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PEI'IAMEHT . .
OPI'AHM3BALINA JEATEJIBHOCTH IPHEMHOU KAAZYHCKOI'O PAHOHHOT'O CYJA
BOJIOI'OACKOU OBJIACUYTH

1. O01mme moJ1oKeHus

1.1. IesitenbHOCTh IpUEeMHOI cyfa (nanee - [Ipuemnuas cyna) pernamentupyetcs [lonoxkenuem o
IIPUEMHOMN CyJa, YTBEPKICHHBIM IIpeacelaTeleM Cylna Ha OCHOBaHUM IIpuMepHOro mosoxeHus o
npueMHON (¢efepanbHOro cyna oOIed MOpUCIUKLINK, YTBEpPKIEHHBIM MpukazoM CyneOHOoro
nenapramenTa npu BepxoBaom Cyne Poccuiickoit denepannn 1 HACTOSIIUM PETIAMEHTOM.

1.2. IlpaBoBoe peryaupoBaHUE OTHOLICHHWH, CBS3aHHBIX C OpraHu3alued pacCMOTPEHUS
oOpaiieHuil TpaxaaH ((pu3MUecKuX JHIl), MpeACTaBUTENEN opraHu3auui (IOPUIUYECKUX JIKL),
OOLIECTBEHHBIX ~ OOBEIMHEHUH, OPraHoOB TOCYJapCTBEHHOW BIACTH U OPraHOB  MECTHOTO
CaMOYITpaBJICHUSI ocyllecTBisieTca B cooTBeTrcTBUM € KoHcturynueir Poccuiickoit ®enepanuu,
denepanbHbIMU KOHCTUTYIMOHHBIMU 3aKOHaMHU, (enepaqbHbIMU 3aKOHAMH, YCTaHABIMBAIOIIMMU
HOPSIIOK CYIOIPOU3BOACTBA, ITOJIHOMOYMS M NOPANOK ACATEIBHOCTH Cyn0B, DenepalbHbIM 3aKOHOM
ot 22.12.2008 Ne 262-®3 «O06 obecrieyeHHH AOCTyNa K HHPOPMAIMH O JEATEIBHOCTH CYIOB B
Poccniickoit denepanun» U MHBIMU aKTaMH, PETYJIHPYIOLIMMU BOIPOCHI BHYTPEHHEW IEATEIbHOCTH
cyna.

2. Opranusanus npuemMa

2.1. Ilpuem rpaxnan (pusnueckux JuL), NpeACTaBUTENCH IOPUIMYECKUX JIMI, OpraHU3alui,
OOLIECTBEHHBIX  OOBEIMHEHUH, OPraHoB TOCYJapCTBEHHOM BIACTH U OPraHOB  MECTHOTO
caMmoyTipaBlieHHs (Jlajiee - MpHeM IpaxJaH) MPOM3BOIUTCA B JE€Hb HUX oOpamieHus (enepanibHbIMU
FOCYJAapCTBEHHBIMU TPaXAAHCKMMH CIYKallMMH ammapara CyJa, B CHEUAIbHO OTBEIECHHOM
MOMEIIEHUH, OCHAIIIEHHOM HEOOXOIUMBIM HMMYILECTBOM, HOPMATUBHBIMH, CIIPABOYHBIMM M HMHBIMU
MaTepHalaMH, CPEICTBAMHU CBSI3H.

2.2. IlpueM rpaxjaH BeJIeTCs €XeIHEBHO B T€UeHHE pabovyero BpeMEHHU Cy/a, YCTaHOBJIEHHOTO
YTBEpKACHHBIMU TpencenareneM cyaa [lpaBuinamu BHYTpeHHEro pacmopsjka cyaa, 0e3
IIPEIBAPUTENBHOM 3allMCH B MOPSJIKE OYEPETHOCTH, 32 UCKJIFOUEHUEM OTJIENIbHBIX KaTErOpUN IpakiaH,
MMEOIINX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM IPABO Ha BHEOYEPETHON IIPUEM.

[Ipu npueme rpaxJaHuH NPEAbSBISET JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTb, JOBEPEHHOCTh Ha
COBEpIIEHHE COOTBETCTBYIOIIETO IEHCTBUS (711 IPEACTaBUTENS 3asgBUTENS) TMOO OopJiep aABoKaTa.

2.3. [Ipu HanUYMK TEXHUYECKOI BO3MOXKHOCTH B MHTEpecax 0OecreueHus 3allnThl IPaB rpakIaH
BEJICHHE MPHEMa MOKET COMPOBOXKAATHCSA ayJH0- U BHUJIE03aMUCHIO, O YEM TpakJlaHE B 00s3aTEIbHOM
MOPSIIKE YBEIOMIIIOTCS 10 Havasla IpHeMa.

2.4. Bo Bpems mpuemMa rpaxiaH, a TakKe IMPU UX OOpaleHUH MO TeaepoHy TpakJaHaM MOTYT
JlaBaThCsl YCTHBIE PAa3bsICHEHUs O IOJBEIOMCTBEHHOCTH PACCMOTPEHHSI MHTEPECYIOLUX UX BOIIPOCOB,
nopsiike oOpalieHus, KOMIETeHIINU Cy/1a, TOpsAIKe MoydeHus nH(opManuu 06 UTOTax pacCMOTPEHUS
3asIBJICHU, Kali00, MHBIX OOpaIeHHIA.

