XOXOJIbCKUA PAMOHHBIN CYJI BOPOHEKCKOM OBJACTHU

IMPUKA3

21 mapra 2024 roaa Ne 49

p.11. X0XOIbCKHH

006 yrBep:kaennn PeriamenTa opranu3anuu AesiTeJIbHOCTH
npHeMHOIi B X0X0/IbCKOM PaOHHOM cy/e

Ha ocHOBaHHH mONI0XKEHHUS O HpPIeMHOﬁ M HaCTOAIIUM pErjIaMeHTOM X0X0JIBCKOIO

paiioHHoOro cyna Boponexckoit obnacry,

ITPUKA3BIBAIO:

1.YTBepaUTh perinaMeHT OpraHu3alUM JESTENbHOCTH MNpHeMHOH B XOXOIbCKOM

paitonHoM cyne Boponesxckoit obmactu. (ITpunoxenue Ne 1).

2, KOHTpO.IIB 3a UCIIOJIHEHHUEM HACTOALICTO IIpHKa3a OCTaBJIAKO 3a co0oi.

3. Ilpuxka3 ot 17.06.2021 Ne 63 roga cuuTaTh yTPaTUBIIUM CUITY.

[Ipencenatens cyna 4 A\f A.A. Tlpusanos




YTBEPXXIEHO
IPUKA30M TpezceaaTens
X0X0JIBCKOT0 palilOHHOTO cyia

«21» mapra 2024 roga Ne 49

PersameHr
OPraHH3AMH JAesITeJLHOCTH NPHEMHOIT X0X0/IbCKOr0 paHOHHOI0 Cy1a
Boponexckoii 001acTH

1. O0wmue moJIoKeHHs

iy JlesTenpHOCTh ~ TNPUEMHOM B CyZIe (manee - TpuemHas)
pernameHtupyercst IloloxeHWeM O TIpUEMHOM B CyZAe,  YTBEPXKACHHBIM
npejcenarTeNieM Cyaa U HaCTOSIIUM PernaMeHToM.

12 [TpaBoBOe peryIMpOBaHWE OTHOIIEHHH, CBS3aHHBIX C opraHuzanuei
PaccMOTpeHHsi  OOpallleHWi TpaKiaH, TPEACTaBUTENeH TOCYNApCTBEHHBIX U
OBLIECTBEHHBIX OpraHHW3allMif, OCYLIECTBISETCS B COOTBETCTBMH C KOHCTHUTYLHEH
Poccuiickoii ~ ®epmepaunu,  (GenepalbHBIMM  KOHCTUTYLMOHHBIMA  3aKOHAaMH,
denepanbHBIMUA  3aKOHAMM, YCTAHABJMBAIOIIMMY  IOPSOOK  CYNONPOU3BOMICTEA,
[IOTHOMOUMS ¥  TOPSAJOK  JeATeNbHOCTH  cynoB, (DenepanbHbIM  3aKOHOM
or 22 nekabps 2008 r. Ne 262-®3 «O6 obecmedyenuu mocTyna K HHGOpMaluu o
nesTenbHOCTH  cymoB B Poccuiickori  ®enepauun» U HHBIMH - aKTaMy,
peryJIUpyIOIIHMHU BOIIPOCH! BHYTPEHHEH ASATENBHOCTH Cya.

2. Opranmn3anusi npuemMa

2.1 Tlpuem Trpax[aH, IpeACTABUTENEH OpraHM3alMi (OPUAUYECKHX JIMI),
O6IIeCTBEHHBIX 00BEIMHEHUH, OPraHOB IOCYIapCTBEHHOM BJIAaCTH W OPraHOB MECTHOIO
caMoynpaBleHus (fagee - NPHEM TPaX/JaH) NMPOU3BOAUTCA B [€Hb MX OOpalleHHs
ATTECTOBAHHBIMM T'OCYJApCTBEHHBIMU TPaXKJAHCKUMHM CIYXallMMM anmnapara cyjaa B
CIElMANbHO OTBEJECHHOM IIOMEINEHHH, OCHAIIEHHOM HEOOXOIUMBIM HMYIIECTBOM,
HOPMATHBHBIMH, CIIPABOYHBIMH M HHBIMU MaTepHaiaMH, CPEJICTBaMH CBSI3H.

2.2 Tlpuem rpaxaaH BezjeTcs ©0e3 TPEJBAPUTENIBHON 3amMCH B TIOPSAMIKE

O0YEpPEOAHOCTH. HpH NpueMe rpaxXJaanuH NpeabIBIsI€T NOKYMEHT, }’AOCTOBepSIIOH.IPIﬁ €ro
JIMYHOCTB.

2.3 B unTepecax obecrieueHus 3allUTHl NPaB IpaXkKJaH BEJACHHE IpHeMa MOXET
COTPOBOXIATBCS AyJHO- U BUJICO3AIMCHIO, O YeM IpaXaHe yBENOMIISIOTCS 10 Hadaia




npuema.

2.4 Bo Bpemsi mpHeMa TpakIaH, a TaKke MpH MX ofpaiieHHH IO TenedpoHy
rpaKJaHaM MOIYT JaBaThCsl YCTHbIE Ppa3biACHEHUS O I10/ABEIOMCTBEHHOCTH
PacCMOTPEHHMS] HHTEPECYIOIIMX UX BOIPOCOB, MOPsAKe obpalieHusi, KOMIETEHIHH Cya,
TOpSIAKE MOMyYeH s HHMOPMALMH 06 UTOraX PACCMOTPEHHS IHCMEHHBIX 00pallleHHH.

