CYAEBHBIN JENAPTAMEHT IIPU BEPXOBHOM CY/IE
POCCHICKOW ®EJIEPAIIUU

I[NIPUKA3
ot 27 pekaopa 2016r.N 251
(B pegakuuu npukasa ot 28.10.2025 Ne 192)

Ob YTBEPKAEHUMU ITOPAJKA
MMOJIAYM B ®EJIEPAJIBHBIE CY/AbI OBIIEN IOPUCAUKIIUU
AOKYMEHTOB
B 3JIEKTPOHHOM BUJE, B TOM YUCJIE B ®OPME
3JIEKTPOHHOI'O JOKYMEHTA

B cooTBeTcTBUM ¢ defiepabHBIMU 3aKOHAaMU OT 8 sgHBaps 1998 r. N 7-
®3 "O CynebHom jgenaptameHTe npu BepxoBHom Cyge Poccuiickon
®enepanuu” u ot 23 uwHAa 2016 r. N 220-®3 "O BHeceHUH HW3MEHEHUU B
OTJAeJIbHble 3aKOHOJaTeJsibHble akKTbl Poccuiickonn @Pefgepayuyd B 4YacTH
NpUMeHEHHUS 3JIEKTPOHHbIX JJOKYMEHTOB B JeSATeJbHOCTU OPraHOB CyZeOHOU
BJIaCTU" MPUKA3bIBAIO:

YTBepauTh U BBeCTU B JenctBUe ¢ 1 guBapda 2017 r. npuyaraeMbid
[Topspok nmojauu B QenepasibHble Cy[bl 00LEN IOPUCAUKIUN JOKYMEHTOB B
3JIEKTPOHHOM BH/I€, B TOM YHCJe B pOpMe 3JIEKTPOHHOTO JJOKyMEHTA.

['eHepa/IbHBIN AUPEKTOP
A.BIYCEB

YTBepxaeH

npukaszom Cye6HOro JenapramMeHTa
npu BepxosHom Cyze

Poccuiickon ®eaepauuun

oT 27 pekaops 2016 r.N 251

MNOPAJOK
MOJIAYU B ®EJJEPAJILHBIE CY /bl OBLLEN IOPUCAUKLIUU
JOKYMEHTOB
B 3JIEKTPOHHOM BU/IE, B TOM YHUCJIE B ®OPME
3JIEKTPOHHOT'O JIOKYMEHTA

1. OBIIHE ITOJIO?KEHU A



1.1. Tlopsapok mnogauu B ¢eJepasbHble Cy/Jibl O00lLIel HPUCAUKIUU
JIOKYMEHTOB B 3JIEKTPOHHOM BH/Jle, B TOM 4YuCJe B QopMe 3JIEKTPOHHOTIO
JlokymeHTa (fgasee - IlopsAgok 1noJadyud [JOKYMEHTOB) pa3paboTaH B
COOTBETCTBUU C MOJIOKEHUAMH [pakJaHCKOro NpoLecCyaJbHOro KOZeKca
Poccuiickoit ®enepanuu (ganee takxke - 'K PO), degepasbHOro 3akoHa OT
14.11.2002 N 137-®3 "O BBeaeHUWH B JelcTBHe ['pakJgaHCKOTO
NpoLecCyaJbHOr0 KoZieKca Poccurickon ®enepanuun’, Kopekca
aIMUHUCTPATUBHOTO CyAonpou3BojacTBa Pocculickont @Pepepauuu (gasee
Takxke - KAC P®), ®egepanbHoro 3akoHa oT 08.03.2015 N 22-®3 "O BBeaeHUHU
B JencTtBue KoJekca afMHUHUCTPAaTHUBHOIO CyJONpPOU3BOACTBa Poccuiickou
®enepanuun”, YrosoBHO-NpoleccyaJbHOro Kojaekca Poccuiickonn ®Penepanuu
(nanee taxxe - YIIK P®), ®enepanbHoro 3akoHa ot 18.12.2001 N 177-®3 "0
BBEJIEHUHW B J[ileMCTBUE YTOJIOBHO-NPOLECCYaJbHOTO Kozekca Poccunckon
@®enepanun”’, Kopekca Poccuiickon ®Pegepauuu 006 aAMHUHUCTPATHUBHBIX
npaBoHapyuieHusx (fasee takxke - KoAll P®), ®enepanbHoro 3akoHa ot 30
nekabpsa 2001 r. N 196-®3 "O BBenenuu B fAeiictBue Koaekca Poccuiickoit
Qenepanii 006 aAMUHUCTPATHUBHBIX MpaBoHapyleHUsAX 6 PegepasbHOro
3akoHa oT 23.06.2016 N 220-®3 "O BHeceHWH H3MEHEHHUMH B OT/IeJIbHbIE
3aKoHOAaTesbHble aKTbl Poccuiickon Pepepauuyr B 4YacTU INPUMeEHeEHUS
3JIEKTPOHHBIX [JIOKYMEHTOB B JeITEJIbHOCTU OPraHOB CyAeOHOW BJIACTH',
®enepanbHoro 3akoHa ot 7 anpesis 2025 r. N 59-®3 "O BHeceHMU U3MEHEHU U
B Kogekc Poccuiickoi denepayuu 00 aIMUHUCTPATUBHBIX
npaBoHapyuleHusx" (fanee - ®enepanbHbiidl 3akoH oT 07.04.2025 N 59-@3),
®enepanbHoro 3akoHa oT 30.12.2021 N 440-®3 "O BHeceHMU M3MEHEHUH B
OTJAeJIbHble 3aKOHOJaTeJsibHble akKTbl Poccuiickon ®Pepepauun” (panee -
®enepanbHbii 3akoH N 440-03), PenepasibHoro 3akoHa ot 29.12.2022 N 610-
®3 "O BHeceHMM U3MEHEHHWH B YTO0JIOBHO-NPOIECCYyaJbHbIA KOJEKC
Poccuiickont ®enepauun” (panee - PepepanbHbii 3akoH N 610-P3),
npeaycMaTpUBAOIIMMUA BO3MOXXHOCTb MOJauyM JOKYMEHTOB B 3JIEKTPOHHOM
BUJlE, B TOM uucJe B (opMe 3JIEKTPOHHOTO [OKYMEHTa, MOCPeACTBOM
besepasbHON ToCyAapCTBEHHOW UWHQPOPMAIMOHHOW cucTeMbl "EJUHBIN
nopTaJj TOCyJlapCTBEHHbIX WU MYHMUMNOAJbHBIX ycayr (PyHkuun)" (manee -
eIMHbIM TOopTa/l TOCYAAPCTBEHHbIX W MYHHUIUMNAJIbHBIX YCJIyT) JIKOO
MHPOPMaLIMOHHON CUCTEMBI, onpeiesieHHON CyneOHbIM JlenapTaMeHTOM MpU
BepxoBHoM Cyne Poccuiickoi @enepanum.

1.2. B cootBetrctBUU ¢ 4actbio 1.1 cratbu 3 T'TIK PO (B pemakuuu
depepanbHoro 3akoHa N 440-®3, Bctynusiuero B cuiy ¢ 01.01.2022) uckoBoe
3asBJIeHUE, 3asBJIEHUE, Kayloba, MpeACcTaBJeHUEe U HWHble JJOKYMEHTBhl MOTYT
OBbITb MOJIaHbI B Cy/l HA OYMa)>XHOM HOCHUTeJIe UJIHU B 3JIEKTPOHHOM BH/IE, B TOM
yucse B GopMe 3JIEKTPOHHOTO IOKYMEHTa.

HckoBoe 3asiBjieHMe, 3asiBJieHME, >KaJjioba, TMpeJiCTaBJIeHWe W HWHbIe
JIOKYMEHTbI, KOTOpble IMOJAlTCAd NOCPeJACTBOM  €JWHOro  IopTaJja
roCyJapCTBEHHbIX W MYHMUUMNAJbHBIX YCAYr JKM60 UWHGOPMALMOHHOU
CHUCTeMbl, onpeneseHHON CyaeOHbIM JienapTameHTOM Ipu BepxoBHoMm Cyje



Poccuiickon ®enepayuy, MOryT ObITh MOANKUCAHbl MPOCTOW 3JIEKTPOHHOU
NOJNKMCBI0 B COOTBETCTBUHU C 3aKOHOZATeJbCTBOM Poccuinickon Penepanuu u
nopsiikoM, onpegessieMbiM CyieOHbIM AenapTaMeHToM npyu BepxoBHoM Cyje
Poccuiickont ®enepauuu, ecau ['MIK PP He ycTaHOBJIEHO, YTO YyKa3aHHbIe
JIOKyMEHTBl J0JDKHbI OBbITb NOJAMNUCAaHbl YCUJIEHHOU KBaUPUIIMPOBAHHOMU
3JIEKTPOHHOM MOJAMNHUCHIO.

B cooTBercTtBUM c 4acTteo 2 ctatbu 45 KAC P® (B pemakuuu
depepanbHoro 3akoHa N 440-®3, BcrynuBuwero B cuay c¢ 01.01.2022)
aIMUHUCTPAaTUBHOE UCKOBOE 3asiBJIeHUE, 3asiBJI€HHUE, Kan00a, peiCTaBJIeHUe
Y UHbIe JJOKYMEHTbI MOTYT OBITh NIOJIAaHbI B CyJ, HA OyMa:KHOM HOCHTeJIe UJIU B
3JIEKTPOHHOM BU/i€e, B TOM 4KcJie B GOpMe 3JIEKTPOHHOTO JOKYMEHTA.

AMUHUCTpAaTUBHOE HCKOBOe  3asiBJeHHe, 3adBJIEHHEe, Kajo00a,
npejCTaBJeHWe W UHble [OKYMEHTbl, KOTOpble IOAAITCA I0CPeACTBOM
eIMHOT0 [OopTaJla TOoCyJapCTBEHHbIX M MYHHULMINAJbHBIX YCAYT JIKOO
MH(POPMALIMOHHON CUCTEMBI, onpeeneHHON CyaeOHBIM JlemapTaMeHTOM IpHU
BepxoBHoMm Cyge Poccuiickoit @enepanuy, MOTYT ObITh NOJAMUCAHBI IPOCTOU
3JIEKTPOHHOM MOJIUCHI0 B COOTBETCTBUHM C 3aKOHOJATEeJbCTBOM Poccuiickou
denepauun u nopsaakoMm, omnpegenseMbiM CyneOHbIM AenapTaMeHTOM MpU
BepxosHoM Cyze Poccurickon @epepanuy, eciu KAC PD He ycTaHOBJIEHO, YTO
yKa3aHHble  JOKYMEHTbl  [JOJ/DKHbl  OBbITb  NOJANMCAHbl  yCHUJIEHHOH
KBaJIMPUIUPOBAHHOM 3JIEKTPOHHOU MOJIUCHIO.

B cooTtBeTcTBUU co cTaTbed 474.1 YIIK PO (B pepsakuuu PenepasbHOTO
3akoHa N 610-®3, BcrynuBmwero B cuiay ¢ 09.01.2023) xonaTalcTBoO,
3asBJIeHUe, 1Kajlo0ba WM T[pejCTaB/leHUe, He CoJepallvde CBeJeHUH,
COCTaBJIAUIMX OXpaHfAeMyl (efiepaJlbHbIM 3aKOHOM TauHy, NPU HaJIU4YUHU
TEXHUYECKON BO3MOXKHOCTH MOTYT ObITb MOJAHbI B CY/J B MOPSJKE U CPOKHY,
koTopble yctaHoBJsieHbl YIIK P®, B ¢dopme 3/1eKTPOHHOrO [AOKYMEHTa H
NOJMNKYCBbIBAKOTCA JIMLIOM, HampaBUBLIMM TaKOW JOKYMEHT, YCUJIEHHOU
KBaJINQUIUPOBAHHOM 3JIEKTPOHHOM noAnucklo, eciu YIIK PO He ycTaHOB/1IEHO
nHoe. X01aTalCTBO, 3asiBJIEHUE, Kal00a UJIU Npe/iCTaBJIeHUe, HE COZleprKalliye
CBEJleHHUH, COCTaBJSKOUIMX OXpaHseMyl ¢eJiepajJbHbIM 3aKOHOM TalHY,
NOJIAal0TCA  MOCPEACTBOM  €JAMHOr0  NopTaja  TOCyJapCTBEHHBIX U
MYHULMOAJBHBIX YCAYyT JIMO60 WUHPOPMALMOHHOW CHUCTEMBI, ONpeeseHHOU
CynebHbiM genapTtameHToM npu BepxoBHoM Cyjse Poccuiickoir ®enpepanuu.
MaTepuaJibl, IpUJIOKEHHbIE K TAKUM XOAATAMCTBY, 3asBJIEHUIO, XKaJl00e WU
npeACTaBJeHHUI0, TAKXKe N0JalTCsA B 3JIEKTPOHHOM BU/ie, B TOM YUcje B popMe
3JIEKTPOHHOTO [JOKYMEHTa, U 3aBepsATCAd JIMLOM, HalpaBUBIIMM TaKHe
JIOKYMEHTbI, yCUJIEHHOW KBaJIMPUIIMPOBAHHOW 3JIEKTPOHHOM MO/ MKCHIO.

