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ITOJIO)KEHHE
00 03HAKOMJ/IEHHH ¢ MATEPHAJIAMH €A JHL, YIACTBYIOLIHX B AeJie
H BbIJIa4H KONHii cyAeOHLIX AKTOB

1. O6mue noaoxenusn

B nensx ynydlueHds YCIOBHMH IJIA pealn3alliy NMpaBa 3aMHTEPECOBAHHBIX
JHIL Ha O3HAKOMJIEHHE C MarepHajliaMM CylneGHBIX Jel, NONydYeHHe KOIHMiA
CyZeOHBIX aKTOB, B AJIBMETHEBCKOM TropoickoM cyne PecnmyGmukm Tarapcram
BBOIUTCA CIEAYIOIMA IOPAROK O3HAKOMIIEHHSA C MaTepHanaMH CyNeOHBIX AEl,
HaxOJAIIUXCA B IPOU3BOACTBE CYyAa, BbIJAa4YH, OJYYeHHA KOIIUH CyZeOHBIX aKTOB.

1.  OsHakoMileHME C MaTepHalaMH CYAEOHBIX Jel, IOJNy4YeHHe KOMHii
CyAcOHBIX aKTOB  OCYILIECTBIAETCA COTPYZHHMKAaMH ammapara AJIbMETBEBCKOIO
ropoackoro cyaa Pecmy6bnukm TarapctaH CTporo B COOTBETCTBHH C
WHcTpykuueli 10 CyneGHOMY  MAeNONpPOM3BOACTBY B  paifioHHOM  Cyle,
yTBepKAeHHO# mpuka3oM oT 29.04.2003 N 36 (pen. ot 22.12.2021) (nanee —
Wuctpykuus), HHCTpykuMel o mopsake OpraHu3alid KOMIUIEKTOBaHHS,
XpaHeHHUs, ydeTa ¥ HCIONB30BAHUS IOKYMEHTOB (DJIEKTPOHHBIX JOKYMEHTOB) B
apxyBax (ezepalbHEIX CYAOB 0OINeil IOPHCAHKIMH, YTBEPKACHHOH NpHKAa30oM
Cynebuoro nemaprameHnta npu BepxoBrom Cyne Poccuiickoit ®epepaumu oT
19.03.2019 N 56 (pexn. ot 09.01.2024).

[Topsnok U CPOKW BBIIaYd CyAeOHBIX Jel (MHBIX MAaTepHaloB) IS
03HaKOMJIEHHA YCTaHaBIMBAIOTCS IpeAcenaTeNieM Cyaa.

O3HakoMJIeHHE ¢ JelaMM (MHBIMH MarepualiaMM) B KaHUEIAPHAX
MPOUCXOAUT B YCTAaHOBJICHHBIE Yachl: MOHeNeNbHUK — yeTBepr ¢ 9.00 mo 17.00, B
OATHULY U npeanpasgHuyHeie aau ¢ 9.00 mo 16.00, B apxuBe HoOHEXEIBHHK —
gersepr ¢ 10.00 1o 15.00, o6enennntii nepepsis ¢ 12.00 go 13.00,

2. CyneOnple nena (MHBIE MaTepHaNbl) BBIAAKOTCA AN O3HAKOMJICHHS B
MOMEIIEHUN CyZia Ha OCHOBaHHM NMHChMEHHOTO 3asBJICHUSA U TIPH NPEABABICHUN
CIEAYIOIUX JOKYMEHTOB:

