[MalHCKWNIA panoHHbIN ¢y epmcKoro Kpas

NPUNKAS

09.01.2020 . Ne 2-O1
n. TarHbl

«O06 yTBEPXKAEHMN [10N0XKEHMS 0 NPUEMHON [TaMHCKOro parioHHOro cyaa
NepMcKoro Kpas 1 PernameHTta opraHusaummn gesaTesisHOCTU NPUEMHON
["allHCKOro paiioHHOro cyga NepMcKoro Kpas»

B cootBetctBuM C [MocTaHoBneHnem [peananyma CoBeTa cyfei Poccuinckon
®epepauynm ot 03.10.2019 1. Ne 773, npukaszom CypebHoro genaptameHTa npyu BC PP
o1 10.11.2019 r. Ne 263, nucbMOM YripaBneHusi Cyne6Horo genaptameHTa B INepMckom
Kpae ot 28.11.2019 r. Ne 2-34/6035, npukasbiBato:

1. Y1BepauTb [MonioXkeHne 0 MpuEMHON [MalnHCKOro panoHHOro cyga llepmcKoro
Kpas (MPUNOXXEHWE Ne 1)

2. YTBepanTb PernameHT opraHvsauun [esaTtenbHOCTU MpuéMHOM  [TailnHCKOro
paiioHHoro cyaa Mepmckoro kpas (MPUNOXEHWE Ne 2)

2. (naBHOMY cneumanncty Mwuxaneso E.®. 03HaKOMUTb TOCYLAPCTBEHHbIX
rpaXx4aHCKMX Chnyxawmx cyfa C AaHHbIM MOJIOKEHNEM O MPUEMHON U perfiaMeHToM
opraHu3aunn LesTeNlbHOCTU NPUEMHOI MaitHCKOro paliloHHOro cyAa Mnof POCMKCh.

3. KoHcynbTaHTy cyga HwuszamoBy P.P. pasmecTuTb [AaHHbIA NpuKas W
yTBEPXAEHHbIE MPUIoXKeHUs Ne 11 Ne 2 K npukasy Ha omumanbHOM cainTe cyaa.

4. Tlpu3Hatb yTpaTmBMM cuny npukaz ot 12.03.2018 roga Ne 7-O4 «O6
YTBEPXAEHUN MOMNOXEHMS O MPUEMHON ["allHCKOro painoHHOro cyga NepMcKoro kpas».

5. KOHTpO/b 3a UCMOSTHEHWEM MpPKKa3a OCTaB/AK 3a COOOIA.

. 0. npeacepatens MainHCKoro
paloHHOro cyaa E.H.3y60Ba



MPUNOXEHUE Ne 1

YTBEPXXAEHO NP1Ka3oM W. O.
npeaceaatens cyna Ne 2 ot
09.01.2020 .

MOJTOXXEHNE

0 NPUEMHOI "aHCKOro paoHHOro cyaa MepmMcKoro Kpas

1 O6wwpe NonoXxeHms

MpuemHas [aHCKOro paioHHOro cyga epMcKoro Kpas SIBNSieTCA COCTaBHOM
4acTblO arnnapara cyfa, CO3[4aHHON B LeNfx obecnevyeHUs LOCTYMHOCTW MpaBocyaus
nyTeM 3(PMEKTUBHOIN opraHn3aumm paboTbl cyfa no npuemy 3asBneHuin 1 obpaLLeHniA
rpakaaH ((hmanyeckux nud), npeacTaBUTENEN opraHu3aunii  (FOpUAMYECKUX ML),
06LLIECTBEHHbIX 0ObEANHEHWNIA, OPraHOB roCyAapCTBEHHOW BaCTU 1N OPraHOB MECTHOrO
camoyrpas/ieHus.

PyHKLMN Npuema rpaxgaH BO3/I0XKEHbI NpeacefartesnieM cyfa Ha hefepasibHbIX
roCyJapCTBEHHbIX MPaXKAAHCKMX CMYXaLLMX <MOMOLLHUK Cyabu».

1.1. Mpuem rpaxpaH OCYLLECTB/AETCA MOMOLIHMKaMU CyAeili B COOTBETCTBMM C
rpaukoM npuema rpaxkgaH, YTBepXAeHHbIM npeacejaresieM cyja WA NALOM ero

3amMeLLaroLLmMM.

1.2. B cBoeli OeATeNIbHOCTM TOCYLApCTBEHHbIE FpaXkKAaHCKue cnyxawme [lpremHoi
cyga pykosogcTBytoTcs KoHcTuTyumein Poccuiickon ®epepaunn, deaepabHbIMK

KOHCTUTYUMOHHbIMX 3akOHamMu OT 31 faekabps 1996 r. Ne 1-®K3 «O cygebHou

cucteme Poccuiickoin depepauymm», ot 7 espans 2011 r. Ne 1-dK3 «O cygax obuuei

topucankumm B Poccuidickorn depepauuun», deagepanbHbIM 3aKOHOM OT 22 aeKabps

2008 1. No 262-®3 «O6 obecneyeHUn gocTyna K MHMopmaumum o AeaTeNbHOCTU Cy10B

B Poccuiickoin defepauum», npoueccyaibHbIM  3aKOHOAATENbCTBOM  POCCUMINCKOM

depepalmn, MHbIMM HOPMATMBHbLIMW MPaBOBbLIMM aKTamy Poccuiickoit ®epaepaunn,

npukasammn u pacnopsbkeHnamm CypaebHoro fgenaptameHTa npu BepxosHom Cyge

PoccuiAckoid, nprkasaMu 1 pacrnopsbKeHUaMIU npeacefaTtens cyaa, a Takke HaCTOALLMM

[MonoxkeHwnem.

2. OCHOBHbIe 3afaun

2.1. ObecneueHne peanvsaUun MpaB rpaxgaH Ha o6palleHMe B Cyjd 3a 3aliuTOMN
HapYLLEHHbIX IM60 OCMapUBaeMbIX Npas, CBO60/, NN 3aKOHHbLIX MHTEPECOB.



