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OPraHH3aALHH TeATeJIbHOCTH NPUEMHOH
AwopTioaHHCKOT0 paiionHoro cyia Pecnydiuku bamkoprocran

1. ObmHe noaoKeHHd

1.1, JAeSTeABHOCTL MPHEMHOM B cyiae (mamee - [IpueMmnas) persiamentupyercs [lonoxkeawnem o
IPHCMHEON B CYAC. VTBEDKISHHRIM HA OCHOBaHHH [IpUMEPHOro NOAOKEHHS O TPHEMHOH B
Cyviaax OOmeH IOPUCIWKIHH, VIBEPXKACHHBIM [eHepaibHbiM aupekropom Cvaebroro
acnapramcrTa dpu BepxosroMm Cyae Poccewmiickoit ®emepanuu 26 Hosops 2008 r. =
HECTOAIIHMM PerIaMEHTOM.

1.2, IlpasoBoe peryJInpoBaHHE OTHOMICHHM, CBS3aHHBIX C OpPraHU3aUMell pacCMOTPEHHA
oOpailenuil rpailaH, NpeacTaBHTeNell roCy/IapcTBEHHBIX M OOLIECTBEHHLIX OpPraHH3amHii.
oCyimecTeaAeTCs B cooTBercrBuM ¢ KoHcruryuued Poccmitickoii Pemepannn, (enepaibHbIMH
JHCTHTYIHOHHBIMA  3aKOHaAMH, (peaepaibHBIMH 3aKOHAMHW, YCTAHABTHBAMOIAMHA TOPAIOK
CYIOHPOH3BOACTBA., [OJHOMOYHSA H MOPAI0K ACATEIBLHOCTH Cy10B. DenepalibHbiM 3aK0OHOM

ot 22 aexabpa 2008 r. Ne 262-93 «006 obecneuecHan A0CcTyna K HHOOPMALIHH O JACHTEILHOCTH
cya0s 8 Poccmiickoil @enepannny W HHBIMH AKTaMH, PETVIHPYIOMIMMHE BOIPOCH BHYTPEHEEH
JERTEILHOCTH Cyaa.
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2. Oprann3zauusi npuemMa

2.1 Tlpsem rpaxaas (dusuueckix ML), npeicTasuTenell opraHuzanmil (JOPHAMYECKHX JIMIL).
DOWIECTBEHHBIX O0OBCIMHEHHMI, OpPraHOB TFOCYIAPCTBEHHOW BIACTH W OPraHOB MECTHOTO
CEMOYIPaBICHHS (aanec - TIpHeM Trpakoad) OpPOU3BOAMTCH B JIEHb WX 0OpalicHHs

ATISCTOBAHHBIMH  TOCYAAPCTBEHHBIMH  TPAKIAaHCKHMH  CIOyXKAlHMH = annapata coviaa B
“OCIMAIbHO  OTBCICHHOM  NMOMENIEHHH., OCHAMICHHOM  HEOOXOMMMBIM  HMVILESCTBOM.
HOPMATHBHBIMHE, CIPaBOYHBEIMHY M HHBIMH MarepHanamMy, CpeICTBaAMHA CBA3H 714 BhI30Ba OXPAaHhbL.
EDa4a. CISIHATLHOH CBA3H, BHISO- H 3BYKO3AMNHCH.
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c.-. llpueMm rpaiias BegeTcs 0€3 npeaBapHTENbLHOH 3anmcHd B mopsaxe ouepeadoctw. [lpm
[IPHEME TPARIAHKHH NPEIBAB/ISET JOKYMECHT, VIOCTOBSPAIIIHHA €ro JJHIHOCTE.

_.3. B wuHTepecax oOecmeueHus 3amHTHl [OpPaB rpakiaHd BEACHHE TNPHEMa MOMKET
CONPOBOXKIATHECH aYV/1HO- H BHACO3AIMKCHIO. O YeM rpajk/IdaHe VBEIOMIIIIOTCS 10 HAYANA NPHEMA.

2.4. Bo Bpems npuema rpaxkaan. a Takxke npH HX o0palenun no TeneoHy rpaXiaHaM MOTryT
7aBathCd YCTHBIC Pa3bLiCHEHHA O TIOUBEAOMCTBEHHOCTH PACcCMOTPEHMSI MHTCPECVIOIIMX HX
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BOIIPOCOB, MOPSIKE OOpallleHys, KOMUIETCHIIHM CY/Ia, [OPSIAKE MNOTydeHus HHpopmaLng 06
HTOrax pacCMOTpEeHHUs MACEMEHHLIX 00PalleHHH.

5. YCTHEIC OTBeTbl H Pa3bsCHEHWs HA YCTHBIE OOPaIIeHHs TPAKIAH JalOTCH, KaK MPaBUIIO, B
NeHb oOpamerms. Ecnam  gare yCTHBIA OTBET (pasbsicHEHWe) B eHb oOpalieAns He
[IPESICTAB/IAETCA BO3MOIKHBIM HITH I'DaXIaHHH HACTAUBACT HA NPEAOCTABICHHH MHCHBMEHHOIO
OTBETa, MY lacTCs YCTHOE Pa3bsiCHEHHE O CPOKE U MOPSLIKE TTOIYYEHAS OTBeTA.

HAns monydenus IHCHMEHHOTO OTBETA [O WTOTAM | MPHEMA TPaXKIAaHWHY MpejaraeTcs
[IHCHEMEHHO H3TOKATE CMBICTT CBOET'O BOTIPOCa (MPe/UIOKEHHS, KaT0OH ).

