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ITPABHUJIA

BHYTPEHHETO PacIopsiKa cyla

1.00mue moJioxeHust
1.1.Hacrosmue Ilpasumia paspaboTaHsl B COOTBETCTBMH ¢ 3akoHOM Poccuickoi
@eneparuu « O craryce cyaei B Poccmitckoit  ®Denepanuu», PeieparbHbM 3aKoHOM « O
roCyNapcTBEHHON rpakmaHckoit —ciyxbe Poccmiickoit ®@enepain», TpyHAOBBIM KOZEKCOM U
WHBIME (DeepaTbHBIMA 3aKOHAMH M UMEIOT IIENIBI0 yCTAHOBICHHE IIOPs/IKa PabOThI

DOKHHCKOI'0 TOPOJCKOr0 cyaa
(HauMeHOBaHWE Cy/a)

(manmee — cyn), YKpeIUICHHE TPYHZOBOH M HCIOJHHMTENBHOH NUCHHUIUIAHBI, PAIHOHANBHOE
HCIIONB30BaHIE Pab09Yero BpeMeH! CyIbsIMH, pa0OTHHKAMH CyJd M aJIMHHHCTPATOPOM.
1.2paxnane Poccuiickoii @enepandy, Ha3sHAYECHHBIC CYyIbAMH, [pPUHATEIC HA
roCyIapCTBEHHYIO Ciyx0y WIH paboTy B CyH, a TaKKe aJMHHMCTPATOp Cy[a [OJDKHEI OBITH
03HAKOMJICHEI ¢ HACTOSIMMHU IpaBuiamu.
Hcnonp3oBanre TpeOoBaHui, ompeneiseMblXx — HacTosmuMu  IIpaBuinamu, sBIACTCS
00s3aTeNbHBIM IS BCEX CyJIeH, paDOTHHKOB cyJa ¥ aiMHHHCTpaTopa CyJd.

2. OcHoBHBIE NIPaBa 1 005I3aHHOCTH NpeAcefaTe s Cy/1a

2.1. lpencenarens cyna : :

- opraHu3yeT paboTy cyAa ¥ NPHUHHAMAET PEIIEHHS B Mpelenax IOJTHOMOYHM, yCTaHOBICHHBIX
JIeHCTBYIOINUM 3aKOHOIATEIECTBOM; :

- Ha3’HayaeT Ha JOIKHOCTH M OCBOOOMKIAET OT JOJDKHOCTH paOOTHHKOB Cy/a;

- ocyliecTBIgeT HabOp KaHIHUAATOB JUIsl IOCTYILIEHHS Ha OCYIapCTBEHHYIO CirykO0y (paboTty)
B CYI;

- pacmpefenseT 00s3aHHOCTH MEXKJLy 3aMECTHTEIAMH IpPeJICeaTes CyIa H CyIbAMH,

- yTBEpKIaeT JODKHOCTHBIE MHCTPYKIIMK paOOTHHKOB Cy/a;

- pacmpenenser 00I3aHHOCTH MEX Ty paOOTHHKAMHE CyJia, IepeMellaeT X Ha Opyrue pabouue
MeCTa B COOTBETCTBHH C JEHCTBYIONIMM 3aKOHOIATEIBCTBOM O TPYJIe ¥ FOCYJapCTBEHHOH CITyKOe;

- [PUHUMAET PEIICHWs O MOOINPEeHHH pa0OTHHKOB cyma IMO0 O INPUBICYEHHH HX K
JIUCITUTUTHHAPHOM OTBETCTBEHHOCTH;

- yCTaHaBIHMBAaeT M YTBEP)KNAET INpPaBHja BHYTPEHHErO pacHopsaka cyga Ha  OCHOBE
TunoBBIX TpaBHi BHYTPEHHErO pacliopsiaka cyna, yreepskaaeMelx Cosetom cyned Poccuiickoit
®enepauyy, 1 KOHTPOJIMPYET HX BBIIOITHEHHE,

Ha3Ha4YaeT TOCYJapCTBEHHBIX CIIYXKAIIUX W MHBIX paOOTHUKOB C YUETOM COOTBETCTBHS HX
obpasoBanusi, NOpPOoHECCHOHANIBPHBIX M  JIMYHBIX KAyecTB TPeDOBaHHAM,  OIpPEHEIIEMbIM
dbenepaIbHBIMM 3aKOHAMH, HHEIMM HOPMATHBHBIMH IIPABOBBIMH aKTaMH, COACPIKAITUMHU HOPMEI O
TpyJe ¥ rOCYIapCTBEHHOH ciyx0e;