a) 0OBUHAEMBIMH, IOACYTUMBIMH, OCYX/I€HHBIMH, OTIPaBIaHHBIMH, JIULAMH,
B OTHOLIEHMM KOTOPBHIX BEAETCS IPOM3BOACTBO IO Aely 00 aaMHUHUCTPATHBHOM
IIPaBOHAPYIIEHWH, IIOTEPIEBIINMY, CTOPOHaMH 1O Jeiy, TPETbHMH JIMLAMH,
3aKOHHBIMM  TIPECTABUTENSAMH 1o YTOJIOBHBIM, TpakJaHCKUM,
aIMMHMCTPATUBHEIM JeaM ¥ JenaM 00 aAMUHUCTPATHBHBEIX MPaBOHAPYIICHHSX,
3agBUTENAMHM M JPYIMMM 32WHTEPECOBaHHBIMU JIHIAMH II0 JejlaM 0coboro
IPOM3BOACTBA K aIMHUHUCTPAaTHBHBIM JenaM, TIpaXAaHCKMMH HCTLAMH,
OTBETYMKAMH II0 YrOJOBHBEIM JejiaM - JOKYMEHTa, YIZOCTOBEPSIOIIEro JIMYHOCTh



cornacHo npuwioxenuto N 1 UHCTpykiuy, a UX NpeACTaBUTENAMH, 3AIMTHAKAMH -
TAKXKXE [OBEPEHHOCTH, OQOPMIEHHOM B COOTBEICTBUH C TpebGOBaHMAMH
3aKOHOAATENLCTBA;

©) amBOKaTaMH, BHICTYNAIOIOUMH TIO YTOJOBHBIM, TIPaXIAaHCKHM,
aAMUHHCTPATHBHBIM J€llaM U AeJiaM 110 aAMHUHUCTPATUBHBIM IIPaBOHAPYIICHHUAM, -
opaepa COOTBETCTBYIONIETO aJBOKATCKOro o0pa3oBaHMs M YAOCTOBEpEHMSA
JMHYHOCTH U (WIH) YIOCTOBEPEHUA aJBOKATA;

B) APYTMMHU 3aUHTEPECOBAHHBIMU JIMLIAMH, BRICTYTIAIOIUMH IO YTOJIOBHBIM,
FpaXX[aHCKHM, AAMUHHCTPAaTHBHBIM JenaM, JenaM o0 aJMHHHCTPaTHBHBIX
NIPaBOHAPYLIECHUSIX, - JOKYMEHTOB, YIOCTOBEPAIOINX JNYHOCTD H TIOJTHOMOYHS,

I') NpOKypOpaMH - ClIy)xeGHOro yROCTOBEpEHHUS;

J) UHBIMM JO/DKHOCTHHIMHM JNIMLIAMH NP HAJMYHK 33KOHHOTO OCHOBAHUA -
MOTHUBUPOBAaHHOTO NHCHMEHHOTO 3aIpOCa;

€) peaOMIHTHPOBAHHEIM JIMLIAM, @ C KX COTJIACHA WIIH B CIy4ae MX CMEpTH -
HacleAHUKaM, OJIM3KUM pOACTBEHHHKAaM, pOJICTBEHHHMKAM, IKAMBEHIaM B
COOTBETCTBUH €O cTathsimu 133, 134 VIIK P®, cratseii 11 3akona Poccuiickoi
Oenepauuu ot 18.10.1991 N 1761-1 "O peabunutanuu >XEPTB NOIMTHYECKHX
penpeccuii” - JOKyMEHTa, YAOCTOBEPSAIOWETO JMYHOCTL U (MIK) NOJIHOMOYHS, 2
TAKOKe MOATBEPXKAIOWETO COOTBETCTBYIOUlee POJACTBO ((haKT HaxoXAeHUS Ha
HAKIUBEHUH ).

3. OsnakomneHue nuL, yKazaHHeIX B myHkre 14.1 HWuctpykumm, ¢
Marepuanamu cypeOHOro jena (MHRIMH MaTepualaMH) IIPOM3BOAMTCA Ha
OCHOBAHMM MX NHCBMeHHOro 3asgBieHus (bpopma N 62 MHCTpyKuun), Ha KOTOPOM
CYZAbs, B TIPOU3BOACTBE KOTOPOrO HaxOAMUTCS (MM HaXOOUIOCh) cyaebHoe aeno, a
NpHU €ro OTCYTCTBHM - IpejcefaTens CyAa (MM ero 3aMecTHTeNb) aubo HHOEe
YIIOJHOMOYEHHOe UM JMLO JeNaeT COOTBETCTBYIOLIYI0 OTMETKY O IOpy4Y€HHUH
pabOTHHKY anmapara CyJa 03HaKOMHTB C. Marepuanamu Jena. [JaHHOe 3asBicHHE
[OAIKBACTCS B [€l0, a B CIy4dae MNPEAbABICHUS MNOBEPEHHOCTH K Jeiy
nprodLaeTCs TakXKe ee KONuA.