2.6. PaGorawxm Ilpuemuoi 006A3aHBl OKA3BBATL COASHCTBHE pakaaHaM B UPaBHIIbHOM
YKa3aHHM B MHCBMEHHOM OOpallieHHH HA3BaHUA JOMKHOCTH, (AMMINW, WMEHH. OTYECTBA
ajpecara (B MMCHHBIX 00OpallicHHsIX ), Ha3BaHUs Cya.

2.7. Bce Marephanhl, HONYYEHHLIC OT TPAKAAHMHA B XOIA€ MpHEMA. PErHCTPHPYIOTCS B
COOTBETCTBHHU C TIPABUIAMH CV1e0HOTO JII0NPOH3BOACTBA.

2.8. Pabornmkm IlpuemMrON HecyT HENOCPEACTBEHHYIO OTBETCTBEHHOCTH 33  KA9eCTBO
obcryuBanus muil. oOpamaromuxcs B [Ipuemavio.

B ciyyae BOZHWKHOBEHHS 10 NPHYWHAM. CBA3AHHBIM C OpraH#saimcH padOThi B CYeE,
MPODJACMHBIX CHTYALHA. NPenSTCTRYIOUMX TIPEIOCTABICHHAS My, oOparHBHIEMYCSd B CYII,
3ampammuBacMoi HH(QOPMAITHH, BbIIAYe 3anpalTHBAEMETX JAOKYMCHTOB. MPHHATAH [MOJaBAEMbBIX
UM TOKYMEHTOB, paDOTHUKH | [pHeMHON 00sS3aHbl MPHHSTE MAKCHMATEHO BO3IMOKHEIE MEPBHI 115
paspelliCHUs. CUTYANWH 1O CYHECTBY, B TOM 9YHCIHE O0OpatHTscsid K paboTHHKAM IPYTHX
CTPYKTYPHBIX IOApPa3ACIICHUN cyaa.

2.9. Pazpemenue moOBIX CIOPHBIX CUTYaNHil, BOIHHKAONNX B mpoLecce B3aMMOIeHCTBUS
[lpreMHOH ¢ OpyrMMM CTPYKTYDHBIMH MOIPa3/icIeHHSMHA Cyaa. HPOH3BOAMTCH uyepes
HAaudIbHHKA COOTBEICTBYIOIIEr0 oTnena. Paboruukn Ilpuemmoll oBs3ansi undopMEpOBRATH
HAYATTBHUKA OTACHA 000 BCEX BO3HMKAKOIIMX B mponecce padors: [lpmemuoit HPOOTIEMHBIX
CHTYaIHX.

2.10. B ciy9asx. Koraa pa3peilieHre BOIpoca, ¢ KOTOPLIM JTHIIO 00paaeTcs B Cya. He BXOJHT B
KOMICTEHIMIO JAHHOTO cCyaa, padoTHHkH [lIpuevuoil pasesicsior. B Kakoil cyj CASHAYET
oOpaTHIbCA ¢ MOTODHLIM BOTIPOCOM. THOO COODILAMOT. YTO AAHHLI BOMIPOC HE OTHOCHTCH K
KOMHETEHITAN CYAeDHOH CHCTEMBI.

2.11. Paborruku IIpremHOl He HMEIOT NpaBa PeTOCTABASTE KOMY OBl TO Hi ObLIO CIEAYIOMIYIO
Hthﬂpuaumn

0 HOMEepax TeNe(OHOB PyKoBOAWTENeH i CyIell JaHHOIO CY/IA U APYTHX CY/10B:

hamuIE cynei, yaacTBYIOIAX B pPaccMOTpeHHH Ieiia (oOpatieHnd ). 10 Hayana paccMOTpEeHH
nena (oOpamenus);

HH(POPMALMIO, COCTABIAIONIYIO CITYKEOHYI0. KOMMEPIECKYIO TAHY H HHYIO OXPaHIEMYIO
3aKOHOM TaHHY. @ TaKKe APYTHE, HE TOUIeKATHe PACTIDOCTPAHEHMIO CBEACHHUS, CTaBIIHE
H3BECTHLIC HM B CBA3H C HCIIQJIHEHHEM JIO/DKHOCTHRIX 00A3aHHOCTEIR,
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=.12. Paborrukn [lpuemHO# He MMEKOT TIpaBa OKa3blBaTh IODHAMHYECKYVI0 MOMOINbL JTHIEM,
OOpaTHBIUMMCA B CyA, 3a WCKIIOYeHHeM TpelocTasieHus uudopMmanun no BOnpocaMm
odopmIeHHs 00palieHHi, 101aBaeMBIX B CVII. NOPSIKA WX T01a49H, NOPSLAKa NOJIYYSHHS OTBETa
IWIH 3aMpaiMBaeMbiX JOKYMEHTOB.

2.13. Ilps npHeme oOpamicHWil TpakiaH HE JIONYCKASTCS BOJIOKEHHE Ha IPANKIAH HE
OPESAVCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH HaOH OrpanwdeHHE BOIMOKHOCTH PEajIM3aLHKH HX
[IPas. B 9aCTHOCTH HE J0MYCKalTCs TpeOOBaHHA:

NOCTABICHEA JOKYMCHTOB, HE APCAVCMOTPCHHBIX 3aKOHOM, NPCAOCTABIAROOIAM rpamiadHHy
SPESU, Ha PCATH3AIHKD KOTOPpOro HANMpas/ICHO 3a9BIICHHE!

