«YTBEPAL

PETJIAMEHT
OpraHH3auMNH AesiTe;IbHOCTH NPHEMHOH
Tadypuiickoro mexpafoHHoro cyia Pecny6oanku baiukoprocraH

O0mHe noT0KeHHA

1.1. JesTenbHocTh MOpHeMHOM c¢yna (mamee - [IpuemHas cyna)
pernamenTupyloTes  [lonoxenremM o TNpHEMHOM  Cyda,  YTBEPXKICHHBIM
npeacenaresieM cyJa Ha oOcHOBaHHM [IpuMepHOro moJoXKeHHs O MNPHEMHOM
denepanbHoro cyza obiied OpUCIHKLNH, YyTBEpKIACHHBIM npHkazoMm CyaeGHoro
nermaptameHTa npu BepxosHom Cyne Poccuiickolt @epepanvu, M HacTOANIMM
PeriameHToMm.

1.2. [IpaBoBoe peryndpoBaHKe OTHOLUSHMH, CBSI3aHHBIX C OpraHu3salued
paccMOTpeHHs ofpalleHUH rpaxiaH, (puU3HYyeckux ML) NpeacTaBuTeNed
OpraHu3alli (IOpUIMYECKUX JIHL), OOLISCTBEHHbIX OObEIUHEHHH, OPraHoB
rOCyJapCTREHHOMN BACTH W OPraHOB MECTHOrO CaMOyINpaB/IEHUs OCYILECTBISACTCS B
cooTBeTcTBHH ¢ Konetutyuue#dn Poccuiickoit Pepepauuu, ¢eaepaibHBIMU
KOHCTHTYLIHMOHHBIMH 3aKoHaMH, (elepalbHBIMH 3aKOHAMH, YCTaHaBIMBAKOLUHMH
MNOPSAOOK CYHONMPOU3BOACTBA, IOJHOMOYHS W MOPALOK OEATENLHOCTH CYIOB,
MenepanbHBIM 3aKOHOM OT 22 nekabps 2008 r. Ne 262-03 «O6 obecneyeHun
AoCTyna K HH(OpPMALUH O AeATeNbHOCTH cynoB B Poccuiickoil denmepauun» o
UHBIMHU aKTaMU, PErYJIUPYIOLIMMH BONPOCHl BHYTPEHHEH AEATENBHOCTH CY 4.

2. Opranusauus nprema

2.1. Ilpuem rpaxnaH (pu3zvueckux JUL), NpelcTaBUTENEH IOPUIUYECKHX
JUL, OpraHu3alui, OOWECTBEHHBIX OOBEIMHEHMIH, OPraHoB T[OCYRAapCTBEHHOMH
BJIaCTH M OpPraHOB MECTHOIO CcaMOyIpaBieHus {(danee - MpueM TIpaxzaH)
MPOU3BOAUTCA B [eHb HX oOpaiueHHd ¢efepalbHbIMH TOCYAapCTBEHHBIMU
FPaXNAHCKHMH  CIy>XalllMMHM  anmapara cyna, B CHeLUanbHO OTBEJEHHOM
NOMELIEHUY, OCHALUEHHOM  HEOOXONMMBIM  HMMYLUECTBOM, HOPMATHBHBIMU
CNPAaBOYHLIMU M MHBIMH MaTe€PHAIaMH, CPeACTBAMU CBA3M:

- B kabunere Ne 101, Haxoasmemcs Ha | ataxke 3manus [adypuiickoro
MexparioHHoro cyna Pecnybaukxu baukopTocta, pacnofioXeHHOro [0 aapecy:
Pecniybnuka baurkoproctad, TIadypuiickuit paifon, ceno KpacHoyconbckuit,




yn.KommyHucTuueckas, a. 25;

- B KabuHeTe Ne 1, HaxoasmeMcs Ha 1 3Taxe 31aHus NOCTOSHHOIO Cy1e0HOro
npUcyTCTBHs B ceiie Tonbasp AyprasuHckoro paitona PecnyOnukn bauikoprocraH
Tadypuiickoro MeXpaioHHOro Cyaa, pacnojioXeHHoro mo aapecy: PecmyGmuxa
Bauxoproctad, AyprasuHckuii paiio, ceno Ton6a3bl, yi. [lepsomaiickas, a. 17.