2.5 YcTHBIE OTBETHI M Pa3bsCHEHUS Ha yCTHBIE OOpalleHus IpakIaH HAtoTcs, KaK
NpaBuiIo, B HeHb oOpamieHus. Ecnu 1aTh YCTHBIM OTBET (pa3bsiCHEHHE) B [CHb
oOpallleHHss HE MPEJACTaBIseTCS BO3MOXHBIM MM TpaXJaHWH HAcTauBacT Ha
TIPeIOCTABJIEHHN IHCHMEHHOTO OTBETa, €My JAeTCsl YCTHOe pa3bfCHEHWE O CPOKE H
MOpSAIKE MOJYYEeHUs. OTBETA.

Jing mojdydeHMs NHMCHMEHHOTO OTBeTa II0 HWTOraM IpueMa TpaXAaHHHY
NpeaIaraeTcs MMCbMEHHO M3JI0XKUTH CMBICII CBOET0 BOIIpOCa (pennoxeHus, KaJIo0bI).

2.6. PaGoruuku Ilpuemuoil 00s3aHBI OKa3bIBaTh coleiicTBHe TIpaXKJIaHaMm B
NpaBUIBHOM YKa3aHMM B [HCbMEHHOM oOpallleHHH Ha3BaHWs  JOJDKHOCTH,
dbamMuIHK, MIMEHH, 0OTYeCTBA azipecaTa (B UMEHHBIX ofpalueHusIX), Ha3BaHUH CyJa.

2.7. Bce wMarepuansl, TIOJy4YeHHble OT TIpaXIaHMHa B XoJae IpHEMa,
PEerHCTPUPYIOTCS B COOTBETCTBHH C MPABUIAMH Cy1eOHOTO 1eI0NPOU3BO/CTBA.

2.8. PaGorHuku IlpueMHOH HeCyT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
KauecTBO 00CIyKHBaHHs JIHL, oOpainaroiuxcs B [IpueMHylo.

B ciydae BOBHHKHOBEHWS TIO NPHYMHAM, CBS3aHHBIM C OpraHu3aluedl paboTbl B
CyZle, OBCTOSTENBCTB, TPENSTCTBYIOLIMX MPENOCTABICHHIO JIHLY, OOpaTHBIIEMYCS B
CyJ, 3ampalumBaeMoii HHhOpMalKH, Bbla4e 3alpaliiBaeMbIX NOKYMEHTOB, NPHHATHH
0[aBaeMbIX UM JOKYMEHTOB, paGoTHHKHU IIpreMHOM 06s3aHbl IPHHATE MAKCHMATIBHO
BO3MOKHBIE MEpHI JUIS Pa3pelleH sl CUTYalliy 10 CYIECTBY, B TOM YHCIIe 00paTHTECS K
pabOTHHKAM APYTHX CTPYKTYpPHBIX NOApa3aeIeHHH Cya.

2.9 PaspemieHue JIOOBIX CIOPHBIX CHTyalld, BO3HHKAIOIIMX B TpOLECCe
p3auMojelicTBUs IIpHEMHOM ¢ [ApYyrMMHM CTPYKTYpHBIMH IIOApa3[eNeHHAMH CyJa,
TPOM3BOIMTCS Yepe3 MIIABHOTO CTIEUATHCTA — 3aBE/YIOIIEro KaHIespHeH. PaGoTtHuku
IIpueMHoit 06s3aHbI MHOPMUPOBATH €ro 060 BCeX BOSHMKAIOMMX B Mporecce padoTsl
ITpreMHOI POOIEMHBIX CHUTYaLUAX.

2.10 B ciyuasx, KOraa pa3peleHne BoIpoca, ¢ KOTOPBIM JIMLO obpauiaercs B Cy,
He BXOJHUT B KOMITETEHIMIO JaHHOTO cyJa, paboTHUKU [IpHEMHOM pa3bsiCHAIOT, B KaKOH
CyJl cleflyeT 06paTHTECS C MOA0OHBIM BOIIPOCOM, m60 coobIaroT, YTO AaHHBIH BOIPOC
He OTHOCHTCS K KOMIIETEHIIUH Cy1eOHON CUCTEMBI.

2.11. PaGorhuku IlpueMHOM He MMEIOT NpaBa MPENOCTaBIATH KoMy OBl TO
HH GBUIO CIIEAYIOILYI0 HH)OPMALIHUIO:

0 HoMepax TeJle()OHOB pyKOBOJUTENIEH 1 Cylell JaHHOTO Cy/ia ¥ APYTUX CY/0B;




damunuu cyzeif, ydacTByIOLIUX B PaCCMOTPEHHH [eya (o6pautenus), 10 Hayana
paccMoTpenHs aena (oOpaienus);

MH(QOPMAIMIO, COCTABIISIONIYIO CIyXeOHyr0, KOMMEpYECKyIo TaliHy ¥ UHYIO
OXpaHSeMyIO 3aKOHOM TaifHy, a TaKke Apyrue, He MOJUIeKAIINe pacrpoCTPaHEeHHUIO
CBeNCHMS, CTABLUIME W3BECTHBIE MM B CBA3M C MCIONHEHHEM JOIKHOCTHEIX
00s3aHHOCTEH.

2.12. Pa6orruku IIpueMHOll He UMEIOT NPaBa OKa3bIBATh IOPHANHECKYIO TIOMOTLE
NHIaM, OOPATHBIIMMCSL B CyZ, 3@ MCKIIOYCHHEM NPEAOCTABICHHA uHbOpMaNMHU IO
Bompocam odopMIIeHHs o6palleHnii, ojaBaeMbiX B CYJI, TIOps/Ka X MOJatH, nopsiiKa
TIONYYEHHUsI OTBETA HIIH 3aNpaliiBaeMbIX JOKyMEHTOB.

