, U3TOTOBJIIEHHOIO Ha OyMa)>XHOM HOCHUTEJNE, 3aBEpEHHAas
B cOOTBETCTBUHM € [lopsAakoM moiaun TOKYMEHTOB MPOCTOM 3JEKTPOHHON MOJIUCHIO UITU
YCUJICHHOW KBaIU(UUIHUPOBAHHOUN 3JEKTPOHHOU MOAMNKCHIO;

AJIEKTPOHHASI MOJANUCH - MH(pOpMalLUs B AJIEKTPOHHOM (popme, mpucoenHEHHas K
MOAMNKUCHIBAEMOMY (3aBEpSEMOMY) DSJIEKTPOHHOMY JOKYMEHTY (3JIEKTPOHHOMY 00pa3y
JOKYMEHTa) WM UHBIM 00pa3oM CBs3aHHAs C HUM M MO3BOJISIIOLIAs MJIEHTU(DUIIMPOBATH
U0, TOJANHCABIIEE (3aBEpUBILEE) SJICKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIA 00pa3
JTOKYMEHTA);

K04 SHCKTPOHHOﬁ MNoANMCHU - YHHUKAJbHAsA IIOCICAOBATCIIBHOCTL CHUMBOJIOB,
npcaHazHadyCHHasA AJIA CO3daHusA BHGKTPOHHOfI IIOAIINCH,

MpOCTasi AJEKTPOHHAsI MOAMMUCH - JJIEKTPOHHAs MOMANMMUCH, KOTOpasi MOCPEACTBOM
WCIIOJIH30BaHUS KOJIOB, MAPOJICH MM MHBIX CPEICTB MOATBEpKaaeT (HakT (GopMUPOBAHUS
3JIEKTPOHHOM MOAMMUCH ONPEAECICHHBIM JIUIIOM. B KauecTBe KiIr04a NpOCTOU JIEKTPOHHOM
MOJIMKCH UCTIONB3YETCS MOATBEPKACHHAS yueTHas 3anuch ¢puzudeckoro ymna ECUA;

yCHJICHHAsT KBaTM(DHUIIMPOBAHHAS DJICKTPOHHAS TMOIIUCH - JJICKTPOHHAS IIOJIHUCH,
COOTBETCTBYIOIAs TIPU3HAKAM, YKAa3aHHBIM B 4acTh 4 ctaThl 5 DeepaabHOro 3aKoHa OT
06.04.2011 N 63-®3 "OO6 s1eKTpOHHOM MOATHCH";

KBAIM(PUIUPOBAHHBIA cepTU(UKAT KiI0Ya MPOBEPKU DJIEKTPOHHOW MOAMUCH -
cepTu(UKaT KJII04a MPOBEPKH 3JIEKTPOHHOM MOJMUCH, COOTBETCTBYIOLIUI TPeOOBaHUSM,
YCTaHOBJICHHBIM 3aKOHOM OO0 »3JEKTPOHHOM NOANHMCH M HHBIMA HPUHUMAEMbIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU NMPABOBBIMU AKTAMU, CO3JAHHBIN aKKPEIUTOBAHHBIM
YIOCTOBEPSIONIIUM LIEHTPOM JIMOO (enepanbHbIM OpraHOM HCIOJIHUTEIBHOW BIACTH,



YHOOJIHOMOYCHHBIM B C(1)epe HCIIOJIb30BaHUA BHGKTpOHHOﬁ nmoanucu, " HBJ’I?IIOHII/II\/'ICH B
CBs3H C OTUM O(bI/IHHaJII)HBIM JOKYMCHTOM;,

ECUA - enepanbHas rocyaapcTBeHHas HHpopMmanmoHHas cuctema "Enunas
CUCTEMAa MJEHTU(UKAUUU U ayTeHTU(UKAIMK B HHPPACTPYKTYype, 0OECIeUUBAIOLICH
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJAECUCTBUE  MH(MOPMAIMOHHBIX  CHUCTEM,
UCIIOJB3YEMBIX JJI MPENOCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYr B
AJIEKTpOHHOM (hopme";

EII'Y, enuuslii mopTan rocy1apcTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT - (heaepaabHast
rocysiapcTBeHHass uH(popManroHHass cuctema "EnuHBIM mopTan rocyJapCTBEHHBIX U
MYHUITUTATBHBIX yCIyT (hyHKIM)";

uHpopmarimonHasi cucrteMa - [‘ocymapcTBeHHas aBTOMAaTU3MPOBAHHAS CHUCTEMa
Poccuiickoii  ®enepauuu  "lIpaBocyame" (manee - T'AC  "lIpaBocyame" wunum
cooTtBetcTBYIOmasa nojacucrema I'AC "[IpaBocynue");

JUYHBIN KaOWHET - MH(GOPMALMOHHBINA pecypc, pa3MELEHHbIH Ha €IUHOM IOpTae
roCyJapCTBEHHBIX W MYHHUIHMIAIBHBIX YCIYr JuU00 B WHGOPMAIIMOHHOW CHUCTEME,
OpeJHa3HAYeHHbIH U1 peanu3ald Y4YacTHMKaMH CYJeOHOro Ipolecca IpaB U
0053aHHOCTEM, MPEyCMOTPEHHBIX MPOLECCYyaAbHBIM 3aKOHOAATEIbCTBOM, B TOM YHCIIE
IpaBa Ha M0J1ayy B CyJ JOKYMEHTOB B 3JIEKTPOHHOM BH/JIE;

JIAII0, TTOJAI0IIEE JOKYMEHTHI B CYI, - 3aBUTEIIb UJIA €T0 NPEACTABUTEN b, MOAAOIINN
B CyJl IOKYMEHTHI B AJICKTPOHHOM BH/I€, MTOJIH30BaTEb JIMYHOTO KaOWHETA,

MOJIb30BATENb JINYHOTO KaOuHeTa (M0JIb30BaTelNb) - (PU3NYECKOE JIUI0, B TOM YHUCIIE
MIPEACTaBUTENh IOPUANYECKOTO JIMIA, HA Yhe WUMS CO3/aH JIMYHBIA KaOWHET B IICIIAX
peanuzanuu npaB u 00s13aHHOCTE, YCTaHOBJICHHBIX MpoIIeCCyaTbHBIM
3aKOHO/IATEIHCTBOM.

(m. 1.4 B pen. Ilpuxaza CyaebHoro nemapramenta npu BepxosHom Cyae PD ot
11.12.2023 N 265)

2. YCJIOBHUS HOJAYM JOKYMEHTOB B 9JIEKTPOHHOM BUJIE
2.1. JInuHbIA KAOUHET

2.1.1. JlokymMeHThI B OJICKTPOHHOM BHJI€ TMOJAIOTCA 4Yepe3 JUYHBIA KaOWHET
MOJIb30BATENs, CO3JAAHHBII B MoAyJe "ODJIEKTPOHHOE mpaBocyAue' MNporpaMMHOIO
u3nenus "Uurtepuer-nopran”" AC "IIpaBocynue" (Www.ej.sudrf.ru) B nadopmarmosnHo-
TeJIeKOMMYHUKalMOHHON cetu "WnHtepuer" (manee - smunbii  kabuner ['AC
"IIpaBocynue"), mubo yepe3 nuunblil kabunet EIITY.

J{ns mojgaum B CyJ1 IOKYMEHTOB B JIEKTPOHHOM BHJIE B CEKTOPaxX MOJIb30BATEIbCKOTO
COMPOBOXICHHUSI MHOTO(YHKIIMOHATIBHBIX LIEHTPOB MPEIOCTABICHUSI TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, 00€CIeUnBaIOIMX BIMOIHEHUE QYHKIUNA 110 KOHCYJIBTAIIMOHHON
U OpraHu3allMOHHO-TEXHUYECKOM TMOJJEPKKE 3asiBUTENICd, MOXKET ObIThb o0bOecrneueH



OecratHblil nocTyn 3asButeneit k 'AC "llpaBocynue" n uHPOPMUpPOBAHUE O MOPSIKE
JOCTYIA K YKa3aHHOM aBTOMAaTU3UPOBAHHON CHUCTEME.

(mm. 2.1.1 B pen. Ilpukaza Cyneb6Horo aenapramenta npu BepxoBanom Cyne P® or
11.12.2023 N 265)

2.1.2. JInunserit kabunet EIII'Y co3maetcst Ha ¢puznyueckoe U0, KOTOPBIM MOJAI0TCS
NOKYMEHTBI B JJEKTPOHHOM BHJI€ B CyJ; IpPU T0JAa4€ JOKYMEHTOB IPEICTABUTEIEM
JUYHBIA KaOWHET co3JaeTcss Ha uMs mpejacTaButens. Yepe3d JHUUHBI KaOMHET
IpEeICTaBUTENII MOTYT OBITh TOJIaHbl JOKYMEHThl B OTHOIICHHH OJHOTO M OoJiee
MPEICTaBIAEMbIX UM PU3NYECKUX U (W) IOPUIUIECKUX JIUILI.

JInunsiii kabunetr ['AC "l[IpaBocynue" cosnmaercsa Ha (PU3MYECKOE JHII0, KOTOPHIM
MOJIalOTCSl  JIOKYMEHThI B JJIGKTPOHHOM BHAE B Cyld, JUOO Ha TNPEICTaBUTENs
IOPUIMYECKOTO JIMIA, UHAUBUIYATBHOTO MPEANPUHUMATENS; MPU MOoJauye JTOKYMEHTOB
MPEJCTAaBUTENIEM JIMYHBIM KaOWHET CO3JaeTCs Ha WMs MpeacTaBuTens. Uepes3 JIMUHBIN
KaOMHET MpeACTaBUTENSI MOTYT OBbITh MOJAHBI JOKYMEHTHI B OTHOIIIEHUU OJHOTO U OoJiee
MPEJCTABIAEMBIX UM PU3HUECKUX U (WIIN) IOPUANIECKUX JIUII.

JInunblii kaOWMHET CO3JaeTCSd B aBTOMATHYCCKOM PEXKHME ITyTeM IOATBEPIKICHUS
JUYHBIX JAHHBIX (PU3UYECKOTO JIMIla, B TOM 4Yucie ero ¢haMuiui, UMEHH U oT4yecTBa (Mpu
HaJIMYHH).

(mu. 2.1.2 B pen. Ilpukaza CyaebHoro nemnaprameHTta npu BepxoBHom Cyne P® ot
11.12.2023 N 265)

2.1.3. loctyn K JTMYHOMY KaOMHETY OCYILECTBIISECTCS MOCPEICTBOM HACHTUPUKALNUN
Y ayTEeHTU(PUKALMU MOIb30BATENS C UCIOJIb30BAaHUEM MOJATBEPKICHHONW YUYETHOM 3aIlluch
¢usnueckoro ymma ECHUA, B TOM uucie TPUCOCTUHEHHON K OpPraHM3allid B KayeCTBE
IPEICTaBUTEIIS.

