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PELJIAMEHT OPIAHPBATIIU I[ESITEJ%LHOCTI/I
IMPUEMHOM KAPIIMHCKOI'O TOPOJCKOI'O CYJIA
CBEP/IUIOBCKOM OBJIACTH

1. O0mne moJiokeHus

1.1. JlestenpHocTh npuemHoil B KapruHckom ropoackom cyae (maiee -
IIpuemnas cygma) pernamentupyercs [lonokeHueM o TpUeMHOR  cyja,
YTBEPIKJIEHHBIM IIpejice/laTesleM Cyla Ha OCHOBaHHM [IpuMEpHOro TOJIOXKEHHs O
NPUEMHOMN (peiepaabHOro cyaa oOuiell IOpUCAMKINH, YTBEPKIEHHBIM MPHKAa30M
Cynebnoro nenapramenta npu BepxoBHom Cyne Poccuiickoit ®enepanyu 20
Hos0pst 2019 roga, W HACTOSAILMM pPErIaMeHTOM.

1.2. TlpaBoBoe peryauMpoBaHHe OTHOLUEHHIi, CBA3aHHBIX C OpraHU3alHein
paccMOTpeHMsl oOpamieHui rpaxzaaH (Qu3MYecKUx JIUI), IIpejCTaBUTENIEeH
OpraHu3anuii (IOpUIAMYECKUX JIMLl), OOIIECTBEHHBIX OOBEIMHEHHH, OpPraHoOB
roCyIapCTBEHHOM BIACTH U OPraHOB MECTHOI'O CaMOYIIPaBICHHS OCYIIECTBIISIETCS
B coorBercTBUM ¢ Koscrturyuuein Poccuiickoit ®enepaunu, denepaibHbIMH
KOHCTHTYLIMOHHBIMH 3aKOHaMH, (efiepalibHbIMU 3aKOHAMH, YCTaHABIHBAIOI[IMHU
MOPSIIOK CYIOIPOU3BOJCTBA, [OJHOMOYUSI W TIOPSJIOK JESTENILHOCTH CYJIOB,
DenepanbHbiM 3akoHOM OT 22 nexadbps 2008 r. N 262-®D3 "O6 obecrieueHuu
noctyna K uH(opMmalnuu o AesTelbHOCTH cyaoB B Poccuiickoit @enepanuu’ u
MWHBIMH aKTaMH, PETYJTUPYIOIIMMHI BOIIPOCH! BHYTPEHHEH /IS TENIEHOCTH CYy/Ia.

2. Opranuszauus npuemMa

2.1. Ilpuem rpax/as (pU3MUECKUX JIUILL), TPEICTABUTEIIEH IOPUANYECKUX JIUL,
OpraHu3aluii, o0IIeCTBEHHBIX 00beIMHEHNH, OPraHOB IrOCYapCTBEHHOM BJIACTH U
OpraHoB MECTHOT'O CaMOYIIpaBjieHMs (Jajiee - MpUeM Ipa)KJaH) MPOU3BOAUTCH B
NeHb WX oOpamieHusi (eaepalbHBIMM  TIOCYAapCTBEHHBIMH  TPaXKIaHCKMMU
CIyXalllMMK  annapara cyjJa, B CIHELHAIbHO OTBEIAECHHOM IIOMEIIEHUH,
OCHALIIEHHOM HEOOXOAMMBIM MMYIIECTBOM, HOPMATHBHBIMH, CIIPABOYHBEIMH M
HUHBIMH MaTepuajlaMH, CpeICTBAMHU CBS3H.

2.2. Tlpuiem rpaxkian BeJI€TCsl €KEJHEBHO B TeUeHHe paboyero BpeMeHH cya,
YCTaHOBJICHHOT'O YTBEPI)KACHHBIMU IIpejicenareneM cyaa IlpaBunaMu BHyTpeHHErO
pacriopsiika cyna, 0e3 npeaBapuTeNbHOH 3alUCH B TOPSIAKE OYEpPeJHOCTH, 3a



HCKJIFOYEHHUEM OTACJIBHBIX KaTeropuﬁ rpaxgaH, HMCHOLHIHX B COOTBETCTBHH C
3aKOHOAATECJILCTBOM IIpaBO Ha BHCO‘-ICpCLIHOﬁ I[IPUEM.

[Ipu npueme rpakAaHWH TIpeIbABISET IOKYMEHT, YAOCTOBEpPSIOLIMH
JUYHOCTB, JOBEPEHHOCTh Ha COBEpLIEHHE COOTBETCTBYIOIIEro naeidcTBus (s
MpeACTaBUTENS 3asiBUTES ) IHOO Op/iep a/IBoKaTa.

2.3. Ilpy HajIM4MKM TEXHUYECKOH BO3MOXHOCTH B HHTepecax obecredeHus
3alUTBl IIpaB IPaK[IaH BeIeHHE NpHeMa MOXKET CONPOBOXKJIATHCSH ayIHO- H
BHJICO3AIIUCBIO, O 4YeM rpaKaaHe B 00s3aTelbHOM IOPSJAKEe YBEIOMISIOTCS [0
Hayajia npuema.

