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1. Odmue nosoxeHus:

1.1. HestensHocTs mpremHoil cyna (namee - Ipuemuas Cylla) perinaMeHTHPYEeTCs
Tonoxenuem o mpueMHO# CyZna, yTBepKIEHHBIM IpeacenaTelleM Cyla Ha OCHOBaHHH
IIpaMepHOro ToIOKEHHS O mNpHeMHOM demepambHOro cyma obmei IOPUCIUKIIUH,
YTBEPXIEHHBIM IprKkazoM CyneGHoro pemapramenTa npu Bepxosrom Cyme Poccuiickoit
®enepaliuy X HACTOSLIMM PETTIAMEHTOM.

1.2, TlpaBoBoe peryiMpoBaHHME OTHOLIEHWH, CBS3aHHBIX C opraHuzauen
PacCMOTpeHuUst 0OpallleHnii rpakaan (QU3HYECKUX JHIL), TPEACTABUTENIell OpraHM3aluii
(ropHAMYecKHX JIHIT), OOLIECTBEHHEIX 00BeIUHEHU, OPraHoB rOCYJapCTBEHHOM BIIACTH H
OPraHOB MECTHOT'O CaMOyNpaBIeHHs! OCYLIECTBISETCS B COOTBETCTBHU ¢ KOHCTUTyIMei
Poccutickolt @enepanuu, denepalbHEIMA KOHCTHTYIHOHHEIMH 3aKOHAMH, (denepaabHBEIMI
3aKOHaMH, YCTaHABIMBAIOIIMMH IIOPSIOK CyNOIPOM3BOACTBA, MONHOMOYHS M IIOPSIOK
ACATENBHOCTU CyHOB, PenepanbHbIM 3akoHOM 0T 22 mexabps 2008 r. N 262-®3 "O6
obecrievyeHun 1oCTyNa K HHQOPMALIMH O JeSTeTLHOCTH CYI0B B Poccuiickoii Deneparun’
Y MHBIMH aKTaMH, PEryTUPYIOLIUMA BOTIPOCH! BHYTPEHHEH NesITeIBHOCTH Cy1a.

2. Opranm3anus npuema

2.1. Tlpuem rpaxman (GU3MYECKMX JHL), NpPeACTABHTENEH OPHIUYECKAX JIHIL,
OpTaHM3allii, OOIUECTBEHHBIX OOBEIUHEHW, OPraHOB TOCYJApPCTBEHHON BIACTH U
OpraHOB MECTHOIrO CaMOYIpPABJICHUS (Jaliee - IPHEM TPaX/IaH) MPOU3BOAUTCA B JEHb MX
oOpallleHus penepambHEIME TOCYIAPCTBEHHBIME TPAXKIAHCKHUMHA CITYIKAIUMHU anmaparta
Cylia, B CHEUUAIBHO OTBECHHOM ITOMEIEHNH, OCHAIIIEHHOM HeOOX0{MMBIM HMYILECTBOM,
HOPMAaTHBHBIMH, CIIPABOYHBIMH H MHEIMH MaTepHaIaMHU, CPEICTBAMM CBA3H.

2.2. llpueM rpaxiiaH BENETCS €XEJHEBHO B TedeHWe pabodYero BpeMEHH Cya,
YCTAaHOBIICHHOTO yTBEPIKACHHBIMH TIpencenaTeneM cyna [IpaBunamui BHYTpeHHEro
pacnopsanka cyna, 0e3 TpelBAPUTENHHOM 3alMCH B IOpSAKe OYEpeJHOCTH, 3a
HUCKIFOYEHUEM OTHENBbHBIX KaTerOpMi TIpaxJaH, MMEIONIMX B COOTBETCTBHH C
38KOHOJIaTeIbCTBOM IIPABO Ha BHEOUYEPETHOMH IIPHEM.



Ilpy npueme rpakIaHUH NPEABSBISIET TOKYMEHT, YIOCTOBEPSIOIIMH JHMYHOCTD,
JOBEPEHHOCTh HAa COBEpIIEHHE COOTBETCTBYIOIIEr0 OeMCTBUs (AN TpencTaBHTENS
3agBUTEN) TH00 opJiep agBOKAaTa.

