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Hpmca30M TpeAcenaTens

JJOHCKOro TOPOICKOro cya

Tyneckoit o6nactu o1 16.09.2025 Ne 79

PETJIAMEHT
OpraHH3ALIHNH JEATEeJbHOCTH NPHEMHOMN
Jonckoro ropoackoro cyna Tyabckoii o6iacTi

1. O0mue moICKEHUA

1.1. Jdearensnocts [Ipuémuoit cyna (mamnee — Ilpuemnas cyna) pernmaMeHTUPYETCH
ITonoxxenuem o IlpuéMHOM B cynme, YIBEp)KIEHHBIM IpeceAaTeieM Cyla Ha OCHOBAaHUU
[pumeproro momoxenus o Ilpu&mHO#M denepanrsHoro cyma ofmell IOPHUCIVKINA,
yTBepKIeHHBIM npuka3zoM CyneGHoro nemnaptamenta Ipu BepxorHoOM Cyne Poccuiickoit
@eneparuu 1 HacToAmuM PernaMmesToM.

1.2. TlpaBoBoe perynupoBaHHE OTHOINCHWI, CBA3aHHEIX C OpraHmM3aluel
paccMoTpeHus ofpamieHuil rpaxnaH ((U3WUecKWX JHI), TpeAcTaBUTeNel OopraHusanui
(ropuIMIEeCKMX JIMIT), OOIMECTBEHHBIX O0BEIUHEHNH, OpraHOB rOCyIapCTBEHHOH BIIACTH H
OpraHOB MECTHOTO CaMOYIpaBJIEHWS OCYIIECTBIIETCS B cooTBeTCTBME ¢ KoHCTMTYIMEH
Poccwmiickoit @eneparun, heneparbHEIMUA KOHCTUTYIIMOHHEIME 3aKOHAMH, (enepalibHbBIMU
3aKOHAMU, YCTAHABIMBAIOIMMMYK IIOPSANOK CYyIJONPOU3BOICTBA, IIONHOMOUHS U IIOPAIOK
IeSTeNbHOCTH CcynoB, @emepanbHEIM 3akoHOM OT 22 nexabps 2008 r. Ne 262-03 «O6
obecIieuenus JOCTyIa K MHPOpMaIiy 0 AeITENbHOCTH cyoB B Poccuiickoit @enepaiumny» u
WHBIME aKTaMH, PEryIUPYIOIAMY BOIIPOCE BHYTPEHHEH eSTeNbHOCTH CyIa.

2. Oprannzanusa npueMa

2.1. Tlpwem rpaxnman (GUSHMUECKHX JIMI[), IIPEACTaBUTeNedl OpraHu3aIvi
(fopEaMUECKUX JIAI), OOIMECTBEHHBIX O0BEIMHEHHH, OpraHOB IOCYIapCTBEHHOH BIacTH U
OpraHoB MECTHOTO CaMOYIIpaBlIeHW (Jajlee — NpHeM IpaxkIaH) IIPOU3BOIAMTICA B ICHb MX
OGpaII[eHHH IIOMOIIITHKaMHA Cy,ueﬁ B CISLHAJIBFHO OTBEICHHOM IIOMEIISHHH, OCHAILIEHHOM
HEOOXOIVMEIM HMMYIIECTBOM, HOPMATHBHEIMY, CIIPABOYHBIMH WM MHBIMH MaTepHallaMu,
CpeNICTBaMH CBS3H.

2.2. IlpueM rpaxciaH BENETCS EXKEIHEBHO B TeueHHME pabouero BpeMeHU Cyna,
VCTAHOBJICHHOTO YTBEPXKICHHBIMU mpelcenareneM cyna IIpaBuiammr BHYTPEHHEro
pacriopsizika cyna, 6e3 peABapUTeIbHOMN 3alUCH B IIOPAJKE OUEPEJHOCTH, 38 HCKIIFOUCHHEM
OTIENBHBIX KATErOpuii rpakiaH, UMEIONMX B COOTBETCTBHH C 3aKOHOIATENHCTBOM IIPABO
Ha BHEOYEPEAHOH IIpHeM.

[Ipu mnpweMe TpakJaHWH IPENBABISET JOKYMEHT, YJOCTOBEPSIOIIMM JHYHOCTS,
JIOBEPEHHOCTs HA COBEPIIEHWE COOTBETCTBYIOINErO MHEHCTBHMSA (WA IPEICTaBHATENA
3agBUTEN) JINO0 OpIep aJXBOKaTa.

2.3. [Ilpu HaTAUKMK TEXHAYCSCKOH BO3MOKHOCTH B MHTEpecax 00ECIICUCHNS 3aIUTE]
[IpaB rpak/iaH BeIeHUE NPHEMA MOMKET CONPOBOXKIATHCA ayIUO- U BUACO3AINCHIO, O EM
rpakaane B 0053aTETbHOM NOPAIKE YBEAOMILAIOTCA IO Hadaia npuéMa.