2.4. Bo Bpems mpuema rpaxziaH, a Takxke Npu UX oOpaiieHuu no tenedoHy
rpa)kJlaHaM MOTYT JaBaThCsi YCTHBIE pa3bsiICHEHUS O IIOJBEIOMCTBEHHOCTH
PAacCMOTpPEHHUsI HHTEPECYIOIIHUX WX BOMPOCOB, MOPSs/IKe 00palleHHsi, KOMIIETEHL[HH
Cy/a, TOpsiiKe MoJjydyeHus HHPopMaluu 00 UTOraX pacCMOTPEHUs 3asiBIEHWIA,
#ao0, HHBIX oOpalleHui.

2.5. YCTHBIEC OTBETHI U pa3bsiCHEHUs HA YCTHbIC OOpallleHus rpaKJaH AaloTcs,
KakK NpaBuJIo, B AeHb oOpaiuenus. Ecnu narh yCTHBIN OTBET (pa3bsCHEHHWE) B JE€Hb
oOpalieHuss He INpPEeACTABISETCS BO3MOKHBIM MM TIPaKJaHUH HAacTauBaeT Ha
NPe/IOCTaBICHUH MTUCBMEHHOIO OTBETA, eMYy JAaeTCsi YCTHOE pa3bsiCHEHHE O CPOKe
U MOPSJIKE MOJy4YeHHUs! OTBETA.

Jlnsg momydeHHsi MUCbMEHHOIO OTBETa [0 MTOraM IpHeMa TIpakJaHUHY
npejJiaraeTcss NMUCbMEHHO H3JI0KHTh CMBICI CBOEro Bompoca (IpeulokKeHus,
KaynoOsr).

2.6. Pabotnuku Ilpuemnoii cyna o6s13aHbl OKa3bIBaTh COACHCTBHE IpaKaaHaM
B IIPaBUJIBHOM YKa3aHHM B IHUCHMEHHOM OOpalleHMM Ha3BaHUS HOKHOCTH,
dbamunu, IMEHH, OTYECTBA ajpecara, Ha3BaHUS Cy/a.

2.7. Bce wMarepuasibl, TOJy4eHHbIe OT TpaKJaHMHA B XOJe TIpHeMa,
PEeruCTPUPYIOTCS B COOTBETCTBHM C  HMHCTPYKUHEH 1o  cyaeOHOMY
JeJIONPOU3BO/ICTBY.

2.8. PaborHuku IlpueMHO#t cy/1a HeCyT HENOCPEACTBEHHYIO OTBETCTBEHHOCTh
3a HaJyIeXKallee BeJIeHHe rpuema.

B ciydae BO3HMKHOBEHHS 110 IPUYNHAM, CBSI3aHHBIM C OpraHu3aLueil paboTel
B Cyle, INpoOJeMHBIX CHTyalMd, TPeNnsTCTBYIOUIMX MPEICTABICHUIO JIHILY,
obpaTuBlLIEMYyCs B Cy[, 3ampalinBaeMoil MH(GOPMALMK, BbIOa4ye 3alpalldBaeMbIX
JIOKyMEHTOB, MPHHATHIO IOJAaBAEMBIX WM JOKYMEHTOB, paboTHuKH I[IpreMHOi
cyza o0si3aHBl INPUHSATL MaKCHMalbHO BO3MOXKHBIE MEphl MJisi pa3pelieHHs
CHTyalluHd [0 CYIIECTBY, B TOM 4YHCIe OOpaTUThCs K pabOTHHKAM Ipyrux
CTPYKTYPHBIX MOJIpa3/Ie/ieHuil Cy/ia, npe/ceaarenio (3aMeCcTUTeNIO TpeaceaaTeis)
cyna.



2.9. Paspeiienne MOOBIX CIOPHBIX CHTyallMii, BO3HHKAIOIIMX B TMpouecce
B3aumMoielicTeus [IpHeMHON cy/a ¢ ApYrMMH CTPYKTYPHBIMH I0/Ipa3ieneHusIMH
cy/la, POM3BOAMTCS Yepe3 HavalbHHKA COOTBETCTBYIOLIEro otzena. PaboTHMKH
[IpuemHoii cyna obszanbl uHGbOPMHpOBaTH HavalbHMKa OTAeNa 000 Beex
BO3HMKAIOILIHMX B npoiiecce padbotsl [IpruemMHo# cy/1a npoOIeMHBIX CUTYaLUsX.

2.10. B cinyuwasix, Korjga paspelieHHe BOIpoca, ¢ KOTOPbIM IpakJaHHH
oOpamiaercsi B CyJ, HE BXOJIMT B KOMIIETCHI[HIO JaHHOTO Cy/a, pabOTHUKH
[IpueMHOIl Ccyaa pa3bsCHSIOT, B KaKOM CyJ clelyeT oOpaTHThCs ¢ MOAOOHBIM
BOIIPOCOM, JIMOO cOOOIIatOT, YTO JAAHHBIH BOIPOC HE OTHOCHTCH K KOMIIETEHLIMH
CY/I0B.

2.11. PaGorauku IlpueMHON He UMEIOT MpaBa MPEAOCTABIATH CIEAYIOUIYIO
HH(POpPMALIHIO:

0 HOMean TGJ]G(l)OHOB pyxoao,ucma 51 cynef«'l JAaHHOTI'O CyJa, a Takixe ,upymx
CY0B;

UH(pOpMaLHIO, COCTaBJISIOLLYIO rocy/1IapCTBEHHYIO, cityxebHy10,
KOMMEpYeCKyI0 TaliHy M HHYIO OXpaHsIeMylO 3aKOHOM TaiiHy, a Takxe JpyTue, He
MOJUIe/KAIIME PACNpPOCTPAHEHHIO CBEJIeHWs, CTaBIIWE HM3BECTHHIE MM B CBS3H C
HCIIOJIHEHHEM JIOJDKHOCTHBIX 0053aHHOCTEH.