2.3. Bo BpeMs mpHema TIpax[aH, a Talke IOPH WX OOpameHudu 10 TeledoHy
rpaXkJaHaM MOTYT JaBaThCs YCTHEIE Pa3bsICHEHUS O II0JBEJOMCTBEHHOCTH PaCCMOTPEHUS
MHTCPECYIONINX MX BOINPOCOB, MNOPANKe OOpalleHus, KOMIIETEHIMH CyIa, IOpsSIKe
IOJTy4YeHMs! HHPOPMALIUU 00 UTOraX pacCMOTpPEHHs 3asBIEHHUH, Kajl00, HHEIX 0OpallleHHI.

2.4. YcTHple OTBETHl M Pa3bsICHEHHs HA YCTHbIC OOpAallleHHs I'pakmaH HaroTCs, Kak
IPaBHUJIO, B IeHb oOpalenus. Ecny nate yCTHEIA OTBeT (pa3bsCHEHHE) B JIeHh 00paleHus
HEe IPENCTaBIAETCS BO3MOXKHBIM MIH TpPaKIAHUH HACTaWBaeT Ha IPEIOCTaBICHHH

IMACBMCHHOI'O OTBETA, €EMY HAcTCA YCTHOE Pa3bsiCHCHUE O CPOKE H MOPSIKE IIOJIYyICHHSI
OTBETA.

,HJ'IH MOJIYYCHH: ITMCBMEHHOT'O OTBETA 11O UTOr'aM IIpHEeMa IpaXXJaHHHY IIpeajiaracTcs
IMHCbMCHHO H3JIOKUTH CMBICII CBOET'0 BOIIpOCa (HpeHHO}KCHHH, }K3H06BI).

2.5. Pabornuxu IIpuemHO#l cyma oOsi3aHBI OKa3blBaTh CONCHCTBHE IPaXKOaHAM B
NPaBUIBHOM YKa3aHWH B IHMCBMEHHOM OOpalleHMKM Ha3BaHWs IOJDKHOCTH, (haMMIIHY,
UMEeHH, OTYECTBA ajipecaTa, Ha3BaHUs cya.

2.6. Bee MaTepHansl, OTy4eHHBIE OT IPaXXJaHWHA B XOJIe IPUEMA, PETUCTPHPYIOTCS
B COOTBETCTBHHU C HHCTPYKUHEHN 110 CyAeOHOMY JEIONpPOH3BOACTBY.

2.7. PaboTtHuku IlpuemMHONH cylna HeCyT HEIOCPENCTBEHHYHO OTBETCTBEHHOCTH 3a
HaJJexallee BeIcHIe IIpHeMa.

B ciy4ae BO3HMKHOBEHHMS 10 IPUUUHAM, CBSI3aHHEIM C OpraHM3aIiei paboTEl B Cye,
IPOOIEMHBIX CUTYaLUH, IPEISTCTBYIOMIUX TPEICTABIEHHUIO JIUIY, OOpaTUBLIEMYCS B CYI,
3anpamuBacMoi  MHQOpPMalKK, BblJaue 3ampalldBaeMbIX HOKYMEHTOB, IIPHHATHIO
[I0/laBaeMBIX KM JIOKYMEHTOB, paOoTHuku [lpmemHON cyma o0Os3aHBl IPHHSITH
MaKCHMallbHO BO3MOXKHBIE MEpBL Il pa3pelleHus] CUTyalldd M0 CYILIECTBY, B TOM YHCIE

00paTuThes K pabOTHHKAM JAPYTHX CTPYKTYPHBIX IOAPAa3JEeleHUil Cyjaa, MpeacenaTeo
(3aMecTHTeNIO IpeacenatTens) cya.

2.8. Paspemenue m0OBIX CIOPHBIX CHTyaIldii, BO3HHKAIOIIHX B MpoIecce
B3aMMoOJelcTBUsA [IpremMHON cyma ¢ ApYyrMMM CTPYKTYPHBIMH TIOJIpa3feICHUSIMH Cyna,
IIPOU3BOAMTCS Yepe3 HayalbHUKA COOTBETCTBYMOIero otaena. Pabotaumku [IpuemHoN
cypa 00s3aHpl MHGOPMHpPOBATE HAYABHUKA OT/ENa 000 BCeX BO3HMKAIOUIMX B MpoIecce
pabortr! [IpremMuOM cya NpoOIIEMHBIX CUTYALHsX.

