[lopsgoxk
BBHIAAYH cYAeOHBIX Aes, NOAJMHHHBIX J0KYMEHTOB H3 cy1e0HbBIX 1€/,
H3TOTOBJIEHHS H Bbl1a4# KONUii CYAeOHBIX AKTOB, 03HAKOMIEHHA C
MaTepHanaMH cyaedHbIX gei B adypuiickoM MexxpaiioHHOM cyae
Pecny6auku bamkopTtoctan

Hacrosumif mnopsaok Bbliaud cyacOHBIX Ael, MNOAAHMHHLIX JIOKYMEHTOB u3
cyneGHBIX AeN, M3rOTOBIEHHS W BbLRayd KOMHH CyJcOHBIX 4KTOB. O3HAKOMIIEHHS C
mMarepranaMu cyneOHoix gea B [adypiiuckoM MexpailionHoM cyae Pecmydiuku
bamkopTocTaH (ganee no Tekcty - [lopsaok) paspaboTaH B cOOTBETCTBHU ¢ MHCTpyKLnen
no cyuebGHOMY [AenONpoM3BOACTBY B pallOHHOM CyJAe, YTBEPAACHHBIH I[PHKA3OM
['enepanpHoro nupekropa CyacOHoro acnaptaMcHTa npu BepxoBHom cyae Poccuiickoi
Gepgepaunn ot 29 anpens 2003 ropa Ne36, MucTpykuuel 0 MOpsSAKE OpraHU3alny
KOMIUICKTOBAHUA, XpaHenHs. yueTa W WCIOJIB3OBAHUSA JOKYMEHTOB (DIEKTPOHHBIX
AOKYMEHTOB) B apxuBax (elepaibHbIX CVIOB OOWEH HOPHUCAUKINH, YTBEPXKICHHbL
npukasom Cynebnoro [lenaptameHnTta npu BepxosHom cyie Poccuiickoit ®eaepaunu ot 19
mapTa 2019 roga Ne36.

[Topsaok pery.aMpyeT OTIAeNbHbIE BONPOCHl Ae100pOM3BOJACTBA B [ adypuiickoMm
MeXpalHoHnHoM c¢yae PcenyOnukm  balnkopTocTaH, peraaMeHTHpyeT  NpOUEAYPY
pCAIM3alMM  YCTAHOBJICHHOTO (IPOLIECCYAlbHBIM  3aKOHOJATE)NIbCTBOM  1(paBa ML,
YYacTBYIOUIUX B J€1€, MX NPEACTABUTEICH, a TaKKE HHBIX JIML HA O3HAKOMIICHHE C
MaTepuanamMmn cyJe0HOro Jena, Ha BO3BpaT MOUIMHHBIX JOKYMEHTOB, [Ipe/ICTaBIeHHBIX
CTOPOHAMM, Ha MONy4YeHHe KOMUH ¢yaelHLIX JOKYMEHTOR TIPU TNPeJOCTABAEHUH HMU
COOTBETCTBYIOIMX AOKYMEHTOB. YIOCTOBEPSIOUINX TUUHOCTD IGO0 MOATBCPIKIAIOIIMX UX
IIOJIHOMOYHSL.

1. OcHOBHBLIE TEPMHHBI

Ans ueneit nacroauero [lopsaaxa npuveHaeMble TEPMUHbI 0003HAYAKOT:

-[IOJUIMHHBIA JOKYMEHT - JOKYMCHT, CBEACHHS 00 aBTOpC, BPCMCHM U MECTE
CO3/1aHUA KOTOPOTO, COACPKALIMECH B CAMOM JOKYMEHTE WIIHM BbISBICHHBIE MHBIM TYTEM,
NOATBEPKAAKOT JIOCTOBEPHOCTD €r0 NPOUCXOMKIAEHUS;

-KOIMS AOKYMEHTAa [OKYMCHT, [ONHOCTBK) BOCHPOM3BOISALIHNA HHGPOpMALMIO
MOAJIAHHOIO JNOKYMEHTAa M BCE ero BHEIUHHE MNPUIHAKKW WM 4acTh WX; HALICKAILUM
00pa3oM 3aBepeHHad KOMUA JOKYMEHTA KOImus

-MIOKYMEHTa, Ha KOTOpoHl B COOTBETCTBHU ¢ YCTAHOBIICHHBIM [OPSIKOM
HPOCTARIAOT HEOOXOAUMBIE pPEKBU3WTHL. IpHjaloluMe el IOpUIMYECKYI0  CHIY,
IOPUAWUCCKAA CHa JOKYMEHTA - CROMCTBO NOKYMEHTA, cOO0LIAeMOC eMy AEHCTRYOLIUM




3aKOHOAATC/ILCTBOM, KOMIIETEHUNEH Cyda v YCTaHOB.ICHHBIM 1OPSAKOM O(i)OpMﬂCHHﬂ:

1IPOLECCYaIbHBI AOKYMEHT - AOKYMEH!, COCTaBISAEMbll B XOJ€ pacelIcIOBaHus,
PacCMOTPEHHMA W pa3peLUCHUs YTOIOBHOIO, FPa’KAaHCKOTO MM aAMUHHCTPATUBHOIO Jena
1 B €r0 pamMKax, KOTOpOMY NpHAaHa npoLeccyalibHas Gopma;

apXuBHOE CyNeOHOC Jeno - OKOHYEHHOE 1IPOM3BOACTBOM CyJedHoe [ci1o
(Matepuasi), nepeAalnHOE B YCTAHOBICHHOM TNOPSAKEC M3 OTidena  cyacBHoro
AEIONPOHU3BOACTBA B APXUB CyAa HA NOCTOSHHOE WM BPEMEHHOS XPAHEHHE;

JUua. yvyacTBYKIUMe B J€/l€é - YYAaCTHHMKM YTOJIOBHOTO, TPaXKIaHCKOro M
AAMMHUCTPATUBHOFO CYJONPOU3BOJACTBA B COOTBETCTBMM € HOpMaMu [ pa)KIaHCKOTO
npoueccyanbHOro Koaekca PP, YronosHo-npoueccyanbHoro kogekca PO u Koyekca PO

00 aIMMHUCTPATHBHBIX IPABOHAPY LICHHAX;
APEACTAaBNUTCAH JHL, YYacCTBYKOLWMX B J€JI€ - TMUA, UMEIOIIHE HaJIeKAUIUM

00pa3omM O(OPMIIEHHBIE IIOMHOMOYMS OT JIHI], YYaCTBYXOLIUX B €€,

WHbIE JIMla - JIMLA. YbM 1IpaBd W 3aKOUHbIE MHTEPECHl 3aTPOHYTHI CYy/IeOHRIMU
TIOCTAHOBJIEHHAMH.

2. Tlopanok Bbiaa4H cyAeOHBIX 1€/l (HHbIX MATEPHAJIOB) JJIA 03HAKOM/ICHHS

[Topsigok i cpoKH Bbl1auM cyAeGHBIX el (MHBIX MaTepualoB) JUTS O3HAKOMICHUS
YCTaHaBIURAIOTCS JIpEaceAaTe IeM Cyaa.