2.12. Pabornuku [IpuemHoit cyia HEe UMEIOT paBa OKa3bIBaTh IOPUIUYECKYIO
MOMOIIb JIMIaM, OOpaTHBUIMMCS B CyJ, 3a MCKIIOUYEHHEM I[pe0CTaBIeHUs
uHpopmau 1o BompocaM odopMIeHHS 3asBIeHHH, kanob, obpaleHu,
nojaBaeMblX B CYZ, TOpsjIka HX @OJA4M, MOpsiAKa IIOJy4YeHHS OTBeTa HIIH
3anpaniuBaeMbIX JOKYMEHTOB.

2.13. Tlpu npueme oOpauieHHi rpakaaH He JOIYCKAaeTCs BO3JIOKEHHE Ha
rpaxaaH He TMpPeIyCMOTPEHHBIX 3aKOHOM O0S3aHHOCTEM WM OrpaHuyYeHue
BO3MOYKHOCTH pealiM3allii UX [1paB, B YaCTHOCTH He JIONyCKaloTcs TpeOoBaHus:

NpeJCTaBJIeHUs JTOKYMEHTOB, HE TpPeJyCMOTPEHHBIX 3aKOHOJATeIECTBOM,
NpPe/0CTaBISIONIMM TPpakJlaHHHY TpaBO, Ha peaju3alli0 KOTOPOro HarpaBIeHO
3asBieHue (kanoda, oOpalenue);

MCIIOJIHEHUS. TPaKJAaHUHOM OO0s3aHHOCTEH, HE CBS3aHHBIX C 3asiBICHUEM
(;xano6oii, oOpalenreM), eciiu 9To He NPelyCMOTpeHo ¢eiepallbHbIM 3aKOHOM;

peanu3alMy rpaXKIaHUHOM CBOEro IpaBa TOJBKO IPH YCIIOBUH peain3alliH
WHBIX HE CBS3aHHBIX C HMM IIpaB, €CIIH 3TO He MpeaycMOTpPeHO (elepalbHBIM
3aKOHOM;

yniarthl cOOpOB, OMJIATHI YCIIYT, HE MPeAyCMOTPEHHBIX 3aKOHOAaTeIbCTBOM;

CHATHUS KOIU M C JAOKYMEHTOB, €CJIn 3TO HE NpeaAyCMOTPEHO
3aKOHOJ1aTCJILCTBOM;



0053aTeIbHOrO  3aKJIIOYEHHs JOrOBOPOB, CBSI3aHHBIX C PacCMOTPEHHUEM
3agBieHus (kanoObl, oOpalleHusi), €cid B COOTBETCTBHM C TpaXKJaHCKUM
3aKoHoJaTeIbeTBOM Poccuiickoi Mejiepaiiuu noJo0HbIe JOrOBOPHI 3aKIH0Yal0TCs
B 100pOBOJILHOM TMOPSIAKE;

00s13aTeIbHOIO  MCMOJb30BAHMS I'paXXIaHuHOM IIpH I[104a4€ 3asiBJICHUH
O/aHKOB W MHBIX THIOBBIX ('bOpM, BbIJIaBa€MbIX CYyJAOM, €CIH 3TO HE
NpeayCMOTPEHO 3aKOHOAATEIIbCTBOM;

COBEpIIEHUS TPaXKIAaHUHOM MHBIX JEHCTBHH, HE IpPeayCMOTPEHHBIX
3aKOHO/1aTeJIbCTBOM.

3. Ilpuem 10KyMEHTOB

3.1. Paboruuku [IpueMHO# cya NpUHUMAIOT OT JIML, oOpalaromuxcs B Cy,
JIOKYMEHTBI, HEITOCPEACTBEHHO NPUHOCUMBIE UMH B CY/I.

3.2. PaGotuuku IlpuemHO#l 00s3aHbl POBEPUTH OQOpMIIEHHE OOpalieHuH,
MmojaBaeMbIX B CYyJ, Ha COOTBETCTBHE OOHIMM TpeOOBaHUSAM K OQOPMIIEHHIO,
M3JI0)KEHHBIM B ITyHKTe 3.3, a Takke HopMaM MPOLECCyaJbHOr0 3aKOHO1aTeNIbCTBA
¥ B clIy4ae HeBepHOro odopmiieHus nporH(opmMuposaTh 00 3ToM 3asBuTeld. Eciu
HEJOCTaTOK B O(OPMIEHMH MOMKeT ObITh HCHpaBICH HEME/UIEHHO, PabOTHHKY
[TpuemHO# cysa HeOoOXOAMMO pa3bsICHUTH 3asABUTENIO JAHHYIO BO3MOXXHOCTb.
WcnpaBieHust B 3ampocax I[PaBOOXPAHUTENBHBIX M CyJeOHBIX oOpraHax He
JIOTY CKaIOTCSI.