2.9. B cimyyasx, xorga paspelleHne BOIpoca, ¢ KOTOPBIM TpaKTaHWH oOpaliaeTcs B
CyJl, He BXOIWUT B KOMIIETEHIIUIO JaHHOro cyaa, padotHukH [IpueMHOH cyna pa3bsacHAIOT,
B KaKOM CyJ cliefiyeT oOpaTUThCs ¢ IOZOOHBIM BOIIPOCOM, MO0 COOOIIAIOT, YTO JaHHBIN
BOIIPOC HE OTHOCHUTCS K KOMIIETEHITUH CYOB.

2.10. PaborHuku IlpuemMHOli He HMEHT MpaBa IPENOCTABIATH CIIEAYIONIYIO
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HE(QOpPMaLHIO:

O HOMepax Tele(OHOB PYKOBOACTBA W Cyiel JaHHOIO Cy/a, a TakXKe APYTHX CY/IOB;

HH(QOPMAIHIO, COCTAaBISIONIYI0 TIOCYAApCTBEHHYIO, CIyXKeOHYI0, KOMMEPUYECKYIO
T2lHY ¥ WHYI OXpaHJieMyl0 3aKOHOM TaliHy, a TaKkKe Jpyrde, He IOIIEKaIlHe
PaclpoCTpaHEHHIO CBENEHMs, CTaBIIHE H3BECTHBIE HM B CBS3H C HCIOJHEHHEM
HOIKHOCTHEIX 00sI3aHHOCTEH.

2.11. Paboruuku IlpueMHON Ccyna He HMEIOT IpaBa OKa3bIBaTh IOPHAHYECKYIO
MIOMOIIIb JIMIIaM, OOpaTHBIIMMCS B CY[, 32 UCKIIOYCHHEM IIPEIOCTABICHUS WHOOPMAIIH
II0 BOIIPOCaM O(QOPMIICHHUS 3asBIEHNH, Xallo0, OOpallleHw i, MoJaBaeMBIX B CY/I, IIOPAAKa
UX TTOJIaYH, MOPSIKA IIONYYEHUs] OTBETA WY 3alpaliiBaeMbIX IOKYMEHTOB.

2.12. Ilpu npueMe oOparieHui rpaxiad He JOITyCKAeTCs BO3JIOKEHHE Ha TPaKIaH He
IpeyCMOTPEHHBIX 3aKOHOM O0S3aHHOCTEH WM OrpaHWYeHNUe BO3MOXKHOCTH peai3alliy
UX [IPaB, B YACTHOCTH He JOITyCKAIOTCs TPeOOBaHHUS:

OpeJCTaBleHus  JOKYMEHTOB, He  NOpPeIyCMOTPEHHBIX  3aKOHOAATEIHCTBOM,
NPEOCTABIAIOIINM TPOKJAHUHY I[IPaBo, Ha pealu3alldio KOTOPOTO HAaMpaBIeHO
3agBlieHHe (kanoba, oOpaleHue);

HCIIONHEHHUS] TPaklaHWHOM OOS3aHHOCTeH, He CBA3aHHBIX C 3asgBIeHHMEM (JKaIo0oi,
o0pallleHHeM ), €CITH TO He IPeIyCMOTPEHO (ellepabHBIM 3aKOHOM;

peanr3aliy rpaXXaJaHuHOM CBOEIr0 IpaBa TOJBKO IPH YCIOBHH pealH3alliy MHBIX HE
CBA3aHHBIX ¢ HUM IIpaB, €CJIK 3TO HE NPEIyCMOTPEHO (beﬂepaJIBHBIM 3aKOHOM,

YIUIATEBL C6OPOB, OIUIATEI YCIIYT, HC NPEAYCMOTPEHHBIX 3aKOHOAATEIIECTBOM,
CHSATHUS KOIIMHU C JOKYMEHTOB, €CJIH 3TO HE NMPEAYCMOTPEHO 3aKOHOIATEIIECTBOM,

00s13aTEeNBHOTIO 3aKJIOUYEHUs JOTOBOPOB, CBA3aHHBIX C PAacCMOTPEHHMEM 3asBIEHHUS
(>xanoOpl, OOpallleHus!), eCId B COOTBETCTBHM € TIPaXKIaHCKUM 3aKOHOAATEILCTBOM
Poccniickoil @eziepanuy mono0HbBIe TOTOBOPEI 3aKIFOYAIOTCS B JOOPOBOIBHOM MOPSIKE;

00513aTeJILHOTO HCIIOIB30BAHUS rpaXxXaadiHoOM IpHd IIoJadye 3aABJICHUN OJIAHKOB H
HHBIX  THIIOBBIX (bOpM, BbIaBa€MbIX CYIOOM, €CIH 3TO HE TIMpPEeEaAyCMOTPEHO
3aKOHOAATCIIECTBOM,

COBEpPIIEHUSA  TPKJAaHUHOM  HMHBIX  JCHCTBHH, HE  IPedyCMOTPEHHBIX
3aKOHOATeNbCTBOM.

