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1. O011IMe TTONOXKEHUS

1.1. JlesTenpHOCTH TIpHEeMHOH B cyae (manee - IlpuemHas) periaMeHTUpyeTcs
[TonoxxeHueM o MPHEMHON B Cylle, YTBEPXKIACHHBIM IIpe/iCeIaTesieM Cy/a Ha OCHOBaHWU
[IpuMepHOTrO TIONIOXKEHUS O TPUEMHOH B cylax oOIleld IOPUCAUKLMH, YTBEPKICHHBIM
['enepansubiM qupektopoM CynebHoro aenapraMeHTa npu BepxoBHOM éyne Poccuiickoii
Denepanuu 26 Hos0pst 2008 . ¥ HACTOSIIIHUM PErIaMeHTOM.

1.2. IlpaBoBoe peryliMpoBaHHe OTHOIIEHWH, CBS3aHHBIX C OpraHu3aluen
paccMOTpeHHs  oOpallleHWH  TpakJaH, [peacTaBUTeNle  IOCYyJapCTBEHHBIX U
OOIIIECTBEHHBIX OpraHU3allii, OCYILIECTBIAETCS B COOTBeTCTBMM ¢ KoHctuTyuuen
Poccuiickon Denepaiiuy, henepaibHBIMU KOHCTHTYLIHOHHBIMH 3aKOHaAMH,
(denepalbHbIMH  3aKOHaMHM,  YCTAHABJIMBAIOIIMMH  TOPSAOK  CYAONPOU3BOJACTBA,
[IOJTHOMOYHS W TOPAJOK  JeATeNBHOCTH  cyAoB. DeaepaibHbIM  3aKOHOM
or 22 nexabps 2008 r. Ne 262-®3 «OO6 obecrneueHHH AO0CTyna K HHGMOOpPMALMH O
nearensHOCTH cylnoB B Poccuiickoid @enepaliii» M MHBIMH aKTaMH, PEryJUPYHOLIMMH
BOMNPOCHI BHYTPEHHEH [1eATeIbHOCTH Cya.

2. Opranuzauus npuema

2.1. Ilpuem rpaxnaaH ((GU3MYECKUX JHL), TMpeACTABUTENIeH opraHu3alui
(ropMAMYECKHX JIUIl), OOIIECTBEHHBIX 00beMHEHUH, OPraHOB IOCY/IapCTBEHHOM BIIACTH 1
OpraHOB MECTHOI'0 CaMOYTIpaBJIeHUs (Jiajiee - TPUeM Ipa)kJlaH) MPOU3BOJUTCS B JI€Hb MX
oOpallleHusl, aTTeCTOBAaHHBIMU NOCYAaPCTBEHHBIMU IPaKIaHCKMMH CITYKaIIIMMH armapara
Ccyda, COCTaB M O4YepPeIHOCTh KOTOPBIX OIpeAesieHbl MPUKa30M Ipeacenaress cyjaa, B
CMEHAIbHO OTBEISHHOM [IOMEIIeHHWH, OCHAIIEHHOM HeOOXOAUMBIM HMYILECTBOM,
HOPMATUBHBIMHU, CIIPAaBOYHBIMH M WHBIMU MaTepHallaMHU, CPEACTBAMU CBS3H /Ui BbI30Ba
OXpaHbl, Bpayua, CeLHaIbHON CBS3H.

2.2. IlpueMm rpaxnaH Beaercs ©Oe3 MNpenBapUTeNIbHOM 3amuCH B  TOPSIKE
ouepenHocTd. [Ipu mpueMe rpakJiaHUH NPEIbSIBISET JOKYMEHT, YIOCTOBEPAIOLIUN €ro
JTUYHOCTb.

2.3. B uHTepecax obecrneueHus 3allUThl NIpaB rpaXkaaH BeJeHHE MpHEeMa MOXKET
CONPOBOXKIATLCSA ayJAMO- U BHAEO3ANUChIO, O YeM rpaxkiaHe YBEIOMIISIOTCS /10 Hadaa
npuema.

2.4. Bo Bpems npueMa rpaxjiaH, a Takke NpH UX oOpalieHHH 1o TenedoHy
rpakaaHaM MOTYT JaBaThCsl YCTHBIE Pa3bsiCHEHUS O MOABEIOMCTBEHHOCTH PACCMOTPEHHS
MHTEPECYIOLIUX MX BOIIPOCOB, IMOPs/Ke OOpalleHHs, KOMIETEHIHH CYyAa, TMOpsaKe
nony4eHust HHGOPMaIMK 00 UTOrax pacCMOTPEHHs TMCbMEHHBIX 00palleH M.

2.5. VYcrHbIe OTBETHI M pa3bsiCHEHUS HA YCTHbIE OOpalleHMss TpakaaH JaroTCs,
KaK IpaBHJIO, B JeHb oOpalieHus. Eciu gath ycTHBIH OTBeT (pa3bsicHEHHE) B JI€Hb
oOpalleHusi He [peICTaBIseTCs BO3MOXHBIM MIIM TpaXJaHWH HACTaMBaeT Ha
NpeJOCTaBJIeHUH MMHCBMEHHOIO0 OTBETa, €My JaeTCsi YCTHOE pa3bsICHEHHE O CPOKe WU
[IOPSAZIKE TIOJIyYeHHUs OTBETA.