OGparueHusi, copepkaliye OCKOpOUTEIbHbIE BBIPAXKEHHS, HE MOJAIOIIUECs
npouTeHuo Jnbo odopmieHHble Ha 000pOTHOH cTOopoHe OiaHKOB, OOpBIBKAX
Oymaru; oopMIIeHHbIE He HaJJIeKalliM 00pa3oM MIIM He MOJulIexallye nojaye B
JAHHBIA CyJ, MOryT OBIThb NPHHATEI B TOM Cly4ae, €CId IIOoCie TOIy4YeHHUs
pa3bsicHeHui oT paborHuka [IpueMHOMN cyjna rpakJIaHWH HacTauBaeT Ha Mojaye
(MpUHATHH) YKa3aHHBIX 0OpalleHHi.

PaGornuk [lpuemHOH cyna He uMeeT MpaBa NpPUHUMATL OOpalleHHs, B
KOTOPBIX B KAUECTBE ajjpecaTa He yKa3aH JaHHBIH Cy/1.

3.3. Jlioboe mnpuHuMaemoe 3asiBieHue (okanoba, oOpaiieHue) I0JKHO
cozlep)KaTh CJEYIOULYI0 HH(POPMALIHIO:

yKazaHue azpecarta (HaHMEHOBaHME JAHHOTO Cy/a);

dbaMuIMIO, HMMS, OTYECTBO 3asBHUTENIsI WJIM HAUMEHOBaHHE OpraHHM3aluH,
SIBIISIOIIEHCS 3aIBUTEJIEM;

MOJHBIA azpec (¢ ykazaHHEM IIOYTOBOTO MHJEKCA) MecTa JKHTEeNbCTBA MIIH
MecTa HaXOXAeHUsl 3asiBUTEIS;

HaUMEHOBaHHUE JIOKyMeHTa (3asiBlieHHe, jkanoda, 3anpoc U T.11.);



JIMYHYIO TMOANHCH 3asiBUTEIA HIIH JIOJDKHOCTHOI'O JiMIa OpraHu3alliy,
SIBJISIOIIEHCS 3asiBUTEIIEM

JaTy odopalieHusl.

B TexcTe Tex KaTeropuil 3asBienuii (kano0, oOpaileHuii), KoTopbie B
COOTBETCTBHM C HOPMAaMH [POLECCYaNbHOrO 3aKOHOJATENbCTBA MOTYT OBITh
0/IaHbl TOJIKO YYaCTHHUKAMH CYZONPOU3BOJACTBA (JIHMIIaMH, YYacCTBYIOIIHMH B
jene; y4aCTHMKaMHM [POM3BOJACTBA MO JenaM 00  aJMMHHCTPATHBHBIX
NPaBOHAPYIIEHUSX ), TOMUMO TIEPEUUCICHHON BbIlIe HHPOPMALIMH JOKHO OBITh
yKa3aHOo IpOLIECCyallbHOE MOI0KEHUE 3asiBUTEIS.

3.4. Ecau 3asBHUTENb IPOCHT OTBET HA [OjaBaeMoe OOpalleHHe MM
3arpalBaeMyl0 KOMUIO (MOIJIMHHHUK) JIOKYMEHTa(0OB) He HAmpaslsiTh TMOYTOH, a
BBIJIaTh HA PyKH JMOO OTNPaBUTH MO APYromy ajpecy (Apyromy JMily), 3TO
00s13aTeJIBHO JIOJDKHO OBITH YKa3aHO B IPUHUMAaeMOM OOpalleHHH.

3.5. Ecniu B npuHHMaeMoM OOpalleHHH HMeeTcsl CIIMCOK IpHJIaraeMbiX K
HeMy OKyMeHTOB, pabotHuku [IpuemHoii cy/1a 00s13aHbl IPOBEPHTH COOTBETCTBHE
MPHJIOKEHHH, yKa3aHHBIX B CIHCKe, W TOJBKO TNPU YCIOBHH HAJIH4YUs BCEX
MepPEeYNCICHHBIX MPUIOKEHUN NMPHHATH NOKyMeHT. B ciydae OTCYTCTBHSI KaKuX-
b0 npuiokeHuit padoTHukK [TpueMHOMN cy/a J0IKHBI MPEIJIOKUTE 3asiBUTEINIO
BHIYEPKHYTh OTCYTCTBYIOL[ME MPUIOKEHUST M3 CIHCKA W 3aBepUTh AAHHOE
MCTIPaBJIEHHE MOAMUCHIO 3asBuTess. ObpanieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-
b0 TIPUIIOKEHUS, MOTYT OBITH TNpPHHATHI B TOM Cllydae, €CIU TIOJIyYeHUs
paszbsicHeHuit oT paborHuka [IpueMHO# cyja 3asBUTE]h HACTAHUBAaeT Ha IMojaye
(mpuHATHH) yka3aHHBIX oOpameHuit. [Ipu 3TomM 00 OTCYTCTBHM Kakoro-iubo
JIOKyMEHTA HJIM TIPUIOKEHUs: K 0OOpallleHHIO COCTaBIISIeTCsl aKT B COOTBETCTBUM C
TpeGOBaHUSIM MHCTPYKLUHU 10 CcyAeOHOMY IeNONpOU3BOACTBY, OAMH IK3EMILIAP
KOTOpOTO BbljaeTcs (HanpasiisieTcs) 3asiBUTEIIIO, HHBIC SK3eMIUISIPBI MPUOOIIAOTCS
K TIOJIy4€HHBIM JIOKYMEHTaM M NepeJaloTCcsl BMECTe ¢ HUMH I10 TPUHA/IIEIKHOCTH.

