YTBEPX/IEH
MIPUKA30M BpHI NPEACEaATeNIs] XacaBIOPTOBCKOTO
ropoackoro cyna Pecriyonuku Jlarectan K. 3. I'epeeBa
ot 30 centsiOpst 2026 roma Ne 6 o/n

PETI'JIAMEHT
OPIAHU3AIIUU JEATEJbHOCTU NPUEMHOM
XACABIOPTOBCKOI'O I'OPOACKOI'O CYJA
PECITYBJIMKHU JATECTAH

1. O01Me noJIoKeHus

1.1. lestenpHOCTh IpEMHOM cyna (ganee - [IpueMHas cyia) peraiaMeHTHUPYETCs
[Tonoxenuem o mpueMHO# XacaBIOPTOBCKOIO TOPoICKOTO cyia Pecriyonuku Jlarecran,
YTBEPKIECHHBIM MPUKA30M BPEMEHHO HCIOJHAKOUIETO MOJHOMOYUS MpeAceaaTes
XacaBopToBckoro ropojackoro cyna Pecnyomuku J[larecran K. 3. I'epeeBa ot 30
ceHTsi0pst 2026 roma Ne 6 o/m Ha ocHOoBaHuU [IprMeEpHOro MOJOXKEHHS O MPUEMHOMN
denepasibHOTO cyza oOIEed IOPUCIUKIINKM, YTBEPKIACHHBIM mpukazoM Cyne6HOro
nenapramenTa npu Bepxosaom Cyne Poccuiickoii @enepanuu ot 20 Hos16pst 2019 rona
Neo 263 u Hactodmum PernameHToMm.

1.2. TlpaBoBoe peryiaupoBaHUE OTHOUIEHUMN, CBSI3aHHBIX C OpraHu3anuen
paccMOTpeHus oOpalneHuii rpaxaad (Gu3nIecKuX JInil), PeACTaBUTENCH OpraHr3alui
(rOpUAMYECKUX JIUIL), O0IIECTBEHHBIX 00bEIMHEHUI, OPTaHOB rOCYJaAPCTBEHHOM BIACTH
U OpraHoB MECTHOTO CaMOYINPAaBICHHUS OCYLIECTBISETCS B COOTBETCTBUH C
Koncturynueit Poccuiickoit  ®Denepauuu, ¢eaepaqbHbIMU  KOHCTUTYLIMOHHBIMU
3aKOHaMH, (benepabHBIMU 3aKOHAMH, yCTaHaBIMBAIOIIUMHU MOPSJIOK
CYJIOIIPOM3BOJICTBA, IOJHOMOYHS W TMOPSIOK JEATEIBHOCTH CyA0B, PenepanbHbIM
3aKkoHOM OT 22 nekadpsa 2008 r. N 262-03 "O06 obecnieueHnn n0cTyna K “HQopMaluuu
0 JesATeNbHOCTU cy10B B Poccuiickoi denepanyin” u THBIMU aKTaMHU, PETYIUPYIOIIUMU
BOIIPOCHI BHYTPEHHEW JEATEIbHOCTH CyAa.

2. Opranmn3anus npuemMa

2.1. Tlpuem rpaxaaH (HU3UIECKUX JUI]), TPEACTABUTENICH IOPUANUECCKUX JIHII,
OpraHu3aiuii, OOIIECTBEHHBIX OOBEIMHEHUN, OPraHOB TOCYJApPCTBEHHOM BJIACTH U
OpraHOB MECTHOTO caMOYTMpaBjeHuUs (Aanee - MpueM rpaxaaH) Mpou3BOAUTCS B JI€Hb
ux oOpameHus (deneparbHBIMU TOCYIAPCTBEHHBIMU TPAXXIAHCKUMHU CITYKaIlUMU
amrmapara cyJia, B ClelMajbHO OTBEJICHHOM IMOMEIICHUH, OCHAIIIEHHOM HE00XOIUMbIM
UMYIIECTBOM, HOPMAaTUBHBIMH, CIPABOYHBIMU W WHBIMH MaTepUallaMH, CPEeICTBAMHU
CBSI3H.



2.2. IlpueM rpaxaaH BEAETCSl €KEIHEBHO B T€UEHHE pabOYyero BPEMEHH CyJa,
YCTaHOBJICHHOTO YTBEPXKIIEHHBIMHU TpencenatenemM cyna lIpaBuiamu BHYTpPEHHETO
pacnopsaka cynaa, 0e3 MNpeaBapuUTENbHOW 3allUCH B TOPSAIKE OYEPEAHOCTH, 3a
UCKIIIOUEHUEM OTJIEIbHBIX KaTEropuil TpakJaH, HMEIOIIMX B COOTBETCTBUU C
3aKOHOJIaTEIHCTBOM MPABO HA BHEOUEPETHOUN MpUEM.