JIns  momyueHMs THCBMEHHOI'O OTBETAa [0 HTOraM [pHeMa TIPaKIaHUHY
npejJiaraeTcsi IMCbMEHHO U3JI0’KUTh CMBICIT CBOEro BOIpoca (MpeaosKeHus, xKaao0bl).

2.6. PaborHuxku IlpueMHOH 00s3aHbl OKa3blBaTh COJAEHCTBHE TpakJaHaM B
NpaBUJILHOM YKa3aHMM B MHUCBMEHHOM OOpallleHMH Ha3BaHWS JODKHOCTH, (haMUIIHHU,
MMEHH, OTYECTBA ajipecaTa (B MUMEHHBIX 00OpallleHUsX ), Ha3BaHUH Cya.

Bce wmarepuanipl, MOJNy4Y€HHblE OT TpaXJaHWHA B XOAe TMpHeMa,
PETUCTPUPYIOTCS B COOTBETCTBHH C NTPaBUIAMH CY1e0HOTO IeJIOTPOU3BOICTBA.

2.8. PaGornuku IlpveMHOM HecyT HENOCPEeICTBEHHYI0 OTBETCTBEHHOCTHL 34
Ka4yecTBO 00CIyKMBaHUsl KL, oOpatnatommxcs B [IpueMuyto.

B ciyyae BO3HMKHOBEHHS MO NMPUYMHAM, CBS3aHHBIM C OpraHu3alnued padoThl B
cyne, TNpoOJIeMHBIX — CHTyallMid,  MPensTCTBYIOIIMX  MPeNOoCTaBJIeHUs  JIMILY,
oOpaTHBIIEMYCS B CyJ, 3alpalidiBaeMyld HH()OpPMAIMIO, BbIJade 3arpaliiBaeMbIX
JIOKYMEHTOB, MPHHATHH TMOJaBaeMBIX UM JOKYMEHTOB, paboTHukH [IpuemHo# 00s3aHBI
MIPUHATE MaKCHMaJbHO BO3MOJKHBIE MEpPBI IS pa3pelleHus] CUTYyalluu IO CYIIEeCTBY, B
TOM YHUCJIe 00OpPaTUThCS K paOOTHUKAM JPYTUX CTPYKTYPHBIX MMOAPA3ACICHHUH cyaa.

2.9. Paspeliende m00BIX CHOPHBIX CHUTYallMid, BO3HMKAIOIIMX B IIpoliecce
B3auMojecTBus [IpueMHOM ¢ JpyrMMHM CTPYKTYPHBIMH [OJpa3ie]eHUsIMM Cya,
IIPOM3BOJIMTCS Yepe3 HaudallbHUKAa COOTBETCTBYHOLIEro otaesna. PadorHuku [IpuemHoi
00s13aHbl  MHOOPMHPOBATh HadaJbHHKA OTAeda 000 BCeX BO3HUKAIOUIUX B IIpollecce
paboTsl [IpuemMHON MPOOIEMHBIX CUTYALIUSX.

2.10. B cny4asix, Koraa paspelieH’e Bopoca, ¢ KOTOPBIM JIMLIO obpaiaeTcs B Cy/,
He BXOJUT B KOMIIETEHIIHIO JAHHOTO cyaa, paOoTHUKHU [IpueMHOH pa3bsACHSAIOT, B KaKOM
CYJ chenayeT oOpaTUThCs C MOAOOHBIM BOMPOCOM, JUMOO cOOOIIAOT, YTO JaHHBIH BOMPOC
HE OTHOCHTCS K KOMIIETEHIIHH CY/1eOHOH CUCTEMBI.

2.11. PaGotHuku IlpueMHOH He HUMEIOT NpaBa MpPeAoCTaBlsiTb, KOMY Obl TO HH
OBLIO ClleyIOULYI0 HH(OpPMaIHIO:

0 HOMepax TesIe(OHOB PYKOBOJMTENEH U Cy/IeH TaHHOIO Cy/1a U APYIUX CY/IOB;

baMuIuM cyJieH, y4acTBYIOIUIMX B pacCMOTPEHHHM Jena (oOpallieHus), N0 Hayana
paccMOTpeHHMs ena (oépameﬂm):

HH(pOPMALIMIO, COCTaBIAIOIIYIO CIy)KEOHYH0, KOMMEpUYeCKylr TalHy W HHYHO
OXpaHsAEeMYK 3aKOHOM TaliHy, a Takke Apyrue, He TMOJIeKallde paclpoCTPaHEHHIO
CBEIEHMS, CTABUIME U3BECTHLIE UM B CBSI3H C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S13aHHOCTEIA.

2.12. PabotHuku IIpueMHON He MMEIOT IMpaBa OKa3bIBaTh IOPHIMYECKYIO TTOMOIIb
nunaM, OOpaTHUBIIMMCS B CYI, 3a HCKIIOYEHHEM IpeaocTaBieHus WHGOpMAaLUM I10
BornpocaM odopMieHHs oOpallleHH#, MoJaBaeMbIX B CYJ, MOpSAKa HX MOJa4H, MOpsAaKa
MOJIy4€HHUs] OTBETA WIIH 3anpallvBaeMbIX JOKYMEHTOB.

