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1. OO0uIMe moJI0KEHUSA

1.1. destenbHOCTh MpueMHOU cyaa (nanee — [Ipuemnas cyna) pernamentupyercs [lonoxxenuem o
npueMHol B ['ps3oBenikom paiioHoMm cyne Bomoroackoit obnactu, yTBep:KISHHBIM IpejacenaTesieM
I'psizoBenikoro paiioHHOrO cyaa Bosoroackoit obmactu «29» Hosiops 2019 roma, Ha OCHOBaHUU
[IpumepHOro monoxeHus: 0 MpueMHON (enepaabHOro cyna oOmIie IOPUCAUKIUHN, YTBEPKIACHHBIM
npukazoM CyzneOHoro nenapramenta npu BepxoBHom Cyne Poccuiickoit @enepanuu U HaCTOSIILIUM
TunoseiM Pernmamentom

1.2. TlpaBoBo€ peryiaupoBaHHE OTHOIICHHM, CBSI3aHHBIX C OpraHU3alMEeN PacCMOTPEHUS
oOpamieHuil rpaxkaaH ((pU3HUECKUX JIHI]), NPEICTABHTENICH OpraHu3alui (IOPUAUYECKUX JIHIT),
OOIIECTBEHHBIX OOBEJMHEHUH, OpPraHOB TOCYJapCTBEHHOH BIAaCTH ¥ OPraHOB MECTHOTO
camMOympaBlieHUs] ocyluecTBisieTcss B cooTBeTcTBUU ¢ Konctutynuenn Poccuiickoit ®enepanum,
(benepanbHBIMH  KOHCTHTYIIMOHHBIMH 33aKOHaMH, (elepalbHBIMH 3aKOHAMH, YCTaHABIMBAIOIIUMHU
MOPSAZIOK CYJONPOU3BOICTBA, MOJHOMOYHS U MOPSAOK AeATeNbHOCTH cynoB, denepaabHbIM 3aKOHOM
ot 22 nexadps 2008 r. Ne 262-D3 «O6 obecrieueHnn A0CTyNa K MHGOPMAINH O IESTEIBHOCTH CYJIOB B
Poccuiickoit denepaunn» U UHBIMH aKTaMH, PETYIUPYIOLIIUMHU BOIMPOCHI BHYTPEHHEH AESATEIbHOCTH

cyna.
2. Opranu3zauus npuemMa

2.1. Ilpuem rpaxnan (puU3HUECKUX JIMI), MPEACTABUTENEH OpraHu3aluil (FOpUIUYECKHUX JIUL),
OOIIIECTBEHHbIX OOBEJUHEHUI, OpPraHOB TIOCYJapCTBEHHON BJIacTW M OPraHoB MECTHOIO
caMoOyTipaBJieHUs (l1ajgee - MpUeM Tpak/iaH) MPOU3BOJUTCSA B JCHb WX oOparieHus QeaepaibHbIMU
roCyapCTBEHHBIMU TI'PAKIAHCKUMU CIIY)KAIlUMHU armapara CyAa Ha IEpBOM JTaXe 3JaHMs Cyla B
kabunete Ne 12, ocHalleHHOM HEOOXOAMMBIM UMYILIECTBOM, HOPMAaTUBHBIMH, CIIPABOYHBIMU ¥ UHBIMH
MaTepuagaMH, CPEICTBAMHU CBSA3HM U CPEICTBAMU BUIEO-U 3BYKO3AIUCH.

2.2. Ilpuem rpaxkaaH BeAeTCs €KEIHEBHO B TeueHUE pabodyero BPEMEHHU Cy/a, YCTaHOBJIECHHOIO
YTBEP)KICHHBIM  mpeicenareneM cyna IIpaBunmamu  BHYTpeHHEro pacnopsiaka cyna — 0e3
MIpe/IBAPUTENILHOM 3aIIMCH B MOPSIKE OUEPETHOCTH, 32 UCKIIIOUYEHHEM OTAEIbHBIX KaTeropuil rpakiaH,
MMEIOIIUX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM IIPAaBO Ha BHEOUEPEIHOM MPUEM.

[Ipu npueme rpaxk1aHuH MPeIbABISET JOKYMEHT, YAOCTOBEPSAIOUINI JIUUYHOCTD, JOBEPEHHOCTh Ha
COBEpILIEHHE COOTBETCTBYIOLIETO JIeHCTBUSA (1S MpEeICTaBUTENS 3asiBUTES ), JINOO Op/Iep aJBOKaTa.

2.3. B unTepecax obecrieyeHusl 3alIUThI ITpaB IPaX/1aH BeIEHUE MTPHEMa MOXET COIIPOBOXKAATHCA
ayJuo- ¥ BUACO3ANNCHIO, O YEM IPakJlaHe YBEJOMIIAIOTCS 10 Havyasla IpueMa.

2.4. Ilpu HaNMUYUU TEXHUUYECKON BO3MOXKHOCTH B MHTEpecax o0ecnedeHus 3alluThl MpaB rpakiaH
BEJICHUE MTpHEMa MOKET COIPOBOXKAATHCS ayIMO- U BHIE03AMMChIO, O YeM IpaxK/laHe B 00s3aTeIbHOM
MOPSAJIKE YBEIOMIISIFOTCS 10 Hayasa mpuema.

