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Ilopsinok
BbIJa4H cy1e0HBIX eI, NOAJHHHBIX JOKYMEHTOB H3 cyAe0HBIX e,
H3rOTOBJIEHHS H BbIAa4YH KONMH cyJe0HbIX aKTOB, 03HAKOMJ/IEHHS C
MaTepHaJaMH cyJeOHbIX e B [lopTionHHCKOM paiioHHOM cyae Pecnybauku
Bamkoprocran

Hacrosmui mopsaok Bblgaud CyAeOHBIX e, NOUIMHHBIX JOKYMEHTOB M3
CyneOHBIX HeN, H3TOTOBIEHUS U BbIIaYM KOMUU CyNeOHBIX aKTOB, 03HAKOMIIEHHS C
MaTepuaiamu cyzaebueix nen B JlropTionuHcKOM palioHHOM cyae Pecnybinuku
bamkoprocran (manee mo Ttekcrty - Ilopsigok) paspaboTaH B COOTBETCTBHH C
HucTpykuued no cynebHoMy AeIONPOU3BOACTBY B PalOHHOM CYyZe, YTBEPKACHHBINA
npukazoM ['enepanbHoro mupekropa CynebHoro aemaprameHTa Ipud BepxoBHOM
cyne Poccuiickoit ®epepanuu ot 29 anmpens 2003 roma Ne36, Muctpykuueit o
NOpsKEe - OpraHU3alMM KOMIUIEKTOBAaHHS, XPaHEHHUs, ydeTa H HCIOJIb30BaHMS .
JOKYMEHTOB (2JIEKTPOHHBIX JOKYMEHTOB) B apxuBaX (elnepaibHbIX CyI0B oO0Ie
IOPUCIMKIIMH, YTBep)KAeHHbI! npuka3oM CynebHoro [lenmapramenTa npu BepxoBHoM
cyne Poccuiickoit @enepauun ot 19 mapta 2019 roga Ne 56.

Ilopsmox  peryaupyeT  OTHelbHBIE  BONPOCHl  JAEIONPOM3BOACTBA B
JiopTionMHCKOM paiioHHOM cyne Pecny6nuku bamkoprocTraH, pernaMmeHTHpYeT
IpoLeqypy pealu3allid YCTAaHOBJIEHHOrO MpOLECCYaIbHbIM 3aKOHOJATENbCTBOM
IpaBa JIML, YyY4acTBYIOIIMX B Jielle, UX IpeICTaBUTEeNeH, a TakKe MHBIX JHI] Ha
O3HAaKOMJIEHHE C MarepydajlaMd CcyAeOHOro jena, Ha BO3BpaT IOJJIMHHBIX
IOKYMEHTOB, IpPEACTaBICHHbIX CTOPOHAMH, Ha IIOJy4YeHHE KONHUN CyHaeOHbIX
JOKYMEHTOB IIpH MpENOCTaBI€HHM HMH COOTBETCTBYIOLIHX JIOKyMEHTOB,
YIOCTOBEPSIOMUX THYHOCTD THOO0 MOATBEPHAAIOLIUX UX ITOTHOMOYHSI.

1. OcHOBHBbIE TEPMHHBI

Hns nene#t Hacrosiero [lopsingka npuMeHsieMble TEpMUHBI 0003HAYAIOT:
-MIOJUIMHHBIA JOKYMEHT - JOKYMEHT, CBelleHHs o0 aBTOpe, BPEMEHHU H MecTe
CO3qaHUsl KOTOPOro, CoAepxkalirecs B CaMOM JOKYMEHTe WIIA BBISBICHHBIE WHBIM
IIyTeM, IOATBEPXKAAIOT JOCTOBEPHOCTE €TI0 IPOUCXOKICHUS;

-KONMsS JOKYMEHTa [OKYMEHT, IIOJHOCTBIO BOCHPOM3BOJSAIIMA HH(YOPMAIHIO
IOMJIMHHOI'O JOKYMEHTA U BCE €ro BHEIIHUE NIPU3HAKH WM YacTh UX;

-HaJUIe)KalMM o0pa3oM 3aBepeHHas KOMHsA JOKyMEeHTa — KONHUs JOKyMEHTa, Ha
KOTOPOH B COOTBETCTBHH C YCTAHOBJIEHHBIM NMOPSAKOM MPOCTaBISIOT HEOOXOAUMEIE
PEKBU3UTHI, IPUIAIOLINE el FOPUANYECKYIO CHILY;



“IOpHIMHECKAs  CHIa  NOKyMEHTa - CBOMCTBO JOKYMeHTa, coobliaemoe emy
AEACTBYIOIIMM 3aKOHOAATEIbCTBOM, KOMIIETEHIHeH Cyla M YCTaHOBJIEHHLIM
IOPAIKOM OhOPMIIEHHS;

NpOUECCyaNbHbIH  JTOKYMEHT - JOKYMEHT, COCTAaBIIEMBIi B  Xome
pacciieoBaHus, pPAcCMOTPEHHMS W pa3pellieHHs YTOJNOBHOrO, TPaKIaHCKOIO WK
aIMUHHCTPAaTHBHOTO Jefa ¥ B €ro pamKax, KOTOPOMY IpHAaHa MpoleccyalbHas
dopma;

apXUBHOE CyleOHOe MeN0 - OKOHYEHHOE IPOH3BOIACTBOM cynebHoe neno
(MaTepualn), nepemaHHOE B YCTaHOBJIEHHOM NnopsiaKe M3 OoTAena cyaebHoro
ACTIONPOU3BOACTBA B aDXUB Cy/ia HA IOCTOAHHOE HIIH BPEMEHHOE XpaHEHHE,

7una, y4acCTBYIOIIME B Jele - YYaCTHHKH YTOJIOBHOTO, TIPaXKAaHCKOTO H
aIMHHUCTPATHBHOIO CyNONPOU3BOJCTBA B COOTBETCTBHU C HOPMaMu I 'paskmaHckoro
npoueccyanbHoro kogekca PO, YronoBHo-nponeccyansHoro konexca P® u Konexea
P® 00 aqMUHMCTPAaTHBHBIX IPABOHAPYIIEHHSIX;

NpEACTaBHTEIM JML, YYacTBYIOLIMX B Jelle - JIMIA, HMEIOLIME HaJIe)xaluM
00pa3oM 0(popMIIEHHbIE TTOTHOMOYHS OT JIHL, Y4ACTBYIOIIHX B IEIE;

MHBIC JIMIA - JIMLA, YbH IIpaBa M 32KOHHBIE MHTEPECH 3aTPOHYTHI CyAeGHBIMU
IIOCTaHOBIICHUSAMH.

2. TlopsaoK BbIIa4YH CyAeGHbBIX Aes (HHbIX MATEPHAJIOB) /s 03HAKOMJICHHS

ITopsinok u CpoKH BbIIa4H CyNeOHBIX el (MHBIX MaTePHANIOB) [l 03HAKOMJICHHS
YCTaHaBJIMBAIOTCs IIpeCceaTeNIeM CyIa.

