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1. O0IMe noJIoKeHus

1.1.lestenbHOCTh pUeMHOM cyaa (manmee — IlpuemHas cyna) perjaamMeHTUpyeTcs
[TonoxxeHneM O NMpPUEMHOU B CyJe, YTBEPKICHHBIM INPEICENaTesieM CyJa Ha OCHOBAaHHUH
[IpumepHOTO TMOJOXKEHUS O MNPUEMHOW  (eepalbHOTO Cyaa OOIeld IOPUCIUKINA U
TUNOBBIM pPErJaMEHTOM OpraHu3alii JEATEIbHOCTH MPUEMHON  (eAepallbHOTO Ccyaa
oOlel OpPUCAUKLINM, YTBEpXKACHHbIMU IpukazoM CyneOHOro nenaprameHTa IpH
Bepxosaom Cyne Poccurickoit @enepanmu.

1.2.IlpaBoBOo€  peryiavMpoBaHHE OTHOILUEHWM, CBS3aHHBIX C  OpraHU3alMen
paccMOTpeHHst  oOpamieHuid  rpaxkaad  (pusuueckux — JMi), — MpeAcTaBUTENCH
OpraHu3alui (ropyMUecKuX  JIML), OOILIECTBEHHBIX 00bETMHEHNH, OpraHoOB
TOCYyJApCTBEHHOM BJIACTU W OpPraHOB MECTHOIO  CAaMOYIIPABICHUS  OCYILLECTBIIICTCS
B coorBerctBuM ¢ Konctutyumeirt Poccuiickoit  ®enepanuu, denepanbHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHaMH, (efepaibHbIMU 3aKOHAMH, YCTaHABIUBAIOIIUMU MOPSIOK
CyIOIIPOU3BOJICTBA, IIOJIHOMOYHS M MOPANOK JEATENBHOCTH CynoB, denepanbHbIM
3akoHOM OT 22 nexadpsa 2008 r. Ne 262-03 «O0 obecneueHnu AocTyna K HH(opmaium o
NeATeNbHOCTH cyfoB B Poccuiickon @enepanun» W UHBIMU aKTaMH, PETYIUPYIOLIUMU
BOIIPOCHI BHYTPEHHEN AEATEIBHOCTH CYa.

2. Opranusanus npuemMa

2.1.Ilpuem rpaxnan (puznueckux JUIl), TPEACTaBUTENICH IOPUIAMYECKUX JIUII,
OpraHu3aluii, OOUIECTBEHHbIX OOBEAMHEHUH, OPraHOB TOCYJAapCTBEHHOM BIACTH U
OpraHoB MECTHOTO CaMOYTIpaBJieHUA (Jajee - IpHeM TpaxaaH) MPOU3BOJIUTCA B JCHb UX
oOpamienust ¢eaepaibHbIMU TOCYAAPCTBEHHBIMM TPaXXIAHCKUMU CIIyXaIlUMU amnmnapara
CyJla, B ClIEMAIbHO OTBEICHHOM IMOMELIEHUH, OCHAILICHHOM HEOOXOIMMBIM UMYIIECTBOM,
HOPMAaTHUBHBIMH, CIIPABOYHBIMU U MHBIMU MaTepHUaJlaMU, CPEICTBAMU CBSI3H.

2.21lpueM rpaxaaH BeAETCS €XKEIHEBHO B TeueHUE pPadouero BpEeMEHU Cy[a,
YCTaHOBJICHHOTO YTBEP>KIECHHBIMU TpexncenarenemM cyaa llpaBwiaMu BHYTPEHHETO
pacnopsiika cyaa, — 0e3 TpeIBapUTENbHOM 3amucu B MOPSAKE OYEepeAHOCTH, 3a
VCKIIIOYEHHEM OTHEJIHBIX KaTeropuil TpakIaH, UMEIOUIMX B  COOTBETCTBUHU C
3aKOHO/ATEILCTBOM IIPABO HA BHEOUEPEAHOM ITPHUEM.

[Ipu npuemMe rpaxaaHuH NPEABIBISET TOKYMEHT, YAOCTOBEPSIOMINNA €ro JUYHOCTS,
JIOBEPEHHOCTh HAa COBEPILIEHUE COOTBETCTBYIOLIEro MACUCTBHSA (VI  MPEACTaBUTENS
3asBUTEIS), TIMOO OpJIep aJBoKara.

