YTBEPXJAIO
IIpencenarens Enabysxckoro

Paznen I. O0mue moJsioxkenus

1. Hacrosmuii permamenT EmaGyxckoro ropoxackoro cyna PecmyOiumku
Tarapcran (nanee — PernmaMeHT) ycTaHaBIMBaeT OOIIHe MpaBUja M PEryIUPYET
BOIIPOCHI ~ OpraHM3alMM  JAedreilbHOCTH  Emnabyxckoro ropomckoro cyna
Pecniy6muxu Tatapcran (nanee — Cyn).

PernamenTt paspaboran B coorBercTBum ¢ Koucturynmeir Poccuiickoi
®enepanyu, PenepanbHbIM KOHCTUTYIIMOHHBIM 3aKOHOM 0T 31 mexabps 1996 rona
Ne 1-OK3 «O cynebroit cucreme Poccwmiickoit ®enepanun», DemepaabHbIM
KOHCTUTYUHMOHHBIM 3akoHOM oT 07.02.2011 Ne 1-®K3 «O cymax oOmeii
fopucaukiu B Poccuiickoii ®emepamuuy», ['paxmanckuM mpolreccyaabHBIM
KomekcoM Poccuiickoii ®epepanuy, YTOJOBHO-NPOIECCYATBHBIM —KOIEKCOM
Poccuiickoit @enepanun, @enepansHbM 3akoHoM oT 27 urons 2004 roga Ne 79-
®3 «O rocymapcTBeHHOH TrpaxgaHCKo# ciyxbe Poccuiickoit ®enepanuun»,
DenepanbHbIM 3aK0HOM OT 22 nekabps 2008 roma Ne 262-®3 «O6 obecrneueHun
J0oCTyna K MHpOpMalUH O AEATENBHOCTH CynoB B Poccuiickoit ®emepanumy,
QenepanbHeIM  3aKOHOM OoT 25 gekabps 2008 roma Ne 273-@3 «O
IPOTHBOAECUCTBHH  KOPPYNLIMH», JOpyruMu (denepaapbHBIMM  3aKOHAMH U
HOPMATHBHBIMH IIPaBOBBIMH aKTaMHU, PETYIHPYIOLUMH IesTebHOCTh CYI0B
oOmedl  IOPUCIUKIHK, YCTaHABIMBAIOUIMMH TOPSOOK  CYAOIPOU3BOACTBA,
IIOJTHOMOYHS ¥ IOPSANOK AESITEIBHOCTH CYIO0B.

2. Cypn B mpezenax cBoell KOMITETEHIIMH PacCMaTpPHBAET JieJla B Ka4eCcTBE
Cyda TepBOM M BTOPOM HMHCTAHIUU M OCYIIECTBISET IPyTrHe IOJHOMOYHS,
IIpeIyCMOTPEHHBIE (PeepaTbHbBIM KOHCTUTYIIHOHHBIM 3aKOHOM.

Cyn sABnsieTcss HEMOCPEACTBEHHO BBILIECTOSIIEN CyAeOHOM MHCTaHIUER o
OTHOULICHUIO K MHUPOBBIM CyIbsM, NEHCTBYIOIIMM Ha TeppUTOpuu Enabyxckoro
cynebHoro paiiona. ’

OGecneuenne  gearemsHoct  Cyma  ocymiectBiserca  CyneOGHBIM
nenapramenToM npu Bepxosrom Cyne Poccuiickoii ®@eneparium.

3. Cyn B cBoell geATeNnsHOCTH pyKoBoicTByeTcss KoHcTUTyImeH
Poccuiickoit ~ ®enmepamuu, 3aKOHONATENILCTBOM  PoccHiicKoif ®epnepanuu,
HOPMAaTUBHBIMH MpaBOBEIMM akTamHM Poccuiickoit ®eneparuu, HacCTOSIIUM
PernamenTtom.



ITo Bompocam, CBSI3aHHBIM C opraHu3aiuei padotsl, Cyl pyKOBOICTBYETCS
TaKKe IPUKa3aMu U pacrnopsbkeHusMu npenceaarens Cyna. B yactu, kacaromencs
opranuzanuonHoro odecneuenus nestensHoctH Cyna, Cyn pyKOBOACTBYETCH,
KpOMe TOT0, TPUKa3aMH U paclopsDKeHUsIMU HadalbHMKa YnpasieHus CynebHoro
nenapramenTta B Pecy6nuke Tarapcras.

Jlnst opraHu3aliy JesITeIbHOCTH CTPYKTYpHBIX mozpasnenenuii B Cyne
pa3pabaThIBalOTCS MOJOKEHUS U MHCTPYKIMH (IIpaBHIa U T.I1.).

J1eoIpon3BOACTBO OCYILECTBISETCS B COOTBETCTBUM ¢ MHCTpykimei Io
CyIneOHOMY MENOIpPOM3BOJICTBY B palilOHHOM Cyne, yTBepxkaaeMoll I'eHepaibHBIM
nupexktopoM CynmeOHoro nemaprameHta npu BepxoBHom Cyne Poccuiickoin
Oenepanuu.

4. Ha 3panuu Cyna yctanaBiuBaercs ['ocynapctBenHslit ¢uiar Poccuiickoit
®enepanuu, a B 3amax cyneOHbIX 3acenaHuil momemarorcs ['ocynapcTBeHHBIN
¢mar Poccuiickoit ®Denepanmm u u3odpaxenue ['ocymapctBeHHOro repba
Poccuiickoit ®eneparun. Ha 3gannu Cyza MoxeT Takoke ObITh yCTaHOBIIEH ¢uiar
Pecniyomuku Tarapcrtan, a B 3amax CyOeOHBIX 3acefaHMd — MOTYT
yCTaHABIMBAaThC (uar © [oMemarbcss uzoOpaxeHue repba PecmyOnuku
Tarapcras.

Pazgen I1. Crpykrypa u coctaB Cyaa
I'naBa 1. PyxkoBoactBo Cyaa

PykoBoactBo Cymom ocymectBiser npencenarens Cyna ¥ 3aMecTHTENb
npencenarens Cyna.

1.1. Ilpencenarens Cyna Hapsigy C OCYLIECTBICHHEM IOJHOMOYUNA CyIbH
COOTBETCTBYIOIIET0  CyJa, a  TakkKe  MIPOLECCYyalbHbIX  IOJHOMOYMIA,
YCTAaHOBJIEHHBIX [JI Tpeiacenaresis cyna ¢enepalbHBIMAH KOHCTHUTYLIHOHHBIMU
3aKOHAMH U (eJepaabHBIMU 3aKOHAMM, OCYIIECTBIISIET ClIeAyIoIue GyHKIUU:

1) opranm3yer padoty Cyna;

2) opraHm3yeT TeKyllee M IepCleKTHBHOE IulaHupoBaHue pabotbl Cyna,
KOHTPOJIUPYET BBIIOJHEHHUE IIJIaHOB;

3) ycraHaBiIMBaeT MpaBwiia BHyTpeHHero pacmopsiaka Cyna Ha OCHOBe
yTBepxkaaemeix CoBeroM cyzneid Poccuiickoii ®enepaliiy THUIIOBBIX IPaBUI
BHYTPEHHET0 pacmnopsKka Cy10B U KOHTPOJIUPYET UX BHIMOJIHEHNE; yCTaHABINBAET
MpaBuja NOBEIEHUS B CyIE.

4) mopy4aeT HcroJHeHue o0s13aHHOCTEN 3aMmecTutento npencenareis Cyna,
pacmpezensierT 00s3aHHOCTH B MOPSIKE, YCTAHOBIEHHOM (ellepaIbHBIM 3aKOHOM,
— MEXy CyIbsIMU;

5) opranuzyet paboTy 1Mo MOBBILIEHHUIO KBaTU(UKAIIUU CyAel U pabOTHUKOB
annapara Cyza;

6) ocymecTBiseT obliee PYKOBOACTBO IeSTeNbHOCThIO ammapata Cyna, B
TOM YHCJIe Ha3HayaeT Ha JOJDKHOCTh M OCBOOOXIAeT OT JOJKHOCTH PaGOTHHMKOB
anmapata Cyna, a Takxke pacHpeesseT 00S3aHHOCTH MEXIy HUMH, IPUHMMAET
pelieHre o moompeHnn paboTHUKOB anmnapara Cyna nubo o MpUBIeYeHUH UX K
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IOVICHUIIMHAPHON OTBETCTBEHHOCTH, OpraHu3yeT paboTy IO IIOBBIIIEHHUIO
KBaIMUKanuu pabotHukoB amnapara Cyna;

7) perynsipao uadopMupyeT cyneil u paboTHukos annapara Cyma o cBoei
IeATEIIbHOCTH U nestenapHocT Cyna;

8) pykoBomuT m3y4ueHneM u 0000IEeHNEM CyAeOHON NPAaKTUKK M BEIECHUEM
CyneOHON CTaTHCTHKY,

9) BenmeT nuuHEI mpueM, opranu3yeT padboTy Cyna 1o npueMmy rpaxaaH u
PAcCMOTPEHUIO MIPEIJIOKEHUH, 3asBICHUN U XKano0;

10) mpu mHamuuumM ocHoBaHHM oOpamaercs B KBamudpuxanuoHHYIO
KoJuteruto cyneit Pecyonuku Tarapcran, Coer Cyneit Peciy6muku TatapcTan ¢
IIPEACTABIEHUEM O MPHUBJICYCHUH (DeaepaTbHOro ¥ MUPOBOTO CYIbH, 3aMECTHTENSA
npezacenarens Cyna K AUCHUIUIAHAPHONA OTBETCTBEHHOCTH,

11) npunumaer Mepbl K COOJIOAEHUIO IPOLECCYalbHEIX CPOKOB H
YKPEIJIEHUIO UCITOJIHATEIBCKON JUCIUILIAHEL,

12) ocyInecTBiseT HHbIE IOJHOMOYHS 10 opranusamnuu pabots! Cyna.

1.2. 3amecturens mpencemarens Cyna Hapsangy ¢ OCYIIECTBIIEHHEM
nonmHoMoun#t cygeum Cyma, a TakKe IpOLecCyalbHBIX  ITOJHOMOYHH,
YCTaHOBIICHHBIX JJI 3aMECTHTENs MpeaceiareNiss cyAa (enepalbHBIMH
KOHCTUTYLIHOHHEIMH 3aKOHaMd M (QelepaJbHbIMA 3aKOHAMH, OCYIIECTBIISCT
IIOJIHOMOYHMS 10 opranu3anuu padoTsl Cyna B COOTBETCTBHM C PaCIpeIeIeHuEM
00s13aHHOCTEH, ycTaHOBJIEHHBIM Mpencenarenem Cyna.

B ciy4dae orcyrctBus npencenarens Cyna ero moJHOMOYMS OCYIIECTBIISET
no mopydeHuro mpencemarenss Cyna 3amecturens npeacepartens Cyna, a mpu
OTCYTCTBUH Y Tpencenatens Cyna 3aMecTUTENs — I10 IOPYYEHHUIO IpeaceaaTes
Cyna ogun u3 cyneit Cyna.

1.3. Ilopsgox wHamemenuss monHoMoumsiMH — mpexcenarens  Cyna
YCTaHaBIMBAETCS COOTBETCTBYIOIIMM KOHCTUTYIIMOHHBIM 3aKOHOM M 3aKOHOM
Poccuiickoit ®eneparun ot 26 utoHs 1992 roma Ne 3132-1 «O craryce cynei B
Poccutickon Oenepanymy.

I'nasa 2. Cyabn Cyna

Cymesmu Cyma SBISIOTCS JIUIA, HaAEJNCHHBIE B COOTBETCTBHM C
Kouctutynueit Poccuiickoit ®Penmepannm W 3aKOHONATENbCTBOM PoccuiiCKoi
Denepanyy IOJTHOMOYUSIMH OCYIIECTBIISITh NPAaBOCYyAME U MCIIOJIHAIOLINE CBOU
0053aHHOCTH Ha MPO(eCCHOHANBHON OCHOBE.

Ilopsnok HazHa4eHUS Ha JOJDKHOCTH U *TIPEKpalleHUs MOJHOMOYHMH CyIbU
Cyna ycranosnen 3akonom Poccuiickoit @enepanuu ot 26 mroHs 1992 roma Ne
3132-1 «O cratyce cyneit B Poccuiickoit @eneparum.

Cynpu Cyna:

YyY4acTBYIOT B TMpejeiaXx W TMOpsAKe, YCTAaHOBIEHHBIX (peneparbHbIMU
3aKOHAaMM, B PACCMOTPEHUH CyIeOHBIX e, )Kallo0, IpeAcTaBIeHuH, IPOTECTOB;

0 mopydeHuro pykoBoactBa Cyma o00o0maroT cyneOHyl0 IpakTUKY,
OCYIIECTBJISIOT BBIE3ABl B YYAaCTKM MHPOBBIX Cylell COOTBETCTBYIOIIErO
CyZIeOHOro paifoHa M HEMOCPEJCTBEHHO 3HAKOMSTCS C MPAKTHKON HMpUMEHEHHS



MHUPOBBIMH  CyIBbAMH  COOTBETCTBYIOIIETO CyAe0HOTO paiioHa IeHCTBYIOLIer
3akoHoznarenbcTBa Poccuiickoit denepanuu;

OCYIECCTBIIAIOT NPYTUe MOJHOMOYHS B COOTBETCTBUH C 3aKOHOMATEIHCTRO)
Poccuiickoit @enepanuu.

I'nasa 3. Annapar Cyaa

Hesarensrocts Cyna obecrieunsaer amapar Cyza.

Anmapar Cynma ocyimecTiser obecredenue pabotel Cyna u momymHseTcs
npenceparemto  Cyma.  OmepaTHBHOE — PYKOBOICTBO Amnapatom  Cygg
ocymecTBiseT anMuHrcTpatop Cyna.