Cynebuble nena (MHbIe MaTepHalbl) BBIIAIOTCS IS 03HAKOMIIEHHS B IOMEIEHHH
Cyla Ha OCHOBAaHMH NHCHMEHHOTO 3a5BJICHUS M NPH NPEIOCTABIEHHH CIIEIYIOIINX
JOKYMEHTOB:

a)  OOBHHSEMBIMH, TOACYAMMBIMH, OCYXIECHHBIMH, ONPABIAHHBIMH, JTHIAMH, B
OTHOLIEHHWHM KOTOPBbIX BEAETCS MPOM3BOACTBO MO Jely 06 aIMHHHCTPaTHBHOM
[paBOHApYIIEHUH, MOTEPIEBIINMH, CTOPOHAMH IO [HEJTy, TPETBMMH JIAIIAMH,
3aKOHHBIMH NPEJCTABUTENSAMH MO YrOJIOBHBIM, IPAKIAHCKHM, aIMUHHCTPATHBHBIM
AenaM M JenaM 00 afMUHMCTPATHBHBIX IPABOHAPYIIEHHAX, 3aSBUTEIIAMH H IPYTHMHA
3aMHTEPECOBAaHHBIMM ~ JIHIAMHM [0  JeJaM  0coboro  IpOM3BOACTBA  H
aIIMMHHMCTPATUBHBIM JeJlaM, IPRKIaHCKMMH MCTLAMH, OTBETYAKAMH IO YTONOBHBIM

AenaM - JOKyMEHTa, YIOCTOBEPSIOIIETO JHYHOCTh, & WX IpPEeICTaBUTEISIMH,
3allUTHUKaMH - TaKkKe J[OBEPEHHOCTH, OGOPMIEHHOM B COOTBETCTBHH C
TpeOOBaHUAMH 3aKOHO/IATEILCTBA;

©6)  amBokaTamw, BBICTYTIAIOITUMH o YTOJIOBHBIM, IPaXXJIaHCKHM,

aIMHHHCTPATHBHBIM JleJlaM H [JeJlaM 110 aJIMHHHCTPATHBHBIM MIPAaBOHAPYIIEHHSIM, -
opaepa COOTBETCTBYIOLIEr0 aJBOKATCKOro 0Opa30BaHUS M YIOCTOBEPEHMS JTMYHOCTH
U (MTH) yAOCTOBEPEHHS aIBOKATA;

B)  IpYTMMH 3aMHTEpPECOBAHHBIMU JIHIAMH, BBICTYNAIONIMMH IO YTOJIOBHEIM,
TP2KNAHCKUAM, aIMHHHCTPATUBHBIM JenaM, JeinaM o0 aJMHHHCTPAaTHBHBIX
NpaBOHAPYIIEHHUAX, - TOKYMEHTOB, yIOCTOBEPSIOLUIMX JHIHOCTh U ITOTHOMOYHS,

r) IPOKYPOPaMH - CIIY»K€OHOTO yI0CTOBEPEHHUS;

A)  HHBIMH JODKHOCTHBIMH JIMIIAMM [pPH HAIMYHM 3aKOHHOTO OCHOBAHHS -
MOTHBHPOBAHHOI'O MECBMEHHOI'0 3aMpoca;



e)  peaOUIUTHPOBAaHHBIM JIHIAM, a C UX COIJIACHUS WM B CIy4ae HX CMEPTH -
HaclleJHUKaM, OJM3KHM pOJCTBEHHHMKaM, PpOACTBEHHHMKAM, WKIUBEHIaM B
cooTBeTcTBHH co crTathaMH 133, 134 VIIK P®, crareeit 11 3akona Poccuiickoi
Oenepanuu ot 18.10.1991 N 1761-1 "O peabmiutanuu >KepTB MOJUTHYECKUX
penpeccuil”" - NOKYMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTh U (MJIM) IOJIHOMOYHS, a
TaKke IMOATBEPXKIAIOIEr0 COOTBETCTBYHOIIee pPOACTBO ((haKkT HaXO0XKAEHHS Ha
VOKITUBEHHH ).

OsnakoMnende Jun (YKa3aHHBIX BBIIIe) C MaTepuanaMu cynebHoro nena
(MHBIMH MaTepHalaMH) IPOU3BOAUTCS HA OCHOBAaHHM MX IMHCHMEHHOIO 3asBlIEHMUS,
Ha KOTODOM CyZbs, B IIPOM3BOJCTBE KOTOPOr0 HAXOAUTCH (MM HaxXOAMJIOCH)
cyznebHoOe /1eJ0, a IPH €ro OTCYTCTBUY - NpeAcenaTensb cya (UM ero 3aMeCTHUTEb)
mub0 HHOE YIOTHOMOYEHHOE€ MM JIMLO JelaeT COOTBETCTBYIOLLYID OTMETKY O
nopy4eHud pabOTHUKY amnapara cyla O3HaKOMUTh C Marepuanamu jena. [lanHoe
jasBlIeHUE MOAIIUBAETCS B JIeN0, a B CIy4yae NpeIbsBISHHUS JOBEPEHHOCTH K ey
npuodIaeTcs TakxKe ee KOImus.

[TuceMenHoe 3asBieHHe 00 O3HAKOMIIEHHMHM C MaTepualaMu cyaebHoro nena
(MHBIMHM MaTepHaJlaMH), B TOM YHCJIe HaXOJAIIUXCS Ha apXMBHOM XpPaHEHUH, MOXKET
OBITH IOJIaHO JIMYHO WJIM HANpPaBJIEHO Yepe3 OINepaTopoB I0YTOBOM, ClELUaIbHON H
(enbaberepckoif CBA3M, uepe3 CEpBHC 3NEKTPOHHOM NOJaYd JOKYMEHTOB. B
3asBNIEHHUSX, C IPOchO0# 00 03HAKOMIIEHHH C MaTepUalaMu cynebHoro aena (MHbIMH
MaTepuaaMu) JOJDKHA OBbITh yKa3aHa cienyromas uadopMarus:

- HauMEHOBaHHUE CYy/a;

- HauMEHOBaHHE WM HaMUIHs, UM, OTYECTBO 3asBUTEILA;

- PEKBHU3UTBl  JOKYMEHTa, IOJATBEP)KIAIOUIEro IMOJHOMOYHMS  3asBUTEJIs
(npencraBuTENS);

- KOHTaKTHas HHpopMmanus 3asButens (Homep TenedoHa, aapec

3IEeKTPOHHON MOYTHI);

- HOMep cyzeOHOoro Jena, HaMMeHOBaHKe cyneOHoro fena (MaTtepuana);

- IpeANoYTUTENbHBIE aTa U BpeMs [JIs O3HAKOMJIEHHS C MaTepHalaMu Jefa,
OCHOBaHMS HEOOXOIUMOCTH CPOYHOro (B O3TOT JK€ J[EHb) O3HAKOMIEHHUS C
MaTepHallaMy Jena;

- JaTa 1oJauy 3asBlIeHHUS;

- MWYHas TOANHUCEH 3asABHTENS WM €0 MpeJCTaBHTeNs U paciiu(poBKa TaKoH
HOJTIHCH.

[Tocne perucTpanuy 3asiBI€HUS OHO HE IO3/IHEE CIEAYIOLIEro AHs IepeaaeTcs
IUISL paCCMOTPEHHS CyIbe, B IIPOU3BOACTBE KOTOPOIr0 HAaXOAUTCS (MM HAXOAMIIOCH)
cyneOHOe Helo WM Ipeiceaareio CyaeOdHOro cocraBa, a MpPH HX OTCYTCTBUH -
IpeaceaaTeNio Cy1a HIIM €ro 3aMeCTUTEIIIO.

Cyn obecrieuyrBaeT CTOpPOHaM BO3MOXKHOCTb O3HAKOMMTLCS C MaTepUaliaMH
cyieOHBIX JieNl B TeYeHHe 5 THed Co AHS NOIYy4YeHUs XoaaTaicTBa 00 03HaKOMIICHHH.

O3HakoMlleHHE C [elaMd (MHBIMH MaTepHallaMH) NPOXOAUT B CIELHAIbHO
000pyIOBaHHOM JIsl 3TOH I€TM TOMEeIlleHHH Cya B IPUCYTCTBUH YIOJIHOMOYEHHOIO
Ha To pabOTHUKOM ammnapara cy/a.