2.31lpy HamMuMM  TEXHUYECKOM  BO3MOXKHOCTMU B  HMHTEpecax  oOecreyeHa

3alMTHl  NpaB TpaXJIaH BEICHHUE IpUEMa MOXKET CONPOBOXKAATHCA  AYJIUO-U



BUJICO3ANIMCHIO, O 4YeM TIpaxkaaHe B oOs3atenbHoM llopsake yBemomisiroTcsi- 710
Hayasa npueMa.
2.4.Bo Bpemsi mpueMa Trpaxx[IaH, a TaKke MpU UX OOpamieHud Mo TenedoHy
rpaxkJaaHaM MOTYT JlaBaTbCsi YCTHBIE Pa3biACHEHUS O  IOJBEIOMCTBEHHOCTU
PacCMOTPEHUSI MHTEPECYIOMIMX X BOMPOCOB, MOPSAKE 0OpalleHus, KOMIIETEHIIMH Cy/ia,
MOPSAJKE MOTy4eHUsI HHPOPMAIIUH 00 UTOTaX pacCMOTPEHUS MMCbMEHHBIX 00paIleHui.
2.5.YCcTHBIE OTBETHI U PA3bSICHEHUS] HAa YCTHbIE OOpalleHUs] FPaKIaH Jal0TCs, Kak
paBuiio, B JIeHb oOpaieHus. Eciau gath yCTHBIA OTBET (pa3bsiCHEHHE) B J€Hb 0OpalleHus
HE TIPEJICTABISACTCS BO3MOXKHBIM WJIM TpaXIaHUH HACcTauBaeT Ha MPEeAOCTaBICHUU
NUCbMEHHOTO OTBETAa, €My JA€TCsS YCTHOE Pa3bICHEHHE O CPOKE M MOPSIKE MOTYYCHUs
OTBETA.

Jlns  mosydeHMsl TUCBMEHHOTO OTBETa 10 HWTOraM TpueMa TpaxJaaHUHY
npeajaraeTcsi MMCbMEHHO M3JI0KUTh CMBICI CBOETO BOIpoca (MPeasIoKeHHs], Kao0bl).

2.6.Pabotauku IlpmemHOl cyma 00si3aHBI OKa3bIBaTh COJEHCTBHE TpaKIaHAM B
MPaBIJIBHOM YKa3aHUM B THCHbMEHHOM OOpallleHWW Ha3BaHUA JOJDKHOCTH, (aMUIIUH,
MMEHH, OTYECTBA ajpecaTta, Ha3BaHUS CyJa.

2.7.Bce MaTepuanbl, MOJIYYCHHBIE OT TPakKIaHWHA B XO/I€ TPUEMa, PETUCTPUPYIOTCS
B COOTBETCTBHUU C MPaBUIAMH CYyA€OHOTO JIETOMPOU3BOICTRA.

2.8.Pabotauku IlpueMHO# cyma HeCyT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
HaJyIeKallee BeJICHUE Iprema.

B ciydyae BO3HUKHOBEHHMS MO TMPUYMHAM, CBSI3aHHBIM C OpraHu3anueid padoThl B
cyJlie, MpOOJIEMHBIX CUTyaIlui, MPENATCTBYIOIMIMUX MPEIOCTaBICHUS JIUIlY, OOpaTUBIIEMYCS
B Cy]I, 3ampaimBaeMoil nH(opmaIuu, Bbladye 3alpaiiiBaeMblX JOKYMEHTOB, MIPUHSATHIO
MO/JaBaE€MbIX UM JOKYMEHTOB, paboTHuku IlpuemHol cyna o00s3aHbl MOPUHSTH
MaKCUMaJIbHO BO3MOXKHBIE MEPHI ISl pa3pellieHus CUTYalluU MO CYIIECTBY, B TOM YHCIIE
o0paTUThCs K pabOTHUKAM JPYTHMX CTPYKTYPHBIX MOJIpa3feieHuil cyja, MpeaceaTelnto
cyJa.

2.9.Pa3pemienne JOOBIX CIOPHBIX CHUTYyallMd, BO3HUKAIOIIMX B TMpOIECCe
B3anmMoeiicTBus [IpueMHON cyma ¢ APYrMMH CTPYKTYpHBIMH TOAPA3IEICHUSIMU CYIa,
MPOU3BOJIUTCS dYepe3 Tmpencenarens cyna. Pabotnuku IlpuemHOM — cynma o0si3aHBI
uH(GOPMHUPOBATh TpeAcenaTeNss cyAaa 000 BceX BO3HUKAIOIMX B Mporecce paboThl
[IpuemMHoOiI1 cya mpoOIEMHBIX CUTYaLIHSIX.

2.10.B ciygasix, Korja pa3pemieHue Borpoca, ¢ KOTOPBIM JIUI0 o0paiaercs B Cy/I,
HE BXOJUT B KOMIIETEHIIMIO JAHHOTO cyna, paboTHuku [IpuemHOI cyna pa3bsCHAIOT, B
KaKoW CyJ clieyeT OOpaTHThCSA C TMOJOOHBIM BOMPOCOM, JUOO COOOIIAET, YTO JTaHHBIMA
BOIPOC HE OTHOCUTCS K KOMIIETEHIIUU CYyI0B.

2.11.Pabotuuku [lpuemMHON cyJa HEe MUMEIOT MpaBa MPEIOCTABISATH CIETYIONIYIO
uH(dOpMaIuio:
-0 HOMepax Tesie(pOHOB pyKOBOJCTBA U CYAEH JaHHOTO Cy/ia, a TAKXE JPYTUX CY/OB;
-nH(pOpPMAIIHIO, COCTABISIONIYIO TOCYIapPCTBEHHYIO, CITY)KeOHYI0, KOMMEPYECKYIO TailHy |
MHYIO OXpaHsAEeMYI0 3aKOHOM TaifHy, a TaKkke Apyrue, He MOoJJIeKalie pacipoCTPAaHECHUIO
CBECHMSI, CTABIIINE U3BECTHBIC UM B CBSI3U C HCIIOJTHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.12.PabotHuku IlpueMHON cyga HEe HMEIOT IpaBa OKa3blBaTh IOPUIUYECKYIO
MOMOIIIb JIMIIaM, OOpaTUBIIUMCSI B CY[, 32 MUCKIIOYCHHEM NpeaoCTaBlIeHUsT WH(DOpMAIUN
1o BoIpocaM oOpMIIEHHUs 3asiBICHUH, jkajo0, 0OpaleHi, Mo1aBaeMbIX B CyII, TIOPSIKa
MOJTYYCHUS] OTBETA WJIW 3aMpalinBaeMbIX TOKYMEHTOB.



