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1. O0uue nooXxeHus

1.1. JearenpHOCTh NMpUeMHOM cyaa (nanee — IlpueMHas cynma) perjiaMeHTHpYyeTcs
INonoxenneM o mpuemHoit B KupwiioBckoM paiionoM cyme Bosoromckoit obnactu,
YTBEPXKIEHHBIM IpeacenaTeneM Kupumiosckoro paitonHoro cyna Bomorozackoit obnactu
23 pexabps 2019 roma, Ha ocHOBaHMH I[IpUMEpPHOro TIOJNIOXKEHUS O MPUEMHOIA
¢enepanpHOro cyna oOmei IOPHUCAMKIWY, YTBEpXKISHHBIM mpukazoM Cyne6HoOro
nemaprameHTa mnpu BepxoBHom Cyne Poccuiickoit ®Peaepanuy M HaCTOAUIMM
PernamerTOoM

1.2. IlpaBoBOE€ perynupoBaHHE OTHOIIEHWI, CBSA3aHHBIX C OpraHu3aluen
paccMoTpeHus obpaleHuii rpaxaad (GU3NIeCKuX Jull), NpeAcTaBUTeNnel opraHu3anui
(ropuanyeckux JIM), OOUIECTBEHHBIX 00BEAUHEHMI, OPraHOB rOCYyAapCTBEHHOM BIacTU
U OpraHOB MECTHOIO CaMOYIIPAaBICHUSA OCYLIECTBISETCS B COOTBETCTBUH C
Koncruryumeit Poccumiickoit  ®enepaumy, ¢eaepajbHBIMM — KOHCTUTYLUMOHHBIMH
3aKoHaMHM, peaepanbHBIMHM 3aKOHAMHU, YCTaHABIUBAIOIIUMY HOPSALOK CyJONPOU3BOJCTBA,
IOJTHOMOYHSA M HOPAAOK JAEATEIBHOCTH CcynoB, DenepalbHEIM 3aKOHOM OT 22 Aekabps
2008 r. Ne 262-®3 «O6 obecneuyeHun DOCTyNa K HHGOpPMaLUU O AEATEIHbHOCTH CyIOB B
Poccuiickoii ®enepauun» ¥ UHBIMH aKTaMHM, PETYJIHPYIOIIMMHU BONPOCH BHYTPEHHEHR
JeSTeNBHOCTH Cya.

2. Opranusanus npuemMa

2.1. Ilpuem rpaxnmaH (u3uyecKux JHUL), NPEACTaBUTENECH OpraHU3aLUid
(*OpHUANYECKUX JIHL), OOIECTBEHHBIX 00BEIVHEHMI, OPraHOB rOCYAapCTBEHHOW BJIAaCTH
¥ OPraHOB MECTHOTO CaMOYIIpaB/IeHHUs (HaJiee - IpHeM TPaxkAaH) IPOM3BOIUTCS B ACHB
ux ofpameHus QeaepalbHBIMH TOCYJAPCTBEHHBIMH TIPaXTAHCKUMM  CIIy)XXalluMH
ammapara Cya Ha BTOPOM OJTaxe 3JaHusi cyfa B KabuHere Ne 1, OCHalleHHOM
HeOOXOMUMBIM HMYIIECTBOM, HOPMAaTUBHBIMY, CIPaBOYHBIMM M MHBIMH MaTepHajlaMiu,
CPEACTBAaMH CBA3U U CPEACTBaMH BUICO3AIIHCH.

2.2. TlpueM rpaxpaH BeHeTcs €XEIHEBHO B TedeHHME paGoyero BpeMeHHM Cyna,
YCTAaHOBJIEHHOTO YTBEP)KACHHBIM mpeacenareneM cyaa I[IpaBunamu BHYTPCHHETO
pacropsnka cyna Oe3 IpeABapHTENbHOM 3amucH B TOPSAKE OYEPETHOCTH, 32
UCKIIOUEHHEM OTHENBHBIX KaTeropuii rpaxinaH, MMEIOIIMX B COOTBETCTBUU C
3aKOHOJJATEJILCTBOM IIPAaBO Ha BHEOYEPEIHOM IIPHEM.

IIpu npueMe TpaxAaHHH NpPEIBABISET JOKYMEHT, YAOCTOBEPSIOLIUH JHNYHOCTE,
IOBEPEHHOCTh Ha COBEpILEHHE COOTBETCTBYIOIIETo MAEHCTBUA (W1 MPEACTaBUTENS
3asBUTENA), TMO0 OpAEp alBOKATA.



2.3.Ilpy HamM49uM TEXHUYECKOH BO3MOXHOCTH B MHTEPECaX OOECIICYeHUS 3alIUTHI
IIpaB IrpaxkJaH BEICHUE MPHEMA MOYKET CONPOBOXKAATELCS ay IO~ H BUAECO3ANKCHI0, O YeM
rpaxaaHe B 00s43aTeIbHOM NOPSAKE YBEAOMIISIOTCA [0 Havala MpueMa.

2.4. Bo Bpems npueMa rpaxIaH, a TaKKe OpY MX OOpamieHHH IO TenedoHy
rpaxJaHaM MOTYT JHaBaTbCd YCTHBIE pa3bsICHEHMA O [MOABEAOMCTBEHHOCTH
PacCMOTPEHUS! MHTEPECYIOMNX MX BONPOCOB, MOPsijike 0OpalneHus, KOMIIETCHUMM CYAa,
nopsake nonyueHus nHbopManuu 06 UTOrax pacCMOTPEHUs IIMCHMEHHBIX OOpalIeHuUH.

