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IHopsaox
O03HAKOMJIEHHS] ¢ MaTEePHAJIaMH eJIa, IPOTOKOJIOM CyAe0HOro 3acelaHns,
BBI/IaYe KONMHM CyJeOHBIX AKTOB, KON MATEPHAJIOB JIeJIAa H NOJJHHHAKOB
AokymeHTOB B I'ypreBckom palionHoMm cyae Kamnmuuurpaackoii 06aactu

Hacrosmuii [Topsiiok 03HaKOMIICHHS ¢ MaTepHaIaMy JeJIa, BbLIade KOTIHii
CyIeOHBIX aKTOB, KONIHMH MaTepwanoB nelda B ['yppeBCKOM pallOHHOM cyne B
COOTBETCTBMM C ['pakmaHCKuM mpolecCcyaabHEIM KOAEKCOB Poccuiickoit
OQenepayu  (manee - ITIK P®), VYromosro - mporeccyanbHBIM KOAEKCOM
Poccuiickoii Pepnepanuu (nanee - VIIK P®), Koxekcom aIMUHUCTPAaTUBHOTO
cynomnpousBozcTBa Poccuiickoit ®eneparm (naee - KAC P®), Kogexkcom 06
aIMUHUCTPATUBHBIX IIpaBoHapyueHuax Poccuiickoit @enepannu (nanee - KoAIl
P®), Hucrpykumeli mo cyaeGHOMY [eONPOM3BOACTBY B palfoHHOM CyIe,
YTBepXKIeHHOHU npukasoM ['enepansroro aupekropa CyneGHOTO AenapTaMenTa Ipy
Bepxosrnom Cyne Poccuiickoit @enepanuu ot 29 ampens 2003 roga N 36 (manee -
WacTpyknus) (Bce JOKYMEHTHI IIPHIMCHEHBI B aKTYaIbHOM PeIaKIum).

1. O3nakomiieHue ¢ MaTepHaJiaMu aeJjia

1.1 CyneOHrle nena (MHBIE MaTephaibl) BEIAAIOTC Ui O3HAKOMIICHHS B
IOMEIIEHUIX 3JaHus CyAa Ha OCHOBAaHMM IIMCBMEHHOIO 3asBICHWSA W IIPH
IPeIbABICHUHN CIeAYIOIINX JOKYMEHTOB:

a) OOBHHAEMBIMH, IIOJCYAUMEIMH, OCYXICHHBIMH, OIPABIAHHBIMH, JTHUIAMH, B
OTHOIICHUH KOTOPBIX BENETCA IPOU3BOJACTBO MO JAeny 00 ajiMHHUCTPATMBHOM
IIPaBOHAPYIICHUH, IIOTEPIEBINMMH, CTOPOHAMHM N0 Jey, TPETBHMH JIUIAMH,
3aKOHHBIMH IIPEACTABUTENSMM 110 YTOJOBHEIM, I'PaXXKIAHCKUM, aIMUHHCTPATHBHEIM
menaM W pgenaM o0 aqMUHHCTPaTWBHBIX IIPAaBOHAPYINEHHUAX, 3asSBUTEISIMU 1
APYTMMH 3aWHTEPECOBAHHLIMM JIMIOAMH II0 JelaM O0cO0Oro MPOU3BOACTBA W
aJIMUHHUCTPATUBHBIM JIeJIaM, IPaXKIaHCKMMHU UCTIIAMU, OTBETUYMKAMH 110 YTOJOBHLIM
JleNaM - JOKYMEHT4, YIOCTOBEPSIONIETO JTUYHOCTh COMTIACHO MPUIOXKEHMIO N° 1, a
UX NPEICTABUTEISIMHU, 3alMTHUKAMH - TaKXe JOBEPEHHOCTH, O(QOPMIEHHOM B
COOTBETCTBHH C TpeOOBaHUAMHU 3aKOHOATEIIBCTBA;



6) anBokatamy, BBICTYNAOIIAMH 1O  YrONOBHBIM,  IPaXIAHCKHM,
aIMUHUCTPATUBHBIM JIeJIaM U JeJIaM 110 aJIMHHHUCTPAaTHBHBIM PABOHAPYIIECHHM,
- OpAepa COOTBETCTBYIOLIEro0 aJBOKATCKOro 0Opa3oBaHHS M YAOCTOBEPEHHS
JIMYHOCTH U (MJITN) yIOCTOBEPEHUS a(BOKATA,

B) APYTUMM 3aHHTEPECOBAHHBIMH JIMIIAMY, BHICTYHAIOIUMHE IO YTOIOBHEIM,
TPaXNAHCKAM, aIMUHHCTPATUBHBIM JelaM, JelaM o0 aIMHHHCTPaTHBHEIX
[IPaBOHAPYINEHUSIX, - JOKYMEHTOB, YAOCTOBEPSIOIINX JIMTYHOCTE M MOJTHOMOYHS,

1) MHBIMH JIOJDKHOCTHBIMH JIMIAMH [IPY HATMYHH 3aKOHHOT'O OCHOBAHMS -
MOTHBHUPOBAaHHOI'O MACBEMEHHOTO 3a1poca; '

€) peabUIMTUPOBAHHEIM JIHIAM, & C MX COIVIACHS HIIH B CIy9ae MX CMepTH -
HacClleIHUKaM, OJM3KMM pPOJICTBEHHHKAM, pOACTBEHHHKAM, WKIWBEHIAM B
COOTBETCTBHH €O cT.133, ¢1.134 VIIK PO, cr.11 3akona Poccuiickoit Deneparun
or 18.10.1991 N° 1761-1 «O peaGuiuTaIiim XepTB HOIUTHIECKUX PETIPECCHiny -
AOKYMEHTa, YIOCTOBEPAIOIIETO JHUYHOCTh M (WIM) MOJHOMOYMS, a TaKxKe
IIOATBEPXKIAIOMIEIO  COOTBETCTBYIOIIEE POACTBO  ((hakT HAXOXICHHS Ha
YK IUBEHUN ). '

1.2 OsnakomyieHHE JIHII, yKa3aHHbIX B IyHKTe 1.1 ¢ MaTepuanaMu cyneGHOTo
nena (MHEIME MaTephalaMH) MPOM3BOAUTCA HA OCHOBaHMM WX MHCEMEHHOIO
sasiBiieHus (popma N° 62 VIHCTpyKuuy mpuiioxeHue 2), 3aperHCTPHPOBAHHOE B
obs3atesbHOM mopsizike B oacucteme IAC «Ilpasocynue» «JI0KyMeHTOOGOPOT H
obpallleHusl TPaXXAaH», Ha KOTOPOM Cy/bs, B TIPOM3BOACTBE KOTOPOTO HAXOJUTCS
(111 Haxo#Moch) CyneGHOE JIEN0, a IIPH €T OTCYTCTBHH - IPEICENaTeNb Cy/aa (HiIx
ero  3aMecTHTeNb) JHO0 HHOEe  YIOJIHOMOYEHHOE UM  JIHIO, [elaeT
COOTBETCTBYIOIIYIO OTMETKY O HOPYYEHHH PabOTHHKY aIapara cyJa 03HaKOMUTD
C MarepuanaMy Jena. [laHHOe 3asBlieHHE MNOAUIMBACTCS B [EN0, a B CIydae
IPENbSIBICHNS JOBEPEHHOCTH K JIeTy MPHUOOIIAETCS TAKKE €€ KOIHSI.

