YTBEPXAEH

npurKasom npegcenatens Kapacykckoro
palnoHHOro cyaa

«"'lY w&clc&Z>uE 2019 1. Ne

PernameHT opraHusauumn gesatenbHocTH MNMprnémHoin KapacyKcKoro
parioHHOro cyaa HoBocnmbupckoi obnactum

1. O6ume nonoXKeHUs

EE [OesaTtenbHocTb [prEMHON cyga (panee - TpuémHas cyna)
pernameHTupyetca lonoxeHnem O NpuémHON KapaCyKCKOro pavioHHOro cypga
HoBocnbupckoi obnactu, yTBepXXAEHHbIM NpeaceaateneM cyaa Ha OCHOBaHMU
[MpUMepHOro NOMNOXEHUs O NMPUEMHOIN (hefepasibHOro cya OO6LLEN HOPUCANKLNN,
YTBEPXKAEHHbIM NpuKazom CypaebHOro aenaptameHTa npuv BepxoBHOM cyade
Poccuiickoin defepaumu, 1 HaCTOAWMM PernameHToM.

E2. MpaBoBOe perynMpoBaHne OTHOLLEHWIA, CBA3aHHbIX C OpraHm3aumen
pacCMOTPeHUs  obpalleHnid  rpakaaH  ((hM3nMyeckux nuu), nNpeacTaBUTENEN
opraHumsaumni (IOpUANYECKMX ML), OOLLECTBEHHbIX OObEAUHEHWIA, OpraHoB
rocyfapCTBEHHOI BMacTU 1 OpraHoB MeCTHOrO CaMOYrpaB/ieHNst OCYLLECTB/ISETCH
B cooTBetcTBUM C KoHcTUTyumen Poccuiicko degepaunn, (efepasibHbIMU
KOHCTUTYLUMOHHbIMK 3aKOHaMK, (hefepasibHbIMWU 3aKOHamu, yCTaHaBIMBalOLWUMU
NMOpsALOK Cy[OMNpPOWM3BOACTBA, MOMTHOMOYMS W MOPSAAOK [esATe/lbHOCTU  CYAOB,
defiepa/ibHbIM 3aKOHOM 0T 22 aekabps 2008 r. Ne 262-d3 «O6 obecriedeHun
AOCTyna K MHopMauuM O [eAaTeflbHOCTM cynoB B Poccuiickoit depepauunm»,
TunoBbIM PernamMeHTOM opraHu3aumn AesTeNlbHOCTU MPUEMHON  efepasibHOro
cyda 06LLei opuUcanKUMA, YyTBEPXKAEHHBLIM NpukaszoMm CyaebHOro aenaprameHTa
npu BepxoBHom Cyge Poccuiickoin ®egepauyumn 20 Hosopa 2019 r. Ne 263,
NHCTpyKumein  no  cyaebHOMy [enornpov3BOACTBY B paviOHHOM  cy[e,
YyTBEPXKAEHHOW npukasom Cyae6Horo genaptameHta npu BepxoBHoM cyge P®
oT 29 anpena 2003 r. Ne 36 U WHLIMX akTamu, PerynvpyroLmumMn BOMpoChI
BHYTPEHHEN [eATeNIbHOCTU Cya.

2. OpraHusayua npméma

2.1. Mprém rpakaaH (Pr3nYeckKnx ud), NpeacTaBuTenen OPUANYECKNX nuu,
opraHu3saunii, obLLecTBeHHbIX 06beAVHEHWNIA, OPraHOB rocyapCTBEHHOW BNacTu v
OpraHoB MeCTHOro camoyrpas/ieHus (fasiee - NPUEM rpaxniaH) npouvsBoAMTCS B
JeHb UX obpalweHns (egepasibHbIMU  TOCYAAPCTBEHHBLIMM  TPaXKAAHCKMMMU
cnyxawmmm — annapata cyga. festenbHocTb lNMpuémHoi cyaa obecrneymBaeTcs
paboTHMKaMK 06Llero oTgena W MOMOLLHMKAMWN Cyfeld, B paboumx KabuHeTax
NeNe 6, 8, 9, 10, 11, 8, 25 KapacyKckoro pailoHHoro cyaa (r. Kapacyk), Ne 13



MOCTOSHHOrO  cyfebHoro npucyTcTBust (c. BaraH). KaGWHeTbl OCHalLeHbl
HEOOXOAWMbIM ~ MMYLLECTBOM, HOPMATUBHbIMK,  CMPaBOYHLIMA U VHBLIMY
MaTepuanaMu, CpecTBamMm CBSI3N.

2.2. Tlpuém rpaxmaaH BeAeTca exXe[HEeBHO B TeyeHue paboyero BpemMeHM
Cyda, YCTaHOB/IEHHOrO YTBepXAeHHbIMW npedcedateneM cyga  [Mpasunamu
BHYTpPeHHero pacnopsafka cyga. [loHegenbHuk ¢ 8-00 go 17-00, BTOPHUK -
yetBepr ¢ 8-00 go 16-30, natHmua ¢ 8-00 go 16-00, ¢ y4éTOM BpemeHn obeda C
12-00 po 12-30.