[Ipu sToM B cooTBeTcTBHM ¢ VHCTpyKIMeH no cyaeOHOMY AelIonpOU3BOACTRY
(GYHKLHH COTPYIHUKA, OCYILECTBIIAIOLIEr0 03HaKOMJIEHHE, COCTOST B CIIeyIOIIEM:



- MPCAOCTABIICHAE MOMEIUEHHSA 171 03HAKOMIIEHHS C CyIeOHBIM eoM (MHBIMH
MaTepHallaMd), B YCIIOBHSX, KOTOpble WCKIIOYAlOT BO3MOKHOCTE U3bATHS,
TIOBPEIKACHHUSA, YHMYTOXKEHHMS MaTepHalloB Jejl, a TakkKe BHECEHHE B HHX
MCTIPaBJICHUH M NOIHMCOK, TIepeaIady UX JPyroMy JIHILY;

- NPENOCTABICHUE JIMIAaM (YKa3aHHBIM BEHIIIE) BO3MOXKHOCTH BBIIMCHIBATE H3
Jena IOOble CBEEHHS W B JIOOOM 00BEMe, CHHMATh KOIMH JIOKYMEHTOB C
MaTepHalioB Jega 3a CBOM CYET, B TOM YHCIIE M C HCIOJIb30BAHHEM CBOWX
TEXHUUYECKUX CPEICTB;

- OCYIICCTBJICHHE KOHTPOJS 332 COXPaHHOCTBIO MAaTEpPHaJOB [Jejla H
BEIIIECTBEHHBIX JOKA3aTEILCTB.

O6 03HaKOMIIEHHH C [IE]IOM /Ie/IaeTCs OTMETKA B CIPABOYHOM JIHCTE.

[locnie o3HakomneHus ¢ cyne6HBIM JeoM  (MHBIMH MaTepHaiaMH)
YIOIHOMOYESHHBI pabOTHUK anmapata cyga B OPHCYTCTBHH JIMIA, KOTOpoe
O3HAKOMMIIOCh C Cy[€OHBIM [€70M (MHBIMH MaTepHAllaMH), IPOBEPSET COCTOSHHE
AAHHOTO Ji€/la ¥ HAIM4ie BCEX NOKYMEHTOB B Jelie, ellaeT OTMETKY B 3asBJIECHHH O
TOM, 4YTO Q€0 BO3BpameHo. B cmyuae ecnmm mocne Bo3Bpamenust aena
YNOJTHOMOYEHHBIM PAabOTHHKOM ammapaTa Cyla BBISBIEHO M3bATHE, [OBDPEKICHHE
MaTepHaioB Jej, a TaKKe BHECEHHWE B HUX HCIPABIEHHM M JOMHCOK, 06 3TOM
He3aMeTUTENBHO COODIIaeTCs peceaaTeNto Cyaa, 60 ero 3aMecTHTEIO.

JInua, o3HakomuBIIMECs ¢ CyneOHBIM Iel0M (HHBIMH MaTepHanaMmu), AearoT
NMHCBMEHHYI0 OTMETKY O CBOEM O3HAKOMIEHHH C JeJIOM Ha JOKyMEHTe,
MOCTYXXHUBIIEM OCHOBaHHEM [UI1 [OIyCKa K O3HAKOMIIEHHIO ¢ nenoM. IIpu oTkaze
JMIl OT MOANHCH 3allKHCh 00 O3HAKOMJIEHHM IIPOM3BOIAMTCS YHOJTHOMOYEHHBIM
paboOTHHUKOM amrapara cya.

JlaHHBIA JOKYMEHT IIOJIIMBAETCS K AENLY ¥ BHOCHTCS BO BHYTPEHHIO OIHCH
nena.

CHsITbIE IEPEYUCIIEHHBIMU BBIIE JHIAMH 32 CBOM CYET KOMHH C MAaTEPHANIOB
CyneOHOro pena, B TOM 4YHCI€ C IOMOIIBIO TEXHHYECKHX CPEICTB, CYHOM He
3aBEPAIOTCA.

CamocTosiTelbHOE H3rOTOBIIEHHE KONMHM TPOTOKONA CyAeGHOro 3acenaHus
(IpH HAMYMM paspelnarolmedl BU3bI Ha 3asBIEHHH) BO3MOXHO IyTeM CHSTHS 3TOM
KONMH 6e3 yyacTHs Cyfia B pacxojax 0 ee H3rOTOBJIEHMIO. Pacxo/sl OTHOCATCS Ha
cyer  obpaTtuBuierocs  (npuoOpeTeHrne  OymMard, HCHONB30BaHHE  CBOEH
KOIHMPOBAJIbHOM TEXHHUKH H T.JI.).

[IpaBo Ha oO3HaKOMJIEHHE C IPOTOKOJIOM CyHeGHOro 3acelaHus, JHIOM,
HaXOAAIMMCS MO/ CTPaXeHd, MOKET ObITh Pealn30BaHO CYAOM IyTEM HaIpaBICHHUS
TAaKOMY JIMIlYy KOIIHUH IPOTOKOJIa CYAeOHOro 3ace aHus

ITopsinoxk HCIIOJIb30BaHHA TEXHUYECKHX CpencTB rpaXJIaHaMH
(mpenoctasnenre pabodyero Mecra, BM3yalbHas MpoBepKa KayecTBa COBCTBEHHOTO
000py/IOBaHHSA, BO3MOXHOCTh JOCTYNIA K OJJI€KTPOCETH, MPHCYTCTBHE IpH
OCYIIECTBJICHHH KONMHMPOBaHMA pabOTHMKA amnmapaTta CyJa W T.I.) YCTaHaBIHBAeTCH
IpeaceaaTesneM cyaa.

Hcnons3oBanve rpaxaaHaMu cOOCTBEHHBIX TEXHHYECKHM CPEJICTB HE JOJHKHO
Co3/1aBaTh CYIIECTBEHHBIE HEyH00CTBa B paboTe ammapata cyna mo oOecIedeHHIo
CYZIOTIPOU3BO/ICTBA.



Bompocs! nmomyderus HeoOxomuMod MHGOpPManUU U CyAeOHBIX TOKYMEHTOB
KYPHAIITUCTAMH, B TOM 4YHCIEe NOPAIOK M Npeleibl IOJydyeHHs HHGOOpMaLUH,
perymapyrotcs 3akoHoM P® «O cpenctsax MaccoBoi uH(opManun», OenepanbHbIM
3akoHOM «00 wuHbopManuu, uHHGOpPMATH3AUMM M 3alIUTe HHGOPMALUU» U
®enepanbHbIM 3aKOHOM «O0 obecriedeHrH A0CTyna K HHGOPMAIHH O IeATeIbHOCTH
cynoB B Poccuiickoit @enepanum».

3.Ilopsaaok BbIAa4YM H3 CyaeOHBIX A€/ NOJTHHHBIX JOKYMEHTOB

[TojyHEBIE DOKYMEHTBI M3 CyAeOHBIX Jen (MHBIX MarepHalioB) M HX
HajuexamuM o0pa3oM 3aBepeHHble KONMH, [pEICTaBlIEeHHbIE YYaCTHUKAMHU
YTOJIOBHOIO, IPaXIAHCKOT0 CyAOIPOM3BOACTBA M YYaCTHHKAaMH I[IPOU3BOJACTBA I10
aIMUHHCTPAaTHBHEIM J€jlaM, a TaK)Xe MHUCbMEHHBIE CIIPaBKU IO J€JlaM BbIJAOTCA
YIIOJJHOMOYEHHBIMH pabOTHHKaMH OTHeNla AENONpPOU3BOACTBA (IIPHEMHOH) HIH
apXuBa CyJa Ha OCHOBaHHH HMX IHMCBMEHHOro 3asBJIEHHs; a cygaMm oOmiei
IOPUCAMKIIAY, OPraHaM JO3HaHUS U CIEACTBHS — HA OCHOBaHWH MOTHBHPOBAHHOI'O
3ampoca W (WIM) MHBIX HEoOXOOMMBIX JOKYMEHTOB, IPEAyCMOTPEHHBIX
3aKoHozaTelbeTBOM Poccuiickoi @enepanuu.