3. IIpuem 10KyMEHTOR

3.1. PaborHuku IlpueMHON cyna OpHHUMAIOT OT JIHI, oOpaliaronmxcs B CYZ,
IOKYMEHTBI, HEIIOCPEACTBEHHO MPUHOCUMBIE UMH B CY/I.

3.2. PaGotHuku IIpuemHO# 00s3aHBI TIpOBepUTH oOQoOpMIleHHe OOpalleHHH,

.



[I0IaBAEMBIX B CY/[l, HA COOTBETCTBHE OOIIUM TPeOOBAHUSIM K OGOPMIICHHUIO, H3I0KEHHBIM
B NYHKTe 3.3 Hacroswmero TumoBoro permameHTa, a Takke HOPMaM MNpPOLECCYaIbHOTO
3aKOHOMATeNbCTBA W B Clly4ae HEBEPHOro o(GopMIiIeHHs HIPOWH(POPMUPOBATE 00 3TOM
3agBuTeNA. Ecni HemocTaTok B O(OpMIIEHHHM MOMET OBITH HCIIpaBIEH HEMeJIEHHO,
padoTHHKy IlpuemMHOMN cyna HEOBXONMMO PA3BSICHUTE 3aABUTEIO JAHHYIO BO3MOYKHOCTE.
HcnpaBnenns B 3ampocax MpaBOOXPaHUTENBHEIX U CyNeOHBIX OpraHax He JOIYCKAOTC.

OOpaienys, comepXaliue OCKOpPOUTENbHbIE BBIPAKEHHS, HE MOIAIOLIHAECs
NPOYTEHMIO 1100 OpopMIIeHHBIE Ha O0OPOTHON CTOpOHE GNAHKOB, OGpHIBKAx GyMarw;
odopMIleHHEIE He HajuIeKaluM o0pa3soM WM He HOJUIeKAIlye MOojadye B JaHHbIH CYL,
MOTYT OBITH NIPUHATHL B TOM CIIydae, eClld MOCie MONy9IeH s Pa3bsCHEHHI 0T pabOTHUKA
IIpueMHO# Cy/ia rpaykIaHHH HACTAUBAET Ha Nojade (IPUHATHH) YKa3aHHEIX 00paleHui.

Paborruk [IpremHo#t cysma He MMeeT IpaBa NPUHMMATH OGPAIIEHHS, B KOTOPHIX B
Ka4YeCTBe afpecaTa He yKa3aH JaHHbIHA CyI.

3.3. Joboe npuHuMMaeMoe 3asBieHue (Kamoba, oGpalleHHe) TONKHO COLEPXKAaTh
CJIETYIOIYIO HH()OPMALIHIO:

yKaszaHHe ajpecara (HauMEHOBaHIe IaHHOIO CY/Ia);

Q)BMHHI/I}O, HUMsl, OTHECTBO 3asABUTEIISI UKW HAMMEHOBAHUE OpraHusanuu, SIBJISIIOIIEHCS
3ajdBUTEIICM,;

IIOJHBIA afipec (C yKa3aHHeM II0YTOBOrO HHIEKCA) MECTAa >KUTENbCTBA WITH MeECTa
HAXOXK[IEHUs 3asIBUTEIIS;

HaVMEHOBaHUE NOKYMEHTA (3asBIeHUE, Kaa00a, 3ampoc U T.11.);

JIAYHYIO TIOANKUCH 3asBUTEIS HUIIH OOJKHOCTHOI'O JIMIIA OpraHusalivi, SIBJISIIOLIEHCS
3as’IBUTEIIEM,

JaTy obpareHus.