XopaTalcTBO 00 03HAKOMJIEHMU C MaTepHajiaMd yroJOBHOIO JeJsa, O
NOJIyYeHUU KOMUU NMPOLECCYa/bHbIX JJIOKYMEHTOB, NOJY4EHUU UHGOPMAlUHU B
COOTBETCTBUH € NyHKTOM 21.1 yactu BTOpoi ctatbu 42 YIIK PO, undpopmanuu
006 y4yacTuU B Cy/leOHbIX 3ace/laHUsIX, B TOM YMCJIe C UCN0JIb30BAHUEM CUCTEM
BUIe0-KOH)EPEHI-CBSI3H, TPaK/IaHCKUH HCK, He coZeprKallluid XoAaTancTBa O
OPpUHATAU Mep MO oOecreyeHUI0 BO3MeLleHUs1 BpeAa, HPUUYUMHEHHOIO



NpecTymnjeHueM, JIMO0 BO3MOXXHOW KOH(PHCKALMU UMYILECTBA, MOJAaBaeMble
rpakJaHaMHU [OCPeACTBOM  €AWMHOr0 IMopTajla TOCYJApCTBEHHBIX U
MYHULUNAJBHBIX YCJAYyr JIMO0 WHPOPMALLMOHHOW CHUCTEMBI, OINpeJeeHHOU
Cyne6HbiM genaptaMeHToM npu BepxoBHom Cygze Poccuiickout ®Penepanuy,
MOTYT ObITh MOJNUCAHbI MPOCTON 3JIEKTPOHHOM MOJANKCHI0 B COOTBETCTBHUHU C
3aKOHOJIaTeJbCTBOM Poccuiickot ®@enepand U MOPSAKOM, OIpenessseMbIM
Cyne6HbiM genaptaMeHToM npu BepxoBHom Cyze Poccuiickon ®Pepepanuy,
ecaiv YIIK P® He ycTaHOBJIEHO, YTO yKa3aHHble JOKYMEHTBI JJODKHBI ObITh
NO/NYCaHbl YCUJIEHHOW KBaJIMPULIMPOBAHHOW 3JIEKTPOHHOM MOANUCHIO.

B cootBeTrcTBUM C 4yacThio 1 cratbu 24.8 KoAll P® (B pepakuuu
depepanbHOro 3akoHa ot 7 anpens 2025 r. 59-®3, Bctynusuiero B cuiy ¢ 1
utosid 2025 r.) 3asgBJieHMe, XO4AaTaNuCTBO, )Ka100a, IPOTECT U UHbIE JOKYMEHTHI
MOTYT OBbITb MOJAHbl y4YaCTHMKaMM [POU3BOACTBA MO Jeay 00
aIMUHUCTPAaTUBHOM IpaBOHAapylLIeHHWHM Ha OyMa)KHOM HOCHTeJle WX NpHU
HaJIMYMM TEXHUYECKOM BO3MOXXHOCTH B CyZe B 3JIEKTPOHHOM BH/IE, B TOM
yrucie B (opMe 3JIEKTPOHHOTO [JOKyMeHTa. B ciyyae mopayu 3asBJieHUS,
X0, aTaMCTBa, Kal00bl, IPOTECTAa U UHBIX JJOKYMEHTOB B 3JIEKTPOHHOM BH/IE, B
TOM 4YucJe B ¢dopMe 3JIEKTPOHHOrO JIOKYMEHTa, NpujaraeMble K HHUM
JIOKYMEHTBI 10JHKHBI ObITh MPEACTABJIEHbI TAKXKE B 3JIEKTPOHHOM BU/IE, B TOM
yrcse B GopMe 3JIEKTPOHHOTO JOKYMEHTA.

3asiBJieHME, XOJATalCTBO, 3>KaJjioba, MNPOTECT M HHble JOKYMEHTHI,
WM3TOTOBJIEHHbIE B 3JIEKTPOHHOM BHJE, B TOM 4HCJIe B pOpMe 3JI€KTPOHHOIO
JIOKYMEeHTa, a TaKKe NpuJaraeMble K HUM JIOKYMEHTbl MOTYT ObITb MOJAHbI
y4aCTHUKOM IPOU3BO/ICTBA M0 Jiely 06 a/IMUHUCTPATUBHOM IIpaBOHApyIIeHUH
B CyJ, IOCPeACTBOM €MHOr0 MopTaJja roCyAapCTBEHHbIX U MYHHULMIAJbHBIX
ycayr  JuMbo HMHPOpPMaAlMOHHOW cUCTeMbl, onpegeneHHod CyJeO6HbIM
JenaptameHToM npu BepxoBHoMm Cyne Poccuiicko ®enepauuu (4acTb 2
ctaTtbu 24.8 KoAll P®).

3asiBJieHMe, XOJAaTalCTBO, 3>KaJjoba, MNPOTECT W HHble JOKYMEHThI,
KOTOPBIE NOJAI0TCS B CYJ, NOCPEACTBOM €AMHOr0 MOpTaJia roCylapCTBEHHBIX U
MYHULUNAJBHBIX YCJAYyr JIUO0 WHPOPMALLMOHHOW CHUCTEMBI, OINpeJeJleHHOU
CynebHbiM genaptaMeHTOoM npu BepxoBHom Cyze Poccuiickon ®egepanuy,
MOTYT OBbITh MOJINKMCAaHbl IPOCTOW 3J1eKTPOHHOM noAnuckto, eciu KoAll PO He
YCTAaHOBJIEHO, 4YTO OHWU [JO/OKHbl  OBbITb  MOJNMUCAHbl  yCHUJEHHOM
KBaJIMQUIIMPOBAHHOM 3JIEKTPOHHOW mNoAnucblo (4actb 3 ctaTtbu 24.8 KoAll
PD).

1.3. Ilonoxenua TINIK P®d, KAC P®d, VIIK PO, KoAll PO,
npejycMaTpyUBawIlyMe nojadyy B ¢QefepasbHble Cy/bl 00OIIEW HPUCAUKLUU
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM 4YMCJe B PpopMe 3JIEKTPOHHOTO
JIOKyMeHTa, peaJIM3ylTcs MyTeM NpUMeHeHUs HacTtosuero Ilopsaka nojgadyu
JIOKYMEHTOB.

[logauya 3amnpocoB, NpeJJOKeHUH, 3asBJAE€HHWN HWJM Kajob B CyJ B
COOTBETCTBUU C (PeAepasbHbIMU 3akoHaMu oT 22.12.2008 N 262-®3 "06
obecreyeHUU AOCTyINa K UHPOpPMaLUU O AeATeJbHOCTU CyoB B Poccuiickoi



®epepanuun”, ot 02.05.2006 59-®3 "O nmopsgke paccMOTpeHHUs] OOpallleHUU
rpaxkgadH  Poccuiickonn ®enepauuun” I[lopgakoM mnoaadyu JOKYMEHTOB He
peryJimpyeTcsi.

[lojaya [AOKYMEHTOB B 3JIEKTPOHHOM BHJE, KOTOpble COJepKaT
CBeJIEHMs, COCTAaBJIAKOILIME TOCyJapCTBEHHYI TalHy, I[lopgaakoM mnoaadu
JIOKYMEHTOB He PeryJIMpyeTcsl.

[logaya JOKYMEHTOB B 3JIEKTPOHHOM BHU/JE C UCIO0JIb30BAHUEM CUCTEMbI
MeKBeIOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYyMEHTO0000poTa (M3/10)
IpOoLeCCYya/IbHbIM 3aKOHO/IAaTEJbCTBOM He IIpeAyCMaTpHUBaEeTCHl.

[lojaya [OKYMEHTOB B 3JIEKTPOHHOM BHJE TOCPEACTBOM CHUCTEM
3JIEKTPOHHOTO JIOKyMEHTO060pOTa y4YacTHUKOB cyAebHoro Ilpomecca c
MCIOJIb30BAHUEM €JJMHOM CHUCTEeMbl MeXBEJOMCTBEHHOTO 3JI€KTPOHHOIO
B3auMo/ieiicTBuUs [lopsAAKOM MoJauu JJOKYMEHTOB HE PETYJIUPYETCS.

1.4. B yensix peanusayuu Hactosiuiero [lopsjka nogayd JOKYMEHTOB
MCIIOJIb3YIOTCS CJeAylollee OCHOBHbIE MOHSTUS:

benepasibHble CyAbl O00IlEW IOPUCAUKIMM (Jajsee - Cyabl, Cya) -
KacCallMOHHble CyJbl 0OIled OPUCAUKIIMM, KacCallMOHHbIM BOEHHBIA CY[,
aneJISIMOHHbIE CYAbl 00IeN WPUCAUKIMY, ale/UIAIUOHHbIA BOEHHbIN CY[,
BEPXOBHbIE CYJAbl pecnybJiMK, KpaeBble, 00JlaCTHble CY/bl, CyAbl TOPOJOB
denepasbHOTO 3HaUYEHUS, CY/ibl aBTOHOMHOM 06/1aCTH M aBTOHOMHBIX OKPYTOB,
OKpy>XKHble ((pJIOTCKHE) BOEHHble CYAbl, pallOHHbIE, MeXpaWOHHbIE U
TOPOJICKHUE CyZibl, FApDHU30HHbIE BOEHHbIE CY/bl;

obpaileHMe B CyJT - [JIOKYMEHT, CO3/laHHbIA B COOTBETCTBUMU C
NpolecCyasibHbIM 3aKOHO/ATeJbCTBOM, HalpaBJeHHbIM B CyJ, (Hampumep,
MCKOBOE 3asiBJIeHHe, aJ[MUHUCTPATHUBHOE MCKOBOE 3asiBJIEHHUE, X0JaTaKCTBO,
3asBJIeHHWe, 3asiBJleHHWe O BbIHECEHUU CyJleOHOTO MpUKasa, Kajaoba,
aneJUISIMOHHAsA jKajoba U TMpeJiCTaBJeHHe, KacCallMOHHble »Kajloba U
npejacTaBJeHHe, TPOTECT);

JIOKYMEHT B 3JIEKTPOHHOM BHU/I€ - 3JIEKTPOHHbIN IOKYMEHT (IOKYMEHT B
dbopMe 3JIEKTPOHHOTO JOKYMEHTa) W/ 3JIEKTPOHHBbIM 06pa3 JOoKyMeHTa
(moxyMeHT B popMe 3JIEKTPOHHOT0 00pasa JOKYMEHTA);

3JIEKTPOHHbIN JJOKYMEHT - JOKYMEHT, CO3/laHHbINA B 3JIEKTPOHHOU dpopMe
6e3 TMpeJBApUTEJbHOTO JOKYMEHTHPOBAHUS Ha OYMa)XHOM HOCHUTeJIe,
MO MNUCAaHHbIU 3JIEKTPOHHOM MOJIMUCHI0 B COOTBETCTBUH C
3aKOHO/JaTebcTBOM Poccuiickoit Penepanuy;

3JIEKTPOHHBIA 00pa3 JOKyMeHTa (3JIeKTPOHHAasi KONUS [IOKYMEHT],
M3TOTOBJIEHHOTO Ha OyMa)KHOM HOCUTeJIe) - NepeBe/leHHass B 3JIEKTPOHHYIO
bopMy Cc TOMOLIbIO CPEACTB CKAaHUPOBAHUSA  KOMUS  JIOKYMEHTQ,
M3TOTOBJIEHHOTO Ha OyMa)XKHOM HOCHUTeJie, 3aBepeHHass B COOTBETCTBUM C
[lopssagkoM mnoAayu [AOKYMEHTOB MPOCTON 3JIEKTPOHHOW TMOANKCHIO WU
YCUJIEHHOM KBaJIMPUITMPOBAHHOM 3JIEKTPOHHOM MO/ MK ChIO;

3JIEKTPOHHAas MOANUCh - HWHPoOpManusd B 3JeKTPOHHOH opMe,
npUcoeJUHEHHasT K TNOJANUCbIBAeMOMY (3aBepseMoMy) 3J€KTPOHHOMY
JIOKYMeHTY (3JIEKTPOHHOMY 060pa3y JOKyMeHTa) WJIA UWHbIM 00pasoM



CBfI3aHHasl C HAM U MO3BOJIAKOLAA UJAEHTUPUIIMPOBATH JIMIO, NO/KCaBIIEE
(3aBepuBIIEE) 3JIEKTPOHHBIN JOKYMEHT (3JIEKTPOHHbBINA 00pa3 JJOKyMeHTa);

KJI0Y 3JIEKTPOHHOW TMNOAIWCU - YHHUKaJbHasg I[0CJAe[0BaTeJbHOCTD
CUMBOJIOB, Ipe/lHa3HaYeHHad JJif CO3JJaHUs 3JIEKTPOHHOU MO UCH;

npocTasl 3JIEKTPOHHAas MOANWChH - 3JIEKTPOHHAd MOAINUCH, KOTOpas
IOCPEACTBOM HCHOJIb30BAaHUS KOJOB, MapoJed WJM HHBIX CpeJCTB
noATBep:KJaeT pakT GOPMUPOBAHUSA 3JIEKTPOHHOM MOJINUCHA ONpeJe/IeHHbIM
JuioM. B kadyecTBe KJ04a MPOCTOM 3J€KTPOHHOW MNOJIMKUCH KCHOJIb3YEeTCS
oA TBep:KJeHHas yyeTHasd 3anucb ¢pusndeckoro Juna ECUA;

yCUJIeHHas KBaJU(PULMPOBaHHAsA 3JIeKTPOHHAA NOANKUCH - 3JIEKTPOHHAs
NOAIUCh, COOTBETCTBYWOIAs MpPU3HAaKaM, YKa3aHHbIM B 4acTU 4 cTaTbd 5
®enepanbHoro 3akoHa oT 06.04.2011 N 63-®3 "06 3/1eKTPOHHOM MOANHUCH";