Ha 3asBneHus WM 3ampoce O BblIaye MOJJIMHHBIX JOKYMEHTOB U3 CyaeOHOro
Iena NpOCTaBIAeTCs paspellaronias pe3oyouus CylIbH, B IPOM3BOACTBE KOTOPOIo
HaxomuTcs Aeno, mubo mpenacenarens CyaeOHOro cocraBa, a IpH HX OTCYTCTBHH -
npeaceaarens cyaa (MM ero 3aMecTUTENs).

B3ameH BBIJaHHOrO IOIIMHHHKA K JeTy IpHOOINAeTcs ero KOmWs, 3aBepeHHas
cyapedi W repOoBod medarblo cyna. [Ipu Bblgade NOAJMHHUKOB JOKYMEHTOB M3
cyneOHOro nejia Ha MX 3aBEPEHHBIX KOMHMSAX JOJDKHBI YKa3blBaThCH (aMHIHSA, UM,
OTYECTBO JIALA, IOJyYUBIIErO JOKYMEHT, €ro IMpoleccyalbHOe MOJI0KEHUE 10 JEIy,
OaHHbIE NOKYMEHTa, yAOCTOBEPSIOLIEro JUYHOCTh. B moiny4eHMH OOKyMEHTa 3TO
JUI0 [OJDKHO paclucaTbCs M IPOCTaBUTh JaTy MOIydeHHs. JIMio, BbIgaBIiee
JOKYMEHT, JOJDKHO yKa3aTh CBOIO (DaMUIIHIO, IOJKHOCTh M MOCTaBUTh NOANKUCH. [1pu
IpeabsBIEHUH JTOBEPEHHOCTH HEOOXOOMMO CHSTH C Hee KOIMIO ¥ IOAIIUTH B JEJI0.
Takue xe cBeleHHs yKa3bIBAIOTCSA B CIIPABOYHOM JIHCTE.

IIOKYMCHTBI, Ha OCHOBaHHH KOTOPBIX U3 CyI[e6HOFO Jelia BbldaHbl NOAJIMHHHUKH, a
TaKOKe UX 3aBepeHHbIE KOMUH NOAIMUBAIOTCS B JEJO.

B cnyyae HampaBieHHs NOINJIMHHOIO JOKyMEHTa 3aKa3HOM IIOYTOH B Jel0
NOJALIXBAETCS KOMKS COIPOBOAUTENBHOIO MUChbMa C UCXOAAIIMM HOMEPOM U JATOM.

VkazaHHbBle B 3asBJI€HUH  JOKYMEHTHI C  pa3pelleHus CyIbH,
npelacenaTeIbCTBYIOIEro Mo Aely, a IPH ero OTCYTCTBUU - IpejAceaarels cyaa (ero
3aMeCTUTeNs ) MOTYT OBITh BO3BpAllEHbI PEACTABUBIIMM UX JIMLAM M 10 BCTYIICHUS
peleHus cya B 3aKOHHYI0 cuiy, (c1.72 I'TIK PO).

Brigaua nOKyMEHTOB NMPOHM3BOAMTCS B TeueHHe 5 paboumx nHeH paboTHHKaMH
CTPYKTYPHBIX IOJpa3NelICHUI CyJa OCie HAIOKEHUS Ha 3asiBJICHUE paspeluaroliei
BU3BI CybH, PACCMOTPEBILErO I€J0, 3aMECTUTENIS IIpeceAaTelNls WK Ipeceaarens
cyna.

IToanMHHUKY ITpoLiecCyallbHbIX JOKYMEHTOB U3 [Ie]1 He BhIIAIOTCH.

4. TlopsiAOK H3roTOBJIEHHS M BbIJa4YH KONHH CyAeOHbIX aKTOB (pelleHHi,



onpeje/ieHHH, IPHroBOPOB, NOCTAHOBIIEHHH, Cy1eGHbBIX NPHKAa30B)

Komnuu pemenus (nmpurosopa, pemenus, onpenenenus, IIOCTaHOBIIEHUs) Cy/a
IO nenaM  BBIJAIOTCA  (HAaNpaBIAIOTCS) B CIy4asX, [PeLYCMOTPEHHbBIX
MPOLIECCYaNIbHBIM 3aKOHOAATEHCTBOM.

B wuHBIX cnmyyasXx, NpeIyCMOTpPEHHBIX 3aKOHOHATENbLCTBOM Poccmiickoii
Qenepaliuu, MOPAI0K BBIIAYH (HAIPaBIIeHHs ) KOMHH CyNeGHbIX aKTOB oInpenensercs
IpeaceaaTeseM Ccya.

BbinaBaemble cynoM KkomdHM cyneGHBIX  aKTOB (mpuroBop, pelieHue,
ONpEIeNeHNEe, IOCTAHOBIEHHE) MO/DKHBI OBITh 3aBepeHBl NOINUCAMH CYJIbH,
peceaTeNbCTBYIOIETO MO ey, a B CIy4ae ero OTCYTCTBHUS - IIPeACenaTens cyaa
(3aMecTuTens mnpencenaTenNs Cyda) WM MHOTO YIOJHOMOYEHHOTO WM nH1a,
CeKpeTaps Cyla MO0 HWHOro yNOJHOMOYEHHOTO PabOTHHMKA aNnapara Cya, a TaKKe
repOoOBOH mevaTsio Cyna. IIpu 3aBepeHMH COOTBETCTBHS KOIMH CyAe6HOrO aKTa
MOTMHHKKY Ha JIMIIEBOH CTOPOHE MOCIEHEro IUCTA O TEKCTOM KOMHUH CyneGHOro
akra (Hmwxe pexBusuta "Ilommmce") mpocraBnsercs mramn "Komwus BepHa" W
repboBas rmeyarts cyna.

HsroroBiieHue 3aBepeHHBIX KOMHI CyNeOHBIX aKTOB M MHEIX JOKYMEHTOB Cy/a
OCYIIECTBJIAETCA YHNOTHOMOYCHHBIMH pPabOTHHKAaMM ammapata cyga. B mpaBom
BEPXHEM YIIIy I€PBOro JIKCTA JOKyMeHTa mpocTasnsercs mramn "KOITAS".

Ecnv Komus NOKyMEHTa COCTOMT W3 HECKONBKHX JIHCTOB, TO BCE JHCTBI
JOJKHBI OBITH IIPOHYMEPOBAHbI, MPOIIMBAIOTCA NPOYHOH HHUTHIO, KOHIBI KOTOPOH
BBIBOJATCS Ha OOOPOTHYIO CTOPOHY MOCIENHEro JMCTA KONHMH JOKYMEHTa, WA
CKPEIUIAIOTCS  CKOOOM C HCIONb30BaHHEM CTeluiepa; Ha OOGOPOTHOH CTOPOHE
MOCJIEIHETO JTMCTAa B MECTaxX CKPEMJIEHHs HaKIaJbIBaeTCs HaKIeHKa C 3aBepUTeTbHO
HA/IMKCHIO "MMPOHYMEPOBAHO U CKPEILIEHO MEYAThIO JTHUCTOB,

MOANMKCh " C yKa3aHHeM CyJa, KOTOPIM BbIIAETCS KOMUS JOKyMEHTa,

MOAIMHUCH CKpeIlIsieTcsi repOoBod mevarthio cyna. ['epOoByI0 mmeuyaTh CTaBAT TAKHAM
006pa3oM, YTOOBl YaCTHYHO 3aXBATUTH OTPE30K OYMAaru, 3aKJIeMBAIOIANA KOHITHI HHUTH
60 MECTO CKpEIIeHHs.