2.13.I1pu mpueMe oOpalieHui Ipak/iaH He JIOMYCKAETCsl BO3JIOKEHHUE Ha TPaXKJIaH He
MIPETYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WJIM OTPAHUYCHHE BO3MOXKHOCTU pPeaTU3aIliu
WX MPaB, B YaCTHOCTH HE JIOMYCKAIOTCS TPEOOBAHMS:
-IPEJICTABICHUSI JOKYMEHTOB, HE TPEIyCMOTPEHHBIX 3aKOHOM, TIPEIOCTABIISIONIAM
rpaXJaHUHy TMpaBO, HA peaTu3alyi0 KOTOPOTO HaIpaBJICeHO 3asBIeHHE (Kanoda,
oOpailieHue);
-ACTIOJIHEHUSI TPAKIAHWHOM O0OsI3aHHOCTEH, HE CBS3aHHBIX C 3asBIICHHEM (KaI0OOH,
oOpareHueM), eciy 3TO He IPETyCMOTPEHO (deepaTbHBIM 3aKOHOM;
-peanu3anyy TPaXTaHWHOM CBOETO TMpaBa TOJBKO MPH YCIOBUW pealu3alliil WHBIX HE
CBSI3aHHBIX C HUM IIpPaB, €CIIM 3TO HE MPEAYCMOTPEHO (eiepaIbHBIM 3aKOHOM;
-yIiatel ~ cOOpPOB,  OIUIaTBl  YCIYT, HE  TPEOYyCMOTPEHHBIX  (enepalbHbIM
3aKOHOJATEILCTBOM;
-CHATHUS KOIUH C TOKYMEHTOB, €CITH 3TO HE MPEAYCMOTPEHO (hefiepaaIbHbIM 3aKOHOM;
-0053aTeTbHOTO  3aKJFOYEHUS JIOTOBOPOB, CBS3aHHBIX C PACCMOTPEHUEM 3asBICHUS
(>xa;moObl, OOpaleHus1), €CIu B COOTBETCTBHU C TPAXKITAHCKAM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu nogo0HbIE JOTOBOPHI 3aKII0YAIOTCS B TOOPOBOJIBLHOM MOPSIKE;
-0053aTETbHOTO HMCTIOJIB30BaHMS TPAKIAHUHOM IPHU MOJa4e 3asBICHUN OJTaHKOB M WHBIX
TUTIOBBIX (OPM, BBIIABAEMBIX CYAOM, €CIH 3TO HE MPEAyCMOTPEHO (eaepaTbHbIM
3aKOHOM;
-COBEpIICHUS TPAXIAHUHOM MHBIX JIEUCTBUI, HE MPEAYCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

3. [Ipuem 1OKyMEHTOB

3.1.PabotHuku IlpueMHON cyna NOpUHUMAIOT OT JUI, OOpalaloIuXxcs B CYI,
JOKYMEHTBI, HEMOCPEICTBEHHO IPUHOCUMBIE UMHU B CY/.

3.2.PabotHuku IlpuemHON cyna o0si3aHBI HPOBEPUTH OQPOpMIICHHE OOpallECHUMH,
[10JIaBAEMBIX B CYJl, HA COOTBETCTBUE OOIIMM TPEOOBAaHUSAM K OPOPMIICHHUIO, U3J10KEHHBIM
B IyHKTe 3.3 HaACTOSIIEro perilaMeHTa, a TakXke HOpMaM IPOLECCYyalbHOro
3aKOHOJIATEILCTBA M B Ciy4yae HeBepHOro odopmiieHus uHPopMupoBaTh 00 3ITOM
3agBuTens. Eciu HemoctaTok B 0GOPMIIEHMM MOXET OBbITh HCHpaBiI€H HEMENJICHHO,
paboTtHuKy [IprieMHOl cyna HEOOXOAUMO Pa3bCHUTH 3asBUTENIO JAHHYIO BO3MOXKHOCTD.
HcnpaBnenus B 3ampocax MpaBOOXPaHUTENBHBIX U CYJIEOHBIX OpraHax HE JOMYCKatOTCs.

OOpaieHusi, coaepxkaliye OCKOPOUTENbHbIE BBIPAKEHUS, HE MOJAJAI0IIHECs
npouTeHuto, JMbo odopmiieHHbIE HA OOOPOTHOM CTOpOHE OJIAaHKOB, OOpBIBKaX Oymaru,
o(opMJIEHHBIE HE Ha/JIeXKaluuM o0pa3oM WJIM HE MOJIeKallue IMojJade B JaHHBIA CY[,
MOTYT OBIThb MPHUHATHI B TOM CIy4ae, €CJIM MOcie MOJy4YeHHs pa3bsCHEHUN OT pabOTHUKA
[IpueMHO# cyaa rpaxaaHUH HACTaUBAET Ha Mojaye (MPUHATUN) YKA3aHHBIX OOpalleHH.

Pabotnuk IlpuemHol cyna He MMeeT mpaBa NPUHUMATh OOpaIleHUs, B KOTOPBHIX B
KAa4eCTBE aJipecaTa He YKa3aH JaHHBIA Cy/.