2.5. YcTHBIE OTBETHI M Pa3bsCHEHHs Ha YCTHbIE OOpallleHUs IpaXk[JaH JAl0TCs, Kak MpaBWiIo, B
neHb oOpameHus. Ecnu naTh ycTHBIA OTBET (pa3bsiCHEHHE) B JCHb OOpaIleHUs He MPeICTaBIseTCs
BO3MOXXHBIM WJIM TPaXKIaHWH HAaCTauBaeT Ha IPENOCTABICHUU INHCBMEHHOTO OTBETA, €My JacTCs
YCTHOE€ pa3bsCHEHHUE O CPOKE U MOPSJIKE MOJIyUYECHHUsI OTBETA.
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Jljig mony4eHusi MUCbMEHHOT'O OTBETA 110 UTOTaM MpHeMa rpakJaHUHYy MPeAaraeTcsi MuCbMEHHO
M3JI0KUTH CMBICII CBOET0 BOIpoca (MPEeAJIOKEHUS, KaIOOBI).

2.6. PabotHuku [IpuemHol cyma 00si3aHBI OKa3bIBaTh COJCUCTBHE T'paKJIaHaM B IMPAaBHILHOM
yKa3aHUM B MUCbMEHHOM OOpAIllCHWW Ha3BaHMS JOJDKHOCTH, (haMuinu, UMEHH, OTYEeCTBa ajpecara,
Ha3BaHUs Cy/Ia.

2.7. Bce wmarepuanbl, MONXyY4E€HHBIE OT TpaXKAaHWHA B XOJ€ MPHEMa, PETHCTPUPYIOTCA B
COOTBETCTBUU C UHCTPYKIIMEH MO Cy1e0HOMY JETONPOU3BOCTBY.

2.8. Pabornuku IlpuemMHO# cyna HeCyT HENOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a HaJyIexaliee
BEJICHHE MpUEMA.

B cayyae BO3HMKHOBEHHS IO TPHUYMHAM, CBS3aHHBIM C OpraHu3auueil paboTel B CyIe,
NpOoOJIEMHBIX CUTyallMid, MPENSATCTBYIOIIUX MPEJCTABICHUIO JIUIly, OOpaTUBLIEMYCS B CYI,
3anpamuBaeMoil nH(GoOpMalKK, BBIAAYE 3aMPALIMBAEMBIX JOKYMEHTOB, NMPUHATHIO MOJABACMBIX HM
JTOKYMEHTOB, paboTHuku [IpuemHol cyaa o0s3aHbl MPUHATH MAKCHMalbHO BO3MOXKHBIE MEpBI IS
pa3peuieHns CUTYyally 10 CYIIECTBY, B TOM YHCJE OOpaTHThCA K paOOTHHKAM JIPYTUX CTPYKTYPHBIX
noJipa3iesieHui cy/a, peaceaaTento (3aMeCTUTENIO MpeAceaTelis) Cy/aa.

2.9. PaspemieHne JIOOBIX CIOPHBIX CUTYaIMii, BO3HHKAIOIIMX B TPOLECCE B3aMMOJCHCTBHS
[TpuemHol cyna ¢ ApyruMu pabOTHUKAMHU CyJa, TPOU3BOIUTCS depes mpeaceaarens cyaa. PaboTHuku
[TpuemHo# cyna o0si3anbl HHPOPMUPOBATH MpeAcenaTess cyJa 000 BCEX BO3HUKAIOMIMX B IPOIECCEe
pabotsl [IpremHolt cyna mpoOIeMHBIX CUTYaIIHSIX.

2.10. B ciyyasx, korzna paspelieHHe BOIIPOCa, C KOTOPHIM IpakJaHUH oOpaujaercs B Cya, HE
BXOJIUT B KOMIETEHIIUIO TAHHOTO cy/Aa, paboTHHKHU [IpreMHOl cyaa pa3bsiCHSIOT, B KAKOH CyJl CIelyeT
00paTUThCSI € TMOAOOHBIM BOMPOCOM, JIMOO COOOIIAIOT, YTO MJAHHBIA BOIPOC HE OTHOCUTCA K
KOMIIETEHIIMH CYJIOB.

2.11. Pabotnuku [IpuemMHOM HE UMEIOT IIpaBa MPEIOCTABIATH CICAYIONYI0 HHPOPMAIIHIO:

0 HOMepax Teae(oHOB PYKOBOJCTBA U CYAEH JAHHOTO CyJia, a TAK)Ke APYTUX CYIOB;

MH(}OPMALIHIO, COCTABJIAIONIYIO TOCY/IapCTBEHHYIO, CIYKEOHYI0, KOMMEPUECKYIO0 TallHy U MHYIO
OXpaHAEMYI0 3aKOHOM TalHy, a TaKXkKe ApyrHe, HE IOJUIekKAIIME PAaCIpPOCTPAHEHHUIO CBEICHMS,
CTaBIIIE U3BECTHBIC UM B CBSI3H C HCIIOJIHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH.

2.12. PabotHuku [IpuemHOl cyna He UMEIOT MpaBa OKa3bIBATh IOPUIMYECKYIO TTOMOIID JIUIAM,
0o0paTUBIIMMCSL B CYJ, 32 MCKIIOYEHHEM IIPEIOCTaBICHHUS WHPOpPMAIMU TO BOmpocaM o(opMIIeHHUs
3asIBJIICHUH, Kan00, oOpallleHuH, Mo1aBaeMbIX B CYyI, MOPsIIKA UX TOJIa4M, TOPSAKA MOJIyUYeHHUsI OTBETa
WY 3aIPalInBaeMBbIX IOKYMEHTOB.