2.4. Bo BpeMa mpHeMa IPKIAH, a TAKKe IPH KX OOpameHWd N0 TenehoHy
rpaxkganaM MOTYT IJaBaThCs YCTHBIE PAa3bICHEHWS O IIOJBEIOMCTBCHHOCTH PacCMOTPEHII
HMHTEPECYIOMMUX WX BOIPOCOB, IIOpAnKe oOOpaimeHws, KOMICTCHIMH Cyna, IOpAAKe
TIOJTy<IeHMsS HE(GOPMAIHU 00 HTOrax PaCCMOTPEHHS 3aABICHHM, XKano0, MHBIX 00paleHuH.
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2.5.  YcrHBIE OTBETH PasbACHCHWS Ha YCTHBIE 0OpALIEHHS IPaxIaH JArTCA, KaK
MpaBuiIo, B feHb obpamenus. Eciu nate yerusii oteer (pa3wiacHEHHE) B HeHb obpamenus
HE TPpeNCTaB/IICTCA BO3SMOXHBIM MM TPOKIAHUH HACTAMBACT HAa TIPEIOCTaBICHUA
TINCBMEHHOTO OTBETA, €My MAETCS YCTHOE PA3bACHEHHWE O CPOKE W MOPSAIKE IOMYUYCHMS
OTBETA.

JJIst IOy 9eHys MUCEMEHHOTO OTBETA 110 HTOTaM IIpPUEMa IPKIAHUHY TPeIaraeTcs
[ACHMEHHO U3JI0XUTE CMBICIT CBOET0 BOMPOCA (TIpe 0K HNMS, JKaoGEI).

2.6.  Paborauku [IpuémHO# cyna 06S3aHBI OKA3EBATE COIEHCTBUE IpaxkIaHaM B
[PaBUIIPHOM yKa3aHMH B NHCEMEHHOM OOpalIeHWH Ha3BaHUS TOJDKHOCTH, (aMuIuy,
UMCHH, OTYECTBA aipecara, Ha3BaHUA CyIa.

2.7. Bce MaTepuansl, [ONydYeHHBIE OT TpaXIaHuHA B XOJe IIpHeMa,
PETUCTPUPYIOTCA B COOTBETCTBIY C HHCTPYKUHMEH 110 cyne6HOMY JeTI0TIPOU3BOACTRY.

2.8. PabGormmku Ilpuémuoit cyma HECYT HEIIOCPEJCTBEHHYIO OTBETCTREHHOCTH 34
HaJIexKallee BeIeHue mpuéma.

B cryyae BO3HEKHOBEHMA 110 NPUYMHAM, CBA3AHHEIM C opranusaiueii paboTsl B
Cyne, MpOOJIEMHBIX CUTYaIHi, NPEISTCTBYIONMYX IPEICTABIEHUS Iy, 0OpaTHBIIEMYCS B
CYH, 3alpallnBacMo¥ HH(OPMAIWy, BEIAYe 3alpalldBAEMBIX NOKYMEHTOB, NPHHATHIO
I10/1aBacMbIX UM JOKYMEHTOB, paboTHHKY IIpuEMHOM cyma o6sa3amsl MIPUHATE MAKCUMAIHHO
BO3MOXHBIC MEDBI UL PaspeIleHUs CHTYallHd IO CYHIECTBY, B TOM UHCIIE o0paTuThCcs K
paboTHHKAaM APYTHMX IOApasieleHuil cyia, IPE/ICENATeN0 (3aMECTHTEINO PEIICENaTes)
cyna. '

2.9. Paspemenne mOGHIX CIIOPHEIX CUTyallMil, BOBHHMKAIOMHX B MpOIECCe
B3auMozeHcTBUs [IpuEMHON cyma ¢ Apyr¥MH CTPYKTypHBIME TIOZIpa3CICHUAMY Cyia,
IPOM3BOMTCA 4epe3 HauaIbHUKA 00MIero ornena Jmbo IpeacenaTes cyna. PabotHuku
Hpuémuoit cyna o6a3anHsl HHGOPMHUPOBATE HAYAIBHHKA OTAENA 060 BCEX BO3HMKAIOIMIUX B
nporecce paGoTsr Ipuémuoii cyna IpoGIEMHEIX CHTyaIHsIX.

2.10. B ciyuasx, xoraa paspelieHre BOIpoca, ¢ KOTOPBIM TpakIaHWH obpamaercs
B CyIl, He BXOMT B KOMIIETEHIIMIO TaHHOTO Cy1a, paborHuku [Tpuémeoii cyma Pa3bACHSIOT,
B KaKOH Cy[ ciemyeT obpaTUThCs ¢ MOHOGHEIM BOMPOCOM, JTHBO COOOIIANOT, UTO MaHHEIH
BOIIPOC HE OTHOCUTCS K KOMIIETEHITHH CYOB.

2.11. PaGormmku IIpuéMHOM He uMEOT IpaBa MPEINOCTaBIATh CIEAYIONIYIO
HAHOOPMAIIHFO:

0 HOMEpax TeNe(pOHOB PyKOBOICTBA H Cy/el TAHHOIO Cy/a, a TaKKe OPYTHX CYIOB;

MHGOPMAIIIIO, COCTABJIAIOIIYIO TOCYTAPCTBEHHYIO, CIYKEOHYI0, KOMMEPYECKYIO
TalHy M HHYI0 OXPaHAGMYyIO 3aKOHOM TalHy, a TaKke Apyrue, HE TOUIeKAIINE
PaClpOCTPAHEHHIO CBENEHHA, CTAaBIIME W3BECTHHIE MM B CBA3H C HCIIOJHEHIEM
TOJKHOCTHBIX 00S3aHHOCTEH.