OsnakoMneHue ¢ JenaMu (MHBIMH MarepHaliamu) JODKHO NPOXOAHUTH B
CIeLUATbHO 00OpYAOBaHHOM AJIS 3TOM HENM MOMEIlEeHHM CyAa B IIPUCYTCTBUU
YIIOJIHOMOYEHHOI0 Ha TO pabOTHHMKa anmnapara Cyjfa B YCIOBHSX, KOTOpBIE
HCKIIOYaIOT HU3BATHE, NMOBPEXACHHE, YHWYTOXEHHE MATepHAIOB JA€d, a TaKxKe
BHECEHHE B HUX MCHPaBICHUI U JOMUCOK, NIepeiady uX APYroMy JIHILY.

O6 03HaKOMJIEHHH C [IeJIOM JIEaeTCS OTMETKA B CIIPABOYHOM JIMCTE.

Ilocne o3HakoMneHus ¢ cyneOHbBIM JgenoM (MHBIMH MaTepHallaMM)
YMOJIHOMOYEHHBIH paGOTHMK anmapata cyAa B IPHCYTCTBHM JIMIA, KOTOPOE
O3HAKOMMJIOCH ¢ CyAeOHBIM AenoM (MHBIMH MaTepHalaMu), POBEPAET COCTOSHHE
JAaHHOTO Jiela H HAJIMUHE BCEX JIOKYMEHTOB B Jiefie, /IeNaeT OTMETKY B 3asBICHUH
(dopma N 62 MHCTpyKIMH) O TOM, 4TO AENO BO3BpameHo. B ciydae ecnu mocne
BO3BpAlUeHHs Je€ia YNOJHOMOYEHHbIM pabOTHUKOM ammapata Cya BBISBICHO
U3BATHE, TOBPEKICHNE MATEPUAIIOB e, @ TAKXKEe BHECEHHE B HUX UCTIPABICHUH 1



JOMHUCOK, 00 3TOM HezaMeAIUTENbHO cooblnaeTcs NpeRceraTeno cyna Jubo ero
3aMECTUTEIO.

ITo nuceMeHHBIM TpeOOBaHKUSM OpraHoOB, KOTOPHIM 3aKOHOM IIPEIOCTABICHO
npaBo UCTpeOOBaHMA AeNa, U HA OCHOBAaHMU PAcIOpsHKEHHA NpeAceqaTels cyaa
WM €ro 3aMeCTHTeNd cyaeOHbIC Aena HAlpaBIAIOTCS MM B TPEeXOHEBHEIH CPOK
3aKa3HOY MOYTOH WM C PacChEUIBHBIM,

Hasnauennslif paboTHHK cyna o0s3aH KOHTPOJIHPOBaTh BO3BpAT AeN H He
pexe OAHOro pasa B MeCAL AOKIaIbIBaTh NIpeaceaaTeNnio Cyaa.

Jo BosBpalleHus nena B Cyld TpeOOBaHHE O €r0 BBHICHIIKE, KOIHH
COIIPOBOJUTEILHOIO NMUChMA, IIPUTOBOPA WM pEeIleHUs XPaHSTCS B KOHTPOJIBHOM
Tanke.

B y4eTHO-CTaTHCTHYECKOH KapTOUKe OTMEYaeTcs, KOTHa, KOMY M 10 KaKOMY
3anpocy IeNo HanpaBlIeHo, KOTAa OHO BO3BPAILCHO B CYI,. :

B y4eTHO-CTaTHCTHYECKOH KapTouKe OTMEYaeTcs, KOrjna, KoMy | Mo Kakomy
3arpocy AeN0 HanpaBlIeHO, KOrka OHO BO3BPAIlEHO B Cy/.

