Mpukas CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 27.12.2016 N 251 (pen. ot 24.07.2025) "O6 yTBepxaeHun Mopsiaka nogaym B egepanbHble cyabl 06Len opucankumm
[IOKYMEHTOB B 3NTEKTPOHHOM BUAE, B TOM Yncne B hopMe 3MEKTPOHHOrO AoKyMeHTa"

CYOEBHbI AENAPTAMEHT NP BEPXOBHOM CY[E
POCCUNCKOU PEOEPALINA

MPUKA3
ot 27 gekabps 2016 r. N 251

OB YTBEPXXOEHUU NOPALOKA
NOJAYU B ®EQEPANBHBLIE CYbl OBLWEN FOPUCOMKLMA OOKYMEHTOB
B NIEKTPOHHOM BUAE, B TOM YUCJIE B ®OPME
ANEKTPOHHOIO AOKYMEHTA

Cnuncok N3MEHSIIOLLMX JOKYMEHTOB
(B pea. MNMpukasos CynebHoro genaptameHTa npu BepxosHom Cyne PO
o7 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, o1 24.07.2025 N 116)

B cooTBeTcTBUM C (hepepanbHbiMu 3akoHamu oT 8 sHBaps 1998 r. N 7-®3 "O CygebHom genapTtameHTe npwm
BepxosHom Cyne Poccuiickon ®epepauun” n ot 23 uioHa 2016 r. N 220-©3 "O BHeceHUN U3MEHEHUn B
oTgenbHble 3akoHodaTenbHble akTbl Poccunckon degepaumm B 4acTM NPUMEHEHUS 3NEKTPOHHbLIX JOKYMEHTOB B
OeATenbHOCTU opraHoB cyaebHom BrnacTn" npukasbiBato:

YTBepanTb 1 BBeCTu B Aencteue ¢ 1 aHBaps 2017 r. npunaraembin [Nopsaok nogayun B chefepansHble cyabl
obLen pucomMKLuMn JOKYMEHTOB B 3JIEKTPOHHOM BMAE, B TOM Yncrie B OOpMe 3NEKTPOHHOIO AOKYMEHTA.

"eHeparnbHbIN gUpekTop
A.B.I'YCEB

YTBEpXKOeH

npukaszom CynebHoro genaptameHTa
npu BepxosHom Cyae

Poccuiickon ®epepaumm

oT 27 pekabpsi 2016 r. N 251

NOPAOOK
NOOAYM B ®ELAEPAIbHBLIE CYAbl OBLUEA KOPUCOMKLIMK OOKYMEHTOB
B NIEKTPOHHOM BUAE, B TOM YUCJIE B ®OPME
ANEKTPOHHOIO AOKYMEHTA

Cnuncok N3MEHSIIOLLMX JOKYMEHTOB
(B pea. MNMpukasos CynebHoro genaptameHTa npu BepxosHom Cyge PO
o7 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, o1 24.07.2025 N 116)

1. OBWWME MNMOJOXEHUA

1.1. MNopsigok nogayn B doegeparnbHble cyabl obLen IpPUCONKLMN JOKYMEHTOB B 3NIEKTPOHHOM BUAE, B TOM
yucrie B popmMe 3MEKTPOHHOrO JOKyMeHTa (aanee - Nopsiaok nogayn 4OKYMEHTOB) pa3paboTaH B COOTBETCTBUM C
nonoxeHnsimn [paxgaHckoro npoueccyanbHoro kogekca Poccuiickon depepaumm (ganee Ttakke - MK PO),
depepanbHoro 3akoHa ot 14.11.2002 N 137-®3 "O BBegeHun B AenctBue [paxkgaHCKOro npoueccyarnbHOro
kogekca Poccunckon depepaumn”, Kogekca agMuMHUCTpaTMBHOrO cygonpousBoactBa Poccuiickon depepauunn
(nanee takke - KAC P®), degepanbHoro 3akoHa oT 08.03.2015 N 22-03 "O BBemgeHumn B gencteme Kopgekca
agMVHUCTPaATMBHOIO cygonpomsBogcTBa Poccuiickon  ®depepaumn”, YronoBHO-MpPOLIECCYanbHOrO  KOAeKca
Poccuiickon ®enepaunn (ganee takxke - YINK PO), deaepanbHoro 3akoHa ot 18.12.2001 N 177-03 "O BBegeHuu
B AeWCTBUE YronoBHO-MpoLeccyanbHoro kogekca Poccuiickon ®epepauunn”, Kogekca Poccuiickon ®egepauun oo
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afMVHUCTPATUBHLIX NpaBoHapyLleHusax (ganee takke - KoAll PO), depgepanbHoro 3akoHa oT 30 gekabpsa 2001 r.
N 196-®3 "O BBemeHun B pencteue Kopgekca Poccunckon ®epepauum 06  agMUHUCTPATUBHBIX
npaBoHapyLweHusx", degepansHoro 3akoHa ot 23.06.2016 N 220-®3 "O BHeceHUN U3MEHEHWA B OTAEMNbHbIE
3aKkoHogaTtenbHble akTbl Poccuiickon ®epepaumMm B 4acTU  NPUMEHEHUS  AMEKTPOHHbIX JOKYMEHTOB B
OedaATenbHOCTU opraHoB cyaebHon Bractu", depepanbHoro 3akoHa ot 7 anpens 2025 r. N 59-®3 "O BHeceHun
mameHeHnn B Kopekc Poccuiickon ®epepauum 06 agMMHUCTPATMBHBLIX NpaBoHapyweHuax" (ganee -
depepanbHbii 3akoH oT 07.04.2025 N 59-93), depepanbHoro 3akoHa ot 30.12.2021 N 440-d3 "O BHeceHuMn
M3MEHEeHN B OTAeNbHble 3akoHoAaTesbHble akTbl Poccunckon Pepepaummn” (ganee - depepanbHbli 3akoH N
440-93), denepanbHoro 3akoHa ot 29.12.2022 N 610-d3 "O BHeceHUN M3MeHeHUn B YronoBHO-NpoLeccyanbHbIn
kopekc Poccuiickon ®enepaummn” (ganee - degepansHbin 3akoH N 610-93), npegycmaTpusaroLLMMy BO3MOXHOCTb
nogayv AOKYMEHTOB B 3MEKTPOHHOM BuAe, B TOM 4ucrie B POpPME 3NEKTPOHHOro [OKyMeHTa, nocpeacTBOM
denepanbHOM  rocygapCTBEHHOM  MHAOPMAUUOHHOM  cucTembl  "EAuHBIA mopTan  rocygapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (QyHKUUA)" (oanee - eoMHbIA NopTan rocy4apCTBEHHbIX U MYHUUMNAMNbHbIX YCryr) nnbo
MHpopMaUMOHHON cucTembl, onpegerneHHon CynebHbiM genaptameHToM npu BepxoBHom Cype Poccunckon
depepauun.

(B peq. MNpukasos CyaebHoro aenaptameHTta npu BepxosHom Cyae PP ot 11.12.2023 N 265, ot 24.07.2025 N 116)

1.2. B cootBeTctBUU Cc yvacTbio 1.1 ctatbu 3 [TIK PO (B pepakuun depepancHoro 3akoHa N 440-03,
BcTynumellero B cuny ¢ 01.01.2022) nckoBoe 3asiBneHue, 3asiBneHmne, xanoba, npeacraBneHne u UHble OKYMEHTbI
Moryt ObiTb nogaHbl B cyg Ha OymaXHOM HocuTene WM B 3MEKTPOHHOM Buae, B TOM uucne B copme
3MNEKTPOHHOTO AOKYMEHTA.

WNckoBoe 3asBneHue, 3asiBrieHue, xanoba, NpefcTtaBneHMe W WHble LOKYMEHTbI, KOTOPblE MOAAKTCH
NoCpPeaCcTBOM €AMHOro noprana rocyaapCTBEHHbIX M MyHULMNAnbHbIX ycnyr nnbo MHpOpMaUUOHHOW CUCTEMbI,
onpeneneHHon CypebHbiM genaptameHTom npu BepxoBHom Cyge Poccwuiickon ®epgepaumn, moryT ObiTb
noanucaHbl MPOCTOM 3NEKTPOHHON NOAMUCHI0O B COOTBETCTBMU C 3akoHopaTenbcTBOM Poccuiickon ®epepaumm mn
nopsigkom, onpegensiembiM CyaebHbim genaptameHToMm npu BepxoBHom Cyge Poccuiickon depepaumu, ecnu
MK P® He ycTaHOBNEHO, YTO YKa3aHHbIE AOKYMEHTbI AOSMKHbI ObiTb MOANMCaHbl YCUITEHHOW KBaNMULUMPOBaHHON
3MEeKTPOHHOM NOAMNUCHIO.

B cootBeTrctBUM € 4acTbto 2 ctatbm 45 KAC P® (B pemakumm depgepanbHoro 3akoHa N 440-03,
BcTynuBwero B cuny ¢ 01.01.2022) agmMuHUCTpaTMBHOE WCKOBOE 3asiBfieHWe, 3asBreHue, >karnoba,
npeacTaBrieHne 1 NHble AOKYMEHTbl MoryT ObiTb NOAaHbl B CyA Ha GyMa)KHOM HOCUTEeNe Unn B 3NeKTPOHHOM Buae,
B TOM yucre B opme 3NEKTPOHHOIO AOKYMEHTA.

AOMVHMCTPATMBHOE WCKOBOE 3asiBreHune, 3asBrneHve, >xanoba, npeacraBneHVe U WMHble OOKYMEHTHI,
KOTOpble MoJalTCs MOCPeACcTBOM €OMHOro nopTana rocygapCTBEHHbIX W MyHMUMMAanbHbIX  ycryr nubo
MHpopMaUMOHHON cucTembl, onpegerneHHon CyanebHbiM genaptameHToMm npu BepxoBHom Cype Poccunckon
denepaummn, Moryt GbiTb NnognucaHbl MPOCTOW 3NEKTPOHHOW MOAMUCHI0 B COOTBETCTBUMU C 3aKOHOAATENbCTBOM
Poccuickon depepaumm mn nopsigkoM, onpegensembim CyanebHbiM  genapTameHTom npu BepxoBHom Cype
Poccuickon ®enepaumn, ecnn KAC PP He ycTaHOBNEHO, YTO yKa3aHHble AOKYMEHThl JOIMKHbLI ObiTb nognucaHb
YCUINEHHOW KBanuduLUMpoBaHHON 3MEKTPOHHOM NOAMNUCHIO.

B cootBeTcTBUM co cTaThen 474.1 YIK PO (B pepakunn depnepanbHoro 3akoHa N 610-®3, scTynusLuero B
cuny c¢ 09.01.2023) xopaTancTBO, 3asiBrieHWe, >xanoba wunu npeacTaBreHne, He copepXxaliue CBefeHun,
COCTaBMAOLNX OXpaHAeMylo defepanbHbiM 3aKOHOM TaWHy, MPU HanmuMyYuM TEXHUYECKOW BO3MOXHOCTU MOryT
ObITb NOfaHbl B CyA B NOPsiAKE U CPOKKU, kKoTopkle ycTaHoBneHsbl YK PP, B bopme aNeKTPOHHOro OOKYMEHTA U
noanuCbIBalOTCA MNULIOM, HanpasuBLUMM TakoW [OOKYMEHT, YCWUMEHHOW KBanuduLUMpoOBaHHOW 3NEKTPOHHON
nognuceto, ecnun YMNK P® He yctaHoBneHo mHoe. XogaTalcTBO, 3asiBNeHue, xanoba wnv npefcraBrieHne, He
cofepxalime CBeOeHun, COCTaBMSIOWNX OXpaHaeMyo dedeparnbHbiM 3aKOHOM TanHy, MOA4AKTCHA NOCPEeACTBOM
€[MHOro noprarna rocygapCTBEHHbIX U MyHUUMNAAnNbHbIX ycnyr nnbo MHOpMaLMOHHON CUCTEMBI, ONpPeaeneHHON
CynebHbiM genaptameHToM npu BepxosHom Cyae Poccunckon deapepaumn. Matepuansbl, NPUIOXKEHHbIE K TaKum
XOAaTancTBy, 3asdBrieHNIo, xanobe nnv npeacTaBneHnto, Takke NoaalTCs B ANEKTPOHHOM BMAE, B TOM Yucne B
dopMe SMNEKTPOHHOrO [JOKYMEHTa, W 3aBepsitoTCA NULUOM, HanpaBUBLUMM Takue [OKYMEHTbI, YCUMEHHOMN
KBanMpuunMpoBaHHON SNEKTPOHHOM NOANUCHIO.