2.2. Ynopsiao4eHne npoueaypbl peansaumm npasa Ha CyaeoHYH 3alluTy.

2.3. OnTummnzauma 0oKymeHToobopoTa.

2.4. VIcKnouyeHne oOWeHns cyfgein € nvMuamun, yvacTBywluMMmn B fdene, [0
paccMoTpeHns fena.

3. OCHOBHbIe (hyHKUMN

3.1. OpraHuzaums exenHeBHOro npvemMa rpaxgaH (Kpome BbIXOAHbIX U MPa3gHUYHbIX
QHENn).

3.2. O6ecneyeHne npuemMa MUCbMEHHBbIX OOpaLLeHNA, a Takke [OKYMEHTOB MO
KOHKPETHbIM CyAebHbIM [efnam, 3arnpocoB, >kanob Ha AecTBUA Cyfeil, pabOTHMKOB
annapara cyja.

3.3. Tlprem uCKOBbIX (3AMUHUCTPATUMBHBIX WCKOBbIX) 3asB/IEHWUA, 3asB/IEHUNA,
anennAUMOHHbIX (YaCTHbIX), KacCalMOHHbIX Xanob, npeAcTaB/IeHWNA, NPOTECTOB.

3.4. Co3fiaHue yCnoBuin 41 peasmsaunm npas rpakaaH Ha CHATUE KOMWUA CyeOHbIX U
MHbIX [OKYMEHTOB, ayfmosanucu (Bugeosanvcu) cyaebHbIX 3acefaHuil, ¢ NMOMOLLbO
NX TEXHUYECKUX CPeLCTB U 3a CBOW CYET.

3.5. NIHhopmmpoBaHmMe rpaxaaH O pesy/ibTaTax pacCMOTPEHUS UX 0OpaLLeHNiA B Cyp,
3.6. ObecrneyeHne COXPaHHOCTM MOCTYNMBLLE KOPPECMNOHAEHLMN.

3.7. MNMepepaya maTepuanos, LOKYMEHTOB MO MPUHALIEXXHOCTU.

3.8.0nepatmBHOE ¥ MepuoaMyeckoe WHGOpMMPOBaHME npeacedatens cyga o
pesynbTarax paboTbl.

3.9. PaboTHMKM MpuemHo cyaa AatoT pa3bACHEHUS MO CefyoWwmum BONpocam:
(bopMbl  MUCKOBOTO  (3AMWHUCTPATMBHOIO MCKOBOr0) 3asBfieHUs  (3adBNeHns O
BbIHECEHUM CYy[eOHOro npukasa), KacCaUMOHHbIX M anennsiuMoHHbIX (4acTHbIX)
Xanob, WHbIX 3adBNeHW, >kanob u ap.; NepevyHs [OKYMEHTOB, MNpuiaraembix K
MCKOBOMY  (8AMWHUCTPATUBHOMY WCKOBOMY) 3asBNIEHUIO, 3aABNEHUIO, >KaJI06e;
nopsaaka NpUHATAA UCKOBOIO (aAMWUHUCTPATMBHOIO MCKOBOIMO) 3asiB/IeHUA, 3asB/IEHNS,
anobbl K NPOW3BOACTBY CyfAa; OCHOBaHW OTKasa B MPUHATUM, BO3BPALLEHMM,
OCTaB/leHUN 6e3 [BWMXKEeHUA WCKOBOro (afMWHUCTPATUBHOIO WCKOBOIO) 3asB/IeHNS,
3asBMeHNs, XKanobbl, NpeabsBIeHUs BCTPEYHOTO MCKOBOrO 3asBfiEHWUA W T.4.; Onnarbl
roCylapCTBEHHOM MOLU/IMHBLI, OCBOOOXAEHWNA OT OnaThbl roCyAapCTBEHHOW MOLLIMHBI,
YMeHbLUEeHNA pa3Mepa roCyAapCTBEHHOW MOLUIMHBI,  MPEeACTaB/IEHUS  OTCPOYKM
(paccpoukun) ee ynnaTbl; MOpsAKa Bblayuv KOMWUA CYAeOHbIX U MHbIX [LOKYMEHTOB,
NINYHBIX OOKYMEHTOB, BELLECTBEHHbIX [0Ka3aTeNbCTB, MCMOJIHUTE/IbHBLIX LOKYMEHTOB;
MHbIM BOMpocaM CYZAOMNPOW3BOACTBA, BefeHWs CyAebHOro [enornpon3BOACTBa, 3a
NCK/IKOYEHNEM KOHCY/IbTAUMOHHbIX BOMPOCOB, KacaloLMXCA OLEHKM [0Ka3aTesbCTs,
B/IMAIOLLMX Ha XapaKTep, 06beM NPaBOOTHOLLEHWI U TOMY NOLOGHLIM BOMpPOCaM.

4. Tlopsgok paboTbl MNpremHoit

4.1.MpueM rpaxaaH OCYLLECTBNAETCS eXKeJHEBHO B TeUeHMe BCEro paboyero BpeMeHu
Cyfa, YCTaHOBMEHHOrO YTBEPXKAEHHbIMM  npeAceaatenemM  cyga  paBunamu
BHYTPEHHEr0 pacnopsaka cyaa.

4.2.YCTaHOBNEHME COKPALLEHHOro BpeMeHu paboThbl MpreMHOl cya He JonyCKaeTcs.



4.3. Mpvem rpakaaH BefeTcA 6e3 npeABapuUTENIbHON 3anncy B NOPsSAKe OYepesHOCTH,
32 WUCK/IIOYEHVEM OTAe/IbHbIX KaTeropuii rpakgaH, WMEKWmMX B COOTBETCTBUM C
3aKOHOAATeNbCTBOM NPaBO Ha BHEOYepeLHOW MpreM.

4.4. Tlpn npvieme rpaxpaHUH NpeabsABAAeT AOKYMEHT, YAOCTOBEPAIOLLMIA JINYHOCTS,
[OBEPEHHOCTb HAa COBepLUeHMEe COOTBETCTBYHOLLEro [AelcTBMA (ANs MpeLcTaBUTeNS
3aaBuUTeNs), MO0 opaep agBokara.

4.5. paxaaHe, HaxoA4sALIMECH B COCTOSAHMN aKOr0/1bHOr0, HapKOTMUYECKOro WU UHOMO
OMbSAHEHWS, Ha NPUEM He AOMYCKAKTCA.