HCHOIHCHHA TPAXKIAaHWHOM O0N33aHHOCTEH, HE CBH3aHHBLIX C 3agBjCHHEM. €eCiH 310 He
ADEIVCMOTPEHO (QeaepaibHbIM 3aKOHOM;

C HEM Ipas, CIIH 3TO He npe_n CMOTPEHO tpe,iepaﬂbﬂhm 3aKOHOM;

i

7278! COOPOB. HE NPEILYCMOTPCHHEBIX (eiepaibHEIM 3aKOHOM:

OMIaTBl YOIV, CBS3aHHBIX € PACCMOTPEHHEM 3asBICHUs, €CAW Omjara 3THX VCIVT He
VCTAHOBICHA QeaepalibHbIM 3aKOHOM;

-

CHETHSE KOMNMH ¢ TOKYMEUTOB, €CIIH 3TO He NPEIYCMOTPEHO (elepalbHbiM 3aKOHOM:

JORSAICIBHOTO 3aKMOYEHHs JIOTOBOPOB. CBSA3AHHBIX C PACCMOTPEHWEM 3adBJICHHA. ©CiIH B
COOTECTCIBMH ¢ TPakAaHCKHM  3aKoHOAarenscTBOM Poccuiickod @enepauuu moaoOHBIE
A0TOBOPST 3aKII0YAI0TCS B J00POBOILHOM MOPIIKE;

OOS3ATCABHOTO HCNOB30BAHMS I'PAXKIAHMHOM 1IPM Nojaue 3adgBlIeHHH OJaHKOB M MHBIX

THNOBEIX DOPM, BHUIABAEMBIX CYJIOM, €C/IH 3T0 HE MPEAYCMOTPEHO (eepaTbHBIM 3aKOHOM:

COBCPIICHHSA  TpaX/IaHHHOM  WHBIX  AEHCTBHH, HE  [OPSAVCMOTPEHHBIX  38KOHOM.

VCTEHABTHBAIINM MOPAIOK PACCMOTPEHUS 3asSBICHMN.

3. llpuem qoxkymMeHTOB
5.1, Padbormuxu IlpwemHOH npMHMMAIOT OT JMu, oOpamAIUXCS B CyA, JOKYMEHTHI,
HENOCPEICTBEHHO TIPHHOCHMEIC HMU B CY I,
3.2 F‘aﬁarﬁnﬂu [IpremBOH 0083aHBI MPOBEPUTHL O(OPMITCHHEE OOpALLSHMIL, 0JABAEMBIX B CYII.
52 COOTBCTCTBHE o0mHM TpeboBaHHAM K 0QOPMICHHIO, H3TOKEHHLIM B nyHkTe 3.3, a TaKxe
~:om:m IPOHECCYAILHOTO 3aKOHOJATENRCTBA M B CAy4Yae HEBEPHOTO OQOpMIEHHS
AHQOpMAPOBaTs 00 3ToM noaatens. Ecimm HepocTaTtok B OQOPMIIEHHH MOXKET ObITE HCIPABICH

HEMELICHHO, pa0oTHHKH I[IpHeMHO#I J0mKHBI yKazaTh 3agBHTE/NO HA 9TY BO3MOKHOCTS.
(i .f;.'FI_;?'.-.'ita' IEHUA 6 3anpocax nPpasooXpaniumeTbibiX U cYOeOHbIX opzanax 1e GonyeKaiomcsi).

OUOpaienns, 0(OPMICHHBIC He HALISKAITAM 00paloM WM He mojuie/kKalllde MojJadye B NaHHbIHi
CYA. MOI'YT ObITh IPHHSATLI B TOM CIY4ae, €C/H MOC/Ie MOMyYeHus PasbACHCHHH 0T paDoTHHKA
[IpremMHOH 3a9BHTENE HACTAMBAET Ha TTONA4e (OPHHATHA) yKa3aHHbIX 0OpaieHHii.




PaboTrik [Ipuemuoi He UMEeT TIpaBa NPHHHMATE OOpPAMIEHHTS. B KOTOPBIX B Ka9UECTBE aJIpecara
HE YKa3aH JaHHBIM Cyd. B cllydae KorJa OTCyTCTBYET XOTS Obl 0HO M3 YKA3AHHBIX 3aiBHTEIEM
OPUTOKEHUN K 0OPAIIEHHMIO. TTOCIEHEE TAKKE HE MOJKET OBITH IPUHSTO.

3.3. Jlroboe npunnmaemoe obparmeHue T0KHO CONEPKATE CTEMYIOLIYIO uHpOpManHIO:
YKa3aHlie anpecaTa (HauMEHOBAHUE JAHAOTO CY/a):

haMWIMIO. WMs, OTYECTBO 3aABHTENS WM HAMMEHOBAHME OpPraHM3allHW, SBISIOMICHCS
3AABHTEIIEM,

HOMHBIH azpec (C yKa3aHHeM MOYTOBOrO WHISKCA) MECTA KHTEILCTRA HAM MecTa HaXOMKICHHS
3asiBUTEIA;

HAMMEHOBaHHE JOKYMeHTa (3adBlIenHe, wano0a. 3ampoc u T.1L.);
TTHYHYIO NOAIMACH 3aABUTCIIA HIIH J0KHOCTHOTO JIMLA OPraHH3allal, SBIAOLIEHCS 3asBHTENEM"
nary oOpaiieHHs.

