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VIBERK/IEH

npesicenatenem Yepenopenkoro
)POACKOLC cyna Bosnorozckoii o6actu

PerjiaMeHT opraHu3anuu AesiTeJibHOCTH NPHeMHOI YepenoBeuKoro ropoackoro cyia
BoJgoroackoii 001acTH

1. O0mue moJ1osKeHHus

1.1. JlearensnocTh NpueMHoO# cyna (nanee - [Ipuemuas cyna) pernamentupyercs [lonoxenuem o
MPUEMHOM Cy/a, YTBEPXKICHHBIM IIpe/icefaTeNleM Cyla Ha OCHOBaHWUM [IpUMMepHOro MOJOMKEHHs O
npueMHoit ¢enepaspHOro cysna oOmel IOpUCAMKUWH, YTBepxkIeHHbIM mpukazoMm CynebHoro
nenapramenTa npu Bepxosnom Cyne Poccuiickoit ®deaepanuy ¥ HaCTOSALIMM perjlaMeHTOM.

1.2. TlpaBoBoe peryiMpoBaHHE OTHOLICHHH, CBS3aHHBIX C OpraHu3anueil paccMOTpeHHs
oOpaiienuii rpaxpaH ((u3MYeCKMX IMI), NpeIcTaBUTeNed opraHu3ainuii (IOpUIAMYECKHUX JIUI),
OOIIECTBEHHBIX O0BEJAMHEHHH, OpPraHOB TOCYJAPCTBEHHOM BIAaCTM M OPraHOB  MECTHOIO
caMoyrpaBlieHust ocyuecTsisgercss B coorBeTcTBUM ¢ Koncturymueit Poccuiickoit ®enepanmu,
(enepatbHEIMH KOHCTHTYUHOHHBIMH 3aKOHAMH, (elepalbHbIME 3aKOHAMH, YCTAHABIHBAIOIIMMH
HOPSJIOK CYIOIIPOH3BOJACTBA, MOJTHOMOYHMA M IOPSJIOK AEATEIbHOCTH cyA0B, DejlepallbHBIM 3aKOHOM
or 22.12.2008 Ne 262-®3 «006 obecneyeHud aocTyna K HHGOpMAIMH O JIEATEIBHOCTH CYHOB B
Poccniickoit ®Penepanun» ¥ MHBIMH aKTaMH, PEryJIHPYIOLIAMH BOIPOCH! BHYTPEHHEH NEATEIbHOCTH
cyna.

2. Opranuszanus npuemMa

2.1. Tlpuem rpaxnmad ((puU3HMUECKMX /ML), MPEACTABUTENCH IOPHIMYECKHX JIMIl, OpraHM3alHi,
O0LIECTBEHHBIX  OOBEJUHEHMH, OPraHOB TIOCYJAapCTBEHHOH BJACTH M OPraHOB  MECTHOTO
camoympaBlieHHs (ajee - MPHEM TpaXkJaH) MPOM3BOJAMTCS B JEHb WX oOpamneHus ¢emepaibHbIMH
roCyJapCTBEHHBIMH TPXKIAHCKMMH CIIYXKAllUMH anmnapara cyjga, B CIEHHAILHO OTBEACHHOM
MOMEIIEHHH, OCHAINEHHOM HEOOXOJMMBIM HMMYIIECTBOM, HOPMATHBHBIMH, CIPABOYHBIMH W HHBIMH
MarepHaaaMH, CpeJICTBAMH CBS3H.

2.2. TlpueM rpaxkaaH BefIeTCs €XKEJHEBHO B TeyeHHe pabovero BpeMEHH Cy/1a, YCTAHOBIEHHOTO
YTBEPXKICHHBIMH TpejceiaTeiieM cyna IlpaBuiaMM BHYTPEHHEro pacropsjika cyaa, 0e3
NpeBapUTEILHON 3aIIHCH B MOPSIKE OYEPEHOCTH, 33 HCKIIOUEHHEM OTAEIbHBIX KATErOPHi IPaskiaH,
MMEIOIIHX B COOTBETCTBHH C 3aKOHOIATEILCTBOM MIPABO Ha BHEOUYEPETHOM IIPHEM.

[Ipu npueme rpakaaHuH MpeAbsBISET JOKYMEHT, YA0CTOBEPSIOUINI JIMYHOCTD, JOBEPEHHOCTh Ha’
COBEpIICHHE COOTBETCTBYIOLIETO ACHCTBUS (JUIsl IIPEACTABUTENS 3asBHTEs) IMOO OpJIep aJBOKaTa.

