CYAEBHbIN JEIIAPTAMEHT
IIPU BEPXOBHOM CVJIE POCCUNCKOM ®EJEPALIUN

(CyneOHbIM A€IapTaAMEHT )

IIPUNKAS3

« 10w urores 20€ 1. Ne 7E3
Mocksa

06 yreepxkaennn HacTpykunu o6 oprannzauny paboTsl ¢ GiaHKaMHu
HCMOJHHTENIbHBIX JHCTOB B (pelepalibHbIX CYZAX H yNpaBJeHHaAX
{yneOHoro AenapTamMedTa B cyObeKkTax Poccuiickoit ®egepaunnu

B cooteercteum ¢ ®enepansbHelvM 3akoHoM oT & gHBaps 1998 r. Ne 7-@3
«O Cynebuom penapramente npu BepxosHom Cyne Poccudickolt degepannu»
[MTPHMKA3bBIBAIO:

[. YisepauTs W BBecTH B aeiictBue ¢ | wuwona 2026 r. npunaraeMmyro
HucTpykunio 06 oprarusanuyu paboTbl ¢ 6.1aHKAMM HMCHOOJNHHUTEIBHBIX JIMCTOB B
denepanbibix  cygax W ynpaeneHusx CyneGHoro pgernapraMeHTa B CyObexTax
Poccutickon @eaepaunu (nanee — MHCTpyKuus ).

2. TlpeacenaTesisiM KACCAULMOHHBIX CYNOB OOMIEH FOPUCAMKLMM, KACCALMOHHOIO
BOEHHOr0 Cyaa, arnelsUdoHHBIX cyJ0B oOwed OpUCAUKIMY, aneUISIUMORHOro
BOGHHOTO ¢ya, BEPXOBHBIX CYJOB pecnyONuK, KpaeBbiX W 0f)acTHbIX CYA0B, CYJOB
roponok (enepanbHOrO 3HAYEHMS, CyjJa aBTOHOMHOHM oOnacTH, CyNOB aBTOHOMHBIX
OKPY!'OB, OKPYXHbIX (GIOTCKMX) BOEHHBIX CYJIOB, apOUTPaXKHBIX CYIOB OKPYIos,
ApOUTPaXKHBLIX ANEINMALUOHHBIX CYAOB, apOUTpaxHbIX cyloB cybbek1os Poccuiicko#
Depepaunu, clelUaNM3MPOBaHHBIX apOUTPaHBIX CYAOB, PAHOHHBIX, FOPOLCKUX U
MEXPANOHHBIX CYAOB, 1'8pHU30HHBIX BOEHHBIX CYAOB, HAUANLHUKAM yIpaBIeHHH
Cynebroro nenaptameHta B cyObekrax Poccuiickoit @enepauuu oOpraHusoBaTh
u3yvenre HaszsaHuoi HMucrpykumu u obecrequTh ee NpHMEHEHME B AESTENbHOCTH
cynos u yrnpasiennit CyaebHoro yienapraMenTa B cydbektax Poccuiickoil Penepatiiu.
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3. Ilpusnate yrpatuBwinM cuny c¢ | wmons 2026 r. npukaz CynebHoro
aenaptamenra npu Bepxosuom Cyne Poccuiickoit Pepepaunn ot 25 okradps 2023 r.
Ne 216 «O0 yrBepxwuenun HMucrpykunmu 00 opraHuzaunu paboTel ¢ OnaHkaMu
MCTIONHUTENBHBIX JINCTOB B  delepailbHbIX cygax ©  ynpasieHusx CyneGHoro
aenaprameHTa B cyObekTax PoccHiickoil Peaepalnu» M nNpukasbl O BHECEHUHM B HEro
u3MeHeHu ot 22 mapta 2024 r. Ne 63, ot 17 utons 2025 r. Ne 93,

["eHepasibHbIA AUpPEKTOP ['.b. Jlonarun



YTBEPXKIAEHA

npukaszom Cyaeblioro AenapTaMeHTa
apu BepxorHom Cyne

Poccuitckoit Penepauuu

OT « 70 » petopud 2026 r. No 463

NHHCTPYKLUUA

00 opranu3anuy padoTsl ¢ 0J1aHKAMH HCNOJHHUTENbHBIX JIHCTOB
B (pefepaibHbIX cydax u ynpasjienuax Cyaebuoro gaenapramenTa
B cyOnexTax Poccuiickoit Pepepaunu

1. O61He monokeHHS

1.1. MucTpykuuss o6 opradu3aluM padOTel ¢ OJNaHKaMHU HMCIONHHUTEIbHBIX
JIHCTOB B (heaepalibHbIX Cynax U ynpasneHusx CyaeOHOro qenapraMenTa B Cy0beKTax
Poccuiickoii ©enepaunu (aanee — HMHCTpyKuHs) gBAsSeTcs HOPMAaTUBHBIM aKTOM,
pa3paboOTaHHbIM HA OCHOBaHMH ['paxAaHCKOro NpoueccyalbHOro — KoIekca
Poccutickoit  Qepnepauiid, YTroloBHO-IPOLECCYanbHOMO Kozekca Poccuickoi
Penepauuy, ApOUTpakKHOr0 NpoleccyalibHOre kojekca Pocculickoil depepanuy,
Konekca aaMHHMCTpaTMBHOrO  cygonpoussojctea  Poccuiickodi  Penepanum,
denepanibupix 3akoHoB OT 8 suBaps 1998 r. Ne 7-D3 «O CynebuoM nenapTameHTe
npu Bepxosuom Cype Poccuiickoit Genepamum», ot 2 oktadps 2007 r. Ne 229-03
«O0 HCIONHUTENHHOM NPOU3BOACTBE», NocTaHoBaeHus [IpaBuTtenscTBa PoccHicKon
Gepepauu ot 31 urong 2008 r. Ne 579 «O 6naHkax UCHONHUTEJBHBIX JIUCTOBY
(nasee — [locravoenenue [lpaBurenncrsa P®), pacnopsokenus IIpesmaenra
Poccuiickoii ®epepanuu ot 14 wmo1s 2008 r. Ne 405-pn «O pasmeweHun
rOCYHApPCTBEHHbIX 3aKa30B HA W3TOTOBJICHHE OJNIAHKOB HMCIOJHHTENbHBIX JIUCTOBY,
npukasza MubuctepeTsa ¢rHaHcoB Poccuiickoit ®enepauun ot 17 moua 2009 1.
Ne 237 «O6 yrBepxkaeHuu 0OpasLoB OJAHKOB WCIMOJMHUTENBHBIX JHCTOB» M HHBIX
HOPMATHUBHBIX aKTOB.

1.2. UHcTpykuus paspaboTrana B Lelsx obecrneueHus eIMHO0Opa3Horo noaxoaa
K [OPAAKY IpUEMa, ydeTa, XPaHEHHsS, MCIONB3OBAHHUS H YHUUTOXKEHUA OJaHKOB
UCIIOJIHUTEIbHBIX ~ JIMCTOB B KACCAMOHHBIX  cyfgax odwei  OpUCAUKINIA,
KAaCCAllHOHHOM BOEHHOM CyJAe, ale/UMIMOHHBIX Cyuax odueil puciauKIuy,
AUeJUIULMOHHOM BOSHHOM CyAe, BEPXOBHBIX Cy)qaxX pecnyOrK, KpaeBbIX U 0OIacTHBIX
cylax, cyAaX ropoioB (eaepalbHOro 3HAYESHMS, CyAe aBTOHOMHOH obnactu, cyaax
ABTOHOMHbBIX OKPYTOB, OKPYXKHBIX ((PJIOTCKHMX) BOEHHBIX Cydax, apOUTPaXKHBIX CyAax
OKPYTOB, ApOUTPaXKHbIX alleJUIIIMOHHBIX Ccy/aX, apOUTpa)KHbIX cyJaX CyObekToB



Poccuiickoit Deaepaunn, CTIeLUaIN3HPOBAHHBIX apOUTPaKHBIX cynax
(manee — kaccalpioHHBIE CYZBI, AllE/UIALMOHHBIE Cy/Ibl, OOIACTHBIE U PaBHbIE UM CY/bI,
OKPYXHBIC ((IOTCKHE) BOEHHBIC CYHOBI, (CACPANbHBIC apOUTpaxXHble CYABI),
pafioHIIbIX, TOPOHCKMX, MEXpaMOHILIX CydaX, rapHiu30IbIX BOCHHLIX CyAax
(nanee — paiioHHBIE CY/Ibl, FTAPHU3OHHBIS BOSHHBIE CY/bI) (Janee Takxe — cyi, CyIsl),
[IOCTOSIHHBIX ~ CyJ€OHBIX NPUCYTCTBUAX (fajiee — CyAeOHble [PHUCYTCTBHSA)
u ynpasneHusx CynebHoro aenaprameHTa B cyOwpextax Poccuiickoit Peaepauuu
(naee — ynpaBaeHust).

1.3. KaccauuoHHble CyJbl, aneJUIsLHOHHbIE CYAbl, OOJIACTHBIE U P3BHBIE MM
CyIBl, OKpy>XHble ((IIOTCKHE) BOCHHBIE CyJbl, (enepaibHble apOUTPaXKHLIE CY.BI,
YOPaBACHUS  SBISIOTCS  HEMOCPEACTBEHHBIMHU  Ipy3omoiydareIsiMd  OJIaHKOB
MCIIONHUTENBHBIX TUCTOB (anee — rpy30folydaTesin).

YHapaBjieHUsA OCYIUECTBISIFOT TIpUEM ONAHKOB UCIOJHMTENBHBIX JIUCTOB IUIS
obecreueHus pallOHHbBIX CYZOB U FAPHU30HHBIX BOSHHBIX CY/IOB.

1.4. Tlopsmoxk npuema, ydueTa, XpaHEHHs, [epeJayd, HCIIONE30BAHNA
M YHHYTOXEHUS OJaHKOB MCIIONHUTENBHBIX SIMUCTOB, YCTAHOBJICHHBIA HACTOAILCH
WHcrpykuueit, obs3ateneH 15 Bcex paOOTHUKOB aNnapaToB CyAOB U YIIpaBJeHUH.

KoHTpons 3a cobmofeHueM  NoOJoKeHUE  Hacrogwed  MHcTpykuuu
OCYLUECTBASIETCS IpeaCeNaTe IIMU CYNOB, HauyaTbHUKAMH ynpaBiaeHUH
COOTBETCTBEHHO.

1.5. TlpukazoM npeacemarens cyga HazHadaeTcs pabOTHHK, OTBETCTBEHHBIN 3a
npueM, Yy4HeT, XpaHeHHe, BbLIady [AA8 nochedyromere odopmienust 6iaHkoB
UCIIOIHUTENBHBIX JINCTOB B COOTBETCTBYIOIIEM Cyle (Zanee — OTBETCTBEHHBIH
pabOTHHK annapara cyza).

IMpukazom mpencejaTessi COOTBETCTBYIOLUETQ CyAa M3 uMcla PabOTHHKOB
CynebHOro IpUCYTCTBUS Ha3HA4YaeTcsl pPadOTHUK, OTBETCTBEHHBIH 3a MpUEM, Y4ET,
XpaHedue, BblIady [As IIOCIEAYIOUero odopmieHUs ONAHKOB HCIONHUTEIBHBIX
JUCTOB B COOTBETCTBYIOIIEM cyneOHOM MPUCYTCTBUH (Jajnee — OTBETCTBEHHBIM
paboOTHUK CyneOHOr0 NPUCYTCTBUA ).

[Tpuxazom ynpasieHus HazHavdaeTcs paboOTHUK yNpaBlieHHUs, OTBETCTBEHHbIH 3a
npueM, y4eT, XpaHeHHe, Bbiady ONaHKOB  HCIIOJIHHUTENbHbIX JINCTOB B
COOTBETCTBYIOWEM YIIPaBIeHuu (a1ee — OTBeTCTBeHHBIN paOOTHHK yIIpaBIeHHS).

B ciyuasx AIMTENBHOrO OTCYTCTBMS OTBETCTBEHHOro pabOTHMKA anrapara
cyna, cymneOHOro npucyICTBHUS, yIpapneHUs (OTIOycK, OONe3Hb W [pyroe) ero
00S3aHHOCTH COOTBETCTBYIOUIMM [PHUKA30M MNpEACeNdTeNs CyAd, YIIPaBIECHUS
BO3J1araloTCsl Ha IPYroro paboTHHKA.

s npuema GIIAaHKOB HMCHOJHUTENBHBIX JINCTOB OTBETCTBEHHOMY pPAOOTHHKY
anmapara  cyJa, OTBETCTBEHHOMY  pabOTHHKY  CyAeOHOro  IIPUCYTCTBUS,
OTBETCTBEHHOMY pAOOTHHKY YIPABJACHHUS NpeacenarefieM COOTBETCTBYIOLIEro cyAa,
HAYaNTEHUKOM YIIp4BIJIeHUs BbIMaercs JJOBEPEHHOCT.

1.6. bBnaHkyd UCMONHUTENbHBIX JIMCTOB Ui CYUOB  H3I'OTABJIMBAIOTCS
akuMoHepHbIM oOwecTeoM «l'o3Hak» (manee — AO «l'o3Hak») B pamMkax
HEHTPAJIM30BAHHOTO [OCYJapCTBEHHOIO KOHTpakTa, 3akmouaemoro CyneOHbIM
genapramenToM npu BepxosHoM Cyae Poccuitckoit @egepauum m AO «I'03HaK»,



no obpasuy, yreepxaeHHomy Ilocranornennem [Ipaputensctsa P@.

TpeboBaHus K TOPSAKY H3TOTOBIECHHS H (popMe OIAHKOR HCTONMHUTEILHBIX
nuCcTOB ycraHaBnuparoTes [locranosinennem IpasurenscTea P@, cOOTBETCTBYIOMIMMHU
TeXHUYECKMMU YCNOBUAME, paspaboTaHbIMU AQ «l'03HAK» U COIIdCOBAHHBIMU C
CynebHBIM nenapTaMeHToM, U MHLIMH HOPMATUBHBIMIK aKTaMH.

1.7. Hacrosimass MHCTpyKuuss He perjaMeHTUpPYeT BOIpPOChl OpraHU3allH
paboThI ¢ UCHOIHUTENBHEIMU TIMCTAMHE B (JopMe 3TIEKTPOHHOIO AOKYMEHTA.

1.8. Hacroamas MHHcTpykums MoxeT OpITh HCIONB30BAHA B OPraHU3aLMNH
LEATENHLHOCTH MUPOBBIX CY/IEH.

M3roropneHue 4 MocTaBKa OJIAHKOB NCHOTHUTENBEHBIX JIKCTOB JJIS o0ecne e Hus
MUpPOBBIX CyJeH OCYIIECTBISIOTCS B COOTBETCTBHM C  [OCYAApCTBEHHBIMHU
KOHTPaKTaMH, 3akmodaembeiMu Mexay AQO «['03Hak» M OpraHamMu HCIIONHUTEIBEHOH
BracTu cyObekToB Poccuiickoit ®epepauyd, OCYLECTBILIIOMMMUA MAaTEPHAJIBHO-
TeXHHYecKoe obecrneyeHue 1esTeIbHOCTH MUPOBBIX CyIeH.

2. Cozpanne U NOTHOMOYHS KOMHCCHH 10 OPraHH3alKH
paboThbl ¢ 6.1aHKaMU HCIIOJAHHTENbHLIX JHCTOB

2.1. TlpukazoM mpejcenareis cyJa, yIpaBlIeHHss B COOTBETCTBYIOILEM CyIE,
YOpaBleHUN CO3JaeTCA KOMHUCCHMsA [0 opraHusaumie  paboTel ¢ OJaHKamH
UCNONHUTENBHBIX JTUCTOB (Janee — KoMmuccus) B coctaBe HE MEHEE TpeX YENOBEK C
o0s3aTeNbHBIM  BKIIOUEHHEM  OTBETCTBEHHONO  paboTHHKA  ammapata cyja,
ynpasiaeHus. {Ipeacenarenem Komuccuu ABaseTcs NpeacenareNb COOTBETCTRYIOMIETO
cyaAa (Ha4anbHUK YIPABICHHS).

B cooTBeTCTBHH € MpPUKa3oM MpeAceaarens cylda B CYAeOHOM MpHCYTCTBHH
cozmaercst Kommccusi B cocraBe He MeHee TpeX 4YelIOBEK C 00S3aTeIbHBIM
BKJIIOHEHHEM OTBETCTBEHHOro paboTHWka cyaebHoro mnpucytereus. Komuccus
cyaeOHOro NPUCYTCTBHS BO3ITIABISETCS 3aMECTUTENIEM [peAcelareNsi CyAa WM
CYABEH.

2.2. K pomromoumsim KoMuccuM, co3gaBaemMOil B KACCALIMOHHOM  CYAe,
aneJLIALMOHHOM Cyae, 0OJacCTHOM M PpaBHOM eMy cyie, OKpPYXHOM ((pIoTcKom)
BOEHHOM CyJie, beaepansHOM apOUTpaXKHOM CYE, OTHOCATCS:

NpOBeJeHUE MPONEAYPhl O0TKa3a OT npuema OJaHKOB HCIIONHUTEIbHBIX JIUCTOB
HeHaaaexarnero kadectsa (nmyHkT 4.8 HacTosiel MHcTpyKkiun);

MpoOBepKa HaTHYUs ONaHKOB HCTIOMHUTENBHbIX JINCTOB,;

CNUCAHHE B YHUUYTOXEHHE HUCIIOPYEHHBIX OJIAHKOB HCIIONHUTEIBHBIX JUCTOB,
BJIAHKOB MCUOJIHKTENBHbIX JIHCTOB, BBIHISANIAX U3 000pOTa;

CIIMCAHUE W YHHYTOXKEHHE BO3BPALICHHBIX MCIOJHUTENBHBIX JIMCTOB 10
HCTEYEHUM CPOKA X XPAHECHMUS,

CIHUCAaHUE YTPAYEHHBIX OJIaHKOB UCIIOJTHUTEbHbBIX JIMCTOB.