(mm. 2.1.3 B pen. Ilpukaza Cyneb6Horo aemapramenta npu BepxoBnom Cyne P® or
11.12.2023 N 265)

2.1.4. JIokyMEeHTHI B 3JIEKTPOHHOM BHJI€ MOTYT OBITh OJIaHbI B JOpME IJIEKTPOHHOTO
NOKYMEHTa,  MOANMCAHHOTO  DJJEKTPOHHOM  MOMIHCBIO B COOTBETCTBUM  C
3aKOHOAATEILCTBOM Poccuiickoit ®eneparuu, wid B (popMe 3JIEKTPOHHOTO oOpasa
NOKYMEHTA.

(mm. 2.1.4 B pen. Ilpukaza Cynebnoro aemapramenta npu BepxoBHnom Cymne P® or
11.12.2023 N 265)

2.2. TpeOoBaHMsA K 3JIEKTPOHHBIM 00pa3aM JJOKYMEHTOB

2.2.1. DnexTpoHHBII o00pa3 JOKyMEHTa CO3/aeTcsi C TOMOIIBIO CPEJCTB
CKaHUPOBAHUSI.

CkaHupoBaHHE JOKyMEHTa Ha OyMaXHOM HOCHTENE IOJDKHO TPOM3BOAUTHCS B
Mmacitabe 1:1 B uepHo-6esoM 6o cepom mBere (kadectBo 200 - 300 Touek Ha AONM),
0o0ecreunBamIIeM COXpaHEHHWE BCEX PEKBU3UTOB M  AyTCHTHYHBIX TMPHU3HAKOB
MO/VIMHHOCTH, @ WMEHHO: TpaUYeCKON TOAMHMCH JIWIA, MEeYaTH W YTJIOBOTO IIITaMIIa



Onmanka (MpU HaJIM4YMM), CKAaHAPOBAaHME B PEXHME TOJHOW  I[BETOINEpenayH
OCYILECTBIISIETCS IPU HAJUYUU B JOKYMEHTE LIBETHBIX I'paduuecKkux u3o0pakeHui auoo
[IBETHOI'O TEKCTA, €CJIA OTO UMEET 3HAYCHUE Il PACCMOTPEHUSA Aea.

2.2.2. ®aiin sneKTpoHHOrO O0Opasza MOKyMeHTa NobkeH ObiTh B ¢opmare PDF
(pexoMeHayeTCsl  co3/laBaTh AJIEKTPOHHBIM 00pa3 JAOKYMEHTa C BO3MOXHOCTHIO
KOMMPOBAHUS TEKCTA).

(B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBHom Cyzae PO ot 23.01.2024 N
19)

@ailibl  JOKYMEHTOB (MaTepuajoB), MpUJIAraéMblx K OOpalleHHI0 B CYI,
npenctasisitores B popmare PDF, ecnu nHoe He ykazaHo B HacTosueM [lopsake nogaun
JTOKYMEHTOB.

Pa3zmep (aitna snexTpoHHOro 006pasa T0KyMeHTa He JoJKeH npeBbimaTth 30 MO.
(mm. 2.2.2 B pen. Ilpukaza Cyne6noro aenapramenTta npu BepxoBnom Cyne PD ot
11.12.2023 N 265)

2.2.3. Kaxaplit OTIENbHBIN JOKYMEHT JTOJDKEH OBITh MPEICTABICH B BUJIE OTACIBHOTO
daiina. HaunmenoBanue aiiia MOHKHO TO3BOJISITH UIEHTU(OUIIMPOBATH JOKYMEHT U
KOJIMYECTBO JIMCTOB B JIOKYMEHTE (HanmpuMep: nuckonoe 3asiBiaeHue ot 05122016 31.pdf).

2.2.4. ®aiinbl ¥ JaHHBIC, COJACPIKAIUECS B HUX, JOJDKHBI OBITH JOCTYITHBIMH IS
paboThI, HE JTOJKHBI OBITH 3AIMIIEHBI OT KOMUPOBAHUS U TEYaTH AJIEKTPOHHOTO 00pasa,
HE JIOJDKHBI COJIEPKaTh MHTEPAKTUBHBIC U MYJIbTUMENUUHBIE SJIEMEHTHI WU BHEIPECHHBIE
CLICHapUHU.

2.2.5. DnekTpoHHBIM 00pa3 JOKyMEHTa 3aBepseTcss B COOTBETCTBUHM C Ilopsaxom
mojayl  JOKYMEHTOB  NPOCTOM  DJIGKTPOHHOW  MOANMCBI0  WIM  YCUJIIEHHOH
KBaTM(PULIUPOBAHHON 3E€KTPOHHON MOAMKCHIO.

2.2.6. Ilomaua oOpamenuss B cya B (opMme dIEKTPOHHOro oOpasza JOKyMEHTa,
3aBEPEHHOr0 MPOCTOM 3JEKTPOHHOM MOAMMUCHI0O WM YCHIIEHHOM KBadu(pUUHUPOBAHHOU
AJIEKTPOHHOW  TMOAMUCHIO, JOMyCKaeTcs HEe TOJABKO W3 JIMYHOTO  KaOWHeTa,
NPUHAUISKAIIETO JIMIY, KOTOpPO€ YKa3aHO B TEKCT€ JOKyMEHTa Kak JIMIO, €ro
MOJMUCaBIIee, HO M W3 JHMYHOrO KaOWHETa JuIa, YMOJIHOMOUYEHHOTO Ha TMoAaudy
JTOKyMeHTa (TIPEeJICTABUTEIISN).

Ecnu B kawecTBe 3asBUTENEH (UL, MOAAIOMIMX oOpalleHue B cyd) U (WIM) UX
MPEICTaBUTENCH BBICTYIAIOT MPOILIECCYAbHBIE COYYAaCTHUKHU (COMCTIBI, COOTBETUMKH),
JuIa, 3agBIIAIONINE COBMECTHOE XOJaTallcTBO (Hampumep, 00 YTBEP>KICHUH MHPOBOIO
coryameHusi, 00 OTJIOXKEHUU CYIEOHOro 3aceqaHusi, O MPUOCTAHOBJICHUU MPOU3BOICTBA
10 JIeNTy), TO Mojla4a TaKOTO 0OpalieHus B Cy1 B (OpMe dJIEKTPOHHOTO 00pasa TOKyMEHTa
MOKET OBITh OCYIIECTBJICHA OJHUM U3 YKa3aHHBIX JHUL. B 3TOM ciydyae mogaBaTh Takoe
oOpailileHue B CyJ OTAENbHO KKIOMY M3 YKa3aHHBIX JIMIl U3 CBOEro JUYHOTO KaOuHeTa
(kaOuHeTa mpeacTaBuTeNs) HE TpedyeTcs.

Ecmun B kadecTBe 3asBUTENEH (U, MOMAOIMMX oOpameHue B cyd) U (WIM) UX



MPEACTABUTENCH BBICTYMAIOT JHIA, OOPATUBIIMECS B CYJ C HMCKOBBIM 3asBIICHHEM,
MOJaHHBIM B 3aIlIUTY MPaB U 3aKOHHBIX MHTEPECOB rpymmbl jull (ctatbu 244.20, 244.21
[TIK P®), KOMIEKTUBHBIM aIMUHHCTPATUBHBIM HCKOBBIM 3asBICHHEM B 3allHUTy
HApYIICHHBIX WU OCIAPUBAEMBIX MPAaB M 3aKOHHBIX WHTEPECOB TPYMIBI JHI (CTaThs 42
KAC P®), to momaua Ttakoro oOpamieHuss B cya B (opMe 3JIEKTpOHHOTO 00Opasa
JOKYMEHTa MOXXET OBITh OCYIIECTBIIEHA OJHHUM W3 JIUI], KOTOPOMY IOPYYCHO BEICHUEC
COOTBETCTBYIOIIETO Jiefia B MHTEpEcaxX IPyIIIbI JIHII.

(mm. 2.2.6 BBeneH IIpukazom CyneOHoro memapramenta mpu BepxoBHom Cyme P® ot
11.12.2023 N 265)

2.3. TpeOoBaHMs K 3JIEKTPOHHBIM J0KYMEHTaM

2.3.1. DneKTpOHHBIA JTOKYMEHT M3HAYaJIbHO CO3JAETCsA B AJIEKTPOHHOU (dopme 0e3
PEeIBapUTETHLHOTO JOKYMEHTUPOBAHUS Ha OYMa>KHOM HOCHUTEJE.

2.3.2. @aiin oOpameHuss B cyl n0bkeH ObiTh B (hopmate PDF ¢ BO3MOKHOCTBIO
KOIUPOBAHUS TEKCTA.

@aiinel  JOKYMEHTOB (MaTepualioB), NpWIaraéMeiXx K OOpalleHusiM B Cyj,
MPEJCTaBIAIOTCS B TOM (popMare, B KOTOPOM OHHU MOJMUCAHBI AJIEKTPOHHOMN MOJIHUCHIO.
[Ipu sToM (aitsibl MaTepuanoB U (WJIK) TOKYMEHTOB, IIPUJIAraeMbIX K OOpaIieHusIM B CY/I,
MOTYT OBITh TIPE/ICTABIICHBI B CIEIYIONUX (opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis JOKyMEHTOB C TEKCTOBBIM
COJICp)KaHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - my1s 1oKyMeHTOB C rpa)MueCKHM COICPIKAHHEM.
Pa3mep (aiina 371eKTpOHHOTO JOKyMEHTA HE JI0JKEH npeBbimarh 30 MO.

2.3.3. Kaxnplif OTACIBHBIN JOKYMEHT JOJDKEH ObITh MPEJICTABICH B BUAE OT/ICIBHOTO
¢aiina. HanmenoBanue aiiyia MOMKHO MO3BOJISTH HUIECHTU(DUIMPOBATH JOKYMEHT U
KOJIMYECTBO JIUCTOB B JOKYMEHTE (Harpumep: uckopoe 3aspienue ot 05122016 3m.pdf).

2.3.4. @aiinbl U JAaHHBIE, COJEPIKAIIUECS B HUX, JOJDKHBI OBITh JOCTYIHBIMU JJISI
paboThI, HE JOJDKHBI OBITH 3alTUIIEHBI OT KOITUPOBAHUS M TIeYaTH, HE JOJDKHBI COJICPKATh
WHTEPAKTUBHbBIC U MYJIbTUMEINITHBIE 3JIEMEHThI WJI BHEAPECHHBIEC CLICHAPUU.

2.3.5. OOpamenue B cya B (opMe DIEKTPOHHOTO JOKYMEHTa JOJKHO OBITh
MOAMKUCAHO YCWJICHHON KBATH(UITUPOBAHHON JIEKTPOHHOMN TOIMUCHIO.