XopgaTtancTtBo 06 03HaKoMMeHMM C MaTtepuanamy yrofioBHOro gena, O NoslydeHun KOnMuin npoueccyanbHbiX
OOKYMEHTOB, MOonyvyeHun uHdopmauuu B COOTBETCTBUM C NyHKTOM 21.1 yactu BTOpon cTtaTtem 42 YK PO,
nHdopmaumm 006 yvactum B CcydebHbIX 3acedaHussix, B TOM 4YMCME C  UCMOSIb30BAHWEM  CUCTEM
BMAEO-KOH(EPEHL-CBA3N, TPaXKOAHCKMI UCK, HE COAepXalluin xogaTtancTeBa O NPUHATAM Mep no obecrneveHunto
BO3MeELLEHUS Bpeaa, NPUYNUHEHHOTO NPECTYNSEHNEM, MO0 BO3MOXHOWM KOH(pMCKaUUM UMyLLLECTBA, NoAaBaeMble
rpaxkgaHamm nocpeacTBOM eAMHOro nopTasna rocygapCTBEHHbLIX MU MyHUUMNAbHbIX yCryr nnéo nHopMaLoHHON
cuctembl, onpegenenHon CynebHbim aenaptameHTom npu BepxoeBHom Cype Poccuiickon ®epepauun, MoryT
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OblITb noAnucaHbl MPOCTOM 3MNEKTPOHHOW MOAMUCHLID B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickon
denepaummn 1 nopsgkom, onpegensembiM CynebHbim genaptameHToM npu BepxoBHom Cyae Poccuiickon
depepaumm, ecnu YIMNK PO He yCcTaHOBNEHO, YTO YKa3aHHble JOKYMEHTbI JOIMKHbI ObiTb NMognmMcaHbl YCUIEHHOMN
KBannMuuMpoBaHHOW ANEKTPOHHOW NOAMMUCHIO.

B cooTtBeTcTBMM ¢ YacTblo 1 cTatbun 24.8 KoAll PO (B pegakumnn ®enepansHoro 3akoHa ot 7 anpens 2025 r.
59-03, Bctynuewero B cuny ¢ 1 nons 2025 r.) 3asiBneHne, xogaTtancreo, xanoba, NpoTecT U UHbIe AOKYMEHThI
MOryT ObITb NOAAHbI y4aCTHUKaMM NPON3BOACTBA MO Aeny 00 aAMUHUCTPATMBHOM NpaBOHapyLUEHNN Ha OyMaXKHOM
HOocuTene UnuM Npu HamMynun TeXHUYECKOW BO3MOXHOCTU B Cyde B 3IEKTPOHHOM Buae, B TOM 4ucrne B dopme
3NEKTPOHHOro AoKyMeHTa. B criyyae nogaun 3asBneHus, xogqaTancrea, xanoobbl, NpOTecTa U MHbIX JOKYMEHTOB B
3MEeKTPOHHOM BMAe, B TOM Yucne B hopMe 3MEKTPOHHOrO OOKYMEHTa, npunaraemMble K HAM OOKYMEHTbl AOSKHbI
ObITb NPeaCTaBNEeHbl TaKKe B 3NTIEKTPOHHOM BUAE, B TOM YMcre B (hOpME SM1EKTPOHHOIO AOKYMEHTA.

(B peq. Npukasa CynebHoro genaptameHTa npu BepxosHom Cypne P® ot 24.07.2025 N 116)

3asBneHne, xoaaTancTeo, anoba, NPOTECT U NHble AOKYMEHTbI, U3rOTOBMEHHbIE B 3MIEKTPOHHOM BUae, B
TOM yucne B hopMe INEKTPOHHOrO AOKYMEHTa, a TakkKe rnpunaraemble K HUM AOKYMEHTbl MOryT ObiTb modaHbl
Y4aCTHMKOM MpPOW3BOACTBA MO Aeny o6 agMUHUCTPATMBHOM MpaBOHapyLlleHWn B CyAd MOCPEACTBOM €4MHOro
nopTana roCyAapCTBEHHbIX W MyHMUMMAanbHbIX YCiyr nvbo WHAOPMAUMOHHOW CUCTEeMbl, OnpenerneHHONn
CynebHbim genaptameHToM npu BepxosHom Cyae Poccuiickon ®Pepepaumm (Yactb 2 ctaTeun 24.8 KoAll PO).
(ab3au BBeaeH MNpukasom CynebHoro aenaptameHTta npu BepxosHom Cyae P® ot 24.07.2025 N 116)

3asiBreHune, xogaTtancTBo, Xanoba, NpoOTeCT M MHble OOKYMEHTbI, KOTOPblE NMOAATCA B Cyn NMOCPEACTBOM
€[MHOro nopTana rocyaapCTBEHHbIX U MYHULUMMANbHbBIX YCNyr IM60 MHAOPMALMOHHON CUCTEMbI, ONpeaeneHHon
CynebHbiM genaptameHToM npu BepxoBHom Cyge Poccuinickon depepauumn, moryT ObiTb nognmcaHbl MPOCTOn
3NeKkTpoHHoM noanuckio, ecnm KoAll P® He yCTaHOBNEHO, YTO OHU AOJPKHbI OblTb MOAMNWCAHbI YCUIEHHOW
KBanMpuuMpoBaHHON aNEKTPOHHOW NoANUCKLIO (YacTb 3 ctaTbk 24.8 KoAll PO).
(ab3au BBeaeH MNpukasom CynebHoro aenaptameHTa npu BepxosHom Cyae P® ot 24.07.2025 N 116)
(n. 1.2 B pea. MNMpukasa CynebHoro aenaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

1.3. Monoxenna MK P®, KAC Po, YIK P®, KoAll P®, npegycmatpusatowme nogadvy B dpegeparnbHble
CyAbl 00LLen IpUCaMKUNM OOKYMEHTOB B 3MEKTPOHHOM BMAE, B TOM 4ucrne B (popme 3MEeKTPOHHOro AOKYMEHTa,
peanusyloTca nyTem npuMeHeHuUs Hactosiwero lNopsaka nogadn AOKYMEHTOB.

(B pea. Npukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® o1 24.07.2025 N 116)

Momauya 3anpocoB, MpenrnoXeHwun, 3asiBNeHWA wunmu xanobd B cyn B COOTBETCTBMM C deaepanbHbiMU
3akoHammn ot 22.12.2008 N 262-d3 "O6 obecneyeHun gocTyna K MHOpMaUUM O OEATENbHOCTU CydOB B
Poccuiickon ®epepaummn”, ot 02.05.2006 59-03 "O nopsigke paccMoTpeHust obpalleHun rpaxgaH Poccumnckon
depepaummn” Mopsgkom nogadm AOKYMEHTOB HE perynmpyeTcs.

Mogaya [OOKYMEHTOB B  SNEKTPOHHOM  BuAe, KOTopble codepXaT CBedeHusl, CcocTasnsLlme
rocyapCcTBeHHY0 TaiHy, MopsakoM nogaym JOKYMEHTOB He perynmpyeTcs.

Mopava LOKYMEHTOB B 3/1EKTPOHHOM BMAE C UCMNOSb30BAaHNEM CUCTEMbI MEXBELOMCTBEHHOMO 3IEKTPOHHOIO
AokymeHToobopoTta (M3O) npoueccyanbHbIM 3aKOHOAATENBLCTBOM HE NMpeaycMaTprBaeTcs.

Mogaya [OKYMEHTOB B 3NIEKTPOHHOM BWAE MOCPEACTBOM CUCTEM 3NIEKTPOHHOIO [OKYMeHToobopoTa
y4acTHuKoB cyaebHoro [lpouecca ¢ UCNONb3OBaHWEM €OUHOW CUCTEMbI MEXBELOMCTBEHHOIO 3f1IEKTPOHHOMO
B3avmogencTeus NopsiakoM nogaym AOKYMEHTOB He perynmpyeTcs.

(n. 1.3 B pea. MNpukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

1.4. B uensx peanun3aunn HacTosALlero I'Iopﬂ,u,Ka nogayn OOKYMEHTOB MUCMOJb3YKOTCA crieayrulee OCHOBHbIE
NOHATUA:

dhefepanbHble cyabl 0bLueit lopucankuuK (aanee - cyabl, CyA) - KaccaunoHHble Cyabl OGLLEN IOPUCOMKLNM,
KacCaLMOHHbIA BOEHHbIA CyA, anennsuuoHHble cyabl OOLiei HPUCAMKUMK, anennsiuMOHHbIA BOEHHbIA cyn,
BEPXOBHblE CyAbl pecnybnuk, Kpaesble, obnacTHble Ccyabl, CyAbl ropodoB denaepanbHOro 3Ha4YeHus, cyabl
aBTOHOMHOW 06acTh 1 aBTOHOMHLIX OKPYFOB, OKPYXXHbIE (QNOTCKUE) BOEHHbIE CY[ibl, PAOHHbIE, MEXPaNOHHbIE U
ropofcKue Cyabl, rapHU30HHbIE BOEHHLIE Cyabl;

obpalleHne B Cyd - OOKYMEHT, CO3[aHHbIN B COOTBETCTBMM C MpoLieccyalibHbIM 3aKOHOOATENbLCTBOM,
HanpaBrieHHbI B cyA (Hanpumep, UCKOBOe 3asBrieHue, agMUHUCTPATUBHOE WUCKOBOE 3asiBNeHue, XoOaTaucTBo,
3asBreHne, 3asiBreHne O BbIHECEHUN cynebHOro npukasa, xanoba, anennsiunmoHHas xanoba v npeacraeneHue,
KaccauMoHHbIe xanoba v npeactaBneHune, NpoTecT);
(B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® o1 24.07.2025 N 116)

LOOKYMEHT B 3JIEKTPOHHOM BUAE - SﬂeKTpOHHbIIZ LOOKYMEHT (LI,OKyMeHT B d)opme ANEKTPOHHOro ,D,OKyMeHTa)
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UMK 3NEKTPOHHbIN 06pas AoKyMeHTa (DOKYMEeHT B (hopMe 3MeKTPOHHOro obpasa [JoKyMeHTa);

SMNEKTPOHHbIA  OOKYMEHT - [OOKYMEHT, CO34aHHbIi B 3neKTpoHHon dopme 6e3 npeaBapuTeEnbHOro
OOKYMEHTUPOBaHMSA Ha OyMaXXHOM HocuTene, NOANUCAHHbIA 3MIEKTPOHHOM MOAMNUCBID B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinickon degepaumm;

3]'IeKTp0HHbII7I o6pa3 LOOKYMEeHTa (SﬂeKTpOHHaﬂ KOMNnA OOKyMeHTa, U3roTOBJ1IEHHOIO Ha 6yMa)KHOM Hochene)
- nepeBeeHHad B 3N1IEKTPOHHYHO d)opmy C NOMOLbKO CpeacTB CKaHMpoOBaHMA KONMUA OOKYMeHTa, U3roToBJfIEHHOIO
Ha 6yMa)KHOM HocuTene, 3aBepeHHada B COOTBETCTBUUN C nOpﬂLI,KOM nogayn OOKYMEHTOB I'IpOCTOIZ SJ'IeKTDOHHOIZ
noanncbo Unun yCI/IJ'IeHHOIZ KBaJ'II/Id)I/ILI,I/IpOBaHHOVI SﬂeKTDOHHOIZ noanucblO;

3MNeKTPOHHas noanucbk - MHAOpPMauus B 3NEKTPOHHOW ¢opme, NpUcCOeauHEHHAs K MOANUCLIBAEMOMY
(3aBepsieMOMy) 3NEKTPOHHOMY LOKYMEHTY (311EKTPOHHOMY 00pa3sy AOKYMeHTa) Unn UHbiM 06pa3oM CBsi3aHHasi C
HAM U1 no3Bonswwasi ugeHTudUMpoBaTb nMUO, MOANMCAaBLUEE (3aBEPUBLUEE) JNEKTPOHHLIA  JOKYMEHT
(3NEeKTPOHHbIN 0Opa3 fOKYMEHTA);