4.6. B cnyyae rpyboro, arpecCMBHOrO NOBEAEHMS TPaXAaHWHA MPUYEM MpeKpaLLaeTcs.
Mpy coBepLUeHUN TPaXKAaHWHOM B XO4e JIMYHOTO Mnpuema [LencTBUi, HapyLUakoLwmx
OOLLECTBEHHbIA  MOPALOK W MPeACTaBfsAIOWMX  Yrpo3y KM3HU U 3[40POBbIO
OKpY>KaroLLMX, paboTHUK [MpreMHOM Ccyaa He3amen/IMTeNIbHO BbI3blBaeT CyAeOHOro
npucTasa no 06ecneyeHNIO YCTaHOB/IEHHOMO MOPSAAKa AeATeIbHOCTU Cya.

5. O6ecneueHue gesTenbHocTY MpreMHolt cyaa

5.1.[edAtenbHocTb MpuemHoi cyna obecrneynsaetcs paboTHMKaMKM annapara cyfa.
5.2KOHTpOsb 3a AeATeIbHOCTbIO MpueMHO Cyaa OCYLLEeCTBAAET npeacesaresb cypa.
5.3.NMpvem  ocyulecTBifeTcas B CMeuynanbHO  OTBEJEHHOM  TMOMELLEHMUM,
obecneymBaroLLleM CBOOOAHBIA AOCTYN rpaXkaaH B TeyeHWe Bcero paboyero AHs. B
YAOOHbIX A1 NOCeTUTEeNe MecTax AO/MKEH OblTb pPasMeLLeH CrpaBOYHbIA MaTepuas
NNM60 MHMOPMALIMOHHBIN KMOCK, COAepXalluii HeOOXoANMYH WH(OopMaLuIo 0 paboTe
MpremHol cyaa (OKYMEHTbI, perfameHTUpytoLwmne 4esTeNlbHOCTb).

6. 3aKHUUTE/IbHBIE MOIOXKEHUS

6. [BefeHne [OenonpousBOACTBA (PerucTpauys, YYeT, nepedada) Mo 0GpPaLLEHVSM
rpaxaaH OCYLECTBNAETCA B COOTBETCTBUM C  MOMOXKEHUAMM MHCTPYKUMM MO
cyaeGHOMY [1e/10NPOU3BOACTBY,



MPNNOXEHWE Ne 2
YTBepXXaeHo

[NpnKasom W. 0. npeacenaTens

["aliHCKEeOoro pamoHHOro cypga ot

09.01.2020 No 2
PEFMAMEHT

opraHmsaUun  [edTenbHOCT  NpueMHoli  [aliHCKoro
palioHHOro cyga MepMckoro Kpas

1.06Lme NONoXeHWS

11.[eATeNbHOCTb MPUEMHOM Ccyfda pernameHTupyetca [1onoXKeHnem o
NPUeMHOM Cyda, YTBEPXAEHHbIM W. 0. Mpefcejarens cyfa Ha OCHOBaHWUU
[MpUMepHOro nosIoXeHUs1 0 MPUEMHO (PefepanbHOro cyaa obLLUen pUCaAMKUMK,
yTBEPXAEHHbIM npukasom CypebHoro pgenaprtameHTa npu BepxoBHom Cyge
Poccuiickoin defepaumt 1 HACTOALLMM PeriameHTOM.

1.2.MpaBoBOE perynMpoBaHve OTHOLLEHWI, CBS3aHHbIX C OpraHu3auumei
pacCMOTpeHnsi obpalleHnin  rpakaaH  ((OM3MYeCKUX nul), NpeacTaBUTeNen
opraHmsaumii - (topuanYecKUX nuu), O0OLLEeCTBEHHbIX 00beJUHEHWI, OpraHoB
rocyfapCTBeHHOMW  BMacTM WM OPraHoB  MECTHOI0  CaMOyrnpas/ieHus
OCYLLECTB/IIETCA B COOTBETCTBUM C KoHCTUTyumen Poccuidckoil degepaumu,
(befepaibHbIMU - KOHCTUTYLMOHHBIMK - 3aKOHamW,  (pefilepasibHbIMK - 3aKOHamu,
yCTaHaB/MMBAKOLWMMM MNOPALOK CYLOMPOU3BOACTBA, MOMHOMOYMS W NOPALOK
fesTeNbHOCTN cyoB, PeaepasibHbIM 3aKOHOM OT 22 fekabps 2008 r. Ne 262-d3
«06 obecneyeHnmn AOCTyNa K MH(OpPMaLnn 0 AeaTeNbHOCTU CyA0B B POCCUINCKOM
denepaum» M MHbIMW - aKTamu, PEryavpyrowmumMmn  BOMPOCbl  BHYTPEHHeW
[lesTeNIbHOCTU cyaa.

2. OpraHusauns npvemMa

2.1. Mpuem rpaxaaH (hnsnyeckux nul), NpeacTaBUTENel HOPUANYECKIA:

NN, OpraHn3auuii, 06LLECTBEHHbIX 00bLeAMHEHWIA, OpraHoB rOCYAapCTBEHHOM
BlaCTM W OpraHoB MECTHOI0 CamoyrnpaB/ieHUs MNPOU3BOAMTCA B [AeHb WX
obpalleHns (efepabHbIMU  TOCYAAPCTBEHHLIMU  TPXKAAHCKUMN - CTy)KaLLMMU
annapara cy4a, B CneuuasbHO OTBEAEHHOM TOMELLEHUN, OCHALLEHHOM
HEOOXOAMMBbIM ~ MMYLLECTBOM, HOPMATMBHBLIMW,  CMPABOYHBLIMA N UHBIMM
martepuanaMmm, CpeacTBaMun CBS3MN.

2.2. MpveM rpaxxgaH BedeTCA eXeLHeBHO B TeyeHMe paboyero BpEMEH!

Cyfa, YCTaHOBNEHHOro YTBePXAEeHHbIMW npeacepateneMm cyga [Mpasunamu
BHYTPEHHero pacropsgka cyga, 6e3 npeaBapuTeNlbHOM 3anucu B MoOpsakKe
0YEepefiHOCTK, 3a MCK/KOYEHWEM OTAE/IbHbIX KaTeropum rpaxmgaH, MMeKWmuX B
COOTBETCTBUW C 3aKOHOAATENNLCTBOM NPaBO Ha BHEOUYEPEAHOW MPUEM.



Mpy NprieMe rpaxXaaHWH NpeabsBAseT AOKYMEHT, YA0CTOBEPSOLMIA NMNYHOCTD,
[OBEPEHHOCTb  Ha  COBepLUEHMEe  COOTBETCTBYIOLUEro  feicTBus  (ans
NpeACTaBUTENS 3asBMTENS) MO0 Opaep afBOKaTa.