Jns mosyYeHus MUCEMEHHOTO OTBETA 10 UTOTaM IIPUEMa IPaKJaHUHY [PEATaracTcs
NIICBMEHHO M3JIOKHUTE CMEICI BOIIpoca (TIpe0XKEHH, XKatoOk!)

2.5. YCTHBIE OTBETHI M Pa3bsCHEHHS Ha YCTHbIE OOpalleHus IpaxIaH JaloTcs,
Kax IpaBuio, B 1eHb oOpaieHus. Eciiu 1aTh yCTHEIN OTBET
(pasbsicHEHME) B IeHb OOpAICHHS HE NPENCTAaBIAETCS BO3MOXKHBIM MM IPaXIaHHH
HacTayBacT Ha NPENOCTaBJEHUM IIMCBMEHHOTO OTBETa €My JaeTci YCTHOE
Pa3bACHEHUE O CPOKE U MOPAAKE MONYYESHMS OTBETA.

I[I[f{ MMOyueHUss MNUCBMEHHOIO OTBCTa MO MTOraM mnpueMa IpaXXJAaHuHY
IMHNCBMCHHO M3JIO’KUTE CMEICH CBOCTO BONIpOCa (npe):[nomeﬁm, )KEU'IO6BI)

2.6. PaGornuxu IlpueMHOl cyna oOs3asbl OKa3BIBATL CONEMCTBHE TPAXKAAHAM B
NpaBWIPHOM yKa3aHuM B INCEMEHHOM OOpalleHMM Ha3BaHMs IOJDKHOCTH, (aMuiIuy,
MMEHH, OTYECTBA afipecarta, Ha3BaHUA Cya.

2.7. Bce Marepuaisl, IONy4YeHHbIE OT IpaXXIaHUHA B XO[I¢ IpHUeMa, PErHCTPHPYIOTCA
B COOTBETCTBHH C HHCTPYKIHMEH 110 Cy1e6HOMY JETOIPOU3BOJCTRY.

2.8. Pabornuxm IlpueMHOI cyla HECYT HENOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
HaJulexallee BEACHUS IipueMa.

B ciyyae BO3HMKHOBEHHS IO NPHUYMHAM, CBA3aHHBIM C OpraHu3auueli paboTsl B
cyme, mNpoOJEMHBIX  CUTyalMii, TpPEHATCTBYIOINMX  MNPEJOCTAaBICHHA  JIHALY,
obpaTHBIIEMYCS B CyZ, 3alpaligBaeMoid WHQOpPMALMU, BhLJAYE 3arpalldBacMbIX
JOKYMEHTOB, IIpUHATHM IOJAaBacMBIX UM [OKyMEHTOB, paGorHuxu Ilpuemnoit cyna
00sg3aHbl NPUHATH MaKCHUMATbHO BO3MOXKHBIC MEpH! AN paspellieHys CUTyauud o
CYIIECTBY, B TOM UKCIE OOPATUTECA K paGOTHHMKAM anmapara Cya, PeACeaTeNo Cya.

2.9. Pazpemenne moOOBIX CHOPHBIX CUTyanuid, BO3HUKAIOIIMX B IIpoLiecce
B3auMoaekcTBus IIpuemHoll cyna ¢ apyrumm paboTHMKAM aniapara cya, IpOU3BOIAUTCS
4yepe3 mnpencenarens cyaa. PaGoraukm IlpumeMHo#t cyna oO0s3aHBl HHGOPMHPOBATH
npeacenarens cyga o060 Bcex BO3HUKAIMX B mpouecce paborsl IlpuemHOM cyna
NpOoOJIEMHBIX CUTYalUsX.

2.10. B ciyyasix, KOorma paspeueHrue Bonpoca, ¢ KOTOPBIM JHUIo obpamaercs B Cy [,
HE BXOJUT B KOMIIETCHIIMIO JAHHOrO cynaa, pabotHuxu IlpuemMHOl Cyla pasbACHAIOT, B
KaKo# Cyx cllexyeT oOpaTUThCs ¢ MOJOOHBIM BOIIPOCOM, JIHOO COOBINAKOT, YTO JaHHEIM
BONPOC HE OTHOCHUTCS K KOMITETEHIIMH CYyJIOB.

2.11. Pa6oruuku IlpuemHOlN cyfa HE UMEKOT IpaBa MPEJOCTaBIATE CICTYHOUIYIO
UHPOpMaLIMIO:

0 HOMepax TeneOoHOB PyKOBOJACTBA U CYAEH NAHHOIO Cy/a, a TaKkkKe JAPYrux CyJ0B;
MH(OPMAIHIO, COCTABISIOLIYIO TOCY JAPCTBEHHY!O, CIy:XeOHYI0, KOMMEPUECKYIO TallHy U
HMHYI0 OXpaHieMyIl0 3aKOHOM TaliHy, a Talke Apyrue, He IOoJuexamue
paclpoOCTpaHCHUIO CBEICHHUSA, CTaBIIME H3BECTHBIE MM B CBA3H C HCIOJHEHUEM
JOJDKHOCTHBIX 0053aHHOCTEH.