2.12. PaborHukm IIpuéMHOH cyma He HMEIOT IIpaBa OKas3bIBaTh IOPUIUYECKYIO
TIOMOIIb JTUITaM, OOPaTHBIIMMCS B CYJI, 38 HCKIIFOYEHHEM [IPEIOCTABICHS rHGbOpPMAITUH 110
BOTIPOCaM O(QOPMIIEHUS 3adB/ICHHI, jKaio6, 0OpaINeHnii, MoJaBacMbIX B CyIl, MOpsAIKa MX
TOMa"IH, IIOps/IKa MOJTyYEHNA OTBETA WIIH 3AIIPAIMBACMBIX JOKYMEHTOB.

2.13. Ilpu npueme obparnenwit rpaknan He JOITyCKAETCS BO3NIOXKEHHUE Ha TPAXKIAH
HE IPeIyCMOTPEHHBIX 3aKOHOM O00A3aHHOCTEHl WM OrpaHHYEHHE BOIMOXKHOCTH
pealu3ainyy ux Ipas, B YaCTHOCTH, HE NOIyCKalOTC TPeGOBAHMS:

UIPEACTABICHUA ~ OKYMEHTOB, HE  MpPENYCMOTPEHHBIX  3aKOHONATEIHCTBOM,
HpeNOCTABIIOIMM I'PAKIAHAHY NPABO, HA PEATH3AIMIO KOTOPOTO HANPABIICHO 3asBIICHIE
(xanoba, oGpamenne);

HCIIOIHCHHUA TPAKIAaHHUHOM 00S3aHHOCTEH, HE CBA3AHHBIX C 3aiBIICHUEM (xamoboii,
obpallieHHeM), ECITH 3TO HE TIPEIyCMOTPEHO (heIepantbHbIM 3aKOHOM;
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peanu3alnyy rpakIaHiuHOM CBOETO [IPAaBa TOJIBKO IIPU YCIIOBUH pealn3alii UHBIX HE
CBSA3aHHBIX ¢ HAM IIPaB, €CJIM 9TO HE MPELYCMOTPEHO (heepabHEIM 3aK0HOM,;

YILIATEL COOPOB, OILIATHL YCIYT, HE IPENyCMOTPEHHEIX GenepatbHbIM 3aKOHOM;

CHATHS KOIHH ¢ HOOKYMCHTOB, €CJIH 3TO HE OpEayCMOTPEHO 3aKOHOIaTEIbCTBOM,

0053aTEeNFHOT0 3aKIIOUEHNHS JOTOBOPOB, CBY3AHHEIX C PACCMOTPEHUEM 3aSBICHUS
(xamobpl, 0OpamIeHWs), €CId B COOTBETCTBHM C TIPAXIAHCKMM 3a8KOHOIATEIHECTBOM
Poccuiickoii @enepary 10K06HEIE JOTOBOPHI 3aKIIFOYAI0TCA B JOOPOBOIBHOM MOPSIIKE;

0053aTEIBPHOTO HCIIONB30BaHMA IPAXKIAHUHOM TPH IO[aue 3asfBICHH OJaHKOB U
HMHBIX THIOBBIX (OpM, BEZABaeMBIX CyAOM, €CIH 3TO HE TPEeIyCMOTPEHO
3aKOHOAATEIBCTBOM,

COBEpIICHUS TPAXTAHMHOM HHBIX [EWCTBHUY, HE TNPEIyCMOTPEHHBIX 3aKOHOM,
YCTaHaB/IMBAIOIIWM MOPAIOK PACCMOTPEHUS 3aBICHUAMN.

3. IlpneM KOKYMEHTOB

3.1. Pa6ornuku Ilpu€muO#é cyma mpwHMMANOT OT JIHI, OOpAIHaloIIUXCs B CYI,
JIOKYMEHTE], HEITOCPEICTBEHHO IIPUHOCUMEBIE MU B CY/I.

3.2. PaGoruuxu IIpuémuo# 0043aHBI NPOBEPHTH . OOPMICHHE OOpAIICHUIA,
OJaBAEMEIX B CyJI, HA COOTBETCTBHE 00IMMUM TpeGOoBaHMAM K 0DOPMIEHHIO, H3I0KEHHBIM B
IyHKTE 3.3 HACTOAIIETrO periiaMeHTa, a TakKe HOpMaM IpOoNecCyaibHOTO 3aKOHOJAaTeIbCTBA
U B ciydyae HEBEpHOro oQopMieHWA NpOMH(YOPMHpOBAaTE 00 3TOM 3asBHTENd. Ecim
HEOCTaToOK B O(OPMIICHUH MOKET OBITH WMCIIPAaBIECH HEMEIeHHO, paboTHUKy [Ipuémnoi
Cyna HEOOXOIWUMO Ppa3bsICHHTE 3afBHTENIO0 NAHHYI0 BO3MOXKHOCTE. VIcTpaBieHHS B
3ampocax MPaBOOXPaHUTENBHBIX U CYASOHEIX OpraHax He JOMyCKaIoTC.