B Tekcre Tex xareropuii 3aspieHuit (3xano6, oOpalienuit), KOTOPEE B COOTBETCTBHM
C HOpMaMH IpPOLECCYaJbHOIO 3aKOHOJATENhCTBA MOTYT OBITH MOXAHBI TOJBKO
YYaCTHHKaMH CYAONPOHU3BOJACTBA (JIMLAMH, YYacTBYIOIIMMHU B Jelle; YYacTHHKAMH
IPOM3BOACTBA IO JejlaM 00 aJMHHUCTPaTUBHBIX [IPABOHAPYLIEHMAX), IOMHMO

TNEePEeYNCICHHON BbIlle HHGOPMALUK JOIDKHO GBITH YKA3aHO MPOLECCYaTbHOE MON0KEHHE
3agBUTEIIS.

3.4. Ecnu 3asiBUTENb IIPOCKUT OTBET Ha II0JaBAEMOe oOpallleHre UK 3arpanIiBaeMyro
KOnuio (MOJJIMHHHUK) AOKyMeHTa(OB) HE HANpaBIATh NOYTOH, a BBLIATH HA pyKH OO0

OTHPABHUTH IO APYTOMY apecy (APyroMmy JIHILY), 3TO 00S3aTeNBHO JOKHO OBITh YKa3aHO
B IIPHHAMAaEMOM OOpallleHHH.

3.5. Ecnu B mpuHMMaeMOM OOpAaIeHHH WMEETCS CIHCOK MpPHJIAraeMeIX K HeMy
JIOKYMEeHTOB, pabotHukM IIpmemHOM cyjga 00sd3aHBI TIPOBEPHTH  COOTBETCTBHE
NPUIIOKEHUH, YKa3aHHBIX B CIHCKE, M TONBKO TPW YCIOBHM HalHYHsi BCeX

O



NEPEINCICHHBIX NPHUIOKEHNH IPHHATH AOKYMEHT. B ciyyae OTCYTCTBHS KaKUX-THOO
NpHIOKeHHH paboTHukU [IpreMHON cyna MOIDKHEI NPeIOKUTh 3asSBUTEN0 BHIUEPKHYTH
OTCYTCTBYIOIIAE TIPUIIOKEHHA M3 CIIMCKAa M 3aBEPUTh AaHHOE HCIpABIEHHE IOIIIHCHIO
3asBuTeNs. OOpauieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-THOO MPHIIOKEHHs, MOTYT ObITh
IIPUHATBl B TOM ClIydae, €Cliyd IIOCJie MONy4eHHs pa3bsCHeHUH oT pabortHuka [IpreMHoi
CyZia 3asBUTENIb HACTAWBAET Ha Nozaye (IPHHATHH) YKa3aHHBIX oOpalenuii. [Ipu 3Tom 06
OTCYTCTBHM KaKOro-n100 JOKyMeHTa WM NPUIIOKEHHS K OOpAIlleHHIO COCTABISETCS aKT B
COOTBETCTBMU C TpPeOOBAaHUSAM MHCTPYKIHH IO CyHeOHOMY HAelONpPOM3BOIACTBY, OIMH
9K3EMIUIAP KOTOPOTO BBINACTCA (HANpaBIsAeTcs) 3asdBUTENIO, MHBIE SK3EMIUIAPEI

l'[pI/IO6H_IaIOTCSI K TJIOJY4YeHHBIM HOOKYMEHTaM H IepelarTcsl BMECTE C HHMH IIO
NPpHHAJICKHOCTH.

3.6. B cnmydae, oTkaza 3asBHUTENS OT BHECEHWs YKa3aHHBIX MCIpaBleHHH B CIIHCOK
OPUIOXKEHHH JIMOO €cIH OTCYTCTBHE MPWIOXKEHHS YCTAHOBIEHO IIOCHE IPUHATHS
obpamenus, paboTHuky [IpremHo# cyna uHGOPMHUPYIOT 06 3TOM HadalbHHKA OTIAENA H
COCTaBIISIETCA KT O TOM, YTO COOTBETCTBYIOINee oOpallleHHe MPUHATO 0e3 yKa3aHHBIX B
HEM [IPUIOKEHHH (aKT COCTABISIETCS B COOTBETCTBHH C TPEOOBAHUSAMH HWHCTPYKIMH IIO
CyZAeOHOMY JIEIOIPOU3BOICTRY ).