Pabotauku anmapara Cyna sBistoTcs rOCYAapCTBEHHBIMH T'PaXKIaHCKUME
CIIy’)KalllUMU, UM TIPUCBaMBAIOTCS KJIACCHBIE YHHEI U IPYTHE ClIeNHaIbHbIE 3BAHISL

Crpykrypa u cocras Amnmapata Cyma yTBepxmaooTcs mpHKason
npencenarens Cyna 1mo coriacoBaHUIO ¢ HAYAIBHHKOM Yipasnenus Cyne6Hore
AenapraMmeHTa B Pecy6nuke TaTapcran.

B nemsx obecneuenus nesirensHoctH Cyna B COOTBETCTBHH C Peectpom
AOJDKHOCTEH  (eliepaibHOM TOCYNapCTBEHHOM TpayIaHCKO# ciyx06br B Cyge
CO3MAFOTCA OT/ETIbl, HHbIE CTPYKTYPHbIE IOAPa3e/ICHHs.

B cocras Ammapara Cyma BXomsr: obmmii oTmen (meIompou3BOACTBO,
MAaTepUaNIbHO-TEXHUIECKOe O0OecIeueHne, KapOoBble BOMPOCHI, apXxuB), OTIEl
obecneueHHs  CymONpOM3BOICTBA (10 YroNOBHBIM,  TpaXHAHCKAM  H
aIMUHUCTPATUBHEIM JeNaM, Nej1aM 00 aIMUHHMCTPaTHBHBIX NpaBOHAPYIIEHUSX),
npueMHas Cyna.

IIoMHOMOYHS CTPYKTYPHBIX IOApPa3/IeNeH Anmnapata Cyzna onpenensercs
COOTBETCTBYIOIIMMH IIOJNIOXCHUSAMH O HHUX, WHCTpykmuedt 1o cynebHOMY
ACJIOIPOU3BOACTBY B PaliOHHOM Cyjle, yTBepxKaaeMoli I enepansubim JUPEKTOPOM
CynebGHoro nemapramenta mpu BepxoBHOM Cyme Poccuiickoit ®enepanuy,
IIpUKa3aMy 1 pacnopspkeHusiMu npencenaress Cyna U ero 3aMecTHTEeI.

Pabotunku Annaparta Cyna BEIIONHSIOT CBOH JIODKHOCTHEIE 00s3aHHOCTH
COTJIACHO NODKHOCTHBIM PEriaMeHTaM, yTBepxkaaeMbIM npencenarenem Cyza.

3.1. O6mwmit otaen Cyna

3ajaud  u  QyHKIEE ~ o6IIero OTHeNna, O00A3aHHOCTH, IpaBa |
OTBETCTBEHHOCTE Ha9albHUKA OT/eIa pernamenTupyercst [lonoxeHnem 06 obmem
oTAeeE. .

OO6s3aHHOCTH, TpaBa U OTBETCTBEHHOCTSH pabOTHHUKOB 06INEro otmena
ONPENENACTCS X IOIDKHOCTHBIM PErIaMeHTaMH, YTBEP K ACHHBIME pezicenareneM
Cyna.

OCHOBHBIMHU HaNpaBICHUSIMY JESTEIBHOCTH 0BIIEro OT/IEeNa SIBIISETCS:

1)  opraHuzaumus, Bemenwe u COBEPIICHCTBOBAHUE  CymeGHOr0
ACJIONPOM3BONCTBA HA OCHOBE IIPUMEHCHHS COBPEMEHHBIX MH()OPMaIMOHHBIX
TEXHOJIOTU# U TEXHUYECKUX CPEICTB,;
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2) MeToau4ecKoe PyKOBOACTBO M KOHTPOJIb 32 JEATENbHOCTHI0 PAOOTHUKOB
anmapara Cyzia 1o BompocaM cyAe0HOro JeI0IpOr3BOICTBA;

3) opraauzanys paGoThl C HCXOAAIIEH 1 BXOAAIIEH KOPPECTIOHACHIEH;

4)opraHu3anus u OCyIecTBIEHHE XPaHEHUS M MCIIO0Ib30BaHUS TOKYMEHTOB,
Haxomamxcs B apxuBHOM ¢ponae Cyna;

5)  opraHuzanms, BeIeHHE W COBEPIIECHCTBOBaHHWE  KaapOBOTIO
nenompomsBoactBa Cyma  Ha  OCHOBE — TNPHUMEHEHHS  COBPEMEHHBIX
HH(OOPMAIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEICTB;

6) oGecreuenre paboTHl KOHKYPCHOM KOMMCCHH 10 3aMEICHUIO OTIEIbHBIX
IOJDKHOCTEH IOCyIapCTBEHHOM IPaXKTaHCKON CITyKOBI,

7) mpoBeleHHE MEPOIPHITHN MO aTTeCTalliM, OOyYEHWIO U IIOBBILICHHIO
kBaaMduKauu paboTHrKOB annapara Cyna,

8) opranm3anus 1 BeJleHHue BOMHCKOTO Y4€eTa,

9) IOArOTOBKA IITATHOTO pACIHCAHUA, YYeT INTATHONX YHCIEHHOCTH
pabotHukoB annapara Cyna.

HemocpencTBeHHOE pPYKOBOJICTBO —OTHEIOM OCYIIECTBIISICT HadalbHUK
obmero otnena Cyna.

3.2. Otnen obecnedueHus CyqONIPOU3BOACTBA

3ama4yn ¥ GyHKIUH OTHea 00eceueH s CyopOn3BOICTBA, 00A3aHHOCTH,
npaBa ¥ OTBETCTBEHHOCTh HadajlbHWKa OTAeNa pernameHTupyercs [lomoxeHueM
00 oTmene obecreueHus CyAONPOU3BOACTBA.

O6s3aHHOCTH, IIPaBa U OTBETCTBEHHOCTh PAaOOTHUKOB OTHAENa 00ECIeUeHNs
CYyIONPOM3BOJACTBA  OIpeieNsercss  MX  JOJDKHOCTHBIM  perilaMeHTaMH,
yTBEpKICHHBIMU IpencenareneM Cyna.

OCHOBHBIMH ~ HaNpaBIE€HHMAMH  JESTENBHOCTH  OTAena  CyneOHOro
JIEIOTIPON3BOJICTBA SBISAETCA:

1) oprammsanus, BeleHHE M  COBEPIIEHCTBOBAHHME  OOECHEYCHUS
CYIOIIPOM3BOJCTBA U JEJOMPOM3BOACTBA HA OCHOBE IIPMMEHEHHsS COBPEMEHHBIX
UH(POPMAI[HOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEICTB;

2) perucTpanys ¥ y4eT yroJOBHBIX, TPAXIaHCKUX, aqMAHACTPATHBHBIX JIeJI
1 men o6 aIMUHHCTPAaTHBHEIX NPABOHApYIIEHHsX, a Takke MarepuanoB B ['AC
«IIpaBocynuer;

3) odopMIIeHHE YTONOBHBIX, [PAXIAHCKHX, aIMAHICTPATUBHBIX JIEN, e 00
aIMUHMCTPATUBHBIX [PABOHAPYLICHUSIX, MaTepHaloB Ha CTalusIX IPHHATHS,
Ha3HaYeHHUs K CyIeOHOMY 3aceJaHUIO H ITOCJIEe UX PACCMOTPEHHS.

4) obpaleHre K HCIOJHEHUIO IIPUTOBOPOB, PEIIEHHH, OMpENEIeHUA U
IIOCTaHOBJIEHHH Cy/a IO YrOJOBHBIM, I'PXXJaHCKMM U aIMHUHUACTPATHBHBIM JeNlaMm,
nenaM o6 aTIMAHUCTPATUBHBIX IPaBOHAPYLIEHHUIX.

5) mpueM, y4ueT ¥ XpaHeHHe BellleCTBEHHBIX J0Ka3aTelIbCTB.

6) mpeM © y4YeT aNeJUIANHOHHBIX, KaCCallHOHHBIX xanob u
MPEACTABIICHUN.

7) COCTaBIIEHHE €XEMECSYHBIX, KBapTalbHBIX, IOJIYrOJOBBIX M TOJOBBIX
CTaTHCTUYECKHMX OTYETOB YCTAHOBJICHHON (POPMBI C HCIOJIE30BAHHEM IIPOIPaMMBI
I'AC «IIpaBocyue» i UX MPeICTaBICHUE B yCTAHOBIICHHBIE CPOKU B YTIpaBJicHUE.
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8) mMoAroToBKA M Iepeauya OKOHYEHHBIX JeJl, XKYPHAIIOB ¥ CTATHCTHICCKI
KapTOYeK B apXHB.

9) obecrmedenue O3HAKOMIEHHS C Cy[ICOHBIMH JeNaMd Yy4acTHHKOI
mporecca, AaJBOKATOB, TNPENCTaBUTENeH INPU MPENbIABICHAN JIOKYMEHTOR
YIOCTOBEPSAIONIMX JIMYHOCTh, OpJepa, HOBEPEHHOCTH B IPUCYTCTBUM H IO)
KOHTPOJIEM YIIONHOMOYEHHOro paboTHUKa OTAeNa B YCIOBHAX, HCKIIOHArONIM:
BO3MOYKHOCT M3BATHS, TIOBPEXKICHHS UM yHUUTOXCHHSA MaTepHaoB CyIeOHOr
nena.

10) opraHM3anys CBOEGBPEMEHHOTO HAlpaBICHHs Jel U Marepuanos
KacCallMOHHYIO0 HHCTAHIIUIO | 110 3aIpocaM.

11) c60p DaHHBIX 1S AHATUTHIECKON pabOThL.

12) ocyIIecTBJIeHHe HHBIX MEPOIPHUSITAMN IO BEJCHHIO NEIONPOU3BOACTEA ]
CYIOIIPOU3BOCTBA.

HerocpeiCTBEHHOE PYKOBOJCTBO ~ OTHEJIOM OCYIIECTBIISET —HaYalbHH
oTnena obecreyenus cynonpousBoacTsa Cyna.

3.3. Ipuemnuas Cyna

TesitensHOCTS TipueMHoit B Cyzie (nanee — [IpueMHas) periaMeHTHPYETC
[TonoxenueM o mnpuemuoit B Cyze, yTBEPXAEHHOH IpeAceaaTesieM Cyna
HacToAmMM PeriamenToM. HemocpeACTBEHHO pPYKOBOACTBO M OpraHu3allue
CTpyKTypHOro monpasienenus «lIpuemHas cyaa» OCyIECTBISICT afMUHUCTPATO
Cyna (momomuuk npexacenarens Cyna).

Opranm3aius npuemMa

1. Ilpuem rpaxnad (QU3MUECKHX JHI), NPENCTABUTENEH OpraHu3aly
(TOpUIMYECKHUX JIHII), OOIECTBEHHBIX OOBEAUHEHHH, OPraHoB TOCYAapCTBEHHO
BIACTH W OPraHOB MECTHOrO CaMOYNpaBJeHus (mazee — IIpHEM Tpaxjat
IPOU3BOIMTCS B JIEHb MX OOpalleHns MOMOLIHUKAMHU CyeH Cyna B cnenuaibH
OTBEIEHHOM MOMEIIEHNH, PACIIONOKEHHOM Ha ITepBoM aTaxe 3nanus Cyna.

2. Tlpmem rpaxpaH BemeTcs 0e3 NpeIBapUTEIbHOM 3allMCH B IOPSIE
ouepeqHOCTH (3@ HCKIIOYEHMEM TpaxIaH, MPHEeM  KOTOPBIX  NOJDKE
OCYIIECTBIIATLCS BHE odepenn). Ipu mpueme rpaxaaHuH IPEIbsBIIET JOKyMEH
yIOCTOBEPSIOIIHUH €ro JTHIYHOCTb.

3. B uHTepecax obecrmedeHHs 3alMTH MMpaB IPaxIaH BEIEHUE IMpUCH
MOXET CONPOBOXIATHCS ayAU0- ¥ BUIEO3AIUCEHIO, O YeM IPaXIaHe yBETOMILIIOT(
10 Hadaja mpuema.

4, Bo BpeMs mpueMa TPaxiaH, a TakkKe IPH UX 0OpalleHHH II0 Tenedor
rpakJaHaM MOTYT [aBaThCsl YCTHBIE DpasbsICHEHHSA O TIOABEIOMCTBEHHOC]
PAacCMOTpPEHHMS MHTEPECYIOIIUX MX BOIPOCOB, MOPSKE 00paIeHH s, KOMIETEHIIE
cyza, HopsjKe MoiydeHus MHGopManuu 00 UTOraX pacCMOTPEHMS MUCHMEHHB
oOpareHui.

5. VCTHBIE OTBETHI M Pa3bsCHEHHS Ha YCTHBIE OOpalleHus rpaxKIaH JaroTC
KaK IPaBUIIO, B JIeHb oOpamieHus. Eciu nath yCTHBIM OTBET (pa3bsicHEeHUE) B el
obpalleHuss He NPEACTaBIAeTCSs BO3MOXHBIM HIM TPaXJaHHH HACcTauBacT I
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IIpeIOoCTaBJIeHUH TUCHbMEHHOTO OTBETa, €My JAeTCsl YCTHOE Pa3bsiCHEHUE O CPOKeE
U TIOpSIIKE MOJTyYeHHs OTBETA.

JIns TOJyYeHUs MUCBMEHHOIO OTBETa IO WTOraM IIpHeMa TIpaXkKIaHUHY
IpearacTcs IHUCbMEHHO H3JIOKUTh CMBICI CBOETOo BoOIpoca (IpedIoXKeHHUs,
XKajo0sbl).