KITHo4 SﬂeKTpOHHOI7I noannucn - YHUKalnbHaaA nocnenoBatesibHOCTb CUMMBOIIOB, MNpeHa3dHa4YeHHadA Aand
co3gaHuna 3ﬂeKTp0HHOI7I noanncu;

npocrtasl aNeKTPOHHas MoAMNUCb - JANEKTPOHHas NOAMUCb, KOTopasi NOCPEACTBOM MCMOMb30BaHUA KOAOB,
napornen unm uHblX cpeacTs noaTeepxaaet dakt popMMpPOBaHMS SNEKTPOHHOM NOANMCU onpeaeneHHbIM NULOM.
B kauecTBe knto4a NpoCTOM INEKTPOHHOW NOANUCK MCMOMb3yeTCca NoATBEPXKAEHHAs y4eTHasa 3anMcb U3N4eCcKoro
nvua ECUA,;

yCcurneHHas kBanvduUMpOBaHHAs 3MNEKTPOHHAA MOAMWUCH - SMEKTPOHHAs MoAMMCb, COOTBETCTBYHOLLAS
npu3Hakam, ykasaHHbIM B 4actu 4 ctatbum 5 depepanbHoro 3akoHa oT 06.04.2011 N 63-®3 "O6 3neKkTpoHHON
noanucun";

KBanMULMPOBaHHbIN cepTudmKaT Krtoda NpoBEPKM ANEeKTPOHHOWM NoAnucK - cepTUdUKaT Koya NpoBepKu
3MEKTPOHHOWM NoAnucK, COOTBETCTBYHOLWNI TpeboBaHMSM, YCTaHOBMNEHHbIM 3aKOHOM 06 3MeKTPOHHONM noanucH K
WHbIMW  MPUHAMAEMbIMU B  COOTBETCTBUM C HMM HOPMAaTVMBHLIMW MPaBOBbIMM  aKTamu, CO3[aHHbIN
aKKpeOWTOBaHHbIM YAOCTOBEPSIOWMM LIEHTPOM §nMBo dedepanbHbIM  OpraHoM WCMOMHUTENBHOW  BNacTy,
YNONMHOMOYEHHbIM B cdbepe WCMOMb30BaHUS SMEKTPOHHOM MOAMUCK, WU SABMSOWMIACA B CBA3M C  3TUM
ocuumarnbHbIM JOKYMEHTOM;

ECUA - cbepepanbHaga rocygapctseHHas UHopmalmoHHasa cuctema "EamHas cuctema maeHtudukaumm m
ayTeHTUdUKauum B MHApPaCTpykType, obecnednBatollen MHOPMaLNOHHO-TEXHOMOIMYECKOE B3aMMOAENCTBUE
NMHEOPMALIMOHHBIX CUCTEM, UCMONb3yEMbIX OS1S NPedoCTaBNeHNs roCyadapCTBEHHbIX MU MyHMUUNANbHBIX YCIyr B
3neKTpoHHon copme”;

EMryY, eavHbln nopTtan rocydapCTBEHHbIX M MyHMUMNAanbHbIX YCnyr - dpefepanbHasi rocygapcTBeHHas
MHpopmaumoHHas cuctema "EAvHBIN NopTan rocygapCcTBEHHbIX U MyHULMNANbHbIX YCnyr (QyHKUUR)";

WH(popmaLmoHHaa cuctema - [ocygapcTBeHHas aBTomaTusanpoBaHHas cuctema Poccuiickon depnepaunmn
"Mpasocyane" (nanee - FAC "lMpaBocyane" unu cootseTcTByowWwas nogcucrema FAC "Mpasocyaue”);

NUYHBIA KaBWHET - MHDOPMALMOHHBIA Pecypc, pasMeLleHHbIi Ha eQMHOM nopTarne rocyaapCTBEeHHbIX U
MyHMUMNAnNbHbIX ycnyr nubo B MHGOPMAaLUMOHHOW cucTeMe, NpefHasHayeHHbI AnA peanusaumn y4acTHUKamu
cyne6Horo npouecca npae U 0b6s3aHHOCTE, NPedyCMOTPEHHBLIX MPOoLEeccyarnbHbiM 3aKOHOAATENbCTBOM, B TOM
yucre npasa Ha nogavy B cyf AOKYMEHTOB B 3J1EKTPOHHOM BUAE;

nuuo, noJatollee AOKYMEHTbI B CyA, - 3asiBUTENb UMW ero npeacraBuTenb, NoaaroLLnii B cya AOKYMEHTb! B
3MNeKTPOHHOM BUae, Nomnb3oBaTenb MMYHOro KabuHeTa;

nonb3oBaTernb JfIMYHOrO kabuHeTa (nonb3oBaTenb) - dwm3Mdeckoe nMUo, B TOM 4ucre NpeacTaBUTElb
fopuanveckoro nuua, Ha 4Ybe MMS co3daH NUYHBLIN KabWHEeT B Lensx peanusaumMmM npaeB u ob6s3aHHOCTEWN,
YCTaHOBIEHHbIX NpoLeccyarnbHbIM 3aKOHO4ATENTbCTBOM.
(n. 1.4 B pen. MNMpukasa CynebHoro aenaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

2. ycnosusa nogAY4Yv 0OKYMEHTOB B 3JIEKTPOHHOM BULOE
2.1. JInyHbM KabuHeT
2.1.1. [lokyMeHTbl B SMEKTPOHHOM BMAE MOAANTCA Yepes3 NMUYHbIN KabMHEeT nonb3oBaTtens, Co3daHHbIN B

mMoayne "OnekTpoHHoe npaBocyaue" nporpammHoro u3genvs  "WHtepHeT-noptan” [AC "lMpaBocyame” (
www.ej.sudrf.ru) B MHOPMaLNOHHO-TENEKOMMYHUKALUNMOHHON ceTn "NHTepHeT" (ganee - nuuHbin kabunHet FAC
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"MpaBocyane"), nMbo Yepes Nu4HbIN kabuHeT EMIY.

Ona nopaun B cyn OOKYMEHTOB B SMEKTPOHHOM BUAE B CEKTOpaxX MOMb30BaTENbCKOro COMPOBOXAEHUS
MHOTrOOYHKLMOHAmMbHbIX LLEHTPOB NpegocTaBneHnsi roCcy4apCTBEHHbLIX MU MyHUUMNAnNbHBLIX YCryr, obecnevymBatoLmx
BbINONHEHNEe (PYHKLIMIA NO KOHCYNbTALUMOHHON U OpraHM3auMOHHO-TEXHUYECKOW NoaAepXKe 3asBuUTEnen, MoxeT
6bITb 0becneveH GecnnatHbl gocTtyn 3assuTtenen k FAC "MpaBocyane" n nHbopmmnpoBaHme o Nopsigke JocTyna K
yKasaHHOW aBTOMaTMU3MPOBaHHOM CUCTEME.

(nn. 2.1.1 B pea. MNMpukasa CynebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)

2.1.2. JInyHbin kabuHeT ENMIY cosgaeTca Ha du3mMdeckoe nvuo, KOTOPbIM MOAAKTCA LOKYMEHThbl B
3MNEKTPOHHOM BWAE B Cy4; MpU nojadve LOKYMEHTOB NPELCTaBUTENEM JMYHbIN KabuHeT co3gaeTcs Ha MMs
npepctasuTens. Yepes nuyHbIN KabMHET NpeacTaBUTENSA MOTYT ObiTb NOAaHbI JOKYMEHTbI B OTHOLLEHUM OAHOMO U
Gonee npeacraBnsieMbix UM OU3NHECKUX U (UNN) LOPUONYECKUX NNLL.

JInuubin kabuHet TAC "TpaBocygune” cos3gaeTtcst Ha uanyeckoe nuLo, KOTOPbIM MoJAlTCst AOKYMEHTHI B
3MNEKTPOHHOM BMAe B cya, Nbo Ha npeacTaBUTENst IOPUOUYECKOrO NMLA, MHAMBUOYANbHOIO NpeanpuHMMaTens;
npu nogaye OOKYMEHTOB NMpeACcTaBUTENEM JIUYHLIA KAaOWHET co3fgaeTcsa Ha MMs npeacTtaButens. Yepes nuyHbIN
kabuHeT npeactaBuTens MoryT ObiTb NogaHbl JOKYMEHTbl B OTHOLUEHMW OJHOro M bonee npeactaBnseMbIX UM
PU3NYECKMX U (UITN) IOPUANYECKUX NNLL.

JInuHbI? kabuHeT co3gaeTcsas B aBTOMATMYECKOM peEXMME MNyTEM MOATBEPXKOEHUS JUYHbIX AaHHbIX
unsnyeckoro nuua, B TOM Yucrne ero hamunuum, UMeHu n otyecTsa (Npu Hanuuum).
(nn. 2.1.2 B pea. Mpukasa CynebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)

2.1.3. Joctyn K nn4HOMYy KabuHeTy OCyLleCcTBRSeTCs MOCpeacTBOM mMAeHTUdMKaumMm 1 ayteHTudukaummn
nonb3oBaTensa C UCMOoNb30BaHUEM MOATBEPXKAEHHOW yyeTHoW 3anucu dumsmnyeckoro nuua ECUA, B Tom uucne
NPUCOEANHEHHON K OpraHu3aumm B Ka4ecTse npeacraBuTens.

(nn. 2.1.3 B peg. MNMpukasa CynebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.1.4. [JOKyMEHTbl B 9NEKTPOHHOM BWAE MOryT ObiTb MOoAaHbl B (QOPME 3INEKTPOHHOTO [AOKYMEHTA,
nognuUcaHHOro 3NeKTPOHHOM MOAMUCBLI0O B COOTBETCTBUM C 3akoHopaTenbctBom Poccurickon depepaumm, nnu B
dhopmMe anekTpoHHOro obpasa JOKYMeHTa.

(nn. 2.1.4 B pegn. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.2. TpeboBaHUA K INEKTPOHHLIM OOpa3am JOKYMEHTOB

2.2.1. DNeKTPOHHbI 0Opa3 LOKYMEHTa CO34aeTCs C MOMOLLbI CPeaCcTB CKAHUPOBaHUS.

CkaHvpoBaHMe [JOKyMeHTa Ha OymaxHOM HocuTene [JOJKHO npom3BoanTbcAa B MacwTabe 1:1 B
YepHo-6enom nmMbo cepom uBeTe (kadectBo 200 - 300 Touek Ha AworM), obecneyvmBalOLLEM COXpPaAHEHUE BCEX
PEKBU3UTOB M ayTEHTUYHBLIX NPU3HAKOB NOAMMHHOCTU, @ UMEHHO: rpadnyeckor nognMcy nuua, nevyaTn n yrinoBoro
WwTamna 6naHka (Npy Hannynm), CKaHMPOBaHUE B PEXMME MOSHON UBeTonepeaayn OCyLLEeCTBSETCS NPU HanmMumm
B [AOKYMEHTE LBETHbIX rpaduyecknx u3obpaxeHuin nubo LBETHOro TeKCTa, ecnyv 3TO MMEET 3HadeHue Ans
paccMoTpeHus aena.

2.2.2. ®ann anekTpoHHoro obpasa AokymeHTa JormkeH 6biTb B popmate PDF (pekomeHngyeTcst co3gaBaTh
3NEKTPOHHbIN 06pa3 JOKyMEHTa C BO3MOXHOCTbIO KONMMPOBaHMWS TEKCTa).
(B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 23.01.2024 N 19)

dannbl JOKYMEHTOB (MaTepuarnos), Npunaraembix K obpalleHunto B cya, npeacraensoTtes B opmate PDF,
eCnn NHoe He ykasaHo B HacTosileM [opsaake nogayn JOKYMEHTOB.

Pasmep charina anekTpoHHOro obpasa AokyMeHTa He JormkeH npesbiwatb 30 M6.
(nn. 2.2.2 B peg. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.2.3. Kaxpgbll oTOenbHbin [OOKYMEHT [ofbkeH ObiTb NpeAacTaBneH B Buae OTAenbHoro dhawnna.
HanmeHoBaHue davina JOfmKHO NO3BOMATb UOEHTU(UUMPOBATL AOKYMEHT W KONMYECTBO JIMCTOB B OOKYMEHTE
(Hanpumep: nckosoe 3assneHne ot 05122016 3n.pdf).

2.2.4. ®annbl 1 gaHHble, cogepXallumMecss B HUX, OOIDKHbI OblTb AOCTYMHLIMU A51s paboThl, HE OOIMKHbI ObiTb
3aliMEeHbl OT KOMWPOBAHUS W MevaTu 3MNeKTPOHHOro obpasa, He [AOMKHbl CoAepXaTb WHTEPaKTUBHbIE U
MYNbTUMELAWNHbBIE 3NTEMEHTbLI UNN BHEAPEHHbIE CLIEHapUM.

2.2.5. DneKkTpoHHbIN 0bpa3 [OOKyMeHTa 3aBepsieTcsi B COOTBETCTBUM C [lopsagkom nogadm LOKYMEHTOB
NPOCTOM 3NIEKTPOHHOM NOAMUCHLI0 USTN YCUMEHHOW KBannuumpoBaHHOW 3NEKTPOHHOW NOAMUCHIO.