[lopsnoxk mogaum JOKYMEHTOB HE MPEIyCMaTpUBAET BO3MOXHOCTH IOJAYU
oOpaiieHust B Ccya B (GopMe DJIEKTPOHHOTO JOKYMEHTa, MOANKUCAHHOTO YCHJICHHON
HEKBATM(UIIUPOBAHHOMN 3JIEKTPOHHON MOIHUCKHIO.

VYcunenHas KBanu(UUUpPOBAaHHAs DSJEKTPOHHAs IOJANUCh, KOTOPOM MOJAINUCAHO
oOpaimieHue B Cynd, J0bKHA cooTBeTcTBoBaTh (opmaty PKCS#7 (oTcoenmHeHHas
AIIEKTPOHHASI MMOATMHKCH) U COAEPKATHCS B OTACIBHOM (ailie.



HpI/I InoarnrcCaHnuumn 06paIHeHI/I$I B CyAd HCCKOJIBKMMHM JIMOAMH  YCHJICHHAA
KBaJ'II/I(bI/IHHPOBaHHaH QJICKTPpOHHAA  IIOAIIMCH  KAXKIOI0 JiMld, JIMOAIIHCBIBAIOMICTO
JOKYMCHT, OOJIZKHA COACPKATHCA B OTACIIBHOM (1)&1‘/’IJIC.

HOp?II[OK nmogadyn IOOKYMCHTOB HE MNpPCAyCMaTpuBacT BO3MOKHOCTH IIOJAA4YH
QJICKTPOHHBIX JAOKYMCHTOB, IMOAIIMCaHHbIX IMpUCOCANHCHHBIMHU SJICKTPOHHBIMHA
IMOAITUCAMMU.

(mm. 2.3.5 B pen. Ilpukaza CynebHoro aenapramenta npu BepxoBanom Cyne P® or
11.12.2023 N 265)

2.3.6. OOpamenue B cya B ¢opMe DIIEKTPOHHOTO JOKYMEHTa JIOJDKHO OBITh
MOJMKUCAHO YCUJICHHOW KBAIM(PUIIMPOBAHHON 3JIEKTPOHHOM TMOJIMUCHIO JIUIA, KOTOPOE
YKa3aHO B TEKCTE JIEKTPOHHOTO JIOKYMEHTa KaK JIMIIO, €ro MOAMKUCABIIICE.

He AOITYCKACTCA IMPCACTABICHHUC B CYJA J3JICKTPOHHBIX AOKYMCHTOB, ITOAIIMCAHHBIX
BJIGKTpOHHOﬁ IMOAIINCBIO JIMIIAd, KOTOPOC HC YKA3daHO B TCKCTC JJICKTPOHHOI'O JOKYMCHTA
KakK JINno, €ro rnmoAImncaBIIce.

OOpaiienue B cyl B (GoOpMe 3JIEKTPOHHOTO JOKYMEHTa MOXXET OBbITh IMOAMUCAHO
YCUJICHHOW KBAJIM(PUIIMPOBAHHOW JJICKTPOHHOM TMOMAMKUCHIO KaK JIMIA, SBIISIFOIIETOCS
MOJIb30BaTEJIEM JIMYHOTO KaOWHETa, Tak M JIMIAa, KOTOPOE HE SIBJISIETCS MOJIb30BaTEIEM
JUYHOTO KaOMHETa, U3 KOTOPOT0 OCYIIECTBISETCS M0/1auya 00palieHus B Cy/.

(mn. 2.3.6 B pen. Ilpukaza CyaebHoro nemnaprameHTta npu BepxosHom Cyne PO ot
11.12.2023 N 265)

2.3.7. Tlomaua obpareHust B cya B opMe JIEKTPOHHOTO JTOKYMEHTA, IOAIHNCAHHOTO
YCUJIEHHOW KBAJM(DUIIMPOBAHHON 3JEKTPOHHOW MOJIUCHIO, JOMYCKAeTCd HE TOJIBKO W3
JUYHOTO KaOWHeTa, MPUHAJICKAIIETr0 JUIy, KOTOPOE YKa3aHO B TEKCTa 3JIEKTPOHHOTO
JOKyMEHTa KakK JMIO, €ro IMOJANucaBliee, HO M W3 JMYHOIO KaOWHeTa JIMIA,
YIOJHOMOUYEHHOT'O Ha NI0/1avy TOKYMEHTa (TIPEICTaBUTES).

(mm. 2.3.7 BBenen Ilpukazom CynebHoro aemapramenta npu BepxoBnom Cyne PD or
11.12.2023 N 265)

3. IOJAYA JOKYMEHTOB B 9JIEKTPOHHOM BU/JIE
(B pen. Ilpukaza CyneOHOTO AemapTaMeHTa
nipu BepxoBaom Cyne PO ot 11.12.2023 N 265)

3.1. O0mme TpedOBaHUA

3.1.1. TpeboBanus k ¢dopMe H COACPKAHUIO JOKYMEHTOB, TOJIaBa€MbIX B
cooTBeTcTBUM ¢ [lopsakoM mMojadyM JOKYMEHTOB, OIPEACISIOTCS TIPOIECCyaTbHBIM
3aKOHOJATENBCTBOM Poccurickor deaeparuu.

3.1.2. Ilpu moAroToBKe K HaNpaBJICHUIO JOKYMEHTOB B DJICKTPOHHOM BHUJE B CY]
MOJIb30BaTENIEM JIMYHOTO KaOWHeTa 3arojiHsercs ¢opma, pa3MeIleHHas B JUYHOM
KabuHere:



1) B OTKphIBIIEHCA 3KpaHHOUN (dopMe MO mojaye AOKYMEHTOB B CyA HEOOXOAMMO
O3HAKOMUTHCSI ¢ TPeOOBAaHUAMU U IIPaBUIaMU NTOAAYU JOKYMEHTOB B 3JIEKTPOHHOM BH/JIE U
COTJIaCUTBCS C HUMU;

2) BbBIOpaTh cnoco0 mojayu (JIMYHO JMOO Kak MpPEICTaBUTENb 3asiBUTEINS), BUJL
CYJIOIIPOM3BOJICTBA, B paMKax KOTOpPOTO OyJeT MOJaH JOKYMEHT B DJIEKTPOHHOM BUJIE:
IPaKJAHCKOE CYJOMPOU3BOJICTBO, aIMUHUCTPATUBHOE CYAOMPOU3BOACTBO, TPOU3BOICTBO
1o Jie;y 00 aIMUHUCTPATUBHOM MTPaBOHAPYIICHUH WIIA YTOJIOBHOE CYAONPOU3BOICTBO;

(B pen. Ilpukaza CyneOnoro nenapramenta npu BepxoBHom Cyae PO ot 24.07.2025 N
116)

3) ykaspiBaeTcsi mHpoOpMaIMs O 3asBHUTENe, 00 y4aCTHHKax CyJIeOHOTo mpoliecca
(mannast mH(MOpMAaIUsl YKa3bIBA€TCA TAKXKE B TEKCTE MOJIaBaéMOro oOpalleHus), B TOM
qucIe:

€CJIM 3asABUTENIEM (MCTIIOM) ABJISIETCS (PU3UYECKOE JIMII0, YKAa3bIBAIOTCA €ro (pamuuius,
UM, OTYECTBO (IIPU €ro HaJIW4YWK), JaTa U MECTO POXKIACHUS, MECTO >KUTEIbCTBA HIIU
MecTO TpeObiBaHusS (Pu3nueckoro aumna (C o00s3aTeIbHBIM YKa3aHUEM I[OYTOBOTO
MHJEKCA), OAUH U3 UACHTHU(PUKATOPOB (CTPaxOBOM HOMEpP HHAMBUAYAJIHLHOTO JIMIIEBOTO
cueta (CHUJIC), unentuduxanuonusli Homep Hanoromuiatensinvka (MHH), cepus u
HOMEDP JIOKYMEHTa, YJOCTOBEPSIIOUIETO JUYHOCTh, CEPUS M HOMEP BOJIUTEIBCKOIO
YA0CTOBEPEHUS ), ABJISIETCS JIM MOJIB30BATENb MHAUBUAYAJIbHBIM MpEAIpUHUMATENIEM (115
VHJIABUAYAJIBHBIX NpeanpuHuMarenel ykazanne MHH n OCHOBHOro rocynapcTBeHHOTO
PErHCTPAllMOHHOTO  HOMEpa  WHAMBUAYyainbHOTO  mpennpuHumarens  (OT'PHUII)
00s13aTeIbHO, TAKXKE YKa3bIBaeTCs ajpec (akThyeckoro mnpokuaHus). Ecnu uctiamu
(3asBUTEINISIMH ) BBICTYIAIOT HECKOJIBKO JIMII, YKa3bIBaeTCa HHPOPMAIIHS O KaXK/IOM U3 HUX.
Ecnu 3asButeneM sBisieTCss MHOCTpaHHOE (DU3MYECKOE JIUIO, TpeOoBaHME 00 yKa3zaHWUU
NHH u OI'PHUII He npuMeHnsieTcs;

€CIM 3asBUTENIEM SBJSETCA IOPUIWYECKOE JIMIO, YKA3bIBAIOTCS €ro IOJHOE
HanMmeHoBaHue, THH, ocHoBHOHI rocyaapcTBeHHbI perucTpanuoHHsii Homep (OI'PH)
(mpu otcyrcTBun y Hero MHH yka3zeiBaercs ero OI'PH), KIIII, anpec mecta HaX0KaeHUS
(c o0s3aTeNnbHBIM yKa3aHMEM IOYTOBOTO WHJEKkca). Eciau 3asBuTeneM sBISETCS
WHOCTpaHHOE Iopujauueckoe nuio, TpedoBanne o0 ykazannu HMHH u OI'PH He
PUMEHSIETCS;

B ClIy4ae eCJIu OOpallieHue MOaeTCs MPECTaBUTENIEM, YKa3bIBAIOTCA haMUusi, UMs,
OTYECTBO (MPU HAJWUYHUH), JIaTa U MECTO POXKICHUS, apec JJisd HaMpaBJICHUS CYyICOHBIX
MOBECTOK U MHBIX CYJIEOHBIX M3BEIICHUH, OJUH U3 UJICHTU(PUKATOPOB (DPU3NUECKOTO JIUIIA
(CHUJIC, UHH, cepuss u HOMEp OKYMEHTa, YJAOCTOBEPSIOMIECTO JUYHOCTh, CEpUs U
HOMEpP BOJUTEILCKOTO YIOCTOBEPEHMS), HATMYKME JHOBEPEHHOCTH, BBIJAHHOW JHUIIOM, OT
MMEHU KOTOPOTO MOJAIOTCA TOKYMEHTHI,