Mpném rpaxaaH BefdéTca 06e3 npeaBapuTeNbHOM  3anmMcu B MOPsAKe
OYepefHOCTH, 3a MCKIKOYEHWEM OTAENbHbIX KaTeropuin rpaxpgaH, MMEKLWnX B
COOTBETCTBUW C 3aKOHOAATE/IbCTBOM NPaBO Ha BHEOUEPeaHOW MPUEM.

[Mpn npuéme rpaxaaHUH MPeabABNSET [OOKYMEHT, YAOCTOBEPAOLINA €ro
NMYHOCTb, [OBEPEHHOCTb Ha COBEPLUEHME COOTBETCTBYIOLLErO [AencTBuS (a1
npeLcTaBUTENA 3asaBUTENA) MO0 opaep afBokarta.

2.3.  Tlpy HaMYMK TEXHNYECKO BO3MOXHOCTM B MHTepecax obecneyeHus
3alMThl MpaB rpaXaaH BedeHWe MpremMa MOXXET COMPOBOXAATbCA — ayauo- W
BMEO03annCblo, 0 YeM TpaxaaHe B 00s3aTe/lbHOM MOPSAKE YBEAOMASKOTCA A0
Havyana nprema.

2.4. Bo Bpems npuéma rpaxiaH, a Takxke npy mx obpalleHun no TeneoHy
rpaxgaHaMm MOryT [aBaTbCA YCTHble pPasbsACHEHWA O NOABEeAOMCTBEHHOCTH
PacCMOTPEHNSA MHTEPECYIOLWMX WX BOMPOCOB, NOPAAKe 0bpalleHns, KOMMeTeHLNUM

cyfa, nopsake nofyvyeHUss MHQopMaumMm 06 MTorax pacCMOTPEHUS 3asBNEHWUIA,
Xanob, MHbIX 06paLLEeHNIA.

2.5. YCTHble OTBEThI 1 Pa3bsCHEHWSI HA YCTHbIe 06paLLeHNst TpaXaaH AatoTcs
B [leHb 06pallleHnsi. ECnn aath YCTHbIM OTBET (Pa3bsiCHEHUE) B [leHb 06paLLieHNs
He NPeACTaB/SeTCs BO3MOXHBLIM WM TPaXKAaHUH HACTaMBaeT Ha NPeaoCcTaBneHnm
MUCbMEHHOrO OTBETa, eMy [JaéTCsl YCTHOE Pa3bsCHEHVMEe O CPOKe W MNOpsAKe
MOyYeHns OTBETA.

Ona nonyyeHnsa nNUCbMEHHOro OTBETAa MO MUTOram MpUEMa TpPadKaaHUHY
npefnaraeTca MUCbMEHHO W3MI0XUTbL CMbIC/T CBOEro Bonpoca (MpeasioXkeHus,
»anoobl).

2.6. PaboTHukn T[MpuémHoin cyaa 06s3aHbl  OKasblBaTb  COAENCTBUE
rpaxgaHam B MNPaBW/IbHOM YKa3aHWW B MUCbMEHHOM O6paLleHUn Ha3BaHWS
[O/MKHOCTK, (hamunnm, NMeHW, 0TYECTBa agpecara, HasBaHuA cyfa.

2.7. Bce wmaTepuanbl, MOMYYeHHble OT TrpakAaHUMHA B Xode MNpuéMa,
PErMCTPUPYIOTCS B COOTBETCTBMM C  WHCTPYKUMERA MO cyne6HoMy
[EeN0onpon3BOACTBY.

2.8. PaboTHUKM MPUEMHOI cyda HeCyT HENOCPeACTBEHHYIO OTBETCTBEHHOCTb
3a Hag/1exalllee BeAeHMe npremMa.



B cnyyae BO3HMKHOBEHWSI MO MNpUYMHaM, CBA3aHHbIM C OpraHu3auumeit
paboTbl B cyae, MPOGMEMHbIX CUTyauuid, NPensTCTBYHOLMX NPeaoCcTaB/EHUIO
nmuy, obpaTuBLUEMYCS B Cyd, 3anpallvMBaeMOil  MH(opmaumu,  Bblaaue
3anpallvBaeMblX  [AOKYMEHTOB, MPUHSATMIO NOAaBaeMbIX WM  [JOKYMEHTOB,
PaboTHUKM MpUEMHOI cyaa 0653aHbl NPUHATL MAKCUMaibHO BO3MOXKHbIE Mepb!
0N paspelleHns cuUTyauuyM Mo CyLIecTBy, B TOM uucie  06paTuTbCs K
PaboTHMKaM  ApPYrMX CTPYKTYPHbIX MOApa3AeneHwin  cyfda, npeaceaatento
(3amMecTUTeNtO Npeacefartens) cyaa.

2.9. PaspelleHne NHO6bIX CMOPHBLIX CUTYyaUMid, BO3HMKAOLIMX B npoLecce
B3aumogeincTensa MprMémMHON cyaa ¢ APYrMMu CTPYKTYPHbLIMKU NoApasge/ieHUsMmn
cyda, Npov3BOAMTCS Yepe3 Haya/lbHMKa o0uwero otaena. PaboTHUKM TpuémHoiA
cyga o06s3aHbl  MH(OPMUPOBATb Hava/lbHMKA 06Wero ortgena 060 Bcex
BO3HMKAKOLLMX B NpoLiecce paboTbl MprEMHONM cyaa NPobaeMHbIX CUTYaLUSIX.