2.3. TMpn HanMumMn TEXHUYECKON BO3MOXHOCTM B WHTepecax obGecrneyeHus
3aWMThl NpaB rpaxaaH BefeHVe Npuema MOXKET COMPOBOXAATLCA ayavo- U
BMEO03aMNCbio, 0O YeM rpaxaaHe B 06s3aTe/lbHOM MOPsAKe YBEAOMATCA A0
Hayana npuema.

2.4. Bo Bpems npuema rpaxziaH, a Takke npu nx obpalleHnn no TenedoH

rpaxgaHam MOryT [aBaTbCA YCTHble PasbACHEHWA O MOABEAOMCTBEHHOCTU
PacCCMOTPEHUA  WMHTEPECYILWMX UX  BOMPOCOB, MNopsdke  obpalleHus,
KOMNeTeHUMWN cyaa, NopsaKe MofyvyeHns nHgpopmaymm 06 ntorax pacCMOTPeHUS
3asBNIEHNIA, Xanob, NHbIX 06paLLEHNA.

2.5. YCTHble OTBETbl U Pa3bACHEHWA Ha YCTHble 06paleHus rpaxiaH
[aloTCd, Kak npaBwno, B [eHb obpaweHus. Ecnn  fgatb YCTHbIA  OTBET
(pasbscHEHME) B [eHb O0OpalleHns He MpPeACTaBsAeTCa BO3MOXHbIM WK
rpaXAaHWH HacTamBaeT Ha MpPeAoCcTaB/iEHUM MUCbMEHHOIO OTBETa, eMy AaeTcs
YCTHOE pa3bsiCHEHVE O CPOKe M NOpPSALKE MOJTyYeHUs OTBeTa.

LS nonyyeHWss NMUCbMEHHOrO OTBETa MO MTOraMm Mpuema rpaxgaHuHy
npegsiaraeTcAd MMCbMEHHO W3/I0XKUTb CMbIC/T CBOEro Bomnpoca (MpeLiokeHus,
Xasnobbl).

2.6. PaboTtHukn [pvemHOM cyga o06s3aHbl OKasblBaTb COAENCTBME
rpaxgaHam B MNPaBUIbHOM YKa3aHUW B MUCbMEHHOM 06pallleHun Ha3BaHWs
AO/MKHOCTU, (hamuanm, NMeHW, OTHECTBa afpecaTta, Ha3BaHUA cyaa.

2.7. Bce wmatepvasbl, MOMyYeHHble OT rpaXAaHWHa B Xofe Npuema,
PETUCTPUPYIOTCA B COOTBETCTBUM  C  WHCTPYKUMeA no  cyaebHOMY
[EeN0onpon3BOACTBY.

2.8. PaboTHMKM IMpreMHON cyfa HeCYyT HernocpeACTBEHHYHO
OTBETCTBEHHOCTb 3a Haf/ieXxalllee BefieHVe nprema.

B cnyyae BO3HWMKHOBEHMS MO MPUYMHAM, CBSI3aHHbIM C OpraHu3auuen
paboTbl B cyde, NPOOGMAEMHbIX CUTyauuid, NPEenAaTCTBYHOLMX MNPeACTaBEHUNIO
nuyy, obpaTuBlleMyCcA B Cyd, 3anpalivBaeMoi  MH(opmauuu,  Bblgade
3arnpawinMBaemMbiX [OKYMEHTOB, MPUHATUIO MOLABAaeMbIX WM  [OKYMEHTOB,
paboTHWKN [MpuemMHON cyfda 0653aHbl NMPUHATL MAaKCUMa/IbHO BO3MOXXHbIE Mepbl
0151 pa3peLLeHns cuTyaumm no CyLlecTsy.

2.9. PaspelleHne OBbIX  CMOPHbIX CUTyauuid, MNPON3BOAUTCA
npeacenatens [aMHCKOro paloHHOro cyga. PaboTHMKM TNprvemHOn cyaa
0653aHbl  MH(OPMUMPOBaTL Npeaceaatens cyga 0060 BCeX BO3HMKAKOLWMX B
npovecce paboTbl MpuemHo cyaa NPo6/IEMHbIX CUTYaLUAX.

2.10. B cnyyvasx, Korfja paspelleHve BOMpoca, C KOTOPbIM TpakaaHWH
obpallaetcs B Cyd, He BXOAMT B KOMMETEHUMIO AaHHOI0 Ccyfda, paboTHUKM
[MpreMHO Ccyfa pasbACHAIOT, B KakOM cyp cnefyeT o6paTuTbCs C MOAOOHbLIM
BONPOCOM, /IM60 COOOBLLADT, YTO AaHHbIA BOMPOC He OTHOCUTCH K KOMMETEHLMM

CY/I0B.

yepe:



2.11. PaboTHMKM TIpuemMHO He WMeKT nMpaBa MpPefoCTaB/ATb

CNefyHoLLYy0 NH(opMaLMIO:
0 HOMepax Tene(OHOB PYKOBOACTBA M Cy[ei [JaHHOro Cyfa, a Takxe Apyrux
Cy[OB; WHMOpMauMio, COCTaB/AIOLWY TFOCYLAPCTBEHHYIO,  CNY)XeOHy!1o,
KOMMEPYECKYHO TaliHy M MHYKO OXpPaHAeMYHO 3aKOHOM TaiHy, a Takxe Apyrue,
He nog/exalyne pacnpocTpaHeHUIO CBEAEHS, CTaBLUNe U3BECTHbIE UM B CBA3U
C UCNONTHEHVEM [O/HKHOCTHbLIX 0653aHHOCTENA.

2.12. PaboTHWKM T[lpreMHOM CcyfJa He MMEHT nMpaBa OKasblBaTb
IOPUAMYECKYHO TMOMOLb NnuaM, 00paTMBLUMMCA B Cyf, 3a WCKIHOYEHUEM
NpefoCcTaBeHns MHGopMaLMK Mo Bonpocam OOPMIIEHUS 3asB/IEHNIA, XKanoo,
obpallleHnin, nojaBaembIX B Cyf, Mopsaka WUX nofayv, nopsgka nosyvyeHus
OTBETa WK 3anpallvBaeMbIX JOKYMEHTOB.