€CIIi OTBETUYMKOM (JAOJDKHUKOM) SIBJISIETCS (PU3UYECKOE JIUIO, YKA3bIBAIOTCS €ro
damunus, UMsi, 0T4ECTBO (IPU €ro HAJMYUH), 1aTa K MECTO POXKACHUS, MECTO KHUTEIHCTBA
WIM MECTO TNpeObIBaHMs (PU3MYecKoro Jmmna (c 00sS3aTelabHbIM yKa3aHUEM IOYTOBOTO
WHJCKCA), OJUH U3 HUISHTH(PHUKATOPOB (CTPAXOBOH HOMEpP HHIUBUAYATIBHOTO JIUIEBOTO



cueta (CHWJIC), unentudukaunonusii Homep Hanorormarensimka (MHH), cepus u
HOMEp JOKYMEHTa, YJOCTOBEpPSIOLIET0 JINYHOCTh, OCHOBHOM TIOCYJapCTBEHHBIH
PETUCTPALIMOHHBIA HOMEP MHIWBUIYaJbHOTO MNPEANpPUHUMATENA, CEpUsl U HOMEp
BOJIUTEIBCKOTO YAOCTOBEPEHU);

€CJIM OTBETYMKOM SIBIIIETCS FOPUIMYECKOE JIMI0, YKAa3bIBAKOTCS €ro IMOJHOE
HAaUMEHOBaHWE, WACHTU(PUKAIMOHHBIA HOMEp HaJIOTOIIaTeNbIIUKa W  OCHOBHOM
rocyJapcTBeHHbI peructpaunonueiii Homep, KIIII, aapec Mecrta Haxoxnenus (c
00s3aTeIbHBIM YKa3aHUEM MTOUYTOBOTO MHCKCA);

€ClIi 3asgBHUTENIEM SBJSICTCS MHOCTPAHHOE IOPUIMYECKOE JHIO, TpeboBaHuE 00
ykazanun THH u OI'PH He npumensercs;

€CIM YYaCTHUKOM CyAeOHOTO Tporecca (TPeTbUM JIMIIOM, 3auHTEPECOBAHHBIM
JUIOM) SABJISIETCS (PU3UYECKOE JIMIIO, YKa3bIBAIOTCS (QaMuius, HUMs, OT4ECTBO (TIpH
HAJIM4YUK), JaTa U MECTO POXKACHHs (€CTU M3BECTHBI), MECTO KUTEIHCTBA WJIM MECTO
npeObIBaHUs, OAUH M3 UIECHTUPUKATOPOB (€CIU HM3BECTHBI), HOMEp TenedoHa, aapec
AIEKTPOHHOM MOYTHI (€CIIU U3BECTHBI);

€CJI YYaCTHUKOM CYJEOHOTrO0 Ipoliecca sBisieTcs MyO0IMuHO-IIpaBoBoe 00pa3oBaHue,
ykaspiBaercs MHH, OI'PH wu KIIII oprana rocymnapcTBEeHHOM BJIACTM WJIM OpraHa
MECTHOTO CaMOYNPAaBJIEHUs, B JIMIE KOTOPOro, MO MHEHUIO 3asBUTENSA, BBICTYIIACT
yOJIMYHO-IPaBOBOE 00pA30BaHUE;

€ClIi YYaCTHHKOM CyAeOHOro mporecca SBJSETCS JOHKHOCTHOE JIMIIO0 OpraHa
roCyJJapCTBEHHOM BJIACTH WJIM OpraHa MECTHOTO camoOyIpaBieHus, ykasbiBaetcs MHH,
OI'PH u KIIII oprana rocygapCTBEHHOW BJIACTH WJIM OPraHa MECTHOTO CaAMOYIIPABJICHMUS,
B KOTOPOM 3TO JOJLDKHOCTHOE JIMLO OCYLIECTBIISIET CBOIO MPOPECCUOHATIBHYIO CITYKEOHYIO
NEATENIBHOCTD;

€CJI YYaCTHUKOM CyAe€0HOro Ipolecca sBISIETCSl BOMCKOBas 4acTh, HE SBJIAIOIIASACS
opuandeckuM JmnoM, ykaseiBaetca MHH, OI'PH wu  KIIII coorBeTcTBYyrOMmIETO
(enepanbHOrO OpraHa HCIOJHUTEIBHON BJIACTH, B KOTOPOM (pelepalibHbIM 3aKOHOM
IpelyCMOTpEeHa BOEHHAas CIIyk0a;

€CJIM YYaCTHUKOM CYAEOHOro Impoiiecca SBISIETCS OpraH, HE HMMEIOIMKA cTaTyca
IOpUIMYECKOTO  JIMIa,  HAACNEHHBIM  ¢efepadbHbIM  3aKOHOM  OTACIbHBIMU
TOCYJapCTBEHHBIMH WJIM WHBIMH IYOJMYHBIMU TIOJHOMOYHSMH W CO3JaHHBIM Ha
OCHOBaHMH (heJIepaIbHOTO 3aKOHA WIIH pelieHus GeaepalbHOTO OpraHa rocy1apCTBEHHON
BinactH, ykasbiBaercas MHH u OI'PH (¢enepanpHOoro oprana, o0ecrednBaroniero
JeSTEeIHLHOCTD MOJIh30BaTENs (TMOO OTBETYMKA, 3aMHTEPECOBAHHOTO JHIa), a Takke KIIII
ATOTO OpraHa;

€clii YYaCTHHKOM CyAeOHOTo Impoliecca fBIsieTCs moApasnenenue lleHTpanbHOro
6anka Poccuiickoit denepanuu (banka Poccun), He sBIsIOMIEECS IOPUAMYCCKUM JTHIIOM,
ykaspiBaeTcsi UIHH u OI'PH IlentpanbHoro 6anka Poccuiickoii ®denepanuu, a Takxke
KIIIT;



€CIM YYaCTHHKOM CyAeOHOro mpoliecca SIBISIETCS OpraH, HE HMMEIIIMM cTaTyca
IOpUJINYECKOTO JIMIA, HAACJICHHBIM 3aKOHOM OTAEIbHBIMU TOCYJAPCTBEHHBIMH WIIH
UHBIMU TYOJIMYHBIMHU TOJTHOMOYHMSIMU M CO3JIJaHHBII Ha OCHOBAHMM DEIICHUS] OpraHa
rocyJapcTBeHHoM Biactu cyonrekta Poccuiickoit denepanuu, ykassiaercss UHH u OT'PH
BBICHIETO MCIIOJIHUTEIBHOTO OpraHa TrOCYJapCTBEHHOM BJACTH COOTBETCTBYIOLIETO
cyobekTa Poccuiickoit @eneparuu, a taxoke KIIIT;

€Clii  y4aCTHUKOM  CyIeOHOro mporecca sBIsIeTca  opraH  (Hampumep,
aJIMMHUCTPAaTUBHAsI KOMUCCHS), HE UMEIOIINNA cTaTyca I0OPUANYECKOro JIUIa, HaleJIeHHbIN
3aKOHOM OTIEIbHBIMH IIOJHOMOYHMSMH [0 PEUICHUIO BOIPOCOB MECTHOIO 3HAYCHUS,
rOCy/IJapCTBEHHBIMH HJIM HMHBIMH IyOJWYHBIMA TIOJTHOMOYMSMH U CO3JIaHHBIA Ha
OCHOBAaHHWH DPEIIEHUs OpraHa MECTHOro camoympasiieHus, ykaspiBaercss MHH u OI'PH
MECTHOMI aMUHUCTPALINH (MCIOTHUTENBHO-PACTIOPAIUTEIBHOTO opraHa
COOTBETCTBYIOIIETO MyHUIIMIIATBLHOTO 00pa3oBanus), a Taxxke KIIIT;

4) yka3bpIBaloTCsl HOMepa TeneoHOB (MOOMIBHBIN, CTAIlMOHAPHBIN), HOMepa (haKCOB
(Ipu HamU4KK), agpeca FAEKTPOHHOU MOUTHI U Ipyrue TpeOyeMble CBEACHUS;

5) yka3bIBaeTcs ajipecaT oOpallieHus;

6) ykasbpiBaeTcs (BBHIOMpAEcTCs) HAMMEHOBAHHE CyJa, B KOTOPBIA aJpecOBaHO
oOpailieHue;

7) BbIOMpaeTcs BU OOpaIlEHUs B Cy[l, YKA3bIBAIOTCSA €r0 PEKBU3UTHI U 3arpy KaroTcs
(aiibl MoaBaEMBIX JOKYMEHTOB;

8) BBOAUTCS HOMED Jena (MMPOU3BOACTBA, MaTepuala) B ciiydae, €Clid MMPOU3BOACTBO
IO eIy BO30OYXKIEHO B CY/E;
(mn. 8 B pen. Ilpukaza CyneOHoro nemaptameHta mnpu BepxoBHom Cyne PD ot
24.07.2025 N 116)

8.1) mpu oOXaJOBaHMM TIOCTAHOBJICHHUS MO Jeily 00 aJIMHHUCTPATHUBHOM
MIpaBOHAPYIIICHUHU, HE SBISIBIICTOCS paHee MPEIMETOM pPAcCMOTPEHUS B CyAcOHOM
MOpSIZIKE, BBOJUTCS HOMEp OOKallyeMOro ITOCTAaHOBJICHHs, HAaMMEHOBAaHWE OpTraHa,
BBIHECIIIETO TIOCTAHOBJICHHUE;

(mm. 8.1 BBemen Ilpukazom CynebHoro nemapramenta npu BepxosHom Cyne PD or
24.07.2025 N 116)

8.2) B cnydae OTCYTCTBUSI Yy JIMIA, MOJAIOLIEro JIOKYMEHThI, HOMepa Jena
(matepuana) 00 aJAMHUHUCTPATUBHOM TPABOHAPYIICHUM, TOCTYNUBIIETO B  CYI,
YKa3bIBa€TCSl HOMEP MPOTOKOJa 00 aJIMUHUCTPATUBHOM TMPABOHAPYIICHUH WA HOMED
MMOCTAHOBJICHUS, a TaK)Ke HAMMEHOBAaHUE OpraHa, COCTaBUBIIETO TPOTOKOJ WIIA
BBIHECILIETO TTOCTAaHOBJIEHUE.

(mm. 8.2 BBemen IIpukazom CynebHoro nmemapramenta npu BepxosHom Cyne PD ot
28.10.2025 N 192)
(mm. 3.1.2 B pen. Ilpukaza CynebHoro nemnapramenta npu BepxoBHom Cyne P® or
11.12.2023 N 265)



3.1.3. K oOpamenuto, mogaBaeMoMy OT HMMEHHU JAPYroro JHIA, JOJDKHBI OBITh
NPUIOKEHBl JOKYMEHTBI, MOATBEPXKIAIOIIME CTaTyc OOpallalomerocss B CyJ JIHIA
(HammpuMep, yIOCTOBEpEHHUE a/IBOKATa), €ro MOJIHOMOYHs (HAampuMep, JOBEPEHHOCTh WU
MHOM JIOKYMEHT), a Takke B CIy4asX, HpeIyCMOTPEHHBIX IPOLECCYaTbHbIM
3aKOHOJATEILCTBOM, JTOKYMEHTHI, MOATBEP)KIAIONINE HAINYHE BBICIIETO HOPUIMYECKOTO
00pa30BaHUs UM YUEHOW CTETIEHU 10 IOPUINYECKON CIeIIMaIbHOCTH.