2.10. B cnyvasx, Korga paspelleHMe BOMpOCa, C KOTOPbIM TpakaaHWH
obpalllaeTca B Cyd, He BXOAMT B KOMMETEHUMIO [AaHHOro cyaa, PaboTHMKU
MpuéMHO cyfa pas3bsaCHANT, B Kakoi Cyd cneayeT 06paTWTbCS C MOA0GHbIM
BOMPOCOM, MO0 COOOLIAOT, YTO AaHHbIA BOMPOC HE OTHOCMTCS K KOMMETEHLMU

Cy/i0B.

2.11. PaboTHMKM TlpvéMHOM cyda He WMEKT npaBa MpefoCTaB/ATh
C/eAyoLLYyH MH(opMaLUIO:

0 HOMepax Tefled)OHOB PYKOBO/CTBA U Cy/elt JaHHOTO Cy/a, a TaKKe Apyrux
CY/10B;

MHAOPMaLWMIO,  COCTaB/SIHOLLYHO FOCYapCTBEHHYO,  CNyXeBHY!O,
KOMMEPUYECKYIO TaliHy 1 UHYIO OXPaHsIeMY 3aKOHOM TaliHy, a Takxe Apyrue, He
NoA/exallye PacnpocTPaHEHUO CBEAEHWs,, CTaBLUME W3BECTHble UM B CBS3N C
MCMOMTHEHWEM [0/KHOCTHBIX 06513aHHOCTENA.

2.12. PaboTHMKM TTpUEMHOI He MMEKT MpaBa OKasblBaTb HPUANYECKYHD
nomMowp Nmuam, o6paTMBLUMMCA B Cyd, 3a WCK/OYEHMEM MpefoCcTaB/ieHNs
MHopMaLMM MO BorpocaMm OQOPMIEHNA 3asiBNEHUA, >Kanob, obpalleHui,
rnofaeaemblX B Cyf, Mnopsagka WX nogadn, nopsgka nosyyeHUs OTBeTa Wn
3anpatumBaeMbIX JOKYMEHTOB.

2.13. Mpun npuéme obpalleHU rpaxaaH He [OMYCKaeTCA BO3/IOXEHME Ha
rpaxgaH He npPeayCcMOTPEHHbIX 3aKOHOM 0053aHHOCTEN WM OrpaHUYeHue
BO3MOXXHOCTM pean3aLnmn Ux npa., B YaCTHOCTU, He JOMyCKakTcs TpeboBaHus:

NpefiCTaBNeHMst [OKYMEHTOB, He MNPeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM,
NPefoCTaBNSIOWMM TPaXAaHMHY MPaBO, Ha peann3alMio KOTOPOro HanpaefeHo
3asBneHNne (Xkanoba, obpalleHune);



NCMOMHEHNS TpaXAaHWHOM 0653aHHOCTE, He CBSA3aHHbIX C 3asB/IEHMEM
(>kano6oi1, obpalleHnem), ecnm 3TO He NPeAyCMOTPEHO (heaepaibHbIM 3aKOHOM;

peanM3aLmmn rpakaaHMHOM CBOEro npaea TOMbKO MpUW YCIOBUM peanunsaLmmn
MHbIX He CBSI3aHHbIX C HWM MpaB, €CM 3TO He MpPeAyCMOTPEHO (heaepasibHbIM
3aKOHOM,;

ynnaTtbl C6OPOB, ONNaThl YCAYr, He NPefyCMOTPEHHbIX 3aKOHOAATENbCTBOM;

CHATUS  KOMWIA C  [IOKYMEHTOB, €CAM  3TO He  MpPeAyCMOTPEHO
3aKOHOAATENbCTBOM,;

0053aTe/IbHOr0  3aK/IKOYEHNA [OrOBOPOB, CBA3AHHbLIX C PACCMOTPEHWEM
3adBneHNs  (kanobbl, o6palleHus), ecnmM B COOTBETCTBMM C  paXKAaHCKUM
3aKOHOaTeNbCTBOM Poccuiickoin defepaumy nofobHble LOroBopbl 3aK/IHYakoTCS
B JOOPOBO/IbHOM MOPSAAKE;

00513aTENIbHOr0  UCMO/Mb30BaHMS FPaXKAaHUHOM TMpK  rofade  3asBneHul
6GMaHKOB 1 WHbIX TWUMOBLIX (HOPM, BblAaBaeMbIX CY[JOM, €CAM 3TO  He
NpeycMOTPEHO 3aKOHOAATENNbCTBOM;

COBEPLUEHNS TPaXAAHMHOM WHbIX [EACTBWIA, He MNpPeayCMOTPEHHbIX
3aKOHOAaTe/bCTBOM.