3.7. Ecnu oOpaleHue IOJNMCAHO TPENCTABHTENEM WM 3al(UTHHKOM 3asSBHUTENS,
paboTtHuKH [IpreMHoOl cyma ob6s3aHs:

IPOBEPUTH HATMYHE Yy NPEJCTAaBUTE NOBEPEHHOCTH OT 3asSBHTENS Ha COBEpIIECHHE
COOTBETCTBYIOIIETO IPOLECCYAIBHOTO JEHCTBHUA, a y 3alllUTHHKA - opaepa (Ui alBOKaTa),
IIOCTAaHOBICHHUA Cyla O MONYCKe B KadecTBe 3allUTHHKA Hapsay C aJBOKATOM WIIH
AOBEPEHHOCTH OT JIMIla, B OTHOLUEHHHM KOTOPOTO BEIETCS IMPOU3BOJACTBO IO MAEIy 00
aJMMHHCTPATHBHOM IPaBOHAPYIIIEHUH;

B CIly4ae HEOOXOOUMOCTH Pa3bICHHUTH 00S3aTEIbHOCTh MPUOOIIEHUS K 0OpalleH IO
opaepa (I aJBOKaTa), 3aBEPEHHON KOMHU MTOCTAHOBIEHHS CyJa O JOINyCKE B Ka4eCTBE
3aIUTHUKA Hapsyly ¢ aJBOKATOM;

€CIId  JIOBEPEHHOCTh (€€ HOTapuainbHO 3aBEPEHHOM KOMHMM) II0 JaHHBIM
MHQOPMAIIMOHHOM CUCTEMBI Cyla WK MO COOOIIEHHIO PaGOTHUKOB COOTBETCTBYIOLIEIO
CTPYKTYPHOT'O IIOApAa3feNeHHsl Cyda OTCYTCTBYeT B Marepuanax MAeia, CHATh KOIHIO C
MOJUTMHHUKA WIIH HOTapHallbHO 3aBEPEeHHOW KONHMM JOBEPEHHOCTH, 3aBEPHUTh €€ CBOei
MOJNKCHIO ¥ IT€YATHIO [JISL KONUK U IPUOOIIUTH ee K TOJJAaHHOMY OOpallleHHIO.

3.8. JIOKyMeHTBI, MPUHOCUMEBIE B IOMOJHEHHE K paHee IMOJaHHLEIM O0palleHMsM,
MOTYT OBITH NPHHATH B [IpHeMHO# cyma TONBKO B TOM Ciydae, eciu obpalleHHe, B
JOTIOJIHEHHE K KOTOPOMY OHM IPEACTABIISIOTCS, IIOCTYIHIIO B CYJ H ellle He pacCMOTPEHO.

K nmoxymeHTaM, mpencraBiseMEIM B JIONOJHEHHE K paHee IMOJAaHHBIM OOpalleHHsIM,
JIOJDKHO OBITH IIPUIIOKEHO 3asBICHHE C YKa3aHWEM HA TO, B JONOJHEHHE K KaKOMY
IMEHHO OOpallleHHIO OHM IPEICTaBISIOTCS. B ciydae OTCYTCTBHS TAKOIrO 3asBIEHUS,
pabotnuk IlpuemHOM cyna o0s3aH yKa3aTh 3asABHTENI0 Ha HEOOXOTUMOCTE €ro
cocTaBiieHMs. be3 nproOIeHus yKa3aHHOTO 3asiBIISHUs] JIOKYMEHTHI, IPeICTaBisieMble B



JOIIOJIHEHHKE K paHee HOI[&HHLIM 06paL‘{J,'eHHHM, MOIYT OBITH IIPUHATEI TOJNBKO B TOM
Ccllydae, €Clii IIoJaTellb HACTAMBAET Ha WX NPHHATHHA 0e3 3agBIeHH. HPH 3TOM pa6OTHHK
HpHGMHOﬁ cyna o0s3aH TIPHUHATE BCC BO3MOHBIE MEPBI IJIA YCTaHOBIICHHA 06pameH1451, B
JOIIOJITHCHHUEC K KOTOPOMY IIPEACTABIISAIOTCA ITOJAHHBIE NOKYMEHTBEI, HO HE MOMKET HECTHU

OTBETCTBEHHOCTH B CIly4ae HEBEPHOIO OIpejielleHus oOpaleHus, K KOTOPOMY HaIJIEKUT
NPUOOIIMTH 110JJaHHBIE JOKYMEHTHI.

