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Persrament
OpraHu3alKu A TeTHHOCTH NPHEMHOH
HHKHEHHTAUICKOT0 PAHOHHOIO CyAa

1. O01mpie MOXGKEeHUs

1.1. JesarensHocTh  nIpueMuoit B cyne  (manee - Ilpuemnas)
pernameHTHpyeTca [lonoxeHHeM O TPHEMHON B cyne, paspaboTaHHBIM Ha OCHOBAHMH
[IpuMmepHOTrO TIOJIOWEHHUS 0 MPUEMHO B

cylax obmell ropucaMKIWM, yTBepkaeHHBIM ['eHepambHBIM aupexropoM CyzaebHoro
AemapramenTa npu Bepxosnom Cyne Poccuiickoit ®enepanuu 26 Hoabps 2008 1., u
TMTIOBRIM perlamedToM, mnpukasa CyneGHoro nernapramenta npu BepxosHom Cyjie
Poccuiickoii @enepauuu Ne 263 ot 20.11.2019r. u yTBepskaeHHBIM npuKkasoM Ne 50 ot
17.05.2021r. npencenarens HKXHENHIalnicKoro paioHHOro Cyia.

1.2. [MpaBoBoe perynupoBaHHe OTHOWIEHUH, CBA3aHHHEIX C OpraHdsalyeH
paccMOTpeHHd  of0pallleHMi  Ipaklad, IIPeJCTaBUTENIeH  IOCYJapCIBEHHBIX  H
OOIIECTBEHHBIX OPraHM3al|i, OCYUIECTBISETCS B COOTBEICTBHH ¢ KoHCTUTyuue#H
Poccuiickoii  Denepaumy, tbenepaibHEIMH ~ KOHCTUTYIIMOHHEIMH ~ 3aKOHaMH,
¢enepanbHBIME - 3aKOHAMY,  YCTaHaBIMBAIOIIMMM  TOPAHOK  CYNOIPOM3BOJACTBA,
TIOJIHOMOYHA M TOPAAOK AEATENBHOCTH cyaoB, DeaepanbHEIM 3aKoHOM OT 22 jnexadps
2008 r. Ne 262-®3 «O0 obecriedcHAU 1OCTYNA K HHQOpMALMH O JEATCIBHOCTH — CYI0B
B Poccuiickoil Penepannn» W HHBIMA aKTaMH, PETYIHPYIOIIAMH BOIPOCH BHYTPCHHEH
AEATENBHOCTH CYa. '

2. Opramu3anng NpueMa

2.1. IMpuem rpaxmaH ((QUW3MYECKUX JIML), IIPEACTaBUTENEH OpraHM3alvil
(XOpHIMYECKHX JHI), OOLECTBEHHBIX OOBEIAMHCHMU OPraHoB IOCYAapCTBEHHOH
BJIACTH H OPraHOB MECTHOI'O CAMOYTPABICHHUA (Janee - MPHUCM Fpakaan) NPOH3BOIAMTCS B
JAEHb UX 0OpalieHHUs aTTeCTOBAHHBIMHU MOCYAAPCTBECHHBIMH MPAKIAHCKHMH CITY)KauluMu
anmapara CyAa, a HMEHHO TIOMOIHHMKAaM# Cy/Jeil W NOMOIIHMKOM ApeIce/aTens cyla,
cornacHo rpaduka, YTBEpXK/JIEHHOTO MpelceateieM Cy/Ia, 3aMeCTHTENCM TIpeaceaaTens
cyma, B CHCLMAIbHO OTBEACHHOM [IOMELICHHM, OCHAIICHHOM HE0OXOAMMBIM
HMYUIECTBOM, HOPMATHMBHBIMHM, CIIPaBOYHBIMM W WHBIMY MaTepHATIaMH, CPC/ICTBAMH
CBSI3M JUTA BBI30BA OXPAaHHL, Bpaya, CeUaNbHOHN CBA3H, BUACO- U 3BYKO3ANHCH.

2.2. Ilpuem rpaxknan BejgeTca O3 I[peABApUTCABHOR 3allUCH B IIOPSIKE
ouepennoctd. [Ipyu mpHeMe rpaXkIaHuH IIPeNbIBIAeT JOKYMEHT, YAOCTOBEPAIOLIMI ero
JIMYHOCTh, JOBEPEHHOCTH Ha COBEPINEHHE COOTBETCTBYIOMIEro  AcHcTBUA(MIA
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[pefcTaBUTENA 3ajABHTENA), WIM OpJicp alBoKata.
23. B wuHrepecax oOeCredeHHMs 3aMMTB IPaB IPAKJIAH BEACHUEC IpHCMA
MOYKET COMpPOBOXKIATBCS ayAUO- W BHICO3AMMCHIO; O YEM IPakIaHe yBSIOMILIIOTCA
JI0 HayaJla IpuemMa. |

