PEI'JIAMEHT
JIOPTIOJIMHCKOI'O PAHOHHOI'O CYJIA PECIIYBJIMKHA
BAIIIKOPTOCTAH

Paznen 1. O0mue mosoxkeHHs

1. Hacrosumii pernamenT JlropTroNMHCKOro paioHHoro cyaa Pecmybauku
bamxkoproctan (manee — PernameHT) ycraHapiauBaeT ofliye NpaBWia U peryaupyer
BOIIPOCHI OPraHU3allMKU JeATENbHOCTH cyaa (nanee — Cyn).

PernameHT pa3zpaboTaH B COOTBETCTBHH C

Koncrurynueii Poccuiickoit ®enepanmu;

®enepalbHBIM KOHCTUTYLUHMOHHBIM 3akoHOM oT 31.12.1996 Ne 1 -®K3 «O
cyaebHoi cucreMe Poccuiickoit @enepanun»;

@eepabHBIM KOHCTUTYLHHMOHHBIM 3aKoHOM oT 07.02.2011 Ne 1-®K3 «O cyaax
obmeli ropucaukuuy B Poccuiickoii @enepanumy;

I'paxxnaHcKuM npoueccyansHBIM KojgekcoM Poccuiickoit ®enepanuu;

VYronoBHo-npoueccyanbHbIM KojiekcoM Poccutickoi deaepariyu;

GenepanbHeiM 3akoHOM OT 20.04.1995 Ne 45-®@3 «O rocyaapcTBEHHO# 3alIuTe
CyZeH, TO/DKHOCTHBIX JIML IPaBOOXPAHUTEIBHBIX ¥ KOHTPOIHPYIOIIKAX OPraHOBY;

QenepanbHeiM  3akoHOM oT 27.07.2004 Ne 79-®3 «O rocynapcTBEHHO#M
rpaxzaaHckoi ciyxbe Poccuiickoit Penepanum»;

®enepansHbeM 3ak0oHOM 0T 22.12.2008 Ne 262-®3 «O6 obecrnieyeHun A0CTyMa K
UH(OpPMAIIUK O JeSATeNbHOCTH cy10B B Poccuiickoit @enepanuny;

®enepanpHeiM  3akoHOM oT 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBHH
KOPPYIILIHIY;

VYka3om [lIpesunenta Poccuiickoit @enepauuu ot 08.07.2013 Ne 613 «Bompock
[IPOTUBO/IEHCTBUSA KOPPYIILIHKY;

ITocranoBnennem Coerta cyzaeit Poccuiickoit ®enepanun ot 18.04.2003 Ne 101
«O6 yrBepaxIeHUN THIOBBIX IPABUI BHYTPEHHETO PACIOps/IKa CyI0BY;

ITocranosnennem Cosera cyneit Poccuiickoiit @eneparuu ot 07.12.2023 Ne 32 «O
THIIOBBIX NpaBUIaX NpeObIBaHUA [TOCETUTENEH B Cyax»;

npukazoM CyneOHoro pemapramenta npu BepxoBHoM cyae Poccuiickoit
@enepanu ot 29.04.2003 Ne 36 «O6 yrBepxneHuH HMHCTpykumu mno cyaeGHOMY
JIEJIONPOU3BOCTBY B PAlOHHOM CyIe»;

npukasoM CypebHoro pgemapramenta npu BepxoBHoM Cyne Poccnncxon
®enepauun or 29.12.2018 Ne 352 «O6 yrBepaeHuu IloiioKeHHS O TOATOTOBKE M
0hOpMIIEHHH CITyKEOHBIX JOKYMEHTOB (eiepallbHEIME CYIaMH O0IIEl FOPHCIUKIMNY;

npukasoM CynebHoro penapramenta mnpu BepxopHoM Cyzne Poccuiickoi
Qepepanuun ot 19.03.2019 Ne 56 «O6 yrBepkaeHun WMHCTPYKIMH O mMOpSAIKE
OpraHu3allMd KOMILUIEKTOBaHMs, XpaHEHHMA, ydeTa M MCIIOIb30BaHUS [IOKYMEHTOB
(27IEKTPOHHBIX JOKYMEHTOB) B apXHBax (eIepabHbIX CYI0B 00IIEH IOPHCIMKIANY;

npukazoM CynebHoro paemapramenra npd BepxoBHom cyme Poccuiickoit
Genepauyn ot 27.08.2019 Ne 193 «OG6 yTBEpKAEHWM THIIOBBEIX JOMKHOCTHBIX
PETJIaMEHTOB MMOMOINHMKA MIPeJICeaTelNs Cyaa, 3aMECTHTENsS MpeAceaaTens Cyaa, Cyabu
KacCallMOHHOIO Cya o0IIel IOpUCINKIINK, KaCCaIlMOHHOTO BOEHHOIO CY/1a, IIOMOLIHUKA



TIpEACeaTeNId Cyaa, 3aMECTUTeNA MpeiceNaTeNns Cyaa, CyAbH ale/UISLHOHHOTO éy,ua
o0wIeH FOPHCINKIMY, ANELIAIHOHHOTO BOEHHOTO Cyna, IOMOIIHKKA TpeJiceaTeNs cyaa
(CyIbH) BEPXOBHOTO Cyla PecIyGIIHKH, KpaeBoro ¥ 0G/IacTHOro CyJ0B, Cyaa ropoja
elepanbHOro 3Ha4eHHs, CyIOB AaBTOHOMHOM OGJacTH H aBTOHOMHOLO OKpyTa,
OKPYKHOTO ((JIOTCKOT0) BOEHHOTO Cyja, PaHOHHOTO Cyxa u TapHU30HHOIO BOEHHOI'O
cyna»:;

npukaszom CynebHoro jemaprameHta mpu BepXoBHOM Cyne Poccuiickoii
®enepanun ot 12.08.2020 Ne 121 «O6 yTBep:kaeHHH WHCTpyKIMU MO OpraHu3alMoHHO-
WITaTHOH pabore B QesepanbHBIX Cyaax oOMmel  IOPHCAMKIMH, denepanbHbIX
apbuTpaxkHex cynax, Cyne6HOM IemaprameHTe Ipu BepxoBHom Cyne Poccwmiickoit
®enepaunn U ynpaBnenusx Cyzpe6Horo nemapraMeHta B cybrextax Poccwuiickoit
Qenepauuny;

npukazoM CynebHoro nenapramenta mpu Bepxosaom Cyme Poccuitckoii
OQenepaumu ot 21.12.2022 Ne 242 «O6 yTBepxaeHHH Ilepeuns mokymeHTOB,
o0pa3yroluxcs B IPOLECCe AEATETBHOCTH (BelepalbHBIX CyI0B 06mieit IOPUCIMKIIHH, C
YKa3aHHEM CPOKOB MX XpaHeHHA H Ilopsika XpaHeHHA HEKOTODHIX BHOB JOKYMEHTOB,
npeaycMOTpeHHbIX Ilepeunem 1okyMeHTOB, 00pa3ylommxcs B MpoIeEcce eSTeNbHOCTH
enepanbHbIX CY10B O6IIEH IOPUCIUKIINK, C YKa3aHUEM CPOKOB HX XPAHEHHU:;

npukaszom CynebHoro nemapramenta npu Bepxosaom Cyme Poccuiickoit
Qeneparuu ot 29.05.2023 Ne 91 «O6 yrBepxknaenuu Ilonoxenus o6 anmapare
dbezepanbHOro cyna 00IIEei IOPUCIUKIINY;

ApYTHMH  elepalbHBIME 3aKOHAMH M HOPMATHBHBIMM TPaBOBBIMH aKTaMH,
PEry/IUPYIOIIAMH J€ATEIBHOCTE CYA0B OOIIEH HOPUCIMKIMH, YCTaHABIMBAIOIIAMH
HOPAJOK CyJONPOU3BOICTBA, MMOJTHOMOYHS U MOPAIOK JEATETBHOCTH CY/I0B.

2. Cyn B mpezienax cBoel KOMIIETEHLIMM pacCMaTpHBaeT [efa B KadecTBE Cyja
TNEPBOH M BTOPOH HHCTAHIMK ¥ OCYNIECTBIIAET JAPYTHe MOTHOMOYMS, TIPEIyCMOTPEHHEIE
benepaTbHEIM KOHCTUTYTHOHHBEIM 3aKOHOM.

Cyn sBIf€TCs HENMOCPENCTBEHHO BBINIECTOSIIEH Cyne6HON MHCTaHUMEH Mo
OTHOIICHHIO K MHPOBBIM Cy[AbAM, NEHCTBYIOIIMM Ha TePPUTOPHH JIFOPTIOIMHCKOTO
paioHa.

Obecnieyenne npesrensHoctd Cyma ocymectsisercs CyneOHEIM JenapTaMeHTOM
upu Bepxosnom Cyzne Poccuiickoit @eneparmn.

3. Cyn B cBOEH JeATeNbHOCTH pyKOBOACTBYyeTcs Komcturyumei Poccuiickoii
Denepanuu, 3aKoHOIAaTENLCTBOM Poccuiickoit denepanni, HOPMATHBHEIMU TIPaBOBEIMH
akraMu Poccuiickoit ®enepanmu, HacTosmmM PermaMenToM.

ITo Bonpocam, cBA3aHHBIM C OpraHu3auuei pa6oTsl, Cya pyKOBOJCTBYETCS TaKkKe
NpyUKa3aMH H pacnopskeHusMH mpenceaarens Cyma. B uactd, Kacaromeiics
OpraHH3al[HOHHOro obecrnedyenus aesTensHocTH Cyna, Cyn pyKOBOACTBYeTCs, KpoMe
TOrO, TpHKa3aMH M pPacloOpsKCHUAMM HadaabHuKa Ympaienus Cype6HOro
nenapramenTta B Pecrybiuke TatapcTas.

Jist  opraHMsauMM  eSATENEHOCTH CTPYKTYpHBIX mojpasmenenuit B Cyge
pa3pabaThIBarOTCS MONOKEHUSA H HHCTPYKIIHUH.

Jlenonpou3BoACTBO  OCYIIECTBIAETCS B COOTBETCTBMH ¢ WHCTpyKmHed 1o
CyneOHOMY JIENONpPOM3BOACTBY B paOHHOM CyZle, YTBepxkIaeMoid I eHepaabHBIM
aupekropoM CynebHoro nenapramenra nnpu BepxosHoM Cyne Poccuiickoi ®enepanum.

4. Ha 3nammm Cyna ycranaBmmBaercs ['ocynmapcrseHHsiii ¢uar Poccuiickoit
OQenepauuy, a B 3anax cyneOHBIX 3aceflaHMM IOMemaoTcs ['ocynapcTBeHHBIH dar
Poccuiickoit  ®enepanvn u u3obpaxenwe [ocymapcrBenHoro rep6a Poccuitckoit
OQenepauun. Ha 3panmm Cyma MoxeT Takoke OBITH ycraHoBieH ¢uar Pecmy6amxu
bamkoprocran, a B 3amax cyneOHBIX 3ace[jaHWii — MOTYT yCTaHABIMBAThCA (uar u
noMennarscs u3odpaxenue repba Pecry6iuku BamkoprocTan.



Pa3pen II. Crpykrypa 1 cocras Cyaa
I'nasa 1. PykoBoacteo Cyna

PykoBoactBo CymoMm ocymectBiager mnpeaceparens Cyaa W 3aMeCTHTENb
npencenarens Cyna.