4. IlopnvHHBIE OOKYMEHTHl M3 CyJeOHBIX Jiesl (MHBIX MAaTEpHAJOB) H HX
HaJuIexaluM o6pa3oM 3aBepeHHbIE KONHH, TIPEACTABIEHHbIE YYACTHHKaMH
YrOJOBHOI'O, TIPaXTaHCKOro, aJAMUHHCTPATHBHOIO  CYAOTPOH3BOACTBA H
YYaCTHUKaMHM IPOM3BOZCTBA IO AenaM 06 aIMHHUCTPaTUBHEIX MPAaBOHAPYLISHHUSX,
a TaKXKe IMChbMEHHBIE CNpaBKH NO [EJaM BbIJAIOTCA YIIOJIHOMOYE€HHBIMHU
paboTHMKaMM OTHeNna [eNOTpOU3BOACTBA (MPHEMHOM) HJIM apXHBa Cyla Ha
OCHOBAaHHMU MX IMCBMEHHOIO 3asBJICHHUS; a cyJaM oOmmeH IOpHCAUKINH, OpraHaM
JO3HAHHSA M CHEJCTBHA - HA OCHOBAHMH MOTHBHPOB2RHHOTO 3aripoca U (MJM) MHBIX
HEOOXOAMMBIX JIOKYMEHTOB, IPEAYCMOTPEHHBIX 3aKOHOJATENLCTBOM PoccHiickoii
®enepanun. Ha 3assnenuu wiM 3ampoce o BbiZade NOMIMHHBIX JOKYMEHTOB U3
cyflebHOro  Jiena  MpOCTaBIsAeTCS  paspelaionlas  pe3oiouMs  CynbH,
NpeacenaTeNbCTBYIOIIEro 10 Aely, a NP ero OTCYTCTBUM - Npeacenarens cyaa
(wnu ero 3aMecTHUTEN).

B3aMeH BBIZJaHHOTO MNOJIMHHHMKA K Jejy TMpUHOOMIaeTcs €ero Komws,
3aBepeHHas cyAbel u repboBoi nedarsio cyaa.

IIpy BBIAaYe TONIMHHMKOB JOKYMEHTOB U3 CyAaeOHOro Jnema Ha HX
3aBEpEHHBIX KONWMAX MAOJDKHBI YKaszbiBaThcAd (aMHIMs, WMsA, OTYECTBO JIMIQA,
NONYYUBINEro JAOKYMEHT, €70 IPOLECCyallbHOE MOJOXKEHUE MO ey, JaHHbIe
JOKYMEHTa, YJOCTOBepAIONET0 JTUYHOCTh. B monydeHWH NOKyMEHTa 3TO JIHLO
IOOJDKHO PacilcaThes H IIPOCTABUTh ATy NMOJydYeHus . JIuno, BeIAaBIIee JOKYMEHT,
OOJKHO YKa3aTh CBOIO (aMMWIMIO, OODKHOCTR M IOCTaBHTh Hoamuch. [Ipu
NpPEABABICHAHA JOBEPEHHOCTH HEOOXOOHMMO CHATh C Hee KOIHMIO M NOAIIUTH B
neno. Takde xe CBeZIeHHs YKa3bIBalOTCA B CNIPABOYHOM JIHCTE.

JloxyMeHTbl, Ha OCHOBaHMH KOTOpbIX H3 CyAeOHOro Jeja BbIJaHLI
MOJIMHHMKH, @ Takke MX 3aBEpPEHHble KOINHH, MOAIIHBAIOTCA B Acigo. B ciysae
HalpaBjIeHUS MOJJTMHHOIO JMOKYMEHTa 3aKa3sHOH Mo4YToM B JI€N0  TaKkkKe
MOJIIMBAETCS KOMKS CONPOBOAUTEBHOIO IHMCBMa C HCXOMALIMM HOMEpOM H

IaToH.