KBaJU(PUIIUPOBAHHbIA CepTUPUKAT KJOYA MPOBEPKHU 3JIEKTPOHHOU
NOJANMCU - CepTUPUKAT KJ/IW4Ya NPOBEPKU 3IJEKTPOHHOW MOJIMUCH,
COOTBETCTBYIOIIMU TPeOOBAHUAM, YCTAHOBJIEHHBIM 3aKOHOM 00 3JIEKTPOHHOU
NO/JINMCU U UHBIMUA NMPUHUMAEMbIMHA B COOTBETCTBUM C HUM HOPMAaTHBHBIMU
NpPaBOBbIMK aKTaMH, CO3/aHHbIA AaKKpPEJUTOBAHHBIM YAOCTOBEPSIOIIUM
IeHTpoM JiMb60 deJepasbHbIM OpPraHOM HCHOJHHUTEJNbHOW  BJIACTH,
YIOJIHOMOYEHHbIM B cdepe UCINO0Jb30BaHUA 3JIEKTPOHHOM TMOANMUCH, U
SABJISIIOUIAMCS B CBA3U C 3TUM OQULIMAIbHBIM JOKYMEHTOM;

ECUA - denepanbHasa rocyfapcTBeHHass WHQOpMalMOHHAasA CHUCTeMa
"EquHasa cucteMa uJeHTHUUKALMU U ayTEHTUPUKALMU B UHPPACTPYKTYPE,
obecreuynBawied  UHPOPMALMOHHO-TEXHOJOTUYECKOE  B3aUMOJEUCTBUE
MHQOPMALlMOHHBIX  CUCTEM,  UCHOJb3yeMbIX  JJil  INpeLoCTaBJIeHUs
roCyJapCTBEHHBIX U MyYHULIMIIAJbHBIX YCIYT B 3JIEKTPOHHOU popme’;

EIIl'Y, equHbId MOpTa/l TOCYAAPCTBEHHBIX U MYHULMIAJbHBIX YCIAYT -
desepanbHas rocylapcTBeHHass MHQOPMallMOHHAsA CUCTeMA 'EQWHBINA MOpTall
roCyZJapCTBEHHbIX U MYHULIMNAJAbHBIX yCAYT (PyHKIMN)";

MHbopMaLMoOHHasA cucteMa - ['ocymapcTBeHHass aBTOMaTU3UpPOBaHHasA
cucrtema Poccuiickont ®@enepanuu "llpaBocyaue” (masnee - TAC "l[IpaBocyaue”
Wi cooTBeTcTBYyMoIas nojacuctema 'AC "l[IpaBocynue");

JIMYHBbIA KaOWHEeT - HWHPOpPMALMOHHBIA pecypc, pa3MelleHHbId Ha
eIMHOM TNopTajle TOCYyAApCTBEHHbIX W MYHULUNAJIbHBIX YCJAYr JKOO B
MHQOPMALlMOHHOW  CUCTEMe,  NpeJHa3HAYeHHbIH  JJigd  peasd3aluu
y4aCTHUKAaMM CyAeOHOro mpoiecca npaB ¥ 0093aHHOCTEH, NpelyCMOTPEHHbIX
IpOoLeCCYya/IbHbIM 3aKOHO/aTeJIbCTBOM, B TOM 4YMCJie NIpaBa Ha MoJayy B Cy/,
JIOKyMEHTOB B 3JIEKTPOHHOM BU/IE;

JIULIO, TMojawliee JOKYMEHTbl B CyJZl, - 3asBUTEJ]b WJIU €ro
NpeACTaBUTEJb, MNOJAIIUNA B CyJ, JOKYMEHTbl B 3JIEKTPOHHOM BH/E,
N0JIb30BaTEJIb IMYHOTO KAOUHETQ;

M0JIb30BaTeEJb IUYHOTO KabUHeTa (I0J1b30BaTe b) - pU3ndecKoe JUILO, B
TOM YMCJIe NIPeJCTaBUTE/b IOPUAUYECKOr0 JIMLA, Ha Ybe UMS CO3/laH JINUHbIU
KaOWMHEeT B IeJX peajy3allMd NpaB M O00S3aHHOCTEH, yCTaHOBJIEHHBIX
IpOLeCCYaTbHbIM 3aKOHOIATEJbCTBOM.



2. YCJI0BHUA IIOAAYU JOKYMEHTOB B 3JIEKTPOHHOM BU/IE
2.1. JINYHBINA KaOUHET

2.1.1. JlokyMeHTbl B 3JIEKTPOHHOM BH/le NOJAAKTCA 4Yepe3 JIMYHBIU
KaOWHET M0JIb30BaTeJsis, CO3JJaHHbIM B MOJyJie "JJIEKTPOHHOE NpaBoCyaue"
NpOrpaMMHOr0  HU3Jesus "UHTepHeT-nOpTaN" ['AC "[lpaBocygue”
(www.ej.sudrfru) B MHPOpPMaALMOHHO-TEJEKOMMYHHUKAI[UOHHOM  CETHU
"UnTepHeT" (gasiee - audyHbid kabuHeT ['AC "[IpaBocyaue”), 1160 4yepes
JU4YHbIA KabuHeT EIITY.

[ mojayu B CyJ, NOKYMEHTOB B 3JIEKTPOHHOM BH/JIE B CEKTOpax
[10JIb30BATEJbCKOTO  CONMPOBOXK/JEHUS MHOTOQYHKIHWOHAJbHBIX LIEHTPOB
npejoCTaBJAeHUsA roCyAapCTBEHHBIX 17| MYHULMNIAJIbHBIX YCJIYT,
obecrneynuBawUIUX BbINOJHEHHE QYHKUUA 10 KOHCYJIbTAllAOHHOW W
OpPraHM3alMOHHO-TEXHUYECKOW TNoJJlep:KKe 3asBUTeJied, MOXeT ObITb
obecnieyeH OecmiaTHbIM Joctyn 3asgButesed k [AC "llpaBocygue” wu
MHQOPMHUPOBAHUE O MNOpPsJKe [A0CTyNa K YKa3aHHOW aBTOMAaTH3UPOBAHHOU
CUCTEME,

2.1.2. Jluunbixt kabuHeT EIIl'Y co3naeTcsa Ha pusndeckoe M0, KOTOPHIM
NOJAITCA JOKYMEHTHI B 3JIEKTPOHHOM BHU/Jie B CYJ; IPU IoJaye LOKYMEHTOB
npejCcTaBUTeJIEM JIMYHbIM KaOMHET C03/JlaeTcsd Ha UM npejcTaBuTesid. Yepes
JIMYHbIK KaOWHET INpejCTaBUTeJI MOTYT ObITb IOJaHbl JOKYMEHTbI B
OTHOIIEHUU OJHOTO U OoJsiee NpeACTaBASEMBbIX UM (QU3UYeCKUX U (W)
IOpUANYECKHUX JIUL],

JInunbiii kabuHet ['AC "l[IpaBocynue"” co3paerca Ha du3nUeCcKoe JIUILIO,
KOTOPBIM NOJAKTCHd JOKYMEHTbl B 3JIEKTPOHHOM BHJEe B CyJ, JUOO Ha
npejCcTaBUTEJSA IOPUAUYECKOrO JIMLA, UHAUBUAYAJbHOTO NpeAlpUHUMaTes;
Ipyu nojavye JOKYMEHTOB IpeACTaBUTEJIeM JIMYHBIM KaOUHET co3JaeTcs Ha
UMs TnpejcTaBUTesisd. Yepe3 JIMUHbIA KaOWHET NpeJjCTaBUTEJNI MOTYT ObITh
NoJlaHbl JIOKYMEHTbl B OTHOILIEHUHW OJHOTO WU 06oJiee MpeACTaBJISIEMbIX WM
bur3rYeCcKUX U (UIU) IOPUAUYECKUX JIULL.

JIM4YHBIN KaOWHET CO3/4aeTci B AaBTOMATHUYECKOM pexXHUMe NyTeM
NO/ITBEPK/IEHUS JIMYHBIX JAHHBbIX (PU3UYECKOT0 JIMIIA, B TOM 4YMCJE €Ero
dbaMUIUY, UMEHU U 0TYecTBa (MPU HAJIUYUH).

2.1.3. Jloctyn K JUYHOMY KaOUHETY OCYLIEeCTBJISIETCS IOCPECTBOM
WAeHTUPUKALIMM U ayTeHTUDHUKAIUKM T0Jib30BaTesisl C HCHO0Jb30BaHUEM
NOATBEPXKJEHHOM y4yeTHOM 3anucu ¢usuvyeckoro suua ECUA, B ToM uucie
NpUCOEJMHEHHOM K OpraHu3aluy B Ka4eCTBe MpeICTaBUTEIS.

2.1.4. lokyMeHTbI B 3JIEKTPOHHOM BUJle MOTYT ObITh MOJAHbl B popMe
3JIEKTPOHHOTO [JIOKYMEHTa, MOJAMNUCAHHOTO 3JIEKTPOHHOM NOJMNUChI0 B
COOTBETCTBUHM C 3aKOHOZATeabCTBOM Poccuiickoit ®enepanuu, uau B popme
3JIEKTPOHHOTO 00pasa JIOKyMeHTa.



2.2. Tpe6oBaHUs K 3JIEKTPOHHbIM O00pa3aM JOKYMEHTOB

2.2.1. JIeKTpOHHbIA 00pa3 JAOKYMeHTa CO3/JaeTCs C MOMOIbI0 CPeACTB
CKaHHUPOBaHHUS.

CkaHUpOBaHUE JIOKYMEHTAa Ha OYyMaXHOM HOCUTeJiEe [IOJDKHO
NpOU3BOAUTHCA B MacuiTabe 1:1 B 4epHO-6e/10M JINOO cepoM IBeTe (Ka4eCTBO
200 - 300 Toyek Ha 10MM), 06ecriedrMBalolleM COXpaHEHNE BCEX PEKBU3UTOB U
ayTEHTHUYHbIX NPU3HAKOB MOJAJHMHHOCTH, 2 UMEHHO: rpadpuvyecKor MOAIHUCH
JIULA, eYaTyd U YIJIOBOTO LITaMma OJ1laHKa (IpU HaJM4uHK), CKAHUPOBaHHUE B
pexxrMe NOJIHOW I BeTOlepelayy OCYLeCTBJIAETCS P HAaJIMYMU B IOKYMEHTE
[BETHBIX rpadprUUeCKHUX U300paKkeHUH JIMOO IIBETHOT'O TEKCTA, €CJAU 3TO UMEET
3HaYeHUe Il pacCCMOTpPEHM Jela.

2.2.2. ®aisa 31eKTPOHHOTO 06pa3a JOKyMeHTa JI0/KeH ObITh B popMaTe
PDF (pexkoMeHayeTc co3JaBaThb 3JIEKTPOHHbIM 00pa3 [JOKyMeHTa C
BO3MOXXHOCTBI0 KOITMPOBAHUS TEKCTA).

daisibl JOKYMEHTOB (MaTepHaJioB), IpUJaraeMbix K 00palleHUI0 B Cy/,
npeacraBiasaoTca B popmare PDF, ecsim uHoe He yKa3aHO B HacCTOsAUIEM
[lopsaake nogadyv JOKYMEHTOB.

Pasmep <¢aina 3/ieKTpOHHOTO o06pa3a [AOKyMeHTa He [0JKEH
npeBbimaTh 30 M6.

2.2.3. Kaxxblil OTAEe/bHbIN JOKYMEHT J0JKEH ObITh NIPE/ICTABJIEH B BU/E
oTAesbHOro  Qauyia. HaumeHoBaHue  ¢ansa  JOHKHO  NO3BOJIATh
UAEHTUPUIUPOBATh JIOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE
(Hanpumep: uckoBoe 3asByieHue oT 05122016 3a.pdf).

2.2.4. ®annbl W [JaHHbIE, coJepKallpuecsi B HHUX, OOJ/DKHbl OBITh
JIOCTYNIHBIMU JJi1 paboThbl, HEe JO/PKHbI OBbITh 3alllMIlEHbl OT KOMHUPOBAHUA U
neyaTHd 3JIEKTPOHHOTO 00pasa, He [OJLKHBbI COJEPXXaTb HMHTEpPAKTHUBHbIE U
MyJIbTUMeJUHUHBIE 3JIEMEHThI U BHEJIpEHHbIE CLIEHAPUH.

2.2.5. DNneKTpOHHBIK 00pa3 [JOKyMeHTa 3aBepsieTCsl B COOTBETCTBUU C
[lopsakoM mnojadyu [OKYMEHTOB NPOCTOW 3JIEKTPOHHOW MOANUCBI WU
YCUJIEHHOM KBaJIM PUITMPOBAHHOM 3JIEKTPOHHOM MO/ CHIO.

2.2.6. lIlomaya o6pauieHuss B cy4 B (opMe 3JIEKTPOHHOro ob6pasa
JIOKYMEeHTa, 3aBEPEHHOr0 MPOCTOU 3JIEKTPOHHOU MOJNMUCHI0 WU yCUJIEHHON
KBaJIMPUIIUPOBAHHON 3JIEKTPOHHOM MOJNMCHIO, AONYCKAETCS He TOJbKO U3
JIMYHOTO KaOWHEeTa, NpHHaJJIeXallero JvIy, KOTOpPOe YKa3aHO B TEKCTe
JIOKyMeHTa KakK JIMIl0, ero MoJnucaBiliee, HO U U3 JIMYHOTO KabWHeTa JIUIA,
YyIOJIHOMOYEHHOTO Ha No/lavyy JIoKyMeHTa (peAcTaBUTe s ).