3.3.JIro60e mpuHMMaemoe 3asBieHHE (KayoOa, oOpaleHue) TOJKHO COJAEPKATh
CJIEYIONTYI0 HH(OPMAITHIO:
-yKa3aHue ajpecaTta (HaMMEHOBaHUE JAHHOTO Cy/a);
-pamMunio, UMs, OTYECTBO 3asABUTENS WM HAUMEHOBAHWE OpPTaHU3AINH, SIBISIOUIEHCS
3asIBUTEJIEM;
-MIOJHBIA ajpec (C yKa3aHMEM II0YTOBOIO HHJEKCA) MECTa MKUTEIbCTBA WJIM MECTa
HAXOXKJECHUS 3asIBUTEIS;
-HaMMEHOBaHUE JOKyMEHTa (3asBJIeHUE, *Kaao0a, 3arpoc U T.11.);



-TAYHYI0 TIOJIMUCH 3asBUTENS WM JOHKHOCTHOTO JIMIA OPTaHMU3AIUH, SIBISIONIEHCS
3asIBUTETIEM;
-aTy oOparieHus.

B Tekcte Tex kareropwii 3asBieHHMi (KanoO, oOpaimieHHii), KOTOpHIE B
COOTBETCTBHM C HOPMaMHU TMPOIECCYaTbHOTO 3aKOHOJATEIhCTBA MOTYT OBITH IOJAHBI
TOJIPKO YYaCTHHKAMHU CYJOTPOM3BOJICTBA (JINIIAMH, YYACTBYIONIMMH B JIeJIe; YIaCTHUKAMHU
OpOU3BOJACTBA MO JenaM 00 aJAMUHUCTPATUBHBIX MPABOHAPYLIEHUSX), IOMHMO
NEPEUUCICHHON BhIlIEe HH(OPMAIIUHU JTOKHO OBITh YKa3aHO IMPOIecCyalbHOE MOJIO0KEHUE
3asIBUTEIS.

3.4.Eciu 3asBUTENb IPOCUT OTBET Ha MOAaBaeMoe OOpallieHUe WIH 3alpaliiBacMyto
Konuio (MOJIMHHUK) JTOKYMEHTa (OB) HE HaIlpaBlIATh IOYTOW, a BBIIATh HAa PYKH JIHOO
OTIPABUTH IO JIPYTOMY ajipecy (Apyromy JuiLy), 3TO 00s3aTEIbHO JOJIKHO OBITh YKa3aHO
B IPUHUMAEMOM OOpalleHHH.

3.5.Ecan B mpuHHMaeMOM OOpaIleHUH HMEETCS CIHCOK MPHJIAaraéMbIX K HEMY
TOKyMeHTOB, paboTHukm IlpumemHON cyma 00s3aHBI TPOBEPHUTH COOTBETCTBHE
MIPIIOKEHUH, YKa3aHHBIX B CTIHCKE, M TOJBKO MPHU YCIOBUW HAJIMYHS BCEX IMEPEUNCICHHBIX
MPWIOKEHUN TIPUHATH TOKYMEHT. B cilydae OTCYTCTBUS KaKHX-JTHOO TIPHIIOKCHHUI
pabotHuku IlpmemHONW cyga  JODKHBI — TPEMJIOKHTH  3aSBUTEIIO  BBIYCPKHYTH
OTCYTCTBYIOIIIME TPWIOKEHUS W3 CIMCKA W 3aBEPUTHh JTAaHHOE HMCIPABJICHHUE IOIMHCHIO
3asBuTeNs. OOpailenue, B KOTOPOM OTCYTCTBYIOT KaKHe-THOO MPUIIOKEHUS, MOTYT OBITh
MPUHATHEL B TOM CiIy4ae, €CJH IMOCie MOJyYeHHs pa3bicHeHHM oT paboTHuka [IpuemHoii
CyJla 3asBUTENIb HACTAaWBAeT Ha Mojaue (MPUHATHUH) YKa3aHHBIX oOpatienuid. [Ipu aTom 00
OTCYTCTBUU KaKOr0-JTMOO JTOKYMEHTA WM MPUIIOKEHHS K OOpAIlleHUIO COCTABISIETCS aKT B
COOTBETCTBUHM C TpPeOOBAaHUSM MHCTPYKIMU IO CyIeOHOMY JI€TONPOU3BOJICTBY, OJIMH
AK3EMIUISIP KOTOPOTO BBIJAETCs (HAmpaBisIeTCs) 3asBUTENIO, HWHBIE DK3EMILIAPHI
NpUOOMIAIOTCA K TMOJYYEHHBIM  JIOKYMEHTaM U TMepeJaloTcs BMECTE C HUMH II0
MIPUHAIJICKHOCTH.

3.6.B cmydae, oTkaza 3asBUTENs] OT BHECEHMs YKA3aHHBIX HCIPABICHUNA B CITUCOK
MIPUIIOKEHUH JTOO €CITM OTCYTCTBHUE MTPUJIOKEHHUS YCTAHOBIICHO TIOCIIE TIPHHSITHS 0OpaIieHus,
pabotHuku IlpueMHoil cyga uHPOPMUPYIOT 00 3TOM TJIABHOTO CHEIUAINCTa Cylda M
COCTaBJISIETCSA aKT O TOM, YTO COOTBETCTBYIOIIEE OOpaleHre MPUHATO Oe3 yKa3aHHBIX B HEM
NPUIOKEHHUH (aKT COCTaBISIETCS B COOTBETCTBMH C TPEOOBAHHMSAMU MHCTPYKIHHU TIO CyIeOHOMY
JICTIOTPOU3BO/ICTBY).