6. PabotHuku IlpreMHO# 00si3aHBI OKa3bpIBaTh COAEMCTBHE IpakJaHaM B
IpaBUJILHOM YKa3aHWUW B IIMCHBbMEHHOM OOpalleHWH Ha3BaHHS JOJDKHOCTH,
(baMuIng, UIMEHH, 0TYeCTBA anpecara (B IMEHHBIX 00palleHNsIX), Ha3BaHUs Cy1a.

7. Bce wMarepuanbl, MOJXy4YeHHbIE OT TpaXIaHHHA B XOJe IIpPHEMa,
PETUCTPHPYIOTCS B COOTBETCTBUH C IIPaBUIaMU CyJ€OHOr0 AEIOIPOHU3BOLICTBA.

8. B ciyuasx, xorma paspelleHre Bompoca, ¢ KOTOphIM JIMIO oOpalmaeTcs B
Cyl, He BXOAWT B KOMIIETEHIIMIO MJaHHOTO cyaAa, pabotHuku IIpuemuon
Pa3BACHSIOT, B KaKOW CyI CleAyeT OOpaTHThCS C MOJOOHBIM BOIPOCOM, JHOO
COOOIIAIOT, YTO J[JaHHEIA BOIPOC HE OTHOCHUTCS K KOMIIETEHIMH CylIeOHOU
CHCTEMBI.

9. Pa6orauku IIpreMHON He UMEIOT IpaBa MPeAOCTaBIATh, KOMY OBl TO HH
OBLJIO CIIeAYIONIYI0 HH(GOPMAIUIO:

0 HOMepax TeneOHOB PYKOBOAUTENEH U CyAed NAHHOrO Cylna M APYIHX
CYJIOB;

GaMuIMu Cyael, y4acTBYIOIIMX B paccCMOTpeHUHU Jena (oOpamieHust), 10
Hayajia pacCMOTpeHUs aera (oOpaleHus);

“H(GOPMAIIHIO, COCTABIIIONMIYIO CIIyKEOHYI0, KOMMEPUYECKYIO TaAHY U HHYIO
OXpaHSeMyI0 3aKOHOM TaifHy, a Takxe Jpyrue, He IOJUIeXallue
PacIpOCTpPaHEHUIO CBEIEHHs, CTaBIIME W3BECTHHIE UM B CBSA3M C HCIIOJHEHUEM
JIOJDKHOCTHBIX 00513aHHOCTEH.

10. Pa6otauku IlpmemHOl HE HMEIOT MpaBa OKa3bIBATh IOPUIMYECKYIO
IIOMOINb JIAI[aM, OOpaTHBIIUMCS B CyI, 3a HCKIIOUYEHHUEM IIPENOCTaBIICHHUS
uHbopManuu 10 BompocaM OQOpMIEHUs OOpallleHu#, IOAAaBacMBIX B CYI,
mopsiika WX I0Ja4yd, TIIOpSAKa TIIONyYeHUs OTBeTa WM 3alpalldBacMbIX
TOKYMEHTOB.

IIpuem 10KYMEHTOB

1. Pabotauku I[lpmemMHON NpHHUMAIOT OT JHI, oOpamarImuxcs B CYyZ,
JIOKyMEHTBI, HEIIOCPEICTBEHHO IPUHOCHUMEIE MU B CYJ.

2. Pabotnuku IlpweMHO# 00s3aHBI IPOBEPUTH OdopMIIeHHE OOpalleHuH,
MoJlaBaeMbIX B CyH, Ha COOTBETCTBHE OOLINM TpeOOBaHUSAM K O(QOPMIIEHHIO, a
TaKk)ke HOpMaM IPOIECCyalbHOTO 3aKOHOAATeNbCTBA M B ClIydyae HEBEPHOIO
opopmienuss wuHPOpMHpOBaTE 00 »dTOM donmarens. Ecimum HemocTtatok B
opopmieHHH MOXeT OBITh HUCIpaBieH HeMemJeHHO, pabotHuku [IpuemHoi
TOJDKHBI yKa3aTh 3asBUTENIO Ha 3Ty BO3MOXXHOCTb.

Obparmienunsi, ohopMIICHHBIE HE HAIJIXKAIUM 00pa3oM WA He MOJIeXKaIlre
nojade B JAHHBIA Cyd, MOTYT OBITh NIPHUHSTEI B TOM CjIydae, €CIH II0CI]e
IOJIy4eHUsI pa3bsiCHEHH# oT pabotHumka [IpmeMHO# 3asgBUTENs HacTawBaeT Ha
nonade (MPUHSATHH ) yKa3aHHBIX OOpaIlleHHIA.

Pabotnuk IIpuemHON He MMeeT ITpaBa IPUHUMATH OOpaIleHus, B KOTOPBIX B
Ka4yecTBe aJpecara He yKa3aH JaHHBIN cyn. B cirydae, kormga OTCYTCTBYET XOTs OBl




OZTHO M3 yKa3aHHBIX 3asBUTENEM IPUIIOKEHUH K 06paIleHHIo, OCTeIHee TAKKe He
MOJXKET OBITh IIPHUHSATO.

3. Jioboe mpuHHMaeMoe obpamieHHe MOTKHO COACPXKATh CIEIYIOIIYI0
UH(pOopManuIo:

yKasaHue anpecara (HAMMEHOBAHUE aHHOTO Cy/Ia);

hamMUIHIO, MMSI, OTYECTBO 3asBUTENS WM HAHMEHOBAHIE OpraHM3aIuH,
SIBJISFOIIENCS 3asIBUTEIIEM;

TIOJIHBIH afipec MecTa XHUTEIbCTBA UIIM MECTa HAXO0XK TCHHS 3asIBUTEIIS;

HaMMCHOBAHNE IOKYMEHTa (3as1BIeHHe, Ka106a, 3aIpoc | T.1L.);

MHAHYIO  IIOAMHCE  3asBUTENS MM [O/DKHOCTHOTO JIMLA OpraHH3aluy,
SIBJISIFOIIECS 3aSIBUTEIIEM;

JaTy oOpaleHus.

4. JIOKyMEHTBI, NPHHOCHMBIE B JONOJHEHHE K paHee MOAaHHBIM
OOpaIeHusaM, MOTYT OBITh HPHUHATHI B IIpreMHO# ToNMBKO B TOM ciydae, ecim
oOpallleHue, B JOIOIHEHHE K KOTOpPOMY OHHM MPECTaBISIIOTCS, TIOCTYIIHIIO B CYX 1
€IIle HE PACCMOTPEHO.

K nokymenrtam, mpencraBiseMblM B fomoNHeHHE K paHee NOaHHBEIM
OOpalleHusaM, NOIDKHO OBITh IPHIOKEHO 3asBIEHHE C YKa3aHMeM Ha TO, B
AOTIOJHEHNE K KAKOMY UMEHHO OOpalleHUI0 OHU IPECTaBIISIOTCS.

5. Ha mnpusstoM paboTHHKOM IlpremHolt obpaiuiennn mpocrasisercs
wramn [IpuemHOl ¢ ykasaHuem TEKyIIeH NaThbl, KOTOPIA CTABUTCS HA JIUIEBOI
CTOpPOHE IEPBOro JIMCTa OOpAIlleHHs] B IPABOM HIDKHEM YTy, TaM K€ CTaBUTCA
BXoAAmuid Homep. Illrtamn IlpuemHoii, 3aBEPEHHBI IOMNUCHI0 pabOTHHUKA,
NIPUHSBIIEro oOpalleHue, MO HpockOe JHIA, IIPeNCTABHBIIErO obparenue B
IlpuemHyro, CTaBHTCS Takke Ha IPENCTABIECHHON WM JOTIOJTHUTENbHON KOIIUU
AaHHOTO oOpamenwus. [lITamn He cTaBuTCs Ha APYruX MOKyMEHTaX, JaXke €CJIM OHU
TONAIOTCA B JONONHEHUE K paHee IOJaHHBIM OOpaIleHusM 6e3 pUOGIIeHHs K
HUM 3asBJIEHUS, YKA3aHHOIO BBIIIIE.,

3.4. IIpecc-cayx6a Cyna

OCHOBHBIMH ~ HalpaBleHHAMH  JeSTeNbHOCTH npecc-ciyx6b1  Cyna
ABJISFOTCS:

obecrevenye B3aHMOIEHCTBHS CO CPEICTBAMU MACCOBOR UH(pOpMAaITHH;

HMCIOJIb30BAHME IOTEHLHANa CPE/CTB MAacCoBOM MH(OpMamuu (namee —
CMM) mst hopMHUpOBaHKS O3UTHBHOLO OOIECTBEHHOTO MHEHHS O JESTENHHOCTH
Cyna, B menom cyne6Hoii Biactu, PacIBpEeHNs NOCTya rpaXkaaH K MpaBoCyIHIO,
IIOATOTOBKA MaTePHUAIIOB 10 3TUM BOIIPOCAM:;

OKkasanue cozerctBuss CMU B monydeHnn Heo6X0mUMOii UHQOPMAITHH 10
OCBCLICHUIO neATenbHOCTH Cyna, B3auMOIeHCTBHE ¢ HUMH BO BpeMs UX paboTHl
HerocpencTseHHo B Cye;

OpTaHM3allis ONEPaTHBHOIO pacmpocTpaHenus yepes CMU IIPECC-PETH30B
O Cy#eOHBIX Ipoleccax, coOOmIeHHH wu APYruX HHOOPMALMOHHBIX U
PasbACHUTENBHBIX MaTEPHAIIOB O AeaTensHocTu Cyna;
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opraHmsanus mpecc-KoH(epeHI i, OpuGHHIOB, HHTEPBBIO, BCTPEd C
npencrasutensimu CMU npencenatens Cyna u ero 3aMecTUTENCH;

KoMMeHTHpoBarHe st CMU coGBITHH, CBA3aHHBIX ¢ AeATenbHOCThIO Cyra.

HemocpeIcTBEHHOE  PYKOBOACTBO  IIPEcC-CIyOOH  OCYIIECTBISCT
npencenatens Cyna wid TODKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ipe/ceqaTeieM
cyna.

O6s3arHOCTH npecc-cekperapst Cyna BoznaratoTces npenacenarenem Cyna Ha
onHoro u3 paboTHukoB annapara Cyza.

3.5. Cnennaucr no uudopmaruzanuu Cyna

OCHOBHBIMH ~ HAIpaBIEHUSMU  JEATEILHOCTH CIenuaiucra 10
uadopmaruzanuu Cyzna sBISIOTCS:

compoBOXeHne [ 0CyIapCTBEHHOH  aBTOMAaTH3UPOBAHHOM  CHCTEMBI
«IIpaBocynuer,

COTIPOBOXIEHHE OJJIEKTPOHHOTO OaHKa JaHHBIX CyNEOHBIX ITOKYMEHTOB
Cyna;

CONIPOBOXIEHHE UH(POPMAOHHO-CIIPaBoIHOM cucteMsl Cyna;

a]MUHUCTPUPOBAHHUE JIOKANIBHON BRIUUCINTENbHOM ceTn Cyna;

agMUHHCTpuUpoBaHue BeO-nopTana Cyna,

BHEJPEHHE U COINPOBOXKACHHE HHGOPMAIMOHHBIX TEXHOJOTMH B
noapaszaenenusx Cyna;

nojjepXxaHue B  pabOTOCIIOCOOHOM — COCTOSHHH — TEXHHYECKHX U
IporpaMMHBIX cpencTB HHGopMarusauuu Cyna;

obecreyeHre MHPOPMAILMOHHOW 0€30MacHOCTH H 3allMTHl HHGbOpMaluu
Cyna.

HenocpeacTBEHHOE PYKOBOACTBO CIIENHATUACTOM II0 HH(pOpMaTH3alHHU
ocyiecTBisieT npeacenarens Cyza.

3.6. ITomomHNK CyabH

JI0DKHOCTD IIOMOIHHKA CYIbU B COOTBETCTBHM C PeecTpoM IOJDKHOCTEH
denepanbHON TOCYIAPCTBEHHON TI'PaXXAAHCKOH CIIy>KObI OTHOCHTCS K BeRyIleH
rpylne JOIDKHOCTEH (elepalbHON TOCYHapCTBEHHOH TIDaXKHAHCKOH CIryXObI
KaTErOPUH «IIOMOIIHUKH (COBETHUKH )».

[lenplo JeATENbHOCTH IIOMOIIHWKA CyIbH sBIsfeTcs obecredeHue
COJIEHCTBHS CyIbe B pealN3alliy €ro IOJIHOMOYHH.