3.6. B cimydae, oTka3a 3asBUTENSI OT BHECEHHUs YKa3aHHBIX HCIIPABIIEHUH B
CITUCOK ITPUJIOKEHHUH MO0 eclii OTCYTCTBHE NPUIIOKEHHUS! YCTAaHOBIIEHO IOcle
NpuHATHA oOpaienus, pabotHuku IlpuemHOl cyna uHOOPMHUPYIOT 00 3TOM
HavaJIbHUKA OT/Ie]Ia U COCTaBISeTCs aKT O TOM, YTO COOTBETCTBYIOLICe oOpalieHue
NpUHATO 06e3 YKa3aHHBIX B HEM NMPUIIOKEHHH (aKT COCTABISETCS B COOTBETCTBUH C
TpeOOBaHUSIMH HHCTPYKIUH 110 Ccy/1e0HOMY /1eTI0IPOU3BOICTBY).

3.7. Ecnu oOpauieHue TNOANKMCAHO IPEACTABUTEIEM WM 3allUTHUKOM
3asiBuTes, paboTHuku [IpreMHoii cyna 00s3aHbI:

NPOBEPUTH HAJIHMYHUE Yy TMPEACTaBUTECIISI HOBEPEHHOCTH OT 3asiBUTEIA Ha
COBEPLICHHUE COOTBETCTBYIOLIEIO IPOILECCYAIbHOTO HeﬁCTBHﬂ, a y 3allliTHUKaA -
opAgcpa (IIJISI a,HBOKaTa), INOCTaHOBJICHHUs CyJZa O AOIYCKE B Ka4CCTBE 3alllMTHHKA
Hapsaay € aABOKATOM HJIM JIOBEPEHHOCTH OT JIALA, B OTHOILICHHHA KOTOPOI'o BEACTCsI
IIPOU3BOACTBO 110 ACITY 00 AIMAHUCTPATHBHOM I[TPaBOHAPYILCHUHA,



B CiIy4ae HEOOXOJMMOCTH pa3bsCHUTH 00s3aTeNbHOCTh INPHOOILEHUS K
obparmienuro opzaepa (ajsi agBoKarta), 3aBEpEeHHON KOIMUHM MOCTAHOBIIEHHUS CyJa O
JIOTTyCKe B Ka4eCTBe 3allUTHUKA HApSIy C aJIBOKATOM;

€CJIM JIOBEPEHHOCTh (€€ HOTAapUaJbHO 3aBEPEHHON KOMWH) IO JaHHBIM
MHPOPMALIMOHHON  CUCTEMBl Cyda MIM IO  CcooOIeHur0  pabOTHUKOB
COOTBETCTBYIOILLIEIO  CTPYKTYPHOTO  IOJpa3/iejieHusi Ccyda OTCYTCTBYeT B
MaTepuaiax Jena, CHATh KOIMWIO C MOMIMHHHUKA WM HOTApUAIbHO 3aBEPEHHOMU
KOITMH JTOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOAMMCHI0 M TMEYaThiO I KOMHH U
NpUOOIIMTE ee K MOJaHHOMY 00pallieHHIo.

3.8. JIOKyMeHTbl, IIpUHOCHUMBIE B [OIOJHEHHE K paHee IIOJaHHbIM
oOpaieHusM, MOryT ObITh NPUHATHI B [IpueMHOM cyia TOIBKO B TOM CiIydae, eclid
oOpaleHue, B JOMOJHEHUE K KOTOPOMY OHHU INPEICTABIISAIOTCS, IIOCTYIIUIIO B CY[l U
elle He pacCCMOTPEHO.

K JoxymeHTaMm, Ipe/CTaBIseMbIM B JONOJIHEHHE K paHee MNOJaHHBIM
oOpalueHusIM, JOJDKHO OBITH IPHIOKEHO 3asBlieHHe C YKa3aHHeM Ha TO, B
NOIOJIHEHHE K KaKoMy HMEHHO OOpalleHHI0 OHM NpeicTaBisiorcs. B cimydae
OTCYTCTBHSI TAaKOro 3asiBleHus, paboTHuUk IlpuemHO#it cyna o0si3aH ykasaTh
3asBUTENII0 HAa HEOOXOIMMOCTH €ro cocraBieHus. be3 mpuoOlneHus yka3aHHOTO
3asBJIEHUS] JOKYMEHTBI, NpEeJCTaBlsieMble B JOIOJIHEHHE K paHee I0JlaHHBIM
oOparieHusiM, MOTYT OBITh HPUHSATBHI TOJIBKO B TOM Cllydae, €Cld MOAaTelb
HacTauBaeT Ha UX NPUHATUU Oe3 3asBienus. [Ipu atom pabotHuk [Ipuemnoii cyna
00si3aH TPHUHATH BCe BO3MOXHBIE Mepbl Uil YCTAHOBJIEHHs OOpalleHus, B
JIOTIOJTHEHHE K KOTOPOMY IPEJCTaBISIOTCS MMOJIaHHBIE JOKYMEHTHI, HO HE MOXeT
HECTH OTBETCTBEHHOCTH B Cilydyae HEBEPHOro OIpejiefeHus oOpalleHus, K
KOTOPOMY HaJUIeXKHUT MPUOOILIUTE MOJaHHbIE JOKYMEHTHI.