3.7.Eciu oOpaiiieHde MOAMUCAHO TPEACTaBUTENIEM WA 3alUTHUKOM 3asBUTEII,
paboTHukH [IpremMHoit cyma o0s3aHBbI:

-MPOBEPUTh HAJIWYUE Yy TPEACTABUTENS TOBEPEHHOCTH OT 3asBUTENSI HA COBEPIICHUE
COOTBETCTBYIOIIIETO MPOLIECCYATBHOTO ACHCTBUS, a y 3alllUTHUKA - opAepa (U1l aaBOKaTa),
MOCTAaHOBJICHUSI CyJla O JOMYCKE B KayeCTBE 3alllUTHUKA HapSAy C aJBOKATOM WIH
JIOBEPEHHOCTH OT JIMIA, B OTHOIIEHUU KOTOPOTO BEIETCS MPOHM3BOJICTBO MO Jeny 00
aIMUHUCTPATHBHOM IPABOHAPYIIICHUH;

-B cllydyae HEOOXOJUMOCTH PAa3bsCHUTHh O0S3aTEIHHOCTh MPUOOIIECHUS K OOpaIICHHIO
opaepa (i aaBOKaTa), 3aBEpPEHHOW KOMHMH MOCTAHOBJICHUS CyJa O JOIMYyCKE B KayeCTBE
3aIIUTHHUKA HAPSy C aIBOKATOM;

-€CIIM JOBEPEHHOCTH (€€ HOTapHaabHO 3aBEPEHHOMN KOIUH), M0 JaHHBIM UH(GOPMAIIMOHHOK
CHUCTeMBl CyJa WM TI0 COOOIICHHIO PaOOTHUKOB COOTBETCTBYIONIETO CTPYKTYPHOTO
Mo/Ipa3/ieNieHus: Cy/la OTCYTCTBYET B MaTepHaliax Jiejia, CHITh KOMHIO C MOTHHHUKA WK
HOTapUAIILHO 3aBEPEHHOMN KOIUU JIOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MOMAMUCHIO U MEYATHIO
JUTSI KOTIMIA ¥ IPUOOIIUTE €€ K MOJaHHOMY 0OpaIieHuIo.



