CYAEBGHbLIA AENAPTAMEHT NP BEPXOBHOM CYAE
POCCUMNCKON GEAEPALIUN

NMPUKA3
ot 29 uiona 2026 r. N 222

OB YTBEPXXAEHUM NOPALAKA
NOAAYN B EAEPAJIbHbIE CYbl OBLUEN FOPUCAUKLIUM LOKYMEHTOB
B 3/IEKTPOHHOM BUAE, B TOM YUC/IE B POPME
3/IEKTPOHHOIO AOKYMEHTA

B cootBetcTBMM ¢ PegepanbHbim 3akoHom oT 08.01.1998 N 7-d3 "O CyaebHom aenapTameHTe
npu BepxosHom Cyae Poccuiickon ®eaepauymm™ npukasbiBato:

1. YTBepautb npunaraembiii MopAagoKk nogaun B deaepanbHble cyabl obLlei topuUcaMKUUK
OOKYMEHTOB B 3/1EKTPOHHOM BUAE, B TOM YMCae B GOPME INEKTPOHHOTO AOKYMEHTa.

2. MNpu3Hatb yTpaTMBWMMKU cuny npukas CyaebHoro penaptameHTa npu BepxosHom Cype
Poccuitckoit Pegepaumnmn ot 27.12.2016 N 251 "O6 yTtBepxaeHuu Mopagka nogavm B depepasnbHble
cyabl obLel pUCONKLMM LOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM 4yucine B GopmMe 3/1eKTPOHHOro
AOKymeHTa" u npukasbl CyaebHoro genaptameHTa 0 BHECEHMU B HEro nameHeHui ot 27.08.2019 N 187,
o1 05.11.2019 N 255, o1 17.11.2021 N 223, o1 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N
116, nyHKT 1 npuKasa ot 28.10.2025 N 192, ot 15.01.2026 N 7.

3. HacTtoawmin npmkas nognexut obasatensHomy opuumanbHoMy onyba1MKoBaHUIO.

4, HaCTOFILLI,Mﬁ NPUWKa3 BCTyNaeT B CU1y CO AHA ero noanncaHuA.

leHepanbHbI AUPEKTOP
r.6.JIONATUH

YT1BEepaeH

npvkasom CynebHoro genaprameHTa
npu BepxosHom Cyae

Poccuitckoit ®epepaumm

oT 29 untons 2026 r. N 222

noPAAOK
NOJAYM B GEAEPA/IbHBIE CY/Abl OBLLIEEN FOPUCAMKLMN LOKYMEHTOB
B 3/IEKTPOHHOM BWU/E, B TOM YUC/IE B ®OPME
3NEKTPOHHOIO AOKYMEHTA

1. O6bwue nonoxKeHusa

1.1. Mopsaaok nogaun B deaepanbHble cyabl 06WEN OPUCANKUNN NOKYMEHTOB B 3/1€KTPOHHOM
BMAEe, B TOM uucne B ¢Gopme 3/EKTPOHHOro AOKyMeHTa (aanee - MopadoKk nogayu AOKYMEHTOB),
pa3paboTaH B COOTBETCTBUM C NONOXKEHUsMM [parkOaaHCKOro npoueccyanbHoro Kogekca Poccuinckoit
depepaunn (panee Takxe - MK PP), depepanbHoro 3akoHa ot 14.11.2002 N 137-d3 "O BBeaeHMM B
gencteme  paK4aHCKOro  npoueccyanbHoro  Kogekca  Poccuitckoint  depepauumn”, Kogekca
aAMMHUCTPATMBHOrO cyaonpousBoactea Poccuiickot Pepepaunmn  (ganee Takke - KAC PO),
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depepanbHoro 3akoHa ot 08.03.2015 N 22-$3 "O BBeaeHuun B aelictene Kogekca aAMUHUCTPATUBHOIO
cyaoonpomsBoactea Poccuiickoit ®Pepgepauun”, YronosHo-npoueccyanbHoro KoaeKkca Poccuitckon
depepaunn (nanee Takxke - YMNK PD), depepanbHoro 3akoHa ot 18.12.2001 N 177-93 "O BBeaeHUu B
aevictene YronoBHo-npoueccyasbHOro kKogekca Poccuiickoit ®Pepepaumn”, Kopekca Poccuiickol
depepaunmn 06 agAMUHUCTPATUBHBLIX MpaBOHapyweHusax (ganee Takke - KoAl P®), depepanbHoro
3akoHa ot 30.12.2001 N 196-®3 "O BBegeHun B geiictBne Kogekca Poccuinckon Pepepaummn o6
aAMMHUCTPATUBHbIX NpaBoHapyweHuax", PegepanbHoro 3akoHa ot 23.06.2016 N 220-®3 "O BHeceHuuU
M3MEHEHMA B OTAEe/IbHble 3aKOHoZaTeslbHble aKTbl Poccuiickon degepauym B 4YacTU MPUMEHEHMA
3/IEKTPOHHbIX [AOKYMEHTOB B AeATe/bHOCTM opraHoB cyaebHoi Bnactu", PeagepanbHOro 3akoHa OT
07.04.2025 N 59-®3 "O BHeceHuMM u3meHeHnit B Kopekc Poccuitckor Pepepaummn 06
aAMWHUCTPATUBHbBIX NpaBoHapylweHuax", deaepanbHoro 3akoHa ot 30.12.2021 N 440-$3 "O BHeceHMMU
M3MEHEHMN B OTAE/IbHbIE 3aKOHOAATE bHbIE aKTbl Poccuiickon Peaepaunn”, PegepanbHOro 3akoHa ot
29.12.2022 N 610-®3 "O BHeceHMM WM3MEHEeHUl B YronoBHO-NpoLueccyanbHbli KogeKkc Poccuickol
depepaunn’, npegycmaTpuBaoOLMMN BO3MOXKHOCTb NOAAYMN AOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM
uncne B GopmMe 3I/IEKTPOHHOrO AOKYMEHTa, nocpeacTBom ¢deaepanbHOM  rocygapCcTBEHHOM
MHOOPMALUMOHHOM cuctembl "EAMHBIA NOPTaN rocygapCTBEHHbIX M MYHUUMNANbHbLIX ycayr (yHKumin)"
(manee - eamHbIA NOPTaAN rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYr) AM60 MHPOPMALIMOHHOM CUCTEMBI,
onpeaeneHHoi CyaebHbiM genapTameHTom npu BepxosHom Cyae Poccuiickoit deaepaumm.

1.2. B cooTBeTtctBUM € YacTbio 1.1 ctatbmn 3 MK PP nckoBoe 3aABneHMe, 3aAB/eHME, »Kasoba,
NpeacTaB/leHNE U UHbIe AOKYMEHTbl MOryT ObiTb NMoAaHbl B Cyd Ha OymaxKHOM HocuTene WnuM B
3/IEKTPOHHOM BUAE, B TOM Yncie B Gopme 3/1eKTPOHHOTO AOKYMEHTA.

NckoBoe 3asBneHWe, 3asaBneHWe, Kanoba, npeacTaBneHUME M UHble [AOKYMEHTbl, KOTOpble
nogalwTcA MNOCPeACTBOM €4MHOro nopTana rocyAapCTBEHHbIX WM MYHWUUMNA/AbHbLIX ycayr aunbo
MHPOPMALMOHHON cucTembl, onpegeneHHon CyaebHbim agenaptameHTom npu BepxosHom Cyae
Poccuiickolt Pepepaunn, moryt 6biTb NOANMCAHbI NPOCTOM 3NEKTPOHHON MOAMUCHIO B COOTBETCTBUM C
3aKoHoaaTenbCctBom  Poccuiickon  Pegepauumn 1M nopagkom,  onpegensembim  CypebHbiM
AenaptameHTom npu BepxosHom Cyge Poccuiickoit ®depepaumnmn, ecam MK PO He yctaHOBNeHO, 4To
yKa3aHHble [OKYMEHTbI A0/KHblI ObiTb MOANWUCAHbI YCUIEHHON KBanUOULMPOBAHHON 3N1EKTPOHHOWN
NoAnucbHo.

B cootBetctBMM C uYacTtbto 2 ctatbn 45 KAC PO agMMHUCTPAaTMBHOE WCKOBOE 3anaB/ieHUe,
3anaBfieHune, Kanoba, npeacTtaBNeHUE U UHble AOKYMEHTbl MOFYT ObiTb MNOAaHbl B CyA Ha OymarKHOM
HOCUTEsNE UAIN B 3/IEKTPOHHOM BUAE, B TOM Ync/ie B GOpMe 3/1EKTPOHHOIO AO0KYMEHTa.

AOMMHUCTPATUBHOE WCKOBOE 3asB/IeHWe, 3asABfeHWe, Kanoba, npeacTaBNAeHME W UHble
OOKYMEHTbI, KOTOpble MOAAITCA NOCPEeACTBOM €AMHOr0 NOpTana rocysapCTBEHHbIX U MYHUUMMNAAbHbIX
ycayr anbo MHPopmauMoHHOM cuctemMbl, onpeaeneHHol CynebHbiM genapTtameHTOM npu BepxoBHOM
Cyne Poccuiickoit Pepepaummn, moryT ObiTb noAnmMcaHbl MPOCTON 3/MEKTPOHHOW NOAMUCHLIO B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickoit ®eaepaunn n nopagkom, onpegensembim CyaebHbim
AenaptameHTom npu BepxosHom Cyae Poccuiickont ®epepaunn, ecnn KAC PO He ycTaHOBAEHO, YTO
yKa3aHHble [OKYMEHTbI A0/IKHblI ObiTb MOANWUCAHbI YCUIEHHON KBanUOULMPOBAHHON 31EKTPOHHOWN
noAnuchIo.

B cootBeTcTBUM co cTaTben 474.1 YK PO xoaaTtaliicTBO, 3anB/ieHMe, Kanoba unu npeacraBfieHme,
He cogepKallime CBeAeHMN, COCTaBNAOWMX OXpaHaemyto deaepanbHbiM 3aKOHOM TalHy, NPU HaANYUK
TEXHUYECKOW BO3MOXKHOCTM MOryT BbiTb NOAAHbI B CyA, B NOPAAKE U CPOKU, KOTopble ycTaHoBAeHb! YIK
P®, B dopme 3/1€KTPOHHOIrO AOKYMEHTA M MOAMNUCHLIBAIOTCA JIMLLOM, HanpaBUBLIMM TAKOM AOKYMEHT,
YCUAEHHON KBanUUUMPOBAHHOM 3/1EKTPOHHOM noanucbto, ecan YMK PP He ycTaHOBNEHO MHOE.
XopaTalicTBO, 3asB/ieHue, Kanoba uan npeactaBreHWe, He cogepiKalime CBeAEHMN, COCTaBAAIOLLMX
oxpaHsemyio degepanbHbiIM  3aKOHOM TaWHy, MOAAOTCA NOCPeACTBOM  eAMHOro  nopTana
rOCYy4apCTBEHHbIX WM MYHUUMMNANbHbLIX YCAyr AnM60 WHPOPMALMOHHOM CUCTEMbI, OnpeaeneHHoM
CynebHbim pgenapTameHTom npu  BepxoBHom Cype Poccuiickon degepauuun. Matepuansi,
NPUNOXKEHHbIE K TaKMM XO4aTalCTBY, 3anAB/eHMIO, Xanobe MAM NpeacTaBAeHUIO, TaKKe MogatoTcs B
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3/1eKTPOHHOM BMAE, B TOM u4ucie B ¢Gopme 3/eKTPOHHOrO AOKYMEHTa, M 3aBepAloTcA ANLOM,
HanpPaBUBLUMM TaKMe AOKYMEHTbI, YCUAEHHOW KBaMbULMPOBAHHOW 3/1eKTPOHHOM NOAMNMUCHIO.