2.2.6. MNopgaya obpaweHns B cyn B hopme 3neKTpoHHOro obpasa [OoKyMeHTa, 3aBEepPeHHOro MnpoCcTomn
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3MEKTPOHHOW NOAMNUCHI0 UMM YCUITEHHON KBanNUUUMPOBAHHON 3MeKTPOHHOW MOAMNMWCHI0, A0NYCcKaeTcs He TOMNbKO
M3 NUYHOro KabuHeTa, npuHaOnexallero nuuy, KOTopoe YKa3aHO B TeKcTe [AOKYMeHTa Kak NULo, ero
nognucasLlee, HO U U3 NMYHOro KabuHeTa nuua, YNornHOMOYEHHOro Ha nodady AoKymeHTa (MpeacraBuTens).

Ecnu B kauecTBe 3asBuTenen (nuu, nogarowimx obpalleHne B cya) u (Unu) ux npeactaBuTenen BoiCTynaloT
npoLeccyarnbHble COYYacCTHWMKM (COMUCTLbI, COOTBETYMKM), nuvua, 3asBndAllMe COBMECTHOe XOAaTalucTBO
(Hanpumep, 06 yTBEPXOEHUN MUPOBOrO cornalleHus, 06 OTnoxeHun cyaebHoro sacegaHus, 0 NPMOCTaHOBITEHUN
nNpon3BOACTBa MO Aeny), To nogadya Takoro obpalleHus B cyg B hopme 3nekTpoHHOro obpasa AoKyMeHTa MOXeT
ObITb OCyLLleCTBNeHa OAHVMM U3 yKa3aHHbIX nuu. B aTom cnydyae nogaBatb Takoe obpaleHve B cyd OTAENbHO
KaXkOoMYy M3 yKa3aHHbIX JnL, N3 CBOEro NIMYHOro kabuHeTta (kabvHeTa npedcraButens) He TpedyeTcs.

Ecnun B kauecTBe 3asButenen (nuu, nogarwmux obpalleHme B cya) u (unu) ux npeacraBuTenen BoICTynarT
nnua, obpatmeLUMECH B Cyn C UCKOBbLIM 3asiBIEHWEM, MOAAHHbIM B 3aLLMTY MPaB U 3aKOHHbIX MHTEPECOB rPyMmbl
nny, (ctatbn 244.20, 244.21 TTIK P®), KONNEKTMBHbIM agMUHUCTPATUBHLIM MCKOBBIM 3asiBIIEHWEM B 3alUUTy
HapYLLEHHbIX MMM OCMapyMBaeMbIX NMpaB M 3aKOHHbIX MHTepecoB rpynnbl nuy (ctatbss 42 KAC P®), To nogava
Takoro obpalleHusi B cyg B oopMe 3reKTPOHHOro obpasa JOKyMeHTa MOXET ObITb OCyLLECTBNEHA O4HUM U3 KL,
KOTOPOMY MOPYYEHO BeAEHNE COOTBETCTBYIOLLErNO AeNa B MHTepecax rpynnbl fuL.

(nn. 2.2.6 BBeneH Mpukasom CyanebHoro genaptameHTa npu BepxosHoMm Cyae P® ot 11.12.2023 N 265)

2.3. Tpeb6oBaHUA K INEKTPOHHLIM JOKYMEHTaM

2.3.1. DNeKTPOHHbLI AOKYMEHT M3Ha4yanbHO CO34AaeTCsl B JNEKTPOHHOW chopme 6e3 npeaBapuTEnbHOro
OOKYMEHTUPOBaHMSA Ha ByMaXkHOM HocuTene.

2.3.2. ®ann obpalleHus B cyd fomkeH bbiTb B hopmate PDF ¢ BO3MOXHOCTLIO KONMMPOBaHUS TEKCTA.

dannbl JOKYMEHTOB (MaTepuanoB), npunaraemblx k obpalieHuam B cyd, NpeacTaBnsaioTcs B TOM popmaTe,
B KOTOPOM OHM MoAanucaHbl 3MEeKTPOHHOW noanuceto. pu 3aTom pannbl maTepmanoB U (MNM) OOKYMEHTOB,
npunaraemMbix Kk obpalleHusam B cya, MoryT OblTe NpeAcTaBneHbl B criegyowmx dopmaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - onsi LOKYMEHTOB C TEKCTOBbIM COAEPKAHNEM;
2) PDF, JPEG (JPG), PNG, TIFF - ons 4OKyMEHTOB C rpadpnyeckum coaepkaHnem.
Pasmep dpaina anekTpoHHOro JOKyMeHTa He JormkeH npeBbiwate 30 M6.

2.3.3. Kaxpgbli oTOenbHbIA [OKYMEHT [OSKEH ObiTb NpeactaBneH B BuAae oTAenbHoro danna.
HavmeHoBaHWe davina JOMmMKHO NO3BOMATb UAEHTUMUUMPOBATL AOKYMEHT W KOMMYECTBO NIMCTOB B JOKYMEHTe
(Hanpumep: nckosoe 3asBrneHve ot 05122016 3n.pdf).

2.3.4. ®annbl 1 gaHHblE, coaepxaiwimneca B HUX, OOJTKHbI ObITb LOOCTYNHbIMW ONA pa6OTbI, He OOIMKHbI ObITb
3alniieHbl OT KOnMpoBaHuUA U nedyatn, He OO0JDKHblI coaepXaTb UHTEPaKTUBHbIE U MyﬂbTI/IMe,D,I/IIZHbIe ANEMEHTbI
nnn BHegpeHHbIE CLUEHapUn.

2.3.5. ObpaweHne B cyn B OpMe 3MEKTPOHHOrO [AOKYMEHTa [AOMMKHO ObiTb MOAMUCAHO YCUIIEHHON
KBanMpuUuMpoBaHHON SNEKTPOHHOM NOANUCHIO.

I'Iopﬂp,0|< nogayvn AOOKYMEHTOB HEe npeaycMatpuBaeT BO3MOXHOCTU nodadum o6pau.|,eH|/m B Cya B cbopme
ANEKTPOHHOro AOKyMeHTa, nognncaHHOoro yCI/IJ'IeHHOIZ HeKBaJ'II/Id)I/ILI,I/IpOBaHHOVI SJ'IeKTDOHHOIZ noanuncblo.

YcuneHHas kBanuduuMpoBaHHasi 3NEKTPOHHAs NOAMUCH, KOTOPOW nognucaHo obpalleHue B Cyd, OOrkHa
cooTBeTcTBOBaTh hopmaty PKCS#7 (oTcoeguHeHHasi aneKkTpOHHasi Mognucb) U CoAaepXaTbCs B OTAENbHOM
danne.

Mpv nognucaHuy obpalleHnss B Cyn HECKONbKAMU NMLAMK YCUreHHasi KBanuuumpoBaHHas 3ekTpOHHast
noAnuch Kaxkaoro nvua, NoAnucbiBatoLLEero JOKYMEHT, AOMKHA CoAepXaTbCs B OTaeNbHOM daiine.

Mopanok nodayn OOKYMEHTOB He npedycmaTtpuvBaeT BO3MOXHOCTU MOAAyM 3MEeKTPOHHbIX [OOKYMEHTOB,

NOAMNNCaHHbLIX MPUCOEONHEHHBIMN SNEKTPOHHBIMU NOLMUCAMMN.
(nn. 2.3.5 B peg. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.3.6. Ob6paweHne B cyg B hopmMe 3MEKTPOHHOIO [OKYMEHTa AOMMKHO ObiTb MOAMUCAHO YCUIEHHOW
KBanMuLUUPOBaHHOW 3NEKTPOHHON MOAMMCBLIO NMua, KOTOPOE yKa3aHO B TEKCTE 3MEKTPOHHOTO AOKYMEHTa Kak
1o, ero noanucasLLEee.

He ponyckaeTcs npeactaBneHne B Cyn SMEKTPOHHbLIX LOKYMEHTOB, MOAMMUCAHHBIX 3NEKTPOHHON Noanuchio
nMua, KOTopoe He yKasaHo B TEKCTE 3MEeKTPOHHOIo AOKyMeHTa Kak NLLo, ero noanucasluee.
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ObpaweHne B cyg B ¢OpMe 3NMEKTPOHHOTNO JOKYMeHTa MOXeT ObiTb MNOAMMCAHO  YCUIIEHHON
KBanM@UUMPOBaHHOW 3NEKTPOHHOM NoANUCHLIO0 Kak nuua, SBNSALLErocsl Nonb3oBaTenieM NIMYHOro kabmHeTa, Tak U
niua, KOTopoe He $BISieTCs MoNib3oBaTeNieM JIMYHOro KabuHeTa, M3 KOTOPOro OCYLLECTBAsieTCs nogada
obpalLeHus B cya.

(nn. 2.3.6 B peg. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.3.7. TMopgaya obpaweHns B cyq B (OPMe 3reKTPOHHOro [AOKYMEHTa, MNOAMUCaHHOIo YCUIIEHHON
KBanMuUMpOBaHHON 3NEKTPOHHON MOAMUCLIO, JOMYCKAaeTCs He TONbKO M3 NIMYHOro kabvHeTa, npuHagnexaiiero
nuuy, KOTOpOE YKasaHO B TEKCTa 3JNEeKTPOHHOro [OKYMEeHTa Kak Mnuuo, ero noanucasllee, HO UM U3 FIUYHOrO
kabuHeTa nuua, ynorTHOMOYEHHOro Ha nodady JOKYMeHTa (NpeacTaBuTens).

(nn. 2.3.7 BBepneH lMpukasom CyanebHoro genaptameHTa npu BepxosHoMm Cyae P® ot 11.12.2023 N 265)

3. MOJAYA OOKYMEHTOB B JIEKTPOHHOM BUAE
(B pen. Npwukasa CygebHoro genaptameHTa
npu BepxosHom Cyae PP ot 11.12.2023 N 265)

3.1. O6wme TpeboBaHMA

3.1.1. TpeboBaHusi kK hopMe 1 coaep)KaHnio JOKYMEHTOB, NOgABaEMbIX B COOTBETCTBUM ¢ MopsigkomM nogayun
OOKYMEHTOB, ONpeaensatoTcsa npoueccyanbHbiM 3akoHogaTenbcTBOM Poccuiickon ®epepauun.

3.1.2. Mpu noaroToBke K HanpaBneHWo JOKYMEHTOB B 3NIEKTPOHHOM BuAE B Cy[ Monb3oBaTtenieM NNYHOro
kabuHeTa 3anonHaeTca doopMa, pasmelleHHas B IMYHOM KabuHeTe:

1) B OTKpbIBLUENCA 3KpaHHOW OopMe MO nopade [AOKYMEHTOB B Cyd HeOOXOOUMO O3HaKOMWUTLCS C
TpeboBaHMAMM U NMpaBuamMm Nogayn AOKYMEHTOB B S/IEKTPOHHOM BMAE U COrMacuUTbCs C HUMU;

2) BbIOpaTb cnocob nogayum (NMMYHO NMBO Kak NpeacTaBuTENb 3asBUTENS), BUA Cy4OMNPON3BOACTBA, B paMKax
KoToporo GyAdeT nodaH OOKYMEHT B 3NIEKTPOHHOM BUAE: IPaX4aHCKOe CyAonpou3BOACTBO, afMUMHUCTPATMBHOE
CYZOMNpOn3BOACTBO, MNPOM3BOACTBO MO Aeny 00 agMUHUCTPATUBHOM MNPaBOHAPYLUEHWM WIM  YrONOBHOE
cyoonpoun3soncTBO;

(B pea. Npukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® o1 24.07.2025 N 116)