OGparmenus, coaepXalque OCKOPOWTENBHBIE BHIPAKEHMS, HE ITOITAFOIIHCCS
npouTeHmio b0 odopMieHHEIE Ha 060poTHON cTOpoHE OJIaHKOB, OOpBIBKax OyMary;
odhopMmIleHHEIE HEe HaIexamyM o0pa3soM WIM He MOUICKAINue MMoxade B JAHHBIM CYI,
MOTYT OBITH TIPUHSATEL B TOM CIIyd4ae, €CIM IOCHe MONYyYSHHS PasbhsiCHEHWH OT paboTHHKA
[Ipu&mHo# cyna rpaxIaHyH HacTauBaeT Ha nofade (MPUHATHM) YKa3aHHBIX o0pameHuii.

Pabotauk IlpuémHOll cyna He MMEET mpaBa MPUHMMATH OOpalleHwud, B KOTOPHIX B
Ka4yecTBE apecara He YKa3aH JaHHbIHA cyI. :

3.3. JIroboc NpHHUMAacMO€ 3asBICHHC (2Kanooa, 06pameHne) JOJDKHO COLEpXKaTh
CIEMYOIMyI0 WH()OPMAIHIO:

yKazaHue afipecara (HaMMEHOBaHUE TAHHOTO Cyaa);

baMITHIO, MM, OTIECTBO 3asSBUTEII MU HAaMMEHOBAHUE OPTraHU3aI|H, ABJIIIOMEHC S
3aSIBUTEIIEM; :

MOJHBIA afgpec (C yKa3aHWEM I[IOYTOBOIO MHIEKCA) MEcTa JKUATEIbCTBA WIM MecTa
HaXOXECHUS 3aIBUTENS;

HAaHMEHOBaHUE JOKYMEHTa (3asBlieHHe, XKanoba, 3a1poc u T.11.);

JUYHYO IOAIUCEH 3aSBUTENS WIKM NOJDKHOCTHOIO JIWIIa OpraHU3aliuy, SBIIAIOMIEHCH
3asBUTENEM;

naty oOpalneHus.

B TexcTe Tex KaTeropwii 3asaBieHui (kano6, o6pameHii), KOTOPEIE B COOTBETCTBUM
¢ HOpMaMH IPOIeCCyaIbHOrO 3aKOHOAATENBCTBA MOTI'YT OBITh II0IaHEI TOIBKO YYaCTHHKAMU
CYIOIpPOM3BOACTBA (JIMIAMH, YYaCTBYIOIIMMH B Ji€lle; yYaCTHHKaMH IIPOM3BOJACTBA IO
menaM 00 aIMHUHUCTPATHUBHEIX IIPaBOHAPYIIEHHAX), IIOMHMO IIEPEYHCIECHHOW BBIIIC
I/IH(bOpMaH;I/II/I JOJIKHO OBITE YKa3aHO IMPOUECCYAIIBbHOC ITOJIOXKECHHE 3aAABHUTEIIA.

3.4. FEcnmm 3agBUTENL, MIPOCAT OTBET Ha M[omaBaeMoe oOOpalleHue HiId
3ampaluBacMyIO KOIHUIO (II0IMHHUK) JTOKyMEHTa(0B) HE HalpaB/iiTh MOYTOH, a BEIATh Ha
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PYKH, 1ubO OTHPAaBUTH MO ApyroMy azpecy (npyromy mmiy), sto 0043aTeNbHO OIDKHO
OBITH YKA3aHO B IPHHEMAEMOM obparenuy.

3.5. Ecnu B npuaMMaeMom OOpameHny MMeeTcs: ComcoK IPAIaraeMEIX K HEMy
JOKYMEHTOB, paboTauKu [IpuémHuoii CyZa 0043aHBI HPOBEPHTE COOTRETCTRIE IPUIIOXKEHUH,
YKa3aHHBIX B CIIUCKE, ¥ TOJBKO [PH YCIOBHM HATHUMS BCEX TEPEUNCIIEHHEIX NMPUIOKEHMUI]
LPHUHATE JOKYMEHT. B cilydae oTcyTeTBUS Kakux-muGo Ipunoxenuit paboraukn IpuéMuois
Cylla NOJDKHBI TIPENJIOKUTH 3agBUTENIO BRIMEPKHYTH OTCYTCTBYIOINUME MPIIIOWEHHS U3
CIINCKA M 3aBEPUTH NAHHOE HCIPABIEHHE IIONIHCEIO sassutend. Obpaiienne, B KOTOpoM
OTCYTCTBYIOT KaKHMe-THOO IIPHIOKEHHUS, MOTYT OBITH TIPHHATHI B TOM CiIy4ae, eciu
HOIy4CHNUA PashACHEHMH 0T paGoTHHKA IIpuémnoit cyna 3asBuTens HacTampaeT Ha romave
(IpUHATUM) yKa3aHHBIX obpamennit. [Ipu 3ToM 06 OTCYTCTBHH KaKOro-amubo NOKyMeHTa
WM NIPUIOKEHNMA K OOpAIEHWI0 COCTAaBISETCS akT B COOTBETCTBHH C TpeGOBaHUIMHU
HHCTPYKIMY TI0 CyzneOHOMY ACTONPOU3BOACTBY, ONMH SK3EMILIIpP KOTOpOIr'0 BBIJAETCS
(HaripapngeTca) 3a9BUTENTO, MHELR SK3EMILTAPHI IPHOOINAIOTCS K MOy YEHHBIM TOKYMEHTaM
¥ IIEpeRa€Tes BMECTe C HUMH 110 TIPHHAIEKHOCTH.