3.8.Jl0KyMeHTbI, MPUHOCUMBIE B JOMOJHEHHE K paHee MOJaHHBIM OOpaICHUSM,
MOTyT ObITh NpHUHATHI B [IpremMHOll cyna TOIBKO B TOM ciydae, €cid oOpalleHue, B
JOTIOJIHEHUE K KOTOPOMY OHH MPEICTABIISIIOTCS, OCTYIIHIIO B CyJ1 U €11I€ HE PACCMOTPEHO.
K nokymeHTam, mpeacTaBisieMbIM B JOIMOJHEHUE K paHee MOJaHHBIM O0paIeHUsIM,
JOJKHO OBITh IPHJIOKEHO 3asIBJICHUE C YKA3aHUEM Ha TO, B JOMIOJHEHUE K KAKOMY UMEHHO
OOpallleHUI0 OHU MpPEACTaBIAOTCA. B ciydae OTCYTCTBHS Takoro 3asiBICHHsS pPaOOTHHUK
[IpuemHoOl cyna o0s3aH yKa3aTb 3asiBUTENI0 Ha HEOOXOJUMOCTh €ro cocrasieHus. be3
NPUOOILEHUS YKa3aHHOTO 3asBJICHMS TJOKYMEHTBI, IPEICTABIIIEMbIE B IONIOJTHEHUE K paHee
HOJaHHBIM OOpaIIEeHUsIM, MOTYT OBITh HPUHATHI TOJBKO B TOM Ciydae, €ClU IO0JaTelb
HacTauBaeT Ha MX NpuUHATUU Oe3 3asBieHus. [lpu stom pabortHuk IlpuemHoil 00s3aH
IOPUHATH BCE BO3MOXHBIE MEpbl [UIsl YCTAHOBJICHUS OOpalleHHs, B JIONOJIHEHHE K
KOTOPOMY IIPEACTABIISIFOTCS MOJAHHBIE JOKYMEHTBI, HO HE MOXKET HECTH OTBETCTBEHHOCTHU
B Cllydya€ HEBEPHOI'O OIpeAelieHus OOpalieHus, K KOTOPOMY HAIUICKUT HPHOOIIMTH
MO/IAHHBIE JJOKYMEHTBI.
3.9.Ha mpunsitom pabotHukom [Ipremnol cyna oOpamieHHH TpPOCTABISETCS MITAMIT
[IpremHOM cyna ¢ yKa3aHHEM TEKyLIEH JaThl U BPEMEHH, KOTOPBIM CTABUTCS HA JIMLIEBOU
CTOpPOHE MEPBOIO JIUCTA OOpPALEHUSI B IPABOM HW)KHEM YIIIy, TaM )K€ CTABUTCS BXOMSIIMN
Homep. Lllramm IlpuemHol cyna, 3aBEpEHHBIA MOAIKCHIO paboTHUKaA, [IPUHABLLETO
oOpaiieHue, Mo  mpocb0e  JIMIA, NpeAcTaBUBIIEr0o  oOpamieHne B llpuemuyro
Cylla, CTaBUTCS TaKKe Ha  IPEJCTaBICHHOW WM JOIOJIHUTEIBHON KOIHMH JAHHOTIO,
oOpamenus. llltamn He cTaBUTCS Ha APYTUX JOKYMEHTaX, Ja)XX€ €CIM OHU MOJAIOTCS B
JOTIOJIHEHUE K paHee MOJaHHBIM oOpamieHusM Oe3 NpUOOLIEHHsT K HUM 3asBJICHUS,
YKa3aHHOT'O B IIYHKTE 3.8. HACTOSILIErO PErjJaMeHTa.
3.10.Bce npuHAThIE JOKYMEHTBI, B TOM 4YMCJIE MOJAHHBIE B JONOJIHEHUE K paHee
NOJaHHBIM oOpanieHusiM, paboTHuk [IpuemHOl cyaa 00s3aH 3aperucTpupoBaTh B
COOTBETCTBYIOIIUX IOJICUCTEMAX I'AC «IIpaBocynue» [N «CyneOHas
KOPPECIIOHAEHLIMS» W MEpenarb B J€Hb NpHEMA 10 NPUHALIEKHOCTH IO
chopmupoBaHHOMY U pacnedatraHHomy wu3 noacuctem ['AC  «IIpaBocyaue»»
COOTBETCTBYIOIIEMY PEECTPY Iepeladyd IJOKYMEHTOB WIH €IWHOMY pPEecTpy ydera
BXOJAILENH KOPPECTIOHJAEHIIMY (B Cily4ae pErucTpalMK BCEH BXOAILENH KOPPECTIOHAECHIIUN
B IlpuemHoil cyaa) moa MNOAMNKUCH JIMIY, HEMOCPEACTBEHHO KOTOPOMY TN€peIaHbl
JOKYMEHTBI, C YKa3aHUEM MM 3aHHMAaeMOM JOJDKHOCTH, a B UCKIIFOUUTENBHBIX CIyYasx -
He mo3aHee 10.00 cnenyromero pabouyero mHSA, €CIM HMHOE HE IPEIyCMOTPEHO
UHCTPYKIUHI MO CyneOHOMY JeIONpOU3BOJACTBY. Perucrpanusi JOKyMEHTOB U Iepenaya
UX MO MPUHAIJICKHOCTH OCYLIECTBISETCSA B CTPOIOM COOTBETCTBUHU C TPEeOOBaHUSIMHU
UHCTPYKIUU MO CyIeOHOMY J1€J0NPOU3BOJCTBY
IIpyu mnepepadye MAOKYMEHTOB 1O MNPHHAJIEKHOCTH B HHBIE CTPYKTYpHBIE
HOJpa3AesieHus] CyJa COCTaBIIAETCS pEecTp, KOTOPBIM MOJMUCHIBAETCS PAOOTHUKOM
OpUEMHOM cyJa U pPaObOTHUKOM CTPYKTYPHOIO TMOAPA3ACNCHUs CyJa, B KOTOPOE
nepenarTcs AOKyMEeHThl. KomMs JaHHOTrO peecTtpa IMociie €ro NOANMCAaHUS BMECTE C
NOKYMEHTAMU IME€PENacTCsl B COOTBETCTBYIOLIEE CTPYKTYpHEE MOAPA3IACICHUE CyJla, a
OpUTHHAJ XPaHUTCS B IPUEMHOU Cya.
3.11.JlokymMeHTBI, TMOJaBaeMble II0 JejlaM, Ha3HAYEHHbBIM K PAaCCMOTPEHHUIO,
pabotHuk [IpuemHom cyla o0si3aH  He3aMeMJIUTEIbHO  3aperucTpUpOBaTh B
noacucremax I'AC «lIpaBocyaue» u nepeaars o peecTpam Mo NPUHAIIEKHOCTH.



3.12.Ecnu  numo  oOpamaeTcss ¢ OpochOOM O mpueMe  KaKux-Iubo
JOKYMEHTOB 1O KOHKPETHOMY JIeJly HENOCPEJACTBEHHO B JIEHb Ha KOTOPBIH
HA3HAYCHO pACCMOTPEHHE COOTBETCTBYIOIIETO 1ena, pabotHuk [IpuemHoit cyna
00s13aH Pa3bSICHUTD oOpaTuBIIEMYCS 11EeJIECO00Pa3HOCTh pa3pelieHus
COOTBETCTBYIOIIETO BOMPOCA HETIOCPEACTBEHHO B CY/IeOHOM 3aceaHuH.

3.13.Ha xaxxnoM NpHHITOM OOpalleHuH, IMMOJAHHOMY II0 KOHKPETHOMY JCITy
(matepuany), paboTHukoM IIpueMHOM cyJga KpoMe pEerucTpalMOHHOTO HOMepa
CTaBUTCA HOMEpP COOTBETCTBYIOIIETO JI€7a/POU3BOJACTBA, €ClIM HuHMOpMaIus o
Hem wumeercss B moxacuctemax «['AC «IlIpaBocynue». Homep nena (marepuana)
IPOCTABIIACTCA TaKXKe IMPU PETUCTPALMK MPHUHATOrO OOpallleHus B MOJCUCTEMAX
I'AC «IIpaBocyue» U COOTBETCTBEHHO - B PEECTPAX.

