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MpHUKaszoM KaBaJICpOBCKOFO paﬁOHHOFO
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PernnameHT opraHu3anuM AesiTeJIbHOCTH NPHEMHOI
Kapaneposckoro paiionHoro cyna Ilpumopckoro kpas

1. Obmee moJiosKeHHE

1.1.  JlestenbHOoCT, mnpueMHOH B cyzae (manee — IlpuwemHas cyna)
pernamentupyercs Ilonokennem o mnpuemnHoit B KapailepoBckoMm paitoHHOM cyne
ITpumopckoro Kpasi, YTBEP:KIAECHHBIM IpejceaTeneM cyla Ha OCHOBaHWMH IIpuMepHOro
IIOJIOKEHHs O IpHEeMHOH denepassHoro cyna obmeil opucaukiud u  THHOBOro
periamMeHTa OpraHM3aliy JIeATEJBHOCTH IpHEMHOI ¢eaepalbHOro cymaa obmeit
IOPHCIMKIHMH, YTBEpXKAeHHBIX npukasom CyneGHoro nemaprameHTa Tpu BepxoBHoM
Cyne Poccuiickoit @enepanyn ot 20 HosiOps 2019 r. Ne 263.

1.2. IlpaBoBoe peryiMpoBaHHE OTHOUICHWH, CBA3aHHBIX C OpraHu3aluei
paccMoTpenHs obpamieHuil rpaxkian (QU3HIECKHUX JIMIL), Tpe/ICTaBUTEeNe OpraHu3aiuii
(ropuaMyecKuX JIULL), OOLIECTBEHHBIX 00BeAMHEHN, OPTaHOB TOCYapCTBEHHOM BIACTH H
OPraHOB MECTHOTO CaMOYIIPaBIEHUsl OCYLIECTBIIETCS B cOOTBETCTBUH ¢ KoHcTHUTYyIHMEH
Poccuiickoii ®enepanuy, benepanbHBIMHU KOHCTUTYLIHOHHBIMHU 3aKOHAMU,
(GenepaibHBIMU  3aKOHAMM,  YCTAHABIMBAIOIIMMH  TOPANOK  CYJIONPOHM3BOJCTBA,
[IOJIHOMOYHSA M I[OPANOK HEATENbHOCTU cyaoB, PenepanbHeIM 3aKOHOM OT 22 Jexadps
2008 1. Ne 262-®3 «O06 obecnieueHUH A0CTYIA K UHGOPMAIIMK O JESITEIBHOCTH CYJIOB B
Poccuiickoii @enepauuu» M UHBIMH aKTaMH, PETYJHPYIOIIMMH BOIPOCHE BHYTPCHHEH
NEATEIBHOCTH Cy/1a.

2. Opranuszanus npuema

2.1. Ilpuem rpaxnaH (pu3MUEeCKHUX JIHI[), MpeJCTaBUTEICH OPHIMYECKHX JIHIL,
OpraHuzalvif, OOIIECTBEHHBIX OOBEJUHEHUH, OpPraHOB TOCYJIAPCTBEHHOH BIACTH H
OpPraHoB MECTHOT'O CaMOYIIpaBjieHus (J1ajiee - IIpueM Ipak/jaH) MPOU3BOIUTCS B JICHb MX
obpamenus ¢enepaJbHBIMU T'OCY/AAPCTBEHHBIMH CIIyKAUIMMH anmapara cyjaa, B -
CHEUAJIBHO OTBEAEHHOM IIOMELICHUH, OCHAIlEHHOM HeOOXOJAMMBIM HMMYIIECTBOM,
HOPMaTHBHEIMH, CIIPABOYHEIMH M MHEIMHA MaTepHhaiaMy, CPEJICTBAMH CBS3U.

2.2. Ilpuem rp~xmaH OCVMIECTBISETCH €XEOHEBHO B TeueHHe Bcero pabouero
BPEMEHH CyJa, YCTAaHOBJCHHOIO YTBEpPXKIACHHBIMHM IpencenareneMm cynaa llpaBunamu
BHYTPEHHEr0 pacropsjika cyja, 0e3 IpeiBapUTEIbHON 3alucy B MOPSJIKE OYepeHOCTH,
3a MCKIIOYEHHMEM OTHEJIBHBIX KaTeropuil TIpaKJaH, HMEIOIIMX B COOTBETCTBHH C
3aKOHOJIaTeJILCTBOM IIPABO HA BHEOUYEPETHOM IIPUEM.

