YTBepXAeH NpuKasom npegcefatens
3P3MHCKOro paitoHHOro cyga Pecny6nmnku Toia
Ne01-01-23

ot 28 anpensa 2021 .

PernameHT
opraHmsaLmmn LesiTe/lbHOCTU NPUEMHON cyaa
OP3NHCKOro panoHHoro cyga Pecny6amkn ThbiBa

1. O6LUMe NOMOXKEHUS

11 [JeatenbHocTb lMpremMHOW cyaa B OP3MHCKOM paiioHHOM cyfe Pecny6nvkn TbiBa
(nanee - MpuiemHas cypa) pernameHTUpyeTcs MoNoXeHNeM O NPUEMHON Cyfa, YTBEPXKAEHHbIM
npescegatenemM cya Ha OCHOBaHWM MPYMEPHOro MoNOXeHUs 0 NPUEMHOW (efepasbHOro cysa
o6Lel opucanKUMM 1 TUNOBOFO perfameHTa OpraHM3aumMm [AesTeNbHOCTU MPUEMHON
(befepanibHOro  cyfa  OOWeid  OpUCOMKLMW,  YTBEPXAeHHOro npukasom  Cyne6Horo
penaptameHTa npyu BepxoBHom Cype Poccuiickonn ®egepaumm o1 20 Hos6pa 2019 1. u
HaCTOALLMM pernaMeHToM.

1.2.MNpasoBoe perynnposaHue OTHOLLIEHWIA, CBA3AHHbIX c opraHusauuei
paccMOTpeHMst obpalleHnini  rpakgaH (pusnMuecknx nuy), MpeacTaBuTeneli  opraHusaumi
(ropnanYecKMX nu), 06LECTBEHHbIX OObEAWHEHWIA, OpraHoOB rOCYAApCTBEHHOM BRacT U
OpraHoB MeCTHOro CamOyrnpaB/eHns, OCYLLECTBSETCA B COOTBETCTBMM C KOHCTUTYLMeNR

Poccuiickoi ®enepaunu, (hepepasibHbIMM KOHCTUTYLMOHHbIMU 3aKoHamu,
(heepasibHbIMK 3aKoHamu, yCTaHaB/IMBaOLLVIMN nopsAoK Cy[l0NpOun3BO/CTBA,
Mo/IHOMOYMA 7 nopsgoK [eATeNIbHOCTH cynos,  ®efepanbHbIM 3aKOHOM
OT 22 pekabpa 2008 1. Ne 262-93 «O6 ob6ecrieyeHWn pocTtyna K WH(opmauum o
[eATeNbHOCTM CyLoB B Poccuiickoii depepaummn» n VHbIMU aKTamu,

perympyoLLMMI BOMPOCHI BHYTPEHHEl [esTeNbHOCTU Cy/a.

2. OpraHmzauma npvema

2.1. Mprem rpakgaH  (msnmyeckux  nL), npefcTaBuTeneid  opraHu3awuii
(ropugnyecknx  nu), OOLLECTBEHHbIX  0ObEANHEHWIA, opraHos rocyapCTBEHHOW
BMaCTM M OpraHoB  MECTHOro  camoynpaeneHus  (ganee - MpUeM  rpaxpaH)
NPOV3BOAMNTCA B JeHb 7 o6paLLeHns rocyAapCTBeHHbIMM

rPKAaHCKMMM  CyXKalyMn  annapata  Cyfa  HavaibHUMKOM  oTAena  obecneyeHws
CY[LOMNpOV3BOACTBA W rOCYAapCTBEHHOW CnyX6bl, CekpeTapeMm Cyda M MOMOLLHUKaMWU cyjeid B
CMeunaibHo  OTBEeHHOM MOMELLEHNUN,  OCHALLEHHOM  HeO6XOAWMMbIM  MUMYLLECTBOM,
HOPMaTUBHBLIMU, CMIPaBOYHBLIMU U UHBIMW MaTepuanamu, CPeAcTBammn CBA3M.

2.2. Mpuem rpaxaaH BefeTCA eXeAHEBHO B TeUeHWEe BCero paboyero BpeMeHW cyaa,
yCTaHoB/IeHHOro [MpaBvnamn  BHYTPEHHEro pacnopsgka CyAa, YTBEPXAEHHbIMM  NPUKasoM
npeacepatens cyga ot 24.04.2013 r. 08-01-13 6e3 npefBapuTesibHOM 3anucy B MOPSAKE
OYepefHOCTH, 3a WCKMHOYEHWEM OTAENbHbIX KaTeropui rpaxiaH, VMERLWMX B COOTBETCTBUU C
3aKOHOJaTe/NIbCTBOM MpaBO Ha BHeoyepefHoV npueM. [Mpy nprvieme rpaxnaHWH MpeabaBaseT
[OKYMEHT, YJ0CTOBEPAIOLLMIA ero IMYHOCTb, [OBEPEHHOCTb W/ COBEPLLEHME COOTBETCTBYIOLLEIO
JencTeua ( Ang NpeAcTaBUTens 3assuTens) M60 opaep afBokara.