3.6. B ciyuae oTka3sa 3agBHTENT OT BHECCHMA YKa3aHHBIX UCIPABICHUY B CICOK
NPUIOKCHAN 1100 €ClM  OTCYTCTBHE TIPUIOKEHNA YCTAHOBIEHO IOCHE IIPUHSTHS
obpairenus, paboTHHKHA Ipuémuoit cyna HHOOPMHPYIOT 06 5TOM HaYaibHHKA oTzena u
COCTABJIACTCS aKT O TOM, YTO COOTBETCTBYIOIIES obpaInesune npuHITO 63 YKa3aHHEIX B HEM
TIPHIONEHUA (aKT COCTAaBIIETCA B COOTBETCTBHE C TPeOOBAHUAME HMHCTPYKIHH 110
CyZneOHOMY JIeNIONPOU3BOICTRY).

3.7.  Ecmu o6pamenne mommicano IIPCIICTABUTENIEM MM 3aITUTHUKOM 3asIBHTENS,
pabotauku [Tpuémuoit cyma o6a3amE::

IIPOBEPUTEL HATHYHUE y INIPECTABUTEIL AOBEPCHHOCTH OT 3asIBUTENS Ha COBEpIICHIE
COOTBETCTBYIOMIETO NPOLECCYANBHOTO TEHCTBYS, a Y SallliTHHKA — opAiepa (714 afBokara),
TIOCTAHOBICHUS CyJa O JOMyCKe B KAauyeCTBE 3al[UTHHUKA Hapsaay ¢ aaBOKaTOM MWW
AOBEPEHHOCTH OT JIMIA, B OTHOMICHMM KOTOPOTO BeneTcs [IPOM3BOJICTBO IO [ely 06
aIMUHUCTPATUBHOM IPaBOHAPYINEHUH;

B CIy4ae HeOOXOOMMOCTH Pa3hICHHUTH 00S3aTEEHOCTE IPHOGIIEHIS K 06paIne o
OpZepa (UL a/BOKaTa), 3aBEPEHHOM KOIIHH IIOCTAHOBIIEHUA Cya O MOIYCKE B KAYECTBE
3AIUTHUKA HAPSAAY C aABOKATOM;

CCIM  NOBEPEHHOCTH (€€  HOTAPHAIBHO 3ABCPCHHOM KONMM) 10 JaHHBIM
HHQOPMAIIMOHHOM CHCTEME] Cyla wid 1o coobmeHnio paboTHUKOB COOTBETCTBYIOIETO
CTPYKTYPHOTO IOApa3[eNeHus cyna OTCYTCTBYET B MarepualaX JeNa, CHITH KOO C
HOIVIMHHAKA WM HOTAPHANBHO 3aBEPEHHON KOIMH JIOBEPEHHOCTH, 3aBEPUTE €€ CBoeil
TIOATIHCHIO 1 NICUATBIO 11 KOIWH W IPHOGIIUTE ee K IoaHHOMY O6palneHuto.

3.8.  JTOKyMEHTEI, IPHHOCHMEIC B HAOTIOMHEHNE K PAHEe MOJAHHBIM O6pameHusM,
MOTYT OBITh TIPHHATH B Ilpu&muoii CyAa TOJBKO B TOM CIly4yae, €Ciii obpaimenre, B
AOIOJHCHHS K KOTOPOMY OHH TIPECTABIIOTCS, TIOCTYIIUIIO B CY]T U eIlle He PACCMOTPEHO.

K noxymenram, mpencrasnsemsiv B AOOIHEHHUE K paHee HONAHHEIM O6paImeHusm,
TOJIKHO OBITH NPHIIOKEHO 3a9BJICHME ¢ YKa3aHHeM Ha TO, B JOTONHEHHE K KAKOMY UMEHHO
OOpaIEHNIO OHHM TIPECTaBIMOTCE. B CIIy9ae OTCYTCTBHA TAKOTO 3asBIEHHS paGOTHHK
[IpuéMHO# cyna o6s3an YKa3aTb 3aiBUTEII0O HAa HEOOXOIMMOCTEH ero cocraBienus. bes
NPHOCIIEHNS YKa3aHHOTO 3aSBIICHHUS NOKYMCHTEI, IIPEICTABIIIEMBIE B IOMOIHEHNE K paHee
IIOAHHEIM OOpPAINEHHSIM, MOTYT GEITH UIDHHATEL TOJBKO B TOM CIIy4ae, €CIId MOJATEINE
HacTanBacT Ha UX NPUHATHA Oe3 3asenenus. Ilpu sTom paborauk ITpuémuoii cyna obssan
IIPUHATE BCE BO3MOKHBIE MEPHBI 411 YCTaHOBJIEHHUS 06pam;eHH;1, B JOITOJIHEHHE K KOTOpOMy
HPCACTABIIAIOTCS NOJAHHEIE MOKYMEHTEI, HO HE MOXET HECTH OTBETCTBEHHOCTH B CIIydae
FICBCPHOTO  OLpENENCHHA OOpAIIEHIs, K KOTOPOMY HAMIEKHT IIPUOOIIUTE TOJaHHEIE
JOKYMEHTEL.
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3.9. Ha npunstom paGorukom [Ipuémuoil cyna O0paIeHuy MPOCTABIIIETCS IIITAMIT
Ipuémnol cyna ¢ yxasaHweM TeKyIlell HaTel u BPEMEHH, KOTOPEIA CTABUTCS HA JTHUIIEBOMN
CTOpOHE IIEPBOr0 JIHCTA OOpaIleHus B IPABOM HIDKHEM YTy, TaM )K€ CTABUTCSA BXOISIIUN
HoMmep. Illramm Ilpmémuo#t cyna, 3aBCPEHHBIM TONIMCEI0 PAabOTHHKA, MPUHABIIETO
oOpailienye, 0 IPOChGe JIMIA, IIPENCTABUBINETO obpamenue B [Ipuémuyro cyna, craBurcs
TAKKE HaM [PEICTABICHHON MM IOLOIHUTENBHON KOMME NanHoro obpamenns. Illtamm ne
CTABUTCA Ha APYIHX NOKYMEHTaxX, HaXXe €CIM OHM IIOJAlOTCS B IOIMOJHEHHE K paHee
IONAHHEIM OOpaiieHusM Ges IpHOOIICHMA K HUM 3agBICHMS, YKa3aHHOTO B nmyHkte 3.8
HACTOAIIEr0 perjiaMeHTa.