Cyanebubie nena (MHbIE MaTePHAlibi) BHLAAKOTCSA [JIS O3HAKOMIICHHS B IIOMEINEHHH
CyJla HAa OCHOBAHWM IIHCBMEHHOTO 3a4BiI€HWS M TIPH 1IPEJOCIABJICHUM CIEAYIOLIMX
JOKYMECHTOB:

a) OOBHHAEMBIMH, 1IOACYIAHMbBIMU, OCYX/ICHHBIMU, OlIPABIAAHHBIMH, JIALAMH, B
OTHOIUCHMH KOTOPBIX BEIETCS MPOM3BOACTBO MO Jedy 00 aIMHHUCTPATHBHOM
LIPABOHAPYUICHUH, 1IOTEPIIEBIIMMHU, CTOPOHAMH IO ACAY, TPEThUMH IHLAMM, 3aKOHHBIMH
NPEACTABUTENAMM TI0 YTOJOBHGIM, MPAXIAHCKIM, AAMUHUCTPATUBHLIM J€3aM U jeaM o0
a/AMMHMCTPATHBHBIX [MPaBOHAPYLUCHNAX, 3a9BUTEC.IMU M JPYTUMH 3aUHTEPECOBAHHBIMH
JUlIAMH TI0 Jej1aM oco0oro Ipou3BOACTBA U aAMHHUCTPATHBHBIM A€M, TPaKIAHCKUMHU
UCTLAMM, OTBETUMKAMMU [10 YTOJIOBHBIM I€5IaM - TOKYMEHTA, Yy I0CTOBEPAIOIIETO TUYHOCTE,

4 UX TMNPEOCTABHTEIAMH, 3alUHUTHHUKAMHU -~ TaKKE HJOBCPCHHOCTH, 0(1)OpMIIelIHOfl B
COOTBETCTBUH C TpC6OBaHHSIMI’I 3aKOHOAATCIRCTBA;
6) dABOKAaTaMHn, BBICTYHNAKOIIIHMHA no YI'OJIOBHBIM, rpaxaIaHCKHUM,

aAMMHHUCTPATHBHEIM jeJIaM U JeJIaM 110 aIMHHUCTPATUBHBIM NIPABOHAPYILIECHUIM, - OpAepa
COOTRETCTBYIOLIEIO A/JBOKATCKOro 00pa3oBaHUs M YAOCTOBEPEHHUS JUYHOCTH W (UIH)
yAOCTOBEPEHHUS ajlBOKATA;

B) JIPYIMMHM 3aMHTCPCCOBAHHBIMU HMIIAMM, BBICTYHAIOUIMMU IO  YTOJIOBHBIM,
IpakIaHCKUM,  QJMMHMCTPATHBHBIM  JefaMm,  JenaM 00  aJIMUHUCTPATHUBHEIX
NPaBOHAPYIIEHHUAX, - TOKYMEHTOB, V/I0CTOBEPAIOLIMX JIMYHOCTD U MTOIHOMOYNS;

r) TPOKYpOpaMH - CIYKeOHOro yI0CTOREpEHH S,

1) UHBIMM JIO/DKHOCTHBIMHM JIMIIAMM TPH  HATHYUW 3aKOHHOTO OCHOBAHUA -
MOTHBUPOBAHHOTO MHCHMEHHOTO 3aMpoca;

¢) peadMIMTHPOBAHHBIM JIMIAM, a ¢ WX COrfacHs WIM B Cllydae UX CMEpPTH -
HacJIeAIHUKAM, ONIU3KUM POJICTBEHHUKAM, POACTBEHHHKAM, MXXAMBCHIAM B COOTBETCTBHHU
co crateaMn 133, 134 VIIK P®, crateeit 11 3axoHa Poccuiickoit ®enepaiin or
18.10.1991 N 1761-1 "0 peabnnuTarnuy KepTB NOTMTHYCCKUX PENPECCHI™ - NOKYMEHTA.
VIOCTOBEPSAIOINETO JAUYHOCTL M (HJIKM) TMOJHOMOYMS, a4 TakKe [0JITBEPHKIAIONIETro
COOTBETCTBYIONIEE POACTBO ((PAKT HAXOKICHUS HA WXKIUBECHUU).




O3nakoMiIeHME JIHIL (YKa3aHHBIX BBIIIE) ¢ MATEpHaaMy CyAeOHOro Jeia (HHbIMH
MaTepHalaMH) NPOU3BOAUTCA Ha OCHOBAHWM HX MHUCHMEHHOTO 3asBIE€HHS, Ha KOTOPOM
Cybs, B NPOU3BOACTBE KOTOPOTO HAXOAUTCS (MIIH HAXOAWIOCH) cyaAeOHOe neno, a Npu ero
OTCYTCTBHH - IIpeAceaTelb Cyaa (WU €ro 3aMecTUuTelb) 1Mo HHOE YIOJTHOMOYEHHOE UM
JUUO JeNaeT COOTBETCTBYIOIIYK) OTMETKY © MNOpyuYeHUH paGoTHHKY anmaparta cynaa
O3HAKOMMTBb ¢ MaTepuanaMH Aena. /laHHoe 3afB/ieHHE MOALLMBAETCS B JEJO, a B CIydae
NpeAbABIEHHS JOBEPEHHOCTH K A€y NPUOOIIACTCS TAIOKE €€ KOMUs.

[TucemeHHOEe 3asBieHHE 00 O3HAaKOMIEHUM ¢ MaTepHalaMu cyAeOHOro 1ena
(MHBIMU MaTepHaiaMH). B TOM YHCIIC HAXOAAUIMXCA HA apXHBHOM XPaHEHHM, MOXKeT ObiTh
MOJAaHO JIMYHO MM HANpaBleHO 4Yepe3 ONeparopoB MOYTOBOH, CNENUAIbHOH H
(penbaABerepcKoil CBA3U. Yepe3 CEPBUC MMEKTPOHHOH NoJayuH A10KYMEHTOB. B 3agBiieHHaAX. ¢
npock0oii 00 O3HAKOMJIEHMU ¢ MaTepuasiamMu CyldeOHOoro aena (MHBIMU MaTEpUalaMH)
LODKHA OBITh yKa3aHa cieyrolas HHpopMalius:

- HAMMEHOBAaHHE CYAa;

- HaMMEHOBaHHE WK $aMUIIHA, UMS, OTYECTBO 3asIBHTEJA;

-pEKBU3UTHl  JOKYMEHTA.  MNOIATBEPXKIAIOLETC  MNMOJHOMOYMA  3aABUTENA
(npeactaBuTeNs );

-KOHTaKTHass HHopMaluMsa 3asBHTeNd (HOMEp TesnedoHa, anapec IEKTPOHHOM
TOYTHI);

-HOMep Cy1eGHOro Aena, HauMeHoBaHHe cyaefHoro Aena (MaTepuana);

-NPEANOYTUTENIbHBIE JaTa W BpeMA Uil O3HAKOMIEHMA ¢ MaTepuaiaMM Aena,
OCHOBaHUA HEOOXOAUMOCTH CPOYHOIO (B 3TOT K€ ACHb) O3HAKOMJICHUS ¢ MaTEpHANIAMH
aena;

-[aTa NoJauu 3asBJICHNS;

-TWYHasA TOATHKCEH 3ajABUTENA WIH €r0 NpPeACTaBUTENd M pacliupoBKa Takoi
TIOAMHKCH.

[Tocne perucTpauuu 3asBieHus OHO He MO3/Hee CleAYIoLero JHA nepenaeTcs A
pPacCMOTPEHHS CYIbE, B MPOU3BOACTBE KOTOPOTO HaXOAUTCS (WIH HAXOAUIOCKH) cyaebHoe
JeJI0 WM MIpeAcenaTeto CyaeOHOro cocTaBa, a IPH UX OTCYTCTBUH - MPEACEIATENO CYy1a
WJIH €r0 3aMECTHTEIIO.

Cyn ofecnieunBaeT CTOPOHAM BO3MOXHOCTB O3HAKOMHUTBHCS € MaTepuUalaMH
cyneGHBIX 1N B TeUEHUE 5 THel ¢O MHA NONy4YeHus XoAaTaiicTBa 00 03HAKOMIICHHHU.