OcHoBHBIE 0053aHHOCTY IIOMOILHUKA CYyAbH:

CTporoe co0roneHne TpeOOBaHui, IPEAbABIAEMbIX (elepalbHEIM 3aKOHOM
K TPXIaHCKOMY CIIy)XalleMy ¥ YKa3aHHBIX B CIy’>KEOHOM KOHTPAKTEe;

U3ydYeHne IMOCTYMUBIINX CylIbe >KaloO, 3asBJICHUH, Jel U MaTepHalioB U
OKa3aHHe [TOMOIIHX CYIbe B IOATOTOBKE Jiefa K cyAe0HOMY pa30HpaTeslbCTBY;

COCTaBJIEHHE TPOEKTOB CyNeOHBIX pelIeHHH, CyneOHBIX 3aIpoCoB,
UCTpeOOBaHNE NONOJHUTEIBHBIX JOKYMEHTOB;



COCTaBJICHHE IPOEKTOB OTBETOB HA O6paHIeHI/I5[ U 3alIpoCHl, IIOCTYHIArOLIIUE B
aZpec CyabH, B TOM YHCIIE IO HaxoOgsAImuMcs B €ro IIPOU3BOACTBE O€eJiaM;

l'[OI[60p 3aKOHOB, ApPYrux HOPMAaTUBHBIX aKTOB, MaTepHajioB I10 CYIIC6HOI>‘I

OPaKTUKE, NOATrOTOBKA 3aKJIOYEHHUS II0 CIIOPHBIM BOIIpOCam IIPpUMECHEHUy

3aKOHOATENhCTBA;

noA00p NaHHBIX M MATEPHAIOB IJIs 00001IeH i, TOKIANO0B 1 BBICTYIIJICHHI
Cynbu;

OCYIICCTBIEHHE  KOHTPOJA IO  JelaM, pPacCMOTpeHHE  KOTOPBIX
IIPHOCTAaHOBIIEHO;

OCYLIECTBIICHHE . KOHTPOJISI  HCIIOJHEHHS  YACTHEIX OIIpeIEeIeHUH,
NIPEJICTaBIICHUI;

00paboTKa CyneGHBIX aKTOB, IIOITEKAIIHX PasMEIIeHUIO0 Ha OQHUIMATIHEHOM
caiite cyna;

MH(OPMUPOBAaHHE  Mpecc-CIIyKObI Cyala o0 [enax, BBI3BIBAIOIINX
TIOBBIIIEHHBIH OOIIECTBEHHBIH Pe30HAHC, HHTEPEC CO CTOPOHEI IIpeACTaBUTENEH
CMU, B fieHb IOCTYIUIEHNS B YT TAKKX Ien;

TIOATOTOBKA IIO 3apOCy MpPecc-CiyObl Cyna HHGOPMALIMK 0 HAXOAAIEMCS
B IIPOU3BOJICTBE CY/BH JENE UK KATETOPUH e,

OTPaXX€HHE WH(OOPMAlUK O IBIKEHWH el u OPHUKPEILIEHUE TEKCTOB
CyneOHBIX aKTOB B aBTOMATH3UPOBAHHOH  HH()OPMAIMOHHONH  CHCTEMe,
YCTaHOBJIEHHOU B CyJi€;

Y4aCTHe B COCTaBJICHHH CTATHCTUYECKUX OTUETOB;

aHaM3 u 00001enre CyneOHOM MPaKTHKY MO OTIeIbHBIM KaTeropusiM el
HJIH 110 3allpallliBAEMBIM BBIIIECTOAIIMMHY CyNeOHBIMI HHCTAHIHSAMMI BOIIpOCaM;

TIPUEM IPaXX/IaH, NIPEACTABUTENEH IOPHANYECKIX JIHIL;

HCIOJHEHAE pacClOpSHKEHUMH TpecenaTens Cyna, CyObd, OTHAHHEIX B
npenenax ux moJHOMOYHiA.

IloMOmMK CynpM HasHaYaeTcs Ha JODKHOCTD # OCBOOOXIAeTCs OT
AODKHOCTH npuKasoM npexncenarens Cyna. ITomomuuk cympu HEIOCPEeACTBEHHO
TOMMHACTCA CyIbe, a M0 BONPOCaM OPraHM3ALUU TPYHA M COBTIONCHHS IIpaBHJI
BHYTPEHHETO CITy)keOHOI0 pacropsaKa IpenceaTe;Io Cyna.

I'naBa 4. Anmunucrpatop Cyna

HomxHocTs  anmuHECcTpaTOpa Cyna (mamee — AnmMuHECTpaTOop) B
COOTBETCTBUUM ¢ Peectpom pmomkrOCTEid (eepanbHOii  rocynapcTBeHHOM
TPXIAHCKOU CITy)XKObI OTHOCHTCS K BeIyIler Ipymnie AOJDKHOCTEH benepanpHoi
TOCYNapCTBEHHOH IPaXKJaHCKO#H CITyX6bI KaTeropun «PYKOBOJIUTEIH.

AJIMHHHCTDPATOP OCYIIECTBISIET CBOH  IIOJHOMOYHMS O KOHTPOJIEM
Yupapnenus Cyne6Horo AienapTaMenTa B Pecny6nuke Tarapctam u  BO
B3aMMOJIECTBHH C HUM.

ANIMUHHECTpaTOp Ha3HAYaeTCs U OCBOOOXIACTCS OT JJOMKHOCTH [IpUKa30M
Ha4anbHUKa Ynpapnenus CyneOGHoro AenaptamenTa B Pecmy6muke Tarapcran 1o
Ipencrasienuio npencenarens Cyna.
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AnvuHucTpatop mnomuuHsercs mnpencenaremo Cyna W BBINONHSAET €ro
pacropsDKeHusl.

AMUHHUCTpATOP IpU3BaH crocoOcTBOBAThH YKPETICHHIO
camocrosreiabHocTd Cyna, HE3aBUCUMOCTU CyAeWd M He BIpaBe BMEIIUBATHCS B
OCYIIIECTBIICHUE IPABOCYIHSL.

AMUHHECTpATOD:

— IPUHMMAET MEPHI 10 OPraHW3allMOHHOMY OOECIIEYEHHIO NEATENLHOCTH
Cyna, moAroTOBKe U IPOBEICHUIO CyeOHBIX 3acelaHui;

— B3aUMOJIEHCTBYET C aIBOKATYpOH, IPaBOOXPAaHUTEIBHBIMUA U APYTHMHM
roCyIapCTBEHHBIME OpraHaMi 110 BoIpocaM obecredenus nearensHoctu Cyna;

— IPUHMMAET MePHl MO OOECIeYeHUIO HalUIeXaluX MAaTEePUaNbHBIX H
OBITOBBIX YCJIOBHM Uis cymedt m paborHukoB ammapara Cynma, a Takxe uHX
MEIUIHHCKOTO 00CTyKHBaHHUS ¥ CAHATOPHO-KYPOPTHOTI'O JIEYEHUS,

— obecmeunBaeT cyneil m paboTHukoB ammapara Cyna HOpMaTHBHEIMH
IPaBOBLIMH aKTaMH, HOPHIWYECKOH JHTepaTypod, MOCOOMAMH MU CIPaBOYHO-
HHGOPMAITHOHHBIMU MaTepuataMu;

— OCYIIECTBJIsIET MWHGOPMAIIMOHHO-IIPABOBOE 00ECIEYEHUE JEATENLHOCTH
Cyna; opranmsyeT BeleHHe CylneOHOW CTAaTUCTHKY, NEJONPOM3BOACTBA U paboTy
apx¥Ba CyJa;

— OpraHmM3yeT OXpaHy 3IaHUs, TOMelleHul u apyroro uMmymecrtsa Cyna B
Hepabouee BpeMms; obecreunBaeT OecrepeboiiHylo pabory Tpancmopra Cyna u
CPENCTB CBSA3H, pabOTy XO3IHCTBEHHON CITy>KOBI;

— OpraHu3yeT CTPOMTENBCTBO 3[aHWM, a TAKXKE PEMOHT M TEXHHYECKOE
ocHaieHue 3nanuii u nomemenuii Cyna;

— OCYIIECTBIISIET HHBIE MEPHI 10 00ECIIEYEHHUIO AEATEIILHOCTH Cya.

Paznen III. OcymecTBiienue aesareabHocta Cyaa

I'naBa 5. Iopsinok paccMoTpeHus cyaeOHBIX el
U ’aJ100 mpoueccyaJJbHOIo Xapakrepa

5.1. PacnpeneneHue HMCKOBBIX 3asBIECHUM, aIMHUHHUCTPATHBHBIX HCKOBBIX
3asBJICHUMN, 3asBJIEHUH, KajI00 U JIe:

PacnpeneneHne WCKOBBIX 3asBJICHUH, aIMHHHMCTPATUBHBIX HMCKOBBIX
3asBJICHUM, 3asBIECHUNA O JedaM 0co0Oro MPOM3BOACTBA, XKanol, YTOJNOBHBIX,
IPOXIAHCKMX ¥ aJMHHHCTPATHBHBIX M€, Jel 00 aJIMHUHHCTPATHBHBIX
npaBonapymenusx B Cynme (mamee — pagmpeneleHHe) OCYLIECTBISIETCS B
aBromarusupoBanHoM pexkume mocpencrsoMm [IC I'AC "IIpasocymue" "Momyib
pacupenesneHus 1nei’, a B Cilydae HEBO3MOXXHOCTH HCIIOJIL30BAHHUS TAaHHOW
CHCTEMBI IIEpeNaroTCsl IMpeAceNaTeIo Cyna, YIOJIHOMOYEHHOMY UM JIHIY IS
pacripeeeHus.

PacmpesneneHre Npou3BOAUTCS C y4E€TOM CIIENHATIM3ALMK U Harpy3Ku Cynei
U IODKHO obecrmednBaTh OOBEKTHBHOE U OECHpPUCTPAaCTHOE pacCMOTpEHUE
KaXXJIOro Jena.



5.2. OpraHusauus TOATOTOBKA M pAacCMOTPEHUS 1eia B cynebHo
3aceIaHMM:

IlonroTopka nema k cymeGHOMY pa36GUpaTelbCTBY IIPOBONUTCS CYbe)
€ AMHOJINIHO.

B nemsix oxasaHus HmOMOIIM Cynbe B COBEpLICHHH HM IIPOLECCYaNTbHEL
JEHCTBHIl I[PM TPOBENEHHH CO CTOPOHAMH HIH HX IIpEeACTaBUTESAM]
cobeceoBaHus, a TakKe B IPeIBAPUTEIHHOM CyneOHOM 3acelaHMM MOxe
IPUCYTCTBOBATh IIOMOIIHUK CYy/IbH.

5.3. PaccMoTpeHne IpakIaHCKUX, aIMUHUCTPATUBHBIX, YT'OJOBHBIX e I
Zie]l 00 aAMHHUCTPATHBHBIX IPABOHAPYIIEHUSX OCYUICCTBIIIETCA B COOTBETCTBHH |
I'paxxmanckuM mpoueccyansHBIM KomekcoM Poccuiickoit ®eneparun, Komexco
dAMUHUCTPaTUBHOIO CymompousBonctsa Poccmiickoit ®eneparum, Yronosro
TponeccyalbHbiM KofekcoM Poccuiickoit ®enmepannn u Komekcom Poccuiicko;
Denepanun 06 aAMUHACTPATHBHBIX IIPaBOHAPYIIIEHUSX.

Jenonpon3BOICTBO BENETCS B COOTBETCTBHH C Huctpyknuei mo cynebHOMY
AICTOLIPOU3BONCTBY B DAHOHHBIX ~ CyAaX, yTBepKHaeMol I eHepabHbIN
mapektopoM CynebHoro nemapramenTta mpu BepxoBaom Cyme Poccuiickoi
Denepanum.

Oprasu3zanuio Jenonpon3BOACTBA B Cynme ocymecTsiasgeTr HavalbHHUK
OOILIEro oTHeNna B COOTBETCTBUH C JOJKHOCTHBIM PETIaMEeHTOM, YTBEPKIECHHBIM
IIpencenarenem Cyna.

Perucrpanus nen (Marepuanos) ocyiiecTsisercs B BJIEKTPOHHOM KapTOTeKe
CyneOHOro JI0KyMEeHT0060pOoTa aBTOMAaTU3MPOBAHHOM CHCTEMBI W JKypHalaX B
cootBeTcTBHM ¢ MHCTpyknmed mo cyneGHoMy ACIIONIPOU3BOJICTBY B pPaliOHHBIX
cynax u Pernamentom npumenenus ITA «CJIT» TAC «IIpaBocymuey.

Cynebuble mema u  KOppecHOHIEHIHS, IOCTYNAOIIUe 110 IIOYTe,
IIPUHUMAIOTCS U PETUCTPUPYIOTCS OOIMMM OTHENOM. IIMChbMeHHbIe obpamenus, a
TaKXe NOKYMEHTBI 10 KOHKPETHBIM CyINeOHBIM [eflaM, MONaHHBIE B IIpuemuyro
Cynma, perucTpupyroTcs  HENOCpEe[CTBEHHO B Ilpuemuoit. Hcxonsmas
KOppeCHoHIeHIUsS B CyHeOHBIX cocTaBaXx (OPMHPYeTCS u perucTpupyercs
OTBETCTBCHHBIM  JIMIIOM, HCXOASAINAs KOPPECHOHAEHLHS OTeNa cyne6Horo
ACTIONIPOU3BOICTBA (YOPMHUDYETCS M PETUCTPUPYETCS OOIIMM OTIETIOM cyna.

IlpoBesenre  3aKpbITBIX  CymeGHBIX  3acemamHmit OCYIIIECTBISIETCS B
COOTBETCTBUHU C TPEOOBaHUAMM IIPOLECCYATBLHOTO 3aKOHOAATENbCTBA PoCCHicKoll
Deflepallii, a TaKKe B COOTBETCTBHH C 3aKOHOJATENECTBOM Poccuiickoi
@enepaliiy 0 roCcyIapCTBEHHOM TaiiHe.

EXeHeNebHO  COCTAaBIAETCS CHOHMCOK Aen, HasHaueHHbIX CymoM K
PacCMOTPEHHIO. YKa3aHHBIH CIHCOK pa3Meliaercs Ha Wutepuer-caiite Cyna
(www.elabuzhsky.tat.sudrf.ru), BeiBemmmBaercs Ha CIeLHaIbHO 000PYIOBAHHBIX
cTeHaax B noMemenuu Cyna.

Hepen nasanom cyne6Horo pasGuparenscrsa mena CeKpeTaph CyneOHOro
3aCeNiaHMsl MM 10 TIOPYYEHHIO MPE/CeNaTeNbCTBYIOMEr0 TOMOIIHUK CyIbH
00s13aH: TPOBEPUTH JOCTABKY TIONCYTUMBIX, HAXOISIIUXCSA TOJ CTpaxel (1o
YTOJIOBHOMY [elly), a TaKKe SBKY yYaCTHHKOB IIpolecca, B yCTaHOBJIEHHOM
TIOpANIKE  CONPOBOIUTL MX B 3al CyAeGHOTO 3aCelNaHWs, BBIIOIHUTL MHEIE
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IeHCTBHS, TPEeIyCMOTPEHHBIE MPOIECCyalbHbIM 3aKOHOAATENLCTBOM Poccuiickoi
Oenepanuu.