2.3. K nonsomounsim Komucenn, cozapaeMoil B paifoHHOM Cylie, TapHU30HHOM
BOEHHOM CYIIe, OTHOCSTCS:

NPOBEPKa HATHYHA BIAHKOB HCIIOJHUTENBHBIX TUCTOB;

CITUCAHKE U YHUYTOXKEHHE MCHOPYECHHBIX DIAHKOB HMCMOMHUTENBHRIX ITHCTOB,
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©J1aHKOB MCIIONHUTENBHBIX JIMCTOB, BHILIEIIINX U3 000pOTa;

CIIUCAHUE U YHUYTOKEHUE BO3BPAIICHHLIX HCIOIHUTENBHBIX JIULCTOB IO
UCTEUECHUH CPOKa UX XPaHEHHUS;

CIIUCaHHe YTPAaY€HHBIX OJIalKOB UCIIOIIHUTENbHBIX JTUCTOB.

2.4. K nonuomouusm Komuccuy, cosygaBaemoil B cyaeOHOM NpPUCYTCTBHH,
OTHOCHTCH;

IIpOBepKa HAMUYHUS OIaHKOB UCIIOHUTENbHBIX JHUCTOB;

CITUCAHHE HUCIIOPUEHHBIX ONAHKOB HUCIIQNHUTCIBHEIX JIHCTOB, a TakXe OJaHKOB
HCIIOJIHUTENIBHBIX JIUCTOB, BBILEAIIMX U3 o0opoTra, s MX JalbHEHIIero
HallpaBJIeHUs HA YHIUTOXEHUC B COOTBETCTBYIOLIMH CYA;

CIlUCaHUe BO3BPAIIEHHBLIX HCIIOJHUTENBHBIX JHCTOB MO HCTEYEHHU CPOKA UX
XpaHenus IS UX JanbHeHlIero HanpasJeHUs Ha YHHUYTOXEHHE B COOTBETCTBYIOIUIUU
Cyn.

2.5. K monnomoumsam Komuccuu, cozgaBaemolt B ynpasneHuu, OTHOCATCS:

NpoBeAeHHe TPOLEAYPEl OTKA3a OT NpueMa OJaHKOB HCIIOJHUTENBHBIX JTUCTOB
HeHaalexalnero kadectsa (IyHKT 4.8 HacTosuel MucTpykuug);

MpoBepKa Haduuus ONaHKOBR MCHOJHUTEIBHBIX JIUCTOB, HaXOASILMXCH B
pe3epBHOM (oHe (NpU €ro HATMHHH);

CLIMCAHHE M YHRUTOXKEHHE HCIIOPYEHHbIX 0JIAHKOB HCIIOJHUTENLHBIX JIMCTOB, a
TaK)Xe OJaHKOB HCIONHHUTEIBHBIX JIMCTOB, BBILIEIIIUX U3 000pOTa, HAXOMSIIKUXCS B
pe3epBHOM (oHze;

CIIUCAHHE YTPa4eHHbIX ONaHKOB UCNOJNHUTEILHBIX JTUCTOB.

3. Onpeaenenne noTpeOHOCTH B O/IAHKAX HCNOJIHHTEIbHbIX JIHCTOB,
tpopMupoBaHHe pe3epBa, NpeJocTaB/JeHHe OTHYETHOCTH 0 KOJIHYECTBE
HCNOL30BAHHBIX CyAaMH OJIAHKOB HCNOJHMTEIbHBIX JIHCTOB

3.1. IloTpebHOCTE B OnaHKax MCHOJHUTENbHBIX JHCTOB Ha QUEepPEIHOU
KaJIEeHJapHBIA ol OMpeneNseTCs CyJaMH HCXOIA M3 CPEeAHEroJOBhIX IlOKasaTesleH ¢
Y4ETOM JaHHBIX  cyaebHoi CTaTUCTHKH, H3MEHeHUH JIeHCTBYIOIETO
3akoHomaTenbcTBa Poccuiickoit Depepanuy, NpPOTrHO3ZUPYEMOIO YBEIHWYEHUS HUCIA
JIeJl  COOTBETCTBYIOUIMX KaTeropuik M  OCTATOYHOro  KojMuecTBa  OJaHKOB
WCTIOJIHUTENBHBIX JIUCTOB B CyJax.

3.2. KonuuectBo OJIalIKOB UCIOJNHUTEIBHBIX JIUCTOB, HEOOXOHUMOE K
u3rorosneHuto, ompepensiercs  CyueOHBIM  JenapTaMeHTOM Ha  OCHOBAHHH
NpPeACTaBNCHHBIX CyJaMH CBeIeRUH © KOJMYECTBE MCIOJIb30BAaHHBIX OJIAHKOB
HCTIONHUTENBHBIX TUCTOB U NOTPEOHOCTU B HUX.

3.3. B ympaBieHHH B LIENSAX CBOEBpEMeHHOI'0 o0ecliedeHust PallOHHBIX CYJIO0B,
FapHU30HHBIX  BOEGHHBIX CyZOB OJlaHKaMM  KCHOJHHUTENbHBIX  JIUCTOB  IIPH
HeoOXOAUMOCTH MOXET ObITh CO3u4aH pe3epBHbIA (hOHI ONAaHKOB KCIIOMHHUTEIBHBIX
JTUCTOB, COCTaBIAMOUIMI He Gomee 10 mporeHToB oT 00liell rogoBo#l notpebHoCTH
9THUX CYJIOR B ONlaHKaX UCIIOJHUTENbHBIX JTUCTOB.

[To cornacoeanuro ¢ ['7aBHBIM yIpaBIEeHUEM OpraHH3alMOHHO-IIPABOBOIO
obecrnieuenus nesrenbHoctH cynoB CyaeOHoro aenapramenta (nanee — I'YOIIO)



pasmep pe3epBHOro (oHaa OJIaHKOB UCTIONHUTENBHBIX JIUCTOB MOXET ObITh yBENHYEH
MPH HalpaBJEHUH YNPaBJIEHUEM COOTBETCTRYIOIIEr0 00OCHOBaHUA.

3.4. Xpanenue, y4eT, [IpoBepka HalW4yMs, [epedada, YHHUYTOXKEHHE
WCNOPYEHHBIX, BbIWEANWX W3 00opoTa OJAHKOB MCIOJHUTENBHEIX  JHCTOB
pe3EpBHONO (JOHAA OCYILECTBASETCA B MOPSAKe, MNPeAyCMOTPEHHOM HACTOSAILEH
Mictpykumei.

Pesepsublii  (oHa  O1aHKOB  HMCIIONHUTENBHBIX  JIMCTOB  NOMIEKHT
MePBOOYEPENHOMY HWCIONB30BAHMIO [IPH BO3HWKHOBEHWM B palOHHBIX Cydax U
FapHU30HHBIX  BOEHHBIX CyOaxX TMOTPEOHOCTH B  JIOMONHUTENLHBIX  GraHKax
MCTOJIHUTEITBHELIX JIUCTOB.

Taxoke no cornacopanuto ¢ 'YOIIO naxonsiuuecs B pezepBHOM (hoHIe OIaHKH
MCMOMHUTE/IbHBIX JIMCTOB MOTYT ObITb MepefaHbl WHBIM TPY30MONYyHaTe/IsiM ¢
cobiroiennem nonoxeHui pasaena 12 nacroswe#t MHCTpyKIMH.

3.5. Kaccauuotible cyabl, aneuUILIMOHHbIE CY/bl, 00lacTHble U paBHble MM
CyIbl, OKpYXHBble ((hnoTCkMe) BOEHHBbIE CYMbl, (eldepanbHble apOUTpa’kHbIE CYOBI
1 pa3 B nonyroaue He nosgHee 20 uMciaa Mecsua, CIEAYIOLIETO 3a OTHETHBLIM
nepuonoM, rpepcraisitor B I'YOITO cBepeHnss o KonMYecTBE MCMONB3OBAHHbIX
ONaHKOB HCMONHUTEILHBIX JIMCTOB M TNOTPeOHOCTH B HHX B COOTBETCTBUHM C
yTBEPKAEHHOHU popmoit (Mpuoxerne Ne 1 k HacTosimielt UueTpykuny).

3.6. PaioHHblE CyAbl M TapPHU30HHBIE BOCHHbIE CYAbl B 11e/s1X (HOPMUPOBAHUS
00001IeHHOM  OTYETHOCTM O KONUYECTBE  HMCIHONBL30BAHHBIX WMH  OIJAaHKOB
MCTIOIHNTENbHBIX JIMCTOB W rotpebHoCcTH B HUX | pas B nonyroaue #He rnoszgHee 10
Ypclla MecsLa, CICAYIOIEro 3a OTYETHBIM NEPUOAOM, HATIPABIAIOT COOTBETCTBYIOIINE
CBEZIEliUA B yIpaBIeHHe 110 yTBEepkKAeHHON (opme (nmpunokenue Ne 1 k szacrosed
WHuceTpykuun).

Ynpagienue | pas B monyroave He nosgHee 20 4ucna Mecsiua, cleIyIolero 3a
OTHETHbIM MepHoaoM, obobiaer u npeactasnsiet B [ YOITO cBeleHMs 0 KOTUYECTBE
WCITOMB30OBAHHBIX ONaHKOB MCIIOJHMTENbHBIX JINCTOB M TOTPEOHOCTM B HUX B
COOTBETCTBMM ¢ yTBepkaAeHHOH dopmoi (mpunoxende Ne | x  Hacrodmen
MucTpykunnm).

3.7. OtyeTHBIM NOepUoOIOM sABiIseTcA nonyroaue (¢ | gusaps no 30 HioHS,
c 1 vronga no 31 nexabps).

3.8. CBenmeHust O KOJMYECTBE HCIOJB30BAHHBIX OJIAHKOB HCIIOTHHUTENBHBIX
JUCTOB ¥ MOTPeOHOCTHM B HUX [PENCTAB/SIOTCS KACCALMOHHBIMKM  CYHaMH,
anefuIsilMOHHbIMU CyaaMu, OONACTHBIMM M pPaBHBIMH WM CYZaMH, OKPY)KHBIMH
(hNOTCKUMH)  BOEHHBIMH CcyldamH, deaepanbdbIMi  apOUTPaXHBIMU  CYIAMH,
ynpagienusmy B [YOIIO 1nmo cucteMe  BEIOMCTBEHHOIO  JIEKTPOHHOTO
JOKYMEHTOO00pOTd ¢ COMPOBOAMTENBHBIM IMHCbMOM, K KOTOPOMY IIpHIaraercs
rabnuua B Qopmate Microsoft Excel, a Taioke 371eKTpoHHas KONWS CBEIEHHH,
MOATMCAHHBIX MpeaceaaTe/ieM Cyla, HauyalbHUKOM ynpasserus, 8 popmare PDF,

4. llpuem 61aHKOB HCNOTHUTEIbHBIX NHCTOB 0T AQ «T'o3nak»

4.1. bnauku UCIIOJTHUTENBLHbBIX JIUCTOB [MOCTABNAKOTCS B aapec



rpy30f10NTyHaTeNIEd B COOTBETCTBHU C REIOMOCTBHIO MOCTABKH NMPOLYKHMK M TTAHOM-
rpapuKoM rMocTasky 6JaHKOB HCTIONHUTENBHbIX JTUCTOB.

[Than-rpapux 1OCTABKM MCHONHUATENBHBIX JHCTOB (opmupyercs CyneSHbiM
AENapTaMeHTOM C YYETOM HpPEeACTABAEHIBIX [PY30TOJy4aie/sMid CBEACHUH o
norpebrocTy B GnaHkax Ha OUYEPEAHON KaleHIapHBIA TOA W HX OCTATOYHOIO
KOMWYECTBA B Cyilax.

4.2. Tlopsaaok HOCTaRkW O1aHKOB MCMOJIHMTENbHBIX JTUCTOB 0T AO «[0o3Hak»
(nanee —  TOCTABUIMK) rpy30NMONyYaTeNaM onpegensercs YCIIOBUSIMA
FOCYJAPCTBEHHONO  KOHTPAKTAa  Ha&  M3rOTOBJIGHHE W [TOCTAaBKY  0.1aHKOB
UCTIONHHTENbHBIX JIUCTOB.

4.3. I'py3onoiuyuaressm B KOMNIEKTe ¢ OMlaHKaMM HCMOJHHUTENBHBIX JINCTOB
NepeatoTCss TOBAapHbIE HAKIAAHbIE M axKThl IpHeMa TOTOBOrO 3akasa B Tpex
3K3EMIUIAPAX.

4.4. Tlpuem ONaHKOB WCTIOJHUTENIBHBIX JIUCTOB Y MOCTAaBIIHKa MPOU3BOIUTCH
OTBETCTBEHHBIM pabDOTHUKOM anmnapara KacCallMOHHOrO cyja, anejUISLUOHHOIO Cya,
00/1aCTHOrO ¥ paBHOrO €My Cyda, OKpYyXKHOro ((.JIOTCKOro) BOEHHOIO CYy[a,
(GeaepanbHOro apdbUTpaXKHOro cya, ynpasieHuss Ha OCHOBAHUH 1OBEPEHHOCTH.

4.5. [1lpnem 61aHKOB UCTIOTHHUTENBHBIX AUCTOB NPOU3BOANTCA B COOTBETCTBHH C
[TpaBUs1laMU  M3rOTOBACHHSA, YueTa, XpPaHEHHMs W YHUUTOXKeHHs  OJIaHKOB
MCROJIHUTENBHBIX NTUCTOB, yTBEpX)AEHHbIMK [locTaHoBnenueM [lpaButenscTtBa PO,
MucTpykie#t o mnopsaxe NpUeMKH TIPOAYKUWH ITPOHU3BOACTBEHHO-TEXHUYECKOTO
Ha3HaYeHMs U TOBAPOB HAPOJHOrO MNOTPEONIEHUSA MO KOJNMYECTBY, YTBEPKIAEHHOH
nocraHosnenueM ["ocapburpaxa CCCP or 15 utons 1965 r. Ne [1-6, 1 MHCcTpyKLuMEH
O NopsAiKe MNpHEeMKHY TIPOAYKLMH NPOU3BOACTBEHHO-TEXHUUYECKOrO HA3HAYEHHS H
TOBapOB HAPOJHOr0 NOTPeONEHUS MO KAYECTBY, YTBEPKAEHHOH MOCTaHOBIEHHEM
['ocapburpaxa CCCP ot 25 anpens 1966 r. Ne T1-7.

4.6. pu  npueme  OraHKOB  WCNOAHUTENLHBIX — NUCTOB  NPOBEPAETCA
ROCTOBEPHOCThL CBEACHHH O Ipy30MNojydaTese, YKa3aHHbIX B TOBaPHbIX HAKJIAAHBIX K
aKTax roTOBOrO 3aka3a, (PaKTHYECKOe KOIM4YeCcTBO ONIAHKOB, COOTBEICIBAE CEPHH U
HOMEPOB, YKa3aHHBIX Ha KOpoOKax, AaHHBIM, OTPAXKEHHbLIM B TOBAPHBIX HaKJaAHbIX.

4.7. Tlo pesynbsraram npHeMa OJaHKOB UCIOJHHUTENLHBIX JTUCTOB 3alIOJTHAKOTCS
aKThI MIPUEMA MOTOBOrO 3aKa3a U TOBAPHEIE HAKMaAHble, NEPEAaHHbIE NTOCTABLLIUKOM B
nopsike, MpeaycMoTpeHHOM NyHKTOM 4.3 HacTosed MHcTpykuuy.

AKTBl npyema [OTOBOIO 3aKa3a B TPEX JK3EMIApaX MOINMUCHIBAXOTCS
npeacenaTeneM COQTBETCTBYIOLErO KacCAUMCHHOIO Cy[na, anelJsUMOHHOro cyna,
oBNacTHOrO KM PaBHOrO eMy cyAa, OKpPYXHOro ((uorckoro) BOEHHOro Cyaa,
denepansHOro apOUTpaKHOTO CyJa, HaualbHUKOM YIIPABIIEHHS, PSJOM C MMORMUCHIO
NpocTasiIseTes  OTTUCK  [ewaTd  ¢yna, YIpaBieEHsS ¢ BOCIPOW3BEACHHEM
locynapctsennoro repba Poccuifickod @epepauvu (danee — repbosas Iedars);
TOBApHblE HAKJIAOHBIE B TPeX 3K3EeMIUIAPaxX MONINMUCLIBAKOTCS OTBETCTBEHHBIM
paGOTHMKOM COOTBETCTBYIOWIErO KACCALMOHHOIO Cyaa, anenfissiiuoOHHOro Cyna,
00/1aCTHOrO W pPABHOTO €My CyJda, OKPYKHOIO ((MJIOTCKOro) BOEHHOTO Cyna,
(hesepanbHOI'0 aPOUTPAKHOI'O CyAa, YNPABAeHNU A, PSAOM C MOAMUCHIO MpOCTaBNseTcs
OTTHCK repboBON nevaTH.
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[lpy srom B akTe MNpuMeMa TOTOBOrO 3aka3a B 00S3aTENBHOM MNOPAAKE
YKa3bIBAIOTCA CBEACHUS O MPy30M0.TyYaTeNe 8,1aHKOB UCTIONHUTENIbHBIX JIUCTOB.

He nosgnee natu pabouux AHeH co AHS nosy4dernus GIAHKOB HCTIOJNHHTENbHBIX
JIUCTOR:

MEepPBLIA IK3EMIUIAP aKTa NPHEMa rOTOBOIO 3aKada M TOBapH4s HakiaaHas
Hanpasnstores B ['YOIO,

BTOPOH 3K3eMIINAP aKTa TNPHEMAa FOTOBOrO 3aka3za W TOBapHas HaKJaaHas
HanpasaatoTes B aapec AQ «I'03HaK», yKa3aHHbIA B COIPOBOAMTENbHBIX TOKYMEHTAX;

TPETUH 3K3eMILIApP aKTa MpHema rOTOBOIO 3aKaza M TOBapHas HakaagHas
MOOWMBAIOTCS B COOTBETCTBYHOLUMHM  Hapsa  (AeNno),  [penyCMOTPEHHBIH
HOMEHKATYpOH JeNl KacCalMOHHOIO Cyla, ane/UlsIlMOHHOIO cyla, OOJacTHOro M
PaBHOTO €My Cyld, OKPYXHOro (({pnoTckoro) BOCHHOIO cyaa, (eaepalibHOTO
apOUTpa)kKHOro CyAa, YIpaBIeHHUS,

B cnyyae HecBoeBpemMeHHOr0 HalpaBleHHs aKTa NpueMa FOTOBOro 3akasa U
ToBapHo#d HakmaaHo# B azpec I'VOIIO rpysononyuartenem BMecTe ¢ Ha3BaHHBIMH
JOKYMEHTAMHM TAK)Ke HANpaBlfAeTCA MUCbMO, coAepikallee URPOPMalMI0 O MPUYHHAX
HECOOJIIOEHUST YCTAaHOBIEHHOI'O CPOKA.

