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1. Obuue monoxeHns

1.1. Ilpuemuas B cynax obmeH ropucaukumu (nanee - [IpueMuasn) sBIAercs
CTPYKTYpPHEIM  [OApasfeleHueM Ccyaa (COCTaBHOH HacTBI0 CTPYKTYPHOTO
NOAPA3NENeHus), CO3MAHHEIM B IeNAX OOECIeYeHHs NOCTYIIHOCTH HpaBOCYIHs
myTem 3GQexTHBHOH opraHM3alMK paboOTEl Cyla 0 [pHEMy 3asBlIeHHI u
obpalreHu i rpaXkaaH.

1.2. B cBoet nestencHoctH paboTHuku IlpHeMrOM pyKOBOACTBYOTCH
Koncrurynueii Poccuiickoit ®epmepaium, 3axoHamu Poccmifckoi Penepanym,
akraMu, unasaeMeivu Ilpesugentom Poccutickoit @eneparuu, IpaputenscTBoM
Poccuiickoit Penepamyu, IesepansasiM gupexTopom CynebHoro aemaprameHTa
npu Bepxosrnom Cyzne Poccmiickoit Penepauun, npukazamMyu B paclopshKeHUIMH
npelcenaTens cyaa, a Takke HacTosmuM [lomoskeHneM.

2. OcHOBHEBIE 3aa9U

2.1. ObGecrieuenre peanusaluy Ipas IpaxgaH Ha obparieHue B cyd 3a
3QIIMTON HapyUIeHHBIX JIH60 OCIIAPHBAEMEBIX IIpaB, CROOOJ MM 3aKOHHBIX
HHTEPECOB.

2.2. VIIopamoyeHue IpoLeIyphl peani3alyy 1paBa Ha CyAeOHYIO 3alluTYy.

2.3. OnruMusaIys JoKyMeHToo00poTa. .

2.4, UcknroyeHne oOmeHHs Cynel co CTOPOHAMHU IO pACCMOTPEHMUS J(e1a.

3. OcHoBHEBIE PYHKITUH

3.1. Opranmusanns eXeJHEBHOTO IpHeMa IpakiaH, WX NpeiCTaBUTeNeH, a
TaKXe NPEINCTABUTENeH IOPUAMIECKHX NHI (KpoMe BBIXOAHBIX H IIPasTHHUHBIX
nﬂen)

3.2, O6ecnequHe npremMa IIHCBMEHHBIX obpawueHvH, a TakoKe JOKYMEHTOB II0
KOHKPETHBIM CyneBHbIM fenam, xanod Ha nefficTBHS cynell, paGoTarkoR anmapaTa
cyna. -

3.3. llpuweM - HMCKOBBIX 3adBNeHMH, KacCalMOHHBIX (YaCTHBIX) Kamof,
NIpeJCTaBICHUH. '

3.4. Beimaya xonuii cygeOHEBIX ,uoxymei{TOB.



3.5. llosropHas BBIZaYa KOmMH CymeGHEIX aKToB, IyGIHMKATOB
WCIIOIHHTENBHEIX JOKYMEHTOB,

3.6. Coznanpie ycroBHi U peany3alyy NPaB IPaKHaH Ha CHATHE KOMMM
CyneOHBIX HOKYMERTOB, B TOM HHCIE ¢ IIOMOLI(BIO TEXHHUECKUX CPEICTB U 38 CBOH
CHeT. o

3.7. Vudopmuposanne TpaxaH O pe3yAbTaTax pacCMOTPEHHS WX
obpamenuit B cyj.

3.8. ObGecneyeHue COXPaHHOCTH IOCTYIHBINEH JOKYMEHTALMH.

3.9. Ilepenada MaTepraaoB 1O MPHUHAIIEKHOCTH.

3.10. Oxkaszanue HHQOPMAIMOHHO-KOHCYIBTATUBHON TIOMOIIY B Pa3bACHEHUH
IIPOLECCYaIBHOTO 3aKOHOJATENECTBA 7§ OpraHH3alKiH cynebHoro
JIENIOIPOU3BOICTRA. :

3.11. OnepatuBHOe U meprOAMIECKOe HHOOPMHUPOBAHHE IIPENCEATENS cyna
(JIUI1a, €TO 3aMEHSIOIHET0) O PE3YILTATAX PabOTHL. |

3.12. PaGotuuku IIpueMHol BlpaBe NaBaTh KOHCYIBTAIMH MO CIeIYIONIHM
BOIIPOCEM: '

(hOPMBI HCKOBOTO 3asBICHHS (3aABIEHUS O BEIHECEHHH CyIeGHOrO IIpHKasa,
3aABIICHN, JKAJIOOEI U Ip.);

IIepeYHs JOKYMEHTOB, IIPHJIAracMblX K MCKOBOMY 3asBIICHHIO (3aSIBIICHHIO,
XKaoOkl);. .