Eciyv B kaudecTBe 3asiBUTe el (JiMI, MOJAIOIIMX OOpallleHHue B CyJ) W
(uM) wux mnpeAcCTaBUTeNiEd BBICTYNAOT MpoOllecCyabHble COYYaCTHUKU
(coucTubl, COOTBETUYMKHM), JIMLQ, 3asABJSIOIIME COBMECTHOE XOJATauCTBO
(HampuMep, 06 YTBEPXKJEHUU MHPOBOTO COrJIAllleHUs, 00 OTJIOXKEHUU
CyebHOro 3aceflaHUsl, O NPUOCTAHOBJEHUH MPOU3BOJACTBA IO Jiesy), TO
noJjiaya Takoro obpaiieHus B cyJ B ¢popMe 3JIeKTPOHHOTO o6pasa AOKyMeHTa
MOXET ObIThb OCylIeCTBJ€Ha OJHUM W3 YyKas3aHHbIX JuI. B 3ToM ciy4dae



0JlaBaTh TaKoe obpallleHHue B CyJ OTAeJbHO KOKA0MY U3 YKA3aHHBIX JIUI] U3
CBOEro JIMYHOTO KabruHeTa (KabrMHeTa NpeJCTaBUTeIs1) He TPeOyeTCsl.

Eciu B KauecTBe 3asgBUTeJsied (JIMl, NMOAAMOUIMX OOpallleHHue B CyA) U
(un) ux npejacTaBUTE/EN BBICTYNAIOT JIMLA, 0OpaTUBILIKECA B CY/J C UCKOBbIM
3asBJIeHHWEM, TIOJJaHHBIM B 3alIUTY NPaB U 3aKOHHbIX UHTEPECOB T'PYIbI JIUI]
(ctratbu 244.20, 244.21 TIK P®), KONNEKTUBHBIM aJMUHUCTPATHUBHBIM
MCKOBBIM 3asiBJIEHHMEM B 3alllUTy HapylIeHHbIX WJIM OCNapUBaeMbIX MpaB U
3aKOHHBIX MHTepecoB rpynnel Jul (ctaTtbs 42 KAC P®), To nmomada Takoro
obpaleHusi B CyA B popMe 3JIeKTPOHHOrO 06pasa JOKYMeHTa MOXET ObIThb
OoCyllecTBJeHa OJHUM W3  JIMI, KOTOPOMY IIOpyYeHO  BeJleHUe
COOTBETCTBYIOIIETO JleJia B UHTEepecax rpyIbl JIUII.

2.3. Tpe6oBaHuUs K 3JIEKTPOHHBIM JOKYMEHTaM

2.3.1. Q/IeKTPOHHBIA AOKYMEHT W3HA4YaJIbHO CO34AeTCs B 3JIEKTPOHHOU
dbopMe 6e3 IpeBapUTENbHOTO0 JIOKYMEHTUPOBAHHMs Ha OyMa>KHOM HOCHUTeJIE.

2.3.2. ®ann obpameHuss B Ccyhd Jo/KeH ObITb B ¢opmate PDF ¢
BO3MO>XHOCTbI0 KOITUPOBAHUS TEKCTA.

danibl JOKYMEHTOB (MaTepuasoB), IpUJaraeMblx K oOpalieHusM B CY[,
NpejCTaBAAITCI B TOM popMaTe, B KOTOPOM OHU MOAIMUCAHBbI 3JIEKTPOHHOU
noanuckto. [Ipy aToM daitibl MaTepuassioB U (UIH) JOKYMEHTOB, IpUIaraeMblx
K 0OpallleHUusIM B Cy/l, MOTYT ObIThb IPe/CTaBJIEHHI B CJIeAYOIIUX popMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - g/ JOKyMEHTOB C TEKCTOBBIM
coiep>kaHUueM;

2) PDF, JPEG (JPG), PNG, TIFF - pnsg mokyMeHTOB € rpapuiyecKuM
CoZlep>KaHUEM.

Pasmep ¢aiiia 3/IeKTpOHHOT0 JJOKyMeHTa He 10/KeH npeBbimaTh 30 M6.

2.3.3. Kaxx bl OTZe/IbHbIN JJOKYMEHT J0JKEeH ObITh NPeACTaBJIeH B BU/Jle
oraesbHoro  ¢anna. HaumeHoBaHue  ¢dalna  JOKHO  MO3BOJATh
UAEeHTUPUIUPOBATh [JIOKYMEHT M KOJIMYECTBO JIMCTOB B JJOKYMEHTE
(Hanpumep: uckoBoe 3asiByeHue oT 05122016 3a.pdf).

2.3.4. Qaisibl U [AaHHbIE, COJAeEpXalldecs B HUX, JOJDKHBI ObITh
JIOCTYIIHBIMU JJis1 paboThbl, HEe JOJ/DKHBI OBITh 3alllMILEHBI OT KOMMPOBAHUA U
neyaTd, He J[OJDKHbI COJlepXKaTb WHTEPAKTUBHble U MYJIbTUMeJUNHbIE
3JIEMEHTHI UJIM BHEJPEHHBIE ClIeHAPHH.

2.3.5. ObpauieHue B cyg B ¢$opMe 3JIeKTPOHHOTO JOKYMEHTA [ 0JKHO
OBbITh MOJMUCAHO YCUJIEHHOW KBAaTUUIIMPOBAHHOM 3/JIEKTPOHHOM MOAUCHIO.

[lopsapok mnojauyu JOKYMEHTOB He MpeAycMaTPUBaeT BO3MOXXHOCTH
noJauu obpalleHus B cyZ, B popMe 3JIEKTPOHHOTO JJOKYMEHTA, MOANUCAHHOTO
YCUJIEHHOW HEKBAJIMPUIIUPOBAHHOM 3JIEKTPOHHOM MOAIUCHIO.

YcuneHHas KBaJUbUIMPOBAHHAsA 3JIEKTPOHHAs TMOAINUChb, KOTOpPOU
noJiNMcaHo obpallleHue B CyJ, AOJ/DKHA COOTBeTCcTBOBaTb ¢popmaty PKCSH#7
(oTcoeavHeHHas 3JIEKTPOHHAs MO/NKCh) U COJIEPXKAThCS B OT/IeJIbHOM ¢akie.

[Ipy nojanvcaHuu obpalieHuss B CyJi HECKOJbKUMU JIUIAMU yCUJIEeHHast



KBaJIMPUIUPOBAHHAS 3JIEKTPOHHas MO/ 1 Ch KaXX/10T0 JINLA,
O/ MUCHIBAIOILETO JOKYMEHT, J0JPKHA COAEPKAThCS B OT/leJIbHOM (alie.

[lopsalok mojayu [JOKYMEHTOB He MpeAyCMaTpUBaeT BO3MOXHOCTHU
NOJauu 3JIEKTPOHHBIX [JOKYMEHTOB, IMOJAMNHUCAHHBIX MPUCOEJUHEHHBIMU
3JIEKTPOHHBIMU MO/IMHUCSIMHU.

2.3.6. O6pauieHue B cyg B GopMe 3JIEKTPOHHOrO AOKYMEHTa JIOJKHO
ObITb MOJAMNUCAHO YCUJIEHHON KBaJUQPUIMPOBAHHOW 3JIEKTPOHHOUN MOAINUCHIO
JINLA, KOTOPOE yKa3aHO B TEKCTe 3JIEKTPOHHOTO JOKYMeHTa KakK JIMLO, ero
nojnucaBliee.

He ponyckaeTcs mnpejcTraBjieHUWe B CyJ, 3JIEKTPOHHbIX JOKYMEHTOB,
NO/AMUCAHHBIX 3JIeKTPOHHOW MOJNUCHIO JIMILA, KOTOPOe HE YKa3aHO B TEKCTe
3JIEKTPOHHOTO JJOKYMEeHTa KakK JIML0, ero No/n1ucaBliIee.

O6panieHve B cyl B GopMe 3JIEKTPOHHOTO JOKYMEHTA MOXET ObITh
HNOANUCAHO YCUJIEHHOW KBaJU(ULMUPOBAHHOM 3JIEKTPOHHOM MOJAMHUCHI0 KaK
JINLA, SIBJSIOLET0Cs M0JIb30BaTeseM JUUYHOTO KabWHEeTa, TaK U JIMLa, KOTOpoe
He dBJIIeTCd  IMOJIb30BaTesJeM JIMYHOTO KaOuHeTa, H©3 KOTOpOro
OCYLIeCTBJISIeTCs Noia4a o6palleHUsl B Cy/,.

2.3.7. llogaya obpaieHuss B cyg B GpopMe 3JIEKTPOHHOTO JOKYMEHTA,
NOAMUCAHHOTO YCUJIEHHOW KBaJMPUIIMPOBAHHON 3JIEKTPOHHOM MOAIKCHIO,
JIONyCKAaeTCcsl He TOJIbKO M3 JIMYHOTO KabWHeTa, MpUHAAJIeXallero July,
KOTOpOe YKa3aHO B TeKCTa 3JIEKTPOHHOrO [JOKyMeHTa KaK JIULOo, €ero
o/ nucaBliee, HO ¥ U3 JIMYHOTO KabMHeTa JIU1ia, yII0JIHOMOYEHHOTO Ha Iojauy
JIOKyMeHTa (peicTaBUTe s ).

3.MM0JAYA JOKYMEHTOB B 3JIEKTPOHHOM BUJE
3.1. O61ue Tpe6oBaAHUA

3.1.1. TpeboBaHus K popMe U CO/IEP>)KAHUIO TOKYMEHTOB, M0JjJaBaeMbIX B
coorBeTcTBUKM ¢ llopsakoM  moJayu  JIOKYMEHTOB,  OMNpeJessoTCs
NpolecCyaJbHbIM 3aKOHOAaTeIbCTBOM Poccuiickout Pegepanuu.

3.1.2. llpy noAroToBKe K HaNpaBJIEHUIO JJOKYMEHTOB B 3JIEKTPOHHOM
BUJle B CyJ T[0JIb30BaTeJeM JIMYHOTO KabuHeTa 3amnoJjHseTca ¢opmMa,
pa3MelleHHas B IMYHOM KaOUHeTe:

1) B oTKpbIBUIENCS 3KpaHHOU ¢dopMe MO MoAaye JAOKYMEHTOB B Cy/,
HEOOXOJMMO O3HAaKOMHUTLCS C TpeObOBAaHHUSIMU M TNpaBWIaMH I[OJA4YU
JIOKYMEHTOB B 3JIEKTPOHHOM BHU/I€ U COTJIaCUTbCS C HUMU;

2) BbIOpaThb cnocob mnojayu (JIMYHO JIMOO KaK MpeACcTaBUTE/b
3asBUTeJIs1), BHUJ, CyJIONPOU3BOJCTBA, B paMKax KOTOporo OyJeT MojaH
JIOKYMEHT B 3JIGKTPOHHOM BH/Jle: TpakJaHCKOe CyJ0NpOU3BOCTBO,
a/IMAHUCTPAaTUBHOE Cy/JONPOU3BOACTBO, TMPOU3BOJCTBO MO Jieay 006
aJIMUHUCTPATUBHOM MpaBOHAPYIIeHUH UJH YTOJIOBHOE CY0IPOU3BO/ICTBO;

3) ykasbiBaeTcsl MHOpMalMs O 3asiBHUTeJie, 060 yYaCTHHUKAX Cy[eOHOTro
nponecca (AaHHass MHGoOpMalUs yKa3blBaeTCs TakKXe B TEKCTE M0JaBaeMoro



ob6palleHus), B TOM YUCIIE:

ecJii 3asiBUTesieM (MCTLOM) SIBJsIeTCA PU3UYECKOe JIMI0, YKAa3bIBAKOTCSA
ero ¢paMuaus, UMs, OTYeCTBO (MIPU €ro HaJM4YUH), JaTa U MECTO POXJAEHHS,
MeCTO »JKUTEeJbCTBA WA MeCTO INpeObIBaHUA (GU3UYECKOTo JuLa (c
00s13aTeJIbHbIM yKa3daHWEeM MOYTOBOI'0 UHJEKCA), OAUMH U3 UAEHTU(PUKATOPOB
(cTpaxoBoil  HOMep MHJAMUBUAyaJbHOTO JuleBoro cyeta (CHUWJIC),
UeHTUPUKALMOHHBIA HOMep Hasoromaartesabliuka (MHH), cepuss u Homep
JIOKYMEeHTa, yJO0CTOBEPAKIIEero JUYHOCTb, CepUs U HOMEpP BOJUTEJBCKOrO
yAOCTOBEPEHUS),  fBJAAETCA  JIU N0JIb30BaTeJb  HWHAWBUYaJIbHbIM
npejlnpyUHUMaTesieM (A WHAUBUAYAJbHBIX NpeANpUHMMAaTes el yKa3aHue
MHH u OCHOBHOro roCyJapCTBEHHOTO PpPEervcTpalMOHHOIO HOMepa
WHAVMBUAyaJbHOro npeanpuHuMarens (OT'PHUII) o6g3aTesibHO, Takxke
yKa3blBaeTcsd  ajapec  (GaKTHUYeCKOro nmnpokuBaHus). Ecam  uctuamum
(3asgsBUTEIIMU) BBICTYNAKT HECKOJIbKO JIHL, yKa3blBaeTcd WHoOpMaUus o
KaX0M U3 HUX. Ec/iv 3asgiBUTesieM ABJIsieTC MHOCTPaHHOe GU3UYEeCKOe JIULIO,
TpeboBaHue 06 ykazanuu UHH u OI'PHUII He npuMeHsieTcs;

ec/JM 3asBUTEJIEM SIBJISETCA HPUAAYECKOE JIMLO, YKa3bIBAlOTCH €ro
IIOJIHOE HaWMeHOBaHUe, WHH, OCHOBHOM roCyapCTBEHHBIN
peructpauuoHHbiii HoMep (OI'PH) (mpu otcytcTtBum y Hero MHH ykasbiBaeTcs
ero OI'PH), KIIIl, agpec Mecta HaxoxJeHHUs (C 00s3aTeJbHbIM yKa3aHUEM
OYTOBOr0 MHJeKca). Eciu 3asgBUTEIEM SIBJISIETCS HHOCTPAHHOE PUAUYECKOE
Juno, Tpe6oBaHue 06 ykazanuu MHH v OT'PH He npuMeHsieTcs;

