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HOJIOKEHUE O MPUEMHOM KAPIIMHCKOI'O TOPOACKOI'O CYJA
CBEPJJIOBCKOUOBJIACTH

1. O0mue noJ1oKeHn s

1.1. [puemuas ¢eaepanbHoro cyaa odmei opucaukuuu (nanee - [puemnas
Cy/1a) SIBISIETCSl COCTABHOW YacThIO CTPYKTYPHOIO NOJpasjiesieHus anmnapara cyzia
(obmero otaena, oTAena JEJONPOM3BOACTBA, YMPABIGHUS JeJaMH M T.J.),
CO3JIaHHOI B 11X obecreyeHus JOCTYITHOCTH TIPaBoCyausi 1myTeM 3¢ deKTuBHOMN
opranuzaudy paboThl cyaa MO TpHeMy 3asiBleHMH M oOpaiueHuil rpaxiaH
(busmyeckux nuI), nOpejAcTaBUTeNedl opraHuM3auMii  (IOPHIMYECKMX  JIMIL),
OOIIeCTBEHHBIX OOBEeIMHEHUH, OpPraHoB roCy/apCTBEHHON BIIACTH W OPraHoB
MECTHOT'O caMOyTpaBiieHUs (Jlajee - MpUeM rpaxzaas).

1.2. OyHKUMU TIpHeMa Tpax/JaH MOTYT OBITh BO3JIOKEHBI IpezceaTeleM
cyaa Ha (efepalibHBIX FOCY/1apCTBEHHBIX IPaXkKJIAHCKUX CIIY)KalIMX, 3aMelarouX
JOJDKHOCTH, HE BXOJSILIME B COCTaB CTPYKTYPHBIX NMOAPA3AEC/ICHHH arnapaTa cya
("moMoLHUK npexcearens cyaa", "MoOMOIHUK Cyabu" 1 T.JL.).

1.3. Ilpuem rpaxjaH oOCyHIeCTBIsieTCs paDOTHHKAMM armapara cyja, Ha
KOTOPBIX NPHUKA30M Mpejcejaress cyjaa BO3JOXKEHbl M COOTBETCTBEHHO
3aKperuIeHbl B MX JO/DKHOCTHBIX perjiamMeHTax 0Os3aHHOCTH I10 IIPHEMY IpaXkIaH.
B ciiyyae HEOOXOQMMOCTH MPHKA30M MpejceaateNs cyjaa yTBepikjaaercs rpaduk
BeJIeHMs IIpHeMa rpak/JaH yIoJHOMOYEHHBIMM pabOTHUKAaMH arrapara cyza.

1.4. B cBoeii pesarenbHocTH pabotHUKM [IpueMHOH cy/sa pyKOBOACTBYIOTCS
Koncrurynuumeir Poccuiickoit Denepaunn, (enepasbHbIMH KOHCTHUTYIHOHHBIMU
3akoHaMu oT 31 mekabpst 1996 r. N 1-®K3 "O cynebnoii cucreme Poccuiickoi
Depepapu”, ot 7 ¢espais 2011 r. N 1-OK3 "O cynax obuieil 10pUCAUKIUH B
Poccuiickoit Menepaumu”, OejiepanbubiM 3akoHOM OT 22 nekabps 2008 r. N 262-
®3 "O6 obecrieueHuu aocrtyna K HHG(OpMAUMH O JACSATEIBHOCTH CY/JOB B
Poccuiickoit ®enepauuu”, npoueccyanbHbIM 3aKOHOAATENLCTBOM Poccuiickoi
Qenepanuy, WHBIMH HOPMATHUBHBIMH  IPaBOBBIMH  akTamMM  Poccuiickoi
Qenepauuu, npukazamMd U pacnopskeHusmu CyaebHOro aemapramMeHra Inpu
Bepxosanom Cyne Poccuiickoif, npukasamMy W pacloOpsDKEHUSIMU IpejceiaTesis
cyza, a Taxke HactosuM Ilonoxenuem.



2. OcHOBHBIE 32/124H

2.1. OOGecrnieyenue pealu3allid NpaB CpakiaaH Ha oOpaileHue B CyJ 3a
3al0MTON HApyUIeHHBIX IHOO ocCrnapuBaeMbIX ™paB, CBOOOJ MM 3aKOHHBIX
HHTEPECOB.