4.8. B cayyae yCTaHOBNIEHMs TIpU TpUeMe OJIaHKOB HCIOIHUTEIbHBIX JIHCTOB
HEAOCTAYM MJIM BBISIBICHHs (PAKTOB WX HEHaJJexallero kauecrsa (Opak Npoaykuuw,
HECOOTBETCTBHE PEKBM3UTOB W APYroe) MPOBOIUTCS TpolieAypa OTKasa Or lpueMa
B1aHKOB UCTIONHHUTENBHBIX JINCTOB,

Komucens cooTBeTCTBYIOLIErO KaccalUMOHHOrO cyla, aneJUItLUMOHHOIO CyJa,
00/acTHOTO W paBHOrO €My CYAa, OKpPYXHOro ((aoTckoro) BOEHHOrO Cyna,
denepajbHOro apOUTPa)(HOro Ccyna, YNpaBlE€HHs YCTAHABJIMBAET HECOOTBETCTBHE
MOCTYNMUBLUKX ONAHKOB WCHONHUTENbHBIX JUCTOB NMPEABABIAEMBIM TPEDOBAHUAM H
COCTaBJIIET aKT O HEeNOCTAUYe WJIM HEHa/ANeKalleM KauecTBe NPOAYKUHMHU ([IPHUIIOKEHHE
Ne 2 k vacTosiwed MHCTpyKUMK) B TPEX 3K3EMIAAPAX.

OauH 3K3eMIIsp aKTa O HEJOCTa4€ WM HEHA1eXKaleM KauecTBe NPOoAYKIMM
¥ mpuiaraeMast K Hemy Bcs Ae(eKTHas MNPOAYKLMSA M BCE INEMEHTHl BHYTPEHHEH U
BHELIHEH YNaKOBKH, B KOTOpO#i OOHapykeHa Hepocrada WAy NedeKTHas NpoayKIHs,
HezaMenTe 1bHo nepejatorcst B AO «I'03HaK»; BTOPOH 3K3EMIUIAP aKkTa B TEYEHHE
S (maTn) pabounx aHel ¢ MOMEHTa ero coctabieHus Hanpasnsercs B [ YOIIO; tpertuit
IKIEMIUIAP aKTa XpaHUTCAd B COOTBETCTBYMOILEM Hapsae (Aene), mpeiycMOTPEHHOM
HOMEHKIATYPOW AeNl KacCaUMOHHOrO cyja, aneuIsIIMOHHOIO cyja, oBJacTHOro u
PAaBHOTO €My cyaAa, OKpyXHoro (¢roTckoro) BOEHHOrO cyla, (GenepajibHOTo
apOdUTPaKHEOIO CYJa, YIIPaBIeHUs.

O npoBeaeHWM TMpolieAypbl OTkaza OT MpueMa OJIaHKOB HCIOIHUTENBHBIX
JUCTOB He N03AHee cleayrouiero padouero AHs MOCPEACTBOM Telne(OHHON CBA3M
yeeaomsetcs ['YOITO.

4.9. MeponpHsTUs [0 3aMeéHe BO3BpAallelHOH B COOTBETCTBMM C MYHKTOM 4.8
nacrosmed Muctpykumu 8 AO «"o3rak» npoaykuuu ocyuectBisitores CynebHBIM
anenapramMeHToM U AQO «['03HaK» B COOTBETCTBHM C YCJIOBUAMH IOCYRApCTBEHHOIO
KOHTPAKTa.



[lprem O1aHKOB MCMIONHUTENBHLIX THCTOB, MOCTYNUBIINX B KAYeCTBE 3aMEHBI,
[MPOBOAMTCS I'PY30MONyyaTe/IAMH B COOTBETCTBMM C TpeOOBAHMSMM HACTOALIETO
pasjena MHeTpykunu.

S5, YueT 6JIAHKOB UCTIOJTHHUTEIbHBIX JHCTOB

5.1. Tlocie moanvcanus akTa nMpHUeMa 1'0TOBOTO 3aKa3a W TOBApHOW HaKJIadHOM
OJIAHKH UCITOTHUTENbHbBIX JINCTOB NPUHAMAIOTCS Ha yYeT.

5.2, Yuer BnaHKOB MCMOIHUTENBHBIX JIUCTOB OCYLIECTBASETCS OTBETCTBEHHBIM
paboTHUKOM annaparta cynaa, cyAeOHOro MPUCYTCTBUS, YNPaBIEHUS [0 CEPUIM U
HOMepaM B JKYpHalle yuera OJaHKOB HCMOTNUTENBHBIX TUCTOB (npuiioxkeHune Ne 3 k
HacToael MHeTpykumm).

B cyneOHOM nNpucyICTBHM BeAeTCS OTAE/NbHBIA JKYpHal yueTa OiaHKoB
UCTIONHHUTENIbHBIX JIMCTOB (IIpHiiodkeHHe Ne 3 K HacToswer MHCTpyKuun).

OrseTcTBeHHBIM pabOTHMKOM amnmapara cyjaa, CyIOeOHOro I[pUCYTCTBHS,
YNpaBleHUs B XYypHale ydera ONAHKOB HCIOJHHUTENBHBEIX JIMCTOB (MPHIIOXKEHHE
Ne 3 k nactosmed MHCTpykUMH) fienaeTces 3anHeh O NPYUHATHN HA XpaHeHne O1aHKOB
UCTNIOJIHUTENILHBIX TUCTOB (C NMPOCTABIEHUEM WX KOJUYECTBA, CEPUU U HOMEPOB, JaTh!
MOCTYTIIEHWA ).

Kypnan yuera OnaHKOB WCMNONHUTENBHBIX NHCTOR (mpuinoxenue Ne 3
K Hactosuled MHCTpyKUMH) M3roTaBiauBaeTcs TuiHOIrpadckum crocoboM; KypHan
H0.DKEH ObITL NPOWKT, €ro JINCTh 1IpoHyMepoBaHbl. KosnyecTBO TUCTOB B XypHAane
3aBEpseTCA Ha Moc/edHel CTpaHuLe MOANMChI) OTBETCTREHHOro pabOTHUKA arnnapara
cyda, cyAeOHOro MpHUCYTCTBHUR, YNpPaBREHUS M OTTUCKOM repboBOM meuaTH cyna,
YIIPABNEHUS.

YyeT ONAaHKOB HWCTIONHUTENBHbIX JIMCTOB TAKXKE BEAEICs OTBETCTBEHHbLIM
pabOTHUKOM annapata cyda, Cy;Ae0HOr0 TnNpPHUCYTCTBHS B  COOTBETCTBYIOILLEH
dBTOMAaTHU3MpPOBaHHOM cHcTeMe cyAeOHOro JeN0NPOU3BO/ICTRA.

5.3. I'lepenavya ONaHKOB MCIIOJIHUTEIBHBIX JUCTOB (3@ HCKJIKOUEHNEM OnMaHKoB,
HaXOAALLUMXCA B pe3epBHOM (POHAE YINpaBIEHUS) B paliOHHbIE CYAbl M FApHHU30HHBIC
BOEHHbIE CYJbl OCYyIIecTRIsAETCA yrnpasieHueM B Teuenue 10 (gecatu) pabouux aHed
CO UHS WX MOTYHYEHWS OT MOCTABLUNKA,

OTBeTCTBEHHbIM pabOTHUKOM ympaBieHHs OlaHKW WCIOJHUTENBHBIX JTHUCTOB
nepegarorcss  pabOTHHKY pallOHHOrNO  cyla, TapHW30HHOIO BOEHHOIO  Cyaa,
aAMWHUCTPATOPY Cyila, KOTOpOMY NpencenaTelleM COOTBETCTBYIOLLErO cyla BblAaHa
OOBEPEHHOCTbL Ha MpaBO TMONy4eHUs ONaHKOB HWCMONHHUTENBHBIX JIHCTOB  OT
ynpaBieHus (1anee — ynolHOMOYEHHOE JIMLO).

®akT  repenauu  (puUKcHpyeTcs  aKTOM  Npuema/mepenadu  OIaHKOB
UCHOJIHUTETbHBIX JTUCTOR (MpuioxeHue Ne 4 x Hactosuwed VHCTpyKuMH), KOTOpbIA
3aMoJIHAETCH B ABYX JK3EMIUIApax.

Oans sk3eMnagp akTa npueMa/niepeaayd OnaHKOB HMCIOIHHTENBHBIX THCTOB
BMeCTe ¢ OJ1aHKaMHM HCMOTHUTENbHBIX JIMCTOB [IEPENaeTCs YIIOTHOMOUYEHHOMY JIUNLY.
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Bropoli sk3emnnsp akrta npuema/nepesadd OJaHKOB HCIIOJIHMTENbHBIX JTMCTOB
M KOMUS JOBEPEHHOCTH MNOJWHWBAIOTCA B COOTBETCTBYIOLIMH Hapsa (aeno),
NPEaYCMOTPEHHBIR HOMEHKNATYPOH A€l YIIPABISHHUS.

OtBeTcTBeHHBIM paGOTHMKOM YIOpaBlIEHWS B JKYpHane yuyeTa ONaHKOB
HCOOIHUTCABHBIX JTMCTOB (npuioxeHne Ne 3 k HacTtosied MHcTpyKuuy) menaercs
3anuch O MNepenaHHslX ONaHKaX MWCHOJHUTENbHBIX JWUCTOB (C  yKazaHHEM HX
KOJIMYECTBA, CEPUH ¥ HOMEPOB, JaTsl [epenavdr), YMNOJHOMOYEHHBIM JHLOM
YKa3hIBAKOTCA AOJDKHOCTD, (PAMUIIKSA, MHWLIHAJBI ¥ CTABUTCS TOAMNUCH,

5.4. AKT npuema/mepenaqyd ONaHKOB WCIOIHUTENLHBIX JIUCTOB (IIPUIIOKEHHE
Ne 4 x wnacrosweid MueTpykuwu) gBnsieTcs OCHOBaHHWEM [ NMpPUHSTHA OJaHKOB
MCHIOQJIHUTENBHBIX JIMCTOB HA y4yeT OTBETCTBCHHBIM pa0OTHUKOM amnmnapara paioHHOTO
Cyza, rapHHU30HHOIO BOSHHOIO Cya.

B cnyvyae nosryueHust OJIaHKOB HCITONIHUTENBHBIX JHCTOB YIOJHOMOUEHHBIM
THUOM, HE SBJAIOLIMMCS OTBETCTBEHHLIM paOOTHMKOM annapata paiOHHOIO Cyna,
rapHU30HHOIO0 BOEHHOIO Cyda, Takoe YMNOJHOMOYCHHOC JUUO Nocje NpUOBITHS B
COOTBETCTBYKOUIUNM PallOHHBIA CyJ, FApPHU30HHLIA BOEHHBIM CYJ He3aMeIJIHTEeNIbHO
repefaetT akT npuema/nepelnadu ONaHKOB MCIIOJHMUTENBHBIX JMCTOB (IPUIOXKEHHUE
No 4 k nacroswend VHCTpyKUMK) U BNaHKU HCMOAHUTENBHBIX JIACTOB OTBETCTBEHHOMY
paboTHUKY annaparta pafoHHOro cyJa, FapHU30HHOIO BOEHHOIO Cya.

OTBeTcTBeHHBIM pabOTHHKOM amnapara paHOHHOTO CyAa, TapHU30HHOIO
BOEHHOIO Cy/Aa B COOTBETCTBHM C NMYHKTOM 5.2 Hactosweil MHCTpykumy B xypHaie
ydyera ONAHKOB MCHONHUTEAbHBIX JMCTOB (fpuioxkenue Ne 3k HacTosiweH
WMHCTpyKUNHK) fenaeTcs COOTBETCTBYIOWIAA 3aMMUCh O MPUHATUHU Ha XpaHEeHHE OJIaHKOB
VUCNOJNIHUTENbHBIX JIUCTOB, & TaKXKe YITOIHOMOYEHHBIM JIMUOM  YKa3bIBAKOTCA
BOJDKHOCTh, (paMuNIUs, WHUIlMANbl W cTaBuTcs noanuck. (CooTBETCTBYHOLIAs
UHQOopMauus BHOCHTCH B  aBTOMATM3UMPOBaHHYIO  CHUCTeMY  cyaeOHoro
Ne10NPOHU3BOACTBA.

AKT npuema/nepegayinm OJIAHKOB WCIIOJHUTENbHBIX JIHCTOB ([IPUJIONKEHHE
No 4 k nacrosweit MHCTpykuUMM) XPAHUTCS B COOTBEICIBYROLUEM Hapsle (nene),
NpeAYCMOTPEHHOM HOMEHKJIATYPOU [eN paHOHHOro Cy/la, rapHU3OHHOIO BOCHHOTO
cyna.

5.5. Tlepenaua GNaHKOB HCMONHUTENLHBIX JIUCTOB B Cy/J€0HBIE MNPUCYTCTBUS
OCYLUECTRIISIETCH CyAaMH 110 MePE HEODXOMMMOCTH.

OTBeTCTBEHHBIM PabOTHUKOM anrapaTta cya OJaHKKM MCIONIHUTE IbHBIX JUMCTOB
nepenarTcs paboTHMKY CcyaebHOro NpUCcYTCTBHE (aIMHHHCTpaTopy CylIebHOoro
NPUCYTCTBUA), KOTOPOMY IpeAceaaTeNneM COOTBETCIBYIOUIEro CylJa BblIaHa
JOBEPEHHOCTL HA [MpaBO MOJyuyeHUs  ONAHKOB  HCMOJHUTENBHBIX  JIMCTOB
OT cyJlia (nanee — yroJIHOMOYEHHOE TULO CyAeOHOrO ITPUCYTCTBHUA).

®axT nepemadd  PUKCHpyeTcs — aKTOM  Npuema/mepeaadqu  ONaHKOB
MCIIOTHUTENTBHBIX JINCTOB (mpusioxerue Ne 4 x HacTtosiued MHCTPYKLUHM), KOTOPBIH
3aMoJIHAETCS B IBYX IK3EMILIApaX.

OnuH sK3eMIUIAp axTa npuema/iiepenaqdn ONAHKOB HCIIOJIHMTENbHbIX JIHCTOB
BMecTe ¢ 0:1aHKaMu MCHOHWTEIbHBIX JTUCTOB MepelacTes yNOJHOMOYEHHOMY THLY

CyAeOHOTO NPUCYTCTBHUS.
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BTopoit 3k3emnnsp akra npuema/nepcaayn GIAHKOB MCIIOJHUTENBHBIX JINCTOB
MOALIMBAETCH B COUTBETCTRYOWMH HapaA (AeNio), NPeAyCMOTPEHHbI HOMEHKIATYPOK
Aen cyna.

OtBeTcTBeHHbIM pabOTHHKOM annapata cyaa B JKypHane ydera OJaHxos
MCMIOAHMTENLHBIX JUCTOB cyla (npunoxkeHue Ne 3 x Hacrosmed HMucrpykunu)
HeNaeTCd 3alMChb O KOJMYECTBE HCPEAAHHBIX ONAHKOB HWCIOJHUTENLHBIX JIHCTOB
(C yxasaHWem WX CepUH ¥ HOMEpORB, AaThl NEpefayvH), YIIOJHOMOUEHHBIM JIUIIOM
YKa3bIBAlOTCS JOMKHOCTD, (PAMUIIMSA, HHULIUAJbI U CTABUTCH MOAMHUCS.

AKT npuema/nepeadn ONAaHKOB MCIIONHUTENBHBEIX JIHCTOBR (IPWIOKEHUE
Ne 4 x nactosimeit MHCTpPYKUMK) sBASETCS OCHOBAHWEM [JSI MPUHSTHs ONAaHKOB
MCMONIHUTENBHBIX  JIMCTOB HA y4HeT OTBETCTBEHHBIM pPabOTHHUKOM cyaebHoro
LIPUCY TCTBUA.

B cnyuyae nonyuenus OJaHKOB MCMOJHUIENbHBIX JIMCTOB YNOTHOMOYEHHBIM
JTULOM, He SBJIAIOIIMMCH OTBETCTBEHHBIM pPabOTHHUKOM [IOCTOSHHOIO CygebHOro
NPUCYTCTBHS, TAKOE YIIOJHOMOUEHHOE JIMUO Nocie NMPUDLITUS B COOTBCTCTBYIOILEE
CyaecOHOE 1TPUCYTCTBHE HE3aMeAMTEIbHO IlepefaeT akT npuema/nepenadu OnaHKoB
NCMIOTHHUTENbHbBIX JIMCTOB (Npuaoienne No 4 k nactosuwedt Uuacrpykuun) u GnaHku
WCTIONIHUTEJIbHBIX JIMCTOB OTBETCTBEHHOMY pabOTHHKY CyleGHOro NpuCyTCTBHS,

OTBeTCTBEHHBIM pPabOTHUKOM CyAeOHOrO IPHCYTCTBUS B COOTBETCTBHH C
NYHKTOM 5.2 Hacrosauweit MHCTpykuyU B *aypHane ydeTa OJ2HKOB MCIOJNHUTENBHBIX
NMUCTOB CynebHOro npucyTcTBUS (npuiiokedue Ne 3 k HacTtosiweidl HMHCTpyKuuM)
JE€NaeTCH 3aMMuch O TIPHHATHM Ha XpaHEeHMe OJIAaHKOB MCIOJHWTEBHBIX JIHCTOB,
YIOJHOMOYEHHBIM JIMLIOM YKa3bIBAIOTCS JOJDKHOCTL, haMUANs, NHULUHANL] U CTABUTCS
noanydch. COOTBETCTBYIOLIAS HHMOpPMaLUWsT BHOCHTCA B aBTOMaTHU3WpPOBaHHYHO
CUCTEMY CynebHOro enonpou3BOACTEA.