3.9. Ha npunsitom paboraukoMm [IpuemHoMl cyna oOpalieHuy NMpoCTaBiIseTcs
wraMmn IlpueMHOM cylna ¢ ykazaHWeM TeKyIled JaTbl U BpPEMEHH, KOTOPBIH
CTaBUTCS Ha JIMLIEBOM CTOpPOHE NEPBOro JHCTa OOpallleHHus B NPaBOM HHIKHEM
yriy, TaM e craBuTcst BXxoasiuid Homep. Illtamn Ilpuemnoi cyna, 3aBepeHHbIN
MOJMUCHI0  pabDOTHMKA, [pUHABILEro oOpamieHwe, Mo rMnpockbe nuua,
npejacraBuBliero obOpamenue B IlpuemHyro cyma, CTaBUTCS TakXke Ha
NPeACTaBICHHONH UM JONOJHUTEILHOM KONMMU AaHHOro obpamenwus. [lltamm He
CTABUTCSI HAa JAPYTUX JOKYMEHTax, Ja)kKe ecii OHHU IOJAIOTCS B JIONOJHEHHE K
paHee MoAaHHbIM oOpaleHusiM 0e3 NMpUoOIIEeHUs] K HUM 3asiBICHUs, YKa3aHHOT'O B
nyHkre 3.8.

3.10. Bce npunsiThle JOKYMEHTBI, B TOM YHCJI€ NOJAHHBIE B JIOMOJIHEHHE K
paHee nojaHHbIM obOpaleHusM, paboTHHK [ IpuemHoit 00s13aH 3aperuCTpPUPOBAThH B
coorBercTByromux noacucremax ['AC "IlpaBocyaue" (ITU "JokymeHTo000pOT H
obpamenus rpaxaan", [IM "Cynebnas koppecnonaeHuusa" U ap.) U nepenaTrsb B
JIeHb TIpHEMa I10 NIPUHAJUIEKHOCTH 110 C(POPMUPOBAHHOMY U paclieyaTaHHOMY M3
noagcucteM I'’AC  '"IlpaBocyaue" COOTBETCTBYIOLIEMY peecTpy Iiepenadu



NPaBHJILHOCT OPOPMIIEHHS JOKYMEHTa, BbIIABAEMOIo CyJI0M, U TOJIBKO B Cily4yae
HajyIexalero ero ohopmiIeHus BbIIaTh JaHHBIH JOKYMEHT.

JlokyMeHTBI, OQOpMIIEHHBIE HEHAUIeKAIM 00pa3oM, He MOryT ObITh
Boiianbl.  PaGornHuk Ilpuemuoit cyna o0si3aH  YyCTPaHWMTh HEJOCTATKH B
o()OpMIIEHHH JOKyMEHTAa CaMOCTOSITENIbHO JIMOO BO3BPATUTH JOKYMEHT JUIs
Haanexamero oGopMIIeHHss B COOTBETCTBYIOIEE CTPYKTYpHOE IOJpas/ielieHne
cyna.

4.2, PaborHux IlpuemHO# cyja HeceT OTBETCTBEHHOCTh TOJBKO 3a
COLepKaHWE CaMOCTOSITEIBHO IO/ITOTOBJICHHOTO M BBIJABA€MOr0 JOKyMEHTa
nunaM, oOparaiomuMest B CyJl, B TOM YHCIIe B YaCTH COOTBETCTBHUS COJEPIKAHHUS
JOKyMeHTa HWH(pOpMalHMH, coiepiKalleidcs B COOTBETCTBYIOUIMX IOJCHCTEMAX,
I'AC "IlpaBocynue".

4.3. Eciiu JOKYMEHT MOXKeT ObITh BbIJIaH TOJIBKO ONpeJIeJIeHHbIM KaTeropusam
JIWII, YCTAaHOBJIEHHBIM 3aKOHOM, paboTHUK [IpuemHO#N cyna o0s3aH yCTaHOBHTH
JMYHOCTh 3asBUTENSI M ONPEJENUTh €ro MNPUHAUIe)KHOCTh K KaTeropHH JIHI,
MUMeEIoIIIeli NPaBo Ha IMOJIyuyeHHe JIaHHOTO JIOKYMEHTA.

4.4. Ecnu JOKyMEHT BbIAAQeTCs MPEACTaBUTENIO 3asiBUTENs, pabOTHHUK
[IpuemHoO¥ cyaa, MIOMUMO JIEMCTBUM, YKa3aHHBIX B MyHKTE 4.3., 10JKEH:

[IPOBEPUTh HAMYWE Yy TMpeACTaBUTENd [IOBEPEHHOCTH OT 3asBUTENsS Ha
COBEpILUEHHEe COOTBETCTBYIOIIETO JEHCTBUS, TIPU OTCYTCTBHH TaKOBOH Pa3bsICHUTH
HeoOX0aUMOCTh ee npejcrabiernus B [IpueMuyto cynaa;

€ClIM yKa3zaHHasi JI0BEPEHHOCTh (€€ HOTApUAJIbHO yJIOCTOBEPEHHAs KOIHUs) MO
naHHbIM cootBercTBytommx nojacucrem ['AC "[IpaBocyaue" wiu no uudopmanuu
pabOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOIO MOAPA3/IENeHus Cy/ia OTCYTCTBYET
B Jeie/mMarepuane, CHATh KOMMIO C MOAJNMHHMKA (ero HOTapHaIbHO
YIOCTOBEPEHHON KOMMWM), 3aBEPUTH €e CBOEH MOJIUCKHIO U MeYaThio IS KOMUH U
MPHOOIIUTH K pacITHCKe B MOJIyYeHHH 3allpaliBaeMoro JOKyMeHTa.

bes COBEpIIEHH YKa3aHHBIX JICUCTBUU 3anpamHBaeMblﬁ 3asIBUTEIIEM
JAOKYMEHT HE MOJKET OBITH BBIJIaH €ro NpeaACTaBUTECIIIO.