1.1. TIlpencematens Cypna HapsIy € OCYLIECTBICHHEM IIOJHOMOYMH CyIbH
COOTBETCTBYIOILIETO Cy/a, @ TAKXKE MPOIEeCCyalbHbIX MOJIHOMOYMH, YCTAHOBJICHHBIX [UIs
npejacearens cyaa denepalbHEIMA KOHCTUTYLIMOHHBIMH 3aKOHaMH M (eaepajbHBIMU
3aKOHaMH, OCYILECTBISET ClIEAYIOIUE QYyHKIIUHU:

1) opranusyer pabory Cyna;

2) OpraHu3yeT TeKyllle€ W NepCcHeKTHBHOe IUTaHupoBaHHe pabotel Cyna,
KOHTPOJIMPYET BBIIIOTHEHHE IIIaHOB;

3) yCTaHaBIMBAaeT IpaBWja BHYTpeHHero pacnopsaka Cyna Ha OCHOBe
yrBepxaaeMbix CoBeroM cyjeit Poccuiickoit @enepaniuy THIOBBIX NpaBUiI BHYTPEHHETO
pacropska Cy0B U KOHTPOJIHPYET UX BBIIIOIHEHUE;

4) pacripenenser o0A3aHHOCTH MeXIy 3aMecTuTeneM mnpeiacenarens Cyna, a
TaKKe B IIOPSJIKE, YCTAHOBIEHHOM (e/lepaIbHBIM 3aKOHOM, — MEXIY CYIbAMH;

5) opraHu3yet paboTy MO MOBHINEHHIO KBATU(UKAIWMH CyAed U pabOTHHUKOB
ammapara Cyna;

6) ocyIecTBiseT obliee pyKoBOACTBO JeATeNbHOCTHIO anmapara Cyga, B ToM
9HcIe Ha3HayaeT Ha JO/DKHOCTh M OCBOOOXKIAET OT JO/DKHOCTH pabOTHMKOB almapaTa
Cynma, a Takoke pacnpenenseT O0A3aHHOCTH MEXKIY HHMH, NPHHHMMAET DELICHHE O
NOOIIpEeHMH paboTHUKOB anmapara Cyzaa au00 O NpHUBIEYEHHH HMX K AMCLUIUIMHAPHON
OTBETCTBEHHOCTH, OpraHusyer paboTy MO TNOBBIICHHIO KBaIM(HKALMHU pabOTHUKOB
anmnapara Cypna:

7) peryiiipHO uHpopMuUpyeT cyiei u paborHukoB anmnapara Cyaa o cBoei
NEeSTeNbHOCTH U AesrensHocTH Cyna;

8) PYKOBOIMT u3yuyeHHeM H 0000meHHeM cyaeOHOM NMpPaKTHKH U BEJCHHEM
CyneOHON CTaTHCTUKY;

9) BeJIET JIMYHBIA npueM, opranusyer pabory Cynaa mo mpueMy rpaxaaH u
PAaCCMOTPEHHUIO NPEIIOKEHHM, 3asABICHUN U XKano0;

10) npu HanuuuM ocHoBaHMH oOpainaercs B KBaJMpUKAIMOHHYIO KOJUIETHIO
cyned PecnyOauku bamkoprocTad ¢ peacTaBIeHUEM O NPHUBIECYEHUHU (elepalbHOrO
MHpPOBOTO  CyIbH, 3amectuTens npencenarens Cyaa K AMCHUINIMHAPHOM
OTBETCTBEHHOCTH;

11) npuHEMaeT Mepsl K COOMIOEHUIO MPOLIECCYaTbHBIX CPOKOB M YKPETUICHHUIO
HCIIOJIHUTEIBCKON TUCIUILUIUHBL;

12)  ocyumiecTBIsEeT UHBIE [TOJIHOMOYHS 10 opranu3auuu pabotsl Cyaa.

B cinyuae orcyrcrBus npencenarens Cyzna ero moJIHOMOUYMS OCYLIECTBIISET CYAbs
110 nopy4yeHHo npeacenarens Cyna.

1.2. Tlopsmok HajeneHus NOJIHOMOYHAMH Ipeacenatens Cyna ycTaHaB/IMBaeTCA
COOTBETCTBYIOIIMM KOHCTUTYLIMOHHBIM 3aKOHOM M 3akoHOM Poccuiickoii ®enepanuu ot
26 wonsa 1992 roga Ne 3132-1 «O craryce cyneit B Poccuiickoit denepanumy.

['naBa 2. Cynpu Cyna

Cynpsmu Cyza SBIAIOTCS JIMIIA, HaJEJEHHbIE B COOTBETCTBHH ¢ KoHcTUTylMEH
Poccuiickoit ®enepanyy u 3akoHoaaTelIbcTBOM Poccuiickoit @enepaliii MOTHOMOYMAMU

OCYIIECTBIATE IPAaBOCYAME W HUCTIONHAIOIINE CBOM 00S3aHHOCTH Ha MPO(ECCHOHATBHOMI
OCHOBE.



ITopsinok HasHaYeHHs Ha JO/DKHOCTH M NPEKPAIIEHHUS [10THOMOYMIA cynpu Cyna
yctaHoBieH 3akoHoMm Poccuiickoit ®enepanuu ot 26 mons 1992 roma Ne 3132-1 «O
cratyce cyzeit B Poccuiickoit @enepanmm».

Cynbu Cyna:

YJacTBYIOT B NpEJEIaX U MOPAMKE, YCTAHOBICHHBIX (helepalbHEIMM 3aKOHAMH, B
PacCMOTPEHHH CyAeOHBIX 1€, XKano6, MpecTaBlIeH i, IPOTECTOB;

Mo  mopy4yeHuio pykoBoAcTBa Cyma 00600maroT cyaeGHyl paKkTHKY,
OCYIIECTB/ISIOT BBIE3NBl B YYaCTKM MHPOBBIX CyZI€H COOTBETCTBYIOLIEr0 CyaeGHOro
paioHa ¥ HEIOCPEACTBEHHO 3HAKOMSTCS C MPAKTHKOM NMPUMEHEHHs MUPOBEIMH CYIbSIMH
COOTBETCTBYIOIIETO CyAeOHOro paiioHa NEHCTBYIOIIErO 3aKOHOMATENBCTBA POCCHICKOIA
denepanuu;

OCYIIECTBIAKOT [PYI'H€ IIOJHOMOYHS B COOTBETCTBHHM C 3aKOHOJATETBCTBOM
Poccuiickoii ®enepanun.

I'maBa 3. Anmapar Cyna

HearensHocts Cyna obecneunBaet anmapat Cya.

Amnmapar Cyna ocymectBiser obecriedenue paGotel Cyga M IIOOYMHSETCS
npexnceparemo Cyna. OnepatuBHOe pykoBoacTBO AmmapatoM Cyjaa OCYLIECTBISET
anmuaucTpatop Cyna (momomuuk npeacenarens Cyna).

Paborunku anmapara Cyna SBIAIOTCS TOCYJapCTBEHHBIMHM TPaXIaHCKUMH
CITy’KalllUMH, UM TPHCBAMBAIOTCS KJIACCHBIE YMHEI H APYTHE CIEIHAILHEIE 3BaHUA.

Crpyktypa u cocraB Anmapara Cyna yTBep)KJArOTCSA NpPHKA30M MpeaceaaTels
Cyna mo coriacoBaHui0 ¢ HayadbHHKOM YmpaBieHus CyaeGHOro IemapraMeHTa B
Pecny6imke bamkoprocTas.

B mensix obecrmeuenus nestensHocTH Cyma B COOTBETCTBMM ¢ PeecTpoM
JOJDKHOCTEH (e/iepaibHOM ToCy1apCTBEHHON TIpaKIaHCKOM ciyx06bl B Cyzme co3maH
OTZIE] IE/IONIPOU3BO/ICTBA U KA IPOB.

B cocras Ammnapara Cyjna BXOAAT: OTAEN CyaeGHOroO IelONpOM3BOACTBA (IO
YrOJIOBHBIM, IPaKJIaHCKHM M aIMMHHCTPATUBHBIM JleJaM, JelaM 00 aTIMHHHCTPATHBHEIX
[IpaBOHapylIeHuX ), npuemHas Cya.

IlomHOMOUYMSA CTPYKTYpHBIX moapaszfeiaeHuii Amnmapata Cyaa oONpenessoTcs
COOTBETCTBYIOUIMMH  IOJIOKEHUAMH O HHX, VHcTpykumedt mo  cyaeGHOMY
AETONPOM3BOJICTBY B DAalHOHHOM CyJe, yTBepxkaaeModl [eHepanbHBIM JHUPEKTOPOM
Cynebnoro nenapramenta npu BepxoBaom Cyne Poccuiickoit ®@enepaiu, npukasaMu U
pacnopskeHusMH npejcenarens Cyaa v ero 3aMecTuTeNnei.

PaGornuku Annapara Cyaa BBHIOJTHSIOT CBOH JO/DKHOCTHBIE O0OS3aHHOCTH
COIJIaCHO JI0JDKHOCTHBIM pErjlaMeHTaM, yTBEpKIaeMBIM mnpezcenareneM Cyna.

3.1.  Orgen penonpousBoacTBa U Kaapos Cyna

3amayn ¥ (QYHKIMM OTAena JIeTONpPOM3BOACTBA, OOS3aHHOCTH, MpaBa M
OTBETCTBEHHOCTh HauaJbHHMKa oOTAena pernameHtupyercs Ilonoxkenuem o6 otaene
JIeJIONPOU3BOICTRA.

OO6dA3aHHOCTH, MpaBa M OTBETCTBEHHOCTH pPabOTHMKOB OTHENa Cyae0H010

JeOTIPOU3BOICTBA ONPEIENISIOTCS X  JIODKHOCTHBIMH PErIaMEHTaMH,
yTBepXKJ1aeMBIMH Tipeacenarenem Cya.
OCHOBHBEIMH HaIpaBICHUAMHU JEATENIEHOCTH oTaena cyaebHoro
JE€T0NPOU3BO/ICTBA ABJISETCS:
1) opranuzauus, BeieHHE  H COBEpIIEHCTBOBAHHE cyaebHoro

JICIONPOM3BO/ICTBA HA OCHOBE TMPHMEHEHHS COBPEMEHHBIX HMH(OPMAIMOHHBIX
TEXHONOTUH U TEXHHYECKHX CPEJICTB;



2) METOIMYECKOE pPYKOBOACTBO M KOHTPOIb 3a JEATEIbHOCTBIO pabOTHHKOB
anmnapara Cyza 1o BorpocaM cyae0HOro 1e10IpOoU3BO/ICTBa;

3) GopMHpOBaHHE CTATUCTHUECKHMX OTYeTOB 0 pabore Cyna, KBapTalbHBIX, 3a
IOTyTrOo/iMe Y TOf;

4) opranu3anus paboTEl C UCXOJAIIEN M BXOAAIIEH KOPPECTIOHICHIUEIH;

5) opraHu3anus M OCYIIECTBICHHUE XPAaHEHHs M MCIIOIB30BaHHUA JOKYMEHTOB,
HaxonsImuxcs B apxuBHoM Gonne Cyna;

6) opraHu3anus, BeJCHHE U COBEpIIEHCTBOBAaHME KaJpOBOIO JEIONpPOM3BOICTBA
Cyna Ha OCHOBE IPUMEHEHHMS COBPEMEHHBIX HH(OPMAllMOHHBIX TEXHOIOTHH H
TEXHUYECKUX CPE/ICTB;

7) obecieyeHne paboOTBl KOHKYPCHOH KOMHCCHM II0 3aMEILLEHHIO OTAEIbHBIX
JOJDKHOCTEH IroCyIapCTBEHHOM IrpaXXJaHCKOH CITyKOBI;

8) mpoBeieHHE MEpONPUATHI 1O aTrecTaldd, OOYYEHHI0O M  IOBBILICHHIO
kBanu(ukanuy paboTHUKOB anmnapara Cy/a;

9) opraHM3alus ¥ BEICHUE BOMHCKOI'O yyeTa;

10) moaroToBka IMTAaTHOTO PaclMCaHHA, YYET INTATHOW YHUCIEHHOCTH pabOTHUKOB
anmnapara Cyna.

11) conpoBoxaeHUE ["ocynapcTBeHHOM aBTOMAaTHU3UpPOBaHHOM CHCTEMEI
«[IpaBocyaue»;

12) conpoBoxieHre DIeKTPOHHOro 6aHka JaHHBIX CyAeOHBIX JOKYMEHTOB

Cyna;

13) conpoBoxaeHue UHGOPMAIMOHHO-CIIPaBOYHOM cucTeMbl CyJa;

14) anMUHUCTPUPOBAaHUE TOKAIBHOM BhuucauTenbHOM cety Cyna;

15) agmMunucTpupoBanue Beb-noprana Cyaa;

16) BHEOpeHHE W CONPOBOXKAECHHE  MHOOPMALIMOHHBIX  TEXHOJOIHMH B
noapasaenenuiax Cyna;

17) nonaep:kanue B pabOTOCIIOCOOHOM COCTOSSHUM TEXHHYECKHMX W IIPOrPaMMHBIX
cpenctB nHpopmatuzauuu Cyaa;

18) obecnieuenre HHGOPMAIIHOHHOH 0€3011aCHOCTH U 3aIUUTH HH()OPMaLUH

Cyna.

19) Opranusaius 1 BeJIeHUE aBTOMAaTU3UPOBAHHOTO CYI0NIpon3BoAcTBa B Cye.

HenocpeacreenHoe pyKOBOJACTBO OTAENOM OCYINECTBJIAET HadyaJbHUK OTZAENa
Je0NPOU3BOICTBA U KaapoB Cyna.

HenocpencrBeHHOe pyKOBOJCTBO HadalbHHKA OT/ENa AEIONPOU3BOACTBA U KaJpoOB
ocyuecTBisieT npeacenarens Cyaa.

3.2. Ilpuemnas Cyna

JHearensHocts mnpuemHodl B Cyzne (manee — IlpuemHasi) perinaMeHTHpYeTCs
ITonoxenuneM o npueMHoii B Cyne, yTBepkaeHHOH npeacenareneM Cyna U HaCTOALIMM
Pernamentom. HemnocpencTBeHHO pyKOBOACTBO M OpraHM3alMedl  CTPYKTYypHOIO
noapasaeneHus «lIpuemnas cyga» ocyuecTriser anMuauactpatop Cyna.

Opranusanus rnpueMa

1. Tlpuem rpaxknman  ((pu3uyeckMx  JIML), MpeACTaBUTENeH  opraHu3auui
(ropuaMYecKHX JIHLl), OOImEeCTBEHHBIX 00bEIMHEHHH, OPraHOB roCyJapCTBEHHOM BIIACTH
¥ OPraHoOB MECTHOI'O CaMOYIIpaBJIeHUs (Jajee — NPHEM TPpakIaH) MPOU3BOAUTCS B JICHb
uX oOpaieHus paborHukamu anmnapara Cy/a B ClieliMaIbHO OTBEIEHHOM ITOMEIIEHHH.