AT npuema/mepenayu OIaHKOB WCIOMHUTEBHBIX JIUCTOB (TIPHMIIOXKEHHUE
Ne 4 x wacrosweid MHCTpyKUMHU) XpPaHUTCR! B COOTBETCTBYIOILEM HOMEHKIATYPHOM
Hapsine (aene), BelyluleMcs B Cy1eOHOM NPUCYTCTBUU.

5.6. brnaHkn WCNOAHUTENBHBIX JTUCTOB BbIAAIOTCS pabOTHUKAM arapara cyid,
cyaebHoro mpucyTcTBHS ANng UX OhOPMIIEHHS B COOTBETCTBHU C MPOLECCYATIBHBIM
3aKOHOJATEJILCTROM 110  BCTYMMBLIMM B 3aKOHHYK CHIy CyZeOHbIM akTam
(nanee — paboTHukmn anmapata cyfAa (cyaeGHOro MpPHCYTCTBHA), OTBETCTBEHHBIE 3a
ogopmIeHe HCHOMHUTENBHBLIX JTMCTOB) MOA MNOANUCH B JKypHane ydera OJIGHKOB
HCIIOMHUTENbHBIX JUCTOB (1puitokerue No 3 k HacTosiwed MHCTpyKuuu).

5.7. bnaHkM MCHONHUTENbHLIX JHMCTOB He ABMAIOTCA ONaHKaMK CTPOrom
OTYETHOCTH.

Yyer ONaHKOB HCMNOJTHUTENbHBIX JIUCTOB OCYLUECTBIsercs (HMHAHCOBOM
ciykO0H KaccallMOHHOrO CyAa, ameluIfIHOHHOrO cyna, 00NacTHOTO M PaBHOrO €My
cyna, okpyxHoro ((uoTckoro) BoeHHoro cyna, geaepanbHoro apbUTpaXkKHOro Cyaa,
yIIpaBieHUs Ha JONONHUATEIbHOM 3abanancoBom cuete 90 «biaHKW UCIIOTHUTENIBHBIX
JIMCTOB», BBEAEHHOM B pamKax (pOpMUPOBaHUS YHETHOH ITOJHUTHKH,

Yuer GnaHkOB BENETCS B YCIOBHOH OLEHKe: OOMH O/llaHK — O4MH pyOnb B
pa3pe3e OTBETCTBEHHbIX JUL. DBpiObiTHe OlaHKOB HCIIONHUTENBHBIX JIMCTOB
POM3BOAMTCS  OUMH pa3 B TNONyroaude no oOWeMy KOJMYECTBY BBIIAHHBIX
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(HanmpaBjIeHHbIX)  WCMOJHUTEJBLHBIX  JIHCTOB,  WCMOPYEHHBIX,  YTpa4YeHHbIX,
nepepacnpeae/ieHHbiX 0JaHKOB MCIIONHUTENBHBIX JTHCTOB HA OCHOBAHHM CBEHECHMIT O
KOTTMYECTBE KCIONIb30BAHHLIX GJaHKOB HCTIOJHUTENBHBIX JINCTOB M [NOTPECHOCTH B
HUX (npunoxenue No | k HacTosle# MncTpykuun), mpeactasisieMblX B (PUHAHCOBYIO
Cly®0y  OIBCTCTBEHHBIMH — pabOTHUKAMM  anmapaTta  K4cCalMOHHOrO  Cyaa,
aneNnsiIMOHHOro cyaa, obIacTHOrO M PaBHOrO €My cyda, OKpyxHoro ((aoTckoro)
BOEHHOTO Cyld, QefepasbHOro apOuTPaXKHOro Cyaa, YapasIeHus.

bnaHk¥ KMCNONHUTENBHBIX THCTOB Pa3pellaeTcs WCNONb30BaTh ¢ MOMEHTA HX
nonyuyenus ot AQO «l'o3Haky.

6. XpaHeHue 0JJAHKOB HCMOTHHTEIbHbEX JAACTOR, MPOBEPKA HX HAAHYHA

6.1. B cynax, cyueOHBIX NpUCYTCTBUSX, YIIPaBISHMUAX ONAHKU HCTIONHUTENBHBIX
JIMCTOB XPaHATCS B 3aNMPaeMbIX METAlUIMYECKUX LIKadax, ceifgax u (unu) B
ClIELHaNbHO 0OOPYZOBAHHLIX [OMEIIEHHAX B YCIOBHAX, HCKIIOYAIOUMX JOCTYN K
UM MOCTOPOHBHX NHL, UX NOPYY M XULIEHHUE.

[To okoHuaHKHM pabouero OHA MecTa XpaHeHUs ONIAHKOB OMeYaTbIBAKOTCS WU
OTMJIOMOUPOBBIBAKOTCS.

6.2. OtreTcrBeHHble palOTHUKM anmaparta cyaa, cyaeGHOro npUcyTcTBuS,
YNpaBAeH!sl, NOTy4YUBILKe OIaHKU WCNOJHUTCAbHBIX JHUCTOB, HECYT MEPCOHANBHYIO
OTBETCTBEHHOCTh 3@ MX XPAHEHME W BblAaYyy IS MOCJIEAYIoLIero o(popMIEHUS M0
BCTYIIMBUIMM B 3aKOHHYHO CUJTY CYAEOHbIM aKTaM.

6.3. ExeksapTallbHO Komuccueit cva, cynebHoro NPHCYTCTBUSA
OCYUIECTRASETCS NpoBepka Hanuuusa OGNAHKOB MCIONHUTEILHBIX JTUCTOB, TIO MTOraM
KOTOPOM COCTABISIETCS aKT MPOBEPKH HAIMUKS ONaHKOB MCIONHUTENLHBIX JIMCTOB
(npunoxkeHue No 5 k Hactoswed MHCTpyKUIWK), B KOTOPOM OTpa)kaeTcsi HHpopMaLns
Ha Ha4ajgo0 U KOHeLl MpoBepsieMoro nepuo/a (kpaprana).

B cnydae oTcyTcTBMS Ha MOMEHT OKOHU4HWS KB4ApTana B cyle, cynebHOM
NPUCYTCTBUU OJIAHKOB WCIONHWTENbHBIX JIMCTOB B akT (mpuioxedaue Ne 5 k
Hacroslled MHCTpyKLUMKY) BHOCUTCS COOTBETCTBYIOWAR HR(popManus.

AKT NpPOBEpKH HanU4yuMsg ONAaHKOB HCMOJHUTENBHBIX JUCTOB (IIPUIOKEHHE
Ne 5 Kk nHactoswed  MHCTpyKIMH) TOAIIMBAETCS B COOTBETCTBYOHIMH
HOMEHKNATYPHBIW Hapsia (Aeno) cyaa, cynebHoro npucyTcrsus.

YnpasneHusmu exeKxpaprajibHas NpoBEPKa HATHUHS OJ1aHKOB HCIOTHUTENLHBIX
JUCTOB OCYILECTBNSETCA TONBKO MpPW HamuuWy pesepBHOro ¢oHaa OraHKoOB
UCMOMHNATENBHLIX JIMCTOB, B cny4dae npoBeeHUs €XEeKBapTanbHOW NpPOBEPKH IO ee
MUTOraM COCTABASETCS AaKT [IPOBEPKU HaNnuvusi ONaHKOB MWCMOJHUTEIbHBIX JIMCTOB
(mpunoxkenHve No S x  Hacrosdwed WMHCTPYKUMH), KOTOPBIA TNOAIIUBAETCA B
COOTBCTCTBYIOLIMHA HOMEHKNATYPHbBIH Hapsa ([eN10) YIpaBieHHs.

6.4. BHeouepeaHas NpoBepka Hanuins OJAHKOB MCIOJHUTENbHBIX JIMCTOB
MPOBOOUTCA Mepel CMeHOW tipeucenatens Komuyccdu, OTBETCTBEHHOIO pabOTHHKA
arrapara cyja, cyaeGHOro IpuCcyTCTBUS, YNIPABAEHHS, a TAKXKE N10CIE BOSHUKHOBEHHUS
4pe3BbIYaHHBIX CHUTYalWid, B pe3yjbrale KOTOPbIX BO3MOXHA yTpata OJIAaHKOB
WCITONTHUTENbHBIX IUCTOB.
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6.5. Tlpm obnapyxennn Komuccueit cyna, cyaeGHOrO MpuCyTCTBUS,
ynpaBfeHus TIpH NMPOBEAEHHUH MPOBEPKU HAMUYUS ONaHKOB MCIIOJHUTENBHEBIX JIHCTOR
yrpatel GgaHka (61aHKOB) OCYLUECTBIAIOTCS MEPONPHUATHS, MPENyCMOTPEHHBIE
pasaenoM |1 Hacroswen UHCTpyKIuy,

7. Ucmonb3oBanne BJIAHKOB HCHOJHHTE/IbHBIX JIMCTOB

7.1. bnaHK HCHNOJHUTEILHOTO JIUCTA COCTOWT M3 YerblpeX OBYCTOPOHHHX
nmncros GopMara A4, cxperuieHHbIX Mexay coboll cknelikol, nephopupoBaHHOMH 110
IIpaROH rpaHule Gopmara, KOTOPBIE KPEMsATes HA eMHOM KOpelliKe,

7.2, ns odopmnenuss UCMONHUTENBHOrO JNHUCTa pabOTHMK annapara cyja,
OTBETCTBEHHLIH 3a opopmieHue ONaHKa UCIIONHUTENBHOIO JTUCTA, OTPBIBAET KOPEIIOK
OnaHka no JIMHUM nepdopalMi, pa3beAUHACT JUCThl BO u3bexaHHe NMPUIHTIAHUS W
MPUCTYNAET K 3aMONHEHUIO OIaHKa UCIIOTHUTEIBHOIO JIUCTA.

7.3. bnadk WCHOJHHUTENBHOrO JIKCTa 34MIOJHSETCS C  HMCIIOIB30BaHHEM
3MEKTPOHHOI0 1Wd010HA HCNOMHUTENBHOIO JIUCTA.

B uckmounTesNBHBIX ChNydasX, NpH HEBO3MOMKHOCTH 3arloiHeHUs Oyanka
MCTNOJIHUTENBHOIO JIMCTA € WCMOIb30BAHNWEM 3JIEKTPOHHOrO 1IA0JIOHa, 3allOJIHeHHE
OCYLUECTBJISETCA PYKONMCHBLIM CrocodoM ¢ ydeToMm TpeboBaruit crated 13
DenepansHoro 3akoHa oT 2 okTabpst 2007 r. Ne 229-03 «O6 MCHOTHATENBHOM
MPOU3BOACTREY.

7.4. VcnoONHUTENBHBIH JIMCT JOMXKEH ObITh 3aMOMHEH YCTKO M [PamMOTHO,
Ge3 ucnpaBiieHWi, o1e4aToK M JONOJIHEHHWH. Bech TEKCT MCMONHUTENBHOIO JIMCTA
3alONHASTCA €AMHBIM CNocoDOM, MpHUMEHEeHHe KOMOMHHWPOBAHHOIO MeTola He
A01ycKaeTcs.

7.5. 3anonHcHWe OnaHka HUCHOJHWTENbHOrO JHMCTa MPOM3BOAMTCH C 00eux
cTOpOH. TeKeT pe3oatoTHBHON YacT cyneGHOro akta BHOCUTCS B 6HaHK ¢ NEPBOH MO
4eTBepTYro crpaHuuy. Ha nstodl v uwiectodl crpaHuuax OnaHka pasMewaeTcs
UHDOPMaLIUA O NODKHMKE W B3bICKATENe, NATas CTPaHULA TIOATUCEIBAETCS CYyIbeH.
Bce HezanonHeHHble Tpabl B OCTaBLUMECS HE3AlOJHEHHBIMH CTpaHULbl OJaHka,
38 UCKITIOYEHWEM CTpaHul 7 U 8, MPOYEPKUBAKTCH 3HAKOM «Z» nubo 3abusaroTcd
JaHNLIM 3HU4KOM aBITOMAaTHYECKW MpH paclevyaThlBaHHK TEKCTa HCIOIHUTENBHOro
nucra.

Ceiubmasi ¥ BOCBMAas CTpaHMLBbl OfaHka lpefHa3HadyeHbl AN OTPaXEHWUs
uHbopMauuu NoapaszieneHus cyneOHbIX MPUCTAZBOB (HAJIOroBOro opraHa, 0aHka H
MHOW KpeauTHOH OpraHu3alWU, rocyJapCTBEHHOIO OpraHa) U 3alloJIHEHHIO CYAOM He
MOJUIEXaAT.

7.6. 'TeKCT MCMONHUTENbHOMO JINCTA TNeuvaTtaeTcs 4Hepe3 | — 1,5 MEXCTPOUYHBIX
uHTepBana, wpuhtom Times New Roman, yepHoro risera, pasmepom oT 10 no 14, xa
PAaCCTOSHUY OT NCBOH rpaHMubl TekcToBoro nojs — 30 mm, oT npaBoi — 15 MM,
BepxHeH W HuwxHed — 20 mm. ['padel Onanka B ciayyae HeoOXOAUMOCTH MOTYT
3a110JHATBC Oonee mesikuM WwpudTom Times New Roman, uepHoro usera, HO He

MeHee pasmepa 8.
7.7. B cnyvae eciid TEKCT Pe30NHOTUBHOW YacTH CYJeOHOro aKTa [IPEeBLILIEeT
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[IpeqHa3HAYEHHbIE JUISI 9TOI0 CTPaHHUBl MUCIIOINHUTENbHOO JIHMCTa, HA YETBEPTOM
cTpa”Hule  Osanka  BeimosHseTcst — vaanuck  «llpopomxenume  Ha  OyaHke

ucenosngurenpHoro  sucta  «Cepus Ne ». Ha ykasausom Onanke
HCIIO;THUTE/ILHOrO JIMCTa B [IPaBOM BEPXHEM YINIy BBLINOJHSETCA  HaANUCH
«IIponomxenre UcnomuuTenbaoro aucta «Cepus Ne », 3aTeM 3anOJHSIOTCA

BCE T[I0JA MepBOM cTpaHUIbl ONaHka, a [DocjJe CJIOB «peluny (onpeaenu,
IIOCTAaHOBH )» [IPOJO/IKASTCS H3NOXKESHUE PE30JIIOTUBHOM HacTH Cy/IeOHOro akTa ¢ Tex
CJIOB, Ha KOTOPBIX MPEPBAOCh H3NOKEHUE HA NpeabiylieM OnaHke, tax, 4rodbl He
IOIyCKaThb [TOBTOPOB.

7.8. Ilocne 3amonHeHUs TEKCTOBOH YAaCTH UCIIOJIHUTEIBHOTO JIMCTd paboOTHUK
arrnapara CyJd, OTBETCTBEHHbIH 3a opopMIIeHHEe UCIIONHUTENBHOFO JIUCTa, IPOBEPSIEeT
COAECPXaHHe UCIIOMHUTENBHOrO JIUCTA HA Ero COOTBETCTBUE CYNeOHOMY aKTy.

ChopMHPOBAaHHBIM ~ SNMEKTPOHHBIE  [WAOJOH  UCIOJHHTENBHOTO  JIACTA
pacne4yaTeiBaeTCs Ha O1aHKe UCTIONHUTENBHOTO JINCTA.

Ilpy HeoOXOMMMOCTH  OCYIIECTBISETCS IPEBAPHUTENBHOE  KOHTPOJIBHOS
pacie4yaTelBaHMe [OAMOTOBASHHOrO TEKCTa JOKyMEHTa Ha OOBIMHOM JIHCTE GyMary
topmata A4.

7.9. Bee nuctbl 011aHKA UCTTONHUTENBHOTO JIUCTA [IPOIIMBAOTCS Ha JBa IPOKOJIA
B BEPXHEM JIEBOM YINy 4Yepe3 JeBbil M BEPXHMH Kpal /UCTa [POYHOW HUTHIO
(He MeHee aByX OOOpPOTOB B K&XOYIO CTOPOHY), KOHIIBI KOTOPOM CBS3BIBAIOTCS
M BBIBOISATCSA Ha OOOPOTHYIO CTOPOHY MOCIEAHEro JUCTA.

IlpommBka Taroke MoXeT Oblib OCYINECTB/IEHA ¢ MpPUMEHEHHMEM JitOBepca U
NOCJIEAYIOLIMM [IPOITYCKOM B 00pa30BaBIleecs METAIMYECKOE KOIbIO POYHON HHUTH
HE MeHee ABYX 0DOpOTOB Ha KaXXIyIO CTOPOHY JIMCTA.

Mecto npowmmBku 3akienBaerca OyMaXKHOH Hakieiikod, coaepxaiueit
CIENYFOLLYIO YOOCTOBEPUTENBHYIO HA/IIUCh:

«HacToswi UCIOIHUTENBHBIA HACT BLIMOJHEH HA JMCTax.

Cynes (noanuck cyapu/pacuindpoBKa NOANUCH CYAbH), AATa.

Haknelika nomkHa 3aKpblBaTh MECTO MPOLUMBKM IONHOCTBIO, 3@ Mpeaesibl
HAKJIEHKH MOIYT BBIXOAHUTEH TOJBKO KOHIBI IPOLIMBHBIX HUTEH, HO He OoJee deM
Ha 2 — 2,5 cM.

YroocroBeputensHas Haanuch 3asepsercs repbosoi INeuaThio, KOTOpas
CTAaBUTCA TaKMM 00pa3oM, YTOOB! YaCTUYHO 3aXBATLIBATH OyMaKHYX HaKIEHKy,
3aKJIEHBAKOLLIYIO KOHLIbI HUTH.

Ilpu wucmons3oBaHuM JABYX M Oonee ONAHKOB  [nsl  M3rOTOBIICHUS
HCIIOJTHUTENBHOIO JIUCTAa OHM CIIMBAKOTCA BMECTe B [OPAIKE, YCTAHOBICHHOM
HACTOSLLUM ITYHKTOM.

7.10 PaborHuk anmapata cyaa (cyAeOHOTO NPUCYTCTBHUS), OTBETCTBEHHBIH 3a
OoQOpMIIEHHE HCIIOJHUTEIBLHOTO JINCTA, HECCT 1IEPCOHANBHYIO OTBETCTBEHHOCTEH 34
COXPaHHOCTb OJIAHKOB HCIOJHUTENBHBIX JHUCTOB U Haanexamee odopMIEHUE
MCIIOJIHUTENBHOIO JTUCTA.