2.3. IIpu HAJIMYMK TEXHUYECKOM BO3MOXKHOCTH B HHTEpecax obecrieyeH s 3alUThl IPaB rPakiaH
BEJICHHE [IPHEMa MOJXKET CONPOBOMIATLCS ayAH0- U BHACO3AIHMCHIO, 0 YEM IrpakaaHe B 00s3aTe/IbHOM
TOpsIJIKE YBEIOMIIIOTCS JI0 HAayajia prueMa.

2.4. Bo BpeMms mpHeMa rpakjaH, a Takke NPU MX oOpalleHuH no TeneoHy rpaxkJaHamMm MOTYT
NaBaThbCsl YCTHBIE Pa3bsiCHEHHS O HOABEIOMCTBEHHOCTH PACCMOTPEHHS HHTEPECYIOIIMX MX BOIPOCOB,
nopsijike oOpaleHus, KOMIIETEHIMH CY/1a, TIOPSIKE MoTy4eHus HHGOopMaluy 06 UTOrax pacCMOTPEHHs!
3asIBJICHUH, )Ka00, HHBIX 0OpalCHHIA.

2.5. VcTHBIE OTBETHI W Pa3bsSCHEHHs HA YCTHbIC OOpalleHHs rPaKIaH JAlOTCS, KakK IPaBHIIO, B
neHb obpamenus. Eciu nate ycTHbIN OTBET (pashbiCHEHHE) B JeHbL OOpallleHHsl HE IPEeACTABIISETCS
BO3MOXHBIM HJIM TPaKJAHMH HACTaMBAeT Ha MPEJOCTABJICHHH INHCHMEHHOIO OTBETA, €My JaeTCs
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YCTHOE pa3bsACHEHHE O CPOKE M MOPSIKE MOJIyYEHUS OTBETA.

Jl1st oy e Hns MICEMEHHOTO OTBETA [0 UTOTaM IpHeMa rpakJJaHMHY TpeJyIaraercsi MHCbMEHHO
M3JI0XKUTh CMBICII CBOETO BOIPOCA (IIpeyIOKeHH s, KaIo0bI).

2.6. Paboruukn IlpnemHON cyna o6s3aHbl OKa3bIBaTh COJEHCTBHE rpakJlaHaM B IPaBHIBHOM
YKasaHHH B NIMCbMEHHOM OOpAINEHHH Ha3BaHMs JIOJDKHOCTH, (paMMIIMH, HMEHHM, OTYECTBA ajpecara,
Ha3BaHH cy/a.

2.7. Bce wMarepmanbl, NOJYYEHHbIE OT TPAXIAHMHA B XOJE NpYeMa, PErHUCTPUPYIOTCS B
COOTBETCTBHH C HHCTPYKIHEH MO CyeOHOMY [€TTONPOU3BO/ICTBY.

2.8. Paboruuku ITpueMHO# Cyja HeCyT HeNOCPENCTBEHHYIO OTBETCTBEHHOCTH 3a HaJyIexarniee
BEJIEHHE TpUeMa.

B cinydae BO3HMKHOBeHHs 1O NpHYMHAM, CBA3AHHEIM C OpraHM3aLHel paboTel B cyle,
NPOOIEMHBIX ~ CHTyallHi, NPENATCTBYIOLMX TPECTABICHHIO JIHILY, obOpatuBIIEMYCSI B CYII,
3anpaliMBacMoi HH(MOPMAlUKH, BbIIAYe 3aNpallMBacMbIX JOKYMEHTOB, HPHHSTHIO MOJABAEMBIX MM
AOKyMEHTOB, paboTHuku IIpuemHO# cyma 06s3aHBI NPHHATH MaKCHMAIBHO BO3MOXHBIE MEpBI [UIA
Pa3peIICHUS CUTYALHH MO CYLIECTBY, B TOM 4YHCIIe OOpaTUThCA K pabOTHUKAM APYTMX CTPYKTYPHBIX
No/ipas/ieIeHHH Cy/a, IpecejaTeNno (3aMECTHTENIO NpecenaTelis) Cyaa.