3. Nprém fOKYMeHTOB

3.1. PaboTHUKN TTpnEMHON cyaa MPUHMMAKOT OT /UL, ObpaLLaroLLMXCA B
CYL, LOKYMEHTbI, HEMOCPEACTBEHHO MPUHOCUMbIE UMW B CYA,

3.2. PaboTHUKN TMprémHOIN 0653aHbI NPOBEPUTL OOPMIIEHME 0bpaLLeHN,
nofaBaembiX B Cyd, Ha COOTBETCTBME O0OWMM TpeboBaHMSAM K O(OPMIEHUIO,
N3NTOXKEHHbIM B MyHKTe 3.3 HacTosAwero PernameHta, a Takke Hopmam
MpoLieccyasibHOro 3aKOHOLATeNbCTBA UM B C/lyvyae HEBEPHOro  O(opM/IeHUs
MPOMH(OPMMpPOBaTL 06 3TOM 3asBUTeNs. ECnvM HeJOCTaTOK B ODOPM/IEHUN MOXKET
ObITb MCNpaBfeH Hemen/IeHHO, paboTHWMKY [MpuémMHON cyda HeobXOoAMMO
Pa3bACHWUTL 3aABUTENI0  [aHHYH0 BO3MOXHOCTb. lcnpaBneHus B 3anpocax
NMPaBOOXPaHUTENIbHbIX U CyAebHbIX OpraHax He JoMyCKatoTCs.

OG6palleHns, cofepxKaliye 0CKOpOUTENbHbIE BbIPXKEHUSA, HE MOoAAaroLLMecs
MNPOYTEHUIO NNOO OQOPM/IEHHbIE Ha  OOOPOTHON CTOPOHE 6/1aHKOB, 0OPbIBKAX
Oymarun; opopM/IEHHbIE HE Hag/iexalum 06pasoM MIn He Nognexawue nogave B
JaHHbIA cya, MOryT OblTb MPUHATHI B TOM Cly4yae, €CfM Nocie MNoy4veHus
pa3bsCHEHWN OT paboTHMKa MPUEMHOW Cyaa rpaKAaHWH HacTamMBaeT Ha nmofade
(NPVHATMK) YKa3aHHbIX 00paLLEeHNA.

PaboTHUK TMpréMHOI cyfga He MMeeT npaBa MPUHUMATb 06palleHus, B
KOTOpPbIX B Ka4ecTBe afpecarta He YKasaH KapacyKckuli paiioHHbIV Cyq.

3.3. Jlro6oe npuHUMaeMoe 3asiBneHne (Kasoba, 06palleHne) A0MKHO



coflepXXaTb CneayHoLLyto MHGopMaLuto:
yKasaHue agpecaTa: KapacyKckuia pailoHHbIn ¢y HoBocnbmpckoin obnacty;
(hamMnanio, UMS, OTYECTBO 3asABUTENSA UM HAMMEHOBaHWE OpraHu3aLmm,
SABNAOLLENCS 3aBUTENEM;
MO/HbINA agpec (C yKasaHWeM NOYTOBOrO MHAEKCA) MECTa XXUTENbLCTBA UK
MeCTa HaxOoXAeHNs 3asBUTENS;
HaMMeHOBaHWe JOKYMeHTa (3asB/eHue, xanoba, 3anpoc 1 T.n.);
NINYHYIO NOAMMUCH 3asBUTENS MU LO/MKHOCTHOMO NLA OpraHu3aumm,
ABNAIOLLENCS 3a9BUTENEM;
[arty obpatleHus.

B TekcTe Tex Karteropuii 3adBneHuid (Kanob, ob6palleHwnil), KoTopble B
COOTBETCTBMM C HOpPMamMu MNPOLeCCYaslbHOr0 3aKOHOAATe/IbCTBA MOryT OblTb
MnofaHbl TO/IbKO Y4yacTHWKaMu CyAOnpou3BOACTBa (Muamu, y4acTBYHOLWMUMA B
[ene; y4yaCTHMKamy npousBoAcTBa Mo fenam 06  agMUHUCTPATUBHBLIX
MpaBOHaPYLLEHNAX), MOMUMO NEPeUNCIEHHOM Bbille MH(OPMaUMM AOMHKHO ObITb
yKas3aHO npoueccyanbHOe MosioXKeHWe 3asaBUTeNs.

34. Ecnn 3asBuTeNnb MPOCUT OTBET Ha MOAaBaeMoe ObpalleHve Wm
3anpawnBaeMyto Konuvto (MOAMHHUK) AOKYMeHTa (0B) He HanpaensTb MOYTON, a
BbldaTb Ha PyKW, IM60 OTMNpaBUTb MO APYromy afgpecy (4pyromy nwgy), 3Tto
0653aTeNIbHO A0/MHKHO ObITh YKa3aHO B NMPUHUMaeMOM 0bpaLleHnu.