[Ipu mpueme rpakJJaHuH NPeAbABIACT JOKYMEHT, YIOCTOBEPAIOMINH €T0 JIMYHOCTD,
JIOBEPEHHOCTh Ha COBEPIIEHHE COOTBETCTBYIOIIECTO JCHCTBHA (I IIPEICTaBUTEI
3asBUTEN ), MO0 Op/iep aJBOKaTa.
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2.3. IIpn Hanuyuyu TEXHUYECKOH BO3MOXKHOCTH B HHTEpecax 00ecreyeH s 3aluThl
NpaB IrpaKaaH BEICHHE IIPUEMAa MOJKET CONPOBOKIATHCS ayJHO- U BUJICO3AIMKMCHIO, O YeM
rpaxaane B 00sA3aTeILHOM MOPSI/IKE YBEIOMIISFOTCS IO Hayala mpueMa.

24. Bo Bpemsa IpueMa rpaix/iaH, a TaKke NpU uX oOpalleHHH 1o TenedoHy
rpaKJlaHaM  MOTYT  [aBaTbCsl  YCTHBIE  DPa3bICHEHHS O  I0JBEJIOMCTBEHHOCTH
pacCMOTPEHHsT HMHTEPECYIONIMX WX BOIPOCOB, IMOPAIKE OOpaImmeHus, KOMIIeTEeHIUH
Cyna, MOpsaKe MoiydeHus HHGoOpMaluu 00 UTOrax pacCMOTpPEHMs 3aABICHHUI, Kanod,
MHBIX 00palneHuii.

2.5. VYcrHble OTBETHl M pa3bsCHEHHMS Ha YCTHble oOpalleHus TIpakIaH
JalTcs, Kak IpaBuWao, B JAeHb oOpamenus. Ecnum  gate  yeTHBEIM  OTBET
(pasbacHeHME) B [CHb OOpalleHHss He MPEJCTABISAETCS  BO3MOKHBIM  WIH
IpaKIaHUH HACTAMBAE€T Ha IIPEJOCTABJIEHUM [HCHMEHHOTO OTBETa, €My Jaercs
YCTHOE pa3bACHEHUE O CPOKE U MOPSIKE TIOTYUEHUS OTBETA.

Jlng  mojydeHHs IHMCHbMEHHOrO OTBETa [0 HTOraM [pHUEMa TIpaKIaHHHY
IpeJiaraeTcs MUCbMEHHO H3JI0KUTh CMBICI CBOET0 BOIpOca (MPeUIOKEHUsI, HKaI00H).

2.6. PaGornukm Ilpuemuoili cyna o0s3aHbl OKa3biBaTh COACHCTBHE IpakJaHaM B
NpPaBUIBHOM YKa3aHMM B I[UCBMEHHOM OOpallleHWH Ha3BaHWUA JTOJDKHOCTH, (aMHINH,
HMMEHH, OTYECTBA aJpecara, Ha3BaHus Cy/ia.

277. Bce Marepuanbl, NONy4eHHBIE OT TpaXJdHHHA B XOJE TpHEMa,
PEruCTPUPYIOTCSA B COOTBETCTBUH C MHCTPYKIHEH 110 Cyae0HOMY JIeIOTIPOU3BOJICTRY.

2.8. PaGornmxu IlpuemHONH HeCyT HENMOCPEICTBEHHYIO  OTBETCTBEHHOCTD
HaJleXalnee BeJleHue puema.

B ciyuae BO3HMKHOBEHHA I10 MPHYHHAM, CBA3aHHBEIM C OpraHusamueil paboTsl B
cyze, mpoOIeMHBIX CUTyalMi, MPENsITCTBYIONMIY TIPEACTaBICHHIO TN, 00paTHBIIEMYCs
B CyJI, 3anpamuBaeMol HH(OpMaIHH, BhIaue 3alpaliiBaeMbIX JOKYMEHTOB, IPUHATHIO
NOJaBa€MBIX MM JOKyMeHTOB, pabotHuku IlpuemHOl cyna o0s3aHbl  TIpUHATE
MaKCHUMAaJIbHO BO3MOJXKHBIE MEpPBI Ul PaspellieHUss CUTYallMU M0 CYLIECTBY, B TOM YHCIIE
o0paruThcs K pabOTHHUKAM ammapara Cya, IpeaceaaTelio cy/aa.