B cnydae, ecnu BbllleCTOAmMI CyA M3MEHHJ pEIIEHHE Cyda, Ha KOIMWH
CynebHOro akTa (IpUroBopa, pelleH s, ONpeeleH s, TOCTAHOBIEHHS) IeNaeTcs 00
’ToM oTMeTka. Ha BbinaBaemoldl kommu CymeGHOrO akTa YIIOJHOMOYEHHBIM
pabOTHHKOM ammapata cyAa AelaeTcss OTMETKA O JaTe BCTYIUIEHHS ero B 3aKOHHYIO
CHJIy WJIK O TOM, YTO OHO B 3aKOHHYIO CHIJIy HE BCTYIIHJIO, H YKa3bIBAETCS, B KaKOM
AeJie MOAWIHUT MOMTHHHBIA NOKYMEHT M B IIPOM3BOJCTBE KAaKOr0 CyAa HAXOIHUTCS
neno.

Komnun 3alpalIiBaeMbIX cyneOHBIX aKTOB H3TOTaBIIMBAKOTCS
YTIIOJTHOMOYEHHBIM PabOTHHKOM ammaparta Cyia B JeHb IIOCTYIUICHHS 3asBieHHs, a
TIIpH HEBO3MOJKHOCTH - B CPOK He Oonee nATH pabouux AHel ¢ yKa3aHHOM JaTL.

M3roToBiieHHbIE, HO HE TOJyYEHHbIE 3asBHTENEM KONHH CyLEeOHBIX aKTOB,
MUCBMEHHBIX CIIPABOK MEPENAlOTCs Ul OTIIPABKHM 110 ITOYTe.

Jlumo, monyuuBIlee KOMHIO CyneGHOro aKkTa, [JOJDKHO  HAIMCATh
COOTBETCTBYIOIIYIO PacUCKy. B cirydae HanmpaBlieHHs KOITMH JOKYMEHTA O MOYTE B
A€JO TOAIMBACTCS KONHUS CONPOBOAUTENBLHOIO MHChMa C HCXOISIIAM HOMEpPOM U
natoii. Takxke menar0TCs COOTBETCTBYIOIIME OTMETKH B CIIPABOYHOM JIHCTE.



Konuu cyneOHBIX aKTOB, BCTYIUBIIKX B 3aKOHHYIO CHIIY, MOTYT OBITH BBIJQHBbI
(HampaBJieHbI) MHBIM JIMI[AM, YbM MHTEPEChl HEMOCPEICTBEHHO 3aTparuBaroTCs
CyHeOHEIM aKTOM, C pa3pelleHus NMpeaceIaTeIbCTBYIONIero CyAbH WM IpeceaaTelis
cyna (B ciay4ae OTCYTCTBHS - 3aMECTUTENs IpejcenaTels cyAa) N0 NMUCbMEHHOMY
3asfBJICHHI0, B KOTOPOM [O/DKHO OBITh YKa3aHO, Kakue IpaBa HIIM 3aKOHHBIE
HWHTEPECHI 3TOTO JIUIA HApYIIEHBl 3TUMH Cy1eOHBIMH aKTaMHU.

[ToBTOpHas BbIgaya KONHMH CyAeOHBIX aKTOB JMIIaM, yKa3aHHBIM BBbILIE, a
TaK)Ke OPYrHM JIMIAM, YbM HHTEPECH HENOCPEACTBEHHO 3aTpardBaloTCs CyAeOHBIM
aKTOM, OCYIIECTBIISIFOTCS 10 X MUCbMEHHOMY MOTUBUPOBAHHOMY 3asiBJICHHIO.

3asBlieHHe O NOBTOPHOW BblJauye M3 Jella KONMUHM CyAeOHOro akra, ApYrdx
MaTepHallOB pacCMaTpPUBAETCs CyAbeH, B IPOMU3BOJICTBE KOTOPOIO HAXOAMUTCS HIIU
HaxXxoAMJIOCh MeNo, ImpeicemarteneM cyaeOHOro cocraBa, a IPU UX OTCYTCTBHM -
npenceaaTeneM cyaa (€ro 3aMecTHTENAMH ).

Jluma, y4yacTByIOIHe B Jejle, BIpaBe 3HAKOMHUTBCS C MaTepHalaMHd [ena,
CaMOCTOSITENIBHO JI€NaTh BBIITUCKA M3 HUX 1 CHUMATh KOIIUH.

[IpaBo Ha CHATHE KOMHUI JOKYMEHTOB C MaTepHAJIOB JeNla 3a CBOH CYET, B TOM
YHClie C HCIOJb30BAHHEM TEeXHHUYECKHX CpEeACTB, MPEJOCTaBIAETCS CIEeIyIOIIHUM
JHLaM:

-00OBUHsAEMBIM, IOJACYIUMBIM, OCYXJIEHHBIM, OINpaBIaHHBIM, HX 3allUTHHKAM H
npencraBuTessim (cT. 47 4. 4 m. 13, ct. 53 4. 1 n. 7 YIIK PO);

-notepneBmuM (cT. 42 4. 2 . 12 VIIK P®);

-TPaXJIaHCKOMY MCTIly, €ro IIpeICTaBUTENI0 B YacTH KONHUH MpoLecCyalbHBIX
pelleH i, OTHOCSAIIMXCS K MPeAbABICHHOMY UM TPaXAaHCKOMY HCKY (cT. 44 4, 4 m.
13 VIIK P®);

-TPaKJIaHCKOMY OTBETUHKY M €ro IpPeJCTaBHUTENI0 B YaCTH MAaTEpPHAJIOB YTOJOBHOIO
Iena, KOTopble KacaroTcs rpakJaHcKoro ucka (ct. 54 4. 2 n. 9, cr. 55 4. 2 YIIK P®);
-CTOPOHaM ¥ HHBIM JIMIAaM, YYacTBYIOIIMM B TPaXJAHCKOM Jiee, a TaKkKe HX
npencraputessim (ct. 35 u. 1 ['TIK P®D);

-JI1IaM, YYaCTBYIOUIMM B aAIMUHUCTpaTUBHOM feine (4. 1 cT. 45 KAC P®);
-peaOMIUTUPOBAHHBIM JIMIIAM, a C HMX COTJIACHA MJIM B Cllydae HX CMEpTH -
pOANCTBEHHHKaM, (WXKOUBEHLIaM) B YacTH O3HAKOMJIGHHS C MarepualaMu
IpeKpAalleHHBIX YTOJOBHBIX M QJIMUHUCTPATUBHEBIX JeNl U MOJNyYeHHs] ¢ HHX KOMUH
(ct. 11 3akona Poccuiickoit @enepanuu ot 18.10 JI991 N 1761-1 "O peabunurauuu
)KEPTB MOJUTHYECKUX perpeccuii’”).

C 3asBNEHHWEM O BbIJa4e KOMHWHA CyOeOHBIX akTOB (IO Tpa)KIaHCKOMY,
YyTOJIOBHOMY, aJMHUHHUCTPAaTHBHOMY [ely), BCTYNHBIINX B 3aKOHHYIO CHIY, MOTYT
o0paTUTbCs JIMIa, HE y4acTBOBaBIIME B PacCMOTPEHHUH Jella, HO YbH HHTEPECHI
HETOCPeCTBEHHO 3aTPOHYTHI CyAeOHBIM akToM. B 3asBineHuu 06s3aTenbHO JOHKHO
ObITh yKa3aHO, Kakue IpaBa M 3aKOHHbIE WHTEPECHl 3TOr0 JHIA HapylleHbl 3TUMH
CyneOHBIMH aKTaMH.