35. ECiM B NpYHUMMaeMOM O6paLLeHUN MMEETCH CMUCOK Mpunaraembix K
HEMY  [OKYMeHTOB, paboTHuMkM [MpuémHon cyja 006s3aHbl  MPOBEPUTH
COOTBETCTBME  MPUSIOXKEHWI, YKa3aHHbIX B CMUCKE, W TOMbKO MNpU YCNOBUM
HaMUMA BCEX MEPEUMCNEHHBbIX MPUIOXKEHNA MPUHATL LOKYMeHT. B cnydae
OTCYTCTBMS KaKUX-M60 MPUNOXeHU paboTHUKM T1puéMHOM Ccyaa  [AO/MKHbI
NPea/IoKNTb 3aBUTE/HO BblYEPKHYTL OTCYTCTBYHOLLME MPUIOXKEHUA U3 CNICKA U
3aBepuTb [aHHOe WUcrpaBfeHVe MoAnuchbio 3asBuTens. ObpalleHne, B KOTOPOM
OTCYTCTBYIOT Kakue-imbo npunoXeHusi, MOryT ObITb NPUHATLI B TOM Clyyae, eciu
Mo/sly4eHVst pa3bACHEHWNIA OT paboTHMKA MPUEMHOIA Cyaa 3asaBUTE/lb HACTaMBaeT Ha
nogadve (NPUHATAN) yKasaHHbIX obpalleHuit. Mpy 3ToMm 06 OTCYTCTBUM KaKoro-
NN60  [OKYMeHTa WM MPUIOXKEeHUs K O00OpalleHW0 COCTaBfISeTCA akT B
COOTBETCTBMM C TpeboBaHMAMMU MHCTPYKLUMKU MO CyAebHOro 4enonpon3BoACTBY,
OAVH 3K3eMNAp KOTOPOro BblaaeTcsa (HampasnseTca) 3afBUTENt0,  UHble
9K3eMMN/IAPbI MPUOBLLAKOTCA K MOMYYEHHbIM JOKYMEHTaM W nepeaaeTcs BMeCTe C
HUM M0 MPUHALEXKHOCTW.

3.6. B cny4ae, 0TKasa 3asaBUTENst OT BHECEHMSI YKa3aHHbIX MCNpaBNeHUA B
CMUCOK MPWNOXEHUA N60 ecim OTCYTCTBME MPUIOXKEHUS YCTAHOB/IEHO MOC/e
NPUHATUA 0bpalleHns, PaboTHUKM TTpUEMHON cyaa WHGOPMUPYOT 06 3TOM
Haya/lbHMKa 0OLLero otgena W COCTaBAT akT O TOM, YTO COOTBETCTBYHOLLEE
obpalleHre NPUHATO 6e3 yKa3aHHbLIX B HEM MPUIOXEHWUA (aKT COCTaBNSETCS B
COOTBETCTBMM C TPEOOBaHUAMU UHCTPYKLMK MO Cyae6HOMY Ae/10Npon3BOACTBY).



3.7. Ecnu obpaiieHvie nognucaHo npeactaBuTeneM Uanm 3alMTHAKOM
3aaBuTeNns, paboTHukM MNprémMHON cyaa 06s3aHbI:

NPOBEPUTb HanMuMe Yy MNpPeAcTaBUTENs [OBEPEHHOCTM OT 3asBUTENs Ha
COBEpLLEHNE COOTBETCTBYIOLLEro AeNCTBMSA, a Y 3allMTHMKA - opaepa (ans
afBoKaTa), MOCTaHOB/EHWsI Ccyfa O [ONyCKe B KauyecTBe 3alUUTHMKA Hapsay C
a[BOKaTOM WM [0BEPEHHOCTU OT /NMLa, B OTHOLLEHUM KOTOPOro BeaeTcs
MPOU3BOACTBO MO AeNy 06 aAMUHUCTPATMBHOM NPaBOHAPYLUEHUMU;

B Ciy4yae HEOOXOAMMOCTU Pa3bsCHUTL 0053aTebHOCTb MNPUOBLLEHUS K
obpaLleH o opfepa (Ans afBoKaTa), 3aBePeHHOW KOMuK MOCTaHOBNEHUS Cyaa O
[IOMYCKe B KAYECTBe 3aLLMTHMKA Hapsaay C a[BOKATOM:;

eCN [I0BEPEHHOCTb (e HOTapUasibHO 3aBEPEHHON KOMuK), MO AaHHbIM
MH(POPMAaLMOHHOA  CMCTeMbl Cyfa WIM N0  COOGLIEHM0  PabOTHUKOB
COOTBETCTBYIOLLEr0  CTPYKTYPHOrO  MOApa3deneHus cyfga OTCYTCTBYeT B
MaTepuanax f[ena, CHsTb KOMWUIO C MOA/MHHMKA WAW HOTapuanibHO 3aBepeHHON
KOMWUM [J0BEPEHHOCTM, 3aBEpUTb eé CBOeli MOAMNMCLIO W MeyaThbio Ans Konuid 1
NPMOBLLUTL eé K MoAaHHOMY 06paLLEHWIO.

3.8. [lOKyMeHTbl, NPUHOCMMblE B [OMONHEHWE K paHee MofaHHbIM
06paLLeHMaM, MOTyT OblTb MPUHATLI B FPUEMHON Cyaa TOMbKO B TOM Cllyuae,
ecnn obpalligHne, B JONONHEHVE K KOTOPOMY OHU MPeACTaBMAtOTCS, MNOCTYNWUNO B
CY/ U €elLie He pacCMOTPEHO.