2.2. YriopsiioueHue npoueaypsl peaiusaluu mpasa Ha Cy/Ie0Hy10 3aIluTy.
2.3. OnTuMu3anms J10KyMeHToobopoTa.

2.4. UckmoueHue oOUIeHHUS Cyjed ¢ JUIaMH, YYacTBYIOUIMMH B Jiene, JI0
paccMOTpeHus jiena.

3. OcHoBHBIe PYHKIHH
3.1. Opranuzauus exeJIHEeBHOro MpHeMa rpaxaaH (KpoMme BBIXOIHBIX H
pa3HUYHbIX JHEH).

3.2. Obecneyenue npruemMa NUCbMEHHbBIX OOpallleHui, a TaKKe JJOKYMEHTOB I10
KOHKPETHBIM Cy/1eOHBIM JleJiaM, 3alpOCoB, Kalo0 Ha JeHCTBUS Ccyieil, pabOTHUKOB
anmapara cyja.

3.3. Ilpuem UCKOBBIX (8IMUHHCTPATUBHBIX MCKOBBIX) 3asiBIEHUM, 3asBIEHUM,
aneJUIIHOHHBIX (YaCTHBIX), KaCCAllMOHHBIX Kallo0, npeicTaBieHui, IPOTECTOB.

3.4. Beinaua konuii cy1e0HBIX JOKYMEHTOB.

3.5. IloBropnas Bblaua KOMMH  CyHeOHBIX  aKTOB, AyOJIHKATOB
MCIIOTHUTENBHBIX JOKYMEHTOB.

3.6. Co3nanue ycinoBHil A peajM3alldd paB IpaKJIaH HA CHATHE KOITH
CyAeOHBIX M HHBIX JIOKYMEHTOB, ayJIMO3alucH (BHJEO03amUCH) CyAeOHBIX
3ace/laHui, C MOMOIIBIO UX TEXHUYECKHUX CPEICTB H 3a CBOM CYET.

3.7. HWHbopmupoBaHHEe TrpaxiaH O pe3yJbTaTax pacCMOTPEHHs HX
oOpallieHuii B cy.

3.8. Obecrieyenye COXpaHHOCTH MOCTYIUBIIEH KOPPECIIOH/IEHLHH.
3.9. Ilepeiaya maTepHaioB 1O MPUHAIIEIKHOCTH.

3.10. OneparuBHOE M MepUOAMUEcKOoe HHPOPMUPOBAHKE TIpeceIaTels cya
0 pe3yabTarax padoThl.

3.11. PaGoruuku IlpuemHO#l cyaa AalOT pa3bsCHEHHS [0 CIIEAYIOLIMM
BOIIPOCaM:

(opMBI HCKOBOTO (aAMMHUCTPATUBHOIO HCKOBOIO) 3asiBiieHHs (3asBIEHHUS O
BBIHECEHHH CYIeOHOro NnpHKasa), KaCCalMOHHBIX M ame/UISLHOHHBIX (YaCTHBIX)
)Kaso0, HHBIX 3asiBJICHUI, JKanob u Jp.;



epedHst JIOKyMEHTOB, IpWJlaraeMblX K HCKOBOMY (@/MHHHUCTPATUBHOMY
HCKOBOMY) 3as1BJICHHIO, 3asIBICHHIO, JKajnobe;

MopsiAKa NPUHSATHS HCKOBOrO (aIMMHHMCTPAaTHBHOIO MCKOBOIO) 3asBIIEHHS,
3asBJICHHS, )Kan00bl K IPOU3BOJCTBY CY/a;

OCHOBaHHUII OTKa3a B NPUHSTHH, BO3BPALEHUH, OCTABICHUM Oe3 BHIKEHHs
MCKOBOrO (aIMMHHCTPAaTHBHOIO WMCKOBOIO) 3asiBIEHMs, 3asBICHHUS, KaloOBbl,
Mpe/bsBIeHUS] BCTPEYHOIO UCKOBOIO 3asiBJIEHHS U T./1.;

OmiIaTthl  rOCYJAapCTBEHHOW  MOUUIMHBI, OCBOOOKIEHHMs  OT  OIUIAThl
roCyIapCTBEHHOM MOIUIMHBI, YMEHBIICHUs pa3Mepa rocy1apCTBEHHOH MOLIMHBI,
[peJICTaBIeHHUs OTCPOUKH (PacCPOUKH) ee yIIaThl;

Nnopsiika BbIJIA4YH KOIUI CyIIe6Hle U  HHBIX JOKYMEHTOB, JIMYHBIX
JOKYMEHTOB, BEIIECCTBCHHBIX JOKa3aTeJIbCTB, HCIIOJHHUTCIBHBIX TOKYMEHTOB;

MHBIM BOIIPOCAM CyIOMPOU3BOCTBA, BeJIeHUs Cy1e0HOro JAeI0npor3BO/ICTBA,
38 HCKIIOYEHHWEM KOHCYJbTALMOHHBIX BOMPOCOB, KACAIOUIMXCS  OLCHKHU
JI0KA3aTeNbCTB, BIMAIOLIAX Ha Xapaktep, OoOBeM NPaBOOTHOLIEHHH H TOMY
Mo J00HBIM BOIIPOCAM.