[To cyneOHBIM nenaM, HaXONALIMMCS B apXUBHOM XpaHEHHH B CyOe, CpPOK
HCIIOJIHEHHS 3alIPOCOB MO BbIladye KOMUH JOKYMEHTOB M3 MaTePHAJIOB CYAeOHBIX Je
He J10JDKeH npeBblarh 10 gHel co gHS perucTpaiuu oopalieHus.

Ilepecbuika 3ampocoB MO NPHHANJIEKHOCTH B Jpyrde CyAbl, a TakKke
uH(popMUpOBaHHE 00 3TOM 3asBUTENS JODKHBI OCYIIECTBIISATHCH B 5-THEBHBIH CPOK
CO JTHS perucTpaliy obpaiieHus.



Cpok HCTIONHEHHUS 3alPOCOB C MCIHOIB30BAHMEM TONBKO OIHCE:t a(haBUTHBIX
yKasaTeseH, y4eTHO-CTAaTHCTHYECKHX KapTOYeK He NOJDKeH TpeBbImaTs 10 mHel ¢
MOMEHTa PErUCTPAIMK 0OpalieHus.

B obimem mopsiike mo 3ampocy OJHOBPEMEHHO MPENOCTABIETCS He Gojee
ONHOr0 3K3eMIUIApa KONHM CyNeOHBIX aKTOB, HEOOXODMMBIX B KayecTBe
00513aTeNbHBIX MPHIOKEHHH /I HANpPaBICHUS OCYKIEHHBIM 3asBIICHHIN (>xamo0) B
BBILIECTOANINE CyeOHbIe HHCTAHLIWH.

B KakXI0M KOHKDETHOM Cilydae HEOOXOOMMO COBNIONATh OaNaHC MEXIY
paBOM 3asIBUTENS Ha TIOBTOPHOE IIOJIy4EHHE HTOrOBOTO CyAeGHOro akTa (y4HThIBas
KOJIMIECTBO HAA30PHBIX MHCTAHIMH, BO3MOXHOCT IIPOBEPKH IIPHUMEHEHHBIX CYLOM
HopM KonctutynuonueiM Cynom P®. Henmomyctumo 3noymorpe6Gienne IpaBoOM, B
pe€3ybTaTe KOTOPOr0 TrOCyIapCTBO IIOHECET HNOIONIHHTENbHBIE HEOOOCHOBAHHBIE
pacxo/ibl Ha M3rOTOBJIEHHE KOMUM CyIeOHBIX aKTOB.

S. IopsiioK 03HAKOMJIEHHSI YUaCTHHKOB CyJ0NPOH3BOACTBA ¢
ayAHO3aNHCBIO Cy1eOHOro 3aceaHHs, TPHOOLIEHHOH K MPOTOKOIY
cyaebHoro
3aCeaHHs, H BbIIaYH KONHH ayAHO3aNKCH CY1e0HOro 3aceJaHus

Os3HaKkoMIIeHHE C ayIMO3aIHChIO CyIe6HOro 3aceaHts MPOH3BOIUTCS TOIBKO
0 MMCPMEHHOMY 3asBJCHHMIO (XOATalCTBY) JIHI, Yy4acTBYIOIIMX B Jeje, HX
pEeCTaBUTENeH (CTOPOH, MHBIX YYaCTHHKOB CyAeOHOro pa3GupaTelbCTBa) MpH
NpPeabSBIEHAH CIIEIYIOIHX T0KYMEHTOB:
a)  OOBHMHSEMBIMH, NMOJCYIHMBIMH, OCY)KIEHHBIMH, ONpPAaBIAHHBIMH, JIHIAMH, B
OTHOLIEHHH KOTOPBIX BEHETCA IPOM3BOACTBO IO Helny 00 aIMMHHCTPAaTHBHOM
NpaBOHapyMIEHHH, IOTEPNEBUIMMH, CTOPOHAMH IO ey, TPETBHMH JTHIIAMY.
3aKOHHBIMH NPEJCTABUTENSIMH 110 YrOJOBHBIM, IPAXKAAHCKUM, aIMUHMCTPATHBH IV
Jienam u enam o6 aIMUHUCTPATHBHBIX NIPABOHAPYIIEHUSX, 3aBUTEIAMH U IPYTUMH
3aMHTEPECOBaHHBIMH  JMLUAMH 10  JeJaM  o0coboro  MpOM3BOACTBA, IO
aIMHHUCTPATHBHBIM Jle]laM, TPAKIAHCKAMH HCTLIAMH, OTBETYHKAMH 110 YTOJOBHBIM
AenaM - JOKYMEHTa, YAOCTOBEPSIOINIETO JIMYHOCTh, & MX [PEACTABUTESAMH,
3AIMTHAKAMH - JIOBEPEHHOCTH, O()OPMIIEHHOH B COOTBETCTBHH C TpPEGOBaHHSIMH
3aKOHOIaTeJIbCTBA;
0) angBokaTamw, BBICTYTAIOITAMH o YTOJIOBHBIM, TPaKIaHCKHM,
aIMHHUCTPAaTUBHBIM JeNlaM H JiellaM 00 aJMHHHMCTPAaTHBHBIX MPABOHAPYINEHHUSX, -
Op/iepa COOTBETCTBYIOLIET0 aIBOKATCKOro 06pa3oBaHus, YAOCTOBEPEHHS JIHYHOCTH U
(M) yIOCTOBEpEHHS aBOKATA,;
B)  ADYrMMH 3aMHTEDPECOBAaHHBIMH JHIAMH, BBICTYHAIONMMH IIO YTOJIOBHBIM,
TPXJAHCKUM, aJMHUHHCTPAaTHBHBIM JejaM, JelaM 00 aIMHHUCTPaTHBHEIX
NpaBOHAPYUIEHHUSX, - JOKYMEHTOB, YIOCTOBEPSIOIINX JHYHOCTb U IIOJHOMOYHSI,
r)  NOPOKypOpaMH - CIy)KeOHOTO yIOCTOBEPEHHMS;
)  MHBIMM J[O/DKHOCTHBIMM JIMIAMH IIPM HAJH4YMH 3aKOHHOTO OCHOBaHHS -
MOTHBHPOBAaHHOTI'O IMCbLMEHHOTO 3aIIpoCa;
€)  peabMINTHPOBaHHBIMU JIMIAMH, a C MX COIVIACHs WM B Cyyde MX CMEpTH -
HacleHUKaMH, OJM3KAMH pOJCTBEHHHKaMHM, POACTBEHHHKAMH, WXKIWBEHIIAMH B
COOTBETCTBHH C YTOJIOBHO-TIPOLIECCYalbHEIM KOiekcoM Poccumiickoit ®denepauny,



3akonoM Poccuiickoit ®enepaunu ot 18.10.1991 Ne 1761-1 "O peabunuranuu
)KEPTB TOJMTHYECKUX pernpeccuil” - NOKYMEHTa, YIOCTOBEPSIOLIErO JHUYHOCTH U
(M) MOJTHOMOYMS, a TaKXKe MOATBEP)KJAIOIIEr0 COOTBETCTBYIOIIEe POACTBO ((akT
HaXO0XJEHHS Ha YOKIUBEHHH ).

3asBneHne (xomaraiicTBO) 00 O3HAKOMIIEHMH C ayJHO3alHChI0 CyneOHOro
3ace[jaHus TI01aeTCsl CTOPOHAMHU B IUCBMEHHOM BHJIE.