2.9. Paspemiene JmOOBIX CHOPHBIX CHTyaldl, BOSHHMKAIOIMX B  [IPOLECCE
B3aumozeiicTeua IIpuemnoii cya ¢ paboTHUKaMu ammapaTa cyja, IPOU3BOIUTCS UYepes
HayallbHUKa oT/Aena JenonpoussBoicTBa. PaGotHuku [lpuemHoOit cyma o0s3aHbI
MH(GOPMHUPOBaTh HayajbHUKA OTJAeHa 000 BCEX BO3HHKAIONIMX B IIpOIECce paboTHl
ITpuemnoii cyna mpoOIeMHEIX CUTYAIHSX.

2.10. B ciyyasix, Korja paspelleHne BOIpoca, ¢ KOTOPBIM IpakJ[aHuH 00palnaercs
B CyJl, HE BXOOUT B KOMIIETEHLHUIO JaHHOrO cyja, pabotHuku [IpuemHoil cyma
PasbACHIIOT, B KAaKOH Cy/[ cjieyeT oOpaTuThCs ¢ MOA0OHBIM BOIPOCOM, JIMOO COOOLIAOT,
4TO JaHHBIA BOIIPOC HE OTHOCHTCS K KOMIIETEHLIMU CY/IOB.

2.11. Pabotnuku IIpuemHOl cyna He HMEIOT NpaBa MpPeOCTaBIIATE CJIELYIOILYIO
UH(OPMAIIUIO:

¢ HOMepax TeleOHOB PYECDOACTRA M cynel JaHHOro CyJa, a TaKkKe JpYTHX
CynoB;

HHGOPMALIUIO, COCTABIIAIONIYI0 TOCYJApPCTBEHHYIO, CIyXKeOHYI0, KOMMEpPYECKYIO
TaifiHy W MHYI0 OXpaHAEMyI0 3aKOHOM TaliHy, a Taioke Apyrue, He IOJUIexKallue
pacrnpoCTpaHEHHUIO CBENEHMs, CTABIIME M3BECTHBIE KM B CBSI3M C HUCHOJHEHHEM
JTIOJDKHOCTHBIX 00s3aHHOCTEA.

2.12. PaborHuku ITpuemHOi He UMEIOT IIpaBa OKa3bIBaTh FOPHIMYECKYIO TTOMOIIH
JvnaM, oOpaTUBUIMMCS B CyJ, 3@ MCKIIOYEHHEM MpPENOCTABICHHS HHPOpMAIMH 110



BOIpocaM 0GopMIIEHHS 3asBIEHUH, jxanob, oOpaleHuii, MoJaBaeMbIX B CY/JI, MOP/IKa WX
HOIa4H, MOPsIIKa IIOJyYEeHMA OTBETAa WK 3allPAIlIUBAEMBIX TOKYMEHTOB.

2.13. llpu npueme oOpamieHuii rpakaaH He JONYCKAaeTcd BO3JIOKEHUE Ha
IpaXk/iaH, He TPEeayCMOTPEHHEIX 3aKOHOM 00513aHHOCTEH WIIM OrpaHHYeHHEe BO3MOKHOCTH
peau3aliy UX 11paB, B YACTHOCTH, He JIOMYCKatoTes TpeboBaHus:

Ope[CTaBICHUsT  JOKYMEHTOB, HE TMPEOyCMOTPEHHBIX 3aKOHOZATENBCTBOM,
NPEJOCTABNIAIONMM TPaXJaHUHY NpaBO, Ha pPEAIM3alUI0 KOTOPOro HATPaBICHO
3agBnenue (okanoba, obpamenue);

UCTIOJIHEHHS I'PaXIaHMHOM 00s3aHHOCTEH, HEe CBSA3aHHBIX C 3asaBiIeHHeM (Kanoboii,
o0paleHneM), €CJIM 3TO HE NPEyCMOTPEHO (eepalbHBIM 3aKOHOM;

peanu3anyuy rpakJaHiHOM CBOETO MpaBa TOJIBKO MPH YCIOBUM PEaTH3al[ii WHBIX
HE CBSI3aHHBIX C HUM IIPaB, €CJIM 3TO HE NPELYCMOTPEHO (eepaTbHBIM 3aKOHOM;

