0 mpueMHOii ['yCHH003€pCKOro ropoJICKoro
cyna Pecnybnuku Bypsatus

1. O0mue noJ10KeHns

1.1. Ilpuemnas ['ycunoosepckoro ropozackoro cyaa Pecnybnukm Byparus (manee —
HpHEMHas Cy/a) SBJIAETCS COCTaBHOM YacThiO OOLIEro OT/esa, CO3JaHHOM B LeNIX o0eceyeH s
JOCTYIIHOCTH TpaBOCYAMA myTeM >(Q(EKTHBHOW oOpraHu3anuu paboThl Cyaa IO MpHEMY
3asBJCHUH W oOOpameHuid rpaxzaaH (PU3MYECKUX JHMI), NPEACTABUTENECH OpraHu3anus
(FopuIMYECKUX JIHMI), OOLIECTBEHHBIX OOBEIMHEHUH, OpPraHOB TIOCYJAapCTBEHHOH BIACTH U
OpraHOB MECTHOTO CaMOYTIpaBJIeHus (Jajiee — MIpHeM I'pakaaH).

1.2. OyHkuud npuemMa rpaxaaH MOTyT ObITh BO3JIOXEHBI NpeAcelaTesieM CyAa Ha
¢benepasibHBIX TOCYNAPCTBEHHBIX TIPAXJAHCKUX CIYXalHX, 3aMEUIAIONIMX JIOKHOCTH, HE
BXOJAIIAE B COCTaB OOIIEro OTAeNA.

1.3. Ilpuem rpaxnman ocyiecTBiseTcs paOOTHHKaMHM amnmapara cylJa, Ha KOTOPBIX
IPUKa30M IMpeACeaaresis BO3JIOXKEHbl U COOTBETCTBEHHO 3aKPEIUIEHBI B MX JOJDKHOCTHBIX
pernamMeHTax o0sA3aHHOCTH 10 mpHeMy rpaxiaan. [IpukazoM mpeacenarens cyAa yTBepXkaaeTcs
rpaduk BeeHHs NpHeMa rpakaal yroJHOMOYEHHBIMI pabOTHUKAMU amapara cCyaa.

14. B cBoeli nearensHoctd paborHuku [lpueMHOM cyda pyKOBOACTBYIOTCS
Koncturymmeit Poccuiickoit @encpauuu, dpenepatbHBIMI KOHCTUTYIIMOHHBIMEA 3aKOHAMH OT 31
nexabps 1996 roma Ne 1-®K3 «O cynebHoii cucteme Poccuiickoit denepanuuny, ot 7 despans
2011 roma Ne 1-®K3 «O cynax obueit opucaukiuu B Poccuiickoit ®@enepannn», GenepanbHbIM
3akoHOM OT 22 nexabps 2008 roga Ne 262-d3 «O6 obecnedeHnn Joctyna K MHpOpMauu o
JeATeNIbHOCTH cyfoB B Poccuiickoit ®enepaunuy», npoueccyalbHbIM 3aKOHOAATEIBCTBOM
Poccuiickoii Penepanuu, HHBIMH HOPMaTHBHBIMU IIPaBOBBIMH akTamu Poccuiickoit ®@enepanumy,
MIpHKa3aMM M pacniopsbkeHussMu CyneGHoro jaemapramenta nmpu BepxoBHoM cynme Poccuiickoit

(De,uepaunn, I[IPHKa3aMHd W pPacClopsHKCHUAMH MNPCACCAATC)Id Cyda, a TakKXe HaCTOALHUM
ITOJIOXKCHHUEM.

2. OcHOBHbBIC 3212a4YN

2.1. OOCecneueHne peaju3alliM TpaB TpakAaH Ha oOpalleHHe B CyA 3a 3almIUTON
HapYyLIEHHBIX JIUOO OCIIapMBaeMBIX [IPaB, CBOOOI HIIH 3aKOHHBIX HHTEPECOB.