K [OKymMeHTaMm, MpeAcTaBiseMbiM B [OMOMHEHMEe K paHee MNofjaHHbIM
o6palleHnsaM, [JO/MKHO ObiTb MPUMOXKEHO 3asiBNEHME C YKasaHWeM Ha TO, B
[OMO/IHEHME K KakOMy MMEHHO O06palleHU0 OHW MpeAcTaBnstoTcs. B cnyudae
OTCYTCTBMSI TaKOro 3asB/eHWs PaboTHWK [MpuéMHON cyda 06s3aH yKasaTb
3asBMTENIIO Ha HEeOOXOAMMOCTb ero COCTaB/eHMs.. Be3 NpMoOGLLEHNSt YKa3aHHOTO
3a8BNEHUsS [IOKYMEHTbI, MpefcTaB/seMble B [OMONHEHME K paHee MoAaHHbIM
o6paLleHMaM, MOryT OblTb NPUHATBI TOMbKO B TOM C/yyae, e€ciM MopaTenb
HaCTauBaeT Ha UX NPUHATUN 6e3 3asBneHus. Mpu 3ToM paboTHUK MpréMHOI cyaa
0053aH NPUHATL BCE BO3MOXHble Mepbl [N YCTaHOB/MEHWS O06palleHus, B
[I0NONHEHNE K KOTOPOMY MPeACTaBNATCS NofJaHHbIe AOKYMEHTbI, HO He MOXET
HECTM OTBETCTBEHHOCTW B C/lyYyae HEBEPHOro OrnpeaeneHWs 0OpalleHns, K
KOTOPOMY HaA/IeXKUT NPUOBLLUTL NOAAHHbIE JOKYMEHTHI.

3.9. Ha npuHsATOM paboTHUKOM préEMHON cyaa obpalleHMn NpocTaBiseTcs
BXOAAWMA wTamn TpuéMHOM cyfa C yKasaHMeM TeKyLlei aatbl U BpPEMEHW,
KOTOpbIA CTaBUTCSA Ha /IMLEBO CTOPOHE MEepBOro NMcTa 06palleHns B MpaBoOM
HVWKHEM Yrny, Tam >Xe CTaBuTCA BXOAAWMin Homep. LUtamn lMpuémHoin cyna,
3aBEPEHHbIN MOANUCLI0 PaboTHMKA, MPUHSBLLEro obpalleHune, No Npockbe Nmua,
npefcTaBMBLIEr0  obpawleHne B TIpMEMHYHO Cyda, CTaBUTCA TakKkKe Ha
NpeLCcTaB/NeHHON MM [OMOSIHUTENbHOM KOMuW AaHHOro obpawieHus. LLtamn He
CTaBUTCA Ha APYrvMx AOKYMeHTax, AaXe eCciM OHW MOJaloTCA B [OMOSHEHME K
paHee MofaHHbIM 06paLLeHnAM 6e3 NPMOOBLLEHUS K HUM 3asB/IEHNSA, YKa3aHHOIO B



NyHKTe 3.8. HacToALWero PernameHTa.

3.10. Bce NpuHATbIE AOKYMEHTbI, B TOM YMC/e NOAAaHHble B AOMOMHEHME K
paHee NofaHHbIM 06paLleHnAM, paboTHUK MPUEMHONM 06513aH 3aperncTpuposaTb B
cootBeTcTBYHOLWMX noacuctemax ITAC «lpasocyaune» (MA «AoKyMeHTO060pOT U
obpalleHns rpaxgaH», M «CyaebHas KOPPecrnoHAeHUMs WM Ap.) u  nepeaatb
pabOTHMKaM COOTBETCTBYHOLMX CTPYKTYPHbIX MoApasdeneHnii cyga B AeHb
Nnpréma, a B UCKNKUUTENbHBLIX cnydvaax - He no3gHee 10.00 yacoB creayroLlero
paboyero [HSA, €CnM WHOe He npefycMOTPeHO WIHCTpyKumed no cypebHomy
[leNnonpon3BOACTBY B CyZe.

3.11. JoKkyMeHTbIl, NojaBaemble Mo Aenam, HasHauYeHHbIM K PacCMOTPEHWIO,
paboTHUK T[TpuémMHOM cypda 06s3aH He3aMed/IMTeNIbHO 3aperncTpupoBaTb B
noacuctemax IAC «[paBocyane» 1 nepefdarb Mo peectpam rno NpuHaIeXXHOCTH.

3.12. Ecnv nuuo obpallaetca ¢ npocbboit 0 npuéme  Kakux-1moo

NOKYMEHTOB M0 KOHKPETHOMY [efly HernocpeACTBEHHO B [AeHb, Ha KOTOPbIN
Ha3HayeHO PacCMOTPeHMe COOTBETCTBYIOLLEro fena, paboTHuK MNpuémHoin cyga
006s3aH  pa3bsACHUTL  0OpaTMBLUEMYCH  Le/1Ieco0bpasHOCTb  paspeLLeHus
COOTBETCTBYHOLLEr0 BONPOCa HEMOCPeLCTBEHHO B CyAeOHOM 3acefaHnu.

3.13. Ha KaXaom npuHATOM 06paLLeHnK, NofaHHOMY MO KOHKPETHOMY feny
(MaTepuany), paboTHMKOM [MpUEMHON cyfda KpOMe PerucTpaumoHHOro Homepa
CTaBUTCA HOMEP COOTBETCTBYHOLLEro [ena/mpousBofeTBa, ecnv MHpopmMauus o
HéM MmeeTca B noAacuctemax FAC «[lpaBocyave». Homep gena (matepuana)
MPOCTaB/IAETCA TaKXe MPU PerncTpaumn npuHATOro obpalleHns B NMoacucTemax
I"AC «[1paBocyame» 1 COOTBETCTBEHHO- B PeecTpax.