B CJly4yae ecad OOpallleHue MOoJaeTcsl NMpeAcTaBUTeJeM, YKa3bIBalOTCA
bamuins, UM#, 0TYECTBO (IPU HAJIMUMH), laTa U MeCTO POXKJEHUSs, aZpec A
HalpaBJIeHUs CyJeOHbIX MOBECTOK U WHBIX Cy[leOHbIX U3BEIEHWH, OAWH U3
uaeHtupukaropoB ¢usndeckoro Jsuua (CHUJIC, UHH, cepusa u HomMmep
JIOKYMEeHTa, yJO0CTOBEPAIIIEr0 JMYHOCTb, CEPUS U HOMEP BOJUTEJBCKOTO
yAOCTOBEPEHMS), Ha/JIMUUe [JOBEPEHHOCTH, BBIJAHHOMW JIMIIOM, OT HWMEHU
KOTOPOTI'0 MOJAITCH LOKYMEHTHI;

eCc/iM  OTBETYMKOM (JODKHUKOM) dBJjsAeTcd (U3UYECKOoe JIUIO,
YKa3bIBAlOTCS €ro paMuius, MMs, OTYECTBO (IPH ero HaJU4MHU), AAaTa U MECTO
POXK/JIEHMS, MECTO XUTEJbCTBA UJIA MECTO NMPeObIBaHUSA PU3UUECKOrO LA (C
00513aTeJIbHbIM YKa3aHWEeM MOYTOBOTO UHJEKCA), OAWH U3 UJEHTU(PHUKATOPOB
(cTpaxoBoli  HOMep MHJAWBUAyaJbHOro JuueBoro cyeta (CHUJIC),
UEeHTUPUKALMOHHBIA HOMep Hasoromaartesbiiuka (MHH), cepussi u Homep
JIOKYMEHTa, YAOCTOBEPSKIIEr0 JIMYHOCTb, OCHOBHOW TIOCy/lapCTBEHHbIN
perucTpalMOHHbIM HOMEP HUHAWMBU/AYAJbHOrO MNpeANpUHUMATess, Cepus M
HOMeEP BOJIUTEJIbCKOTO Y 0CTOBEPEHUS);

eCJIM OTBETYUKOM SBJIAETCA IHOpPUAUYECKOe JIULO, YKa3bIBAKTCA €ro
N0JIHOE HaUMEHOBaHUe, UJeHTUPUKALMOHHbIM HOMED HAJIOrOIJIaTe bIMKA U
OCHOBHOHM TOCyZlapCTBeHHbIA peructpaunvoHHbid HoMmep, KIIII, agpec mecrta
HaxoXJeHus (c 06513aTe/IbHbIM YKa3aHMEeM IOYTOBOI'0 UHJAEKCA);

ec/JiM 3asBUTEJIEM SBJISIETC UWHOCTPAHHOE HOPUJUYECKOE JIUIO,
TpeboBaHue 06 ykazanuu UHH u OI'PH He npuMeHsieTcs;



ecJii  y4aCTHUKOM  CyZiebHOro  mpouecca (TpeTbUM  JIULOM,
3aMHTEpPECOBAHHBIM JIULOM) €BJAETCA (QU3UYECKoe JIMI0, YKa3bIBAOTCS
dbaMuiusg, uMs, O0T4eCTBO (MPUA HAJMYMHU), AAaTAa U MECTO POXJeHUs (ecau
M3BECTHbI), MECTO >KWUTeJbCTBA WJU MeCTO TMpeObIBaHUSA, OJUH U3
UAEeHTUPUKATOPOB (ec/iu U3BECTHBI), HOMep TesiedpOoHa, aJipec 3JIEKTPOHHOU
NOYTHI (€C/I U3BECTHBI);

ecJIM yYaCTHUKOM CyJZleOHOro mpolecca fBJsSeTCHd MyOJUYHO-IIPaBOBOe
o6pasoBaHue, ykasbiBaeTca WHH, OCPH u KIIIl oprana rocygapcTBeHHOU
BJIACTU WJIM OpraHa MECTHOTO CaMOyIpaBJIeHUs, B JIMLE KOTOPOTO, 10 MHEHHUIO
3aABUTeJISAA, BBICTYNAeT MyOJUYHO-IPAaBOBOE 0OpPAa30BaHUE;

ec/Ji y4aCTHUKOM CyZleOHOro mnpolecca fBJSeTC JOKHOCTHOE JIMIL0
opraHa rocyJapCTBEHHOW BJIACTU WJIA OpraHa MECTHOrO CaMOYIpaBJIeHHS,
ykasbiBaeTcad MHH, OT'PH u KIIII oprana rocyfapcTBeHHOM BJIACTHU WUJIM OpraHa
MEeCTHOTr0 CaMOyIpaBJeHHUs], B KOTOPOM 3TO JOJHKHOCTHOE JIUL0 OCYLLECTBJISET
CBOI0 NPOQECCUOHAIBHYIO CJIYKEOHYI0 J1eATENbHOCTD;

ecJIM YYaCTHUKOM CyAebOHOro mpoliecca siBJsieTCs BOMCKOBasi 4acCTb, He
ABJSAKILIAACA HOpPUAUYECKMM JiMIoM, yka3biBaetca HMHH, OI'PH wu KIIII
COOTBETCTBYyIOLLEero ¢eAepajbHOr0 OpraHa MWCHOOJHUTEJbHOM BJIACTH, B
KOTOpPOM de/iepasibHbIM 3aKOHOM NpelyCMOTPEeHa BOeHHas CIy»K0a;

eCJIM YYaCTHUKOM CyZleOHOro Mpolecca SIBJSIeTCS OpraH, He MMerUUn
cTaTyca OPUAAYECKOrO JIMIA, HaJleJleHHbl QenepalbHbIM 3aKOHOM
OTJAEeJIbHBIMUA TOCYJapCTBEHHBIMU UJIU WUHBIMU MYOJWYHBIMUA MOJHOMOYUSAMU
M CO3JAaHHbII Ha OCHOBAaHMM QeepasbHOr0 3aKOHA WJM pelleHUs
desiepasbHOTO OpraHa rocyAapcTBeHHOW BjacTH, ykasbiBaeTcas MHH u OT'PH
desepasbHOrOo oOpraHa, oOOecHedyuBaKLIEro [JeATEJbHOCTb I0JIb30BaTeJs
(inbo oTBeTYMKA, 3aMHTepecoBaHHOro0 inLa), a Takxke KIIII aToro oprana;

eCc/JIM Y4YaCTHUKOM CyJZleOHOTO TMpolecca SBJSeTCd MoApasjeleHne
llenTpanbHoro 6aHka Poccuiickon ®@epepanuu (banka Poccuu), He
ABJIAIOLeecsd IopUuarudecKuM JuLoM, ykasbeiBaeTcd UHH u OI'PH LlenTpansHoro
6anka Poccuiickont ®egepanuy, a Takke KIIII;

eCJIM YYaCTHUKOM CyZleOHOro Mpoliecca SIBJSIeTCS OpraH, He MMerlUn
cTaTyca HOPUJUYECKOTO JIMLQA, HaJeJeHHbIM 3aKOHOM  OT/eJbHbIMU
roCyJapCTBEHHBIMU WJIM UHBIMU MyOJUYHBIMU MMOJTHOMOYUSMHU U CO3JaHHBIN
Ha OCHOBAaHMM pelleHUsI OpraHa TOCYyJAQPCTBEHHOW BJIACTH CyObeKTa
Poccuiickont  ®depepauuy, ykasbiBaetca HWHH wu  O'PH  Beicuiero
WCIIOJIHUTEJbHOTO OpraHa TOCyZJapCTBEHHOW BJIACTU COOTBETCTBYIOIIETO
cybobekTa Poccuiickoit @enepainuy, a Takxke KIIII;

ecJIM Y4aCTHUKOM CyJZleOHOro mnpolecca fIBJsieTCs opraH (Hampumep,
aJIMUHUCTPAaTHBHAs KOMMCCUSI), He UMeIIUNA CTaTyca IPUAAYECKOTrO JIUI,
Ha/leJIeHHbIM 3aKOHOM OT/ieJIbHBIMU MOJIHOMOYHSIMU [0 PelleHHWI0 BOMPOCOB
MECTHOrO 3HayeHHUsl, TOCyJapCTBEHHbIMM WJM MHBIMH NYyOJUYHBIMU
NOJIHOMOYHMSIMA M CO3JlaHHbI Ha OCHOBAHWM pelleHUsI opraHa MeCTHOTrO
camoynpasJsieHus, ykasbiBaeTca MHH u OI'PH MecTHOM aaMUHUCTpaLuu
(MCTIOJTHUTENIbHO-PACTOPAAUTENBHOTO opraHa COOTBETCTBYIOILETO



MyHUIIMNAJbHOr0 06pa3oBaHus), a Takxke KIIII;

4) ykasblBaloTCsl HoMepa TesiepOHOB (MOOUJIbHBIM, CTAIlMOHAPHBIN),
HoMepa GakcoB (IpU HaJIW4YMU), aApeca 3JEeKTPOHHOW MOYTbl U JAPYTHE
TpebyeMble CBeJIeHUS;

5) yKa3bIBaeTcs aJipecaT 00palleHus;

6) ykasbiBaeTcs1 (BblOMpaeTcs) HaMMeHOBaHUE CyJla, B KOTOpPbIH
aipecoBaHO OOpalleHuUeE;

7) BbIOMpaeTcs BU/J, 00pallleHUs B Cy/i, YKa3bIBalOTCA €ro peKBU3UTHI U
3arpy»arnTca Gpansibl N0JaBaeMbIX JOKYMEHTOB;

8) BBOAUTCA HOMep Jesia (IPOU3BOJCTBA, MaTepuasa) B Caydae, eCJIu
IPOU3BO/CTBO 1O JleJly BO30YX/IEHO B CY/€;

8.1) npu 06>xka/10BaHUM MOCTAHOBJIEHHUA 110 JieJly 00 aAMUHUCTPATUBHOM
IpaBOHApyLIeHWH, He fABJABLIEroCs paHee IpeAMeTOM pacCMOTPEHUS B
CyneOHOM TMOpsJKe, BBOJAUTCA HOMeEpP 00XaJyeMOoro IOCTaHOBJIEHHS,
HaMMeHOBaHUe OpPraHa, BbIHECILIEr0 IOCTAHOBJIEHUE;

8.2) B ciiydae OTCYTCTBUSA Y JIMLA, IOJAl0LEero JOKYMEHThI, HOMepa JeJia
(MaTepuasna) 06 aAMUHUCTPATUBHOM NPaBOHAPYLIEHWH, NOCTYIUBILETO B CY/,
yKa3blBaeTC HOMep NpPOTOKoJa 00 aJMMHHUCTPATUBHOM MpaBOHApYLIeHUH
WJIM HOMEDP NOCTAaHOBJIEHHUS, a TaKXXe HaMeHOBaHHWE OpraHa, COCTABUBILETO
NPOTOKOJI UJIM BbIHECIIET O IOCTAHOBJIEHHUE.

3.1.3. K o6paueHuto, nojaBaeMoMy OT UMEHM JpPYyroro JIULA, AOJKHbI
OBITh MPUJIOXKEHBI JOKYMEHTDI, MOATBEPXKAAOIIME CTAaTYC 00pallarollerocs B
cyL Juna (Hanpumep, yAOCTOBepeHME aJiBOKaTa), €ero IMOJIHOMOYMUSA
(HampuMep, [AOBEPEHHOCTb WJM HHOW JOKYMEHT), a TakKxe B Cayyafx,
npefyCMOTPEHHBIX NpPOLEeCCyaJbHbIM  3aKOHOJAATEJbCTBOM, JOKYMEHTHI,
NOATBEPXKJAAOLME Ha/MuYue BBICLIETO HOPUAUYECKOTO 00pa3oBaHUSA WJIU
y4eHOU CTeNeH! M0 PUAAYECKON ClIeLiMaJIbHOCTH.