3.14.Eciu K oOpallleHuIo PUIIOKEHA KBUTAHIIASA 00 oIuIaTe
rocyJapCTBEHHOM TMOUUIMHBI WM 3aBEpPEHHAs KOMHUS IJIATEKHOTO TMOpydYeHHs o0
OIuiaTe TOCYJAapCTBEHHOW TMOILIMHBI, 00 3TOM JieflaeTcsi OTMETKa (C 00s3aTeIbHbIM
YKa3aHHEM CYMMbl YIUITQYEHHOM TOCYJapCTBEHHOM TMOUUIMHBI) TPU PETHCTPALIMU
nanHoro oopaiuenus B nogacucrteMax I'AC «IIpaBocyaue».

4. Boigaya 10KyMeHTOB

4.1 Bbiraya J0kyMeHTOB pabotHukoM [IpuemHO#Il cynma ocyliecTBiseTcss Ha
OCHOBAaHUH MACbMEHHOTO oOparieHus (3astBIICHU) rpak1aHUHA,
3apEerUCTPUPOBAHHOTO B YCTaHOBJICHHOM MHCTPYKLUEN o CyJaeOHOMY
JIETIOTIPOM3BO/ICTBY HOPSIJIKE.

PaGotnuk I[lpumemHoil  cyga mnpu BblJade JOKYMEHTOB 00s3aH MPOBEPUTH
MPaBUJILHOCTh O(QOPMJICHUS JOKYMEHTA, BBIJIABAEMOTO CYyJIOM, W TOJBKO B Cllydae
HaJyIeKaIero ero oopMIIeHUs BbIJIaTh JAHHBINA JOKYMEHT.

JlokyMeHTbI, O0(OpMJICHHBIE HEHAJICKAIUM 00pa3oM, HE MOTYT OBITh BbIJAHBI.
PabotHuk IlpuemHoO#l cyna o0si3aH yCTpaHUTh HENOCTaTKM B OQOPMIIEHUU JOKYMEHTa
CaMOCTOSATENIbHO, JMOO BO3BpPaTUTh JOKYMEHT JJId HaJjexamero o(opMIIeHHS B
COOTBETCTBYIOILIEE CTPYKTYPHOE MOJIpa3IeieHUe Cya.

4.2 Pabotauk IlpueMHO# cyga HeceT OTBETCTBEHHOCTh TOJIBKO 3a COJIEp)KaHHE
CaMOCTOSITEJIbHO MOATOTOBJIEHHOTO M BBIIABAEMOI0 JOKYMEHTA JIMIaM, OOpallarolmMcs B
Cyl, B TOM 4YHClI€ B YaCTU COOTBETCTBHUSI COJIEpKaHUS JOKYMEHTa WH(OpMaIInH,
cozepxauieicsa B cooTBercTByronmx noacucreMax ['AC «lIpaBocyaue.

4.3.Ecnu TOKyMEHT MOXET OBbITh BBIJIaH TOJBKO OMPEIEICHHBIM KATETOPUSIM JIHII,
YCTAaHOBJICHHBIM 3aKOHOM, paboTHuk I[IpuemHON cyna o0s3aH yCTaHOBUTH JIMYHOCTH
3asBUTENSI U ONPEACIIUTh €ro NPUHAJICKHOCTh K KAaTErOpUH JIUIL, UMEIOIIUMX MpaBO Ha
IIOJIyYEHHUE TAaHHOTO JJOKYMEHTA.

4.4 Ecnmu NOKYMEHT BBIACTCS MPEACTABUTENIO 3asBUTENs, paboTHuk [Ipuemuoit
CyJla, TIOMUMO JIEUCTBUM, YKa3aHHBIX B MyHKTE 4.3 peraaMeHTa, 10KEH:

-MPOBEPUTh HAJIWYUE Yy MPEACTABUTENS JOBEPEHHOCTH OT 3asiBUTENsl HA COBEpUICHUE
COOTBETCTBYIOILIETO JACHCTBUS, TP OTCYTCTBUM TAKOBOM, pa3bsICHUTh HEOOXOAUMOCTDH €€
npeacrasienus B [Ilpuemnyto cyna.

-eCIM yKa3aHHasl JOBEPEHHOCTh (€€ HOTapUajbHO YAOCTOBEPEHHAs KOMMs) MO JaHHBIM
cootBercTBytomux mnoacucteM ['AC «lIpaBocynue» wimu mno uH@opmanmu pabOTHUKOB
COOTBETCTBYIOLIETO CTPYKTYPHOTO MOJpAa3/eieHusl CyJla OTCYTCTBYET B Jeie/Marepuale,
CHSAThH KOMUIO C MOJJIMHHUKA (€r0 HOTapHaIbHO yJOCTOBEPEHHOM KOIMM), 3aBEPUTH €€ CBOEH



MOJIMUCHIO U TIEYATHIO ISl KOMUM M MPUOOIIUTH K PACIMCKE B MOJTYYCHUH 3aIlpallliBaeMOro
JOKYyMEHTa

be3 coBepuieHUs yKa3aHHBIX JEHCTBUM 3alpalllMBa€Mbld 3asiBUTEIEM JTOKYMEHT HE
MOKET OBITh BBIJIaH €ro MPEACTaBUTEINIO.