3) ykasbiBaeTcsi MHpopMauus o 3asiBuTene, o6 y4acTHMKax cyaebHoro npolecca (AaHHas uHdopMauus
yKasblBaeTCs Takke B TEKCTe NogaBaeMoro o6palleHusi), B TOM Y1CHe:

ecrnu 3asBuTenem (MCTUoM) ABMSeTCs PU3n4eckoe nmuo, YKas3bliBaloTcs ero hamunus, ums, oT4ecTBo (mpu
€ro Hamuuuum), gata U MecCTO POXAEHUSA, MECTO XWUTENbCTBA WM MeCTO NnpebbiBaHWst hmamyeckoro nuua (c
06s3aTenbHbIM yKasaHNeM NOYTOBOIO MHAEKCA), OONH U3 OEHTU(UKATOPOB (CTPaxOBOW HOMEP MHAMBUAYANbHOMO
nuuesoro cyeta (CHUIIC), naeHTudmnkaumMoHHbIn Homep Hanoronnatensiuka (MHH), cepua n Homep ookymeHTa,
YOOCTOBEPSIIOLLETNO JIMYHOCTb, CEPUsi U HOMEpP BOAWUTENLCKOrO YAOCTOBEPEHUS), ABMASiETCA U Nonb3oBaTesb
WMHAMBUAOYaNbHbIM NpeanpuHMMaTenemM (4Ns MHOUBMAYanbHbIX NpeanpuHumarenen ykasanne MHH 1 ocHoBHoro
rocyapCTBEHHOIO PErncTpauMoHHOro HoMepa uHauBmayanbHoro npegnpuHumarens (OFPHWIMM) obssatensHo,
Takke ykasbiBaeTcs agpec (pakTM4ecKkoro npoxuBanus). Ecnv mctuamm (3asBUMTENSMU) BbICTYNAKT HECKOMbKO
nuu, ykasbiBaeTcs UHOpMaLns O KaxXaoM n3 HUX. Ecnv 3assutenem sBnsieTca MHOCTpaHHoe huandeckoe nuuo,
TpeboBaHue 06 ykasaHun MHH n OIr'PHUI He npumeHsieTcs;

€eCnu 3asBuTenem aBnseTcs puandeckoe nnuo, ykasbliBatoTCs ero nonHoe HammeHosaHune, IHH, ocHoBHoOW
rocyaapCTBEHHbIV perncrpaumoHHbin Homep (OMPH) (npm otcytetBum y Hero MIHH ykasbiBaetcs ero OFPH), KIM,
agpec mMecTa HaxoxaeHus (c obsisaTenbHbIM yKasaHWeM Mo4TOBOro wmHaekca). Ecnn 3asButenem gsnsetcs
WHOCTpaHHOE topuamnyeckoe nmuo, TpebosaHne 06 ykasaHum MIHH n OI'PH He npumeHseTcs;

B cryvyae ecnu obpalleHve nopaeTcsl NMpeacTtaBuTeneM, yKasbiBaloTca amunud, nms, oT4ecTBo (Npwu
Hanuuuu), gata U MecTo POXAEHWs, aApec AJis HanpaBfeHnst CyaeOHbIX MOBECTOK U MHbIX CyaebHbIX U3BELLIEHWH,
OAVH u3 nageHTudukatopos duasundeckoro nuua (CHUNC, NHH, cepusa n Homep OOKyMeHTa, yOOCTOBEPSIHOLLErO
JNINYHOCTb, CEPMS U HOMEP BOAMTENLCKOrO yOOCTOBEPEHNS), HAaNn4Me 4OBEPEHHOCTH, BblAaHHON NULIOM, OT UMEHU
KOTOPOro noaarTca AOKYMEHThI;

€Cnn OTBETYMKOM (OOIMKHMKOM) SIBNAETCA (PUsmyeckoe nuuo, yKkasblBaloTcs ero hamunums, ums, otT4ecTBo
(Mpn ero Hanuumm), gata N MECTo POXOEHUSA, MECTO XUTENbCTBA UM MeCTo npebbiBaHns duanyveckoro nuua (c
06s3aTenbHbIM yKasaHNeM NOYTOBOrO MHAEKCA), OONH U3 NOEHTUMUKATOPOB (CTPaxoBOW HOMEP MHAMBUAYANbHOMO
nuuesoro cyeta (CHUIC), naeHTudmnkaumMoHHbIn HoMep Hanoronnatensiwuka (MHH), cepua n Homep ookymeHTa,
yOOCTOBEPSIOLEro  JIMYHOCTb, OCHOBHOW rOCYAApCTBEHHbIN PErnCTPaUMOHHbIN  HOMEP MHAMBUAYaNbHOro
npeanpuHMMaTens, cepusi 1 Homep BOAUTENbCKOrO YAOCTOBEPEHMS);
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ecnn OTBETYMKOM SBNSIETCA  opuanyveckoe Inuuo, YKasbiBalOTCA €ero MnonHoe HavMeHoBaHue,
NOeHTUMUKALNOHHBIA HOMEpP HarnoronnaTenbsLymka 1 OCHOBHOW rocyAapCTBEHHbIN perncTpaumoHHbIn Homep, KIM,
afpec MecTa HaxoxaeHust (C oba3aTenbHbIM yKazaHNMeM NoYTOBOro MHAEKCA);

€crnu 3asBuUTENeM SBNSIETCA MHOCTPaHHOE topugudeckoe nuuo, TpebosaHne o6 ykasaHunm MHH n OFPH He
NPUMEHSsIETCS;

ecnn y4yacTHMKOM cygebHoro npouecca (TPeTbUM JMLOM, 3aUHTEPECOBaHHbIM JMLIOM) SsIBNSieTCs
dusnyeckoe nuUo, ykasbiBalTCa hamunus, nms, OTY4ECTBO (MPU Hanuuum), gata U MeCcTo poxaeHusa (ecnu
N3BECTHbI), MECTO XWUTENbCTBA WM MeCTO NpebbiBaHus, OOWH U3 MAEHTUUKATOPOB (ECNN N3BECTHLI), HOMEP
TenedoHa, aapec 3NeKTPOHHOW NOYThl (€CNU U3BECTHbI);

ecnn y4yacTHMKoM cyaebHoro npouecca siBnsietcd nybnuyHo-npaBoBoe obOpasoBaHue, ykasbiBaeTca VHH,
OrPH wu KII opraHa rocygapcCTBEHHOW BriacTyM UMM opraHa MeCTHOro camoynpasfeHusi, B nuue KOToporo, no
MHEHMIO 3asBUTENS, BbICTyNaeT NybnnyHo-npaBoBoe 0Opa3oBaHuE;

€CINn y4aCcTHMKOM CyfebHOro npowecca siBnseTcs OSMKHOCTHOE NULO OpraHa rocydapCTBEHHOW BNAcTW uUnu
opraHa MecTHOro camoynpasneHusi, ykasbiBaetca WHH, O'PH un KIMN opraHa rocyaapcTBeHHOW Bnactu vnm
opraHa MecTHOro camoyrnpasneHusi, B KOTOPOM 3TO JOMKHOCTHOE NULIO OCYLLIECTBNSET CBOK NPOdeCcCnoHanbHyo
CnyXeOHyl0 0esATeNbHOCTD;

€CInn y4acTHUKOM cyaebHOro npolecca siBNSETCA BOWCKOBAs YacTb, HE ABMSAOLLAACA IOPUANYECKUM FULIOM,
ykasbiBaeTcss MHH, O'PH n KIMIM cooTBeTCcTBYOWErO (hepepansHOro opraHa UCNONHUTENBHON BNAcTU, B KOTOPOM
denepanbHbIM 3aKOHOM NPeAyCMOTPEHA BOEHHAs Cryx0a;

€Cnn y4vacTHUKOM cyaebHOoro npouecca sIBMsieTCs OpraH, He MMEKLWMN cTaTtyca lopuanveckoro nuiua,
HaZeneHHbln deaeparnbHbiM 3aKOHOM OTAENbHLIMU TOCYAAPCTBEHHBIMU UM MHLIMU NMYBNUYHBIMW NOTHOMOYMSIMU
W CO30aHHbIM Ha OCHOBaHUW defepanbHOro 3akoHa Mnu peleHuns defeparnbHOro opraHa rocyaapCTBEHHON
BnacTtu, ykasbiBaetca MHH n OFPH depnepansHoro opraHa, obecnevvBalollero AesiTeNbHOCTb MOMb30oBaTens
(nmMbo oTBeTYMKa, 3anHTEpecoBaHHOro nuua), a Tawke Kl aToro oprana;

€ecnM y4yacTHMKOM cynebHoro npouecca sBnsietca nogpaspgeneHve LleHTpanbHoro 6aHka Poccuiickon
®epnepaumun (baHka Poccun), He siBngoLLeecs opuaMyecknm nuuom, ykaseisaetcs MHH n OMPH LleHTtpansHoro
6aHka Poccurickon ®enepaunn, a Tarke KIMM;

€ecnM y4acTHMKOM cynebHOro npouecca sIBNsSieTCA OpraH, He MMEKLWUA cTaTyca lpuanvyeckoro nuua,
HaZeneHHbIN 3aKOHOM OTAENbHBIMU FOCYAAPCTBEHHLIMU UM UHBIMW MYONMYHLIMU NOSIHOMOYMAMU U CO3L4AHHBIN
Ha OCHOBaHWMW peLLeHMs opraHa rocyaapcTBeHHONM BnacTu cydbekta Poccuiickon ®epepauun, ykassiaetcsa MHH
n OI'PH BbICLIEro NCMONHUTENBHOIO OpraHa rocy4apCTBEHHON BnacTu cooTBeTCTBytoLero cybbekra Poccuiickon
depepaumm, a Takke KIMT;

€CcnM y4acTHMKOM cyaebHoro npoiecca sIBMsieTcs opraH (Hanpumep, agMMHUCTPATMBHAs KOMWUCCUSA), He
UMerLnn cTaTyca pUaANYEeCKoro nuua, HafeneHHbI 3aKOHOM OTAENbHbIMU MOSTHOMOYMAMW MO  PELLEHUIO
BOMPOCOB MECTHOr0 3HA4YeHusl, rocyaapCTBEHHLIMU UMW UHbIMW MYONMYHBEIMU MOMHOMOYMAMU U CO34aHHbIA Ha
OCHOBaHUM peLLEeHNsT opraHa MecTHOro camoynpaerneHusi, ykasbiBaetca MHH n OMPH mecTtHonm agMmuHmucTpaumm
(McnonHWUTEnNBHO-pacnopsiAMTENBHOMO OpraHa COOTBETCTBYHOLLLEro MyHULMNansHOro obpasosaHus), a Tawke KIrT;

4) ykasblBalOTCA HOMepa TenedoHOB (MOOWUINbHbLIN, CTauMOHApPHbIN), HOMepa (akcoB (MpW Hanmuuum),
agpeca aNeKTPOHHOW NouThl 1 Apyrne Tpebyemble cBeAeHUs;

5) ykasbiBaeTcsa agpecaT obpalleHus;
6) ykasbiBaeTcs (BblOMpaeTcsl) HauMeHOBaHWE Cyaa, B KOTOPbIA afpecoBaHo obpalleHue;

7) BbibupaeTcs BMA obpalleHnsl B CyA, YKa3blBAOTCA €ro peKBM3nTbl U 3arpyxatoTcs dpaiinbl nogaBaembix
[OKYMEHTOB;

8) BBOANTCA HOMEP Aena (NMpoM3BOACTBa, Matepuarna) B cnydae, ecnv npovM3BoACTBO Mo Aeny Bo30yXaeHo
B CyAe,
(nn. 8 B pea. MNpukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® o1 24.07.2025 N 116)

8.1) npn oGxanoBaHWM MNOCTAHOBEHUS NO pAeny 00 agMUMHUCTPATUMBHOM MNpaBOHAPYLUEHWUW, He
ABMNSBLUErOCH paHee MpeaMeToM pacCMOTpeHnss B cydebHOM nopsigke, BBOAMTCA HOMep obxamnyemoro
NOCTaHOBIIEHUS, HaMMEeHOBaHMe opraHa, BbIHECLLEro NocCTaHOBIEHUE.

(nn. 8.1 BBeaeH lMpukasom CynebHoro aenaptameHTa npu BepxosHom Cyae PP ot 24.07.2025 N 116)
(nn. 3.1.2 B pea. Mpukasa CynebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)
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3.1.3. K obpalueHnio, nogasaeMoMy OT MMEHW APYroro nuua, AOSMKHbI OblTb MPUMOXEHbI [OKYMEHTHI,
noATBepxaatLume cTaTyc obpallatowerocs B Cya nuua (HanpumMep, yAoCTOBEpeHWe aaBokaTa), ero NnofIHoOMoYms
(HanpuMep, OOBEPEHHOCTb UMM WHOW [OOKYMEHT), a Takke B cnydasX, npegycMOTPEeHHbIX MpoueccyanbHbIM
3aKOHOOATeNbCTBOM, AOKYMEHThI, NOATBEPXKAAIOLME HaNnymne BbICLLIEro puanyeckoro obpasoBaHus Unm yyeHom
CTeneHun no puaNYecKon cneunanbHOCTH.

