YTBepxIeHO
IIPUKa30M IIpecenaTels
HoHckoro ropozckoro cyna
Tynsckoit o6mactu ot 16.09.2025 Ne 78

IHosoxenne
0 npuémHOii JloHcKoro ropoackoro cyma Tynabckoii o6nacTu

1. O6mue moJioxkeHust

1.1. TlpmémHast JIOHCKOrO TOPOICKOro cyma Tynsckoit obmactu (nmamee
Ilpuemnas cyna) sBifeTcs COCTABHON YacThHIO CTPYKTYPHOTO TOJpa3feieHus Cya,
CO3MIaHHOU B IIENIIX OOECHeYeHHs JOCTYITHOCTH IIpaBoCyIus IyTeM 3(deKTUBHOM
OpraHu3alk paOdOTBI Cylda IO TNpUEMy 3asfBieHHH U o0paieHuii rpaxaaH
(Qusmueckmx  smm), mpexcraBuTeneit OpraHm3alui  (IOpPUIAMYECKUX  JIHIT),
OOIICCTBEHHEIX OOBEIUHEHUH, OPraHoB TOCYNapCTBCHHOM BIIACTH M OpraHoB
MECTHOTO CaMOYTIpaBICHUS (Jajlee — IPHEM IPakKIaH).

1.2. @ynximu npuéma rpaxkaan MOTyT GBITE BO3IOKCHEL IpeJcenaTesieM Cy1a
Ha  (DefICPANBHEIX TOCYNAPCTBEHHBIX TIPAXKIAHCKIX CITy)KallUX, 3aMelIaroIIux
AOJDKHOCTH, HE BXOIAIME B COCTaB CTPYKTYPHBIX IOApPa3/Ie/IcHUM ammapara cynaa
(«IIOMOITHUK IIpeJiceiaTes CyIa, KITOMOIHHK CyIbU» U T.1I.)

1.3. IIpuéM rpaxman oCyIIecTBISETCS paboTHWKaMK ammapara cyna, Ha
KOTOPBIX IIPUKA30M IIPE/ICENaTeNs Cya BO3IOKEHE U COOTBETCTBEHHO 3aKPEILIEHHI B
MX TOIDKHOCTHBIX DETJIAMEHTAaX OOS3aHHOCTH [0 NpuéMy TIpaxiad. B cilyyae
HEOOXOIMMOCTH TIPUKAa30M IpeceaaTesis Cyla yTBepXIaeTcs IpaduK BeICHUS
npuéMa rpaxkad yIoJTHOMOYCHHBIMH PAGOTHUKAMHI amrmapara cya.

1.4. B cBoeii nmestensHOCTH paGOTHHKH IIpuémuOl cyna pyKoBOACTBYIOTCS
Konctutynueii Poccuiickoit @enepanuy, GenepaabHEIMUA KOHCTUTYIIMOHHBIMHU
3akoHamu oT 31 nexabps 1996 r. Nel-®K3 «O cyme6GHOM cucreme Poccmiickoii
@enepamun», ot 7 despans 2011 r. Nel-®K3 «O cymax oOmel IOpHUCIUKIUM B
Poccuniickoit ®enepanuny», enepanbHEIM 3aK0HOM OT 22 nexabpsa 2008 r. Ne262-P3
«O6 obecreueHny JOCTyna K MHOOPMALWMHA O AESTEIHHOCTH cynoB B Poccuiickoii
ODenepanvn», NPOLECCYalbHBIM 3aKOHOIATENBCTBOM Pocciickoi Denepariun,
MHBIMU HOPMATHBHBIMHU IIPABOBBIMHU akTaMu Poccuiickoit ®enepanuy, npukasamu u
pacropspkenuamu  Cyne6Horo menaptamenta npu Bepxosnom Cyme Poccmiickoi
Oenepauy, NpUKa3aMU W PaCTIOPKCHUSIME Ipencenareis cyla, a Takke
HacTogmuM IlonoxeHuem.

2. OcHOBHbBIE 321291

2.1.  OGecrmeuenne peausauyy NpaB IPakIaH Ha oOpalneHue B cyn 3a
3aMMTOH HAPYIICHHBIX JMOO OCIAPUBAEMBIX IIPaB, CBOGOA MM 3aKOHHBIX
HUHTEPECOB.