2.9. Paspemenne mOOBIX CHOPHBIX CHTYauMil, BOHHKAIONMX B IPOLECCE B3AMUMO/EHCTBHS
[TpuemHoii cysa ¢ ApyruMu CTPYKTYPHBIMH TOAPA3AENEHUAMH CYy/1a, TPOH3BOIMTCS Yepe3 HAYATLHUKA
COoOTBETCTBYIOMEro otnena. Paboruukn [lpuemHolt cyna o6s3anbl uHGOPMHMpPOBATH HadYaTbHHKA
oT/ena 000 BCex BO3HHKAIOMMX B Ipolecce paboTs [IpueMHoOit cya MpobIeMHBIX CHTYaLHsX.

2.10. B cnyyasx, korja paspemeHHe BONpPOCA, ¢ KOTOPHIM TPaKIaHHH oOpamaercs B Cyad, He
BXOJIUT B KOMIIETCHIIMIO JJAHHOTO Cy/1a, paboTHUKM TIpueMHO# cy/ia pasbsiCHSIOT, B KAKOH Cy/I cleayer
00paTiThCs ¢ MOJOOHBIM BOMPOCOM, JIHOO COOOWIAIOT, YTO [JaHHBEIA BONMPOC HE OTHOCHTCH K
KOMIIETEHI[MH CY/IOB.

2.11. Pabotruku IIpuemHoit He MMEIOT IIpaBa NPEAOCTABNIATH CIEAYIONTYIO HHPOPMAIIHIO:

0 HOMepax Tesie()OHOB PYKOBOICTBA H CyZIel JaHHOIO Cy/a, a TAKKE APYTHX CY/IOB;

HH(OPMALHIO, COCTABIISIONIYIO TOCYIapCTBEHHYIO, CIlyXKeOHYI0, KOMMEpPYECKYIO TailHy ¥ HHYIO
OXpaHAEMYIO 3aKOHOM TaiiHy, a TaKKe IpYTHe, He IIOJUIeXKAllHe PaclpOCTPAHEHHMIO CBEICHMS,
CTaBIIHE H3BECTHbIC HM B CBA3M C HCTIOMHEHHEM JIOJDKHOCTHBIX 0BS3aHHOCTEIH.

2.12. Pabotuuku IIpueMHO}M cy[a He MMEIOT MpaBa OKA3bIBATH IOPHAMYECKYIO MOMOLIb JIMIAM,
00paTHBIIMMCS B €y, 3a MCKIIOYEHHEM MpPENOCTABIEHHs MH(OpPMAIMK 10 BONpocaMm O(OpPMIIECHHS
3asiBJICHUH, 5Kal00, oOpaleHHnii, MoaBaeMBbIX B Cy/I, IOPAAKA X TO/Ia4H, HOPsIKA IONyYeHHs OTBETa
HJIH 3alIpalliMBaeMbIX JIOKYMEHTOB. "

2.13. Tlpu npueme oOpameHHH TIpaxJaH He MIONYCKAeTCs BO3NOKEHHE HA TPAKIAH HE
NPelyCMOTPEHHBIX 3aKOHOM 00sI3aHHOCTEH MJIM OTpaHMY€HHE BO3MOXKHOCTH pealM3allid MX Mpas, B
YaCTHOCTH HE JIONycKaloTes TpeboBaHMs:

NpEJCTaBICHUS JOKYMEHTOB, HE IPEIYCMOTPEHHBIX 3aKOHOJATEIBCTBOM, IMPEIOCTABIISIOIIMM
I'PaX/IaHKHY TIPaBO, HA pealM3alMio KOTOPOro HalpaB/eHo 3asBiieHue (kanoba, obpamenue);

MCIOJIHCHUS] TPaKJQHWHOM 00s3aHHOCTEH, He CBA3aHHBIX C 3asBieHHeM (Kanoboii,
oOpaleHHeM), ecii 3TO He IPeIyCMOTPEHO (eiepaibHBIM 3aKOHOM;

peanu3aiyy rpaxJaHiHOM CBOETO IpaBa TOJIBKO MPH YCIOBHH pealn3allii HHBIX HE CBA3aHHBIX
C HHM IIpaB, €CJIM 3TO HE NPEAYCMOTPEHO (pelepalbHEIM 3aKOHOM;

YIUIaThl COOPOB, OIJIATHI YCIIYT, HE MIPEAYyCMOTPEHHBIX 3aKOHO1ATEIbCTBOM;

CHATHS KOIHH € JIOKYMEHTOB, €CIIH 3TO He NPElyCMOTPEHO 3aKOHOIATEILCTBOM;