B TeKCIe TEX Kareropui obpallenwii. KOTOPBIE B COOTBETCTBHAW C HOpMaM# HPOECcCYanBHOro
3AKOHOMIATENLCTBA MOIYT OBITH MOA3HBI TONBKO YYACTHHKAMH CYIONPOM3BOACTRA (JIHIIaMHu,
yHaCTBYIOIIIMH B ZJeie: Y4acTHWKaMH TPOH3BOACTBA NO JenaM 00 aaMHHMCTPATHBHEBIX
MPABOHAPYIICHAAX ). HOMHMO HEPEYHCISHHOW BblLC HHPOPMAMH MOKHO OBITH YKA34HO
IpoHeccyaTbHOE MOI0KEHHES 3AUBHTEITS.

3.4. Ecnu 3asBuTeNs NPOCHT OTBET HA MOAABAEMOE OOpAMICHHE WITH 3ampaniuBacMyl0 KOTIHIO
(HOANMWHHMK) JOKYMEHTA (0B) HE HaNpasIfsTh MOYTOH. @ BEIIATHL HA DYKH JTHOO OTHPaBUTE 10
Apyromy ajpecy (IApyroMy Jauuy), 5T0 0DA3aTeNbHO AO0MKHO OLITH YKA3aHO B NPHHHMACMOM
00palleHnH,

3.5. Ecm B npunuvaemom obpamieHHE HMEETCS CHHUCOK MPHIArAeMBIX K HEMY HOKYMEHTOB,
paboTHHKH [IpuemuOll 0023aHET NPOBEPHTE COOTBETCTRHE TIPHIIOKCHHIL. YKa3aHHBIX B CITHCKE, H
LOJILKO TIPH yCJIOBHH HATHYUA BCEX NEPCHHCICHHBIX IPUIIOWKEHUH MPHHSTEL T0KYMERT. B eayaae
OTCYTCTBHS KaKHX-11H00 npuioxennii pabotauky [TpHeMHON TONKHET TIPEUTOKHTS 3AIBUTCITIO
BBINCPKHYTP OTCYTCTBYFOILME TNPHIOKEHHS M3 CMHCKA W 3aBEPHTH JaHHOS WCIIPABICHHE
OOANUCEIO 3asBHTeNsA. |locae BHECeHMA yKa3aHHLIX HCHOPABICHUE B CIHCOK NPHIOKEHHH
ODpalieHue MOKET ObITh NPHHATO, B NPOTHBHOM C/Iyuae obpaiieHue OPHHATHIO HE HOLTSKHAT.

3.6. B ciyuae xoria OTCYTCTBHE NPHIOKESHHS VCTAHOBICHO MOCIIe MPHHATHS 0O0paIIeHus.
pabornukn llpmemuoi wHGOpMEPYIOT 06 3TOM HAYATBHHKA OTAENA H COCTARISIOT KT O TOM.
9T0 COOTBCTCTBYIOUIEC OOpailieHHe HPHHATO 03 yKasaHHBIX B HEM MPHIOKEHHIL. ' (Axm
cocmaeniemes 6 coomeemcemeuu ¢ mpebosanuimu  Hucmpykyuu  no  evoebromy
AeaOnpPoOU3IBOOCIEY).

3.7. Ecimm obpauieswe [OANWCAHO MPEICTABUTENEM WITH 3ALMTHHKOM 3asBHTE TS, pabOTHUKA
I Ipremuo# obs3anst:

I[POBCPHTH  HAIMYAC Y [(PCACTABUTENA [OBEPEHHOCTH OT 3asBUTENs Ha COBEpHICHME
COOTBETCTBYIOIIEI0 ACHCTBHS, & Y 3aLUUTHAKA - OpAepa (/U1 a1BOKATa). NOCTAHOBICHMS cya o
AI0NYCKE B KQYECTBE 3alMTHUKE HAPALY C a/IBOKATOM WM JOBEPEHHOCTH OT JTHIA, B OTHOLICHHH
KOTOpPOTO BEALTCS POH3BOACTBO 10 AeNy 00 aAMWHHCTPAaTHBHOM MTPABOHAPYILIEHHH:
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B ClIy4ac HeoOXOAMMOCTH pasbaCHUThL 0053aTeTBbHOCTE NPHOOIIEHAS K 00pacHUIO opaepa (11
4TBOKATA), 3aBEPSHHON KOMAH DOCTAHOBIIEHHSA CYA O JONYCKE B KAYECTBE 3aUIHTHHKA HAPAIY C
aIBOKATOM:

SCT¥ JOBSPSHHOCTH (€€ HOTAPHAILHO 3aBePeHHOH KONIHM). N0 JaHHBIM HHQOPMALMOHHOM
CHCTEMBI Cyaa HaW 10 Ccoo0mieHHI0 pabOTHUKOB COOTBETCTBYHOLIEIO CTPYKTYPHOIO
NOIpAa3TIcICHHS CVia, HeT B MATCpHAax /¢/a WiH HaI30PHOM IPOH3BOICTBE, CHATH KOMHIO C
DOLTHHHHKE HIW HOTAPHAILHO 3aBEpPEHHON KOMHWH JIOBEPEHHOCTH. 33REPHTH €€ CBOSH
TOIIHCLIO U NeYaThiO U4 KONHil U npHoOLMTEL €€ K ToJaHHOMY 00pameHHio.