2.3. Bo BpemMsi npuemMa rpaxfaH, a Takxe npu mx obpalleHuy no Tene)oHy rpaxaaHam
MOTYT [aBaTbCA YCTHble PasbACHEHWA O MOLBEAOMCTBEHHOCTW PACCMOTPEHUA MHTEPECYIOLWNX MX
BOMPOCOB, NopsaKe 06palLeHns, KOMNeTeHUWN Cyaa, NopsaLKe NoyyvyeHus MHpopmaumm ob ntorax
PacCMOTPEHUS MUCbMEHHbIX 06paLLeHWiA.

24. YCTHble  OTBETbl M pasbACHEHWA  Ha  YCTHble  OOpalleHWs  rpaxaaH
JaloTcs,  KaKk  npaswno, B [JeHb  obpalleHus. Ecnv  pgatb  yCTHbIA  OTBeT
(pa3bscHeHwe) B [eHb obpaLleHus He npeacTaBnfeTcs BO3MO>KHbIM nnn
rpaXgaHWH  HacTamBaeT  Ha  NPefoCTaBlEHMM  MWCbMEHHOro  OTBeTa, emy  [aeTcs



YCTHOE Pa3bsICHEHME O CPOKE U MOPSAKE MOyYeHUs OTBeTa.

[na nosmyyeHnMs NUCbMEHHOro OTBEeTa MO WUTOraMm MpuemMa rpaxaaHvHy npegaraeTcs
MUCbMEHHO W3/1I0KUTb CMbIC/T CBOEro Borpoca (MpeanoxeHus, »xanoobl).

2.5. PaboTHukn TlpremHoli cyga 00s3aHbl OKasblBaTb COAEWCTBME rpaXkKaaHam B
MpaBUIbHOM YKa3aHUM B MWCbMEHHOM O00palleHMn Has3BaHWUA [O/DKHOCTM, (aMuinumM, UMEHW,
OTYecTBa ajpecara, Ha3BaHua cyaa.

2.6. Bce  martepuasnbl, MONy4YeHHble  OT  TpaxjaHuWHa B Xoge  rpuema,
PErncTpuUpyroTCA B COOTBETCTBUN C UHCTPYKLMEN NO Cyae6HOMY [e/I0NpOn3BOACTBY.

2.7. Pab6oTHUKM TMpueMHO cyfa HecyT HernocpeiCTBEHHYH OTBETCTBEHHOCTb 32
Hafnexalllee BefileHVe npviema npeaceaaresnto (3aMecTUTeNto npeacesarens) cyma.

B cnyyae BO3HWMKHOBEHWMA MO MPUYMHAM, CBA3aHHbIM C OpraHu3auvein paboTbl B cyge,
Npo6/ieMHbIX CUTyaUuiA, NPensTCTBYIOWNUX MPeACTaBNeHnio nuly, obpaTuBlleMycs B Cyd,
3anpaLumBaemoii MHhopmaLmn, Bblgaye 3anpallinBaembiX 4OKYMEHTOB, MPUHATUIO NOAABAEMbIX UM
[LOKYMEHTOB, paboTHMKM preMHOI cyfa 0653aHbl NPUHATL MakCUMabHO BO3MOXHbIE Mepbl A1
paspeLleHns cuTyaumn Mo CyLLecTBY, B TOM Yucie 06paTUTLCA K ApyrMM paboTHUKaM Cyja.

2.8. PaspelseHne  nMtoBbIX  CMOPHbIX  CUTyauuid,  BO3HMKAKOWMKMX B Mpouecce
B3aVMMOLENCTBUSA MpuremMHol cyfa C ApyrviMm paboTHMKamu cyna,
Mpou3BOANTCH yepes Havya/lbHMKa oTAena. PaboTHVKM
MpremMHON  0653aHbl  MH(OPMUPOBATL  HayanbHMKa OTAena 060 BCEX  BO3HMKAOLLMX
B npoLecce paboTbl MpreMHo cyfa npobieMHbIX CUTyaLUsX.

2.9. B cnyuyasx, Korga paspelueHuie BOMPOCa, C KOTOPbIM MU0 Obpalyaetca B Cyf, He
BXOAMT B KOMMETEHLUMIO [aHHOro cyda, paboTHUKU TpueMHOI cyfa pas3bsACHAKT, B Kakoh cyf

cnepyet 06patuTbes ¢ Nofo6HbLIM BOMPOCOM, MO0 COO6LLAOT, YTO AaHHbLIA BONPOC He OTHOCUTCA
K KOMMETEHUMN Cyae6HON CucTembl.

2.10. PaboTHuku [puemHol cypa
MH(opMaLmIO:

0 HoMepax TenethOHOB PYKOBOAUTENEN W CyAei [aHHOMO cyaa v ApYrux CyAos;

MH(OPMaLMIO, COCTaBAAIOLWYIO TOCYAApPCTBEHHYH), CMY>XEOHYH), KOMMEPYECKYH TailHy |
MHYIO OXpaHAeMyl0 3aKOHOM TaiHy, a Takke Apyrve, He MOANeXaline pacrnpocTpaHeHWo
CBeAEHNs, CTaBLUME U3BECTHbIE UM B CBS3U C UCMOIHEHNEM AO/MKHOCTHbIX 0653aHHOCTENA.