2.13. Tlpu mnpueme oOpamieHud TpakJaH HE JOMYCKAeTCs BO3JOKEHHWE Ha TpaXKIaH HE
NPEIYCMOTPEHHBIX 3aKOHOM OOSI3aHHOCTEH WJIM OTpaHMYCHHE BO3MOXKHOCTH pEajM3allid WX MpaB, B
YaCTHOCTH HE JIOMYCKAIOTCs TpeOOBaHUS:

MPEJCTAaBICHUS JTOKYMEHTOB, HE TPEIYCMOTPEHHBIX 3aKOHOAATEIHCTBOM, IPEIOCTABISIONIIM
TpaXIaHUHY MPaBO, Ha Peau3alliio KOTOPOTO HAMpaBJICHO 3asBlieHUE (Kanoba, odpalieHue);

WCIIOJIHEHUSI TpaXJIaHUHOM OO0S3aHHOCTEW, HE CBSA3aHHBIX C 3asBlIEHHEM (3KanoOoH,
oOpalieHreM), eCiii 3T0 He MPEAYCMOTPEHO (heZiepallbHbIM 3aKOHOM;

peanu3aiiy TpaKIaHHHOM CBOETO MPaBa TOJIBKO MPH YCIOBUU Peaji3allii HHBIX HE CBSI3aHHBIX
C HUM TIpaB, €CJIM 3TO HE MPEeTyCMOTPEHO (ellepalbHbIM 3aKOHOM;

yIUI1aThl COOPOB, OIUIATHI YCIIYT, HE IPETYCMOTPEHHBIX 3aKOHOAATEIBLCTBOM;

CHSTHS KOIMUA C JOKYMEHTOB, €CJIH 3TO HE MPEeyCMOTPEHO 3aKOHOAATEIbCTBOM;

0053aTEILHOTO 3aKJIIOUEHUSI JIOTOBOPOB, CBA3aHHBIX C PACCMOTPEHHMEM 3asBIIEHUS (KaJoOBbl,
oOpaleHus), eclii B COOTBETCTBUU C TPaXKAAHCKUM 3aKOHOJATenbcTBOM Poccuiickoit Deneparuu
MO00HBIE IOTOBOPHI 3aKITIOYAIOTCS B TOOPOBOJIBLHOM MOPSIIKE;

00513aTeTLHOTO MCIIOIH30BAHMSI TPAXKTIAHUHOM TIPH T0/1a4e 3asBICHUN OJaHKOB U MHBIX THIIOBBIX
¢dbopM, BeIITaBaEMBIX CYJIOM, €CJIH 3TO HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM;

COBEpIICHUS TPAKIAHHHOM UHBIX IEHCTBUM, HE IPETYCMOTPEHHBIX 3aKOHOATEIIECTBOM.



3. IllpueM 10KYyMEHTOB

3.1. PaGotnuku IlpuemHO# cyna NMpUHUMAIOT OT JIKI, OOPAIAIOIIUXCSA B CYyJH, JOKYMEHTHI,
HEINOCPEACTBEHHO IPUHOCUMBIE UMHU B CY/I.

3.2. Pabotnuku IIpuemHoit o0s3aHbI TpOBEpUTh OopMIICHHE OOpalieHuH, MoJaBaeMbIX B CYII,
Ha COOTBETCTBHE OOIIMM TpPEOOBaHMSIM K O(GOPMIICHHIO, W3JIOKEHHBIM B IMYHKTE 3.3 HACTOAIIETO
TunoBoro periaMeHTa, a Takke HOpMaM MPOIECCYalIbHOIO 3aKOHOAATENbCTBA U B CIIy4ae HEBEPHOTO
oopmienus npornHdpopMupoBaTh 00 3TOM 3asBuUTeNA. Ecau HeZOCTaTOK B OPOPMIICHHH MOXET OBbITh
UCIpaBIIeH HEMeIJeHHO, paboTHUKY [IpuemMHON cyaa HEOOXOAMMO PAa3bICHUTH 3aIBUTENIO JAHHYIO
BO3MOXHOCTb. McmpaBieHus B 3alpocax NpPaBOOXPAHUTEIBHBIX U CyAE€OHBIX OpraHax He
JIOTTYCKaOTCA.

OOpartenus, conepkaiue OCKOpOUTENbHbIE BBIPAXKEHUS, HE IMOAJAIOIINEC MPOUYTEHHUIO JTHOO
odopMIIEHHBIE Ha 00OPOTHOM CTOpOHE OJIAaHKOB, OOpBIBKAaX Oymaru; oopMJIEHHBIC HE HaJIC)KAIIUM
00pa3oM WK He MOAJIeKAIUE 110/1a4€ B JAHHBIN CYJ, MOT'YT OBITh NPUHSATHI B TOM ClIy4ae, €CiH MOocie
MOJyueHUs1 pa3biCHEHUH OT pabotHuka I[lpueMHOIl cyaa rpaxaaHWH HacTauBaeT Ha I[0jaye
(MpUHATUM) yKa3aHHBIX OOpalleHuH.