2.4. Bo BpeMs TIpHeMa IpaxiaH, a Takke [PH MX oOpallleHMH 1O TeredoHy,

3JEKTPOHHBIE obpareHus,
rpakIaHaM MOTYT JAaBaThes, KAK yCTHBIC, TAK M MHCHMEHHBIC, B TOM UMWCIAC K ¥EPCS
NMEKTPOHHYIO nouTy, pa3bACHEHU 0 NOABEIOMCTBEHHOCTH

PACCMOTPEHHS. HMHTEPECYIOMMX WX BONPOCOB, TOPAAKE obpaleans, KOMIETCHLIHUH
cyia, TOpAAKE NOnyueHus HHGbopmauuu 00 MrOraX paccMOTPCHHSA MHCEMEHHBIX
oOpameHui.

2.5. VeTHble OTBETHI M PashiCHEHHMS Ha YCTHEIE oOpatueHus rpaxiaag
JAOTCA, Kak TpaBWIo, B Oenb oOpamenuws. Ecam  AaTe  yCTHRIH - OTBET
(paspsacHcHME) B AeHB oOpalleHus HE NPEACTaBIAETCA BOSMOKHBIM MM IDAXIAHNH
HACTAMBAET HA MPENOCTABICHAN MMChMEHHOTO OTBETA, CMY JAeTCA YCTHOE PashACHEHNE
O CPOKE ¥ HOPAIKE TOIYICHNA OTBETA.

,HJ'ISI AQIYYCHHA [HUCBMEHHOTO OTBETZ IO WTOraMm IIpHeMa TIpaXiaaHHBY
npepnaracTca MMCbMEHHO H3A0XKUTE CMBICH CBOCIO BOIIPOLA (Hpe,ZEHO}I{F.‘HHH, )1{&10651).

2.6. PaGoruuku Ilpdemnoil 00s3aHBI OKa3biBaTh COMACHCTBUE [pAKAAHAM B
NpaBUIPHOM  YKa3aH¥H B DMCBMEHHOM  0OpalleHuM  HasBaHMJ  JOJKHOCTH,
(haMuIuK, AMEHH, OTYECTRA ajpecara (B MMEHHbBIX ofpaileHUsX ), Ha3BaHud Cyia.

2.7. Bce wMarepuansl, TMONy4YEeHHHIE OT TIpakKjaHWHa B XO#e TIpHEMa,
PETUCTPUPYIOTCA B COOTBETCTBHY C IIPaBHIaMH cy1efHOro eNOTIPOM3BOCTRE, & UMEHHO
uepes noacucreMy «loxymentoobopor» TAC «ilpaBocyaunen, BO BKIAIKE «obpauieHue
rpakJan».

[TonydeHHbIE MAaTCPUAIBl OT Tpakaan B XO/¢ NMpHUeMa, MEPENaBaTh BEAYIIEMY
CHELBATHCTY CyMa Mo sxypHaTy «Perucrpaliny NpueMa n mepeiat 3asBieHHH rPaxia,
TIpecTABUTENCH OpraHu3aluil (YupexeHui).

2.8. PaGotsuxu IIppeMHOM HeCyT HENOCPCACTBCHHYIO OTBETICTBCHHOCTH 33
KauecTBO 06CIyKMBanug Jull, odpamaromyxcs 8 [IpaeMyylo. ‘

B ciyuae BOZHUKHOBECHUS MO NPUYHHAM,. CRY3AHHBIM C OpraHusaimell paboTel B
cyae, npoONeMHBIX  CHTyallui,  MPENATCTBYIOUINX NpeaoCcTaBIeHHs  JIHILY,
obparuBIieMycs B CYyH, 3alpaliMBaeMOi HHMOPMAlMH, BbIAAYC 3aNPALIMBACMBIX
JIOKYMEHTOB, NPHHATHH T0J2BAEMBIX HM AOKYMEHTOB, paboTHUKH TIpuemuon 00g3aHbI
IIPUHATL MAKCUMA/IBHO BO3MOMKHEIE MEPHI U1 PaspelleHus CUTyalliH TI0 CYINECTRY .