2.13. Tlpu mpueme o6pameHuii rpaKIaH He IOIyCKaeTCs BO3NOKEHAS Ha rpaxaaH
HE TNpeIyCMOTPEHHBIX 3aKOHOM OO0s3aHHOCTEH MM OrpaHHHCHHE BO3MOKHOCTH
peaH3aIH HX NPaB, B YACTHOCTH, He JIOMYCKAKTCs TPeOOBAHMA:

NPEACTABJICHUS] JOKYMCHTOB, He IpeayCMOTPEHHBIX 3aKOHOM, I'IpCI[OCTaBJIH}OI.H,HM
rpaXXJaHuHy MpaBo, Ha peanu3aluo KOTOpOTro HarpaBJI€HO 3asBJICHHE,

HCTIONHEHHS TPAKIAHHHOM OO53aHHOCTEH, He CBA3aHHBIX C 3ajBICHACM, CCIH 3TO
He MPeIyCMOTPeHO (e/iepanbHbIM 3aKOHOM;

peanu3altuu rpaXJaHUHOM CBOETO 1paBa TOJIBKO IIpH YCIIOBHH peanu3aliu HUHBIX
HE CBSI3aHHBIX C HUM IIpaB, €CJIA 3TO HE npeayCMOTPEHO (I)e)lepaJ'IBHBIM 3aKOHOM;

yIUIaThl CGOPOB, HE MPELyCMOTPEHHBIX (eNepantbHbIM 3aKOHOM;

OIUIATBl yCIYyT, CBA3aHHBIX C pacCMOTPEHHEM 3asIBJIEHHS, €CJIH OIljIaTa 3THX YCIyT
He yCTaHOBJICHA Q)enepaanmM 3aKOHOM;

CHSTUS KONHH C [JOKYMEHTOB, €CJIH 3TO HE IPEeayCMOTPEHO (benepaabHBIM
3aKOHOM;

06s3aTeILHOrO 3aKJIIO9EHHs] JOTOBOPOB, CBS3aHHBIX C PACCMOTPEHHEM 3aiBICHUA,
eCId B COOTBETCTBHH C TPaXAaHCKUM 3aKOHONATEJIECTBOM Poccuiickoit ®enepanuu
N0I0OHEIE TOTOBOPEI 3aK/IIOYAIOTCS B J0OpOBOJIEHOM IOPSI/IKE;

o0Gs13aTeIbHOrO UCTIONB30BAHMA TPOKIAHHHOM TIPH I0/a4e 3asBICHHH ONaHKOB U
MHBIX THIIOBBIX (DOPM, BbIaBaeMbIX CY/IOM, €CIIH TO He IPeyCMOTPEHO dbenepanbHBIM
3aKOHOM;

COBEpILIEHUs] IPAXAAHUHOM HHBIX NeUCTBUM,- HE TMPELyCMOTPEHHBIX 3aKOHOM,
yCTaHAB/MBAIOIINM HOPSIOK PacCMOTPEHHA 3asBJICHUH.

2.14 Tlpuem rpaxjaH BEIETCA paGOTHHKAMH amnmnapara cyla B COOTBETCTBHH C
rpahuKoOM, yTBEPIKAaeMBIM NPETICENATeNeM CyAa.

3. IIpuemM JOKYMEHTOB




3.1. Pa6otuuku IlpueMHON TpUHMMAIOT OT JHL, OOpamaomuxcs B CYZL,
JIOKYMEHTBI, HEMOCPEACTBEHHO MPHHOCUMBIE UMH B CY L.

3.2. PaGorauku IlpueMHO# 00s3aHBl TNPOBEPUTH odopmiieHHe OOpalleHuH,
MONABaeMbIX B Cyd, HA COOTBETCTBHE OOIIMM TpeOOBaHMAM K 0(hOpMIIEHHIO,
H3JIOKEHHBIM B TyHKTE 3.3, a TaKke HOPMaM NpPOLECCyalbHOro 3aKOHONATe/IbCTBa M B
Clydae HeBepHOTo odopmiieHHs HHYOPMHUPOBaTh 00 STOM MOAATEIA. Ecnu HEZOCTaTOK
B 0)OpMIIEHHH MOXKEeT OBbITh MCIPaBJIeH HEMEIIEHHO, paboTHuKy [TpueMHOH NOJKHBI
yKazaTh  3asBHTENIO Ha OTy BO3MOXHOCTb.  McmpaBnenus B 3ampocax
IPaBOOXPAHUTENBHBIX U CyIeOHBIX OPraHOB He IOMYCKAOTCA.

O6pawernst, ohOpMICHHbIE He HaUIeXAIM 00pa3oM Wi He TIOJIEKAIIMe NoAate B
JaHHBIH CyJl, MOTYT OBITH NIPUHSTHI B TOM Clly4ae, eClu MOocCye Moy CHHA pa3bACHEHHUIA
or pabotHuka IlpueMHO# 3asBUTENb HACTaMBAaeT Ha MOAate (MpUHATHH) YKa3aHHBIX
obpareHuH.

PaGoTrnk [TpHeMHON He MMeeT IpaBa MPHHUMATH O0palleHus, B KOTOPEIX B Ka4eCTBC
ajipecara He yKa3aH JaHHBI cy/1. B ciydae, Koria OTCYTCTBYeT XOTA OBl OZHO U YKa3aHHbBIX
3aSBATE/IEM NPHJIOKEHHI K 0BPAlIeHHIo, TIOCTIE/HES Taloke He MOXKET ObITh IPHHATO.