3asBIIeHHE JIOIDKHO COJEPKATh CIEAYIOLYIO HHPOPMALIHIO:

- HAMMEHOBAaHUE Cyla;

- (Qammnis, MMs, OTYECTBO WWIM HA3BaHHE OPTaHH3AINH, SBISIOENCS

3asBUTENIEM,

IIpECTaBUTENEM; A

- MPOIIECCyallbHOE MONIOXKEHNE JIMIa, 00paIaroINerocs ¢ 3asBIeHIEM

- aJIpec MeCTa JKUTEIbCTBA WIIK MECTA HAXOXKICHHUS,

- HoMepa TelneOHOB;

- HOMED JIeNa, ¢ KOTOPBIM JKEIAIOT O3HAKOMHTECS,

- JIMYHYIO TOJANHKCH 3asfBUTENs WMIH AODKHOCTHOTO JIMIA OpraHu3alliH,
SIBJITFOIIIEHCS 3asIBUTEIIEM, TIPEICTABUTEIEM;

- 1aTy obpalneHus.



1.3 ITonate B cyn 3adBieHHe 06 O3HAKOMIIEHUM C MaTepHaIaMyl Cyne6HOro
ZieIa BO3MOXKHO B CIIEAYIOIIEM TIOPAAKE:

1.3.1 IHYHO B TeyeHHe pabovero BpeMeHH Cy/ia ¢ IIOHEeJENBHIKA 10 YETBEPT
¢ 08-30 gacos n0 17-30 yacos, B nsTHHIY ¢ 08-30 gacos mo 16-15 4acoB, KpoMe
obenenHoro mepepsiBa ¢ 13-00 gacos 10 13-45 gacos, BEIXOJTHEIX - cy660Ta 1
BOCKPECEHbE U MPa3JHUYHBIX JHEH, CIeAYIOIIM 00pa3oM: B IPHEMHYIO Cy/ia STax
Nel mo ampecy: 238300, KaJII/IHI/IHrpaJiCKasI ob6nacts, r.I'ypbeBck, yin.Jlequna, 1. 11.

1.3.2 Ha sneKTpOHHEIA anpec cyna gurievsky. kin@sudrf.ru;

1.3.3 myTéM 3amONHEHHs COOTBETCTBYIOIIErO 3asBIEHMS Ha caiiTe cyga B
noxcucreme I'AC «IIpasocynue» «ObpalueHus rpaxam», nepelas 1o CCBUIKE.

1.3.4 nouroii o agpecy, yKa3aHHOMY BBILIE.

1.4 OsHakomnenue c¢ cyneOHBIME jenaMH  (MHBIMH MaTepHallaMu)
IPOM3BOJINTCS B CLCIUANBHO 00OPYI0BaHHOM JUIS 5TOM LieH TIOMEINEHHH Cy/ia B
IPUCYTCTBAM U IIOJ] KOHTPOJIEM YIIOJIHOMOYEHHOI0 Ha TO pabOTHHUKa armapara cyaa
(CexpeTapeM Cyga, ceKperapeM CyneOHOro 3acefaHus, ITOMOLIHHKOM CyIbu) B
YCIIOBHUSX, KOTOPBIC HMCKIIOYAIOT M3BATHE, [OBPEXICHHE, YHUUTOXEHUE
MaTepualioB J€ll, a TAKXKE BHECCHHE B HUX MCIPABJICHUM U JJOIUCOK, IIepeaady Hx
Apyromy JIALy.

1.5 Osnaxkomienue ¢ cyfeGHBIME MaTepualamMy Jefa JIHI, CONepIKALIIXCs
NOJ CTpaxeW MM OTOBIBAIONUIMX HaKa3aHWe B BHJE IHIISHUS CBOGOIBI B
MCIIPABUTENIBHBIX YUPEXKACHUSX, TAKKE IIPOXOTHT IIPH JOCTABICHHH TAKOTO JIMIA B
CyA KOHBOEM B 3aje Cy/a, 000pyJOBaHHOM PEIIETKaMHM, B IIPUCYTCTBHUH W IIOX
KOHTPOJIEM YIIOMTHOMOYEHHOTO Ha TO pabOTHHKA allapaTa cyaa (CeKpeTapeM cy/a,
CeKpeTapeM CyeOHOro 3acelaHusI, IOMOIHUKOM CyIEH) U KOHBOSL.

1.6 B ciuyuae, xorjga O3HaKOMICHHe C MaTepHalaMH cCymeGHOTO meia
IPOU3BOJUTCS BHE IIOMEIIEHHS CyJZia, O3HAKOMJICHHE C J€JIOM AODKHO OBITh IPH
HATTMYHH YCIOBHUM JI O3HAKOMIICHHUS C JeJIOM, ITOJTHOMOYMS OTBETCTBEHHOIO 34
O3HAKOMJIEHHUE C IeJIOM pabOTHHKA Cy/ia (CEKpeTapeM Cyaa, CeKpeTapeM CyneGHOTro
3aCEAaHMs, IOMOIIHHUKOM CyJbH) JIOJDKHBI OBITh 3aKpPEIUIEHBl ITHCHMEHHBIM
PACIOpsHKEHHEM Cy/bH, B MPOH3BOJICTBE KOTOPOTO HAXOHSITCS MaTepHalbl Jena,
IpesiceiaTenieM Cyna, JIMOO IHMIOM €ro 3aMeliarolluM, Ha KOTOPOM CTaBHTCS
[IOANHKCH JINIA, YIIOTHOMOYHUBILErO MPOU3BECTH O3HAKOMIJIEHHE, a TaKXe Ievarh
cyna.

1.7 O3HakomJIeHHe ¢ MaTepHaNtaMy Jela B Cy/e IPOU3BOUTCS B CIISAYIOIIEM
HIOpSJIKE:

1.7.1 Ecnu fieno HaXonuTes B IIPOU3BOACTBE Cy bH, PACCMOTPEHHE KOTopbro
HE OKOHYCHO, - CEKpeTapeM Cy1eOHOT0 3aceNaH s HIM IOMOLIHUKOM CY /b,

Ilocie pesomoumy CynpH, MPEACENATENbCTBYIOMIUM 10 ey, B Te4eHHe 5
pabouux nHeH, 3a UCKIIOYEHHEM BBIXOMHBIX M NPA3IHUYHBIX IHEH, B pabouee



BpeMs Cyla cCeKperapeM CyAeOHOTO 3acefaHMs WIH IOMOLIHHKOM CyHbU
Ha3HAYACTCsA ACHb M BPEMs O3HAKOMIICHMS ¢ MaTepuanaMu fena. O roTOBHOCTH
[IPEAOCTABUTE JEI0 AJIA O3HAKOMIIEHHs, 3adBHTENb YBEJOMILIETCS CEKpeTapeM
CyIeOHOro 3aceflaHusl WM IIOMOIHUKOM CYIBH IO TelehOHy MM 5IeKTPOHHOM
II0YTE, a B CJIyYae OTCYTCTBUSA - NUCEMEHHBIM YBEIOMJIEHHEM II0 IIOUTe.

1.7.2 Ha neprox HaxoxJeHNs Cy/BH, IIPeACENaTelbCTBYIOIIEro 110 ey, B
OYEPETHOM OTIIyCKE, B YheM IIPOM3BOJCTBE HAXOAMTCA €0, HE OKOHUYECHHOE
IIPOM3BOJCTBOM; IIOCI€ DPACCMOTPEHMA Jella M CAaYd ero B  OTHel
JIeTOIPOU3BOJICTBA - CEKpeTapeM Cy/a; [OCie MEpeNaut Jea B apXUB — TIIABHEIM
CHEMATICTOM.