[Ipu npuemMe rpaxxaaHuH MPEABSIBISET JOKYMEHT, YAOCTOBEPSIOUIUN JINYHOCTD,
JIOBEPEHHOCTh HA COBEPILIECHHE COOTBETCTBYIONIETO ACUCTBUS (IJisI TPEIACTABUTEIIS
3asgBUTENS) MO0 Opep aJBOKara.

2.3. Ilpu HanMuMM TEXHUYECKOM BO3MOXKHOCTH B HMHTEpecax o0OecredeHHs
3aIUMTBHI IIpaB TPAXKIAH BEACHUE IIPUEMa MOXKET CONPOBOXKIATHCSI ayIuO- U
BUJICO3AMKChIO, O YEM I'paKAaHe B 00sA3aTE€IbHOM MOPSAKE YBEIOMIIIOTCS O Hadasa
npueMa.

2.4. Bo Bpems mpuema TpaxaaH, a TaKkKe IPpH UX OOpallleHUd Mo TenedoHy
IrpaKJaHaM MOTYT JaBaTbCsi YCTHBIE PAa3bsACHEHUA O IOJBEIOMCTBEHHOCTH
PacCMOTPEHMsI MHTEPECYIOIIUX KX BONPOCOB, MOPSAKE OOpalleHHs, KOMIIETEHUIUU
CyJla, MOPsIIKE MOTyYeHUs] UHPOpMauu 00 UTOrax pacCMOTPEHHUS 3asBJICHUM, Kajo0,
MHBIX 00paIeHui.

2.5. YcTHBIE OTBETHI M pa3bsiCHEHUS Ha YCTHBIE 00OpaIeHus TPak/IaH JaloTCs, Kak
npaBuio, B JieHb oOpamieHusi. Eciu nate ycTHBI OTBeT (pa3bsicHEHHE) B JICHBb
oOpalieHusi HE NPEACTaBIAECTCS BO3MOXKHBIM MM TPaXJIaHWH HACTaMBaeT Ha
IIPEJOCTABICHUN MUCbMEHHOIO OTBETA, EMY JAeTCs YCTHOE Pa3bsCHEHUE O CPOKE U
MOPSIAKE MMOJTYyYEHHS OTBETA.

Jig modydeHusT NHCbMEHHOIO OTBeTa IO MTOraM IpueMa TpaxJaaHUHYy
npeajiaraeTcsi IMCbMEHHO M3JI0KUTh CMBICI CBOET0 BOIpoca (PeIIoKEeHUs], KaT00bI).

2.6. PabotHuku [IpuemHoM cyaa 00si3aHbl OKa3bIBATh COJICHCTBUE TPaK/IaHAM B
MPaBWIbHOM YyKa3aHWU B MUCHMEHHOM OOpallleHUHM Ha3BaHMs JOJDKHOCTH, haMUIINH,
MMEHH, OTYECTBA aJipecara, Ha3BaHUs CyJa.

2.7. Bce wmarepuanbl, IMOJy4YeHHbIE OT TpPaKJaHMHA B XOJI€ MpHUEMA,
PETUCTPUPYIOTCS B COOTBETCTBUH C MHCTPYKIIMEH IO CYJI€OHOMY JEIIOMPOU3BOJICTBY.

2.8. PaborHuku [IpueMHoil cya HeCyT HEMOCPEICTBEHHYIO OTBETCTBEHHOCTD 3a
HaJUIe)Kallee BEICHUE IIPUEMA.



B ciiyyae BO3HHMKHOBEHHUS 1O MPUYMHAM, CBSI3aHHBIM C OpraHu3anuend padoThl B
Cylne, TMpOoOJEMHBIX  CHUTyallMd, MPENnsATCTBYIOIIUX  MPEACTABICHUIO  JIUILY,
oOpaTuBILIEMYyCsl B CyJ, 3alpaiiBaeMoil HMH(OpMaluu, BbIJAYE 3alpaliivBaeMbIX
JOKYMEHTOB, NMPUHATHIO MOJABAEMBIX MM JIOKYMEHTOB, paboTHuKK [IpuemHOl cyna
00s13aHbl TPUHITH MAaKCUMaJIbHO BO3MOXHBIE MEPBI ISl pa3pelieHus] CUTyalluu IO
CYIIECTBY, B TOM 4YHCI€ OOpaTUThCS K paOOTHUKAM JPYTUX CTPYKTYPHBIX
NOJIpa3/ieJIeHuH CyJia, IpeIceaTeNto (3aMEeCTUTENIO TTpeiceiaTensl) Cyaa.