2.2. TipueM rpaxaaH BeOETCA KEAHEBHO B TeueHHe paboyero BpeMeHH Cya,
YCTAHOBJIEHHOTO YTBEP)KJEHHBIM IpeAcenatreneM cynaa llpaBunamMi BHYTpEHHETo
pacnopszka cyza (¢ noHenenpHuKa o yersepr ¢ 09.00 g0 18.00 yacos, B NATHUILY ¢
09.00 nmo 16.45 uacos, nepepbiB Ha obex ¢ 13.00 mo 13.45 wyacos), 6es3
NpeABAPUTENLHON 3aMHCH B TIOPAIKE OYEPEAHOCTH, 3a HCKIIOYEHHWEM OTIENIbHBIX
KaTErOpHi rpakaaH, UMEIOMX B COOTBETCTBHHM € 3aKOHOAATENBCTBOM IPaBO Ha
BHEOUYEPEAHON [1PHEM.

- [lpy npueMe TrpakdaHHH TMPEIBbABISET OOKYMEHT, YIOCTOBEPSIOLINHA
JIMYHOCTh, JOBEPEHHOCTh HA COBepIUEHHE COOTBETCTBYIOLUETO JAeHCTBUA (IUIs
NpeAcTaBUTENS 3aABUTEINS ) TUOO opaep aABOKATA.

2.3. Ilpu HaTH4HH TEXHUYECKOM BO3MOXHOCTH B HHTEpecax obecneyeHys
3alUMTHI NpPaB [paXkJaH BeleHHe IpHeMa MOXET COMPOBOXIATbCS aynHo- H
BHJIE03AIACHIO, O U€M IpaXkaHe B 00s13aTeIbHOM NOPAAKE YBEIOMISIOTCS 10 HaYaa
npuema.

2.4. Bo BpeMms mpueMa rpaxkiaH, a Takke NpH UX oOpallieHHH M0 TelneQoHy
rpakAaHaM MOTYT [aBaTbCs YCTHBIE pa3biACHEHHss O MOABEIOMCTBEHHOCTH
PAacCMOTPEHUSI MHTEPECYIOLIUX UX BOIPOCOB, Nopsake obpauleHUsa, KOMIETEHUUH
Cyla, MopsAke mnojiydeHus UHQopMauuyd 00 HMTOrax pacCMOTPEHHS 3asiBJeHHH,
Kayn00, MHBIX 00palIeHH,

2.5. VYcTHBIC OTBETHl W pa3biACHEHWA Ha YCTHble OOpalleHHs TpaxjaH
JAIOTCs, KaK MpaBHIlo, B IeHb obpalieHus. Eciiu nate ycTHEIN O0TBeT (pa3biaCHEHUE) B
JeHBb OOpallleHus He MpPeJCTaBAsSeTCs BO3MOXKHBIM WM IpaXXIaHWH HacTaHBaeT Ha
IIPeAOCTaBIEHUH THCBMEHHOIO OTBETA, €My AA€TCAd YCTHOE pa3biCHEHHUE O CPOKeE U
HopsaKe MOMYyYeHHs OTBETA.

[Ans mnony4yeHUA IMCBMEHHOIO OTBETa MO HTOraM IMpHEMa TIpakJaHHUHY
npeanaraeTcss MNHUCbMEHHO M3JI0KHUTh CMBICI CBOEro BOMNpoca (MpeiiokeHus,
KamoOk).

2.6. PabotHuku IlpuemHoOll cyaa o0s3aHBl OKa3biBaTh COAEHCTBHE
rpakaaHaM B [paBUAJIBHOM YKa3aHHH B TIMCBMEHHOM OOpallleHUH Ha3BaHUSA
JOMKHOCTH, (paMHIMH, MMEHU, OTHYECTBA aapecaTa, Ha3BaHUA Cyla.

2.7. Bcé€ marepuanel, NONy4YeHHBIE OT TIpaXJaHWHA B XOJA€ INpHEMa,
pPETHCTPUPYIOTCS B COOTBETCTBMM ¢ HHCTpyKuue mno  cynebGHoMy
AeJONpPOU3BOACTBY.