B cooTtBeTctBUM C [TIK PP, KAC PP, KoAll Po:

[OBEPEeHHOCTb MNpeacTaBnsieTcds B (QOpME  3MEKTPOHHOrO  [OKYMEHTa, MOAMUCAHHOrO  YCUIIeHHOW
KBanMMUUUPOBAHHON 3NEKTPOHHOM MoAMUCHbI0 MpeacTaBnsaeMoro nuvua, o B dopme aneKTpoHHoro obpasa
[IOKyMeHTa, 3aBEepeHHOro YCUIIEHHOW KBanudUUMPOBAHHOW 3MEKTPOHHOW MOANWUCLIO MNpeAcTaBnsemMoro nvua,
nMéo B dopmMe SneKTpoHHOro ob6pasa, 3aBepPeHHOro MNPOCTON SNEKTPOHHOW MOAMNUCHID WIMN  YCUNEHHOW
KBanMMULUMPOBAHHOM 3MNEKTPOHHO NOAMNMCHIO0 N1LA, NoAaloLWero 4OKYMeHTbI;

opOdep Ha WCMOMHeHVe Mopy4YyeHusl, BbldaBaeMblii COOTBETCTBYHOLUMM aaBoKaTCckMuM obpasoBaHueM,
npeAcTaBnaeTca B OpMe 3MeKTPOHHOro o6pasa [OKyMEHTa, 3aBEepPEHHOro YCUIEHHOM KBanuduvuMpoBaHHOMN
3MNEeKTPOHHOW MOAMUCKLI0 AOMKHOCTHOMO Nuua, BbiAaBLIEro opaep, NMG0O 3aBepeHHOro MpPOCTON 3MeKTPOHHOM
noAnuCbIo UM YCUNEHHOW KBannMUUMPOBaHHON 3MEKTPOHHO NOAMNMCHI0 N1La, NoAatoLWero A0KyMeHTbI;

ecrnn 06pau.|,eH|/|e B Cy4 B COOTBETCTBUMM C 3akOHOOATENIbCTBOM U nopﬂ,D,KOM nogayn OOKYMEHTOB OOJ1KHO
ObITb MoAnMcaHo (3aBepeHo) yCI/IJ'IeHHOIZ KBaJ'II/Id)I/ILI,I/IpOBaHHOVI SJ'IeKTDOHHOIZ noanncblo, Npu nogadve TakKoro
o6pau.|,eH|/|ﬂ B OINEKTPOHHOM BMAEe K HeMy nNpuknagbiBaeTcA OOBEPEeHHOCTb, noanncaHHasA (3aBepeHHaﬂ)
yCI/IJ'IeHHOI7I KBaJ'II/I(bI/ILI,I/IDOBaHHOIZ 3ﬂeKTp0HHOI7I noanncbro nNpeacTtaBnAaAeMoro nmua;

OOKYMeHTbI, nogTBepXaatlwme cratyc obpaljatollerocs B cyd fvua, a Takke [OKYMEHTbl O BbICLUEM
topyamdeckoM obpasoBaHMM N 06 y4eHOI CTENEHN NO LPUONYECKON CcreunanbHOCTM NpeacTaBnsaoTcs B hopme
3MNEKTPOHHbIX 00pa3oB [JOKYMEHTOB, 3aBEPEHHbIX MPOCTOW  SMEKTPOHHOW MOAMUCLIO UMM YCUITEHHOMN
KBanM@OUUUPOBaHHON 3EKTPOHHOM MNOAMUCBLI0 Nvua, Nodalolero OOKYMEHTbl, nnbo B ¢hopMe 3MneKTPOHHbIX
OOKYMEHTOB.

B cooTtBeTcTBUM C YIIK PO:

[OBEPEeHHOCTb MNpeacTaBnsieTcds B  OpMe  3MeKTPOHHOrO [OKYMeHTa, MOoAMUCaHHOrO  YCUIEeHHOW
KBanMMUUUPOBAHHON 3MEKTPOHHOW MOANUCLI0 MpeacTaBnsAeMoro nuua nuéo B dopme 3nekTpoHHoro obpasa
[IOKyMeHTa, 3aBePeHHOro YCUNeHHON KBanuduUMpoBaHHON 3NeKTPOHHOW NoANUChio NpeAcTaBNsemMoro nuua;

opOep Ha WCMOMHEHWe MOopyYeHUsl, BblOABaEeMbli COOTBETCTBYHOLUMM aJBOKaTCKUM 0OOpa3oBaHMEM,
npepctaensieTca B QOpMe 3MEeKTPOHHOro obpasa [OKYMEHTa, 3aBEPEHHOrO YCUIIEHHOW KBanmuuumpoBaHHON
3MEKTPOHHOM NOANUCLI0 AOMKHOCTHOIO Nnua, BblAaBLLEro opaep.
(nn. 3.1.3 B pegn. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.2. MNopgaya AOKYMEHTOB B paMKaXx rpakaaHCKoro
CyAonpon3BOACTBa (B COOTBETCTBUM C 'paxxaaHCKUm
npoueccyanbHbM kKogekcom Poccuiickon ®eaepavim)

3.2.1. ObpalieHne B cyg MoxeT ObiTb nogaHo B dhopme 3MEKTPOHHOIO [AOKYMEHTa, MOAMUCAHHOro
YCUITEHHOW KBanNUMULUMPOBAHHOW 3IIEKTPOHHOM MNoanucblo, nmbo B dhopme 3reKTpOHHOro obpasa OOKYMEHTa,
3aBEPEHHOrO MPOCTOW INIEKTPOHHOW MNOAMNUCHI0 UMW YCUINEHHON KBanNM@@ULNPOBAHHOW 3N1EKTPOHHON MOAMNUCHIO.

(nn. 3.2.1 B pegn. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.2.2. OG6paiwieHne B cyg, kotopoe cornacHo [TIK P® pgomkHO ObiTb NoAnNMCaHoO  YCUIEHHOW
KBanM@pUUUPOBaHHON 3NTEKTPOHHOM MOAMMWCHIO (Hanpumep, 3asBrneHne ob obecnevyeHun mcka, a Takke MCKOBOE
3asBneHne, cogepxallee xogarancreo o6 obecnedeHmn mncka (d4actb 4 ctatbm 131 n yactb 1 craten 139 MK
P®), xogaTtancreso 0 NpMOCTaHOBIIEHUUN UCTONHEHUsT cyaebHbix akTtoB (cTtaThst 379.3 MK P®), nogaetcs B cya B
dopMe 3NEKTPOHHOTO [OKYMEHTa, MOAMUCAHHOIO YCWUIEHHOW KBannUUMPOBAHHOW 3MEKTPOHHOW MOOMNUCHI0
YMONTHOMOYEHHOIO Ha nognucaHve [OOKYMeHTa nuua (3asiBUTens WnuM ero npepcrasutens), nubéo B dopme
3MNEKTPOHHOrO obpasa JOKYMEHTA, 3aBEPEHHOIO YCUITEHHON KBanMULMPOBAHHOW 3NEKTPOHHOM nognuckio. Mpu
3TOM yCuIneHHas KBannuuupoBaHHas 3NEeKTPOHHAsA NoAMMCb, KOTOPOKW 3aBEPEH ANEKTPOHHLIN 06pa3 obpalleHns
B CyZd, OOMMKHa MpuHaanexaTb nuuy, YNONTHOMOYEHHOMY Ha MOAMUCaHWE OOKYMEHTa, NMOAMUCcaBLUEMY AOKYMEHT
Ha ByMaxHOM HocuTere.

(nn. 3.2.2 B pea. MNMpukasa CynebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)

3.2.3. Ecnu obpallueHne B cyd nognucaHo (3aBepeHo) MPOCTON 3MEeKTPOHHOW MOAMUCHIO, 3MEeKTPOHHbIe
obpa3bl AOKYMEHTOB, Npunaraemble K obpalleHuo B CyA, CUYMTAIOTCS 3aBEePEeHHbIMW MPOCTOW 3NEKTPOHHOM
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noanuncblo.

Ecnu obpalleHve B cyn nognvcaHo (3aBepeHo) YCUNeHHON KBanuuLMpoBaHHOW 3MEeKTPOHHOW NOAMMUCHIO,
9MNeKTPOHHble 06pa3bl AOKYMEHTOB, npunaraemMble K obpalleHutio B CyA, CUMTAlTCA 3aBEPEHHbIMU YCUINEHHOMN
KBanMpuuMpoBaHHON SNEKTPOHHOM NOANUCHIO.

(nn. 3.2.3 B peg. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.2.4. VickntoyeH. - MNpukas CynebHoro genaptameHTta npy BepxosHom Cyane P® ot 05.11.2019 N 255.

3.3. NMopayva AOKYMEHTOB B paMKax aAMUHUCTPATUBHOIO
cyponpousBoacTea (B coorBeTcTBUM ¢ Kogekcom
aAMUHUCTPaTUBHOIO CyAOMNpPOM3BOACTBa
Poccuinckon ®Pepepaumn)

3.3.1. ObpalieHne B cyg MoxeT ObiTb nogaHo B d)opMe 3MEeKTPOHHOTO [AOKYMEHTa, MOAMUCAHHOro
YCUITEHHOW KBanNUMULUMPOBAHHOW 3IIEKTPOHHOM Mnoanucblo, nmbo B dhopme 3rekTpOHHOro obpasa OOKYMEHTa,
3aBEepPEHHOro NPOCTON 3NEKTPOHHOW NOAMUCKIO UMW YCUITEHHOW KBaNUMOULIMPOBAHHOW 3MEKTPOHHOW NOAMUCHIO.

(nn. 3.3.1 B pea. MNMpukasa CynebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)

3.3.2. O6paweHne B cya, kotopoe cornacHo KAC P& pgomkHO OblTb MNoAnNmMcaHO  YCUIEHHOW
KBanM@UUUPOBaHHON 3MEKTPOHHOM MOAMUCHLIO (Hanpumep, 3asBrieHMe O MPUMEHEHUM Mep NpenBapUTerbHON
3aWmMTbl MO aAMUHUCTPATMBHOMY WCKY, a Takke afMUHWCTPaATMBHOE MWCKOBOE 3asiBfieHue, cofepxallee
X04aTancTBO O MPMMEHEHMN MepP NPeaBapUTENbHOM 3alunTbl N0 agMUHUCTPATUBHOMY MCKY (4acTb 9 ctaTtbn 125 n
yacTtb 1.1 ctatbn 86 KAC P®), nogaeTcsa B cyq B popMe SMNEKTPOHHOrO LOKYMEHTA, MOAMUCAHHOIO YCUINEHHOM
KBannuUUpOBaHHON 3NIEKTPOHHOW MOAMMCHLIO LA, YNONIHOMOYEHHOIO Ha NoAnvcaHne OOKyMeHTa (3asBuTtens
wnu ero npeacraeButens), nNMbo B ¢opmMe SNeKTPOHHOro obpasa [OKYMEHTa, 3aBEPEHHOrO  YCUIEHHON
KBanMUUUPOBaHHOW 3NeKTPOHHOM nognuceto. Mpu 3TOM  ycuneHHas kBanuduuUMpoBaHHAsA 3IEKTPOHHas
MOANMUCb, KOTOPOW 3aBEepeH SMEeKTPOHHbIN o0pa3 obpalieHns B Ccyd, LOIDKHA NpuHagnexatb nuudy,
YMNONTHOMOYEHHOMY Ha NOANUCaHME OOKYMEHTA, NOANUCABLUEMY JOKYMEHT Ha GyMaXxHOM HocuTene.

(nn. 3.3.2 B pegq. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.3.3. Ecnu obpalleHve B cya noanvcaHo (3aBepeHO) NPOCTON 3MEKTPOHHOM MOAMUCHIO, SMEKTPOHHbIE
obpasbl [OKyMEHTOB, npunaraemble K obpalleHuio B CyA, CYMTalOTCA 3aBEPEeHHbIMWU NPOCTON 3MEKTPOHHON
NOAMUCHIO.

Ecnun obpalleHne B cya noanvcaHo (3aBepeHo) YCUIEHHOW KBanmuUMPOBaHHOW SNEKTPOHHON MOAMMUCHI,
3NEKTPOHHbIE 00Opasbl AOKYMEHTOB, Mpunaraemble K 0OpalleHuMo B Cyf, CHUMTAKTCA 3aBEPEHHBLIMU YCUITEHHOMN
KBanMpuUuMpoBaHHON SNEKTPOHHOM NOANUCHIO.

(nn. 3.3.3 B peg. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.3.4. K kaccaumoHHon >xanobe, npencraBneHno npunaraTcs obxanyemble cyaebHble akTbl B chopme
SMNEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbLIX YCUINEHHON KBannUUMPOBAHHOW 3NEKTPOHHOW NOANMCHIO (NOANUCAMM)
cyobu (cygen), NpuHSBLUEro (NpUHABLUKMX) cyaebHbIi akT, Nnbo B dropme 3MneKTPoHHbIX 06pa3oB obxanyembix
cyoebHbIX  aKToB, 3aBepeHHbIX  YCWUMEeHHOW  KBanuUUMPOBAHHOW  3NEeKTPOHHOW  MOAMWCLIO  CYAbMW,
npeacepaTensCTByOWEro Mo Aeny, a B Cnydae ero OTCYTCTBMS - npeacepjaTens cyda (3amectutens
npeacepaTens cyaa).