Iocie pesomonum Cynbu, IpefceaTeNbCTBYIOIEr0 MO Aely, a HpH ero
OTCYTCTBHM - Tpeicefarens cyga (WIH ero 3aMecTHTeNs) OO HHOro
YTOITHOMOYCHHOI'0 UM JIMIA, O3HAKOMIICHHE C MaTepUallaMH Jieia TPOU3BOLAUTCS B
TedeHue 5 pabounx nHeH, ¢ MaTepralaMyl apxUBHOIO fena — 10 pabounx e, 3a
HCKIIIOYEHNEM BBIXOJHBIX U MpPasJHUYHBIX AHEH, B IPUEMHON CyIa €XeJHEBHO B
pabouee BpeMs ¢ IOHENeNbHHKA 10 4eTBepr ¢ 8-30 wacoB mo 17-30 uacos, B
nstaEny ¢ 8-30 9acos 10 16-15 4acos, 3a HCKIIOYEHHEM nepepsiBa Ha obex ¢ 13-
00 gacoB o 13-45 9acoB, BEIXOIMHBIX (CyG00Ta M BOCKpeceHbe) M Hpa3THUYHBIX
JHEH.

1.7.3 Tlpu TexHMYecKofl BO3MOXKHOCTH, MaTepHalbl Cy[AeGHOro mena JIs
O3HAKOMJICHHUS BBIJAIOTCS B JIeHb OOpAIIEHMS C HACTOALIAM 3asBIICHUEM, TIPU
COOJIFOIEHHH TIPOLIETyPBI PErUCTPALMK U POCTABIECHHS PE3OJFOLIHH.

1.7.4 B cityuae oTcyTcTBHS CyAeGHOrO fena (MHOrO MaTepHaia) B MOMEHT
IOZiavy 3asBIeHHs 00 03HAKOMIIEHHH C MaTepralaMH Jefla B cy/ie (HaIpaBlIeHo B
BBIIIECTOSIINE MHCTAHIIWK HA 00XalloBaHKe, TI0 3aIpocy, Ha SKCIEpTUsy H T.4.),
CyneOHble niena (MHBIE MaTepHaBl) BBIAAIOTCA HA O3HAKOMJICHHE - HE MO3THEE 5
paboynx nHeH ¢ MOMEHTa BO3BpAILEHHs YKA3aHHOIO nella B CYI, MaTepHaiJIBI
ApXUBHOTO Jenma — He mosgHee 10 pabouumx mHeM ¢ MOMeEHTa BO3BpAICHUS
yKa3aHHOro Jiena B CyA.

1.8 C y4eroMm ynaneHHOCTH IPOXXHBAHHUS, CPOYHOCTH M B JPYIHX CIydasx
flaTa U BPEMS O3HAKOMIIEHHS MOTYT OBITH COIIACOBAaHBI HEIOCPEICTBEHHO IIPH
0J[a4e 3asIBJICHUS JIMIHO 3asSBUTEIIEM. ,

1.8.1 B o3HakomiieHnn ¢ MaTepHalaMH Jieia MOKeT ObITh CHENaH IepepHIB.
Ha Bpemst mepepeiBa cyneGHOe memo BO3BpalIaeTcss COTPYRHHKY CyHa,
OTBETCTBEHHOMY 3a O3HAKOMIICHHE, I0J] POCIIHCH, O YeM JENIAeTCsl OTMETKAa Ha
000poTHOH cTopoHe 3asBneHns. Ilocie mepepsiBa 0O3HAKOMIIEHHE C MaTepHaTaMi
CyneOHOro Jiea IpoAoDKaeTest 6€3 MoAauu AOMOIHATEIHHOTO 3asBICHHUS,

1.8.2 Ecnu 3asdBuTens He ycmel O3HAKOMUTBCA C MaTepHalaMH Jena
Ha3sHAYCHHBIM TPOMEXYTOK BpPEMEHH, O3HAaKOMIEHHE C MATepHallaMd 3TOTO



CYAeOHOro Aena MOXeT OBITh BO30GHOBICHO BO BHOBb HA3HAYEHHOE BpeMs Oe3
I0/1a9H JIOTIOJTHUTENILHOTO 3asBIeHUS. B 5TOM cilydae 1esio ocTaeTcs y CoTpyIHIKa
CyZa, OTBETCTBEHHOTO 3a O3HAKOMIEHMe (CeKpeTaps Cyna, ceKpeTaps cyneGHOro
3ace/laHusl, IOMOIIHKMKA CY[AbH), 10 OKOHYAHHUSI O3HAKOMIICHHs, 33 HUCKIIOYSHHEM
CJly4aeB, KOr/la MaTepraibl fiefia TpeOyIoTCs Cyibe, IOMOIHUKY CYIbH, CEKPETAPIO
CyZIle0HOTO 3aceJaHusl. ,

1.9 CorpyaHuk cyza, OTBETCTBEHHBIH 32 03HAKOMJIEHHE ¢ MaTepHalaMH fejla
(TIaBHBIM CHENMANHCT, CeKpeTaph Cyxa, CeKpeTaph CyIeOHOro 3acemaHus,
NOMOIHUK CyIbH), Iepef Nepenadell fena Ha O3HAKOMIICHUE, IIPOBEpSCT
JOKYMEHTEI, YIOCTOBEPSIOLUE JIMYHOCTH 3aSBUTENISA H €0 IIOJIHOMOYHS.

B cityqae oTCyTCTBHS y 3aBUTENS JOKYMEHTOB, YIOCTOBEPSIOMIIX IMTHOCTE
WIN €0 IIOTHOMOYHS, MaTepHalIbl [iefla Ha O3HaKOMIIEHHE He MPEeNOCTaBIAI0TCS, O
YeM JeJIaeTCs COOTBETCTBYIOMAsl OTMETKA HA 3asABICHUH.

1.10. Ilo mmCEMEeHHBIM TpeGOBaHWSIM OpPraHOB, KOTOPHIM 3aKOHOM
IPeJOCTaBICHO INpPaBO HCTPeOOBaHMS Jela, M Ha OCHOBAaHHU PACIOPLKCHUS
IpeAceaaTeld cy/ia WIM €ro 3aMeCTUTeNs CyAeOHbIe Jela HAIPABISIOTCS MM B
TPEXJHEBHBIN CPOK 3aKa3HOH MTOYTOHN WM C PaCCHUIBHBIM.

HasnauenHs1l paGOTHUK Cyna OGs3aH KOHTPOJNMPOBATH BO3BPAT AEN W HE
peke OJHOTO pasa B MeCALL JOKJIAbIBaTh IPeCeIATEII0 Cya.

Ho BosBpamieHust Jela B CyAd TpeGOBaHHE O €ro BHICBUIKE, KOIHH
COIPOBOAUTEIIBHOIO MUCHMA, IIPUTOBOPA WM PEIISHHS XPAHATCSA B KOHTPOILHOM
nalke. B y4eTHO-CTaTHCTHIECKOH KapTOUKe 0TMEeYaeTCst, KOr/ia, KOMY H [0 KaKOMy
3aIIpoCy IO HAPaBIeHO, KOIZIa OHO BO3BPAIICHO B CY/I.

1.11 OsnakoMmiieHHE C JOKa3aTeNbCTBAMHU, WHBEIMH IPHOOIICHHBIMH K
MaTepHajlaM Jieyia TOKyMEHTaMH B 3JIEKTPOHHOM BHe (ayIHO U BHUAECO3aIUCIMU U
T.J1.) OCYIIECTBIAETCA B COOTBETCTBUM C HOPSIKOM, YCTAHOBICHHBIM BHIIIE.