2.12. PaGoruuxu IIpmeMHON Cyna He HMMEIOT IIpaBa OKA3BIBATh IOPUIUYECKYIO
TIOMOIIb JTHIAM, OOPATHBLIMMCS B Cy, 33 HCKIIOUYCHHEM NIPEAOCTAB/ICHH HHPOPMALIIH
10 BOMpPOCaM 0QOpMIICHUS 3a5BJIEHNI, TI0NAaBaeMBIX B Cy[l, HOPSIKA MX TIOJauH, TIOpsAAKa
MOJIyCHMs OTBETA UM 3alpalllBacMbIX JOKYMEHTOB.

2.13. Ilpu npueme o6palleHuif rpaXkaaH He AOMYCKAeTCA BO3JIOXKEHHE Ha IpaXKJIaH,
HC IPENyCMOTPEHHBIX 3aKOHOM OO0A3aHHOCTEH WM OrpaHuYeHHe BO3MOMKHOCTH
peanu3anyy ux pas, B YaCTHOCTH HE AOIYCKAIOTCS TPeOOBAHM:

- IPEACTABICHUS TOKYMEHTOB, HE NPEAYCMOTPEHHBIX 3aKOHOM, NPEAOCTaBIAIOIIUM
TpaXJaHHHY IIpaBO, HAa peajH3alui0 KOTOpOro HalpaBlICcHO 3asBjieHue, (Kanoba,
oOpaieHue);

- HCTIOJIHCHHSA TPKIAHUHOM O0S3aHHOCTEH, HE CBS3aHHBIX C 3asBJieHHEM (Kano0oii,
o0paleHueM), €Ci 3TO He MPELYCMOTPEHO (PeaepaTbHBIM 3aKOHOM; '

- peayu3anuy IpaX1aHMHOM CBOETO IIpaBa TOJBKO IIPH YCIOBHH peaIN3allud HMHBIX
HE CBA3aHHBIX C HUM IIPaB, €CIIU 3TO HE IPEAYCMOTPEHO (enepaTbHbIM 3aKOHOM;

- YILUIaTEl COOPOB, OIIATHl YCIIYT, HE MPEAYCMOTPEHHEIX 3aKOHOAATEILCTBOM;

- CHATHS KONMIA C JOKYMEHTOB, €CJIH 3TO HE NMPEAYCMOTPEHO 3aKOHOAATEIBCTBOM;

- 00:3aTEIBHOTO 3aKJII0UYEHHS JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asABICHUA
(xanobp1, obpalneHus), €ciu B COOTBETCTBHM C TIPaXJAaHCKMM 3aKOHOAATEIBCTBOM
Poccuiickoit dexepanuy mogoGHEIE JOTOBOPH 3aKITIOYAIOTCS B NOOPOBOILHOM MOPSIKE;

- 00:13aTENBHOIO UCIOIB30BaHUS TPAXAAHWHOM NpW ToJaue 3asaBlieHMii OJIAaHKOB M
MHBIX THIOBBIX (OpM, BBIAABAEMBIX CYIOM, €CIM 3TO HE IPeAyCMOTPEHO
3aKOHOJaTeNIbCTBOM;

- COBEpLICHMSA TpPaXJAaHUHOM MHBIX JelcTBuMil, HE IIPELYCMOTPEHHHIX
3aKOHOJATENIECTBOM.

3. IlpueM HOKYMEHTOB

3.1. PaborHuku IlpuemHOlN cyaa MpUHUMAIOT OT JML, ofpamamumxcs B Cyx,
AOKYMEHTHI, HETIOCPEACTBEHHO NPHUHOCUMBIC MM B CYJ.

3.2. Pabornuku IlpueMmHO# cyma o0s3aHBI MPOBEPUTH odopmiIeHHE OOpalleHMH,
NoJaBaeMbBIX B CYyJ, Ha COOTBETCTBHE OOmUM TpeOOBaHUAM K O(QOPMICHHUIO,
U3JI0)KEHHBIM B IIyHKTE 3.3 HacTosmero PeriiaMeHTa, a Takke HOpMaM NMPOLECCYAIBHOTO
3aKOHOJATENIHCTBA U B Cllyyae HeBEpHOro odopmicHus NpouH(pOpMHUpPOBATH 00 3TOM
3asBuTes. Ecnu Henoctarok B OQOPMIICHHH MOXET OBITH HCIpPAaBI€H HEMENJIEHHO,
pabotHuKY IIpHeMHOIt cyna HE0OXOIMMO Pa3bACHUTE 3asBUTENIO JAHHYIO BO3MOKHOCTb.
HcnpaBiteHus B 3ampocax MpaBOOXPaHUTENBHBIX U CYJEOHBIX OpraHaxX He JIOIyCKaroTCs.

O6pameHus, cofepxamue OCKOpOUTENbHbIC BBIPAKEHHS, HE IOANAIOLIMEC
NpPOYTEHMIO, 00 opopMiICHHEIE Ha 00OPOTHOM cTopoHe O1aHKOB, 0OpBIBKax OyMary;
odopMIICHHBIE HEe HaUIe)KammuM o0pa3oM HId HE HOJUIeXallue NoAade B JAHHBIHA CYI,
MOI'YT OBITH IIPHHSTE B TOM CIIyYae, eClid MOciie MOTy4YeHHUs pasbACHEHNA OT paboTHHKA
IpreMHO# Cya rpask JaHUH HaCTaMBaeT Ha Iojaye (MPMHATUH) yKa3aHHBIX O0palleHui.