YILIaThl COOPOB, OIUIATEI YCIYT, HE NPeIyCMOTPEHHBIX 3aKOHOIATELCTBOM;

CHATHS KOIIMH C JJOKYMEHTOB, €CJIM 3TO HE MPEyCMOTPEHO 3aKOHOAATEIBCTBOM;

0043aTeJILHOI0 3aKIIOUEHUS IOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asBJIECHUs
(xanmoOpl, oOpalieHus), €clIM B COOTBETCTBHM C TPAXKIAHCKUM 3aKOHOIATENLCTBOM
Poccuiickoit @enepanuy 10106HEIE JOrOBOPEI 3aKITIOYAIOTCA B J0OPOBOJILHOM TIOPS/IKE;

0053aTEILHOTO  MCIIOJIB30BAHUS  TIPAKOAHWHOM TPH  Iofade  3asBieHMl
OJJaHKOB M  HMHBIX THHOOBBHIX (GOpPM, BBIIABAEMBIX CYIOM, €CJIH 3TO HE
IIPEYCMOTPEHO 3aKOHOAATENECTBOM;

COBEpINCHMsI  IPaXJaHMHOM MHBIX  JeHCTBMH, HE  TPeAyCMOTPEHHBIX

3aKOHOJATEJILCTBOM.

3. Ilpuem DOKYMEHTOB

3.1.  PabGornuku Ilpuemuoii cyja NpHHUMAIOT OT JIMI, OOpalalONIMXCs B CY/I,
JNOKYMEHTEI, HEITIOCPEACTBEHHO NPUHOCHMEIE UMH B CY/I.

3.2. PaGorumku IIpuemHoit cyna 06g3ans1 poBepuTh 0QopMIeHHE OOpaIIEHHI,
NI0JIaBaEMBIX B CYJl, HA COOTBETCTBHE 0OLIMM TpeOOBaHUAM K O(POPMIICHHUIO, H3JI0KEHHBIM
B nyHkre 3.3. Hacrofimiero PersameHra, a Taioke HOpPMaMm MPOLECCYAIBLHOIO
3aKOHOJATEIbCTBA M B CIIydae HEBEPHOro ohopMIeHHs NPOMH(OOPMHpPOBAaTE 00 3TOM
sagBuTend. Eciu HenocraTok B 0GOpPMIEHHH MOXKET OBITH MCIpAaBJIEH HEMeIEHHO,
pabotnuky IIpuemMHOM cyaa HEOOXOOUMO Pa3bICHHUTE 3aSBUTENIO JAHHYIO BO3MOMKHOCTD.
HMenpasiienys B 3anpocax IpaBOOXPaHUTENBHBIX H CYIeOHBIX OpraHax He JIOIYCKalOTCs.

OOpamienus, cojepkallide OCKOpOUTENbHBIE BBIPAKEHHMA, HE IIOIAFOIIMECs
NpoYTeHHIO JIMO0 odopMileHHBIE Ha OOOPOTHOM CTOpOHe OJIaHKOB, OOpHIBKAX OyMmarw;
o(OopMIIEHHBIE HE HaIUIekKaluM 00pa3oM WIM He MOIIekallde Mojadye B JaHHBIA CYII,
MOTYT OBITh IPUHATEL B TOM ClIy4ae, €ClId I10CJIe NOIyYeHUs pa3biCHeHMH OT paGoTHHKA
ITpuemHO# cya rpakIaHMH HacTauBaeT Ha rnojaue (IPUHATHH) YKa3aHHBIX 00palneHuii.

Pabornuk IIpuemMnoli cyna He UMeeT IpaBa NPUHUMATE OOPALIEHUSA, B KOTOPHIX B
Ka4yecTBe aJipecaTa He yKa3aH JaHHEIH CY/I.