PaGotnuk IlpuemHOl cyna He UMeeT MpaBa MPUHUMATh OOpAIlEHUS, B KOTOPHIX B KadyecTBE
aJpecara He yKa3aH JaHHBIN CyI.

3.3. JIroGoe mpuHHMaeMoe 3asBieHHe (Kanoba, oOpalleHre) JO0JDKHO COAEpKaTh CISAYIOLIYIO
UH(pOpMaLUIO:

yKa3zaHue ajipecaTta (HaMMEHOBAaHHE JAHHOTO Cy/ia);

dbamunuio, WMS, OTYECTBO 3asBHUTENS WJIM HAaWUMEHOBAaHHE OpTaHU3AIUM, SBISIONICHCS
3asBUTEIIEM;

MOJIHBIM azpec (C yKa3aHHMEM IIOYTOBOTO MHAEKCA) MECTA >KMTEIbCTBA MM MECTa HAXOXKIACHUS
3asIBUTEIIS;

HaWMEHOBaHHE IOKYMEHTa (3asBJICHHE, jKajo00a, 3arpoc H T.I1.);

JTUYHYIO TIOJINUCH 3asBUTENS WM JOKHOCTHOTO JIMIIA OpTaHU3aI|H, SIBIISIONIEIHCS 3asBUTEIEM;

JaTy 0OpaleHus.

B Tekcre Tex kareropuil 3asBieHuH (5kanod, oOpaleHuil), KOTopble B COOTBETCTBUU C HOPMaMH
MPOLECCYaTIbHOTO 3aKOHOAATENbCTBA MOTYT OBITh IMOJAHBI TOJBKO YYaCTHUKAMU CYIONPOM3BOICTBA
(TuamMu, y4acTBYIOUIMMH B JieJle; YYacTHHKaMH IPOU3BOJICTBA MO JelaM 00 aJIMHUHUCTPATUBHBIX
[IPAaBOHAPYUIEHUSIX), MOMHMMO TE€PEUYHUCICHHONW Bbllle HWHGOPMALMU JOJKHO OBITh  yKa3aHo
IIPOLIECCYATIbHOE MOJIOKEHUE 3asBUTETIS.

3.4. Ecnu 3asBUTENh NPOCUT OTBET HA IOJIaBaeMO€ OOpalleHHE WM 3alpaliiBaeMylo KOIHIO
(MOAIMHHUK) TOKYMEHTa(0B) HE HANIPABIATH MOYTOMU, a BBIJIATh HA PYKU JTUOO OTIPABUTH MO APYTOMY
azpecy (Ipyromy JIMiry), 3T0 00s13aTeIbHO JIOJDKHO OBITh YKa3aHO B MPUHUMAEMOM OOpAIIEHUH.

3.5. Eciiu B mpuHMMaeMoM oOpallleHMH HMEETCsl CIIMCOK MpUjlaraeMbIX K HEMY JOKYMEHTOB,
pabotHuku [IpuemHoil cyna 00s3aHbl MPOBEPUTH COOTBETCTBHE MPHUIIOKEHNUN, YKa3aHHBIX B CIIMCKE, U
TOJIbKO TpPHU YCIOBUU HAJIMYMUS BCEX MEPEUMCICHHBIX NPHIOKEHUH NPUHATH TOKYMEHT. B ciywae
OTCYTCTBHS KaKMX-TH00 mpuiiokeHui paboTHUKU [IpremMHON cyna MOJKHBI NPEAJIOKUTh 3asSBUTEINIO
BBIUEPKHYTh OTCYTCTBYIOIIME NMPUJIOKEHUS U3 CIHMCKA U 3aBEPUTh JAHHOE HCIPABICHUE MOAMUCKHIO
3agButens. OOpanieHue, B KOTOPOM OTCYTCTBYIOT KaKMe-THOO MPHIIOKEHHUS, MOTYT ObITh IPUHSATHI B
TOM CIIydae, eCiIM MOJy4YeHUs pa3biACHEHHH oT paboTHUKa [IpuemMHOI cyna 3asBUTENb HaCTaHMBAaeT Ha
nojave (MPUHATHH) yKa3aHHbIX oOpamieHuid. [Ipu 3Tom 00 oTCyTCTBHM KaKoro-iu0o JOKyMEHTa WU
NPUIOKEHUsT K OOpAIeHUI0 COCTaBJISIETCS aKT B COOTBETCTBMM C TPeOOBAaHMSIMH HMHCTPYKIHH IO
CyeOHOMY JI€JIOTIPOU3BOJICTBY, OJUH 3K3EMIUISIP KOTOPOIO BbIJaeTcsl (HampaBisieTcs) 3asBUTEINIO,
UHBIE HK3EMIUISIPhl MPUOOINAIOTCS K TMOJTYYEHHBIM JOKYMEHTaM M TEepelaloTCsi BMECTe C HUMH IO
MPUHA]ICKHOCTH.

3.6. B cinyuae, oTkasa 3asBUTENs OT BHECEHUS YKa3aHHBIX MCIPABICHUM B CIIMCOK IPHUIIOKEHUI
anb0 eciM OTCYTCTBHUE TMPHIIOKEHUS YCTAaHOBJIEHO IIOCJIE TMPUHATHS oOpaiieHus, paOOTHUKHU
[TpuemHOl cyna MHPOPMHPYIOT OO0 3TOM HauyalbHUKA OTIENAa M COCTAaBJIAETCS aKT O TOM, YTO
COOTBETCTBYIOIlEE OOpalleHHe MPHUHATO 0e3 yKa3aHHBIX B HEM NPUJIOKEHUH (aKT COCTaBIIAETCS B
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COOTBETCTBUU C TPEOOBAHUSIMH HHCTPYKIIMH 110 Cy/IeOHOMY JIEJIOTPOU3BOJICTBY).