2.5. Bo Bpems npuema rpakiaH, a Takke NpH UX oOpalleHUH 1o TenedoHy Trpa’kaaHaM MOTYT
JlaBaThCsl YCTHBIE Pa3bsCHEHUS O MOJBEAOMCTBEHHOCTH PAaCCMOTPEHUSI MHTEPECYIOLIUX UX BOIPOCOB,
nopsiike  oOpallleHusl, KOMIETEHIUMH Cyna, TMOpsJKe MoidydeHus uHpopManud o0 UTOrax
paccMOTPEHMsI MUCbMEHHBIX 00pallieHui.

JU1d mony4eHusl MMCbMEHHOTO OTBETA 110 UTOraM NpUeEMa I'paXkIaHUHY NPEUIaraeTcsl MICbMEHHO
U3JI0’KUThH CMBICH BOIIpoca (MPeayIoKeHuUs, KamoObl)



2.6. Pabornuku IlpumemHO# cyaa o0si3aHBl OKa3bIBaTh COACHCTBHE TpakKAaHaM B MPaBHUIbHOM
yYKa3aHUM B MHCbMEHHOM OOpalleHWH Ha3BaHUsS JOJDKHOCTH, (aMIIUM, UMEHHU, OTYECTBA ajpecara,
Ha3BaHMUs Cy/a.

2.7. Bce Marepuanbl, MOJy4€HHbIE OT Tpa)X<JIaHWHA B XOJ€ IpPUEMa, PErHUCTPUPYIOTCS B
COOTBETCTBHH C MHCTPYKLIUEH 110 Cy1eOHOMY JeTIOMPOU3BOICTBY.

2.8. PaborHuku [IpuemMHO# cyma HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTh 3a HaJJIeXkKallee
BEJICHUS TpUEMA.

B cinydae BO3HMKHOBEHHMS [0 MpUYMHAM, CBS3aHHBIM C OpraHu3anueld paboTel B Cyje,
MPOOJIEMHBIX CHUTYallii, NPENATCTBYIOIIMX MPEAOCTABICHUS JIHIy, OOpaTHBIIEMYCS B CYII,
3anpammBaeMoil MH(POpPMAIMK, Bblaye 3alpallMBacMbIX JTOKYMEHTOB, NMPUHSATHH I0JaBAEMbIX UM
JOKYMEHTOB, paboTHuKH [IpueMHOI cyaa 00si3aHBI MPHHATH MAKCUMAIBHO BO3MOXKHBIE MEPBI IS
paspelleHusi CUTyalluu MO CYIIECTBY, B TOM YHCIIEe OOpPaTUThCA K paOOTHUKAM JPYTHX CTPYKTYPHBIX
II0/Ipa3JIeJIeHNH Cy/a, IpeACceaaTelo (3aMECTUTEINIO IPEACEATeNs) Cyaa.

2.9. Pazpemienne JHOOBIX CHOPHBIX CHUTYallMid, BO3HUKAIOIIMX B IIPOIIECCE B3aUMOJICHCTBUS
[IpueMHolt cyna ¢ JpyruMU CTPYKTYPHBIMH TMOAPA3ACIICHUSIMU Cyla, MPOU3BOJUTCS dYepe3
HayallbHUKA COOTBETCTBYIOIIEero otaena. PabotHuku [Ipuemnoit cyna oOs3aHbl MHGOPMUPOBATH
HayaJbHUKA OT/Aerda 000 BceX BO3HHUKAWOIIUX B mporecce padoTsl [IpuemHol cyna mpoOiaeMHBIX
CUTYaIUsX.

2.10. B ciydasix, Korjaa pa3pelieHre Borpoca, ¢ KOTOPBIM JIMIO o0paiiaercs B CyJl, HE BXOJIUT B
KOMIIETEHIIMIO JaHHOTO cyna, paboTHuku I[IpueMHON cyaa pa3bsACHSAIOT, B Kakoil CyJ cleayer
00paTUThCS C TOJOOHBIM BOMPOCOM, JIMOO COOOINAIOT, YTO MJAHHBIA BOMPOC HE OTHOCHTCS K
KOMITETEHINH CY/IOB.

2.11. PaGorauku [IpuemHOl cyna HE HMEIOT MpaBa MPEAOCTABIATh CISAYIONYI0 HHPOPMAITHIO:

0 HOMepax Tene(oHOB pPYKOBOJACTBA U CydEH HNaHHOTO Cyda, a TakkKe JPYruxX CY/IOB;
MH(POPMAIIHIO, COCTABJSIIOIIYI0 TOCYAAPCTBEHHYIO, CIY)KEOHYI0, KOMMEPUECKYI0 TallHy M HHYIO
OXpaHsIeMYI0 3aKOHOM TalHy, a TaKkKe Jpyrue, He TMOJUIekKallue pacHpOCTPaHEHHUIO CBEICHUS,
CTaBIIIME€ N3BECTHBIC M B CBSI3U C UCIIOJHEHUEM JIOJDKHOCTHBIX 0053aHHOCTEH.

2.12. PabotHuku IIpuemHOlN cyaa HE UMEIOT MpaBa OKa3blBaTh IOPUIUYECKYIO TOMOIIb JIUIIAM,
OOpaTUBIIMMCS B CYJl, 32 UCKIIOUYEHUEM IPEIOCTaBICHUST MH(OpMaIK 1O BOmpocaM OpOpMIICHUS
3asBJICHUN, TMOAABaeMbIX B CyJ, MOpAAKa UX MOJa4M, TMOPSAKA IMONY4YeHHUs OTBETa WIU
3anpamnmBaeMbIX JTOKYMEHTOB.