ITucemenHble  AOKazaTenbCcTBA W3 Jelila C  pa3pellleHus  CYyHbH,
TpeiceAaTeIbCTBYIOIETO [0 ey, a IIPU ero OTCYTCTBUH - IpencenaTens Cyna
(ero 3amecTuTeNs) MOI'YT OBITh BO3BpAIeHBl IPEACTABHMBIUMM HX JHLAM H 110
BCTYILUICHUS pelleHns Cy/a B 3aKoHHYI0 cuiy (cTatha 72 I'TIK PO).

5. Konun pemenus (IpuroBopa, pellleHus, onpeeleH s, NOCTaHOBICHUS)
Cyaa MO jenaM BblAaloTCs (HAlpaBISIOTCA) B Cly4asX, INPeayCMOTPEHHBIX
IPOLECCYaIbHBIM 3aKOHOIATEIbCTBOM.

Konuu 3alpalliiBaéMBIX  CyAeOHBIX  aKTOB  HM3TOTaBJIMBAaIOTCs
YIIOJIHOMOUYeHHBIM pabOTHHKOM amnmapara cyJa B JeHb [TOCTYIUIEHHS 3asiBICHHUS, a
IIPH HEBO3MOXKHOCTH - B CPOK He Oonee natu pabouvx aHel ¢ yKasaHHOI naTel. B
3aABJICHHM JOJDKHBI OBITH YKa3aHbl HOMep, aTa CyAeGHOIOo aKTa, poLecCyalbHoe
MONIOXKEHUE 3aABUTENA, GaMUIUA U HHHUMAIB! CYJhH, B IPOU3BOJACTBE KOTOPOIro
HaxoAuTcs (HaXOOHIIOCh) eo.

U3sroToBneHHbIe, HO HE MOTy4YEHHBIC 3afBHUTENEM KOIHMH CyAeOHBIX akKToB,
HCBMEHHBIX CTIPAaBOK NEPeNaloTcs A OTIPABKH 110 MOYTE.

Jlumo, mnomyuuBliee KoOmMIO cyneGHOrO akTa, [JO/MKHO HAIHMCATh
COOTBETCTBYIOIYIO paciucKy. B cilyuae HampaBieHHs KOIMUH JOKYMEHTa I10
[IOYTe B J€JI0 MOJIIMBAETCS KOMUSA COMPOBOAMUTENBLHOIO MUCHBMa € HCXOMAUINM
HOoMepoM M Aatoi. Takxke AenaloTCsd COOTBETCTBYIOMME OTMETKH B CIPaBOYHOM
JHCTE.

Konuu cyneOHBIX aKTOB, BCTYNHMBIIMX B 3aKOHHYIO CHIYy, MOIyT OBITh
BhIAAaHBl (HAmMpaBieHbI) HWHBIM JIMI]aM, 4YbH HWHTEPECH HEMOCPEACTBEHHO
3aTparuBaloTcs CyAeOHBIM aKTOM, C paspelleHus Npe/ceaTelbCTBYIOUETO CYAbH
WY Tpefceaarens cyja (B ciydae OTCYTCTBHUS - 3aMECTHTENs NpescesiaTens cyaa)
TI0 TUCBMEHHOMY 3a8BJIEHHIO, B KOTOPOM JIOJDKHO OBITH YKa3aHO, Kakue IpaBa WK
3aKOHHBIE HHTEPECH 3TOT'O JIMIla HapyLIeHbl STUMHU Cy/IeOHBIMH aKTaMH.

6. IIpaBo Ha cHATHE KONMUM JOKYMEHTOB C MaTepHAJIOB Jieja 3a CBOH CYET, B
TOM 4YHCJle C HCIOONb30BAaHUEM TEXHUUECKUX CPENACTB, MNpefocTaBisercs
CIIEAYIOLIVM JTHLIaM:

OOBHHSIEMBIM, MOACYIUMBIM, OCYKAECHHBIM, OlIPaBIaHHBIM, X 3alIUTHHKAM
Y IPEACTABUTENSAM;

[IOTEpIEBIINM,

IPa’XIaHCKOMY HCTIY, €r0 MPEACTABHUTENIO B YaCTH KO NpOoLecCyalIbHbIX
pellueHu, OTHOCAIIMXCA K NPEABABIEHHOMY UM IPRXXAAHCKOMY HCKY;