3.10. Bce mpuHATEIE JOKYMEHTHI, B TOM UHCIE HOJAHHEIE B IOTONHEHUE K paHee
INOJNAHHEIM  oOpamieHmsM, pabGorumk IlpuéMHON  06s3am 3apErucTpUpoOBaTh B
coorsercBytommx moncucreMax I'AC  «IIpasocymme» (ITM  «J[oKkyMeHTOO60pOT U
obpamenus rpaxnany, I «Cyne6Has KOppECHOHICHIWA» W Ip.) ¥ mepemath B JEHb
IpHEMa 1O NPHHANICKHOCTH MO CHOPMHPOBAHHOMY W DACTIEYATAHHOMY M3 MOCHCTEM
I'AC «IlIpaBocynue» COOTBETCTIBYIOINEMY DEECTpY nepenadn- JOKYMEHTOB WU E€IUHOMY
PEECTpy IepeNadu TOKYMEHTOB MM €VHOMY PEeCTpy ydeTa BXOMNIeH KOpPeCIOHISHIIH
(B cimyuae permcrparum Beeit Bxomamei KoppecnoHzneHIiuu B Ilpudmuoit cyma) mon
HONIHKCE JIHITY, HEMOCPEACTBEHHO KOTOPOMY MNEpPENaHBl NOKYMEHTH, C YKa3aHUEM WM
3aHNMAEMOH [OIDKHOCTH, 4 B MCKIIFOYHTENBHBIX CIydasx — He mosgree 10.00 ciemyromero
pabodero mHA, ecoM HHOE HE IPCIyCMOTPEHO HHCIPYKIMEH 1o cymeGHOMY
ACIONPOU3BONCTBY. PerHCTpamys AOKYMEHTOB M Iepejada HX MO0 IPUHALIEKHOCTH
OCYIIECTBIACTCA B CTPOTOM COOTBETCTBHU C TPeGOBAHMAME HHCTPYKLMH 1O CyHIeGHOMY
JETONPOU3BOICTRY.

Ilpp mepenmaue HOKYMEHTOB 10 NPUHAMIEKHOCTH B  HHEIC CTPYKTYpPHEIE
HOJpasfeneHus CyJla COCTaBIICTCA PeecTp, KOTOPHIH IIOANKCHBAETCA paGOTHHKOM
TIPHEMHOM Cy/ia ¥ paGOTHUKOM CTPYKTYPHOTO OAPa3/eNeH s Cy1a, B KOTOPOE IepEIaroTCs
Joxymenthl. Komms maHHOroO peecTpa IOCIe €ro MOANMCAHHS BMECTE C JOKyMEHTaMHU
TiepefiaeTes B COOTBETCTBYIOMIEE CTPYKTYPHOE HOApa3/IeIeHHe Cy/ia, 4 OPUTHHAT XPAHUTCS
B IPHEMHOU Cy/Ia.

3.11. JloKyMeHTHI, TIOJaBaEMEIE IO [ENIaM, HA3HAYCHHBEIM K PaccMOTpEHUIO,
pabotruk IIpmémHuoll cyma 06s3aH He3aMeITHTENBHO 3apEerucTpUpOBATh B TOACHCTEMAX
I'AC «IlpaBocynue» U nNepefaTh IO PEECTPaM IO IPUHANICKHOCTH.

3.12. Ecmu muno obpamaercs ¢ mpocs6oit 0 NpHeMe KakuX-mu6o JIOKYMEHTOB TIO
KOHKPCTHOMY Jelly HEMOCPEACTBEHHO B [€Hb, HA KOTOPHIA HA3HAYEHO pAaCcCMOTPEHHE
COOTBETCTBYIOIIEro Jena, paGorTauk ITpuémuoit cyna o6s13anH pashaCHUTH OGPATHBITEMYCs
IIENeCOO0PasHOCTh  paspellieHMs COOTBETCTBYIOMIETO BONPOCA HENOCPENCTBEHHO B
cyneOHOM 3aceaHuH.