PaGornuku [IpueMHoOl cyna He MMEIOT NpaBa NPUHAMATh OOpallieHus, B KOTOPHIX B
KauecTBe afpecara He yKa3aH JaHHBIH cy[I.

3.3. JIroboe mpunuMaeMoe 3asBieHHe (kanoba, oOpallleHUe) NOIKHO COJIEpIKaTh
CIIEAYIOIIYIO HHPOPMALHIO:

- yKa3anue afpecara (HamMeHOBaHHUE JaHHOTO CYJa);




s

- Gavmwimo, wuMs, OTYECTBO 3asMBMTEN WIM HAWMEHOBAHWE OpTaHU3AIHH,
ABJIAIOLLCHCS 3asBUTENIEM; .

- TONHBIH ajpec (C yKa3aHHEeM IIOYTOBOrO MHIEKCA) MECTA JKUTENBCTBA MM MECTa
HaXOXAEHU 3asBUTE;

- HAUMEHOBAaHUE OKYMEHTA (3adBJICHHUE, jKal06a, 3a1poc U T.11.);

- JIMYHYIO NOATIMCE 3asBUTENS WIM JOIKHOCTHOTO JIMLA OPraHU3aLiH, sBJSIOLICHCS
3asBUTENICM;

- JaTy ofpalneHus.

B TexcTe TeX KaTeropuii 3asBneHuit (xanol, o6pameHuit), KOTOpse B COOTBETCTBHN
C HOpPMamMM MpPOUECCYaJBHOr0 3aKOHOAATENhCTBA MOTYT OBITh IIOJAHE TOJBKO
yY4YaCTHMKaMHU CyAONpPOM3BOACTBA (JIMLAMM, YYacTBYIOIUMMH B Jelle; yYaCTHHUKAMHU
NpOU3BOACTBA MO JeiaM 00 aaMUHMCTPATMBHBIX IIPABOHAPYIUEHHAX), HOMHMO
NEPEYHCICHHON BHIIIIE KMHQOPMAaLMM JODKHO OBITh YKa3aHO IIPOLECCYAlbHOE
NIOJIOXKEHUE 3asBUTEIIS.

3.4. Ecnu 3agBUTEND MIPOCUT OTBET Ha [OJJaBaeMoe 0GpalleHye HIld 3aNpalliBAEMYIO0
KOIMIO (MOJJIMHHMK) HOKyMEeHTa(0B) HE HalpaBJIATh [OYTOM, a BBINATh Ha PyKH Ju6O
OTIPABUTE IO JPYroMy aapecy (Apyromy nuiy), 3T0 0053aTeNsHO JOMKHO GBITH yKa3aHo
B IPMHUMAEMOM OOpaIlleHUN.

3.5. Ecim B npuHnMaeMoM oOpallleHHM MMEETCA CIHMCOK IPHUIaraeMelXx K HEMY
JOKyMeHTOB, paboTHuku IlpuemnO#f cyna o0sf3aHBl TNPOBEPUTH COOTBETCTBHE
OPHUIOKEHWH, YKa3aHHBIX B CIMCKE, H TONBKO TMpPH YCIOBHM HaIMYUd BCEX
HNEPEUUCTIEHHBIX NPUIIOKEHUH NpUHATHP JOKYMEHT. B ciywae OTCYTCTBHS KakuX-JIHOO
npuioxeHuit paborHuku [IpreMHo#t cyla JOMKHEI IPEIIOKUTH 3aMBUTENIO BHIYEPKHYTE
OTCYTCTBYIOIIME TPHIOXKEHUSA U3 CHHCKAa M 3aBEpUTh JAHHOE UCIPABICHHE MOAMUCHIO
3agBuTes. O6paumeHsa, B KOTOPOM OTCYTCTBYIOT KaKHE-THOO MPHIOKEHUSA, MOTYT OBITH
OPHHATH B TOM Clly4ae, €ClIU Iocie NONydeHUs pa3biacHeHuit oT paborHuka IIpueMHoit
Cyla 3asdBUTENIb HACTaMBAaeT Ha MoAaye (MPUHATHAU) yKa3zaHHBIX oOpameHuid. IIpu arom
00 OTCYTCTBMHU Kakoro-aubo JOKYMEHTa WIHM NMPWIOKEHHUS K 0OpaIleHHIO COCTaBIILETCS
aKT B COOTBETCTBUM ¢ TpeboBaHuIMU MHCTpYKIMHU 1o cyaeOHOMY NENONpPOU3BOACTBY B
palioHHOM cyze, yTBepxAcHHOM mpukazoM CymeGHOro aenaprameHta npu BepxoBnoM
Cyne Poccuniickoit ®enepammu ot 29 anpend 2003 r. Ne 36, oauH 3K3eMILLIP KOTOPOTO
BBIIAETCA (HaNpaBIeTCs) 3aABUTENIO, MHBIE 3K3eMIUILIPH MPpHOOUIAIOTCS K MOIYyYEHHBIM
JOKYMEHTaM U IepeJaeTcs BMECTE C HUMU O NPHHAIIEHKHOCTH.