4.5. Tlpu Bblmavye uepe3 Ilpuemnyio cyma mo0oro JOKyMeHTa C JIMILA,
[OJIy4alollero J0KyMeHT, OepeTcsi COOTBETCTBYIONIAs PACIIUCKA B €r0 MOJTyYeHUH.

Pacnucka odopmisiercs nubo Ha oOpalieHUM O BblAAaye 3anpamnidBaeMoro
NOKyMeHTa, JHMOO Ha OT/AEJIbHOM IJIMCT€ W MAOJ/DKHA COJEpXKATh CIeayIOlIHe
CBEJICHHUS:

HaUMEHOBaHUE JOKYMEHTa (pacrmucka);
dbamMuIuIo, UMs U OTYECTBO JIMIIA, ITOTYYHMBIIETO JOKyMEeHT(bI);

®.M.O. N0HKHOCTHOrO JHIIAa C yKa3aHWeM HauMEHOBAHHUS 3aHMMaeMOi



JIOKYMEHTOB MJIH €/IMHOMY peecTpy ydeTa BXOsILeli KOppeCcIoHAeHIUH (B ciiydae
perucTpaluy Beel BXoasiuel koppecnonaeHuuu B IIpuemMHol cya) moa noamnuck
JIMIly, HENOCPEeACTBEHHO KOTOPOMY TiepeJaHbl JOKYMEHTbl, C YKa3aHHeM HM
3aHUMAeMON JOJKHOCTH, a B MCKIIIOYMUTENBHBIX ciy4asx - He mosaHee 10.00
clemyromero paboyero JHsl, €ClIM HHOE He MpeAyCMOTPEHO HHCTPYKIHeH I10
cyeOHOMY J1eJIONpOU3BOACTBY. Perucrpanusi TOKyMEHTOB M Iepefada HMX II0
MPUHAATEIKHOCTH OCYLIECTBISIETCS. B CTPOIOM COOTBETCTBMM C TpeOOBaHUAMH
MHCTPYKIIHHU 1O Cy/1e0HOMY AeNI0NpOU3BOCTBY.

[Ipu nepenave AOKYMEHTOB [0 NPUHAIICKHOCTH B HMHbBIE CTPYKTYpHBIE
[o/ipa3/ieJIeHus Cy/la COCTaBIsIeTCs PeecTp, KOTOPbIN MOANHCHIBAETCS paOOTHHKOM
MPUEMHOM cyJla ¥ pabOTHHKOM CTPYKTYPHOTO MOJpasieieHHs Cyza, B KOTOpoe
rnepeiarTes JoOKyMeHTbl. Komus JaHHOro peectpa rnocje ero nmoAnucaHus BMecTe
C JOKyMEHTaMH IepejaeTcs B COOTBETCTBYIOILEE CTPYKTYpHOE I0jpa3/iesIeHHe
Cy/a, a OpUI'HHAJ XPAHUTCS B IPUEMHOM cy/1a.

3.11. JlokyMeHTbI, IMogaBaeMble MO JelaM, Ha3Ha4Y€HHbIM K pacCMOTPEHHIO,
pabdoruuk Ilpuemnoii cyna o0s3aH He3aMeNJIMTE]IbHO 3apEruCTpUpOBaTh B
noacucremax ['AC "[IpaBocyaue" u nepeaarts 1o peecTpam 1o MpUHaAJIeKHOCTH.

3.12. Eciu nuno obpaiaercs ¢ npockOoit 0 npueMe Kakux-au00o J0KyMEHTOB
M0 KOHKPETHOMY /Ielly HeIOCpPeICTBEHHO B JIeHb, Ha KOTOPBIM Ha3HAYEHO
paccCMOTpeHHe COOTBEeTCTBYylollero jnena, paborHuk IlpuemHol cyna o0s3aH
pa3bACHUTH OOpaTHBILIEMYCS 11€J1eCO00Pa3HOCTh pa3pelleH s COOTBETCTBYIOIIErO
BOITpOCA HEMOCPE/ICTBEHHO B Cy/1e0HOM 3ace/laHtH.

3.13. Ha xaxxJioM NpUHIATOM 00pallleHUH, NOAAHHOMY 110 KOHKPETHOMY Jeiy
(matepuany), paboruukom IlpumemHON cyga KpoMe perucTpaliMOHHOrO HoMepa
CTABHUTCSI HOMEP COOTBETCTBYIOLLEIO JeJa/TIPOM3BOJICTBA, eciu HHpopMalus o
Hem umeercs B noxacucremax "I'AC "IlpaBocyaue". Homep nmena (martepuaina)
NPOCTABISIETCS] TAaK)Ke MPU PErHCTpallMy MPHHATOrO OOpallleHHus B MOACHCTEMAax
['AC "IIpaBocyaue" U COOTBETCTBEHHO - B pEeCTpax.