K kaccaunoHHol xanobe, nNpefcTtaBneHuio, NogaBaeMbiM B Cy[ KacCaLMOHHOW WHCTaHLMW, 3asiBUTEIb
BnpaBe He npunaraTe obxanyemble cyaeOHbIe akTbl.
(nn. 3.3.4 B peg. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.4. NMopaya AOKYMEHTOB B paMKaX YrofIoBHOro CyAonpov3BoACTBa
(B cooTBeTCTBUM C YTONOBHO-NPOLECCYarbHbIM KOAEKCOM
Poccuiickon ®Pepepaumn)

3.4.1. ObGpaweHne B cyd nogaetca B OpMeE 3SMEKTPOHHOrO [OOKYMeHTa, MNOoAMMCaHHOro YCUIEHHON
KBanM@UUUPOBaHHON 3SMEKTPOHHOW MOAMMCBbI nuua, nogarwwero obpalleHvne, nnbo B opMe 3MeKTPOHHOro
obpasa OOKyMeHTa, 3aBEPEHHOW YCUMEHHOW KBanNUMUUMPOBAHHOW 3MEKTPOHHOM MOAMUCHLIO Nuua, MoAaLLEero
obpalleHue.

Mpunaraemble k obpaweHMio B cyg MaTepuanbl (OOKYMEHTbI) nogalTcsa B (OpPMe  3MeKTPOHHbIX
OOKYMEHTOB, MOAMMUCAHHbLIX YCWUITEHHOW KBannuUMPOBAHHOW 3MEKTPOHHOW noanucbio, nmnbo B dopme
3NEKTPOHHbIX 06pa30B JOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNMMULUPOBaHHON 3NIEKTPOHHONM noanuckto. Mpu
3TOM 3NEKTPOHHbIE AOKYMEHTbI, M3rOTOBMEHHbBIE MHBIMW ML aMK, OpraHamu, opraHnsauusmm B cBobogHom dopme
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mnnm cbopme, yCTaHOBJ'IeHHOI7I ana 3Tnx JOKYMEHTOB 3aKOHOA4AaTE TIbCTBOM Poccuiickon CDe,u,epau,MM, OOMKHbI ObITb
noanncaHbl MU yCI/IJ'IeHHOI7I KBaJ'II/I(bI/ILI,I/IDOBaHHOIZ SJ'IeKTpOHHOI7I noanncblo.

XopaTancTBo 06 03HaKOMIEHMM C MaTepuanamy yroflioBHOro Aena, O NnoslydeHun KOMui npoueccyarnbHbIX
OOKYMEHTOB, MOnyvyeHun uHdopmMauuu B COOTBETCTBUM C NyHKTOM 21.1 yactu BTOpow cTtaTteum 42 YK PO,
nHpopmaumm 06 yvacTum B CcydebHbIX 3acedaHussix, B TOM 4YMCME C  UCMOSIb30BAHWEM  CUCTEM
BMOEO-KOH(EPEHL-CBA3UN, TPaXKOAHCKUIN UCK, HE COAepXKalliMn xodaTancTtBa O MPUHATAM Mep no obecnevyeHuro
BO3MeELLEHUS Bpeaa, MPUYUHEHHOTO MPECTYNIIeHNneM, MO0 BO3MOXHOW KOH(MCKALMM MMYLLECTBA, MOryT ObiTb
nogaHbl B (popMe 3MEeKTPOHHOro [AOKYMEHTa, MOAMMCAHHOIO YCUIEHHOW KBanMOUUMPOBAHHOW 3MNEKTPOHHOWN
noanucbto, NMM6o B hopme 3NEKTPOHHOIO obpasa AOKYMEHTa, 3aBEPEHHOIO NMPOCTON 3NTIEKTPOHHOM MOAMMUCHI0 UK
YCUITEHHOW KBanuMLUMPOBAHHOWN 3rIEKTPOHHOM NOAMNUCHIO Nua, NogaroLero obpatleHue.

O6paLleHue B cya kak B OpMe 3NEKTPOHHOIO AOKYMEHTa, Tak U B (hOpMe 3MeKTPOHHOro obpasa JOoKyMeHTa
MOXET ObITb NOOAHO TOMBbKO W3 NMYHOro KabwHeTa nuua, MOAMUCHLIBAKOLWLEro (3aBepstoLLero) 3reKTPOHHbIN
OOKYMEHT (9NEKTPOHHbIV 00pa3 AOKYMEHTA).

(nn. 3.4.1 B pea. MNMpukasa CynebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)

3.4.2. K kaccauunoHHon xanobe, NnpeAcTaBneHnio npunaratTcs Konun obxanyembix cygebHbIX pelieHni B
(bopMe 3NEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHBLIX YCUMEHHOW KBanMuUUUMPOBAHHOW 3NEKTPOHHOW MNOAMNUCHI0
(mognucamun) cypbn (cygen), npuHsiBlero (NpuHsIBLLUMX) obxanyemoe cypebHoe pewleHne, nubo B dhopme
3MNEKTPOHHbIX 00pa3oB obXanyemblx CyAeOHbIX peLUeHUN, 3aBEPEHHbIX YCUITEHHOM KBanmnuuMpoBaHHOM
3MNEKTPOHHOW MOANWCBIO CyAbW, NpeaceaaTenbCTBYIOLWEro No Aeny, a B criydae ero OoTCyTCTBUS - npeacenatens
cyna (3amectutens npegcepartens cyna).

(nn. 3.4.2 B pegn. MNMpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.5. NMopaya AOKYMEHTOB y4aCTHMKaMM NMPOU3BOACTBA
no aeny o6 agMMHUCTPATMBHOM NpaBoOHapyLUeHUU (B COOTBETCTBUN
¢ Kopekcom Poccuiickon ®enepaumm
00 aAMMHUCTPATUBHbLIX NPaBOHAPYLUEHUSIX)
(8 pen. Npwukasa CynebHoro aenaptameHTa npu BepxosHom Cyne PP
ot 24.07.2025 N 116)

(sBegeH lMpukasom CyaebHoro genaptameHTa
npu BepxosHom Cyae P® ot 17.11.2021 N 223)

3.5.1. ObpalueHne B cyq MOXeT OblTb NogaHo B (hOpPME 3NIEKTPOHHOIO AOKYMEHTA, NOAMNNCAHHOIO NPOCTON
3MNEKTPOHHOW MNOAMUCLI0O WM YCUITEHHOW KBanMUUUPOBAHHOW 3NEKTPOHHOM nognuceld, nubo B dopme
3NEeKTPOHHOrOo obpasa [AOKyMEeHTa, 3aBEpPEHHOr0 MPOCTOW  SMEKTPOHHOW  MOAMUCBID WU  YCUITEHHOMN
KBanMpuUuMpoBaHHON SNEKTPOHHOM NOANUCHIO.

OO6paLueHue B cya, koTopoe cornacHo KoAl P® gosmkHO ObiTb NOAMMCAHO YCUINEHHON KBanNnguumpoBaHHON
3NEeKTPOHHOW MOAMUChI0, MNoJaeTca B Cyd B (popMe 3NeKTPOHHOro AOKYMEHTa, MNOAMUCAHHOrO YCUNEHHOW
KBanMpUUUPOBaHHON 3NEKTPOHHOW NOANUCHLI0 NUuA, YNOTHOMOYEHHOro Ha NoAnMcaHue AOKYMeEHTa (3asBuTens,
€ro 3aliMTHUKa U1 npeactaBuTens), NMbdo B hopMe 3NeKTPOHHOro obpasa AOKYMeHTa, 3aBEPEHHOMO YCUITEHHOM
KBanM@UUUPOBaHHOW 3MEeKTPOHHOW noanuckto. [lpy 9TOM  ycuneHHas KeBanuUUMpOBaHHAs SneKTPOHHas
MOANMUCb, KOTOPOW 3aBepeH JMeKTPOHHbIM obpa3 obpalweHns B Cyd, OODKHA nNpuHagnexatb nuudy,
YNOSTHOMOYEHHOMY Ha MOANUCaHWe OOKYMEHTa, MoAnNucaBsLleMy AOKYMEHT Ha ByMaxxHOM HocuTene.

(n. 3.5.1 B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 24.07.2025 N 116)

3.5.2. Ecnu obpalueHne B cyd noanucaHo (3aBepeHo) MPOCTON 3MEeKTPOHHOW MOAMUCHIO, 3NEKTPOHHbIE
obpa3bl OOKYMEHTOB, Npunaraemble K obpalleHuo B CyA, CYWTAIOTCS 3aBEePEeHHbIMW MPOCTOW 3NEeKTPOHHOM
noAanuchHo.

Ecnu obpalleHue B cyq noanvcaHo (3aBepeHo) YCUINEHHOW KBanMdULMPOBaHHOW 3MEKTPOHHOW NOAMMUCHIO,
3MNEKTPOHHbIE 00Opasbl AOKYMEHTOB, Mpunaraemble K 0OpalleHMo B Cyf, CYMTAKTCA 3aBEPEHHBLIMWU YCUITEHHOMN
KBanMpuUuMpoBaHHON SNEKTPOHHOM NOANUCHIO.

(n. 3.5.2 B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 24.07.2025 N 116)

3.5.3. K xanobe, npoTecTy Ha BCTyMMBLUME B 3aKOHHYIO CUITy MOCTaAHOBMEeHWe no pJdeny o6
afMVHUCTPATMBHOM MNPaBOHApPYLUEHWMN, PELLUEHUs NO pes3ynbTaTaM PacCMOTPEHMS >xanob, NpoTecToB (CTaTbs
30.13 KoArll P®, ctatbsa 30.14 KoAll P®) npunaratoTtca obxanyemble onpegeneHvie, NoCTaHOBNEHME MO aeny o6
afMVHUCTPATMBHOM MpPaBOHaPYLUEHUN, pPELIEHNE MO pe3ynbTaTaM pPacCMOTPEHUS xamnobbl, npoTecta Ha
NocTaHoOBIEHWE NO Aeny 06 agMUHUCTPaTUBHOM NpPaBOHapyLUEHMN B (DOPME 3NEKTPOHHbLIX LOKYMEHTOB Nnbo B
dopMe SMNeKTPOHHbIX 06pa3oB [OKYMEHTOB, MOAMUCAHHbIE (3aBEPEHHbIE) YCUNEHHOW KBanmnuuMpoBaHHOM
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SMNEKTPOHHOW MOAMUCBLID  BbIHECLIEr0 €ro cyabu, nubo onpegeneHve, MNOCTaHOBREHMe Mo pgeny o6
afMVHUCTPATMBHOM MpaBOHApYLUEHWW, pPELIEeHNne Mo pe3ynbTaTtaM pPacCMOTPEeHMs xamnobbl, MpoTecTa,
BblHECEHHbIE [OOMMKHOCTHBIM JIMLOM, KOMfernanbHbIM OpraHoMm, B ()OpMe 3NEKTPOHHbIX AOKYMEHTOB nnbo B
dopMe SMNeKTPOHHbIX 0Bpas3oB [OKYMEHTOB, MOAMUCAHHbIE (3aBEPEHHbIE) YCUNEHHOW KBanmnuuMpoBaHHOM
3NEeKTPOHHOW NOAMNUCHI0 B YCTAHOBNEHHOM NOPSAKE.

(n. 3.5.3 B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 24.07.2025 N 116)

4. 3ABEPLLEHUE NOAAYU OOKYMEHTOB

4.1. Mo 3aBepLUEHNM 3arpy3ku (hainos, cogepxallmx obpalleHre B CyA U npunaraemMble K Hemy JOKYMEHTbI,
nocrie  OCYLUEeCTBNEHMA  MNPOBEPKM  MPaBUNbHOCTUM  BBEAEHHbIX  [aHHbIX  Momfb3oBaTternb, BblOMpas
COOTBETCTBYHOLLYIO OMUMIO, HANPaBnseT AOKYMEHTbI B ¢y,

4.2. MNocne HanpaereHVsi AOKYMEHTOB B CyA, MOJSIb30BaTENo B NIMYHbIA KAabVMHET NpUXoauT yBeaoMIieHne o
NOCTYNMEHNN JOKYMEHTOB B MHCPOPMALIMOHHYIO CUCTEMY, CollepXKallee AaTy U BpeMs NOCTyNneHns JOKYMEHTOB.