3.3. Jio6oe nprHIMaeMoe 00paIleHKe H0JDKHO COAEPXKaTh CIICAYIOLLY0 HHPOPMALIUIO:
yKasaHue azpecata (HAUMEHOBAHHE JJAHHOTO Cy/1a);

(baMI/UII/l}O, HMMs1, OTYECTBO 3asIBUTENA MM HAaUMEHOBAHHC OpraHuzariii, SIBJISIOIIEHCS
3asIBUTECIIEM;

TTOJTHBIH anapec (C yKa3aHueM II0YTOBOTO mmexca) MeCTa J>KHUTECIBCTBA WJIHM MECTa
HaxoXOeHUsI 3asIBUTECIIA,

HaHMeHOBAHKe JOKYMeHTa (3asBleHne, Kanoba, 3anmpoc u T.IL.);

JIMYHYIO TNOANMCEH 3aBUTCII WIA JOJDKHOCTHOI'O JIMIa OpraHu3allii, SIBIISTIOLIIEH CS
3aBUTECIIEM;

naTy oOpalleHus.

B TekcTe Tex Kareropuil oOpalleHH#, KOTOpBIE B COOTBETCTBHH C HOpMaMH
TIPOLIECCYATBHOTO  3aKOHO/ATeNIbCTBA  MOTYT ObITH TOJAHBI TONBKO  Yy4YaCTHUKAMHU
CYZIOTPOM3BO/CTBA (JIMLIAMH, yIACTBYIOLIMMH B JIelle; YIaCTHUKAaMH MPOH3BO/ICTBA 11O JesiaM
06 aMUHHCTPATHBHBIX NPABOHAPYIIEHNUSX), IOMUMO IIEPEIHCIICHHON BhbIlle HHPOpMALHK
JIOJDKHO OBITH YKa3aHO MPOLIECCYaTbHOE MOJIOKEHHE 3asiBUTEIIS.

34. Eciu 3asgBuTeNh IPOCHT OTBET Ha IIOfaBaeMoe oOpalleHHe MM
3anpalMBaeMyio KOIHMIO (TIOJVIMHHMK) JMOKyMeHTa (OB) He HANpaBlsiTh IOYTOH, a

BBZATh HA pyKH, JMOO OTIPAaBUTh IO JPYroMy ajpecy (ApyroMy Jmiy), 3TO
00513aTeNBHO JI0JDKHO OBITh YKa3aHO B IPUHUMAEMOM OOpaIlleHUH,

3.5. Eciu B MpHHHEMaeMOM OOpallleHMH HMeeTcsl CIIMCOK MpHJaraeMblX K HeMy
JOKyMeHTOB, paboTHHKU IlpuemHoOl 00s3aHBI MPOBEPHTH COOTBETCTBHE IPHUIIOKEHHMI,




YKa3aHHBIX B CIIMCKE, ¥ TOJNBKO MPH YCIOBHH HATHYHA BCEX TepevHCIICHHBIX, TIPUIOXKEHUH
IPUHATH JOKyMEHThl. B ciiyyae OTCYTCTBHA KAKHX-TH6O TPHIOKEHHH pabOTHUKH
TIpueMHOM JOJDKHBI TIPEVIOKHTD 3asSBHTEIIIO BBIYCPKHYTH OTCYTCTBYIOIIHE MPUIIOKEHHA
W3 CMCKA W 3aBEpHTh JAHHOE HCIpaBIEHHE MOMNHCHIO 3aABHTCIA. [Tocyie BHECEHU
YKa3aHHBIX HCTPABIEHHH B CIHCOK TIpUIoXKeHnH obpalleHue MOXeT OBITH TPUHATO, B
TIPOTHBHOM Cllyyae oOparieHne NPHHATHIO He TOUIEHKHT.

3.6. B ciydae, Korja OTCYTCTBHE NPHIOKCHHA YCTaHOBJIEHO IOCHE TPAHATHA
obpamennsi, paborukn [lpreMHOH uH(OPMUPYIOT 00 JTOM HayaIbHHMKA OTACIA %4
COCTARJLIIOT aKT O TOM, YTO COOTBETCTBYOIIee OOpalleHne IPUHATO Ge3 yKazaHHBIX B HEM
TPHIOKEHHH (aKT COCTABIACTCS B COOTBETCTBHH ¢ TpeboBaHuAMH VHCTpYKUHH IO
CcyneGHOMY AeONpPOH3BO/CTBY).

3.1. Eciu obpaienye MOANKCAHO NPEJCTABUTENEM WIH 3QIIUTHAKOM 3asBUTEIS,
pa6oTruku IIpueMHO#H 00s3aHbL:

TIPOBEPUTH HATHYKE Y MPeCTaBUTEN] JOBEPEHHOCTH OT 3asBATEJI Ha COBEPIICHAE
COOTBETCTBYIOIIETO AeiCTBHS, @ y 3AIIUTHHKA - OPAEpa (s amBOKATa), MOCTAHOBJICHHUA
CyJa O HOIyCKe B KayecTBe 3alUTHHKA HApsILy C afBOKATOM WIH JOBEPEHHOCTH OT
JIWIa, B OTHOLIEHHH KOTOPOrO BEJETCS MPOM3BOACTBO IO Heny 06 aIMHHHCTPaTHBHOM
TNpaBOHAPYIIEHHH:

B cioydae HeOOXOIMMOCTH pa3bACHUTH 06s3aTeTPHOCTS  NPHOOWIEHUS K
ofpamenuto oprepa (1A aBOKATa), 3aBEPEeHHOM KOMMHM IOCTAaHOBICHHA Cyla O
JOMyCKe B Ka4eCTBE 3allUTHUKA Haps/y C aiBOKATOM,

ecny JOBEpEeHHOCTH (ee HOTapUaBHO 3aBepPEHHON KOIMM), MO JaHHBIM
MH(POPMALMOHHOH CHCTEMBI CyAa WK TIO cOOBIIEHHIO pPaGOTHHKOB COOTBETCTBYIOLIETO
CTPYKTypHOrO TIOJpas/ieNienus Cyia, HeT B MaTepHanax Jena, CHATh KOMHIO C

MOJIMHHUKA HIIH HOTapHaJIbHO 3aBepeHHOI7I KOTIMU JOBEPEHHOCTH, 3aBCPUTH €€ CBOCHU
MOIMMKUCHIO ¥ N1€9aThI0 JUIA KOIUH U I'IpPIOﬁII.IHTI: €€ K IOJaHHOMY o6pau1eﬂmo.