2. Ilpuem rpaxnaaH Beaercs 06e3 npeaBapUTEILHON 3allUCH B MOPSIKE OYEPEIHOCTH
(3a MCKIIOYEHHEM IpaxJaH, MPUEM KOTOPHIX MO/DKEH OCYIIECTBJIATHCS BHE OYEPE/IH).
ITpy npreme rpakJaHHH NPEBABISLET JOKYMEHT, YIOCTOBEPSIOIIHNIA €T0 TUYHOCTE.



3. B uHTepecax obecneyeHMs 3alUUTHl MPaB TPAXAAH BEICHUE IIpHEMa MOXKET
CONpOBOXKIAThCA ayMO- W BHIECO3AMKCHIO, O YEM TpaXKJaHe yBEeIOMIAIOTCS A0 Hayaua
npueMa.

4. Bo Bpems mnpuema rpaxjad, a Takke IPH HX obpameHud mo TenehoHy
rpaXJaHaM MOTYT [aBaTbCsid YCTHBIE pa3bACHEHHA O IIOJBEIOMCTBEHHOCTH
PacCMOTPEHUS HHTEPECYIOIMX UX BONPOCOB, MOPsAIKE 0OpaINeHHs, KOMIIETEHIIMM CY/Ia,
NOpsAJIKE MOJTyYeHHs] HHPOPMAIUMK 06 HTOraX PacCMOTPEHHMS MACBMEHHEIX 0OpaIeHHMIA.

5. YcTHBIE OTBETHl M Pa3bACHEHWS Ha YCTHBIE OOpalleHMs IPaXIaH JAIOTCS, KaK
NpaBuno, B JeHb oOpamenus. Ecnm gate ycTHBIH oTBeT (pa3bsicHEHHME) B JICHB
oOpalieHus He TMPENCTABIAETCS BO3MOKHBIM MIM TPaXKIAHHH HACTAWBaeT 14
NPENOCTABICHUH TTHCBMEHHOIO OTBETA, €MY [aeTCs YCTHOE Pa3bsiCHEHHE O CPOKE U
NOpAJIKE MOTY4YEHHUSA OTBETA.

JU1st oTy4eHust MICbMEHHOTO OTBETA 110 UTOraM IpHeMa TPaKIaHHHY IIpe/iaraeTcs
MHCBMEHHO M3JI0XKHMThH CMBICII CBOEr0 BONpOca (TIPeIoKeHH s, HKamoObl).

6. Pabornuku IlpuemHoit 06s3aHBI OKa3eBaTh CONEHCTBHE TpaKJaHaM B
NPaBUJIBHOM YyKa3aHWM B NUCBMEHHOM OOpallleHMH Ha3BaHHMA NO/DKHOCTH, (baMHIHH,
MMEHH, OTYECTBA a/Ipecara (B MMEHHBIX 00palleHUIX), Ha3BaHKs Cy/1a.

7. Bce MaTepualbl, MOTyYeHHBIE OT IPaXKIaHHHA B X0JI€ IIPHEMa, PETUCTPHPYIOTCS B
COOTBETCTBHH C IIPaBHJIaMHU CyI1e0HOT0 AET0NPOH3BOICTBA.

8. B ciyyasx, KOrja paspelieHue Bonpoca, ¢ KOTOPEIM JIMIO ofpalnaercs B Cy/l, He
BXOJIMT B KOMIICTCHIIHIO IaHHOTO Ccy/a, paboTHHKM IIpueMHO#t pa3biACHAIOT, B Kako# cyj
cieyeT oOpaTuThes ¢ MOAOOHEIM BOIIPOCOM, JTHG0 COOOIAOT, UTO NaHHEIH BONPOC HE
OTHOCHUTCS K KOMIIETEHLIMH Cy1eOHOM CHCTEMEL.

9. Pabornuku IlpreMHOl He MMEIOT IpaBa MpPEJOCTABIATH KOMY OBl TO HM OHITO
CIEIYIONIYI0 HHPOPMAIIHIO:

0 HOMepax TeJe(OHOB PYKOBOJHUTENEH U Cy el JaHHOTO Cy[a ¥ APYTHX CYIOB;

(Gamunuu Cyjsed. ydacTBYIOIMX B pacCMOTpeHMH jena (oOpalneHMs), 10 Hayajia
paccMOTpeHus Jena (obpaineHus);

MH(OPMAIIMIO, COCTABIIONIYIO CIHYXKeOHYI0, KOMMEPYECKYI0 TalHYy M HHYIO
OXpaHAEMYIK) 3aKOHOM TalHy, a TaKKe Ipyrue, He IOMUIeKAlUe pPaclpOCTPAHEHHIO
CBEICHMS, CTaBIIME H3BECTHHIE HM B CBA3M C HCIOJHEHHEM JODKHOCTHBIX
00513aHHOCTEH.

10.Paboraukn IlpueMHOlM He MMEIOT mpaBa OKa3bIBaTh HOPUAWYECKYIO IIOMOIIb
nunaM, oOpaTMBIIMMCA B CyJ, 3a HCKIIOYEHHEM MPEIOCTAaBIeHUS WH(GOPMALUM IO
BonpocaM odopmiieHHs oOpalleHHi, M0/1aBaeMbIX B CyI, NOpS/IKa MX I0JayH, MOpSAKa
IIOJTyYEHHS OTBETA WIIU 3alIpalllMBaEMBIX JOKYMEHTOB.

ITpuem noxymeHTOB

1. Paborauku IIpueMHO MpuHUMAIOT OT M1, 00paIaOIMXCs B CY/I, JOKYMEHTHL,
HETIOCPE/ICTBEHHO IPUHOCUMBIE UMH B CY/I.

2. Pabornuku IlpuemMHOM 00s3aHBl INIPOBEPUTH OQOpPMICHHE OOpalEeHHI,
MO/1aBaEMbIX B Cy/l. HA COOTBETCTBHME OOLIMM TpeOOBaHMAM K OQOPMIICHHIO, a TaKXKe
HOpMaMm MpOIECCYaJbHOr0 3aKOHOJATENILCTBA M B Cllydae HEBEPHOTO OdopMIIeHHs
uH(opMHupoBaTh 006 3TOM nojatens. Eciu HemocTaTok B OGOPMIIEHHM MOXKET OBITH
WCIIpaBJIeH HEMEIEHHO, paboTHUKM IIpHeMHON MOMKHBEI yKa3aTh 3asBUTENIO Ha 3Ty
BO3MOJKHOCTb.

O6pammenus, odopmiIeHHBlE HE HaIexamuMm o0pa3oM HIH He IOIIeXalue
1ojiaye B JaHHBIA CylI. MOIYT OBITH NPHHATH B TOM CIIydyae, €CIM IOCJE MOJydYeHHs
pas3biACHEHHH OT paboTnHuka IIpmeMHOM 3asBUTeNs HacTaWBaeT Ha Momade (MPUHATHH)
yKa3aHHBIX 0OpalieHUH.

Paboruuk IIpuemHOM He MMeeT npaBa NpPHHMMATh OOpalIeHHs, B KOTOPHIX B
KayecTBe aJipecaTa He yKasaH JaHHBIN cyd. B ciydae, Koraa oTCyTCTBYET XOTS OBl OJHO



M3 YKa3aHHBIX 3asBUTENIEM IPWIOKEHUH K OOpallleHUIo, MOCIEJHEE TAKKE HE MONKET
OBITH IPUHSATO.

3. J'oGoe npuHMMaeMoe oOpallleHHME€ JO/DKHO  COJEpKaTh  CIEAYIOIIYIO
HUH(pOpPMAIHIO:

yKazaHHe ajipecaTa (HAaUMEHOBAHHUE Cy/1a);

dbaMuIu0, WMSA, OTYECTBO 3asfBUTENS MIM HAMMEHOBAHME OpraHHM3alH,
SBIISAIOLIEHCA 3asdBUTEIEM;

IIOJTHBIH a/Ipec MECTa HHUTEIbCTBA WIM MECTA HAX0XKIECHUS 3asBHTEIIA;

HaMMEHOBaHME JOKYMEHTa (3asiB/IEHUE, Kajlo0a, 3alpoc U T.I1.);

JTMYHYIO TOAIUCH 3asBUTENS WIX JO/DKHOCTHOIO JIMLIa OpraHu3allMH, SBJIAIOIIEHCs
3asBUTEIIEM;

nary ofOpalieHus.

4. JIoKyMeHTBI, IPUHOCHMBIE B JIONIOJHEHHE K paHee I10JaHHBIM OOpalleHHAM,
MOryT OBITh OpHHATHI B [IpHeMHOH TOMBKO B TOM ciydae, eciu obOpalleHue, B
JIOMOJIHEHHE K KOTOPOMY OHH TPE/CTARIAIOTCHA, IOCTYNMMIO B CyJ M €lle He
paccMOTpEHO.

K mokymeHTaM, mpeacTaBIseMbIM B JONOJIHEHHE K paHee NOJaHHBIM 00palleHUuAM,
JO/DKHO OBITH IPUIOXKEHO 3asBICHHE C yKa3aHMEM Ha TO, B JIONOJHEHHE K KakoMy
HMEHHO 0OpalEHHIO OHU NPEACTABIISAIOTCS.

5. Ha npunstom paGorHukoM [IpueMHOM oOpaiieHduH MPOCTABIAETCS LITAMII
[IpueMHOM C yKa3aHHWEM TeKyLIEeH IaThl, KOTOPBIH CTaBUTCA Ha JHMIIEBOM CTOPOHE
TIEpBOTO JIKCTA 0OpaIleHHs B [IPABOM HHIKHEM YIUIy, TaM K€ CTaBHUTCA BXOIALIMH HOMED.
[Itamn IIpueMHO#, 3aBepeHHBIN MOANKCHI0 pPabOTHMKA, MPUHABINErO OOpalleHue, 10
npoce0e JMIla, TNpeAcTaBuBIIEro oOpamieHue B IIpueMHyro, CTaBUTCA TaKKe Ha
NpeCTaBIEHHOM UM JOTIOIHUTEIBHON KOIIMH JaHHOro obpainenus. Illtammn He cTraBUTCA
Ha JpPYruX JOKYMEHTaX, Jake €CId OHM IMOJAl0TCA B JOIOJHEHHME K paHee IOJaHHBIM
oOpamieHusM 6e3 NIpruOoOIEHUs K HUM 3asBJICHHUS, YKa3aHHOTO BRILLE.

Brijaua 10KyMEHTOB

1. Ecnu JOKyMeHT MOXET OBITh BBIAAH TOJBKO OIPEEICHHBIM KaTErOPUAM JIMII,
YCTAaHOBJIIEHHBIM 3aKOHOM, paboTHMK IIpuemMHOH 00s3aH yCTaHOBHUTH JIMYHOCTD
3aABUTENSA U ONPENEIUTh €ro NPUHAIIECKHOCTh K KaTErOpHUM JIML, MMEIOLIHMX NIPaBO Ha
MoJIy4eHHe JaHHOTO JOKYMEHTa.

2. [Ilpwm Beigaue uepes [IpuemHyto cyna 1000ro J0KyMeHTa ¢ JIMIIA, I0JY4arolIero
JIOKYMEHT, GepeTcsi pacliucKa B ero MojJy4eHHuH.

3. Komum 3anpammBaeMbix cyaeOHBIX mocTaHOBIeHHH pabotHuk [IpuemHoi
00s3aH MOJATOTOBUTH B J€Hb OOpalleHHs B BO3MOXKHO 00j€€ KOPOTKHH .CPOK H
ohOpMHTP HX B COOTBETCTBHH C TpeboBanuamMu WHcTpykuuu 1o cyaebHOMy
OEeNONpOU3BOACTBY. VMcKiIoueHHe COCTaBIAKOT Cllydyad, Korja Ui TIOATOTOBKH
3arpamnmBaeMoro JOKyMeHTa TpeOyeTcs [ello, OTCYTCTBYIOIee B CyJ€ B MOMEHT
oOpamieHus.

3.3. Ilpecc-cayxba Cyna

OCHOBHBIMH HallpaBJICHHAMH AEATEIHOCTH Npecc-cayx0n1 Cyaa ABIAIOTCS:

obecrieyeHHe B3aMMOIEHCTBHUSA CO CPEICTBAMM MacCOBOM MH(OPMAILIUK;

HCIIOJIB30BaHMe MIOTEHIMANa CPEeACTB MaccoBoi nHpopmaiuu (aanee — CMU) s
($hopMHpOBaHUS MO3UTHBHOTO OOINECTBEHHOr0 MHEHMs O AesTenbHocTH Cyna, B IEIoM
cyneOHOH BJIaCTH, pacIIMpPEHHs [JOCTyNma TpaxJaH K IPaBOCYIWIO, TOATOTOBKA
MaTepHaJIoB IO 3TUM BOMPOCaM;

okazanue cogeiictBus CMM B nomyyeHun HeoOXO0OMMOH HMHPOpPMalUU IO
ocBeleHHIO AeaTrensHocTH Cyna, B3aMMOICHCTBHE ¢ HMMH BO BpeMs HX paboThl
HenocpeacTeHHo B Cyne;



OpraHM3anus OINEPaTUBHOro pacnpocrtpaHenus uyepes CMU mpecc-penmsoB o
CyAeOHBIX Mpomeccax, COOOIEHUH W APYrHX MHGBOPMALMOHHBIX H Pa3bACHATEIBHBIX
MaTepHaioB o aesrensHocTH Cyja;

OpraHu3alust  Tpecc-KOHGepeHUuH, OpHQUHIOB, WHTEPBBIO, BCTped ¢
npeacraBurensMu CMH npencenarens Cyaa u ero 3aMecTUTENEH;

KomMeHTHpoBaHKe Uit CMU coOrITuid, CBA3aHHBIX ¢ JesTenbHocThIO Cyna;

Henocpeacreennoe pykoBoJCTBO Mpecc-ciyx6oi OCYIECTRIsSET Mpe/ceIaTels
Cyna.