2.13. IMpu npreme obpaLLeHNiA rpakaaH He AOMYCKaeTCAa BO3/IOXKEHME Ha

rpakgaH He nNpPeayCMOTPEHHbIX 3aKOHOM O00S13aHHOCTEW WM OrpaHuyeHue
BO3MOXHOCTM  peanm3aumyM WX MpaB, B YaCTHOCTU He [AOMNYCKakoTCH
TpeboBaHus:
NpeACTaB/IeHNss  [OKYMEHTOB, He MpefyCMOTPEHHbIX 3aKOHOAATEe/IbCTBOM,
NPefoCTaBNAWMM  TPOKAAHWUHY  MpaBo, Ha  peain3aumio  KOTOPOro
HanpaefieHO 3asBfieHWe (Kanoba, obpalleHue); WCNOMHEHUS TPaXLaHUHOM
0053aHHOCTe, He CBfA3aHHbIX C 3asB/ieHMeM (Kanoboi, obpalleHnem), ecnm
3TO He NPeAyCMOTPEHO (efepasibHbIM 3aKOHOM; peanu3aummn rpakaaHUHOM
CBOEro npasa TO/IbKO NPW YC/IOBUM pPeain3aunn MHbIX He CBS3aHHbLIX C HUM
npaB, ec/in 3TO He NpPeayCMOTPEHO (PefepasibHbIM 3aKOHOM; yniaTbl CO0pOB,
onnarbl yCnyr, He MpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM; CHATUA KOMWIA C
JOKYMEHTOB, €CiM  3T0  He  NpeAyCMOTPEHO  3aKOHOAATe/bCTBOM;
0053aTeNIbHOr0  3aK/KYeHUss  [OroBOPOB, CBf3aHHbIX C  PaCcCMOTPEHUEM
3asBneHNs (>kasobbl, 0bpalleHns), ecim B COOTBETCTBMM C TPaXAAHCKUM
3aKoHofaTenbCcTBOM  Poccuiickoin  defepauum  NOAO6GHbIE  [AOroBOpbI
3aK/oyaloTca B 0OPOBO/ILHOM MOpPsAAKe; 00643aTeNbHOr0  MCNo/b30BaHWS
rpakfaHMHOM Mpy nofadve 3asBfieHUA 6MaHKOB WM MHbLIX TUMOBBIX (OpPM,
Bbl4aBaeMbIX Cy[OM, €CM 3TO He MNpeayCMOTPEHO 3aKOHOAATeNbCTBOM;
COBEPLUEHNS  TPaKAAHUHOM  WHbIX  [JENCTBMIA, He  NpeLyCMOTPEHHbIX
3aKOHOATebCTBOM.

3. MNpuem AOKYMEHTOB

3.1. PaboTHUKK MpremHoM cyfa NPUHUMAKOT OT /L, obpallaroLLmMXcs B
CyZl, AOKYMEHTbI, HEMOCPeACTBEHHO MPUHOCKMbIE UMW B CYL,

3.2. PaboTHMKM T[lpuemHoOi  06si3aHbl  NPOBEPUTbL  OOPMIIEHME
obpallleHnin, nofaBaemblX B Cyf, Ha COOTBETCTBME OOLMM TpeboBaHUSAM K
OhOPMNEHNIO, N3M0XKEHHBIM B NMYHKTe 3.3 HACTOALLEro perfiamMeHTa, a Takxke
HOpMam MpPOLEeCcCyaslbHOr0 3aKOHOoAaTeNnbCTBa W B C/lydae HEBEPHOro
othopmneHnss NpouHgopmMpoBaTe 06 3TOM 3asBuTens. Ecnv HepocTatok B
O(hOPMNEHUN MOXKET OblTb MCMNPaBieH HemeneHHO, PaboTHUKY [preMHOMN



Cyja HeoOXOAMMO  pasbACHUTHL  3aABMTENIK0  [AaHHYH  BO3MOXKHOCTb.
cnpaBneHuss B 3anpocax MpaBOOXPaHUTENIbHbIX W CyAebHbIX OpraHax He
L0MnyCKaroTCs.

O6palleHnsi,  cogepxawie  OCKOpPOWTE/IbHble  BbIPAXEHUS,  He
NoAAaloLLMecs NPOYTEHUIO MO0 O OpPMIeHHbIE Ha 060POTHOW CTOPOHe
6naHKoB, 06pbIBKax bymarv; OpopM/IEHHbIE He Haf/1exallM 06pa3oM Uan He
nofanexalume rnogayve B AaHHbIA Cyf, MOTyT ObITb NPUHATLI B TOM C/ly4ae, eciu
nocne nofyvyeHMs pasbsACHEHWA OT paboTHUKa lMpueMHOM cyfa rpaxaaHuH
HacTamBaeT Ha nogadye (MPUHATUN) YKa3aHHbIX 0OpaLleHuiA.

PaboTHUK TlpveMHOM cyfa He WMeeT npaBa MNPUHMMATL ObpalleHus, B
KOTOpPbIX B Ka4ecTBe afipecara He yKasaH [JaHHbI Cy[,

3.3. /lioboe npuHMMaemMoe 3asBneHue (>kasnoba, obpalleHue) LO/MKHO
COAepXXaTb CeaytoLyo NHpopMaLmIo:
yKa3aHue afpecarta (HaMmMeHOBaHWE [aHHOro cyda); aMuinio, Ums, 0THeCTBO
3a9BUTENA WM HaMMEHOBAHWE OpraHm3auun, SBAIOWENCA 3adBUTENEM;
MOSHbIA agpec (C yKasaHWeM MOYTOBOrO WMHAEKca) MecTa >XUTenbCTBa WAn
MecTa HaxOX[eHWs 3adaBUTeNs; HaumeHOBaHME [OKyMeHTa (3asB/eHue,
Xanoba, 3anpoc 1 T.M.); IMYHYIO MOAMUCH 3aABUTENS UK LO/HKHOCTHOIO nua
opraHusaunn, ABAIOLLENCS 3adBUTENEM; AaTy 0bpaLLeHus.