2.13. Tlpu mnpueme oOpaiieHUl TpaxJaH HE [OMYCKAaeTCs BO3JIOXKEHHE Ha TpakIaH, He
MIPElyCMOTPEHHBIX 3aKOHOM 00s[3aHHOCTEW MJIM OIpaHWYEHHE BO3MOXHOCTH peaju3allid UX IMpas, B
YaCTHOCTH HE JOMYCKAIOTCS TpeOOBaHMUS:

- IPEJICTaBJICHUS JOKYMEHTOB, HE MIPEIYCMOTPEHHBIX 3aKOHOM, IIPEIOCTABISIONIUM IPAKIAHUHY
MpaBo, Ha pean3aIliio KOTOPOro HaIpaBIeHO 3asBlIeHue, (Kanoba, oOpalieHue);

- WCHOJHEHMs] TpakJIaHUHOM OOS3aHHOCTEM, HE CBS3aHHBIX C 3asgBICHHEM (KanoOoH,
oOpalleHneM), €Ciii 3TO He MPEAYCMOTPEHO (eiepabHbIM 3aKOHOM;

- peaM3alyy rpa’kJaHUHOM CBOETO MpaBa TOJbKO IIPH YCIIOBUU PeaIn3allii UHBIX HE CBSI3aHHBIX
C HHUM IIpaB, €CIIU 3TO HE MPEAYCMOTPEHO (peiepambHbIM 3aKOHOM;

- yIu1aThl cOOpOB, OIUIATHI YCIIYT, HE IPETYCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

- CHATHS KOIUU C JOKYMEHTOB, €CJIM 3TO HE MPEAYCMOTPEHO 3aKOHOIaTEIbCTBOM;

- 0053aTeIBbHOr0 3aKJIIOUEHUS! OTOBOPOB, CBS3AHHBIX C PACCMOTPEHUEM 3asiBICHUS (3KanoObl,
oOparlieHus1), €ClIM B COOTBETCTBUU C TPAXIAHCKUM 3aKOHOJATeNbcTBOM Poccuiickoit denepanuun
MOA00HBIE TOTOBOPHI 3aKITIOYAIOTCS B TOOPOBOJIBLHOM TIOPSIIKE;

- 00s3aTeTBPHOTO UCIONB30BaHUSl TPAKIAHMHOM IIPH MOJaye 3asBICHUN ONAaHKOB W WHBIX
TUIOBBIX ()OPM, BBIJTABAEMBIX CYJIOM, €CJIM 3TO HE IIPEyCMOTPEHO 3aKOHOIaTEIbCTBOM;

- COBEpUIEHUS TPAKJAHUHOM UHBIX JEHCTBUN, HE TPETYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

3. IIpuem 1OKyMEHTOB



3.1. PaGotnuku IIpueMHON cyna NPUHUMAIOT OT JIMI[, OOpAINAIONIMXCS B CYyH, JAOKYMEHTHI,
HEMOCPEJCTBEHHO TPUHOCUMBIE UMH B CY/I.

3.2. Paboruuku Ilpuemnoii cyaa o6si3aHbl IpoBepUTH 0hopMIIEHHE OOpaIeHuH, MOAaBaeMBbIX B
CyJ, Ha COOTBETCTBHE OOILUM TPeOOBaHUAM K O(DOPMIICHHUIO, N3JI0KEHHBIM B IyHKTE 3.3 HACTOSILIETO
Tunosoro periameHTa, a Takke HOpMaMm IPOLIECCYaTbHOIO 3aKOHOAATENbCTBA U B CIIy4yae HEBEPHOIO
oopmienus npouHpopMupoBaTh 00 3TOM 3asBuTeNA. Eciin HepocTaTok B 0(hOpPMIIEHUU MOXKET ObITH
UCTPABJICH HEMEMJICHHO, paboTHUKY IlpuemMHON cyna HEOOXOOUMO pa3bsCHUTH 3asBHTENIO JAHHYIO
BO3MOXHOCTh. lcmpaBieHuss B 3ampocax MpPaBOOXPAHMUTENbHBIX M CyAEOHBIX OpraHax He
JIOITYCKAIOTCHA.

OOparenus, coaepxaliue OCKOpPOUTEIbHbIE BBIPAXKEHUS, HE IMOAJAIOIIUECs MPOUYTEHUIO, JTUO0
odopmiieHHBIE Ha 000POTHOM CTOPOHE OJIAHKOB, OOpBIBKaX Oymaru; oopMmIIEHHBIC HE HAJISKAIUM
00pa3oM WM He MOoJyIeXkallye 1o1a4e B JaHHbIM CyJl, MOI'YT OBbITh IPUHATHI B TOM Clly4yae, eCJIH 1ocie
MOJyYeHUsI pa3bsiCHEHUs OT paboTHuka IlpmemMHONl cyaa TrpakaaHWH HacTaWBaeT Ha ToOAaye
(TIpUHATHH) YKa3aHHBIX 0OpaIeHuH.

Paborauku [IpueMHoli cyaa He MMEIOT MpaBa MPUHAMATh OOpalleHHs, B KOTOPHIX B KayecTBE
azipecarta He yKa3aH JaHHBIH CyI.