1.12 IlpaBo Ha cHITHe KOmHii JOKYMEHTOB C MaTepHajoB [ejia 3a CBOM CUerT,
B TOM WYHCIE€ C WCIOJB30BAHMEM TEXHHYECKHX CPEJCTB, IIPEHOCTABIIAETCS
CIEAYIOIINM JIULIaM:

- OOBUHAEMEIM, IOACYAUMBIM, OCYXKICHHBIM, OIIPABAaHHBIM, HX 3aIIUTHIKAM
u npefcTaBuTersM (cT. 47 4. 4 m. 13, ct. 53 u. 1 m. 7 VIIK P®);

- motepreBmuM (cT. 42 4. 2 m. 12 VIIK P®);

- TPa’KAAHCKOMY HCTILY, €TI0 MPEICTABUTEIIIO B YACTH KOIIHH IPOLIECCYaTbHBIX
PeLIeHHUH, OTHOCSAIIUXCS K NPEbsIBIeHHOMY UM IPaXKIaHCKOMY MCKy (CT. 44 4. 4 1.
13 VIIK P®); |

- TPOKAAHCKOMY OTBETYMKY M €r0 IIPEACTABUTENIO B YaCTH MATEPUAIIOB
YTOJIOBHOTO Zi€Jia, KOTOPhIE KAacaloTCs IPaXKAaHCKoro ucka (cr. 54 4. 2 m. 9, cr. 55
4. 2 VIIK P®);

4



- CTOPOHAM H MHBIM JIMI[aM, YIaCTBYIOIIHM B l"pa)K,Z[aHCKOM Jelle, a TaKXKe X
npencrasuteiam (t. 35 4. 1 I'TIK P®);

- JIiaM, y4acTBYIOUM B aIMUHUCTPATUBHOM feine (4. 1 cr. 45 KAC PD);

- peabUINTHPOBAHHEIM JIMIAM, a C WX COIVIACHs WA B Cllydae UX CMEpPTH -
POACTBEHHMKAM, (WKOUBEHIIAM) B 4YacTH O3HAKOMJIEHHS C MaTepHuaIaMu
IPCKPAIEHHBIX YTOJIOBHBIX U aJIMUHUCTPATHBHBIX JIeNl U HOJIyYeHHs ¢ HUX KOTH
(ct.11 3axona Poccuiickoit @enepanum ot 18.10.1991 N° 1761-1 «O pea6m1ma1im/1
KePTB MOJIUTHYECKUX PEIPECCHI»);

- JUaM, B OTHOIICHUM KOTOPHIX BENETCS HPOH3BOACTBO IO Jedy o0
aAMUHUCTPATUBHOM IIPaBOHAPYIICHHH, IIOTEPIIeBIIIHAM, 3aKOHHBIM
IPENCTABUTENAM QU3NIESCKOTO U IOPUANYECKOTO LA (g. 1 ct. 21.1, 9. 2 ct. 25.2,
4. 5 cT. 25.5 KoAII P®).

Bce nepeuncrieHHble THIA CHAMAIOT KOIHH TI0 IIICBMEHHOMY 3asBIICHHUIO,
KOTOPOE ¢ paspelaomeii pe3omonuel Ipeacegarend cyna (ero 3aMecTHTENs) Ml
CyZBH, TIpENCeATENBCTBYIOMIETO 10 Aelly, MOAIIMBAETCS B cynebHOe Helo.

1.12.1 CHsaTHIE MepeYnCIIEHHBIMY JIUIIAMH 33 CBOM CYET KOIIHH C MaTepUaIOB
cyneGHOro neia, B TOM 4YHCIIE€ C MOMOIIBI0 TEXHHYECKHX CPEACIB, CYAOM HE
3aBEPSIFOTCHL. ‘

1.13 Ilocne o3HaKOMIIGHHS C CyHeOHBIM aenoM (HMHBIMH MaTrepualiaMu)
YTIOTHOMOYEHHEI paGOTHHK amnmapara cyga B IIPUCYTCTBUH JIAIA, KOTOpPOE
O03HaKOMHUJIIOCH C cy):[e6HLIM IeII0M (MHBIME MaTepHalaMHu), IIPOBEPAET COCTOSHHIES
AAHHOTO JIeJIa, €ro LEIOCTHOCTD (CBepsieT (haKTHIECKOE KOJIMYECTBO JIUCTOB B JIEIIE
C OIMCBIO JOKYMEHTOB) U HaJlM4Ue BCEX IOKYMEHTOB B Jielie, NellaeT OTMETKY
3asBJIEHUM O TOM, 4TO J[eJI0 BO3BpallleHo. B ciydae eciu mocie BO3BpaIlleHHUs Jena
YIIOJTHOMOYEHHBIM PaGOTHUKOM amllapaTa CyZa BEISBICHO U3bATHE, HOBPEXKICHIC
MaTepHAIOB e, a TaK)Ke BHECEHHWE B HUX I/ICHpaBJIeHﬁﬁ U JOIHKCOK, 00 5TOM
He3aMeIUTEIBHO COO0IaeTes! peiceaTeNto Cya JIN60 ero 3aMecTHTEIO.

O6 03HaKOMJICHMH C eJIOM JeNaeTcsi OTMETKA B CLIPABOYHOM JIFICTE.

1.14 Ilo OKOHYaHMH O3HAaKOMJICHWS C MaTephalaMH CyHeGHOro mena,

3asBUTEIIb 00s3aH HAIKCATH PACIHCKY 06 03HAKOMIIEHHH, B KOTOPOH 0GS3aTeIBHO
yKa3bIBaeTCs €ro:

- baMunus, UMsI ¥ OTYECTBO;

- IpoLecCyaTbHOE IONIOKEHHE,

- KOJIMIECTBO MAaTepuaoB Jiella, ¢ KOTOPHIMH OH O3HAKOMHUICS (TOMOB,
JIHUCTOB, IIPUJIOKECHHMIA);

- laTa O3HAKOMJICHHSI;

- IIOAIIKCH O3HaKOMUBIIIET'OCH.

Yka3aHnasd pacnomcka OpHOGINaeTcs K  MarepuanaM  jgena.  TekcT
aHAJIOTUYHOTO COAEPKaHKs MOXKET OBITh YKa3aH B CIIPABOYHOM JIHCTE.



1.14.1 Ortka3s or ykasamHoit B 1. 1.11 zanmcu duxcupyercs COTPYIHHK
alrapara cyna, OTBETCTBEHHBIH 32 03HAKOMIICHHE ¢ MaTepHAIaMH JeNa (CEKpeTaps
Cyla, CeKpeTapb CyneOHOro 3acefaHHs, IOMOIIHMK Cy[bH), O YeM IeJaeTCs
OTMETKa Ha BHYTpPEHHeH CTOpoHe 0010KKH cyneGHoro aena. Takske JaHHBIM OTKa3
MOXeT ObITh 3aUKCHpPOBaH B DAIOPTE YIOJHOMOYEHHOTO COTPYIHHKA cyna,
KOTOPBIA HOJDKEH OBITh 3aBepeH MOAHCAMH IIPHCYTCTBOBABIIAX P OTKA3€ HHBIX
JINT]

1.15 B cmyuae, ecnm 3asBUTenb B HAasHAUEHHBIA JeHb He SBHICH JUIA
O3HAKOMIJIEHHSI C MarepuajaMu CyneOHOro neina B TedeHHe pabodero IHA He
cooOIMI O HEOOXOAMMOCTH IIEPEHEeCTH O3HAKOMIICHHE Ha Ipyroe BpeMs,
COTPYZIHMK allapaTa CyAa, OTBETCTBEHHEIN 34 O3HAKOMIICHHE C MaTeprallaMy Jiefia
(cexkpeTaphb cyna, ceKpeTapb CyAeOHOro 3acelaHus, HOMOIIHKK CyIbH), HelaeT
OTMETKY Ha 000pOTHOM CTOpOHE 3asIBJIEHHs O TOM, 4TO JENO0 JUIS 03HAKOMIICHHS He
BOCTpeOOBaHO.