O3HakOMJIEHHE ¢ JejlaMM (MHBIMH MarepuajlaMM) MPOXOAUT B CIECUMAIBHO
000pYI0BaHHOM /1M 3TOH LIET NOMEICHUH Cy/ia B IPUCYTCTBHK YIIOJIHOMOYEHHOTO HA TO
paboOTHUKOM anmnapara cyaa.

[Ipu sTomM B coorBercrBuM ¢ MHcTpykuueii mo cyacOHOMY AENONpPOU3BOACTBY
GYHKUMU COTPYAHMKA, OCYLIECTBIISAIOLIErO O3HAKOMIIEHHE, COCTOAT B CJIEAYIOILEM:

- NPeNOCTABIEHHE MOMEUICHUS Ui O3HAKOMJIEHHS ¢ CyAeOHBIM Oe/oM (MHBIMM
MaTepUaliaMH), B YCJIOBHAX, KOTOPbhIE HCKIIOYAIOT BO3MOKHOCTH U3BATHA, [TOBPEKACHHA,
YHHUYTOXEHHS MATEpPHaIOB JEJ, a TakKe BHECEHHE B HHMX HUCIPABICHUH H JONHMCOK,
nepeaavy ux ApyroMy JHLY;

- NPEROCTABJICHHUE NUAaM (YKa3aHHBIM BBILIE) BO3MOXHOCTE BBIMHMCBHIBATS U3 A€Na
MKOOBIE CBEICHHS U B JIIOGOM 00beMe, CHUMATh KOMMHU A0KYMEHTOB C MaTepUasioB Jeia 3a
CBOIl CUET ¢ HEeOOXOOHMMBIX MOKYMEHTOB, B TOM YHCJI€ H ¢ HUCHONB3OBAHUEM CBOHX
TEXHHYECKHX CPEACTB;

OCYLIECTBIICHHE KOHTPOJA 32 COXPaHHOCTBK) MAaTepHaloB 1eda |
BEIECTBCHHBIX JOKA3aTENbCTR.
OO0 03HAKOMJIEHUH € IEJIOM JENAeTC OTMETKA B CIIPABOYHOM JIUCTE.




Ilocne  osnakomiaenus ¢  cyneGHBIM  feqoM  (MHBIMH  MaTepHajiaMH)
YNOJIHOMOUYEHHBI pabOTHHK armapara cy1a B MPUCYTCTBHHU JIMIA, KOTOPOE 03HAKOMHUIOCH
¢ CyneOHBIM JeNoM (HMHBIMH MaTepualamH), NMpOBepAeT COCTOSHUE JaHHOTO 1ejla U
HaJIM4YME BCEX NOKYMEHTOB B JAejie, JelaeT OTMETKY B 3aABICHHH O TOM, YTO JAEIO
BO3BpalleHo. B ciyuyae ecin nocie Bo3BpalleHHs Aeja YIOJHOMOUEHHBIM pabOTHHUKOM
anmnapara cy/aa BbIABJIECHO N3BATHE, NMOBPEXKICHHE MaTEPHAIOB /e, & TaKXKe BHECCHHE B
HUX MCHApABICHUH U AOMMCOK, 00 3TOM HE3aMeIUTENbHO COOOLIAETC MpPEICeaaTelTIo
cyaa, 1400 €ro 3aMeCTHTEIO.

Jlnna, o3HakOMMBLIMECS € cyAeOHBIM 1eiOM (MHBIMM MaTepHalaMH), AENaloT
NHCBMEHHYIO OTMETKY O CBOEM O3HAKOMJICHHH C JENOM Ha JOKYMEHTE, MOCITYKUBUIEM
OCHOBaHMEM /715 JOIYCKa K O3HaKOMJICHHUIO ¢ AenoM. [1pu oTKa3ze JIHL OT MOANHCH 3aHCh
00 03HAKOMJICHUH TMPOU3BOAMTCS YIIOJIHOMOUSHHBIM padOTHHKOM anmaparta ¢y/aa.

JlaHHBIH T0KYMEHT NOALIMBACTCA K €Y H BHOCHTCA BO BHYTPEHHIOIO ONUCH €A,

CHATBIE TIEpEYNCIIEHHBIMU BBILIE JHLUAMH 33 CBOM CUYET KOMHHM C MATepHAJIOB
CYZEOHOTO A€Na, B TOM YHC/E C MOMOIBIO TEXHUYECKHX CPEACTB, CYIOM HE 3aBepsaioTCs.

CaMOCTOSTEIBHOE U3rOTOBJIEHHE KOMUHM MPOTOKONAa CYAeOHOro 3acemaHus (mpu
HaJIMYNH paspeluaroiueii BU3bl Ha 3aABJCHUN) BO3MOXHO IYTE€M CHATHA 3TOH Komuu 0e3
YY4acTHf® CcyAa B pacxodax MO €€ U3roroBneHuto. Pacxonel OTHOCATCA Ha CUET
obpatupierocs (npuobpereHue 6yMaru, HCHOJIb30BaHUE CBOEHT KOMUPOBATLHON TEXHHKH
HT.A.).

[IpaBo Ha O3HAKOMJICHHE C MPOTOKOJIOM CyAeGHOro 3acefaHMs. JIMLIOM,
HaXoNA1MMCH TIOA CTpakei, MOxeT OBITh pPeaTW30BaHO CYAOM IIyTeM HalpaBjieHMA
TaKOMY JIWLY KOMHii MpoTokona cyaeOHOro 3aceJaHus

[Topsnox MCcnonAB30BAaHUA TEXHUYECKUX CPEACTB rpaxaaHamu (MpeaoCTaBieHHe
paGouero MecTa, BHM3yaJbHas INpOBEpKa KauecTBa COOCTBEHHOro oGOpYIOBaHUA.
BO3MOXKHOCTb JOCTYNA K IEKTPOCETH, IPUCYTCTBHE MPH OCYIIECTBIEHHH KOMUPOBAHUS
pabOTHHKa annapaTa cyJa U T.I.) yCTaHaBNUBAETCA NpeACeJaTelIeM Cyaa.

Hcnons3zoBanue rpaxiaHaMHd COOCTBEHHEIX TEXHHUECKHM CPEACTB HE JOKHO
CO3/1aBaTh CYILIECTBEHHble HeynoOcTBa B palore anmapara cyga no ofecrnedyeHuro
CyJOINPOU3BOACTBA.

Bonpocel nosydyerHs HeoOxoauMoi HHPOpMAUUMU U CYAEOHBIX JOKYMEHTOB
KYPHUIMCTAMH, B TOM YMCIE MNOPAAOK M Opeaeibl MNOIy4YeHHsi HH(POpMaluy,
peryanpylotes 3akoHom P® «O cpexcrBax Maccopoit mHpopMauun», PenepalbHbIM
3akoHOM «O0 uHbopMauny, nHPopMaTU3aLUKM 4 3amuTe HHpopManun» u deaepaibHbIM
3akoHOM «(O0 obecneyeHuH A0CTYMNa K HHPOPMaLIUK O ASITEIBHOCTH CyA0B B Poccuiickoi
®eaepaunn».