Ob6s3anHocTH mpecc-cexperaps Cyna Bo3naraioTcs Ipejceaareiem Cyna Ha
OHOro U3 paboTHHKOB anmnapata Cyna (cexperaps cyae6HOro 3aceaHus).

3.4. IloMomHHK CyapH

JIOJOKHOCTB  NOMOIIHMKA CyJbM B COOTBEICTBHM C PeecTpoM HOIDKHOCTEH
enepanbHOM rocy1apcTBEHHON I'PaX/JaHCKOH CITYKOB OTHOCHTCS K BEAYIIEH rpyrie
JOILKHOCTEH  (e/iepalbHOM  TOCYJapCTBEHHOM TIDaXIaHCKOH  CITyKOBI KaTEeropuu
«TIOMOIIHUKY (COBETHHKH )».

[[enbr0 NEATENPHOCTH IIOMOIIHMKA CYIBM SBIsSETCA OOECIeYeHHe COIeHCTBUS
CYIb€ B pE€AIU3alMH €ro MOJHOMOYHIA.

OcHoBHBIE 003aHHOCTH TTOMOIIHHKA CYBH:

IIPHUEM XKaJ100 U 3asABJICHHI IPaXKIaH;

U3y4YCHHE 3afABICHMH, Kajo0, TpaXTAHCKUX, YrOJOBHEIX [€], BHECEHHE
NPEUIOKEHUH MO MPHEMY MX K NPOM3BOACTBY M IOATOTOBKA IIPOEKTOB CYAEOHBIX
OOKYMEHTOB I10 HUM;

noabOpKa NMpaBoOBOi HOPMATHBHO#H Ga3b 110 H3yYaeMBIM BOIIPOCAM;

OKa3aHHe TTOMOIIH CyAbe B IOATOTOBKE J€/1a K cyie6HOMY pa30upaTebCTBy:;

noabopKa HOPMATHBHBIX aKTOB, MAaTEPHAIOB CyAeOHOM MPAaKTHKH 1O CIOPHBIM

BOIpOCaM NMPUMEHEHHS 3aKOHOIaTeIbCTBA U MOATOTOBKA 3aKIFOYEHHH 110 HUM;

aHan3 U 00001IeHue Cy1e6HON MPAKTHKH [0 OTAETBHBIM KATErOPHUAM JeJ MK T10

3ampalIMBaeMbIM BBILIECTOAIIMMHU CYA€OHBIMH UHCTAHIIMAMH BOIIPOCAM;

NOATOTOBKAa IPOEKTOB 3alpoCOB B aJpeC JOUKHOCTHBIX JIMI, PYKOBOIMTENEH
NPEANPUATHN U yUPEKICHUH.

ITomMomHKUK CypM Ha3HAYaeTCAd Ha JO/DKHOCTH W OCBOOOXKIAETCSA OT JOKHOCTH
npukazoM mpexacenarens Cyna. [IOMOIIHHK CyAbM HEMOCPEACTBEHHO MOMYMHACTCH
Cydp€, a IO BONpPOCAM OpraHM3alMK TpyJa M COOMIOAEHUS TPaBWI BHYTPEHHErO
ciry»e0HOoro pacnopsaka npejcenareno Cya.

I'naBa 4. Anmunuctparop Cyna

HomkHocTs anmMuaucTpaTopa Cyna (naiee — AIMHHHCTPATOP) B COOTBETCTBHH C
PeectpoM fo/DKHOCTEH — (enepanbHOM  roCyIapcTBEHHON —TIPaXIaHCKOH — CITykObI
OTHOCHTCA K BeAyIIeW TIpynmne [O/DKHOCTeH (deaepaabHON  rocynapcTBEHHOM
IPaKIaHCKOM CIIY OBl KaTeropuu «pyKOBOJHUTEINY.

AJIMUHHCTPATOp OCYIIECTBJIAET CBOM TMOJHOMOYHSA MO KOHTponeM YIIpaBlIeHHS
CynebHoro nenapramenta B Pecry6iuke BamkopTocTaH 1 BO B3aUMOIEHCTBHH C HHM.

AITMUHHCTPATOp Ha3HayaeTcd M OCBOOOXKAAETCA OT JO/DKHOCTH IIPHKa30M
HavaibHUKa Yrpasnenus CynebHoro nemapramenta B PecryOnmke Bamkoproctal mo
npeJicTaBleHuto npejacenatens Cyna.

AJIMMHHCTparop noguuHsAercs mnpencenatemo Cyna U BHINOJMHAET €ro
pacrtopsKEHHS.

AJIMHHHCTPATOp NPH3BaH CIOCOGCTBOBATh YKPEIUIEHMIO CaMOCTOSTENBHOCTH
Cyna, He3aBUCHMMOCTH Cy/Ielf M He BIIpaBe BMELIMBATECS B OCYIIECTBIECHHE IPABOCY IH.



AIIMUHHCTpATOP:

- IpUHMMAET MEpHI 0 OpraHU3alMOHHOMY obecrieyeHHIo aesTenbHocTH Cyna,
IIOATrOTOBKE Y MPOBECHUIO CYIeOHBIX 3aceJaHU;

- B3aUMOJEHMCTBYET C AaJBOKATYpOH, IIpaBOOXPAHUTEIBHEIMA M JIpYyTUMH
rocy/JapCTBEHHRIMH OpraHaMu 10 BoIrpocaM obecrnieueHus aesTelbHOCTH Cya;

- NPUHHMAET MEphI M0 00ECTIEYECHHIO HAMJIEKAUX MaTepHAIbHBIX U OBITOBBIX
yCIOBHH aaA cyaed u paborHukorB amnmapara Cyjga, a Takke HX MEIHLIHMHCKOIO
o0CTy:)KMBaHHA ¥ CaHATOPHO-KYPOPTHOI'O JIEUECHHUS,

- obecrieunBaer cymeii UM paborHukoB anmapata Cyaa HOpPMAaTUBHBIMU
MpaBOBEIMH  aKTaMH, [OPHAMYECKOH JHMTEpaTypoi, I0COOMAMH M  CIIPaBOYHO-
HHDOPMAITMOHHBIMHA MaTepUaIaMu;

- OCYINECTBISAET HH(POPMALMOHHO-IIPaBOBOE obecneueHue aeaTenbHoCcTH Cyna;
OpraHusyeT BeJieHHe cy1e0HOM CTaTUCTUKHU, 1eIONPOU3BOICTBA U paboTy apXuBa;

- OpraHM3yeT OXpaHy 3[aHHs, MOMelleHud u apyroro umymectBa Cyna B
Hepabouee BpeMs; obecrnednBaer OecniepeboitHyto pabory Tpancrmopra Cyzaa ¥ CpeacTs
CBsA3H, paboTy XO3AHUCTBEHHOM CITyKOBI;

- OpraHu3yeT CTPOMTEIBCTBO 3/aHMH, a TakKe pPEMOHT H TEXHHUYECKOE
OCHallleHKe 31aHuit U noMemennit Cyna;

- OCYHIECTBJIIET HHEIE MEPHI 110 00ECIIEYEHHIO IEATEIBHOCTH Cya.

Paznen II1. OcymecTBiaenne aesreasHocTd Cyaa

I'nasa 5. Ilopsmok paccMOTpeHHs CyAeOHBIX Jel M XKajaob IpoLiecCyalbHOro
Xapakrepa

5.1. PacmpemeneHue UCKOBBIX 3asBJICHHUH, 3asABICHUI, jxan00 U Jen:
PacrnipenienieHne UCKOBEIX 3asBJICHHM, 3asBIEHHMH, Kan00 u aen B Cyne
(manee — pacmpejeneHHe) OCYIIECTBIAETCS B aBTOMAaTH3MPOBAaHHOM DEXHME
nocpenctBoM [IC TAC «IIpaBocyame» «Moaynb pacmpeleleHds Ael», a B Cllydae
HEBO3MOXXHOCTH HCIIOJIb30BaHUA JAHHOM CHCTEMBI IEpelaloTcs IpefcelaTelio Cyna,
YIIOTHOMOYEHHOMY MM JIMILY [UIA PaclipeleIeHHUs.

PacnpeneneHue NpoU3BOAMTCA € YYETOM CHECLHATHM3ALMA M Harpy3Kd CYJIEH M JIOJDKHO
obecrieyrBaTh 0ObEKTUBHOE U OECIPUCTPACTHOE paCCMOTPEHUE KaXKI0T0 Aeia.

5.2. OpraHu3anus MOATOTOBKH H PACCMOTPEHHA Jena B CyAeOHOM 3acelaHuH
[ToaroroBka jgena k cyae6HOMY pa3OHpaTenbCTBY IPOBOJUTCSA CYAbEH €IMHOIMYHO.

B nensx oxazaHus MOMOINM CYAbE B COBEPILUEHMH UM NPOLIECCYAIBHBIX JECHCTBHH IPH
MPOBEJCHUH CO CTOPOHAMHM WIH WX NPEICTaBUTEIAMH coOeceloBaHMA, a TaKkkKe B
[IpeBapUTEIHHOM Cy1eOHOM 3acelaHMK MOXKET IIPUCYTCTBOBATh ITOMOIIHHMK CY/IbH.

5.3. PaccMoTpeHHe TpaXJaHCKMX M YTOJOBHBIX €1 OCYILIECTBIAETCA B
COOTBETCTBHM ¢ ['paaaHCKUM  IpOLECCyalbHBIM  KOJEKCOM M YTOJIOBHO
NpoLecCyalbHbIM KOJEKCOM.

Jlenonpou3BOACTBO BeeTcs B COOTBeTCTBHM ¢ MHcTpykimed no cyae6HOMY
NENONpPOU3BOJICTBY B pPAHOHHBIX CyJax, yTBEpXkKJaeMOH I['eHepalbHBIM JAUPEKTOPOM
Cynebnoro nenapramenTa npu BepxoBHom Cyne Poccuiickoi @enepauuu.

Opranuzanuo genonpou3BojcTBa B Cyae OCyIIECTBIAET JOKHOCTHOE JHMIO B
COOTBETCTBHH C JODKHOCTHBIM perjlaMeHTOM, yTBepxkaeHHbIM [Ipencenarenem Cyna.

Peructpanus nen (MaTepuanoB) OCYIIECTBISETCS B SJIEKTPOHHOW KapTOTEKe
cyaeOHOro JOKyMEHTOOOOpOTa aBTOMATU3UPOBAHHOM CHUCTEMBI M JKypHalaX B
cooTBeTCTBUM ¢ MHCTpyKLMeH 10 cyJeOHOMY JE/IONpPOU3BOJACTBY B PalOHHBIX CyAax W
Pernamentom npuMenenus @K «Cynebnoe nenonpoussoactso» I'AC «IIpaBocyaue».

CyneOHele nena U KOPPECHOHAEHIHU, MOCTYNAIIKE 10 NOYTe, IPUHUMAIOTCS U
PETUCTPUPYIOTCA OTAeNOM cyaebHOro aenonpou3BoicTea. [luceMeHHBIE oOpaineHus, a



TaKXKe JOKYMEHTBI 110 KOHKPETHBIM CyaeOHBIM JenaM, monaHusie B [Ipuemnyro Cyja,
PETMCTPUPYIOTCS HETOCPEACTBEHHO B [IpHeMHOM.

[TpoBenenue 3aKkphITEIX CyaeOHBIX 3acelaHUil OCYLIECTBIAETCA B COOTBETCTBHH C
TpeGOBaHMAMMU NPOLIECCYATBHOrO 3aKOHOATeNbCTBa Poceuiickoit denepanuy, a Takxe B
COOTBETCTBMM C 3aKOHOAaTenscTBOM Poccuiickoit ®enepamnu 0 rocymapcTBeHHOR
TaliHe.

EjKeHeNIelIbHO COCTABIIAETCS CIUCOK /Iell, HasHayeHHbIX CyIoM K PacCMOTPEHHIO.
YkasaHHBIA ~ CIMCOK  pasMemaercs Ha  Murepuer-caiite  Cyaa (http://
diurtiulinsky.bkr@sudrf.ru), BeIBemMBaeTCH Ha CHENMATBHO OGOPYIOBAHHOM CTEHIE B
nomemennu Cyja.