3.8, JlOKVMEHTHI. TIPUHOCHMbIE B JOTOJHCAWE K paHee TOJaHHBEIM oOpamesnsaM. MOTYT OsITh
npuEaTs 8 | IpHeMHOHA TO/ILKO B TOM cnyyae. eciii oDpameHne, B AOMOTHEHAS K KOTOPOMY OHH
MPSICTABISIOTCH. TOCTYITAIIO B CV/I U €llie HE PACCMOTPEHO.

K. JOKYMEHTAM. NPEACTABISEMEIM B JIONOJIHEHHWE K paHee NOJaHHLIM OOpamieHHsM, H0IDKHO
OLITE NPHIIOKEHO 3A5BJICHHE C VKA3aHMEM Ha TO, B JOMOJHEHHE K KAKOMY HMEHHO 00pamesnio
OHE NPSICTAaRIMOTCa. B cilyyae OTCYTCTBHA Takoro 3aspieHHAs pacorHHK [lpmemnadH oOs3as
VE33aTh 3ad9BHTEII0 Ha HEOOXOIMMOCTH €ro CcocTaBjicHHSA. be3 mTpHOOIMIEHHS VYKa3aHHOTO
3aABICHHA 1O0KYMCHTHL, TPEINCTABIIEMbIE B JONOTHEHHE K PaHEe MOAAHHbIM O0palneHusM,
MOTVT OBITh PHHATEI TOJABKO B TOM ClIy4ae, €C/IM [10Jarelb HAacTauBaeT Ha HX NpUHSTHR 03
sassacHuda. llpy srom paborrwk |lpmemmOH 00si3aH pUHATE BCE BO3MOMKKHbBIE Mephl LS
VCTEHOBACHHA 00palleHus, B JONMOMHEHAE K KOTOPOMY OPSACTABISIOTCS [IOAAHHBIC J0KVMEHTEI.
HO HE MOKCT HECTH OTBETCTBEHHOCTH B CIy4ae HEBEPHOTO ONpelcieHHs OOpalllcHHS, K
KOTOPOMY HAUTCKHT MPUODILUTE NONAHHBIC JOKYMCHTHI.

3.9. Ha npunstom paboTtHHKoM [Ipuemuoii oOpamernn mnpoctasiserca mramn [lpuemzoi ¢
VEa3aadeM TeKyLICH AaThl, KOTOPBIA CTABHTCA HA JIMUEBOH CTOPOHE HNEPBOIo JucTa o0palieHus
B MpaBOM HHIKHEM YTJTY, TaM K¢ CTaBHTCH BXxoisumMit Homep. llramn Ilpuemuoit, 3asepennbii
HOAMHCBIC  padOTHHKA, TPHHABIIEro oOpauieHue., no npockbe muia, NPEACTABUBILETO
oOpamicene B [IpuemHylo, CTABHTCA TaKKe HA NPSACTABISHHOW HM NONOMHHUTEILHOH KOMHH
JanHoro oopamenns. llramn we crasuTcs Ha APYTHX IOKYMEHTaX, Jake €CIIH OHH TI0Iai0TCA B
JOTOTHCHAS K paHee NOJaHHbIM oOpaieHHsM 0e3 uprobieHus K HUM 3asBlISHHS, YKA3aHHOIO B
IVHKTE 3.8 HacTodImero TUIIOBOTO PErTAMEHTA.

3.10. Bee npHHsTHIE JOKYMCHTHL B TOM YMCIE [OJIAHHBLIC B MOMOJHEHHE K paHee MHOJaHHBIM
oOpamiernsM, paborauk  [lpwemHOiT  00s3aH  3aperdcTpUpoBaTh B [OICHCTEME
« doxymentoodopory ['AC «llpasocyame» W mepezars MO peecTpaM Nepeiaadn JOKYMEHTOB
pabOTHHKAM COOTBETCTBYIOIIMX CTPYKTYVPHBIX HOZpa3Ac/icHH cyaa B OeHb OpHEMa. 4 B
HCKTHOYHTEIBHBIX Ciiydasx - He no3aHee 10 yacoB yTpa cneayionero padboyero A, eciid HHOE
He mpeaycMmorpeHo WHeTpykimel 1no cyiaedHOMY JAENOMpOM3BOACTBY B cyiae. B peecrpsl
nepenagd JOKYMEHTOB 3aHocHTes Bed uH(opmanus, npeayemorpeHHas Mucrpykuueil 0o
CYACOHOMY IRJIOIPOH3BOACTRY.

PeeCTpul nepesadd  IOKYMEHTOB COCTaBISIOTCS B BYX JK3eMIUIApax, TOAMHCHIBAIOTCS
padoTHHEOM [IpremrOl H pabOTHUKOM CTPYKTYPHOTO TOIpPas/ieicHus CVaAd, B KOTOpOE
NCpeaarTCas A0KyMeHThl. OIOHH OK3eMminsp peecTpa Xpanurcs B [IpueMHOi, Apyrod -
OSPEIacTCs B COOTBETCTBYIOMICE CTPYKTYPHOE NOAPA3IEICHHE CYAa BMECTE C JOKYMEHTAMHU.