2.9. PaspeuieHue MOOLIX , CHIOPHBIX CHTVaLHH,
TIPOM3BO/IMTCS  Y€Pe3  BEAYLIETO CMELManWcTa, HOMODIHMKA . [Ipenceparens Cyna.
PaGorumuku INpuemMuoit 06s13anbl HEQPOPMUPOBATH BEAYIIESFO CNICUNATNHCTE, TOMOIIHHKA
npeaceqareds cyga o000 BCeX BO3HMKAMOUMX B [ponecce paGotel  {IpueMHoOM
NpoOIIEMHBIX CHTYalHsaX. '
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2.10. B cnywasx, Korja paspelieHHE BOIpOCa, ¢ KOTOPHIM JHIO ofpamacred
B Cyl, He BXOMMT B  KOMIETCHIMIO  JaHHOrO  Cyna, paboraukn [lpuemnoi
PasBACHAIOT, B Kakodl cya cieayet o0paTuibess ¢ MOHOGHEIM BOTIpOCOM, JHGO
cO00MmIAoT, YTO JaHHKIH BOIPOC HE OTHOCHTCA K KOMIIETEHIHH CYA€OHOH CHCTEMBI.

2.11. Paboruuku IlpueMHOW He MHMEIOT IpaBa NPeNOCTaBIATH, KOMY OBl TO
HH ObUIO CHEAYIOIYIO HH(POPMALIMIO:

0 HOMepax TeneOoHOB PYKOBOAUTENCH U CyIel TaHHOTO Cya ¥ APYTUX CYHOB;

dbaMuTHK CyAeil, yJacTBYIOILIMX B paCCMOTpeHHH pena (obpaweHus), 10 Havanma
paccMoTpeHns Aena (oOpatieHus);

HEGOPMALIMIO, COCTABISIOLIYIO CIy)KEOHYIO, KOMMEDUECKYIO TallHy H HHYIO
OXpaHAEMYIO' 3aKOHOM TaiiHy, a TakKe IpYrde, He NOMMIEKAIIME PacnpOCTPaHEHHIO
CBEACHMA, CTAaBIIME W3BECTHBIC WM B - CBS3M C WCIOIHEHHEM JOJDKHOCTHBIX
0043aHHOCTEH.

2.12. Pabornukn [ipremHOo# He MMEST MpaBa OKa3biBaThb HPHAHYECKYIO
moMOmIb  JIMIAM, OOpPATHBLIMMCH B CYy[, 33 HCKJIIOYEHHEM IpelocTaBJIeHHA
HHGpOPMAIIHHA MO BONIpocaM oGopMiteHHS oDpalieHui, NoJaBaeMbIX B CYJ, MOpAAKa
HX ITOIaY¥, MOPAAKA NOSTy4eHH 0TBETA M/IH 3allpAMIHBaeMbIX T0KYMEHTOB.

2.13. Ilpu npueMe obpallleHHl IpaskaaH He JOITyCKaeTCs BO3JIOKEHHE HA IPaXaH,

HC NpEeayCMOTPEHHBIX 3aKOHOM 00s13aHHOCTEH WK OFpaHUYCHWE BO3IMOKHOCTH
peat3alii UX 1IpaB, B 4aCTHOCTH HE JOMMYCKAKTCA TpGGOB&HHHI

NpeacTaB/IeHus TOKYMCHTOB, HC ApenyCMOTPEHHBIX 3aKOHOM, NpeaoCTaBAAONNM
rpaKJaHUHY [IPaBO, HA PCATH3ALHUKD KOTOPOTO HANPABJICHO 3a4BJICHHC,

UCTIONHEHKS [PaXKIaHHHOM 00S3aHHOCTeH, HE CBA3aHHBIX C 3aABJICHUEM, €CIIU 3TO
HE MPECAYCMOTPEHO (e llepaIbHBIM 3aKOHOM;

peanu3alyy rpaKIaHMHOM CBOETO NpaBa TOJBKO IPH YCIIOBHU pealn3aliH HibiX
HE CBSI3aHHBIX ¢ HUAM IIPaB, €CIIY 3TO HE [IPEIyCMOTPEHO QeNepalbHBIM 3aKOHOM;

yIaTel cOopoB, HE MPEeayCMOTPEHHBIX QeASPAILHEIM 3aKOHOM;

OILTATEl YCJIYT, CBA3GHHEIX ¢ paCCMOTPCHHEM 3adABIICHHA, CCIIH omiara 3THX yCIyr
HE YCTAHOBIICHA (peﬂepaJIBHBIM 3aKOHOM; ’

CHATHA KOMHii ¢ JOKYMEHTOB, €CITH 3TO He NIPedyCMOTPEHO QeAEpAIbHBIM 3aKOHOM;

00s3aTeNILBHOTO 3aKTIOUCHUS JOroBOpOB, CBA3aHHBIX ¢ PACCMOTPCHHEM 3aABJICHHA,

eclid’ B COOTBETCTBHH C IPaXIaHCKWM 3aKOHOIATeNbcTBOM Poccuiickoit (deaepaluu

NOJ0OHbBIE JOTOBOPHL 3AKAI04AI0TCA B 100POBOJIBHOM [T0PAIKE;

00S3aTEBHOTO HCIOIB30BAHNS IPAKIAHMHOM NPH TT0fiade 3asBicHUil OJaHKOB U

n
2



4 .
MHEBIX THNOBEIX (GOPM, BBEIIABAEMBIX CY/IOM, CCITH 3TO HE NPEAyCMOTPEHO pencpanbHbIM
3aKOHOM; - '

COBEpLIEHNA TPAXIAHMHOM HHBIX JNEHCTBUH, HE MNPedyCMOTPEHHEIX 3aKOHOM,
yCTAaHABIUBAOIIMM IIOPAIOK PACCMOTPCHUS 3asBICHHH.