TPaXKIAaHCKOMY OTBETUMKY M €ro IIPEACTaBHTENIO B YacTH MAaTepHalloB
YroTOBHOTO Jesa, KOTOpble KacaloTCsl MPaXXIaHCKOTO UCKa;

CTOPOHaM W HHBIM JIHLIaM, YYaCTRYIOIUMM B I'PaXXIaHCKOM Jiele, a TakXKe UX
TIpeICTABUTEIAM,;

NULIaM, YYacTBYIONUIMM B aIMUHHACTPaTHBHOM JIENe;

peabMIIMTHPOBAaHHBIM JIMIAM, 4 C MX COIJIACHs WIM B CiIydae MX CMEpTH -
POACTBEHHHKAM, (WKAHBEHLAM) B 4Y4aCTH O3HAKOMIICHHS C MaTepHalaMu
TIPEKPALCHHBIX YTOJIOBHBIX H aIMUHUCTPAaTUBHBIX A€J H [OJIy4€HHS C HUX KOTIHit



(crates 11 3akona Poccuiickoii ®emepanmu ot 18.10.1991 Nel761-1 "O
peabHIMTaluy XXEPTB NOMUTHYECKUX perpeccuit”).

Bce nepeunciieHnbie n1lla CHUMAIOT KOTIUH 110 ITUCBMEHHOMY 3asBIICHHUIO B
IOpsAAKe,  YCTAHOBJIEHHOM  IpeAcedaTesleM  Cyda  HIM  Cyaped -
MPEACENaTeNbCTBYIOIAM 110 Jeiy. JlaHHOe [NHCHMEHHOE 3asBIEHHE C
paspelialollel  pesoqionued — npeacemarens  Cyaa | MAM CyOpH -
IpefceaTebCTBYIOIIEro 110 ey NONIIMBaeTCs B CyAeOHOe Hero.

CHiATBIE TNEpe4MCIEHHBIMH JIMI[aMH 32 CBOM CYeT KONHMHM C MaTepHalloB
CyReOHOro fena, B TOM 4YHCJIE€ C MOMOINBI0 TEXHHYECKHX CPEACTB, CY[JOM He
3aBEPSIOTCS.

7. IloBTOpHAs BBIZAaYa KONMH CyneOHBIX aKTOB (pellleHHH, OIpeAeIeHHH,
[IPUTOBOPOB, IIOCTAHOBJICHWM, CyAeOHBIX MPHUKA30B) JHIAM YbH HHTEPECH!
HEIIOCPEICTBEHHO 3aTparMBalOTCsl CyAeOHBIM aKTOM, OCYIIECTBIAETCH IO HX
NUCEMEHHOMY MOTHBHMPOBAaHHOMY 3asBJICHUIO B YCTAHOBICHHOM IIpeAcenaTelieM .
cyna nopsake. Ilopsanox Bbiayu cyAeOHBIX Ael, HAXONSIIUXCS B apXUBe CyAa, a
TAKXXe CHATHE C HUX KoM perynupytorcs MHCTpykuuel o nopsaaKe opraHu3aLuu
KOMIIJIEKTOBaHUS, XpaHEHUS, yuyeTa U UCIOIb30BaHUs AOKYMEHTOB (3JIEKTPOHHBIX
IOKYMEHTOB) B apxuBaX ¢elepalbHbIX CYAOB oOOIme#d FOpUCIUKLIKH,
yTBepKAeHHON mnpukazom CyaeOHoro jemapramenTa npu BepxosHoM Cyae
Pecry6muxn TatapcTan ot 19 mapta 2019 roga Ne 56.

8. MsroToBienve W BBfaya KONMH ayAHO3aNHCH CyaebHOro 3acenaHus
OCYILECTBIIAETCA 10 IMCBMEHHOMY 3asBIICHHIO JIMI, YYacTBYKOINHX B JeNe, HX
npezacTaBuTeNe (CTOPOH, MHBIX YYaCTHUKOB CyAieOHOro pa3OHpaTeNbCTBa) 1.3 MX
cyeT.