3.3. JIroboe mpuHUMaemoe 3asBicHHE (Kaimoba, oOpalleHHe) JOJDKHO COIEPIKATh CIICTYIOIIYIO
nHpopMaruo:

- YKa3aHue ajpecara (HAMMEHOBAHHE IAaHHOTO CY/a);

- (aMunmio, WM, OTYECTBO 3asBUTENS WIM HAUMEHOBAaHHE OpraHU3aLUM, SBISAOLIEHCS
3asIBUTEIIEM;

- MIOJIHBIN ajipec (C yKa3aHUEM IOYTOBOIO MHJIEKCA) MECTa JKUTEJIbCTBA UM MECTa HaXOXKJICHHS
3asIBUTENS;

- HAUMEHOBaHME JOKYMEHTA (3asBlIeHHE, 5kan00a, 3a1poc U T.11.);

- TMYHYIO TOJUCH 3asBUTENS WK JOJKHOCTHOI'O JIMLIA OpraHU3aliy, SBIISIOLIEIHCS 3aBUTENEM;

- 1aTy oOpalieHusl.

B Tekcre Tex xareropuii 3asBiieHUl (3kano0d, oOpalieHuii), KOTOpble B COOTBETCTBUU C HOPMaMHU
IIPOLIECCYATIbHOIO 3aKOHOIATENLCTBA MOTI'YT OBITh IO/IaHbl TOJIBKO YYaCTHUKaMM CYAOIPOHM3BOJICTBA
(Jlnuamu, y4acTBYIOIIMMM B JI€JI€; YYaCTHUKAMM IPOU3BOJCTBA IO JejlaM 00 aJMUHUCTPATUBHBIX
[IPAaBOHAPYUIEHUAX), IOMUMO HEPEYUCICHHOW BbIle HWHPOPMALUU JIOJDKHO OBITh yKa3aHO
MIPOLIECCYaTTbHOE MOJIOKEHUE 3asIBUTEIIS.

3.4. Ecnu 3asBuUTENb NMPOCUT OTBET Ha IOjAaBaeMoe OOpallleHHe WM 3alpalliiBaeMyl0 KOIHUIO
(MOUITMHHUK) TOKyMEHTa(0OB) HE HANpPABJIATh MOUTOM, a BBIJATh HA PYKH JINOO OTHPABUTH IO JIPYrOMY
azipecy (Apyromy Jiuily), 3To 00s3aTeJIbHO JJOKHO OBITh YKa3aHO B IPUHUMAEMOM OOpallleHUH.

3.5. Eciiu B nmpuHMMaeMOM OOpalleHUH HMMEETCs] CIUCOK IMpHIaraéMblX K HEMY JIOKYMEHTOB,
pabotHuku [IpreMHoii cyna 00s3aHbl MPOBEPUTH COOTBETCTBHUE MPHUIIOKEHHUH, YKa3aHHbBIX B CIIUCKE, U
TOJIBKO TIPU YCJIOBUM HaJM4Msl BCEX IMEPEUMCIICHHBIX MNPUJIOKEHUH NMPHUHSATH JOKYMEHT. B ciydae
OTCYTCTBHS KaKUX-THO0O0 MpUIIOkKEHUH paboTHUKHU [IpuemMHON cyna H0KHBI IPEASIOKUTh 3asiBUTEIIO
BBIUEPKHYTh OTCYTCTBYIOIIME MPHJIOKEHUS U3 CIHUCKA M 3aBEPUTH JAHHOE HCIIPABJICHHUE MOJIMUCHIO
3agBuTensd. OOpalleHusl, B KOTOPOM OTCYTCTBYIOT Kakue-THOO MPUIIOKEHHs, MOTYT ObITh MPUHATHI B
TOM cCiyd4ae, €cClid IOCJe MOJyueHUs pa3biACHEHUH OT paboTHuka I[lpumemHON cyna 3asBUTENb
HACTauMBaeT Ha Mojaye (MPUHATUH) YKa3aHHBIX oOpamieHuil. Ilpu 3ToM 00 OTCYTCTBUH KaKOro-inbo
JOKYMEHTa WM TPUJIOKEHUS K OOpallleHUIO0 COCTaBISETCS aKT B COOTBETCTBUU C TPEOOBaHUSMU
WHCcTpyKumn 1o cyaeOHOMY JAEJONpOM3BOJACTBY B pallOHHOM CyJe, YTBEp)KIECHHOH MpPUKa30M
Cynebnoro nemapramenta npu BepxoBaom Cyne Poccuiickoit ®eneparnuu ot 29 anpens 2003 1. No
36, OIWMH OHK3EMIUIAP KOTOpPOrO BBIAAETCS (HAMpaBISIETCS) 3asBUTENIO, WHBIE JK3EMIUISAPHI
MPUOOIIAIOTCS K MOIYYEHHBIM IOKYMEHTAM U NIEPEJAeTCsl BMECTE ¢ HUMHU 110 IPUHAJJIEKHOCTH.