2.13. Ilpu npuemMe obpallleHH# rpaXJaH He JOIyCKaeTcs BO3JIOXKEHHUE Ha IpakIaH,
HE T[IPEeJYyCMOTPEHHBIX 3aKOHOM OO0A3aHHOCTEH MJIM OrpaHHYeHHEe BO3MOXXHOCTH
peanu3alyy UX NpaB, B YaCTHOCTH, HE JOIMYCKalTCs TpeOoBaHHS:

npeacTaBlI€HUus JOKYMEHTOB, HE MPEOAYCMOTPEHHBIX 3aKOHOM, IMPEA0CTaBIAIOIINM
TpaXJaHUHY IIPpaBoO, Ha p€ajii3alilui0 KOTOPOro HallpaBIICHO 3asABJICHHE,

HCIIOJIHEHHUS TPaXKIaHUHOM 00513aHHOCTEH, He CBA3aHHBIX C 3asBIIEHHEM, €CJIH ITO
He MpeIyCMOTPEHO (e/lepaibHbIM 3aKOHOM:

peajM3aliy IPaKJaHMHOM CBOEI0 IPaBa TOJIBKO IPU YCIOBHH PeaIU3allMyi HHBIX
HE CBA3aHHBIX C HUM IIpaB, €CJIM 3TO He MIPEYCMOTPEHO (eiepanbHbIM 3aKOHOM;

yIJIaThl COOPOB, HE MPEAYCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM;

OILIATHI YCJIYT, CBS3aHHBIX C PAaCCMOTPEHMEM 3asBJIEHHs, €C/IM OIulaTa 3THX
yCITyT He yCTaHOBJEHA (eiepaibHBIM 3aKOHOM;
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CHSTHS KOIUH C JJOKYMEHTOB, €CJIH 3TO HE PEIYCMOTpeHO (eepaabHbIM
3aKOHOM;

00s13aTeNIbHOI0 3aKJIIOYEHHs JIOTOBOPOB, CBSA3AHHBIX C PacCMOTPEHHEM
3asBJIEHHS, €CJIH B COOTBETCTBHH C I'PaKJaHCKUM 3aKOHOAATENLCTBOM Poccuiickoit
denepannu mogoOHBIE JOTOBOPHI 3aKJIHOYAIOTCS B JOOPOBOJIIEHOM TOPSJIKE;

00s3aTeTbHOTO HCMOJAB30BaHUs TPa)XAaHWHOM T[IpU [10Ja4e 3asBIICHHH
OlaHKOB M MHBIX THIOBBIX (OPM, BbIJABaEMbIX CYIOM, €CIH JTO He
MpeyCMOTPEHO (e/iepallbHbIM 3aKOHOM;

COBEPULIECHHA TpaXIaHHWHOM HHBIX ﬂCﬁCTBHﬁ, HE TMpEAYCMOTPEHHBIX
3aKOHOM, YCTaHaBJIMBAKOIINUM IMOPAAOK paCCMOTPEHHS 3adBIICHHUH.

3. [lpueM 10KyMEHTOB

3.1. Paborauxu IlpueMHOH NMPHHUMAIOT OT JIMIl, OOpallafomMXcs B CY/,
JOKYMEHTBI, HETIOCPEICTBEHHO IPUHOCHMBIE HMH B CY/I.

3.2. PaborHuku [IpueMHOI 00513aHBI IPOBEPHTH OhOpMIIeHHE 0OpalleH i,
Mo/laBaeMblX B CyJ, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSIM K OGhOPMIICHHIO,
U3JI0’KEHHBIM B ITYHKTe 3.3., a TaK)Ke HOpMaM MpOLIeCcCyalbHOTO 3aKOHOAATEeIbCTBA
U B ciyyae HeBepHoro ohopmieHus MHbOpMHpoBaThL 00 3TOM moaarens. Ecau
HEJOCTAaTOK B 0£opMJ1eHm»1 MOJKET OBITH MCIIPABIE€H HEeMEJIeHHO, pabOTHUKHU
[IpueMHON MOJKHBI YKa3aTh 3asBHTEIIO Ha 3Ty BO3MOXKHOCTh. (McnpaBieHus B
3anpocax MPaBOOXPAHUTENbHbBIX U Cy1€0HBIX OpraHax He nonycxa}oTcsS.

O6pamenns, ohOpMIEHHbIE He HajyexaluM o0pa3oM WIHM He
nojJieKalle nojade B JaHHBIW CYJ MOI'YT OBITh TPHUHATHI B TOM Ciy4ae, €CllH
nocJie MOJyYeHHsI Pa3bACHEHUH OT gaﬁoTHHKa [IpreMHO# 3asiBUTEIb HACTAMBAET
Ha nojave (MPUHITHH) YKa3aHHBIX 0OpalleHHH.

Pa6oruuk IlpueMHOI He uMeeT mNpaBa MNPUHMMaTh OOpallleHHsA, B
KOTOpPHIX B KayecTBe ajpecaTta He YyKa3aH JaHHbIH cya. B cmydae, korza
OTCYTCTBYET XOTS OBl OOHO M3 YKAa3aHHBIX 3asBUTENIEM TPUIOKEHHH K
o0pallleHHIo, TIOCNIeTHee TAKIKe HEe MOXKET OBITh PHHSATO.