Ha nuceMeHHOM 3asiBIEHMH CYZAbs, B MPOU3BOJACTBE KOTOPOTO HAXOAUTCA
(unu HaxogwioCh) cyneGHOe Neno, a MpH ero OTCYTCTBHM - NpeAcenarenb Cyaa
(unmu  ero 3amecTHTeNb) JIMOO HHOE YMOJHOMOYEHHOE MM JIHLO JeNaeT
COOTBETCTBYIOLIYIO OTMETKY O TIOpYUEeHHH paboTHUKY allrapara cyAa N3TOTOBUTh
W BBIOATh KOMHIO ayauo3anucd cyneOHoro 3acenanus. JlaHHoe 3asBleHuE
IOLIMBAETCA B Jej0, a B Ciydae IIPeABSBICHUS JAOBEPEHHOCTH K Aely
IIpUOOINAeTCs TAKOKE €€ KOMHAL.

Komua ayamozanucu cynebHOro 3acefaHus MOXeET ObITh M3rOTOBJIEHA Ha
ONTHYECKOM JHUCKE MIM HHOM MaTepUaJbHOM HocuTele HHGpopMaluy
YIIONTHOMOYEHHBIM pabOTHUKOM amnmapaTa CyJda TOIbKO IIOCIE [OAaYH
COOTBETCTBYIOIIETO 3asABICHUS U IIPH HAIMYHUU COOTBETCTBYIOLIECH OTMETKH JIHL,
yKa3aHHBIX B a03alle BTOPOM HacCTOSALIETO IIYHKTa.

Ymrara rocynapcTBeHHOW — INOUUIMHBI — JJI  M3TOTOBIEHUA  KOIUHU
ayauo3anucy cyaeOHOro 3acelaHus He IpeayCMOTPEHa.

JIns W3roTOBJIEHHS KOMHM ayAHO3alUCH JIUI0, MOAABIIEE 3asBJICHHE,
TIPEACTABIAET B CYA MaTepHalbHBIH HOcHTenb MH(opMauuu (daem-kapra, AUCK
CD-R, DVD wu npyrue HOCHTENM HHOOpMalWH, TEXHHYECKas BO3MOXHOCTH
3aIIMCH Ha KOTOpPBIE HMEETCSl B COOTBETCTBYIOMIEM Cye). IIpencTaBieHHbIe B CYy X



MaTepHANbHBIE HOCUTENM HH(POpPMAlMM HE JOIDKHBI COAEpKaTh KakKylo-nmubo
HHGOPpMAITHIO.

B mensx 0e€30macHOCTH IMepel 3alHMChIO ayAMOHPOTOKONAa CyAeOGHOro
3aceJ]aHUs TPENCTaBleHHBIE B CyAd MaTepuaibHBIi HOCHTENbh MOXET ObITh
OT¢opMaTHPOBaH YNOJHOMOUEHHBIM pabOTHUKOM annaparta Cyza, OTBETCTBEHHBIM
3a HM3rOTOBJIEHHE U BHIJIa4y KOMMH ayJWO3alMCH, NpH 3TOM MpPEABAPHTENILHO
yBeJJOMHB JIH1LIO, [10/]aBIliee COOTBETCTBYIOLIEE 3aABICHHE.

3anuck ayauodaiina Ha MaTepHalbHBIH HOCHTENb JULQA, [OAABILIEro
3agBlieHHe, MPOM3BOMUTCA YIIOJHOMOYEHHBIM pabOTHHKOM amnmapara cyga Ha
JOKAJILHOM KOMIIBIOTEPE, He TPHCOSAMHEHHOM K JIOKANBHON CETH Cyla, U He
HMEIOLeM AOCTyTa B ceTh VIHTepHeT.

Komnus ayauo3anucu cyeOHOro 3aceiaHus CyJIoM He 3aBepsieTcs.