2.9. PaspemieHue J0OBIX CHOPHBIX CHTyalWid, BO3HUKAIOUIMX B MpOILECCE
B3aumoencTBus [IpueMHoil cyna ¢ IpyruMu CTpyKTYpHBIMU MTOAPA3ACIICHUAMHU CY/a,
IPOM3BOAUTCS Yepe3 HauyallbHUKA OT/AENa JAEJIONPOU3BOACTBA U KaapoB. PaboTHHKHM
[Ipuemnoit cyga o00s3aHbl WHGOPMUPOBATH HaAdadbHUKAa OTAENa 000 Bcex
BO3HUKAIOIIKX B mpoiecce padoTsl [IpueMHoil cyaa npoOiIeMHBIX CUTYaLUsX.

2.10. B cny4asx, Korma paspelieHHe BOIIPOCa, C KOTOPBIM TPaKIaHHUH
oOpataercs B CyJl, He BXOAUT B KOMIIETEHIUIO TaHHOTO cynaa, paboTtHuku IIpueMHoit
Cylla pa3bsCHAIOT, B KaKOW CyJ ClIelyeT OOpaTUThCA C MOJOOHBIM BOMPOCOM, JIMOO
COOOIIAIOT, YTO JAHHBIA BOIPOC HE OTHOCUTCS K KOMIIETEHIIUU CYI0B.

2.11. PabGotHuku IIpuemHON HEe UMEIOT MpaBa MNPEIOCTABIATH CIEIYIONIYIO
uHbOpMaIHIO:

0 HOMepax Tele(pOHOB PYKOBOJCTBA U CyAEH JAHHOTO CyJa, a TaKXKe JPYrHX
CYJIOB;

“H(OpPMAIHIO, COCTABIISIONIYIO TOCYJAPCTBEHHYIO, CIIYKEOHYI0, KOMMEPYECKYIO
TallHy W WHYI0 OXpaHIEMYIO 3aKOHOM TalHy, a TaKXKe JPyrue, He TOJIeKalne
pactpoCTpaHEHUIO CBEICHHUS, CTABIIMEC HW3BECTHBIE WM B CBSI3M C HCIOJHEHUEM
JIOJKHOCTHBIX 00SI3aHHOCTEH.

2.12. Pabotnuku IlpuemHoOli Cy/na HE UMEIOT MpaBa OKAa3bIBAaTh FOPHUINYECKYIO
MOMOIIL JIMIaM, OOpaTUBIIUMCS B CyJA, 3a HCKIIOUCHHEM IMPEJOCTaBICHUS
nH(popMalu o BorpocaM opopMIICHUS 3asBICHUH, )KaJI00, 00palieHuH, Mo 1aBaeMbIX
B CyJ, HNOpSJKAa UX MOJayd, TOpSAKa TOJYYEHUs OTBETa WM 3alpalliBaeMbIX
JIOKYMEHTOB.

2.13. Tlpu npueme oOpalieHWi TpaxaaH HE AOIMYCKAaeTCS BO3JIOKEHHE Ha
rpaXIaH HE TPEAYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM OTpaHUYCHUE
BO3MOKHOCTH peaju3allii UX MPaB, B YaCTHOCTHU HE JIOMYCKAIOTCS TpeOOBAHUS:



NPEICTABICHUS JOKYMEHTOB, HE TMPEAyCMOTPEHHBIX 3aKOHOIATEILCTBOM,
MPEIOCTABISIONIUM TPAXAAHUHY TPABO, HA PEATU3ANHUI0 KOTOPOTO HAMpPaBICHO
3asBlieHHEe (JKajoba, oOpalieHue);

UCTIONHEHMSI TPaKIaHWHOM OO0S3aHHOCTEW, HE CBS3aHHBIX C 3asSBICHHEM
(>kast000i1, oOpaleHueM), eciii 3TO He IPEAYCMOTPEHO (deiepaabHbIM 3aKOHOM;

pealin3alny rpakJaHUHOM CBOETO ITpaBa TOJBKO MIPH YCIOBUH pealn3alii HHBIX
HE CBA3aHHBIX C HUM IIPAB, €CJIM 3TO HE MPEAYCMOTPEHO (heaepaTbHBIM 3aKOHOM;

YILIaThI C60pOB, OIlIAThI YCIIYT, HC IIPCAYCMOTPCHHBIX 3aKOHOAATCIbCTBOM;,
CHSATHUS KOIIHM C AJOKYMCHTOB, CCJIM 3TO HC ITPCAYCMOTPCHO 3aKOHOIATCIILCTBOM;