3.3. Jlioboe nmpuHumaemoe 3asgBienre (kanoba, obpallleHue) NOIKHO COepKaTh

CIEIYIONIYI0 HHOPMAIIHIO:
yKasaHue ajipecaTa (HAaMMEHOBaHHE JaHHOTO Cy/a);

baMmwIMIO, WM, OTYECTBO 3asABUTENs WIM HAUMEHOBAHHE OpraHH3aIliH,
ABJAIOIIEHCS 3aABUTEIIEM;

TIONIHBIA aJpec (C yKa3aHHEM II0YTOBOI'O MHIEKCA) MECTa JKUTEIbCTBA MM MecTa
HaXO)KJIEHH: 3asBUTEIIs;
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HaUMEHOBaHHUE JJOKYMEHTa (3asgBrnenne, xanoba, 3armpoc U T.I1.);

JAUYHYIO  TIOANKCH — 3adBUTENl WU JIOJDKHOCTHOTO — JIMIIAa  OpraHM3alliiH,
SABIIAIOIIEICS 3asBUTEIIEM;

Jaty obpamieHus.

B Tekcre Tex xarteropmit sasBiaeHuit (kanob, obparueHuii), KOTOphle B
COOTBETCTBHM C HOpPMaMH IIPOIIECCYalbHOTO 3aKOHOJATENECTBA MOTYT OBITH IOAHBI
TOJBKO YYaCTHUKAMHU CYIOMPON3BOICTBA (JIMIIAMH, YJaCTBYIOIUMHU B JieJie; YYACTHUKAMH
NPOM3BOACTBA IO JenaM 00 aJMMHUCTPATHBHEIX TIPAaBOHAPYHIEHHUSX), TIOMHMO
MEePEUNCIICHHON BEIIIe HHPOPMAIHH JTO0DKHO OBITH YKa3aHO IPOIECCYalbHOE MOI0KEHUE
3asABUTEIA.

3.4. Ecmu 3agBuTENh TPOCHT OTBET Ha [OJaBaeMoe OOpallleHHe Hiu
3anpamMBacMylo KOIUIO (IIOUIMHHHK) JIOKYMEHTA(0B) He HAlpaBlIsATh [OYTOH, a BBIAATH
Ha PyKH, MO0 OTIIPaBUTh 110 APYTOMY ajpecy (Ipyromy JHILy), 3T0 00sS3aTelIbHO HO0IKHO
OBITh yKa3aHO B IPUHHMAaeMOM OOpalieHuH.

3.5. Eciim B npunMMaeMoM 0OpalleHUH HMEETCS CIMCOK IPUIaraeMbIX K HeMy
OOKYyMEeHTOB, paOorHuku Ilpuemnoit cyna o0s3aHBI  [POBEPHTH  COOTBETCTBHE
NPUIOKEHNH, YKa3saHHBIX B CIHCKE, M TOJBKO IIPH YCIOBHHM HalWUHMd BCEX
NIEPEYUCICHHBIX IPHIOKEHUN IPUHATH JOKYMEHT. B ciiydyae OTCYTCTBUS KaKuX-THOO
npuiaokeHui paboTHuky ITpueMHoOl cya DOKHBI MIPEITOKUTE 3asBUTENI0 BEIYEPKHYThH
OTCYTCTBYIOIIHE TNPHIOKEHMA M3 CIHMCKAa M 3aBEPUTH JIAHHOE HMCIPABICHHE MOMITHCHIO
3asButrenst. OOpalieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-THOO MPUIOKEHHUS, MOTYT OBITh
NPUHATEL B TOM Cllydae, €CIIM II0CIIe NOMyYeH s pasbsicHeHHH oT paboTHuka ITpuemHOIM
Cyna rpaKIaHuH HAcTauBaeT Ha nojave (MPUHATHH) yKa3aHHBIX oOpaienuii. Ilpu sTom
00 OTCYTCTBMH KakKoro-iubo JOKYMEHTa WM TTPUIIOKEHHS K 0OpalleHuIo cOCTaBIsgeTes
aKT B COOTBETCTBHH C TPeOOBaHMAMHM MHCTPYKIHMH MO CyAeGHOMY IeNOIpPOHM3BOICTBY,
OJIMH IK3EMIULAP KOTOPOr0 BBIAAETCs (HAMPABIAETCS) 3asBUTEI0, WHBIE HK3EMIUIAPEI
NpUOOINAOTCA K TOJYYEHHBIM JOKYMEHTaM, M TIepelaercs BMECTE C HHUMH 110
IPUHAIEKHOCTH.