2.8. PaboTHUKH [1puemHon cyaa HECYT HENOCPeACTBEHRYIO
OTBETCTBEHHOCTH 3a HaUIeXKALlee BeeHHE IIpUeMa.

B cny4yae BO3HHKHOBEHUS MO MNPHYUHAM, CBA3aHHBIM ¢ OpraHW3alueid
paboThl B Cyle, IPOOJeMHBIX CHUTYalHii, NPenATCTBYIOLMX MPEICTABICHUIO JTULLY,
obpaTuBLIEMYCs B CYyA, 3anpalldBaeMoii MH(OpPMaIUH, BblAa4e 3anpaliiBaeMbIX
JIOKYMEHTOB, [IPUHATHIO N0JIaBAeMBIX UM JLOKYMEHTOB, paboTHuKu [Ipuemuol cyaa
00s13aHbl NPUHATE MAKCHMAJIBHO BO3MOXHBIE MEphI JUIA paspellieHns CHTyaluy no




e ———

CYIIECTBY, B TOM 4Yuciae oOpaTMThCd K pabOTHHKaM JIPYrMX CTPYKTYPHBIX
noJpasfAeieHuil cya, npeaceaareinto Cyaa.

2.9. Paspeinesne nOOBIX CNOPHBLIX CHTyalWH, BO3HUKAOUMX B NMpOLECCE
g3auMoneiicTeun lIpueMHOH cyJa ¢ APYTMMH CTPYKTYPHBIMH MOAPa3ICICHUAMM
CyAa, MPOM3BOAMTCS 4€pe3 HavajibHHKA COOTBETCTBYIOLIEro oraena. PaboTHHKH
[puemuoii cyna o0s3aHel uHGOPMHUPOBATH HauyaibHUKa oTaela 000 BceX
BO3HMKAIOLIHX B npouecce paboThl [IpueMHOI CyAa NMPoOAeMHbIX CHTYalHAX.

2.10.B cnydasix, Korjga paspelieHHe BOIpoca, ¢ KOTOPBIM TIpaxAaHUH
obpalaercs B ¢y, He BXOJUT B KOMIETEHLHIO JaHHOrO cyaa, paboruuxu [IppemMHoON
cylla pa3bACHSIOT, B KAKOH CyI clienyeT oOpaTUT6CA ¢ MOA0OHBIM BOTIPOCOM, 1ud0
€000LWal0T, YTO IaHHBIK BONPOC HE OTHOCUTCSA K KOMNETEHLHH CY0B.

2.11.PaboTHuky [IpueMHON He MMEIOT NpaBa NPeaOoCTaBIATh CIHEAYIOLLYIO

UH¢pOpMaLIHIO:

0 HOMepax TenedOHOB PYKOBOJACTBA U Cy/eH AGHHOTO CyAa, a TaiKe APYyrux
CyN0B;

“HpOpMAaLINIO, COCTaBJSAIOLLYIO rocyapCTBEHHYIO, cnyxeOuyro,

KOMMEPUECKYI0 TalHYy M HHYIO OXPaHAE€MYIO 3aKOHOM TaHHy, a TakkKe JIpyrue, He
noznexallue pacnpoCTPaHeHHWIO CBEJIEHHUA, CTaBlIME H3BECTHBIE HM B CB3M C
UCIOJHEHUEM JOJDKHOCTHBIX 00A3aHHOCTER.

2.12. PaGorHuku [lpuemHOH <cyna He MMEOT nNpaBa OKa3bBaTh
IOPUIUYECKYI0 TOMOILLb JIMLiaM, o0paTUBWIMMCA B CyAd, 3a HCKIHOYEHHEM
NpeRocTaBAeHrus WHPOpPMaLMH 0O BoNpocaM OQOpMIICHUS 3asBlIeHUH, *kanob,
oOpaluieHHil, MogaBaeMbiX B CyJ, MOPAAKA WX MOAA4H, NOPAJKA MOTyYEeHHs OTBETA
WJIH 3alpalliiBaeMbiX 1OKYMEHTOB.

2.13.Tlpu npueme oOpalleHUH Tpa)JaH He JONYCKaeTCs BO3JIOKEHUE Ha
rpakAaH HE IMpPEeAYCMOTPEHHbIX 3aKOHOM O00S3aHHOCTEH WM OTrpaHUYeHHe
BO3MOXXHOCTH pealf3aliu UX Mpas, B HaCTHOCTH He JOMYyCKalTCs TpeOoBaHMS:

NPeACTaBACHUS JOKYMEHTOB, He [MpPeAyCMOTPEHHBIX 3aKOHOJAATEIbLCTBOM,
NPeOCTABIAOWIMM PAXK/JAHWHY TNPaBO, HA Pealu3alMid KOTOPOro HarpaBlIeHO
3asBneHme (xanoba, oOpauleHue);