3.6. B cnyyae oTkasza 3asBUTENS OT BHECEHHS YKa3aHHBIX HUCIPABICHHH B CIIHCOK
OpUIoKEHHH naub0 ecnM OTCYTCTBUME NPWIOKEHHS YCTAaHOBJIGHO IIOCHNE INPUHATHS
obpamenus, pabotHuku [IpueMHoit cyna HHQOpMUPYIOT 00 3TOM HadajipbHUKA OTAENa U
COCTaBJIAETCA aKT O TOM, YTO COOTBETCTBYIOUIEE OOpallleHHue NPUHATO 0€3 yKa3aHHBIX B
HEM NMpUIOKEHHH (aKT COCTaBISIETCSA B COOTBETCTBUM C TPEOOBAHUAMU MHCTPYKUMHM 10
CyZneGHOMY NEeTONPOU3BOACTBY.

3.7. Ecnmu oOpaineHue MOAMMCAHO MpeNCTaBUTENEM WIM 3alIUTHUKOM 3aiBUTEI,
paboruuku IIpreMHoii cya 06s3aHbI:

IPOBEPUTH HAJIMUUE Y NPEJCTaBUTEN JOBEPEHHOCTU OT 3asBHUTENA Ha COBEpIICHHE
COOTBETCTBYIOIIETO MpPOLECCYaNbHOTO MAEWUCTBHA, a y 3allMTHMKA - opaepa (Ans
aZiBOKaTa), MIOCTAHOBJICHUA CyJa O JOIyCKE B Ka4eCTBE 3AIUTHUKA HApsALY C aBOKaTOM
WM JOBEPEHHOCTH OT JIMNA, B OTHOLIEHHH KOTOPOTrO BEAETCS MPOU3BOACTBO IO AeIy 00
aJIMUHUCTPATUBHOM MPaBOHApYILICHUU;




.-

B Cllydae HEOOXOMMMOCTH Pa3bACHHUTH 0013aTeNbHOCTh NPHOBIIEHHs K 0OpaIeH o
opzepa (1714 ajBOKaTa), 3aBEPEHHOI KOIMH MOCTAHOBJIEHHS Cy/a O JOMyCKe B KaYecTBe
3aLIUTHUKA HAPANY C aIBOKATOM;

€CIM  NOBEPEHHOCTh (€€ HOTAapHalbHO 3aBEPEHHOM KONMHM), IO JaHHBIM
MH(OPMAIMOHHOH CHCTEMBI CyAa WM NO COOCIICHMIO paGOTHMKOB ammapara Cyza
OTCYTCTBYE€T B MaTepualax HIeNna, CHATh KOMMIO C MOMIMHHUKA WM HOTApHAIBHO
3aBEPEHHOM KOMMH JOBEPEHHOCTH, 3aBEPUTH €€ CBOEH NOANMUCHIO M MeYaThIO IS KOIHIA
Y IPUOOIIHUTE €€ K IIONaHHOMY 0OpaIleHHUIO. :

3.8. JIoKyMeHTEI, IPHHOCHMEIE B JOMOJHEHHME K paHee TMOXAHHEIM OGpaICHHAM,
MOryT OBITH NpuHATH B IIpHemMHON cyxa TONBKO B TOM Cilydae, ecld OGpalleHHe, B
AONOJHCHHE K KOTOPOMY OHHM IpPEACTABISIOTCS, MOCTYIMJIO B CyX M €Ile HE
PaccMOTpEHO. ‘ ‘

K nokymenram, npeacTaBiseMbIM B JONONHEHHE K PaHee MOAAHHBIM OOpalIeHMAM,
HODKHO OBITH NMPHIOXKEHO 3asiBJICHHE C YKa3aHHEM Ha TO, B JONOJHEHHE K KaKOMY
MMEHHO OOpallCHHIO OHHM TPEICTABIAIOTCA. B Cilyyae OTCYTCTBMSA TaKOro 3asBICHUS
paGoruuxy Ilpuemnoil cyma o0s3anbl yKasaTh 3adBHTENIO HAa HEOOXOAHUMOCTh €r0
cocrapiicHus. be3 nproGINeHNs YKa3aHHOTO 3asABNEHUSA JOKYMEHTH, IPESACTABASEMEIE B -
JONIOJTHEHUE K paHee IMOJaHHBIM oOpalleHusIM, MOTYT OBITh NPHHATH TOJBKO B TOM
Clly4yae, €CJIM IIoAaTeNb HaCTAauBAET Ha UX NPUHATHH Oe3 3asBiieHus. [Ipu sToM pabOTHHK
ITpuemHO} 0643aH NPUHATH BCE BO3MOXKHBIE MEPHI U YCTAHOBIEHHS OOpalleHHs, B
JOITOJTHCHHE K KOTOPOMY IPEACTABIAIOTCA IMOAAHHBIE JOKYMEHTEHI, HO HE MOXXET HECTH
OTBETCTBEHHOCTH B CJIyyae HEBEPHOTO ONpEeseHrs 00pallieH s, K KOTOPOMY HaIEXHT
IpUOOLIMTH TOAAHHBIE TOKYMEHTHI.