3.11. JIokyMeHTbl. nogaBacMeic TIO JIejlaM., HA3HAYEHHBIM K pPacCMOTPEHHIO, pabOTHHK
[Ipuemnol 00s3aH He3aMeMTETLHO 3apPETrHCTPHPOBATE B mojcHcTeMe «JloKyMEHT0000poTY
| AC  «llpaBocyame» W mnepenatb 10 peecTpaM Nepefadyd JIOKYMEHTOB pabOTHHKaM
COOTBETCTBYIOMIAX CTPYKTYPHbLIX N0OApa3ieeHHH Cyaa.
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3.12. Ecnn mumo obpamaercs c MPOCEOOH O TIpHEME KaKHX-THOO JOKYMEHTOR [10 KOHKPETHOMY
ASTy HEMOCPEACTBEHHO B I€Hb, HA KOTOPLIH Ha3HAYeHO PACCMOTPEHHE COOTBETCTBYIONIEIO
nena, padorauk Ilpremuoit oGs3an pazwbsacanTs OOPaTHBILEMYCS KEIATEILHOCTL Pa3PEeHICHAs
COOTBETCTBYIOMICTO BOMPOCA HENOCPEACTBEHHO B CY/IS0HOM 3aCeIaHHH,

3.13. Ha kaxxmoM npuHsTOM 06parmesn. HOJaHHOMY MO KOHKPETHOMY ety (HpOH3BOICTRY)
pabotHukom  Ilpmemnoil,  Kpome PETUCTPALMOHHOTO ~ HOMEpa.  CTABHTCH  HOMEp
COOTBETCTBYIOIIETO AeNa/[IPOH3BOACTBA, CCliH HHPOPMALIASL 0 HEM UMESTes B uHGOpMALMORHOH
cucTeMe cyza. HoMep mena/npon3BoCTBa MPOCTABISETCS TaKiKe [IPH PErUCTPALMH IPHHSTOIO
00pamieHus B IOJACHCTEME «lokymentoobopory FAC 1 PaBOCY/IHE» W COOTBETCTBEHHO - B
peecTpax nepenayu aer.

3.14. Benu k obpameHuio npuiokena KBUTAHIMS 00 OriaTe roCy1apCcTBeHHOW MONLINHBI WITH
ABCPEHHAs KOMHA IUIATEXHOTO MOPYYeHHs 0 ommate rocyaapcTBEHHON MOLITHHEL 05 YTOM.
ACJIACTCH OTMEIKA (C O0O0A34Te/IbHBIM  VKa3zaHHeM CYMMBI VIUTAYEHHOH TOCYAapCTBEHHOI
MONI/IMHB]) IIPH PETHCTPALMH JAHHOTO OOPALICHHS B HOACHCTEME «/lokymentoobopor»y ['AC
«IlpaBocyme» u B peectpax nepesaun JOKVMEHTOB. :

4. Boinaua nokymenTos

4.1. Paborumk [IpuemuO# npw Bbigaue MIOKYMEHTOB 00s3a8H TPOBEPHTL MPABUITHHOCTE
OOPMIEHAS NOKVMEHTA, BEIIABAEMOI0 CYAOM. ®W TOJBKO B CIVH9ae HALUISKAIEr0 ero
O(OPMIEHNS BLIIATE JAHHBIA J0OKYMEHT.

HokymeHTsL. odopMmieEHble HeHAMTEKAITHM 00pazoM. He MOTVT ObiTh BbLIAHEL. PabOTHUK
lipuemHo#i 00513aH YCTPaHHTL HENOCTATKH B OhopMICHHN JOKYMEHTA H BO3ZRDATHTS TOKYMEHT
114 T00(DOPMIICHUSA B COOTBETCTBYIOLIEE CTPYKTYPHOE noJApazIe/icHHe cy/Ia.

4.2. PaboTuuk [Tpuemnoil He HeceT OTBETCTBEHHOCTH 3a COACPKAHWE BLIIABAEMOro JIOKYMEHTA,
CCJTA 1IaHHBIA JOKYMEHT MOATOTOBEH B APYIOM CTPYKTYPHOM MOIpa3Ic/IeHHK CY/A.

B cnygae, xorga paboruuk IlpreMHoOi caM roToBHT AOKYMCHTBL, MOTeKANIHE BhLIAYe J1HIIAM,
oOpamarmumMes B CyIA. OH HECeT OTBETCTBEHHOCTL 33 HX coiepxkanue. llpm srom ero
OTBETICTBCHHOCTE pacnpOCTPaHAETCsS Ha COOTBCTCTBHE JOKYMECHTOB HAHHEBIM sHbOpMaALHOHHOI
CHCTEMBI CYJIA.

4.3. Ecim JoKyMeHT MoxeT ObiTh BbITAH TONLKO ONPECIOC/IEHHBIM KaTerOpHAM  JIHII,
YCTAHOBJICHHBIM 3aKOHOM, paboTHHK [lpuemmoii 00s3aH yCTAHOBHTL THYHOCTL 3asBHTENS U
QUPCICIATE €0 NPHHALIEKHOCTL K KaTETOPHA JIHL, HMEIOLIHX TIPABO Ha [NOTYHEHHE JaHHOTO
TOKYMCHTA.