3.3. Jlrob6oe npuHuMaemMoe oOpallleH!e TOJIKHO CO/lepXkKaTh CIEAYOLIYIO
HHGbOPMAIIHIO:

yKazaHue ajpecara (HaUMeHOBaHHe /JaHHOTO Cy/1a);

(baMHHPll-O, HMsl, OTYECTBO 3asABUTEIIA HJIH HAWMCHOBAHHEC OpraHH3alluH,
SBJIAIOLICHCA 3aABHTECIICM,

MOJIHBIN aagpec (C YKa3aHHEM I10YTOBOI'O HH}ICKC&) MeCTa XHUTEJIbCTBA HIIH
MECTa HaXO0XXICHHA 3adBHTCIIA,

HaMMeHOBaHUE JOKYMEHTa (3asiBIeHHe, kanoba, 3arnpoc | T.I1.);

JJUHHYHO IIOAIIMCH 3asiBUTCJIA HWJIM HOJDKHOCTHOI'O JIMLA OpraHU3aluu,
ABJIAOIICHCA 3aABUTECIIEM,

nary obpalleHus.

B Tekcre Tex kaTeropuii obpalieHuid, KOTOpble B COOTBETCTBHH C HOPMaMH
NPOLIECCYAIbHOIO 3aKOHOAATENIbCTBA MOTYT OBITh MOJAAHBI TOJBKO YYaCTHHKAMHM
CYZOIPOM3BOACTBA (JIMLIAMH, YYaCTBYIOLIMMHU B Jielle; y4aCTHHKAMH IPOU3BOACTBA
Mo aenaM o0 aJMHUHUCTPAaTHUBHBIX NpPaBOHAPYLUEHHUSX), TOMUMO MEPEeYUCIEHHOM
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BbILLIEC Ide)OpM&I.IHPI JIOJUKHO ~ OBITh YKazaHO TIIponecCyallbHOE€ ITOJIOXKEHHE
3asABUTCIIA.

3.4. Ecnu 3asBUTENb MPOCHT OTBET Ha I[0JaBaeMoe oOOpallleHHe WIIH
3arrpalIuBaeMyr0 KOMUKO (MOJJMHHUK) JOKYMeHTa(OB) HE HampaBisiTh MOYTOM, a
BBIJATh HAa PYKH, JUMOO OTNPaBUTh MO APYroMy ajapecy (Apyromy JHLy), 3TO
00s13aTEILHO JJODKHO OBITh YKa3aHO B MPHHAMAaeMOM OOpallleHH .

3.5 Ecau B npHHEMaeMOM OOpallleHUH UMEETCS CIIHUCOK ITpUIaraeMbix K
HEMY JOKYMEHTOB, paboTHukH [IpreMHOH 00s13aHbI IIPOBEPUTH COOTBETCTBHE
NPUJIOKEHHMH, YKa3aHHBIX B CIHMCKE, W TOJbKO IPH YCIOBHU HAIWYHSA BCEX
[IEpEeYMCIIEHHBIX TTPUIOKEHHH MPUHATH AOKYMEHT. B cilydae OTCYTCTBUSI KaKHX-
nubo mnpuioxkeHuH paboTHUKH [IpueMHOM JO/KHBI TIPEUIONKUTH 3asIBUTEIIO
BBIUEPKHYTh OTCYTCTBYIOIME [PUJIOKEHUS M3 CIHCKA M 3aBEepUTh HdaHHOE
MCIpaBICHHE MOANKUCHIO 3asBuTels. [locie BHECEHUs YKa3aHHBIX HCIIPABJIEHUN B
CIIMCOK TIPHIJIOKEHHI oOpallleHne MOMKeT ObIThb TIPHHSATO. B NPOTHBHOM CcCllydae
oOpaliieHle NPUHITHIO HE MO JIEIKHUT.

3.5. B cayuae, Korja OTCYTCTBHE TPHIOKEHHS YCTAHOBIEHO I10C]e
NpUHSATHS ~ oOpaiieHus, pabotHuku [lpuemHolt uHPOpMHPYIOT 00 3TOM
HayaJbHUKA OTJIENIa U COCTABIISIOT aKT O TOM, YTO COOTBETCTBYIOILee oOpalieHue
MPUHATO 0€3 yKa3aHHBIX B HEM NPUIIOKEeHHH. (AKT COCTABIISIETCS B COOTBETCTBUM
¢ TpeboBanusMU MHCTpyKIIMH TT0 cy1eOHOMY 1€0NPOU3BOICTBY ).

3.6. Eciu oOpallieHre TOANUCAHO IPEACTABUTEIEM MM 3alIMTHHKOM
3asBUTeNs, paboTHUKH [IpreMHO# 00s13aHbI:

[IPOBEPUTH HAlIMYHE Y TMPEIACTABUTENS JOBEPEHHOCTH OT 3asBUTENS Ha
COBEpIlIEHHE COOTBETCTBYIOLIEr0 JEHCTBHS, a y 3allUTHUKA - oprepa (aus
aJ[BOKATa), MOCTAHOBJIEHHS CyJa O JONYCKe B KayecTBE 3alllUTHHUKA Hapsiy ¢
aJlBOKATOM MJIM JIOBEPEHHOCTH OT JIMIlAa, B OTHOLIEHWHM KOTOPOro BEJETCS
MIPOM3BOJICTBO 110 JieNTy 00 aAIMMHUCTPATUBHOM IIPABOHAPYLLIEHUH;