2.2. Ynopsaao4eHue npome,1ypsl pealu3aluy npasa Ha CyIcOHYIO 3alIuTy.

2.3. OnTuMH3anus JOKyMEHT0000poTA.

2.4. UckmoueHne oOIEeHH CyIei ¢ TMIAaMH, YIaCTBYIOLIMMH B Jefe, 10 PaCCMOTPEHUS
aena.

3. OcHoBHBbIE PYHKIIHH

3.1. Opranuzanus exXeIHCBHOTO NMpHeMa TpakiaH (KpoMe BBIXOAHBIX M MpPa3IHUYHBIX
JIHEH).



3.2. OOecneuenne mnpueMa MNHCHBMEHHBIX OOpAllCHUH, a TaKKe HOKYMEHTOB IO
KOHKPETHBIM CYyJeOHBIM JI€NiaM, 3allpocoB, xano0 Ha nefcTBHs cynel, paDOTHHKOB ammnapara
cyna.

3.3. Ilpmem wHCKOBBIX (aJMUHHUCTPATHBHBIX MCKOBBIX) 3asBICHHH, 3asiBJICHHH,
aneJUISIMOHHBIX (YaCTHBIX ), KACCAIIMOHHBIX JKaJl00, IPeACTaBICHHH], IIPOTECTOB.

3.4. NudopmupoBaHue rpaxkaaH 0 pe3y/ibTaTaX pacCMOTPEHHUS UX OOpalleHU# B Cy/1.

3.5. O6ecneyeHre COXPaHHOCTH MOCTYMUBLIEH KOPPECIIOHICHIHH.

3.6. [lepeaua MaTepranoB N0 NPHHAIEKHOCTH.

3.7. OneparruBHOEe HHPOPMUPOBAHKE MPEACEAATENS CyIa O pe3yJibTaTax paboThl.

3.8. PaboTuuku IlpuemHo# cyna AalOT pa3bsCHEHUSA MO CIEAYIOLMM BOIIPOCaM:

GOpMEI  UCKOBOTO  (aAMHHHUCTPATHBHOTO HCKOBOTO) 3asBJIEHHS, KacCallMOHHBIX H
aneJUIAIMOHHBIX (YaCTHBIX) XKajo0, HHBIX 3asBJICHHH, )Kaio0 U ap.;

MNEPEYHS JOKYMEHTOB, MpWJIaraeMbIX K HCKOBOMY (IMMHHCTPATUBHOMY HCKOBOMY)
3asBJICHHIO, 3asBJIEHHIO, XKaJI00e;

TOpAAKA MPHHSATASA HUCKOBOTO (aMHHHCTPATHBHOIO WCKOBOTO) 3asiBJICHHS, 3asABJICHUS,
’KaJ00bI K IPOU3BOJICTBY Cy/a;

OCHOBaHHS OTKa3a B NPWHSATHM, BO3BpAIEHUH, OCTaBICHUM O€3 IBHKEHHS HCKOBOTO
(aIMMHHUCTPATUBHOTO MCKOBOIO) 3asBJICHHSA, 3asBJICHHS, JKalI0Obl, MPEAbIBICHHS BCTPEYHOrO
HCKOBOTI'O 3asBJICHUA U T.11.;

OIUTaThl TOCYNApPCTBEHHOW TONLTHHBI, OCBOOOXKIEHHS OT OIUIaThl TOCYJapCTBEHHOH
NOULTMHBI, YMEHbIICHHS pa3Mepa TroCyJapCTBEHHOH MOLUIMHbBI, MPEICTABICHHS OTCPOYKU
(paccpouky) ee yIuiaTel;

MopsAAKa BBAAYM KOMHH CyHeOHBIX W WHBIX JOKYMEHTOB, JIMYHBIX JOKYMEHTOB,
BEIIIECTBCHHBIX JJ0Ka3aTeJIbCTB, HCIIOJHUTENbHBIX JOKYMEHTOB;

MHBIM BOIIPOCaM CYIONPOM3BOJICTBA, BEAEHHS CyAeOHOro JeNIOonpou3BOACTBA, 3a
HCKJIIOUYEHNEM KOHCYJIBTAIMOHHBIX BOMPOCOB, KACAIOMIMXCS OIEHKH J0Ka3aTelbCTB, BIUAIONINX
Ha Xapakxrep, 00beM IMPaBOOTHOLICHHUI U TOMY MOAOOHBIM BOIIPOCaM.

4. Ilopanok padors! [Ipuemuoii cyaa

4.1. IlpueM rpaxaaH ocyliecTBIsETCS €KEIHEBHO B TCYCHHE BCEro pabouero BpeMEHH
CyJa, YCTaHOBJICHHOIO YTBEpX/IEHHBIMHM IpefcenateneM cyaa [lpaBwiaMuH BHYTpPEHHETO
pacnopsiika cyna.