3.7. Ecau oOpalieHre MOANUCAaHO MPEICTABUTENEM WM 3alUTHUKOM 3asBHUTENS, PAaOOTHHKH
[TpuemHoii cyna oOs3aHbI:

IIPOBEPUTh HAJIWYME Yy TMPEACTABUTENS JIOBEPEHHOCTHM OT 3asiBUTENS HAa COBEpIICHUE
COOTBETCTBYIOLLETO IPOLIECCYalNbHOTO JEHUCTBMs, a y 3alllUTHUKA - opzepa (I aJBokKara),
IIOCTAHOBJIEHUS CyZia O JIOIIyCKE B KAueCTBE 3alUTHUKA Hapsly € aJBOKATOM WJIM JOBEPEHHOCTU OT
JMIa, B OTHOIIEHMM KOTOPOIO BEAETCA MPOM3BOJACTBO IO Jiely 00 aJMUHUCTPAaTUBHOM
IIPaBOHAPYLIEHUH;

B clly4ae HEOOXOJUMOCTH Pa3bsICHUTh 00s3aTEIbHOCTh MPUOOILEHHUS K 0OpallleHHIo opaepa (Juis
aZiBOKaTa), 3aBEPEHHOM KONMM IIOCTAHOBJIEHHS CyJa O JONYCKE B KauecTBE 3allMTHHUKA Hapsay C
a/IBOKaTOM;

€CIIM JIOBEPEHHOCTh (€€ HOTApHaJbHO 3aBEPEHHON KOMHUHM) IO JaHHBIM HH(OPMAIMOHHON
CHCTEMBI CyJa WM 110 COOOIIEHUI0 pPaOOTHUKOB COOTBETCTBYIOLLETO CTPYKTYPHOIO IMOJpPAa3/eNeHus
Cyla OTCYTCTBYET B MarepHajiax Jiejia, CHATh KOMNMIO C MOJJUMHHHUKA WJIM HOTApUAJIBbHO 3aBEPEHHOM
KOIMU JOBEPEHHOCTH, 3aBEPUTh €€ CBOCH MOJIMUCHI0 M MNEeYaThlO JUIsl KOMUH M MPUOOLIUTH €€ K
MOJJAHHOMY OOpaIICHUIO.

3.8. JIOKyMeHThI, IPUHOCUMBIE B JONOJHEHHE K paHee MOJAHHBIM OOpalleHHsIM, MOTYT ObITbh
npuHsTHl B [IpuemMHON cyna TOJIBKO B TOM ciyyae, eciii oOpalleHue, B JI0NOJHEHHE K KOTOPOMY OHM
HPECTABISAIOTCS, HOCTYINIIO B CYZl U €1Ie HE PACCMOTPEHO.

K nokymenTtam, npencTaBiisieMbIM B IOTIOJTHEHUE K paHee MOIaHHBIM 00paIieHusIM, JOJDKHO OBITh
IOPUJIIOKEHO 3asBJICHHE C yKa3aHHMEM Ha TO, B JIONOJHEHHWE K KaKOMy MMEHHO OOpAlleHUI0 OHHU
NPECTaBISIOTCA. B ciyyae oTCyTCTBHS Takoro 3asBieHusi, paboTHUK [IpuemMHO# cyna o0si3aH yKa3aTh
3afBUTENII0 Ha HEOOXOAMMOCTb €ro cocTaBjieHHsA. be3 mnpuoOIIeHUs yKa3aHHOIO 3asBJICHUS
JIOKYMEHTBI, TIPE/ICTABIISIEMbIE B JIOMOJHEHHUE K PaHee MOJaHHBIM 0OpaIleHUusIM, MOTYT OBITh IPHHATHI
TOJILKO B TOM CJIydae, €CJM Mo1aTellb HacTauBaeT Ha UX NMPUHATUH Oe3 3asBieHus. [lpu 3Tom paboTHHK
[TpuiemHoO¥ cyaa 00s13aH MPUHSTH BCE BOZMOXKHBIE MEPBI JIJIs1 YCTAaHOBJIEHUSI 00pallleHus, B T0NOJHEHUE
K KOTOPOMY NPEACTABIIAIOTCS MOJaHHBIE JOKYMEHTBI, HO HE MOXKET HECTH OTBETCTBEHHOCTH B CIIydae
HEBEPHOTI'0 olpeziesieHus: oOpalieHus, K KOTOPOMY HaJ[IEKUT IPUOOIIUTE NOJJaHHBIE JOKYMEHTHI.