7.11. PaboTHUKOM annapata cyJAa, OTBETCTBEHHBEIM 3a OQopMiieHue
UCIIOJIHUTEILHOTO JIMCTA, NOATOTOBASHHbIN UCIIOJHUTENBHBIA AUCT NepeiaeTcs Cyase
JUISL IMTOMNIMCAaHUs U IIPOCTaBIEHUs repOoBOY neyaTu.
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Cynbsi nOANUCHIBAET WCHOMHUTENBHBIA NUCT HA MATOH CTPaHHUIE, a TaKkKe B
MeCTEe MPOLIMBKY 110/ YA0CTOBEPUTEAbHON HANLIUCHO.

B cnywae ecnu i M3rOTOBJIEHUS KCIONHWTENBHOTO NHCTa MOTPebOBATIOCH
3aIeHCTBOBAThL JBa M Goee 61aHKOB MCIOAHUTENBHOIO JIUCTA, CYJBSl [MOAMHCHIBAET
MATYX0 CTPaHULY MOCJASNHero 13 HCIONIB30BAHHBIX OJIAHKOB. MecTo s HOAIucH
CYIBU Ha NpeaplayInux OJaHkax 3abusaeTcs 3HA4KOM X, HallpUMeEp:

XXXXXXXXXXXXXX
Cynpst (noanuce, GaMUIIKMs, HHULWAJIbE).

7.12. Yyer u Bbigaua (HanpabieHUe) HajexamuM obpazoM odopMIIEHHBIX
UCIOIHUTENEHBIX  JMCTOB  OCYLIECTBISAIOTCS B MOPAOKE, [PEAYCMOTPEHHOM
IPOLECCYANIbHBIM  32KOHOMATENHCTBOM U COOTBETCTBYIOIIEH HHCTpyKUWeH 110
CYJACOHOMY UeJIONPOU3BOACTRY (A€I0IPOU3BOACTBY).

B peructpanoHHON KapTo4uKe KOHKPETHOIO Jena, coiepxalleiics B cucTeMax
aBTOMATH3WPOBZHHOIO CyAeOHOro JenONpOU3BOACTBA, AENAeTCd 3aluch O CEpHH,
HOMEpe U JaTe BblZadM (HalpaBIeHUH) UCTIOIHUTEIHHOIO THCTA.

7.13. B cayvae yTpaThl MCIOJHUTENBHOIO JMCTa ero AyONHUKaT BblAAECTCS
Cy[OM, paHee BbIJABWMM YIPAYEHHBIA HCIOIHUTENBHEI JIMCT, HA OCHOBAHMU
ITUCBMEHHOTO 3asBJICHUS B3bICKATeNsl MM CcyAeOHOro MpPHUCTABA-UCIIOIHUTENA,
KOTOpOE€  paccMaTpuBacTCs B IOPAAKE, YCTaHOBIEHHOM  MpOLECCYaIbHBIM
3aKoHoHaTenscTeoM Poceulickoit @epepauny.

Ilpy 2TomM nybnukaT HMCHOJHUTENBHOIO JIUCTAa JOJDKEH  IOJNHOCTHIO
BOCIIPOU3BOJMUTE YTPaueHHbIH HCTIONHUTENBHBIHN JTHCT.

7.14. Nybnukar 3anonssercs Ha OnaHke HUCIOJNHMUTENBHOrO TMCTa, B [PABOM
BEPXHEM YIJIy NepBOro JUCTA KOTOPOro ApocTaBasercs mtamn «lybmuxary.

3amonHeHUe W BblgaYa JyOnuKaTa HMCMOJHUTENLHOrO JIUCTA TPOBOAUTCA B
COOTBETCTBHUHM ¢ TpeOOBaHUSIMH HACTOALIEro pazjena MHeTpyKIKH.

8. XpaHeHHe, norauieHue, ClIHCAHUE ¥ YHHYTOKEHHE HCIOJIHATENbHBIX JIHCTOB,
BOZBpAlleHHbIX B ¢y (cyaeOHOe NpHCYTCTBHE)

8.1. McrnionauTensyble JUCTEHL, BO3BpAlIeHHBIE B CyH, CyAeDHOe NpUCyIcTBUE

B CBS3W C HEBO3MOXHOCTBK) MX JOCTaBKM ajpecary (aanee — BO3BpalliCHHBIE
UCIIOJTHUTE/bHbIE JIHUCTBI) BMECTE C COIMPOBOAUTENBbHBIM ITHCHMOM H [MOYTOBBIM
KOHBEPTOM IOMELLIAIOTCH B daln-BraansIL, KOTOpbIi IO BAETCS

B COOTBETCTBYIOIIMI HOMCHKJIATYpPHBIN Hapaa (Aeno) cyaa, cyAeOHOro IpyCyTCTBUS
TakKMM  cnocoboM, 4YTOOBl  MpH  HEOOXOAMMOCTM  MCIHOJHHUTENBHBIM  JIMCT
B HEIIOBPEK/ASHHOM BUJE MOXHO OBLIO BBLAATH (IOBTOPHO HAIPABHTL) IONYUATEIO.
BoszppalueHnsle HCIOJHHUTENBHBIE JIUCTHl XPaHATCs B Ccyde, CydeOHOM
IIPUCYTCTBHM B TedeHHWe Tpex JIeT cHMUTasd C AaThl BO3BPAIUEHHUS B CyJ, cyAebHOe
NPUCYTCTBUE, a 3aTeM MOOANEKAT YHUYTOKEHHMIO B COOTBETCTBUU ¢ TpeDOBAHWIMU

NYHKTOB 9.5 — 9.8 pazaena 9 nacroaueh MHCTpykuuy.
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8.2. Opranuzanus paboTEl ¢ MCHONHUTENLHBIMU JTHCTAMU, BO3BPAILEHHBEIMU B
CyA, CyAaeOHOe NMPUCYTCTBHE 110 WHBIM IIPUYHHAM, OCYUIECTBASETCS B COOTBETCTBUU C
TPeOOBAHUSIMH HHCTPYKLUH 110 CYAeOHOMY ACIONpPON3BOACTBY (ASNONPOU3BOACTBY ).

9. Horameﬂﬂe, CIIHCAHHE H YHHYTOKEHHE 0J1aHKOB
HCOJIHNTEJILHBIX JIHCTOB

9.1. braHk UCHOJHMUTENLHOIO JIUCTA, HCIOPYEHHBIH Npu ero othopMIeHHH
(BCaeACTBME OLTMOKK, OMEYaTKH, UCIpPaBICHHS, HEBEpHOTO YKa3aHHUs KaKMX-THOO
CBEINEHHUHN, HEUCUIPABHOCTH OPITEXHUKH M T.Il.), B PE3YJIbTaTe 4YPE3BBIYAUHOIO WM
WUHOTO IIPOUCIISCTBUS, HOAJEXXHUT NOrallSHHIO.

9.2. McnopuyeHHBIN ONaHK WUCHUOJNHUTEILHOTO JIMCTa HE ITO3JHEE CIEAYIOILEro
pabouero /HsS BO3BpallAETCs OTBETCTBEHHOMY paCOTHHMKY amnapara cyaa (CcyZaebHoro
NPUCYTCTBUSA ).

B xypnane yuera OnaHKOB UCHOJHUTENBHBIX JIUCTOBR (MpHIOKEHHE
Ne 3 k nacroswme#t MucTpykiun) oTpaxaercs HHQOPMALIMS O BO3Bpate UCIIOPUEHHOTO
ONaHKa UCNOJHUTENBHOTO THCTA.

B cnyuae nopum Haxomsulerocst B pe3epBHOM (DOHAE YIpaBieHus OnaHka
UCIIOJIHUTENLHOIO JIMCTA OTBETCTBEHHBIM pPaOOTHUKOM YIOpaBieHUs JeNaeTcs
COOTBETCTBYIOIAs] 3alHCh B XypHale yd4era OaHKOB HCMOJHHUTENbHBIX NUCTOB
(npunoxxenue Ne 3 k nacroswed MHCTpyKUKH).

9.3. Ilns noranreHus OJaHK HWCHOJHUTENBHOrO JHUCTa (BCE €ro JIHCTHI)
nieperubaeTcs MomnosaM M NPOKalbIBAETCsl JHIPOKONIOM OKONO AMHUHU ¢ruda TakuM
oOpas3oM, 4TOOBI 00pa3z0BAaNTOCh HETHIPE CHUMMETPUYHBIX OTBepcTHA. Bce JHUCTHI
OyaHKa MepevYepKUBAIOTCH 1O JMAI'OHAIN (OT [PaBOrO BEPXHEI'D YIUlA K HUKHEMY
JEBOMY) KPacCHBIM MapKepoM, BAOJL JIMHHUH [EPEYCPKUBAHUS PYUYKOH! BBIMOJHAETCS
nagnucek «lIloraimeHo», ykazplBaercs jaTa MOTAlleHWS HWCIOJIHUTEIBHOTO JIHCTA,
dbaMuIMsg, UMs, OTYECTRO OTBETCTBEHHOro paboTHHKa annapara cypa (cyaebHOro
MPUACYTCTBUS, YITPABIEHUS ) U CTABUTCS €TI0 MO/INUCh.

[Toramenubtid TakuM obpa3zomM ONIaHK HCIONHUTENBHOrO JINCTA MOAIIMBAETCS B
COOTBETCTBYIOIINI Hapaa (Zeno), NpefycMOTPeHHBIH HOMEHKIATypoH [en cyxa
(cy1eOGHOrO MpUCYTCTBHUS, YIIPABICHUS).

9.4. Micnop4cHHEIC ¥ [OTAIIEHHbBIE B COOTBETCTBUH C MyHKTOM 9.3 HacTosuieH
HNuctpykuun 0OnalKd HCIONHUTENBHBIX JIHCTOB XpaHATCa B cyae (cynaeOHOM
NPUCYTCTBHM, YIIPABIEHWH) B TEYEHUE CPOKA, YCTAHOBIEHHOI'O COOTBETCTBYIOIIEH
HOMEHKIaTypo# AcI.

9.5. CyneOHble NpUCYTCIBUSL MO UCTEYEeHHMH CpPOKA XPAHEHUs MepefaioT
MCIIOPYCHHBle  OJIaHKH  MCUOJIHMTENbHBLIX  JIMCTOB  AJI  YHUYTOXEHHUs B
COOTBETCTBYIOLIUHY CY.

Pemienue o crudcaHun W nepenade MCIOPYEHHBIX OMEZHKOB WCITOJHHATENbHBIX
JUCTOB B CyYI IS UX MOCHEAYIOIIEr0 YHHUTOXeHUs TMpHHuMaeTcs Komuccueit

CyAeOHOro MPUCYTCTBHA.
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Komuccuei B 1ByX 3K3eMIUIspax COCTABISETCS aKT O CIUCAHUH U Iepenaye Ha
YHHYTOXEHHUE  HUCHOPUEHHBIX OIIAHKOB  UCIOAHUTENBHBIX  JIUCTOB  COIJIACHO
yTBEp>KAeHHOU Popme (mpunoxerHue Ne 6 k HacroAueH UHcTpyKunu).

[Ipy  nepegaye  MCNOPYEHHBIX  OJNAHKOB  HCHONUHUTENBHBIX  JIMCTOB
OTBETCTBEHHBIM pabOTHHUKOM amnapata cyJa Ha ©O/[HOM K3 3K3eMIUIIPOB akTa
genaercs 3amuch 00 ux mpueme. JlaHHBIM 2K3eMIUIAP axkTa [OJIUMBaeTCi B
COOTBETCTBYIOIUMA HOMEHKIATYPHBIH Hapsa (Zeno), Beayuluiics B cyaeOHOM
NpPUCYTCTBUK. BTOpOW 3K3eMILISip aKTa ¢ HCIOPYEHHBIMM ONAHKAMHU NEpefactcs B
Cyn.

B xkypHate ydera OJIaHKOB HCHOJHUTENBHBIX JUCTOB (mpunoxenue Ne 3 K
HacToslel VHCTpYKUMM) OTBETCTBEHHBIM pabOTHUKOM CyAeOHOro NpUCYTCTBHUS
JenaeTcs 3alMch O CHHCAaHUH UCIOPYEHHBIX OJaHKOB WCMOJHUTENBHBIX JIUCTOB U HMX
nepejave Ha YHHYTOXEHHE B CYJ CO CCBUIKOM Ha COOTBETCTBYIOLIUN AKT.

MudopManns o cnucaHHu HCIOPYEHHbIX ONMAaHKOB MCIIQIHUTENBHEIX JIUCTOB M
nepesadye MX Ha YHHYTOXEHUE 3AaHOCHUTCS B COOTBETCTBYIOIUE CHUCTEMBI
ABTOMATHU3MPOBAHHOTIO CyAeOHOTO AeNONIpOU3BOACTRA.

[lpu noctymineHHU U3 CyneOHOro MPUCYTCTBHUS aKTa O CHUCAHUU M Iepejade
UCIIOPUYCHHBIX OJIAHKOB HCHOJHMTENBHBIX JIMCTOB C© HMCIIOPYEHHBIMM OnaHKaMu
MCIIONIHHTEIBHEIX JIUCTOB OTBETCTBEHHLIM PabOTHUKOM anmapata cyfAa B KypHaje
yuera OIIaHKOB HCHONHUTENBHBIX JHCTOB (mpuinoxeHue Ne 3 Kk HacTosed
WHcTpyKuuM)  AenaeTcs 3anmuch O  [OCTYIUIGHWHM — HCIIOPYEHHBIX  ONaHKOB
HCIIOJIHUTENHHBIX JIMCTOB Jisi YHUUTOXEHMsI CO CChUIKOW HA IAHHbIN aKT.

YHUUTOXKEHUE TIOCTYNUBUIMX M3 CYJeOHOTO NPUCYTCTBUS HCHOPHYEHHBIX
O1aHKOB MCIOJHUTENBHBIX JUCTOB OCYIIECTBISETCS CYJOM B COOTBETCTBUM C
IIYHKTOM 9.6 nacTosuei MHcrpykiuu.

9.6. KoMuccred coOOTBETCTBYIOLIETO cyAa (YITPaBIeHNsA) HE pexe OJHOro pasa B
rojl OCYLIECTBASETCS CIHCAaHHE W YHUUTOXEHHE  UCIIOPYEHHBIX  OJaHKOB
UCMOJNHUTENbHbIX JIUCTOB (B TOM 4YHCIE [OCTYNUBLIMX B CyAd H3 CcyaedHOro
IPUCYTCTBHS).

[To uToram yHHUTOKEHUsS HCIOPHEHHBIX OJNIAHKOB UCHONHUTENBHBIX JIUCTOB
COCTaBJISIeTCA aKT O CUMCAHUM UCIIOPYESHHBIX OJAHKOB U UX YHUUTOKEHHUU
(npmnoxkenue Ne 7 k Hacrogmeid WMHcTpykuum), KOTOpBIM XpaHUTCA B
COOTBETCTBYIOLLIEM Hapszae (fene), NpeiyCMOTPeHHOM HOMEHKJIATypoll men cyaa,
yIIpaBJICHUSL.

B xypHane ydera OnaHKOB HUCIIONHUTENbHBLIX MUCTOB (mpunoxkenume Ne 3 K
HacTtosiiue MHCTpyKUMH) JenaeTcss 3aluch O CIIMCAHMU HCIOPYEHHBIX ONaHKOB
HCIIOHMTENBHAIX JIMCTOB M HX YHMUTOXeHMM (C yKazaHueM CepuH, HOMepoB
YHHYTOKEHHbIX OJIAaHKOB) CO CChLIKOM HA COOTBETCTBYIOIIUHI aKT.

OTBeTCTBeHHBLIM pPabOTHUKOM amnmapara cyaa HHQOpMaLust O CIHUCAHHU
UCIIOPHEHHBIX OJAHKOB U MX YHUUYTOXEHUH 3aHOCHUTCS B COOTBETCTBYIOIIHE CHCTEMBI
aBTOMATHU3WPOBAHHOIO CYAeOHOI0 JeJIONPOU3BOLCTBA.

Pajfounsle cyibl, rapHU30HHbBIE BOGHHBIE CY/ibl B T€UEHUE NSATU pabodux JHEH C
MOMEHTA COCTaBJIEHUS aKTa 0 CIUCAHUM UCHOPYEHHbIX OJAHKOB U UX YHUYTOXKECHUH
HalpasJIAIoT €ro KOIMHIO B COOTBETCTRYIOLLEE YIIpaBIeHUE ISl CBEJCHUS.
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YnOpapieHUAMH KOMMHU aKTOB 00 YHUYTOXEHHMH HCIOOpPYEHHBbIX ONaHKOB
UCTIOJIHUTEN bHBIX JIUCTOB, MOCTYIHMBLUKAE U3 PAHOHHBIX CYIOB, TAPHU30HHB(X BOSHHBIX
CYIOB, XpPaHATCSA B COOTBETCTBYIOILEM HOMEHKJIATYPHOM Hapsae (aene).

9.7. llpu 3amoNHeHHM aKTOB O CIIUCAaHUM HCITOPUCHHBIX OJIAHKOB M HX
YHUYTOXKEHUHU (Nepepade Ha YHHUTOXeHue) uHdopMauus O CepusiX U HOMepax
OJIaHKOB, MOJIEXKAIIUX CITUCAHHIO, B CIIy4de COXPAHEHUs MOPSAKOBOH HyMepaLuH
MOXKET OTPaXKaThCsi HHTEPBAIBHO (He Honee 250 eaunun).

B cnyuae HeBO3MOXHOCTH COONIOAEHUS [OPSUKOBOM Hymepaudd Homepa
HNEPENUCHIBAKTCS MOILTYYHO.

9.8. YHUUTONKEHHE HUCIOPYEHHBIX ONAHKOB WCIMOJHMTENBHEIX JIMCTOB JOJDKHO
OCYLUECTBIIATECS B cyae (YOpaBleHUM) TMyTeM MEXAHUYECKOr0 H3MEIbYEeHHUS
(WIpeoupoBaHus)  WIM  WHBIM  CHOCOOOM,  HCKJIIOYAIOM(MM  BO3MOXHOCTb
BOCCTAHOBJICHUA OJIaHKA.