UCMOJIHEHUS TpaXJaHHHOM O0s3aHHOCTEeH, He CBS3aHHBIX C 3asBICHUEM
(>xanodoii, obpalleHNEM ), €CITH 3TO HE NpelycMOTPEHO (eepanbHbIM 3aKOHOM;

peanu3alMHi TPaXKJaHHHOM CBOErO NpaBa TOJBKO NPH YCIOBUM pealli3aliuy
WHBIX HE CBA3aHHBIX C HUM IIpaB, €CJIM 3TO He MPelyCMOTPEHO (eaepalbHBIM
3aKOHOM;

ynnatbl cOOpOB, ONMNAThl YCNYT, HE MPeAyCMOTPEHHBIX 3aKOHOAATENILCTBOM;
CHATHA KOMUW C JQOKYMEHTOB, €ClH 3TO He TNpeaycMOTpPeHo
3aKOHO/IaTETHCTBOM;

0023aTeIbHOr0  3aK/IIOUEHUS JOTOBOPOB, CBA3AHHBIX C PacCMOTPEHHEM
3asBlieHus (KajoObl, oOpauleHHs), €CIH B COOTBETCTBHM C TpPaXIAHCKUM
3aKoHOAaTeaRCTBOM Poccuiickoii ®enepanun norobHbIe 10rOBOPHI 3aKIKOYAKITCH B
NOOGPOBONIBHOM MOPAIKE;

00A3aTENBHOT0  MCIMONB30BAHUA TPAXAAHWHOM MPY Mojaye 3asBICHUH
ONIaHKOB M HHBIX THIOBBIX (OPM, BBIAABAEMBIX CYIOM, ECJIH 3TO HE IPEAYCMOTPEHO
3aKOHOAATENbCTBOM;

COBEPIICHUA TIpaXJaHUHOM WHbIX JeHCTBMH, He TpeXyCMOTPEHHBIX




3aKOHOIATEJIbCTBOM.,

3.Ilpnem aokymenToB

3.1. Pabotuuku IlpueMHOH cyaa NPUHAMAIOT OT JHL, OOPAILAOUINXCS B CYI,
JAOKYMEHTBI, HEMOCPEACTBEHHO NPHHOCUMbIE UMHU B CY.

3.2. Pabornuku IlpremHoil obs3anbl npoBepuTh odopmieHHe obpalleHudd,
II0J]aBAEMBIX B CyA, Ha COOTBETCTBHE 0OWIUM TpeOoBaHUAM K OQOPMIIEHHUIO,
M3JTOKEHHBIM B IyHKTe 3.3 HacTtoswero PernameHTa, a Takke HOpMaMm
IpoueccyalbHOro 3aKOHOZATeNbCTBAa U B cly4yae HeBepHOro odopmieHus
NpOoUHQOPMUpOBaTE 00 3TOM 3asiBUTENA. ECIM HEIOCTATOK B OQOPMIEHUH MOXKET
OBITH MCIpaBleH HeMmedsleHHo, pabotHuky [IpuemHoit cyna HeoGXoaMMO
Pa3bACHHTD 3a4BATEMIO NAHHYK) BO3MOXKHOCTb. MchpaBneHus B 3ampocax
MPpaBOOXPAHUTENBHBIX U CyIeOHBIX OpraHax He NOMyCKaroTCH.

OOpalienus, coaepale OCKOpOUTeNbHble BbIpaXX€HHS, He TIOIIaI0lIHECS
NpoYTeHU Jubo odopMieHHble Ha OOOPOTHOH CTOpOHe OnaHKoB, OOpBIBKaX
OyMaru; oOpMIIEHHbIE HE HalJexallyM oOpa3oM UM He MOoIeXkallde nogaye B
JAHHBIA CyZJ, MOIYT OBITH INPUHATHEl B TOM CIy4yae, €CIM [0Ce IOJy4YeHHUS
pasbiacHeHui OT paboTHHKa [IpHeMHOH c¢yda rpaxJaHUH HAacTauBaeT Ha rojade
(NMPUHATHUH) YKa3aHHbIX OOpalleHHH.

Pabotnuxk [IpuemHOM Cyna He MMeeT NpaBa NPUHAMATh 00paIlleH s, B KOTOPBIX
B KaueCTBE apecara He yKa3aH JaHHbIA Cy .