XopaTtaiictBo 06 O3HAKOMMEHMM C MaTepuanaMu YrofiOBHOTMO Aena, O MNOJyYeHUU KOonui
npoueccyanbHbiX JOKYMEHTOB, NOAYyYeHUN MHPOPMaLMM B COOTBETCTBMM C MyHKTOM 21.1 YacTn BTOpPOIA
ctatbn 42 YMNK PO, nndopmaumnm ob yyactum B cyaebHbix 3acefaHusax, B TOM YMCae C UCNONb30BaHNEM
CUCTEM BMAEO-KOHPEPEHL-CBA3M, FParKAAHCKMIA UCK, HE CoAeprKaluuii XxoaaTalcTBa O NPUHATUM Mep Mo
obecrneyeHUto BO3MeELLEHUA Bpeda, NMPUUYMHEHHOrO npecTynieHmem, nMbo BO3MOKHOM KOHMCKauum
MMyLLLECTBA, NOAaBaemble rpaxgaHamu NOCpPencTBOM eAMHOro MnopTana  rocyfapCTBEHHBIX W
MYHUUMNANbHbIX YCAyr IM60 MHGOPMaUMOHHOM cucTeMbl, onpeaeneHHoin CyaebHbiM aenapTameHTOM
npu BepxosHom Cype Poccuiickoli depepaumm, moryT 6biTb NOANMCAHbI NPOCTON 3NEKTPOHHOWM
noanuceld B COOTBETCTBMM C  3aKOHOZATeNbCTBOM  Poccuiickoh  dPepepauyn M NOPALKOM,
onpeaensembim CygebHbiMm genaptameHTom npu BepxoBHom Cyae Poccuiickon Pepepaunn, ecam YK
P® He ycTaHOBNEHO, YTO YKas3aHHble [OKYMEHTbl AO0/KHbl OblTb MNoAMNMCaHbl  YCUAEHHOM
KBaNNPUUMPOBAHHOM 3NEKTPOHHOM NOANUCHIO.

B cootBeTcTBUM € YacTbio 1 cTaTbk 24.8 KoAll PO 3asBneHune, xogaTtaicTeo, *anoba, npoTect m
MHble AOKYMEHTbl MOTYT ObITb MOAaHbl yYaCTHUKamMM NMPOM3BOACTBA MO Aeny 06 agMMUHUCTPATUBHOM
NpaBoHapyLWEHNUN Ha ODyMarKHOM HOCUTENE WU MPU HANNYUK TEXHUYECKOM BO3MOMKHOCTU B Cyde B
3/IEKTPOHHOM BMAE, B TOM yucie B Gopme 3N1EeKTPOHHOIro AOKYMeHTa. B cnyyae nogaum 3aasneHus,
X04aTalcTBa, Xa/sobbl, NPoTecTa U UHbIX AOKYMEHTOB B 3/1IeKTPOHHOM BMAE, B TOM 4ucse B dopme
3JIEKTPOHHOIO AOKYMEHTa, Mpuiaraemble K HUM AOKYMEHTbl AO0JIXKHbl ObITb NMpeAcTaB/ieHbl TaKXKe B
3/IEKTPOHHOM BUZE, B TOM Yncie B GOpMe 3/IEKTPOHHOIO JOKYMEHTA.

3anBieHune, X04aTalCTBO, ¥Kanoba, NMPOTECT U UHbIe LLOKYMEHTbI, U3FOTOB/IEHHbIE B 3/IEKTPOHHOM
BMAE, B TOM uncne B Gopme 3NeKTPOHHOTO AOKYMEHTA, a TaK¥Ke npuaaraemble K HUM AOKYMEHTbI MOTYT
6bITb NOAaHblI YYacTHMKOM MPOM3BOACTBA NO Aeny 06 aAMWMHUCTPAaTMBHOM MpPaBOHAPYLUEHWU B CyA4,
nocpeacTBOM e4MHOro MnopTana rocyAapCTBEHHbIX U MYHUUMMAAbHbIX YCAYr 1M60 MHOOPMALMOHHOM
cuctembl, onpegeneHHon CyaebHbim genapTameHTom npu BepxosHom Cyae Poccuiickoit Peaepaumm
(yacTb 2 cTaTbm 24.8 KoAll PO).

3asBieHWe, XoaaTalcTBO, *Kasnoba, NPOTeCT M MHble AO0KYMEHTbl, KOTOpble MoAaloTca B Cys,
nocpeacTBOM e4MHOro MOpTasa rocyAapCTBEHHbIX U MYHULMMAAbHbIX ycayr n1Mbo MHPOPMaLMOHHOM
cucTemeol, onpegeneHHoi CynebHbim genaptameHTom npu BepxosHom Cyae Poccuitckolt depepaumu,
MOTyT 6bITb NOAMNMCAHbl NPOCTON 3MEKTPOHHOM nognucbto, ecnn KoAll PP He ycTaHOBNEHO, YTO OHMU
OOJ/IKHbI BbITb NOANUCAHbI YCUNEHHON KBaNNPUUMPOBAHHOW 3M1EKTPOHHOM noanucklo (Y4actb 3 cTaTbk
24.8 KoAN PO).

1.3. MNonoxenna MK P®, KAC P®, VMK PP, KoAll PP, npepycmaTpmsalolme nogadvy B
depepancHblie cyabl obuwiel PUCAMKLMM AOKYMEHTOB B 3/1eKTPOHHOM BUAE, B TOM yucne B popme
3NEeKTPOHHOTO JOKYMEHTa, peanusyloTca nyTem npuMeHeHusa HactoAawero [lopagka noaaun
OOKYMEHTOB.

Moaaya 3anpocoB, NPeANOKEHNN, 3aABNEHNIN UK Kanob B cys, B COOTBETCTBUM C defepasibHbIMM
3aKoHamu oT 22.12.2008 N 262-®3 "O6 obecneyeHnn goctyna K HGopmauum o AeATENbHOCTU CYA0B B
Poccuitckoit depepaumn, ot 02.05.2006 N 59-d3 "O nopsake paccMmoTpeHus obpalleHuin rpaxaaH
Poccuiickoit ®epepaummn” Mopagrom Nogaum AOKYMEHTOB HE peryimpyeTcs.

Mofaya [OOKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPblE COZEP)KAT CBEAEHWsA, COCTaBAAloWwMe
rocyfapCTBeHHyo TaiHy, MopsaAKOM Nogaum OKYMEHTOB He peryanpyercs.

Mofaya AOKYMEHTOB B 3/1EKTPOHHOM BMAE C WCMNOJIb30BAHMEM CUCTEMbI MEKBELOMCTBEHHOTO
3/1eKTPOHHOIO  AoKymeHToOobopoTa (M3A0) npoueccyanbHbiM 3aKoHOAaTeNbCTBOM Poccuiickoit
denepaumn He NpeaycmaTpuBaeTca.
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Mofaya [OOKYMEHTOB B 3/EKTPOHHOM  BMAE  MOCPEACTBOM  CUCTEM  3/IEKTPOHHOrO
AOKyMeHTOo060poTa y4aCTHMKOB cyaebHOro npouecca C  WMCMNOAb30BaHWEM eAMHOW  CUCTEMbI
MEKBEeAOMCTBEHHOIO  3/IeKTPOHHOrO  B3auMmogeictemsa [opagkom nofdaydnm  AOKYMEHTOB  He
peryaupyerca.

1.4. B uenax peanmsaumnm Hactoawero Mopagka nogavyn OKYMEHTOB MCMONb3YIOTCA cneaytowiee
OCHOBHbI€ NOHATUA:

depepanbHble cyabl obulein opucaMkuumn (ganee - cyabl, CyA) - KaccaUMOHHble cyabl obluel
IOPUCOMKLMU, KACCAUMOHHbIM  BOEHHbIM cyd, anennauMoHHble cyabl oblel  pUcauKLMK,
anenNAUMOHHbIV BOEHHbIN cya, BEPXOBHble Cyabl pecnybiuK, KpaeBble, 061acTHble cyapl, CyAbl ropoaos
dbenepanbHOro 3HayeHus, cyabl aBTOHOMHOM 061acTU M aBTOHOMHbIX OKPYroB, OKPY»Hble (pioTcKue)
BOEHHbIe Cy/ibl, paiOHHble, MeXpaloHHbIe N ropoACcKue Cyabl, rapHU3OHHbIE BOEHHbIE CyAbl;

obpaweHve B cyd - OOKYMEHT, CO34aHHbIM B COOTBETCTBMM C MpoLeccyanbHbim
3aKoHoAaTenbCcTBOM Poccuiickon denepalmn, HanpasBAeHHbIN B cya (Hanpumep, UCKOBOe 3asBAEHUe,
aAMWHUCTPATUBHOE UCKOBOE 3asBNEHME, XOaTalCTBO, 3asiBNIeHNE, 3aAB/IeHUe O BbIHECEHUU cyaebHoro
npukasa, anoba, anennsauUMoHHaa Xanoba W npeacTaBAeHME, KacCauMOHHble »anoba U
npeacrasaeHue, NpoTecT);

AOKYMEHT B 3/1€KTPOHHOM BUAE - S/IEKTPOHHbIA AOKYMEHT (LOKYMEHT B GopmMe 3/1eKTPOHHOro
OOKYMEHTa) WAM 3NEKTPOHHbIM 06pa3 [AOKYMeHTa (OOKYMeHT B ¢GoOpmMe 3/71eKTPoHHOro obpasa
OOKYMEHTa);

3N1eKTPOHHbIN AOKYMEHT - JOKYMEHT, CO3[aHHbIN B 3/IEKTPOHHOM dopme be3 npeaBapUTENbHOrO
OOKYMEHTUPOBaHUA Ha BymaxKHOM HocuTene, NoANMCaHHbIN 31EKTPOHHON NOANMMUCLIO B COOTBETCTBUMN C
3aKoHoaaTenbcTBoM Poccuiickoi Pepepaumnu;

3/1eKTPOHHbIN 06pa3 AOKYMEHTa (3NEKTPOHHAsA KOMNUSA AOKYMEHTA, U3rOTOB/IEHHOIO Ha BymarkKHOM
HocuUTeNle) - MepeBefeHHasa B 3/IEKTPOHHYIO GOpMy C MOMOLbIO CPeaCcTB CKaHMPOBaHWUS Konwua
OOKYMEHTa, U3roTOB/AIEHHOrO Ha ByMaxKHOM HocKTe e, 3aBEpPEHHAn B COOTBETCTBUM C MopagKom nogaym
[OKYMEHTOB MPOCTON 3/IEKTPOHHOM MOAMUCBID UAU YCUNEHHOW KBa/MPUUMPOBAHHOM 3N1EKTPOHHOWM
NnoAnuCbo;

3NEeKTPOHHAA noAanuce - MWHPoOpMauMa B 3INEKTPOHHON dopme, npucoeaMHEHHaa K
noanucbiBaemomy (3aBepsaemomy) 31eKTPOHHOMY AOKYMEHTY (3/1€eKTPOHHOMY 06pa3y AOKYMEHTA) UK
MHbIM 00Opa3som CBA3aHHaA C HMM W MO3BOAAKOWAA WAEHTMOMUMPOBATL /MLO, NoAnNUcaBllee
(3aBepuBLLEE) 3/TIEKTPOHHbIN AOKYMEHT (3/1eKTPOHHbI 06pa3 4OKYMEHTa);

KoY BﬂeKTpOHHOﬁ noanncn - yHMKasibHaAa nocseanoBatesibHOCTb CMMBOJ10B, NpeaHa3Ha4YeHHanA
Ana co3gaHumAa aﬂeKTpOHHOl\;I noanucu,

NpocTasa 3NeKTPOHHAA NOAMNMUCH - 3/IEKTPOHHAA NOAMNUCH, KOTOPaAa NMoCPeaCcTBOM MCNOJ/b30BaHMA
KOZOB, MapoJiell MAM MHbIX CPeacTB noaTBep:KaaeT ¢akT GopMUpPOBaHMA 3JEKTPOHHOM MNoLNUCK
onpefeneHHbiIM AMLOM. B KayecTBe KAO4Ma MNPOCTOM  3MEKTPOHHOM NOAMUCU  UCMOJIb3YeTcs
noATBepPKAeHHAnA y4yeTHaa 3anucb ¢u3Myeckoro nuua EauHol cuctembl  MAeHTUPUKAUMM U
ayTeHTUOUKaLNWY;

YCUNEeHHaA  KBaAMGULUMPOBAHHAA  3NEKTPOHHAA  NOAMUCb -  3/1IEKTPOHHAA  MOAMMUCH,
COOTBETCTBYIOLW,AA NPU3HAKAM, YKa3aHHbIM B YacTn 4 ctatbn 5 ®epepanbHoro 3akoHa ot 06.04.2011 N
63-d3 "O6 aneKkTpoHHOM nognucun";