2. O3HaKoMJICHHE C MPOTOKOJIOM CYIeGHOr0 3aceaHnus

2.1 Ilporoxon cyneOHOro 3acefiaHus, CONEPKaHHe IIPOTOKONA OIDKHO
COOTBETCTBOBATH TpeboBaHUIM cT. 259 VIIK P®, ct. 229 I'TIK P®, ct. 205 KAC
P®, nomxen GBITH U3roTOBIEH cekperapeM CyAeGHOro 3acefaHus (IIOMOIIHMKOM
CyIbH) B T€YEHHE 3 CYTOK CO JHS OKOHYAHHUS CyHeGHOTO 3aCelaHus, a IPOTOKOI
OTACIBHOTO MPOLIECCYaIbHOIO NEUCTBUS MO TPAXIAHCKUM LeIaM - He [I030Hee YeM
Ha CIIETYIOLHMH JEHE IIOCIIE JHS €TI0 COBEpPIICHHU, 10 aIMUHUCTPATUBHBIM JeIaM -
He MMO3/JHEE CIIeMYIOIEro pabodero JHs MMOCIeE IHSA COBEPLICHHS 3TOr0 ACHCTBH.

22 B xome Kaxjmoro cyneGHOTO 3acelaHds IEPBOH U  AIEIUISIHOHHON
MHCTaHIMH 110 YTOJIOBHBIM, IPa’kIaHCKUM M aIMUHHCTPATUBHBIM JIelIaM, BKITIOUas
npeIBapUTeIbHOe CylneOHOe 3acefaHye, a TaKkxkKe IPH COBEPIICHHHW OTAEILHOTO
IIPOLECCYATBHOTO JEUCTBUS B 00s13aTeIbHOM TIOPSIIKE BEJIETCA
ayIMOIIPOTOKOJIMPOBAaHHE C  HKCIONBL30BAaHMEM CPEACTB  ayJuO3allUCH U
COCTaBIIAETCS IIPOTOKOI B IMCEMeHHOM dopme (cT. 259 YIIK PD, ct. 228 I'TIK PO,
cr. 204 KAC P®). IIpu paccMOTpeHHu fieia B 3aKPHITOM CyaeOHOM 3acelaHiu B
Cly4asix, THpPEeTyCMOTPEHHBIX 3aKOHONATeIbCTBOM, HCIIOIB30BaHMe CpeICTB
ayIMO3aIMCH He JIOMMyCKaeTCs.

2.3 Ilpu HanmMIuK MACEMEHHOTO XOaTaiCTBa CTOPOH, MHEIX Y4aCTHHUKOB
CyZeGHOro pa3bHpaTeNbcTBa IO YIONOBHBIM IEIaM 06 O3HAKOMIEHWH C
IPOTOKOJIOM CyeOHOTr0 3acelaHus U ayIHO3aIIMChIO CyIeOHOTO 3aceJaHus JOJDKHA
OBITE OOecreueHa B TeYeHHE 3 CYTOK CO JHSA MOJIyd4eHUsl xojaraicTsa. Eciu
IIPOTOKOII Cy1eOHOro 3acelaHus B CHIIy OOBEKTHBHBIX 0OCTOSTEIHbCTB U3rOTOBIEH
IO UCTEUCHHH 3 CYTOK CO JHs OKOHYAaHMS CyHeGHOTO 3acelaHus, TO YYaCTHHKH



CyneOHOro pasbmpaTeNbcTBa, IIOAABIIME XOATAMCTBA, H3BEINAIOTCA O JaTe
TIOJIIMCANHs IIPOTOKOIA X BPEMEHH, KOT'/Ia OHM MOTYT ¢ HUM O3HAKOMUTECS. Kommu
IIpOTOKONA ¥ ayNMO3aNMCH H3TOTaBIMBAIOTCA IO IHCHMEHHOMY XOJaTalcTBY
Y4aCTHHKa Cy#eGHOro pasbuparenseTsa | 3a ero cuer (ct. 259 VIIK PO).

2.4 Jluua, yyacTByloIlye B IPaXkAaHCKOM JieJIe, X IPeICTABUTEH BIIPaBe
O3HaKOMHUTBCA C IIPOTOKOJIOM M ayJHO3alUCBI0 CyneOHOro 3acelaHus WiIH
OTACIBHOIO MPOLECCYaIbHOTO JACHCTBHS M B TEUEHHE IATH MAHEH CO IHS
MOJIIUCAHNs] NPOTOKOJAa MOAATh B IMCHMEHHON (GOopMe 3aMEYaHUs Ha TaKHe
IIPOTOKOII ¥ ayJH03anuch. Ilpy Hanuuuu XomaTalicTBa B MUCEMEHHOM (opMme JIuiL,
y4acTBYIOIIMX B A€J€, UX MPEJCTaBUTENIEH U 32 MX CUET MOI'YT OBITH H3TOTOBIICHEI
KOIHMs MPOTOKOJA ¥ (MIIK) KOIHMSA ayAM03aliCH CyneGHoro 3acenanus (ct. 230, 23 1
ITIK PO).

2.5 Jluna, y9acTBYIOIIWE B a[(MUHUCTPATHBHOM Jelle, HX NIpEJICTaBUTEIIH B
TEYCHUE TPEX AHEH CO JHs NOAIMCaHNs IPOTOKOJIA BIIPaBe MOAATH B CY/I 3aMeYaHUs
B IIUCbMEHHOW (DOpME Ha IIPOTOKON M ayJMO3aIUCh CyHeOHOro 3acemanus. Ha
OCHOBAaHMH XOJIATAICTB B MUCEMEHHOM (hOpMe M 3a CUeT JINIL, yIaCTBYONIHX B eI,
HX MPEJICTAaBUTENIEH MOTYT OBITh U3rOTOBIICHB! KOIMS IPOTOKOMNA, KOIHS 3aIIUCH C
HocuTens nadopmarmu (ct. 207 KAC P®).

2.6 O BbIIa4e KOIMH IIPOTOKOJIA U Ay AUO3AIIKCH CyIeOHOT0 3aceJaHus MK
OTEJIBPHOI0 IIPOLIECCYAJTBHOI0 JEHCTBHS Ha B IIMCBMEHHOM 3asBIICHUN
YHOITHOMOYEHHEIM  pa0OTHHKOM ammapara cyga JelaeTcss OTMeTka 00
M3TOTOBJIEHHH W BbIIa4e, a JIMIIOM, IIOJYyYHMBIIMM KOIIHIO IIPOTOKOJNA, CTABUTCS
COOTBETCTBYOMIAs pacnﬁcxa B ee MojIyyeHuH. JlaHHOe 3asBieHne MPHOOIIAeTCs K
MaTepuanaM Jeia, IPYU 3TOM JeIaeTCs COOTBETCTBYIOIAs OTMETKA B CIIPAaBOYHOM
JIACTE TIO AeITy.