B cootrBercTBuu ¢ I'TIK PO, KAC P®, KoAll P®d:

JIOBEPEHHOCTh TpPEACTaBiIsieTcs B (hOpMe AIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO
YCUJICHHON KBaIM(PUITUPOBAHHON AJIIEKTPOHHOM MOJIMUCHIO MPEICTABISEMOTro JIHIa, JTU00
B QopMe  anekTpoHHOro  oOpaza  JOKYMEHTa,  3aBEPEHHOTO  YCHJICHHOMU
KBTU(PUITUPOBAHHON 3JIEKTPOHHOM TOJMUCHIO TMPEACTaBISAEMOro Jinia, JIubo B ¢dopme
ANIEKTPOHHOIO 00pa3a, 3aBEPEHHOr0 MPOCTOM AJIEKTPOHHON MOANKMCHIO WM YCUICHHOU
KBaJU(DUITMPOBAHHOM JIEKTPOHHOU MOAMKUCHIO JIUIIA, OJAIOIIETO JOKYMEHTHI;

Opllep HAa HUCIIOJHEHUE MOPYYEHHUSI, BBIJABAEMBIN COOTBETCTBYIOIIUM aJABOKATCKUM
o0pa3oBaHUEM, IIPEACTABIACTCS B (POpME JIEKTPOHHOTO 00pa3a JOKYMEHTA, 3aBEPEHHOTO
YCUJIEHHOW KBaTU(PUIIUPOBAHHOM AJIEKTPOHHON TMOAMUCHIO JOJKHOCTHOTO JIUIIA,
BBIJIABLIETO OPAEP, MO0 3aBEPEHHOT0 MPOCTOM 3JIEKTPOHHOW MOANKUCHIO WIH YCUICHHOU
KBaJTU(DUITMPOBAHHOMN JIEKTPOHHOM MOAMKCHIO JIMIIA, MOIAI0IIETO JOKYMEHTHI;

eciii oOpallleHue B CyJl B COOTBETCTBHM C 3aKOHOAATeIbCTBOM U Ilopsakom mojauu
JOKYMEHTOB JOJKHO OBITh MOJANHUCAHO (3aBEPEHO) YCUJIEHHOW KBalM(pUUUPOBAHHOU
ANIEKTPOHHOM MOJIMUCHIO, IPU MOAAa4e TAaKOro OOpalleHHs] B 3JEKTPOHHOM BUJIE K HEMY
MPUKJIABIBACTCS JIOBEPEHHOCTb, MO CAHHAS (3aBepeHHas) YCUIICHHOM
KBaJIM(UIIUPOBAHHOM 371E€KTPOHHON MOAMUCKHIO MPEICTABISIEMOTO JIUIIA;

JOKYMEHTBI, MOJATBEPKAAIONIME CTaTyc oOpamjaroumierocs B CyA JHIA, a TaKxKe
JOKYMEHTBl O BBICIIEM HOPUIANYECKOM OO0pa3oBaHWM WM 00 Y4YEHOW CTENEHU 110
IOPUINYECKON CHEIUaIbHOCTH TPENCTABIAIOTCS B (OpME DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM DBJEKTPOHHOM IIOAIMCHIO WA  YCHUIICHHOM
KBATH(UITUPOBAHHON JJICKTPOHHOM TMOJMUCKHIO JIHUIA, MOJAIOIIETO JOKYMEHTHI, OO B
¢dbopmMe PIEKTPOHHBIX TOKYMEHTOB.

B coorBerctBuu ¢ YIIK PO:

JIOBEPEHHOCTDH MPEJCTABIISIETCS B (POPME AJIEKTPOHHOTO JTOKYMEHTA, MOJMUCAHHOTO
YCWJICHHOW KBaJIU(UITUPOBAHHON SJICKTPOHHON MOAMKUCHIO TIPEACTABISIEMOTO JIUIIA 00 B
dbopmMe AIEKTPOHHOTO 00pasza MOKyMEHTa, 3aBEPEHHOTO YCHJICHHON KBaJIU(DHUITMPOBAHHOMN
3JIEKTPOHHOM MOIIKUCHIO MPEACTABISEMOrO JIULA;

OpZep Ha HCIOJHEHHE MOPYYEHHS, BbIJABAEMbI COOTBETCTBYIOUIUM aJIBOKATCKUM
oOpa3oBaHHeM, MPEACTABIsAETCSA B (hOpMe JIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOTO
YCUJIEHHOW KBaIM(UIIMPOBAHHONW BJIEKTPOHHOM MOAMUCHIO JOJHKHOCTHOTO  JIMIIA,
BBIJABILIETO OPAED.

(mm. 3.1.3 B pen. Ilpukaza CynebHoro nemnaprameHTta npu BepxoBHom Cyne P® ot



11.12.2023 N 265)

3.2. [lonaya 10KYMEHTOB B paMKax IrpaskIaHCKOro
CyI0NPOU3BOACTBA (B COOTBETCTBHH € I'paikianckum
npoueccyajibHbIM Kojaekcom Poccuiickoin @enepamun)

3.2.1. O0pameHue B cya MOXKET ObITh MOJAHO B (pOpME BIIEKTPOHHOIO JOKYMEHTA,
MOJMMCAHHOTO YCUJICHHON KBATU(DPHUIIMPOBAHHON 3JEKTPOHHOM MOMUCKHIO, THO0 B hopme
IEKTPOHHOI'O 00pa3a IOKyMEHTA, 3aBEPEHHOTO IIPOCTOM 3JIEKTPOHHOM MOIIHUCHIO WU
YCUJIEHHOW KBATM(PUIIMPOBAHHON AIIEKTPOHHOM MOMHUCHIO.

(mm. 3.2.1 B pen. Ilpukaza CynebHoro aemapramenta mpu BepxoBHom Cyme P® or
11.12.2023 N 265)

3.2.2. O6pamenue B cya, koropoe coriacHo ['TIK P® nomxHO OBITH MOAMHCAHO
YCWJICHHOW KBaJIM(PUUUPOBAHHOW 3JEKTPOHHOW MOANKMCHIO (Hampumep, 3asBICHHE 00
o0ecrieyeHNn HCKa, a TaKXKEe HWCKOBOE 3asBIICHHE, COJEp)Kalllee XOAaTailcTBO 00
obecnieueHun ucka (dactb 4 cratbu 131 u yacts 1 crateu 139 I'TIK P®), xonaraiictBo 0o
IPUOCTAHOBJICHUU UCIIOJHEHUSI CyIeOHBIX akTOB (cTathst 379.3 ['TIK P®d), nomaercs B cyn
B ¢GopMe BIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YCWJICHHOW KBaJIU(DUIIMPOBAHHON
AJIEKTPOHHOM MOJMUCHI0 YIIOJHOMOUYEHHOTO Ha MOANMCAaHUE TIOKYMEHTA JIMla (3asBUTEIsS
WIM €r0 MPEeJCTaBUTENs ), MO0 B opMe AIEKTPOHHOTO 00pasza JTOKyMEHTA, 3aBEPEHHOIO
YCHWJICHHOW KBIU(DHUIIMPOBAHHOW JJIGKTPOHHOM moanuceto. [lpum 3ToM ycuieHHas
KBUTU(PUITUPOBAHHAST DJIEKTPOHHAS TOMAMKMCH, KOTOPOM 3aBEpEeH JJIEKTPOHHBIN 00pa3
oOparieHuss B Cya, MOJDKHA TPUHAIICKATh JIMITY, YITOJTHOMOYEHHOMY Ha IOINHCAHUE
JTOKYMEHTa, MOIUCABIIIEMY TOKYMEHT Ha OYMa)KHOM HOCHTEIIC.

(mm. 3.2.2 B pen. Ilpukaza CyaebHoro nemnaprameHta npu BepxoBHom Cyne P® ot
11.12.2023 N 265)

3.2.3. Ecnu oOpamieHue B CyJ TOAMKHCAHO (3aBEPEHO) MPOCTOW DIIEKTPOHHOM
MOJIMMCHIO, AJIEKTPOHHBIE O0pa3bl JOKYMEHTOB, MpuiaraéMble K OOpalleHHI0 B CYII,
CUMTAIOTCS 3aBEPEHHBIMU ITPOCTOM JIEKTPOHHOU MOIIHUCHIO.

Ecnmu obOpamienue B cyja MOANMMCAaHO (3aBEPEHO) YCWICHHOW KBaTH(UIIMPOBAHHON
ANIEKTPOHHOM  TMOJIUCHIO, 3JEKTPOHHbIE O0pa3bl JIOKYMEHTOB, NpUJIaraeMble K
oOpalieHUI0 B CyJ, CUYMTAIOTCS 3aBEPEHHBIMU YCUJIEHHOW KBaJIU(PUIIMPOBAHHON
BJIEKTPOHHOM MOJMUCHIO.

(mm. 3.2.3 B pen. Ilpukaza Cyneb6uoro aemapramenta npu BepxoBnom Cyme PD or
11.12.2023 N 265)

3.2.4. UckmioueHn. - [Ipuka3 CynebHoro nenapramenta npu Bepxosanom Cyae P® ot
05.11.2019 N 255.

3.3. llogaya JOKYMEHTOB B paMKaX a/IMMHUCTPATUBHOIO
cyaonpoussoacTsa (B coorsercrBuu ¢ Kogexkcom
aIMMHHUCTPATHUBHOIO CY0NIPON3BOACTBA
Poccuiickoii @enepannn)



3.3.1. OOparteHue B cya MOXET ObITh MOJIAHO B (hOpME BJIEKTPOHHOIO JOKYMEHTA,
MOJMKUCAHHOTO YCUJIEHHON KBATU(PUIIMPOBAHHON 3JIEKTPOHHOW MOANKCHIO, THO0 B popme
AJIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOr0 MPOCTOM AIEKTPOHHON MOAMHUCHIO HIIU
YCUJICHHON KBATM(PUIIUPOBAHHON 3JIE€KTPOHHON MOAMKCHIO.