3.6. B ciyuae, oTka3a 3asBUTENs OT BHECCHUS YKA3aHHBIX MCIIPABIEHHH B CIIHCOK
NPUIOKEHUH MO0 €CIM OTCYTCTBHE NPHIIOKEHUS YCTAHOBJIEHO IIOCHE IPHHATHS
obpanienus, pabotuuku [Ipuemuoii cyna HHQOPMHUPYIOT 00 3TOM HadalbHUKA OT/ENA W
COCTaBJIAETCS aKT, YTO COOTBETCTBYIOIIEe OOpalleHue NpUHATO Oe3 yKa3aHHBIX B HEM
IPWIOKEHUH (aKT COCTaBJISIETCSl B COOTBETCTBHHM C TPeOOBAHHSAMU HMHCTPYKIHUM 10
cyaeOHOMY J1eJIONPOU3BOJICTRY ).

3.7. Ecnu oOpamenue NOJIMCaHo TpeICTaBUTENeM WM 3allUTHAKOM 3asBHTEN,
paGorHuku Ilpuemnoii cyna o6a3aHs!:

IPOBEPHTh HAJIWYME Yy TMPEACTAaBUTENsT JIOBEPEHHOCTH OT 3asBHTENA Ha
COBEpLICHHE COOTBETCTBYIOIIErO IIPOLIECCYaANBHOI0 AEHCTBUS, a Y 3aUIUTHHKA — OopJepa
(nns ajBokarta), NMOCTaHOBIIEHHUS Cyla O JIOIYCKE B KAauyeCTBE 3alIUTHUKA Hapsamy ¢
aJIBOKaTOM MJIM JIOBEPEHHOCTH OT JIMLA, B OTHOLIEHHH KOTOPOTO BEIETCs NMPOHU3BOJICTEO
110 fiesry 00 aIMUHHCTPATHBHOM IIpaBOHAPYIIEHUH;

B ciy4ae HEOOXOMMMOCTH pasbACHATH 00A3aTENbHOCTH NPHOOMIEHMS K
oOpailieHuto opJepa ([Uisl aiBOKATOB), 3aBEPEHHON KOMUU IMOCTAaHOBJIEHUS Cya O IOMyCKe
B KaYecTBE 3alUTHUKA HAPSTY C aIBOKATOM;

€C/Id  JIOBEPEHHOCTH (€€ HOTapHaJbHO 3aBEPEHHOH KOMWU), IO JaHHBEIM
UH(POPMALIMOHHONH CUCTEMBI CyJla MM 1O cO0OmeHn0 pabOTHUKOB Cylia OTCYTCTBYET B
MarepHanax leja, CHATh KOIUIO ¢ MOJUIMHHHUKA WIM HOTAPHAIBHO 3aBEPEHHON KOITHMH



JIOBEPEHHOCTH, 3aBEPUTH €€ CBOEH IMOJNMCHIO U MEYaThIO /Il KOMHH. U NPUOOIHUTE ee K
[I0JJaHHOMY O0OpalleHuIO.

3.8. JIokyMeHTEl, IPHHOCHMEIE B JIOTIOJIHEHHE K paHee IOJaHHBIM OOparueHusaMm,
MoryT ObITh npuHATH B IIpHeMHol cyza TONbKO B TOM ciydae, eciid obpalleHue, B
JOMNOJHEHHE K KOTOPOMY OHH IPENCTABIIAIOTCS, IIOCTYIIMIO B CY/JI H €IIe He pacCMOTPEHO.