4. lMopsipok padorsl [lpuemuoii

4.1. Ilpuem rpak/iaH OCyLIECTBISETCs €KeJHEBHO B Te4eHHe Bcero pabouero
BPEMEHHM CyJa, YCTAHOBIIEHHOIO YTBEP)KJCHHBIMM IIpejcesaresieM cyna
[IpaBunamu BHyTpeHHEro pacropsiika cy/a.

YcraHOBNEHME COKpAllleHHOro BpeMeHM paborel [lpuemHolt cyna He
JIOTNYCKaeTCsl.

4.2. Tlpuwem rpaknaH Benercs ©Oe3 NpeaBapUTENbLHOH 3amMcH B HMOPSAKE
OYepeIHOCTH, 3a MCKIIIOUEHHWEM OTJEeNbHBIX KATeropui rpaxk/ilaH, UMEIOIIHX B
COOTBETCTBHHM C 3aKOHO/IATeJILCTBOM MPABO Ha BHEOYEPEIHOM MTPHEM.

4.3. Tlpu npueme TrpakJ@aHUH TPEAbABISET AOKYMEHT, YIOCTOBEPSIOIUH
JIMYHOCTH, JIOBEPEHHOCTh HA COBEpLIEHHE COOTBETCTBYIOLIEro aedcTBust (s
NpeACTaBUTeNsl 3asBUTeN ), TMO0 opep agBoKara.

4.4. I"paxcnaue, Haxonsurecss B COCTOAHHH aJIKOI'OJIbHOI'O, HAPKOTHYECKOI'O
UIIH UHOTO OIBAHEHUS, HA [IPHEM HE NOIYCKAIOTCA.

4.5. B cnywae rpyboro, arpecCHMBHOIO I[1OBEJCHHUSl TpaXKJaHWHA MpPUEM
npekpamaercs. IIpu coBeplueHHH TIpaXJAaHWHOM B XOJ€ JHYHOrO IpHema
NefCcTBH, HapylIalomMUX OOIIEeCTBEHHBIH MOPSAOK M IPEACTaBISIONIHX YIrpo3y
JKMU3HU M 37I0POBBIO OKpY’KalolluxX, paboTHUK [IpuemMHOl cyna He3aMeMIUTeNbHO
BbI3bIBACT Cy/JeOHOro mnpucraBa Mo 0OECNEYEeHUIO YCTAHOBJIEHHOI'O IOpPS/IKa
JIeSITeJIBHOCTH Cy/1a.



5. O6ecneuenne aesitesibHOcTH [IpHemHoii cyaa

5.1. HesitensHocth [IpueMHoit cyna obecrieynBaeTcsi paDOTHUKAMU arnmnapara
cyna.

5.2. Koutponp 3a jgesarensHocThiO [lpueMHON cygma ocyluecTBisieT
npejaceaarens Cyjaa.

5.3. IlpuemHass cyaa (YHKUHOHHpYET B TECHOM B3aHMMOJEHCTBHH CO
CTPYKTYPHBIMH OJIpa3/ie/IeHUsIMU cy1a (0T1es1aMHu).

5.4. llpuem ocyuiecTBIsIeTCs B CHEUMAIBHO OTBEIEHHOM ITOMEIIEHHUH,
obecreynBaroiieM cBOOOAHBIN JOCTYN rpakaH B Te4yeHHe Bcero pabouero aHs. B
YAOOHBIX Uil TMOCeTHTeNei MecraX JJoKeH OBITh pa3MelleH CrpaBOYHBIN
matepuan Ju60 HMH(OPMALMOHHBIA KHOCK, COJAEpXKAIIUi  HEOOXOAUMYIO
uHpopmanuio o pabore IlpuemHON cyna (HOKYMEHTBI, perjaMeHTHUpPYIOLIHe
JeSTEJBHOCTbD).

6. 3akmI0uHTE/IbHbIE MOJIOKEHHSI
6.1. Benenue jenonpou3BoAcTBa (perucrpauusi, ydeTr, Iepenaya) Iio

obpanieHusiM rpakfiaH OCYIUECTBISETCS B COOTBETCTBHHM C I10JIOKEHHUSIMH
MHCTPYKIUH 110 Cy1eOHOMY JITOTIPONU3BO/ICTBY.