2.7 O3HaKOMIICHHE JINL, [TEPEUMCICHHBIX B II. 1.1 I'Iopﬂm(a, C ayAM03aMKnChI0
CyReOHOTO 3acefiaHMs, NPHOOLICHHON K MpPOTOKONy CyHeGHOTrO 3acelanus,
IPOU3BOIUTCA II0 MX NMUCEMEHHOMY 3ajBJIECHHUIO B IOPAAKE, IPEIyCMOTPEHHOM II.
1.7 macrosimero Iopsaxa.

2.8 O3HaKoMIICHHE BEIIETIEPEINCISHHBIX JIAL C Ay AXO3aIHUCHI0 CYIe6HOr0
3aceljaHMsd’ IIPOMU3BOJAWTCA B CIEUUAIBHO OOOPYIOBAaHHOM [UIsS STOH Ieiu
IIOMEIIEHUH Cylia CTPOTO B IPUCYTCTBHH YIIOJHOMOYEHHOTO Ha TO pabOTHHKA
anmapara cyzna (Cekperaps cyna, cekperaps CyneGHOTO 3aceaHMs, TOMOIIHKUKA
CyABH)  IyTeM  NPENOCTaBNeHHs KM  BO3MOXHOCTH  HpPOCIYIIABAHUS
COOTBETCTBYIONIEH ayAHO3alMCH ¢ HCHOIb30BAHHEM HEOOXOMMMBIX TEXHUUECKUX
CpeICTB. '

2.9 Jluna, nMerolye IpaBo Ha CHATHE KOIUHA 33 CBOI CUET, B TOM UHCIIE C
UCIIOJIB30BAaHUEM TEXHHYECKMX CPEeACTB, Iepeduciiensl B I. 1.12 HacTogmero
Iopsioka.



2.10 MzrortoBileHHMEe U BBIa4Ya KOIMH ayaHo3allicu CyAeOHOro 3acemaHus
OCYWECTBISICTCS 110 IMCPMEHHOMY 3ajBJICHHIO JIML, YJacTBYIOIIMX B Jele, WX
NpeACTaBUTeNeH (CTOPOH, MHBIX YYaCTHHKOB CyAeOHOTO pasbupaTeNbeTBa) i 38 UX
CYeT B IIOPSIIKe, YCTAHOBICHHOM IIpeJicefiaTelIeM Cy/Ia.

2.11 Ha nucementom 3aspnernu (bopma N° 68 npunoxenune N° 3) cynss, B
MPOU3BOACTBE KOTOPOTO HAXOAUTCH (MIIM HAXOJMIOCH) CyIeGHOe NeNo, a IIPH ero
OTCYTCTBHH - MpeAcenareNs CyAaa (WIM €ero 3aMecTUTENh) JHubo WHOe
YIOIHOMOYEHHOS MM JIMIO JENACT COOTBETCTBYIOLIYIO OTMETKY O IIOpYYEHHH
PabOTHHKY ammapara Cy/ia H3TOTOBUTH U BBIAATh KOIHMIO ayAWO3aIliCH CyeOHOro
3acefaHus. JlaHHOe 3asBlicHME NOAIIMBACTCSA B JENO, & B CIlydYae IPEeIbSIBICHUS
JIOBEPEHHOCTH K JIeTy MPHOOIIAETCS TAKXKE ee KOIIHA.

2.12 Komust aynuosanucu cyeGHOro 3acejaHisa MOXeT ObITh H3rOTOBIEHA Ha
OITHYECKOM JIUCKe MJIH HHOM MaTepHaJIbHOM HOCHTelle HH(POPMAIMHI MOAaYH
COOTBETCTBYIOIIETO 3as4BJICHHS ¥ IIPY HANMYUU COOTBETCTBYIOIIEH OTMETKH JIALI,
yKa3aHHBIX B ab3alle IATOM HACTOSINEro MyHKTA.

Y1uiaTta rocyapCTBEHHOM TONITHHEL ISl M3TOTOBIEHAS KOTIHH ayuo3armcu
CyneOHOro 3acefaHus He IpeyCMOTPEHA. 4

JIis  M3roTOBIEHMS KONMH ayIWO3alliCH JIMI0, IOJaBIliee 3asBIICHUE,
NPEACTABNIACT B CyJ MaT€pUANbHBIA HOCHTENb MH(opManuu (Qieni-kapra, JUCK
CD-R, DVD u npyrue HOCHTENH HHPOPMAITHH, TeXHHIECKast BO3MOKHOCTD 3aIICH
Ha KOTOpBIE HMEETCS B COOTBETCTBYIOWEM cyae). llpencraBnenHble B Cyx
MaTepUalkHble HOCHTENIHM HHQOPMAllMM HE JOJDKHBI COAEPIKATh KaKylo-TH60
HH(QOpMAaITHIO.

B memsx O6e3omacHOCTH Iiepel 3amKMCBIO AyJHONPOTOKONA CyAeGHOro
3acellaHrs IPEACTaBICHHEIM B CyJ MaTepUabHBEIH HOCHTENb MOXET OBITh
0ThOpPMaTHPOBAH YIIOIHOMOYEHHBIM PaGOTHHKOM aIIapaTa Cy/a, OTBETCTBEHHEIM
338 M3TOTOBJICHHE M BBIOAYY KOIHUM ayAUO3alHCH, IIPU STOM IPEIBAPUTENLHO
YBEIOMUB JIAIIO, OJABIIIee COOTBETCTBYIOIIEE 3asIBICHHE.

3amuck aynuodaiiia Ha MaTepHANbHBIM HOCHTENb JMIA, ITOJABIIETO
3asBJICHUE, IPOU3BOMUTCSA YIIOJHOMOYEHHBIM DPAaOOTHHMKOM ammapaTa cyaa Ha
TIOKaJIbHOM KOMIIBIOTEPE, HE IMPHCOCAMHEHHOM K JIOKANBHOW CeTH Cyma, U He
HUMEFOIIEM JOCTyIa B ceTh HTEpHeET.

Komnus ayuosanucu cy1e6HOTO 3aceaHus CyaOM He 3aBEpAETCs.

Tocite BEIaYM KOIMH ayTMO3aIIACH CYAeOHOTO 3acefanys Ha IICEMEHHOM
3asBICHIH 00 M3TOTOBICHMH U BBIIade YIOIHOMOYCHHBIM paGOTHUKOM alIiapara
Cyna IeaeTCs OTMETKa 00 N3TOTOBIICHUH U BBIIAYE, a JIULIOM, IIOJIyYHBIIIM KOTIUIO
ay[MO3aliCH, MACIAaeTCS COOTBETCTBYIOIIAs paclucKa O INodydeHuu. JlaHHOe
3as{BI€HHE IpHOOIIaeTcs K MaTepHalaM Jella, IIPE 5TOM  AelaeTcs
COOTBETCTBYIOIIAsl OTMETKA B CIIPABOYHOM JIKCTE.