3.6. B cnyuae oTka3a 3asBUTENI OT BHECEHHS YKAa3aHHBIX MCIPABJICHUN B CIHMCOK MPUIIOKESHUIN
au00 eclii OTCYTCTBHE TMPHJIOKEHMSI YCTAaHOBJIEHO IIOC/Ie€ NPUHATHA oOpallieHus, pabOTHUKH
[Tpuemnoit cyna uHpOpMUPYIOT 00 3TOM HayalbHUKA OT/AETa M COCTABISIETCS aKT O TOM, 4TO
COOTBETCTBYIOIleE OOpalleHne MPUHATO O€3 yKa3aHHBIX B HEM MPHUJIOKEHUN (aKT COCTaBISIETCS B
COOTBETCTBHH € TPEOOBAaHUSAMH MHCTPYKIIUHU MO CYAeOHOMY JI€IIONPOU3BO/ICTBY.



3.7. Ecnn oOpaiieHre MOANMCAHO MPEACTABUTENEM MM 3AIIUTHUKOM 3asBUTENS, paOOTHUKU
[Tpuemnoii cyna oOs3aHbI:

IIPOBEPUTh HAINYME Yy MPEICTABUTENSI JIOBEPEHHOCTH OT 3asBUTENS HA COBEpLICHHE
COOTBETCTBYIOILIETO IPOLECCYaIbHOTO JACWCTBUS, a Yy 3allUTHUKAa - opaepa (s aJBOKaTa),
IIOCTAaHOBJIEHMSI Cy/la O JOIYCKE B KAUECTBE 3allUTHHUKA HApSAJY C aJBOKATOM WJIM JIOBEPEHHOCTH OT
JMIa, B OTHOLIEHWH KOTOpPOrO BEAETCS MPOMU3BOJACTBO MO Jely 00 aAMUHUCTPATUBHOM
IIpaBOHAPYLIEHNH;

B ClIyyae HEOOXOIUMOCTH Pa3bsCHUTh 0053aTeIbHOCTh NPUOOIIEHUS K 00palleHnto opaepa (s
a/IBOKaTa), 3aBEPEHHOM KONMHU ITOCTAHOBJIEHMS CyJa O JOIYCKE B KaueCTBE 3alUTHUKA HapsALy C
aZIBOKaToM;

€CIIM JIOBEPEHHOCTh (€€ HOTapualbHO 3aBEPEHHOM KOMHWH), MO JTaHHBIM HH()OPMAIMOHHON
CHCTEMBI CyAa WU 110 COOOLIEHHIO PAOOTHUKOB COOTBETCTBYIOIIEIO CTPYKTYPHOI'O MOApA3JeIeHUs
CyJa OTCYTCTBYET B MaTepuayax Je/la, CHITh KOIUIO C MOJJMHHHMKA WU HOTApUAIbHO 3aBEPEHHON
KOIIMM JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH IOANUCHI0 U MeyaThbio Ul KONMUH M NPUOOIINUTH €€ K
MOJJAHHOMY OOpAIICHUIO.

3.8. JIoKyMeHTbI, IPUHOCUMBbIE B JIONOJHEHUE K PaHee MOJAHHBIM OOpallleHUsIM, MOTYT ObITh
npuHATH B [IpemMHOl cyaa TOJIBKO B TOM ciydae, eciii oOpallleHue, B JONOJHEHUE K KOTOPOMY OHU
IIPENICTABIISIIOTCS, IOCTYIINIIO B CYJl U €11[€ HE PpACCMOTPEHO.

K noxymenram, mpencTaBisieMbIM B JOIIOJIHEHHUE K paHee MOJAaHHBIM OOpAIEHUSIM, T0JKHO OBbITH
IIPUJIOKEHO 3asBJICHUE C YKa3aHHWEM Ha TO, B JONOJIHEHME K KaKOMy HMMEHHO OOpallleHHIO OHHU
MPEJCTaBIAIOTCS. B cilydae OTCYTCTBHSI Takoro 3asiBieHUs paboTHuku [IpuemHOl cyna o0s3aHbI
yKa3aTb 3asBUTENII0 HA HEOOXOAUMOCTh €ro cOoCTaBlieHHs. be3 mpuoOIieHnss yKa3aHHOrO 3asiBJICHUS
JTOKYMEHTBI, IIPEJICTABIIsIEMbIE B JIOTIOJIHEHUE K PaHee MOJaHHBIM OOpPAaIICHUsM, MOTYT OBITh TIPUHSTHI
TOJBKO B TOM Ciydae, €CIM IoJaTeilb HAacTauBaeT Ha WX MNpHUHATUM Oe3 3asBieHus. Ilpu stom
pabotHuk IlpuemMHOI 00s3aH NPHUHATH BCE BO3MOXHBIE MEpBI ISl YCTAaHOBJCHUs OOpaimeHHs, B
JONIOJIHEHHE K KOTOPOMY IIPEACTaBISAIOTCA IOJAHHBIE JOKYMEHTBI, HO HE MOXET HECTU
OTBETCTBEHHOCTH B CIIydae HEBEPHOTO OIPE/ICICHUS O0paIIeHus, K KOTOPOMY HaJIC)KUT MPHUOOIIUTH
IIOJIaHHBIE JOKYMEHTHI.