3. lipuem IOKYMEHTOB
3.1. Pabornvku IIpHeMHON NPMHUMAIOT OT Jul, OOpailaloWuxcs B CYRL,
JIOKYMEHTHI, HETIOCPEJCTBEHHO IPUHOCHMBIE HMH B CY .

3.2. PaGorHuku IlpuemHo# 00s3aHBl [poBepHTs OQoOpMICHUE O0OpallCHUH,
OaBaeMBIX B Cyld, Ha COOTBETCTBHE oOWMM TpeGoBaHMAM K OQOPMIEHHIO,
H3IOKEHHEIM B OYHKTE 3.3, a TaKKe HOPMaM TNpOLECCYalbHOrO 3aKOHOAATENBCTBA
W B clydac HeBepHOro odopMieHAs WHGOPMMPOBATH 00 ITOM MOJATES. Ecmm
HEJOCTATOK B O(OPMICHHH MOXET ObITh MCNPABICH HEMEUIEHHO, PabOTHUKY
IlpueMHON [OMKHBI YKAa3aTh 3a{BATENO Ha STy BO3MOXKHOCTE. (Henpaenenusa 6
3aMpocax NPagoOXPAHUMENLHBIX U CYOEOHBIX 0P2aHax He OONYCKAIOMCs).

Obpamenns, odopmiaeHnble He HALISKRIMHAM 00pasoM Wid He NOAIeKAHe
nojgave B JaHHLIA cyl, MOTYT ObITh IPHHNATHI B TOM Cy4ae, ec/id [N6CTe NOXyHCHHNA
pasbachennii oT paGoTnuka JIpweMHOH 3adBHTeNb HACTaKBaeT Ha MHOlate
(EpUMHATHN) YKA3AHHBIX 00pameHuil.

PaGoruuk [ipuevHoi de HMeeT NPasa MPHHAMATH OOpalICHHEH, B KOTOPBIX B
KadYecTBe ajfpecara He YKa3aH AaHubili cyr B caydae, Korga oTCyTcTBYyeT XOTH )X
OHO M3 YKA3AHHLIX 3asiBHTEIeM NMPHIOKEHUNH K 0DpamieHH o, NOCIeqHee TAKIKE HE
MOKeT ObITh NPHHATO.

3.3. JIroboe mnpuHumaeMoe oOpalleHne HNODKHO COACpKaTh CIACAYIOINYiO
UHPOPMALIMIO:

yKasaHue ajapecarta (HauMEHOBaHNE IaHHOTO CY/a);

damuTmio, HMdA, OTYECTBO 3aABMTENd WIH HAMMCHOBaHWE  OpTaHU3allMH,
ABIAOIIEHCA 3asIBUTENEM,;

IOJTHEHA afpec (C yKa3aHMeM JIOYTOBOTO WHJACKC3) MECTa JKHTE/IbCTBA WM MECTa
HAXOXKACHUS 3aABUTENA; .

HAaUMEHOBAHME NOKYMEHTA (3aaBIeHHE, Kai00a, 3anpoc U T.I1.);

NIHYHYIO [IOMHCH 3aSBUTES MM TO/DKHOCTHOIO JMUa OPraHMsaiyi, ABISIOMEHCs
3asBUTEIIEM;

aaTy oOpaineHus.

B TekcTe TeX Kareropuii oOpailleHyii, XKOTOpbIE B COOTBETCTBHM C HOPMamH
NPOLIECCYaTbHOTO  3aKOHOMATEN6CTBE  MOTYT OBITE  JIOJAHBI TONLKO yHACTHUKAMH
CYIOTIPOM3BOCTBA (JIMIAMY, YUACTBYHOIIMMH B [i€lie; YJaCTHHKAMH IPOU3BOACTBA IO
fenaM 06 AIMHHHCTPATHBHHIX [IPABOHAPYIICHHNX), MOMHMO TCPEUMCICHHOH BBILIC
vHGOPMAIIMM JOKHO GbITh YKa3aHO NPOLCCCYANbHOE NONOKEHNE 3aABHTCIIA.