3.8. JIOKyMeHTbl, ~TPUHOCHMbIE B  JOTIOMHCHHE K paHee  TOJAHHBIM
o6palmeHisM, MOryT OBITh NPHHATHL B [IpuemHOl TONBKO B TOM Clydae, €CIH
obpainesye, B JIONOIHEHHE K KOTOPOMY OHH TPECTABIIAIOTCS, MOCTYIHIO B CYA H
elme He pacCMOTPEHO.

K 710KyMEHTAaM, IPE/ICTaBIIsIeMbIM B IOTIONHEHUE K paHee MOJaHHEIM OOpaIICHHSM,
JIOJKHO OBITh TIPHIIOKEHO 3asB/ICHHE C yKa3aHHEM Ha TO, B TIOTIOJIHEHHE K KaKOMY
JIMEHHO OOpAIeHHIO OHHM MPEe[CTaBIAIOTCA. B cimyyae OTCYTCTBUS TaKOro 3asBIICHHA
paGotauk ITpuemMHOi 00513aH YKa3aTh 3adBUTEIIO Ha He0OXOJUMOCTb €ro COCTABICHHS.
Be3 npuoGIIeHHs yKa3aHHOr0 3aABIeHIs IOKYMEHTBI, TIpeJCTaB/IsIeMBIE B IONIOIHEHUE K
paHee TOJAHHBIM OOpAIIEHASIM, MOTYT GBITH NMPHHSTH TOIBKO B TOM Clytae, eCii
HoJaTeh HACTAWBAET HA MX MPUHATHH 6e3 3asBIeHHS. Tlpu 5ToM paGoTHHK [TpHeMHOH
06s3aH IIPUHATH BCE BO3MOXKHBIE MEPBI UL yCTAHOBICHHA obparieHus, B IONOIHEHHE K
KOTOPOMY ~ MpeJCTAaBISIOTCS — TOJAHHbIE  JOKyMEHTEL, HO He MOXeET HeCTH
OTBETCTBEHHOCTH B CIIy4ae HEBEPHOro ONpeneIeHHs obpamieHus, K KOTOPOMY




HaOJIC)KHUT HpHO6U.lPITb [0JaHHbIE JOKYMEHTBI.

3.9. Ha npunstom paGotuukom IIpneMHOH oOpalleHHH INPOCTABIACTCA ILTaMII
IIpueMHON ¢ yKa3aHMeM TeKylueil JaThl, KOTOpBIH CTaBHTCS Ha JIMIIEBOM CTOPOHE
TepBOro JHCTa OOpallieHHs B NPAaBOM HIDKHEM YTy, TaM e CTaBUTCA BXO/ISALIHH
Homep. Illtamn IlpremHO¥M, 3aBepeHHbl IOAMHUCHIO paboTHHKa, NPUHABIIETO
obparneHne, no npockGe JHLa, IPEeICTABUBIIEro 00palleHie B [IpreMHyI0, CTaBUTCA
TaKOKe Ha MpeCTABICHHON UM JONMONHHMTENBHON KOMHH IaHHOTO obpamenus. lltamn
He CTABUTCS HA APYTHX JOKYMEHTaX, Aake eC/H OHHM [ONAITCA B HONOMHEHHE K paHee
NOJHHBIM 0GpaeHusaM 6e3 NPHOGIIEHHS K HUM 3asBIICHHS, YKa3aHHOrO B MyHKTS 3.8.
HacTosmiero THIIOBOro perjJaMeHTa.

3.10. Bce mpuHATEIE JOKYMEHTHI, B TOM YHCIIe IIOJIAHHBIE B JOTOTHEHHAC K paHee
MOJAHHBIM OOpameHusM, pabotHuk IIpueMHOH 00s3aH  3aperucTpUpoOBaTh B
noxcucteme «Jloxymentoo6opor» I'AC «Ilpaocynue» M Mepefath IO peecTpaM
nepesiaun I0KyMEHTOB PaGOTHHKAM COOTBETCTBYIOLIMX CTPYKTYPHBIX Toapa3fie/IeHHH
Cyia B JeHb TpHeMa, a B HCKIIOYHTENBHBIX ClydasX - HeE IO3/HEe 10.00 yacos
cremyromero paGodero [Hs, €CIM HHOE HE MNpPEIyCMOTPEHO WHCTpyKLUMeH 110
CyaeGHOMY JIeNONpOU3BOACTBY B CyAe. B peecTpsl mepejiatin IOKyMEHTOB 3aHOCHTCA
Bes HH(OpMaIWs, IpexycMoTperHas VHCTpyKIueH 1o cyzneOHOMY JeONpPOU3BOACTBY.