3.13. Ha xaxOoM IpPHHITOM OOpAINEHWH, IIOJAHHOMY MO KOHKPETHOMY [TEILy
(Matepuaiy), paGorauKkoM IIpu&MHOM Cyna KpoMe perncTpalHOHHOrO HOMEpa CTaBUTCS
HOMED COOTBETCTBYIOIIETO JMENa/T[POM3BOJCTBA, ecii WHGOpPMALXsS O HEM HMEETCsS B
noxcucreMax «I'’AC «IIparocynue»». Homep mena (MaTepuana) mpoCTaBISETCs TAKKE IPH
peruCTpanuy  mpHHITOrO ofOpameHus B moxcucremax I['AC  «IIpapocynme» wu
COOTBETCTBEHHO — B peecTpax.

3.14. Ecmm x ofpameHnro NpmiioXeHa KBATAHIHS o6 OILIATE TOCYIAPCTBEHHOM
TIOIITMHEI WM 3aBEPEHHAs KONUS IUIATEKHOTO MOPYUeHUs 00 OIuIaTe TOCYAapCTBEHHOM
NONUIMHEL, 06 9TOM JemaeTca OTMETKa (¢ 00S3aTeNbHBIM yKA3aHHEM CYMMBI YILIAYCHHON
rOCyAapCTBEHHOM MONLIMHEL) IIPH PETUCTPAIMY JAHHOTO obpameHus B nmoacucreMax IAC
«IIpaBocymue».



6
4. Beigaua noxymMenTon

4.1.  Brizaua moxymenTos PabOTHHKOM NpHEMHOH OCYIIECTBIIICTCS HA OCHOBAHUH
ITUCBMEHHOTO  obpalmexus (3asBnEHm) TPOKNAHNHA,  3apETHCTPHPOBAHHOIO B
YCTaHOBIICHHOM MHCTPYKIUEH 110 cynedHOMy AEIOIIPOU3BOACTBY TIOpALIKE.

Paboruux IIpuémuoi Cylla Tp¥ BBIAYE IOKYMEHTOB 00s3aH IMPOBEPUTH
IPABUIBHOCT  OQOPMIIEHHS MOKyMeHTa, BbIIABAEMOTO CYIIOM, ¥ TOJBKO B ciIyyae
HaJIeXamero ero 0QopMICHNs BBIIATE MaHHEL] JIOKYMEHT.

HoxymeHTEl, odopMmientsie HCHa/IeKamuM o0pasoM, He MOIyT GBITh BEIZIAHEL,

COOTBEICTBYIOIMEE CTPYKTYPHOE MOApa3ieeHIe cyna.

4.2.  Paborauk IIpuémuoi CyAa HECET OTBETCTBEHHOCTh TOJILKO 3a comepkanue
CaMOCTOATEIbHO HOATOTOBJIEHHOTO W BEIIABAEMOTO AOKYMCHTA JIUIaM, oOpalaromumMes B
CyA, B TOM YMCI€ B YacTH COOTBETCTRHS CONEpXaHVs NOKyMeHTa MH(OpManuu
Colepkaleics B COOTBETCTBYIOIMMX MoacHcTeMax I AC «IIpaBocymuey.

4.3.  Ecnu mokymeHT MoxeT GEITh BBINIAH TOIBKO OIPENEICHHBIM KaTeropHsIM JIHII,
YCTaHOBJICHHBIM 3aKOHOM, paboTHuK ITpméMmoit Cyla o0s3aH YCTAHOBHUTH JIMYHOCTE
SAABUTCIT W ONPENCNIUTH €ro MPHHAIEKHOCTE K Kareropuu Jul, UMEoINedl NpaBo Ha
TIOTy4E€HNE TAHHOTO TOKYMEHTA.

44. Ecnu IOKyMeHT BEIIaeTCs TIPEICTABUTENMO 3adBUTeNA, paGoTHuK [Ipuémuoii
Cylia, IOMUMO NEHCTBUH, YKa3aHHEIX B ITyHKTE 4.3. Pernamenta, nomxken:

TIPOBEPUTD HANIMIME y NPEICTABUTENS JOBEPEHHOCTH OT 3aIBUTEII Ha COBEPILNEHUE
COOTBCTCTBYIOIMIETO NEHCTBYA, NP OTCYTCTBHH TaKOBOM Pa3BACHUTE HEOOXONUMOCTE ee
npencrapinenus B Ipuémmyio cyna;

CCIM  YKasaHHad JOBEPEHHOCTh (ee HOTAPHATBHO YNOCTOBEPEHHAA KOIHS) TIO
AaHHBIM COOTBETCTBYIOUWMX IMoncucreM I'AC «IIpaBocymue» wmu 1o uHDOpMaIn
PaGOTHHKOB COOTBETCTBYIOMErD CIPYKTYpPHOTO IOZpasfeNeHns Cyxa OTCYTCTBYET B
neﬂe/MaTepHaﬂe, CHATH KOIUIO C IIONITHHHUIKA (ero HOTapHaIbHOH KOIIAN), 3aBEPHUTE c¢
CBOCH IIONMMCBHIO M MEYaTHIO Ui KOIHMH I OpHOBIUTE K pacImicke B IOJy4EeHUH
3aIpamuBaeMoro JOKyMeHTa. :

Be3 cosepmenus ykazauubX NEUCTBHUI 3anpamuBaemerit 3aABUTEIIEM JOKYMEHT He
MOJKET OBITh BEIAH €T0 IIPEICTARUTEIO.