3.9. Ha npunsToM obpameHun paboTHIKOM [IpreMHOit cyJa NpOoCTaBIIeTCs ITaMIT
IIpuemHOM cyna ¢ yka3aHUEM TEKyIUe# JaThl 1 BpEMEHM, KOTOPHIi CTABUTCS Ha JIMIIEBOI
CTOpPOHE MNEpBOro JUCTa oOpailleHuss B NPaBOM HIDKHEM YITIy, TaM JK€ CTaBUTCK
Bxogamuii Homep. lltamm IlpumeMHOM cyna, 3aBepeHHBIH MONNMCHIO pabOTHMKA,
NpUHsBIIEro obpainenue, no npocwbe Jila, npeacraBuBlero obpaimenye B Ipuemuyio
Cylla, CTAaBUTCA TAaKKe Ha IPEICTABICHHOW MM MOMOJHWTENLHOM KONMH JaHHOTO
obpamenus. IlltaMn He CTaBUTCS Ha APYrHX AOKYMEHTaX, JaXX€ €COM OHU NOAAIOTCS B
JOMONHEHHE K paHee NONaHHBIM oOpalleHusM 0Oe3 MNMpHOOIIEHUS K HUM 3asBIICHUS,
yYKa3aHHOro B nyHKTe 3.8 Hacrosuero Pernamenra.

3.10. Bce mpuHATHIE HOKYMEHTHI, B TOM 4YMCJIE€ IOJaHHBIE B JONOIHEHUE K paHee
nojaHHeIM  ofpamenus™, paborauk Ilpuemnoif o00s3an  3aperucTpupoBaTh B
ceranbHerx  noacucreMax [AC  «lIpaBocymue» (I «JlokymMeHTOOG0pOT W
obpamenus rpaxaan», [IM «CynebHas KOppeCOHACHIMSI» M Ap.) U Hepelars B AEHb
IpyeMa Mo NMPHHAUIEXHOCTH 10 CPOPMUPOBAHHOMY M pacredyaTaHHOMY M3 IOJCUCTEM
I'AC «IIpaBocynue» COOTBETCTBYIOUIEMY peecIpy Iiepenadyu JOKYMEHTOB MM €IUHOMY
peecTpy ydeTa BXOAAIIEH KOppeCHOHACHIMH ( B Cly4ae perMCTpalMM BCed BXOIALIEH
KoppecnonieHnuu B [IpreMuoit cya), Nox MOANKCH JIMILY, HETIOCPEIICTBEHHO KOTOPOMY
TrIepelaHbl JOKYMEHTHI, C YKa3aHUEM UM 3aHMMaeMOil JOJDKHOCTH, a B UCKIIIOUUTENBHEIX
ciyyasx — He mnosmHee 10.00 yacoB cmexyromero pabGoyero AHA, €CIM HHOE HE
npexycMoTpeHo HMHcTpykuueir mo cymeOHOMY IenonmpoM3BOACTBY. Permcrpauus
JOKYMEHTOB M T€pefaya WX II0 NPHHAIEKHOCTH OCYLIECTBIAETCS B CIPOTOM
COOTBETCTBHH C TpeGOBaHUAMYU MHCTPYKIHH N0 CyA€OHOMY AEIONPOU3BOACTBY.




IIpu nepexaye JOKYMEHTOB 110 NPUHALIEKHOCTH UHBIM paGOTHHKAM amiiapara Cyna
COCTaB/IACTCA PEECTP, KOTOPHIA MOANUCHIBAETCS PAOOTHMKOM TPMEMHOM Cyda WU
paGOTHMKOM amnmapara cyJa, KOTOPOMy IepelaroTcs AOKYMeHTH. Komws maHHOrO
peecTpa 1ocie €ro NOAMKCaHU BMECTE C JOKYMEHTaMH IIEPENacTCs B KaHUESPHIO Cy/Ia,
a OpUrHHaJ XPaHUTCA B IPHEMHOM Cy/a. '

3.11. JlokymeHTHI, MoAaBacMble IO JHENaM, HA3HAYEHHHIM K pPACCMOTPEHHIO,
pabotauk Ilpuemuolt cyna o6si3aH HesamenIMTENnbHO 3aperucrpupopath B IIC TAC
«IIpaBocynue» u mepenats MO peecTpam Mo NPHUHALICKHOCTH.

3.12. Ecnu o ofpaimaercst ¢ IpockGoi 0 NpueMe Kakux-TH60 TOKYMEHTOB II0
KOHKPETHOMY JieNly HETOCPEeACTBEHHO B N€Hb, HA KOTODHIA HA3HAYEHO PACCMOTPEHHE
COOTBETCTBYIOIIEro  jgena, paborHuk IlpmemHOM cyma o00s3aH  pa3bACHHUTH
o0paTuBIIEMYCS  LIeNecOOOPasHOCTh  paspellleHds  COOTBETCTBYIONIETO  BOIpPOCa
HETIOCPENCTBEHHO B Cy1€0HOM 3aceNaHUM.