B cootBetcTBUU c ['TIK PO, KAC P®, KoAll Po:

JIOBEPEHHOCTb MpeJcTaB/isieTcss B (opMe 3JeKTPOHHOr0 JOKYMEHTA,
NO/JMMCAHHOTO YCUJIEHHOU KBaJMPUIMPOBAHHOW 3JIEKTPOHHOM MOJAIHUCHIO
npeACTaBJAsSEMOTO JIULA, MO0 B popMe 3JIeKTPOHHOrO obpasa JAOKYMEHT],
3aBEPEHHOr0 YCUJIEHHOW KBaJUQPUIUPOBAHHOW 3JIEKTPOHHOW MOAMUCHI0
npejCcTaBAsAeMOro JMLA, MO0 B GOpMe 3JIeKTPOHHOIO 06pa3a, 3aBEPEHHOr0
IPOCTOM 3JIEKTPOHHOW NOJMNUCHI0 WM YCUJIEHHOU KBaJU(PULMPOBAHHOU
3JIEKTPOHHOM NO/NKUCHIO JIMLA, IOAAIIETO JJOKYMEHTHI;

opJep Ha HCHOJHEHWEe MOpYy4YeHHUs, BblJABaeMbld COOTBETCTBYHOIIUM
aJIBOKaTCKUM 00pa3oBaHUEM, Ipe/CcTaBsAeTcs B GopMe 3JIEKTPOHHOTO 06pasa
JIOKYMEHTAa, 3aBEPEHHOT'0 YCUJIEHHOM KBaJHQPUIIMPOBAHHOU 3JIEKTPOHHOH
HOANUChI0 [JOJ/DKHOCTHOTO JIMI@, BbIJABIIETO OpJep, JMO0 3aBEpPEHHOr0
NPOCTOM 3JIEKTPOHHOW TMOAINUCHI0 WJIM YCUJIEHHOW KBaJUPUIUPOBAHHOMN
3JIEKTPOHHOM NOJNUCHIO JIMLA, TOJAI0IEro JOKYMEHTI;

ec/d obpaljeHhe B CyJ, B COOTBETCTBUM C 3aKOHOJATeJbCTBOM U
[lopssgkoM mnojayd [OKYMEHTOB [JIO/DKHO ObITh MOJAMNHCAaHO (3aBepeHo)
YCUJIEHHON KBa/JIMPUIIMPOBAHHON 3JIEKTPOHHOW MOANHUCHIO, MpPU Mojaydye



TaKoro oOpallleHUusI B 3JIEKTPOHHOM BHJE K HeMy MNpPUKJIaJblBaeTCs
JlOBEPEHHOCTb, NO/INMCaHHas (3aBepeHHasi) YCUJIeHHOU KBaJMPpUIIMPOBAaHHOMN
3JIEKTPOHHOM MOAIUCHIO MIPE/CTaBJISEMOTO JIUL3;

JIOKYMEHTBI, MOATBePKAAl0IMe CTaTyC oOpalarollerocs B CyJ, J4Ia, a
TaKXXe JOKYMEHTbl O BBICIIEM HPUJUYECKOM 0OpPA30BAaHMU UJIU 00 Y4EHOU
CTENEHUW M0 HPUJUYECKON CHNENUAJbHOCTU NpPeACTaBadATCcI B ¢dopMe
3JIEKTPOHHBIX 00pa30B [JOKYMEHTOB, 3aBEpPEeHHBbIX IPOCTOU 3JEKTPOHHOH
NOJNMYChI0 WJMU YCUJEHHOW KBaJTUPUIMPOBAHHOW 3JEKTPOHHOW MOAINUCHIO
JIULA, OJA0ILEro JOKYMEHTBI, TU00 B pOpMe 3J1eKTPOHHBIX JJIOKYMEHTOB.

B cooTBeTcTBUH C YIIK PO:

JIOBEPEHHOCTb MNpeAcTaBJisieTci B (GoOpMe 3JIEKTPOHHOTO [JOKYMEHT],
NOJNMCAHHOTO YCWUJIEHHOU KBaJU(PUIMPOBAaHHOM 3JIEKTPOHHOM MOAIHUCHIO
NpejCcTaBAsIeEMOr0 JiUla JIMO0 B popMe 3JeKTPOHHOTO 0Opasa AOKYMEHTa,
3aBEPEHHOr0 YCUJIEHHOW KBaJUPUIUPOBAHHOW 3JIEKTPOHHOW MOAMUCHI0
npe/CTaBJIseMOrO JIULA;

OpZlep Ha HCIHOJIHEHWE IMOpYy4YeHUs, BblJlaBaeMbld COOTBETCTBYIOIIUM
aJIBOKaTCKUM 00pa30oBaHUEM, NpeiCTaBsAeTCd B popMe 3JIeKTPOHHOT0 0b6pasa
JIOKyMEHTa, 3aBEPEHHOr0 YCUJIEHHOM KBaJUM(PUIMPOBAHHON 3JIEKTPOHHOMU
NOJAIUCHIO NO/DKHOCTHOTO JIUILQA, BBIAABILETO OpAEP.

3.2.logaya JOKYMEHTOB B paMKaX rpakjaHCKOro
CyAO0NpPOU3BOACTBA (B COOTBETCTBUM C ['pakJaHCKUM
npoueccyajbHbIM KogekcoM Poccuiickon Pegepanyin)

3.2.1. ObpanieHue B CyJi MOXKET ObIThb NOJAaHO B GopMe 3JIeKTPOHHOTO
JIOKyM€eHTa, NOJMNUCAHHOTO YCUJIEHHON KBaJM(PUIMPOBAHHOMN 3JIEKTPOHHOM
NOJNKMChbI0, INO0 B GOpMe 3JIEKTPOHHOrO 0oOpa3a JOKYMEHTAa, 3aBEPEHHOrO
NPOCTOM 3JIEKTPOHHOM NOAINUCBI0O WJIU YCUJIEHHOW KBaJTUPUIUPOBAHHOU
3JIEKTPOHHOM MOAUCHIO.

3.2.2. O6pamenue B cya, kotopoe corjacHo [TIK P® gomkHO OBITH
NOANUCAHO YCUJEHHOW KBaJUPUIUUPOBAHHOW 3JIEKTPOHHOW MOJMUCHIO
(HanmpuMep, 3asBJieHHe 00 OOecrieYeHUU MCKa, a TaKXKe UCKOBOe 3asiBJIEHUE,
coJiep:kalllee X04aTaluCTBO 00 obecriedyeHHWM UcKa (4acThb 4 ctatby 131 1 yacThb
1 cratbu 139 TIIK P®), xomaTailcTBO O NPHUOCTAHOBJIEHWM HCIOJHEHUS
cynebHbix akToB (ctathsa 379.3 TTIK P®), nomaetca B cygq B ¢opmMme
3JIEKTPOHHOTO JOKyMEHTa, NOJNUCAHHOTO YCUJIEHHOW KBaJU(ULMPOBAaHHOU
3JIEKTPOHHOM MOJIMCHIO YIIOJITHOMOYEHHOr0 Ha MOJNUCAHUe JOKYMeHTa JIMLa
(3asiBUTENIST UM ero mpejcTaBuUTeJisA), IM60 B popMe 3JIeKTPOHHOro obpasa
JIOKyMEHTa, 3aBEPEHHOr0 YCUJIEHHOM KBaJUM(PUIMPOBAHHON 3JIEKTPOHHOM
noanuceto. Ilpu >TOM ycuyieHHass KBaJU(UIMPOBAHHAs 3JIEKTPOHHAs
NOJUCh, KOTOPOM 3aBepeH 3JIEKTPOHHBIM 00pa3 oOpallleHUsl B Cy/[, A0JKHA
NpUHAJAJIeXaTb JIALY, VYIOJHOMOYEHHOMY Ha MOJAINHWCAaHWEe [LOKYMEHTa,
No/IMMCaBUIEMY IOKYMEHT Ha O6yMa>KHOM HOCUTEJIE.

3.2.3. Ecau obpaileHde B Cyj TMOANKWCAHO (3aBepeHO) MPOCTOU



3JIEKTPOHHOU MOJIUCHIO, 3JIEKTPOHHbIE 00pa3bl JIOKYMEHTOB, IpUJiaraeMble K
OoOpallleHHI0 B CyJZ, CYUATAOTCAd 3aBEPEHHbBIMU MPOCTOW 3JIEKTPOHHOU
HOAIUCHIO.

Ecin oOpaweHue B CcyJ NOOANMCAaHO (3aBeEpeHO) yCUJIEHHOU
KBaJIMPUIUPOBAHHON 3JIEKTPOHHOM MOJANMCbIO, 3JIEKTPOHHbIE 00OpPa3bI
JIOKYMEHTOB, MpUJaraeMble K OOpalleHUI0 B CyJ, CYATAIOTCS 3aBepPEeHHbIMH
YCUJIEHHOMN KBaJMPUIIMPOBAHHOM 3JIEKTPOHHOM MO/ IHUCHIO.

3.2.4. UckutoueH. - [lpukas CynebHoro genaptamMeHTa npu BepxoBHOM
Cyne PO oT 05.11.2019 N 255.

3.3.Ilogaya JOKYMEHTOB B paMKaX afMUHUCTPATUBHOI'O
CyA0npou3BoACTBa (B cooTBeTCcTBMM ¢ Kogexkcom
aAMHMHUCTPATUBHOIO CyAONPOU3BOACTBA

Poccuiickon ®eaepanun)

3.3.1. O6palieHue B CyJ MOXKeT ObIThb MOJaHO B GOpMe 3JIeKTPOHHOIO
JIOKYMeHTa, NOJANHWCAHHOTO YCUJE€HHOM KBaJM(PUIIMPOBAHHOMW 3JI€EKTPOHHOM
NOJNMKChbI0, IUO0 B OpMe 3JIeKTPOHHOrO 06pasa JOKyMEHTAa, 3aBEPEHHOrO
IPOCTOM 3JIEKTPOHHOW NOJMUCHI WM YCUJEHHOW KBaJUPULUPOBAHHOU
3JIEKTPOHHOM NOJANHUCHIO.

3.3.2. O6pauienue B cya, kotopoe corjgacHo KAC P® pomkHO ObITh
NOJAMNMCAHO YCUJIEHHOW KBaJMPUIUPOBAHHOW 3JIEKTPOHHOW NOJANKUCHIO
(HanpuMep, 3asiBJeHHE O NPUMEHEHUU Mep NpeABapUTeJbHOW 3alUThI MO
a/IMAHUCTPAaTUBHOMY HCKY, @ TaKXXe aJ[MUHUCTPAaTHUBHOE UCKOBOE 3asiBJIEHUE,
coJiep:kalllee X04aTakCTBO O IPMMEHEHUN Mep NpeJBapUTe/bHOM 3aLUTHI M0
aIMUHUCTPAaTUBHOMY MUCKY (4acTb 9 ctatbu 125 u vacth 1.1 ctatbu 86 KAC
P®), nmomaeTca B cys B dopMe 3JE€KTPOHHOTO AOKYMEHTA, MOJMNHUCAHHOTO
YCWJIEHHON  KBaJIMQUUMUPOBAHHOW  3JIEKTPOHHOU  MNOANWCBIO  JIMLA,
YIOOJIHOMOYEHHOT0 Ha TMOJANMCaHWe J[JOKyMeHTa (3asgBUTeNsI WA €ro
npejcTaBuTesisd), JU60 B (QopMe 3JeKTPOHHOrOo o06pasa /[JOKYMEHTa,
3aBEpPEHHOr0 yCUJIEHHOW KBaJUUIUPOBAHHOW 3JIEKTPOHHOU noAanuceo. [Ipu
3TOM YCWJIEHHasd KBaJUQUIUPOBAHHAs 3JIEKTPOHHAsA MNOJANHUChb, KOTOPOM
3aBEpEH 3JIEKTPOHHBIM 00pa3 o6paleHus B Cy/, A0DKHA MPUHAJIEKATD JIULY,
YIOJIJHOMOYEHHOMY Ha MOJANKCAaHUe JOKYMEeHTa, IO N1CcaBlIeMy JJOKyMEHT Ha
OYMa>KHOM HOCHTEJIE.

3.3.3. Ecau o6OpameHue B CyJA, MNOANMCAHO (3aBepeHO) MpPOCTOH
3JIEKTPOHHOM MOANKUCHIO, 3JIEKTPOHHbIE 00pa3bl IOKYMEHTOB, NpUJiaraeMble K
o0pallleHHI0 B CyJl, CYUTAIOTCAd 3aBepPeHHbIMM MPOCTOW 3JIEKTPOHHOU
HOJMUCHIO.

Eciu o6paiieHde B cy4 MNOJANMCAaHO (3aBepeHO) YCUJIEHHOM
KBaJIMQUIUPOBAHHOW 3JIEKTPOHHOM TMOANKCbIO, 3JIEKTPOHHble 00pa3bl
JIOKyMEHTOB, NpUJaraeMble K 0oOpallleHU B CyJ, CYATAIOTCS 3aBEpPEHHBIMU
YCUJIEHHOMW KBaJIMPUILIMPOBAHHOM 3JIEKTPOHHOW MO/MHUCHIO.