10. Yauuroxennae 6JJAHKOB HCIIOAHMTEALHBIX JIMCTOB, BbILIEIILMX
u3 obopora

10.1. bnaHkW HNCOOJHHTEIBHLIX JIMCTOB, BBILEAIUME B COOTBETCTBHU C
3aKOHOAATENBCTBOM Poccuiickoit @enepanuu uz o00poTa (B TOM YUCIIE MOCTY THUBILINE
B CyJd M3 cyneOHOro npHUCYTCTBUS), NOIEKAT CHUCAHHIO KU YHHUYTOXKEHHIO 10
peuenro KoMuccuu cyza, ynpasieHus, O 4YeM COCTaBISETCs aKT N0 yCTaHOBJIEHHOH
dopme (npunoxkenune Ne 8 K Hacroamed VHCTpykumm). AKT XpaHWTCs B
COOTBETCTBYIOILEM Hapsaie (Jeje), UPEeIyCMOTPEeHHOM HOMEHKJIATYpO#d jeil cyud,
yIpaBJIeHUs!,

B sxypHane ydcra OJAHKOB HCIONMHHMTENBHBIX JTUCTOB (Npunoxkenune Ne 3 K
nacrogmet  Mucrpykumu) genmaercs  3anuck 08 YHHYTOXKEHUHM  OJIAHKOB
UCITONHUTENbHBIX JIUCTOB, BHIISAIINX M3 obopoTa (c yKazaHUEM cepuu, HOMEDPORB),
CO CCBUIKOM Ha BBIIICYKA3aHHBIH aKT 00 YHUYTOXKEHHMHM OJIAHKOB HCHOIHHUTEIIbLHBIX
JIKCTOB, BBILUEAUIUX U3 000poTa.

Cynamu MApOpManus 00 YHHUTOKEHUHM OJIaHKOB UCIONHUTENBHBIX JIMUCTOB,
BBEILLEAIIMX B COOTBETCTBMHM C 3aKOHOAATENBCTBOM Poccuiickoii ®epepalluv U3
000poTa, 3aHOCHTCA B COOTBETCTBYIOLUIME CHUCTEMBI ABTOMATU3UPOBAHHOIO CyAeOHOIO
JEJIOIPOU3BOACTRA.

PalioHHBIMM cyZaMH, TapHU3OHHLIMM BOCHHBIMU CydaMud Komous akra o0
YHUUTOXKEHHU OJIAHKOB HMCIOJHUTENBHBIX JIUCTOB, BBIIIEANIINX B COOTBETCTBUU C
3aKonoaarenbe1BoM Poccuiickoit @enepauun u3 060poTa, B TeYeHWe M9TU padoyHx
JHEN CO HS ero COCTaBJIEHUS HallpaBlSETCH B COOTBEICTBYIOLIEE YIpaBlIeHHE s
CBEACHHUS.

YnpasneRusMUd KOMUM aKTOB 00 YHUYTOXXEHHU OJZHKOB HCHOJHUTENBHBIX
JIMCTOB, BBIIIEANINX B COOTBETCTBUHM € 3aKOHOZAICABCTBOM Pocculickoli Pepepaunu
n3 obopota (npunoxenue Ne 8 Kk Hacrosimed MHCTpYyKUHM), MOCTYNUBLIME M3
pPalOHHBIX CYIOB, TAPHW30HHBIX BOEHHBIX CY/J0B, XPAHATCS B COOTBCTCTBYIOLUEM

HOMEHKJIATypPHOM Hapsaje {ene).
10.2. CyneOHble NpUCYTCTBUS NEpPEeAarOT OJIAHKM MCIIOJHHATEIBHBIX JIHCTOB,
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BBILLIEIUME B COOTBETCTBMM C 3aKoHojarelbcTBoM Poccuiickol ®egepauun U3
000poTa, IJIs1 YHHHUTONKEHHS B CY/I.

Cnucanue u nepeagada OJAHKOB MCIIOJHHUTEIbHBIX JIACTOB, BBIIEAUIMX B
COOTBCTCTBMU ¢ 3aKoHOJaTeNnbcTBOM Poccuiickoit ®enepauuu uz obopora, B cya Ais
HX IIOCIENYIOUIer0 YHUYTOXKEHHST ocyllecTBasercs no pelueHulo Komuccuu
CyneOHOro pUCyTCTBUSL.

Komuccueit cyne6HOro npucyTCcTBUS B ABYX 3K3EMILISIPAX COCTABIAETCS aKkT O
CIHMCAHUKM U Iepejaye Ha YHHYTOXKEHHE ONaHKOB HCIIOJIHUTENbHBIX JHCTOB,
BRILUEAIMX U3 0dopoTa {npunoxenue Ne 9 k HacTosuier MHcTpykiun).

[Ipy nepejaye OMaHKOB UCIONHUTENBHBIX JIUCTOB, BbILEAUINX B COOTBETCTBUU
C 3akoHogartenbcTBOM Poccuiickoit @epepanuu u3 o000poTa, OTBETCTBEHHBIM
pabOTHUKOM anndpard Cyla Ha OJHOM M3 3K3EMIUISPOB aKTa [SNaeTcs 3anuch 06 ux
npueme.  JaHHBIM  3K3eMIUISp  aKkTa  DOAUIMBAETCA B COOTBETCTBYIOLLIMIt
HOMEHKJIATYpHBIA Hapsaj (neno), BeAyluuiics B cyfeOHOM HNpHUCYTCTBHU. BTopo#
3K3EMILIAP aKkTa ¢ OJIaHKaMM UCIOJIHUTENBLHBIX JAHCTOB, BLIIEALIMMU M3 00OpOTa,
fepenaeTcs B Cy.

B xypHane yuyera ONaHKOB UCIOJHUTENBHBIX JiMcroB (1puioxesue Ne 3 K
pactosituedr MHCTpyKIIMK) HenaeTcs 3aluch O CIHCAHUU ONaHKOB HCIONHHUTEIbHBIX
JIMCTOB, BBILEALLMX B COOTBETCTBUHM C 3aKoHoAaTenbhcTROM Poccuiickoi Meneparuu
u3 0b6opoTa, ¥ UX Mepegaye Ha YHUUTONEHHE B CYJT CO CCBUIKON HA COOTBETCTBYIOUIUE
aKT.

OreercTBeHHBIM pabOTHUKOM amnmnapara cyAeOHOro npucyTcTBUg UHpopMaLus
O Iepefade Ha YHUYTOXKCHUE OJAHKOB HCTONHUTENBHBIX JIMCTOB, BLILUEAIUUX B
COOTBETCTBHHU ¢ 3aKOHOZATeNneCcTBOM Poccuiickon @enepaunm ns odopoTa, 3aHOCHTCS
B COOTBETCTBYIOILIKE CHCTCMbBI aBTOMATU3HUPOBAHHOTO Cy1eOHOr0 IeNOMPOU3BOICTRA.

IIpyn moctymnenun u3 cyaeOHOro NpucyTCTBUS aKTa O CIIMCAHMHU Y nepeaaye Ha
YHUYTOXKEHUE OJIAHKOB HCMONHUTENBHBIX JIUCTOB, BbILIEAUIMX H3 000poTa,
¢ OjlaHKaMH  HMCIIOJIHMTENbHBIX  JIHCTOB, BBIUEHIMMH B  COOTBETCTBMH C
3akoHoparenscTBOM  Pocculickoit  Pexepauuu U3z  o0opoTa, OTBETCTBEHHBIM
pabOTHUKOM amnmapara cy/a B XypHane ydeTa OJAHKOB WCIIONMHHUTENBHBIX JIHCTOB
(mpunoxeHue Ne 3 x HacTosiued FIHCTpPYKLUMH) Aenaetcs 3alMch O MOCTYIICHHUH
yKa3aHHBIX OJIAHKOR U YHUUTOXKEHUS CO CChUIKOM HA JIaHHBIN aKT.

YHUYTOKEHHUE  [MOCTYMHUBIIMX U3  cyZeOGHOro  mpucyTcTBUA — OJAHKOB
HCITOJIHUTENBHBIX JIMCTOB, BBIUEAMIUX B COOTBEICTBUM € 3aKOHOAATENHCTROM
Poccuiickoit @eaepanuu 13 000poTa, OCYIIECTBIAETCA CYIOM B COOTBETCTBUHM C
nyHkToM 10.1 Bacrosiueit MucTpykuuu.

10.3. 3anonHeHWe AaKTOB O CIHCAaHMHM U YHHYTOXEHUM (mepelnade Ha
YHAUTOKEHHE) OJaHKOB HCIOJIHUTENBHEIX JIMCTOB, BBILIEAIIMX W3 000poTa,
a TAKXKE MX YHHUTOXXEHHE OCYIIECTBISAETCS B MOPAIKE, YCTAHOBAEHHOM ITyHKTaMHu 9.7
u 9.8 Hacrosawed Muctpykimu.

11. YTpaTa 6.,1aHKOB HCIOJHHTENBHBIX JIHCTOB

11.1. B cayyae yrpaTel ONaHKOB HCIONHWTENBHBIX JMCTOB OTBETCTBEHHBIH
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pabOTHUK anpapaTa cyfga, cyYAcOHOrO TNPUCYTCTBHN, YIPABICHWS HEMEJIEHHO
coobIaer o6 3TOM NpeAceAaTeo cya, HaualbHUKy YIPABIECHHS U IPUHAMAET Mephbl
K [TOHCKY YTPa4eHHbIX OJAHKOR UCTIOTHUTEIbHBIX JTHCTOB.

[Ipencenatenem cyna, HayalbHUKOM YIPaBICHHS [PUHHMACICS PELICHHE O
HEOOXOAUMOCTH (OTCYTCTBUM HEOOXOAUMOCTH) MIPOBEOSHUS CILyKeOHOU MPOBEPKU MO
JaHHOMY QaKTy B COOTBETCTBHH C 3aKOHOZATebCTBOM Poccuiickolt @enepauuu.

B cnyyae npoBeneHus choyxeOHOM NpoBepkd 0O (akTy yTpaTbl OJIaHKOB
MCIIOJIHUTEIBHBIX JIUCTOB €€ pPC3yJNbTAT OTPaXKaeTcs B XKypHane ydera OJIaHKOB
MCHOJHUATENBHEIX J1MCTOB (apuioxkeHne Ne 3 k Hactosmed HWHcTpykuuu) cyna,
CyZeOHOro MPUCYTCTBUS, YIIPABIECHUS COOTBETCTBEHHO.

11.2. Komuccueit  cyma, ymnpasleHUss B cloydae  yTparsl  ONAaHKOB
UCIIONIHMTENBHBIX JINCTOB B ABYX 3K3EMILIApax COCTaBASETCS AaKT O CHUCAHUM
yTpayeHHbIX OJIaHKOB HMCIOIHHTEIBHBIX JUCTOB (npuioxenue Ne 10 x HacTosiied
Uuctpyxnuu).

OauH 3K3eMIUISP [JAHHOrO aKTa He MOo3AHee cleayowero pabodero gHs
Hanpasngercd B ['YOIIO, Bropoil 5Kk3eMIUIsip MOAIIMBAETCA B COOTBETCTBYIOUIME
napsag (aeno), NpeAycMOTpeHHbIH HOMEHKNATY POl A& CY/1a, YIPaBIeHuU.

PalioHHEIe CyAbl, rapHU30HHbIE BOEHHBIE CYBI B T€UEHHE OXHOro paboyero JiHs
C MOMEHTa COCTABJIEHHUS aKTd O CIMUCAHMU YTpavdeHHBIX ONAHKOB MCIONHUTENLHEIX
NHACTOB HAMPAR/AIOT €ro KOIUKO AT CBEJEHUS B aJIpec yIpaBlIeHHUs.

B cnydae yTpaTsl OMaHKa KMCIOJHUTENBHOIO JIUCTA B CyAeOHOM NPUCYTCTBUU
KOIIMA aKTa O CUMCAHUH YTPAYCHHBIX ONAaHKOB HCIIONHUTENbHBIX JIUCTOB
HallpaBJISETCs TAKXKe B TaHHOe CyAeOHOE NPUCYTCTBUE.

B xypHane ydeta ONaHKOB MCHOJHUTENBHBIX JNUCTOB (npunoxedue Ne 3 k
HacTosAmed WMHCipykuun) cyna, cyaeOHOro NPUCYTCTBHS, YIPABICHUS MAeNaeTCs
3anuck 06 yTpate 6y1aHKOB (C yKa3aHueM CepPHR, HOMEPA) U UX CIMCAHUY CO CChUIKOMH
Ha COOTBETCTBYIOUIUHA aKT.

Cynamu (cyneOHbIMHM MpUCYTCTBUAMHM) HHopmauuss 06 yTpare OGnaHKOB
UCMHOJMHUTENBHBIX  JUCTOB  3aHOCUTCH B COOTBETCTBYIOILIME  CHUCTEMBI
aBTOMAaTHU3MPOBAHHOIO CyeOHOro AeNoMpPOU3BOICTRA.

11.3. He mo3gHce cuenyromero padouero Ous € JaThl COCTABJICHHs aKTa O
CIIMCAHMM YTpadeHHBIX ONaHKOB HUCIIONHUTENBHBIX JIHCTOB MH(pOpMauus ob yrparte
OJIAHKOB HUCTIOJIHUTENRHRIX JUCTOB C YKa3aHHEM HX CEpUM ¥ HOMEpa HAMpPaBISAETCH
lpejiceiaTeieM COOTBETCTBYIOLIETO cyaa (HAYAILHUKOM YMpPaBAeHHs) sl CBEAECHUS
B TEPPUTOPHUaNkbHbIH Oprad BHYTPEHHUX /Jet, PegepalbHylo ciayx0y cyneOHbBIX
upucraBos, ®expepanspHoe KazHaveilcTBo U LlenTpanbHbili Oank  Poccuiickoit

Qenepaluu.

12. [lepepacnpenesiense 0J1aHKOB HCMOJAHHUTENbLHBIX JIUCTOB

12.1. Ilpy  BO3HMKHOBEHMM y CyAOB noTpebHocty B ofecrneveHuun
JOIMOJIHUTENbHBIM KONMYECTBOM OJ@HKOB HUCIIOJHHUTENBHBIX JIMCTOB PCILCHHE O
epepacnpeeeHuy DJaHKOB MCIIOTHUTENBHBIX JIUCTOB MEXKAY TPYy30M0IyyaTeIsaMu
npuduMaetcs ['YOITO.
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12.2. B ciayuyae yBenUYeHMUs] B KaCCAUMOHHBIX Cylax, aleUISIIIHOHHBIX Cydax,
O0JaCTHBIX W pPaBHBIX UM CyJaX, OKPYXHBIX ((JIOTCKHX) BOEHHBIX CyJax,
(penepasbHbIX apOUTpa)KHBIX CyJax KOJNMYECTBA paccMATPUBaeMbIX e, B CBA3U C
KOTOPbIM MOXET BOZHMKHYTH HCOOXOAUMOCTH B ODECHEUYEHUHM JAONOJHUTEILHBIM
KOJMYecTBOM GJIaHKOB MCIIONMHUTETBHBIX JIMCTOB, HA3BaHHBIE CYIBl HEe MEHee yeM 3a
30 gHed o Hauana oHepe[HOIrO KBapTaja roJa, B TeHeHUE KOTOPOTo LIPOrHO3UPYETCes
YBEJMYEHHE KQJIMUECTBA Bblauu ONAHKOB MCIIOAHUTENbHBIX JIMCTOB, HUHGOPMUPYIOT
06 3tom I'YOI1O nocpeacTBOM TeNepOHHOM CBA3H U MTOCIERYIOWETO 00S3aTeIbHOIO
HaIIpaBJICHHUs] NHUCBMEHHOTO 3arpoca 110 CHUCTEME BEIOMCTBEHHOIO 3JEKTPOHHOIO
JOKYMCHTO000pOTA.

12.3. B cnyyae yBequ4eHUs B pallOHHOM CyJe, TAPHH30HHOM BOEHHOM CYJIe
KOJIMYECTBA pACCMATPUBAEMBIX AEN, KOTOPOE MOXXET IIOBJIeYh HEOOXOJHMOCTH B
00ECIEUEHHU JHONOJHUTENBHBIM KONMYECTBOM OJaHKOB KCITOJHUTEIBHBIX JIUCIOB,
COOTBETCTBYIOIMHM CcyA 3a 45 pHel J0 Hayajga o4epeAaHoro KpapTaja roja,
B TeYeHUE KOTOPOro IPOTHO3UPYETCS YBEJIM'EHHE KONUYEeCTBa BBIJAYH OJAHKOR
HCIIOJIHUTEIIbHbIX JUCIOB, YBEAOMIISIET 00 ITOM YIpPaBlCHHE.

VYnpasnennem B TedeHue 10 pabouux JHEeH ¢ MOMEHTA TMOJYYEHHUS OT
paHoOHIOro CyAd, FapHU30HHOIO BOGHHOIO CyYJAd YKa3aHHOro YBEAOMJIEHUS
paccMaTpUBaeTcsi BONPOC O Bhlade HeoOXOJUMOro  KONHMYECTBa  OJIAHKOB
MCIIOJIHUTENBHBIX JIMCTOR U3 pe3epBHOrO (oHa (1IpU ero Haluyuu).

IIpu orcyTcTRuu pesepBHOro ()OHOA HIIM €r0 HEJOCTATOYHOCTU yHpaBleHUe
paccMaTpUBacT  BONPOC O BO3MOXHOCTH  nepepacnpefesenvs  OraHKoB
HCIOJIHUTEJIBHBIX JIMCTOB U3 APYroro paloHHOIO CyAa, FrapHU30HHOTO BOEHHOIO CY,1d.

Bitanky  MCMONHUTENBHBIX JIUCTOB, IIOMVIEXallHe MepepaclpeAciIeHHUIO,
NepefaroTcss paloOHHBIM CYAOM, TapHH30HHBIM BOSHHBIM CYJAOM, OKa3bIBAKOUIUM
CoAeHCTBHE B IepepacnpeelieHHH, B YIIpaBIeHHE 110 aKTy NpuemMa/nepeaain OMaHKoOB
UCHOJHMTENBHBIX IUCTOB (Npusiokerue Ne 4 x HacToswed MHCTpykmm).

YnpasrienueM — OJaHKM  WCHOOJHUTENRHBIX  JIMCTOB  [epefaioTcsi B
COOTBETCTBYIOLUH Cy/l C COOJIIOAEHUEM NOJIOKEHHH HacToswel MHeTpykuuu.