- 3HAKOMHT KaXJOr0 BHOBL HA3HAUEHHOTO CyIbK, pabOTHHMKA, IIOCTYIHBIIETO Ha
rocyIapcTBEHHYIO ciyx0y (paboTy) B CyII, a TAKKe aIMHHHCTPATOpa ¢ HacToAmuMu [IpaBumamu;

- PalMOHATBEHO OPTaHHU3YET TPy PaOOTHHKOB, COCTOAIINX B TPYIOBBIX OTHOLICHHSX, a TAKKE
cyleH B afMHAHUCTpaTopa Cyna,;

-  IpUHEMAET Mephl K o0ecledeHHWIO KaXIOTo CyApH, padoTHMKA Cyxa, a TaKxke
aJ[MHHHCTpaTopa CyZa paboduM MeCTOM, TapaHTHUPYIOIIHM 3/I0POBbE M 0e€30MacHEIC YCIOBHS




3

- IpeIBABIATE IIpH IIpUeMe Ha paboTy [OKYMEHTBHI, COOOINAaTh CBEJEHHSA JHUYHOIO
XapakTepa, IIPeJyCMOTPEHHBIE 3aKOHOJATENBCTBOM, a Takke HUHPOPMHpOBaTe 000 Beex
U3MEHEHHUSX MPOHMCUICANINX B 3alpPOIICHHBIX CBEJICHHUSX, B YaCTHOCTH 00 H3MEHEHHH ajpeca,
CEMEHHOrO IIOJIOKEHHS U T.1I., B CPOKH, YCTAHOBJIEHHBIE B CY/IE;

- TIOANCPXHMBATH YPOBEHb KBAIH(GHKAIMH, HEOOXOMUMBIA 715 3((HEKTHBHOTO HCIIONHEHHUS
CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH;

- coOmoaaTh TPYAOBYIO AMCIHILIMHY, @ TAKXKE IPABHIIa BHYTPEHHErO PACIIOpsIKa CY/Ia;

- HCIOJIE30BaTh pabouee MECTO IJIS IPOH3BOJICTBEHHOTO TPY/Ia;

-  TIPUHUMATh MEpPHl [0 YCTPAHEHHWIO IIPHUYMH, HAPYINAOIIHX HOPMATBHEIM X071 paboTEl,
HEMEVIEHHO cOO0IIATh O CIyYUBIIEMCS HEIOCPEICTBEHHOMY PYKOBOIHTEIIO;

- OepexHO OTHOCHTCH K CPE/ICTBAM OPITEXHHKH H JPYrOMY HMYIIECTBY CyZa, TIOMIEPKHABATE
YMCTOTY Ha pabodeM MecTe, COOIONATH YCTAHOBICHHBIM NOPSIOK XpaHEHHS MaTepHATbLHBIX
LIEHHOCTEHN U JOKYMEHTOBR;

- BO3JICP)KHUBATBCA OT MEHCTBHH, NPENATCTBYIOIIMX JAPYTHM pPaOOTHHKAM BBIIOIHATE HX
cirykeOHble ( TpyIOBBIE) 0053aHHOCTH;

- TPOSABJIATH BEXIUBOCTE, YBAKCHHE, TEPITUMOCTE;

- HMETH OIPSITHBIM BHEIIHUM B,

- 3KOHOMHO HCIIOJIB30BATh PACXOJHBIE MaTepHalbl M APYIHe MaTepHalbHBIE PECYpCHI, a
TAaKKE HE JONyCKaTh BEICHHS MEXIYTOPOOHBIX H MECTHBIX Tele(OHHBIX IEpPEroBOpPOB, HE
BBI3BAHHEIX CITyKeOHOH HE0OX0IUMOCTEIO;

- T[epel yXOIOoM B OTIYCK, YOBITHEM B KOMaHAHPOBKY OCTAaBHTh B HAJUICKAIIEM BHIE
CPEACTBa OPITEXHHUKH W JPYrHe MaTepHalbHBIE EHHOCTH, HaXOMAIIHECsS B €ro paclopsKEHHH,
nepesaTh HEeHCIIOMHEHHBIE JOKYMEHTEI BBIIECTOSIIEMY PYKOBOIHTENO IS IIPUHATHS PEIIeHHs O
TOPYYICHHH HX JIPYTOMY HCIIOJHHTEIIO, & B CJIydae pPacTOPXEHHs TPYLOBOTO IOrOBOpA HIIM
MPEKPAIICHUs IIOJTHOMOYHH (BBIXOJa B OTCTABKY), KPOME TOTO, BO3BPATHTh B KaApOBYIO CIyXKOy
ciyxebHOe yIocToBEpeH e (IIPOIYCK), CY/bsi- B IOPSIKE, YCTAHOBIEHHOM 3aKOHOIATEIECTBOM;