3. MMopAaoK BbIAA4YH H3 CyAeOHBIX ] NOXIHHHBIX I0KYMEHTOB

IoanunHbIe JOKYMEHTH! U3 CYACOHBIX e (MHBIX MAaTEpHaIOB) U UX HaUICKALIUM
00pa3oM 3aBepeHHbIE KOMHU, NPEJCTAB/ICHHBIE YIACTHHKAMH YIOJIOBHOTO, IPayKAAQHCKOTO
CyAONpPOM3BOIACTBA H yHAaCTHHKAMHU IPOU3BOACTBA [0 2 IMHHHUCTPATUBHBIM JIEJIaM, 8 TAKKe
NHCbMEHHEIE CNPAaBKU MO AejaM BBIAAIOTCA YIIOJHOMOYEHHBIMH paGoTHHKaMK oTAeNa
JNENONPOU3BOACTBA (TMPHEMHOM) WM apXKuBa CylJa Ha OCHOBAaHMH MX IUCBMEHHOFO
3asBiEHUs; a CyJaM oO1ueil FopUCAUKLMH, OpTaHaM IO3HAHHA K ClIeICTBHSA ~ HA OCHOBAaHUH
MOTHBUPOBAHHOI'O 3alpOca H (W) HHBIX HEOOXOIMMBIX IOKYMEHTOB, IPEAYCMOTPEHHBIX
3aKoHOAaTeabCcTBOM Poccuiickoit ®eaepanun.

Ha 3asBieHHY WK 3anpoce O BblAaue MOJTMHHBIX JOKYMEHTOB U3 cyaebHoro aerna
MPOCTABISETCS pa3spellialoias Pe3onouns CyabH, B NPOU3BOICTBE KOTOPOTO HaXOAUTCA




J1e10, MO0 npencenaTe s ¢y AeGHOrO COCTaBa, a IPU UX OTCYTCTBHHU - NpeICeNdTe s Cyud
(MM €ro 3aMeCTUIENn).

B3aMmeH BBJAHHOTO MOAJMHHHUKA K JENy OpaobliaeTcsd €ro KOIus, 3aBepCcHHas
cyaseit ¥ repboBoii neyateto cya. flpu Bblaaue nOATMHHUMKOB JOKYMEHTOB U3 CyIeOHOI0
JI€:1a Ha MX 3dBEPECHHbIX KOHMUAX IO/KHBI YKa3blBaThbCA (haMHIUA. UM, OTUECTBO JIMLA,
LIOIYYMBILIETO AOKYMEHT, €r0 1IPOLECCYalIbHOE MTOI0KEHHE IO Aedy, NaHHbIE JOKYMEHTA,
Yy AOCTOBEPAIOHIETO NUYHOCTE. B MOAYUYE€HUH TOKYMEHTd 3T0 JIMLO N0:DKHO PaCIUCaThCs U
NpoCTAaBUTL JAaTy nojydenus. Jluuo, BbluaBlllee AOKYMEHT, AOJIKHO YKd3dTbh CBOKO
daMKIMI0, JOKHOCTL M TOCTaBHTh mnoanuch. llpu upeabsaBneHUM [NOBEPEHHOCTH
HEOOXOAUMO CHATb € HEE KOLMIO M NOAWUTH B A€10. [aKue XKe CBEICHUS YKa3blBalO1Csl B
CIIPABOMHOM JIUCTE.

JIOKYMEH1bl, Ha OCHOBAHHH KOTOPBIX M3 CYAEOHOro Jela BbLAaHbl NOIMHHHKH, a
TAICKE UX 3aBEPEHHbIE KOMMK MOIIKMBATCA B AENO.

B ciyyae HanpaieHus NOMIMHHOTO [JOKYMEHTa 3aKa3HOW MOYTOM B [JeNO
110/1UIWBAETCS KOMMUS COMPOBOIUTENBHOIO [IMCHMA ¢ UCXOAALINM HOMEPOM U JATOM.

YkazaHnble B 3asBJIEHUHU JIOKYMEHTBI c paspeuieHus CY.IbH,
npeaceaaTe)nbCIBYIOLIErO 110 ey, a NpU ero OTCYTCTBUM - mpejcerarens cyaa (ero
3aMEeCTUTENS1) MOTYT OBITH BO3BpALUEHBl MPCACTABUBIIMM HX 1MUAM M A0 BCTYILICHUS
pELIEHHS Cy/a B 3aKOHHYK cUay, (¢1.72 ['TIK PO).

Bbigaua AOKYMEHTOB NpPOU3BOAMTCH B TeueHUC 5 pabouux aHed paOOTHUKAMHU
CTPYKTYPHBIX MOApa3Ae/eHuil cya Moc1e HalOXKEeHNs Ha 3adBJIeHUE pa3pcllalolleil BU3bI
CYIbH, PACCMOTPEBLUETO A0, 3aMECTHTEN 1IPEICEAATEN WK [IpeAce aTend ¢y aa.

[TonnuHHUKK NpoUecCyasbHBIX JOKYMEHTOB U3 JI€J1 HE BBLIAKYIC.

4. ITopsigok H3roTOBJIEHHS H BbIJAA4YH KOMHI cyAeOHbIX aKTOB (pelleHHH,
onpeneseHHil, NPHrOBOPOB, NOCTAHOB.1EHHH, CYy1eOHBIX NIPHKA30B)

Konun peuieHus (npuroBopa, pellieHus, onpeieleHus, NOCTAHOBIECHUS) CyJa 110
AelaM BpLUAKOTCA (HamMpaBaISlOTCA) B clydasX, NPEeXYCMOTPEHHBIX MPOLECCYaIbHBIM
3aKOHOAATEIbCTBOM.

B unbIx ciyyasx, npeaycMOTPEHHBIX 3aK0HO1aTCaAbcTBOM Poccniickoit @enepauun,
NOpAAOK BblAa4M (Hanpablenys) KONMHA cyncOHBIX aKkTOB ONpeAenseTcs NpeaceaTeneM
cya.

BhigaBacmeie CyoM KOMUU CyJeOHRIX aKTOB ([IPUIOBOP, pELUEHHE, onpeaeenue,
NOCTAHOBACHUE) JO/DKHBI ObITH 3aBEPEHbDI ITOANUCAMU CyAbH, NPEACEAATEIbCTBYUIETO [0
JCIY, a B CIYHae €ro OTCYTCTBUA - MPEACENaTeNs CyAa (3aMeCTUTEN NpeaceaaTens Cy1a)
WIIM MHOTO YIIOJIHOMOUYEHHOTC MM JIMLA, CCKpeTaps cyaa JMdo HHOre yNmoTHOMOYCHHOIO
paboTHuKa anmapata cyda, a Takke rep0oBoii nevateio cyaa. [lpw 3aBepenum
COOTBETCTBUS KONWM CyAeONHOro akra MO/UTMHHUKY Ha SIMUEBOH CTOPOHE MOCIEAHErO
JIUCTa NOJA TEKCTOM KOMMHU CyaedHoro akTa (Huxe pekBusuta ' [loanuces™) npocTarnsercs
wravn “"Konus BepHa" u repGoBas nevarts cya.

WsrotosiieHne 3aBepeHHbIX KOMUK cyAeOHBIX aKTOB M HMHBIX JIOKYMCHTOB Cyda
OCYILIECTBJIETCH YMOJIHOMOYEHHBIMI pa0OoTHHKaMK annapata cyia. B mpaBoM BepxHem
yI1y IEpBOro JJUCTA A0KYMEHTa npoctapigercs wrtamn "KOITAA".

Ecim xonus TOKYMEHTa COCTOMT W3 HECKOJIBKUX JIMCTOB, TO BCE JIMCTHI JOMKHBI
OBITH TIPOHYMEPOBaHbI, IIPOUIMBAKOTCA NPOYHOH HHTBK, KOHUBI KOTOPOW BBIBOAATCS HA
O0OpPOTHYIO CTOPOHY MOCICAHETO JIHCTA KOMUU JOKYMEHTA, WIH CKPEILISKTCS CKOOOM ¢
UCTIONB30BAHKUEM CTEMaepa; Ha oO0OpoTHONR CTOpOiie TOCIEAHErO [TMCTA B MeCTax

—————————




CKPEILICHNA HAK1a[bIBACICA HAKICHKA ¢ 3aBEPUTCILHON HAANMCBEO "NMPOHYMEPOBAHO U
CKPCIVIEHO MMEYATBIO JIMCIOB, NOANMCH C YKA3aHUEM CVJa, KOTOPbIM BbLIAETCH KOIIHS
JAOKYMEHTa, MOJANUCE CKpemaAeTcss rep0oBoi 1evyaThio cyna. ['epbosyio meyarh CTaBAT
TakuM 00pa3oM. 4TOObl YAaCTUYHO 3aXBATHTH OTPE30K OyMArd. 3aK/I€HBAIOLIAN KOHIIBI
HUTH JIMOO MECTO CKpeILIeHus.