3.3. Jioboe npuHMMaeMoe 3asBleHUe (XKanoba, ofpalleHue) AOIKHO
colepKaTh CleIYIOUYI0 HHbOPpMaNUO:

yKa3zaHue azpecaTa (HaMMeHOBaHHe JaHHOTO Cyaa);

daMuIUI0, UMs, OTYEeCTBO 3asBUTEIS WIM HadMeHOBaHHe OpraHu3aluHy,
ABIIAOLIENCS 3aABUTENIEM;

NIOJIHBIA agpec (¢ yKa3aHHEM MOYTOBOTO MHIAEKCA) MEeCTa >KUTEAbCTBA MM
MECTAa HaXOXICHUs 3aAaBUTEIs;

HauMeHOBaHHe NOKYMEHTa (3asBleHHe, Kanoba, 3anpoc v 1.1L);

JMYHYX) TMOMIKCHL 3asBHTENS WM JO/KHOCTHOrO JiMLA OpraHu3aluy,
ABIISAIOLIEHCS 3adBHTENEM;

gaTy obpalleHUs.

B Texcte Tex kaTteropuil 3asBieHud (kanod, oOpalleHuii), KOTOpble B
COOTBETCTBUH C HOPMaMH MPOLECCYaNbHOr0 3aKOHOKAaTENBCTBA MOTYT OBITh [101aHE
TONBKO YYaCTHUKaMH CYAONPOM3BOACTBA (JIMLAMH, YYAacTBYIOLUHMH B AEIE;
Y4aCTHUKAMU NPOK3BOACTBA M0 AesaM 00 aAMMUHUCTPATHBHEIX NPABOHAPYILUEHHSX ),
NOMUMO  TIEPEUHCJICHHOH  Bbllle HHPOPMaUWW  IOMKHO OBITh  YKa3aHo
NpoLecCyalbHOE NOJ0KEHNE 3asBUTENS.

3.4. Ecnn 3asBUTENb MPOCUT OTBET Ha [oxaBaemMoe OOpalleHHe MU
3aMpalluBaeMyl0 KOMHIO ([IOIMHHUK) AOKyMeHTa (OB) He HamnpaBldTh NOUYTOM, a
BBIJAaTh Ha pPykH Jubo OTHpaBUTh MO JpyroMy aapecy (ApyroMy JIHLY), 3TO
0043aTeBHO JOJIKHO OBITh YKa3aHO B MPUHUMAaeMOM OOpalleHUH.

3.5. Ecnu B npuHHMaeMoM oOpalueHUY UMeeTCs CIIMCOK IPUNaraeMbix K HeMy
NOKYMeHTOB, paboTHuk# [Ipuemrol cyma o0s3aHBl MpPOBEPUTL COOTBETCTBHE
NPUNIOKCHUN, YKa3aHHBIX B CIWCKE, W TOMBKO MpH YCJOBMM HalIM4ua BCeX



NEePEYUCICHHBIX NPUIOKEHMH TNpPUHATE JOKyMeHT. B cny4yae orcyTcTBMA
Kakux-nubo rpuioxenud paboTHUkn [puemHON cyda AOKHBI MPEAIOKHTE
3aBUTE/II0 BbIYEPKHYTH OTCYTCTBYIOIUME IPUIIOKEHHS M3 CIMCKa M 3aBEPUTh
AaHHOE MCTIPABAEHHE NOANUCHLIO 3agBUTeNA. OOpalieHue, B KOTOPOM OTCYTCTBYIOT
Kakue-nmubo NpUIIOKEeHHA, MOryT ObITb NPUHATHI B TOM Cly4ae, €C/id I10C]e
NoJly4eHus pa3bsicHeHNH oT pabotHuka [lpuemHoil cy1a 3asiBUTeb HACTauBaeT Ha
fiofaye (NPUHATHH) YKa3aHHBIX oOpawtenuii. [1pu 3ToM 00 OTCYTCTBHU Kakoro-iudo
JIOKYMEHTA HJIH MPUJIOKEHUSA K OOPALLEHNIO COCTABNsETCS aKT B COOTBETCTBUH C
TpeOOBaHHMAMHU HHCTPYKLMH NO CyaeOHOMY AENONPOH3BOJACTBY, OJUH IK3EMILIAP
KOTOPOro BulAaeTCs (HaNpPaBaseTCs ) 3a9BUTENI0, UHbIE 3K3eMNJIAPbI NPUOO1IAIOTCS K
MOJIy4Y€HHbIM NJOKYMEHTaAM H IIEPEJaeTCA BMECTE C HUMM IO NPUHAAIEKHOCTH.