KBaNIMOUUMPOBAHHBIN cepTUdMKAT KAtoua NPOBEPKMU INEKTPOHHON NoANnUCK - cepTUdMKaAT Katoua
NPOBEPKN 3/EKTPOHHOW MOANUCK, COOTBETCTBYIOLWMI TpeboBaHUAM, ycTaHOBAeHHbIM PeaepanbHbIM
3akoHom oT 06.04.2011 N 63-®3 "O6 31eKTpoOHHOW noAnNucn" U MHBIMM MNPUHUMAEMbIMU B
COOTBETCTBMM C HUM HOPMATMBHbIMM  TMPABOBbIMW  aKTaMW, CO34AHHbIN  aKKPeAWUTOBAHHbLIM
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YAOCTOBEPAIOLWMM LEHTPOM NM60 deaepanbHbiM OPraHOM UCMOAHUTENLHOM BAACTU, YNOJHOMOYEHHbIM
B chepe WUCMONb30BaHUA 3NEKTPOHHON MNOAMWUCU, U ABAAIOWMICA B CBA3M C 3TUM OOULMANBbHBIM
AOKYMEHTOM;

ECMA - denepanbHas rocygapcTtBeHHaa uWHPopmaLMoHHaAa cuctema "EguHas cuctema
naeHTMdMKaumm u  ayteHTUOUKauMM B  WHOpPACTpyKType, obecneuymBatoweir MHPoOpMaLMOHHO-
TEXHO/IOTMYECKOEe B3aMmogeincTame MHPOPMaLMOHHbBIX CUCTEM, MCMOAb3YEMbIX A1A NpenocTaBAeHuUA
rOCyAapCTBEHHbIX U MYHUUMNAABHbIX YCAYT B 31E€KTPOHHON popme”;

ENMY - eauHbli NopTan  rocyfapCTBEHHbIX M MYyHMUMMAAbHBLIX  ycayr - deaepanbHas
rocyfapcTBeHHas MHpopmaumoHHan cuctema "EQUHBINA NOpPTan rocyfapCTBEHHbIX M MYHUUMNAAbHbIX
yenyr (GyHKuumiA)";

WHPOPMaLMOHHan cucTema - [ocygapcTBeHHas aBTOMATM3MPOBaHHasA cucTema Poccuiickoi
depepaunn "Mpasocygue" (aanee - FAC "Mpasocyame" wnam cooTseTcTBylowaa noacuctema [AC
"MpaBocyaune");

JINYHBIA  KabuHET - WHOOPMALMOHHLIN PEecypc, pPasMeLLeHHbIM Ha eAguMHOM nopTane
roCyAapCTBEHHbIX U MYHULMNAJbHbIX YC/IYT NGO B MHPOPMALMOHHOM CUCTEME, NPeHAa3HaYeHHbI ans
peanmMsaummn  y4acTHMKaMKM cygebHoro npouecca npaB WM 06A3aHHOCTEN, NPeayCMOTPEHHbIX
npoueccyanbHbiM 3aKOHOZATENbCTBOM Poccuitickoir Pepepauum, B TOM Ync/ie NpaBa Ha Nogayy B cya,
OOKYMEHTOB B 3/IEKTPOHHOM BUAE;

MU, nojatollee AOKYMEHTbl B cyA, - 3aABUTENb MW ero npeacTtaBuTeNb, Nodalowuii B cyg,
OOKYMEHTbI B 3/1eKTPOHHOM BUAe, No/1b30BaTe/b IMYHOTO KabuHeTa;

nosnb3oBaTeNb /IMYHOrO KabuHeTa (nonb3oBaTtenb) - ¢u3MYeckoe AMLO, B TOM Yucie
npeacTaBUTeNb IOPUANYECKOTO NLA, HA Ybe MMA CO3A4aH JIMYHbIM KabUHET B LeNiAX peasim3aumm npas u
06A3aHHOCTEN, YCTAaHOB/IEHHbIX NPOLLECCYa/IbHbIM 3aKOHO4ATENbCTBOM Poccuiickon ®eaepaumn.

2. YcnoBuAa nogayun A0KYMEHTOB B 3/IEKTPOHHOM Buae
2.1. InyHbIl KabuHeT

2.1.1. [JOKyMeHTbl B 3/1E€KTPOHHOM BMAE NOAAIOTCA 4Yepe3 NNYHbIA KabuMHEeT Mno/ab3oBaTens,
CO34aHHbIN B moaysie "DneKTpoHHoe npasocyaue" nporpammuoro usgenus "MHrtepHet-noptan" TAC
"MpaBocygue"” (www.ej.sudrf.ru) B UHGOpMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTh "UHTepHeT" (panee
- IMYHbIN KabuHeT FAC "MpaBocyane"), "Mbo yepes AnYHbINA KabuHet EMTY.

Ona nopauM B cyd [AOKYMEHTOB B 3/IEKTPOHHOM BWAE B CEKTOPax MO0J/b30BaTe/NbCKOro
COMPOBOXAEHUA  MHOTOQYHKLUMOHANbHbLIX  LEHTPOB  NPEeAOCTaB/AeHWA  roCyAapCTBEHHbIX MU
MYHULMNANbHLIX ycayr, ob6ecneynMBalowmx BbINOAHEHME GYHKUMIA NO  KOHCYAbTAUMOHHOW M
OpPraHM3aLMOHHO-TEXHUYECKOW MOAAEPKKe 3asBUTeNel, MOXKeT 6biTb obecneyeH HGecnnaTtHblM AocCTyn
3ansutenen K [AC '"lMpaBocygne" u wuHboOpmMpoOBaHME O nNopsaKke [AOCTyNa K  YKa3aHHOM
aBTOMATU3MPOBAHHOM CUCTEME.

2.1.2. NInyHbit KabuHeT EMMY cosgaetca Ha Ppusmnyeckoe UL, KOTOPbIM NOAAOTCA AOKYMEHTbI B
3/IeKTPOHHOM BUAE B Cyh; Npu Nogaye AOKYMEHTOB NpeacTaBUTENeM JIMYHbIN KabUHeT co3aaetca Ha
UMs npepcTaBuTena. Yepes AnMYHbIM KabWHET npeacTtaBuTensa MOryT ObiTb NOAaHbl AOKYMEHTbl B
OTHOLIEHUM 04HOTO M Bosiee NpeacTaBAAEMbIX UM GUINYECKUX U (UNN) IOPULUYECKUX NNUL,.

NnyHbiii KabuHetr TAC "MpaBocygue" co3gaetcs Ha ¢u3MYecKoe NLO, KOTOPbIM MNoZaroTcs
OOKYMEHTbl B 3/1eKTPOHHOM BMAe B cyd, /AvMbo Ha nNpeacTaBUTeNs OPUMAMYECKOro uua,
WMHAMBUAYANbHOTO NpeanpuHMMaTens; nNpyu nogadye AOKYMEHTOB NpPeACTaBUTENEM NUYHbIA KabuHeT
CO34aeTca Ha MMA npeacrtaButens. Yepes AuuHbIA KabuHeT npeacTaButens mMoryT 6biTb MoAaHbl
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AOKYMEHTbI B OTHOLLEHMM OAHOro 1 6onee NpeacTaBaAAemMbIX UM GUINYECKUX M (UAK) IOPUANYECKUX NNLL.

JINYHbIV KabUHET co34aeTcs B aBTOMATUYECKOM peXnme nyTem NoATBEP:KAEHMA IMYHbIX AaHHbIX
du13MYecKoro nLa, B TOM Yynucae ero Gamuanmn, UMeHun 1 ot4yectsa (Npu HaamMumm).

2.1.3. [doctyn K AMYHOMY KabWHETy OcCyLWecTBAAETCA MOoCPeacTBOM WAEHTUPUKAUMKM ¢
ayTEHTUOUKALMM NONb30BATENA C MCNOAb30BaHMEM MNOATBEPMKAEHHON Y4eTHOM 3anucu ¢GpusnyYeckoro
nvua ECHMA, B TOM Yncne NPUCOeAMHEHHOM K OPraHM3aLmMmn B KadecTse NpeacTaBuTens.

2.1.4. [LOKYMeHTbl B 3/1eKTPOHHOM BUAE MOTYT 6bITb NOAAHbI B POPME 3NEKTPOHHOTO LOKYMEHTA,
NOAMMCAaHHOTO 3/1EKTPOHHOM MOANMUCHIO B COOTBETCTBUM C 3aKOHOAaTeIbcTBOM Poccuiickon Peaepaumm,
nnu B dopme 3N1EKTPOHHOTO 06pasa AOKYMEHTA.

2.2. Tpe60oBaHUA K 3NEKTPOHHbIM 06pa3am A,O0KYMEHTOB

2.2.1. DNeKTPOHHbI 06pa3 AOKYMEHTA CO343ETCA C NOMOLLBIO CPEACTB CKAHMPOBAHMA.

CKaHMpoOBaHWE OOKYMeEHTa Ha BymaxKHOM HocuTene AO0/KHO MPOM3BOAMTLCA B MaclwTabe 1:1 B
yepHo-6enom nnbo cepom uBeTe (Kavectso 200 - 300 Touek Ha AiM), obecneunBatolem coXxpaHeHue
BCEX PEKBM3UTOB W AyTEHTUYHbIX MPU3HAKOB MOA/IMHHOCTU, @ UMEHHO: rpaduyeckor noanucu auua,
neyatu v yrnoBoro wramna 61aHKa (Npu HaMUKMK), CKAaHUPOBaHME B PeXKMME MOJHOW LiBeTonepeaayn
OCYLLECTBNSAETCA NPU HaANMYUM B AOKYMEHTE UBETHbIX rpaduyeckux nsobparkeHui Nnbo LBeTHoro
TEKCTa, eC/IN 3TO MMEET 3HaYeHue AN1A PacCMOTPeHUs gena.

2.2.2. daiin aneKkTpoHHOro obpasa AOKYMeHTa O0/KeH 6biTb B popmaTe PDF (pekomeHayeTcs
CO3/4aBaTb 3/IEKTPOHHbIN 06pa3 OKYMEHTA C BO3MOXKHOCTbIO KONMPOBaHMA TEKCTA).

dainbl AOKYMEHTOB (MaTepuanoB), Npuaaraembix K obpalleHuio B cyd, npeacTaBAAalTcA B
dopmarte PDF, eciv nHoe He ykasaHo B HacToswem MNopaake nogaym AOKYMEHTOB.

Pasmep daina aneKTpoHHOro obpasa AOKYMEHTa He AoNXKeH npesbiwaTts 30 M6.

2.2.3. Kaxablil oTAENbHbIN OOKYMEHT A0/XeH ObiTb NpeacTaBseH B BUAE OTAeNbHOro ¢anna.
HavmeHoBaHMe dalina A0MKHO NO3BOAATb UAEHTUPUUMPOBATL AOKYMEHT M KONMYEeCTBO /IUCTOB B
OOKYMeHTe (Hanpumep: uckoBoe 3asaBneHume oT 15.05.2026 3n.pdf).

2.2.4. ®aiinbl M AaHHble, codepralmeca B HUX, AO/BKHbI 6biTb AOCTYNHbIMU Ana paboThbl, He
OOJ/IKHbI BbITh 3alUMLLEHbl OT KOMMPOBaAHUA M NevyaTu 3N1eKTPOHHOro obpasa, He A0/KHbI coaepKaTb
WUHTEPAKTUBHbIE N MYbTUMEANINHBIE 31EMEHTbI UM BHEeAPEHHbIE CLEHapWuun.

2.2.5. DNeKTpOHHbIN 06pas [OKYMeHTa 3aBepseTcd B COOTBeTCTBMM C [MopagKom nogaum
OOKYMEHTOB NPOCTOMN 3/IEKTPOHHOW MOANUCBIO UAN YCUNEHHON KBAaAUPUUMPOBAHHOW 3/EKTPOHHOM
NnoAnuchbIo.

2.2.6. Mopaya obpaweHns B cyn B dopme 3/1eKTPOHHOro obpasa AOKYMeHTa, 3aBEPEHHOro
NPOCTON 3/N1EKTPOHHOM MNOAMMUCHIO WUAM YCUNEHHOW KBAaAMOUUMPOBAHHOM 3NEKTPOHHOM MNoAMNUCHIO,
OOMYCKaeTca He TONbKO M3 JIMYHOTO KabuHeTa, NpMHAA/AeXKalero /MLy, KOTOPOe YKa3aHO B TeKcTe
OOKYMEHTa KaK /iMLo, ero noAnvcasllee, HO M M3 JIMYHOrO KabuHeTa Aunua, YnoJIHOMOYEHHOro Ha
nogayy AOKyMeHTa (npeacrasutens).