B c¢nyvae, ecnu BBILIECTOALIUH CyX U3MEHWII peLICHUE CY/la, Ha8 KOIIMH CYIeOHOro
aKTa (Npurosopa. pelleHus!, OlpeIeNeHus, NOCTAaHOBIEHHU ) Je1aeTcs 00 3TOM OTMETKA.
Ha Beraapaemoll KoMy Cy1e0HOIO aKla YIOJIHOMOYEHHBIM padOTHUKOM amnnapara cyad
ACTAcTCA OTMETKA O jJare BCTYILIEHWUS €ro B 3aKOHHVEO CHIY WJIM O TOM, YIO OHO B
3AKOHHYKO CUJIy HC BCTYHWI0, M YKa3blBaeTcs, B KAKOM J€1¢ NOALIMT NOATUHHBIN
JOKYMEHT W B [IPON3BOACTBE KAKOTO CyJa HAXOIUTCA ACIO.

Konnn 3anpainnBaembiX cyacOHBIX aKTOB H3rOTaBJIMBAKTCS YIOTHOMOYEHHBIM
paboTHUKOM anmapara cyJa B ASHb NOCTYMIEHUS 3asBACHHA. a TIPU HEBO3MOKHOCTH - B
cpok ne fosee maTi paboumnx JHEl ¢ yKa3aHHOW aThI.

H3roroeieHHble, HO HE TNOJYuYEHIIBIE 3afBUTEC/IEM KOMHU CyIeOHBIX aKTOB.
NUCHbMENHBIX CNIPABOK 11EPEAAOTCS 115 OTNPABKHU IO MOUTE.

JIMLo, nosy4MBILIEe KOMUIO CyAeOHOT0 aKTa, JO.KHO HAMUCATh COOTRETCTBYIOLLYIO
pacnucky. B cayuae HanpagieHds KOIMU JOKYMEHTA IO OUTE B €10 MOALIMBAECTCS KOS
COIIPOBOAUTENIEHOIO IMMCbMa € HCXOASLIMM HOMEpOM M jaToit. Takke jgenarorcs
COOTBCTCTBYIOILME OTMETKM B CIPABOYHOM JIACTE.

Konuu cyaeOHbiX aKTOB, BCTYNMHUBLIMX B 3aKOHHYIO CHIIY, MOTYT ObITb BbiJaHbl
(HampaB.ICHbl) HHBIM JIULIAM, YbM WHTEPECH! HEMOCPEACTBEHHO 3aTPArHBAKTCA CYICOHBIM
aKTOM, C pa3pelleHUs 1IPEACeNATEeAbCTBYIOMErO CYAbY WU Npeaceaarens cyia (B ciyuae
OTCYICTBMS - 3aMECTUTENA IIpeceaTens Cyaa) no NMCbMCHHOMY 3afBIEHHIO. B KOTOPOM
JO/KHO OBIThL yKAa3aHO, KaKue [1paBd WIM 3aKOHHBIE HHTEPECHI JTOTO JiMIla HapylIeHbl
3TUMHU CYACOHBIMUY aKTAMH.,

IloBTOpHas Bbljada Konuil cyneOHbIX aKTOB JIMI[AM, VKa3aHHBIM BEIUIE, @ TAKXKe
APYTUWM JIHUAM, 9bM HHTCPCCBl HETMOCPEACTBEHHO 3aTparuBaryIcs CyneOHbIM AKTOM,
OCYIUECTBIIAIOTCS 10 UX MMCBMEHIIOMY MOTHBMPOBAHHOMY 3asiBICHHK).

3asBjicHMC O TIOBTOPHOW BhIJaue M3 Jefa KOIMUM CcYieOHOro aKTa, APYIHX
MaTeEPUANIOB pacCMATPUBAETCH CYALEH, B IIPOU3BOJICTBE KOTOPOIO HAXOAUTCS HIH
HaXOMWJIOCh A€o, MNpeacenarejeM cyaeOHOro cocraBa. a IpPH HMX OTCYTCTBHHU -
NpeacenaTesieM cy/1a (€ro 3aMeCTUTEIIIMU ).

Jluna, yuacrBylolnMe B 1ele, BIpaBe 3HAKOMHUTHECA ¢ MaTepHaiaMu Jea,
CAMOCTOATENLHO ACIaTh BLITHCKM U3 HUX U CHUMATh KOIIKH.

[IpaBo Ha cHATHE KOIIMI JOKYMEHTOB C MATEPHATIOB I€]1a 3a CBOM CUYET, B TOM YUCTIe
¢ UCTIOJIb30OBAHHEM TEXHUUYECKUX CPENCTB, [IPEAOCTABIAETCA CICIYIOIUM JIHLAM:

-00OBHHAEMBIM, MOJACYIUMBIM, OCYJKICHHBIM, OINpaBAaHHBIM, UX 3aLIUTHUKAM U
npcacTaBuTesiaM {(¢1. 47 4. 4 n. 13, ct. 53 u. | m. 7 VIIK PD);

-noteprnerminM (cr. 42 4. 2 n. 12 YIIK Pdb);

-TPaXIAHCKOMY WCTIy, €ro MpeACTaBUTEIK B YacTHM KOMWUA MIPOUECCYanbHbIX
PENICHHUHA, OTHOCALWMUXCA K IIPEAbABICHHOMY MM TPaKIaHCKOMY HcKYy (cT. 44 u. 4 m. 13
YIIK P®);

-TPAXJAHCKOMY OTBETUMKY ¥ €ro MPEACTABUTENI0 B YacTH MATEPHAIIOB YIOJOBHOI'O
Jelia, KOTOPLIE KacatoTes rpakaaHckoro ueka (cr. 54 9. 2 1. 9, ¢1. 55 u. 2 YIIK Pd);

-CTOPOHAM W WHBIM JIMIAM, YYaCTBYIOLIWM B TPAXIAHCKOM Jeid€, a TakkKe uXx
npeactarutensm (cr1. 35 4. 1 'TIK PD);

-IYLAM, YYaCTRYIOLIMM B 8 AMMHHUCTPATUBHOM nene (4. 1 ¢T. 45 KAC Pd);




-peabuauTHPOBAHHBIM JTHUAM, A ¢ MX COIJIACHA MM B CAyyae MX CMEpPTH -
POACTBCHHHKAM, (WKAMBEHUAM) B HaCTH O3HAKOMIICHUS C MATEPHANAMM MPEKPALUCHHBIX
YPOJIOBHBIX W aAMUHUCTPATHBHBIX €1 W MMOAyycHUS ¢ HMX komuwi (CT. 11 3akoHa
Poccniickoii ®enepaumn ot 18.10.1991 N 1761-1 "O peabuiinraumnu xepTB NOIHTHIECKHX
penpeccHin’).