2.2.  VnopsmoueHue npoueaypsl pean3alum IIpaBa Ha CyAE€OHYIO 3aIIuTy.

2.3.  Ontumumsanus [oOKyMeHToo60poTa.

2.4. HckmoueHue oblieHHs Cynell ¢ JIAnaMH, YYacTBYIOIIUMU B JI€jI€, 0
pPacCMOTpeHUS Jea.



3. OcHoBHBIE QYHKIHH

3.1.  Oprasusanus eXemHEBHOTO IpHEMa rpaxaaH (KpoMe BBIXOAHBIX U
Ipa3sHUYHBIX JHEH).

3.2.  ObecrieueHue npreMa MUCHMEHHBIX oOpaleHuii, a TakKe TOKYMEHTOB
II0 KOHKPETHBIM CyJeOHBIM [elaM, 3alpocoB, Kaxo0 Ha JeHCTBHS Cynei,
pabOTHHUKOB amnmapaTa cya.

3.3. IlpueM HCKOBEIX (aJMHHHCTPATHUBHEIX HCKOBBIX)  3asBJICHUIA,
3ajBICHUH, ANe/TIMOHHBIX (YaCTHBIX), KACCAIMOHHEIX JKAJO0, IIPELICTABJICHHUIA,
IIPOTECTOB.

34. Boimaua xommif CymeGHBIX JOKYMEHTOB, KOIIHii ayIuo3aImcu
(BuIEO3aMUCH) CYIeOHBIX 3aCeTaHHiA.

3.5. [IloBropmas BhJaua Kommii  CydeOHEIX — aKTOB, nyOnuKaToB
UCTIOJTHUTEIBHBIX JJOKYMEHTOB.

3.6. Cosnanue yclmoBMif JUIs pealu3alyd IpaB IpaXJaH Ha CHATHE KOIHA
CYHNEOHBIX JOKYMEHTOB, ay[MO3alicH (BHEO3AIHCH) CyHeOHEIX 3aceljaHuid, ¢
IIOMOIIBIO MX TEXHUYECKUX CPENICTB U 3a CBOM CUET.

3.7. HudopmupoBaHWe TIpaXJaH o pe3yIbTaTax pacCMOTpPEHUS HX
oOpaieHus B Cy.

3.8.  Obecneuenne cOXpaHHOCTH NOCTYMUBIIEH KOPPECTIOH IEHITHIL

3.9. [Ilepenaua MaTepuaiioB 1o NPHUHAIIESKHOCTH.

3.10. OnepaTuBHOE U IIEPHOAMUECKOE HHOOPMUPOBAHHE IIpeacenaTelis cyaa o
pesynbTaTax paboThI.

3.11. Pabotauku IIpuémHOM Cyma HaOT pasBICHEHHS MO CIIEYIOLIUM
BOIIpOCaM:

-(OpMBI HCKOBOTO (aMUHICTPATHBHOIO MCKOBOTO) 3asBJICHHUS (3asBeHNS O
BBIHECCHUHM CyICOHOTO IpHKas3a), KACCAMOHHBIX ¥ Aame/UISIHAOHHBIX (qaCTHBIX)
’Kano0, UHEIX 3asABICHU, KaI00 U ap.);

-IIEPEYHS TOKYMEHTOB, IMPUIAraeMbIX K HCKOBOMY (aIMHHUCTPATHBHOMY
VICKOBOMY ) 3asBJICHUIO, 3asBIICHUIO, )KAI00e);

-HOpSAZIKa IPUHATHSA HCKOBOTO (@JIMHHHCTPAaTHBHOIO WMCKOBOIO) 3asBIICHHS,
3asBJICHU, )KaI00BI K IIPOU3BOACTBY Cy/a;

-OCHOBAaHUI OTKaz3a B IIPUHSITUM, BO3BpPAIIEHUU, OCTABJIECHHUH 6e3 IBHIKCHHI
HCKOBOTO  (aAMHUHHCTPaTUBHOIO HCKOBOIO) 3asBJICHWS, 3as8BJIEHUS, KOOI,
IIPENBSIBICHUS BCTPEYHOIO MCKOBOT'O 3asABICHNS U T.JI.;

-OIIaTBl ~ TOCYIAApCTBEHHOM  IONUIMHBI, OCBOOOXIEHHUS OT  OILIATHI
rOCyJapCTBCHHOM MOIIMHEL, YMEHBIICHHUS pa3Mepa I‘OCY,IIapCTBeHHOI/I HOTILTUHEI,
IIPEICTaBICHUSA OTCPOUYKH (PACCPOUKH) €€ YILIATEL,

- TOpAAKa BBIJaYM KONMUM CyHeOHBIX W WHBIX JOKYMEHTOB, JIMIHBIX
AOKYMEHTOB, BELIECTBEHHBIX JI0KA3aTEIbCTB, HCIIONHUTENBHBIX JOKYMEHTOB;

- VHBIM BOIpOCaM CyIOIIPOU3BO/ICTBA, BEJICHUS cynebHoro
ACTOTIPOU3BOJICTBA, 32 HUCKIIOUCHHUEM KOHCYJBTAI[MOHHBIX BOIPOCOB, KACAIOIIAXCS
OLICHKHU JIOKAa3aTeNIbCTB, BIUSIOIMX HA XapaKTep, 00heM IPaBOOTHOIIEHHH U TOMY
IIOXOGHBIM BOIIPOCAM.