PeecTpsl Tepefadd JOKYMEHTOB COCTAaBIIOTCA B JBYX — OK3EMIUIAPAX,
noanuckBaioTcs paboTHuKoM [TpueMHO# 1 pabOTHHKOM CTPYKTYPHOTO MOAPA3ACICHH
Cyla, B KOTOpOE IEPelaroTcs IOKYMEHTBI. OpmuH 5K3eMIULSp peecTpa XpPaHUTCS B
TIpuemHoli, Jpyroji - IepesiaeTcsi B COOTBETCTBYIOLIES CTPYKTYPHOE MOApAsNeNeHHe
cy[a BMeCTe C JOKyMEHTaMH.

3.11. JIOKyMeHTbI, IOfaBaeMble MO JieaM, Ha3HAYEHHbIM K PacCMOTPEHHIO,
pabotauK I[IpueMHOM 00S3aH  HE3AMEUTUTENBHO  3apETHCTPHPOBATE B TOJCHCTEME
«Jloxymentoobopor» T'AC  «IIpasocyaue» M TepejaTh IO  peecTpaM  IMeperatn
JIOKyMEHTOB PaGOTHHKAM COOTBETCTBYIOIINX CTPYKTYPHBIX [OAPA3ACIICHIH Cy/ia.

3,12, Ecnu smuo ofpamaercs ¢ TPOCKOOH O TpueMe  Kakux-mubo
JIOKYMEHTOB 10 KOHKDETHOMy Jely HENOCPE/ICTBEHHO B JeHb, Ha KOTOPBIH
HA3HAYEHO PACCMOTpEHKE COOTBETCTBYIOIIErO  JIENa, paborauk [lpremHo#l  0bs3aH
pA3BACHHTS ~ OOpAaTMBIIEMYCS — JKENATeNBHOCTb  PaspelleHHs  COOTBETCTBYIOLIEro
BOTIPOCA HENOCPECTBEHHO B Cy/IeOHOM 3aCe/[aHHH.

3:13. Ha KaiaoM TNpHHATOM OOpalleHHH, IOJAHHOMY IO KOHKDETHOMY My
(mpousBopcTBy),  paGoTHMKoM  I[lpuemHOH  KpoMe  PErHCTPAlHOHHOTO — HOMEpa
CTABMTCS HOMep COOTBETCTBYIOILIErO JeMa/MpOU3BOACTBA, €CIH HMH(OpMAlms O
HeM wuMeercs B MHDOpMAIMOHHOH cucreme cyma. Homep iena/mpon3BoicTBa
NPOCTABIAETCH TAKKe [PH DETHCTPAMM TPHHATOrO OOpamieHHs B  MOACHCTEME

«Jloxymenroobopor» T'AC  «IIpaBocynue» H COOTBETCTBEHHO - B peecTpax
nepeady ge.
3.14. Ecii K oOpalleHMIO NpHIONKEHAa  KBUTaHUMs 00  omuiate




TOCYJapCTBEHHON MOLUTMHBI M 3aBepeHHas —KOIHA [IATe)XHOTO TIOpydYeHHs 00
OIUIaTe TOCYJAPCTBEHHOM IOLUMHBL, 00 3TOM JENaeTes ormerka (¢ o0Os3aTeNbHBIM
YKa3aHHEM CYMMBI YTLTaUE€HHOU roCyapCTBEHHOM [OLUIAHEI) TPU PErHCTpPaliH
JAHHOrO OOpalleHHss B IOJACHCTEME «JlokyMeHTO00OpOT» T'AC «IIpaBocymue» H B
peecTpax rnepefayu J0KyMEHTOB.

4. Boinaua 10KyMeHTOB

4.1. PaGorHuk IlpWeMHOM T@pM BblHaye JIOKYMEHTOB 00s13aH  TIPOBEPHTH
TPABIJIEHOCTh  OOPMIIEHHS JIOKYMEHTa, BbIZIaBaeMOro - Cy/IoM, d TONBKO B Clly4ae
HaTeKalero ero o OpMIeHHs BBIIATh NaHHBIH JOKyMEHT.

JloxyMeHTBI, OGOpMIEHHBIC HEHALIEKAIM obpasoM, He MOTyT ObITh BBIIAHBL
PaGorauk ITpueMHOM 00s13aH YCTPAaHWTH HEJOCTATKU B oopMITeHHH JOKYMEHTa MM
BO3BPATHTH JOKYMEHT M HAJIE)KAIIEro o(opMITeHHsT B COOTBETCTBYIOIIEE CTPYKTYPHOC
noapasjeleHue cysa.

42. PaborHuk IlpueMHON He HeceT OTBEICTBEHHOCTH 34 coziepXKaHHe
BBIIABAEMOTO  JOKYMEHT3, €CTH JNAHHBIH JIOKYMEHT TOATOTOBICH B JpyroM
CTPYKTYPHOM IOJIpa3sieNeH:H Cy/a.

B ciyuae, korma paboOTHHK [IpueMHOM caM TOTOBHT AOKYMEHTBI, TIOZUIEe)KAIIHI
BBIIAYE JTUIIAM, OGPAIIAIOLMCS B CyJl, OH HECeT OTBETCTBEHHOCTE 33 HX COAEPKAHME. IIpu
3TOM €ro OTBETCTBEHHOCTh pPAcTPOCTPAHSETCs Ha COOTBETCTBHE JOKYMEHTA HAHHBIM
MH(POPMALIMOHHON CHCTEMBI Cy/ia.

43. Eciu JOKYMEHT MOXKeT OBITh BBIIAH TOJBKO ONPEENeHHBIM KaTeropusaM JIui,
YCTAaHOBJICHHBIM 3aKOHOM, paGotHuK [IpremMHOl 00513aH YCTAHOBUTE JIMIHOCTb 3asBHTEILT
¥ ONpEJIeUTh €r0 TPUHAIUIEKHOCTh K KaTeropuH JIHI, MMEIOIEeH MpaBo Ha MOJTy4YeHHE
JAHHOTO JOKYMEHTA.