00s13aTEIbHOTO ~ 3aKJIIOYEHUs] JIOTOBOPOB, CBSA3AHHBIX C PacCMOTPEHUEM
3asBleHUs] (OKaJIoObI, OOpaIlleHus), ©eCId B COOTBETCTBHM C TPaKJIAHCKUM
3aKoHOAAaTeNbCTBOM Poccuiickoit denepaiiuu mo00HbIE JOTOBOPHI 3aKIIOYAIOTCS B
JOOPOBOJILHOM TOPSIIKE;

0043aTEIBHOTO UCTIONb30BaHUS TPAKIAHUHOM MIPU MOAAaY€e 3asiBICHUI OJaHKOB
U MHBIX THUIOBBIX (OpPM, BBIJABAEMBIX CYJIOM, €CIM 3TO HE HPEIYyCMOTPEHO
3aKOHO/IATEIbCTBOM;

COBEpILICHUS TPAXIAHUHOM HHBIX JCHUCTBUHA, HE  IPEAYCMOTPEHHBIX
3aKOHOAATENBCTBOM.

3. IIpuem 10KYMEHTOB

3.1. Pabotnuku [lpuemHoO#l cyaa MpUHUMAIOT OT JIMI], OOpaIalouuXxcs B Cy/,
JIOKYMEHTBI, HETIOCPEICTBEHHO TPUHOCUMbBIE UMH B CY/.

3.2. Pabotauku IIpuemHO#l 00sA3aHBI MPOBEPUTH OGOPMIIEHHUE OOpaIECHUH,
MO/JABAaEMBbIX B CYJ, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSAM K OQPOPMIIECHUIO,
U3JIO)KEHHBIM B mnyHKTe 3.3 Hacrosmiero PermameHnta, a Takke HopMam
MpollecCCyalbHOrO  3aKOHOAATENbCcTBA M B CIy4ae HEBEPHOTO  OQOpMIICHUS
npouHGOPMUPOBATH 00 ATOM 3asiBUTENs. Eciu HenocTaTok B 0hOpPMIICHUN MOJKET OBITh
UCIPaBJIEH HEMEUIEHHO, paOoTHUKY IlpueMHO#l cyna HEOOXOAMMO pa3bsCHUTH
3asIBUTENIO TAHHYIO BO3MOXKHOCTb. VIcTipaBlieHHsI B 3alIpOcax MpaBOOXPaHUTENbHBIX U
CYJEOHBIX OpraHax He JIOIyCKaroTCsl.



OOpartuenus, conepaiiyue OCKOpOUTEIbHBIE BBIPAKEHHS, HE IOAJAIOIINEcs
IPOYTEHHUIO JIN60 0hopMIIeHHBIE Ha 0OOPOTHOM CTOpOHE OJIaHKOB, OOpBIBKAaX OyMaru;
o(hopMIIeHHBIE HE HA/JIEKAIMM 00pa30oM UM HE MOJJIeKaIIre oade B JaHHbIH Cy/,
MOTYT OBITh TPUHATHI B TOM Clly4ae, €CJIH TOCJ€ TMOJyYeHUs pa3zbsCHEHHH OT
pabotHuka [IpuemMHOl cyna rpaskIaHWH HacTauBaeT Ha ToAaue (MPUHATHH) YKa3aHHBIX
oOpalleHui.

PaboTtHuk IIpuemHoOM cyja He UMeET IpaBa MPUHUMATL 0OpaIleHHUsI, B KOTOPbIX
B KaU€CTBE aJipecaTa He yKa3aH JaHHbIA Cy/.

3.3. JIro6oe mpuHUMaeMoe 3asBiieHHE (3kaltoba, oOpalieHue) J0KHO CoepKaTh
CJIeTYIONTY 0 WH(HOPMAITHIO:

yKa3aHue ajjpecara (HaMMEHOBAHHE TAaHHOTO Cy/1a);

dbaMmIMio, WMs, OTYECTBO 3asBUTEIS WIM HAUMCHOBAaHWE OpraHU3allvu,
SIBIISIIOILICHCS 3asIBUTEIIEM;

IIOJIHBIN aJapcc (C YKa3aHHuCM I10YTOBOI'O PIHI[GKC&) MCCTa KHUTCJIIBCTBA UJIN MCCTa
HaXO0XACHU 3a1BUTECIIA,

HalMEHOBaHUE JIOKYMEHTA (3asgBjIeHUE, Kano0a, 3anpoc U T.11.);

JIMYHYIO TIOJANHUCHh 3asBUTENISI WM JOJLDKHOCTHOTO JIMIIA OpraHU3alvH,
SIBIISIIOILICHCS 3asIBUTEIIEM;

naTy oOpalieHus.