ITepen Haganom cymeGHOro pasbuparenscTBa Jena CeKpeTaph CyHeGHOro
3ace/laHus 00A3aH: MPOBEPUTH JOCTABKY MOJACYIMMEIX, HAXOMAUIMXCA MO CTpakeil (1o
YTONOBHOMY JIe/y), a TaKiKe SBKY yYaCTHHKOB NPOIECCA, B YCTAHOBJIEHHOM MODSIKE
CONPOBOIUTL HMX B 3al CyAeOHOrO 3aceJaHWs; BEHINOJHUTh WHBIE JEHCTBUS.
NpeTyCMOTPEHHEBIE TTPOIIECCyalIbHBIM 3aKOHOATENLCTBOM Poccuiickoit ®eaeparuu.

Ecmu cynebnoe pa3buparenscTBO 1ena B Ha3HAYEHHBIH J€HB HE COCTOSJIOCH U
IIEPEHECEHO Ha JpYrod IeHb, CEKpeTapb CyaeOHOTro 3acelaHHs H3BEHaeT 00 3TOM
YYacTHHKOB Iponecca, spuBmmxcs B Cya, a i, He sBuBmuxcs B Cyjl, M3Bemaer He
MO3/IHEE CACAYIONIEro JHS IMOC/Ie BEIHECEHUS OTIpe/ieIeHHs 00 OTI0XKEHHH JIeNa.

B Tex cmy4asx, koraa HampapieHHas CyZOM MOBECTKAa OKaXeTCA He BPYYEHHON
ajipecaTy, CeKpeTapb CyAeGHOro 3aceaHua 00f3aH HEME/UIEHHO MO BO3BpAINEHHH ce
TOYTOH MK PACCBUILHBIM BBISSCHHTB NIPUYMHBEI HEBPYUYEHHS, JONOKHUTE 06 3TOM Cy/Ibe U
10 YKa3aHHMIO TOCIEHEr0 MPUHATH MEPBI, 0OECIIEYNBAIOIIME CBOEBPEMEHHOE BPYUECHHE
TIOBECTKH.

Kaxnoe neiictre, cBs3aHHOE ¢ paccMOTpeHHeM jena, peructpupyercs B 1M
«CynebHoe 1enonpon3BOICTBO» M OTMEUYAETCS B CIPAaBOYHOM JHCTE. MCIONB30BaHHE
CTICIIHATM3MPOBAHHOIO MporpaMMHOro obecneuenus «CymneGHOE eT0NpOU3BOACTBOY
MPOM3BOJMTCA B PEXKHMME PEalIbBHOrO BPEMEHH BCEMH COTPYJHHKaMH amnmapara Cyna.

IlogrotoBky 3ana k cyne6HOMY pa3OHMpaTeNbCTBY MPOM3BOAMT CEKpETaph
CyneOHOro 3ace]aHus, 3aKpeIUICHHBIA 3a MpPeICcelaTelbCTBYIOIMM Cyabeil  (BO
B3aUMOJCHCTBUM ¢ aamuHucTpatopoM Cyza ¥ CyZeGHBIMH  TPHCTaBaMH 110
00€CIeYeHnI0 YCTAHOBIGHHOT'0 MIOPSI/IKa JAESATENLHOCTH Cya).

ITopsnok U CpokH pacCMOTpeHHUs CyAeOHBIX Iel NPELYCMOTPEH IPOLECCyaTbHBIM
3aKoHOaTenbCTBOM Poccuiickoi @eneparum.

OdopmieHne YroaoBHBIX M TPaXIaHCKAX JAel MOCHe MX PacCMOTPEHHS
OCYIIECTBJIAETCA B COOTBETCTBUM ¢ MHCTpyKumMeH mo cyneGHOMY AeI0npoM3BOJACTBY B
palOHHEIX CyJax.

ANCIALHOHHBIE  KaloOhl W NpPEACTAaBIEHHS Ha TNPUIOBOp, pEIICHHE,
OIPCICICHHE W IIOCTAaHOBICHHE Cyna, aapecyeMble B BepxoBubiit Cyn Pecmy6muxu
bamkoprocran, moparorcs depes Cyxn. Ilociie moiydeHus aneIAMHAOHHON SKATOGHI
(npejicTaBiieHHs) €€ KOMUM C NPHIOKEHHEM IHMCBMEHHBIX JOKA3aTeNbCTB HE IO3/IHEe
CJACAYIOUIEro JHA HANpaBIAIOTCA y4YaCTHMKAM IIPOLECCa, YbH MHTEPECHl 3aTPOHYTH B
xkanobe. Bospaxenus uim 06bACHEHHS, [IOCTYHUBIINE Ha XKalo0y HIIM MPEICTaBIIciii:
T0 YTOJIOBHOMY HJIH TPajJaHCKOMY Jeiy, MpHOOINAoTCs K eIy HIH B TEYEHHE CYTOK
HAIPaBJISIOTCSA B JIOTIOJIHEHHUE K €Ty B BBIMIECTOAIINIA CY]I.

IIpuroBopsl, pelneHHs, ONpeleNeHHs M IIOCTAHOBIEHHS OOpallaloTCs K
ucnonHenuto CyaoM mocne BCTYIUIGHHMS MX B 3aKOHHYIO CHIY, 33 HCKIIOYEHHEM
CITy4aeB, KOI/a Mo 3aKOHY NPEyCMOTPEHO HX HEMEIeHHOe HenonHenue. Obpaienne K
MCTIONIHEHUIO  [IDMIOBOPOB, PELICHHH, onpeneneHuii u  mocraHoiaeHwii Cynaa
OCYIICCTBIISETCA B COOTBETCTBHM ¢ MHCTpyKimMeH no cyne6HOMy Ienonpou3BOICTBY B
PafOHHBIX Cydax.




Perucrpauys M ydeT, NMOATOTOBKa K PAacCMOTPEHHMI0 B CyAeOHOM 3aceJaHuH,
opopmieHue, mpueM xano6 M MPOTECTOB, oOpalieHHe K HCIOJHEHHIO BBIHECEHHBIX
IIOCTAHOBJICHHH M0 JenaM 00 aJMHHMCTPAaTHBHBIX I[PaBOHApPYIICHHAX; MaTepHaliaM,
IOCTYIHBIIUM B IOpAAKE A0CYAEOHOr0 NPOHM3BOACTBA; IMPOM3BOACTBAM O HAIOKEHUH
JEHEXHBIX B3BICKaHHH M MTpadoB B MPOLECCYaTbHOM MOPAAKE ¥ O B3RICKAHHU 3aJI0TOB
10 YrOJOBHBIM J€laM; MaTepHajlaM, pa3pellaeMbIM CYJOM B MOpsake 3aKoHa
Poccuiickoit @eneparun ot 2 uronis 1992 roga Ne 3185-1 «O ncuxuaTpuueckoii oMoIu
M TrapaHTHAX IIpaB IIPH €€ OKa3aHWM»; )KanobaM Ha JeicTBHA cyaebHOro IpucTraBa-
HCIIOJIHUTENIA 10 MCIIOIHEHHIO PEIIEHH WIM Ha OTKa3 B COBEPLUIECHUH TaKUX JEHCTBHIH
NPOU3BOATCA II0 IIpPaBWIaM, perilaMeHTHpoBaHHBIM MHcTpykuuwedl no cynebHomy
JEJIONPOU3BOJCTBY B PaOHHBIX CyaX.

5.4. PaccMOTpeHHME /€N B aleUIALMOHHON HHCTAHLIUK

B anennmsuuonHoM mopsake B Cyze paccMaTpUBalOTCA *ajlo0bl ¥ IIPECTaBIeHUA
Ha He BCTYIMBIIHE B 3aKOHHYIO CWIy DELICHHA MHPOBBIX CYAEH. AIEIIALMOHHBIE
xanobsl aapecytorcs B Cya. AnemmsuuoHHBE XanoOwl nocrynawor B Cyn uepes
COOTBETCTBYIOIMH CyHeOHBIM y4acTOK MHPOBOTO CyIbH. ANE/UIALMOHHEIE Xalo0bl,
NOCTyNUBIIKE HernocpeAcTBeHHO B Cyl, mouiexaT BO3BPAlEHHIO MHPOBOMY CYJIbE,
paccMOTpeBIIEMY €0, I8 Hajaaexamero oOQOpMIEHHMA M HanpaBIeHHA B
aneJ/UISIMOHHYI0 HHCTAHLIHIO.

Jleno, mocCTymuBIIEe ¢ ame/UIAIMOHHOM kanobod WM IIpe[CTaBlICHHUEM,
PErHCTPHPYETCS B  JJIEKTPOHHOW  KapToTeke CyAeOHOro  JI0KyMeHTooOopoTa
AaBTOMATH3MPOBAHHON CHUCTEMBI M JXKypHajaX B COOTBETCTBHM ¢ MHCTpyKuued 1o
JEIONPOU3BOJICTBY B PalfOHHEIX CyJax.

He mosgHee ciemyromero pabGodero AHA [eN0 C ane/NIALMOHHOH xanoboi
nepenaeTcs Ui paCCMOTPEHHUS CYyIbE.

ITopsmiok ¥ CPOKM pacCMOTpPEHHsi Jel B  aNe/UIAIHOHHOH HHCTaHIHH
TpeIyCMOTPEH POLECCyTbHBIM 3aKOHOAaTenbCTBOM Poccuiickoil Oenepanmy.
CyneOHple pelneHHs, NPUHHUMAaeMble Aane/UIALMOHHONM WHCTAHIHEH, MCIIONHAIOTCA B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickon ®enepanuu.

I'naBa 6. ITops 1ok opraHu3aliy JocTyna K HHopManuu o nesreabHoctd Cyaa

PaccmoTpenue — ofpaimeHuii,  3ampocoB  IOJNb30BaTeled  MHGOPMAIHU
OCYIIECTBIAETCA B COOTBETCTBUHU C [TopsaakoM opraHu3aluy goctyna K MHdopMmanuu o
nestensHoct Cyza.

Cyn B cootBercTBHH ¢ DenepanbHbIM 3akoHOM OT 22 nexabpsa 2008 romga Ne 262-
@3 «O6 obecnedyeHun AocTyna K MHGOpPMAIMH O JNEATEIBHOCTH CyJoB B Poccuiickoi
@enepauuu» B Ipelenax CBOEH KOMIIETEHLMH paccMaTpuBaeT 3allpoChl I'PaKAaH,
opraHusainuii, o0IIEeCTBEHHBIX O00BEIMHEHUN, OPraHOB IOCYJApCTBEHHOM BIACTH WIH
OpPraHOB MECTHOI'0 CaMOYIIpaBJIEHHs 110 BOIIpOCaM OpraHu3auuu aesreapHocTd Cyna, a
TaKkKe anoOsl Ha AeicTBUA (Oe3neiicTBHA) cyned uiau paboTHukoB anmnapara Cynaa, He
CBs3aHHBIE C PAacCMOTPEHHEM KOHKDETHBIX Jel, 00XajoBaHHEM CYIEOHBIX aKTOB H
nponeccyalbHbIX JedcTBud cyned Cyna, M HampaBiseT IO HHM OTBETH B
YCTaHOBJICHHBIE 3aKOHOM CPOKH.

6.1. Ilopsmox opranmsaims jnocryna Kk uHbopMmanuu o naesrensHoctu Cyna,
pasMmemaeMoii B cetd MHTepHeT

Cyn nna pasMemieHus WHGOpMAllMU O CBOEH JEATENBHOCTH MCIIONB3YET CETh
HHurepHeT, B KOTOpOH HMEET CBOM OGQHUIHAIbHBEIM CalT, MO0 KOTOPOMY MOXET OBITh
HarnpasjeH 3anpoc. Aapec Murepuer-caiita http://diurtiulinsky.bkr@sudrf.ru.

B cetu MHTepHeT pa3zMenieHs:




1. O6mas uadopmanus o Cyne:

HauMeHoBaHue Cyla, HaWMeHCBaHME CyNeOHOro paifoHa, Ha TEPPUTOPHIO
KOTOpOro pacnpocTpansercs opucaukius Cyna, IOYTOBBIH ajpec, aapec IeKTPOHHOM
MOYTHI, HOMEp Tele(OoHa, [0 KOTOPOMY MOXKHO IONYYHTh MHMOPMALMIO CIPABOYHOTO
Xapakrepa;

opraHusalMOHHas cTpykrypa Cyna, CTpPyKTypHBIE TNOIpa3elieHHs anmapara
Cyna, nomnomouus Cypa:

NIEPEYCHb 3aKOHOB, PErIAaMEHTUPYIOMUX AesTenbHocTh Cyna;

Pernmament Cyna, UHcTpykims mo cyneGHOMY AeNONpOM3BOACTBY B PalOHHOM
CyZi€ ¥ MHBI€ aKThI, PETyTUPYIOIIKE BOPOCH BHyTpeHHeH nesrensHocTy Cya;

(amunnu, nmena 1 otdectsa npeacenarens Cya, cyaeit, paGOTHHKOB anmapara.