B TekcTe Tex KaTeropuii 3assfieHnin (Kasiob, obpalleHuil), KoTopble B
COOTBETCTBMM C HOPMamMu MPOLECCyasibHOM0 3aKOHOAATeNbCTBa MOryT ObITb
nojaHbl TOMIbKO y4aCcTHUKaMK CyA0onpon3BoAcTea (NMuaMu, y4acTBYOLWMMY B
[ene; ydyaCTHMKamy Mpov3BOACTBA MO fenaMm 06  afMUHUCTPATMBHbIX
MpaBOHapPYLUEHNAX), MOMUMO MEePEYNC/IEHHON Bbile WMHMOPMAaLUN  LO/MKHO
ObITb YKa3aHO MpPOoLecCyasibHOe MOJOXEHME 3aABUTENS.

3.4. Ecnn 3adBuTENlb MPOCUT OTBET Ha MOAaBaeMoe Ob6palleHne Wm
3anpawveaemMyto Konuio (MOA/IMHHUK) [OKyMeHTa (OB) He Hampasnatb
MoOYTOM, a BblAaTb Ha PyKM NnbGO OTMpaBWUTL MO APyromy agpecy (4pyromy
nnuy), 3To 06a3aTe/NbHO LO/MHKHO ObIThb YKa3aHO B MPUHNMAaEMOM 06paLLeHNN.

3.5. Ecv B NpUHUMaeMOM 06paLLieHUNn UMEETCH CMUCOK Mpunaraembix K
HEMY [OKYMEHTOB, paboTHUKM [lpveMHOM cyda 06s3aHbl  NPOBEpPUTH
COOTBETCTBME MPW/OXKEHWNI, YKa3aHHbIX B CMUCKe, WU TO/IbKO NPW YCNOBUK
Ha/INUNA BCEX MEPEUUCNEHHbIX MPUIOXEHWIA MPUHATL AOKYMeHT. B cnyuae
OTCYTCTBUA KaKMX-NOG0 NPUIOXEHNIN paboTHUKM TpruemMHON cyda LOSIKHbI
NPeLsIoKUTL 3aBUTENO BblYEPKHYTH OTCYTCTBYIOLLME NPUIOXKEHNA N3 CMIMCKA
M 3aBepUTb [aHHOe WcnpaBneHe noanucelo 3assutensd. ObpalleHve, B
KOTOPOM OTCYTCTBYIOT Kakue-nmb0 MpunoXeHusi, MOTyT ObITb NPUHATLI B TOM
C/lydae, €CnM TMONyYeHWUA pasbACHEHW OT paboTHuKa [IpueMHOM cyga
3a8BUTE/Ib HacTamBaeT Ha nogade (MPUHATMM) YKa3aHHbIX o6palleHunin. Mpw
3TOM 00 OTCYTCTBUM KaKOro-nmbo [OKYMEHTa UK NPUIOXKeHUs K 0bpaLleHunto
COCTaB/IAETCA aKT B COOTBETCTBMM C TPEOOBAHUAM MHCTPYKLUN MO CyAe6HOMY
[eIonpon3BOACTBY, OAMH 3K3EMMNIAP KOTOPOro BbigaeTcs (HanpasnseTcs)
3a9BUTENIO0 MHbIE 3K3eMMNAAPbl MPUOOLLAIOTCA K MOMYYeHHbIM [OKYMEHTam |
nepefaeTcsi BMECTe C HUMU MO NPUHALIEXHOCTU.



3.6. B cnyyae, oTKasa 3adBUTeNIi OT BHECEHUA YKa3aHHbIX UCMpPaBieHuit
B CMWCOK MPWIOXEHUA NNOO €Clin OTCYTCTBME MPUSIOXKEHUS YCTaHOB/IEHO
nocne NpUHATUA obpaLLeHns, paboTHUKKN TTpreMHOM cyaa MHGOPMUPYIOT 06
9TOM Haya/lbHMKa OTAena W COCTaB/IAETCA aKT O TOM, YTO COOTBETCTBYHOLLEE
obpalleHne NPUHATO 6e3 yKasaHHbIX B HEM MPUIOXEHWI (aKT COCTaB/ISETCA B
COOTBETCTBUM C  TpeboBaHUAMM NHCTPYKLUN rno cyaebHomy
[e/1I0npov3BOACTBY).

3.7. Ecnn obpalyeHve nognucaHo MpefcTaBUTENeM WM 3alUTHUKOM

3as8BUTeNA, PabOTHUKM [preMHOI cyaa 0653aHbl:
MPOBEPUTL HaMuMe Yy TMpPeLCcTaBUTENA [LOBEPEHHOCTM OT 3asaBUTENA Ha
COBEpLLUEHME COOTBETCTBYHOLLErO MPOLIECCYa/lbHOro AeNCTBUSA, a Y 3alMTHUKA
— oppepa (ons agBokarta), MOCTAHOBMIEHWA Cyfa O AOMYCKe B KayecTse
3alMTHMKA Hapsaay C afBOKaTOM WM [OBEPEHHOCTM OT /iMua, B OTHOLLEHUM
KOTOPOro  BefeTcsd MNpOM3BOACTBO MO Aeny 006  agMUHUCTPATUBHOM
NMpaBOHapyLUEHNN; B C/lydae HEOOXOAMMOCTM pPasbsACHUTbL 0653aTe/IbHOCTb
NpuobLLeHNs K obpalleHno opaepa (419 afBoKaTa), 3aBepeHHOW Konuu
MOCTaHOB/IEHUS CyAa O [LOMYCKe B KayecTBe 3alMTHMKA Hapady C afBOKaToM,;
ec/in  [10BepeHHOCTb (ee HOTapuaibHO 3aBEPEHHOW KOMWKM) MO  [AaHHbIM
MH(OPMALMOHHOM  CUCTEMbl  CyAa WM MO COOOLEHNO  pabOTHWMKOB
COOTBETCTBYIOLLEr0 CTPYKTYPHOro nofpasfdeneHns cyda OTCYTCTBYeT B
mMartepvanax fena, CHATb KOMUIo C NOA/IMHHUKA WM HOTapuasilbHO 3aBepPeHHOW
KOMUWN [OBEPEHHOCTW, 3aBEPUTb ee CBOEN MOAMMCLI0 1 NeYvaTbio AN KOMUA U
NPUOBLLNTL ee K NOAaHHOMY 06paLLEHWIO.