3.4, Feam 3agBHTelNb MPCCHT OTBeT Ha [ogaBaemMoe oOpalieHue HIIH
3anpaMIHBAEMYi0 KONHIC (HOAIHHHKK) IOKYMEHTA(0B) He HANPABIKTH MOYTOMH, 2
BBIAATH HA DYKH JHOO OTHPABHTL NG APYTOMY aapecy {(Apyromy JURy), 3TO
' 06513aTeNIbLHRO KOJIKHO OLITH VK232HC B IPRHIMAEMOM 00pamieHEN.
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3.5. Ecti B npHHAMAaEMOM 00palieHHH HMEETCH CHHCOK NPHIATaeMbIX K HeM
AOKYMEHTOB, paGoTHHKH [ipuemHoif 00si3aHbl HpPOBEPHTL  COOTBETCTBH
NPHIOKEHHAH, YKA3aHHBIX B CIACKe, H TOJBKO NPH YCI0BHH HAJIHYHS BCe
NEPeIHC/IEHHbIX TPHIOKEHHH NPHHATHL AOKYMEHT. B ciyuae oTcyTeTBHA KaKH3
JHO0 npHIoKeHMIl paGoTuukk IIpnemMHo#H XOKHBI NPeNIOKHMTH 3ASABHTEE
BLIYEPKHYTh OTCYTCTBYIOIIHE NPHJIOKEHHH H3 CIOHCKA H 3aBEPHTh [JaHHO
HCOpaB/ieHHe NOANHCHI0 3asiBuTend. [loc/ie BHeceHHs] YKa3aHHLIX MCNIPAaBJICHH
CHHCOK MPHJIOKeHHH o0pamedHe MoeT OBITH NPHHATO, B MPOTHBHOM CIy4a
obpalleHe NPUHATHIO HE MOMIEKHT.

3.6. B ciydae, Korna OTCYTCTBHE NPHIOKEHHS YCTAHOBIEHO IIOCIE IPHUHATH
obpamenma, paborauru Ipuemnoil uHGOPMUPYIOT 06 3TOM BEAYIIETO CHELMATHCTE
TOMOIHHKA NPEACENATE/ A H COCTAB/IIOT aKT O TOM, 9TO COOTBETCTRYIOMEE 0OpalleHn
OpuHaTO G€3 YKa3aHHBIX B HEM NPWIOKEHWH. (Akm cocmasnsemcs 8 coomeemcmeu:
¢ mpebosanuamu Huempyxyuu no cydebnomy 0eaonpouseodcmsy).

3.7. Ecam ofpauicHMe MOANMCAHO MPEACTABUTENEM WIH  3al{HTHHKO!
3asgBUTEN, pabOTHHUKH [IprHeMHON 0GA3aHbI:

TPOBEPHTH HATHYKE Y MPEACTABHTEN JOBEPEHHOCTH OT 3aABUTENS HA COBCPUICHH
COOTBETCTBYIOHICTO ACHCTBUA, a ¥ 3aIlUTHHKA - opAepa (I alBOKATa), MOCTAHOBICHHM.
CYZa O JOIYCKE B KAYECTBE 3alTHHKA HapAay ¢ aJIBOKATOM HIIH JOBEPEHHOCTH OT JIHLIE
B OTHOWCHHH KOTOPOIO BEIETCA NPOH3BOACTBO [0 Oely 00 agMUHHCTPATHBHO!
MpaBOHAPYIHEHH; ,

B ciIydae HEOOXOAHMOCTH Pa3BACHHTE 00A3aTeIbHOCTS NPHOOIIEHH K OOPAICHU
opaepa (414 aJBoKaTa), 3aBePEHHOM KOIMH HOCTaHOBJIEHHA CY/a O JOIYCKE B KAYECTB
3ALIUTHUKA HAPSAY C aIBOKATOM;

€C¥  JIOBEPEHHOCTH (€€ HOTApHAdbHO 34BEPEHHOM KONHH), N0 AaHHBI
MH(OPMALIMOHHOH CHCTEME! Cy/Ia HIH 110 COOOMEHHI0 PaGOTHUKOB COOTBETCTBYIOHIEN
CIPYKTYPHOTO TMOJpa3fcicHUs Cyna, HET B MaTepHalax Hejla WIH HaJ30pHO
NPOHM3BOJCTBE, CHATH KONHIO ¢ MOMTMHHHKA WIM HOTAPUAIBRHO 3aBEPeHHOM KOIHI
JIOBEPCHHOCTH, 3aBEPHTH €€ CBOEH MONIMCHIO ¥ TICUATHIO JUTA KOTIMH ¥ NPHOGILIHTE €€ )
IOJaHHOMY 00paIeHHIo.