[TocTynuBiee B cy[ 3asBleHHE (XOAaTaHCTBO) PETUCTPUPYETCS B IOJCHCTEME
«J1okyMeHTO000pOT U 0OpalleHHs rPaXIaH».

Ha nuceMeHHOM 3asBI€HUH (X0JaTaliCTBE) CyAbs, B TPOU3BOJCTBE KOTOPOroO
HAXOIWUTCH (MM HAXOOWIIOCh) JeNo, a IPH ero OTCYTCTBHUHU - IIpefce/aTeNb Cyaa
JieJlaeT COOTBETCTBYIOIIYI0 OTMETKY O NopydeHHHM paboTHHKY ammapata cynaa (B
clTy4ae HaXOXKIEHHS J1eNa B IIPOU3BOJICTBE CYIIbH - CEKpeTapro cyneOHOoro 3acenanus
MITH TIOMOIIHUKY CYAbH; B Cllydae OKOHYaHHS IMPOMU3BOJACTBA IO JEIy - CeKpeTaplo
cyla;, B clydae HaXOXIeHHs Jela B apXuBe cylna - pabOTHHMKY ammapara cyna,
OTBETCTBEHHOMY 3a BeJIeHHe apX#Ba) O3HAaKOMUTh C ayAMO3alMChbio CyaeOHOro
3acelaHusl.

IlpencenarenscTBYIOMUN obecrieunBaeT CTOpOHaM BO3MOXHOCTb
O3HAKOMIJIEHHS C ayJH03aHChI0 Cy1e0HOro 3ace1aHus:

-110 YTOJIOBHBIM JiefiaM 00 03HaKOMIIEHUH C IIPOTOKOJIOM Cy1eOHOro 3acenanus
M ay[uo3aluchio CyaeOHOro 3aceJaHus AOJDKHA ObITh obecriedeHa B TEYeHHE 3
CYTOK CO JHs NTOTy4YyeHHs XoaaraicTa. Ecnu npotokon cyaebHOro 3aceaHus B CUITY
OOBEKTUBHBIX 0OCTOSITENILCTB U3TOTOBIIEH 110 UCTEYEHUH 3 CYTOK CO JHS OKOHYAHUS
cynebHOro 3acegaHusi, TO YYacCTHHUKU CcyneOHOro pasbuparenbcTBa, MOAABLIHE
XO/IaTaicTBa, W3BEINAIOTCS O JaTe MOAMUCAHUS MPOTOKONIAa W BPEMEHH, KOIr/la OHH
MOT'YT C HUM 03HaKOMHThCS. Konmuu npoTokona u ayMo3anicy U3roTaBIUBalOTCA 110
MMCbMEHHOMY XOJATalCTBY y4yaCTHHKA Cy1eOHOro pa3bupaTesbCTBa U 3a €ro CYer.

-0 TPaXJAaHCKUM JejaM, CTOPOHBI W HUX MpeACTaBUTENU BIIpaBe
O3HAKOMHTBCS C IPOTOKOJIOM U AayAMO3alUChi0 CyHeOHOro 3acelaHus WU
OTIENBHOr0 MpOLIeCCYalbHOTO NeHCTBUS U B TeYeHHUE S5 OHEH CO MHS MOAMUCAHUS
NPOTOKOJIAa NOJaTh B IUCHMEHHOM (opMe 3aMedaHusi Ha TaKHe IPOTOKONI U
ayavo3sanuck. [Ipy Hanu4yuu xonaTalicTBa B MUCbMEHHON HOpMe JIHI, Y4aCTBYIOLIMX
B Jene, MX INpEeICTaBUTEeNeH M 3a MX CYET MOTYT OBITh H3TOTOBIIEHBI KOIHS
IPOTOKOJIA ¥ (MJIK) KOTIUS ayAMO03aNUCH Cy1eOHOro 3acejanus.

BpeMs  o3HakoMiIeHHsT ~C  ayQHO3alHChI0  CyAeOHOro  3acegaHus
yCTaHaBIIUBAETCS NpeACeNaTebCTBYIOIIUM B 3aBUCHMOCTH OT 00beMa ayIHO03allkCH,
HO He MOxeT OBIThb MeHee 5 CyTOK C MOMEHTa Hadalga O3HakoMmieHHs. B
UCKJIIOYUTENBHBIX CIydasX Mpe[celaTelbCTBYIOMNA @0 XOJaTalUCTBY JIMIA,
3HAKOMSIIIEroCs C ayIH03aMUCHI0, MOXKET IPOJJUTh YCTAHOBIEHHOE BPEMSL.

Jlunty, obpatuBIIeMycsi C 3asBlIeHHEM (XOJaTaCTBOM) 00 O3HAKOMIIEHHH C
ayIUO03aMKUChI0 CyJe0HOro 3acenaHus, coobIaeTcss B yCTHOM, THOO B MUCEMEHHOMH
bopme, o agpecy ero 3JeKTPOHHOH NOYTHI (MpH HamM4uuu), nocpeacrsom CMC-
coo0ImeHus Ha HoMep TenedoHa O JaTe U BPEMEHH O3HAKOMJIEHHUS C ayAHO03aIlHChIO
cyaebHOro 3aceanus.

Hata ¥ BpeMs O3HaKOMJIEHHS MOTYT OBITb HM3ME€HEHbl IO OOBEKTHBHEIM
NpYYMHAM, O 4YeM 3asBUTenb, oOparuBmuiics B cyA, 3a0bnaroBpeMeHHO
YBEIOMIISIETCH.



B messix opraHu3aniu 03HaKOMIIEHHS C ayIHO3AIACHIO cynebHoOro 3acenanus,
JIAIO, OTBETCTBEHHOE 3a O3HAKOMIEHHE HE I03[IHee, 4YeM 3a OOWH IEeHb JO
HA3HAYCHHOTO CPOKa NMPOBEIEHHA O3HAKOMIIEHHS YBENIOMIAET KOHCYJbTaHTa Cyla
(mo uHbOpMaTH3aIKH ) 11 TOATOTOBKH TEXHUKH K IPOCITYIIMBAHUIO ayIHO3AIHCH.

JIuio, OTBETCTBEHHOE 3a O3HAaKOMJEHHE, [0 Hadala IIPOCIyIIUBaAHHUS
ayNMOo3alliCH CYAeOHOro 3ace[jaHHs, NPOBEPSET JOKYMEHTHI JIMIA, JKENAONIEro
O3HAKOMUTBCA C [aHHOH ayAMO3alUCHIO, YAOCTOBEPSIOINME €ro JIHYHOCTh H
TIOATBEPKAAOIIHE TOIHOMOYHMS y4acTus B Jeie. B cimydae orcyTeTBus TpeGyeMbrx
JAOKYMEHTOB O3HaKOMJICHHE C ayJHO3allUChI0 CYyeOHOr0 3acefaHus OTKJIAAbIBAETCS
10 MOMEHTA UX MpeIbIBJICHHUS.

O3HakoMIIeHHe C ay[IMO3alUChI0 CyAeGHOr0 3ace]aHus IPOU3BOIATCS CTpOro
B NPUCYTCTBHH JIMUA, OTBETCTBEHHOrO 3a O3HaKOMIIEHHE, B 3alle CyaebHOro
3acelaHvs  MYTEM  NpPEJOCTaBI€HHS WM  BO3MOXHOCTH  NPOCTYIIMBAHUS
COOTBETCTBYIOIIECH ayJHMO3allUCH C HCIIOJIb30BAHHEM HEOOXOMHUMBIX TEXHHYECKUX
CpPEeNCTB.