3.6. B ciyyae, oTka3a 3asgBHTENS OT BHECEHMA YKA3aHHbIX WCHPABICHHH B
CMIMCOK MPHUIIOKEHHH NHOO €CAn OTCYTCTBUE IIPHIIONKEHWS YCTAHOBJIEHO TMOCTe
npuHATUs ofOpawenus, padbotHuku [lpueMHoll cyza undopmupyoT 006 3TOM
HayalbHMKA OTAENIa U COCTAB/ISIETCS] aKT O TOM, YTO COOTBETCTBYIOIIEe oOpallleHre
NPUHATO 0e3 YKa3aHHbIX B HEM IIPHIIOKEHHUI (aKT COCTABNAETCA B COOTBETCTBUU C
TPeOOBAHMAMHU UHCTPYKLKH MO CYA€OHOMY [€10MNPOU3BOACTRY ).

3.7. Ecniu  ofpalieHue [OANMCAHO TPEACTABUTENEM HIM  3aldTHMKOM
3aaBuTeNs, paboTHuku [lpuemHoli cyaa 06s3aHbi:

NPOBEPUTL HAJMYME Y [IPEACTABUTENSA IOBEPEHHOCTM OT 3asBUTENs Ha
COBEPLICHHE COOTBETCTBYIOUIENO NPOLECCYAJbHOTO ACHCTBHA, a Y 3alUMTHHKA -
opaepa (g aaBoKara), NOCTAHOBICHMS CyJa O JIOMYCKE B KAYECTBE 3aAlLMTHMUKA
Hapsaay ¢ aABOKATOM WJIM JOBEPEHHOCTH OT JIWLA, B OTHOLUEHUH KOTOPOTO BEAETCS
NPOU3BOJACTBO 10 A€y 00 aIMUHUCTPATHBHOM NMPAaBOHAPYIIEHNH;

B Cllydac HEOOXOAMMOCTH pa3biCHUTh OO0A3aTeNBHOCTE NPUOOINEHUA K
obpawienuio opzepa (s afBOKaTa), 3aBEPEHHONM KOMHUM TOCTAHOBIEHHUS CYAa O
JOMYCKE B Ka4eCTBE 3aLIMTHUKA HapAdy ¢ aIBOKaTOM;

€CJiM JIOBEPEHHOCTh (€€ HOTApUalNbHO 3aBEPECHHOW KOIMUH) MO JaHHbIM
HHQOPMALMOHHOW  CUCTEMBl CyAa HWIH 10  COOOIEeHHI0O  palOTHHKOB
COOTBETCTBYIOLUETO CTPYKTYPHOIO NMOAPA3/ICIEHUA Cy1a OTCYTCTBYET B MaTepHaax
Jea, CHATh KOMMIO ¢ MOJINMHHUKA WIM HOTapHalibHO 3aBEepeHHON KOMUHU
JOBEPEHHOCTH, 3aBEPUTH €€ CBOeH MOANKMCHIO U MEYAThIO IS KOMMH U MPUOOIIUTE
ee K TNOJaHHOMY OOpalleHHIO.

3.8. JlokyMeHTbI, NpPUHOCHMBIE B JOMNOJTHEHHE K paHee I[OJaHHBIM
00palleHHsIM, MOryT ObITh NPUHATHI B [IpreMHOil Cyaa TONBKO B TOM Cy4ae, eclii
ofpallieHHe, B JIONOJHEHHE K KOTOPOMY OHY NpPeACTABASIOTCS, NOCTYNUIO B CYA U
elle He pacCMOTPEHO,

K nokymeHTaMm, mnpeAcTaBiseMbiM B JAOMONHEHWE K paHee IOJaHHBIM
obpallleHusiM, AO/DKHO OBITh MPHJIOKEHO 3asBieHME ¢ YKa3zaHHEM Ha TO, B
INOTIONHEHNE K KAaKOMy HMEHHO OOpalleHHI0 OHU mpeacTaBigioTes. B cinyuae
OTCYTCTBUSI TaKOro 3asgBneHus, pabotHuk [IpueMHON cyna o0s3aH  ykasaTh
3a4BUTEN0 Ha HEOOXOMUMOCTh ero cocraBileHus. be3 npuolblieHus yKazaHHOIO
3aABNEHUA NOKYMEHTBI, TpeACTaBifAeMble B JOMOJHEHUE K paHee TNOJaHHBIM
obpawieHusaM, MOTYT ObITb NPUHATHI TOJBKO B TOM Cly4ae, €CiM NOAaTelb
HacTayBaeT Ha uUX NpUHATUH Oe3 3asBnenns. Ilpu stom paboruuk [IpueMHoii cyaa
00sA3aH TNPHUHATbL BCE BO3MOXHBIE Mepbl I YCTAHOBJIEHUs oOOpalleHUs, B