2. Undopmanus, cea3aHHas ¢ paccMotpenuem jen B Cye:

TpeboBaHUs, MpeAbABiIseMble K (GOPME M CONEPKAHMIO JTOKYMEHTOB,
HCTIONB3YEMBIX TP obpamenuu B Cyn, ¥ o6pasubl 3THX JOKYMEHTOB, MODSIOK
NIPe/ICTAaB/ICHUS yKa3aHHBIX NOKyMeHTOB B Cy1;

CBCJCHHA O pasMepe H IMOpAAKE YIUIAThl TOCYAapCTBEHHON IONUIMHEI 10
KaTeropysM Jiel, NoIeKalumx paccMoTpennio B Cye;

CBCNICHUA O HaxoaAmuxcs B Cyje Jenax: PErncTpalMOHHBIE HOMeEpa 1el, HX
HAaUMEHOBAHHA WM NPEAMET CIopa, HHpopMalus o npoxoxaeHun aen B Cyje, a Takke
CBEJICHHS O BEIHECEHUH Cy/ICOHBIX aKTOB 10 Pe3y/IbTaTaM pacCMOTPEHHSA el (Ha3HAUEHO
K CIIyLIIaHWIO C YKa3aHMEM JaThl, BpDEMEHH M MeCTa NpoBeeHus CyaeOGHOro 3aceqaHmus,
PacCMOTPCHO, ~OTJIOKEHO, NPHOCTAHOBIIEHO, MpPEKPAIIEHO, 3aKIHOYEHO MHPOBOE
COIIAIICHHE, 3asBJIEHUE OCTABICHO 0€3 pacCMOTPEHHUS, MHOE ¢ YYeTOM OCOBEHHOCTEH
COOTBETCTBYIOLIETO CYIOMPOU3BOICTBA);

TEKCTHl  CyNeOHBIX  aKTOB,  pa3sMEIlaeMBle C  yd4eToM  TpeboBaHHil,
MPEYCMOTPEHHBIX CTaThert 15 DenepanbHoro 3akoHa «O6 obecrnedeHuMM IOCTyMma K
MHQOPMALMK O JEATENBHOCTH CyHoB B Poccwmiickoit Medepauum», cBeaeHHs 06 ux
00XaJIOBaHMM M O PE3yJIbTaTaX TAKOro 00)KaTOBaHUS; TIOPSAOK 06KATOBAHUS Cy1eOHBIX
aKTOB;

pasbiACHEHHs, o00oOmeHHs M 0030psl MO BoOmpocaM CyneGHOM MpaKTHKHM
PacCMOTPEHHUsA CYAaMH JIET;

TNIOPAIOK O3HAKOMJICHHS C MaTepHalaMH eNla JIHI, y4aCTBYIOIIUX B JeJIe.

Mupopmanus o kaapoBom o0ecieueHnH cya;

CBEICHMS O BaKaHTHBIX JOJDKHOCTAX TOCYJapCTBEHHOM cryk6bI B annapate Cyna;

MOpANOK  TOCTYIVICHHMA  IpaXAaH  HAa  TOCYJapCTBEHHYIO  CIyxOy.
KBaTH(UKALMOHHBIE TPeOOBAHUS K KaHIMAaTaM Ha 3aMElICHHe BAKAHTHEIX JOJKHOCTEH
rocy1apcTBeHHOM CiryObl B anmapate Cya;

YCIOBHs TIPOBENCHUS M DPE3YJIbTaThl KOHKYPCOB Ha 3aMEIICHHE BaKaHTHEIX
AOJDKHOCTEH rocy1apcTBEHHOM ciryOb! B anmapare Cyna.

Wudopmauus o nopsjke H BpeMeHH NpHEMa IpakaaH ((pH3HIECKHX J4L), B TOM
YHCIE  TIDEACTaBUTENCH  OpraHM3alMii  (IOpPHIWYECKMX  JIMI), OONIECTBEHHBIX
OObEMHEHUH, OpraHOB  IOCYJapCTBEHHOW  BIACTH | OpraHoB  MECTHOTO
CaMOYTIpaBJICHUS: TOPSAJIKE PACCMOTPEHHs WX OOpallleHHil 10 BOIpPOCAM OpraHU3allHu
ACATENBHOCTH Cyna, xanob Ha neiicteus (GesmeiicTeue) cymeit wim paboTHHUKOB
anmapara CyJa, He CBS3aHHBIE C PacCCMOTPEHHMEM KOHKDETHBIX e, O0KaloBaHHUEM
CyZIeOHBIX aKTOB M MPOLECCYabHBIX JIeHCTBHIT Cy el

TexcTel CyneGHBIX aKTOB, 3a MCKIIOYEHHEM MPUTOBOPOB, Pa3MELIAIOTCA B CETH
Wureprer nocne wux npunaTHs. TekCTs NPUTOBOPOB pasMEIAIOTCA TMOCHE HX
BCTYIUIEHMA B cuiy. IIpu pasmemennu B cern VIHTEpHET TEKCTOB CYJeGHBIX aKTOB B
mensx obecrieveHust G€30MacHOCTH yYaCTHHKOB CyAeGHOro mporecca u3 yYKa3aHHBIX
AKTOB HCKJIOYAIOTCs IEPCOHAJIBHEIC NaHHBIE, KPOME (aMHIHM W WHHUIMATIOB CYIbH.
pacCMaTpUBABIIETO N0, a TakKe NPOKypopa M aJBOKATa, €CIM OHH YYaCTBOBAIH B



cynebHoM pa3buparenscTBe. BMecTO  HMCKIIOUEHHBIX IEPCOHANBHBIX  JaHHBIX
UCTIONB3YIOTCA WHHMLIMAIBL, NICEBJOHUMEBI WIH ApyrHe 0003HAueHWs, HE IMO3BOJIAIOIIHE
HIeHTUQUIMPOBATh YYaCTHUKOB cyaeOHoro mpoiecca. He mopnexar pa3MeuIeHUIO B
cetyt lHTepHET TEKCTHI CyeOHEIX aKTOB, BEIHECEHHBIX 10 JIe/laM:

3aTparuBaroIuM 6e30MacHOCTh FOCYapCTBa;

BO3HHKAIOIIMM M3 CEMEWHO-TIPABOBBIX OTHOLICHHIA, B TOM 4YMCIIE N0 jAenam 06
YCHIHOBJIEHHH (ymodepeHuH) peGeHKa, OpyrdM JejiaM, 3aTpardBaioOlIMM IIpaBa H
3aKOHHBIE HHTEPEChI HECOBEPLICHHOIETHHX;

0 MpPEeCTYIUIEHHSX MPOTUB IOJIOBOM HENMPUKOCHOBEHHOCTH U MOJIOBOH CBOOO.EI
JTM9HOCTH;

00 oOrpaHMYeHHH [€ecrOoCOOHOCTH TpaXKJaHHMHA WIM O TNPHU3HAHHH €ro
HeJeecrIoCOOHBIM;

O IPUHY IUTEIBHON rOCIUTAIN3aLMK IPakKIaHHHA B [ICHXHATPUYECKUN CTAlIMOHAP
1 NIPUHYAWTEIBHOM IICUXUAaTPUYECKOM OCBH/IETEILCTBOBAHHUH;

O BHECEHWH WCIPaBICHHA HIM W3MEHEHUH B 3alMCh AaKTOB TIpaKIaHCKOTrO
COCTOSTHHS;

006 ycTaHOB/IEHHH (DaKTOB, UMEIOLIMX IOPHIMYECKOE 3HAUEHHE.

6.2. IlpenocraBieHue uHGopmauuu o aesreabHocty Cyna

6.2.1. IlpucyTcTBHE B CyA€OHBIX 3aCe/laHUAX

['pakmane (pusmueckue JMIa), B TOM 4YHCIE IPEICTABUTEIHA OpraHU3alui
(ropUaMYecKHX JIMILI), OOIIECTBEHHbIX 00BEMHEHUH, OPraHOB I'OCYIapCTBEHHON BIAacTH
U OpPraHOB MECTHOI'O CaMOYIpAaBJIECHUs, MMEIOT IIPaBO IIPUCYTCTBOBaTh B OTKPHITOM
cyneOHOM 3acelaHMM, a Takke (UKCHpOBaThb XOJA cyAeOHOro pasOMparenbcTBa B
nopsaake H (opMax, KOTOphlE MpEIyCMOTPEHBI 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu.

6.2.2. ®opma npepoctaBieHus HHGopMaLuy o aestenpHocty Cyaa

Wudopmanus o aestensHocTd Cy/1a MOXKET IIPEIOCTABIATLCA B YCTHOH
¢dopMe U B BUJE JOKYMEHTHPOBAaHHONH MH(OPMALIUU, B TOM YHUCIIE B BHJIE YIEKTPOHHOIO
JOKyMEHTa.

®opma npenocraBiaeHus uHGopMaiuu o aearenbHocTdH Cyna npelycMaTpuBaeTcs
3akoHoJaTenbcTBOM  Poccuiickoii  denepanuu, — ycTaHaBIMBAIOIIMM  IOPSAOK
CYIOTIPOM3BOJICTBA, TIOJTHOMOYHSA M TOPAJOK JeATenbHOCTH cyAoB, CyuebHoro
nernapraMmenTa, opraHoB Cyne6HOro JienapraMeHTa, OpraHoB CYJEHCKOro cooOIlecTsa,
®enepanbHbIM 3aKOHOM 0T 22.12.2008 Ne 262-D3, npyrumu deaepaibHEIMU 3aKOHAMHU.
B cmygae, ecnmu ¢dopma mpenocraBneHus HHbopMmauuu o gedrenpHocth Cyna He
NpeayCcMOTpEHa, OHa MOJKET OIpeZeIAThCS 3allpocoM Nob3oBatens uHpopmanuei. [Ipu
HEBO3MO)KHOCTU MpPEJOCTABICHUA yKa3aHHOH HHQOpMalM¥ B 3alpalidBaeMoil ¢opme
UH(OpMaIHs IPEJOCTABIAETCA B TOM BUJIE, B KAKOM OHAa MMEETCH B CyJe€.

Wndopmamus o pgesrensHoctH Cyna B ycTHOM Qopme mpenocraBisercs
rpakaaHaM (QHU3MUYECKHMM JMIIaM), B TOM 4YHCJE INpPEACTaBUTENSAM OpraHH3alui
(ropuaM4ecKHX JIML), OOINECTBEHHBIX 00BEAMHEHUHN, OPraHOB IOCYAapCTBEHHON BIAacTH
M OpraHOB MECTHOIO CaMOYIpaBlICHHs, BO BpeMs Npuema. YKa3aHHas MHGpopMalus
npeaocTasisercs Take no tenegonam Cyna.

Wudopmanus o pestensHoctd Cyaa Moxer OBITh IepegaHa IO CETAM CBS3HM
00111ero 1MoJIb30BaHMs.

6.3. Ilopsgox o3HakomieHHss ¢ uHHQopMmammeid o gestenbHoctH Cyna,
Haxo/dIIeics B apXUBHEIX oHIaxX



6.3.1. Yuer BBIZAYM H BBICHIIKM [€J1, HAXOJAIMXCA B apxuBe Cyna,
MPOM3BO/IUTCA B COOTBETCTBHH C [IEHCTBYIOLIMMH IIPABHIAMH IO BEICHUIO aPXHBA.

[MomnuHHEIE JOKYMEHTBI M3 CyAeOHBIX el M HMX HaIIexkKamiM obpazom
3aBCPCHHBIC KONHMH, TNMPEICTaBICHHBIE CTOPOHAMH, a TAKXKe NMHCHMEHHBIE CIPaBKH 110
AellaM  BBIJAKOTCA YINOJHOMOYEHHBIMM pabOTHMKAMH OTJela IeIOIPOM3BOACTBA M
apxuBa Cyzia OOBUHSEMBIM, TIOJICY IMMBIM, OCYKIEHHBIM, ONPaBIAHHEIM, IIOTEPNEBITHM
M HX TPCACTABUTENAM, JMIAM, YYaCTBYIOIIMM B Jiele, M HMX IPEICTABUTEIAM 110
TPAKAAHCKOMY ZI€Nly 10 MUCBMEHHOMY 3afBJIEHMIO. OTH 3asBleHHs NMPHOOINAITCA K
Aemy.

Komnn cyneGHBIX MOCTaHOBIEHHH IO TIPaXIAHCKOMY €Ny, BCTYNHMBIIMX B
3aKOHHYIO CHIIY, BBIIAIOTCA HHBIM JIMIAM, €CIM MX TpaBa M 3aKOHHEIE HMHTEPECHI
HapYLICHB! CyAeOHBIMH MOCTaHOBIEHHAMHM, 1O MHUCHbMEHHOMY 3asBICHHIO, B KOTOpOM
JIOJKHO OBITH yKa3aHO, Kakhe IpaBa WM 3aKOHHEIE MHTEPECHl STOTO JIMIA HapyIIeHEl
STHMH CyAe€OHBIMH TTOCTaHOBJICHUAMH.

TTopsiok BEII@YM MOUTHHHBIX JOKYMEHTOB, 3aBEPEHHBIX KOTIMIl MaTepralioB fena,
MHCbMCHHBIX CNPABOK, KOMMH CyNeOHBIX MOCTAHOBIIEHHH, BCTYNHBIIAX B 3aKOHHYIO
CUITy, yCTaHaB/IMBaeTcs npeacenareneM Cya.