- TpH OTCYTCTBHH Ha pabo4eM MecTe TIPHHATH Mephl K HM3BEOIEHHIO 00 3TOoM
HETIOCPE/ICTBEHHO PYKOBOTUTEIIS

= XPaHHTh TOCYAAPCTBEHHYIO M MHYIO OXPaHSIEMYI) 3aKOHOM TaifHy, a TAK)Ke HE pa3riallaTrh
CBE/ICHUS, CTaBIINE €My H3BECTHBIMH B CBA3H C HCIOJHEHHEM JIOJDKHOCTHBIX 00s3aHHOCTEH M
3aTParuBaoOLUe YaCTHYIO KH3Hb IPaXKIaH ; : ,

- BO3ICPKUBATHLCA OT IYOIMYHBIX BBICKA3bIBAHWM, CYKICHUH M OIIEHOK B OTHOIIEHHH
AEATeIBHOCTH T'OCYIapCTBEHHBIX OPraHOB, a TAKXKE HX PYKOBOIUTENIECH;

- cobmozpars TpeboBaHMA HACTOAMMX [IpaBHII, TOJKHOCTHEIX M HHBIX HHCTPYKIIHH, a TAKKe
YCTaHOBIICHHBIH HOPAZIOK pabQTHI CO CIIYKeOHBIMH JTOKyMEHTaMH.

3.3. Cynwe, paGoOTHHKY Cya, AIMAHHCTPATODY CYIa 3aIPelaeTCs:

- BBIHOCHTR M3 3[aHHSI CyJa HMYIIECTBO, JOKYMEHTBHI, IIPEAMETH WM MAaTepPHAIIbI
NpUHAIeKAIIHe Cy/y, 0€3 COOTBETCTBYIONIEr0 Ha TO Pa3pelICHHUs;

- IPHHOCHTb B 3/IaHHE CYyJa B3PLIBYATEIE, OTPABIAIONIME U II0XKAPOOIACHBIE BEIECTBA, a
TAKKE MPEIMETHI HIIX TOBApPhI, NMPEHA3HAYEHHBIE I TPOAAXKH, [ONB30BATECH HECTAHAAPTHEIMH
ANIEKTPONPUOOpaMH U HarpeBaTe sIMH;

- BBIBEIIHBATE OObSABIEHUS BHE OTBEICHHBIX ISl 3TOrO MECT G€3 COOTBETCTBYIONIETO
pa3pelneHus;

- BBIIOJHATE Ha pabodeM MecTe paboTy, He CBA3AHHYIO C HCIONTHEHHEM HO/DKHOCTHBIX
o0s13aHHOCTEN;

- 00pa3oBEIBaTE B CYIE CTPYKTYPBI IOIHTHIECKHX HApTUil U OOIIECTBEHHBIX
00beIMHEHHH ( 32 HCKIIOYEHHEM IPO(COI030B), HCIOIB30BATh CBOE CITYXEOHOE IONOKEHNE B UX
HHTEpecax;

- COBepIIATh [estHus (IeHcTBUA U Oe3neiicTBre), ciocobHbIe HAHECTH yIneph cBoeit

peIyTanuu cyaa, cynebHoH cucTeMe UM CyIeOHOMY COOBINECTRY:;

- KYpHTB B MECTax, CIIEIHAIBHO He 000PYN0BaHHEIX H HE OTBEICHHBIX IS KYPEHHS
tabaxka;

- HaxOJHUTHCA B [IOMEIIEHHMH Cy/Ia B COCTOSIHUH IKOTOJIBHOTO, HAPKOTHYECKOTO HITH




TOKCHYECKOTO OIIbSHEHHU.

3.4.TIpaBa u 00s3aHHOCTH KOHKPETHOI0 pabOTHHKA Cy/ia, 8 TakiKe MOPANIOK HX
peaN3aliy yCTAHABIMBAIOTCS TPYIOBBIM JOIOBOPOM, 3aKJIIOUaEMBIM MEXKLY IIpe/iCelaTeNieM cy/aa
1 paOOTHHKOM IIpH [IpHeMe Ha paboTy.

3.5. OTBeTCTBEHHOCTh 34 HapyIIE€HWE TPYIOBOH [AUCHHILIMHBLI YCTAHABIMBAETCS B
COOTBETCTBHH C JICHCTBYIOINM 3aKOHOJATEIBCTBOM.