2.11. Pa6boTHVKM TMpreMHO cyfa He MMEHT MpaBa OKasblBaTb HOPUAMYECKYH MOMOLLb
nvuaM, obpaTMBLUMMCS B Cy[, 3a WCK/OYEHMEM MpefoCcTaBNeHUs WH(opMauuu Mo Bonpocam
0(hopM/IEHNS 3asB/IEHNIA, >kanob, obpalleHuid, NojaBaemblX B Cyf, Mopsgka MX nofayu, nopsgka
NONy4YeHMs OTBETa MM 3anpallBaeMbIX AOKYMEHTOB.

2.12 Mpy npueme ob6palleHWii rpakaaH He AOMYCKAeTCs BO3/IOXKEHWME Ha rpakaaH, He
NpejyCMOTPEHHbIX 3aKOHOM 0643aHHOCTE UK OrpaHMYeHne BO3MOXKHOCTW peannsaummn Ux npas,
B 4aCTHOCTW, He 0NyCKarTCA TpeboBaHNS:

npeLcTaBneHns LOKYMEHTOB, He npeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM,
NPefoCTaBNAWMM  TPXKAaHUHY NpaBo, Ha peann3aumio KOTOPOro Hamnpas/ieHO 3asiB/eHue
(kanoba, obpalleHme);

MCNOMHEHMA  TPaXKAaHWHOM 0053aHHOCTE, He CBA3aHHbIX C 3asBfieHNeM (>kanoboil,
obpalLeHeM), ecim 3TO He NPeAyCMOTPEHO (PefepasibHbIM 3aKOHOM;

peasM3auuy rpaXLaHVHOM CBOEro npasa TO/IbKO MpW YC/IOBUM peann3auuy UHbIX He
CBA3aHHbIX C HUM MpaB, €C/IN 3TO He NPefyCMOTPEHO (heAepasibHbIM 3aKOHOM;

ynnatbl c6OpoB, onnaTbl YCyr, He NpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM,;

CHATWS KOMNWIA C [OKYMEHTOB, €C/IM 3TO HEe NPeLyCMOTPEHO 3aKOHOAATe/IbCTBOM;

00653aTe/IbHOr0 3aK/Il0YeHNS [OrOBOPOB, CBA3AHHBLIX C PACCMOTPEHMEM 3asBfieHUs (Kanobbl,
o6palleHns) ecninm B COOTBETCTBUM C FPaXKAaHCKMM 3aKOHOAaTeNIbCTBOM Poccuiickoin defepaumm
nofo6HbIe LOrOBOPbI 3aK/KYatOTCA B 4OOPOBO/ILHOM MOPALKE;

0643aTeNlbHOro  MCNo/b30BaHUA TPaXAaHWHOM NPy nojadve 3asBfieHW 6M1aHKOB U UHbIX
TUNOBbLIX ()OPM, BbljaBaEMbIX CYJOM, €C/IN, 3TO He MPeAyCMOTPEHO 3aKOHOLATeNbCTBOM,;

COBEPLLEHNS TPAXAAHVUHOM WHbIX AENACTBUIA, HEe NPeAYCMOTPEHHbIX 3aKOHOAATEIbCTBOM.

He WMelT npaBa NpPeAOCTaBNATb CEAYHOLLYHO

3. MNprem LOKYMeHTOB



3.1. PaboTHUKM TMpuemMHOW cyfa NPUHUMAKOT OT NinL, 0bpallaloLmXcs B Cya, LOKYMEHTbI,
HeNnoCpeLCTBEHHO MPUHOCKMbIE MU B CYA.

3.2. PaboTHuMkM [lpuemHOM cyga 0653aHbl NPOBEPUTb  OOPMEHWE  ObpaLleHWiA,
nofaBaeMblX B Cyf, Ha COOTBETCTBME OOLMM TpeboBaHMSM K O(OPMIEHUID, W3MOXEHHLIM B
nyHkTe 3.3., HaCTOSALLEro perfiameHTa, a TakKe HOpMaM MpoueccyasbHOro 3aKoHoAaTe/lbCTBa 1 B
CNyyae HeBEpHOro OQOpM/IeHNs WH(opMuposaTs 06 3TOM 3aaBuTend. Ecnv HepocTaTok B
0DOPMSIEHNN MOXET ObITb WCMpPaBNeH HEMeANIEHHO, PaboTHUKY [lprMeMHol cyaa Heobxoanmo
Pa3bACHUTL 3aABUTESIO [aHHYH0 BO3MOXHOCTb. VICNpas/ieHns B 3anpocax NpaBOOXPaHUTENbHLIX U
CyeOHbIX opraHax He [OMyCKatTCs.

ObpalueHuns, coaepkallyie OCKOPOMTeNbHbIe BbIPKEHWUA, He MOALANOLLMECH MPOYUTEHMIO
NM6o OothopM/IeHHbIE Ha O0BOPOTHONM CTOPOHe 611aHKOB, 00pbIBKax Oymaru, O(OpPM/IEHHbIE He
HagnexawymM 06pasom nan He nogsiexalyue nogade B AaHHbIA - Cyd, MOryT ObiTb MNPUHATHI B
TOM Cfyyae, €C/iM  MOC/e MONyYeHUs pas3bACHEHW OT paboTHMKa MpueMHoRn cyfa 3asBuTeNb
HacTamBaeT Ha nogaye (NPUHATAM) YKa3aHHbIX 06paLLEeHWIA.