IToanvHHbIE TOKYMEHTEI, NIPEACTaBIEHHBIE CTOPOHAMH 11O IPaXJaHCKOMY ey,
BO3BpALAIOTCS CTOPOHAM C O0s3aTEeNbHBIM OCTABIECHHEM B [elle KOMWH, 3aBEPEHHBIX
Cyapen. JIMno, nomyduBiuee MOMTMHHBIA JOKYMEHT U3 [efa, IODKHO pACIMCAThes B
NIOJTYYEHHH 3TOT0 JOKYMEHTa Ha KOITHH, OCTaBJIEHHOM B JIeJe.

B cinydae HampasneHus JOKYMEHTa MOYTOM KOMHS CONMPOBOAMTENHHOTO MHCHMA
NOJIIMBAETCS B JIETIO.

6.3.2. BoinaBaempie CyZoM KONHH NPUIOBOPOB, PELICHHH, IOCTAHOBACHHH M
ONPEIENCHUAN 0 YrOJOBHBIM M I'PXIAHCKMM JIeNaM, B TOM 4YHCJE ONpENe/IeHHH H
MOCTaHOB/IEHHH, BBIHECEHHbBIX BBIIECTOAIIMM CYIOM, MAOJDKHBI OBITH TPOIIATEL
NPOHYMEPOBAHBI, 3aBEPEHBI M CKPEIUICHBI I€4arthio. B Tex cimywasx, xoraa mpurosop,
PCIICHUE, ONpPENEICHHUE, NOCTAHOBICHHE OBUIM H3MEHEHBI BBHIIECTOSANIAM CYIOM, 00
3TOM CJIEIYET YKa3aTh B BEIJJaBa€MOM KOITHH.

Ha xoruy Takxe ykasbiBaeTcs, B KAKOM JieNie TIO/IINT MOUTHHHEIA JOKYMEHT U B
MPOH3BOJICTBE KAKOT'O Cy/la HaXOIUTCA JEIO.

Jlnio, moyymBINee KOMMIO, OJKHO PAaCIIHCATLCS B CIIPABOYHOM JIHCTe. B ciyuae
HallpaBJICHUs KONMM [OKYMEHTa [0 M0YTE€ B CIPaBOYHOM JIHCTE JeNIaeTcs 00 3TOM
OTMeTKa.

6.4. 3anpoc uHpopMaluHK o AesTensHOcTH Cyaa

Ions3oBarens undopmauueii umeer npaso obpatuties B Cyx c 3aIpoCcoM,
KOTOPBIA MOXET OBITh HANpaBlieH UM HEIOCPEICTBEHHO HIIH €rO NpeNCTABHTENEM, YbH
MOTHOMOYHS  OQOPMIIAIOTCS B TOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM
Poccuiickoii enepanmn.

B 3anpoce ykasbiBaroTcs MOYTOBEIA anpec, HoMep TededoHa u (¥ITH) ¢axca 160
aJpec SJIEKTPOHHOH MOYTHl /Ul HANpaBleHHA OTBETa Ha 3allpOC WIHM YTOYHEHHS
COACPKaHMA 3ampoca, a Takke GaMHIHA, UMA W OTYECTBO PaXIaHWHA ((PU3MIECKOro
mina) 1ub0 HaMMEHOBaHHE OpPraHH3alMH  (IOPHIMIECKOro nyia), oOmecTBEHHOIro
O0beIMHEHNs, OpraHa TOCY[apCTBEHHOM BJACTH, OpPraHa MECTHOIO caMOyIIpaBJICHHA,
3aNpaluBaOIMX HHOOpMaIMIo 0 gesTensHOCTH Cyna. AHOHMMHBIE 3ampOCH  He
paccMaTpuBaroTca. B 3ampoce, cocTaBleHHOM B MHCbMEHHOW (opMe, yKasbIBaercs
Takke HamMeHoBanue Cypa ub6o ¢aMHIMS M MHUIMAIE WIH  JIOJDKHOCTH
COOTBETCTBYIOLIETO I0KHOCTHOI'O JIMIIA.

3anmpoc perucTpupyercs B OTAene jAenonpoussoactsa Cyna, B NOpSAIKE U CPOKH,
KOTOPBIC YCTAHOBJIEHBI aKTaAMH, PEryJIMPYIOIIMMHU BOIIPOCHL A€IONPOU3BOACTBA.



3anpoc MNOMTEKHUT PacCMOTPEHMI0 B TPHUIAUATHAHEBHBIH CPOK CO OHA €ro
PETHCTPALldl, €CIM HMHOE He IPEeLyCMOTPEHO [EHCTBYIOIIMM 3aKOHOAATENLCTBOM. B
CIly4ae eClId MpeloCTaBlIeHHE 3alpanBaeMoil HHGOpMAIIMKY HEBO3MOXKHO B YKa3aHHEIN
CPOK, B TEUEHHME CEMH JIHEH CO JIHA PErucTpallMy 3ampoca I0JIb30BaTellb HHpOopMaIMen
yBeaomisieTcs 00 OTCpOYKE OTBETa Ha 3alpoc ¢ yKa3aHHEM ee MpPUYMHBl H CpOKa
MPEJOCTAaBIEHNUs 3alpaliiBaeMoit WHQOpPMAlMM, KOTOPEI HE MOXET IPEBhIIIATh
NATHAAIATh JHEH CBEPX YCTAHOBJIEHHOI'O HAacTOSIIMM De/lepalbHEIM 3aKOHOM CpPOKa IS
OTBETA Ha 3a1poc.

Ecnu 3anpoc He oTHocuTCs K AedrenbHocTH Cyna, To 06 3TOM B TEYEHHE CEMH
IHe CO [JHS perdcTpaldyd 3armpoca coobmiaeTcs MONB30BAaTeN0 HHGpOpMaluei,
HalpaBuBIIEMY 3ampoc. BO3MOXHOCTH Iepeajipecalldd 3arpoca YCTaHaBIMBAETCS
aKTaMH, pETyJIMPYIOIMMH BOIIPOCH! 1€/I0NPOU3BOCTBA.

Cyn uMeeT mpaBO YTOYHATH COJAEpXKAHME 3ampoca B IENAX MPeJOCTaBIICHHS
I10JIb30BaTENIO HHpOpMaLUeH He0OX0AUMOH HHPOPMALIMH O AEATETBHOCTH Cya.
TpeboBanus K 3ampocy B NMHUCBMEHHOW (OpME M OTBETY Ha HEro NPHMEHAIOTCH K
3anpocy, noctynusieMy B Cyn, no cetr MHTEpHET, a Takke K OTBETY Ha TaKOM 3aIpoc.

6.5. Ilopsmox mnpenocraBieHHss HHQOPMAIMM O [AEATEIBHOCTH CYIOB IIO
3anpocy

OtBerT Ha 3ampoc JO/KEH COJEp)KaTh 3alpaliMBaeMyl0 HHpopMaiuioo J1Hb0
MOTHBHPOBaHHBEIH OTKa3 B NpeNOCTaBIeHMM Takoi MH(popmauuu. B oTBere Ha 3ampoc
YKa3bIBalOTCH HAUMEHOBaHUE, NOYTOBBIN ajsipec Cyna, NO/KHOCTH JIMIA, MOAIHMCABIIETO
OTBET, a TAKXKE PEKBU3UTHI OTBETA HA 3aMpOC (PErUCTPaLlMOHHBIM HOMED U J1aTa).

[Tpu 3anpoce uHpopmanuu o aesrenbHocTH Cyna, omy6/IMKOBaHHON B CpEICTBaX
MaccoBoi uHbopManuu 1ub0 pazMelieHHoR B ceTd MHTrepHer, B orBeTe Ha 3anpoc Cyn,
MOXET OrPaHUYMUTHCS YKa3aHHWEM Ha3BaHUs, JaThl BBIXOJAa U HOMEpa CPelICcTBa MacCOBOM
HHpOpMalM¥, B KOTOpOM ONyOJIMKOBaHa 3alpailidBaeMas HWHQOpMauus, H (HIH)
3JIEKTPOHHOr0 ajpeca O(QUIIMAIBHOTO caiiTa, HAa KOTOPOM pa3MeEIleHa 3alpalldBaemas
UHGOpMaIIUA.

B cityuae ecnu 3anpammuBaemas uHGopMaius o aestenbHocTd Cya OTHOCUTCS K
MHQOpMalMM OrpaHHYEHHOrO JOCTyNa, B OTBETE Ha 3alpoc YKa3blBalOTCH BHJ,
Ha¥MEHOBaHHE, HOMED H []aTa IPHUHATHUSA aKTa, B COOTBETCTBHH C KOTOPBIM IOCTYTI K 3TOM
HHQOpMalMM orpaHuuYeH. B ciydae eciM yacTh 3ampaiiMBaeMoil  MHGOpMaiuH
OTHOCHUTCA K MH(OpMALIMU OIPaHUYEHHOI0 JOCTYIIA, @ OCTajlbHas HHGOpMaLKUs ABIIAETCA
00Ien0CTYIHOH, MpeJOoCTaBiIseTCa 3alpalnvBaeMas HHGoOpMalys, 3a HCKIIOYEHHEM
HHGOPMaIUK OTPAHNYCHHOIO IOCTYTIA.

OtBeTnl Ha 3aMpockl Noexkar oba3arenbHON peructpayy B Cye,

HNupopmaums o gestenpHocT Cyna npegocrapisercs O€CIUIaTHO, €CIM MHOE HE
YyCTaHOBJIEHO 3aKOHOaTeNbCTBOM Poccuiickoit @enepanuy.

Konrpons 3a obecneyenuem noctyna k uH(opMmamuu o aesteabHocTH Cyaa
OCYILECTBIAET IIpeceaTelb Cyaa.

6.6. Ilopsamoxk ofecrmedeHHs TPUCYTCTBUA TrpaxaaH ((QU3MUECKHUX JIHLI),
NpEeACTaBUTENeH  OpraHu3alii (FOpUAMYECKUX JIMI), OOINECTBEHHBIX OOBEIWHEHMH,
OpPraHoB roCy/IapCTBEHHOM BJIaCTM M OpPraHOB MECTHOTO CaMOYIIPABIIEHHS B OTKPHITOM
cyneGHOM 3aceJaHHK

Pas6uparensctBo aen B Cyne orkpsiToe. CirymiaHue e B 3aKpBITOM 3acelaHHK

JIONyCKaeTcs B  ClIy4asdx, I[PEeAyCMOTPEHHBIX 3aKOHOJATEIBCTBOM PoCCHMCKOM
®enepanyn.



I'paxnane  (pusuyeckue TMIa), NpPEJCTABUTENH OpPraHM3aluii (FOpHIHYECKHe
muua), OOLIECTBEHHBIX O0BEIMHEHHI, OPraHOB TOCYIapCTBEHHON BIACTH M OPTaHOB
MECTHOI'O CaMOYMpaBJIEeHHA HMEIOT [IPaBO NPUCYTCTBOBATH B CYACOHOM 3aCeJaHUH, ECITH
cyneGHOe 3ace/laHHe He ABIAETCH 3aKPHITHIM MM IPEACENATENBCTBYIOIMM 110 ey He
00BsABIEHO 00 OrpaHUYEHNH KOTUYECTBA IPUCYTCTBYIOIIMX.

Wudopmauws, ceszanHas ¢ paccMoTpeHHeM nen B Cyfe, CONEPXMTCS Ha
obunmansHom Mureprer-caiite Cyma, a Tawke HHOOPMALMOHHBIX CTEHJAX,
pasMeIeHHEIX B noMmemenuu Cya.

Ilocerurenu npu Bxoze B 37aHue Cyna mo TpeGoBaHMIO cymeGHOro IIpHCTaBa
NPEABABIIAIOT MACTIOPT UITH APYIOH JOKYMEHT, YAOCTOBEPAIOIIMIA THYHOCTE.

HecosepuiennoneTaune jmia B Bo3pacte 10 14 1eT MOryT HaXOIMTHCS B 3AaHHMH
(momemenun) Cyma TONBKO B CONPOBOKIECHHM PORHMTENe (Gnu3Kux POACTBEHHHKOB,
OINEKYHOB WJIM [1€aroros).

DoTocheMKa, BUIEO03aNMCh, BHICO M PAJUOTPAHCIALMA CyaeGHOTO 3acelaHus B
CpeacTBax MaccoBO# HHpOpMALUH JOITy CKAKOTCs c paspenieHus
MpeICceaTeNbCTBYIOMEro B Cy1eOHOM 3acelanuy, a B 3JaHuu (noMemeHusx) Cyaa c
pasperenus npeacenarens Cyna.

Pasmemenue nui, npuGBIBIIMX UL y4acTHS B CyAeOHOM 3acelaHHHU, B TOM UHC/IE
TNPEICTaBUTENEN CPEACTB MAacCOBOM MH(OPMAIIMH, a TaKkKe MOPAIOK M YCTAHOBJICHHBIE
NpaBUIla UX NOBEJCHUA oOecneunBaroTes aaMuHIcTpaTopoM Cyna.