C 3asB.1cHHEM O BblJIau€ KOMKH CyIeOHBIX aKTOB (M0 IPRXIaHCKOMY, YTOJIOBHOMY,
aJIMHUHUCTPATHBHOMY JIC]tY), BCTYNMHUBIIAX B 3AaKOHHYKO CHUNY, MOTYT 00paTHTLCA JiMNa, He
Y4aCTBOBABLUKE B PACCMOTPEHHUM J€JIa. HO YbM WUHTEPECHI HENOCPEACTBEHHO 3a1POHYTHI
CyneOHbIM akTOM. B 3asBnedun o0g43aTeibHO AODKHO OBITH YKa3aHO, Kakue npasa W
3aKOIHLIE HHTEPECH STOI'0 JINIA HADYLUEHS! STUMU CYACOHbIMH AKTaAMU.

llo cyneOHbIM  geltam, HAXOASALUMMCA B apXMBHOM XpaHEHHW B CV/i€, CPOK
MCTIOIHEHNUS 3alIpOCOB 110 BbiJaye KOIIMA AOKYMEHTOB M3 MATCPUAI0B CYICOHbIX JIET HEe
JBOJDKEH npeBbiliaTh 10 qHel co ans perncTpaunn o0palleHus.

[lepechiika 3aflpocoB 1[0 NPUHAMICKHOCTH B APYTHE CYIbi, @ TaKKe
MHpOpMHpOBaHHE 00 ITOM 3aABUTENS AOKHB] OCY LIECTBAATLCA B 3-AHCBHBIH CPOK CO JHA
perucTpauny oOpaleHus.

Cpox MCDOAHEHWA 3alpoCOB € HCMOJNIE30BAHHEM TOALKO omuceil andasuTHRIX
yKazaTe/iel, YYeTHO-CTATMCTUYECKMX KapTO4€K He JO/DKeH npeBbliath 10 nHeH ¢
MOMEHTA PCrUCTpallny OOpalleHUs.

B ofweM nopsiike 1o 3anpocy oaHOBPEMEHHO NPEAOCTABNAeTCS He §oiee OJHOro
JK3EMIAApa KOMHH CYACOHbIX aKroB, HCOOXO/MMBIX B KayecTBe 00A3aTENbHLIX
NPHIIOKEHUH IS HalpaB/IEHAA OCYXICHHbIM 3aABleHUil (kanol) B BhILLCCTOSLUME
cyaeOHBIE MHCTAHUKH.

B xaxaoM KOHKpeTHOM cayyae HeoOXoauMo colaoaaTk Gananc MEXRy NpaBoM
3asBUTEIIA HA MIOBTOPHOE TMONYYEHUE UTOIOBOIO CYAEOHOro akra (YUYHTEIBAas KOJMUECTRO
HaJ30pHBIX MHCTAHUMI, BO3MOXKHOCTb IIPOBEPKM TNPUMEHEHHBIX CYIOM HOPM
Koncrurynmonnsim Cyaom P®. HemonycTumo 3noynotpedineHue npaBoM, B pe3yJibTaTe
KOTOpPOro TOCYJapCTBO [MOHECET JOMOJIHUTEIbHBIE HCOOOCHOBAHHBIE PacXodwsl Ha
H3IOTOBJICHHE KON cy/IeOHbIX aKTOB.

5. Ilopsaok 03HAKOMJIeHHS YHYACTHHKOB CYAONPOH3IBOACTBA ¢
AYAHO3ANHCLIO CYAeOHOro 3aceaHus, NIPHOSIEHHOH K NPOTOKOJY cyXedHoro
3aCeAaHNs, H BbIAAYH KOMHI ayAHO3AMHCH CYAeHOr0 3aceXaHNns

O3HAKOMJIEHHE € aYHO3ANUChI0 CYAcOHOro 3aceaHusi NMPOU3BOAUTCS TOJIBKO MO
MMUCBEMEHHOMY 3aABJICHWIO (XOMATAHCTBY ) JiHL, YYACTBYIOIIKX B JEJIE, UX [TPE/ICTARHTEICH
(CropoH, MHBIX Y4acTHHKOB Cy1eOHOr0 pa3buparenbcTBa) [PH NPEabABICHUH CAEAYIOMUX
JIOKYMEHTOB®

a) OoOBMHAEMbIMH, MOACYIUMBIMH, OCYXIACHHBIMH. ONPABJAHHLIMH, JHIAMH, B
OTHOIIEHHH KOTOPBIX BEIETCA [POM3BOACTBO MO Jeny o6 aaAMUHHCTPATHBHOM
NpaBOHApPYUICHHH, HOTCPIICBIIIMMHA, CTOpOHaMIA no A€y, TPETbUMH JIHLIAMH, 3aKOHHBIMHU
npeACTaBUTENSMI 110 YTOJOBHBIM, IPOKAAHCKUM, afAMUHKUCTPATHBHEIM JIeJIaM H Jlef1aM 00
aAMUIIUCTPATUBHBIX MPABOHAPYIICHUAX, 3aSBUTENAMU U JPYTHUMU 3aHMHTCPECOBAHHBIMU
ANUAMH TI0 feJlaM 0CO00TO TIPOU3BOACTBA, [10 AAMUHUCTPATUBHBIM A€M, I'PaXIAHCKUMU
HCTLAMH, OTBETUHKAMU 110 YTOJOBHBIM J€/1aM - TOKYMEHTA, YAOCTOBEPAIOLIETO JTUYHOCTD,
a HX MpeACTaBUTEIIAMM, 3aIMTHUKAMH - JOBEPEHHOCTH, OQOPMIICHIION B COOTBETCTBHU ¢
TpeOOBaAHUAMY 3aKOHOAATENBCTBA;




0)  aaBOKaTaMy, BBICTYNIAKO UMM no YTOJOBHEIM, rpaxJIaHCKuM,
AAMWHUCTPaTUBHBIM [€N1aM H 1€1aM 00 aIMMHUCTPATHBHbIX PaBOHAPYWEHHUAX, - OpAepa
COOTBETCTBYIOINETO aIBOKATCKOrO 00pa30oBaHMUA. YAOCTOBEPEHHS JNUYHOCTH M (HiIH)
YAOCTOBEPEHHS aJIBOKATA;

B) APYTMMH 3aMHTEPECOBAHHBIMH /IMUAMM, BHICTYNAIOMMMH 1O YFOJOBHBIM,
rpaK1aHCKuM,  aJIMUHUCTPATUBHBIM  7enaM, JAe1aM o0 A MUHHUCTPATUBHBIX
NPAaBOHAPYILIEHHUSAX, - JOKYMEHTOB, YAOCTOBEPSIOLINX JTUYHOCTh U MOJHOMOYUS;

I) NPOKYpOpamH - CnyeGHOro yI0CTOBEPEHNU;

N} WHBIMH NOKHOCTHBIMH JIHLUAMM TIPM HAIMYMM 3aKOHHOTO OCHOBaHHA -
MOTHBHPOBAHHOTO MTUCbMEHHOTO 3aMpoca;

¢} peadWIWTHPOBAHHBIMM JIHMLAMH, a ¢ HX COITACHA WIM B clydyae UX CMEPTH -
HacleJHUKaMH, OJM3KHUMH pOANCTBEHHUKAMH, pPOICTBEHHMKAMH, WKIMBEHIUAMH B
COOTBETCTBMH C  YTOJOBHO-IIpOLeCCYalbHBIM KogeKcoM Poccuiickoii  denepaumu,
3akoHoM Poccuiickoi Penepaunu ot 18.10.1991 No 1761-1 "0 peaGunuTauMu kepTB
NOJTATHYECKNX PEMPECCHH - JOKYMEHTA. YAOCTOBEPSIOILEr0 JIMYHOCTH W (WIH)
[IO;THOMOUYHS, a TAKOKE NIOATBEPAKIAIOLLUENO COOTBETCTBYIOLUECE POACTBO (PAKT HAXOXK ICHUS
Ha HXKAUBEHUH).