(mm. 3.3.1 B pen. Ilpukaza CynebHoro aenapramenta npu BepxoBanom Cyne P® or
11.12.2023 N 265)

3.3.2. OGpamenue B cyn, kotopoe corjjacHo KAC P® nomkHO OBITH MOAMMCAHO
YCUWJICHHON KBAIU(PUIIMPOBAHHON JJIEKTPOHHON MOJNUCHIO (HAmpUMep, 3asBICHUE O
MPUMEHEHUU MEp MPEIBAPUTEIIBHOM 3alUTHl MO AJMUHUCTPATUBHOMY HCKY, a TaKXKe
aAMUHUCTPATUBHOE HMCKOBOE 3asBJICHHUE, COAEpIKallee XOAaTaiiCTBO O MPUMEHEHUH Mep
MpEeABAPUTEILHOM 3alIUTHI 110 aAMUHUCTPATUBHOMY UCKY (4acThb 9 cratbu 125 u vacts 1.1
ctateu 86 KAC P®), nonaercsa B cyq B (hopMe 3IEKTPOHHOIO TOKYMEHTA, MOJIMMCAHHOTO
YCUJIEHHOW KBaJM(PUIIMPOBAHHON SJEKTPOHHOW MOJIMKCHIO JIUIA, YIOJTHOMOUYEHHOIO Ha
MOANMCAaHUE JIOKYMEHTa (3asgBUTENS WIM €ro mpeactaBuTens), Jubo B dopme
AJIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOr0 YCUJICEHHOW KBalU(DUIIMPOBAaHHOMN
ANEKTPOHHOM moanucklo. [lpu sToM ycuieHHas KBanupUUIUPOBAHHAS DIIEKTPOHHAs
HOJMUCh, KOTOPOW 3aBEpEeH JJEKTPOHHBIM 00pa3 oOpameHuss B CyA, JOJDKHA
NpPUHAJIEKATh JIUIY, YIOJHOMOYEHHOMY Ha MOJMNHUCAHUE NOKYMEHTA, MOJMNHUCABIIEMY
JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(mm. 3.3.2 B pen. Ilpukaza Cynebnoro aenapramenta npu BepxoBanom Cyne P® or
11.12.2023 N 265)

3.3.3. Ecau oOpamienue B CyJ TOANMKMCAHO (3aBEPEHO) MPOCTOM BJIECKTPOHHOU
HOJMUCKIO, 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpHiIaraeMble K OOpalleHHI0 B CYI,
CUMTAIOTCS 3aBEPEHHBIMU ITPOCTOM JIEKTPOHHOU MOIIHUCHIO.

Ecnu obOpaiienre B cyA MOANMCAaHO (3aBEPEHO) YCWICHHOW KBaTU(UIIMPOBAHHOM
ANIEKTPOHHOM TMOJIMUCHIO, JJEKTPOHHbIE O0pa3bl JTOKYMEHTOB, MpuUJaraémble K
oOpalieHUl0 B CyJ, CUUTAIOTCS 3aBEPEHHBIMU YCUJIEHHOW KBaJIU(PUIIMPOBAHHON
BJIEKTPOHHOM IMOJMUCHIO.

(mm. 3.3.3 B pen. Ilpukaza CyaebHoro nemnapramenTta npu BepxoBHom Cyne P® ot
11.12.2023 N 265)

3.3.4. K xaccanmoHHOW >kajio0e, TPEICTABICHUIO MPUIATAlOTCs 00Kamyemble
cyneOHble akThl B (¢opMe DIEKTPOHHBIX JOKYMEHTOB, TOJMUCAHHBIX YCHIJICHHOU
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO (MOAMUCIMU) CyIbH (CyaeH), TPUHSABLIETO
(OpuHSBIIMX) CYNEOHBIA aKT, WJIM KONUU O0XaIyeMbIX CYyJIeOHBIX akTOB B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, JHOO B (¢OpMe DIIEKTPOHHBIX O0Opa30B JTOKYMEHTOB,
3aBEPEHHBIX YCWICHHOW KBaTU(UIIMPOBAHHON  DJICKTPOHHOW  TMOJMUCHIO  CYJIbH,
IIPEICENAaTENbCTBYIOIIErO MO ey, a B CIy4ae €ro OTCYTCTBHS - MpeAcenaTess cyaa
(3amectuTens npeacenaTens cya) Wi HHOTO YIOJHOMOUYEHHOIO UM CYIbH.

(8 pen. IIpukaza Cynednoro aenapramenta rpu BepxoBaom Cyne P® ot 15.01.2026 N 7)

K kaccanuoHHol xanoOe, TpeACTaBIEHUIO, IOJaBa€MbIM B CYJ Kaccal[mOHHOM



HHCTAaHIIUU, 3asABUTCJIb BIIPABC HC IMPpHJIAraTh O6)KaﬂyeMBIe CYI[G6HLIC AKThI.

(mm. 3.3.4 B pen. Ilpukaza CynebHoro aenapramenta npu BepxoBanom Cyne P® or
11.12.2023 N 265)

3.4. Ilonaya IOKYMEHTOB B PAMKAaX YIrOJOBHOTI0 CYAONPOU3BOACTBA
(B COOTBETCTBUHM C YT0JOBHO-NIPOLECCYATBHBIM KOAEKCOM
Poccuiickoii @enepannn)

3.4.1. OoOpamenue B cya mnomaetcss B (¢GopMe BICKTPOHHOTO JIOKYMEHTa,
MOJMUCAHHOTO  YCHJICGHHOW KBaTM()PHUIMPOBAHHOW JJIEKTPOHHON TMOIMKUCHIO JIMIIA,
MoIaroIIero odparienue, b0 B GopMe AIEKTPOHHOTO o0Opasa JOKYMEHTa, 3aBEPCHHOU
YCWICHHOW  KBAIU(DUIIMPOBAHHOM  SJIEKTPOHHOM  MOANMCHIO  JIMIA, IOJAIOIIETO
oOpailieHue.

[Ipunaraemble K OOpallleHHIO B CyJ Marepuaibl (JOKYMEHTBI) MOAAIOTCA B (opme
ANIEKTPOHHBIX IOKYMEHTOB, MOJMMCAHHBIX YCUJICHHOW KBATU(PUIUPOBAHHON 31IE€KTPOHHOM
MOANKCHIO, MO0 B OpME 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHBIX YCUICHHOU
KBAJIM(UIMPOBAHHON 3JIEKTPOHHOW NOANMUCHIO. Ilpu 3TOM 3JIEKTPOHHBIE TOKYMEHTHI,
M3rOTOBJICHHBIE MHBIMU JIMIIAMH, OpTaHaMH, OpraHU3alUsiMU B CBOOOJIHON ¢dopme WM
(opMe, yYCTaHOBJIEHHOM [UIsi ATHX JOKYMEHTOB 3aKOHOJATeNbCcTBOM Poccuiickoit
®enepany, AOKHBI OBITh IMOANKUCAHBI HMH YCUJICHHOM  KBalIU(PUIMPOBAHHON
3JIEKTPOHHOM MOAIUCHIO.

XojaTraiilcTBO 00 O3HAKOMJICHHM C MaTephajaMu YroJIOBHOTO Jiejia, O MOJy4eHUHU
KOMUW TMPOIECCYaTbHbIX TOKYMEHTOB, MOJYYeHHH HWHGOPMAIMK B COOTBETCTBUHU C
nyHkToMm 21.1 gactu Bropoii ctateu 42 YIIK P®, undopmaruu 06 yyactuu B CyneOHBIX
3acejaHusAX, B TOM YHCJIE€ C UCIOJIb30BAaHUEM CHUCTEM BHJI€0-KOH(EPEHII-CBSI3H,
rpaXIaHCKUM HMCK, HE COACpPXKAIMK XOJaTaiicTBa O MPUHITHUU MEp MO OO0ECIEeUCHUIO
BO3MEIIEHUS Bpeja, MPUUMHEHHOTO MPECTYIJICHUEM, JU0O0 BO3MOXXHOW KOH(UCKAIMU
MMYIIECTBa, MOTYT OBITh MOJAHbI B (DOPME BJIEKTPOHHOIO JTOKYMEHTA, MOJMNHUCAHHOTO
YCUJIEHHOW KBaJIU(UIIMPOBAHHOMN 2JIEKTPOHHOM MOJIMHUCHIO, MO0 B (POpME 3JIEKTPOHHOTO
oOpaza JIOKYMEHTa, 3aBEPEHHOT0 IPOCTOM AJIEKTPOHHOM MOJMKUCHI0O WM YCUJIEHHOU
KB (UIIMPOBAHHOM 3JIEKTPOHHOM MOMUCHIO JIUIIA, TOAAIOIIEro o0palieHue.

OOpaieHue B Cyn Kak B (opMe 3IIEKTPOHHOTO JOKYMEHTa, TaKk U B (QopMme
ANIEKTPOHHOIO 00pa3za JAOKYMEHTa MOXKET OBbITh MOAAHO TOJIBKO U3 JMYHOI0o KaOuHeTa
JUIIA, TIOMUCHIBAIONIETO (3aBEPSIIOIIETO) AJIEKTPOHHBIN TOKYMEHT (JIEKTPOHHBIM 00pa3
JOKYMEHTA).

(mm. 3.4.1 B pen. Ilpukaza Cynebnoro aemapramenta npu BepxoBHnom Cyne P® or
11.12.2023 N 265)

3.4.2. K kaccalimoHHBIM kajo0e, MpEeICTaBICHUIO, MOJaHHBIM B COOTBETCTBUU C
MpaBUJIaMH, YCTAHOBJIICHHBIMU 4YacTsMH TpeTbeil u 1mectoir crarbu 401.3 VIIK PO,
npuiaratoTcsi o0xanyemble CyaeOHble perieHus B (popme 3JIEeKTPOHHBIX JTOKYMEHTOB,
MOAMKMCAHHBIX YCUJICHHOW KBATM(UITMPOBAHHONW JJICKTPOHHON TMOAMHUCHIO (TIOIMUACSIMH)
cynpM (cynae), mpuHsBIIEro (MPUHSBIINX) 00XKalyeMoe Cy/ieOHOe pelieHre, Wik KOUU



o0XallyeMbIX CyJeOHBIX pelleHud B (opMe AJIEKTPOHHBIX JOKYMEHTOB, JIMOO B (opme
AIIEKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHBIX YCWJIEHHOW KBaJU(UIIMPOBAHHOM
AJIEKTPOHHOW TOAINHUCKHIO CYAbH, MPEACEAaTeIbCTBYIOMIETO MO ey, a B CiIydae ero
OTCYTCTBUSl - TIpefcenarteliss cyaa (3aMecTHTeNs TMpeaceaareis Ccyna) WM HWHOTO
YIIOJIHOMOYEHHOTO UM CY/bH.