Ecnn B KauecTBe 3asBuTenen (nuu, nogarwolmx obpauleHue B cya) U (Mau) ux npeacraButenen
BbICTYNAOT MPOLECCYasbHble COYYaCTHUKM (COMCTLI, COOTBETYMKM), NNLA, 3aABAAIOLLME COBMECTHOE
XopaTtancTeo (Hanpumep, 06 yTBEPXKAEHUM MUPOBOrO COrNaleHus, o6 oTnoXKeHun cypebHoro
3acefaHus, 0 NPUOCTAHOBNEHNM NMPOU3BOACTBA MO Aey), TO NoJaya Takoro obpalleHus B cyg B popme
3/1eKTPOHHOTIO 06pasa LOKYMEHTA MOKET ObITb OCYLLECTB/IEHA OAHMM M3 YKa3aHHbIX L. B aTom cnyyae
nofaBaTb TaKoe 0bpalLeHNe B CyA, OTAE/IbHO KaXKA0MY M3 YKa3aHHbIX /ML, U3 CBOEro IMYHOTO KabuHeTa



(kabuHeTa NpeacTaBuTeNA) He TpebyeTcs.

Echn B KauecTBe 3asBuTenen (nuu, nogatolmx obpalleHue B cya) U (Mam) ux npeacrasutenen
BbICTYMAlOT NLA, 06paTmBLUMECA B CYA C MCKOBLIM 3aABAEHMEM, MOAAHHbLIM B 3aLLUTY NPaB U 3aKOHHbIX
MHTepecos rpynnbl Any, (ctaten 244.20, 244.21 TMNK P®), KOANEKTUBHbIM aAMUHUCTPATUBHBIM UCKOBbIM
3aAB/IEHMEM B 3aLUUTY HAPYLIEHHbIX WM OCNAPMBAEMbIX NPAB M 3aKOHHbIX MHTEPECOB rpynnbl AuL,
(ctatbst 42 KAC P®), To nosava Takoro obpalieHns B cya B ¢popme 3N1eKTPOHHOro obpasa AOKYMEHTa
MOXKeT 6bITb OCyLLeCcTBEHA OAHUM U3 UL, KOTOPOMY MOPYYEHO BeLeHME COOTBETCTBYHOLWEro Aena B
WMHTepecax rpynnbl ML,

2.3. Tpe60BaHUA K INEKTPOHHbIM AOKYMEHTaM

2.3.1. DNEeKTPOHHbIN [AOKYMEHT MepPBOHAYa/NbHO CO3J4aeTcA B 3/IeKTPOHHOU dopme 6He3
npesBapuTeIbHOro AOKYMEHTUPOBAHMA HAa BymarkHOM HocuTene.

2.3.2. dann obpaweHuns B cyn AosKeH 6biTb B dopmate PDF c BO3MOMKHOCTbIO KONUPOBaHMUA
TEKCTa.

daiinbl 4OKYMEHTOB (MaTepuanos), NpuaaraemMbix K obpalieHuam B cya, NpeacTaBasaoTca B TOM
dopmaTe, B KOTOPOM OHW NOANUCAHbI 3/IEKTPOHHOM noanucbio. Mpu aTom ¢ainbl matepuanos u (nnn)
OOKYMEHTOB, Npuaaraembix K 06palleHmam B cya, MoryT 6biTb NpeacTaB/ieHbl B ciegyowmx ¢opmaTtax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ana AOKYMEHTOB C TEKCTOBbIM COAEPKaHNEM;

2) PDF, JPEG (JPG), PNG, TIFF - ana AOKYMEHTOB C rpaduyeckum cogeprkaHuem. Pasmep ¢dainna
3NEKTPOHHOTO AOKYMEHTA He A0JKeH npesbiwaTtb 30 M6.

2.3.3. Kaxaplii OTAEeNbHbIN AOKYMEHT A0/KeH 6biThb NpeacTaBfieH B BuAe OTAeNbHOro ¢aiina.
HavmeHoBaHuMe dalina [OKHO NO3BOAATL UAEHTUPUUMPOBATb AOKYMEHT M KOJIMYECTBO JIUCTOB B
JOKYyMeHTe (Hanpumep: nckosoe 3asasnaeHme ot 15.06.2026 3a.pdf).

2.3.4. ®ainbl M gaHHble, codepXKallmMeca B HWUX, AO/KHbl ObiTb AOCTYMHbIMM ANA PaboTbl, He
OO/MKHbI ObITb 3alLMLLEHbl OT KONUPOBAHWMA M MevyaTu, He AOJIKHbl COAEPXKaTb WMHTEPAKTUBHbIE U
MYNbTUMEANINHbIE 3NEMEHTbI MU BHELPEHHbIE CLLEHAPUM.

2.3.5. ObpaleHue B cya B popme 3N1EKTPOHHOTO AOKYMEHTA AOKHO ObITb NOANNCAHO YCUNEHHOM
KBa/IMPULUNPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

MopagoK Nojayun AOKYMEHTOB He MpPeaycMaTPUBAET BO3MOXHOCTU Nogayn obpalleHus B cya B
dopme 3N1EeKTPOHHOrO AOKYMEHTA, NOAMMCAHHONO YCUJIEHHOW HEeKBanuOUUMPOBAHHOW 3/IEKTPOHHOM
noAnucoHo.

YcunneHHas KBannduUMpPoOBaAHHAA 3/IEKTPOHHAA NOAMNUCb, KOTOPOW NoANMCaHO obpalleHne B cya,
OOJ/IKHa cooTBeTcTBOBaTb hopmaTy PKCSH7 (oTcoeanHeHHan 3N1EKTPOHHasA NOAMUCh) U COAepKaTbCA B
oTaenbHom daiine.

Mpn noanucaHum ob6paLLEHUA B CyA HECKONbKMMMU INLAMM YCUIEHHas KBaAUPULMPOBAHHaA
3NEKTPOHHAA MoAMMCb KaXKAOro /Mua, MNOANUCHIBAIOWErO AOKYMEHT, AO0/KHA coAepaTbca B
oTaenbHom dainne.

MopAagoK nogaynm [OKYMEHTOB He npeaycMaTpuBaeT BO3MOMKHOCTM MNOLAYM  INEKTPOHHbIX
AOKYMEHTOB, NnoANNCaHHbIX NpUucoeaAnMHEHHbIMU 3INEKTPOHHBIMU MNOANMUCAMM.

2.3.6. ObpawyeHure B cya B GOpMe 3/IEKTPOHHOTO AOKYMEHTA AOMKHO ObITb NOAMMCAHO YCUIEHHOM
KBa/IMOUUMPOBAHHOW 3NEKTPOHHOW MOAMMUCHIO /ML, KOTOPOE YKa3aHO B TEKCTe 3/1eKTPOHHOTO
AOKYMEHTa KaK nLo, ero nognucasLuee.
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He AO0NyCKaeTcAa npeacrasaeHne B Cy 3N1EKTPOHHbLIX OOKYMEHTOB, NOANMUCAHHbIX 3}'IeKTpOHHOI7I
noAannUCbIO InUa, KOTOPOeE He YKAa3aHO B TEKCTE 3/IEKTPOHHOIoO AOKYMeEHTa KaK 1nLU0, ero noanncasLiee.

ObpaleHne B cyg B dopme 3NEKTPOHHOIO AOKYMEHTA MOMET ObiTb MOAMNMCAHO YCUIEHHOWM
KBa/IMGUUMPOBAHHOM 3/IEKTPOHHOM MNOAMUCLIO KAk /iMua, ABAAKOLWErocs MNo/b3oBaTesiemM AINYHOIo
KabuHeTa, TaK M /MUa, KOTOpoe He ABAAEeTCA MNOoJib3oBaTesiemM JIMYHOro KabwuHeTa, M3 KOToporo
ocyuiecTBaseTcA nogada obpalleHuns B cya.

2.3.7. Nopaya obpauweHuna B cya B GopmMe 3/IeKTPOHHOIO AOKYMEHTA, NOAMNNCAHHOIO YCUIEHHOM
KBanMOUUMPOBAHHOW 3NEKTPOHHON MOAMNWUCBLIO, AOMYCKAeTCA He TONbKO W3 JIMYHOIO KabuHeTa,
NPUHAONENKALLEro /INLY, KOTOPOE YKa3aHO B TEKCTe 3/IEKTPOHHOrO JAOKYMEHTa KaK /nuo, ero
nognvcaslwlee, HO M W3 JINYHOTO KabuHeTa Auua, YNONHOMOYEHHOro Ha noJayvy AOKYMeHTa
(npeacrasutens).

3. Mopaya f,OKYMEHTOB B 9/1eKTPOHHOM BUuAae
3.1. O6wme TpeboBaHuUA

3.1.1. TpeboBaHMA K ¢dopme W COLEPHKAHUIO [AOKYMEHTOB, MOLABAEMbIX B COOTBETCTBMU C
MopAaaKkom nofauM AOKYMEHTOB, OMnpefenalTca npoueccyabHbiM 3aKOHOAATeNbCTBOM Poccuitckoi
depepauun.

3.1.2. MNpun noAroToBKE K HaNPaBAEHUIO AOKYMEHTOB B 3/1EKTPOHHOM BUAE B CyA MNOJib30BaTe/IEM
JINYHOro KabuHeTa 3anonHaeTca Gopma, pasmelleHHas B IMYHOM KabuHeTe:

1) B OTKpbIBLWENCA 3KpaHHOW dopmMe No Nogaye AOKYMEHTOB B Cy4 HEO6XO4MMO 03HAKOMMUTbLCA C
TpeboBaHMAMM M NPaBUIAMMN NOLAYN SOKYMEHTOB B 3/IEKTPOHHOM BUAE W COMNACUTLCA C HUMMU;

2) BbIbpaTb cnocob noaaun (MnMYHO NMbO Kak NpeacTaBUTENb 3aABUTENA), BUA, CYA0NPOU3BOACTB],
B PamKax KOTOporo 6yAeT nofaH AOKYMEHT B 3/IeKTPOHHOM BUZAE: TPaKkAaHCKoe CyAonpousBOACTBO,
afAMWUHUCTPATUBHOE  CYAOMPOM3BOACTBO, MPOM3BOACTBO MO  Aesy 006  agMMHUCTPATUBHOM
NpPaBoOHapyLEHUN UK YTOSIOBHOE CYyA0NPOU3BOACTBO;

3) ykasbiBaetca uHbopmauua o 3assuTene, o6 ydactHukax cygebHoro npouecca (gaHHaA
MHPOPMaLMA YKa3blBAETCA TaK¥Ke B TEKCTE NoAaBaemMoro obpalleHums), B TOM Yncne:

ecnn 3assuteniem (MCTLOM) fABAAETCS (UM3MUECKoe /NIMLO, YKasbiBaloTca ero damuausa, vms,
OTYeCTBO (NpV ero HajMuuu), Aata U MeCTO PONKAEHMA, MECTO KUTENbCTBA UAW MecTo npebbiBaHUs
¢du3smyeckoro nmua (c 06s3aTenbHbIM YKa3aHMEM MOYTOBOrO WMHAEKCA), OAUH U3 MAEHTUMKATOPOB
(cTpaxoBot Homep wuHAMBMAYanbHoro nuuesoro cyeta (CHW/IC), uAaeHTUOUKALMOHHBIN HOMep
Hanoronnatenbwuka (MHH), cepma n Homep AOKYMEHTa, YAOCTOBEPAIOWErO IMYHOCTb, CEPUA U HOMEP
BOAMUTENIbCKOTO YAOCTOBEPEHMA), ABNAAETCA /N MOJIb30BaTe/lb MHAMBUAYANIbHBIM MpegnpuHMMaTesem
(ana  wvHAMBMAYaNbHbIX nNpeanpuHumaTtenen ykasaHme WHH KM OCHOBHOro rocygapCTBEHHOrO
PervcTpaunoHHOro Homepa MuHAMBUMAyanbHoro npegnpuHumatens (OFPHUM) ob6AsaTenbHoO, TakKe
yKa3biBaeTca agpec GpakTMUECKOro NpoXKMBaHua). Ecim nctuamm (3asBUTENAMM) BbICTYNAOT HECKOJIbKO
VL, YKasbliBaeTcA WMHOOPMaUMA O Kaxaom w3 Hux. Ecnm 3asaBuTenem ABAAETCA WHOCTpPaHHOeE
¢dusnyeckoe nmuo, TpebosaHme 06 ykaszaHumM MHH 1 OTPHUM He npumeHseTcs;