3.9. Ha npunsatom pabotHukoM [IpremMHoOlN cyza oOpallleHHH MPOCTaBISIETCA IITaMIl
IIpueMHOM cyja ¢ yKazaHUeM TeKyllied JaThl ¥ BPeMEHH, KOTOPBIHA CTaBUTCS HA JTHIEBOM
CTOpPOHE MEPBOI0 JUCTa 00pallleHUs B IPABOM HIDKHEM YIIIY, TaM K€ CTaBHTCS BXOZISIIHI
Homep. Illtamm IlpweMHOH cyna, 3aBepeHHBIA MOAMMCEI0 pabOTHHMKA, NPHUHSABIIETO
oOpaleHue, o npockbe uia, npeAcTaBuBIIero oopamenue B [ IpueMHyro cya, CTaBUTCA
TaKKe Ha MPEeACTABICHHOU UM JOIOIHUTEIBHONH KONUHU AaHHOro oOpameHus. [lltamm He
CTABUTCA Ha OPYIUX. JOKyMEHTaX, Jake eclii OHU IOJA0TCs B JOMONHEHHE K paHee

MOoJJaHHBIM 06paI_I_IeHH5{M Oe3 l'IpH06H_IeHH}{ K HHAM 3adBJICHHs, YKa3aHHOI'O B ITYHKTE 3.8.
HACTOALICTO periiaMEeHTa.

3.10. Bee npuHATBIE HOKYMEHTHI, B TOM 4YHCIE IIOJAHHBIC B JOIOJHEHHE K paHee
II0JJaHHBIM ~ obOpameHustM, pabotHuk IlpueMHOM 00s13aH  3aperdcTpUpOBaTh B
coorBeTcTByronx mnoxacucteMax ['AC '"llpasocymue" (IIM "JokymeHTooOOpoT H
obpamenus rpaxpan”, [N "CyneOHas xoppecnoHgeHUMs" M Ap.) U Nepenats B JIeHb
IIpHUeMa 0 NMPUHAIEKHOCTH 10 chOPMHUPOBAHHOMY M pacliedaTaHHOMY U3 IOJCHUCTEM
I'AC "IIpaBocynue" COOTBETCTBYIOLIEMY peecTpy Iepenadd NOKyMEHTOB WM €IUHOMY
peecTpy ydeTa BXONMIIEH KOPPECHOHIEHIWH IIOf IOANKCH JHIY, HENOCPEACTBEHHO
KOTOPOMY IlepefaHbl MOKYMEHTBHI, C YKa3aHHEeM KM 3aHHMaeMOH IOJDKHOCTH, a B
UCKIIFOYUTENBHEIX Cilydasx - He nozadee 10.00 cnenyromero pabo4ero aHs, €CIIM HHOE HE
IIPEeyCMOTPEHO HHCTPYKIIMeH 1o cymeOHOMY JeNONpOU3BOACTBY. Perucrtpanms
NOKYMEHTOB K Iepefaya HUX II0 IIPHHAJIEKHOCTH OCYIIECTBISIETCS B CTPOrOM
COOTBETCTBHH C TPeOOBAHUSIMH HHCTPYKIIAHU IO CyAeOHOMY AEIONPOU3BOICTBY.

Ilppy mnepemade [AOKYMEHTOB IO TPHHAIIKHOCTA B HHBIE CTPYKTypHBIE
NOJpa3/ieleHuss CyJa COCTaBseTcs peecTp, KOTOPBIM IOJANUCHIBaeTCd PpaOOTHHUKOM
OpUEMHOH cyAa W pabOTHUKOM CTPYKTYpPHOTO TIOIpa3feieHus Ccyla, B KOTOPOE
nepenaroTcs AOKyMeHTHl. Komus aHHOTO peecTpa MOCIe €ro MOANUCAaHHUS BMECTE C
OOKYMEHTaMH Ilepelaercss B COOTBETCTBYIOLIEE CTPYKTYpHOE IIOApa3jelieHHe cynaa, a
OpPHUTHHAJ XPaHUTCS B IPHEMHOH CyJia.

3.11. JloxymMeHTBI, MoJaBaeMble IO JellaM, Ha3HA4YeHHBIM K pPacCMOTPEHHIO,
pabotHuk [IpueMHo#l cyna o0s3aH He3aMeIUIMTEIBHO 3apeTHCTPUPOBATEh B IOACHCTEMAX
['AC "IlpaBocynue" u nepenats 1o peecTpam Mo MPUHAIJIEKHOCTH.