B Ttekcre Tex kareropuii 3asiBieHUN (xKano0, oOpalleHwii), KOTOpbie B
COOTBETCTBHM C HOPMaMH TPOIECCYAThHOTO 3aKOHOJATEIHCTBA MOTYT OBITH IOJIaHBI
TOJIKO Y4YaCTHUKaMHU CyJONPOU3BOACTBA (JIMIIAMH, YYacCTBYIOIIMMU B JEIIE;
YYaCTHHKAaMHU TPOM3BOJCTBA IO JAelIaM 00 aJMHUHUCTPATUBHBIX IMPABOHAPYIICHUSX),
MTOMHUMO TIEPEUNCIICHHON BhIIIe MHGOPMAIIMH JOHKHO OBITh YKa3aHO MPOIECCyaTbHOE
MOJIOKEHUE 3aIBUTEIIS.

3.4. Ecnm 3asBuTenh TPOCUT OTBET HA T0JIaBaeMoO€ OOpalleHue WiIn
3ampalrBaeMyr0 Komuio (MOMJIMHHUK) JIOKYMEHTA(OB) HE HAIpaBiSITh IMOYTOM, a
BBIJIATh HA PYKH JINOO OTHPABUTH 110 IPYTOMY aJipecy (Apyromy JIMILY ), 3TO 00s3aTEIBHO
JOJDKHO OBITh YKa3aHO B IPUHUMAEMOM OOpAIICHHH.



3.5. Eciu B npuHMMaeMOM OOpallleHuH UMEETCsl CIIMCOK NpUJIaraéMbIX K HEMY
JOKYMEHTOB, paboTHuku [IpuemHON cyaa o00s13aHbl TNPOBEPUTH COOTBETCTBUE
IOPUJIOKEHUHM, YKa3aHHBIX B CIHCKE, U TOJBKO MpPU YCIOBUU HAIUYUSA BCEX
NEPEUYNCIECHHBIX TPUWIOKEHUIN NPUHATh JOKYMEHT. B cilydae OTCYyTCTBUSI KaKMX-TUOO
Opuio)keHU paboTtHuku IlpuemMHONW cyna JOJDKHBI IPEUIOKUTH  3asBUTEIIO
BBIUEPKHYTh OTCYTCTBYIOILIME ITPUIJIOKEHUS U3 CITUCKA U 3aBEPUTH TAHHOE UCIIPABIICHUE
MOJMUCKIO 3asiBUTeNs. OOparenne, B KOTOPOM OTCYTCTBYIOT KaKUe-THOO0 MPUII0KEHNUS,
MOTYT OBITh NPUHATHI B TOM CIIy4ae, €CIM IOJIy4YeHUs pa3bsCHEHU OT paOOTHMKA
[IpuemHoOIi cya 3asiBUTEIIb HACTAUBAET HA TToAaue (IPUHSATHUN ) YKa3aHHBIX OOpaICHUMN.
[Ipu 3TOM 00 OTCYTCTBHMH KaKOro-MOO JOKYMEHTA WIM NPHIIOKEHHS K OOpaIleHUIO
COCTaBJISIETCSI aKT B COOTBETCTBUM C TPEOOBAHUSMU HHCTPYKUUU MO CyJIeOHOMY
JEOMPOU3BOACTBY, OJIMH 3K3EMILISIP KOTOPOIO BBIIAETCA (HAMPABISAETCA) 3aBUTEIIO,
MHbBIE SK3EMIUISIPHI IPUOOIIAOTCS K MOJTYUYEHHBIM JOKYMEHTAM U IePEatoTCsl BMECTE C
HUMHU IO NPUHAJIEKHOCTH.

3.6. B ciiyuae, oTka3a 3asBUTENS OT BHECEHUS YKa3aHHBIX UCIIPABJICHUN B CITUCOK
NPUJIOKEHUN JIMOO €CIM OTCYTCTBUE MPHUIIOKEHUS YCTAaHOBJICHO IOCIE MPUHSATHUS
oOparienusi, pabotHuku [IpuemHoit cyna nHbopMHUpyIOT 00 3TOM HayaJIbHUKA OT/Ea
U COCTaBIISIETCS aKT O TOM, YTO COOTBETCTBYIOIIIEE OOpallieHue MPUHATO 0€3 yKa3aHHBIX
B HEM IPUJIOKEHUM (aKT COCTaBJISIETCS B COOTBETCTBUU C TPEOOBAHUSIMU UHCTPYKIIUU
10 Ccy/1€0HOMY JE€JIONPOU3BOJICTBY).