K noxymenTam, npesicTaBIsSeMBIM B IOTIOJIHEHHE K paHee MOJaHHbIM 00palieHisIM,
NOJDKHO OBITh INPUIIOKEHO 3asABICHHE C YKa3aHHUEM Ha TO, B JOMOIHEHHE K KaKOMYy
MMEHHO O0pallleHHI0 OHH NPEICTAaBIAIOTCS. B cilydae OTCYTCTBHS TAKOrO 3asBICHHA,
padoruuk IlpuemHO#i cynma o0s3aH yKasaThb 3agBHTEII0 Ha HEOOXOOUMOCTH €ro
cocTasieHus. be3 npuoOIeHnsT yKa3aHHOTrO 3asBICHUS TOKYMEHTHI, TPEe/ICTaBIsIeMEIE B
JIOTIOJTHEHHE K paHee MOAaHHBIM OOpameHHAM, MOryT OBITh HPHUHSATH TONBKO B TOM
ciy4ae, eclid MoJare/b HaCTauBaeT Ha UX NPUHATHM Oe3 3asBineHus. [Ipu 3rom paboTHHK
IIpuemHo¥i cyia 06543aH NIPHHATH BCE BO3MOXKHEBIC MEPHI JUTsl YCTAHOBJICHHUS 00paIeHus], B
JOTIOTHEHHE K KOTOPOMY IIPEACTABIIAIOTCA IOJAHHBIE JIOKYMEHTB, HO HE MOYKET HECTH
OTBETCTBEHHOCTH B ClIyyae HEBEPHOI'O ONpEIENeHHA 00pallleHus, K KOTOPOMY HaJIJICKHT
NpUOOIIATE OJaHHEIE I0KYMEHTEI.

3.9. Ha npunarom pabGorHukom IlpuemHOM cyna oOpalleHHH NPOCTABIISAETCS
wrami [IpremMHOM cyna ¢ ykazaHueM TeKyllel JaTbl ¥ BpeMeHH, KOTOPHIH CTABHTCS Ha
JIMIIEBOM CTOPOHE IEPBOro JUCTa o0palleH:si B IPaBOM HHMIKHEM YTIIy, TaM JK€ CTaBUTCA
Bxomammii HoMep. Ilramm Ilpuemuo#f cyna, 3aBepeHHBI noAnucel0 paboTHHKa,
NpUHABIIEr0 obpalieHue, Mo npockbe Jua, MpeICTaBUBINero obpaiieHue B IIpueMHyIO
CyJda, CTaBUTCA TaKKe€ Ha IIPEACTABIEHHOM WM JIONOJHUTEIBHONW KONHH JaHHOIO
obpamenusd. IlltamMmn He cTaBUTCA Ha APYTMX JIOKYMEHTaX, Ja)Ke €CIIM OHH IOJAIOTCH B
NOMOJIHEHUE K paHee NOJaHHBEIM oOpamieHusM 0e3 npuoOIueHuss K HUM 3asBIICHMUS,
yKa3aHHOro B IyHkTe 3.8. HacTosmero PeriiamenTa.

3.10. Bce mpuUHATEIE TOKYMEHTEl, B TOM YHCIE IOJaHHbIE B JOMOJIHEHHE K paHee
[oJlaHHbIM  oOpatienusiM, paGoTHHK IlpuemHolf cyna o0s3aH 3aperucTpupoBaTh B
cootBeTcTByromux mnoxcucremax I'AC «lIpaBocymme» (I «JlokyMeHTOOGOpPOT W
obpamenus rpaxnaan», [IM «CyneOnas xoppecnoHIEHIMS» W 1Op.) W IepenaTs B ICHb
npyuemMa I10 NPUHAUIEKHOCTU 110 CHOPMHUPOBAHHOMY M pacliedyaTaHHOMY M3 IOJICHCTEM
['AC «IIpaBocynue» COOTBETCTBYIOIIEMY peecTpy Meperadd JOKYMEHTOB IOJ IOJIHCEH
JHILy, HENOCPEIACTBEHHOMY KOTOPOMY Ilepe/laHbl JIOKYMEHTBI, C YKasaHHeM WM
3aHMMAaeMOil JIOJDKHOCTH, a4 B HCKIIOYHTENIBHBIX Cciaydasx — He nosgHee [0-00 uacos
cleayrouero pabodyero JHsA, €C/IM HHOE HE NPEeIyCMOTPEHO MHCTPYKIHEH o cyaeOHOMY
IENONPOU3BOCTBY. Perucrpamusi DOKYMEHTOB M Iepelayd HX [0 MNpPHHAIJIEKHOCTH
OCYIIECTBIISIETCA B CTPOTOM COOTBETCTBHH C TPEOOBAHMAMH MHCTPYKILHMH 110 CyIeOHOMY
IEONPOU3BOJICTBY.