4.5.11pu Beigaue yepes [lpuemHyro cyna ar000ro JOKyMEHTA C JIMIA, MOJIY4YarOIIEro
JTOKYMEHT, O€peTcsi COOTBETCTBYIOIIAsI PACITUCKA B €T0 MOTYUYCHHH.

Pacniucka odopmisiercss mbo Ha o0OpalleHMH O BblJaye 3alpaiinBaeMoro
JOKYMEHTA, TM00 Ha OTAEIBHOM JIUCTE U JOJDKHA COIEPKATh CIIETYIOIINE CBEACHUS:
-HaVMEHOBaHHUE JIOKyMEHTa (pacIlucKa);

-(pamMuIIMIO, UM M OTYECTBO JIMLA, MOTYYUBIIETO JOKYMEHT(bI);

-®.N.0. AOHKHOCTHOIO JMIA C YKAa3aHMEM HAaUMEHOBAHUS 3aHUMAEMOM JOJDKHOCTH, 32
UCKJIIOYEHHEM CllydyaeB O0()OpMIICHUS paclMCKU Ha oOpalleHuu (3ampoce), coiepiKalieM
MH(POPMAIUIO O 3aHUMAEMOM UM JIOJIKHOCTH;

-HAUMEHOBAHUE TOJMYy4YeHHOTO(hIX) JTOKYMEHTA(OB), YKa3aHHUE KOJUYECTBA IMOJTYUYEHHBIX
AK3EMIUISIPOB U KOJUYECTBA JINCTOB MTPUIIOKEHUM;

-TMOJIMUCH JIMIA, TOJYYUBIIETO TOKYMEHT(bI);

-J1aTy MOJyYEHHUsI TOKyMEHTa(OB).

4.6.Pabotauk [lpumemHON cyma o0s3aH MNPOBEPUTH MPABUIBHOCTH O(OPMIICHUS
PacIuCKH, KOTOpas MepeJaeTcs Mo NPUHAIEKHOCTH AJI1 PUOOILIEHUS K Marepuaiam Jena/
IIPOU3BOJICTBA, O BBIIAYE JOKYMEHTa JEJaeTCsd TaKKe OTMETKA B COOTBETCTBYIOLIMX
noacucremax I'AC «lIpaBocyaue», CripaBOYHOM JIMCTE.

4.7 Komun 3alpallliBaéMbIX  CYAECOHBIX  aKTOB W3rOTaBIIMBAIOTCS U
oQOpMIIAIOTCSI B COOTBETCTBHUM C TPEOOBAHUSAMU HHCTPYKIHH IO  CYJCOHOMY
JETIONPON3BOJCTBY ~ HEMOCPEACTBEHHO paboTHUKOM IlpuemHOll cyma WM MHBIMU
YIOJTHOMOYEHHbIMU paOOTHUKAMH ammnapaTta Cyla B JEHb INOCTYIUICHUS 3asBJICHHS, a MpH
HEBO3MOXKHOCTH - B CPOK HE 0oJiee MATH pabouuX THEW ¢ yKa3aHHOM J1aThl.

5. BzaumogeiicTrBue ¢ APYyruMU padOTHUKAMHU Cy/AA

5.1.B cuyuasx, korma pabotHuk [IpuemHoit cyga oOpamjaercss Kk pabOTHHUKaM
amnmapara cyja, MmocjieHue o0si3aHbl MPUHATh HE3aMEIITUTEIbHBIE MEPHI JJIsl Pa3pelICHUs
COOTBETCTBYIOIIEH MPOOJIEMHON CUTYyalMK (HarpuMep, MPOBEPUTH HAIUYKE Jieia B CyIe,
YCTAaHOBUTH  3alpaliuBaeMyto HMHGOpMAIMIO [0 MaTepuajaM COOTBETCTBYIOIIETO
Jie1a/TIpON3BOJICTBA U JIP. ).

5.2.Pabotnux IIpueMHOlN cyna 00s13aH CcOOMIOAATH TMOPSAOK TEpPenadyd MPUHSATHIX
JOKYMEHTOB B JpyTHe€ CTPYKTYpPHBIE TIOJpa3AeNieHUs] Cy/Ja, yCTaHOBJICHHBIN MyHKTaMu 3.9
- 3.14 Hacrosimero periiaMeHTa, B COOTBETCTBUU C TpPEOOBAHMSIMH WHCTPYKIUHU TIO
CyIeOHOMY JIeTOMPOU3BOJICTBY.

5.3.3a coaeprkanre M TMPaBUIIBHOCTH OGopMIIEHHs BbImaBaeMoro uepes IlpuemHyro cyna
JOKYMEHTa HECET OTBETCTBEHHOCTh YIIOJHOMOYCHHBIM paOOTHHMK ammapara cyna,
M3TOTOBUBIIMKM JaHHBIA JOKyMeHT. Ilpu 3TOM cooTBeTcTBHME O(OpPMIICHUSI BBIAABAEMOTO
JOKyMEHTa TpEeOOBAHMSAM HWHCTPYKIIMH IO CyJEOHOMY JEIIOMPOU3BOACTBY JODKHO OBITH
poBepeHo paboTHHKOM [IpreMHo# cya u B TOM City4ae, Korjia JOKyMEHT ITO/ITOTOBJICH MHBIM
YITOJTHOMOYEHHBIM paOOTHUKOM ammnapara cyja.