3.7. Ecnu oOpartieHue moAnucato mpeCTaBUTEIIEM WA 3allIATHUKOM 3asBUTEIIS,
pabotHukH [IpremHo# cyma 00s3aHbI:

NPOBEPUTh HAIMYKME Yy TPEACTABUTENS JOBEPEHHOCTH OT 3asgBUTENSI Ha
COBEpIIICHHE COOTBETCTBYIOIIETO MPOIECCYATbHOTO IEHCTBUS, a y 3alIUTHHUKA - Op/epa
(11 aaBOKaTa), TIOCTAHOBJICHHUSI Cy/Ja O JOMYCKE B KAaueCTBE 3allUTHHKA HapAIy C
a/JIBOKaTOM WJIM IOBEPEHHOCTH OT JIUIIA, B OTHOLIEHUH KOTOPOTO BEIETCS IPOU3BOJICTBO
10 Jie)Ty 00 aIMUHUCTPATUBHOM TPaBOHAPYIICHUN;

B Clydyae HEOOXOJUMOCTU PA3bIACHUTL 0053aTEIBHOCTh MNPUOOIIECHUS K
oOpaiieHuro opjepa (I aJBOKaTa), 3aBEPEHHON KOIMUM TMOCTAHOBJIICHUS CyAa O
JIOTYCKE B Ka4€CTBE 3alIUTHUKA HAPSITy C aIBOKATOM;

€CJIM JOBEPEHHOCTh (€€ HOTAapUAIIbHO 3aBEPEHHOW KOMHWHM) MO JaHHBIM
WH(OPMAITMOHHON CUCTEMBI CyJ1a JIA TI0 COOOIIICHUIO pA0OTHUKOB COOTBETCTBYIOIIETO
CTPYKTYPHOTO TTOAPA3JCIICHUs Cy1a OTCYTCTBYET B MaTeprajax Jeia, CHATh KOMHIO C
MO/JTMHHUKA WJIM HOTapUAJIbHO 3aBEPEHHOM KOMUU JIOBEPEHHOCTH, 3aBEPUTH €€ CBOEH
MOJMKCHIO U TICYATHIO JJISI KOTMIA M MMPUOOIIUTE €€ K MMOJaHHOMY 0OpaIieHHIo.



3.8. JIOKyMeHTbI, IPUHOCHUMBIE B IOTIOJHEHUE K paHee MOAaHHbIM O00paIlleHUsIM,
MOTYyT ObITh IpUHATHI B [IpuemMHbIE CyAa TOJIBKO B TOM Cllydae, €ciau oOpalleHue, B
JIONIOJIHEHUE K KOTOPOMY OHH MPEACTABISIOTCS, MOCTYNWIO B CyJ U €IIE HE
PaccMOTPEHO.

K nmokymeHTaMm, mnpencrtaBisieMblM B JONOJHEHHE K pAHEE MOJIaHHBIM
oOpalleHusIM, T0JKHO OBITh MPHIJIOXKEHO 3asBJICHUE C YKa3aHUEM Ha TO, B JIOMOJIHEHUE
K KaKOMY MMEHHO OOpaIlleHHIO OHU TMPEACTaBIAIOTCS. B ciiyyae OTCyTCTBUSI Takoro
3asBiieHus1, paboTHUK [IpremHol cyna 00s3aH yKka3zaTh 3asBUTENIO HA HEOOXOIMMOCTh
ero cocTaBieHUs. be3 mnpuoOIIEeHHs YKa3aHHOTO 3asBICHUS  JOKYMEHTHI,
Mpe/ACTaBiIsIeMble B JONMOJHEHUE K paHee IOJIaHHBIM OOpalleHUsIM, MOTYT OBbITh
INPUHATHL TOJIBKO B TOM Ciydae, €ClId NOJaTelb HACTAUBAaET HA WX IMPUHATHU Oe€3
3agBiieHus. Ilpu stom pabotHuk IlpuemHOl cyna 00si3aH NPUHSTH BCE BO3MOXKHbBIE
Mepbl ISl YCTAaHOBJIEHHUS OOpAallleHHs], B JOIMOJHEHUE K KOTOPOMY IPEACTABIISAIOTCS
MOJIAHHBIE JJOKYMEHTBI, HO HE MOKET HECTU OTBETCTBEHHOCTH B CIy4dae HEBEPHOTO
OIpeieNIeHUs O0paIeHHs], K KOTOPOMY HAJUIEKUT MPUOOUIUTD [TOJAHHBIE TOKYMEHTBHI.