Ilopsmox B 3maHuMM M CiIyxeOHBIX moMemenusx Cyna yCTaHABIHBAaeTCS B
COOTBETCTBMM C TpeOOBaHMAMH 3aKOHOJaTeldbcTBa Poccuiickoii Menepannu  u
pacnopAIuTelbHEIMU akTaMu Cya.

[Topsimok B 3naHMK U CTy)KeOHBIX MOMEIIEHHAX (B TOM YHMC/e B 3aj1aX CyaeGHBIX
3acenanuii) Cyma obecneunBaeTcs CyaeOHBIMM [PHCTaBAaMH 10  OOECHIEUEHHIO
YCTaHOBJICHHOTO MOPAJAKA AESTETbHOCTH CYIOB HAa OCHOBAaHHH «AIMHHHCTPATHBHOIO
periaMeHTa UCTIOTHEHHUS TOCY/IapCTBEHHOH QYHKIMH 110 06eCIeYeHHIO YCTAHOBIEHHOTO
N0OpsJIKa AEATEIbHOCTH CYI0BY.

6.7. Tlopsanok 03HaKOMIIEHHS C MaTepHaIaMH Jiefa JIHIl, yJacTBYIONIUX B
aene

6.7.1. Brlmaya HaxoAsAIMXcsA B apXHBe CyAeOHBIX el U 03HAKOMIIEHHS C ero
MaTepHallaMy JTHIIaMH, Y4aCTBYIOIIMMH B JE€lle, UX MPEACTABUTEISAMHU, a TAKKE WHBIMH
JIMIAMH OCYLIECTBIIAETCS B MIOPSA/IKE, YCTAHOBIEHHOM IIpe/iCeaaTeNeM Cy/a.

6.7.2. CyneGHble Niena BBIJAKOTCA JUIA O3HAKOMJIEHHsS B moMemeHuu Cyzaa mpu
NpeIbABICHUU:

a) OOBHHIEMBIMH, MIOACY JUMBIMH, OCYXXIE€HHBIMH, OIIPaBJaHHBIMH,
MOTEPNEBIIUMHU, CTOPOHAMHM 110 [y, TPETbMMH JHIAMH M HMX 3aKOHHBIMH
NPEACTaBUTCIAMH  TI0  YrOJOBHBIM M  TIPaXJAHCKUM JeflaM —  JOKyMEHTa,

YIOCTOBEPSIOUIETO THYHOCTE;

6) agBOKaTaMmM, BHICTYNAIOIIMMH IO JejaM B Cyle HepBOH M ane/UIALHOHHOM
MHCTAHUMH, a TakKe aJIBOKaTaMM, 3HAKOMAIIMMHCA C J€/laMH, OKOHYEHHBIMH
NPOU3BOACTBOM, — Op/€pa IOPHIMIECKON KOHCYIBTAIMH M YAOCTOBEPEHHS JTHIHOCTH;

B) JpYTHMH JIMIIAMH, BBICTYTIAIOLIMMH 10 TPaXKIAHCKHM J€NaM, TPaIaHCKMM i
HCTIIAMH, OTBETYMKAMH M UX IIPEICTABUTEIAMH, BEICTYIAIOIIUMM 10 YTOJOBHBIM 14 lM.
fenaM 06 aJJMHHUCTPATHBHEIX NPaBOHAPYIIEHUAX, — JOBEPEHHOCTH Ha BECHHE e U
JIOKYMEHTA, YI0CTOBEPSAIOIIET0 JIHYHOCTE;

I) CyAbsSMH M JPYTMMH OTBETCTBEHHBIMH PaOOTHHKAMH BHILIECTOSAINMX CYIOB,

npoKypopamy, paboTHukamu cucteMsl CyneGHOro jgemapraMeHTa — YAOCTOBEPEHHA
JIMYHOCTH;
1) OOLIECTBEHHBIMH OOBHHHTENAMH ¥  3alIMTHMUKAMH —  JIOKYMEHTOB,

YOOCTOBECPAKOIIHUX THYHOCTD U IIOJTHOMOYHSA.



6.7.3. O3HaKOMJIEHHE C JeJaMu MpoXoauT B KaHuenaspuu Cyaa B MPHCYTCTBUH
pabOTHHMKOB ammapara cyJa U 110/l KOHTPOJIEM HaYalbHUKA OTIENa AETOMPOU3BOJCTBA U
KaJpOB.

O6 03HaKOMIIEHUH C JIEJIOM JEJIaeTCs OTMETKA B CIIPABOYHOM JIHCTE.

IIo muceMeHHBIM TpeGOBaHMAM OPraHOB, KOTOPHEIM 3aKOHOM IIPEIOCTaBIEHO
npaBo UcTpebGOBaHNA JeNa, ¥ Ha OCHOBAaHHHU pacropsbkeHus npeaceaarens Cyaa WiH ero
3aMecTHTeNs cyneOHBIe iea HANpaBIsAIOTCA UM B TPEXIHEBHEIN CPOK 3aKa3HOM MOYTOM
WIH C PACCHUIBHEBIM.

HavaneHuk orzaena o0sf3aH KOHTPOJIMPOBAThH BO3BpaT el M He pexe | pasa B
KBapTaJl JOKJIakIBaTh npeaceaarenio Cyna.

Ho Bospamenus gaenra B Cyn TpeOoBaHHE O €ro BBICBUIKE, KOITHH
COTPOBOJUTENIEHOTO MMHUChMa, NIPUrOBOPA MIIK PEIIEHUs XPAHATCS B KOHTPOJBHOM Marke.
B y4eTHO-CTaTUCTHYECKON KapTOUKe OTMedYaercs, KOrja, KoMy M [0 KaKOMY 3alpocy
JIeJI0 HarpaBJIeHo, KOr/la OHO Bo3BpalneHo B Cy.

Pazgen 1V. Ilopsagok paccMoTpenus oOpameHuii rpaxaas no Bonpocam
pesaTeabHocTH Cyaa, xanob Ha neiicTBus (6e3aelicTBHe) cyael HIH paGOTHHKOB
annapara Cyaa, He ¢cBA3aHHBIX C pacCMOTPeHHEeM KOHKPETHbIX JeJ1, 00:Ka/I0BaHHEM
cyAeOHBIX aKTOB H NpoLeccyabHbIX AeHcTBHE cyaeH

ITopsaok paccMoTpeHus ofpalleHuii rpaxkaaH 1o BonpocaM aestenbHoctd Cyna,
xanod Ha pelctBus (OespeiicTBue) cyaeid wiau paboTtHukoB anmapara Cypna, He
CBA3aHHEIX C PAaCCMOTPEHHEM KOHKPETHBIX [el, 00)kajoBaHUEM CyAE€OHBIX aKTOB H
NpoLECCYyabHBIX JEHCTBUH CyleH, YCTaHABIMBAeTCS B COOTBETCTBHHM ¢ PDenepaabHBIM
3akoHOM OT 2 Mas 2006 roxa Ne 59-®3 «O nopsake paccMOoTpeHus: oOpalieHuil rpaxaan
Poccuiickoi ®enepanum».

I'paxkmane wumewT mpaBo oOpamiatbes JUMYHO, a TaKkKe HaNpaBiATh
WHIUBHIyaJdbHbIE M KOJUIEKTHBHEIE OOpalleHHsA, TIpaxaHe pealu3ylT IpaBO Ha
obpaiieHre CcBOOOOHO W JOOpPOBONBHO, paccMOTpeHHEe OOpalleHuit rpaxiaH
ocyliecTBiseTcs OecIuiaTHo.

IIpu paccmoTpeHnu oOpanieHus rpakJaHUH HMEET [IPaBo:

IpEICTAaBIATh [IONOJHUTENbHbBIE IOKYMEHTHI, 3HAKOMHUTHCA C JAOKYMEHTAMH H
MaTepualaMy, KacalOmMMHCA pPacCMOTpeHHA oOpalleHus, €cld B YKa3aHHBIX
IOKYMEHTaX U MaTepHaiax He COIEpKaTcs CBEICHHS, COCTABIAIOIIME TOCY AAPCTBEHHYIO
WJIM MHYIO OXpaHAeMy1o (eaepaibHBIM 3aKOHOM TaiHY;

[I0Ty4aTh IHCHMEHHBEI OTBET [0 CYIIECTBY IIOCTABIEHHEIX B oOpalieHuu
BOIIPOCOB, YBEJOMJICHHE O IepeajJpecallid MHUCbMEHHOro oOpamieHus; obpamaTtbes C
3asBJIEHHEM O MPEKPALICHHH PaCCMOTPEHHS 00paIeHu.

IIpu paccMoTpenuu oOpalieHHs He JOIMYCKaeTcs pasriiallleHHe CBeIeHHI,
coJepKaluxcs B OOpalleHHMHM, a TakkKe CBEICHHWH, KacaloIMXCA YacTHOM JKU3HH
rpaxiaHdHa, 0e3 ero corjacus. I'paxiaHMH B CBOEM IHCbMEHHOM OOpalleHHH B
00s3aTeNbHOM MOpsJKe YKa3biBaeT HaumeHoBaHue Cyzaa, B KOTOpOe HalpaBiseT
NMCEMEHHOE OOpallEHHE, a TakKe CBOM (HaMMWIMIO, MMs, OTYECTBO (MOCIEAHEE — IPH
HaJIM4YHMH), [IOYTOBLIHA aJipec, yBEAOMIICHHE O Nepeajpecallii o0pallieHus, U3IaraeT CyTh
NpeIOKEHHs, 3adBICHHA WIM Kalo0bl, CTABUT JIMYHYIO TOANKMCH M JaTy. B ciyuae
HeOOXOJMMOCTH B MOATBEPXKIEHHWE CBOMX [OBOJOB TpaXKIaHWH TNpHIaraer K
NHUCBMEHHOMY OOpalieHuI0 [JOKYMEHTBl M Marepuanbl jubo ux kKomud. Ecium B
MUCBMEHHOM OOpallleHdH, He YyKa3aHel (aMWinsd TpaXkAaHWHA, HalpaBHUBIIErO
oOpaieHure, ¥ MOYTOBHIH ajipec, 0 KOTOPOMY JO/DKEH OBITh HAaNpaBjIeH OTBET, OTBET Ha
obOpamenue He gaerca. OOpamieHus, comepialye HelEeH3ypHbIe JIM60 0CKOPOUTENLHEIE
BEIDQ)XXEHMs, THOO HE MOAAAIONIMECs IPOYTEHHUIO, K PACCMOTPEHHMIO HEe NMPHHUMAIOTCS U
II0CJI€ PErMCTPAlMK BO3BPALIAIOTCA aBTOPY € YKa3aHHEM MOTHBOB.



Bee noctynaromue B Cy/ 0T rpaxIaH U OpraHM3aliii IpeLIoKeHNs, 3a9BICHHIS 1
XKamoObl perucTpupyiorcs B kypHare (dopma Ne 23) ¢ ykasaHMeM gaTel WX
MOCTYIVICHHA. 3aperMCTPUPOBAHHBIE OOpalleHHs B TOT K€ [€Hb MepeJaroTcs
npeacenaremo Cyna, KOTOPBIA ONpenenseT HCIOIHMTENS, CPOK DACCMOTPEHHS u
KOHKDPETHBIE YKa3aHHA HCIIOJIHUTEIIO.

Pa3nen V. Ilopsanok obecneyenns ciyxeGHol nesrensnoctn Cyaa

I'nasa 7. Ciryxe6He1it pactiopsnok Cya

Ciyxebubiii pacniopsiok Cyma paspabortan B cootBercTBHH ¢ Desepanninig
3aKOHOM «O  TroCylapCTBeHHOM rpakmaHcKoit cmyxbe Poccuiickoit ®exeparmm»,
Tpynosem konekcom Poccuiickoit ®@enepaunn, Ykazom Ilpesnmenta Poccuiickoit
OQenepaunn «O0  yTBepXKACHHM OOIMX IPHHIMIIOB  CIYKEeGHOTO IOBeAEHHS
rOCY/IapCTBEHHBIX CIyKalllMX», HHBIMH akramu IIpesunenra Poccuiickoii ®enepanuit u
IIpaButencctea Poccuiickolt ®enepalmum M MMeET LENbIO YCTAHOBIEHHE MOPSIKA,
PEIrTIaMEHTUPYIOMIEr0 pexuM CiIykObl (paboThl) TOCYAapCTBEHHBIX TIPaykIAHCKUX
CITy)KamuX W paGOTHHMKOB, 3aMEIIAONIMX IOKHOCTH, HE OTHECEHHBIE K JODKHOCTM
roCyJapCTBEHHOM Ipa)KIaHCKOH ciayxObl Poccuiickoii @enepaimu, ¥ yKpelieHHe HX
cmyxebHoN Jucummuanbl.  CrryxeOHbii pacropsazok Cyna yTBepikaaeTcss NMPHKa3oM

npeacenarens Cyna.

3aKIIFOYUTEBHBIE TTOTOMKEHUS

ITopanox yrepxnenus Pernamenta Cya, BHECEHHE H3MEHEHHUI U OTIOMHEHu B
Pernament Cyna

Pemennie 06 yTBepkI€HMM, HM3MEHEHHM W JoNONHeHWH Pernamenta Cyna
npuHUMaeTcs npencenaresnem Cyaa.