3.8. JIOKYMEHTB!, NpPHHOCHMBbie B IOMOJHEHHE K paHee MNOJAHHBIR
obpamennsM, MoryT ObITh OpuHATHI 8 IIpHEMHOH TOIBKO B TOM Ciayyae, eci
oGpaieHHe, B A0N0JIHEHHE K KGTOPOMY OHH NPEZCTABJIAIOTCH, HOCTYIHIIO B CYA I
elle He pacCMOTpeHGC. :

K noxymenTam, mnpeacrapiiseMblM B [JONOJHEHHe K paHee NOXAHHBIM
obpamieHusiM, NODKHO OLITH FNPHIOKEHO 3asBIeHHE C yKa3aHHeM Ha TO, |
BONMOHEHHe K KaKOMY HMEHHO 00palieHHI0 OHM NpelcraBjsioTcd. B cayua
OTCYTCTBHSL TAKOTO 3asBjeHHst paboTHHK IlpuemHoii ob6n3an ykasarh 3asBUTEK
HA Heo0XOQHMOCTL ero cocrtaBjeHHs. be3 UpHOOIIEHHS VKA3aHHOIO 3asBJICHM:
AOKYMCHTEI, IIPEICTABNIACMEBIC B AOMOJHEHUE K paHee NOAAHHBIM OOpamIeHAAM, MOy
OBITE MPUHATH TOJNBKO B TOM CIIydae, eciy MOJATelb HACTAMBAET HA MX NPHHATHH Ge:
3asBiieHus. [1pu 3Tom paboThuk HpruemHoll 06s3aH NPUHATE BCE BO3MOXKHEIE MEPHI UL
YCTaHOBICHUS oOpalleHHs, B JONOJHEHHE K KOTOPOMY MPEACTABASIOTCA IOIAHHBI
AOKYMEHTBI, HO HE MOXET HECTH OTBETCTBEHHOCTH B CMyHa¢ HEBEPHOIO OIpeEdeieHM:
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06paIHCHI/IH, K KOTOpOMY HALJICHKHUT HpI/IOGH_[I/ITB NOJaHHBIC JOKYMEHTEL.

3.9. Ha npmrarom paGornukem IIpuemuoil oGpaisieRMH mpocraBlisercs
mramn [premuol ¢ ykazaHmem Texymiel aaTsi, KOTOPBIH ¢TABHTCH HA JTHIEBOH
CTOpOHe MEpBOro JiRCTa O0palNeHHs B MPABOM HHIKHEM YIUIy, TAM K€ CTABHTCH
HOMep BXoasilere odpamenns rpaxaan (O7), nocste permcrpanny B Hogcucreme
«/lokymentoobopor» I'AC «Iipasccyane».

Iitamn  Ypuemnoli, 3aBepeHHbIi nommuchio paboTHHKA, IIPHHABINET ¢
obpaieHre, mo npochbe /iHua, NPeICTABHBINEr0 OOpaileHHE B Hpuemuyo,
CTAaBHTCH, TAKMe Ha NPEACTABACEHOH MM [ONONHHTENLHOH KOMHH EAHHOTGC
obpamennn. ITaMm He CTaBHTCH @A APYrMX AOKYMEHTaX, AZKE CCJIH OHE
NOJAKTCHA B JOMOJIHEHHE K paHee MOLAHHBIM 00paRieHusm 663 IpUoGIeHHN K HUM
3aABIEHUA, YKA3AHHOrO B nynKkTe 3.8 HacTomiero TunoBrero pernamenra.

3.10.  Bce npuHATEIE NOKYMEHTBI, B TOM YHCIE [TOZAHHBIE B ONOJHEHME K
pasee nomaHHeIM oOpamienuaMm, paGorrvk TlpuemHO#l 06s3an 3apErMCTPUpPOBaTh B
noncucteme «/lokymentoobopor» TAC «Ilparocyamen.

W nepepars mo KypHany BeOyMIEMY CNEUHATHCTY Cy/Ja B I€Hb npueMa, a B
MCKTIOYHTENbHBIX CIydasx - He wosamee 10 uacop yrpa CACAYIOWIETO pabouero nus,
CC/IM HHOE HE NpeAycMOTpero MHCTpyKikek o cyae6HOMY Neonpou3BOACTBY B CyIIe.
B KypHaie nepenaud - JOKyMEHTOB 3aHOCHTCS BCs HupOpMaIius, 1IpeLyCMOTpEHHas
Wucrpykumeit no cynebuomy ACTIONPOH3BOICTBY.