PaboTHMK lMpuemHoi cyaa He MMeeT npasa NPUHUMATL 06paLLEeHNs, B KOTOPbIX B KayeCcTBe
afpecaTa He yKasaH AaHHbI cya.

3.3. Jlloboe npuvHMMaemoe 3asBfieHWe (kanoba, obpalleHue) [LO/MHKHO  coaepXkaTb
CneayoLyo MHHopMaLnio:

yKaszaHue agpecarta (HaMeHOBaHWe [JaHHOro cyaa);

(haMunno, MMsA, OTYECTBO 3asABUTENA WM HaMMEHOBaHWe OpraHu3auuu, sABNAOLLelcs
3asBuTeNieM;

MO/HbIA afpec (C YyKasaHWeM MO4YTOBOrO WHAEKCa) MecTa >XWUTeNbCTBa WM  MecTa
HaX0XeHWA 3aaBUTeNS;

HaMMeHOBaHWe JOKyMeHTa (3asaB/ieHre, Xanoba, 3anpoc H.1.M.);

NINYHYIO MOAMUCL 3asBUTENS WAM  AO/DKHOCTHOrO /LA OpraHusauuu, sBnstoLLelics
3aABUTENEM;

[arty obpaLleHus.

B TekcTe Tex KaTeropwin 3aseneHuin (kanob, obpalyeHwii), KOTOpble B COOTBETCTBUM C
HOpMammn MPOLLECCyasibHOro 3aKOHOZATeNnbCTBa MOMYT ObiTb  MOAAHblI TOSILKO  Yy4aCTHUKaMu
Cy[ONpPOU3BOACTBA (NULaMK, y4acTBYOWUMK B Aene; y4aCTHUKaMn Npou3BOACTBa MO Aenam 06
aAMVHUCTPATVBHbIX MPaBOHaPYLUEHUAX), NOMUMO NEepPevynCeHHON Bbille WH(POPMAaLUK [O/MKHO
ObITb YKa3aHO npoLeccyasibHoe NOMOXKEeHWE 3asBUTENS.

3.4. Ecnm  3asBMTeNb  NpocUT  OTBET  Ha  MofjaBaemoe  obpalyeHve — wWm
3anpalivBaemyto  Konuto  (MOANMHHMK)  AOKYMeHTa(-0B) He  HanmpaBnsTb MO4YTOW, a

BblgaTb Ha pyku, nubo OTNpaBuUTbL MO  Apyromy agpecy (4Apyromy nuuy), 3To
0643aTeNIbHO JO/MKHO ObITb YKa3aHO B NPUHYMAEMOM 00paLLEHNN.

3.5. Ecnv B npuHUMMaeMoM  06pallleHuM  UMeeTCd  CMUCOK  MpuiaraeMmbiX K

HEMY [JOKYMEHTOB, paboTHWKM [lpueMHon cyga 0653aHbl  MPOBEPUTbL  COOTBETCTBUE
MPUNOXKEHWIA,  yKa3aHHbIX B  CMMCKE, W TOMbKO MPU  YCNOBUM  HaIMuMs  BCEX
nepeynCieHHbIX MPUNOXEHNI MPUHATD LOKYMEHT. B cnydae OTCYTCTBMA
Kakux-nmbo  MnpunoxeHui paboTHUKN MpuemHoi cyfa  [O/MKHb NPeaNoXuUThb

3a8BMTE/M0  BbIYEPKHYTb  OTCYTCTBYHOLLME  MPUNOXKEHUA U3 CMMCKa N 3aBepuTb
[aHHOe ucrpaBneHne Noanuchbio 3asasuTens. O6palleHns, B KOTOPOM OTCYTCTBYIOT Kakue-nn6o
NPUNOXKEHNS, MOTYT OblTb NMPUHATLI B TOM C/ly4ae, eciv nosyvyeHus pasbsACHEHWI OT paboTHMKa
MpuemHOI cyfa 3asBUTeNlb HacTamBaeT Ha nojaye (MPUHATUM) yKa3aHHbIX 0bpalleHui. Mpy aTom
06 OTCYTCTBUM KakKoro-nmbo [LOKYMEHTa WM MPUNOXEHMS K 06palleHuIo COCTaB/AeTCA aKT B
COOTBETCTBMM C TPeOOBaAHUAM MHCTPYKUMU MO CyAeOHOMY [,en0npon3BOACTBY, OAUH 3K3eMNASp
KOTOPOro BbifaeTcs (Hanpas/seTcsa) 3asBUTENO, UHbIE 3K3EMMAPbI NMPUOOBLLAKTCS K NMOMYYeHHbIM
[IOKyMeHTaM ¥ nepejacTcs BMeCTU C HUMU MO NPUHALIEXHOCTU.