3. Iopsaok BbIAQYH H3 CYIEOHBIX AeJ1 KONHH JOKYMEHTOB, NOJIHHHHKOB,
KOIIHM CYIEOHBLIX AKTOB

3.1 IopmHHbIe TOKYMEHTH M3 CyAeGHBIX Jen (HHBIX MaTepHaJIOB) U UX
HaJyIeXalquM o0pa3oM 3aBepeHHBIe KOIMH, IPEACTABICHHEIE YYaCTHHUKAMHU
YIONIOBHOTO,  IPa)KIAHCKOTO, aIMUHHUCTPATHBHOTO  CyAONPOM3BOICTBA U
Y4aCTHHKaMH [IPOM3BOZCTBA II0 AenaM 06 aJMHHUCTPAaTUBHEIX IIPABOHAPYIICHHSX,
a TaKkKe IIMCPMCHHBIE CIPaBKHA IO JeNaM BBIJAIOTCS  YIOIHOMOYEHHEBIMHU
pabOTHUKAaMH OTZHeNa IENONpPOU3BOICTBA (opueMHOM) WiIM apxuBa cyga Ha
OCHOBaHWM MX ITMCbMEHHOTO 3asBJIEHHS; & CyJaM oOINel FOPHUCOMKIMH, OpraHaM
JIO3HAHUS U CIEACTBHS — HA OCHOBaHWHM MOTHBMPOBAHHOTO 3aripoca ¥ (WIM) HHBIX
HEOOXOMMMEIX JOKYMEHTOB, MPEIyCMOTPEHHEIX 3aKOHOAATENbCTBOM Poccritckoi
Deneparum. ' ‘

Ha 3asiBneHnu uimy 3amnpoce o Bbijaue MO THHHEIX JIOKYMEHTOB U3 Cy1e0HOr0
fie]1a IIPOCTABIIETCA paspellarolias Pe3ONIOIMS CyIbH, TIPEICEAaTeNbCTBYIOMIET0
II0 Jiexry, & IpH €ro OTCYTCTBUM - Hpefcenarelii Cyja (WIH ero 3aMecTHTEN),
NOJVIMHHBIE TOKYMEHTHI - IOATOTABIMBAIOTCA CeKpeTapeM Cyaa WM HHEIM,
YIOJHOMOYECHHBIM JIMIIOM, U BBIAAIOTCS B T€YeHHE 5 pabouux aHel (13 apXHBHOTO
Hema — B TedeHne 10 paboynx mHel) 3a HCKIIFOUSHHEM BEIXOMHBIX U IPa3iHHIHBIX
AHEH B KaHIEIAPHE CyZa eXeHEBHO B paboyuee BpeMs C IOHEeIEbHAKA 0 YeTBEpr
¢ 08-30 gacoB mo 17-30 yacos, B naTHany ¢ 8-30 wacoB g0 16-15 yacos, 3a
HCKIIOUCHHEM IIepephiBa Ha o6ex ¢ 13-00 wacoB 10 13-45 u9acoB, BBIXOMHBIX
(cy600Ta 1 BOCKpeceHbe) 1 Ipa3AHIIHEIX JHEH.

3.2 BszameH BBIIAaHHOTO TIOUIMHHMKA K [Ny NPHOGINAeTCS ero KOl
3aBEepPEHHAA CyIbel U repOOBOY IIeHaThIO Cya.

3.3 Ilpu BBImaYe MOMIMHHHMKOB JNOKYMEHTOB M3 CyNeOHOro NeNia Ha HX
3aBCPCHHBIX KONMSAX JOIDKHBI YKa3bIBATBCA (GaMUIIAA, HMs OTYECTBO JIHI,
IOIyMBIIETO NOKYMEHT, €r0 MPOLECCYalbHOE IIOJNOXXEHHE MO Jely, NaHHBIE
JOKyMEHTa, YIOCTOBEPSIOIEr0 JIHYHOCTE. B IIOJIy4eHUH OOKYMEHTa 5TO JIUIIO
AOJDKHO PacUCAThCA U MPOCTABUTH JIATY [OIYYESHHU.

JInmo, BBINaBIIEe TOKYMEHT, HOJDKHO YKa3aTh CBOIO (haMHIIHIO, JOIKHOCTE I
MOCTaBUTh IIOIIUCh. '

Ilpy mpenwsABICHHM HOBEPEHHOCTH HEOOXOIMMO CHSTH C Hee KOMMIO M
IOJIIUTE B iei0. Takue e CBe/IeHrs yKa3bIBAIOTCA B CIIPABOYHOM JIHICTE.

3.4 JloKkyMeHTHI, Ha OCHOBAHMH KOTODPHIX M3 CYIEGHOrO 1eid BBIAAHBI
TIONNHHNKY, & TAKKE WX 3aBEPCHHBIE KOIMM, NOAIIMBAIOTC B [Aei0. B ciyuae
HalpaBjIeHUs MNOJUIMHHOIO JOKyMEHTa 3aKa3HOM II0YTOM B [HEI0 TaKKe
IIO/IIIMBACTCS KOIMKS COMPOBOAUTENBHOTO IIHCEMA C HCXOSIMM HOMEPOM M JIaTOM.



3.5 IluceMeHHble JOKa3aTeNbCTBA M3 [elda C PpaspellieHHs Cylby,
IIpe/ICe AaTEeNBCTBYIOIIETO I10 Iy, & IIPU €T0 OTCYTCTBHH - IIpeJiceartelis cyaa (ero
3aMECTUTENA) MOTYT OBITH BO3BpAIleHbl NPEACTABHBIIAM MX JIHLAM H IO
BCTYILJICHUS PEIIeHUs Cyia B 3aKOHHYI0 cuity (cT. 72 I'TIK PD).

3.6 Konuu pemenus (HpPII‘OBOpa, peLIeHus, ONPeAEICH s, IIOCTAHOBIICHH )
Cyia IO JelaM BBIJAIOTCS (HANpPaBISIOTCA) B CIydasX, NPEAyCMOTPEHHBIX
NPOLECCYaNbHBIM 3aKOHONATeNILCTBOM, CIIEMYIOUIMM 06pa3oM: B KaHIESAPUH CyIa
©XKEeJHEBHO B pabouee BpeMs C IIOHEAENbHHIKA 110 YeTBepr ¢ 08-30 yacos no 17-30
1acoB, B IATHULY ¢ 8-30 9acoB 10 16-15 wacos, 3a HCKIIOUEHIEM [IEpEpPEIBA Ha 066
¢ 13-00 wacos mo 13-45 wuacoB, BEIXOZHEIX (cyGGOTa M BOCKpeceHse) u
NPa3THUYHEIX JHEH.

3.7 BelmaBaemble CyZOM KONHM CyAeOHBIX aKTOB (IIPHIOBOp, pEIICHYE,
ONPENeNIeHNe, IOCTaHOBIECHWE) MODKHEI OBITH 3aBepeHbl MOAMHCAMHA CyIbH,
MPEAICCNAaTENBCTBYIONIETO TI0 JIely, & B CIIydae €ro OTCYTCTBHS - IpeAcenaTeleM
cyna (3aMecTutens IpencenaTens Cy/a) WIM UHOTO YIOJHOMOYEHHOrO UM JIHIIA,
cereTaps{wcyz[a 60 HHOTO YIIOIHOMOYEHHOTO pabOTHHKA aIlapaTa CyJia, a TakxKe
repOOBOI eYaThIo Cy/a.

Ilpu 3aBepeHMH COOTBETCTBMA KONHMH CyIeGHOTO aKTa TNOMIMHHHKY Ha
JIALIEBOM CTOPOHE MOCIENHETO JIKCTA IO TEKCTOM KOIHH CynebHOro akTa (HIHKe
pexsusuta "[lommuce") mpocrapnsercs mrrami «Komus BepHa» U repOoBas medarh
cyza.

M3roroBiieHre 3aBepeHHBIX KOIHUH CyHeOHBIX aKTOB M HHBIX JOKYMEHTOB
Cylia OCyIIECTBILIETCS YIIOMTHOMOYEHHBIME paOOTHHKAMH amIiapara cy/a. B mpasom
BEPXHEM YTIIy NIEPBOT'O JIUCTA TOKYMEHTa IpocTapisiercs mram "KOITAI".