AONONIHEHHE K KOTOPOMY TPEACTaBAAKTCA NOJAHHBIE AOKYMEHTBI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B CllyYae HEBEPHOTO onpeaeleHns obpauenus, K KOTOpOMYy
HAUIEXUT NPUODILNTE MTOAHHbBIE TOKYMEHTHI.

3.9. Ha npussatom paGotHuxom IlpreMHO cyna o6paliedun IpocTaBiseTcs
wramn ITpuemAok cyna ¢ ykazaHueM TeKyuier 1aThl U BpEMEHH, KOTOPBIH CTaBUTCH
Ha JINUEBOH CTOPOHE IIEPBOr0 JINCTA OOpalleHUs B NpaBOM HUXKHEM YUy, TaM Xe
CTaBUTCS BXoaswwmi Homep. Llrtamn IlpueMHON Cyaa, 3aBEpeHHBIM MOANHCHIO
paboTHMKa, npuHABLIEro oOpalleHue, No npockbe JHIA, NPEeACTABUBILETO
obpawieHue B [lpHemMHyl0 cyaa, CTaBUTCS TAaKKe€ HAa NpPEACTaBICHHOM UM
JOMNOJIHUTEILHON KONMU naHHoro obpamuenus. llitamMn He CTABMTCS HA JPYIrUX
AOKYMEHTaX, JaXe €eClIM OHHM TMOAAtOTCs B JONOJIHEHUE K paHee TOAAHHBIM
obpaieHussM 06e3 NpyoOlieHUst K HUM 3aiBA€HMs, YKa3aHHOro B mnyHKTe 3.8.
HacToswero PernamenTa.

3.10. Bce npuHsATbIE AOKYMEHTBI, B TOM YHC/I€ NOJAHHbIE B JOMOJHEHHE K
paHee MOJaHHbIM obpaulenusim, padotuuk Ilpuemuoii 00a3aH 3aperucTpupoBath B
cootBeTcTBYronMX nogcucreMax ['AC «IIpasocyaune» (I11 «/lokymeHTo060pOT M
obOpatmenus rpaxxaan», [1U «CyneOnas koppecnoHASHIUS» U Ap.) ¥ NlepeIaTh B IEHb
npueMa IO [MPUHAANEKHOCTA N0 CHOPMHPOBAHHOMY M paclie4aTaHHOMY U3
noacucteM ['AC  «llpaBocynue» COOTBETCTBYIOILIEMY peecTpy Mepeaadyu
AOKYMEHTOB HJIM €JJHHOMY peecTpy yueTa BXOAsLIeH KOppecnoHAeHLIUN (B Clyyae
perucTpauuy BceH BXOMSIUICH KoppecnoHaeHIun B [IpuemMHOMN cyaa) noa noAanuce
JMIY, HENOCPEACTBEHHO KOTOPOMY MEpEeiaHbl NOKYMEHTBI, € YKa3aHUeM uM
3aHMMAEMOM JIOJDKHOCTH, a B UCKJIIOUMTENBHBIX Clydasx - He mosadee 10.00
CHenyrLero pabouero AHS, €CliM MHOE He MPeAYyCMOTPEHO MHCTPYKUMEH Mo
CyJeOHOMY MAeNIONPON3BOACTRY. Permctpauus AOKYMEHTOB M Mepeaaqa ux Mo
NPUHAJNICKHOCTH OCYLLECTBISETCS B CTPOTOM COOTBETCTBUM ¢ TpeOOBAHUAMH
MHCTPYKLIUH 110 CYJAeO0HOMY JIeNOTIPOH3BOACTRY.