3.12. Ecnu nuno obpariaercs ¢ Mpock00d O mpueMe KaKHX-IHO0O JOKYMEHTOB IO
KOHKPETHOMY JeNy HEeIOCPEICTBEHHO B JIeHb, HA KOTOPBIM HAa3HA4Y€HO PAacCMOTPEHHE
COOTBETCTBYIOILETO Aena, paboTHuk [Tpuemuoit cyna 00s3aH pazbsiCHUTE OOpPAaTHBIIEMYCS
enecoo0pa3HOCTh  paspellieHdsl COOTBETCTBYIOIIET0 BOIPOCAa HENOCPEJCTBEHHO B
cy1eOHOM 3aceaHuH.



3.13. Ha kakgoM NpHHATOM OOpalleHHH, MOJAHHOMY II0 KOHKDETHOMY Jeiy
(Matepuaiy), paboTHrKoM IIpHEMHOl Cyma KpoMe perHCTpPaliOHHOIO HOMEpa CTaBHTCH
HOMEp COOTBETCTBYIOUIEIO JIeN1a/IIPOU3BOJICTBA, eCd HH(OpMAaIHd O HeM HMeeTcs B
noncuctemax "['AC "llpaBocynue". HoMmep nena (MaTepuana) MpOCTABISETCS TAKXKE IPH
PErucIpali npuHATOro obpamenus B moacucreMax ['AC  "IlpaBocymwe" wu
COOTBETCTBEHHO - B peecTpax.

3.14. Ecmu x obpalleHUIO NPHIOKEHA KBUTaHLMA 00 OILUIaTe TocyIapCTBEHHOM
NOLITIMHBI UK 3aBEpPeHHas KOMHS IJIATEXKHOI'o IOpy4YeHHsI 00 oruiare rocynapcTBEHHOM
MOLITHHEL, 00 5TOM JenaeTcs OTMeTKa (C 00sA3aTeNbHBIM YKa3aHHEM CYMMEI YIIIaueHHOM

FOCYJIapCTBEHHOW IMONUIMHBI) IIPHM PETUCTPAlMK NAaHHOTO oOpalleHHs B MOJACHCTEMAax
I"AC "IIpaBocymue".

4. BzaumopaeiicTBHe ¢ pabOTHHKAMH annapara cyaa

4.1. B cayuaax, xorma pabotHuk IlpmemuOM cyna obpamaerca K pabGoTHHKaM
ammapara Cyqa, B COOTBETCTBYIOIIME CTPYKTYpPHbIE MOJApa3AelieHus, MocIeqHie 00sI3aHEI
OPHHATE HE3aMEJUTMTEJNIbHBIE MEPBI [ paspellieHus COOTBETCTBYIOLIEH NpoOIeMHOM
CUTyallWH (HanpHMep, NPOBEPHTh HAIWYMe Jella B CyJE, YCTAHOBUTH 3allpallMBacMYyIo
MH(OPMALHIO TI0 MaTepHallaM COOTBETCTBYIOIIErO JIeN1a/IPOU3BOACTBA U JID. ).

4.2. Paborauku [IpuemHO# cyna o0s3aHbl cOOMIOAATE TOPSIOK TEpeaady MPHHATEIX
JOKYMEHTOB B IPYTHE CTPYKTYpPHBIE IOAPA3HEIICHUs Cy1a, YCTAaHOBISHHBIH MyHKTaMu 3.9
- 3.14 Hacrosmero peraaMeHTa, B COOTBETCTBHH C TPeGOBAHHMAMHU HHCTPYKIHH IIO
CyIeOHOMY NeIOIPOH3BO/ICTRY.

4.3. 3a conepxaHHe U IPABUIBHOCTH O(QOPMIIEHUS BhIIaBaeMoro depes IIpueMHYyIo
CyAa IOKyMEHTa HeCeT OTBETCTBEHHOCTh YIOIHOMOYEHHBIH pabOTHHK ammapara Cyja,
V3TOTOBUBINHA NaHHBIA NOKyMeHT. IIpu 3ToM cooTBeTCTBHE OGOpPMIIEHHS BELIJABAEMOTrO
NOKYMeHTa TpeDOBaHHUSM HHCTPYKLHH 110 CyneOHOMY IEIONPOM3BOLICTBY JOKHO OBITH
poBepeHo paborHukoM [IpueMHO# cyzma u B TOM ciiydae, KOrja JOKyMEHT HOArOTOBIEH
MHBIM YIIOJTHOMOYEHHBIM paOOTHHUKOM ammnapara cyaa.