€CNM 3aABUTENEM ABNAETCA IOPUANYECKOE NNLLO, YKA3bIBAOTCA €ro NoaHoe HanmeHosaHue, MHH,
OCHOBHOM TrOCYAapPCTBEHHbIN PEerucTpaumoHHbiit Homep (OrPH) (npu otcytctBum y Hero WMHH
yKasbiBaetca ero OMPH), KMMN, agpec mecTa HaxosaeHuA (c obA3aTesibHbIM YKa3aHWEM MOYTOBOTO
nHAeKca). Ecnuv 3aaBuTenem ABAAETCA MHOCTPaHHOE puanyeckoe nuuo, TpebosaHune 06 ykasaHum NMHH
n OT'PH He npumeHseTcs;

B Cny4yae ecnm o6pau.|,eHme nopaeTca npeacrtaButTenem, yKasbiBatoTCA d)aMVI/'IVIFI, nma, oT4yecTso



(NMpn Hanuuuu), gata U MeCTo POXKAEHUA, agpec ANa HanpasieHuA cynebHbiX NOBECTOK M MHbIX
CcynebHbIX M3BEWEeHU, OAMH U3 UAEHTUOUKATOPOB U3MYECKOro /uua (cTpaxoBoli Homep
nHAMBMAYyanbHoro anuesoro cyeta (CHUNC), naeHTMGUKaLMOHHBIA HOMep Hanoronnatenslumnka (MHH),
cepus M HOMep [OKYMEHTA, YAOCTOBEPAIOWEro JIMYHOCTb, CEPUA U HOMeEpP BOAUTENLCKONO
YOOCTOBEPEHUA), Hanuume [O0BEPEHHOCTM, BbIAAHHOM JIMLOM, OT WMMEHM KOTOporo rfogatoTca
OOKYMEHTbI;

€C/IN OTBETUMKOM (JO/IKHUKOM) fBNAeTca pU3MUYEeCcKoe NAUL, YKasblBaloTca ero Gpamunma, mms,
0TYecTBO (NpV ero HaAnuuu), Aata U MecCTO POXKAEHUA, MECTO XUTeNbCTBa WU MecTo npebbiBaHUA
¢du3myeckoro nmua (c obssaTenbHbIM yKasaHMEM MOYTOBOro MHAEKca), OAUH U3 UAeHTUUKATOPOB
(cTpaxoBot Homep wuHAMBUAYanbHoro snuuesoro cyeta (CHWUC), uAeHTUOUKALMOHHBLIN HOmep
Hanoronnatenbwmka (MHH), cepus M Homep AOKyMeHTa, yAOCTOBEPANOLEro /IMYHOCTb, OCHOBHOM
rocyapCcTBEHHbIN PerncTpaunoHHbIA HOMep MHAMBUAYaNbHOTO NpeAnpuHMMaTeNns, cepua U Homep
BOAUTENbCKOrO yA0CTOBEpPEeHUA);

€C/IN OTBETYMKOM ABASETCA HOPUANYECKOE /ML, YKA3blBAlOTCA €ro NoJHOe HaMMEHOBaHME,
NAEHTUPUMKALUNOHHbBIN HOMEpP HanoronjaTesibliMKka U OCHOBHOM rOCYAapCTBEHHbIN PEerncTpauMoOHHbIN
Homep, KMM, agpec mecTa HaxoXKaeHus (C 06583aTeNbHbIM YKa3aHUeM NOYTOBOro UHAEKCa);

€CNM 3asABUTENIEM ABJIAETCA MHOCTPAHHOE topuandeckoe nnuo, TpebosaHne 06 ykasaHum MHH m
OrlPH He npumeHAaeTcs;

€C/NN y4acTHMKOM cyaebHoro npouecca (TPeTbMMm JIMLOM, 3aMHTEPECOBAHHbIM IMLOM) ABAAETCA
du3nYecKkoe NMLO, yKasbiBalOTCA GamMuaMA, UMA, OTYECTBO (MPU HaNMuMKM), AaTa U MECTO PONKAEHUA
(ecnn M3BeCTHbI), MECTO KWUTENbCTBA WM MeCcTo npebblBaHMA, OAMH M3 MAEHTUPUKATOPOB (ec/u
M3BECTHbI), HOMep TenedoHa, agpPec 3NEKTPOHHOM NOYTbI (€C/IM U3BECTHBI);

€C/IN y4aCcTHUKOM cyaebHoro npouecca aasetcs nybamMyHo-npaBoBoe ob6pasoBaHue, yKa3biBaeTcs
MHH, OTPH n KMNM opraHa rocygapcTBeHHOW BAACTU WM OpraHa MecTHOro CamMoynpaB/ieHUs, B AnLe
KOTOPOro, N0 MHEHWIO 3a8BUTENSA, BbICTYNAeT Nyb6AMYHO-NpaBoBoe 06pa3oBaHue;

€C/IM y4acTHUKOM cyaebHOoro npouecca ABAAETCA AOMKHOCTHOE /IMLO OpraHa rocyAapCTBEHHOM
BNaCTM WAM  OpraHa MecCcTHOro camoynpasneHusa, YyKasbiBaetca WHH, OMPH wu KIM opraHa
rocy4apCTBEHHON BNACTU MAM OPraHa MEeCTHOrO CaMoynpaBiaeHUA, B KOTOPOM 3TO AO/IXKHOCTHOE JNLO
OCYLLECTBAAET CBOK NPOdECCUOHANBHYIO CNYKEOHYIO AeATENIbHOCTD;

€C/IM  yyYaCTHMKOM cyaebHoro npouecca ABAAETCA BOMCKOBAA 4acTb, He ABAAOLWAACA
opuanyeckMm Anuom, ykasbiBaetca MHH, OIMPH wu KIMM cooTtBeTcTBytOWwero ¢eaepasbHOro opraHa
NCMNOJIHUTENBbHOM BNACTK, B KOTOPOM deaepasibHbIM 3aKOHOM NpesyCcMOTPEHA BOEHHanA cnyKba;

€C/IM YyYaCTHMKOM cyaebHOro npouecca ABAAETCA OPraH, He MMEeWMI cTaTyca IopUaMYecKoro
NNua, HageneHHblr denepanbHbIM  3aKOHOM  OTAENbHbIMW  FOCYAAPCTBEHHLIMU  UAM  MHbIMU
Ny6AMYHBIMW MONHOMOYMAMMU U CO3AAHHbIA Ha OCHOBaHUM denepanbHOro 3aKoHa WKW pelleHuA
denepanbHOro opraHa rocygapcTBeHHoW Bnactu, ykasbiBaetca MHH u OIPH deaepanbHoro opraHa,
obecneumBaloLero AeaTelbHOCTb NO/b30BaTeNA (MO0 OTBETYMKA, 3aMHTEPECOBAHHOIO INLLA), @ TaKKe
KMMN sToro opraHa;

€C/I  y4acTHMKOM cyaebHoro npouecca snBasetca noapasgeneHne LleHTpanbHoro 6aHKa
Poccuiickolt ®epepaumm (baHka Poccuu), He aBnstolLeeca OPUAMYECKUM NMLOM, YKasbiBaeTca MHH u
OlPH LleHTpanbHoro 6aHKa Poccuiickon deaepaumm, a Takxke KMMM;

€C/IM YYaCTHMKOM cygebHoro npouecca fIBAAETCA OpraH, He MMeWMi cTaTyca opuamMyecKoro
MUa, HageneHHblh 3aKOHOM  OTAENbHbIMM  TOCYAAPCTBEHHbIMM  WAM  MHbIMU  NYBAMYHBIMK
NOJIHOMOYMAMM W CO3L4aHHbIA HAa OCHOBAHWW PELUEHWS OpraHa rocyfapCTBEHHOM BacTU cybbekTa
Poccuiickoir  Pepepaunmm, yKasbiBaetca WMHH u  OIPH  BbicWEro WCNOAHUTENbHOIO OpraHa
rocyapCcTBEHHOM BAACTM COOTBETCTBYOWEro cybbekta Poccuiickon depepaumm, a Takxke KMM;



€C/IM  yYaCTHUKOM cygebHoro npouecca sBAsAeTcA opraH (Hanpumep, agMWHUCTPaTUBHaS
KOMMUCCUA), HE UMEILWMN CcTaTyca HPUAMYECKOrO ANuLA, HaAZAENeHHbI 3aKOHOM OTAe/bHbIMU
NOJIHOMOYMAMMN MO PELUEHMIO BOMPOCOB MECTHOIMO 3HAYe€HWA, TOCYAAPCTBEHHBIMM WAM  UHBIMMU
ny6/NYHBIMM  MONHOMOYMAMM U CO34AHHbLIM  HA OCHOBAaHWM pPeLleHMA oOopraHa MeCTHOro
camoynpasfeHua, ykasbiBaetca WMHH u  OFPH mectHOW agmuHucTpaumun  (MCNONHUTENBHO-
pacnopAaMTeIbHOIo OpraHa COOTBETCTBYHOLLErO MyHULMNAAbHOTO 06pa3oBaHus), a Takxke KMIM;

4) yKasbiBaloTCA HOMepa TenepoHOB (MOBMAbHLIN, CTalUMOHapHbIM), Homepa daKcoB (npu
HanU4MK), agpeca 3NeKTPOHHOM NoYTbl U Apyrue Tpebyemble cBeAeHUA;

5) yKka3biBaeTca agpecaT obpalleHms;
6) yKasbiBaeTca (BblbMpaeTcs) HauMeHoBaHUe cyaa, B KOTOPbIM agpecoBaHo obpallyeHue;

7) Bbibupaetca Bua obpallleHuUa B Cy/, YKa3blBalOTCA €ro PeKkBU3UTbl U 3arpykatotcs ¢annbi
noAaBaembIX 4OKYMEHTOB;

8) BBOAMTCA HOMep Aena (Npou3BOACTBA, MaTepwana) B C/y4ae, eciv NPOM3BOACTBO MO Aeny
BO3OYXKAEHO B cye;

8.1) npu 06KanoBaHMM NOCTAaHOBAEHUA MO Aeny 06 agMUHUCTPATUBHOM MPaBOHAPYLUEHUM, He
ABNABLUErocA paHee NpeamMeTOM PacCMOTPEeHUA B cyaebHoM nopsagKe, BBOAUTCA HOMepR 06¥Kanyemoro
NOCTaHOBNEHMA, HAUMEHOBaHWE OpraHa, BbIHECLEro NOCTaHOB/IEHUE;

8.2) B cnyyae OTCYTCTBMA Y /MUA, NOAAIOLLETO AOKYMEHTbl, HOMepa gena (matepuana) ob
aAMMHUCTPAaTUBHOM MNPaBOHAPYLIEHWWU, MOCTYNMBLIErO B Cy4, YKa3blBaeTca Homep NpoToKona o6
aAMWUHNCTPATMBHOM MPaBOHaPYLWEHUN UAU HOMEP MOCTAHOB/IEHUSA, @ TaKXe HaMMeHOoBaHMe opraHa,
COCTaBMBLLErO NPOTOKO/ UM BbIHECLIEro NOCTaHOBAEHME.

3.1.3. K obpaweHuto, nogasaeMomy OT MMEHW APYrOro Auua, AOKHbI ObiTb MPUAOXKEHDI
JOKYMEHTbI, MOATBEpPKAAlOWMe CTaTyc obpalwatollerocs B cyh /Avua (Hanpumep, yAOCTOBEpeHWe
aflBOKAaTa), ero no/HOMOYMA (Hanpumep, AOBEPEHHOCTb UAW WMHOM AOKYMEHT), @ TaKMKe B C/y4asX,
NpeaycMOTPEHHbIX NpoLeccyasibHbIM 3aKoHoAaTenbcTBOM Poccuiickonn depepauunun, [OKYMEHTHI,
noATBepXKAAOWME HaAMuMe BbICLUEro tOpUAMYECcKoro 06pa3oBaHMA WAM  yYeHOM CcTeneHu no
IOPUANYECKOM CNeLnanbHOCTH.