Ecnu cyneOHoe pa3dupaTebcTBO efia B Ha3HAYEHHBIN I€Hb HE COCTOSIIOCH
U IepeHeceHo Ha Jpyrou IeHb, CeKpeTaph CyAeOHOro 3acelaHus MM IIOMOIIHUK
CyIObH M3BEINaeT 00 3TOM y4acTHHKOB Ipoliecca, sBuBmmxcsa B Cyn, a mui, He
suBImuxcs B CyJ, W3BelIaeT He IO3[HEE CIENYIOLIEro IHS I0C/I€ BBIHECEHHS
ornpezesneHus 00 OTIOXEHHUH Jiena.

B Tex ciywasx, korma HampaBieHHas CynoM IIOBECTKa OKaXeTcs HeE
BPYYEHHOM ajpecary, ceKpeTaph CyIeOHOro 3acemaHus 00s3aH HEMEIJIEHHO IIO
BO3BpAIEHUH €€ IO0YTOM BBLICHUTH NPHYUHBEI HEBPYUEHHS, HOJIOKHTH 00 3TOM
CyIbe W TII0 YKa3aHWIO TOCIEOHEr0 IPUHITH MEpHl, 00eCIeYnBarOIINeE
CBOEBPEMEHHOE BPY4YEHUE IIOBECTKH.

Uzemenne cropoH  mocpenctBoM CMC-cooOImeHuss OCyIIeCTBISAETCS
TOJBKO C COIJIACHS YYaCTHHKOB CYyIOIPOW3BOICTBA, TO €CTh HAa NOOPOBOJIBHOM
OCHOBE.

Kaxmoe neiicTBue, CBS3aHHOE C PAaCCMOTPEHHEM J[€lla, PETHCTPUPYETCS B
M «CAIl» T'AC «lIpaBocynue» H OTMEYaeTcs B CIPaBOYHOM JIHCTE.
Ucnone3oBanne IIM «C/HIl» TI'AC «IIpaBocynue» NpOU3BOOUTCS B DPEXHME
pearbHOr0 BPEMEHHM BCEeMH COTpyAHMKamu anmapata Cyza COIJacHO IOPSAKY
BeJlEHHs aBTOMATH3MPOBAHHOI'O CyIeOHOro NEJIONpPOU3BOACTBA, YTBEPKIAAEMOMY
npencenarenem Cyna.

[ToaroroBky 3ajia K cyaeOHOMY pa3OMpaTeibCTBY IPOM3BOIMT CEKpeTaphb
CyIeOHOTO 3aceaHus, 3aKpelIeHHbIN 3a NPeCce1aTeNIbCTBYIOIUM CyIbeH UM 110
IIOPYYEHHIO TIPENCeaTeIbCTBYIOMIEr0 IIOMOIIHUK CyAbH (BO B3aMMOJEHCTBUH C
agmuaucTparopom Cyma ©  CyqeOHBIMH TIpECTaBaMH 10 OOECIIEYEHHUIO
YCTaHOBJICHHOTO MOPs/IKa AeSITeIbHOCTH CyLa).

[Topsimok ® CPOKH pacCMOTpeHHsI CyHeOHBIX M€l IpelyCMOTPEHEI
IpOIeCCyalIbHBIM 3aKOHOAaTeNbcTBOM Poccuiickoil @enepanuu.

OdopMIteHrE YTOMIOBHBIX, IPaXIaHCKUX, aIMUHICTPATUBHBIX A€ U Ael 00
aIMUHUCTPATUBHBIX IPaBOHAPYIIEHUSIX IIOCIIE UX PACCMOTPEHHUS OCYIIECTBIIIETCS
B COOTBeTCTBUHU ¢ MHCTpyKIuel 1mo cyaeOHOMY NeJIONpOU3BOJICTBY B pailOHHBIX
cynax.

ATeJUIAIMOHHBIE JXKaJo0bl W TPEACTaBICHHUS Ha IIPUTOBOp, pELICHUE,
ompeNeNieHre W TOCTaHOBJEHWE cyna, anapecyeMble B BepxoBbii Cyn
PecriyOoiukm Tartapcran, momatotcs depe3 Cyn. BospakeHus unu oObsCHEHHS,
IOCTYIUBINUE Ha XKaJI00y HJIM IpeIcTaBlieHne CyJeOHbIM JlelaM, IpUuooInarTcs K
JieJly WK B TEUYEHHE CyTOK HAIPABIISIOTCS B JOIOJHEHHUE K €Iy B BBIIECTOSIIMM
CyI.

[IpuroBopsl, pelIeHUs, ONpeNeNeHUs W IOCTAaHOBJICHUS OOpalaroTcs K
ucnosHeHnto CynoMm mociie BCTYyIJIEHHS MX B 3aKOHHYIO CHITY, 32 HCKIIFOUEHUEM
CIy4aeB, KOrJa II0 3aKOHy IpPEAyCMOTPEHO HX HEMEeIJEHHOe WCIIOJHEHHE.
OOpamenre K HUCIONHEHHIO IIPUTOBOPOB, pEIICHWH, OIpelellcHuid H
nocranosiennii Cyna ocyecTBIs€TCS B COOTBETCTBUM ¢ MHCTpykumed Imo
CyIeOHOMY JEIONpPOU3BOJICTBY B pallOHHBIX CyIax.



PerucTpanus u y4er, MOATOTOBKA K PACCMOTPEHHIO B CyNeOHOM 3ace/laHuH,
opopMmieHHMe, TpUeM Kanob, oOpaleHHe K WCIOJHEHUIO BBIHECEHHBIX
IOCTAHOBJICHUM 1O JenaM 00  aJAMHHUCTPAaTUBHBIX IIPaBOHAPYINEHHUSX;
MarepuaigaM, IOCTYNHBIIUM B  IOpAAKEe JOCYAeOHOTO  MPOM3BOACTBA;
IPOU3BOACTBAM O HAJIOXEHUH JEHEKHBIX B3BICKaHWH © ITpagoB B
IpoLeccyalbHOM IOpPSOKE M O B3BICKAHUU 3aJIOTOB IO YrOJIOBHBIM I€JaM u
APYTUX HPOU3BOIATCSA IO IpPaBUIIaM, perjaMeHTHPOBaHHBIM MHCTpykuued mo
CyZIeOHOMY IeTONPOU3BOICTBY B pallOHHEIX CYAax.

S.4. PaccmoTpeHue e B ane/UIAIHOHHOM HHCTAHINA

B amemmamumonHoM mopsake B Cyme paccMaTpMBaroTCA JKaloObI  H
IPECTaBJICHUS Ha HEe BCTYNMHUBIINE B 3aKOHHYIO CHJy PELICHHS MHPOBBIX CYHEH.
AnennanMoHHble kaloObl ampecytorcss B Cya. ANeUAIHOHHBIE KajOObI
nocrynatot B Cyx 4epe3 COOTBETCTBYIOIIUM CyAeOHBIH y4acTOK MUPOBOTO CyIbH.
AneisuuonHble KanoObl, NMOCTYNMBIIME HemocpencTBenHo B Cyn, Imomiexar
BO3BpalICHUI0O MHPOBOMY CYyAbE, DPACCMOTpPEBIIEMY JMeNio, IS HaIJIeKAaIlero
ohopMIIeHNS U HalpaBJieHus B alleJUIAHMOHHYIO HHCTAHIIHIO.

Hemno, mocTynuBilee C aNeULIMHOHHON >Kalo0ol M IpencTaBICHHEM,
peructpupyercs B [IM «CIII» I'AC «IIpaBocynue» B mopsiake, yCTaHOBIEHHOM B
COOTBETCTBUH ¢ MHCTpYKIMEH 10 Je0NpOr3BOACTBY B pallOHHEIX CyAaX.

CocraB cyma mis pacCMOTpEHHsS KaxIoro jxeia (GOpMHpyeTcs C y4eToM
Harpy3Kd M CIeLHUaNu3aldy CyIei IIyTeM HCIIOIb30BaHHUS aBTOMATH3UPOBAHHON
MH(POPMAIIMOHHON CHCTEMEL.

He mosnnee ciemyromero pabodero mHs Ae0 C aNe/UIIHOHHON Kaao60ii
IIepeaeTCs I paCCMOTPEHUS CYIbE.

Ilopsimox M CpOKHM paccCMOTpeHHs Jel B aNne/UILMOHHON HHCTAHIAK
IPeXyCMOTPEHBI IIPOLeCcCyallbHbIM 3aKOHOAATeNbCTBOM Poccuiickoit ®eneparym.

CyneOnple pelleHHs, IpUHAMAEMble aNeUIANHOHHON  HHCTAHIHMEN,
HCIIOJIHSAIOTCS B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit Menepanum.

5.5. Kaccauronnsie xanoba, IpecTapiIeHre IONATC B KACCAMOHHEIH CyH
obmeit ropucmukimu yepes Cy.

Cyn o0si3an HanpaBHUTh KacCallMOHHBIE Xauoby, NpeICTaBICHHE BMECTE C
A€TIOM B COOTBETCTBYIOIIMH CyJl KACCAIIHOHHON MHCTaHIUH B TPEXIHEBHBIN CPOK
CO JIHS IIOCTYILIEHUS XaJIOOKI B CY/I.

I'naga 6. Ilopsaok opranu3anuy 10cTyna K MHGOPMAHH
o gesiteabHocTu Cyna

PaccMoTpenre oOpameHuii, 3ampocoB IIOJIb30BaTelNelt uHpopManum
OCYIIECTBIIAIETCA B CoOTBeTCTBUM C IlopsnkoM oprammsanum mocrtyma K
uH(popmanuu o nesrensHocTy Cyna, yTBepKIEHHBIM IpeceIaTeneM Cyna.

Cyx B cootsercTBuM ¢ DenepanbHEIM 3aKOHOM OT 22 nekabpst 2008 roma Ne
262-03 «O6 obecriedenuu O0CTyna K HHGOPMALMM O NEATENHHOCTH CyLOB B
Poccuiickoit ®epepanuu» B npefenax CBOEH KOMIETEHIMH paccMaTphBaeT
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3aIpOChl TpaXdaH, OpraHu3anuii, OOIIEeCTBEHHBIX OObEIMHEHMH, OpPraHOB
roCyIapCTBEHHOW BJIACTH JUIM OPraHOB MECTHOI'O CaMOYIIPABJIEHHS II0 BOIPOCAM
opranmsanuu nestenpHoctr Cyna, a Takxke jkanoObl Ha JAeiicTBus (6e3nelicTBHA)
cymeii win pabotHukoB amnmapara Cyna, He CBs3aHHBIE C PacCMOTPEHHEM
KOHKPETHBIX IeJl, 00XalloBaHHEM CyleOHBIX aKTOB M IPOLECCYyalIbHBIX NEWCTBUN
cyneit Cyma, 1 HampasJsieT 0 HUM OTBETHI B YCTaHOBJIEHHEIE 3aKOHOM CPOKH.

6.1. Ilopsinok opraHu3alusi JOCTyNa K HH(OPMAIHH O AEATEJbHOCTH
Cyna, pazmemaemoii B ceTu MHTEepHeT

Cyn manis pa3MelieHuss THQPOpMaIiy O CBOEH NeATEILHOCTH HCII0JIB3YET CETh
HHTepHET, B KOTOPOit ©MeeT CBOM OQHIHANBHBINA CaliT, IO KOTOPOMY MOXET OBITH
HampasiieH 3anpoc. Anpec MurepHer-caiita www. elabuzhsky.tat@sudrf.ru.

B cetu HTEpHET pa3MeIleHEI:

1. O6man nudopmanus o Cyne:

nanMmenoBanre Cyna, HaMMeHOBaHUE CyNeOHOro paiioHa, Ha TEPPUTOPHUIO
KOTOpOro pacmpocTpansercs topucnukuus Cyzna, IOYTOBBIM anpec, aapec
JJIEKTPOHHOM TMOYTHE, HOMep TeledoHa, IO KOTOPOMY MOXKHO IIOIYYHThH
HH(GOPMALIMIO CIPAaBOYHOIO XapakTepa, opraHusanuoHHas crpykrypa Cyna,
CTPYKTypHbIe mozpasgeneHus ammapara Cyna, momHomouus Cyna; mepedeHsb
3aKOHOB, periaMmeHTupyromux aestensbHocTs Cyna;  Permament  Cyna,
WHCTpYKIUS 0 CyqeOHOMY IeNONpPOU3BOACTBY B PAOHHOM Cyll€ U HHBIE aKTHI,
peryJupyoolre BOIpocsl BHyTpeHHe# nestenbHoctd Cyna;, (paMunuu, UMeHa W
oruectBa npeacenatens Cyna, cyneit, pabOTHUKOB amrapara.