4. PaGo4ee BpeMs H BpeMsl OTAbIXA
4.1. ina cyzeii, pabOTHUKOB CyZa, aIMUHUCTPATOPa Cy/a ycTaHaBIHuBatoTCs 40-uacoBast
IATHIHEBHAS pabouas Heleds C JABYMS BBIXONHBIMH JHSMH  (CyO0OOTa M BOCKpECEHBE) M
ClTeIYIOIIast IPOJIOIDKUTEIBHOCT PA00YETO JIHS :

Hauano pabouero jHs 8.30

ITepeprB Ha 06ex ¢ 13.00 - 14.00

Oxonyanue pabodero 1HA 17.30
npeanpa3aHuYHbie JHH — 16.30

IlpueM rpaxiaH pabOTHHKAMH ammapata Cyda BEJEeTCs B TeueHHH pabOdero BpEMEHH,
CYIBSIMH — B COOTBETCTBHE C rpauKoOM, yIBEPKIEHHBIM IIpeJIicelaTelIeM Cyaa.

Ilpencenartens Cyja BIpaBe [EPEHOCHTh BpeMsl Hadana (OKOHYaHHsA) pabouero JHS
OTJICIIBHBIM CYIbSIM U PaOOTHHKAM Cy/ia 10 COTTIaCOBAHMIO C HUMH.

Cymer W pabOTHHKH CyJa MOryT ObITh IPHBIEYEHBI K paboTe CBEPX YCTAHOBICHHOH
IPOJOJDKUTEIBHOCTH padod9ero BpPEMEHH B IOPAAKE M Ha YCIOBHAX, IIPEIYyCMOTPEHHBIX
3aKOHOJJATEILCTBOM, HJIM K€ C LIENBI0 3aBEpIIEHHs PACCMOTPEHHs JEJa, €CIIH €r0 pacCMOTPEHHE
HAaYaJioCch B T€UEHUE paboyero JHs.

Ha cyzeit 1 pabOTHHKOB cyna BefieTcs Tabesb yueTa pabo4ero BpeMeHH .

4.2.04uepeTHOCT NPEJOCTABICHHUS €XKETOMHBIX OTIYCKOB CYAbSM H pabOTHHKaM Cyla
yCTaHABIIMBACTCS IIPE/ICE/IATENIEM Cya C yIeTOM HeoOXOMHMOCTH obecnedeHHs OecrepeboHHOM
paboTHI cyla u GArONpHSITHBIX YCIOBHH UL OTABIXa €ro paboTHHKOB. [lo jKenaHuio Cynpu HiH
paboTHHKA Cyda OYepeJHOH OTIYCK MOXKET IIPEJOCTABJIAThCS MO YacTsIM, INPH 3TOM
TIPOJIOJDKATENEHOCTE OHOM 4acTH He MOXeT ObIThb MeHee 14 Kanmenpapubix jgHed. ['paduxu
OTIIYCKOB COCTABILIOTCS HA KAKIBIH KaleHJApHBIA TOJ HE TO3[HEe 4eM 3a JBe HENENH JI0
HACTYIICHHS KAJIEHIAPHOT0 TO/Ia ¥ IOBOJIITCS 10 CBEMEHHS BCeX Cylel u paboTHUKOB cyna. O
BPEMEHH Hayajla OTIYCKA Cy/bs MK PaOOTHHK CyJa H3BEIIAIOTCS HE IO37HEE YeM 3a I[BEe HEMeNH
JI0 ero Hayana. T

4.3. 3anpemaercs B pabouee Bpemsi:

- OTBIEKaTh cyaedl W pabOTHHKOB Cyna MU BBIIONHEHHS IOPYYCHHH M TPOBEICHUA
MEpOIPHUATHYN, HE CBI3aHHBIX HENOCPEACTBEHHO C MX CIyKEOHOH JesTeIbHOCTBIO;
- CO3BIBAaTh COOPaHMs, 3aCeaHus, KPOME CIIydaeB, yCTAHOBJIEHHBIX (eICpATbHBIMA 3aKOHAMH.

5. IIpommycKHOM pe:RuM
5.1. IToceTuTeny IOMyCKalOTCS B CyA B pabouee BpeMsl IPH IIPEACTaBICHUH JOKYMEHTOB,
yJIOCTOBEPSAIOIUX JINIHOCTb.
5.2. B Hepabouee BpeMs, BEIXO/IHBIE M HepaDOUHe MMPa3THUYHBIC THH JOIYCK B 3[aHHE Cyaa
cyzieif, paOOTHHKOB Cy/la ¥ MHBIX JIHI] OCYIIECTBIAETCA [0 PA3PEIICHUIO IPEAce1aTeNs Cyaa.
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