3.9. Ha npunstom pabotHukoMm l[lpuemHOl cyna oOpailleHUd MpOCTaBISETCS
wramn [ IpuemHoM cyaa ¢ ykazaHueM TEKyLIEN JaThl U BPEMEHU, KOTOPBIA CTaBUTCS Ha
JULEBOM CTOPOHE MEPBOTIO JINCTA OOpAILIEHUS B IPABOM HH)KHEM YTy, TaM K€ CTABUTCS
Bxoasmuii Homep. Illtamn IlpuemHOl cyna, 3aBepeHHBIM TOANMUCHIO PAOOTHHUKA,
NpUHABIIErOo oOpamieHue, Mo Npochk0e JHIa, MNPEACTaBUBIIETO OOpalleHue B
[IpuemMHyI0 Cyzna, CTaBUTCS TAKXKE Ha IMPEICTABICHHOU UM JOIOJHUTEIBHOM KOIUU
nanHoro oOpamenus. [lItaMm He cTaBUTCA HA JIPYTUX TOKYMEHTaxX, Jake €CIU OHU
MOJIAIOTCS B JOTIOJHEHUE K paHee MOJAaHHBIM OOpalleHusM 0e3 MPUOOIIEHHUS] K HUM
3asIBJICHUS], YKa3aHHOTO B ITyHKTE 3.8. HAcTOsIIEero TUmoBoro periaMeHra.

3.10. Bce npuHATBIE JOKYMEHTHI, B TOM YHCJIE IOJAHHBIC B JIOMIOJIHEHUE K PaHEe
MOJAaHHBIM OOpameHusM, paboTHuk I[IpuemHON 00s3aH 3aperucTpupoBath B
cootBeTcTByrOmmx mnojacucremax ['AC "lIpaBocyaue" (I "lokymeHTOOO0OpOT U
obpamenus rpaxaan”, [IN "CyneOHas koppecrnoHaeHIus" U Ap.) U IepeaaTh B JICHb
npueMa 1o NpuHaIeKHOCTH M0 C(POPMUPOBAHHOMY U pacriedyaTaHHOMY U3 MOJICUCTEM
['AC "IIpaBocyaue" COOTBETCTBYIOIIEMY PEECTPY NEepeiaun JOKYMEHTOB UJIU €AMHOMY
peecTpy yyeTa BXOJSIIEeH KOPPECTIOHICHIINU (B CIIy4ae pEerUCTPallUd BCEH BXOJSIICH
KoppecrnonaeHuu B [IpuemMHoii cyaa) moa moAnucCk JIMIly, HEOCPEICTBEHHO KOTOPOMY
nepeaHbl  JOKYMEHThI, C YKa3aHHMeM UM 3aHUMaeMol JIOJDKHOCTH, a B
UCKJIIOYUTENBHBIX citydasx - He no3aHee 10.00 cnexyroiero pabouero AHs, €CIu HHOE
HE TPEIyCMOTPEHO HHCTPYKLIMEH Mo CyaeOHOMY JeNOonpou3BOJCTBY. Perucrpanus
JOKYMEHTOB U IepeJaya HUX [0 MPUHAIJIEHKHOCTH OCYIIECTBISIETCS B CTPOrOM
COOTBETCTBHH C TPEOOBAHUSIMU UHCTPYKITUHU IO CyJI€OHOMY JEIONPOU3BOICTRY.



[Ipu mnepenaye AOKYMEHTOB [0 NPUHAAJIEKHOCTH B HHBIE CTPYKTYpPHBIE
MOJpa3IeNieHus] Cy/la COCTAaBJSIETCS PEECTpP, KOTOPBIM IMOIIMUCHIBAETCS PaOOTHUKOM
OpUEMHON Ccyla W pabOTHUKOM CTPYKTYPHOIO MOJpA3JeiieHHus] Cyla, B KOTOpPOe
nepenarTcs ToKyMeHThl. Konus gaHHOro peecrtpa mocjie ero MnoAnucaHusi BMECTE C
JIOKyMEHTaMU TEepPEeIaeTCsl B COOTBETCTBYIOINIEE CTPYKTYpHOE MOApa3jieiieHue cyjaa, a
OpUTHHAJ XPAHUTCS B IPUEMHBIE Cy/1a.

3.11. JlokyMeHThI, MoJaBaeMble MO JejiaM, Ha3HAYEHHBbIM K PacCMOTPEHHUIO,
pabotHuk IlpuemMHONl cyaa o00s3aH HE3aMEUIMTENIBHO 3apEeruCTPUPOBATH B
noacucrtemax ['AC "l[IpaBocyaue" u nepeaaTs Mo peecTpam Mo NPUHAICKHOCTH.