3asBnenue (xogaraiicTBo) 00 O3HAKOMIEHMH ¢ ayJHO3AMUCHEK CyIeGHOro
3aceNaHus NOAAETCA CTOPOHAMM B MIUCBMEHHOM BHIE.

[TocTynuBllee B Cya 3adBieHUE (XOJATalCTBO) PErHCTPUPYETCS B MOACUCTEME
«JJoKyMEHTOOOOPOT ¥ OOpalCHUA TPaXaaHy.

Ha nuceMenHom 3asABIeHMH (xoiaTaifcTBe) Cyiabsi, B MPOM3BOACTBE KOTOPOrO
HaxoaUTCA (MiIH HAXOOWIOCh) OEN0, a NMPH €ro OTCYICTBHM - NPEACEaTe b Cyaa delaeT
COOTBETCTBYIOIIYIO OTMETKY O INOPY4YeHWH palOTHUKY annapata cyla (B caydae
HaXOXIOEHHA Jena B MNPOMU3BOACTBE CYIbH - CEKpeTapry cynedHOro 3saceJaHus UM
NOMOIIHUKY CYAbM; B Clydae OKOHYAHUA NMPOU3BOIACTBA MO IETY - CEKPETapl Cyaa; B
ClIyuae HAXOXKIAEHH [eJla B apXUBE cyja - pabOTHHUKY annapata cyaa, OTBETCTBCHHOMY 3a
BEICHHE apXHBa) O3HAKOMHTH ¢ a8y IHO3alUChI0 CyIeOHOr0 3ace1aHus.

IlpeaceaaTenscTBYOWMA 00ecneynBaeT CTOPOHAM BO3MOKHOCTE O3HAKOMIIEHUS €
Ay MO3aIMNCEIO ¢y 1e0HOro 3ace1aHus:

-[10 YTOJOBHBIM JesiaM 06 O3HAKOMJIEHUHU ¢ NPOTOKOIOM CyaeGHOro 3aceJaHus M
ay 1M03aMuehIO Cy 1e0HOTO 3acelaHHsl JOJKHa OBITE 00ecieyeHa B TeYeHHe 3 CyTOK €O IHA
MonyueHus xojaraiicrea. Ecniu npoTtokoa cyneGHoro sacesaHus B CUIIy OOBEKTHBHBIX
OOCTOATENBCTB U3TOTOBJASH IO HCTEYEHUHM 3 CYTOK €O JHA OKOHYaHHA CyaeOHOro
3aCeJaHnd, TO YYacTHMKM CyAeO0HOro pasOuparteqbeTBa. IOJABIUME  XOIATANCTBA,
U3BELIAKOTCA O JaTe MOAMUCAHUA MPOTOKOMAa W BPEMEHU, KOTAAa OHU MOTYT ¢ HHM
03HaKOMHThCA. Komun IIpPOTOKOJIA U ayAHO03alHCKH HM3TOTABIHBAKOTCA NO MHUCBMCHHOMY
X0JaTaficTBy ywacTHHUKA CyaebGHoro pasdupare.IbCcTBa U 3a ero cyer.

-[10 IPaXkIAHCKUM [1€:1aM, CTOPOHBl U UX MPeJCTABUTEIU BNpPABE O3HAKOMHTBCA C
NPOTOKOJIOM U ayaHO3aMUCkIO cyJeOHOro 3aceAaHusl MM OTAEIbHOIO MPOLECCYalbHOTO
OeHCTBHA M B TeyeHUe 5 AHell CO OHA MOANKHCAHMA MPOTOKOJIA MOAaThk B MUCBMEHHOMH
dopMe 3aMeuaHHd Ha TakHe NPOTOKOA W ayanosanuch. [Ipu Hamuuuu xoparaiicTBa B
NUCBMEHHOHN (opMe JHil, YYaCTBYIOIIMX B J€1€, UX TIPEACTABUTEIEH U 32 UX CUET MOrYT
OBITH U3TOTOBRIEHB! KOTIHA MPOTOKONA M (M) KONKA ayAM03anucH cy1eGHOoro 3aceaHus.

BpeMs o3makoMienHvs ¢ ayanosanucblo CyAeOHOrO 3aceIaHus YCTaHABIIMBAETCS
MpeceaTeNbCTBYIOUIMM B 3aBUCHMOCTH OT o0beMa aydHO3aliCH, HO HE MOXKET ObITh
MEHee 5 CYTOK ¢ MOMEHTa Hayaja O3HaKoMJeHus. B HCKTOUMTENBHBIX CIIyvasx
fIpeAceIaTeNbCTRYIOUIMIA N0 X0AAaTAHCTBY JIHLA, 3HAKOMSALIETOCS ¢ ayTNO3AMHCEIO, MOKET




[IPOLAJINTE YCTAHOBJICHHOE BpCMA.

Jlnay, obpatuswicmycst ¢ 3asBieHuem (XoaatalicTBoMm) 00 O3HAKOMJIEHHMH C
ay AM03aNHChI0 CyACOHOTO 3ace1annsl, COOBINALTCs B YCTHOM, 1o B MUCBMEHHOI hopme,
IO aapecy €ro 2JICKTPOHHOH MOYTHl (IipM Hanuyuu), nocpeacisom CMC- coofiueHus na
HOMep Teae(hoHa O 1a1e ¥ BpEMEHH 03HAKOM.IEHHs C Ay IMO3AITUCHIO Cy ACOHOI0 3aceTaHus.

Jata 1 Bpems 03HaKOMIICHHS MOTYT ObITh U3MEHEHLI 110 O0BEK [MBHBIM MPHYUHAM. O
YeM 3asBMTE.1b, OOpaTUBIUAICA B CyA, 3a01aroBpEMEHHO YBEAOMIACTCS.

B nensx opranuszauny O3HAKOMIICHMS € ayJHO3AMKHCBIO CYJEOHOrO 3acelaHmsi.
JIMIO, OTBETCTBEHHOE 3@ O3HAKOMJICHUE HE TO3/HEee, YeM 3a OJIUH JeHb J10 Ha3HAUYEHHOTO
CpOKa NPOBEACHNSA 0O3HAKOMIIEHHS YBEIOMIAET KOHCYALTAHTA CyJa (110 HHPOpMaTH3aL1H)
)18 NOATOTOBKHY TEXHMKH K NIPOCIIYHIMBAHUIO Ay JUO3ATIUCH.

JIMLo, OTBETCTBCHHOC 3a O3HAKOMIIEHMe, 0 Ha4ajla NpOoCIylIUBAHUS ay /M03aMHUCH
CyaeDHOTro 3acenaHms. NPOBCPsieT JOKYMEHTDI TMLA, XKeTalLIero 03HAKOMUTECS ¢ JJaHHOM
ayIuo3aliMChl0, YAOCTOBCPAIOLIME €ro IUYHOCTh W MOITBEPKIAIILHE TOJHOMOYMSA
yuyacrna B gene. B caywae orcyTcTBUA TpeOyeMblX JOKYMEHTOB O3HAKOMIICHHE C
ayJAMO3aITUChIO CYAE0HOT0 3aCe1aHus OTKIIAABIBACTCA IO MOMEHTA UX NPEAbABICHUS.

O31akoMiIeHNE € ayIMO3alUChi0 CY1eOHOr0 3acelaHus IPOM3BOAMTCA CIPOIO B
NPUCYTCTBUM JIMLIA, OTBETCTBCHHOIO 3a O3HAKOMJIEHME, B 3aje Cyae0HOro 3accaaHus
NyTeM MNPEAOCTABICHUA MM  BO3MOXHOCTH  MNPOCIYWHBAHUA  COOTBETCTBYIOMIEH
ayIMo3aliucy ¢ MCHOJIb30BaHUEM HEOOXOAUMBIX TEXHUUYECKUX CPEICTB.