2.4, Eci MOKyMERT BeITAeTCs NPEACTABHTENO 3asBHTETS. padoTHuK [lpuemHuoii. nommmo
ACHCTBHH, YKa3aHHBIX B nyakTe 4.3 Tunosoro permaMenTa. J0JIKEH:

IPOBCPUTL  HATAYHE YV HOPC/ICTaBHTENS JOBEPEHHOCTH OT 3asBHTENsT Ha COBEpIIIEHHC
COOTBCTCTBYIOIICTO NEHCTBUA, IIPM OTCYTCTBHH TAKOBOH PasBACHHTL HEOOXOIMMOCTh ¢e
npeacTaBicHus B | Ipuemayo;

CCiAM YKa3aHHOHM JIOBCPCHHOCTH (€€ HOTapHaTBHO YAOCTOBEPEHHOM KOMUH), M0 AaHHBIM
HHQOPMALMOHAON CHCTEMBl Cyla HIH 1O COOGIICHHIO PabOTHHKOB COOTBETCTBYIOMIErO
CTPYKTYPHOIO TIONpasfieenHs Cyjla, HET B Jele/TIPOU3BOACTEE - CHATE KOMMIO C NOATHHHWKA




(€TO HOTAPHATBLHO YAOCTOBEPEHHOH KOMHH). 3aBEPHTh €€ CBOSH MNOINMHCHIO H TCYaThiO JUIA
KOTIHH H IPHOOIIMTE K paclucKe B I10JYYEHHH 3apaliiBacMoro JOKYMEHTA.

be3 coBepHICHHS YKA3aHHLIX ACHCTBHE 3anpaliiiBacMblil 3asBHTEIEM JOKYMEHT HE MOKeT OBIThH
BBLUIAH €r0 NPeICTABHTENIO.

+.3. B cayuasx Kor/a 3aKoHOM NPeaYCMOTPEHA YIUIATa TOCYAapCTBEHHOH MOLLTHHBI 33 BRLIAYY
3ANpanHBaeMbiX KOMHH (JIyOIMKATOB) AOKVMEHTOB, padoTHWK [IpremuOil MoKeT BhIaTh
3AIPATHBACMBIH JOKYMEHT TOJBKO MOCIHS NPEACTABICHUS B CYA KBUTAHIMH HIH 3aBEPSHHON
KOIMM [JATeXKHOI0 IOpy4eHHA 00 Omnare rocyJapCrBEeHHOH NONUIHHBI B YCTAHOBICHHOM

pasMepe.

YKazaHHas KBUTAHUMS (KOIMH NIATEKHOIO MOPYYeHus) npuobiuaeTes K 00pAleHHI0 0 BLLIAYES
COOTBSTCTBYIOMIETO JOKYMEHTAa MK B CiIy9ae OTCYTICTBHS HaHHOTO oOpameHus B [Ipuemuyio K
DAcIiCKe B [10JIYYEHHH JJAHHOTO JIOKYMEHTA.

=.6. llpu BeLOaue vepes [lpueMayo cyua 1000ro A0KyMEHTa ¢ JIHIE, TOYJaromIeTo JA0KYMEHT.
OEPETCA PACIIMCKA B €r0 TTONYYEHHH.

facnucka odopmisercsd MO0 Ha oOpamednn O BBIZIaYe 3aIpaliABacMoro I0KYMEHRTa. JH00 Ha
OTICTTLHOM JTHCTE M J0JKHA COICPKaTh CeNVIOLIHE CBEICHUS:

HanMcHOBAHME JOKYMCHTA (pacIncKa);
DAMITHIO, HMS H OTYECTBO JIMLA, [10/1YYUBIIETO JOKYMEHT (BI);

HME JOTKHOCTHLIX JTHI - HAWMEHOBAHME JOJIKHOCTH JHIA, TIONVYMBIIEIO JTOKYMCHT(BI). €Cian
paciucka odopmigercs He HA OOpalleHHH, cojepikauieM HHGOPMANNAID © 3aHHMACMOH HM
FOTTAHOCTH

HANMEHOBAHME TOMYYEHHOIO (bIX) AOKYMEHTa (OB), VKa3zaHHE KOJMYECTBA [10JIYHESHHBIX

HOSMIISPOB ¥ KOJIMYECTBA JIACTOB MIPUIIOKEHUE:
NOINKCH LA, TOJTYIHUBILNETrO JOKYMEHT (BI):
JATY NOOVHESHHS NOKYMEHTA (0B).

=.7. Padortuuk llpremroil 00s3an npoBEpHTH NPaBHILHOCTL odopMienus pacnucku. B ciayuae
SCH pacmicka oQopMaseTcss B BHIE OTAEIBHOTO JOKYMEHTA, OHA TIOJUICIKHT PErMcTpalliy B
aoacucTreMe «/lokyMertoobopot» I'AC «Ilpasocynue» ¢ yuetom TpeOoBaHmi NMyHKTOB 3.9.

s

3.10. 3,15, 53.14 gacrosuiero TunoBoro perjiaMeHTa.

+.85. Konmun 3agpamuBaeMbix CyaeOHbIX mocTanosieHui pabotamk [IpuemHOH o00A3aH
NOATOTOBHTh B /J€HB O0OpalleHHs B BO3MOXKHO 0Do0lee KOPOTKHA CpPOK H 0OQOPMHUTL HX B
COOTBETCTBHHE ¢ TpedoBanusMH MHCTpykiumn mo cynedOHOMY aenonpou3BoactBy. Mekmodenne
COCTABNAIOT ClIVyaW, Korja Ui HOArOTOBKH 3ampalmMBacMoro I0KyMeHTa Tpedyercs nelo.
OTCYTCTBYIOLIEE B CVIIE B MOMEHT 00paIieHus.