B cootBetctBuM ¢ MK PP, KAC PP, KoAll Pd:

[OBEPEHHOCTb NpeacTaBAseTcd B GOpMe 3/1eKTPOHHOIO AOKYMEHTA, NOAMMCAHHOMO YCUAEHHOM
KBanMUUNPOBAHHOM 3/IEKTPOHHOM NOAMNUCHIO NPeaCcTaBASEeMOro Anua, Mbo B Gopme 31eKTPOHHOTO
obpasa [OKYMeHTa, 3aBEPEHHOr0 YCWUIEHHOW KBaAUPUUMPOBAHHOM 3/IEKTPOHHOM  MOAMUCHIO
npeacTaBAsemoro nnua, Moo B popme 3/1eKTPOHHOro obpasa, 3aBepPeHHOro MPOCTOM 3/1EeKTPOHHOM
noanucbio MAM  YCUIEHHOW KBanUOUUMPOBAHHOM 3/IEKTPOHHOM NOAMNMUCBHID  /IMUA, NOAAOLWEro
AOKYMEHTbI;

opaep Ha  WCNONHEHWE  MOpYYeHWA, BblAaBaeMblli  COOTBETCTBYIOLLMM  a[BOKATCKUM
obpasoBaHueMm, npeacrasnaseTca B GOpMe 3/EKTPOHHOro obpasa AOKYMEHTa, 3aBEPEHHONO YCUIEHHOM
KBaMPUUMPOBAHHOW 3/IEKTPOHHOM MNOAMMUCbIO  AO/KHOCTHOIMO /MUA, BblgABLIErO opaep, Amnbo
3aBEPEHHOr0 NPOCTOM 3/1IEKTPOHHOM NOAMNUCHIO UAM YCUAEHHOM KBAaANOUUMPOBAHHOW 3/EKTPOHHOM
noAnNMcbio MLA, NOAAOWEro AOKYMEHTbI;

ecnun obpalleHne B Cya B COOTBETCTBMM C 3aKOHOAATENbCTBOM M OpAAKOM NOAaYM AOKYMEHTOB
OOJ/IKHO 6bITb NoanMcaHo (3aBepeHo) YCUIeHHON KBanndUUMPOBAHHOW 3/1IeKTPOHHOM NoANUChbIo, Npu
nofave Takoro obpalLeHns B 3/1eKTPOHHOM BUAE K HEMY NPUKNALAbIBAETCA LOBEPEHHOCTb, NOANMCAaHHAA
(3aBepeHHasn) ycuieHHoM KBaIMGULMPOBAHHOM 3/IEKTPOHHOM NOAMMUCHI0 NPEACTAaBAAEMOro NL3;
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OOKYMEHTbI, NnoATBep:Kaatolwme cTaTyc obpallatowerocs B cyg, MLA, a TaKXKe OOKYMEHTbl O
BbICLLEM OPUAMYECKOM 06pasoBaHUM MAM 06 ydyeHOW cTerneHW Mo HPUANYECKON ChneumnanbHOCTU
npeactasnsaoTcs B GOpme 3/1IEKTPOHHbIX 06pa3oB [AOKYMEHTOB, 3aBEPEHHbIX MPOCTONA 3NEKTPOHHOM
NOAMUCbIO WMAN  YCUAEHHOM KBaANMOUUMPOBAHHOM 3NEKTPOHHOM MOAMNUCBHIO Anua, MoAaroLWero
OOKYMEHTbI, 160 B popmMe 31EKTPOHHbIX JOKYMEHTOB.

B cootBeTcTBUU C YTIK PP:

[0BEpPeHHOCTb MpeacTaBaseTcA B GOpMe 3/1EeKTPOHHOIO AOKYMEHTa, MOAMMCAHHOMO YCUAEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOW MOANUCHIO NPEeACTaBAAEMOro Anua, Mbo B Gopme 3N1eKTPOHHOTO
obpasa [JOKYMEHTa, 3aBEPEHHOr0 YCWUJAEHHON KBaNMOULMPOBAHHOW 3/NEKTPOHHOM  NOANUCHIO
npeacTaBAsemMoro IMua;

opAep Ha  MCNOMHEHWEe TOoPy4YeHMA, BbIAABAEMbIA  COOTBETCTBYHOLIMM  afBOKaTCKUM
obpa3oBaHuem, npeacrtasaseTca B Gopme 3/IeKTPOHHOro obpasa AOKYMEHTa, 3aBEPEeHHOro yCUaeHHOM
KBa/IMULUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO AOJIXKHOCTHOMO /INLLA, BblAaBLLEro opaep.

3.2. NMNopaya AOKYMEHTOB B paMKax rpa*AaHCKoro
CyAonpou3BoAcTBa (B cOOTBETCTBUM C ParkJaHCKUM
npoueccyanbHbiM KogeKkcom Poccuiickoit Pegepauun)

3.2.1. ObpaleHne B cyg MOXKET 6bITb NoAaHO B GOpMe 3/1eKTPOHHOTO AOKYMEHTa, NoANMCaHHOro
YCUAEHHON KBanUUUMPOBAHHOM 3/EKTPOHHOM noAnucblo, nbo B popme 31eKTPOHHOro obpasa
OOKYMeHTa, 3aBepeHHOro npocToi 31eKTPOHHOM MOAMUCbI0 UAU YCUNEHHOW KBanuduuMpoBaHHOM
3NEKTPOHHOM NOANUCHIO.

3.2.2. ObpaweHne B cya, Kotopoe cornacHo MK P® pgomkHO 6bITb NOAMNMCAHO YCUIEHHOWN
KBaNNMPULMPOBAHHOM 3N1EKTPOHHOM nognucbto (Hanpumep, 3anasneHne ob obecneyeHUn UCKA, a TaKkKe
MCKOBOE 3asB/IEHWE, coAeprKallee xoa4aTancTeo 06 obecnedeHmn mUcka (4actb 4 ctatbm 131 m yactb 1
ctatbu 139 MK P®), xoaaTalAcTBO O NPUOCTAHOBNEHUM UCMOHEHUA CyAebHbIX akToB (cTaTba 379.3 MK
P®), nopaetca B cya B Qpopme INEKTPOHHOIO  [OKYMEHTA, MOAMNUCAHHOIO  YCUIEHHOWM
KBanMOUUMPOBAHHOW 3NEKTPOHHON MOAMUCHID YNONHOMOYEHHOFO HA MNOAMMCAHME AOKYMEHTa /vua
(3asBuTens uan ero npepcrasutensn), iMb6o B popme 3/1EKTPOHHOrO 0b6pasa AOKYMEHTA, 3aBePEeHHOro
YCUAEHHOWN KBANNPULMPOBAHHOMN 3/1EKTPOHHOM nognucbto. Mpy 3TOM ycuneHHaa KBaanduumMpoBaHHas
3/IeKTPOHHAA NOAMWUCb, KOTOPON 3aBEpPEH 3J/IEKTPOHHbIN 06pa3s obpaweHns B Cyd, AOO/KHA
npuHagnexKatb ULy, YNOJHOMOYEHHOMY HAa MoAnucaHWe AOKYMEHTa, nognucasBlliemy OOKYMEHT Ha
6ymaxkHOM HocuTene.

3.2.3. Ecam obpaweHne B cyn noanuvcaHo (3aBepeHo) MNPOCTOM 3NEKTPOHHOM MOA4MUCHIO,
3NEKTPOHHble 06pa3bl AOKYMEHTOB, MpuAaraemble K OOPALLEHMIO B CyA, CYMTAOTCA 3aBepeHHbIMMU
NPOCTOM 3NeKTPOHHOM NOANUCHIO.

Ecnm obpalieHune B cyn NOANUCAHO (3aBepeHo) YCUAEHHON KBanudULMPOBAHHON 31EKTPOHHOM
NOAMMUCLIO, 3N1EKTPOHHbIE 06pasbl AOKYMEHTOB, Mpuaaraemble K OOpaLLEHMIO B CyA, CUYMTAIOTCA
3aBEPEHHbIMWN YCUIEHHOW KBAaNMOULMPOBAHHOM 3/1€KTPOHHOM NOANUCHIO.

3.3. Nopaya AOKYMEHTOB B paMKax agMUHUCTPATUBHOrIO
cyaonpousBoacTea (B coorBetcTBum ¢ Kogekcom
aAMMUHUCTPATUBHOrO cyaonpoussoacTea Poccuiickoii ®eaepaunm)

3.3.1. ObpauieHune B cys MOXKET bbiTb NOAaHO B GOPME 3/1EKTPOHHOTO AOKYMEHTa, NOANUCAHHOIO
YCUNEHHON KBanUUUMPOBAHHOW 3/IEKTPOHHOM noanucblo, nbo B ¢popme 3neKTPOHHOro obpasa
AOKYMEHTa, 3aBEPEHHOro MPOCTOW 3/IEKTPOHHOM MOANUCHI0O WAW YCUIEHHOM KBannuULMPOBAHHOM
3/1EKTPOHHOW NOAMUCHIO.
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3.3.2. ObpaweHne B cysn, Kotopoe cornacHo KAC P® ponkHO 6biTb NOAMMCAHO YCUAEHHOM
KBaMPUUMPOBAHHOW 3NEKTPOHHOM nognucblo  (Hanpumep, 3asBleHME O TMNPUMEHEHUN Mep
npeasapuTeNbHON 3aWMTbl MO aLMUHUCTPATUBHOMY WCKY, @ TaKXe agMWHUCTPATUBHOE MCKOBOE
3aAB/ieHMe, coepXKallee X0AaTalCTBO O MNPUMEHEHUM Mep NpeaBapuUTesbHOM  3alWMTbl MO
aAMMHUCTPATUBHOMY MCKY (4acTb 9 cTatbm 125 1 yactb 1.1 ctatbm 86 KAC P®), nogaetca B cya B popme
3/IEKTPOHHOIO AOKYMEHTa, NOAMNMCAHHOIO YCUAEHHOM KBa/MPULMPOBAHHOM 3/IEKTPOHHOM MNOAMNUCHIO
JiMua, YyNnoJHOMOYEHHOrO Ha noAnucaHue AOKYMeHTa (3afBuTens WAM ero npeacrasutens), nMbo B
dopme aneKTPOHHOro 06pasa AOKYMEHTA, 3aBEPEHHOr0 YCUNEHHON KBAaIMPULMPOBAHHOM 3/1€KTPOHHOM
nognucbto. Mpu 3TOM ycuneHHaa KBanUPUUMPOBAHHAA 3SNEKTPOHHAA MNOAMMUCb, KOTOPOW 3aBepeH
3NIEeKTPOHHbIN 06pa3 obpalweHua B cyd, LOMKHA NPUHAgAEeXaTb MUy, YNOJHOMOYEHHOMY Ha
noanucaHne AOKYMEHTa, NoanuncasLlleMy AOKYMEHT Ha ByMaXKHOM HocuTene.

3.3.3. Ecnm obpaweHue B cyg noAanvcaHo (3aBepeHo) MpPOCTOM 3NEeKTPOHHOM NoAnuchlio,
3NEeKTPOHHble 06pa3bl AOKYMEHTOB, Mpunaraemble K 06palleHuIi0 B cyd, CYMTAlOTCA 3aBepeHHbIMU
NPOCTOM 3NEKTPOHHON MNOAMNUCHIO.

Ecnn obpaweHue B cya noanucaHo (3aBepeHo) yCUNeHHOM KBanudUUMPOBAHHOM 3N1EKTPOHHOM
MOAMMUCBIO, 3/IEKTPOHHbIE 06pasbl JOKYMEHTOB, MpwW/iaraemble K OOpALLEHUIO B CyA, CUYUTAIOTCH
3aBEPEHHbIMW YCUIEHHOM KBAIMOULMPOBAHHOM 3/1EKTPOHHOM NOANUCHIO.

3.3.4. K KaccauMoHHOM anobe, npeacTaBAeHUIO NpuaaratoTca obxanyemble cygebHble aKkTbl B
dopme INEeKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX YCUIEHHOW KBa/JIMPULUMPOBAHHOM 3/EKTPOHHOM
nognucbio (moanucamu) cyapu (cyaen), npuHaswero (NPUHABLIMX) cyAeBHbIM aKT, WUAW  Komuu
obxKanyembix cyaebHbiX akTOoB B ¢GOpMe 3NEKTPOHHbIX AOKYMEHTOB, 1MB60 B GOpme 3N1eKTPOHHbIX
06pasoB AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaANMPULMPOBAHHOMN 3/IEKTPOHHOM NOANMUCLIO CyabM,
npeacenaTeNbCTBYIOWEro No AeNy, a B C/lyd4ae ero OTCYTCTBMS - Npeacenatens cyga (3amectutens
npeacenaTtensa cyaa) UM MHOro YNoJHOMOYEHHOTO UM CyAbW.