3.14. Ecimu K oOpaueHdio TpHIOKE€HAa KBUTaHUMs 00  orulare
roCyAapCTBEHHON IOLUIMHBI MM 3aBepeHHasl KONMUs IUIATeXXHOro mopydeHus: ob
oIuIaTe rocyAapCTBEHHOM MOUUIHHEL, 00 ATOM Jenaercs oTMeTKa (¢ 00s3aTesbHBIM
yKa3aHHeM CyMMbl YIUIQU€HHOW roCy/[apCTBEHHOM MOIUIMHBI) NPU PErucTpaluu
naxHoro obpamenus B noacucremax ['AC "[IpaBocyaue".

4. Bbi1auya 10KyMeHTOB

4.1. Bplmaua J0KyMeHTOB pabOTHUKOM IPHEMHONM OCYILIECTBISIETCS Ha
OCHOBaHUHU TUCHMEHHOTO obpatenus (3asiBIIEHMS) rpaKJaHuHa,
3aperiCTPUpPOBAHHOIO B  YCTAHOBJIEHHOM HMHCTpYyKUMEH 1o cyaebHOMY
JIeJIONIPOU3BOICTBY MOPSIKE.

PaGotuuk IlpuemHO# cyna mnpu Bbllaye NOKYMEHTOB 0053aH IPOBEPUTH



JIOJDKHOCTH, 3a HMCKJIIOYeHHeM cilydaeB O(OpMIIeHHs pPaclMCKH Ha OOpalleHHH
(3anpoce), cojieprkaieM HHGOPMALIMIO O 3aHUMAEMON MM JIOJDKHOCTH;

HaMMEHOBaHME TMOJY4eHHOro(blx) AOKyMeHTa(OB), YyKa3aHHE KOJIMYECTBa
MOJIy4€HHBIX YK3EMILISIPOB M KOJIMYECTBA JIMCTOB IIPHUIIOKEHHH;

MOJUTUCH JIMLIA, TIOJIYYHBILIETrO JOKYMEHTBI);
JatTy MoJy4yeHus J0KyMeHTa(oB).

4.6. Pabornuk IlpuemHoit cyma o0s3aH TOPOBEPHUTH IIPABHIBHOCTH
ohopMiieHHs] pacHMCKH, KOTOpas MepejaeTcs I10 IPHHA/UIeKHOCTH  JUls
NpHOOIIEHUs K MaTepuasaM J1es1a/pOU3BO/ICTBA, O BblJa4ye JIOKyMEHTa JeIaeTcs
TaKke OoTMmerka B cootBercTByrommx mnojacucremax ['AC "IIpaBocyaue", B
CIIPaBOYHOM JIUCTE.

4.7. Komuu 3anpammBaeMblX CyAeOHBIX aKTOB HW3rOTaBIMBAIOTCS H
0oOpMIISIOTCST B COOTBETCTBHM C TpeOOBAHUSAMM HHCTPYKLHH IO CyAeOHOMY
JEONPOU3BOICTBY HEnocpeAcTBeHHO paborHukom [IpreMHO# cyna WM HHBIMH
YIIOJHOMOYEHHBIMH padOTHUKAMH armnapara cy/ia B IeHb NOCTYIJICHUS 3asiBJICHUS,
a MpH HEBO3MOKHOCTH - B CPOK He Gosiee Ty pabo4mx AHEN ¢ yKa3aHHOH JaThl.

5. BzaumojeiicTBHe ¢ pabOTHHKAMH annapara cyaa

5.1. B cayuasx, xoraa paborHuk IIpuemHoit cyia obpaiaercst kK paboTHHKaM
amnmapara Cy/ia, B COOTBETCTBYIOLME CTPYKTYpPHbIE MOJApa3jeneHusi, Mocie/Hue
00s13aHbl NPUHSITH He3aMeUIMTENIbHBIE Mephl JUIsl pa3pelleHus] COOTBETCTBYIOMIEH
npoOJaeMHO cuTyaluu (Harpumep, IpOBEPUThH HAJIMYHKE Jiejla B Cy/ie, yCTAHOBHTh
3ampaluuBaemMylo  HHGOpMalMIO [0 MarepualaM  COOTBETCTBYIOILEro
nena/lpou3BOACTBA U JIp.).

5.2. PaGoruuku IlpuemHoii cyma o0si3aHbl coOiroaaTh MOPSAOK Nepeaaqyu
MPUHATBIX JIOKYMEHTOB B JIpyrHe CTPYKTYpHBIE T[OJpa3jiefieHust Cy/a,
yCTaHOBIEHHBIM nyHkTamu 3.9 - 3.14, B COOTBETCTBHM C TpeOOBaHUSMHU
MHCTPYKIHUH 110 Cy1eOHOMY J1eJI0NPOU3BO/ICTBY.

5.3. 3a cozepiaHue U MNpPaBWJILHOCTH O(GOPMIICHMs BbIJIABaEMOro 4epes
[IpuemHy10 cyna JOKyMEHTa HeCeT OTBETCTBEHHOCTh YIIOJTHOMOYEHHBIH pabOTHUK
anmapara cyjaa, M3roTOBUBIUMI JAaHHBIH JoKymeHT. [lpu 3TomM cooTBeTcTBHE
odopmIIeHHS BblJIaBAEMOT0 JIOKyMeHTa TpeOOBaHUSIM WHCTPYKIMU MO CyaeOHOMY
JIJIONPOU3BO/ICTBY JIOJKHO ObITH mpoBepeHo paboTHHKoM [IpuemHo# cyna u B
TOM clly4ae, KOrja JIOKyMeHT MO/I'OTOBJIEH WHBIM YITOJTHOMOYEHHBIM pabOTHHKOM
annapara cy/a.
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