(n. 3.4.2 B pen. Ilpukaza CynebHoro nenaprameHta npu BepxoBHom Cyne PO or
15.01.2026 N 7)

3.5. [lonaya 1OKyMEHTOB Y4aCTHMKAMH MPOU3BOICTBA
1o Je1y 00 aAMMHUCTPATUBHOM NPABOHAPYLIEHUH (B COOTBETCTBUH
¢ Konexcom Poccuiickoit @enepaumnu
00 aAMMHUCTPATUBHBIX MPABOHAPYIIEHUSIX)
(B pen. Ilpukaza CynebHoro nenapramenta npu BepxosHom Cyne PO
ot 24.07.2025 N 116)

(BBeneH IIpukazom CyneOHoro nemnapraMmeHTa
npu BepxoBaom Cyzne PO ot 17.11.2021 N 223)

3.5.1. ObparteHue B cya MOXET ObITh MOJIAaHO B (hOpME BJIEKTPOHHOIO JOKYMEHTA,
HOJMUCAHHOTO MPOCTON AJIEKTPOHHOM MOJNUCHIO WINM YCUJICHHON KBalU(UIUPOBAHHON
AJIEKTPOHHOM MOAMUCHIO, MO0 B hOopMeE AIEKTPOHHOTO 00pa3a TOKYMEHTa, 3aBEPEHHOTO
MPOCTOM AJIEKTPOHHON MOJMUCHIO WJIM YCWJICHHOW KBaIU(UUUPOBAHHOW 3JIEKTPOHHOU
MOJMHKCHIO.

Oo6pamenue B cya, koropoe corigacHo KoAIl P® momkHO OBITH MOAMHCAHO
YCUJICHHOW KBaJM(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCKHIO, MOJAETCA B Cyl B (dopme
ANIEKTPOHHOI'O JOKYMEHTA, MOJAMMUCAHHOTO YCUJIEHHON KBATU(UIUPOBAHHON 3JIEKTPOHHOU
MOANKMCHIO JIMIA, YIOJHOMOYEHHOIO Ha TOJNUCAHUE JIOKYMEHTa (3asBUTENS, €ro
3allUTHUKA WIM MPEACTaBUTENs), JTUO0 B (opMmMe 3JIEKTPOHHOro o0pas3a JOKYMEHTa,
3aBEPEHHOT0 YCUJICHHON KBATM(PUIIMPOBAHHONW SJIEKTPOHHOW moanuckio. [lpu stom
ycuJieHHasi KBaJu(UIUPOBAaHHAs AJIEKTPOHHAS MOINUCH, KOTOPOI 3aBEPEH 3JIEKTPOHHBIM
oOpa3 oOpauieHuss B CyJ, [OJDKHA MPUHAIICKATh JIMIY, YIOJIHOMOYEHHOMY Ha
MOJMMCAaHUE TIOKYMEHTa, OIMUCAaBIIeMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(m. 3.5.1 B pen. Ilpukaza CynebHoro nemaptameHta npu BepxoBHom Cyne PO or
24.07.2025 N 116)

3.5.2. Ecnu oOpaumieHue B CyJ NOAMNKMCAHO (3aBEPEHO) MPOCTOM DIEKTPOHHOU
MOJIIMHUCHIO, AJIEKTPOHHBbIE O0Opa3bl JOKYMEHTOB, MpuiaraéMble K OOpallleHHI0 B CYII,
CUUTAIOTCS 3aBEPEHHBIMU MIPOCTOU SJIEKTPOHHOM MOINUCHIO.

Ecnmu obOpamienue B cyja MOANMMCAaHO (3aBEPEHO) YCWICHHOW KBaTH(UIIMPOBAHHON
ANIEKTPOHHOW  TIOMMUCHIO, JJCKTPOHHBIE OOpa3bl JOKYMEHTOB, TpHWJIaraeMbie K
oOpalieH’0 B CyJ, CUMTAIOTCS 3aBEPEHHBIMU YCUJIEHHOM KBaJIU(PUIIMPOBAHHON
AIIEKTPOHHOM MOJIHUCHIO.

(m. 3.5.2 B pen. Ilpukaza CyneOHoro nemaprameHta npu BepxoBHom Cyne PD ot
24.07.2025 N 116)



3.5.3. K xanobe, nmporecTy Ha BCTYNUBIINE B 3aKOHHYIO CHIJTY MOCTaHOBJICHHE II0
neny 00 aIMUHUCTPATUBHOM MPABOHAPYIICHUH, PEIICHUS M0 PE3YJIbTaTaM PacCMOTPEHUs
xano0, npotectoB (ctaThsd 30.13 KoAIl P®, crares 30.14 KoAIl P®) mpurararorcs
oO)kajdyeMmble OIpeaesieHue, IMOCTAaHOBJIEHHE 10 Jeny o0  aJIMUHHCTPATUBHOM
paBOHAPYIICHUH, pEIICHUE IO pe3ylibTaTaM pacCMOTPEHUsS KaloObl, MpoTecTa Ha
MIOCTAHOBJICHHUE T10 JIeNTy 00 aIMUHUCTPATUBHOM MPABOHAPYIIEHUH B (DOPME IIIEKTPOHHBIX
JOKYMEHTOB, TMOAMUCAHHBIX YCUJIEHHON KBaTU(DPUIIMPOBAHHON 3JIEKTPOHHOU MOAMHUCHIO
BBIHECIIIETO €T0 CYIbU WJIM KOIUUA 00KaTyeMbIX CYIEeOHBIX aKTOB B ()OpPME AIEKTPOHHBIX
JIOKyMEHTOB, JINOO B (hOpME DIIEKTPOHHBIX 00Pa30B TOKYMEHTOB, 3aBEPCHHBIX YCHICHHON
KBATH(UITUPOBAHHONW 3JIEKTPOHHOW TOMMUCHIO BBIHECIIETO €r0 CyAbH, a B CIIy4ae €ro
OTCYTCTBUS - Mpeacenarens cylaa (3aMecTHTeNss MpeAceaarens cyAa) WIH HHOIro
YIOJHOMOYEHHOTO UM CyAbH, JU0O ONpelesieHue, IMOCTaHOBIEHUE 10 Jeday o0
aIMUHHUCTPATUBHOM TMPABOHAPYIICHUH, pPEIIEHWEe M0 pe3yJbTaraM pPacCMOTPEHUS
XKanoObl, MPOTECTa, BBIHECEHHBIE JOJKHOCTHBIM JIUIIOM, KOJUIETUAJIBHBIM OpPraHoM, B
dbopMe 2IIEKTPOHHBIX JOKYMEHTOB JIMOO B (hOpME AJIEKTPOHHBIX 00pPa30B JTOKYMEHTOB,
MOJIMUCAHHBIX (3aBEPEHHBIX) YCUIICHHOW KBATU(DUITMPOBAHHON SJIEKTPOHHOU MOJIUCKHIO B
YCTAHOBJIEHHOM TOPSIJIKE.

(n. 3.5.3 B pen. Ilpukaza CynebHoro nenmaprameHta npu BepxosHom Cyne PO or
15.01.2026 N 7)

4. 3JABEPHIEHUE IIOJAYU TOKYMEHTOB

4.1. Tlo 3aBepuieHuU 3arpy3kud (alaoB, coAepKamux oOpaiieHue B CyA U
IpuiIaraéMble K HEMYy JOKYMEHTBI, IOCJIE OCYIIECTBICHUS TPOBEPKH MPABMIBHOCTH
BBEJICHHBIX JaHHBIX TOJB30BaTENIb, BHIOWpAs COOTBETCTBYIOIIYIO OIIIMIO, HAIMPaBJISET
JOKYMEHTBI B CY/I.

4.2. Tlocne HampaBjieHUS JIOKYMEHTOB B CyJ IOJb30BaTEII0 B JIMYHBIA KaOWHET
MPUXOJUT YBEIOMJIEHHE O TMOCTYIJICHUU JOKYMEHTOB B HH(DOPMAIIMOHHYIO CHUCTEMY,
COJZIeprKalllee 1aTy U BpeMsl OCTYIUICHHS TOKYMEHTOB.

4.3. B nensx onpenesneHus MOMEHTA MOoJa4u JOKYMEHTOB JlaTa U BpeMsl TTOCTYTUICHUS
JOKYMEHTOB B MH(GOPMAIMOHHYIO CUCTEMY (DPUKCHPYIOTCS aBTOMATHYECKH, MO OOIIEeMYy
MpPaBUIIy OMNPEACNISAIOTCS 10 MOCKOBCKOMY BPEMEHH U YYHUTHIBAIOTCS CYIAOM IIpU
PAacCMOTPEHHUH BOIIpoca O COOJIOJIGHWH CpOKa I HampaBieHUs oOparieHuss B Cyn
COTJIACHO TMPOIIECCYATbHOMY 3aKOHOATeNIbCTBY Poccuiickoit Menepanuu (4acTh 3 CTaThbH
108 I'TIK P®, wactb 4 cratbn 93 KAC P®, crates 129 VIIK P®, crares 4.8 KoAIl P®D).
(B pen. Ilpukaza Cynebnoro nemnapramenta npu BepxoBHom Cyae P® ot 17.11.2021 N
223)

B oejax OmpeacsicHud MOMCHTaAa IIoJa4u JOKYMCHTOB IIO O6I].I€My ImpaBuly
IMPUHUMACTCA BO BHUMAHUC AaTa U BPEM HH(bOpMaHHOHHOﬁ CHUCTCMBbI, @ HC AaTa U BpCMs
4acoOBOM 30HBbI, B KOTOpOﬁ HaxXoauTCA Cyad - aApecaT HaIlpaBIACMOI'O O6paHlCHI/I$I.

Jlata 1 BpeMs MOCTYIUJICHHs B MH(OPMALIMOHHYIO CUCTEMY JIOKYMEHTOB, MTOJIaHHBIX B
CyIlbl, pacrnoJioxkeHHbIe B 1-i1 yacoBoii 3oHe (KanuHuHrpaackas 001acTh), OnpeaestoTcs



M0 JaTe W BPEMEHH IMOCTYIJICHUS TOKYMEHTOB B MH()OPMALMOHHYIO CUCTEMY MHUHYC |
qac.