B Cllyyae HEOOXOAUMOCTH Pa3bACHHThH 00S3aTebHOCTh MPUOOLIEHUS K
obpaleHuio opaepa (s agBoKara), 3aBePEHHOM KOIMMHM MOCTAHOBIEHHS CyJa O
JIOIyCKe B KaueCTBe 3alUTHUKA Haps/y C aJBOKATOM:

eCJM JIOBEPEHHOCTH (ee HOTapuaJbHO 3aBEPEHHOM KOIMH), MO JaHHBIM
WH(QOPMALIHOHHOW  CHUCTeMBl CyJa MJIH 10  COODIIeHHI0  pabOTHUKOB
COOTBETCTBYIOLIErO CTPYKTYPHOI'O IOJApa3zesieHus cy/la, HeT B MaTepuaiax jena
WK HaJ30pPHOM ITPOM3BOJCTBE, CHATH KOIMHIO C TMOIJIMHHHUKA MJIM HOTAPHUAJIbHO
3aBEpPEHHON KOIMH JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEH TMOIMUCHI0 U MeYaThiO IS
KOIHWH ¥ NpHOOIIUTH ee K TOJJaHHOMY O0palleHuIo.

3.8. JlokymMeHTBHl, NPHUHOCHMBbIE B [IONOJHEHHWE K paHee II0JaHHbIM
oOpalleHUsIM, MOTYT ObITh NpUHATHI B [IpreMHOM TOJBKO B TOM cCiydae, €Cliu
oOpaileHue, B JOIOJHEHHE K KOTOPOMY OHHU MPEACTABIISIFOTCS, MOCTYITHIIO B CY/1 ¥
elle He paCCMOTPEHO.

K nokymeHTam, TpeJCTaBisieMbIM B JOMOJHEHHE K paHee I[OJdaHHBIM
oOpallleHHsIM, JIOJKHO OBITH MPHUIOKEHO 3asBIIEHHE C YKa3aHHeM Ha TO, B
JIOTIOJTHEHHE K KakOMy HMMEHHO OOpallleHHI0 OHH TpeACTaBiIsioTcs. B ciyuae
OTCYTCTBHS TAaKOro 3asiBieHus padoTHUK [IpreMHOH 00s3aH yKa3zaTh 3asiBUTEIIIO
Ha HEOOXOAMMOCTh €ro cocTaBjieHus. be3 mpuoOlleHHs YKa3aHHOIO 3asiBJICHUS
NOKYMEHTBI, MpeACTaBiIsieMble B JOMOJIIHEHHWE K paHee IMOJaHHBIM O00OpalleHusIM,
MOTYT ObITh NMPHHATHI TOJBKO B TOM CiIy4ae, €Cll MOJATellb HACTAMBAeT Ha UX
npuHsATHH Oe3 3asBieHus. [Ipu 3Tom paboTHuk [IpueMHO# 00s3aH NPUHATHL BCe
BO3MOJKHBIE MEpbI JUIsl YCTaHOBJICHHS] OOpallleHHs, B JOMOJHEHHE K KOTOPOMY
NPeJACTaBISAIOTCS M0JaHHbIe TOKYMEHTBI, HO HE MOJKET HECTH OTBETCTBEHHOCTH B
cllydyae HEBEpHOIro omnpejeneHus oOpalleHus, K KOTOPOMY HaJJIEKUT IPUOOILUTE
NOJIaHHbIE JOKYMEHTBHI.
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3.9. Ha npunstom pabotHukom [IpueMHOli oOpallieHHH MpoCTaBISETCS
wramn [IpueMHOHM ¢ yka3aHWeM TeKylled JaThl, KOTOPBI CTABUTCA Ha JIMLIEBOM
CTOpPOHE MEePBOro JIMCTA OOpallleHHs] B MPAaBOM HMXXHEM YIIIy, TaM K€ CTaBHTCH
pxoaamui Homep. Illtamn IlpueMHOM, 3aBepeHHBIH MOAMHMCHIO pPabOTHHKA,
NPUHABIIEr0 oOOpallieHHe, MO MpockOe ul@a, NpeAcTaBUBLIEro oOpallleHHe B

PHEMHYIO, CTaBUTCS TaKKe Ha MPEACTABIEHHOW MM JIOTIONHUTENBHON KOMHH
JaHHOTO Obpartenns. 11ITaMIT He CTABUTCS HA APYTHX JOKYMEHTAX, Jake ecild OHH
10/1al0TCsl B IONOJTHEHHE K paHee MOoJaHHbIM oOpaliieHusM 6e3 NproOIeHUs] K HUM
3asIBIIEHHs, YKa3aHHOTO B MyHKTe 3.8. HacTosiero TunoBoro pernamexra.

3.10. Bce npuHATBEIE TOKYMEHTBI, B TOM 4YMCJ€ MOJaHHBIE B JOMOJHEHHUE K
paHee noJaHHbIM oOpaleHusiM, paboTHUK [IpuemMHOI 00513aH 3aperucTpUupoBaTh B
noacucreme «Jlokymentoobopor» I'AC «IIpaBocynue» u nepegats o peectpam
nepefayd  JOKYMEHTOB  pabOTHMKAM  COOTBETCTBYIOIIMX  CTPYKTYPHBIX
noapas/ielieHuH cyia B JIieHb MpHEMa, a B UCKJIIOUYHUTENBHBIX Cly4asX - He MO3/aHee
10 yacoB yTpa cleaymwoliero padodero JHs, €CIA WHOE HE NPeLyCMOTPEHO
WucTpykied mo cynebHOMY 1elOonpOM3BOJACTBY B cynae. B peectpsl nepenayu
JOKYMEHTOB 3aHOCUTCS Bcsi MH(opmauus, nperycMoTpeHHas MHcTpykuued 1o
cyneOHOMY J1eTOTPOU3BOICTBY.