3.13. Ha kxakIoM NPUHATOM OOpAalleHHH, NOJAHHOMY IO KOHKPETHOMY M€y
(Matepuaiy) pabotauxoM IIpueMHOit cyna, KpOMe peruCTpalMOHHOrO HOMEpa, CTaBUTCA
HOMEpP COOTBETCTBYIOLIEro Aeia/lpoM3BOACTBA, €ClIM HHpOopManusa o HeM umeercs B [IC
I'AC «Ilpasocymue». Homep nema/mMarepuana NpoCTaBiSeTCS TAKKE MPH PErHCTPALUU
npuxaToro oopamenus B IIC I'AC «IIpaBocynue» U COOTBETCTBEHHO - B peecTpax.

3.14. Ecim x ob6pallieHuI0 TNpPUIOXEHAa KBUTAHIUSA OO0 OILIaTe TOCYAaPCTBEHHOM
MMONUIMHEI MJIM 3aBEPEHHAs KONM IUIaTe)XHOro MopydeHusa o6 oriate rocyaapcTBEeHHOM
NOLIMHEL, 06 3TOM JesaeTcs OTMeETKa (C 06513aTeIbHBIM YKa3aHHEeM CYMMBI YILTAYeHHOM
roCyJJapCTBEHHOM IIOLWIMHEI) NpH perucrpauum JaHHoro ofpawmenus B IIC TAC
«IIpaBocynue».

4. Beipaya JOKyMEHTOB

4.1. Brijaua JOKYMEHTOB paOOTHUKOM NPHMEMHOI OCYINECTBISIETCS Ha OCHOBAHUHU
NUCBMEHHOTrO oOpaiieHus (3asBieHMs) TIpakKJaHUHA, 3aperUCTPUPOBAHHOIO B
YCTaHOBJICHHOM UHCTPYKLMEH 110 CyJeGHOMY IeOTIPOM3BOICTBY MOPAAKY.

PabGoTrHuk npueMHOli cyna npu Bblgade o00s3aH NPOBEPUTH NPAaBUIBHOCTH
oopMieHNs NOKyMEHTa, BHIIaBa€MOI0 CyIOM, M TOJBKO B Cily4ae HaAJEKAILETro €ro
oopMIeHNs BHIAATH AaHHBIH JOKYMEHT.

JlokyMeHTs1, 0QOpMIICHHBIE HEHaIUIeXKaluM o0pa3oM, He MOryT OBITh BBIJAHBL
PaborHuk IlpueMHOM cyma 00s3aH yCTpaHUTh HEXOCTATKU B OQOPMICHUU JOKYMEHTA
CaMOCTOSTENBHO MO0 BO3BPaTUTH JOKYMEHT JUIi Hajiexamero oGopMieHHSA B

KaHUEIAPHIO CyJa.

4.2. Pabornuk IlpueMHO# cyaa HeceT OTBETCTBEHHOCTH TOJBKO 3a COIEpIKaHHE
CaMOCTOATEJBHO MOATOTOBISHHOTO U BEIIaBaEMOr0 JOKYMEHTA JIULlaM, 0OpalaropMcs
B Cyld, B TOM 4YHCJIEe B YaCTH COOTBETCTBHS COAEPXKAHUSA HNOKyMEHTa HMHQOpMalMH,
copepxarneiics B coorsercTByromux I1C 'AC «IIpaBocynuen.

4.3. Eciiu JOKYMEHT MOXET OBITh BBIAAH TOJIBKO OIPENECNEHHBIM KaTeropusaM JIHIL,
YCTaHOBJIEHHBIM 3aKoHOM, paborHuk IlpuemHo#t cyna o6sg3aH YCTaHOBUTH JIMYHOCTH
3agBUTENA U ONPENCIUTh €r0 NPUHAMISKHOCTh K KaTeropuy JHli, UMCIOIMX IIpaBo Ha

NIONyYECHUE JAHHOIO JOKYMEHTA.
4.4. Ecny JOKyMEHT BBIJQETCS MpEeNCTaBUTENO 3asBuTeNs, paboTHuK ITpuemuoi

Cyza, TOMUMO JeMCTBII, yKa3aHHBIX B yHKTeE 4.3 PernamenTa, HOKeEH:




NPOBEPUTH HAJIMYHE Yy NPEACTaBUTEN JOBEPEHHOCTH OT 3asBUTENS Ha COBEPIIECHME
COOTBETCTBYIOIEr0 ACHCTBUSA, IIPH OTCYTCTBHM TaKOBOM Pa3bACHUTH HEOOXOAUMOCTE €€
npexacrasieHus B [Ipuemnyo cyna;

€CIM yKa3aHHas [MOBEPEHHOCTh (€€ HOTAPHAIBHO YIOCTOBEPCHHAs KONHUsA), IIO
AansbeM cootBeTcTBytomuX I1C FAC «IlpaBocymuey wiu o uHGOpMauuy paGOTHUKOB
anmapara CyZia, OTCYTCTIBYET B Jelle/MaTepuale - CHATh KONMIO ¢ MOMIMHHHUKA (ero
HOTapHajbHO YAOCTOBEPEHHON KOIIMM), 3aBEPUTH €€ CBOEH MONIMCHIO W MEYATHIO LIS
KOIH# ¥ IPHOOIIMTH K PAacIMCKE B MONYYEHHH 3aIpaIIMBAEMOro JOKYMEHTA.

Bes copepinenna yka3aHHBIX NEMCTBHI 3alpallvBaeMbIi 3asBHTEIEM JOKYMEHT HE
MO2KET OBITh BBIJIAH €ro MPeACTaBUTEINIO.