3.9. Ha mpunsarom paGotHukom [IpueMHoii cyna obpaiieHuu mpocTasisercs mramn [IpueMHoi
CyJa ¢ YKa3aHHeM TeKyIlel aThl 1 BpEMEHH, KOTOPbIN CTaBUTCS Ha JIMLEBOIM CTOPOHE MEPBOTO JUCTA
oOpallieHnss B IPaBOM HIDKHEM YIUIy, TaM ke cTaBUTcs Bxonsaummii Homep. Lltamn Ilpuemnoit cyna,
3aBEpEHHBIM MOANUCHI0 PAa0OTHMKA, MPHUHSBIIErO oOpallleHue, Mo Mpoch0e JuIa, MpeICTaBUBIIETO
oOpamienue B IlpuemHyI0 cyna, CTaBUTCA TakKe Ha IMPEICTABICHHONH UM JONMOJHHUTEIbHON KOMHMU
naHHoro oOpamienud. llltamn He cTaBUTCS Ha APYTrUX JOKYMEHTax, JaKe €CIM OHU IOJAIOTCS B
JIOTIOJTHEHUE K paHee MOJAHHBIM oOpalieHusM Oe3 NMpHOOIIEHUS K HUM 3asBJICHUS, YKa3aHHOTO B
nyHkTe 3.8. HacTosmiero TUmoBoro peraameHTa.

3.10. Bce nmpuHATBIE NOKYMEHTBI, B TOM YHCIIE€ IOJAHHBIE B JIONOJHEHHE K paHee IOJaHHBIM
oOpateHusiM, paboTHuk IIpueMHOIl 00s3aH 3aperucTpupoBaTh B COOTBETCTBYIOUIMX IOACHCTEMAX
['AC '"IIpaBocymue" (IIM "Hdokymentoobopor u oOpamenus rpaxaan", I "Cynebnas
KOppecnoHJieHIMsA" U Jp.) U NepenaTh B JeHb NpHeMa M0 MPUHAUIEKHOCTH N0 chOPMUPOBAHHOMY U
pacnieuatanHoMy u3 noacucreM ['AC "[IpaBocyaue" COOTBETCTBYIOIIEMY peEECTpy Iepenayu
JIOKYMEHTOB WMJIM €IMHOMY PEECTpPy ydeTa BXOsIIeld KOPPECHOHACHINH (B CIy4yae perucTpanuu Bcei
BXOJLIEN KoppecnoHAeHIMH B [IpuemHON cyna) moJ MOANHUCH JIMILY, HEMOCPEICTBEHHO KOTOPOMY
nepesaHbl TOKYMEHTHI, ¢ YKa3aHHEM UM 3aHMMAaeMOl JOJKHOCTH, a B UCKIIOUUTEIbHBIX CIydasX - He
no3nHee 10.00 crnepyromero pabGouero 1Hs, €CIM HMHOE HE NPEAYCMOTPEHO HHCTPYKIHMEH ™o
CyneOHOMY JIeNIONPOU3BOACTBY. Perucrpanusi AOKYMEHTOB M Iepedada UX IO MPUHAAJIE)KHOCTH
OCYILECTBIISIETCSI B CTPOTOM COOTBETCTBUM C TpeOOBAHUSAMH HMHCTPYKLUMH MO CyneOHOMY
JeJIONPOU3BO/ICTBY.

[Ipu mepenaue JOKYMEHTOB IO NPUHAIICKHOCTH pPAaOOTHHKAM Cy/a COCTaBIISIETCS pEecTp,
KOTOPBII IMOJAMUCHIBAETCA PAOOTHUKOM HPUEMHON cyAa M pabOTHUKOM CyAa, KOMY IepelaroTcs
JNoKyMeHThl. Konust jaHHOro peectpa mocjie €ro MOANMCAHHUS BMECTE C JOKYMEHTaMU NepeaaeTcs B
COOTBETCTBYIOIIEE CTPYKTYpPHOE MOApA3IeIeHHE Cy/ia, & OPUTHHAI XPAHUTCS B IPUEMHOMU CyJa.



3.11. JIokyMeHTBbI, mojiaBaeMble 110 JieJiaM, Ha3HAaYeHHBIM K PaCCMOTpEHUI0, paboTHHK [IpuemHuoit
cyna o0si3aH He3aMeIUTUTENhHO 3aperucTpupoBath B moacucremax ['AC "llpaBocynue" u nepenats mo
peecTpaM IO IPUHAJIEKHOCTH.

3.12. Ecnu nuno obpamaercs ¢ npock00ii 0 mpuemMe KaKux-I100 JOKYMEHTOB 10 KOHKPETHOMY
Jielly HEIOCPEJCTBEHHO B JI€Hb, Ha KOTOpBIH Ha3HAU€HO PACCMOTPEHUE COOTBETCTBYIOLIETO Jielna,
pabotnuk [lpueMHOl cyna o0si3aH pPa3bACHUTH OOpATHBIIEMYCS II€IIECOO0PAa3HOCTh Ppa3pelICHHS
COOTBETCTBYIOLLETO BOIIPOCA HEIIOCPEACTBEHHO B Cy/1I€OHOM 3aceJaHUU.

3.13. Ha xaxnom NpUHATOM OOpalllEHUH, NOJAHHOMY II0 KOHKPETHOMY Jely (Marepuaiy),
pabotHukoM I[IpueMHOM cyna KpoMe perucTpallMOHHOIO HOMEpa CTaBUTCS HOMEP COOTBETCTBYIOLIETO
Jiena/mpou3BOJICTBa, eciu uH(popmarus o Hem umeercs B noacuctemax "I'’AC "IIpaBocynue". Homep
Jena (Marepuana) IpOCTaBISETCA TaKXkKe MPH PEerucTpaluy MPUHATOro OOpalleHus B IMOJCUCTEMax
I'AC "IIpaBocyaue" 1 COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu k oOpaleHuto MpHIoKeHa KBUTAHIMS 00 OIUIaTe TOCYAapCTBEHHOW MOIIIUHBI WIIH
3aBepeHHas KOIus IJIATEKHOT0 OpyUYeHus: 00 OIu1aTe rocyAapCTBEHHON MOIUIMHBL, 00 3TOM JeN1aeTcst
oTMeTKa (Cc 00s3aTelbHBIM YKa3aHHEM CYMMbl YIUIQYEHHOH TOCYAAapCTBEHHOM MOIIJIMHBI) IpH
peructpanuu faHHoro odpaienus B noacucremax ['AC "[IpaBocyaue.