4.5. Tlpu Brimaue uepes IlpuéMHyo cyma mo6oro NMOKyMEHTa C JIMIa,
IOJTy9aromero OKyMeHT, GepeTcs COOTBETCTBYIOIAs PACTIMCKA B €TO MOy IEHHI

Pacnucka odopmmsercs mm6o ma obpamienuu o  BEITaUe 3anpammuBaeMoro
MOKyMEHTa, TI0O Ha OTAEIBHOM JIHCTE H JO/DKHA COREpKaTh CIENYIOINUE CBEACHNA:

HanMCHOBaHHUE NOKYMEHTa (paciucka);

hamMunuro, UMa 1 0TYeCTBO JIAMA, IMOMYYMBIIEro JOKYMeHT(bI);

©.J.0. HOIDKHOCTHOrO MM ¢ YKa3aHWEM HAaUMEHOBAaHMS 3aHUMACMOLi MOJDKHOCTH,
38 MCKIFOYCHUEM CIIy9aeB 0(OpMIICHIS PacucKku Ha obpaineHun (3anpoce), comepsxamenm
MH(OPMAIIHIO 0 3aHHMAEMOM UM TOJDKHOCTH;

HAUMEHOBaHUE  IOJYYEHHOTO(bIX) HOKyMEHTa(OB),  yKa3aHHE  KONHYeCTRA
HOJIy4CHHBIX 3K3EMIUIAPOB U KOJIUYESCTBA JTHCTOR NPHIIOKEHHIA;

TOLIHCE JINMA, OMYIHBINETO JOKYMEHT(BL);

HaTy IOy 9CHHUA JOKYMEHTA(OB).

4.6. Pa6oTHux Ilpuémuolt cyma ob6szam IIPOBEPHTE MPaBUIBHOCTE OdOpMITeHMs
PaCIMCKH, KOTOpas MepenaeTcs MO NPHHAMISKHOCTH AT TPHOOLIEHHS K MaTepraiam
,HGJI&/HPOHZ%BOL(CTB&, O BbIOaye AOKYMEHTA JACIacTcs OTMETKa - B COOTBBTCTBYIOHII’IX
oncncremax 'AC P® «IIpasocynuey, B CIPaBOYHOM JIHCTE.
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4.7. Konuu 3anpamuBaeMbIX CyJeOHBIX aKTOB W3rOTABIUBAIOTCA U oopMILIIOTCA
B COOTBETCTBHM ¢ TpeOOBAHMAMM HHCIPYKIMH IO CyJAeOHOMY J€NOTPOU3BOJICTBY
HemocpencTBeHHo paboTHukoM llpuémHOM cyma Wi HMHBIME  YIIONHOMOYCHHBIMU
paGOTHIfIKaMI/I anrmapaTa Cyla B JCHD ITOCTYIUICHUA 3ajiBJICHUA, d IIPH HECBO3IMOXKHOCTH — B
CpoK He Oonee MATH pabourX THEH ¢ yKa3aHHOM NaThl.

5, BzaumopeiicTBHE ¢ IPYTHMHE CTPYKTYPHBLIMH HOApa3ieieHHAMEA CyAa

5.1. B ciyuasx, xorma paGotuk [IpuéMuoil obpamaercs K pabOTHHKAM annapara
CyZa, B COOTBETCTBYIOIIUE CTPYKTYPHEIE MOJpPA3NENeHUs, NOCICAHIES O0A32HEI IPHUHSTE
He3aMeUTATENBHEIE MepHl JUI Pa3spellieHrs COOTBETCTBYIOIIEH NPOOICMHON CHTyaluy
(HanpuMep, TIPOBEPUTH HAIHMYKE JENa B CyJE, YCTAHOBUTH 3ampaniBacMyIo HHPOPMAIIHIO
110 MaTepHaIaM COOTBETCTBYIOIIETO JIeNia/IPOM3BOJICTEA M JIp.).

5.2. Pa6orumku Ilpmémuoil cyma o0g3aHE coOmomars IOPNOK Ieperadn
IPUHATEX JOKYMEHTOB B IpyTHE CTPYKTYpHEIC IOApasieNeHus Cyna, YCTAHOBJICHHBIN
nmyaxkramu 3.9 — 3.14 HacTosmero PeriaMeHTa B COOTBETCTBUU C TpeOOBaAHIAMH
HHCTPYKIWH [0 CyJIeOHOMY JENOIPOU3BOJICTBY.

5.3. 3a comepaHue ¥ IIPAaBHIBHOCTL O(OPMICHHS BBIJABAEMOrO HEpe3
[IpuéMHYI0 Cyda NOOKyMEHTa HECET OTBETCTBEHHOCTh YIONHOMOYCHHBIH paboTHHUK
ammapaTa Cyja, U3TOTOBMBINMH TaHHBIA JOKyMeHT. [Ipa 5TOM COOTBETCTBUC obopMIEHN
BBIIABAEMOr0 OKYMEHTa TpeGOBaHWIM MHCTPYKIHMH IO CyJe0HOMY IEIONPOM3BOJCTBY,
TOJDKHO OBITH IPOBEPEHO PabOTHHUKOM aImapara Cyaa.