Peectpbl mnepenaud OOKYMEHTOB COCTaBIISIFOTCS B JIBYX OK3eMIUISApax,
noanuceiBaloTess  paborHukoM IlpueMHOM W pabOTHUKOM  CTPYKTYPHOIO
nojpasielieHdsl CyJa, B KOTOpOe TepemaroTcsi AOKYMeHThl. OJMH 3K3eMIUIIp
peectpa xpaHutrcs B [IpueMHOM, IOpyro -nepenaercss B COOTBETCTBYHOIIEE
CTPYKTYpHOE NOoApa3/ielleHHe Cy1a BMECTe C JOKYMEHTaMH.

3.11. JloKkyMeHTBI, IT0JlaBaeMble 110 JiejlaM, Ha3Ha4Y€HHBIM K pacCMOTPEHHIO,
paboTHuK IIpreMHOM 00s3aH He3aMeIUTEeIbHO 3apEruCTPUPOBATh B ITOJCHCTEME
«Jlokymentoobopor» I'AC «IIpaBocynue» W mepenarb IO peecTpaMm IepelaydH
JIOKyMEHTOB PabOTHUKaM COOTBETCTBYIOLIMX CTPYKTYPHBIX MOJpa3/IeIeH i Cyaa.

3.12. Ecau auuo obpam@aercs ¢ npockboil 0 MnpueMe Kakux-Jaudo
JOKYMEHTOB 110 KOHKPETHOMY ey HENOCPEJACTBEHHO B [EHb, Ha KOTOPBIH
Ha3HA4YeHO PACCMOTPEHHE COOTBETCTBYIOIIETO nena, paboTHuk [IpuemHoi 00s3aH
Pa3bIACHUTh OOpATHUBIIEMYCS >KEIaTeNIbHOCTb pa3pellleHus COOTBETCTBYIOLLEro
BOIIPOCA HETIOCPECTBEHHO B Cy1eOHOM 3aceaHuHu.

3.13. Ha xaxaoM IOpHHATOM OOpallleHWH, MOJAAHHOMY IO KOHKPETHOMY
neny (mpou3BojacTBY) paboTHHKOM [IpueMHOM KpoMe perucTpallMOHHOrO HOMeEpa
CTAaBUTCS HOMEP COOTBETCTBYIOIIETO MeNa/TIPOM3BOJCTBA, €CIU HMH(OpMaLHS O
HeM uMeeTcs B HMH(POPMAIMOHHOH cucTeMe cyna. Homep nena/mpou3BojcTBa
[IPOCTABJISIETCS TAKXKe MNPH PErMcTpalldd MPUHSATOro oOpallleHus B MOJCHUCTEME
«E[OK)/ME:HTOOGODOT» ['AC «IIpaBocyaue» M COOTBETCTBEHHO - B peecTpax
nepeaaydu Jell.

3.14. Ecnu k oOpallleHW0 TIpWIOXKEHAa KBUTaHUMs 00  omJjare
rocyJapCTBEHHOM TMOILUIMHBI WJIM 3aBEepEeHHasi KOMUs TUIATeXHOro Mopy4yeHus ob
oruIaTe rocyJapCcTBEHHOM MOIUIMHBI, 00 3TOM JieJlaeTcsi OTMeTKa (C 00s3aTeIbHBIM
yKa3zaHHWeM CYMMbI YIUJIAU€HHOW rocyJaapCTBEHHOH nom.num.é) NpHd perucTpaiuu
JaHHoro obpamienus B noacucreme «Jlokymentoobopor» ['AC «lIpaBocynue» u B
peecTpax nepeaadyu JOKYMEHTOB.

4. Belgaua 10OKYMEHTOB
4.1. Pabotauk I[lpueMHO# mpu BeIAa4YEe AOKYMEHTOB 0053aH ITPOBEPHTH
NPaBUIBHOCTh O(OPMIIEHHS JOKYMEHTA, BBIABAEMOI0 CYJIOM, M TOJIBKO B CiIy4ae
HaJ|Jiekallero ero ohopmIIeHUs BbIIATh JaHHBIA TOKYMEHT.

JlokymenThl, ohopmieHHble HEHaUIeKalMM 00pa3oM, HE MOTYT ObITh
BbijaHbl. PaboTHuk [IprieMHO# 00s13aH yCTPaHUTh HEIOCTATKH B O(DOPMIIEHUH
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JMOKYMEHTa M BO3BPATUTh JOKyMEHTa id A00(MOPMIEHHS B COOTBETCTBYIOILEE
CTPYKTYpPHOE ToJipa3/ieieHue cyaa.