IHocne BeIIaYM KONMHM ayAMO3aMHCH CyAeOHOro 3ace/laHusd Ha NUCbMEHHOM
3agB/ieHUH 00 H3TOTOBJIEHHH U Bbiflaue yNOJHOMOYEHHBIM pabOOTHHKOM arlnapara
cyna JAelaeTcs OTMETKa 00 M3rOTOBJIIEHHH M BBIAAYe, a JIMIOM, MOJNyYHBIIHM
KOTHIO ayAUO3amUCH, [EeNaeTci COOTBETCTBYIOMIAs pacliicka O HOIMYYCHHH.
JlanHOe 3asBiieHHE mnpuoOlllaeTcss K MarepuajaM Jena, NpH 3TOM JeNaeTcs
COOTBETCTBYIONIAaA OTMETKA B CIIPABOYHOM JIMCTE.



AJILBMETHEBCKMIA T'OPOICKON CY PECHYBJ'[I/]KI/I TATAPCTAH

IHPHUKA3

16 Masg 2024 r. , Ne 23-x

Or yrBepxneruy- [Tonoxenus o6 03HaKOMIECHUH

¢ MaTepranaMu Jena JIvl, y4acTBYIOMIX

B JieJie ¥ BhIMa4Yu Konui cyieOHbIX aKToB B
ANBEMETBEBCKOM IropojickoM cyae Pecrrybnuku Tataperan

B mensx coBepIIEHCTBOBAHUS ITOPAIKa O3HAKOMIICHHS C MaTepHallaMH CyAeGHBIX

e, HONMyYeH s Konuif CyfAeGHbIX akTOB i B COOTBETCTBHM ¢ MHcTpyKumeit o cyae6HoMy

IENOIPOU3BOACTBY B PaifoOHHOM Cy/ie, yTBEPKAECHHOM IpuKka3zoM oT 29 ampens 2003 roxa

Ne 36, HHcTpykuue# o nopsiake OpraHU3aliM KOMIUICKTOBAHHAS, XPaHECHHs, ydeTa H

| HCTIONIh30BAHHS JOKYMEHTOB (3MEKTPOHHBIX JJOKYMEHTOB) B apXHBax ¢ellepanbHbX CYLOB

ofmell JopucauKumd, YTBepXIAeHHOH mnpukazoM Cyne6HOro JemapTaMeHTa MpH
BepxosuoM Cyae PO ot 19.03.2019 r. Ne56 (pex. ot 09.01.2024),

NDPUKA3BIBAIO:

1. Vreepaurs IlonoxeHue 00 O3HaKOMICHHHM ¢ MarepualaMH Jejla JIuL,
Y4acTBYIOIIUX B Ziejie ¥ BBIIa4M KONUM CyneOHEIX aKTOB.

2. YoongoMoueHHBEIM paboTHHKaM amnmapara AJIBMETHEBCKOIO T'OPOJACKOro cyaa
Pecriy6nuku Tarapctad OpraHM3OBaTh O3HAKOMJICHHE C MATepHalaMH CyAeOHBIX Nen
BhIady CyeOHBIX aKTOB B COOTBETCTBHMHU ¢ HacTosmuM ITonoxeHueM.

3. Konrpons 3a HCMONHEHHEM IPUKA3a BO3NOXKUTH HA 3aMECTHTENS MpeAcenaTes
ANBMETBEBCKOT0 ropoackoro cyna Pecrry6nuxu Tatapctan Xabubynmuny P.A..

4, TIpu3HaTe yTpaTMBIINM CHITy IpHKa3 oT 25 okrsOpsa 2018 roma Ne 125-x « O6
yTBepXAcHuH ITonoxeHus 00 03HAKOMIICHUM ¢ MaTepHAIaMu JieNa JIKll, Y4aCTBYIOLIUM B
Aene. W BBINAYH CYHEOHBIX aKTOB B AJIBMETHEBCKOM ropo,zzcx0M cyne Pecny63mr<n
Tarapcrtany.

roponcxoro cyna: T.M.I'agensnmm

KOnug BEPHA | \
Havans ,
bM 'rbes'gzg Qbutero orges

CNyGau