3.9. Ha npunstom obpamenun pabotHukoM IlpuemHoil cyna npocrasnsercs mramn [IpuemHoin
CyJa ¢ yKa3aHHEM TEKYyIIeH IaThl U BPEMEHHU, KOTOPBIM CTaBUTCS HA JIMLEBOM CTOPOHE MEPBOTO JINCTA
oOpallleHusi B MPaBOM HWXKHEM YIIy, TaM ke craBuTcs Bxoasmui Homep. llltamn [Ipuemuoit cyna,
3aBEPEHHBIM MOANUCHI0 PAOOTHUKA, MPUHSBIIErO oOpalleHHe, Mo Mpockde Jnia, MpeICcTaBUBILEro
oOpamienue B IlpuemMHylo cyna, CTaBUTCS TakKe Ha NPEICTaBICHHON UM JOIMOJHUTEIbHON KOIUU
naHHoro oOpamienus. Llltamm He cTaBUTCS Ha JAPYTMX JOKYMEHTax, Ja)XKe €CId OHM IOJaroTcsi B
JIOTIOJIHEHHE K paHee MOJAHHBIM oOpalleHusM Oe3 MpUOOIIEeHUs K HUM 3asBJICHUS, YKa3aHHOTO B
nyHkTe 3.8 HacToswmero Tunosoro Pernamenta.

3.10. Bce mpuHsATBIE TOKYMEHTHI, B TOM YHCJI€ MOJAHHbIE B JOIOJHEHUE K paHee MOJaHHBIM
oOparnieHusM, paboTHUK [IpuemMHOI 00s13aH 3aperucTpupoBarh B cnenuanbHbIX nojacucremax ['AC
«IIpaBocymue» (I «JlokymeHnTtoo6opor u  oOpamenuss rpaxnan», I[N «Cynebnas
KOPPECTIOHICHIUS» U JIp.) U TMepeaTh B ACHb NMpHEeMa M0 NMPUHAUIEKHOCTH 0 cPOPMUPOBAHHOMY U
pacneyatanHoMy wu3 mnojcucteM ['AC «lIpaBocynue» COOTBETCTBYIOLEMY peecTpy Iepeaaun
JOKYMEHTOB WJIM €IMHOMY peecTpy yueTa BXOJsIIeld KOppecTIOHIeHIINHU ( B Cllyyae perucTpaiiu Beei
BXOJA1IeH KoppecnoHieHIuN B IIpueMHoil cyna), moJ MoANnuch JIMIY, HEMOCPEICTBEHHO KOTOPOMY
nepelaHbl TOKYMEHTHI, C YKa3aHHMEM UM 3aHUMAaeMOM JOJDKHOCTH, a B UCKJIIOUUTENbHBIX CIIydasx — HE
no3aHee 10.00 yacoB cienyromiero pabodero AHs, €Clid MHOE HE IpeaycMoTpeHo MHceTpykumen mo
CyAeOHOMY JeNIONPOU3BOACTBY. Perucrpanusi JTOKyMEHTOB M Iepefadya HMX [0 NPHHAICKHOCTH
OCYILIECTBIISIETCSI B CTPOIOM COOTBETCTBUU C TpPeOOBaHMSIMH HMHCTPYKIIMM 1O CyneOHOMY
JIEJIONPOU3BO/ICTBY.

[Ipn mepenaye AOKYMEHTOB IO NPHUHAJUIEKHOCTH B WHBIE CTPYKTYpHBIE MOJpa3AeieHHs cyna
COCTABIISIETCSI PEeCTp, KOTOPBI MOAMUCHIBAETCS PAOOTHUKOM TPHUEMHOM cyna U pabOTHHUKOM
CTPYKTYpPHOTO MOJpa3JeieHusl Cyda, B KOTOpoe mepenarorcs NokyMeHThl. Komus nanHoro peectpa



MoCJie €ero MOAMHCaHUsI BMECTE€ C JOKYMEHTaMH IMEpPEeAacTcsi B COOTBETCTBYIOLIEE CTPYKTYpPHOE
no/ipa3/iesieHre Cy/ia, a OpUrHHall XpaHUTCS B IPUEMHOU Cy[a.

3.11. JlokymMeHTBI, TOZaBaeMbI€ 10 JieIaM, Ha3HAuYE€HHBIM K pacCMOTpeHuIo, paboTHUK [IpuemHuoi
cyna o6si3aH HezamemuTenbHO 3apeructpupoBath B [IC 'AC «IIpaBocyaue» u repeaaTh 0 peecTpam
10 IPUHAITICKHOCTH.

3.12. Ecnu nuio oOpamraercst ¢ mpock00il 0 mprueMe KakKux-Iu00 JTOKYMEHTOB MO KOHKPETHOMY
JIeJly HEIOCPEICTBEHHO B JI€Hb, Ha KOTOPBIH HA3HAYEHO PACCMOTPEHUE COOTBETCTBYIOLIETO [EJa,
pabotHuk IlpuemHOl cyna 00s3aH pa3bsICHUTH OOpATHBIIEMYCS LIE€JIECOOOPA3HOCTh pa3pelICHUs
COOTBETCTBYIOILIETO BOIPOCA HEMOCPEACTBEHHO B Cy/IeOHOM 3aceIaHuu.