2. Audopmanus, cBsizaHHas ¢ paccMoTpenuem e B Cyne:

TpeboBaHUs, MpeabsBisieMble K (QOopMe H CONEPXKAHHIO JOKYMEHTOB,
UCIOIB3yeMbIX Tpu obpamenun B Cyn, u o0pasinsl 3THX JOKYMEHTOB, IOPSIOK
IIpPeIICTaBJICHUs YKa3aHHBIX TOKyMeHTOB B Cy1I;

CBEICHHS O pa3Mepe W MOpsAKe yIIaTsl I'OCYJapCTBEHHOM IMOIIIUHEI II0
KaTeropusM e, oiexamux paccMoTpenuto B Cyne;

cBeneHus o Haxoasmmxcs B Cyne nenax: perucTpalioHHbIe HOMepa Jell, UX
HaHMEHOBaHUSA WU MpeAMeT cropa, nHpopMalus o mpoxoxaeHuu nen B Cyze, a
TaK)Xe CBEICHHUS O BEIHECEHUHW CyHEOHBIX aKTOB IO Pe3ysbTaTaM pPacCMOTPEHUs
nen (Ha3sHadYeHO K CIYIIAaHWIO C YKa3aHHEeM J1aTbl, BPEMEHH U MeCTa MPOBEIEHUS
cyneOHOT0 3acelaHus, PaCCMOTPEHO, OTIIOXKEHO, MPHUOCTAHOBIIEHO, NPEKpPAIlEHO,
3aKJIF0YEHO MHPOBOE COTJIallleHNue, 3asiBJICHIE OCTAaBJIEHO 0e3 pacCMOTPEHHUs], HHOE
C y4€TOM OCOOEHHOCTE COOTBETCTBYIOIIErO CyIOIPOU3BOICTBA);

TEKCTBl CyINeOHBIX aKTOB, pa3MeIlaeMble C yd4eToM TpeOOBaHMH,
IpeayCMOTpPEHHBIX cTaThell 15 @enepanbHoro 3akona «O6 obecneueHUN JOCTyIa
K uHGbOpPMaNuK O JeITebHOCTH CynoB B Poccuiickoit Demepanum», cBegeHUs 00
uX 00)KaJoBaHUU U O pe3yJIbTaTax TaKoro 00XajJoBaHUs;

MOPSI0K 00XKaTOBaHUs Cy1eOHBIX aKTOB;

pa3bsicHeHMs], 0000ImeHus ¥ 0030pbl 1O BOMpoOcaM CYAeOHOW IpPaKTHKH
pPaccCMOTpEHMS CyJaMu IeT;

IOPSAIOK O3HAKOMIIEHHSI C MaTepHalaMH Jiejia JIUI, YIacTBYIOIIUX B JIETIE.

3.Andopmanns o kagpoBoM olecrneYeHUH Cy/aa:




CBEIICHMs O BaKaHTHBIX JOJDKHOCTSIX IOCYJapCTBEHHOI CIIyOBI B ammapare
Cyna;

NOPSANOK  NOCTYIUICHHS TPaXJaH Ha TOCYyJapCTBEHHYIO  CIIyx0y,
KBalM(pUKallMOHHbIe TpeOOBaHHWS K KaHAMAATaM Ha 3aMeleHHe BaKAHTHBIX
JOJDKHOCTEM IOCyIapCTBEHHOMH cityxObI B amapate Cyna; =

YCIJIOBUSI IIPOBENECHUS U pe3yJbTaThl KOHKYPCOB Ha 3aMelleHHe BAKAHTHBIX
JOJDKHOCTEM IOCyIapCTBEHHOM citykObI B ammapate Cyna.

Nupopmanus o nopsaxe 1 BpeMeHH IpueMa rpaxaan (Gu3nuecKux L), B
TOM 4YHCJIe MPENCTaBUTENIEH OpraHu3anuii (IOPUIMYECKHX JIKI(), OOINEeCTBEHHbBIX
OObeqMHEHUH, OpraHoB TIOCYNapCTBEHHOW BIAaCTH M OPTaHOB MECTHOTO
CaMOyNpaBJIeHHS; TOpsSAKE pacCMOTPEHHMs HX OOpalleHHd 110 BOIpocaM
OpraHu3alliy AEATENbHOCTH Cyna, jKanob Ha AeiictBus (OesmeiicTBue) cymeit uimm
pabOTHHMKOB anmapara Cyda, He CBS3aHHBIE C PACCMOTPEHHEM KOHKPETHBIX AE,
00’XanoBaHueM Cy/1eOHBIX aKTOB U IPOLECCYATbHBIX NeHCTBHI Cyei;

TexeTsl cyneOHBIX aKTOB, 3a HCKIIOYEHHEM IIPUTOBOPOB, PA3MELIAIOTCS B
cetd "HHTepHET" B pa3yMHBIN CPOK, HO He IIO3/HEE OJHOTO MECSIa MOCie IHS UX
NPUHATAS B OKOHYATeNbHOM (opme. TeKCTBI HPHUTOBOPOB pa3MEIIaloOTCs He
TI03/IHEE OTHOTO MeCsIla MOCIIE AHSA UX BCTYIICHHS B 3aKOHHYIO CHITY.

Ilpu pasmemenun B cetu VIHTepHET TEKCTOB CyNeOHBIX aKTOB B IEJIAX
obecrieyeHns: 0e30NaCHOCTH YYacTHHKOB CyAeOHOrO MpoIecca M3 YKa3aHHbIX
aKTOB HCKJIIOYAIOTCSA IEPCOHANbHBIE NaHHBbIE, KpoMe (haMHIMA U HHUIIHAIOB
WCTIA, OTBETYMKA, TPEThEro JIMIA, TIPaXTaHCKOTO WCTIA, .PakAaHCKOTO
OTBETYHMKA, OCY>KAEHHOI'0, ONPaBAaHHOI0, JILA, B OTHOLIEHAH KOTOPOTO BEIETCS
IPOU3BOACTBO 00 aIMHHUCTPATHBHOM IIPaBOHAPYIIEHWM, CEKpeTaps CyaeGHOro
3acellaHusl, pacCMaTPUBABIIMX (PACCMaTPHBABINEro) AeJio Cynel (CympH), a TaKkKe
IIPOKYpopa, ajaBoKaTa W IPEICTABUTENs, €CIM OHHM YYacTBOBAIM B CyHeOHOM
pasbuparenbcTBe. BMECTO HCKIIOUEHHBIX [EPCOHATBHBIX TAHHBIX HCIONIB3YIOTCS
UHUIMANBI, T[CEBAOHMMEI MM JApyrde o00O03HAUeHMs, HEe MO3BOJISIOLIUE
MACHTU(QUIMPOBAaT,  YYaCTHUKOB cynebHOro mpomecca. He  mommexar
pa3MeleHuo B ceTi MIHTepHET TeKCTHI CyIeOHBIX aKTOB, BBIHECEHHBIX IO JEJIaM:

3aTparuBaroluM 6€30I1aCHOCTh rOCYIapCTBa;

BO3HUKAIOIIUM M3 CEMEWHO-IIPABOBBIX OTHOIIEHHH, B TOM YHCIE IO AejiaM
00 yCBIHOBIIEHUHU (YIOYEpeHHH) peGeHKa, IPYTUM [ellaM, 3aTParuBaroluM npaBa
U 3aKOHHBIE MHTEPECHl HECOBEPIIEHHOJIETHUX

O TIPECTYNNIEHUAX IPOTHUB II0JOBOW HENMPUKOCHOBEHHOCTH M IOJIOBOM
CBOOOJIBI INYHOCTH;

00 OrpaHWYeHHH EECOCOOHOCTH TIPaKIAHWHA HIH O [IPU3HAHUM €ro
HEIEECIIOCOOHBIM; '

O MPUHYIUTEJIPHOH TOCHUTANU3AUMA TIpaXIaHWHA B ICHXHATPUUECKHM
CTallHOHAp U NPUHYAUTENHEHOM IICHXUATPUIECKOM OCBHETEIbCTBOBAHNH;

O BHECEHWH HCHPaBICHUN WM M3MEHEHUH B 3alMCh aKTOB IPa)kKIaHCKOIO
COCTOSTHHS;

00 ycTaHOBIEHHH (aKTOB, HMEIOILMX IOPUIMIECKOE 3HAUCHHE,

a TaKXe CoAepxallie CBEIEHHs 0 KOMMepUYecKoi, 0aHKOBCKOM, HaJOroBoOH,
CITy)XeOHOM, TpohecCHOHATEHOM UM HHOM OXpaHIeMoit rocyaapCTBOM TalHE;
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CBEJICHUS OTPaHNYEHHOI0 JOCTYIIA;

CBEJICHMS O MaxXHHAIMIX, CXEMBI YKJIIOHEHHS OT yIIaThl HAJIOTOB, CIIOCOOO0B
MOIIIEHHHYECTBA, CIIOCOOOB H3TOTOBJICHUS HApKOTUYECKUX CPEICTB, OpYKHUS,
6oemnpumnacos u T.n.

6.2. IlpenocraBnenue uugopmanuu o gearejabHocTH Cyna

6.2.1. IIpucyrcTBHe B cyAeOHbIX 3aceJaHHAX

I'paxnade (Gu3nMYecKre NHIA), B TOM YHCIE [IPEJCTABUTEIN OpraHU3aIlHil
(ropuaUYecKux JHI), OOIIEeCTBEHHBIX OOBEOUHEHMH, OPraHOB IOCYAapCTBEHHON
BJIACTH W OPraHOB MECTHOTO CaMOYIIpaBlIEeHUs, UMEIOT IPaBO IMPHCYTCTBOBATHL B
OTKPBITOM CyIeOHOM 3acefaHWd, a Takke (QUKCHPOBaTh XOJA CyAeOHOro
pasbuparenbcTBa B Hopsake ©  (GopMax, KOTOphIE  IMPEXyCMOTPEHBI
3aKoHOAaTeIbcTBOM Poccuiickoit @enepanui.

6.2.2. ®opma npegocTaBieHust nHpopmannu o geaTeabHocTH Cyna

HNudopmanus o npestenbHocT Cyna MOXET IPENOCTaBIATECS B YCTHOM
bopMe W B BHIE MOKYMEHTHPOBaHHOW HHQOpMalMH, B TOM YHCIE B BHIE
AJIEKTPOHHOTO JOKYMEHTA.

®opma  mpemocraBieHuss ~ uHGopmMammu o  gedrensHocTH  Cyna
peaycMaTpUBaeTCs 3aKOHOIaTEeIbCTBOM Poccutiickoit ®denepanun,
YCTaHABIMBAIOIIAM MOPSIOK CyIOIPOU3BOACTBA, IIOJHOMOYHUS M IOPSAIOK
nearensHOCTH  cymoB, CymebHoro gemapramenta, opraHoB CynebHoro
JelapTaMenTa, OpraHoB cyaelickoro coobmecTtBa, PenepalbHbIM 3aKOHOM OT
22.12.2008 Ne 262-®3, apyrumu ¢enepaibHbIMU 3aKkoHaMu. B ciydae, eciu
dbopma mpemocraBnenus nHGopManuu o aedrensHoctd Cyna He IpenyCMOTpEHa,
OHa MOXET OINPeNeIThCAd 3ampocoM IMoyib3oBarens wuHGpopManuei. Ilpu
HEBO3MOXXHOCTH IIPENOCTaBIeHHs YKa3aHHON HHQOpMalKMu B 3alpalldBaeMoOn
bopme nHGOpMAITUS MPeTOCTABIAETCS B TOM BHIE, B KAKOM OHA UMEETCS B CYyJIE.

WNudopmarust o aestenpbHocTd Cyna B YCTHOH (opMe IpenoCTaBIIsAETCS
rpaxaanaM (GU3MYECKWM JMIIaM), B TOM YHCJE IPENCTaBUTENSIM OpraHM3alui
(ropuAMYEeCKUX JIUI), OOIIECTBEHHBIX OOBEAMHEHHM, OPraHOB IOCYIapCTBEHHOM
BJIACTH W OPraHOB MECTHOTO CaMOYIIpaBJIEHHs, BO BpeMs IpHeMa. YKa3aHHasd
UH(pOpMaIUs IPeaocTaBisieTcs Takke 1o Tenedonam Cyna.

Hudopmarus o gestensHocTr Cylia MOXKET OBITh EPEAaHa IO CETAM CBSA3U
0O0II1ero MoJb30BaHMSL.

6.3. Ilopsinok o3HakomyieHus: ¢ HHGopMmanmeii o nesitenbHocTH Cyna,
HaxoJsieiicss B apXUBHBIX oHIAX

6.3.1. Yuer BeImayd M BBICBUIKM JeN, Haxonsmuxcs B apxuBe Cyna,
IIPOU3BOAUTCS B COOTBETCTBHH C JACHCTBYIOIIMMH IpaBUJAMH IIO BEICHHIO
apXuBa.

IMommuHHBIE HOKYMEHTBHI M3 CyAE€OHBIX NeJ W WX HaIJIeXalluM o0pa3om
3aBepeHHbIe KOIUM, IPeICTaBICHHbIE CTOPOHAMH, a TaK)Ke MUCbMEHHBIE CIIPaBKU
110 JIeJIaM BBIJAIOTCS YIIOJTHOMOYEHHBIMH pabOTHUKAMU OT/Iejia JIeJIONPOU3BOICTBA
u apxuBa Cyna O0OBHHSIEMBIM, IOACYOHUMBIM, OCYXICHHBIM, OIpaBIaHHBIM,
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NOTEPIEBIIMM M MX MPENCTaBUTENSIM, JULaM, YYacTBYIOIIMM B Jelie, U HX
IpeACTaBUTENSIM 0 TPaXJTaHCKOMY Jely IO MHUCbMEHHOMY 3asBIEHUIO. OTH
3asBIeHUs NPUOOIIAIOTCA K eIy .

Komuu cyneOHBIX MOCTAaHOBJICHHUM MO TPXIAHCKOMY ey, BCTYIHBIIUX B
3aKOHHYIO CHJTy, BBIIAIOTCSI HHBIM JIMLIaM, €CJIM MX MpaBa U 3aKOHHBIE MHTEPECHI
HapylleHbl CyAeOHBIMH IIOCTaHOBJICHHSMH, IO IHCbMEHHOMY 3asBJICHHIO, B
KOTOpPOM JOJDKHO OBITh yKa3aHO, Kakue IMpaBa UM 3aKOHHBIE MHTEPECHl 3TOTO
JUIa HapylleHbl 3TUMHU CyAeOHBIMU MTOCTAHOBJICHUSIMH.