4. Beigaua 10KyMeHTOB *

4.1. Bpijaua JOKyMEHTOB paOOTHUKOM IPHUEMHON OCYILIECTBISETCS HA OCHOBAHUU MHCHbMEHHOTO
oOpailieHus1 (3asBJIE€HMSI) TpakJaHWHA, 3apErMCTPUPOBAHHOTO B YCTAHOBJIEHHOM HHCTPYKLHUEH IO
CyZeOHOMY J1eJIONPOU3BOJICTBY MOPSIKE.

PaGorauk IlpuemHOi cyna mpu BbIaye JOKYMEHTOB OO0s3aH TIPOBEPUTH IMPABHIBHOCTD
oopMiIeHHs HOKYMEHTa, BbIIABAEMOI0 CYAOM, U TOJBKO B cilydae HaJylexallero ero o(opmMieHus
BbI/IaTh JAHHBIN TOKYMEHT.

JIoKyMeHTBI, O(OpMJIEHHbIE HEHaJUIeKalluM 00pa3oM, HE MOTYT ObITh BbIJaHbl. PaboOTHUK
[TpuemHoOl cyna 00si3aH YCTpaHUTh HEJOCTATKU B OGOPMIIEHMM JOKYMEHTa CaMOCTOSITENBbHO JIHO0
BO3BPATUTh JOKYMEHT Ui Hajuiexamero o(OopMJIEHHs B COOTBETCTBYIOLIEE CTPYKTYpHOE
NoJpa3ciIieHue Cyaa.

4.2. PabotHuk IIpuemHOIl cysa HeceT OTBETCTBEHHOCTb TOJIBKO 3a COJIEpKAHNUE CaMOCTOSATENIBHO
MOJTOTOBJIEHHOTO U BBIJABAEMOT0 JOKYMEHTA JIMIIaM, OOpallaroliuMcsl B Cy/, B TOM YHCJIE B YacTH
COOTBETCTBUSl COJAEP)KaHUS JIOKyMEHTa MHpopMaluu, cojepxaiieiics B  COOTBETCTBYIOIINX
noacucremax ['AC "lIpaBocynue".

4.3. Ecaum [0OKyMEHT MOXET ObIThb BBIJAH TOJBKO ONPEACICHHBIM KaTeropusiM JIHLL,
YCTaHOBJIEHHBIM 3aKOHOM, paboTHUK [IpuemHOlN cyna 00si3aH yCTaHOBUTH JIMYHOCTH 3asiBUTENS U
ONPEACINTh €ro NPHUHAUIEKHOCTh K KaTETOpUHU JIMI, HMMEIOLIEH NpaBO Ha IOJY4YEHHE JIaHHOTO
JIOKYMEHTA.

4.4. Eciu TOKyMEHT BBIJAETCS MPEACTABUTENIO 3asBUTeNs, paboTHUK [IpreMHoii cyna, MOMUMO
JIEMCTBHM, YKa3aHHBIX B ITYHKTE 4.3. periaMeHTa, JOJDKEH:

IIPOBEPUTh HAIWYME Yy TMPEACTABUTENS JIOBEPEHHOCTH OT 3asiBUTENS HAa COBEPILIECHUE
COOTBETCTBYIOILIETO JIEUCTBUA, TMPH OTCYTCTBUM TaKOBOW pa3biACHUTH HEOOXOJWMOCThH €€
npenacrasieHus B [Ipuemnyto cyna;

€ClIi yKa3aHHas [OBEPEHHOCTh (€€ HOTApHAIbHO YAOCTOBEPEHHAas KOMHUS) IO JIaHHBIM
coorBercTBytoux noacucrem ['AC  '"lIpaBocymue" wunu 1o uHbopMmManuu  pabOTHUKOB
COOTBETCTBYIOILIETO CTPYKTYPHOT'O MO/IPA3IeIeHUs Cy/la OTCYTCTBYET B Jiejie/MaTepuae, CHATh KOIHUIO
C MOJJIMHHUKA (€ro HOTapUaJIbHO yJOCTOBEPEHHOMN KOMHUH), 3aBEpUTh €€ CBOCH MOJNKMCHIO U MEYaThIO
JUI KOIUH ¥ MPUOOIIUTH K PAaCIUCKE B MOIYYEHUH 3alpalliiBaeMOro 10KyMeHTa.

be3 coBepieHus yKa3aHHBIX JEHCTBUI 3ampalinBacMblil 3asiBUTEIEM JOKYMEHT HE MOXET ObITh
BBIJIaH €0 IPEICTaBUTEIIO.

4.5. Tlpu Beinave yepes [IpueMHyr0 cyaa m000ro JOKyMEHTa C JIUIA, MOTYYaroIIero JOKYMEHT,
OepeTcs COOTBETCTBYIONIAS PACIHMCKA B €0 MOJIy4YEHUH.