3.13. Ha xaxaoM NOpUHATOM OOpaIleHUH, IMOJaHHOMY IO KOHKPETHOMY Jeny (MaTepuaiy)
paboraukom IlpuemHON  Ccyma, KpOME€  PETUCTPAlMOHHOTO  HOMEpa, CTaBUTCA  HOMEp
COOTBETCTBYIOIIETO JIeNIa/IPOU3BOJICTBA, eciau  uHpopmaruss o Hem wumeercs B [IC TAC
«[IpaBocymue». Homep nenma/marepuasia MpOCTABISETCS TaKXKE MPH PETUCTPAIIUU MPHUHSITOTO
obpamenus B [IC 'AC «IIpaBocyaue» u COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu k oOpamieHnio npujloKeHa KBUTAHLUS 00 oIjiare rocylapCTBEHHOW MOILIHMHBI WIIH
3aBepeHHasi KOMUs IIaTeKHOIro MopydeHus: 00 omiaTe rocyJapCTBEHHOM MOIMUTMHBL, 00 TOM Jenaercs
oTMeTKa (C 00s3aTelbHBIM YyKa3aHMEM CYMMbI YIUIQYEHHOW TOCYJapCTBEHHOW TMOIUIUHBI) TpH
peructpauuu ganHoro odpamenus B [1C TAC «lIpaBocynue».

4. Bolgaua JOKYMEHTOB

4.1. Beigaua JOKYMEHTOB paOOTHUKOM MPUEMHOM OCYIIECTBIISETCS HA OCHOBAHMM MUCHMEHHOTO
oOpareHust (3asBIICHUS) TPa)JaHWHA, 3aPETHCTPHUPOBAHHOTO B YCTAHOBJICHHOM WHCTPYKIHEH I10
CyaeOHOMY JIEIOMPOU3BOJICTBY MOPSIKY.

PaGoTHMK mpueMHOW cyna TNpu BbIIade 005S3aH TPOBEPUTH TMPABUILHOCTE OGOPMIICHHS
JOKYMEHTA, BBIJIABAEMOT0 CYJIOM, U TOJIBKO B Cllydae HaJJIexallero ero oopmieHus BbAATh JaHHBIN
JIOKYMEHT.

JlokyMeHTbI, OGOpMIICHHBIE HEHaANeXalmuM o00pa3oM, HE MOTYT OBITh BblAaHbl. PabOTHUK
[TpuemHoO# cyna 00s3aH YCTPaHHTHh HEIOCTATKH B O(QOPMIICHUHU JOKYMEHTa CaMOCTOSTEIBHO JTHOO
BO3BpaTUTh JOKYMEHT JJisi Hajuiexamero ogQopMiIeHUs B COOTBETCTBYIOIIEE CTPYKTYpPHOE
mojpa3aesieHue cyaa.

4.2. Pabornuk [IpuemHOl cyaa HECeT OTBETCTBEHHOCTH TOJBKO 3a COJIEpP:KaHHUE CaAMOCTOSTEIHHO
MOATOTOBJICHHOTO M BBIJABAEMOTO JOKYMEHTA JIUI[aM, 0OpalaronMMcs B Cy/l, B TOM YHCII€ B 4acCTH
COOTBETCTBHS COJEpKaHusl JOKyMeHTa uHbopMaluu, coaepxkaierics B coorBercTByronmx [1C TAC
«IIpaBocynuey.

4.3. Ecam [O0KyMEHT MOXET OBbITh BBIAAH TONBKO OMNPEAETCHHBIM KaTEropHsiM U,
YCTaHOBJICHHBIM 3aKOHOM, paboTHUK [IpuemHON cyma oOs3aH yCTaHOBHUTH JIMYHOCTH 3asBUTETST U
ONpENEINTh €ro MNPUHAICKHOCTh K KATErOpuu JIMI[, MMEKIIMX NpaBO Ha MOJYYEHHE JIaHHOTO
JIOKyMEHTA.

4.4. Ecnmu JOKYMEHT BbIIa€TCSl TIPEJICTAaBUTENIO 3asBUTENs, paboTHUK [IpuemMHON cyaa, mTOMUMO
NEeNCTBUM, yKa3aHHBIX B TyHKTE 4.3 TunoBoro Periamenra, qomkeH:

MPOBEPUTh HAJIMYME Yy MPEICTABUTENS JIOBEPEHHOCTH OT 3asABUTENS] Ha COBEPIICHHUE
COOTBETCTBYIOIIETO JCHCTBUSA, TMPU OTCYTCTBUM TAKOBOW pPa3bACHUTh HEOOXOJAMMOCTH €€
npezacrasienus B [Ipuemuyto cyna;

€CIM yKa3aHHasi JIOBEPEHHOCTh (€€ HOTapuadbHO YAOCTOBEPEHHAs KOIHUS), IO JaHHBIM
cootBeTcTBytomux [IC 'AC «lIpaBocynue» win mo uHGopMmanuu pabOTHUKOB COOTBETCTBYIOIIETO
CTPYKTYPHOTO TOJpPA3CICHUS Cyaa, OTCYTCTBYET B Jiejie/MaTepuaje - CHATh KOIHIO C TOJJMHHUKA
(ero HOTapUATBHO YAOCTOBEPEHHOW KOMHM), 3aBEPUTH €€ CBOEH MOJIMUCKHIO U MeYaThio JJIs KOMUH U
MPUOOIIUTH K PACIIMCKE B TIOJYUYCHHUH 3aIPAIIMBAEMOTO JOKYMEHTA.

be3 coBepiieHus ykazaHHBIX NEHCTBHUI 3ampaninBacMblil 3assBUTENEM JOKYMEHT HE MOXET OBbITh
BBIJIaH €T0 MPE/ICTAaBUTEIIO.



4.5. Tlpu Bemaue uepe3 [IpuemHyto cyna qr000ro JOKyMEHTa C JIUIA, MOTYYaroiero JOKYMEHT,
OepeTcs paclucKa B €ro MoJy4YeHUH .