O3HakoMIieHHe JIHII, YIaCTBYIOIMX B JI€Ne, C 3alUCSIMH, CACIAaHHBIME B XOIe
ayuo IPOTOKOIHPOBAHMS 3aKPLITOTO Cy1e0HOro 3aceJaHus [0 aIMUHUCTPATHBHbIM
AelaM, WX BOCIIPOM3BENCHHE OCYIIECTBISIETCS YNOJHOMOYEHHBIM DPabOTHHKOM
anmnapara cyla B YCIOBHUsX, 00eCreYrBaloliX HEBOZMOKHOCTh HX KOMHMPOBAHHS H
nepenavy ApyruM nunam. Komuu cooTBETCTBYIONMX 3aIUCEH JIMIaM, YYaCTBYIOIIHAM
B JieNie, He BBIJIAIOTCA.

ITo 3aBepieHHH 03HAKOMIIEHHS C ayIHO3aAMKChHIO Cy1e6HOro 3aceIan¥s, JIUIIO,
O3HaKOMHMBILEECS C NaHHOH ayIH03alMChI0, NOATBEPXKIaeT GaKT 03HAKOMJIEHHS Ha
IOJaHHOM UM B CYJl 3asBJIEHAM (XOJaTalCTBE) CBOEH MOAMUCKHIO ¢ pacHuppOBKOi 1
JIaTON O3HAKOMJIEHHUS.

JlanHOe 3asBleHME (XOHATAlCTBO) MOAIIMBAETCS K MarephalaM Jelia, a B
CIIPaBOYHOM JIHCTE JIEJIA€TCS COOTBETCTBYIOIIAS 3aIIHCh.

H3roropneHne KONui ay1M03anucu cyIeOHOro 3aceqaHus

Ha ocHoBanuu nynkra 7.12.1 MIHCTpYKIHK H3rOTOBJIEHHE KON ayIHO3alHCH
CyneOHOro 3acefaHMsi OCYIIECTBISETCH M0 NHCHMEHHOMY 3asBJIEHHIO JIHII,
Yy9acCTBYIOIMX B JleNle, UX MpENCTaBUTENEH (CTOPOH, MHBIX YYaCTHHKOB CyAeOHOro
pa3bupaTesbCTBa) U 32 UX CYET.

Ha muceMeHHOM 3asiBI€HHH CY/IbsI, B IIPOU3BOCTBE KOTOPOTO HAXOMUTCS (MK
HaX0/MJIOCh) CyeOHOe MIEN0, a NPU ero OTCYTCTBHHU - MpeAcenaTelb cyaa (UIH ero
3aMEeCTUTENb) JUOO MHOE YNMONHOMOYEHHOE MM JIMLO AeaeT COOTBETCTBYIOIIYIO
OTMETKY O IMOpyYeHHMH pabOTHHMKY ammapara CyJa HM3rOTOBHTh M BbIJATh KOITHIO
ay[IMo3anucu cynebHoro 3acenanus. JlaHHoe 3asgBlIeHHe MOJIIMBAETCS B €0, a B
Clly4ae MpeabsBIICHUs JOBEPEHHOCTH K ey NpHOOIIaeTcs TakKe ee KOIHus.

Komusi aynuosanucu cyneOHOro 3aceiaHusi MOXET OBITh H3TOTOBJIEHA HA
ONTHYECKOM  JMCKe WM HMHOM  MaTepHalbHOM HOCHTeNe  HH(POPMALUM
YIIOJIHOMOYEHHBIM ~ pabOTHMKOM  ammapata cyga TONBKO IOCiAe  IOJaud
COOTBETCTBYIOIIIEr0 3asBJIEHUS U IIPH HAJIMYUU COOTBETCTBYIOIIEH OTMETKH JIULL.

Ymiara rocy1apcTBEHHOH IOIUIMHBI 1JIsi H3TOTOBJIEHUS KONMI ayIHO3aIluCH
CyZieOHOro 3aceaHus He NPeNyCMOTpPEHA.

Jlisi  W3rOTOBJIEHHS KONMH ayJuO3aluCH JMIO, MOJaBliee 3afBIICHHE,
NPEJACTABJIACT B Cy[l MaTepHalbHbIM HOCHTENb HHPopMawH (drem-kapra, quck CD-



R, DVD u npyrue HOcuTenH HH(QOpPMALUH, TEXHHYECKAs BO3MOKHOCTH 3allHCH Ha
KOTOpBIE MMeEEeTCs B COOTBETCTByIOIIEM cyxe). IlpeacraBneHHble B Cyn
MaTepHaJlbHble HOCHTeNH WHGOpMallMi He [OJDKHBI COJEpXkaTh KaKyro-1ubo
HH(GOPMALIHIO.

B memsix 0e30macHOCTH TIepel 3alHChl0  ayAHONpPOTOKoNa CyaeOHOro
3acelaHHs TNPEICTaBICHHBIA B Cy[I MaTepUAIbHBIH HOCHTEIb MOXET OBITh
O0TGOpPMATHPOBaH YIIOJIHOMOYEHHBIM PabOOTHUKOM amiapara Cyfa, OTBETCTBEHHBIM
3a HM3rOTOBJICHME M BBIJAaYy KONMM ayAWO3allMCH, IIPH 3TOM IPEIBAPUTEIBHO
YBEIOMHB JIMILIO, IT0AaBIIee COOTBETCTBYIOIIEE 3asBIICHHE.

3amuce ayaumodaiina Ha MaTepHalbHBIH HOCHTENb JIMLA, I10JaBLIETO
3asBJIEHHE, I[IPOM3BOJUTCSH YIOJHOMOYEHHBIM pabOTHHUKOM ammapara cyjaa Ha
JIOKaJIbHOM KOMIIBIOTEpE, HE IPHUCOEIUHEHHOM K JIOKAIBbHOH CeTH CcyHa, H He
uMerolIeM noctyna B ceTb MHTepHer. Komus ayauosamucu cyneOHOro 3aceqaHHs
CyZIOM He 3aBepseTcs.

[Tocne BhImayM KONHWH ayAHo3amucH CyAeOHOro 3aceJaHHsl Ha NMMCEMEHHOM
3asBJIEHMH 00 HM3rOTOBJIEHWH W BbIJadye YNOJHOMOYEHHBIM pabOTHMKOM ammapara
cyda JenaeTcs OTMeTKa 00 U3rOTOBICHUU M BbIAaye, a JHUIIOM, IIOIyYHBUIMM KOIHIO
ayJMO3alliCH, JellaeTcs COOTBETCTBYIOIIAs paclmucka O TIoidy4eHud. J[laHHoe
3asBlIeHUE MPUOOILAeTCs K MaTepuaiaMm Jena, IpH 3TOM JENIaeTCsl COOTBETCTBYIOIIAs
OTMETKA B CIIPaBOYHOM JIHCTE.

6. 3akn4YHTEIbHbIE NOJIOKEHHSA

Hacrosmmuit mopsmok HOeWCTBYeT ¢ MOMEHTa yTBepKIeHHs. M3MmeHenus u
JOTIOJIHEHHS B JeHCTByIOIIee HA MOMEHT MOJAMMCAHHUS MOpPSIKa BbIAAYM CyIEOHBIX
JieJl, TIOJJTHHHBIX JOKYMEHTOB M3 CyAeOHBIX Jell, U3rOTOBJIICHHS W BbIJa4M KOIMH
CyneOHBIX aKTOB, 3aKOHOMAATENNbCTBO, MOA3aKOHHbIE HOPMATHBHbBIE AKTHI SBIISAIOTCS
OCHOBOH [I7Is IEPECMOTPA COAEPKAIIMUXCA B HEM HOPM.