00513aTeNILHOrO 3aK/IIOYEHHs JOTOBOPOB, CBS3aHHBIX C PAcCMOTPEHHEM 3asBIIeHUs (KanoOsbl,
oOpallenus), eclii B COOTBETCTBHM C IPaKIAHCKMM 3aKOHOJATeNbcTBoM Poccwmiickoit @enepauuu
0100HBIE JOrOBOPHI 3aKIIIOYAIOTCS B I00POBOJILHOM HOPSIKE;

00513aTeJIbHOrO UCIIONIB30BAHUS MPAXIaHUHOM IIPH MOJIaue 3aABJIeHHI GJAHKOB M MHBIX THIIOBBIX
(opM, BbIIaBaEMBIX CYJOM, €CJIH 9TO HE MPELYCMOTPEHO 3aKOHOATEILCTBOM;

COBEPLICHHs IPAXKIAHHHOM HHBIX JIEHCTBUIl, HE MpelyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

']



3. [IpuemM 10KyMeHTOB

3.1. Pabotauku [IpueMHOH cyma NPHHUMAIOT OT JIKI, OOpalIAIOIMXCS B CYJ, HOKYMEHTEI,
HENOCPECTBEHHO NPUHOCHUMBIE HMH B CY/I.

3.2. Paborauku IIpuemHoit 06s3aHbl npoBeputh odopmileHre oOpalleHuil, nogaBaeMbIX B Cy/,
Ha COOTBETCTBHE OOLIMM TpeOOBaHHAM K O(GOPMIIEHHIO, M3NOKEHHBIM B IMYHKTE 3.3 HacTOALIEro
periiaMeHTa, a TakKe HOpMaM IpOLECCyalbHOTO 3aKOHOJATEeNLCTBA H B CJIy4ae HEBEPHOIO
otdopmieHus npouHbopMHpoBaTH 00 3TOM 3asBuTeNd. Eciu HemocTaTok B 0hOPMIICHHH MOXET OBITh
HCIIpaBJIeH HeMeIIeHHo, paboTHuky [IpuemMHON cyaa HEOOXOAMMO pPa3bsICHUTHL 3asABHTENIO JAHHYIO
BO3MOXHOCTb. HMchpaBieHuss B 3ampocax NpaBOOXPAaHUTENBHBIX M CyAeOHBIX OpraHax He
JONYCKAKTCS.

O6panieHus, copepkaliie OCKOPOUTENbHEIE BHIPAXKEHHs, HE MOIAIOIIHECS MPOYTEHHIO OO
odopmienHsle Ha 000POTHOM cTOpOoHE OJIAaHKOB, OOpBIBKAaX Gymard; oopMIIEHHBIE HE HaIUIEXKaIlHUM
00pa3zoM MM He NOJUIeXaulde nojaaye B JaHHbIA CyJ, MOTYT ObITh IPHHSATHI B TOM Clly4ae, eclid Iociie
NOJyuYeHHsl pasbiacHeHWil or pabotHuka IlpueMHO#i cyaa rpakgaHMH HacTauBaeT Ha Iojade
(MpUHATHH) YKa3aHHBIX 00paLlEHHIA.

Pabornuk IlpuemHOi cyna He MMeeT mpaBa NPHHHMATh OOpAINEHHS, B KOTOPBIX B KayecTBe
ajgpecaTa He yKa3aH JIaHHBIHA CY/I.

3.3. Jioboe npuHHMaemoe 3asBieHHe (3kanoba, oOpalieHHe) JOJDKHO CONEPKaTh CIEIYIOIIYIO
uHpOopMaLHIO:

yKa3aHue ajzpecara (HaMMeHOBaHHE IaHHOTO CY/a); :

(GamMuaHio, WM, OTYECTBO 3asBUTEIA MJIH HAMMEHOBAHME OpPraHW3alliH, SBJISIOLICHCS
3asiBUTENIEM;

NOJIHBIA ajgpec (C yKa3aHMEM MOYTOBOI0 HWHIEKCA) MECTa JKUTENIbCTBA WJIM MECTa HaXOXIECHHS
3asABUTEIISA;

HauMEHOBaHHE JOKYMEHTa (3asBJIeHHe, )Kanoba, 3anpoc H T.IL.);

JHYHYIO MOANHKCH 3asBUTEIIA MM AODKHOCTHOIO JIMIIA OPraH|3alliH, ABJSAIOLIEHCS 3asBUTENIEM;

naTy oOpaieHus.