12.4. B cnyuae coxpaneHus norpebHOcTH B oOecnedeHUH palOHHBIX CYIOB,
FapHU3OHIBIX  BOEHHBIX  CY/JOB  JIOMOJTHHUTENbHBLIM  KOJMYECTBOM  OJIAHKOB
HCIIOJTHUTENHHBIX NUCTOB YIpaBlieHUe He MeHee 4eMm 3a 30 gHed [0 Hadana
OQ4EpEeNHOro Kpaprala 1oJa, B TEYEHHE KOTOpPOTO TPOCHO3UPYETCH YBEJIUUYSHME
KOJIMYECTBA BbIAYM paHOHHBIMM CyJamMi, TapHU30HHBIMH BOEHHBIMH CYJaMU
OJ1aHKOB HCIIOJIHMTENBHBIX JHCTOB, MHGopMmupyeT 00 3toM ['YOIIO mnocpepcrsom
TENE(OHHON CB#3M M MOCAENYIOLWEro 0083aTenbHOI0 HanpaBICHUS [MHCHMEHHOTrO
3arpoca o CUCTEME BEAOMCTBEHHOIO JIEKTPOHHOI0 JOKYMEHTOOBOpOTA.

YpasiieHyMe NUCbMEHHO YBEAOMISET PalOHHBIH CyJl, FAPHHU30HHBIA BOCHHBIH
Cyl, HYXJAIOIMUICS B JONOJHHUTEIEHOM KOJIWYECTBe OJAHKOB HCIOMHUTENBHBIX
JIUCTOB, O IPHUHSITOM pEllICHHUU.

12.5. TYOIIO B teuenme 10 pabouux nHed ¢ MOMEHTa YBEAOMJIEHMS
IPy30II0JlyYaTeseM O BOSHUKILIEH MOTPEOHOCTY B AOMOIHUTENBHOH MOCTAaBKE GIaHKOB
WCIIONHUTENLHEIX JINCTOB PACCMATPUBAET JaHHBIA BOIMPOC U MUCbMEHHO YBEAOMIIACT
TPY30II0JlydaTens 0 NPUHATOM pElIeHUH.
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12.6. Ilopsgaox ~ HOCT@BKU  JIONOJHUTENHHOIO  KOJMYecTBa  OJaHKOB
UCIIONIHUTE/BHBIX JIUCTOB TIpy3ononydarensMm onpenensieres [YOIIO, o uem
YBENOMIISIIOTCS  HYXJAKIIMKCA — py3onoaydaTens W KacCaUMOHHBIA  cyn,
anennaUUOHHBIH ¢y, 00/acTHOH U paBHBIN eMy CyIl, OKpYKHOH ((PJIOTCKUIT) BOSHHBIH
cyl, GenepanbHblii apOWTpaXHLIH CyZ, YnpapieHue, [epeaarolee OJaHKu
MCIIOJHUTEIBHBIX TMCTOB.

12.7. [lepepnava  6M1aHKOB  HCHOJMHUTEIBHBIX  JIHCTOB  IPEACTABUTENIO
HYXIAIOUIErOCs IPy30NoayyvaTeNs OCYLUSCTBILETCS HA OCHOBAHUMU NPENCTaBICHHOM
UM JOBEPEHHOCTH, BBIJAHHON NpejicenaTeneM cya, HayaJlbHUKOM yIpaBIeHH .

PaxkT nepemadu  QUKCUpYETCs  aKTOM  npueMa/nepesayu  OnaHKoOB
UCIIOTHUTENBHBIX JIUCTOB (mpunoxkeHde Ne 4 k  mHacrosmeir HHcTpykuum),
COCTABJISIEMBIM KaCCAlMOHHbIM CYJOM, AaMe/UISIUMOHHBIM CYAOM, OOJIACTHBIM U
paBHbIM €My CyZOM, OKpPYXHbIM ((JIOTCKHM) BOEHHBIM CYyAOM, (enepaiibHbIM
apOMTpaXKHBIM CyAOM, YTpaBlIeHHEM, [epealoliuM OJaHKd HCIONHUTEMbHBIX
JIUCTOB, B ABYX 3K3eMIUIsSpax, OJUH M3 KOTOpBIX BMECTE C KOMNUEH JOBEPEHHOCTH
XPaHUTCS B COOTBETCTBYIOIEM HOMEHKIJIATYpPHOM JAene (Hapsje) Ha3BaHHOIO CYJHa,
yIIpaBiIeHUsi, BTOPOH — Y IPYy30T0ay4aTesl.

Ilocne npepegaum ONMaHKOB  HCIOJHUTENBHBIX JIUCTOB  HYXJAAKIIEMYCS
TPY30I0NYy4aTe/ IO KaCCAMOHHBIA CY/, aleUISUMOHHBIA Cya, 00JacTHOM W paBHBIN
eMy Ccyll, OKpyxHo# (dbrmoTckuit) BoeHHbIM cyn, drefiepalbHbild apOUTpaXHbIH Cyn,
yIpaBieHue, nepenawoilee OMAHKH HUCOONHUTENbHBIX JucTOB, B agpec [ YOIIO
Hallpas/sier 33aBEPEHHYIO0 KOMUIKD aKTa npuema/mepefaqyu 0JaHKOB HUCHOMHWTENbHBIX
JIACTOB.

12.8. TToctynnenue u BuidBITUE DIAHKOB UCMONHUTENBHBIX JUCTOB OTPAXaLTCs
B XypHaJle¢ y4eTa OJIAaHKOB UCIMONIHUTEIBHBIX JTUCTOB (NpunoxkeHue Ne 3 K HacTosieH
HMHCTpyKUHMH), a TakKe€ B COOTBETCTBYIOUIMX CHCTEMaX aBTOMATUM3MPOBAHHOIO
CyeGHOro AeNOIpOor3BOCTBA.
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HOpHL[OK 3Q1T0JIHEHHAS CBEJIEHUHW O KOJIMYECTBE MCNOJb30BAHHBIX OJaHKOB
HCITQITHUTEIBHBIX JIUCTOR M HOTpC6HOCTI/I B HUX.

1. B rpade 1 «OcraTouHoe KOMHHYECTBO HENCIIONB30BAHHBIX OIAHKOB Ha Havaso
OTYETHOrOo nepyousa (IUT.)» YyKa3biBaeTcsd CyMma (aKTHYECKOr0 OCTATOYHOIO
KOJNUYECTBA HEMCITONB30BAHHBIX OJIAHKOB MCIMOJHUTENbHBIX JHCTOB H& HA4yao
OTHETHOrO mnepHoaa (1mo cocTogHHlo Ha | aHBapd, | wions). 3Hauenue rpadsi |
00!DKHO ObITE MICHTUYHO 3HAYEH WO rpadibl 9 32 MpeabIAy K OTYETHBIH Nepro.

2. B rpade 2 «KojuvecTBo OnaHKOB, MOMYYCHHBIX [0 TOCYIaPCTBEHHOMY
KOHTPaKTy B TEUEeHHE TIONyroaus (WIT.)» YyKa3biBaercs KOMUUECTBO ONaHKOB
WCMOJIHUTENBHBIX ~ JIACTOB, HOIYyYEHHBIX MO TOCYHApPCTBEHHOMY  KOHTPAKTY,
3akmodeHHoMy CyneGHbIM  JerapTaMeHTOM B COOTBETCTBHH C NYHKTOM 1.6
Mucrpykumu, B TedeHue nonyroaus (oTd4eTHOro nepuona). [pada 2 3amonHsercs
TOJIBKO KaCCaLMOHHBIM CYIOM, alle/UIIUUOHHBIM Cyl0M, 00JIaCTHBIM ¥ PaBHEIM €My
CYNOM, OKPYXHbIM ((JIOTCKHM) BOEHHbIM CYIOM, (eaepanbHbIM apOHUTPaKHBIM
CYZNOM, YIIpaBlIE€HUEM.

3. B rpage 3 «llonydgeso oT Jgpyroro rpy3onoiy4aTelis B paMKax
nepepacnpeneseHys OIaHKOB B cOOTBEICTBUM ¢ nyHkrom 2.1 MHerpykuum (1oT.)»
YyKa3blBAETCA  KONMWUECTBO OJGHKOB  HCIIONHHUTENBLHEIX  JINCTOB, ITOJYYE€HHEBIX
OT JpYroro rpy3onosnyuareis B pamkax mepepacnpeneserus. ['pada 3 szamonnsercs
TOJIBKO KACCAllMOHHBIM CYJIOM, aNe/UISIUMOHHBIM CY/1I0M, 00NacTHBIM M PaBHBIM €MY
CYZOM, OKpPYXHbIM ((pIOTCKMM) BOEHHbIM CY/OM, (eaepanbHbIM apOUTpa)KHbIM
CYJIOM, YTpaBIeHUeM.

4. B rpage 4 «Brijano (HanpasiieHO) cylaMu (CYNOM) HCIIOIHUTENBHBIX 1MCTOB
C ucrnonb3oBaHWeM OnaHKOB  (IUT.)» yKasbiBaeTcss KOJNUYECTBO  BBIJ@HHBIX
(HalpaBIeHHBIX)  B3BICKATENHO0  (TpaxkIaHaM, OpPraHM3dllMsAM), [PeACTABUTEO
B3bICKATENs, B MNojpa3ieseHus ciayx0bl cyaeGHbIX NPUCTABOB HCIONHUTENBHBIX
JUCTOB € MCTI0JIB30BaHUEM 01aHKOB 32 OTYETHbI 1IepHoA.

5. B rpage 5 «lloaroToBneHO K BbLAA4Ye€ WCIIOJIHUTENBHBIX JUCTOB, HO €llle HE
BBLAAHO (IUT.)» OTpaXkaeTcs KOMWYECTBO MNOArOTOBJIEHHBEIX K BblAade (HalpaBICHUKO
Ha UCIIOJIHEHHE), HO elle HEe BhIAAHHBIX (HE HAlIPABIIEHHBIX ) UCITOMHUTEIILHBIX JINCTOB
C UCMOJB30BaHHeEM OIAHKOR.

6. B rpade 6 «McnopuenHo OnaHkoB (WIT.)» yKa3bBaeTCd KOIHUYECTBO
UCTIOPYEHHBIX CY/AOM (CyAaMHU, ynpaBieHHWeM ) Bl1aHKOB HCNONHUTENBHBIX JTHCTOB.

7. B rpade 7 «YTpaueHo OnaHKOB (IUT.)» YKa3bIBAETCs KOJIWMYECTBO YTPAYEHHBIX
cyaom (cynamu, ynpaeieHHeM) 61aHKOB HCTTONTHUTEIBHEIX JIUCTOB.

8. B rpade 8 «llepenano B cooTseTcTBUU ¢ NYHKTOM 12.]1 MHCTpyKUMK ApyruM
rpy3ornonydareNisM (IIT.)» YKa3bIBa€TCSt KOJIWYECTBO OJAHKOB MCHOJHHTENBHBIX
JTHUCTOB, HAMNPABJIEHHBIX NPYroMy Ipy30MOydyaTesiio B paMmKax NepepacrnpenciaeHus.
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['papa 8 3amonHseTCs TONBKO KACCAUMOHHBIM CYAOM, ANEUISHMOHHBIM CYIOM,
o0flacTHBIM M PaBHBIM €My CYAOM, OKPYXHbIM ((JIOTCKHM) BOEHHBIM CyIOM,
(peaepaibHbIM apOUTPaKHBIM CYJIOM, YIIPaBIEeHHEM.

9. B rpage 9 «OcraToyHOE KOJWYECTBO HEHCIIONB30BAHHEIX OJIAHKOB
WUCHOITHUTENbHBIX JUCTOB Ha KOHEL OTYeTHOro mnepuoia (IUT.)» YKa3BIBAETCs
GakTuieckoe 0CTaTOYHOE KONUYECTBO HENCIOIb30BaHHBIX OU1aHKOB
MCTIOJIHMTEJIbHBIX JIMCTOB B CyJe, YIPaBI€HHM Hd KOHEH OTYETHOIO MNepHoja
(no coctosinnto Ha 30 urond, 31 nekadps). ['pada 9 copepUT CaeayIOMYIO GopMyy:
rpaca 1 + rpaca 2 + rpada 3 - rpader 4, 5, 6, 7, 8 = rpacha 9.

10. B rpade 10 «HaipaBneHo HCHOMHMUTENBHBIX JIUCTOR 7151 WCIOJHEHHUS B
IEKTPOHHOM BWAE (IUT.)» YKa3bIBA€TCA KOMMHECTBO HCMOTHUTEABHBIX JIMCTOB,
HANPaBJIEHHBIX CYAOM JJIs UCTIONIHEHUS B (JOPME 3ICKTPOHHOI'0O LOKYMEHTAa.

1. B rpade 11 «KonnuecTso 61aHKOB Ha ClleIyrOLMI KaleH \apHbIi rofd (1uT. )»
yKa3plBaercs MOTPeOHOCTL B OJIAHKAX HCIOAHUTENBHBIX JIMCTOB Ha OYEPeAHOH
KaJleHJapHBI# TOi;, 3alOJHAETCs NpH OPEACTABNEHHMH CBEIUEHHMH 33 TMepBOe
TIOJIyTOInE.

12. B rpade 12 «Heobxonumble peKBU3WTBI MAJA MOCTaBKU ONaHKOB
(pakTHyeckuil M WpHAWYECKHH aupec Trpysononydarens, KOHIAKTHBIH TenedoH
OTBETCTBEHHOTO JIMUA)» YKa3blBAIOTCS PEKBU3UTHl TIpy3ononydareneil OnaHkoB
HCIIOJHUTENBHBIX JTUCTOB ((akTHUecknil (agpec NOCTABKM) U FOPUIMYECKHH aipec
Cpy3ononyyarens, KOHTAaKTHEIA Tene(OoH OTBETCTBEHHOro paboTHiKa annaparta cyaa,
ynpaBrneHus), I'paba 12  3anonHseTcss  TOJBKO — KAaCcCAUMOHHBIM  CyJIOM,
arneJuIss UMOHHBIM CyZoM, 0OJaCTHBIM M paBHBIM €My CYAOM, OKPYXXHBIM ((PIOTCKUM)
BOEHHBIM Cya0oM, (peaepalsHbIM apOUTPAXKHBIM CY/I0OM, YIPaBIEHHEM.
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[Mpuiroxkenue Ne 2

k MHCTpYKLKHU 0 nopsiake oprasusalnu
paboThl ¢ OnaHKaMK HCOOTHUTENbHBIX
JTNCTOB B GeAEpanbHbIX CyaaX U
ynpasieHusax CynebHoro genapraMmeHTa
B cyObekTax Poccuiickoit dejepaunn

YTBEPKIAIO

(npeacenarcih KOMHCCHI)

(noanucy, haMBaIna ¥ HHALHAIL!)

« » 20 T.

AKT
0 HEOCTAYE HJIK HEHAAJIeKALIEM KAYeCTBe NPOIyKLUHH

&« oo» 20 T I.

Komucecus B cocTase;

(AORKHOCTL. PAMHAMN W HHHIONAI )

{ O IPKHOCTh. {]Ji!-\ll'l,’lllﬂ H I1lll‘llll'lﬂ,'lhl]

(.’IUJJTrKII(‘}L"]‘b. (i}ﬂ:\ﬂl}lﬂ?l " II]HIL[HB!II:I)

BBIABU/IA ~ HECOOTBETCTBME  TOCTYNMBINMX  OMAaHKOB  MCUONHMTENbHBIX  JIMCTOB
NpeabaABIAEMBIM TpeOOBaHUAM

(}"Iﬂl’jil’f'h IPIRIILE FICCOOTBCTCTRIA, REPEWIICNINTL CCPIM [ 1IOMEPY QIANKOH HCUHDAHKTEALHBIX JNCTOB, HECOOTBETCTRYIOINX

MPCAUBABIACMEIM T[]Cﬁ(]ﬂil]!l-!?l)l, YKa4dTh ofee KOTHYCCTHO HAAHKOR UCHTOIHHTE ILHBIX J[MC'I'OD)

B cssi3u ¢ 3TuMm

{1HA1IMCIIORANNEC KACCAIUIOHTIOrO cy/la, aleHnsAHOHHOro cyaa, ofnacTHOrO H PARHOIO CMY YA, OKPYXKHOIO

((hnoTckoro) RoEHIIOrO cyna, (heacpansioro apdnTPaNciore cyaa, YNpanieHHs )

OTKa3bIBACT MOCTABLIMKY B  1I[PMEME  MNOCTYNHBIIEH 1O TOBApHOH HaKIaAHOMH
OT &« » 20 r.Ne  nedexrHoi npoaykuuu (1u6o KopoOKH, B KOTOpPO#H
oOHapy)eHa Hea0CTaua).