K KaccaLLMOHHOVI )Kano6e, npeacraBneHnio, nogaBaembiMm B Cyn4 KaCCGLLMOHHOVI WUHCTaHUWUW,
3aABUTENDb BNpaBe He Npunaaratb o6>KanyeN\b|e cyp,e6Hb|e aKTbl.

3.4. Nopaya AOKYMEHTOB B paMKax Yro/lIoBHOro
CyAONnpou3BOACTBA (B COOTBETCTBMM C YrO/I0BHO-NPOLLECCYANIbHbIM
KogeKkcom Poccuiickoii Pepgepauun)

3.4.1. ObpalleHue B cyg nogaetca B Gopme 3/1eKTPOHHOIO AO0KYMEHTA, NOANMCAHHOIO YCUNEHHOM
KBanMOUUMPOBAHHOMW 3NEKTPOHHON NoANUCbIO nuua, nogatowero obpaweHue, nmbo B ¢dopme
3NIeKTPOHHOro o6pas3a [OKYMeHTa, 3aBEPEeHHOM YCUAEHHON KBaNMPULMPOBAHHON 3/1EKTPOHHOM
noAnucbio n1ua, nogarowero obpalleHue.

Mpunaraemble K 06paLLeHUIO B CYZ maTepuasnbl (LOKYMEHTbI) noaaloTca B GOpme 3NEKTPOHHbIX
OOKYMEHTOB, NOAMNUCAHHbIX YCUAEHHOW KBaANGULMPOBAHHOW 3NEKTPOHHOMN noanucbto, Anbo B dopme
3NEKTPOHHbIX 06pPa30B [OKYMEHTOB, 3aBEPEHHbIX YCWUIEHHON KBa/MULMPOBAHHON 3N1EKTPOHHOM
nognucoto. MpuM 3TOM 3N1EKTPOHHbIE [OKYMEHTbI, W3rOTOBAEHHbIE WHBIMW JIMLLAMW, OPraHamM,
opraHusaumamm B cBobogHon ¢opme wan  dopme, YCTAaHOBAEHHOW A 3ITUX  [LOKYMEHTOB
3aKoHogaTenbctBom  Poccuiickolt  dPepepaumn, [OMKHbI - ObiTb  NOAMUCAHbI UMW YCUIEHHOM
KBa/IMULUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

XopatamctBo 06 O3HAKOMJIEHMM C MaTepuanamu YrosoBHOIO fefa, O MOJAYYEeHUM KONui
npoLeccyanbHbIX JOKYMEHTOB, NOAYYEHUN MHGOPMALMM B COOTBETCTBUM C NyHKTOM 21.1 yacTu BTOpPOIA
ctatbu 42 YMNK PO, nndopmaunm o6 yyactum B cygebHbix 3acegaHunsx, B TOM YMcae C UCNOAb30BaHUEM
CUCTEM BUAEO-KOHOEPEHL-CBA3K, TPAXKAAHCKUIA UCK, HE CoAep KaLLMM X0a4aTalNnCTBa O NPUHATUM Mep MO
obecneyeHnto BO3MELLEHNA Bpeaa, NMPUYMHEHHOrO MPecTynieHnem, MMH60 BO3MOXKHON KOHPMCKaumu
uMyLecTsa, MoryT 6biTb nogaHbl B GOpmMe 3/eKTPOHHOrO AOKYMeHTa, MOAMUCAHHOMO YCWU/IEHHOWM
KBanMUUMPOBAHHOW 3NEKTPOHHON MoAanucbto, Mb6o0 B Popme 31eKTPOHHOro 0bpasa [OKYMEHT],
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3aBEPEHHOr0 MPOCTOM 3/1IeKTPOHHOM NOAMNUCHIO UAM YCUAEHHOM KBAaANOULMPOBAHHOW 3/EKTPOHHOM
noAnucbio Mua, Nogatowero obpalleHue.

ObpalLeHune B cys Kak B Gopme 3/1eKTPOHHOIO JOKYMEHTA, Tak U B popme 3neKTpoHHoro obpasa
[OKYMEHTa MOKET ObITb NOAAHO TO/IBKO U3 IMYHOTO KabuHeTa aunua, NoAnNUCbIBatoLLeEro (3aBepstoLLero)
3NEKTPOHHbIV LLOKYMEHT (3/1EKTPOHHbIV 06pa3 LOKYMeHTa).

3.4.2. K KaccauuoHHbIM Kanobe, npeacrtaB/ieHUto, NOAAaHHbIM B COOTBETCTBMU C MpaBUiaMy,
YCTQHOB/IEHHbIMWU YacTAMWU TpeTbel M wectoh cTatbk 401.3 YMK P®, npunaratotca obxkanyembie
cynebHble  peweHuMA B GOpMe  3NeKTPOHHbIX  AOKYMEHTOB,  MOAMUCAHHbIX  YCUAEHHOM
KBanMdUUNPOBAHHOW 3NEKTPOHHOMN Noanuckbio (nognucamm) cyapu (cyaen), npuHsswero (NPUHABLLKX)
obrkanyemoe cygebHoe peleHne, Nan Konum obKanyembix cyaebHbix peweHnin B popme 31eKTPOHHbIX
OOKYMEHTOB, nMbo B ¢GoOpmMe 3/IEKTPOHHbIX 00pPa3oB [AOKYMEHTOB, 3aBEPEHHbIX YCWUIEHHOWM
KBanMOUUMPOBAHHOW 3NEKTPOHHOW MOAMNUCBLIO CyabW, NpeaceaaTenbCTBYOWEro No gesy, a B cayyae
ero oTCyTCTBUSA - Npeacenatenn cyaa (3amectutensa npegcenartens cyga) UaM MHOMO YNoJHOMOYEHHOTo
UM CyAbM.

3.5. NMopaya AOKYMEHTOB y4aCTHUKaMM
npou3BOACTBA NO Aeny 06 aAMUHUCTPATUBHOM NPaBOHAPYLUEHUN
(B cootBeTcTBMM C Kogekcom Poccuiickoit deaepaumm
06 aAMUHUCTPATUBHDIX NPAaBOHaPYLUEHUAX)

3.5.1. ObpaleHne B cyg MOXKET bbITb NoAaHO B GOpMe 3/1eKTPOHHOTO AOKYMEHTa, NoANMCaHHOro
YCUAEHHON KBanUUUMPOBAHHOM 3MEKTPOHHOM noanucblo, nbo B ¢opme 3neKTPOHHOro obpasa
[OKYMEHTa, 3aBepeHHOro MPOCTON 3INEKTPOHHON MOAMUCHIO WU YCUAEHHOM KBanudUUMPOBAHHOM
3/1eKTPOHHOM NOANUCHIO.

ObpaweHne B cya, Kotopoe cornacHo KoAlN P® ponkHo 6biTb NOANMCAHO  YCUAEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOW NOAMNWCbIO, NoAaeTcs B cys B GOpmMe 3N1EeKTPOHHOTO [AOKYMEHTa,
NOAMMCAaHHOTO YCUNEHHON KBanndULMPOBAHHOMN SNEKTPOHHOW NOAMNMUCHIO MLA, YNTONHOMOYEHHOTO Ha
noAnucaHue AOKYMEHTa (3asBUTENA, ero 3alMTHUKA UK NpeacTaButens), nMbo B popme 31eKTPOHHOTo
06pasa AOKYMEHTa, 3aBEPEHHOr0 YCUAEHHOM KBaIMOULMPOBAHHOW 3N1EKTPOHHOM nognucbto. Mpu atom
YCUAEHHAA KBanndUUMPOBAHHAA 3NEKTPOHHAA MOANUCb, KOTOPOM 3aBepeH 3/1eKTPOHHbIN 06pas
obpalleHna B cyl, OOMKHA NPUHAANENKATb /MUY, YNOJAHOMOYEHHOMY Ha NOAMUCaHWE OOKYMEHTa,
noAnucaBLIemMy AOKYMEHT Ha BymarKHOM HocuTene.

3.5.2. Ecnm obpaweHne B cyg noanucaHo (3aBepeHo) MNPOCTOM 3MEeKTPOHHOM MNOoAMUCHIO,
3N1eKTPOHHble 06pa3bl AOKYMEHTOB, Mpunaraemble K 0O6PalLEHMIO B CyA, CYMTAOTCA 3aBepeHHbIMU
NPOCTOW 3N1EKTPOHHOM NOAMUCHIO.

Ecnn obpauieHune B cya noanucaHo (3aBepeHo) YCMAEHHON KBanindULMPOBAHHON 3/1EKTPOHHOM
NOAMMUCLIO, 3N1EKTPOHHbIE 06pasbl AOKYMEHTOB, Mpuaaraemble K O6paLLEHMIO B CyA, CUYMTAIOTCA
3aBEePEHHbIMWN YCUIEHHOW KBAaNMOULMPOBAHHOM 3/1€KTPOHHOM NOANUCHIO.

3.5.3. K kanobe, npovecty Ha BCTyNMBLUME B 3aKOHHYK CWy MNOCTaHOBNAEHWE MO fgeny ob
aAMMHUCTPATMBHOM MPABOHApPYLLUEHUWN, PeLleHMA Mo pe3y/bTaTam PAacCMOTPEHMUA Kanob, npoTecTos
(ctatba 30.13 KoAN P®, cratea 30.14 KoAlN P®d) npunaratotca obxkanyemble onpeaeneHue,
nocTaHoBNEHWE MO Aeny 06 agMUHUCTPATMBHOM NPaABOHAPYLIEHUM, pPelleHWe Mo pe3yabTaTam
paccMOTpeHus  Kanobbl, npoTecta Ha MOCTaHOB/AeHMe Mo Aeny 06  aAMMHUCTPATUBHOM
npaBoHapyLweHnn B popme 3N1eKTPOHHbIX LOKYMEHTOB, NOAMNMCAHHbIX YCUAEHHON KBaANPULMPOBAHHOM
SNEKTPOHHON MOAMUCHIO BbIHECLLErO ero cyAbu MAM Konuwu obxkanyembix cynebHbix aktoB B popme
SNEKTPOHHbIX AOKYMEHTOB, 160 B GopMe 31eKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHOM
KBaAMPUUMPOBAHHOM 3/1EKTPOHHOM MOAMNUCbIO BbIHECLLEro ero CyAbMW, a B CAyvyae ero OTCyTCTBMA -
npeacepartens cyaa (3amectutens npeacenatens cyfa) UAM MHOTO YNOJHOMOYEHHOTO UM cyabk, Anbo
onpeaeneHuve, NOCTaHOBAeHME MO Aeny 06 agMMHUCTPATUBHOM MPABOHAPYLUEHUM, pelleHue No
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pesy/nbTaTam pPacCMOTPEHMA Kanobbl, MPOTECcTa, BbIHECEHHbIE AO/KHOCTHBIM JNLOM, KOAAEernaabHbiM
opraHom, B popme 31EKTPOHHbIX AOKYMEHTOB Anb60 B Gopme 3/1eKTPOHHbIX 06pa30B AOKYMEHTOB,
NOAMMCAHHbIX  (3aBEPEeHHbIX) YCMAEHHON  KBanMUUMPOBAHHOM  3NEKTPOHHOM  MOANUCbIO B
YyCTaHOB/IEHHOM nopAaaKe.

4. 3aBeplueHMe Nogaumn 4OKYMEHTOB

4.1. Mo 3aBepweHnn 3arpy3kn ¢annos, cogepKawmx obpalieHne B cys U NpuUnaraemble K Hemy
OOKYMEHTbI, MOC/e OCYLEeCTB/AIEHUA MPOBEPKM MNPaBUABbHOCTM BBEAEHHbIX [aHHbIX MO0JIb30BaATEND,
BblIOMPas COOTBETCTBYIOLLLYIO OMNUMIO, HANPaBAAET JOKYMEHTbI B CYA,.

4.2. Tlocne Hanpas/ieHNA AOOKYMEHTOB B Cy4 MOJIb30BaTE/NO B JINYHBLIN KabuHeT npmnxoaunt
yBegomneHme o noctynieHnn OOKYMeHTOB B MHd)OpMaLI,MOHHyPO cncremy, cogepxawee oaty m sBpemsa
nocTtynneHnA OOKYMEHTOB.