S. Perncrpauusi rpaxkias, SBUBIIMXCH Ha cyle0HbIE 3aceIaHHA




5.1. Pabornuku Ilpmemuoii ocyuecTBusioT PETHCTPALIHIO B SJIEKTPOHHLIX 0(azax JaHHBIX
TPaKliaH,  SBHBIIMXCI HA  CyHeOHBIE 3aCeMaHMs W SBJISIOLUAXCS YY4aCTHUKAMHU
CYJIONPON3BOACTRA.

Perucrpanus OCYLUECTBISIETCS [0  HpebaBICHUHA [IaCTIOpTa WM  HHOTO JIOKYMEHTA.
YAOCTOBEPATOIICTO THIHOCTD, U1 a/IBOKATOB - VJIOCTOBEPEHHS 4 IBOKATOB.

5.2. B cnyuae BOZHMKHOBEHUHMS CUTYallH¥. KOraa B HH(GOPMAOHORHONH cHCTeMe cyjia
OTCYTCTBYIOT JIaHHbIE O COOTBETCTBVIOLUEM Jefe. HA3HAHEHHOM K PacCMOTPEHUIO Ha JTAHHOE
gncno. paboTHUK [lpmemuoii  o6s3am  cBssaThes ¢ COOTBETCTBYIOIMM  CTPYKTYPHLIM
HOAPA3ACICHHEM CY/Ia € IS0 YTOYHERHS HH(POPMAIHH 0 HAIMYHH COOTBETCTBYIOINIETO Jlea B
CYZI€ H JaTe. BPEMEHH €ro pPacCMOTPEHHUS.

5.3. B cmyuwae ecam mTpeIcTaBHTENb OPraHv3alMu - JHLA. Y4YacTBYHOIIEro B Jele.
IPHCYTCTBYIOIMA B CyaeOHOM 3acemannn, obOpalaercs c npoceboii 00 orMmerke B
KOMaHIHPOBOYHOM  VAOCTOBepeHHH, paboTHHK [Ipuemuoit 06s3an MPOBEPHTE HaMYHE
perucTpaiuu 00paTHBIICIOCH THLA B Oa3e JaHHBIX PErHCTPAaIMK JTHIL. ABUBLINXCH HA cyacOuble
jaccllanus Cyla. 3amOiHHTL KOMAHIMPOBOYHOE YAOCTOBEPEHWE, TMOIUIHCATL €ro Y CYARH H
3aBEPHTH NEYATHIO.

6. B3anmojeiicTeHe ¢ APYIrUMHA CTPYKTYPHBIMH MOJApasie/IecHUSIMH Cy/a

6.1. B cmyuasx xorzaa paboruux premuoit 0OpaimaeTcs K pabOTHHKAM IPYrHX CTPYKTYPHLIX
MOAPA3/ICNCHNUH Cyaa, HOCaeIHAS 0043aHbl NPWHSNTE HelaMe THTe 1L HEIe MEPBI A7 pa3pelncHus
COOTBETCTBYIONIEH #POOJIEMHOH CHTyanWwH (HampHMep, MPOBEPHTL HAIMYHE Jejla B CyJe.
YCTAaHOBATE  3ANPALIHBASMYIO  WHQOPMAIMIO [0  MaTepHaiaMm COOTBETCTBYIOMIETO
JICNA/IPOW3BOACTBA # 1p. ).

6.2. Paborauku Ilpremsoil o0m3ansl cobmomaTs TOPSIOK [IE€peiaYyH [PHHATHIX 10KYMEHTOB B
APYTHC CTPYKTVDHBIC NOIPAazNeieHus Cy/ia, YCTaHOBNCHHEBIN mynktamu 3.9 - 3.14 mHacrtosmiero
Twnosoro pernamenta, B cooTBeTCTBUM ¢ TpedoBanuaMm  HMucTpykumuu 1o CyaebHOMY
HEeNOTIPOU3BOICTRY.

6.3. 3a cozepkaHHe W NPaBHILHOCTH OMOPMIICHHS BEITABAEMOTO qepe3 llpmembyo cyna
AOKYMEHTA HECET OTBETCTBEHHOCTL TO CIPYKTYDHOE IOAPA3/ICICHHE CYId, B KOTOPOM HTaHHLIH
AOKYMCHT TOAroTOBAeH. [IpH 3TOoM cooTBeTCTBHE O(MOPMICHHS BBLIABAEMOTrO AOKYMEHTA
TpeboBanusM Muctpykuun mo cyaeGHomy ACHONPOU3BOACTBY HOMKHO OBLITH NPOBEPEHO
paboTHukoM Ilpuemuoli aake 8 Tom cayuae, korma JNOKYMCHT TMOLIOTOB/ICH B JAPYTrom
CTPYKTYPHOM TIOIpa3Ie/leHuH,

6.4. B crnydgae ecnH xakoii-mmoo AOKYMCHT. TpHHATHIH B llpmemuoii., Obui mepeman B
CIPYRTYPHOC HOIpa3Nie/ieHne Cyaa W 3aperucTPUpPOBAH B KapTOTEKE 3TOTO MOApa3iencHUs
moacucteme «Jlokymentoobopory I'AC «l] PaBOCYIHE» OUTHOO4HO, pabOTHHKH MOIYMABLIETO
AOKYMEHT  TIOADA3NICICHHS [IEPENAIOT €0 B JAPYrOe CTPYKTYpHOE MoApasJieneHue cyja
CAMOCTOSITEIIEHO H OTMEYalT (PAakT nepenavyd B MOACHCTEME «Jlokymenroobopor» TAC
«IlpaBocymue».