3.8. [JOKYMeHTbl, MPUHOCUMblE B AOMNOSHEHWE K paHee MoAaHHbLIM
obpallieHnsaM, MOryT ObITb MPUHATLI B MpUeMHONM cyda TONbKO B TOM Clydae,
ecnn obpauwleHve, B [JOMOSIHEHWE K KOTOPOMY OHW  MpPeAcTaB/stoTCA,
MOCTYNWO B CY[ M eLle He PacCMOTPEHO.

K [JOKyMeHTaM, npeacTaBnsieMblM B [OMOSIHEHWE K paHee MOoAaHHbIM
obpaLleHnsaM, LOMKHO OblTb MPUIOXKEHO 3asBNeHWEe C YyKasaHWeM Ha TO, B
[OMOJIHEHNE K KaKOMY VMMEHHO 06palleHWt0 OHW NpeacTaBnatoTcsd. B criyyae
OTCYTCTBUA TaKOro 3asB/ieHUs, paboTHWK [prveMHOM cyda 06s3aH yKasaTb
3a9BUTE/IH0 Ha HEO6XOAMMOCTb ero cocTas/ieHNs. be3 NprMoobLLeHNs YKa3aHHOIo
3asBNIeHNA [OKYMEHTbI, MpPeAcTaB/isieMble B [OMOSIHEHWE K paHee MOAaHHbIM
obpatleHnsaM, MOryT 6biTb MPUHATHI TONLKO B TOM C/ydae, ecnv nogaTenb
HacTaMBaeT Ha UX MPUHATUN 6e3 3adBneHud. Mpn 3TOM PaboTHWK MPUEMHON
cyaa 0053aH MPUHATL BCE BO3MOXHbIE Mepbl 15 YCTaHOB/IEHNA 0bpaLLeHns, B
[OMOSIHEHVE K KOTOPOMY MpPeACTaBMsalTCA MOfaHHble [LOKYMEHTbl, HO He
MOXET HECTM OTBETCTBEHHOCTU B C/lydae HEBEPHOro OnpeAeneHns obpalleHus,
K KOTOPOMY Haf/1eXXUT NPUobLmnTb NOAaHHbIE AOKYMEHTHI,

39. Ha npuHatom paboTHMkom TlpuvemHon cyga obpatleHun
npocTtaBnsetca wrtamn [puMemMHON cyfa C yKasaHMeM TeKylleil aatbl W
BPEMEHM, KOTOPbIA CTaBUTCA Ha JIMLIEBO CTOPOHE NEepBOro nncra obpatleHus
B MPaBOM HWKHEM Yray, TaM >Ke CTaBUTCA BXOAAWMA Homep. LUTamn
[MpuemMHOW  CcyAa, 3aBepPEHHbIA  MOAMUCHID  PabOTHUKA,  MPUHSABLLErO



obpallieHne, Mo npocbbe nuua, NpeacTaBMBLUEro Ob6palleHWe B preMHyto
Cyda, CTaBUTCA Takke Ha MNpeACTaB/IeHHOW WM  AOMONHWUTENIbHON  KOMWK
[AaHHOro obpalleHus. LLiTamn He CTaBUTCA Ha APYruX AOKYMeHTaX, [axe ecnu
OHM MoJaKTcs B [OMNO/HEHME K paHee MofaHHbIM obpalleHnsM  6e3
NPUOBLLEHNA K HUM 3aB/IEHMS,, YKa3aHHOrO0 B MyHKTe 3.8. HACTOALLEro
pernameHTa.

3.10. Bce NpuHATbIE JOKYMEHTbI, B TOM YMC/IE NOAAHHbIE B AOMNO/HEHME K
paHee nofaHHbIM  obpauwleHuaMm,  paboTHUK  TlpremMHou 06s13aH
3apermcTpupoBaTb B COOTBETCTBYHOLWMX noacuctemax AC «[pasocygue»
(MAN  «[AoKyMeHTO060pOT K obpaweHns rpaxaaH», TN «CynebHas
KOPPECNOHAEHUMS» 1 Ap.) U nepeaaTth B AeHb NpUeMa no NPUHaANEXHOCTH Mo
cthopmmpoBaHHOMY M pacrieyataHHoMy K3 nogcuctem FAC «llpaBocyame»
COOTBETCTBYIOLLEMY peecTpy nepefayn LOKYMEHTOB WM eQUHOMY peecTpy
y4yeTa BXOASALLEA KOpPecrnoHAeHUMn (B C/lyvae perucrpaumy BCeil BXOAALLEW
KoppecnoHaeHuMn B MpuemHO cyfa) nog nofgnucb fnuy, HernocpeACcTBEHHO
KOTOPOMY MepefaHbl JOKYMEHTbI, C YKa3aHMeM VM 3aHMMaemMoin [OHKHOCTH, a
B UCKNHOUNTENbHBIX Cyyasx — He no3aHee 10.00 cneaytowero paboyero AHs,
eCIM  MHOe  He  MNpPeAyCMOTPEHO  WHCTPYKUMe Mo cypebHomy
[eNonpon3BoAcTBY.  Peructpaums  [OKYMEHTOB UM nepejada WX Mo
NPUHaA/IEXHOCTN OCYLLECTB/ISETCA B CTPOrOM COOTBETCTBMM C TpeboBaHUAMU
WHCTPYKUUN NO CyebHOMY [eN10npon3BOACTBY.

Mpy nepefaye [LOKYMEHTOB MO MPUHAA/IEXHOCTU B MHble CTPYKTYpPHbIe
noApasfeneHnss cyfa COCTaBNsieTCA  PeecTp, KOTOpbIA  MOAMNUCHIBAETCH
pPabOTHNUKOM MPUEMHOWN cyfda M PaboTHWKOM CTPYKTYPHOro nogpasgeneHuns
Cyfa, B KOTOpPOe nepefaroTca AOKYMeHTbl. Konua faHHOro peectpa nocne ero
noAnucaHMs BMeCTe C [OKYMeHTaMW [MepefaeTcss B COOTBETCTBYHOLLEE
CTPYKTYpPHOe nofpasfeneHne cyfa, a OpurnuHan XpaHuTca B NPUEMHON Cyaa.

3.11. JloKymeHTbl, MoOjaBaeMble MO fJefam, Ha3Ha4YeHHbIM K
pacCMOTpPeHUto, paboTHUK [pueMHOM cyaa 00s3aH  He3amed/IMTeNlbHO
3apeructpupoBatb B noacuctemax [AC «[lpaBocyaue» U nepegaTb MO
peecTpam Mo NpUHagIeXXHOCTW.