4. Ilopsinox pa6orsl Ilpuemnoii
4.1. IlpumeM rpaximaH OCYIIECTBIIETCS €XEIHEBHO B TEUEHHE BCEro

paboyero BpeMeHM CyJa, YCTAaHOBIGHHOLO YTBEpIKIECHHBIMH IIpefcelaTeleM Cya
IIpaBunaM BHYTpEHHETO pacloOpsaaKa.



YcraHOBIIGHHE  COKpAIIEHHOTO BpeMeHH pabotel IIpuémuOM cyma me
JIOITyCKaeTcs.

4.2. IlpmeM rpaxiaH Bemercs 6e3 IIPEABAPUTEIBPHOM 3aIlICH B TOPSAAKE
O9CPCIHOCTH, 38 WCKIIOYEHHEM OTHENBHBIX KATEropuii TpaXJaH, HMEIOINUX B
COOTBETCTBUH C 3aKOHOATEILCTBOM IIPABO Ha BHEOUCPCIHOMN MPUEM.

43. llpu mpueme rpaxnanvn IPENBABILICT JTOKYMEHT, YJIOCTOBEPSIOLIMIA
JITIHOCT, OBCPCHHOCTh HA COBEPUICHHE COOTBETCTBYIOIIETO JEHCTBHS (mma
LIPENICTABUTEIA 3asABUTEIISA), TMOO OpEp aBOKAaTa.

4.4. T'paxpane, HAXOAAMIUECT B COCTOSHHUM QJIKOTOJIBHOI'0, HAPKOTHYECKOTO
WM MHOTO OIBJHEHHUS, Ha IIPUEM He JOMYCKAIOTCS.

45. B ciywae rpyGoro, arpeccHBHOTO MOBEICHUS rpaXJaHUHA TIPHEM
npexpamaercs. [Ipu coBepImeHny rpakJaHIHOM B XOJE JTHIHOIO mpuéMa neicTBuil,
HAPYIIAIOMAX  OOIIECTBEHHBI IOPATOK H IIPEICTABIMIONIIX YIpo3y JKM3HH U
SIOPOBBIO OKpYJKArOMKX, paboTHUK IIpHEMHON Cyma HesaMemIHTENBHO BEI3BIBACT
CyneOHOro IpHcTaBa IO 06GECIEYEHHUIO YCTaHOBJIEHHOTO IIOpSAIKA [EATEIHHOCTH
cyna.

S. Obecneyenue JeATeILHOCTH IlpuemHuoii

5.1.  [lestensrocts IpuémHuoii Cyna of0ecneunBaeTcss pabOTHHKAMH
amrmapara cya.

5.2. KOHTpomb 3a [eATENBHOCTHIO Ilpuémuoit cyma ocymecrtsiser
npeacenaTens cya.

5.3. Ilpuémnuas cyna (QYHKIMOHEPYeT B TECHOM B3aMMOJNEHCTBHH cO
CTPYKTYPHBIMHU IIOJpa3IENeHUAMH Cyaa (OTaeIaMu).

54. TlpuéM ocCymiecTBISETCS B CHEMHAILHO OTBEJIEHHOM TIOMEIIECHHH,
obecrieurBaiomeM CBOGOMHBIH JOCTYII TpaK1aH B TE€UYEHHE BCero paboyero mHg. B
YAOOHBIX JUISI IOCETUTENEH MecTax NOKEH OBITE Pa3MEIIEH CPaBOYHBIN MaTepHall,
160 HHMOPMAIMOHHEIN KHOCK, COTepIKaIuii HE00X0MMYI0 HHPOpMAIIHIO 0 paGoTe
Ipuémmuoii cyna (10KyMeHTEl, PETIaMEHTUPYIOIIHE AeSTEIBHOCTE).

6. 3aKJII0YHTeIbHbBIE 0JI0MKeHHSI

6.1. Benmenue nenomponsBosCcTBa (peructpamus, yuer, mepemada) 1O
OOpaleHusM TIpakIaH OCYIIECTBISIETCS B  COOTBETCTBHE ¢ IIOJIOKEHUSMM
HHCTPYKIMH 110 CyAeOHOMY JIETOIPOU3BOCTBY.