ITopsimox BIIauy MOAJMHHBIX JOKYMEHTOB, 3aBEPEHHBIX KOIHMI MaTepraloB Jea,
IUCbMEHHBIX CIpPaBOK, KOMHUHA CyOeOHBIX IIOCTAaHOBJICHHH, BCTYNHUBIIHX B
3aKOHHYIO CUJIy, yCTaHaBiuBaeTcs npencenarenem Cyna.

IlopnuHHBIE TOKYMEHTHI, MPEACTABICHHbIE CTOPOHAMH IO TPa)KTaHCKOMY
Iiedy, BO3BpAILlalOTCSl CTOPOHAM C OOs3aTeIbHBIM OCTABJICHHEM B Jielle KOIIMiA,
3aBEepEHHBIX Cyabel. JIuio, momyyuBiiee NOMIMHHBIN JOKYMEHT U3 Jela, TODKHO
pacnucaTbCsl B MOIYYEHHUH 3TOTO NOKyMEHTa Ha KOIHH, OCTAaBJIEHHOH B Jele, 3a
UCKJIFOYEHUEM PaCIMCOK O 3aiiMe M CBUIETENIbCTBA O 3aKIFOUEHHH Opaka.

B cnyuyae HampaBieHHS JOKYMEHTa IIOYTOM KOIHS COINPOBOIMTEIHHOIO
I ChbMa IIOIINBAETCS B J€JI0, B CIIPABOYHOM JIUCTE JIeNaeTcs 00 3TOM OTMETKA.

6.3.2. BeinaBaembie CyioM KONHMH IIPUTOBOPOB, PEIIeHUH, IOCTaHOBICHHH
U OIIpeZIeNICHNUH 10 YTOJIOBHBIM U FPa)KAAHCKUM JleJIaM, B TOM YHCIIe ONpee/IeHuit
Y IIOCTaHOBJICHU!, BBIHECEHHBIX BBIIIECTOSIINM CyI0M, JOJDKHBI OBITH MPOIIUTEI,
IIPOHYMEPOBaHbl, 3aBEpeHbl U CKpeIJIeHbl MedaThio. B Tex ciydasx, korma
IIPUTOBOp,  pelLIeHHe, OIpeAelieHre, IOCTAHOBJIEHWE OBLIM  M3MEHEHBI
BBIIIECTOSIIMM CYZOM, 00 3TOM yKa3bIBae€TCS B BbIJIaBa€MOM KOIIHH.

Ha xomum Takxe ykas3plBaeTcs, B KaKOM Jejle IOIINT IIOJIHHHBINA
NOKYMEHT ¥ B IPOU3BOJICTBE KAKOTO Cy/1a HAXOAUTCS JEO.

JInno, nmomy4uBIIee KONUIO, TOJDKHO PACIUCATHCS B CIIPABOYHOM JIMCTE.

Tax »xe, numa, ydacTByrollue B JeJle, MMEIOT IPaBO IOJyYaTh KOIIMH
CyZ€OHBIX IOCTAaHOBJIEHHH, B TOM YHCII€ BBIIOJHEHHBIX B (OpPME 3JIEKTPOHHBIX
JOKYMEHTOB C HCIIOJb30BaHUEM HH(MOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOM CEeTH
HHTepHer.

6.4. 3anpoc nudopmanum o aesareabHocTu Cyaa

[Tonp3oBatens HHpOpManuein uMeer mpaBo obpatuthes B Cym ¢ 3ampocoM,
KOTOPBIH MOXET OBITh HallpaBJIeH UM HEMOCPENCTBEHHO UIIM Er0 IPeCTaBUTEIEM,
YbU ITOJHOMOYHS OQOPMIISIOTCS B MOPSIKE, YCTAHOBIEHHOM 3aKOHONATETHCTBOM
Poccuiickoit ®enepanum. )

B 3ampoce yka3bIBalOTCs [OYTOBEIH axpec, HoMep TenepoHa u (Wiu) dakca
60 azpec SNEKTPOHHOM MOYTHl Ul HANpaBleHHs OTBETA HA 3allpoc HIH
YTOYHEHHS COAEPXKaHUs 3alpoca, a TaKKe HaMuIKs, UM ¥ OTIECTBO IPaKIaHHMHA
(bm3udeckoro nuna) MO0 HaNMEHOBAHWE OPraHU3aUMM (IOPUAUYECKOTO JHUILA),
OOIECTBEHHOTO OOBEIUHEHHS, OpraHa TOCyIapCTBEHHOM BIACTH, OpraHa
MECTHOTO CaMOYIIPAaBJCHHS, 3aMpallMBaiOIMX HH(GOPMAIMIO O AESTENHLHOCTH
Cyna. AHOHUMHBIE 3aIpOCHI HE pacCMaTpUBalOTCsA. B 3ampoce, cOCTaBIEHHOM B
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IHCEMEHHOU (hopMe, yKas3bIBaeTcs Takoke HauMeHoBaHue Cyzna mubo damunus u
MHHUIMAIIBI WK JOJDKHOCTh COOTBETCTBYIOIIETO JOHKHOCTHOTO JIUIIA.

3ampoc peructpupyercs B obmem otnene Cyna, B HOPSAIKE B CPOKH, KOTOPBIE
yYCTaHOBJIEHBI aKTaMH, PETYIMPYIOIIUMU BOIIPOCH! AETONPOU3BOICTBA.

3ampoc MOMJIEXHUT PACCMOTPEHHIO B TPUALATHIHEBHBIA CPOK CO IHS €ro
PETUCTPALlAH, €CIM WHOE HE IPEeIyCMOTPEHO NEHCTBYIOIUM 3aKOHOAATEIbCTBOM.
B ciyyae eciu mpemocTaBiieHHe 3ampalinBaeMoi HH(GOpMalWyd HEBO3MOXHO B
yKa3aHHBI CpOK, B Te4YeHHWEe CeMH JHeH cO JHA pETUuCTpallMd 3ampoca
I0NIB30BaTeNb MHpOpMaluedl yBemomiisieTcss 00 OTCpOYKe OTBETa Ha 3alpoc C
yKa3aHUEM ee IPUUYMHEI U CPOKa MPEJOCTaBIICHHUs 3allpalliBaeMoil HH(OpMAaLUH,
KOTOPHI He MOXKET IMpEeBBINATh IITHAAUATh IHEH CBEpX YCTaHOBJIEHHOIO
HacTosmM PenepaabHBIM 3aKOHOM CpOKa JJI OTBETa Ha 3aIpoc.

Ecmu 3ampoc He otHocuTcs K nesitensHocTd Cyna, To 00 3TOM B TeYeHHUE
ceMH JHedl CO [JHS pErHCTpaluHM 3ampoca CooOLIaeTcss IOJIb30BATENIO
UH(pOpMaIlHel, HampaBUBIIEMY 3ampoc. Bo3MOXXHOCTh Iepeafpecalyy 3ampoca
YCTaHABJIMBAETCS aKTaMU, PEryJIUPYIOIIUMHU BOIIPOCHI AEJIOIPOU3BOJCTBA.

Cyn uMeeT mpaBO YTOYHSATH COIEpXKaHUE 3alpoca B IENsAX MPeNoCTaBICHH
II0JIL30BATEIT0 HHPOpMaIuei HeoOxoquMoi HH(OPMaIUH O AEATENBHOCTH Cy1a.

TpeGoBanuss K 3ampocy B INHCBMEHHOH (opMe M OTBETy Ha HEro
IIPUMEHSIOTCS K 3ampocy, noctynusineMy B Cyx, nmo cetu MHTepHeT, a Takke K
OTBETY Ha TaKoii 3ampoc.

6.5. Ilopsinok nmpenocraBieHns HHGOPMALHH O JeAITEJbHOCTH CYy0B IO

3ampocy

OTBeT Ha 3aIpoC JODKEH COIEPXKATh 3alpallnBaeMyl0 HHPOpManuoo 1100
MOTHBHMPOBAHHBI OTKa3 B NPEIOCTaBICHUM Takod umHpopmanuu. B orsere Ha
3ampoc yKa3bpIBAIOTCS HauMeHOBaHMe, IouToBbIM aapec Cyna, NODKHOCTH JIMIA,
MOIKCABIIEr0 OTBET, a TAK)KE PEKBU3UTHI OTBETA Ha 3aIpoc (PEerucCTpaliOHHBIN
HOMEp U J1aTa).

IIpu 3ampoce umHbopMmanmuu o xaesrenbHocTd Cyna, OMyONMKOBaHHOH B
cpencTBax MaccoBod mH(opmanuu aubO0 pasMelieHHOd B cetd KHtepHer, B
otBeTe Ha 3ampoc Cyl, MOXXET OrpaHUYUTHCSA YKa3aHUEM Ha3BaHUs, NaThl BEIX0JA
U HOMepa CpeicTBa MaccoBOi wHQopMamuu, B KOTOPOM OIyOIHMKOBaHa
3amparnuBaeMas wHbopMaus, W (W) BIEKTPOHHOIO ajpeca O(QHUIMAIBHOIO
caifTa, Ha KOTOpOM pa3MelleHa 3arpamnBaeMas HHpOopManus.

B cnywyae ecmu 3ampammBaeMas uHpopmanus o gestenbHoctH Cyna
OTHOCUTCS K WH(OpPMAMA OTPaHMYCHHOTO0 [OCTylla, B OTBETE Ha 3alpoc
yKa3bIBAIOTCS BUJ, HANMEHOBaHIe, HOMEp U JjaTa IPUHATHS aKTa, B COOTBETCTBUHU
C KOTOPBIM IOCTYIl K 3TOM HH(pOpMalHMM OrpaHudeH. B cioydae ecnu d4acTe
3ampaluBacMoil HUHGOpPMAaIMi OTHOCUTCS K UH(GOpPMalUd OTrpaHMYEHHOIO
JOCTyIa, a OCTaJbHAas WH(popManus sBIsSeTCs 0oOIIeN0CTYHOM, MpenocTaBiseTcs
3ampainrBaeMass WHQopMalus, 3a HCKIIOYeHHeM HH(OpMaIldd OrpaHUuYEHHOTO
JIOCTyTIA.

OTBeTsI Ha 3aIPOCH] OANEXAaT 00s3aTensHo peructpanun B Cye,



Wudopmanus o pesrensHoctn Cynma mmpefocTapisercs OecrmaTthO, ec
MHOE HE yCTaHOBJIEHO 3aKOHOATeNbCTBOM Poccuiickoii ®enepari.

KonTpous 32 obecneyennem noctyna k mHGOPMALUH O MeSTeTbHOCTH Cyn
OCYILECTBIISIET IpeAceaaTelb Cyaa.

6.6. Ilopsinok obecmeyenus npucyTCTBHS rpaxaan (pusnueckux JINI)
npeacTaBUTeNeH  opraHusaumii  (IOPHAMYECKHMX JIML), OOIIECTBEHHDI
00beMHEeHHnHl, OpPraHOB TIoCYJapCTBEHHOH BJACTH H OPraHOB MeECTHOIY
CaMOyINpaBJieHUs] B OTKPBITOM Cyae0HOM 3aceqaHuu

Pasbuparensctso men B Cyme oTKpITOE. Crymanne nem B 3akpbrTon
3acellaHuy  JNOIyCKAaeTcs B ClydasX, NIPETyCMOTPEHHBIX 3aKOHOIATENECTBON
Poccuiickoit ®enepanyu.

I'paxxmane (pusuueckue Tu1a), [IpeACTaBUTEN OpraHu3anui
(ropunuyeckue mna), o6IIeCTBEHHBIX 00BEeMHEeHHUi, OpraHoB roCyIapCTBEHHO}
BIIaCTH W OpraHoB MECTHOIO CaMOYIPaBJIEHHs MMEIOT IPAaBO IIPHCYTCTBOBATH I
CyneOHOM 3acelaHWM, eclM cyHeOHOe 3acemaHie He SBISeTcs 3aKPBITBIM HIIF
IPENCENATENIBCTBYIOMUM 110 [y HE OOBABIEHO 00 OrpaHMYEHUH KOJHYEeCTB:
IIPUCYTCTBYIOIIHX.

Nupopmanus, cBiI3aHHas ¢ pacCMOTpEHHEM el B Cyne, comepxurcs ua
opuumanbHoM HMurepuer-caiite Cyma, a Takxe MH(QOPMAIlMOHHBIX CTeH/aX,
pasMelneHHbIX B nomenienuun Cyna.

Ilocerurenun npu Bxome B 3mamme Cyma 1o TPeOOBaHUIO CyneGHOro
[IpUCTaBa NPCOBSBIAIOT NACHOPT HIM JAPYTOM ITOKYMEHT, YAOCTOBepsIOIIUA
JUYHOCTE.

Hecosepiennonernue nuna B Bospacre no 14 mer MOTYT HaXOIWUTHCS B
3nannn (momemenun) Cyzna TONBKO B CONPOBOXKICHHH ponutenel (GrU3KUX
PONCTBEHHHKOB, ONIEKYHOB MU [IE[arOroB).

@oToCBEMKa, BHIEO3AIUCh, BHIEO U PanuoOTpaHCISIIUA  CyneOHOro
3acellaHusl B CpEACTBaX MaccoBOW HHGMOPMAIMHU MOMYCKAIOTCA C paspemenus
IIpEICENaTeIbCTBYIOLIETO B CYAEOHOM 3aceNanuHy.

Pasmerenne i, npubbBImmX A8 yyacTus B CyneOHOM 3acellaHuu, B TOM
HHCIIe MPEeNCTaBUTENIeH CPEACTB MacCcOBOM HHPOPMAIMH, a TaKke HOPSANOK H
YCTaHOBJICHHBIC MpaBHIa UX IIOBEIEHUS OOeCIeUYHBAIOTCS aIMUHHUCTPATOPOM
Cyna.

Ilopsizox B 31aHUM U CITyKeOHBIX TOMEIEHHSX Cyna ycranaBnmuBaeTcs B
COOTBETCTBUM C TPeOOBaHMAMH 3aKOHOAATENbCTBa Poccuiickoit @enepanun u
pacnopsigutensapIME akTamu Cyna.