[Ipyn nepenaue NOKYMEHTOB MO NPHHAMIEKHOCTH B HHble CTPYKTYpHBIE
NoApa3zAeNeHus Cy/la COCTABISETCS PeecTp, KOTOPbIH NOANUCHIBAETCA pabOTHHUKOM
NpUueMHOH cyna W pabOTHUKOM CTPYKTYpPHOro MOJApa3jieNeHus cylaa, B KOTOpoe
nepefarwTcs JoKyMeHThl. Konus naHHOro peecTpa rnociie ero noAnyicaHus BMECTe C
JOKYMEHTaMHU NepelaeTcs B COOTBETCTBYIOLUEE CTPYKTYPHOE NOJApa3JeNeHue cyaa,
a OpUTrMHAJI XPaHUTCS B PHUEMHOM cya.

3.11. JIoKyMeHTBI, NOJIaBaeMbI€ MO [€J1aM, HA3HAYEHHBIM K PACCMOTPEHMIO,
pabotuuk [lpueMHOW cyna o0s3aH He3aMEIMTENBHO 3aperucTpUpoBaTh B
noacucreMax 'AC «[IpaBocynue» u nepeaats Mo peectpam no NPUHALICKHOCTH.

3.12. Ecau numo ofOpamaercs ¢ Mpock0oil 0 npuemMe Kakux-iudo
JOKYMEHTOR MO KOHKPETHOMY Jelly HEMOCPEICTBEHHO B HEHb, HA KOTODPBIH
Ha3HA4YeHO pPACCMOTPEHHE COOTBETCTBYHIEro aAena, paboTHUK [lpueMHoil cyna
00s13aH  pasbACHUTL  OOpaTUBLUEMYCS  1eNecOO0pa3HOCTh  paspelieHust
COOTBETCTBYIOLLETO BONMPOCA HEMOCPEACTBEHHO B CyAeOHOM 3acelaHUH.

3.13. Ha kaxxJ0M NpUHATOM OOpallleHUH, TOJaHHOMY 110 KOHKPETHOMY Aeny
(mMaTepuany), paboTHukoMm lIpueMHOM cyna KpoMe perucTpaluMOHHOrC HoMepa
CTAaBUTCS HOMEP COOTBETCTBYIOILETO AENa/NPOU3BOACTBA, €CIH HHPOPMALHUS O HEM
umeercss B noacucremMax «['AC «llpaBocynue». Homep nena (matephnana)
NPOCTABNAETCS TaKKe NP PECUCTPALIMU MPUHATOrO 00pallieHus B MOJCHCTEMAX



['AC «[lpaBocynue» 1 COOTBETCTBEHHO - B peecTpax.

3.14. Ecmm k oOpalleHUIO TpUNOXKeHA  KBUTAHLUMSA 00  omare
rocy1apCTBEHHOM MOULIMHBLI WNU 3aBEPEHHAs KOMUs IIATEXKHOrO MopyueHus of
ONJIATE rOCyIapCTBEHHON MOHINKHBL, 00 3TOM JIenaeTcs oTMeTKa (¢ 00s3aTeNbHbIM
YKa3zaHHEM CYMMbl YIIJIa4€HHOH TOCYAapCTBEHHON MOIUIMHBI) MPH PErUCTPalUu
JaHHoro oopaulenua B nojgcucteMax 'AC «[IpaBocyaue».

4. BzanmoaeiicTBue ¢ paoTHHKAMH anmapara cyaa

5.1. B cnyuadx, koraa pabotHuk IlpueMHOM cyna obpamaerca K padOTHHKAM
anmapara cyja, B COOTBETCTBYIOLIHE CTPYKTYpHble TIOApa3jeNeHUs, MOCIeNHHE
00s3aHBl NIPUHATL HE3aMEUIMTE/IbHbIE MEpBl A pa3pelieHHus COOTBETCTBYIOLIEH
NpoONEMHON CHTyalHH (HalpuMep, MPOBEPHTh HAJMUHE €A B Cy/Ie, YCTAHOBHTD
3alpauiuBaeMyro HH(pOpMaLUIO 1o MaTepuaaM COOTBETCTBYIOLIEFO
nena/IpOU3BOACTBA U AIP. ).

5.2. Pabotauxu Ilpuemnoii cyna o0sizaHel coOMOAAaTE NOPSAOK IEpenayH
MPUHATBIX ~ JIOKYMEHTOB B  JpyrMe CTPYKTYpHble MOJpa3fiefieHus Cyaa,
YCTAHOBJEHHBIN NyHKTaMH 3.9-3.14 Hacrosulero PernamedTa, B COOTBETCTBHU C
TpeOOBaHNAMM HHCTPYKLUU O CyAeGHOMY [€10NPOU3BOICTBY.