3.6. B cnyuyae, oTKasa 3asBUTENs OT BHECEHWS YKa3aHHbIX WCMpPaBAEHWIA B CMMUCOK
NPUIOXKEHNA MO0 ecny OTCYTCTBME TMPUIOXKEHUA YCTAHOB/IEHO MOCNe MNPUHATUA o6paLleHus,
paboTHUKM MpremMHOW cyaa WHMOPMUPYHOT 06 3TOM Haya/bHUKa OTAena M COCTaBNAETCS aKT O
TOM, UYTO COOTBETCTBYtOLLee obpalleHue MPUHATO 0e3 yKasaHHbIX B HEM MPUIOXKEHWUA (aKT
COCTaB/IAETCA B COOTBETCTBUM C TPeOOBAHUAMU UHCTPYKLUN MO CyAebHOMY [enonpon3BOACTBY).

3.7. Ecnm o6pauleHne MOAMMCAHO MpeACTaBUTENEM WM 3alMTHUKOM  3asiBUTENS,



paboTHMKM MNpueMHOl 06513aHbI:

NPOBEPUTb Ha/MuMe Yy MpeAcTaBuUTeNs [0BEPEHHOCTM OT 3asBUTENS Ha COBepLUeHMne
COOTBETCTBYIOLLEr0 MpOLEeCCyalbHOr0 AenCTBUS, a Yy 3aluTHMKA - opgepa (4ns afBokata),
MOCTaHOB/EHWS Cyfja O [JOMYCKE B KaYyeCTBe 3alUMTHUKA Hapsady C aBOKaTOM WV [OBEPEHHOCTM
OT /U3, B OTHOLUEHWX KOTOPOro BeAEeTCA MNPOW3BOACTBO MO Aeny 06 agMUHUCTPATMBHOM
NpaBoHapyLLIEHNN;

B C/lyYae HeobXoAMMOCTM PasbsCHUTL 0653aTeNlbHOCTb MPUOBLLEHNS K 06paLleHnIo opaepa
(ons agBokata), 3aBEPEHHON KOMUM MOCTaHOBMIEHUA Cyfa O [OMYCKe B KayecTBe 3allMTHMKA
Hapsidy C afBOKaToM;

€Cnn J0oBEepeHHOCTN (ee HOTapUasibHO 3aBEPEHHOW KOMnum), MO AaHHbIM MHGOPMaLMOHHOM
CUCTEMbI CyAa WM MO COOOLEeHMI0 pabOTHMKOB Cyfa, HET B MaTepuanax Aena, CHATb KOMuK C
MOA/IMHHMKA WM HOTapuaibHO 3aBePeHHON KOMUW JOBEPEHHOCTU, 3aBEPUTL €e CBOEI MOAMUCHIO U
neyaTbro A1 KOMWid 1 NPUOBLLINTL ee K NoAaHHOMY 06paLLIEHNIO.

3.8. JOKyMeHTHI, NPUHOCUMbIe B [OMNO/HeHue K paHee NnoAaHHbLIM
obpalleHusm, MOryT ObiTb NPUHATBI B [pMeMHOM cyfa  TOMbKO B TOM Cflyvae, ecnivt
obpalleHve, B [JOMOMHEHVME K KOTOPOMY OHW NPeACTaBAATCA, MNOCTYNWIO B Cyh MW
eLLe He pacCMOTPEHO.

K foKyMeHTaM, NpeAcTaBnseMbIM B [OMNO/HEHUE K paHee MoAaHHbIM 06paLLeHVaM, LOMHKHO
ObITb MPUIOXKEHO 3asB/IEHME C YKa3aHWeM Ha TO, B [OMOJIHEHME K KaKOMy WMEHHO 06palleHuto
OHM NpeAcTaBNATCS. B cnyyae OTCYTCTBUA TaKoro 3asBfieHns paboTHUK MpremHoN cypa 06s3aH
yKasaTb 3asBUTE/0 Ha HE06XOAMMOCTb ero cocTaBneHus. bes NprMobLLeHns yYKasaHHOrO 3asB/1eHs
[OKYMEHTbI, MpeAcTaB/isieMble B [OMOSHEHME K paHee MOAaHHbIM 0bpalleHusaM, MOryT ObITb
NPUHATBI TOMILKO B TOM C/lydae, eciv nogatesb HacTavBaeT Ha UX NPUHATMKU 6e3 3asBneHns. Mpu
3TOM paboTHUK TpuemHON cyfa 06s13aH MPUHATL BCe BO3MOXHblE Mepbl A1s YCTaHOB/IEHMSA
obpallieHus, B AOMOSIHEHNE K KOTOPOMY MPEACTaBNAOTCA MOLaHHble [OKYMEHTbl, HO HE MOXET
HECTV OTBETCTBEHHOCTW B C/ly4dae HEBEPHOro OnpefesieHns 06palleHns, K KOTOPOMY HaL/IeXuT
NpUoGLWNTL NOLAaHHbIE OKYMEHTbI.