3.14. Ecnm Kk oOpaweHV0  MpUIoXKeHa KBUTaHUMA 06  onnate
roCyZapCTBEHHOIN MOLU/IMHBI WX 3aBEPEHHas KOMWA MIaTeXXHOro rnopy4veHns o6
onjiate rocyfapCTBeHHOW MOLWIMHLI, 06 3TOM [enaetcs oTMeTKa (C
0653aTe/IbHbIM YKa3aHWeM CyMMb! YM1a4eHHON rocyAapCTBEHHOM MOLLMHbI) Mpu
permcTpauun gaHHoro obpateHmns B nogcuctemax FAC «lpasocygve.

4. Bblgaya JOKYMEHTOB

4.1. Bblgaya JOKYMEHTOB pabOTHMKOM MPUEMHON OCYLLECTBIAETCA
OCHOBaHWN NMNCbLMEHHOI0 obpalLeHus (3asBneHnA) rpaxgaHuHa,
3aperucTpupoBaHHOr0 B YCTAHOB/IEHHOM  MHCTPYKUMeW no  cyaebHomy
[leNoNpPON3BOACTBY MOPSALKE.

PaboTHMK TprvémHOI cyaa npu Bblhaye AOKYMEHTOB 06s3aH MpPOBEpPUTb
NpaBUIbHOCTb OPOPM/IEHNA AOKYMEHTA, BblaBaeEMOro CyA0M, U TO/IbKO B C/lyYae
HaZ/1eXalllero ero opopmMIeHns BblAaTb AaHHbIA JOKYMEHT.

[IOKyMeHTbI, O(OPM/EHHble HEHaANeXallumM 06pa3oM, He MOryT OblTh
BbidaHbl. PaboTHMK [lpvéMHOA cypa 06s3aH  YCTpPaHWTb  HelOCTaTKM B
0hOpPM/IEHNIN [OKYMEHTA CAMOCTOSITENIbHO IMG0 BO3BPATUTH AOKYMEHT AN
Haanexallero  oopMAeHMs B COOTBETCTBYHOLLEE CTPYKTYPHOE nogpasfeneHue

Ha



cya.

4.2. PaboTHWK TlpvéMHOA cyda HeCcET OTBETCTBEHHOCTM  TO/MbKO 3a
cofepXXaHne CaMOCTOATENlbHO  MOATOTOB/IEHHONO W BbIAAHHOINO AOKYMEHTa
nmuam, obpallaroLmMMcs B Cyf, B TOM YWC/e B YacTW COOTBETCTBMSA COAEPXKaHUA
[AOKYMeHTa WMH(opMauun, cofepxkalleicd B COOTBETCTBYHOWMX MOACUCTEMAX
["AC «[Npasocyamne».

43. EcnuM  [JOKYMEHT MOXEeT ObiTb BblJaH TONMbKO OMNpeaeneHHbIM
KaTeropusamM fni, YCTaHOBMEHHbIM 3aKOHOM, PabOTHUK MpMEMHONA cyaa 06s3aH
YCTaHOBUTb NIMYHOCTb 3asBUTENs W ONpedennTb ero MPUHAANEXHOCTb K
KaTeropum niL, UMeoLLIE NPaBo Ha NosyyeHne AaHHOrO AOKYMeHTa.

4.4. ECnM OOKYMEHT BblAaeTcs MpPeACcTaBUTENO 3asBUTENs, PabOTHUK
[MpnémMHON cyfa, MOMMMO AENCTBUM, YKasaHHbIX B NyHKTe 4.3. PernameHTa,
[OSKEH:

NPOBEPUTL HaMUMe Yy TNpPeACcTaBUTENA [OBEPEHHOCTM OT 3adaBUTENa Ha
COBepLLEHNE COOTBETCTBYHOLLErO AENCTBUSA, MPU OTCYTCTBMM TaKOBOM PasbsACHUTb
HeobX0AMMOCTb eé npeacTaBneHns B MPUEMHYIO cy/a;

eC/N yKa3aHHas [0BEPEHHOCTb (ee HOTapuanbHO YAOCTOBEPEHHast KOmus)
Mo [aHHbIM COOTBeTCTBYHOLWMX noacuctem FAC «[MpaBocyane» wam  no
MHAopMaLMKN  PabOTHUKOB COOTBETCTBYIOLLETO CTPYKTYPHOrO MoapasaeneHus
cyga OTCYTCTBYeT B fAene/matepuane, CHsSTb KOMWIO C  MOANMHHUKA (€ro
HOTapuasbHO YA0CTOBEPEHHON KOMuK), 3aBepUTb ee CBOEl MOAMMUCHI0 U NeYaThio
AN KONUIA 1 NPUOBLLMTL K Pach1CKe B MOMYYEHUM 3anpallvBaeMoro 0KyMeHTa.

Be3 coBepLleHNs YyKaszaHHbIX [AeCTBUIA  3anpallviBaeMblii  3adBUTENIEM
[OOKYMEHT He MOXET ObITb BblaH ero npeicTaBUTENHO.