44. Ecmi JOKYMEHT BBIIAETCS MPEACTABUTENIO 3asBHTCI, paGotauk ITpreMHOI,
TTOMIIMO JIEHCTBHA, YKa3aHHBIX B ITyHKTe 4.3. THIIOBOTO PEryIaMeHTa, IOJDKEH:

NPOBEpUTH HAIMGHE y TIPE/ICTABHTENS JIOBEPEHHOCTH OT 3ajBHTEIL Ha COBEpILIEHHE
COOTBETCTBYIOLLETO NEHCTBHSL, IPU OTCYTCTBUH TAKOBOM Pa3bSCHUTH HEOOXOIMMOCTH ee
npeacTaBlenus B IIpreMHyIo;

ecnH YKa3aHHOH NOBEPEHHOCTH (ee HOTapHalbHO YIOCTOBEPEHHOH KOMHH), IO
JAaHHBIM WMH(OPMALMOHHOM CHCTeMBl CyAa WIH IO COoOOIIEeHNI0 PaOOTHHKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOAPA3/IENEHUs Cy.a, HET B nene/mpou3BOACTBE -
CHSTH KOIHIO C IOJUTHHHHKA (Er0 HOTAPHATBHO YJOCTOBEPEHHOH KOIIH), 3aBEPUTD €e
cBoeii MOMMHCHIO M TeYaThio /Ui KOMMH M TPHOOLMTH K PAacmuCKe B IMONYdCHHH
3ampalnBaeMoro I0KyMeHTa,

be3 COBEpIICHUS yKa3aHHBIX neﬁcmnﬁ 3anpamnBaeMmﬁ 3asBUTENIEM JOKYMEHT HE
MOJKeT OBITh BBIJIaH €ro MpeICcTaBUTENIO.




4.5. B ciyyasx, xorma 3akOHOM IpeAyCMOTpeHa YIaTa rocyaapcTBEHHOM
NONITMHBI 33  BBIAAYY  3ampallvBacMbIX — KONHH (my6nuKaToB) JIOKYMEHTOB,
pa6oTtauk ITpueMHOM MOXeT BbIIATH 3aNpalliBaeMblii HOKYMEHT TONBKO MOCIE
MPeNIOCTAaBNeHHs B CyN KBUTAHLMM WIH 3aBEPEHHOH KOMMM  TIATEXKHOIO
TIOpyYeHHs 06 OmaTe rocyAapcTBeHHOM MOIUTHHEI B YCTAHOBJICHHOM pasMepe.

VKa3aHHas KBHTAaHIMS (KONMHM IUIATEXHOTO TMOpydYeHus) mpuodmaercs K
o0pallleHHio O BblJaue COOTBETCTBYIONIETO NOKYMEHTa WIH B Cy4ae OTCYTCTBHA
naHHOro o6pamenus B [IpueMHYI0, K PACIHCKE B NIOJTY4eHHH JaHHOTO JOKyMEHTA.

4.6. Ilpu Beimave depes IlpuemHylo cyna moGoro AOKyMeHTa ¢ JHLa,
TOJTYYalOIEro JOKyMeHT, OepeTcsi paclucKa B €ro nony4eHHH.

Pacricka odopmuisiercss nubo Ha ofpamleHdy O BblJaye 3ampalMBacMoro
JIOKYMEHTa, 1160 Ha OTAENBHOM JIMCTE 1 JOJDKHA COIePHKaTh CIIEAYIOIIHE CBEJICHHS:

HaHMeHOBaHHUe JOKyMEHTa (PacIHCKa);

q)aMI/UIH}O, MMS ¥ OTYECTBO JIUIIA, ITOJYYHUBIIEr0 JOKYMEHT,

HMS JO/DKHOCTHBIX JIMI[ - HAHMEHOBAHHE [ODKHOCTH JIHIA, IOTYIHBIICro
JOKYMEHT, ecTd pacrkcka oQOpMIseTcs He Ha OOpalleHud, COAePXKalleM
HHGOPMALMIO O 3aHMMAaeMON UM J0JDKHOCTH,

HanuMEHOBaHHE II0Jy4YEHHOIO AOKYMECHTA, YKa3aHue KOJIM4ECTBa TIOJTy4E€HHBIX
3K3eMIUIIPOB U KOJIHYECTBA JIUCTOB HpPIJIO)KCHHﬁ;

TIO/ITTUCH JIMIIA, TIOJyYHUBILIEro JOKYMEHTBI;
JIaTy TOMy4eHHs JOKyMEHTa.

47. Pabornuk IlpueMHON 00s3aH NPOBEPUTH NPABHIBHOCTH obopMIIeHHS
pacruckd. B ciydae ecnu pacrucka odopmisieTcss B BHIE OTAEIBHOrO JOKYMEHTa,
OHa TOMJIEKHT pErucTpald B INOACHCTEME «Jlokymenroobopor»  I'AC
«IIpaBocynue» C y4eToM TpeGoBanuii mynkros 3.9., 3.10., 3.13., 3.14. Hacrosmiero

THMmoBOro periaaMeHTa.

48. Komuu 3ampamuBaeMblX  CyAeOHBIX  TOCTAHOBNEHMH  PaOOTHHK
ITpueMHO 00s3aH MOATOTOBUTH B IEHB ofpalieHnss B BO3MOXHO 0ojiee KOpPOTKHH
cpok ¥ OQOPMHT HX B COOTBETCTBHH C tpeboBaHusMH  MHCTpyKuMH 1o
cyneGHOMY JeNONpOM3BOACTBY. VICKIIOUeHHE COCTABISIOT —CIy4ad, KOTAa MUl
[IOJIFOTOBKH  3aNpallMBaeMoro JOKyMeHTa TpeOyeTcst [eno, OTCYTCTByHOee B
cy/ie B MOMEHT 00palieHus.