4.2. Paboruuk IlpuemMHOHl He HeceT OTBETCTBEHHOCTH 3a COJep)KaHHue
BBIJABAEMOr0 JIOKYMEHTa, €CJM JaHHBIM [JOKYMEHT IOArOTOBJIEH B JIPYTrOM
CTPYKTYPHOM TMOJIpa3/ieIeHUH Cya.

B cnyuae, korma pabGotHuk IIpriemMHON caM TOTOBHT [IOKYMEHTHI,
MOJIJIeXKAIAK BhIJave JIUIaM, 0OpalllalouMcs B Cy/, OH HeCceT OTBETCTBEHHOCTH
3a WX cojepxkaHue. [Ipy 3TOM ero OTBETCTBEHHOCTb PAacHpOCTPaHsETCs Ha
COOTBETCTBHE JIOKYMEHTA JaHHLIM WH()OPMALIMOHHON CUCTEMBI Cya.

4.3. Ecid JOOKYMEHT MOXeT OBITh BBIJIAH TOJIBKO OIpeJlelIeHHbIM
KATEropusAM JIML, YCTAaHOBIEHHBIM 3akoHOM, paboTHuk [IpuemHo#l o00s3aH
YCTAHOBUTBH IMYHOCTH 3asIBUTEIISI U ONPENEIIHTE €ro MPUHAIEKHOCTE K KaTeropHu
JIAII, UMEIOIIEeH MPaBo Ha MOJIyYeHHe JaHHOTO JOKYMEHTA.

4.4. Ecn¥ [OKYMEHT BBIJAETCS TPEICTaBUTEIIO 3asBUTENsA, PaOOTHHUK
[TpreMHOM, TOMUMO JIEHCTBHH, YKa3aHHBIX B NMyHKTe 4.3. TUnoBOro perjiamMeHra,
JIOJKEH:

[MPOBEPUTE HAJIHW4YHE Y IMPEIACTABHUTEIIA NOBEPEHHOCTH OT 3asABUTEJISA Ha
COBEpPUIECHHE COOTBETCTBYHOLIEIO ACHCTBHA, IIPH OTCYTCTBHHU TaKOBOHW Pa3bsiCHUTH
HEOOXOAHMOCTE €€ Npe/ACTaBJICHUA B anGMHyIO;

ecJIM yKa3aHHOM J0BEpEeHHOCTH (ee HOTapHaIbHO YIOCTOBEPEHHON KOIUM),
M0 JaHHBIM MH(POPMALIMOHHOM CHCTEMBI CYJa MJHU MO COOOLIEHHIO PabOTHUKOB
COOTBETCTBYIOILEI0 CTPYKTYPHOTO MOApa3AeeHus Cy/1a, HeT B Jelie/TPOM3BOJICTBE
- CHATh KOIMIO C TMO/UIMHHMKA (€ro HOTapualbHO YIOCTOBEPEHHON KOIHUH),
3aBEPUTH €€ CBOEH MOANUCHIO M IIeYaThio ISl KOMTMH U MPUOOLIUTH K paclucKe B
MOJTy4eHHH 3aMpaniiBaeMoro J0KyMeHTa.

be3 coBepiieHus yKa3aHHBIX JICMCTBMM 3allpalllMBacMbIii  3asiBUTEJIEM
TOKYMEHT He MOJKET ObITh BbIJaH €ro MpeCTaBUTEIIIO.

4.5. B ciayuasx, Korja 3aKOHOM MpeayCMOTPEHA yIulaTa rocyJapCTBEHHON
MOLUUIMHLI 34 BBIJA4y 3ampalidBaeMbIX KOMWH (OyOJTHKATOB) NOKYMEHTOB,
pabotHuk [IpreMHON MoOXKeT BblIATh 3alpallvBaeMblid JOKYMEHT TOJIBKO IOCIe
IIPEOCTAaBJIECHHsT B CYyJ KBHTAHIMW WA 3aBEPEHHOH KOMNWHU TIJIATEXHOTO
nmopy4eHus 00 orjiaTe rocy1apCcTBEHHOM MOLUIHHBI B yCTAHOBIEHHOM pa3Mepe.

VkazanHas KBUTaHUMsA (KOIHH IIJATEKHOTO MOPYYEHMs) NMPHOOIIaeTcs K
00pallleHHIO O BBIJa¥e COOTBETCTBYIOILIErO JAOKYMEHTA MJIM B Cllydae OTCYTCTBUS
JaHHOTO oOpareHus B [IpyeMHy10, K pacrnucke B MOJIy4eHHH JaHHOTO JOKYMEHTA.

4.6. Tlpu Beimaude uepe3 [IpueMHyrO cyma mr000ro JOKyMEeHTa C JIMIIA,
IMOJy4aloIlero 10KyMeHT, OepeTcsl pacliCKa B ero Moxy4eHuu.