4.3. B uenax onpeaeneHMa MOMEHTa NoJayM LOOKYMEHTOB Aata M Bpems MNOCTynaeHus
OOKYMEHTOB B MHOOPMAUMOHHYIO cucTemy GUKCUMPYIOTCA aBTOMATUYECKW, Mo obliemy npasuay
onpeaensoTca No MOCKOBCKOMY BPEMEHM M YUYMTbIBAIOTCA CyZOM MpU PacCMOTPEHMM BOMpoca O
cobnogeHUn  Cpoka ANA  HanpaBneHus obpalleHus B Cy4  COMMAacHO  npoueccyasibHomy
3aKkoHoaaTenbcTBy Poccuitckoit depepaumm (yactb 3 ctatbn 108 MK PO, yactb 4 ctatbm 93 KAC PO,
ctatba 129 YK PO, ctatba 4.8 KoAll PO).

B uensx onpeaeneHna MOMEHTa MoAa4M AOKYMEHTOB Mo obliemy npasuay NPUHMMAETCa BO
BHMMaHWe AaTta U Bpems MHPOPMALMOHHOW CUCTEMbI, @ HEe AaTa U BPEMSA YacoBOM 30HbI, B KOTOPOM
HaxoAMTCA cy4, - agpecaT HanpaeBasemoro obpalleHus.

[daTta n Bpema MOCTyn/ieHna B MHPOPMALMOHHYIO CUCTEMY OOKYMEHTOB, MOAAHHbLIX B CyAbl,
pacnonoKeHHble B 1-11 YacoBol 30He (KannHWHrpaackan o6aacTb), onpeaensaoTca nNo Aate U BpemMeHu
NOCTYNAEHUA AOKYMEHTOB B MHPOPMALMOHHYIO cucTemy MUHyC 1 yac.

4.4, NpoCMOTpP AOKYMEHTOB, MOAAHHbIX B CyA, B 9/1EKTPOHHOM BUAE, OCYLLECTBAAETCA PaBOTHUKOM
annapaTa cy4a, OTBETCTBEHHbIM 3a MPUEM J[OKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPbIA [O/IKEH
ybeantbcs B TOM, YTO AOKYMEHTbI, MOCTyNuBLIME B MHPOPMALMOHHYIO CUCTEMY, aApecoBaHbl Cyay,
OOCTYMHbI AN NPoYTEHUs, odOpMAEHbI B COOTBETCTBUM C MOpAAKOM Nogayn AOKYMEHTOB, BK/OYas
cobntopeHne TpeboBaHMA 0 HaANYMM rpadrUyecKkon NOANUCK iMLLA B 9/1EKTPOHHOM 06pase obpalleHus B
cyn, TpeboBaHMI K 3NEKTPOHHOM noanvcu. Ecnv JaHHble ycnosus cobntofeHbl, Mosb30BaTeNto B
JINYHBIV KAabMHET HanpaBaseTca yBeAOMIEHME O MOJYYEHUU CYAOM MOAAHHBLIX B 3/IEKTPOHHOM BUAE
[OKYMEHTOB. B yBeOM/IEHMM YKasblBAaeTCA HAaMMEHOBaHWE CyZa, HanpaBAAloWeEero yBeAOMJ/IEHUE,
HaMMeHOBaHWA MNOJIyYeHHOro obpalleHnAa B Cyd W NpUNaraemblx [AOKYMEHTOB, JaTa M Bpems
nocTynaeHns obpalleHna B MHOOPMALIMOHHYIO CUCTEMY UM AaTa W BPems ero nojaydyeHus cygom. B
YyBEAOM/IEHNM TaKKe MOKET YKa3blBaTbCA HOMEP COOTBETCTBYIOLLEro cyaebHoro aena (nponssoacTsa).

Ecnn Ha3BaHHbIe YCNOBUA He CO6I'IPOLI,eHbI, NOoNb30BaTE/IIO HAaNpPaBAAETCA yBEAOMNIEHUNE O TOM, 4YTO
AOKYMEHTbI HE MOTYT 6bITb NPU3HaHbl NOCTYNMBLUMMUK B cyA,. B yBeAOMIEHMM YKA3bIBAKOTCA NPUYUHDI, B
CnNy KOTOPbIX AOKYMEHTbI HE MOTYT CHUTATbCA NOCTYNUBLLUMMU B CyA.

4.5. [lIoKyMeHTbl OTKAOHAIOTCA NO CAeAyoWmMM NPUYMHAM:
1) obpaleHme B cya He aapecoBaHO AaHHOMY CYAY;
2) obpalueHue B cya ABNAETCA NOEHTUYHBIM paHee HanpaBieHHOMY 06paLleHuIo;

3) AOKYMEHTbl He4YMTaeMbl, B YaCTHOCTWU: CTpaHMLbl AOKYMEHTa (LOKYMEHTOB) mepeBepHyTh;
AOKYMEHT (AOKYMEHTbI) COAEPNKUT He BCe CTPaHMLbl; OTCYTCTBYET BO3MOMKHOCTb ONpeaennTb Haaudme
BCEX CTpaHuUU; B daite OTCYTCTBYET 3/1EKTPOHHbIN AOKYMEHT WM 3NEKTPOHHbIA 06pa3s AOKYMEHTa;
OTCYTCTBYET CBA3HbI TEKCT;
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4) dann obpaleHusa B cyg 1 (Mam) dannbl Nnpunaraemblx K HeMy OOKYMEHTOB NpeacTaB/eHbl B
dopmartax, He NnpeayCcMOTPEeHHbIX MopAAKOM Nogaun OKYMEHTOB;

5) obpauieHne B cya u (Man) npunaraemblie K HeMy [AOKYMEHTbl He npeacTaB/eHbl B Buae
oTAeNbHbIX pannoB: B 0A4HOM daiifie CoOAEPKUTCA HECKOJIbKO 3/1EKTPOHHbIX AOKYMEHTOB UM HECKO/IbKO
3/IEKTPOHHbIX 06pa3oB A0KymeHTOB. HammeHoBaHue ¢aliioB He nNo3BOAsSieT MAEHTUDMUMPOBATH
[AOKYMEHTbI, B HUX coAepKalimecs;

6) daiin obpaleHuns B cya n (uan) daiinbl Nnpunaraembix K HEMY AOKYMEHTOB U (MAKU) AaHHbIE,
cogeprkalimeca B HWUX, HeAOCTyNHbl ANA pPaboTbl, B YAaCTHOCTM: 3alUMLLEHbl OT KONUpoBaHua u (Mawn)
neyaTu, coaepaT MHTepPaKTUBHbIE AN MYNbTUMEANNHbIE 31eMEeHTbI, BHeApPeHHble CLeHapuu;

7) B HapyweHue 3aKoHopgaTenbcTBa Poccuiickon Pepepaummn m MNopsagra nogayvm AOKYMEHTOB
obpalleHue B cya B Gpopme 3/1eKTPOHHOTO AOKYMEHTA HE NOAMMUCAaHO YCUAEHHOM KBAaIMPULMPOBAHHOM
3/IEKTPOHHOM noanucbio Mb6o obpalleHne B cya B dopme 31eKTPOHHOro obpasa AOKYyMeHTa He
3aBepPeHO YCUAEHHOW KBAaANPULMPOBAHHON 3NEKTPOHHOM NOANUCHIO;

8) 3/MeKTPOHHbLIN 06pa3 obpalleHna B CyA He COAEPXKUT rpaduyeckoir noanucum nuua,
obpaTtuBLLerocs B cyA;

9) 31eKTPOHHasA MOAMUCb He COOTBETCTBYeT BMAY, YCTaHOBAeHHOMY [lopagkom noaayu
AOKYMEHTOB. YcuneHHasa KBannduUMpoBaHHasA 3/1EKTPOHHAA NOANUCH He NPOLWAA NPOBEPKY: Ha MOMEHT
NOAMMCAaHUA [OOKYMEHTa CPOK AEWCTBMA CepTUPMKATa 3/1EKTPOHHOW MOAMUCU WUCTEK, 3NEKTPOHHaA
NOAMMUCb HE COOTBETCTBYET AOKYMEHTY, AOKYMEHT 6bl1 M3MeHeH (MoanduUMpPoBaH) Nocae NoAnMcaHus
€ro 3/IeKTPOHHOM NOANUCHIO;

10) Homep Agena (NpoM3BOACTBA), YKasaHHbIA MNONAb30BaTesleM MNpW Mnogadvye AOKYMEHTOB, He
COOTBETCTBYET HOMEpPY Aena (NpoM3BOACTBA), yKasaHHOMY B 0bpalleHun B cya;

11) K obpauweHuio B cya, MoAaBaeMoMy nNpeacTaBUTENEM, He MPUIONKEH AOKYMEHT,
NoATBEPKAAIOLWMIN NONHOMOYNA NPeACTABMTENA HAa NPeabABAEHNE LOKYMEHTOB B CYA;

12) obpaweHne B cyh NOCTYNMMAO C  WCMO/Ib30BAaHMEM CUCTEMbI  MEXKBELOMCTBEHHOTO
3/1IeKTPOHHOro AoKymMeHToobopoTta (M340);

13) HapyweHbl UHble TPebOBaHMNA K INEKTPOHHbIM AOKYMEHTaM U (MAKN) 3NeKTPOHHbIM 06pasam
AOKYMEHTOB, YCTaHOB/IEHHbIE [opAAKOM NOAauYMN 4OKYMEHTOB.

4.6. B uenax npmobueHus K cyaebHomy aeny (NpomnsBoACTBY) pacneyaTtbiBatoTcs:

Konua obpalweHua B cyg, noctynusBwero B ¢Gopme 3NeKTPOHHOro obpasa AOKYyMeHTa Wau
3N1eKTPOHHOTO AOKYMEHTa;

CBeAEeHMA O pesysibTaTax MPOBEPKU YCUNEHHOM KBAAMPULMPOBAHHOM 3/EKTPOHHOM MnognucK
3NEKTPOHHOTO AOKYMEHTA, BKAOYaA MHPopmaLMio 06 ycuaeHHON KBannpULMPOBAHHON 31EKTPOHHOM
noAnuncK, KOTOPOM NOAMNMCAH 3NEKTPOHHbIN LOKYMEHT;

CBEAEHMA O pesy/nbTaTax MPOBEPKU YCUAEHHON KBAaNUGUUMPOBAHHOW 31EKTPOHHOW MoAnucu
3/1eKTPOHHOro o06pa3a AOoKyMeHTa, BKAoYaa uHPopmaumio 06 ycuaeHHoOW KeannduuMpoBaHHOMN
3/1EKTPOHHOM NOAMNMNCHK, KOTOPOM NOANNCAH 3/IEKTPOHHBIN 06pas LOKYMEHTa;

CBEAEHMSA O NPOCTOM 3NEKTPOHHOM NOAMNCHK, KOTOPOI 3aBepPeH 3/IEKTPOHHbIN 06pa3 JOKYMEHTa.

an HEO6XOAI/IN\OCTI/I pacneyvyaTbiBakOTCA U FlpMO6LLI,aI-OTCFI Ha 6YMa)'KHOM HOCUTENE K MmaTepuasiam
CYLI,EGHOI'O Aena (ﬂpOMBBOACTBa) KOMUN AOKYMEHTOB, NOCTYNUBLUKUX B 91IEKTPOHHOM BUae.

4.7. JOKYMeHTbI, NOCTYNMBLIME B UHPOPMALMOHHYIO CUCTEMY, AOKHbI ObITb 3aPErncTPUpPOBaHbI



B CneumanbHbix nporpammHblx cpeacteax [AC "lMpasocyame", obecneuymBarowmx BegeHue
aBTOMaTM3MPOBAHHOro cyaebHoro Aenonpom3BoacTBa.

4.8. Npuem, yyeT 1 pernctpauma NoCTynmMBLLUMX B SNEKTPOHHOM BMUAE AOKYMEHTOB NPOU3BOAATCA B
TOM Ke MopALKe, B KOTOPOM OCYLLECTBAAETCA NMPUEM, YYET U PErUCTPaLMA AOKYMEHTOB Ha BymarkHOM
HocuTene ¢ ocobeHHOCTAMM, NPeayCMOTPEHHBIMWU COOTBETCTBYHOLWMMM MHCTPYKUMAMM No cyaebHomy
[enonpoun3BoACTBY.