3.12. Ecnm nmuyo obpawiaetcd € Npocbboil 0 npueme  Kakmx-1moo
JOKYMEHTOB MO KOHKPETHOMY [efly HernocpeACTBEHHO B [eHb, Ha KOTOpPbIM
Ha3Ha4YeHO PacCMOTPeHWe COOTBETCTBYIOWEro fAena, pPaboTHUK [preMHoi
cyga 00s3aH pasbACHWUTL 06paTVBLUEMYCS LieN1eco0bpasHOCTb  paspeLleHus
COOTBETCTBYHIOLLEr0 BONPOCA HEMOCPEACTBEHHO B CyAe6HOM 3acefaHunn.

3.13. Ha kaxaoMm npuHATOM 06palleHun, NoLaHHOMY M0 KOHKPETHOMY
peny (martepuany), paboTHMKOM [pMeMHON cyda KpoOMe PerncTpaumoHHOro
HOMepa CTaBUTCA HOMep COOTBETCTBYHOLIEro [ena/mpou3BOACTBa, €ciu
nHhopMaums o0 HeM MmeeTcs B nogcuctemax «AC «[pasocyane». Homep
pena (martepvana) nNPOCTaB/AETCA Takke MpU  perucTpaumm NPUHATOrO
obpaweHns B nogcuctemax AC «[paBocyane» W COOTBETCTBEHHO — B
peecTpax.



3.14. Ecnv K oOpalleHWo MNpuioXeHa KeWUTaHUMA 06 onnate
roCyZapCTBEHHON MOLMHBLI WA 3aBEPEHHAs KOMUA MIATEXXHOrO MopyyeHus
06 onnate rocygapCTBEHHOW MOLWWIUHBI, 006 3TOM [efnaetcad OTMeTKa (C
06s13aTeNlbHbIM YKa3aHWeM CyMMbl YM1a4eHHON roCyLapCTBEHHOW MOLUINHDI)
Mpv perncTpaumm gaHHoro obpatleHus B nogcuctemax 'AC «[lMpasocynvies.

5. BszammopgeiicTBue ¢ paboTHMKaMK annapaTa cyda

5.1. B cnyyasx, korga paboTHMK [lpreMHOW cyga obpallaetcs
paboTHMKaM annapara cyfa, NocnefHne 006s3aHbl NPUHATb He3aMeLIUTe/IbHble
Mepbl 418 paspeLLeHns COOTBETCTBYHOLLE NPobaeMHOM cuTyaumm (Hanpumep,
MPOBEPUTL Ha/sMuve Aena B Cyfe, YCTaHOBUTb 3anpallviBaeMyto MH(OPMaLUIo
Mo mMartepuasam COOTBETCTBYIOLLEr0 Aena/npou3BoACcTBa U ap.).

5.2. PaboTHUKKM MpreMHoN cyaa 06a3aHbl CobMt04aTh MOPAA0K Nepesayy
MNPUHATLIX AOKYMEHTOB A/l PerucrTpaumm, B COOTBETCTBUMM C TpeboBaHMSIMU
WHCTPYKUUW NO cyaebHOMY [1eN10npov3BOACTBY.

5.3.3a cofepaHve M NpaBuUIbHOCTb O(OPMJIEHNS BblLABAEMOro 4epes
MpreMHyt0 cyda [OKYMeHTa HeceT OTBETCTBEHHOCTb YMO/IHOMOYEHHbIN
paboTHMK annapaTa cyfa, W3roTOBMBLUWMIA [aHHbIA AOKYMeHT. [lpu 3TOM
COOTBETCTBME  O(DOPM/IEHMS  BbIJABAEMOro  [OKYMeHTa  TpeboBaHWAM
MHCTPYKUMM MO CyLeOHOMY [eflonpov3BOACTBY [O/MKHO ObITb MPOBEPEHO
paboTHMKOM [pueMHOM cyaa 1 B TOM Ciydae, Korfa AOKYMEHT MOAroTOB/eH
MHbIM YMO/THOMOYEHHbIM pabOTHMKOM annaparta cy/a.

6. B3ammogeiicTBMe ¢ paboTHMKaMM annapara cyja

6.1. B cnyvasx, korga paboTHuMK [lpreMHON cypga o6pallaeTcs k
pabOTHMKam  annapata Cyfa, B  COOTBETCTBYHLIME  CTPYKTYpPHble
nofpasfaeneHns, nocnegHne 06s3aHbl NMPUHATL He3aMeaNTe/bHble Mepbl A1
paspelleHns  COOTBETCTBYHOLLEN  MpobreMHOM  cuTyaumm  (Hanpumep,
MPOBEPUTL Ha/lMuMe Aena B Cyfe, YCTAHOBUTL 3anpallnBaemMyro MHGopMaumio
Mo mMartepuasamM COOTBETCTBYHOLLEro Aena/npons3BoacTsa v ap.).

6.2. PaboTHUKM [NpreMHON cyda 06a3aHbl CO6/104aTh NOPALOK MNepesayun
MPUHATLIX [AOKYMEHTOB B [pyrve CTPYKTYpHble MOApasfenieHns  cyaa,
YCTaHOB/IEHHbIM MyHKTamMn 3.9 — 3.14 HaCcTOALWero pernaMeHTa, B
COOTBETCTBUM C  TpeboBaHUAMM NHCTPYKLUN Mo cyaebHomy
[eN10MPON3BO/ACTBY.

6.3.3a codepkaHue M MpaBuIbHOCTb OPOPM/IEHNS BblJaBaeMoro 4epes
[MpreMHy0 cyfa [OKyMeHTa HeCeT OTBETCTBEHHOCTb YMOTHOMOYEHHbIA
paboTHWK amnnapara cyfa, W3roTOBMBLUMA [AaHHbIA [OOKYMeHT. [lpu 3TOM
COOTBETCTBME  O(OPM/IEHUS  BbIJABAEMOr0  [OKYMeHTa  TpeboBaHWUAM
MHCTPYKUMA MO cyAebHOMY [e/onpou3BOACTBY [AO/MKHO ObiTb NPOBEPEHO



paboTHMKOM [MpreMHoO cyaa U B TOM Cyyae, KOrAa AOKYMEHT MoAroToB/eH
VHbIM YMO/THOMOYEHHbIM PabOTHMKOM annapata cypa.