B tekcre Tex xareropuii 3asBieHui (kano, oOparneHuit), KOTOpble B COOTBETCTBUH C HOPMaMHM
IPOIIECCYAIBHOTO 3aKOHOJATENIECTBA MOTYT OBITh IMOJ@HBI TOJBKO YYaCTHHKAMH CyJIOIPOU3BOJICTBA
(MIamMH, y4YacTBYIOIIMMH B Jelie; YYacTHHKaMH IPOHM3BOJCTBA IO jJellaM 00 aJIMHHUCTPATHBHBIX
NPaBOHAPYIUEHHUAX), IOMHUMO TEPEYHUCIICHHOH Bbile HHMOPMAUMK JO/DKHO OBITH  yKa3aHO
IPOLIECCYANIBHOE I10JIOKEHHE 3asIBHTEIIA.

3.4. Ecnu 3asBUTENs MPOCHT OTBET HA MOJaBaeMoe OOpalleHHe WM 3alpalliBaeMyI0 KOIHIO
(MOUTMHHKMK) NOKYMEHTa(0OB) HE HANpPaBIATh MOYTOM, a BBIIATh HA PYKH JIHOO OTIIPABUTH IO JIPYTOMY
azpecy (Ipyromy JIMIY), 9TO 00s3aTeNBHO J0DKHO OBITh YKa3aHO B IPMHAMAEMOM OOpalleH!H.

3.5. Eciu B npuHMMaeMoM OOpallleHHM HMEETCSl CIIMCOK IPHIIaraeMbIX K HEMY JOKYMEHTOB,
pabotauku IlpuemHolt cyna 00s3aHbl IPOBEPHTH COOTBETCTBHE MPUIIOKEHHH, YKa3aHHBIX B CIIHCKE, U
TOJIBKO TPH YCJIOBHM HAJIM4YHMS BCEX MNEPEYHCICHHBIX NPUIOXKEHHUH NPUHATH JOKYMeHT. B ciyvae
OTCYTCTBHs KakuX-mu00 npuioxkeHuit paborHuku [IpueMHol cyna MOMKHBI IPEIOKHUTE 3asABUTEIIO-
BBIYCPKHYTh OTCYTCTBYIOIIME NPHUIOKEHUS W3 CIHMCKA M 3aBepUTHh JAHHOE HCIpPaBICHHE IOIIMHCHIO
sasBuTenA. OOpamieHre, B KOTOPOM OTCYTCTBYIOT KaKHe-THOO MPHIIOXKEHHs, MOTYT OBITh NPHHSATHI B
TOM CIly4ae, €CJIM T0JIyueHus pasbiacHeHuit ot paboThuka [TpueMHON cy/a 3asBUTeNL HACTAHBAET Ha
nojaye (IpUHATHH) YKa3zaHHbIX oOpaiuenuii. [Ipu 3ToM 06 OTCYTCTBUH Kakoro-jinbo JOKyMEHTa WIIH
NPUIOKEHHS K OOpallleHHIO0 COCTaBISETCS aKT B COOTBETCTBHH C TPeOOBAaHHUSAMH HMHCTPYKIMH IO
CyZeOHOMY JEeJIONpPOHM3BOJCTBY, OIMH JK3EMIUIIP KOTOPOTO BBIAAETCSA (HAMpPABIIACTCS) 3asBHTEIIO,
HHBIE DK3eMIUIAPBl NMPHOOINAIOTCA K MOJIYYEeHHBIM JIOKYMEHTaM M Iepe/laloTCs BMecTe ¢ HUMH I10
NPUHAIUIEKHOCTH.

3.6. B ciyyae, oTka3a 3asBHTENs] OT BHECEHHsI YKa3aHHBIX HCIIPABJIEHHH B CIIMCOK MPUIIOKEHUI
nub0 eclIM OTCYTCTBHE MPHIIOKEHHs YCTAHOBJIEHO I[I0C/IE TPHHATHA OOpaleHus, paboTHHKH
Ilpuemnoii cyna uHGOpPMUpPYIOT 00 3TOM HayalbHHKA OTHEJA M COCTABJIAETCS aKT O TOM, 4YTO
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COOTBETCTBYIOLIEE OOpallleHHe NPUHATO Ge3 yKasaHHBIX B HEM NPHJIOKEHHH (AKT COCTABIAETCS B
COOTBETCTBHH € TPEOOBAHUSMH MHCTPYKIHH 110 CYAeGHOMY J€JIONPOH3BOJICTRY).