3.11 JloKyMeHTBI, NOJaBaeMble 0[O Jeniam, HA3HAYCHHEIM K PacCMOTPEHHIO,
paboraux IlpreMHO# 0043aH He3aMeANMTENHHO 3apeTUCTPUPOBATE B TOACHCTEME
«Hoxymenroo6opor» FAC «IIpasocyaue» u fiepenats BEOYLIEMY CITELHAITUCTY CYyIa.

3.12. Ecnm muuo ofparaercs ¢ npocsGoi o IIPUEME KaK{X-THO0 TOKYMEHTOB 10
KOHKPETHOMY Jeny HenoCpEACTBEHHO B ACHL. H& KOTODPBIH HA3HAYEHO pPacCMOTPEHHE
COOTBETCTBYIOIIEro Aena, paboTHuk [lpuemuod o6f3aH paszbscHUTE ofbpaTupLIEMYCA
KECAATCIILHOCTE  paspClICHM  COOTBETCTBYIOMIEIO  BOMPOCA  HENOCPEACTBEHHO - B
CyIeOHOM 3acedaHmH.

3.13.  Ha xakaoM NpHHATOM oGpameHuy, NOJAaHHOMY 110 KOHKPETHOMY Ieily
(mpousBoicTBy) pabothukoM  [lpuemHOM, KpoMe perucTpaufoHHOTO HOMeEpa,
CTABMTCA  HOMCD COOTBETCTBYIOIICTO JieAa/lIPOW3BOACTBA, €CHH HHBOPMALK O
HEM HMEETCs B HMHQOpMAUMOHHOH chcTeMe cyaga. Howmep Ae1a/Ipou3BOACTBA
IIPOCTABIACTCA TAKKE NPU PETHCTPALUHMM MPUHATOTO OOpallieHHs B IOJCHCTEME
«Jloxkymenroobopor» FAC «IlpaBocynuen.

3.14.  Ecmu K o0pamieHuo TpUIokKeHa KBUTAHLMS 06 Omjare rOCYTapCTBEHHOMH
MOIITHHBL WM 3aBEPEHHAA KONKA IWIATEXHOTO HOPYUeHnd 00 OInaTe rocyIapCTBERHOM
TOTLIMHEL, 00 ITOM [elaETCA OTMETKA (€ 0653aTebHBM YKA3aHHEM CYMMbI YILTAUeHHOM
TOCYyNapCTBEHHON TOMUIMHE!) TIPU PETHCTPANMH JAHHOIO OOpAMEHHMI B IIOJACHCTEME -
«Ioxymentoobopor» FAC «IlpaBocynue.

4. Beigaua 10KyMeHTOB
4.1. Pabotnuk IlpuemHOH mnpy BblIaYe AOKYMEHTOB 00g3aH MIPOBEPHUTE
NPAaBUIBHOCTE OQOPMIEHHA HOKYMEHTa, BLIIABAEMOIO CYAOM, M TOJBKO B cliyyae
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HaJuIeXKalero ero oQopMICHHUS BBLIATEH NaHHBIA JOKYMEHT.

v
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JoKyMeHTEI, oOpPMiIEHHBIE HEHaANeKaluM 00pa3oM, He MOTYT OBITh BBIIAHb
PaGornux Ilpumemnuo#l 00sf3aH yCTpaHHTR HENOCTATKH B OQOPMICHHH IOKYMEHTa
BO3BPATHUTh JOKYMEHT U1 HOODOPMIIEHHS B KaHIUEIAPHIO CY A,

4.2. Paboruuk IlpuemHOli He HeceT OTBETCTBEHHOCTH 3a COJEpPXaHH
BBIJABACMOr0 JOKYMEHTA, €CJIM JAHHBIH JOKYMEHT IIOAFOTOBIEH KaHNENApUEH Cyls

i .

B cnyuae, xorma paGotHuk IlpueMHOH caM TOTOBHUT NOKYMEHTHI, TIOAJEXKALLH
BBIJIQUC JIMIAM, OOPAINAIOMMMCS B CYJI, OH HECET OTBETCTBEHHOCTh 32 MX COAEPIKaHM
IIpy 3TOM €ro OTBETICTBEHHOCTH pPACHPOCTPAHACTCS HA COOTBETCTBHE JOKYMEHTO
OaHHEIM HHQOPMAaLIMOHHOH CHCTEMBI CY/Ia.

4.3. Ecii HOKYMEHT MOXKET OBITE BBIIaH TOJBKO onpeﬂeneHHBINf KaTeTOPHAM JIHI
VCTAHOBJICHHBIM  3aKOHOM,  paGotHuk [IpueMHoli 0043aH YCTaHOBHTH JIWYHOCT
3aABUTEINA U ONPEACIHUTH €ro MPHHAMIECKHOCTh K KATErOpUH JIHL, MMEIOIIUX IIPABO E
MONYYEHHE JAHHOTO TOKYMCHTA. ' '

4.4. Ecin  JOKYMEHT BRBIJaeTCd  MPENCTABUTEN  3agBuTens, paboTHH
IIpuemnol, momMuMo naedcTBuil, yKasaHHBIX B TyHKTe 4.3 THIIOBOrO periaMeHT:
JLOJIKEH: .