Ecin xomms nokyMeHTa COCTOMT W3 HECKOJBKHMX IJIHUCTOB, TO BCE JIMCTEI
JIOJDKHEL OBITH IPOHYMEPOBAHEI, MPOIIHBAIOTCS IPOYHON HHUTHIO, KOHI[E KOTODOIL
BBIBOJUITCS Ha OOOPOTHYIO CTOPOHY IIOCHEAHEro JIMCTa KOIWM JOKYMEHTa, WITH
CKPeIULIOTCS. CKOOOM ¢ HMCIONB30BaHHEM CTeIllepa; Ha OOOPOTHOM CTOpoHE
IIOCTICHEr0 JINCTa B MECTaX CKpeIUICHHS HaKIaJblBacTCsd Hakieilka c
3aBEPUTENPHON HAIUCBHIO "IPOHYMEPOBAHO M CKPEIUIEHO [IEYaThIO _ JINCTOB,
HOJITHCH C yKa3aHHEM Cy[1a, KOTOPHIM BBIIASTCS KOMHS JOKYMEHTA, IO/IINCE
CKperuisgercsi repOoBol IedaThio Cy/ia.

I'epboByro mewaTh CTaBST TaKuM OOpa3OM, YTOOBI YACTHYHO 3aXBATHUTE
OTpe30K OyMarw, 3aKIeMBalONIN KOHIBI HUTH JTM00 MECTO CKpEIICHHS.

B ciydae ecnu BBINIECTOSIMI CyI M3MEHHI pEIIEHHE CyNa, Ha KOIHH
CyneGHOro aKTa (IpUroBopa, PelLIeHH:s., OLpeelIeH s, IOCTAHOBIEHHS) AeNaeTcs 06
3TOM OTMETKa.

Ha BbimaBaeMoil Komuu CyneOHOrO akTa YHOJHOMOYEHHBIM PaGOTHHKOM
almapaTa Cy/a [ellaeTcsi OTMETKa O JaTe BCTYIUICHHS ero B 3aKOHHYIO CHIIY WIH O



TOM, 9TO OHO B 3aKOHHYIO CHJIy HE BCTYNMIO, YKa3blBaeTCs YHHUKAIBHBIHN
HIeHTHQHUKaTOp Jena (B 00s13aTeIbHOM HOpPAIKe HA CyAeOHbBIX aKTax, BCTYIIHUBIIINX
B 3aKOHHYIO CHILy), CTABHTCS OTMETKa O TOM, B KaKOM JieNe IIOUIAT O/ IMHHbI
JOKYMEHT H B IIPOU3BOJACTBE KaKOTo Cya HaXOMUTCS JElI0.

3.8 Komum 3ampamuBaeMEIX CyAeGHBIX aKTOB  H3TOTaBIHBAIOTCS
YIIOJIHOMOYESHHBIM Pa0OTHHKOM ammapaTa cyfa B AeHb TIOCTYILISHHS 3asBIICHNs, a
IIPU HEBO3MOXHOCTH - B CPOK He Gonee 5 paGowmx nHeit (13 apXHWBHOTO JIeJia — He
Gonee 10 pabouux jHel) ¢ yKasaHHOM JaThl ¥ BEIAIOTCA B LIOPSIIKE, yYKa3aHHOM B
m.3.1.

M3rorosneHHsie, HO HE IOy YeHHbIE 3asBUTENEM KOIHH CyIeGHEIX aKTOB,
IIMCEMEHHBIX CIPAaBOK IEPENAIOTCS TSI OTIPABKH 10 TI0YTE.

3.9 Jluno, nonyqﬁBmee KOIIMIO CyHeOHOro axra, MOJDKHO HAIIHCaTh
COOTBETCTBYIOLIYIO PacIlicKy. B cilyyae HanpapieHns KOMHK JOKYMEHTA II0 TTOYUTe
B JISJIO IIOAIIIMBACTCS KOIHS COIPOBOAUTENBHOTO IIMChMa ¢ HCXOISIINM HOMEPOM 1
fatoil. Takke NenaroTcs COOTBETCTBYIONINE OTMETKH B CLIPABOYHOM JIHCTE.

Kommu cyne6HBIX aKTOB, BCTYNHBLINX B 3aKOHHYIO CHIY, MOTYT OBITb
BRIGHbl (HAlPaBieHB) MHBIM JIHIAM, YbM HMHTEPECHl HEIOCPEACTBEHHO
3aTPATHBAIOTCS CYASOHBIM aKTOM, ¢ pa3pellleHHs IpeCceIaTeTbCTBYIOMETO Cy BT
WY TPe/ICeaTells Cya (B Cliydae OTCYTCTBHSA - 3aMECTHTEINs NPeICceaaTeNs Cyaa)
[0 MUCHMEHHOMY 3asBIeHHIO (popma N° 63), B KOTOPOM IOIKHO GEITH YKa3aHO,
KaKye 1paBa WK 3aKOHHBIE HHTEPECH! ITOTO JIMIA HAPyIICHBl STUMHU CyAeOHBIME
aKTaMH.



®opma N 63
Ilpencenaremo cyna
(IpencenaTenbCTByOLIEMY Cyabe)
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(©.1.0., nponeccyanbHoOe MOI0KEHHE, TAHHEIE
JOKYMCHTA, YIOCTOBEPSIONIECr0 JHIHOCTE U
IIOJIHOMOYYIS)

MPOKHABAIOIIETO 110 apeCy:

HOMeEp KOHTAaKTHOTO TeieoHa

3agBienue

O BBLIA4YC KOIIUN CY,I[C6HOI‘O aKTa

1. [Ipomry BEIJIATh

MHE Konuto(1H) CyAeOHBIX aKTOB

(YkasaHWe HaMMEHOBAaHHE U DEKBH3UTH CyAeOHOTO aKkra) IIo Jeiny/Matepuany

" ] 20_ T.

2.Konuro cy1e6HOro aKTa Moy amt

Ioamuce/ ©.1.0. (paciumndposars):

(©.1.0. u moanucs IUNA, HOMyIHBIIETO KOIKIO, 1aTa BRIA4H KOIHH)

3 .Briman

(morkrocTs, ©.1.0., moanuck paGOTHHKA ammnapaTa Cy/a, BHIABIIErO cyaebHoe neno,

Jarta)



®opma N 68
Ipencenaremnto cyna
(IpencenaTeNnbCTBYIOMEMY CY/bE)

oT

>

(©.11.0., nporneccyansHoe HOI0XKEHME,
AaHHBIC JOKYMEHTA, Y0CTOBEPSIOLIETO
JIMYHOCTH Y TIOTHOMOYH)

IPOXKUBAIOIIETO 10 aJ[pecy:

HOMEp KOHTaKTHOTO TeliehoHa

3agBneHue
0 BBIIa4€ KOIMH ayJU03alIUCH CyAeOHOr0 3ace aHus

1. Ilpomy BBIaTP MHE KONMIO(MH) ay[HO3AIMCH CyZeGHOTO 3acemaHus 1o
MaTepHany/ ey

Hoamucs/®.J1.0. (pactuudposats):
" " 20_ r.

2. DIeKTPOHHEIM HoCHTeNb HHGOPMALIMH NPUIATACTCL.

3. Kommro 3JIEKTPOHHOT'O HOCUTEN
TIOJTY UM

(®.1.0. 1 noamuck nuua, NOTy4IHBIIEr0 KOTHUIO, JaTa BEIAUH KOITHH)
4.Breigan

(momwxrocTh, ®.M.0., mommuchk paGoTHHKA anmapara cyna, BBIJABINErO 3JIEKTPOHHEIN
HOCHTEIh, IaTa) ’