5. Perncrpauusi rpaziaH, IBHBILMXCS HA Cy/e0HbIe 3ace/IAHHs

5.1. PaGotnuky IIpreMHOH OCYIIECTBISIOT PETHCTPALMIO B 3JEKTPOHHBIX Oa3ax
JAHHBIX TPAX/IaH, SBUBLIMXCA HA Cyae0Hble 3acellaHus U ABISIOLMXCS yHaCTHHKAMH

CyZOTPOU3BOICTBA.
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Pemcrpaum OCYILECTBILICTCS 110 IPEABSBICHHN racropTa Wi KHOTO JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD, 11 aJBOKATOB - YAOCTOBEPEHHSA aIBOKATOB.

52. B cmyyae BO3HMKHOBEHMS CHTyallud, Koraa B UH(OPMaLHOHHON
CHCTEME CyJa OTCYTCTBYIOT JaHHbIE O COOTBETCTBYIOIIEM JEje, HasHaIeHHOM K
PacCCMOTPEHHIO Ha JaHHOe ukcio, paboTHHK ITpuemHo# 00s3aH  CBA3ATBCSL  C
COOTBeTCTBYIOILMM  CTPYKTYPHBIM IOZIpasfeieHueM cyaa ¢ IIC/IbIo YTOYHEHHS
MHQOPMALMH O HAIMYMH COOTBETCTBYIOLIErO fela B Cyae M Jiare, BPEMEHH €ro
PacCMOTpEHHSL.

53 B cioyyae ecnd MpeICTaBUTENb OpraHM3aldd - JIMIA, Y4acTBYIOIICro B
Jene, TPHCYTCTBYIOImMit B CyneOHOM 3acelanuy, ofpaiiaercs ¢ npocsboit 00
OTMETKE B KOMAHIMPOBOYHOM YIOCTOBEpEHHH, PabOTHHK ITpuemHoli  00s13aH
NpOBEpUTh HAIHYHE pErucTpaldd oOpaTHBIIErocs Juua B 0aze JaHHBIX
PEeTrHCTpallMM  JIML, SBUBIUMXCS Ha CyneOHple 3acefiaHusd  Cyja,  3alloHHTb
KOMaH/IMPOBOYHOE Y/I0CTOBEPEHHE, IIOIUCATh €r0 Y CYIbY U 3aBEPUTD NEYAThIO.

6. BzanMopeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH NOApa3eIeHHsIMH Cy/a

6.1. B cmydasx, korma pabotHuk IlpuemHo# oOpamaercs K paboTHHKaM
JPYTHX ~ CIPYKTYpHBIX —TOApasfeleHHH Cyfa, TOCHeHHE —OOS3aHBI  TPHHATH
He3aMe[THTENbHbIE Mepsl Ul paspellieHus —COOTBETCTBYIOINEH — IIPOOIeMHOH
CHTyauuu (HampuMmep, IPOBEPHTh HAIM4Me Jena B CyAe, YCTaHOBHTH
3aIpanIiBaeMyIo HH(pOpMaLHUIO 1o MaTepuazaMm COOTBETCTBYIOLIETO
Jena/IpOU3BOACTBA U JIP.).

6.2. Pabornuku IlpuemHOW 00s3aHBl  COOMIOZATH  MOPSNOK — Iepeaadu
NPUHATHIX ~ JOKYMEHTOB B  JpyrHe  CTPYKTypHble  TOAPAsAeNeHHs  Cyna,
ycraHOBNeHHBIH myHkTamu 3.9. — 3.14 Hacrosmero TuIOBOTO periaMeHTa, B
COOTBETCTBHH C TpeGOBaHUIMY VIHCTPYKITHH I10 Cy/IeOHOMY JENIONPOM3BOICTBY.

63. 3a colepaHue U NPABHIBHOCTh O(OPMICHMS BbIIABAGMOTO  Yepe3
IlpueMHYIO ~ Cyia  JOKYMEHTa  HECeT ~ OTBETCTBEHHOCTb ~TO  CTPYKTypHO®
nofpa3ieNeHde CyJa, B KOTOPOM JIaHHBIH JIOKyMEHT —MOATOTOBJICH. ITpu 3TOM
cooTBeTCTBHE O(OpPMIIEHHS —BbIABAEMOTO JOKyMeHTa TpeGoBaHmsM —MHCTpykuwum
mo cyneGHOMY JeJONpOHM3BOACTBY — JOJDKHO OBITH IPOBEPEHO PabOTHHKOM
TlpueMHO# Jaxe B TOM Ciydae, KOTZA JOKYMEHT TMOATOTOBICH B IPYroM
CTPYKTYPHOM IIO/Ipa3/IeNIeHHH.

64. B ciydae ecid KaKOW-THOO JOKyMEHT, NPUHATEIA B IMpuemHoli, ObLI
MepefaH B CTPYKTypHOE TOApasfeNeHhe Cyla M 3aperdCTpHpOBaH B KapTOTEKe
5TOr0  mojpasienenus — TofcHcreMe  «JIOKyMeHTooO0poT» IF'AC  «IpaBocyaue»
OIMGOYHO, PAGOTHHMKH IOMYYMBILIETO JIOKYMEHT IIOJPAs/eieHHs TepefaioT ero B
JPyroe CTPyKIypHOe TOApasfeleHne CyJa CaMOCTOSTENBHO M OTMEHArOT daxr
Tepe/iayyl B OJCHCTEME «IOKYMEHTO000pOT» I'AC «IIpaBocyznue».