YcraHOBIEHHE COKpallleHHOro BpeMeHu paborsl [IpueMHoil cya He JOImyCKaeTcs.

4.2. IlpneM rpakaad Benetcs 6e3 MpeIBapUTENBHOM 3aITUCH B MOPAIKE OYEPEIHOCTH, 32
HCKIIIOYEHHEM  OTHC/IbHBIX  KATErOpHH  rpaXaaH, HMEKIOIIUX B  COOTBETCTBHH €
3aKOHOJATENHCTBOM IIPABO HA BHCOYECPEHOM MIPHEM.

4.3. Tlpn mpHeMe TpaXIaHWH IPEXBABIAET NOKYMEHT, YAOCTOBEPSIOUIMN JHYHOCTS,
JOBEPEHHOCTh Ha COBEPLICHHUE COOTBETCTBYIOIIETO ACHCTBUSA (MUl NMPENCTABUTENS 3asABHTENSA),
1ubo oprep aaBokara.

4.4. I'paxaaHe, HaXOAAIINECS B COCTOSHUH &JIKOTOJIBHOTO, HAPKOTHYECKOTO MJIM HHOIO
OIbSHEHHS, Ha NTPHEM HE JIOMYCKAIOTCS.

4.5. B ciayuae rpy6oro, arpecCUBHOrO IMOBECHUS TIPAX/AHUHA [IPUEM IPEKPAINAETCH.
Ilpn coBepmieHMH TpaXTaHHHOM B XOA€ JIMYHOTO IIpHeMa JEWCTBHH, HAapyIIAIOLIMX
OOIIECTBEHHBIA TMOPSAOK M TNPCACTABIAIOMIMX Yrpo3y XKH3HH M 3J0POBBIO OKPYXKAIOLIUX,
paboTHUK [IprHeMHOM cyna HE3aMeIIUTENbHO BhI3BIBAET CYeOHOI0 MPUCTABa M0 00ECIIEYEHHIO
YCTaHOBJIEHHOTO NOpS/Ka JeATeIbHOCTH CYa.

S. Obecnevenue gesreanHoctu Ilpuemuoii cyaa

5.1. lesrenbHocTsb [IpHeMioii cyna obecnieunBaeTcs pabOTHHKAMHU armapara Cya.
5.2. Kontpons 3a aedrensHocTbio [IpueMHO cy/ia ocylecTBIsSET MpeaceaaTelb Cyaa.



5.3. IlpuemHas cyna ¢yHKUHOHUPYET B TECHOM B3aUMOJEHCTBHH CO CTPYKTYPHBIMH
HOoJpa3ieIeHUsIMH Cy/1a.

5.4. Ilpuem ocyuiecTBisieTcs B CHEIHATbHO OTBEACHHOM MOMEIIEHHH, 0OecneurnBaroeM
cBOOOHBII JOCTYN Ipax[JaH B Te4eHHe Bcero pabodero nHsA. B ymoOHBIX Ans mocerHreneit
MecTaXx [JOJDKeH OBITh pa3MelleH CHpaBOYHBI Marepuan JIMO0 WH(OPMAIMOHHBIA KHOCK,
comepxauMii  HeoOxomumyio uHdopmauuio o pabore IlpuemHo#l cyma (JOKYMEHTHI,
PETNIaMEHTHPYIOLIHE JEATEIBHOCTb).

6. 3ak/m0ounTeIbHBIE MOJIOKEHHS
6.1. Benenue npenompom3BOACTBA (perucTpanus, ydeT, Iepenava) MO OOpalneHHIo

TpaXJaH OCYIUECTBISAETCS B COOTBETCTBHHM C TMOJIOKCHHAMH MHCTPYKIHMH IO CyIeOHOMY
IEeNOTIPOM3BOACTBY.




INTATHAS YACJTEHHOCTH TPUEMHON
I"'ycmiioozepckoro ropojackoro cyaa Pb

Ne HauMeHoBaHHe JOKHOCTH Konuuectso [Tpumeuanue
IITATHBIX
€JINHHUIL
1. Havansauk obmero otxena 1
2 3aMmecTUTENs HaYaIbHUKA OOLLEro 1
oTAena

3. ITomounuku cynein 7

Hroro 9