39. Ha npuHATOM paboTHMKOM [lpuemHON cyfga obpalieHMn npoCcTaBAseTCA LTamn
MpUeMHOI cyfa C YKa3aHveM TeKyLlei faTbl Y BPEMEHW, KOTOPbIA CTaBUTCS Ha IMLEBOIN CTOPOHE
NepBOro 1cTa obpaLLeHns B NPaBOM HVDKHEM YI/ly, TaM XXe CTaBUTCA BXOAAWMiA Homep. LLTamn
MpuremMHoOl cyfaa, 3aBepPeHHbIV NOANNCHI0 PaboTHMKA, NPUHSABLLEr0 o6palleHre, no npockbe nuua,
npescTasuBlLLero obpauleHve B puemHyto, CTaBUTCA TakKe Ha MPeACTaBNEHHON UM
[OMOHUTENBHON KOMWUK faHHOT0 06pallieHns. LLITamn He CTaBUTCA Ha ApYrux LOKYMEHTaX, faxe
€C/IM OHU MOLAKTCA B AOMOSHEHME K paHee NofaHHbIM OobpalleHusaM 6e3 NPUOOLLEHNS K HUM
3asB/1eHMS, YKa3aHHOro B MyHKTe 3.8. HaCTOALLEro pernameHTa.

3.10. Bce npuHATbIE 4OKYMEHTbI, B TOM YMC/e NofjaHHble B AOMO/IHEHWE K paHee NnogaHHbIM
obpaLLeHnsm, paboTHMK MNpueMHoOA 00653aH 3aperncTpupoBaTh B Noacucteme «JOKyMeHTOO60pOT
1 obpalleHns rpaxgaH» M «CypebHas koppecnoHaeHumns» TAC «[Mpasocyave» U nepefatb B
[eHb npremMa no NpuHag/IeXxHoCT! no COPMUPOBAHHOMY M pacneyataHHoMy 13 nogcuctem FAC
«[paBocyaune» COOTBETCTBYIOLEMY PeecTpy fepefadn AOKYMEHTOB WM efMHOMY PeecTpy yyeTa
BXOZALLEA KoppecroHAeHUm ( B Clydae peructpaumu BCeli BXOAALLEl KOpPecrnoHAeHUuuM B
MpuemHOR cypa) Mog NOAMUCL NWLY, HENOCPeACTBEHHO KOTOPOMY MepefaHbl AOKYMEHTbI, C
yKazaHMeM WM 3aHMMaeMOin AO/MHKHOCTW, a B MCK/OUUTENbHBLIX Clyyasx — He nosgHee 10.00
4acoB CfieflytoLLero paboyero AHS, €Cnv MHOe He MpPeAyCMOTPEHO WHCTPYKLMel Mo cygaebHomy
[enonpov3BoACTBY B Cyde. Perucrpauus [OKYMEHTOB W rMepefadya WX MO MPUHaA/IeXHOCTM
OCYLLECTB/ISIETCA B CTPOrOM COOTBETCTBMM  C TPeOOBaHMSAMU WHCTPYKUMM N0  cyfebHoOMy
[,enonpov3BOACTBY.

Mpn nepepade LOKYMEHTOB MO MPUHALNEXHOCTA PaboTHMKaM Cyfa COCTaB/SETCS Peectp,
KOTOpbIi MOAMUCLIBAETCA PAOOTHMKOM MPUEMHON cyda W PabOTHUKOM Cyfda, KOTOPOMY
nepegaroTcs AOKyMeHTbl. Konusa faHHOro peectpa nocse ero NoAnucaHus BMecTe ¢ JOKYMeHTaMu
nepesaeTcs B OTAeN 06ecrneveHns CyAonpon3BoACTBa, a OpUriMHan XpaHUTCs B MPUEMHON cyda

3.11 [oKyMeHTbl, MojaBaeMble MO feflaM, Ha3HaYyeHHbIM K pPacCMOTPeHMI, paboTHUK
MpueMHoOl cyda 06si3aH  He3aMe[/MTeNbHO 3aperncTpupoBaTb B nogcucteme «Cyae6Has

KoppecnoHgeHumus» [AC «[lpaBocyame» W nepefatb N0 peecTpam repejayn [OKYMEHTOB
paboTHVKaM Cyfa.



3.12. Ecom nmuo  obpalaetcs C npocbbon 0O  npueMe  Kakux-nmbo
[JOKYMEHTOB MO  KOHKPETHOMY  fefly  HenocpeiCTBEHHO B [JeHb, Ha  KOTOpbIR
Ha3Ha4YeHO pacCMOTPeHWe COOTBETCTBYIOLLEro Jena, paboTHUK [pueMHON cyga 06s3aH
pasbACHUTL  06paTMBLLIEMYCH  LIe1ecoobpa3HOCTb  pas3pelleHnst COOTBETCTBYHOLLEro  BOMpoca
HEenocpeLCTBEHHO B CyeOHOM 3acefaHuu.

3.13. Ha Kaxgom npuHATOM O6palieHun, MoAaHHOMY MO  KOHKPETHOMY  [Jeny
(maTepuany), pPaboTHUKOM MpvemMHOM Ccyda  KpOMe  perucTpaumoHHOro  Homepa
CTaBATCA  HOMep  COOTBETCTBYIOLLEro  [efna/nmpousBOACTBa,  €ciu WH(popmauusa o
HEM  UMeeTcs B MH(OPMaUMOHHOW  cucTeme  cyga. Homep  aena/mpou3BofcTBa
MPOCTaBNAETCA TaKXe MpW  perucrpaumu  MpUHATOro  0b6palleHnss B MOACUCTEMax
FAC «[lpaBocyfme». Homep pgena (martepuana) MpOCTaBAAETCA TakXe Mpu  perncrpauuu
npuHATOro obpaltieHmns B noacmctemax FAC «[paBocyane» 1 COOTBETCTBEHHO - B peeCTpax.