Pacncka odopmisiercst 1100 Ha OOpalleHnu O BbIJaue 3alpaliuBaeMoro IOKYMEHTa, JIM0Oo Ha
OTJZIEJILHOM JIMCTE U JTOJKHA COJIEPHKATh CIEIYIOLINE CBEJICHUS:

HaMMEHOBAHHE JIOKYMEHTA (paclucKa);

(dbaMuInio, UMs 1 OTYECTBO JIMIIA, TOJIYUYUBIIETO TOKYMEHT (bl);

@®.M.0. 10MKHOCTHOIO JIMII C YKa3aHUEM HAUMEHOBAHMS 3aHUMAEMOW JIOJDKHOCTU JIMIA, 32
UCKITIOYEHHEM cllydaeB 0OpMIICHHS PaCIIUCKU Ha OOpallleHuu (3ampoce), coiepkaiieM HHPOPMaIUIo
0 3aHMMAaeMOil UM JIOJDKHOCTH;

HAaUMEHOBAHME TMOJY4YeHHOro(blX) JOKYMEHTa(OB), yKa3aHHWE KOJMYECTBAa IOJYYECHHBIX
9K3EMIUISIPOB M KOJIMYECTBA JTUCTOB MPUIIOKECHUIA;

MOJIKUCH JIMIIA, TTOTYYUBIIETO TOKYMEHT (bl);

JlaTy TOJy4yeHUs JOKyMEHTa (OB).

4.6. PabotHuk IIpumeMHOl cyma 00s3aH NPOBEPUTH NPABHUIBHOCTH O(GOPMIICHHUS PACIHCKH,
KOTOpas MepenaeTcs 1Mo MPUHAMISKHOCTH K MaTepuaiaM J1ea/Mporu3BOICTBA, O BbIAAYe JOKYMEHTA
nenaercsa Takxke otMeTka B cooTBeTcTBYIomMX [IC I'AC «IIpaBocyaue», B CipaBOYHOM JIUCTE.

4.7. Kommu 3anpammBacMbIX CYICOHBIX aKTOB H3TOTABJIMBAIOTCS W O(QOpPMISIOTCS B
COOTBETCTBUHM C TPeOOBAHMSIMH HMHCTPYKLUUU MO CyIeOHOMY NEIOMPOU3BOJCTBY HEMOCPEICTBEHHO
pabotHukom [IpumemMHON cyna WIM HMHBIMH YIIOJHOMOUYEHHBIMH pPa0OTHHKAMH Cylda B JICHb
MOCTYIUICHUS 3asBJICHUS, @ IPU HEBO3MOKHOCTH — B CPOK He Ooliee MATH paboyux AHEW C yKazaHHOM
JIATHI.

5. BzanmopencTBue ¢ ApyruMu CTPYKTYPHBIMH IOPA3ICICHUSIMHA Cy1a

5.1. B cnyuasx, xorga pabotHuk IIpuemHol cyna oOpaiaercs kK pabOTHUKaM anmnapara cyja, B
COOTBETCTBYIOLINE CTPYKTYpPHBIE MO/Apa3AeiIeHUs, MOCIeAHNEe 00d3aHbl NIPUHATh He3aMeUIUTEIbHbIE
Mepbl ISl pa3pellieHrs COOTBETCTBYIOLIEH MPOOJEMHONW CUTyaluuu (HalpUMep, IPOBEPUTH HATUUKE
Jena B CyJe, YCTAaHOBUTh 3alpalldBaeMyl0 HHGOpPMALMI0 IO MaTepuajaM COOTBETCTBYIOILLETO
JIeI1a/TIPOU3BOJICTBA U JIP. ).

5.2. Pabotauku [IpreMHoii cyna 00s13aH coOII01aTh MOPAAOK NEpeaaun NPUHATBHIX JOKYMEHTOB B
Apyrue CTPYKTYypHbIE MOApa3/eieHHs] CyAa, YCTaHOBIEHHBbIH HyHKTamu 3.9 - 3.14 Hacrosiero
TunoBoro pernaMeHTa, B COOTBETCTBUHM C TpeOoBaHMAMM MHCTpyknuM 10 cyaeOHOMY
JIeJIONPOU3BO/ICTBY.

5.3. 3a coxepxaHue U TpPaBWIBHOCTH OGoOpMIIEHHUS BblIaBaemoro uepe3 llpuemnyro cyna
JOKYMEHTa HECET OTBETCTBEHHOCTb YIIOJIHOMOYEHHBIM paOOTHMK ammapara cyaa, HW3TOTOBHMBIIUN
JaHHBIA JOKyMEHT. [Ip1 3TOM cOOTBETCTBHE BBIAABAEMOr0 JOKYMEHTa TpeOOBaHUSAM MHCTPYKLUH I10
CyZIeOHOMY JI€JIOIPOU3BOJICTBY JIOJKHO OBITH NpoBepeHo paboTHUKOM llpuemHOlN cyna u B TOM
cllyyae, Korja JOKyMEeHT MOArOTOBJIEH UHBIM PAOOTHUKOM amrmapara cyja.

5.4. PermameHT opraHuzanuu nearenbHOCTH I[IlpuemHol ['ps3oBenKOoro paloHHOro cyna
Bounoronckoit obmactu ot 06 Hos10pst 2019 roaa cunTaTh yTpaTUBLIMM CHITY.