Pacnicka odopmisercs au00 Ha oOpallleHHH O BbIIAYe 3arpalriBaeMoro
JIOKYMEHTa, JM00 Ha OTIAEJIBHOM JIMCTe M JOJDKHA COAEp)KaTh Cleayrolue
CBEJICHMSI:

HaWUMCHOBaHHUE NOKYMEHTA (paanCKa):

(haMHIIHIO, UMSI U OTYECTBO JTHILIA, MIOTY4YUBILIETO JOKYMEHT (bI);

UMS JIOJDKHOCTHBIX JIML] - HAaUMEHOBAHHUE JIOKHOCTH JIMIIA, TOJYYHMBIIETO
JOKYMEHT(bI), €CJIM pacnucka opopmisieTcs He Ha OOpallleHMH, COfepiKalleM
HHOOPMAIIHIO O 3aHUMAeMOM UM JIOJDKHOCTH;

HaMMEHOBAHHUE IOJYYEHHOro (bIX) AOKyMeHTa (OB), yKa3aHHE KOJIMYeCTBa
TI0JIyYEHHBIX 3K3EMIUISIPOB U KOJIMYECTBA JIMCTOB MPUIIOKEHHH;



- -“-n!—--



MOMUCH JIUIA, TOJYYHUBILEr0 JOKYMEHT (bl);
JIaTy MOJyYeHUs JOKYMeHTa (OB).

4.7.Pabotuuk IIpueMHOM 00s3aH NPOBEPHTH MPaBUIBHOCTH O(GOpMIIEHHS
pacniicku. B cinydae ecnu pacniucka oopMiisieTcsi B BUIe OT/IEIbHOI0 JOKYMEHTA,
OHA TOMVIEKHUT perucTpaiud B nojacucreme «J/lokymenrtoobopor» ['AC
«ITpaBocyme» ¢ yyeTroMm TpedoBaHui myHKTOB 3.9., 3.10., 3.13.. 3.14. HacTosmero
Tunosoro periameHra.

4.8.Konuu  3ampaiidBaeMblX  CY/J€OHBIX TMOCTAHOBIEHWW  pabOTHHUK
[IpuemHOM 00s13aH MMOATOTOBUTH B [IeHb OOpalleHUsl B BO3MOXKHO OoJiee KOPOTKUH
CPOK ¥ O(GOPMHUTE HX B COOTBETCTBHH C TpeboBaHMsAMU WMHCTpYyKUMH 11O
cynebHOMY Jnenmornpou3BoACTBY. VMCKitodeHHe COCTaBISIOT ciy4dau, Korjaa s
[OAIOTOBKH 3aIpaliiBaeMoro JOKyMeHTa TpedyeTces Je/10, OTCYTCTBYHOIIEE B Cy/1e
B MOMEHT O0OpaLleHHs.

5. B3aumozelcTBUe ¢ IpYTUMHU CTPYKTYPHBIMH I10ipa3ie/IeHUsIMU
cyna

5.1. B cnyuasx, xorma padotHuk [IpuemHo# oOpaiaercs kK pabOTHUKam
NPYTUX CTPYKTYPHBIX TIOApa3elieHud cynaa, nocieaHue o0si3aHbl [PUHSATH
He3aMeUIMTeNbHbIE MEphl I pa3pelieH|ss COOTBETCTBYIOLIEH MpoOIeMHON
CUTyalMH (HampuMmep, TIPOBEPHTh HaJW4yue Jeja B Cyle, YCTAHOBHUTH
3arnpaliBaeMyro HHMOpMaLIHIO o Marepuajam COOTBETCTBYHOLIETO
JeN1a/TIpOU3BOJICTBA H 1Ip. ).

5.2. PaGoruuku [IpuweMHoM o00s3aHbl coOiroJaTh MNOPSJOK Iepenayvu
NPHHATBIX JOKYMEHTOB B JIpYI'HM€ CTPYKTYPHBIE TOJpa3/ielieHus  Cyja,
YCTAHOBJIEHHBIH nyHkTtamu 3.9. -3.14 Hactosiiero TumoBOoro periamMeHTa, B
COOTBETCTBHH C TpeOoBaHUsIMH MHCTpYKIIUH 10 cy1eOHOMY JeTONpPOU3BOACTBY.

5.3. 3a coaepxaHWe W TMPABHIBHOCTh O(OpPMIIEHHS BBIIABAEMOTO 4Yepe3
[IpyemMHyl0 cyga JOKYMEHTa HeECeT OTBETCTBEHHOCTh TO CTPYKTYPHOE
noapasjejieHue Ccyaa, B KOTOPOM JIaHHBIM JOKyMeHT noarotosieH. [lpm 3tom
COOTBETCTBHE OGOPMJICHHUS BbIJIABAEMOr0 JOKyMEHTa TpeOoBaHUSAM MHCTpyKIHH
no cyaeOHOMY JIeNONPOU3BOACTBY JIOJDKHO OBITh MPOBEPEHO pabOTHHUKOM
IIpueMHOM pgaxe B TOM cllydyae, Korja JOKYMEHT IIOJATOTOBJIEH B APYIOM
CTPYKTYPHOM MOJpa3ieNeHHH.

5.4. B ciyyae eciu KakoM-IuOO NOKYMeHT, NMpuHATBHIM B [IpueMHOM, OB
nepelaH B CTPYKTYPHOE MoJpa3[elieHHe CyJla U 3aperucTpUpOBaH B KapTOTEKe
aTOro nopapazaeneHus noacucteme «Jlokymentoobopor» I'AC «IIpaBocymue»
oIMO04YHO, PaDOTHHUKH TOJYYHBILErO JOKYMEHT MOApa3Ie/ieHus MepeiarT ero B
JIPyroe CTPYKTypHOE MOpa3jesieHHe Cyda CaMOCTOSTeIbHO W OTMEYaroT (akT
nepenayu B nojacucteme «/lokymenroodbopor» I'AC «IIpaBocynue.
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