IOpsANKa TNPUHATHA HCKOBOIO 3asABIEHHA (3asiBleHms, kanobsl) K
IIPOU3BOJICTRY CY4; | |

OCHOBAHWH OTKa3a B IIPHHATHE, BO3BPALUECHHM, OCTaBICHUH 6e3 NBIKEHMS
HCKOBOTO 3asBICHUS (32jBICHUS, XaNTOOE) [PENbIBIEHHS BCTPEUHOTO HCKOBOTO
3asBIICHII, :

OINATEl, OCBOOOXZEHWS, YMEHBIIGHHS TOCYAAPCTBEHHOM  IIOLIIUHDI,
NPEACTaBIEHUs OTCPOUKH (PacCpPOUKK) €€ YIIIaTHL, |

Iopsifka BBINAYH KOMHH CyNeOHBIX NOKYMEHTOB, JWYHBIX OKYMEHTOR,
BELICCTBEHHBIX IOKAa3aTENbCTB, HCIONHUTENBHEIX JOKYMEHTOB;

APYTHM BOIIPOCaM CYJONPOU3BOACTBA, 3a MCKIIOUEHHEM KOHCYIBTALIHOHHBIX
BOIIPOCOB, KAacAIOIIUXCA OLECHKH NOKA3aTelNbCTB, BIMMIOMMX HA XapaKTep, o6heM
IIPABOOTHOIIEHHI ¥ T.II. BOIPOCAM.

4. [Topanok pabotst IIpuemmnoii

4.1, HpPIGM IpaXIaH OCYIIECTBIIACTCS €XKENHEBHO B TEUGHHE BCErO pa6oqero'

IIHSL. .
4.2. Ilpuem rpaxcman BexeTcs 6e3 NPCABAPUTENBHONA 3alUCH B IIOPSJIKE

_OYepenHOCTH O0paIeHHs. :
4.3. Tlpu npueme rpaxaaHUH NPEIBIABISET JOKYMEHT, YIOCTOBEPSIONIH €ro
JUJHOCTE. '
4.4. I'paxcnane, HAXONAIIKECS B COCTOSHIM aIKOrOIBHOIO, HAPKOTHIECKOTO
WM MHOTC OIIBSIHCHN, Ha [IPHEM He HOIYCKaloTCd,
4.5. B cnyvae rpy6oro, arpeccHBHOrO OBENEHHS IPaXIAHMHA IPHEM MOJKET
6E1TE mpexpained. Ipu HeOOXOAUMOCTH MOJKET OBITh BEI3BaH CyNeOHEIN [PHUCTAB



o obecneyveHuIo YCTaHOBIICHHOI'O IOPALKA ASITESILHOCTH cyaa.

5. OGecnieuenne NesITeIPHOCTH I fpuemuoi

5.1. JearemprocTs IIpremHoit obecneunsaercs paboTHHKAMY arapara cyxa.

5.2. Konrpons nestensHocts IIpHeMHOM 0CyIECTRIISET IPeACeHaTeNs cyaa.

5.3. Ilpumemuas paGoTaeT B TECHOM B3aMMOIEHCTBHM CO CTPYKTYPHBIMH
IoipaszieIeHUsAMY cyaa. o ‘

5.4. lpueM OCyIIECTBIAETCS B CIEUHAILHO OTBEAESHHOM IIOMEIIEHHH,
ofecTieunBaroNeM CBOGOMHELM JOCTYI TpaX/IaH B TEUSHHE BCETO pabou=ero nHs. B
YHOOHBIX UL HOCeTHTENeH MecTax JOIDKeH OBITH pasMeINeH CIpaBOYHEIH
MaTepuan JuO0 HHGPOPMALMOHHBIA KHOCK, COZEpXaumii HeoGXOMUMYIO
UHDOPMAITHIO.

6. 3aKIIIOYUTERHEIE TONOMEHUS

6.1. PaGora IlpmeMHOlM pernameHTmpyercs ITojoskeHHEM O IIpuemnoii B
cyze. | | |

6.2. Ilonoxerwe o IlpumeMHON M INTATHAS YHCIEHHOCTD YTBEPIKAAIOTCS
npexcenarenem cyna. HearensHocTs pabotauxor Ilpuemmoii pernaMeHTHpyeTcs
AOJUKHOCTHBIMY PETIIaMEHTaMH, YTBePIKAAEMEIME IIPEICENATENEM CY/IA.

- 6.3. Bemenre AeMONpPOM3BOACTEA 110 obpaleHusIM TpaXkad OCYyIIeCTBISeTCs

B COOTBETCTBHM ¢ HOIOXeHus MU MHCTpyKIHU o cyneGHoMy JEeNONPOU3BOACTRY
B CcyIe.
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