4.5. Ilpu BeIgave depes IlpueMHyto cyna Mo60Oro J0KyMeHTa ¢ JIMIa, NOAyYaioliero
JOKYMEHT, 6€peTCs pacnKcKa B €ro MoJydYeHHH.

Pacmucka odopmisgercs nu60 Ha oOpamieHMM O BEJQYE 3aNpANIABAacMOTro
JAOKYMEHTa, 100 Ha OTAEIBHOM JIMCTE U JOJDKHA COAEPKATH CIIEAYIOIIHE CBEICHHUA:

HaUMEHOBaHUe AOKyMeHTa (pacniucka);

(baMuiIuIo, M U OTHYECTBO JIUIIA, MOTYYUBILETO JOKYMEHT (BI);

®.1.0. JOMKHOCTHOTO JIUI[ C YKa3aHHEM HAaHMMEHOBAHHUA 3aHMMAEMOW NODKHOCTH
JMUa, 3a HCKIIOYEHWEM cllydacB OQOpMICHHS pPaclucKyi Ha oOpalieHnu (3arpoce),
COZICPXKANIEM MH(OPMALIMIO O 3aHUMAEMOI UM JTOJKHOCTH;

Ha¥MEHOBAaHHE  IIOJYYEHHOTO(BIX)  JOKyMEHTa(OB), yKa3aHHE  KOJIHMYECTBA
[OJYYEHHBIX 9K3EMIUIIPOB U KOJIMYECTBA JIUCTOB NPHIIOKCHHIA,

HOJINMCH JIULA, IOJTY4YUBIIETO JOKYMEHT (B1);

1Aty Nony4YeHus JOKyMeHTa (OB).

4.6. Pabornuk IlpuemHolf cyma o00s3aH HpPOBEPUTH INPABHIEHOCTH O(OPMICHU
paciyCcKH, KOTopas nepeaaercs 1o NpUHAAIe)KHOCTH K MaTepuasaM Jeja/TIpOu3BOACTBA,
0 BBIAAaYe JOKYMEHTa JejlaeTcd Takxke orMmerka B coorBerctBytommx [IC TAC
«IIpaBocynue», B CIIPaBOYHOM JIHICTE. 3

4.7. Konuu 3amnpamiyBaeMbIX CyAeOHBIX aKTOB U3rOTaBINBAIOTCA U OQOPMIIAIOTCS B
COOTBEICTBUM C TpeOOBaHMAMU HHCTPYKIMH IO CyAeOHOMY JE€JONpPOU3BOACTBY
HEeNocpeACTBEHHO paboTHHKOM IIpueMHONM cyna WIH HHBIMH YIIOJIHOMOYEHHBIMHU
paboOTHUKaMH CyJa B I€Hb MOCTYIUICHHUS 3asBJICHUS, a MPH HEBO3MOXHOCTH — B CPOK HE
6onee nATH paGounx JHEH C YKa3aHHOM AATHL.

5. BzaumopueiicTBue ¢ Apyrumu pabOTHUKAM arapara cyJa.

5.1. B cnyvasx, korma pabGorHuk I[IpmemHuoii cyma olpamaercd K paOOTHHKaM
anmapara CyAa, HociefHue oO0f3aHBl IPUHATH HE3aMEUIUTENIbHBIE MEpH VLA
paspemieHns COOTBETCTBYIOLIEH NpobieMHol cuTyaruu (HanpuMmep, IpOBEPUTH HATHYIHUE
Iena B Cylde, YCTaHOBHTH 3amlpalligBacMyro HMHQOpMalUMI0O IO MarepHaiaM
COOTBETCTBYIOIIETO A€Ia/IIPOU3BOACTBA U AP.).

5.2. Pabotauku IlpuemHoii cyna 06s3aH coOmofaTe HOPAIOK MepeJauyl NPUHATHIX
JIOKYMEHTOB paCOTHMKaM amnmapara cy[a, yCTaHOBNEHHBIM myHkTamm 3.9 - 3.14
HacTogmero PernaMenTa, B COOTBETCTBHE ¢ TpeOoBaHUAME VIHCTPYKIUH 1O CyAe6HOMY
JETONIPON3BOJICTBY.

5.3. 3a comeprkaHue U MPaBWIBHOCTh oopMileHHs BrlgaBaeMoro uepe3 IlpueMuyro
Cyla JIOKyMEHTa HECET OTBETCTBECHHOCTh YHNONHOMOYEHHHIM pPaOOTHHK anmapara Ccyaa,




H3TOTOBMBIIMIA NaHHBIH noKyMeHT. IIpu 3TOM COOTBETCTBHE BHIIABaEMOro JOKYMEHTA
TpeOOBaHUAM MHCTPYKIHHU MO CyAeOHOMY AETIONMPOU3BOJICTBY JOJDKHO OBITH POBEPEHO
pabothukoM IIpuemHO# cyza W B TOM cliyyae, KOTAa JOKYMEHT IIOATOTOBJEH HHBIM

paboTHNKOM ammapara cyna.
5.4. PernaMeHT opranusanuu aestensHoctu [Ipuemuoit KupunnoBckoro paifoHHOro

cyna Bonoroackoit o6mactu ot 01 Hos6ps 2018 roga cuutaTh yTpaTHBUIMM CHILY.