3.3.4. K kaccaluOHHOMW ’kaJjiobe, TpeJICTaBJEHUI0 MPUJIAralTCs



oOxkasyeMble CyJeOHble akKTbl B (opMe 3JIEKTPOHHBIX JOKYMEHTOB,
NOAINUCAHHBIX YCUJIEHHOW KBaJUPULUUPOBAHHOW 3JIEKTPOHHOM MOAIHUCHIO
(mopgnucaMuU) cyapu (cyzei), NpuHaBLIero (IpUHABILINX) CyAeOHbIN aKT, 1U00
B ¢opMe 3JIeKTPOHHBIX 00pa30B 06XKalyeMbIX CyZeOHBbIX aKTOB, 3aBepPEHHBIX
YCWJIEHHON  KBaJMPUIUPOBAHHOW  3JIEKTPOHHOW  MOJANMUCBIO  CY/bH,
npejceaTe/IbCTBYIOLIETO M0 JieJly, a B CJly4ae ero OTCyTCTBUS - IpeAcefaTels
cyZa (3aMectuTesid pejaceaTess CyAa).

K kaccauuoHHOW kaji0b0e, NpeACTaBJEHHI0, N0JaBaeMbIM B CY[
KaCCallMOHHOW MWHCTAHLUM, 3asBUTeJIb BIIpaBe He IpUJaraTb oOxajyeMmble
CyZleOHble aKThI.

3.4.logaya ZOKYMEHTOB B paMKax yroJI0BHOI'O CyONNPOU3BOACTBA
(B COOTBETCTBMM C YT0JIOBHO-NIPOL,EeCCYya/IbHBIM KOJEKCOM
Poccuiickon ®eaepanun)

3.4.1. O6pameHue B cyA nojaetcs B ¢popMe 3JeKTPOHHOIO JOKYMEHTa,
NOJMNMCAHHOTO YCUJIEHHOU KBaJU(PUIMPOBAHHOM 3JIEKTPOHHOM MOJAIHUCHIO
JIUlla, TMoJawliero ob6bpaileHue, JUO0 B ¢dopMe 3JEKTPOHHOro o0b6pasa
JIOKyMeHTa, 3aBepPEeHHOW YCUJIEHHOW KBaJU(PULUPOBAHHOU 3JIEKTPOHHOMN
NOJNKMCHIO JIMLA, IOAAKLIEero o6palieHue.

[IpusiaraeMble K 06pallleHUI0 B CyJ, MaTepuaJibl (JOKYMEHTbI) M0O1A0TCS
B  QopMe  3JIEKTPOHHBIX  [JIOKYMEHTOB, MOJANWCAHHbIX  YCUJIEHHOU
KBaJIMQULUPOBAHHOW 3JIEKTPOHHOW MOANHUCHIO, INO0 B popMe 3JeKTPOHHBIX
00pa3oB JJOKYMEHTOB, 3aBEpPEHHbIX YCUJEHHONW KBaJU(PULUPOBAHHOU
3JIEKTPOHHOM  noanuchlo. Ilpy  3TOM  3/IeKTPOHHbIE  JJOKYMEHTBI,
M3TrOTOBJIEHHbIE MHBIMM JIUI[JAMH, OpTaHaMH, OpraHHU3alUsMU B CBOOOJHOU
dbopMe wuaM  dopMe,  yCTAHOBJEHHOW  JAJd  3TUX  JOKYMEHTOB
3aKoHOAaTeabCTBOM Poccuiickont Penepaliui, JOHKHBI ObITh MOANHUCAHBI UMU
YCUJIEHHOM KBaJIMPUIMPOBAHHOM 3JIEKTPOHHOM MO/ CHIO.

XonaTakCcTBO 00 O3HAKOMJIEHWM C MaTepUasiaMd yroJIOBHOTO JeJa, O
NOJIyYEHUU KOMUM MPOLEeCCYyalbHbIX JIOKYMEHTOB, I0Jy4eHUU UHPOpMaLUU B
COOTBETCTBUU C MyHKTOM 21.1 yactu BTopou ctatbu 42 YIIK PO, nndopmanu
00 y4yacTUHU B CyJeOHBIX 3acejlaHUX, B TOM YUCJIEe C UCI0Jb30BAHUEM CUCTEM
BU/le0-KOHEpPEeHI|-CBAA3Y, TPaXKJaHCKUM HCK, He COJeprKallluii XoJaTalucTBa o
OPpUHATUU Mep MO obecrnedeHHWI0 BO3MelleHUsA BpeJa, NPUYMHEHHOTO
npecTynjeHueM, JMO60 BO3MOXXHOM KOHQPHCKALUU HMYIIECTBA, MOTYT OBbITh
noJaHbl B (QOpMe 3JIEKTPOHHOTO J[JOKYMEHTAa, MOANHMCAHHOTO YCUJIEeHHOU
KBaJIMGUIIMPOBAHHOM 3JIEKTPOHHOW MOJINHUCHIO, IM60 B pOopMe 3JIEKTPOHHOTO
obpa3a [JOKyMeHTa, 3aBEPEHHOr0 IMpPOCTOW 3JIEKTPOHHOW MOAIHKCBHI0 WJIU
YCUJIEHHON KBaJIMUIIMPOBAHHOM 3JIEKTPOHHOW MOJMNKCHIO JIMLA, MOJAI0IEro
ob6paleHue.

O6paiieHue B cyZ Kak B opMe 3JIEKTPOHHOTO [JOKYMEHTA, TaK U B
dbopMe 3/JIeKTPOHHOTO 06pas3a JIOKYMeHTa MOXeT ObITb MOJIaHO TOJIbKO M3
JIMYHOTO KabWHeTa JIMIA, MOJANUChIBAKOLEro (3aBepsIollero) 3JeKTPOHHbIN



JIOKYMeHT (3JIEKTPOHHBIN 06pa3 IOKYMeHTa).

3.4.2. K kaccauoHHOU aJiobe, NMpeACTaBJEeHUI0 NMPUJIATalOTCSI KOMUHU
00Ka/lyeMbIX CyZleOHbIX pelleHUHd B (OpMe 3JIEKTPOHHBIX [IOKYMEHTOB,
NOJNMCAHHbIX YCUJIEHHOW KBaJTWUPULUUPOBAHHOW 3JIEKTPOHHOW MOANHUCHIO
(mognucamu) cyapu (cyzei), mNpuHABLIero (MPUHABLIKMX) oO6Xajayemoe
cynebHoe pelleHHe, JU60 B ¢GopMe 3JIEKTPOHHBIX 00pa3oB 06XKaJlyeMbIX
Cy[eOHBbIX  pelleHWuW, 3aBEepPeHHbIX YCUJIIEHHOW  KBaJU(PHUIMPOBAHHOU
3JIEKTPOHHOM MOJANMCHIO Cy/ibH, Ipe/ice/laTebCTBYIOLIETO M0 Jlesly, a B Cay4ae
ero OTCyTCTBUA - lIpeJice/iaTesid CyAa (3aMecTuTe s npeacefaTessa CyAa).

3.5.[logaya ZOKYyMEHTOB yYyaCTHUKaMM NPOU3BOACTBA

o AeJ1y 06 afJMUHUCTPAaTUBHOM IpaBOHApYyLIEeHUHU (B COOTBETCTBUH
¢ Koaekcom Poccuiickon ®egepanuu

00 aiIMMHHMCTPATUBHBIX IPABOHAPYLIEHUAX)

3.5.1. O6palieHue B cyJ MOXKeT ObIThb MOJaHO B GOpMe 3JIeKTPOHHOIrO
JIOKyM€EHTa, NOJNUCAHHOTO MPOCTON 3JIEKTPOHHOM MOANKCHIO UJIU YCUJIEHHON
KBaJINQULUPOBAHHOMW 3JIEKTPOHHOM MOANHUCHIO, IM60 B GOpMe 3J1eKTPOHHOTO
obpa3a [JOKyMeHTa, 3aBEpPEHHOr0 MPOCTOW 3JEeKTPOHHOW MOANWUCHIO HJIH
YCUJIEHHON KBaJUUIUPOBAHHOW 3JIEKTPOHHOMN MO MUCHIO.

O6pamienue B cyA, kKoTopoe coryiacHo KoAIl P® pomkHO ObITh
HNOANUCAHO YCUJIEHHOW KBaJUQUIMPOBAHHOW 3JIEKTPOHHOU MOAIKCHIO,
nojaercas B CyA B ¢opMe 3JEeKTPOHHOrO [JOKYMEHTa, MOAMUCAHHOIO
YCUJIEHHOM  KBaJU(QULUPOBAHHOU  3JEKTPOHHOW  MNOANUCHI  JIMLA,
YIOJITHOMOYEHHOT0 Ha MOJNHCAaHUEe JJOKyMeHTa (3asiBUTeJIsl, ero 3allluTHUKa
WM TIpeJicTaBUTess1), JM60 B ¢PopMe 3JIEKTPOHHOTO obpa3a [JOKYMEHT],
3aBepPEHHOr0 yCUJIEHHOW KBaJUPUIMPOBAHHOM 3JIEKTPOHHOM nmoAanuckto. [Ipu
3TOM yCUJIeHHasi KBa/JMPUIIMpPOBAHHAs 3JIEKTPOHHAsl MOJAMNHUCh, KOTOPOH
3aBepEH 3JIEKTPOHHbBIN 06pa3 ob6palleHus B Cy/, J0/DKHA MPUHAJJIEXKATD JIUILY,
YIOJIHOMOYEHHOMY Ha MOAIKCaHUe JOKYMEHTa, Mo/[1CcaBlIeMy JOKyMEHT Ha
OyMaKHOM HOCHUTeJIE.

3.5.2. Eciu ob6pauieHue B CcyJ MNOANMCAaHO (3aBepeHO) MpPOCTOU
3JIEKTPOHHOU MOANKUCHIO, 3JIEKTPOHHbIE 06pa3bl JOKYMEHTOB, NpUJaraeMble K
oOpallleHUI B CyZi, CYMTAIOTCA 3aBEepPeHHbIMU MPOCTOW 3JEKTPOHHOU
O/ MUCHIO.

Ecin  ob6paweHne B Ccys MNOANMCAaHO (3aBEpeHO) yCHUJIEHHOU
KBaJIMQUIUPOBAHHOW 3JIEKTPOHHOM TMOANKCbIO, 3JIEKTPOHHbIEe 00pa3bl
JIOKyMEHTOB, IMpuUJaraeMble K 0oOpallleHUI0 B CyJ, CYUTAIOTCS 3aBepEeHHbIMHU
YCUJIEHHOM KBaJUPUIUPOBAHHOW 3JIEKTPOHHOM MO MUCHIO.

3.5.3. K xanobe, mnpoTecTy Ha BCTYNUBIIME B 3aKOHHYI CHJIY
IIOCTAaHOBJIEHUE N0 JieJly 00 a/[MUHUCTPAaTUBHOM MPaBOHAPYLIEHUH, PellleHUs
N0 pe3yJibTaTaM pacCMOTpeHHs Kasnob, npoTecTtoB (cTaThs 30.13 KoAll PO,
ctatbsd 30.14 KoAIl P®) mnpunarawTca o6XKajlyeMble ONpejeeHUE,
IIOCTAaHOBJIEHUE N0 Jey 00 aIMUHUCTPATUBHOM NPaBOHAPYILIEHUH, peLIEHHE



N0 pe3yJibTaTaM PAacCMOTPEHHUs >KajJobbl, MPOTeCTa Ha MOCTAaHOBJIEHUE MO
fieqly 00 aJMUHUCTPAaTUBHOM IMpaBOHApylleHUUM B GopMe 3JIEKTPOHHBIX
JIOKYMEHTOB JINO0 B (QopMe 3JIEKTPOHHbIX O00Opa3oB [JOKYMEHTOB,
nojnucaHHble (3aBepeHHble) YCUJIEHHON KBaJUPULIMPOBAHHOUN 3JIEKTPOHHOU
NOJAMUCHI0 BBIHECLIETO ero CyJAbH, JIMOO omlpeJiesieHue, MOCTAHOBJEHHE IO
Jlesly 06 aJJMMHUCTPAaTUBHOM IpaBOHApylIeHWH, pellleHue Mo pe3yJibTaTaM
pacCMOTpEHUs >KaJoObl, MPOTECTa, BbIHECEHHbIE [O/DKHOCTHBIM JIMLOM,
KOJLJIETHAJIbHBIM OpPraHoM, B popMe 3JIeKTPOHHbBIX JJOKYMEHTOB JINOO B popMe
3JIEKTPOHHBIX 00Pa30B JIOKyMEHTOB, NOANKCaHHbIe (3aBepeHHbIe) YCUJIEHHOU
KBaJIMQUIUPOBAHHOM 3JIEKTPOHHOM NOJMUCHIO B YCTAHOBJIEHHOM MOPSAKE.

4. 3ABEPHIEHHME ITIOJAYH JOKYMEHTOB

4.1. Ilo 3aBepleHMH 3arpy3KH PpamlJioB, CoAep}KalUuxX oOpaluieHue B Cy[, U
npujaraeMble K HeMy [JOKYMEHTBI, IOCJe OCYIeCTBJIEeHUSI MPOBEPKHU
NpPaBUJIbHOCTHU BBeJIeHHbIX JlaHHBIX 110J1b30BaTEJIb, BbIOMpas
COOTBETCTBYIOILYIO ONIUI0, HAIPAaBJsSeT JOKYMEHTHI B CYJ,

4.2. TIlocse HanpaB/eHUA LOKYMEHTOB B CYJ I10J1b30BaTe/0 B JIMYHbIN
KabWHeT TMpPUXOAUT yBeJOMJIEHWEe O TNOCTYIJIEHUU [JOKYMEHTOB B
MHQOPMALIMOHHYIO CHUCTEMY, COJepKallee JaTy W BpeMs MOCTYIJIEHUS
JIOKyMEHTOB.