IIpu nepenaye JOKYMEHTOB IO MPHHAUIEHKHOCTH COCTABISLETCS PEECTpP, KOTOPHIi
noanuceiBaercs paboTHukoM [Ipuemnolt cyna 1 paboTHUKOM anmapara cyna, KOTOPOMY
nepenatrorcs JOKyMeHTHL. Konust nawHOro peecrpa nocie ero IMOANUCAHUS BMECTE C
NOKYMEHTaMH IIepellaeTcsi B COOTBETCTBYIOLIEE CTPYKTYpPHOE NOJpa3lefeHue cynaa, a
opuruHan xpauurcs B [IpueMHoili cya.

3.11. JlokymeHTBI, IOAaBaeMple MO JenaM, Ha3HAYEHHBIM K PAaCCMOTPEHHIO,
pabotHuk IIpueMHO# cyna 00sf3aH He3aMeATUTENbHO 3apPETUCTPUPOBATh B MOACHCTEMAX
['AC «IIpaBocynue» U nepenarh o peecTpam 110 NPHHAUIEKHOCTH.

3.12. Ecnu muno obpamaercs ¢ npock0oif 0 npueme  Kakux-iu0o
JOKYMEHTOB IO KOHKPETHOMY JIeJly HEINOCPEICTBEHHO B JieHb, Ha KOTOPBIH
Ha3HAUEHO PAacCMOTpPEHHE COOTBETCTBYIOLIEro aena, paborHuk Ilpuemuoil cyna obs3an
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pa3bsICHUTL OOpaTHBIIEMYCSA I1€1eCO00pa3sHOCTh  pa3pemeHdss COOTBETCTBYIOIIETO
BOIIPOCA HEMOCPEACTBEHHO B CyIeOHOM 3ace/laHuN.

3.13. Ha xaxaoM nOpHHATOM OOpamieHuH, MOJAHHOMY 110 KOHKPETHOMY ey
(matepuany), pabotHukoMm IIpueMHOM cyfa KpoMe perucTpalliOHHOIO HOMEpa CTaBHUTCS
HOMEp COOTBETCTBYIOIIEIO JeNa/TIPOU3BOJICTBA, €CIM WHGOpMAalMsi O HEM HMeeTCs B
noacucremax ['AC «IlpaBocynue». Homep nena (MaTepuana) mpocTaBIsSETCS, TAOKE TIPH
perucrpaumu  npuHAToro oOpamenus B noxcucremax ['AC  «lIpaBocymue» wu
COOTBETCTBEHHO — B PeeCTpax.

3.14. Eciu x oOpallieHuI0 NpuiodKeHa KBUTAHLMSA 00 OIulaTte rocyaapCTBEHHOM
IIOITHHEI MJIW 3aBEPEHHas KOMMS IUIATeKHOI'O NMOpy4YeHus: 06 OIIaTe rocyIapCTBEHHOM
NOLUIHHEL, 00 3TOM JAesaeTca OTMeTKa (¢ 00543aTeIbHEIM YKa3aHHEM CYMMBI YILIAYeHHOM
roCy1apCTBEHHON IIOUUIMHBI) NPH PErucTpali AaHHOTo o0palmeHus B MOICHCTeMax
I'AC «IIpaBocyuue».

4. B3aumogelcTBHE ¢ OT/AeJIOM /IeJIONIPONU3BOJACTBRA

4.1. B caoywasx, xorga pabotHuk Ilpuemnoil cyna obpaniaerca kK paOoTHHKaM
anmapara cyja, IocieaHue o00sf3aHbl NPUHATH He3aMeIUTENBHBIE Mephl  JUIs
paspelleHus COOTBETCIBYIOLIEH MpoOjieMHOM cuTyaluu (Harpumep, [OpPOBEPUTH
HaJlM4ue Jiejla B CyJle, YCTAHOBUTH 3alpallluBaeMylo HH(OpMAIHIO 10 MaTepHuaiaM
COOTBETCTBYIOIIETO [eJ1a/IPOM3BOACTBA H JIP.).

4.2. Pabornuku IlpuemHON cyaa o0sA3aHBl cOOMIOAAThH NOPANOK Iepeladn
IIPUHATBEIX JOKYMEHTOB pa0OTHHMKaM anmnapara cy/a, YCTaHOBJIEHHBIH IMyHKTamu 3.9. -
3.14. nacrosmero Pernamenta, B COOTBETCTBUM C TpeOOBAHUSAMHM MHCTPYKIIHH 10
cyneOHOMY [1eJIOIPOU3BOJICTBY.
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