ITopsiiox B 3MaHUM W CIIyXeGHBIX MOMEIIEHHIX (B ToM uHucne B 3anax
CyneOHeIx 3acemanuii) Cyma obecredmBaercs CyneOHBIMH TIpUCTaBaMH IO
00€eCIevYeHn0 yCTaHOBIEHHOIO [IOpsiAKa NEATEIPHOCTH CYNOB HAa OCHOBAHUH
«MeTtomuueckux peKoMeHaaIni (0] obecrevyeHuro Oe3omacHOCTH
MCIIONHUTCIBHBIX ~ NEHCTBUH  CyHeOHBIMH IIPHCTAaBAMH [0  OOecIeqeHHMIO
YCTaHOBJIEHHOTO IOPSIIKA IEATEeNbHOCTH CyIoB".
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6.7. Ilopsinok 03HAKOMJIEHHSI C MAaTePHAJAMHU JeJIa JIHI, Y4aCTBYOIIHUX
B JeJjie

6.7.1. Beigaya HaXOASIIUXCS B apXUBE CyNeOHBIX e ISl O3HaKOMIICHUS C
€ro MaTepuajiaMy JIMIIaMH, YIaCTBYIOIIMMH B JIe€Jie, UX NPEICTaBUTEIIMHU, a TAKKE
UHBIMH JIMIIAMH OCYIIECTBIISIETCS B MOPSOKE, YCTaHOBIEHHOM IIpelcenareieM
cyna.

6.7.2. CyneOHble mena BbIAIOTCS IUId O3HaKoMJeHHs B momemeHun Cyna
IIPU NIPEIbSBICHUN:

a) OOBHWHSEMBIMH, TIOJCYAUMBIMU, OCYXIECHHBIMH, OIPaBIaHHBIMH,
MOTEPIEBIINMH, CTOPOHAMH IO €y, TPETbUMHU JHMIAaMH M HX 3aKOHHBEIMU
IPEACTABUTENIIMA 110 YTOJOBHBIM M TPaXIOAHCKUM JejlaM -— JIOKyMEHTa,
YIOCTOBEPAIOIIETO JTUYHOCTB;

0) a;BOKaTamMu, BBICTYNAIOIIMMH IO JejlaM B Cyle IepBOA H
aneJUIIIUOHHONM WHCTAHIUMM, a TakKe aJBOoKaTaMH, 3HAKOMSIIUMHUCS C IeJIaMH,
OKOHYEHHBIMH IPOU3BOJCTBOM, — OpAEpa IOPUIUYECKON KOHCYJIbTalldd U
YAOCTOBEPEHHUS INIYHOCTH;

B) JApYrUMH JIMI[aMH, BBICTYHNAIOIIUMU II0 TPAXIAHCKUM JelaM,
IpaXXIaHCKAMHU MCTIAMH, OTBETYMKAMU U UX MPENCTaBUTEISAMH, BBICTYIIAIOIIMMU
[0 YTOJIOBHBIM JeiaM, JenaM o0 aJIMHUHUCTPATUBHBIX IPaBOHAPYIIEHUAX, —
IOBEpEHHOCTH Ha BelleHHe Jiefla U JOKYMEHTa, YAO0CTOBEPSIOIIEr0 TUYHOCTD;

I) CyIObsIMA ¥ IPYTUMH OTBETCTBEHHBIMH pPabOOTHHKAaMH BBIIIECTOSIINX
CyIOB, MpoKypopamu, paborHukamu cucrteMbl CyneOHOro aemapramMeHTa IIpH
BepxoBaoMm Cyne Poccuiickoit @enepanuu — yI0CTOBEPEHHUS JIMYHOCTH,

J) OOIIeCTBEHHHIMH OOBHHHUTEISIMU M 3alIUTHUKAMH — JOKYMEHTOB,
YIOCTOBEPSIOIINX JIMYHOCTh U MTOJTHOMOYUS.

6.7.3. O3HakoMJIeHHE C JieJlaMd T[POXOJUT B IIOMEIIEHWH OTAesa
obecrieyeHnsT CyIONPOM3BOJACTBA B  MPUCYTCTBUM U  IIOA  KOHTPOJIEM
YIIOJTHOMOYEHHOT0 Ha To pabotHuka Cyna.

OO0 03HaKOMJIEHHH C JISJIOM JIeJIaeTCS OTMETKA B CIIPABOYHOM JIKCTE.

[To MUCBEMEHHBIM TPeOOBAaHMSIM OPraHOB, KOTOPEIM 3aKOHOM IIPENOCTaBIIEHO
IpaBO MCTpeOOBaHUS Jela, 1 Ha OCHOBAaHUHU paclopsbkeHus npexacenarens Cyna
WM €ro 3aMeCTHTeNs CyleOHbIe lejia HaIpaBJIOTCS UM B TPEXIHEBHBIM CPOK
3aKa3HOU ITOYTOW UM C PACCHUILHBIM.

Hasnavennsiii paboTHuk Cyma o0s3aH KOHTPOJUpPOBATH BO3BpaT JAeN U He
pexe 1 paza B KBapTall JOKJIaabIBaTh npenacenareinto Cyna.

Jlo BosBpamenus gnema B Cyx TpeboBaHME O ero BBICBUIKE, KOIHHU
COIIPOBOIUTENBHOIO NMUCHEMa, IPUTOBOPA WJIH PELIEHUs] XPAHATCA B KOHTPOJILHOM
namnke. B ygeTHO-cTaTHCTHYECKON KapTOYKe M aBTOMAaTH3UPOBAaHHOM 0a3e JaHHBIX
OoTMeuaeTcs, Korma, KoMy M II0 KaKOMy 3alpocy Iejio HalpaBJIeHO, KOT/a OHO
Bo3BpaiieHo B Cyz.

Paznen IV. Ilopsiaok paccMoTpenusi o0palueHuil rpa)aaH mo Bonpocam
aesteabHocTH Cyna, :xano0 Ha neiicTBus (6e3neiicTBue) cyaeii miu
paboTrHnkoB annaparta Cyna, He CBA3aHHBIX C PACCMOTPEHHEM KOHKPETHBIX
Ae, 005kaI0BaHUEM CyJeOHBIX AKTOB M MPOLeCCYANbHBIX AelcTBH cyaei



Ilopsmok pacCMOTpeHHUs oOpallleHHuid Tpak[aH MO BOIPOCaM JEATEIbHOCTH
Cyna, xano6 Ha neiictBus (6e3neiictBue) cyneit unu pabotaukos anmnapara Cyna,
He CBS3aHHBIX C PAacCCMOTPEHHMEM KOHKDPETHBIX [eNl, 00XKaJlOBaHHEM CyIeOHBIX
aKTOB M IIpOlLlECCYaJbHBIX ACHCTBUM CyzeH, yCTaHaBIMBAE€TCS B COOTBETCTBUH C
DenepanbHbIM 3aK0HOM OT 2 Mas 2006 roma Ne 59-@3 «O mopsike paccMOTpeHHs
obpamenuii rpaxnan Poccuiickoii @enepanumy.

I'paxnane wuMer0T npaBo obpamaTeCs JIMYHO, & TaKXKe HAaIpaBiIsATh
VHVBHyaIbHbIE M KOJUIEKTUBHBIE OOpallleHHs], IpaXAaHe pealnu3yloT IpaBo Ha
obpaimeHue CBOOOJAHO- U HOOPOBONBHO, PACCMOTpEHME OOpalleHHil TpaknaH
OCYIIECTBIIAETCS OECILIATHO.

IIpu paccmoTpennn obpallieHusI rpaXIaHHH HMEET IIPaBo:

IPEACTaBJIATE JOMOJHUTEIBHBIE JOKYMEHTHI, 3HAKOMHUTHCS C JOKYMEHTAMH
U MaTepualaMd, KacaroIlUMMCS PacCMOTPEHHs OOpalleHus, eCli B YKa3aHHBIX
MOKyMEHTax M MaTephallax He COAepXXaTcsd CBENEHHsS, COCTABISIONIHE
rOCyNapCTBEHHYIO HIIM MHYIO OXpaHsIeMyIo (efiepalbHbIM 3aKOHOM TaliHy;

II0JTy4aTh MUCHMEHHBIM OTBET IO CYIIECTBY IIOCTAaBIEHHBIX B OOpallleHUH
BOIIPOCOB,  yBEIOMJIEHHE O MEpeajipecallid IHCbMEHHOTO  OOpalleHus;
00OpaIaTecs ¢ 3asBIEHHEM O IIPEKPaIlleHHH PACCMOTPEHHUS OOpAIeHHS.

Ilpu paccMoTpennM OOpallleHHs He JOMyCKAaeTCs pasIallleHHe CBEeIeHWI,
cozepKaluxcs B 0OpallleHNH, a TaKKe CBEIEHHUM, KACAIOIIUXCA YacTHOM JKHU3HHU
rpaxzianuHa, 6e3 ero cornacus. I'paXIaHUH B CBOEM MUCHMEHHOM OOpPAIEeHHU B
00s13aTeNbHOM MOpsA/IKE yKa3bIBaeT HauMeHoBaHHe Cyna, B KOTOpOe HampaBIsieT
MHUCbMEHHOE OOpaleHne, a TAKKe CBOM (aMUIIHIO, HMs, OTYECTBO (IOCIEIHEe —
NpU HalW4dM), TOYTOBBIA afpec, yBeJOMIICHHE O Iepeaipecaldn 0OpaleHus,
u3jaraeT CyTh IPEAIOKEHNUS, 3asBICHUS WU XKaJ00bl, CTABUT JIMYHYIO IOAIINCH U
naTy. B ciydae HeoOXOOMMOCTH B NMOATBEPXKACHHE CBOMX JOBOJOB I'PaKIaHHUH
IpuilaraeT K IHUCHbMEHHOMY OOpalleHHIO JOKYMEHTBl M MaTepuabl JHO0 WX
Kormuu. Eciu B muCbMeHHOM OOpalleHHM, He yKa3aHbl (paMUIds IpaKIaHUHA,
HaIlpaBUBINEr0 OOpallleHWe, M IMOYTOBBIA ampec, 10 KOTOPOMY HOJDKEH OBITH
HamnpapjieH OTBET, OTBET Ha oOpaineHue He paercs. OOpalueHus, ComepIKaIHe
HEUEH3yPHbIE JIMOO0 OCKOPOUTENbHBIE BHIPAKEHMS, JUOO HE MOIAIOIIHUECS
IPOYTEHHMIO, K PACCMOTPEHHIO HE IPHHUMAIOTCA M IIOCIE pETMCTpalyH
BO3BPAIAIOTCS aBTOPY C YKa3aHHEM MOTHBOB.

Bee mocrynaromue B Cyn oT rpakgaH W OpraHM3alyil MpemsioxkeHHd,
3asBJICHUS U XKaloObl perucTpupyroTes B xypHaie (Gpopma Ne 23) (BABEJIH!!!) ¢
yKa3aHUEeM JaThl MX MOCTYIUIEHHS. 3aperUCTpUPOBaHHbIE OOpAIEHUS B TOT K€
IeHb nepenarorcs npeacenareno Cyna, IEOTopLIﬁ OIIpeNEesIeT UCIIOTHUTES, CPOK
pPaccMOTpEeHHs U KOHKPETHBIC YKa3aHHS MCIIOIHUTEIIIO.

PaspeiiieHHble 0Opainenus BMECTe C KOIHeH OTBETa 3asBUTENIO W APYToi
NEPENUCKOH IO HUM MOAUIMBAIOTCA B Hapsl, O PacCMOTPEHHM OOpaIleHns
JeJIaeTcsl OTMETKA B xKypHaje Ne 23,

Paznen V. Ilopsinok oGecneuenus caysxe6HOM AeATeILHOCTH Cyna
I'naBa 7. Cnyxe6Hblii pacnopsinok Cyaa
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CnyxeOneit  pacmopsimok Cyna paspaboTaH B COOTBETCTBHH  C
®enepansHBIM 3aK0HOM «O TOCYIapCTBEHHON IpaXkIaHCKOH ciryx0Oe Poccuiickoit
depepanmu», TpymoBeiM KojekcoM Poccumiickoit  ®@enmepauun, YKasom
IMpesunenta Poccuiickoit @emeparuu «O0 yTBEepKAEHHH OOIIMX MPUHIMIIOB
CIIy)KeOHOrO TMOBEJEHHS TIOCYyNapCTBEHHBIX CIy)XalluxX», WHbBIMU aKTaMH
ITpesunenta Poccuiickoit @eneparuu u IIpaBurenscrsa Poccuiickoit Dexepanuu
M MMeeT IENbI0 YCTAHOBJICHHE IOPSIKA, PErIaMeHTHUPYIOIIEr0 PEXHUM CIyKObI
(paGoTEI) TOCYHApCTBEHHBIX TIPAKMAHCKUX  CIOyXalluX M  pabOTHHUKOB,
3aMeIIaloIUX JOJDKHOCTH, -HE OTHECEHHBIE K JOJDKHOCTAM TIOCYIapCTBEHHON
rpaxxaaHckoif cmyxOsl Poccuiickoit @enepanuy, U yKpEIUIEHHE HMX CIIy)XeOHOH
mucumuMael.  CioyxeOubit  pacnopsimok  Cyna  yTBepKIaeTcss pPUKa3oM
npencenarens Cyna.

3aKkJII04YHTedbHbIE MOJI0KEHUS

Iopsaok yreepxkaenus Pernamenta Cyna, BHecenue H3MeHeHUH H
nonoaunennii B Pernament Cyna

Pemenne 06 yTBepKIEHUH, M3MEHEHHH U HononHeHnM Pernmamenta Cyna
npuHAMaeTcs npencenatenem Cyna.