3.7. Ecnu ofpamneHne MOANMCAHO NMPEICTABHTENEM MM 3alIHTHHKOM 3asdBHUTENs, paOOTHHKH
ITpuemHoii cyna o6s13aHbI;

[POBEPUTL  HAJIMYUE y MPEICTABUTENS | IOBEPEHHOCTH OT 3asBHTEs Ha COBEpIICHHE
COOTBETCTBYIOLIETO IMPOUECCYabHOTO [EHCTBHA, a y 3allUTHHKA - opaepa (Ans amBokaTta),
TIOCTAHOBJICHHS Cy/ia O JOINYCKE B KAa4eCTBE 3ALUMTHUKA HApAAy C aJBOKATOM HJIM JOBEPEHHOCTH OT
JMua, B OTHOLICHHM KOTOPOrO BENCTCSs IMPOM3BOACTBO 10 Jeny 00 aIMHHHCTPATHBHOM
[IPaBOHAPYILIEHHH;

B Cllyyae HEOOXOJAMMOCTH PasbsACHUTH 00S3aTEILHOCTD IIPHOOLIEHHS K obparenuro opaepa (s
aJIBOKaTa), 3aBEPEHHOH KONMMM NOCTAHOBJIEHHS Cyla O JOIMYCKe B KA4eCTBE 3alIMTHHKA Hapsay c
aZIBOKaToM;

€CIM  JIOBEPEHHOCTh (€€ HOTApPHAJbHO 3aBEPEHHOH KONMHM) [0 JAHHBIM HH(OPMALHOHHOM
CHCTEMBI Cy/ia MJIH 110 COODMIEHHIO PabOTHHKOB COOTBETCTBYIOUIETO CTPYKTYPHOTO MOAPA3/IeNeHUs
Cyla OTCYTCTBYCT B MaTepuanax Jejia, CHATh KOIMIO C MOJIMHHHKA HIM HOTAPHAJILHO 3aBEpPEeHHOI
KONHH JIOBCPCHHOCTH, 3aBEPUTh €€ CBOCH MOANMCHIO M IEYaThIO JUIL KONMH M NPHOOIINTH ee K
[0JIaHHOMY 00OpalIeHHIO.

3.8. JIoKyMeHTBI, IPHUHOCHMBIE B JIOTOJHEHHE K paHee [OJaHHbIM obpalueHusm, MoryT ObITh
npuHATEl B [IpuemMHO# cyna ToabKo B TOM ciiyyae, eciu obpalleHne, B IOTOIHEHHE K KOTOPOMY OHH
MPEICTABIIAIOTCS, IIOCTYNHUJIO B CYJl H €IlIe He PACCMOTPEHO.

K noxymentam, npeacraBnseMbiM B IONIOIHEHHE K paHee MOJAHHBIM 0OPAIIEHHSM, JOIKHO GBITh
NPHJIOKEHO 3afBJIEHHE C yKa3aHHEM Ha TO, B JIONOJNHEHHE K KAKOMY HMEHHO oOpalleHHI0 OHH
npeAcTaBisiores. B ciaydae oTCyTCTBHSA Takoro 3asBieHHs, paboTHuK [IpuemHoil cyna 06s3aH yKasarh
3aABUTENII0 HA HEOOXOAMMOCTb €ro cocraBieHus. be3 nNpHOOIIEHHS YKa3aHHOrO 3asBJICHHS
AOKYMEHTBI, NIPE/ICTAB/IAEMbIE B IONIOJIHEHHE K paHEe MOJaHHBIM 00paleHHsIM, MOTYT GbITH IPHHSATHI
TOJILKO B TOM CJIy4ae, €CJIM [10JIaTe/Ib HACTaHBAET HA UX NPUHATHH Oe3 3asBienus. [Ipu 3Tom paGoTHHK
[IpuemHoit cyna 06s13aH NPUHATE Bce BO3MOXHBIE MEPBI ISl YCTAHOBIICHHS 0OPAIIEHHUS, B IOTIONHEHHE
K KOTOpPOMY MpPEJICTABIIAIOTCS NOJaHHbIE JIOKYMEHTBI, HO HE MOJKET HECTH OTBETCTBEHHOCTH B ClIydae
HEBEPHOI'0 OMpe/ie/ieHUs: 00palieH s, K KOTOPOMY HaUIeXHT IPHOGIIUTE OJaHHbIE JOKYMEHTBI.