Pacrincka odopmisiercss mub60 Ha oOpallieHuu O BbIJave 3arpariiBaeMoro JOKYMEHTa, JTU0o Ha
OTJICIIbHOM JIUCTE U JI0JKHA COAEPKATh CIAEAYIOIINE CBEACHHUS:

HalMEHOBaHME JOKYMEHTa (PacIUCKa);

(bamMuIuIo, UMS ¥ OTYECTBO JIMLIA, TOJIYYUBIIETO JOKYMEHT(bI);

®.MN.0. nOMKHOCTHOrO JMIA C YKa3aHHEM HaUMEHOBAHMSA 3aHUMAEeMOM JOJDKHOCTH, 3a
UCKJTIOUEHHEM cliydaeB 0(hOpMIICHHUSI pacTICKU Ha oOpalieHnH (3arpoce), cojepKamieM HHPOPMAIIHIo
0 3aHUMaeMOH UM JOJKHOCTH;

HAaUMEHOBAHME IIOJYYEHHOIO(bIX) JOKYMEHTA(OB), YyKa3aHUE KOJIMYECTBA IOJIYYEHHBIX
9K3EMIUISIPOB U KOJIMYECTBA JIMCTOB IIPUIIOKEHUH;

MOJIIHCH JIMIIA, TOJIYYUBIIETO JOKYMEHTHI);

JaTy MOTy4YeHUs JTOKYMEHTa(OB).

4.6. Pabornuk IlpuemHOl cyna o0s3aH MPOBEPUTH NPABUIBHOCTb OQOPMIICHHS PACIHCKH,
KOTOpas Meperaercs MO MPUHAUIEKHOCTH A MPHUOOLICHUA K MaTepuayaM Jella/IIpOM3BOJCTBA, O
BBIJIaU€ JIOKyMEHTA JETaeTcsl TakKe OTMETKa B cooTBeTcTBYromuX noacucremax I'AC "IlpaBocynue",
B CIIPAaBOYHOM JIUCTE.

4.7. Kommm 3ampaliMBaeMbIX CyIEOHBIX AaKTOB M3TOTABIMBAIOTCS W OQOPMIIOTCA B
COOTBETCTBUM C TPEOOBAHUSAMHU HMHCTPYKLUUH IO CYA€OHOMY JEJIONPOU3BOJCTBY HENOCPEACTBEHHO
paboraukom [IpreMHON cyna Wil WHBIMH YIIOJIHOMOYEHHBIMH paOOTHHKAaMH ammapaTa Cyaa B JCHb
HOCTYIUICHUS 3asBJICHUS, a IPU HEBO3MOXKHOCTH - B CPOK He OoJjiee MATH pabouMx JIHEH ¢ yKa3aHHOU
JaThI.

5. B3aumoneiicTBue ¢ pa0OTHMKAMU annapara cyjaa

5.1. B cmyuasix, korga paborauk [lpuemHoit cyna oOpairaercss Kk paOOTHHUKAM arapara cyna,
nocjaeqHue O00s3aHbl MPUHATh HE3aMeUIMTENbHbIE MeEpbl Ul pa3pellieHHs COOTBETCTBYIOIIEH
npo0JIeMHOH cuTyaluu (Harmpumep, MPOBEPUTh HAJIMYHME JieNla B Cy/€, YCTAaHOBUTH 3alpaliiBaeMylo
UH(OPMALHIO IO MaTeprajaM COOTBETCTBYIOIIETO Aesa/IpOU3BOJCTBA U JIp.).

5.2. PaGotauku IIpueMHoil cyna 06s13aHbl cOOI01aTh TOPSAAOK NEPEIaYd MPUHATHIX JOKYMEHTOB
B Jpyrue CTPYKTypHbIE MOJpa3JeNieHUs] CyJa, YCTaHOBJIEHHBbIH myHkTamu 3.9 - 3.14 nHacrosuiero
periamMeHTa, B COOTBETCTBUU C TPEOOBAHUSAMHU MHCTPYKIUU IO CyJI€OHOMY JI€TI0IIPOU3BOJICTBY.

5.3. 3a copepxaHue W NPaBWIBHOCTh OGOpMIIEHUS BblIaBaeMoro uepe3 IIpuemHuyro cyzaa
JIOKyMEHTa HECEeT OTBETCTBEHHOCTh YIOJIHOMOYEHHBIM pabOOTHUK ammapara cynaa, W3rOTOBUBIIUI
JaHHbIM HOKyMeHT. Ilpu 3ToM cooTBeTcTBHE OQOPMIIEHHS BbIJIaBA€MOI0 JIOKYMEHTa TpeOOBaHUIM
MHCTPYKLUHU 10 CyAeOHOMY JIEJIONPOU3BOJICTBY JOJKHO OBbITH INpoBepeHo paboTHHkoM IIpuemHoit
CyJla U B TOM clly4yae, KOrja JOKYMEHT MOArOTOBJIEH WHBIM YIOJHOMOYEHHBIM PaOOTHUKOM ammapara
cyna.

* Paznen 4 nactosiero TUMoBoro periiaMeHTa noJUIeKUT BKIIOYSHHIO PU YCIOBUH (PAKTHUECKU
BBITTOJIHSAEMBIX (DYHKIMI HEMOCPEICTBEHHO MTPUEMHON COOTBETCTBYIOLIETO Cy/Ia.
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