TIPOBEPUTH HANNYKUE Y NPEACTABUTE/IS JOBEPCHHOCTY OT 3asBUTENA HA COBEPLICHH
COOTBETCTBYIOIIETO JECHCTBHA, NPU OTCYTCTBHHM TAKOBOM Pa3zbiCHUTH HEOOXOIUMOCTH €
npencTaBieHus B [pueMuyo; ,

€CIH YKAa3aHHOM JOBEPEHHOCTM (€€ HOTApHANLHO YAOCTOBEPEHHOH KOMWH
O JIAaHHBIM MHQOPMALMOHHOH CHCTEMB! CyJa HIH N[O CcOO0IEeHH:0 paboTHUKC
COOTBETCTBYIOLIETO CTPYKTYPHOI'O MOApa3eIEHHs Cyia, HET B JICNe/IPOU3BOACTRE
CHATH KOMUIO ¢ MOUITMHHHKA (€ro KOTApHAILHO YIOCTOBCPEHHOM KOIMH), 3aBEPHTH €
CBOCH IIOAMHUCLI0 M INEYaTBIO JUIA KONWH M MpUOOHINTE K paclHcKe B MOJYUEHH
3anpalgiBaeMoro JOKYMEHTa. ‘ '

bes coreplueHus yKazaHHbIX AeHCTBUM 3ampalliiBaeMbiii 3a9BHUTENEM JOKYMEHT E
MOXET OBITH BBIJAH €r0 NPEACTABUTENIO.

4.5. IIpa BLizaye 4yepes [lpuemuyro cyza 100010 JOKYMEHTa ¢ JIMI
MOJIy4ai0NIero JOKYMEHT, OepeTcs pACIIMCKA B €r0 MOJYYeHHH.

Pacnucka odopmasiercs nuGo Ha oOpamieHHH 0 BbiJadYe 3aNPANTHBACMOL
AOKYMEHT2, TH0O0 H2 OTAeTLHOM JIHCTE M 10JIKHA CONePHKATh CJIEAVIONIHE CBeIeHHS

HalMEHOBAHUE TOKYMEHTA (pacriicka);
GaMUIMIO, UM B OTYECTRO JIMUQ, MOMYYHMBILErO JOKYMEHT (B1);
HMS  JODKHOCTHBIX JIMU, - HAUMCHOBAHHE MAOIDKHOCTH JMIA, TOJYYHBLIE]

NMOKyMeHT(bl), €CIM paclHcka opopMisercds He Ha oOpamleHHH, cofepsKale
HHQOPMAIHIO O 3aHUMAcMOl UM JOJIKHOCTH;

HAaUMEHOBAHHE TIIONYYEHHOTO (BIX) JOKYMeHTa (OB), VKa3aHHE KOJIHYECTE
NONYYEHHBIX YK3EMILIAPOB U KOJIHYECTRA JINCTOB MIPUIIOKEHHI;

[IOIMHCE JIALA, NOJAYHYHMBINETO JOKYMEHT (BI); NaTy [OAYUYEHUS AOKYMCHTA (OB).
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4.6. PaGoruuk Iipuemuoii 0653an NpoBepUTL NPAaBHILHOCTE oQopmMeHHs
pacnicku. B cayuae eciin pacnucka oopmisiercs B BUAe 0TI LHOT0 JOKYMEHTA,
OHZ MOAJEKUT perHcrpammu B mojgcucreme «JdokymentooGopor» TAC
«¥IpaBocyane» ¢ y4erom rpeGoBammii ll'EIy[HIKTOB 3.9, 3.10, 3.13, 3.14 pacrosimere
Tunoeoro perinamenTa.

4.7. Kormmn 3anpaliiBaeMbIX CyieOHBX NocTaHOBIEeHUH paGoTuuk IlpHemioil
00s13aH NMOATOTOBUTE B JEHD 0OPAINEHHS B BOIMOXHO 60JIee KOPOTKML CPOK H 0QOpPMUTE
UX B COOTBETCTBMH C TpeOOBaHMAMH HMHCTPYKUHH IO CyxeGHOMY AeTIONPOM3BOJICTRY.
MICKITFOYEHHE COCTABISIOT CAyYay, KOr/a /uid MOAIOTOBKM 3aMpalliBaeMoro JOKYMEHTA
Tpedyercs AeNo, OTCYICTBYIONIEE B CYIC B MOMEHT OOpAIICHHA.