4.4. [TpocMOTp JOKYMEHTOB, IMMOJAHHBIX B CYJ B 3JICKTPOHHOM BHJIE, OCYIIECTBIIICTCS
pabOTHUKOM araparta Cy/ia, OTBETCTBEHHBIM 3a TIPHUEM JOKYMEHTOB B 3JICKTPOHHOM BH/IC,
KOTOPBIN JTOJDKEH YOSTUTHCS B TOM, YTO JOKYMEHTBI, TIOCTYTUBIINE B HH(POPMAIIMOHHYIO
CUCTEMY, aJ[peCOBaHbI Cyay, MOCTYIHBI JJI MPOYTCHUS, OQPOPMIICHBI B COOTBETCTBUU C
[TopsimkoM TmToOJa4Yu JOKYMEHTOB, BKJIOUas COOJIOACHWE TPEeOOBaHUS O HAIWYUH
rpaduyecKoil MOAMKMCH JHUIAa B JIECKTPOHHOM 00pasze oOpalieHus B Cyja, TpeOOBaHUI K
AJIEKTPOHHOW moamucu. Ecnu maHHBIE YCTOBHS COOJIOACHBI, MOJB30BATENI0 B JIMIHBIN
KaOWHET HampaBiIsAeTCS YBEIOMJICHHE O TOJYyYCHHH CYJIOM TOJIAaHHBIX B AJICKTPOHHOM
BHJIC JJOKYMEHTOB. B yBeIOMJICHUYU yKa3bIBAETCS HAMMEHOBAHHUE CyJa, HAIPABJISIONIETO
YBEJOMJICHHC, HAMMCHOBAHHUS TOJYYEHHOTO OOpalleHus] B Cyd W TMPUIAracMbIX
JTOKyMEHTOB, J1aTa W BPEMs TOCTYIUICHUS OOpamieHus B MHPOPMAIMOHHYIO CHCTEMY U
JaTa W BpeMs €ro MOJIYYeHHS CyJoM. B yBeTOMIICHHH TaK)Ke MOXKET YKa3bIBATHCS HOMED
COOTBETCTBYIOIIETO CyA€OHOTO0 Aena (MPOU3BOICTBA).

Ecaiu Ha3BaHHBIC YCJI0OBHUA  HC CO6HIOIIGHI>I, IIOJIB30BATCIIIO  HAIIPABJIACTCA
YBCAOMIICHUC O TOM, UTO JOKYMCHTBI HC MOI'YT OBITH IMPHU3HAHBI ITOCTYIIMBIIMMU B CYI. B
YBCAOMIICHUHN YKa3bIBAIOTCS IIPUYMHBI, B CUJIY KOTOPBIX JOKYMCHTBI HC MOI'YT CUHUTATbLCA
IMOCTYIIMBIINMHU B CYI.

4.5. JIoKkyMEHTBI OTKIIOHSAIOTCS 10 CIAEAYIOIIUM TPUYUHAM:
1) oOpartieHue B cy HE aAPECOBAHO TAHHOMY CYY;
2) oOpaitieHue B Cy/J sIBJISIETCSI UWASHTUUHBIM paHee HallpaBJICeHHOMY OOpallleHuUIO;

3) HOKYMEHTBHl HEYMTAEMbl, B UYACTHOCTH: CTPAHMIIBI JOKYMEHTa (JOKYMEHTOB)
MEPEBEPHYTHI; JOKYMEHT (IOKYMEHTBI) COJCpPKUT HE BCE CTpPaHUIIbI; OTCYTCTBYET
BO3MOXKHOCTh OINPEJEIUTh HAJTUYUE BCEX CTPaHUIl; B (pailjie OTCYTCTBYET AJIEKTPOHHBIN
JOKYMEHT WJIU SJIEKTPOHHBINA 00pa3 JOKyMEHTa; OTCYTCTBYET CBSI3HBIM TEKCT;

4) ¢aiin obpamenuss B cyn W (wiM) ¢aiibl NpujaraéMblx K HEMY JOKYMEHTOB
NpECTaBJICHHI B JopMaTax, He MpeaycMOTpeHHBIX [lopsaKoM mogauu TOKyMEHTOB;

5) obOparienue B cya U (WIK) TIpUjaraeMble K HeMy JOKYMEHTBI HE IMPEJCTaBIICHBI B
BUJIC OTACNHBHBIX (ailyioB: B ogHOM (paiiie COMEPIKUTCS HECKOJIBKO DSJIEKTPOHHBIX
JOKYMEHTOB MJIM HECKOJIBKO 3JICKTPOHHBIX 00pa30B JOKyMeHTOB. HaumeHoBaHue ¢aitios
HE TI03BOJISIET UACHTU(PHUITUPOBATH IOKYMEHTHI, B HUX COJICPKAIIHECS;

6) aiin oOpamieHus B cya U (M) paiiabl IpUIaraéMbIX K HEMY IOKYMEHTOB U (MIIH)
JaHHbIE, COJAEpIKAIlMecss B HUX, HEJOCTYMHBI IJs1 pabOThl, B YaCTHOCTU: 3AIIUIICHBI OT
KONMUpOBaHUS W (WIM) TIeYaTH, COAEpKaT HMHTEPAKTUBHBIE WA MYJIbTUMEIUIHBIC
AIIEMEHTBHI, BHEJIPEHHBIE CLICHAPHH;

7) B HapylieHue 3akoHonarenbcTBa Poccuiickort ®denepanun u llopsaka momauu
JOKYyMEHTOB oOpareHue B Cyn B (opme SIEKTPOHHOTO JOKYMEHTa HE MOAMHCAHO



YCUJIEHHOW KBaTU(UIIMPOBAHHOW 3JEKTPOHHOM MOANHUCHIO JHOO oOpallieHue B CyJ B
dbopmMe IEKTPOHHOTO 00pa3a JTOKYMEHTa HE 3aBEPEHO YCWJICHHOW KBaJIU(DHUIIMPOBAHHON
ANEKTPOHHOM MOAMUCHIO;

(mn. 7 B pen. Ilpukaza CynebHoro nenapramenta npu BepxoBHom Cyne P® or

11.12.2023 N 265)

8) BIeKTpOHHBIN 00pa3 oOpaIieHus B CyJ HE COACPKUT IpauIecKoi TOMUCH JIUTIA,
oOpaTHBIIErOCs B CYI;

9) snekTpoHHas MOANUCH HE COOTBETCTBYET BHUIY, ycTaHOBIeHHOMY Ilopsimkom
M0JIa4u JOKYMEHTOB. Y CWJICHHAs] KBAIM(PUITMPOBAHHAS 3JIEKTPOHHAS TIOJIIKMCh HE MPOIIIa
IPOBEPKY: HA MOMEHT TOJIMUCAHUSI IOKYMEHTA CPOK JIEUCTBUS cepTUPHUKATA HIEKTPOHHON
MOJMUCH UCTEK, AJIEKTPOHHAS MOAMHCh HE COOTBETCTBYET JOKYMEHTY, JOKYMEHT OBLI
M3MEHEH (MOIU(UITMPOBAH) MOCIIE MOMUCAHUS €r0 SJIEKTPOHHON MOUCHIO;

10) HOMep pena (IPOU3BOJACTBA), YKa3aHHBIM IMOJb30BAaTEIEM TNpU MOjade
JIOKYMEHTOB, HE COOTBETCTBYET HOMEpPY Jiefia (MMPOU3BOACTBA), YKa3aHHOMY B OOpalleHuun
B CYJ;

11) k oOparienuto B CyJl, MoJjaBa€MOMy IPEICTaBUTENIEM, HE MPUIIOKEH JOKYMEHT,
MOATBEPKAAIOIINN MOJTHOMOYMS MIPEACTABUTEIISI HA TPEABIBICHNUE TOKYMEHTOB B CY/I;

12) obOpaiiieHre B CyJl MOCTYIUJIO C UCTIOIH30BAHUEM CHUCTEMbI MEKBEIOMCTBEHHOTO
AJEKTPOHHOTO JOKyMeHTooOopoTa (MI]10);
(mn. 12 Beemen Ilpukazom CypebHoro nemapramenta npu BepxoBHom Cyae PO ot
11.12.2023 N 265)

13) HapymieHbl UWHBIE TpeOOBaHUS K DJJICKTPOHHBIM JOKyMEHTaM U (WJIK)
ANIEKTPOHHBIM 00pa3zaM TOKYMEHTOB, YCTaHOBJIeHHBIC [lopsakoM mogaun JOKyMEHTOB.

4.6. B nensx npuoOieHus Kk cyedHomy neny (Iporu3BOICTBY) pacliedyaTbIBAIOTCS:

KOIUs oOpaIieHus B Cy/1, NOCTYNUBIIETo B (hOpMe IEKTPOHHOTO o0pa3a JOKYMEHTa
WJTH DJIEKTPOHHOTO JJOKYMEHTA,;
(B pen. Ilpukaza CyneOnoro nenapramenta npu BepxoBHom Cyae PO ot 11.12.2023 N
265)

CBEJICHUSI O Pe3ysibTaTaX MPOBEPKH YCUJICHHOW KBaTU(UIIMPOBAHHOUW SJIECKTPOHHOU
MOJAMUCH  DJIGKTPOHHOTO  JIOKYMEHTa, BKJOuYas HHpopMaiuio 00  yCHUJICHHOU
KBATU(UIIMPOBAHHON  3JIEKTPOHHOW MOJMUCH, KOTOPOM TMOANHUCAH DJICKTPOHHBIN
JTOKYMEHT;

CBEJICHUSI O Pe3ysbTaTaX MPOBEPKH YCHUJICHHOW KBaTU(UIIMPOBAHHOW SJIECKTPOHHOU
HNOJAMUCH 3JEKTPOHHOro o0pasza JOKyMeHTa, BKJIo4yas HHGopMaluio o0 yCHICHHOU
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHON MOJMUCH, KOTOPOM MOJIUCAH 3JIEKTPOHHBIN 00pa3
JOKYMEHTA;

CBEJICHUSI O MPOCTOM AJIEKTPOHHON MOJANKUCH, KOTOPOM 3aBEPEH AJIEKTPOHHBIN 00pa3



JIOKYMEHTA.

[Tpu HE0OXOIUMOCTH pacrevyaThIBAlOTCA M MPUOOIIAIOTCS Ha OyMakHOM HOCHUTEINE K
MarepuanaMm CcyAeOHOro jena (MpOM3BOJCTBA) KONWUM JIOKYMEHTOB, MOCTYIUBLIMX B
AJIIEKTPOHHOM BHJIE.

4.7. JIOKyMEHTBI, TIOCTYNUBIINE B HWH(POPMAIMOHHYIO CHUCTEMY, IOJKHBI OBITH
3apEeTUCTPUPOBAaHbl B cCHEUUaldbHbIX MporpamMmHubix cpeactBax ['AC "IIpaBocynue",
o0ecreunBaloNINX BeJIEHHE aBTOMAaTU3UPOBAHHOTO Cy1I€0HOTO JEIOMPOU3BOICTBRA.

4.8. Ilpuem, yuer u peructpauusi NOCTYIUBIIMX B AJIEKTPOHHOM BHJE JOKYMEHTOB
IIPOU3BOIATCS B TOM K€ IIOPsAKE, B KOTOPOM OCYILECTBIIICTCA IIpUEM, YYET U
peructpanus  JOKyMEHTOB  Ha  OyMaXHOM  HOCUTElIE €  OCOOEHHOCTSIMHU,
[IPEAYCMOTPEHHBIMU COOTBETCTBYIOLIUMU UHCTPYKLMAMU 110 cyaeOHOMY
JEJIOIPOU3BOICTBY.