Bea gedekrnas nponykums (ubo xopoOka, B KOTOpoil OOHapyXeHa HeaocTaua
OMIaHKOB HCIINIHMTENBHBIX NUCTOB), 4 TAKXKE BCE 3MEMEHThl BHYTPEHHEH M BHEIUHEH
YIAKOBKK OT KOPOOKH BO3BPALIAIOTCA akiMOHepHOoMY obiuectBy «I"o3Haky,

YIeHb! KOMUCCHH:

{HOM¢N) {charte st i1 HHLL )
{moamicey) (hamMuig ¥ HHHImansl)

" Tloanucs npeaceiaresns KOMHCCUN NPOCTABASETCH OXUH pa3 Ha 1pudie yTEEPIKIEHHA,
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[Ipunoxxenune Neo 3

K MHCTpyKUMH © NOpsiiKe OpraHu3anuu
paborsl ¢ Oi1aHKaAMY HCIIOJIHUTENBLHBIX
JUCTOB B (beliepabHbIX cydax U
ylpaBieHusx CynebHOro aenapraMeHTa
B cyObekTax Poccutickoit Gepepannu

KYPHAA KOJbI

®opma o OKVY/][ | 0504718
y4eTa OJIAHKOB HCHOJHHTENbHBIX JIHCTOB

Jata oTKpBITHS

Haumenoanwue cyneGHOro oprasa, Jlata 3aKkpeITHs

TOCYJAPCTBEHHOTO OpraHa no OKIIO

CTpyKTypHOE noapa3ie/ieHHe ['maBa no BK

HHIIO, OTBETCTBCHHOC 3a XpaHCHUEC

H yueT OITaHKOB HCITOTHUTEILHBIX JIUCTOB

{ZIOMKHOCTD, haMUNus, HHUUHANEI)

Ne Brimaya OnaHkoB brnankun Bo3upar bnanku Pesynerar nporenenus
I/T | MCIOJHUTENBHBIX JINCTOB UCIIONHUTENBHBIX (yTpata, nopuya) 61aHKOB HCTIOJTHUTENBHbIX ciy KeOHBIX
JUCTOR MONMYYHTE HCIIOJIHUTEIIbHBIX MUCTORB JIMCTOB BO3BpaTHII paCCHCﬂ,OBaHHﬂ
gaTa |CepHA M | KOJMYECTBO |MOJDKHOCTh, |MOANMCEH cepus npuyuHa JOJDKHOCTE, | IOAIHKCH no paxTaM HapylieHus
HOMEp | BRIIaBaeMBIX | damunus, M HOMED (mopua, Bo3Bpar hamunus, [TpaBun uzrotoBneHu,
ONMmaHKoB HHHULHAB] OCTaTKOB, Opak, HHHAUKAIBL Yy4eTa, XpaHeHUs K
yTpata u ap.) YHUYTOXKEHUS OIIAaHKOB
C yKazahueM UCTIOJHATCABHBIX JIMCTOB
HOMEpa
! NaThl AKTA
0 CIMCAHUH
1 2 3 4 5 6 (| 8 9 10 11
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[Ipunoxenue Ne 4

K MHCTpYKUMHU O IOPAZKE OpraHu3aluu
paboTsl ¢ OIaHKaM¥ UCTIOTHUTEIILHbBIX
JIUCTOB B (beiepaIbHbIX Cy/1ax U
ynpasnenausx CynebHoro aenaprameHTa
B cyOnekrax Poccuiickoit Ocuepaunu

AKT
npHeva/nepesayu 0JiaHKOB HCMOJHUTENbHBIX JIHCTOB

« _» 20 T r.

(MauMeHOBAHHC CY14, YOPaBIeHns)

NnepeaaHkl OJ14HKY MCNOJHUTENBHbBIX JIMCTOB B KOJIMYECTBE

LITYK
{KONWYECTRO NPOIKCEHIO C YKA3aHHCM CEPHH H HOMCPOR)

B

(naumeuoaaimc Cyna, Cy).ll’.ﬁﬁ()('() TIPUCYTCTBHUA, YNPABMCHUA, BOJDKIOCTE,

aMui 1 MHALKANB! THIR, NOAYYMBLIEIO DIAHKH, HOMED JIOREPEHHOCTH)
NOANUCH, (aMUNUAd H  HHHIHAAIBI OOANUCH, GaMUINE H MHALMATIE! paboTHHKA
OTBETCTBEHHOr0 paboTHHKA anmnapara anmnapara cyfa, cyAeOHOro NpUCYTCTBHA,
cyna, ynpasieHus' yIpaBlE€HHUs, KOTOpPOMY  [Ipc/ceJaTenem

Cy/la, HAYaJbHUKOM YIIPABICHHMS BbiflAHA
JOBEPEHHOCTH  HA  LPaBO  [OMYHEHHsL
OnIaHKOB WCIONHUTENBHLIX JIUCTOB, A4Ta
MONy4eHusl

! 1lpu nepesayc GA2HKOB HCOOMHUTENLHLIX JUCTOB HHOMY CPY30M0Jy4aTeNio aKT MOANHCHIBAETCR NPEACEIATENEM CY A,
HAYaNLHUKOM YNPARNCHHS,
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Ipunoxernue Ne 5

K MHCTpyKiuK 0 nops/ike opraiusayuy
paboTe! ¢ HiaHKaMH KCTIONHUTCIIbHbIX
JIMCTOR B (hejlepalbHblX cyAax U
ynpapieuusix CyjebHoro gemapramenta
B cyOBexTax Poccutickoit Genepannu

VTBEPHJIAIO

(npencenarene koMHccnm)l

(NOANKCH, (MU U HHAUMATL!)

« » 20 .

AKT
MPOBEPKH HAJIAYMH DJIAHKOB HCHOIHHUTENbHBIX JTHCTOB

& » 200 © I

Komuccus B cocrage: i
{ HOMKHOCTB, ([yammmn M HISHLIHABT)

(20MKNOCTE, PAMITNR 1t HHALKMABI)

OCYWIEeCTBUNA IMPOBEPKY HaIMuua O/IAHKOB MCIOJHHUTEIBHBIX JIUCTOB M COOTBETCTBUS
UX KOIMYECTBa OOBEMY IOCTYMMBIIMX M BBIJAHHBIX OJNIAHKOB WCIIOJHUTC/IbHBIX JIMCTOB,
o pe3yjJbTaTaM KOTOPOH yCTalOBIIEHO, YTO HA HAYa 10 NPOBEPAEMOro Nepruoaa Ha XpaHeHUHU
(B pesepsHOM (omie)’ HAXOAMNHCh ONAaHKH HCTIONHUTENLHBIX JIUCTOB B KOJIMYECTBE:

LITYK U3 HUX]
(0b1IIee KoNMUECTRO HNAHKOA MCIOJIHUTENBRDIX TUCTOB)

BBIIAHO: z

(06([166 KONHYECTBO ORAHKOB HCIICNEKTENEEILIX JIHCTCIB)

HCITOPYEHO: :

{0dUICe KOMHYCCIBO BAAHKOR HCTONHM ICIILHLIX JIKCTOB)

YTpayeiic: 3
{oDImee KOTHHeCTRo HNAHKOB HCNDIHA1EABHEIX TUCTOR, CEPHR W HOMEPA)

OCTAaTOK Ha KOHCIY [IpOBEPAEMOra IEPUOAA COCTABUILL
{ofutee kONUUCCTRO HNAHKOB UCIIONHHTENRIRX NTHCTOBR)

Komuccus (Ipyuia K BEIBOJTY

{yKa3aTe pe3yIBTATHI NPOBEPKIT)

YneHsl KOMUCCHH:

(nonomcs) (hasMusina o yHHUKHARBT)

(nonnwcs) {(haMHITH M HHNLIHATH )

' TToanues npeacenaTens KOMUCCHH NPOCTABIAETCA OAME pa3 Ha rPHDE YTBREPKACHHA.
? Tlpd OTCYTCTBHM R COOTBETCTBYIOWIEM YIDABACHHH PE3EPBHOrO (JoHAa axT IPOBCPKH NAIAYMA GNaHkoB
HCITONHMUTCABHBIX JIUCTOB HE COCTABIACTCS.
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llpunoxenne Ne 6

K MHCTpYKUKU O NMOpsIKE OpraHU3alnu
paboThl ¢ OMaHKaMU UCIIOTHUTEIBHBIX
nuctos B GenepaibHbIX cyaax u
ynpaeieHuax CyjiebHoro fenapramenra
B cybrektax Poccuitckoit denepauuun

YTBEPXIALO

(npeacenartens KOMHCEHH))

{1oanuce, PeMHUIHR B MINIOHATE )

« » 20 B

AKT
0 CIIMCAHUH M 1IEPEAAYve HA YHHUYTOXEHHE HCNOPYEHHBIX 0JIAHKOB HCIIOJHUTEILHBIX
JHMCTOB (BO3BPAIEHHBIX HCNOIHHTEILHBIX JIHCTOB)?

« » 20 r. r.

Komuccus B cocrage:

(ROMKNOCTL, PEAMUTUS i HHAUHATET)

(TomxHOCTS, haMUAHA |f HHAUNAILL)

(MOMKHOCTL, DAMUIHS ¥ UHALATBI)

IpOU3BENA CMHCAHNE MCNIOPUEHHBIX OJdHKOB HCIIONHUTENbHBIX JIMCTOB (BO3BPALICHHBIX
WUCIIOTHHATENLHEBIX FUCTORB)

{cepua i HOMED BRAHKOB HCMOAHHTCARMKIX JTMCTOR 10 [IOPIAKY)

B 00LIEM KOJNYECTBE MTYK.
{uuhpaMut U IPONHCHIO)

BBIHJCYKaSaHHBIC CIUCAHHbIe ONAHKM MCHOJHUTEIBHBIX THCTOB (BO3BpaH1€HHBI€
HCIIONHHUTECIJILHBIC JII/ICTBI) [MEPEAAOTCA HA YHUUYTOXKCHUE B

(yKxajath HA3BaHHE Cyaa)

YreHsl KOMMCCUU!

(HIOAIIUCDH) (haMHA 1 HHEUHLHANLT)

{nonrivce) {thamMunug 1 MIMIGIATRL)

CriucanHbIE OJ1aHKH MCIIOMHUTENBHBIX JIHCTOB
(BO3BpallCHHBIEC HCTIOMMLEILHEIE JIUCTHI) IPUHSII

(roames) (/TOMmKEOCTE, PAMMWINS M UHHLIHANBT)

! TMoanucy npeaceaaTens KOMHUCCHU MPOCTABIAETCH OAH pas Ha Ipude yTBepxACHHUS,
2 dopma aKTa NPUMEHAETCH TONLKO B JAEATENEHOCTH CyAeBHbIX [IPUCYTCTBHIL.
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[Npunoxenue Ne 7

k Muerpyimn o nopaake opraHuzauuu
pabo1bl ¢ OilaHKAMY HCIIONHUTEIbHBIX
UCTOB B (PEACPANIbHBIX CYJax U
yrnpaenerusx Cyaeduoro aenapramenia
B cybnekTax Poccuiickoit ®enepauuu

VTBEPX/JIAIO

(ripeacenaTens KOMHCCHH)]

(nonmcs, (hasHAHS H HIALHANLI)

« » 20 r.

AKT
O COOHCAHHH HCTNIOPYEHHBIX 0J1aHKOR MCIIOIHHTEILHBIX JIHCTOB
(BO3BpallIeHHle HCIIOJIHHTE/IbHBIX J'IHCTOB) H HX YHHYTOXKCHHH

« » 20 r. I

KoMuccus B cocrage:

(ACMKHOCTE, (JAMIDIHA ¥ HIWLIWANLI)

(zomaHOCTb, (aMHINA 11 NHALHANE)

(IOMKHOCTE, cbammms H mmuuanm)

[pOU3BEIa CIUCAHUE H YHUYTOXKEHMWE UCIIOPYCHHBIX ONAHKOB MCHONHUTEIBHBIX JHUCTOB
(BO3BpaLEHHBIX UCIIOTHUTENRHEIX JUCTOB)

{cepua 1 HOMEp BJIAHKOU 110 HOPRAKY)

B 00LEeM KOJIUYECTBE HITYK.
(nudpaMu U NporcsI0)

YEUYTOXKEHHE UCHOPYEHHBIX ONAHKOB  HCIOAHHUTEIBHBIX  JIACTOB  (BO3BpALUECHHBIX
MCIIOJIHUTENBHBIX JIMCTOB) POUIBCACHO MIYTEM

(yraszaTe ¢NOCO0 YHHYTOMCHHA)

YneHpl KOMUCCUM:

{noanuce) {dramunug W urHIHANSD)

(moanMcs) {{(paMUIHA H HHALHANLT)

' MMognuck fIpeaccuarens KOMUCCHH IIPOCTABIACTCA OAUH pa3 Ha rpmbe YTBCPKKACHUA.
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[Tpunoxerue Ne 8

K IHCTpYKUIMH O nopsaKe OpraHu3auy
paboTel ¢ ONaHKaMK UCIOJIHUTENbLHBIX
JIUCTOB B (pelepallbHbIX CYI1aX
yupasineHuax CyaebHoro genapraMeHTa
B cyOBpekrax Poccuiickoit Qeaepauun

VTBEPHJIAIO

(npeacesaTent komuccuu)l

(nouties, PaMuIHA H HHHOKAIST)

& » 20 r.

AKT
00 YHHYTOREHUH 0JIAHKOB HCNONHHUTEIbHBIX JHCTOB, BLILLEAUIUX H3 000pOTa

« » 20 1. r.

KomMmuccus B cocrage:

(M0KHOCTS, (DaMHNHS H HHUUHAIE)

(HODKHOCTL, (HAMMITHA ¥ HEKIEANLL)

(AOMKHOCTD, (DAMUITHE M HHHUWATIEL)

Ha OCHOBAHHU (B CBA3U C BCTYIUNICHUCM B CHJ]y)
(11a3BaHHE HOPMATHBEIOrO NPABOROIC aKTa, 1ara, HOMCp)

(IPOM3BENA CIUCAHMC M YHUYTOKCHHC OITAHKOB HCIIQIUHTEBHGIX JIMCTOR, BBILISIIINX W3
00oporTa,

{cepus 1 HoMcp HFARKOR (IO NOPSAKY)

B O6H_ICM KOJIHYCCTRBE O/1aHKOB HCIIOJHUTENLHBIX NUCTOB.
{(urdpantu 1 TponHCHIO)

YHuuTOxKEeHUE OJaHKOB HUCMOAHHUTENbHBIX JIMCTOB, BBILIEAUIMX W3 000pOTa, MPOU3BEAEHO
nyTem

{yxa3aTh cnocob YEHUTOKEHYA)

YneHbpl KOMUCCUM:

{nofnuce) (f:aMArHs N MHKLIWANE!)

(noamnucs) (haMumus ¢ KiuHaTL )

! Tloanxcy npesceRaTens KOMUCCHM IIPOCTABIISETCH OAUH Pa3 HA FPU(E YTBEPKACHHUS.
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[Tpuinoaxenue Ne 9

K MHCTPYKLMHU O TOpSAKE OpraHu3alHu
padoTsl ¢ H1aHKaMM HUCIIOIHUTENbHBIX
NMUCTOB B (e /(epaIbHBIX CYlaX H
ynpagicHuax CyacOHoro nenapraMeHTa
B cyOnekTax Poccuiickoit Oeaepanuu

YTBEPXAAIO

(npeaceaarens koMBecHK) L

(noRNHCE, (PAMAIKA K HIHLHANLT)

«  » A 20 r.

AKT
0 CIMCAHHUH U MepeAave HA YHHYTOKeHe
BJIAHKOB HCHOJHHTENbHBIX JAMCTOB, Bbillequmux u3 06opoTa’

« » 20 I. r.

Komuccus B cocrase:

(TOMKHOCTS, (hAMKIMA ¥ HHKLIHAAB)

(AOMKHOCTH, PAMIVIHA ¥ MHILNAIbL)

{LOMKHOCTh, PaMUNNA M HIMTHIIBL)

HA OCHOBdHUU (B CBA3H C BCTYINIICHHCM B CHJIy)

(Ha3BAHMC HOPMATHBHOO IIPARCGDOTO AKTA, JIATA, HOMCP)

[Ipou3BECJIa CIIMCAHUL OJIAHKOB ~ MCIIOJIHHTEJLHBIX JTUCTOB, BBIMICAIIINX U3 060p0'1'a,

(cepun v HovMCp GnaHKoB NO NOPSAKY)

B OGIILEM KOJIMYECTBE 0/1aHKOB MCIIOJHUTEILHBIX THCTOB.
{(nmdpamu U NPOIUCHIO)

BruireykaszaHHbIe OJIaHKU KCUOJIHUTENBHBIX IHCTOB, BRILICUIME U3 000pOTa, MepeaaloTed Ha
YHUUTOWEHUE B

{yxa3ars Ha3BaHMUC cyna)

YIeHB KOMUCCHH:

{toanucs) (haMunua M MHBLHAIHE)

(moanxce) {pamunst © HHNUNASTED)

brnaHKy UCIIONHUTENBIIBIX JIUCTOB,
BBILIEIIIME U3 000p0Ta, NPUHSIT

(nojumce) (2ONKHOCTL, thaMHIHA H HHKLMANDI)

I Tloanuch npefcenaTesis KOMHCCMM NPOCTABNAETCS OJMH Pa3s Ha rpHe yTBEPHKACHHU.
? opma aKTa NPUMEHAETCA TOIBKO B AERTEIRHOCTH CYAEGHBIX NPUCY TCTBH.
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[Tpunoxenuc Ne 10

Kk MHCTpYKLUMY O TOpSAKE OPraHu3aLlKiu
padorbi ¢ OaHKaMK UCTIONHUTE)bHBIX
JIACTOR B heACpaNbHBIX CYHaX U
yapaieHusx CyneOHoro genapramelita
B cyObektax Poccniickoi Megepauun

VTBEPXJIAIO

{nMpeaceaarcin KOMUCCHi) b

(moxrnuce, GaMuUITHR ¥ MHHUHAIL)

« » 20 r.

AKT
0 CIHCAHHH YTPadeHHBIX OJANKOB HCNIOIHHTENbHBIX JHCTOB

« » 2 _'r r.

KoMHUCCHA B cocTaBe:

(ZONKAOCTh, (PAMHAKA K METKITHAISI)

(ROIDKUOCTE, PAMUNHA M HEHIHANE )

{momKHOCTD, (PaMWIHA W HLIHLKHANG)

NpoBeia IIPOBEPKY HAIUUUA ONAHKOB MCTIOJNHUIE.ILHBIX JIUCTOB,
B pesynbTaTe MpOBEPKH YCTAHOBIEHO OTCYTCTBHE MEPEYMCIIEHHBIX HIDKC ONAHKOB

HCIOJNHUTCIIBHBIX JIHCTOB.
HpHHﬂTbIe MEPLL 10 NOUCKY IMMOJNOKUTECIBHLIX PpE3YJIbTATOB HE NaJIH, B CBA3H C HEM

Komuccueil npoussejedc CHATHE C ydyeTa M ChOMcCAlMe yTpadeHHBIX OnaHKOB
UCIIOTHUTENBHBIX JIUCTOB

{cepws i HOMeEp BAAHKOB IO MOPAAKY)

B OOILIEM KONHUYECTRE DJIAHKOB MCIIOJIHUTENBHBIX JTHCTOB.
(1Mpari H MPOTHCEED)

UneHsl KOMUCCUU!

{noanucs) (hanmmneia ¥ pEHHUKATBL)

{noanuce) {haMuana 1 UIIHOHANBI)

1 Mlopnuck OpeACEAaTeNd KOMHUCCHH MPOCTABIACTCS OAMH pa3z Ha I‘pld(ljﬁ YTBEPKACHHA.