3.14.Ecrm K ob6paLLleHnto npUnoXeHa KBUTaHLMA 06 onsare
rocyflapCTBeHHOM  MOL/IMHBbI WX 3aBEPEHHAs  KOMWA  MNIATeXHOro  mnopyveHuss 06
onnate rocyfapCTBEHHOM MOWAMHbLI, 06 3TOM [Jenaetcs OTMeTKa (C  06s3aTeNbHbIM
yKasaHueM  CyMMbl  YMIayeHHOW  rocy[apCTBEHHOM  MOLWMHBI)  NpU  PermcTpaumun

JaHHOro ob6pawieHuna B nogcucteme M «CypebHas KoppecnoHAeHums» n nogencteme CypebHoe
JenonponseoacTso u ctatuctuka» MAC «[lpasocyane».

4. Bblgava JOKYMEHTOB

4.1. Bblgjaya [OKYMEHTOB pPabOTHMKOM MPUEMHOW OCYLLECTBASETCA HA OCHOBaHWM

MUCbMEHHOT0 06paLleHns (3asBMEHNs) TpaXAaHWHa, 3aperncTpMpPOBaHHOTO B YCTaHOBNEHHOM
VHCTPYKLWER No cyaebHOMY [1e0NpOV3BOACTBY MOPSAKE.

PaboTHMK [MpueMHOI cypa npu Bbidade AOKYMEHTOB 065i3aH MPOBEPUTHL MPaBM/ILHOCTb

0hOpM/IEHUS JOKYMEHTA, BblfaBaeEMOro CyZOM, M TO/IbKO B C/yYae HaAnexallero ero opopmMaeHums
BblaTb AaHHbIA JOKYMEHT.

[JLOKYMeHTbI, 0(hOpM/IEHHbIE HEHaAMeXalM 06pa3oM, He MOryT 6biTb BblfaHbl. PabOTHUK
MpuemMHO cyaa 06s3aH YCTPaHUTL HEAOCTATKU B OPOPMIEHNN JOKYMEHTA CaMOCTOSTENIbHO NIMB0

BO3BPATUTb [OKYMEHT /NS Ha[/eXallero OgOPMIEHNs B COOTBETCTBYHOLLEE CTPYKTYpHOe
rnogpasaeneHune cyaa.

4.2. PaboTHMK [IpuemMHON cyga HeceT OTBETCTBEHHOCTb TOMbKO 3a COAepXKaHue
CaMOCTOATE/IbHO MOATOTOB/IEHHONO W BbILABAEMOro LOKYMEHTa nuuamM, obpaliarowmumes B cyf, B

TOM 4uMC/fle B 4aCTM COOTBETCTBMS COAEpXaHWs [OKYMeHTa WH(opMauun, cofepxalleincs B
cootseTcTBYHOWMX nogcucremax TAC "lMpasocyaue”.

4.3. ECnM [OKYMEHT MOXEeT ObITb BbidaH TOMbKO OMpPEeAEeNIEHHbIM KaTeropusm u,
YCTaHOBNEHHbIM 3aKOHOM, PaboTHWK MpreMHON cyfa 06s3aH YCTaHOBUTb IMYHOCTL 3asIBUTENS U

OMnpefennTb ero NPUHAA/IeXHOCTb K KaTeropun Nnl, MMetolleid NpaBO Ha MofyyeHue [aHHOro
[OKYMEHTa.

4.4, EcCnv [OKYMEHT BblAaeTCA NpeacTaBuTento 3asaBuTens, paboTHMK [MpremHOR cypa,
MOMMMO EACTBUIA, YKa3aHHbIX B MyHKTe 4.3. TUNOBOro pernaMeHTa, JO/KeH:

NPOBEPUTbL Hannyne 'y npeacrtaBuTensd AOBEPEHHOCTUM OT 3adABUTENA Ha COBEpLUEHKE

COOTBETCTBYIOLLEr0 [JeliCTBUSA, MpyM  OTCYTCTBUMM TaKOBON PasbsCHWUTb HEOBXOAMMOCTb ee
npeacTaBneHys B MpueMHyto cyaa;

€C/IM yKa3aHHas [0BEPeHHOCTb (ee HOTapuasibHO Y[LOCTOBEpPeHHas KOmnusd) Mo [AaHHbIM
cootseTcTBYOWMX nogcuctem [AC  "lpasBocyaue” wam  No  MHGpopMmauuvM  paboTHUKOB
COOTBETCTBYIOLLEr0O CTPYKTYPHOrO MOApasfefieHns cyfa OTCYTCTBYET B Aene/martepuasne, CHATb
KOMWIO C NOANMHHMKA (ero HoTapuasibHO YA0CTOBEPEHHON KONUK), 3aBepuThb e CBOEI MOAMNUCHIO 1
Meyarbro 419 KONUin 1 NpUoBLLMTL K PACMUCKE B MONYYEHUN 3anpallnBaeMoro oKyMeHTa.



Be3 coBepLUeHMs YKa3aHHbIX [elicTBUIA 3anpallvBaemblii 3asiBUTENEM AOKYMEHT He MOXeT
ObITb BblaH €ro NpeACcTaBUTENHO.