4.5. Tlpn Bblgaye 4epe3 [MpuéMHYO cyaa N6Oro AOKYMEHTa C /vua,
MO/TyHatoLLero JOKYMeHT, 6epeTcsi COOTBETCTBYHOLLAA PacnuUCKa B ero nosyyeHuu.

Pacnucka oopmisieTcsl M60 Ha 06paLleHWK O Bbifade 3anpalivMBaeMoro
[OKYMEHTa, /IGO0 Ha OTAENbHOM /NCTE U [O/MKHA CofepXaTb Ccrefytolme
CBeAEHUS:

HanMeHOBaHWe JOKyMeHTa (pacrnucka);
(hamunnio, UMs 1 0THECTBO NML@, NOMYUMBLLETO AOKYMEHT(bI);

®.N.0. AOMKHOCTHOrO NMua C yKasaHMeM HauMeHOBaHWUA 3aHUMaeMOow
[O/MKHOCTY, 3@ UCK/IKOYEHWEM C/lydaeB O(OPMI/IEHMSI PacnUCKM  Ha obpaLleHum
(3anpoce), cogepxkalleM MHHDOPMALMIO O 3aHUMAEMO UM [0/MKHOCTMK;

HaviMeHOBaHMe nonyyYeHHOro(bix) AOKYMeHTa(0B), YyKaszaHuWe KO/iMyecTBa
MO/TyYeHHbIX 3K3eMMNIAPOB U KOMYECTBA NINCTOB MPUIOXKEHWI;



MoAMNWCL NnLA, NOMYYMBLLETO AOKYMEHT(bI);
[aTy nofyyeHus JOKyMeHTa(0B).

4.6. PaboTHUK [lprémHoi cyga 006s3aH nNpoBepuTb  MPaBUIbHOCTb
OoopMNeHns  pacnucKW, KOTopas MepefaeTca MO MPUHALNEXHOCTU 41
NprobLLeHMs K MaTepuasiam [ena/npon3BoACTBa, O Bblgaye LOKYMeHTa AenaeTcs
TaKKe OTMETKa B COOTBETCTBYHOLWMNX noacucteMax [AC «[lpasocyane», B
CNpaBOYHOM NUCTE.

47. Konumu 3anpawvBaembiX CyfAeOHbIX aKTOB W3roTaB/MBalOTCA W
O(hOpM/IAOTCA B COOTBETCTBUM C TpeboBaHUAMM WMHCTPYKUMM NO cypebHOMy
[e10Npon3BOACTBY HEMOCPeACTBEHHO paboTHMKOM [MpréEMHOIN cyda AN UHbIMK
YMNO/IHOMOYEHHbIMY paboTHMKaMKM annapaTa cyfa B leHb NMOCTYM/eHNs 3aABNeHus,
a Mpv HEBO3MOXXHOCTU- B CPOK He 6o/ee MATU paboumx fHei C K yKa3aHHOW AaTbl.

5. B3aMmogeincTsume ¢ paboTHMKaMM annaparta cyaa

5.1 B cnyyasx, korga paboTHUK MprémHOIN cyaa obpallaeTcs K paboTHMKaM
annapara cyfa, B COOTBETCTBYOLLME CTPYKTYPHble MoApasgeneHns, nocnegHue
0053aHbl NPUHATL He3aMe4/ITe/bHble Mepbl A4/ pa3peLleHns COOTBETCTBYHOLLEN
NPo6/IeMHON cMTyauun (Hanpumep, NPOBEPUTb HasMure fena B cyae, YCTaHOBUTb
3anpaivBaemMyto MH(OpMaUMlO MO MmaTepuanaMm  COOTBETCTBYHOLLENO
fena/npoussoacTtsa v ap.).

5.2. PaboTHMKM TprémHOIN cyda 06s3aHbl cobnogaTe MOPSAAOK Mnepefayum
MNPUHATBIX  AOKYMEHTOB B  [Apyrve CTPYKTYpHble  MNoApasfeneHns  cyfa,
YCTaHOB/EHHbIA MyHKTamMu 3.9 - 3.14 HacToswero PernameHTa, B COOTBETCTBUU
C TpeboBaHNAMU VIHCTPYKLUK NO cyaebHOMY AeNnonpon3BOACTBY.

5.3. 3a cogep)xaHve W MpaBWbHOCTb O(OPMJIEHMA BblaBaemMoro 4epes
[MpréMHYI0 cyda AOKYMEHTA HECET OTBETCTBEHHOCTb YMO/THOMOYEHHbIA PaboTHUK
annapata cyga, W3roTOBMBLUMA [OaHHbIA OOKYMeHT. [lpyM 3TOM COOTBETCTBUE
ohopMeHNs BblaBaemMoro AoKyMeHTa TpeboBaHUAM VIHCTpYKUUM no cyaebHomy
[enonpon3BOACTBY [O/MKHO ObITb MPOBEpPeHO paboTHMKOM [préMHOM cyda n B
TOM C/lyyae, Korja fOKYMEHT MoAroToB/iEH MHbIM YMONHOMOYEHHbLIM PabOTHUKOM
annapara cyja.