4.3. B nensax onpejesieHUss MOMEHTA MOJA4YM JOKYMEHTOB JjlaTa U BpeMs
NOCTYIJIEHUS] [JOKYMEHTOB B HWHQOPMALMOHHYI CHUCTEMY QUKCUPYIOTCA
aBTOMaTU4YeCKH, MO0 O0O0lieMy MpaBWIy ONpeenslTcd 0 MOCKOBCKOMY
BpPEMEHU U YYUTBIBAOTCA CyJJOM IIPU PAaCCMOTPEHUH BOMpOca O COOJIIOEHUH
CpOKa JJis HamnpaBJieHUs1 oOpalleHus B CyJ COrJIACHO MpOoLeccyaJbHOMY
3aKoHOoJaTenbCTBY Poccuiickont ®epepanuu (dactb 3 cratbu 108 T'TIK PO,
yacTb 4 ctatbu 93 KAC PO, ctaTtbsa 129 YIIK PO, ctaTbs 4.8 KoAll PO).

B wenax omnpenesneHWss MOMEHTa MNOAA4YU [JOKYMEHTOB IO 0O0LieMy
NpaBWly TNPUHMMAETCd BO BHHMaHMUe JaTa U BpeMs HHPOPMALMOHHOU
CUCTEMBI, @ He JlaTa U BpeMs 4aCOBOU 30HBI, B KOTOPOM HAaXOAUTCA CY[ -
aJipecaT HamnpaBJisieMOro oopalleHus.

JlaTa 1 BpeMs NMOCTYIJIEHHS B MHPOPMALMOHHYI0 CUCTEMY JJOKYMEHTOB,
NOJAHHBIX B Cy/ibl, pacnoJiokeHHble B 1-i1 yacoBol 30He (KanumHuHTrpazckas
00/1aCTh), ONpeAEeNSTCA MO JaTe U BPpeMeHU MNOCTYIJIeHUS JJOKYMEHTOB B
MHPOPMaLIMOHHYI0 CUCTEMY MUHYC 1 4ac.

4.4. TIpocMOTp [AOKYMEHTOB, MOJAHHBIX B CYJ B 3JE€KTPOHHOM BU/E,
OCYILECTBJISIeTCS PAabOTHUMKOM almnapaTa CyJAa, OTBETCTBEHHbIM 3a IpPUEM
JIOKyMEHTOB B 3JIEKTPOHHOM BH/le, KOTOPBIA [OKEH YOeAUTbCA B TOM, YTO
JIOKYMEHTBI, OCTYNUBIIME B UHGOPMALMOHHYI0 CUCTEMY, aJIpeCOBAHbI CyAy,
JIOCTYTHBI JJIs1 NpOo4YTeHUs], 0QOpPMJIeHbl B COOTBETCTBUU C [lopsakoM nmogadyu
JIOKyMEHTOB, BKJIOYasg COOJiloJleHhe TpebOBaHHUSA O HaJUYMU TIpadUuecKour
NOAIUCHU JIMIIA B 3JIEKTPOHHOM o06pase oOpallleHHs B CyJ, TpeboBaHUU K
3JIEKTPOHHOM noAnucy. Eciy faHHble yca0BUs COOJIIO/IEHBI, 10Jb30BATEJIO B



JINYHBIN KaOUHET HaIlpaBJIsSieTCsl YBeAOMJIeHHE O MOJYYeHUH CYI0M MOJAaHHbIX
B 3JIEKTPOHHOM BHUJe JOKYMeHTOB. B yBeJoOMJeHMM yKa3bIBaeTCs
HauMeHOBaHUe CyJia, HaNpaBJAWLIero yBeJOMJEeHUe, HaWMeHOBaHUS
IOJIyYEHHOT'0 00pallleHUsI B CyJ U MpUJaraeMblx JOKYMEHTOB, AaTa U BpeMs
NOCTYIJIEHUs 00palleHUsI B UHPOPMALMOHHYIO CUCTEMY U JjaTa U BpeMs ero
NOoJIyuyeHUs CyJoM. B yBeJJOMJIeHHMM Take MOXET YKa3blBaTbCs HOMep
COOTBETCTBYIOILETO CyAebHOTO Jles1a (Mpou3BOACTBA).

Eciiv Ha3BaHHbBIE YCI0BUS He COOJIIO/IeHBI, [10J1b30BATEJI0 HANlPaBIAAETCS
yBeJJOMJIEHHEe O TOM, 4YTO [JIOKyMEHTbl He MOTyT ObITb NPHU3HAHBI
NOCTYNUBIIMMHU B CyJ. B yBeqoMJIeHUWM YKa3blBalOTCS NPUYUHBI, B CUJIY
KOTOPBIX JIOKYMEHTBI HE MOTYT CYUTAThHCS MOCTYNUBILUMU B CY.

4.5. lJoKyMeHTbI OTKJIOHSIIOTCS 110 CJAeAYIOIIMM NPUYUHAM:

1) obpaieHue B Cy/i HE a/IpeCOBAHO JAHHOMY CYAY;

2) obpailleHUe B CyA SIBJASETCS UJEHTUYHbIM paHee HalpaBJIEHHOMY
00pallleHHIO;

3) [AOKyMeHTbl HeYHWTaeMbl, B YAaCTHOCTHU: CTpPAHHUIbI [JOKYMeHTa
(AOKYMEHTOB) MepeBEPHYThI; JOKYMEHT (JJOKyMEHTbl) COJEPXKUT He BCe
CTPaHULbI; OTCYTCTBYET BO3MOXXHOCThb OINpPeJeJIMTh HAaJIM4Me BCeX CTPAHUL; B
daiisie OTCYTCTBYeT 3JIEKTPOHHBIM JOKYMEHT WJM 3JIEKTPOHHBIA 06pas
JIOKyMEHTAa; OTCYTCTBYET CBSI3HbIN TEKCT;

4) ¢ain obpauieHus B cyf U (uau) ¢dalabl NpuUlaraeMbiXx K HeMy
JIOKyMEHTOB IpeJicTaB/ieHbl B ¢popMaTax, He NpeAycMOTpeHHbIX [lopsgkom
NoJa4YH JOKYMEHTOB;

5) o6panieHue B CyA U (WM) NpUJaraeMble K HEMY JIOKYMEHTbI He
npeAcTaBJeHbl B BHUJle OTJeJbHbIX (aloB: B OJHOM ailjie COoAepKUTCA
HECKOJIbKO 3JIEKTPOHHBIX JJOKYMEHTOB UJIM HECKOJIBKO 3JIEKTPOHHBIX 00pa30B
JNlokyMeHTOB. HanmeHoBaHue ¢GalioB He MO3BOJISIET HJAEHTUPUIUPOBATH
JIOKyMEHTbI, B HUX COJlepKalrecs;

6) ¢ain obpameHus B cyf M (uau) ¢aisibl NpUIaraeMbiX K HeMy
JIOKyMEHTOB U (MJIU) AAaHHbIE, COJiepKalliecsl B HUX, HeJOCTYIHBI AJis paboThI,
B YaCTHOCTH: 3allylleHbl OT KOMNUPOBaHUA U (WJM) MedaTH, CcoAeprKaT
MHTEPAKTUBHbIE U MYJIbTUMEIUAHbIE 3JIEMEHTDI, BHE/[pEHHbIE ClleHAPHUU;

7) B HapylleHUe 3aKoHO/jaTebcTBA Poccuiickoit @egepauuu u [opsaka
0JjauM JOKyMEeHTOB OOpalljeHHEe B CyJ B pOpMe 3JIEKTPOHHOTO JOKYMEHTa He
HNO/AMNUCAHO YCUJIEHHOW KBaJU(PUIMPOBAHHOMN 3JIEKTPOHHOW MOAIHMCHIO JIMOO
ob6paieHrde B cy, B ¢opMe 3JIeEKTPOHHOTO 0o6pasa J0OKYMeHTa He 3aBepeHO
YCUJIEHHOM KBaJIUPUIUPOBAHHOW 3JIEKTPOHHOM MO/ MUCHIO;

8) 3/71eKTpPOHHBIN 00pa3 oOpallleHHs1 B CyJi He COAepKUT rpadpuyeckou
HOAIUCH JINLA, 00paTUBILETr0CS B CY/;

9) a/IeKTpOHHAsl MOJANUCh He COOTBETCTBYeT BH/y, YCTAaHOBJIEHHOMY
[lopsakoM  mojayd  JAOKYMEHTOB. YCWJIeHHass  KBaJMduUIMpOBaHHas
3JIEKTPOHHAas MOAINWUCh He IMpollljia NPOBEPKYy: HAa MOMEHT NOJNUCAHUS
JIOKyMeHTa CpPOK JAeWCTBUSI cepTHPUKATA 3JEKTPOHHOU MOAIMUCH UCTEK,
3JIEKTPOHHAas NOJIUCH HE COOTBETCTBYET JOKYMEHTY, JIOKYMEHT OblJ1 U3MEHEH



(MoauduIMpoOBaH) NMOCJE NOAMNMCAHUS €r0 3JIEKTPOHHOU NMOAIUCHIO;

10) HoMep Jena (MpPoOM3BOJACTBA), YKa3aHHbIM [0Jib30BaTeJeM MpPHU
nojjaie JOKYMEHTOB, He COOTBETCTBYeT HOMepy Jesa (IpPOMU3BOACTBA),
YKa3aHHOMY B 00OpallleHUH B CY[;

11) k obpalleHUI0 B Cy[, I0JlaBaEMOMY NpPeACTABUTEJNIEM, He NIPUJIOKEH
JIOKyMEHT, IO TBEPKAAOLUN NOJTHOMOYHMS pe/iICTaBUTe A Ha IpeLbsBIeHUe
JIOKYMEHTOB B CY[;

12) o6paujeHue B CyJi NOCTYNWJO C HCHOJb30BAaHUEM CHUCTEMBI
MeKBeJOMCTBEHHOTO 3JIEKTPOHHOTO JOKyMeHToo6opoTa (M3/10);

13) HapyuieHbl HHbIe TPEOOBAHUS K 3JIEKTPOHHBIM JOKYMEHTaM U (MJIH)
3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, yCTaHOBJieHHble [lopsaakoM mnojadu
JIOKYMEHTOB.

4.6. B npensaAx mnpuobLeHUsA K CyAebHOMY Jeny (IpPOU3BOACTBY)
pacneydaTbIBalOTCH:

KoK 0OpallleHus B CyJ, IOCTYNUBLIETO B pOpMe 3JIeKTPOHHOT0 06pasa
JIOKyM€eHTa UJIM 3JIEKTPOHHOI'O JOKYMEHTA;

CBeJleHUsl O pe3yJibTaTaX MPOBEPKH YCUJIEHHOM KBaJUPUIHUPOBAHHOU
3JIEKTPOHHOM MOAIKCHU 3JIEKTPOHHOTO JJOKYMEHTa, BK/Io4asA HHpopMaluio 06
YCUJIEHHOUW KBaJU(PUIIMPOBAHHOM 3JIEKTPOHHOW MOAMUCH, KOTOPOU MOJNUCAH
3JIEKTPOHHBIN JOKYMEHT;

CBeJleHHsl O pe3yJibTaTaX MPOBEPKU YCUJIEHHOW KBaJU(ULIUPOBAHHOU
3JIEKTPOHHOM TMOAINUCHA 3JIEKTPOHHOro oOpa3a [OKyMeHTa, BKJO4as
MHOpMaLM 00 YCUJIeHHOM KBaJUUUUPOBAHHOW 3JIEKTPOHHOM MOJIMCH,
KOTOPOM MOAINUCAH 3JIEKTPOHHbIN 00pa3 I0KYMEHTa;

CBeJleHUs] O TMpPOCTOM 3JeKTPOHHOW TMOANKCH, KOTOPOM 3aBepeH
3JIEKTPOHHBIN 00pa3 JOKyMeHTa.

[Ipy HE0OXOAMMOCTH pacneydyaThIBAOTCA U NPUOOLIAIOTCH Ha OyMaXKHOM
HOCUTeJIE K MaTepraJiaM CyZilebHOoro Jesa (Mporu3BOACTBA) KOMUHU JOKYMEHTOB,
MNOCTYNUBIIUX B 3JIEKTPOHHOM BU/IE.

4.7. JJOKyMeHTbI, IOCTYNUBLINE B UHPOPMAILUOHHYI CUCTEMY, JOJKHBI
ObITb 3aperdcTpUpPOBaHbl B CHeLMaJbHbIX NpPOTrpaMMHbIX cpeacTBax [AC
"[lpaBocyaue”, obecnedynBaroiX BeJjeHue aBTOMAaTU3MPOBAHHOIO Cy/IeOHOTro
JleJIONPOX3BO/CTBA.

4.8. IlpueM, yyeT U perucrpanvs INOCTYNUBIIUX B 3J€KTPOHHOM BUJe
JIOKYMEHTOB NMPOU3BOJAATCA B TOM e MOPAJKe, B KOTOPOM OCYILECTBJISIETCS
npueM, y4eT U perucTpanus [AOKYMEHTOB Ha OyMaXHOM HOCUTeJle C
0COOEHHOCTSIMH, NPeAYCMOTPEHHBIMU COOTBETCTBYIOUIMMH UHCTPYKLUSIMU 110
CcyieOHOMY J1eJI0NIPOU3BO/ICTRBY.