(O3HaKOM.1EHHE JTHL, YHACTBYIOILMX B JIefe, € 3aUCIMU. CISTaHHBIMH B XOI€ ay 110
NPOTOKO.IMPOBAHUSA 3aKPLITOro CyaeOHOro 3acelanus Nno aAMHHACTPATUBHBIM AenaM, MX
BOCMIPOM3BEAEHHE OCYLIECTBIAETCS YIIOJHOMOUEHHBIM pabOTHUKOM anmapara cyjia B
YCIOBUAX, ODCCNEUMBAIOMIMX HEBO3MOXKHOCTH MX KONHMPOBAHUA W Iepejayd APYTUM
uaM. Konuu cOOTBETCTRYIOLIMX 3alIUCEl JMlaM, YYACTBYIOLUMM B €€, HE BbLIAKTCS.

Ilo 3aBeplueHHM O3HAKOMIICHHA € ayAuO3aMuCBI0 CyAcOHOTo 3aceiaH#s, JINLO,
O3HAKOMHUBINECECS ¢ NaHHOW ayIuo3anuchio, MOATBEpKAAaeT (AaKT O3HAKOMICHHA Ha
[IOJJAHHOM MM B CYJl 3asBICHUH (X0Jaraicree) CBOEH 110ANKUCHIO ¢ paciIMPPOBKOM U AaTOH
O3HAKOMJIEHHUS.

JanHoe s3asBieHHe (X04araiiC1BO) NOJLIMBACTCA K MaTepuanaMm Aela. a B
CLIPABOYHOM NIUCTE JAEJIAETCS COOTBETCTRYIOINAA 3aMHCh.

W3rotoBiieHHe KOMUU ayAd03anucH CyIeOHOTO 3ace/1anus

Ha ocxoBanum nymnkta 7.12.1 MHCTpYKUMH M3IOTOB/ICHME KOTMH Ay HO3aMHCH
CyIeOHOro 3ace]aHusl OCYLIECTBIACTCS 110 MUCbMEHHOMY 3asBICHHUIO JIMII, YYacTBYIOIIUX
B JeJie, UX NPEICTABUTENEH (CTOPOH. MHBIX YYAaCTHUKOB CyAeOHOro pa3dupaTeIbeTRa) U 3a
UX CHET.

Ha 11ucbMeHHOM 3asiBICHHM CYAbS, B [POWU3BOJACTBE KOTOPOTO HAXOAUTCS (MIIH
Haxo1Wwioch) cyaecOHoe xedo, a ApU ero OTCYTCTBUM - MpeAcenaTent cyija (Uih ero
3aMECTUTENB) THOO UHOE VIIOJTHOMOUYEHIOE UM JIMIO AelaeT COOTBETCTBYIOMYIO OTMCTKY
0 nopy4eHny pabOTHUKY anmapara CylJa HW3rOTOBHTh M BbiAaTh KOMHIO aydHO3alKCu
cyaeGHoro 3acefanus. JlaHHoOe 3asBIeHHe NOAIIUBAETCA B Jel0, a B c.Iy4ae MnpeIbsiBlIeHHs
JOBEPEHHOCTH K je1y NPUOOLIAETCH TAKKE €€ KOMUS.

Konusa ayiauosanucu cyaebHoro 3aceqaHusi MoOxKeT ObIThb H3IOTOBJICHA Ha
ONTUYECKOM JAHCKE MM WHOM MaTepHaibHOM HOCHTENE HHGPOPMALUKM YIOTHOMOYEHHBIM
paboTHHKOM aliliapara cyja TONbKO Nocie Mojayd COOTBETCTRYIOLICTO 3asIBIIEHHUA U NPU
HAIMYUU COOTRETCTBYIOLLEH OTMETKH JNLL

Viiata rocyJapcTBEHHON MMOLWIMNBL /U W3TOTOBICHUS KOMUM ayAMO3ANUCH




Cy1eOHOro 3aceaaHHA He TIPELYCMOTPEHA.

A5l H3rOTOBICHYS KOMUH ay AMO3AMKCH JTMLO, NOJaBuiee 3asBieHue, PeICTaBIseT
B CyZ MaTepHallbHblil HOCHTETH WHpOpmanuu (tduem-kapra, auck CD-R, DVD u apyrue
HOCHICAM MHGOPMAUMH, TEXHUYCCKAs BO3MOMHOCTb 3alMCH HA KOTOPbIE HUMECICS B
COOTBETCTBYIOWEM ¢yJie). [IpeacTasiieHnsIc B ¢y MaTepHalIbHbIE HOCUTCIIH MHDOPMAIIHH
HE JO.TXKHb! COAEPKATh KaKyK-JI1n00 HHPOPMALHEO.

B uenax Oe3omacHOCTH Meped 3alMChiO ayaHONPOTOKONA CyAeOHOro 3acemaHus
NPEACTABICHHLIA B CyJ MaTepuanbHbli HOCUTENTb MOXeT OBITh OT(QOpMaTHpOBaH
YNOIHOMOUYEHHBIM paDOTHMKOM alnaparta C€yJa. OTBETCTBEHHBIM 33 M3TOTOBJICHHE U
BblIauyy KONMU ayIHO3alHCH, TPU 3TOM lPEABAPUTEIbHO YBEIOMHB JIHUO, IOJaBIIEE
COOTBETCTBYIOLIEC 3aABJICHHE.

3anMch ayanodaiiia Ha MAaTepHalbHBIE HOCUTENbL JHUA. MOJABLIETO 3adBieHUE,
IIPOU3BOAMTCH  YTIOJHOMOYECHHbIM pabOTHHKOM anmapara <yAa Ha  JIOKAIBHOM
KOMIBLIOTEPE, HE IPUCOEIMHEHHOM K JIOKaJIBHOMH CETH ¢y Ia, U HE UMEIOLIEM AOCTYIA B CETh
Mutepuer. Konus ayanoszanyicu cy1eGHOTO 3ace(aHus CyIOM HE 3aBEPAETCS.

[locne BblJaYd KOMMU ayAMO3aOoMcH CyaeOHOro 3acefaHusi Ha IMUCHMEHIOM
3@4B/1ICHUH 00 M3IOTOB.ICHUM M BbiJaue YIIOIHOMOUEHHBIM paloOTHHKOM ammapala cyna
AcaacTcs OTMETKa 00 M3roTOBIEHMHM M BblAaue, a JHUOM, IOMYYHUBLINM KOIHIO
ayAMO3aIKCH, IEJIaeTCH COOTBETCTBYIOLNAA pacmnucka O MojydeHuH. laHHoe 3asiBleHHE
npuodlIaeTcs K MaTepuHalaM [ela, pH 3TOM JedaeTcs COOTBETCTBYIOLIAsS OTMETKA B
CMIPaBOYHOM JIUCTE.

6. 3aKIYHTEIbHBIC HOJI0KEeHH

Hactosawumii mopsaok JeHCTBYeT C© MOMeHTa YTBepkaeHus. V3MeHenus u
JIONOIHEHHUS B AEHCTBYIOLIEE HA MOMEHT MOJNUCAHUA NOpAIKa BhIAAYU CYIeOHBLIX eI,
NOUTAHHBIX JOKYMEHTOB M3 CYAE€OHBIX €/, U3rOTOBACHUS U BbLAaYH KOMUi CyxeOHBIX
aKTOB 3aKOHOJATE/ILCTBO, MOA3aKOHHBIE [IOPMATUBHbIE AKTHI ABIAIOTCA OCHOBON /s
NEPECMOTPA COAEPIKAINUXCSA B HEM HOPM.