3.12. Ecam nutio obpamaercs ¢ mpocb00ii 0 mpueMe Kakux-1ub0 JOKYMEHTOB TI0
KOHKPETHOMY JI€Jy HEMOCPEACTBEHHO B JIEHb, HA KOTOPBI HA3HAYEHO PAacCCMOTPEHHE
COOTBETCTBYIOIIETO  Jenia, paboTHUK IlpuemHONl cyna o00si3aH  pa3bsICHUTH
oOpaTUBLIEMYCSl LIEIECOO0PAa3HOCTh  PA3pPEIICHUs COOTBETCTBYIOIIETO BOMIpOCa
HEINOCPEICTBEHHO B CyZIcOHOM 3ace/laHuu.

3.13. Ha xaxaoM mpuHITOM oOpallleHuu, MOJaHHOMY IO KOHKPETHOMY eIy
(marepuaity), paGotHukoMm IlpuemMHON cyna Kpome perucTpaliOHHOTO HOMepa
CTaBUTCA HOMEP COOTBETCTBYIOIIETO JeJa/TPOU3BOJICTBA, €CIU MH(pOpMAIUsI O HEM
umeercas B mnoacuctemax '"['AC ‘"IpaBocynue". Homep gena (Marepuana)
IIPOCTABIIAETCS TAKXKE MIPU PETHCTPALlMU MPUHATOrO oOpamieHus B noacucremax I'AC
"[IpaBocyue" u COOTBETCTBEHHO - B pEECTPAX.

3.14. Ecnu Kk 00pallleHHI0 MPUJIOKEeHa KBUTaHIUS 00 OIiaTe TroCcyAapCTBEHHOM
MOIUIMHBI WM 3aBEPEHHAs KOTHS MJIATEKHOT0 MOPYYEHHUs 00 oIjIaTe rocy1apCTBEHHOM
NOIUIMHBI, 00 3TOM Jenaercda OTMeTKa (¢ 00s3aTeNnbHbIM YKa3aHUEM CYMMbI
YIUTAY€HHOM TOCYJIapCTBEHHOM MOUUIMHBI) MPU PETUCTPAIMU JAaHHOTO OOpallleHus B
noacucteMax ['AC "IIpaBocynue".

4. BzanmojeiictBue ¢ pa0OTHMKaMHM anmapara cyaa

4.1. B canyuasx, korna padotuk Ilpuemnoii cyna oOpaiiaercs kK pabOTHUKAM
anmapara cyna, B COOTBETCTBYIOLIME CTPYKTYpPHBIE MOAPA3ACICHUs, IOCIEIHUE
00s13aHbl TPUHATH HE3aAMEUIMTENIbHBIE MEpPhl ISl Pa3pellieHUs COOTBETCTBYIOLIEH
npoOJIeMHOM cuTyauuu (HampuMep, MPOBEPUTh HAJIMUYWE JeNia B CyJle, YCTAaHOBUTH
3aMpalBaeMyo uH(pOpMaLHIo no Marepuajiam COOTBETCTBYIOILIETO
Jie1a/TIpOU3BOICTBA U JP. ).

4.2. PabGotnuku IlpuemHoil cyna oOsi3aHbl COOJIOAATH MOPSJIOK TEpeaadu
MPUHATHIX JOKYMEHTOB B JIPyTrU€ CTPYKTYPHBIE MOAPa3IEICHUS Cy1a, YCTAHOBICHHBIM
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nyHktamu 3.9 - 3.14 Hacrosmero PermameHTa, B COOTBETCTBHU C TpeOOBaHUSMHU
WHCTPYKITUH TI0 CyIcOHOMY JIeTTOTIPOU3BOICTBY.

4.3. 3a coxepkaHWe W TPABUILHOCTH O(GOPMIICHHS BBIIABAEMOTO Yepe3
[IpuemHyI0 Cyga TOKyMEHTa HECET OTBETCTBEHHOCTH, YIOJHOMOYCHHBIM PaOOTHHK
ammapata CyJa, W3TOTOBUBIIMKA JaHHBIA JOKyMEeHT. lIpum 3TOM COOTBETCTBHE
oopMIICHUST BBITABAEMOTO JOKYMEHTa TpeOOBaHUSAM HWHCTPYKIIMU TIO0 CyAcOHOMY
JICIONPOU3BOICTBY JTOJDKHO OBITH MpOBEepeHO paboTHuKoM [IpuemHOl cyna u B ToM
ciIydae, KOT/ia IOKyMEHT ITOJATOTOBJICH MHBIM YIIOJTHOMOYEHHBIM paOOTHUKOM armapara
cyna.