4.3. B uenax onpegeneHns MOMeHTa NOAayn OOKYMEHTOB data M Bpemsi MOCTYNNEeHUs AOKYMEHTOB B
NMHPOPMALIMOHHYIO CUCTEMY (DMKCUMPYHOTCSA aBTOMAaTMYECKN, NO 00LWweMy npaBuily OnpeaenstTcs Mo MOCKOBCKOMY
BPEMEHW M YYUTLIBAKOTCS Cy4OM MpU pacCMOTPEHUN BOMpoca 0 cobniogeHnmn cpoka Ans HanpaeneHus obpalleHms
B Cy[ cormacHo npoLeccyanbHoMy 3akoHoaatenbcTBy Poccunckon depepaumn (dactb 3 ctatbn 108 [TIK PO,
yacTb 4 ctatbk 93 KAC PO, ctatbsa 129 YIK PO, ctatbs 4.8 KoAll PO).

(B peq. Npukasa CynebHoro genaptameHTa npu BepxosHom Cype P® ot 17.11.2021 N 223)

B uensix onpegeneHvsi MOMEHTa nogayn OOKYMEHTOB Mo oOwemMy npaBuny MpUHMMAaeTCd BO BHMMaHue
paTta n Bpema MHOPMAaLMOHHOMW CUCTEMbl, @ He daTta U BpeMsi YacOBOW 30Hbl, B KOTOPOW HaxoguTcs cyg -
agpecar HanpaBrsieMoro obpalleHus.

[ata n Bpemsi nocTynneHus B MHOPMaLMOHHYHO CUCTEMY JOKYMEHTOB, NOAAHHbIX B CyAbl, PACMOSIOXEHHbIE
B 1-n yacoBon 3oHe (KanuHuHrpagckas obnactb), onpefensitoTcs no Aate U BPpEMEHU NOCTYMNNEHNss AOKYMEHTOB
B MHCpOPMALMOHHYHO cucTemy MUHYC 1 yac.

4.4. NpocMoTp AOKYMEHTOB, NMOAAHHBIX B CyA B 3/1IEKTPOHHOM BMAE, OCYLLEeCTBRsSieTcss paboTHMKOM annapara
cyna, OTBETCTBEHHBIM 3a MPUEM AOKYMEHTOB B 3MEKTPOHHOM BWAE, KOTOPbIA AOSKeH ybeanTbCsl B TOM, YTO
[OKYMEHTbI, MOCTYNMUBLUME B WH(OPMALMOHHYI CUCTEMY, adpecoBaHbl cydy, AOCTYMHblI ONA MNPOYTEHMS,
ocbopMIieHbl B cooTBeTCcTBUM ¢ MopaakoMm nodayn AOKYMEHTOB, BKMoYas cobriodeHne TpeGoBaHWa O Hanmymm
rpacouyeckoi noanucyu nuua B 3rMeKTpoHHOM oGpase obpalleHus B cyd, TpeboBaHMil K 3NEKTPOHHON Moanucu.
Ecnv naHHble ycrnosust cobntoeHbl, Nonb3oBaTtento B NMYHLIN KabMHET HanpaBnseTcs yBeAoMIIEHNE O NoyYeHnn
CyooM MoOJaHHbIX B 3MNEKTPOHHOM BMOE OOKYMEHTOB. B yBegomneHuM ykasbiBaeTcs HavMeHOBaHue cyaa,
HanpaenswLWero ysegomreHue, HaMMeHOBaHUS MONyYeHHOro obpalleHuss B Cyd W MpunaraemMbiX JOKYMEHTOB,
fAaTa 1 Bpemsi NOCTynfeHnsi obpalleHns B MHOPMaLUVOHHY0 CUCTEMY U JaTa U BpeEMs ero nosnydeHus cygom. B
YBEAOMITEHMN TAKKe MOXET YKa3blBaTbCA HOMEp COOTBETCTBYHOLLEro cyaebHoro Aena (Mpon3BoACTBa).

Ecnn HasBaHHble ycrnoBusi He coGnodeHbl, MoNb3oBaTeNio HanpasnseTcs yBedOMSIEHWEe O TOM, 4TO
JOKYMEHTbI He MOryT OblTb MpU3HaHbI MOCTYNMBLUMMU B cyd. B yBedoMSieHWM ykasblBaloTCsl MPUYMHBI, B CUMY
KOTOPbIX JOKYMEHTbI He MOTyT CYMTaTbCs MOCTYNUBLUMMM B CYA.

4.5. [IokyMeHTbI OTKIMOHATCA NO CNeAyLWUM NpUYMHaMm:
1) obpalueHue B cya He agpecoBaHO AaHHOMY Cyay;
2) obpalleHue B cyq ABNSAETCH MAEHTUYHBIM paHee HanpaBfeHHOMY ObpaLleHnio;

3) AOKYMEHTbl HeuMTaeMbl, B YACTHOCTW: CTpaHUUbl OOKyMEHTa (OOKYMEHTOB) MEepeBEepHYTbl; JOKYMEHT
(OOKYMEHTBI) COOEpXWUT He BCe CTpaHuubl; OTCYTCTBYET BO3MOXHOCTb OMPEeAenuTb HamuuMe BCeX CTpaHwuu; B
danne oTCyTCTBYET SNIEKTPOHHbIV AOKYMEHT UIN 3NIEKTPOHHbIN 06pa3 AOKYMEHTA; OTCYTCTBYET CBSI3HbIN TEKCT;

4) cpann obpaweHus B cyg u (unu) dpannbl npunaraemblx K HEMy JOKYMEHTOB NpeacTaBrieHbl B popmarax,
He nNpeaycMOoTpeHHbIX MNopsakom nogayn 4OKYMEHTOB;

5) obpaweHne B cyg v (unun) npunaraemble K HEMY OOKYMEHTbl HE MpeAcTaBreHbl B BMAE OTAESbHbIX
bannoB: B oAHOM cbanne COAEPXKUTCHA HECKOSIbKO 3MEKTPOHHbIX OOKYMEHTOB WM HECKOSbKO 3NEKTPOHHbIX
obpa3oB [OOKyMeHTOB. HaumeHoBaHve ¢annoB He MO3BONSAET WAEHTUPUUMPOBATL [OOKYMEHTbl, B HUX
copepxawimecs;

6) dann obpaiwieHns B cyg wM (unun) dannbl npuraraembiX K HEMY [AOKYMEHTOB W (UNM) AaHHble,
cogepxalimecst B HUX, HeAOCTYNHbl Ans paboTbl, B YACTHOCTM: 3alyuLleHbl OT KOMUPOBAaHWUS W (MNW) nevaTw,
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coaepxaTt MHTepaKTUBHbIE NI MyJ'IbTI/IMe,D,I/IIZHbIe ANIeMeHTbl, BHepEeHHbIE CLLEHapPUn;

7) B HapyLweHne 3akoHogaTenscTBa Poccuickon ®epepaummn n MNopsagka nogayv AoKyMeHTOB obpalleHne B
cyn B hopMe 3NEeKTPOHHOro AOKYMEHTa He MOAMMCaHO YCUMNEHHOW KBanvuuMpoBaHHON 3MEKTPOHHOW NOAMUCHI0
nmbo obpaweHne B cyd B (QOpMe INEKTPOHHOrO obpas3a [dOKyMeHTa He 3aBepeHO  YCWUIEHHOW
KBanMpuUUMpoBaHHON SNEKTPOHHOM NOANUCHIO;

(nn. 7 B pen. MNpukasa CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

8) aneKkTpoHHbI 06pa3 obpallieHnst B Cy[ He COAepPXUT rpacduyeckoit noanucy nuua, obpatusLLerocs B cya;

9) aneKkTpoHHasi MOAMWCb He COOTBETCTBYET BMAY, YCTaAHOBMEHHOMY [lopsigkom nodaun [OKYMEHTOB.
YcuneHHas KBanuUUUPOBAHHAs 3MEKTPOHHAs MOAMWCb He Mpolinia MPOBEPKY: Ha MOMEHT MoanvcaHus
[IOKyMeHTa CpOK AeicTBUS cepTudmkaTa SNEeKTPOHHON NOANUCU UCTEK, SNEeKTPOHHasa NOANUCb He COOTBETCTBYET
[OKYMEHTY, IOKYMEHT OblN n3MeHeH (MoanduUMpoBaH) nocne NoarnMcaHusl ero areKTPOHHOW NoAMUCHIO;

10) Homep pena (Mpou3BOACTBA), YKa3aHHbIA Nonb3oBaTenem nNpu nogave LOKYMEHTOB, HE COOTBETCTBYET
HoMepy Aerna (NpPoun3BOACTBa), yka3daHHOMY B 0OpalleHnn B cyp;

11) k oOpaweHunto B cyn, nogaBaeMoMy MNpeacTaBUTENEM, HE MPUITOXEH OOKYMEHT, MOATBEpXXAatoLunii
MonHOMOYMSA NpeacTaBUTeNs Ha NpeabsiBNeHne JOKYMEHTOB B CYA;

12) obpaweHne B cyn MNOCTYNUIIO C WUCMOMb30BAaHMEM CUCTEMbI MEXBELOMCTBEHHOIO 3IIEKTPOHHOIO
nokymeHToobopoTta (M3 0);
(nn. 12 BBeaeH lNpukaszom CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

13) HapyLleHbl MHble TPeGOoBaHNA K SNEKTPOHHbLIM [OKYMEHTaM 1 (Unu1) aneKTPoHHbIM 06pa3amM AOKYMEHTOB,
ycTaHoBreHHble NopsAaakom nogayn 4OKYMEHTOB.

4.6. B uensax npnobLieHns k cynebHomy aeny (Npon3BOACTBY) pacneyaTbiBaloTCA:

Konus obpalleHuss B cyd, NOCTynuBLUEro B (oopme 3reKTPOHHOro obpasa [OKyMeHTa WM 3NEeKTPOHHOMO
OOKYMEHTa;
(B peq. Npukasa CynebHoro genaptameHTa npu BepxosHom Cype P® ot 11.12.2023 N 265)

cBedeHUs 0 pesyrnbTaTax NPOBEpPKN YCUNEHHOW KBanNM@UUMPOBAHHOW 3NEKTPOHHOW NOAMNUCK 3NEKTPOHHOIO
OOKYMeHTa, BKMto4as WHdopMauuio 06 YCUNEHHOW KBanMUUMPOBAHHOW 3NEKTPOHHOW MOAMUCK, KOTOPOW
NoANMCaH 3NEKTPOHHbIA JOKYMEHT;

cBedeHUs 0 pesyrnbTaTax NPOBEpPKN YCUNEHHOW KBanNMUUMPOBAHHOW 3NEKTPOHHOW NOAMNUCK 3NEKTPOHHOIO
obpasa goKkymeHTa, BKto4Yas MHGopmaumio 06 yCuneHHom KBannuumMpoBaHHOW SMEKTPOHHOM NoAnncKu, KOTOpown
NOANUCAH 3NEKTPOHHbIA 00pa3 LOKYMEHTa;

CBEEHMS O MPOCTON SNEKTPOHHON NOAMMUCU, KOTOPOW 3aBEPEH AITEKTPOHHLIN 0O6pa3 AOKYMeEHTA.

Mpy HeobXogMMOCTV pacneyaTtbiBaloTCa U npuobliarTcs Ha OyMaxHoOM HocuTene K maTtepuanam
cynebHoro gena (NpovsBoACTBa) KOMMU JOKYMEHTOB, NMOCTYMUBLLMX B 37IEKTPOHHOM BUAE.

4.7. [OKYMEHTbI, MOCTYNuBLUME B WHGOPMALMOHHYIO CUCTEMY, OOJPKHbI ObITb 3aperncTpupoBaHbl B
crieymanbHbIX nporpammHbix cpeactBax FAC "lpaBocyame”, obecneymBaroMx BegeHNE aBTOMAaTU3MPOBAHHOIO
cynebHoro genonponssoacTea.

4.8. Mpuem, y4eT 1 pernctpaumsi NoCTyNUBLLUX B 3MEKTPOHHOM BUAE [OKYMEHTOB MPOU3BOASATCS B TOM Xe
nopsiake, B KOTOPOM OCYLUECTBISIETCA MpueM, Y4YeT W perucrTpauus OOKYMEHTOB Ha GyMaHOM Hocutene ¢
0COBEHHOCTAMU, NPeayCMOTPEHHBIMU COOTBETCTBYHOLLUMM UHCTPYKLMSIMU MO cyaebHOMY Aenonpon3BOACTBY.
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