45. Tlpn Bbigave uepe3 [puemHyto cyga nt06oro AOKYMeHTa C /Mua, MoJyyatoLero
[OOKYMeHT, 6epeTcs COOTBETCTBYIOLLAA PacryvcKa B ero nosyyeHumn.

Pacnucka odopmnseTcs nmMbo Ha o6palleHny O BbiJade 3anpalinBaemMoro AOKYMEHTa, Mbo
Ha OTZENbHOM NNCTE W JO/MKHA COAEPXKaTb CNeaytoLLye CBeAeHMS:

HavMeHOBaHMe JOKYMeHTa (pacnucka);
(hamMuInko, UMA 1 0THYECTBO NNLA, MOJTYUMBLLETO LOKYMEHT(bI);

®.1.0. [OMKHOCTHOrO NMUa C yKazaHWeM HaMMeHOBaHWSi 3aHWMMaeMOW [O/DKHOCTM, 3a

NCK/IOYEHNEM  C/lyvaeB  OOPM/IEHMS  PacnUCKM  Ha obpalieHun  (3anpoce), cofepkallem
VH(OPMALMIO O 3aHUMaeMOI UM LO/MKHOCTH;

HavMeHOBaHVe MosyyeHHOro(bIX) AOKYMeHTa(0B), YyKasaHWe KOM4YecTBa Mosy4veHHbIX
3K3eMM/IAPOB M KOIMYECTBA IMCTOB NPUIOXKEHWIA;

MOAMUCH ML, NONYYUBLLETO JOKYMEHTLI);

[laty nosny4veHus JOKyMeHTa(oB).

4.6. PaboTHMK [NpremMHoli cyda 06s13aH NPOBEPUTbL MPaBUIbHOCTb OOPMIEHUSI PaCMMCKK,
KoTopast nepefaeTcs Mo NPUHaANEXHOCTU A4N18 NPUOOLLEHNS K MaTepuanam [ena/npou3BoACTBa, O

Bbljaye [OKYMeHTa [eflaeTcid Takke OTMEeTKa B COOTBeTCTBywOWMX nogcuctemax [AC
"lNpaBocyave"”, B CNPaBOYHOM JIUCTE.

4.7. Konun 3anpawivBaeMbiX CyAeOHbIX akTOB W3roTaBAMBalOTCA W OOPMAAOTCA B
COOTBETCTBMM C TPebOBaHMUAMM UHCTPYKLUMKU MO CyAebHOMY Aen0npou3BOACTBY HEMOCPEACTBEHHO
pabOTHUKOM [MpveMHOW CyAa WAM WHbIMW YMOHOMOYEHHbIMM paboTHMKaMKU annapaTa cyja B

[eHb MOCTYMN/IEHNA 3aB/IEHNSA, & MPU HEBO3MOXHOCTU - B CPOK He 60siee NATU pabounx fHeln c
yKa3aHHOI [artbl.

5.B3anmogeinicTBume ¢ gpyrmmm paboTHMKamu cyga

5.1. B cnyyasnx, korga paboTHuk MpremHol cyfa obpallaeTcs K paboTHMKaM annapara cyfa,
B COOTBETCTBYHOLLME  CTPYKTYpHble  MojpasgeneHns,  nocnegHue  06s3aHbl  NPUHATD
HesameaNNTeNbHbIE MepPbl 419 Pa3peLLleHns COOTBETCTBYHOLLEN NPO6MEMHON CUTyaummn (Hanpumep,

MpoBepUTbL HalMuue fena B Cyfje, YCTAHOBMTL 3arpalluvBaeMyrto WHGOpPMaLuio no Mmartepuanam
COOTBETCTBYHOLLEro Aena/mpon3BoACcTBa U ap.).

5.2. PaboTHuKM TprvemHOW cypa 06s3aHbl CO6MOAATL MOPAAOK MNepefadn  NPUHATLIX
[OOKYMEHTOB B Apyrve CTPYKTYpHble nogpasfeneHns cyfa, yCTaHOBMEHHbIN nyHKTamun 3.9 - 3.14

HacTosLLero T1NOBOro persameHTa, B COOTBETCTBUM C TPe6OBaHMAMU WHCTPYKLUMM MO Cyfe6HOMY
[EeNoNpPOn3BOACTBY.

5.3. 3a cofepxaHue M NpaBUNbHOCTL OCGOPMIEHNS BblfaBaeMoro udepes [pueMHyto cypa
[OOKYMEHTa HeceT OTBETCTBEHHOCTb YMO/HOMOYEHHbIN paboTHMK annapata Cyfja, U3roToBMBLUMIA
[aHHbIA [OKYMEHT. [py 3TOM COOTBETCTBME O(HOPM/IEHUS BblAaBaeMOro AOKYMeHTa TpeboBaHUAM
VHCTPYKUMW M0 CyAebHOMY Aenionpon3BOACTBY AO/MKHO ObiTh MPOBEPEHO PaboTHUKOM [preMHol

cyfa M B TOM CNydae, KOrfa [OKYMEHT MOArOTOBMEH WHbLIM YMO/HOMOYEHHLIM PABGOTHUKOM
annapara cyja.