3.9. Ha npunstom paborHukoM IIpueMHON cyma oGpalieHnH NpoCTaBIISeTCs [ITAMIT [IpuemHnoi
Cy/la ¢ yKa3aHHEM TEKYILEH JaThl U BPEMEHH, KOTOPBIH CTABHTCS Ha JIMIEBOH CTOPOHE MEPBOTO JIMCTA
oOpalueHHs B IIPaBOM HHXKHEM YTIIy, TaM K€ CTaBHTCH BXOAsmui Homep. IlItamn ITpuemHoii cyna,
3aBEPEHHBIH IOJNHCHI0 PabOTHHUKA, NPHHSABINETO OOpallieHHe, 10 MPOCLOEe JIMIA, NpPeICTABUBIIETO
obpawmenue B IIpuemHyro cyna, CTABHTCS TaKkkKe Ha IPEICTABICHHON MM IOMOJHUTENLHOH KOMHMH
JlaHHoro obpamenus. Illtamn He CTAaBUTCA Ha JPYTHX AOKYMEHTaX, AaKe eCH OHH MOJAIOTCS B
JONOJIHEHHE K paHee MOJaHHbIM oOpameHusaM Ge3 NpHOOLIEHHS K HUM 3asBJICHHUS, YKA3aHHOrO B
NyHKTE 3.8. HAaCTOSIIEro perjiaMeHTa.

3.10. Bce npuHsTEIE TOKYMEHTEI, B TOM YHCJIE TOJAHHBIE B JIONOJHEHHE K paHee IOaHHBIM
oOpawenusM, paborhuk IIpreMHON 00si3aH 3aperWCTPUpPOBaTh B COOTBETCTBYIOIIMX IOACHCTEMAX
AC  "llpaBocymue" (ITM "JTokymeHtooGopor u obpamenus rpaxman”, IIM "Cyne6uas
KOPPEeCIOHACHUMA" U JIP.) U Nepe]aTh B JICHb IPHEMa 110 MPUHAIEKHOCTH 110 chOPMHPOBAHHOMY H
pacnevyatanHomy u3 mnoacucteM ['AC "[IpaBocyame" coOTBeTCTByIOIIEMY peecTpy Iepenays
JIOKYMEHTOB HJIH €JMHOMY PEECTPY yuyeTa BXOJAIIEH KOPPECTIOHIEHIMHU (B Cilydae perucTpaldu Beei
BXOJIIeH KoppecnoHaeHuuu B [IpueMHO# cyna) moa MOANMHMCEH JIHILY, HENOCPENCTBEHHO KOTOPOMY
nepe/ianbl JOKYMEHTBI, ¢ yKa3aHHEM HM 3aHHMAaeMOM JOJDKHOCTH, a B HCKJIIOUHTENBHBIX CIIydasx - HE
nosguee 10.00 crmenyromero paGoyero OHs, €ClIH HHOE HE NPEAYCMOTPEHO MHCTPYKIHMEH 110
CyAeOHOMY JeNOonpoM3BOJACTBY. Perucrpanus AOKYMEHTOB M Iepelada HX II0 NPHHAUICKHOCTH
OCYLIECTBIAETCA B CTPOrOM COOTBETCTBMH ¢ TpeOOBAaHUSMH HHCTPYKIMH 10 CyaeOHOMY
JIEJIONIPOU3BOJICTBY.

IIpu nepenadye MOKYMEHTOB MO NPHHAUIE)KHOCTH B MHbIE CTPYKTYpHBIE MOApa3JeleHHs Cy/a
COCTAaBJICTCS PEECTp, KOTOPBIH IMOJNMCBIBAETCs pabOTHHKOM TIPUEMHON cylaa ¥ pabGOTHHKOM
CTPYKTYPHOIO IOJpa3Je/ieHus CyJa, B KOTOpOe IepefaroTcs AOKyMeHTH. Komus naHHoro peectpa



NOCJIE €ro MOANHCAaHMsA BMECTE C JIOKYMEHTAMH [IepelaeTcsi B COOTBETCTBYIOIIEE CTPYKTYypHOE
noapasie/ieHue Cy/a, a OpUTHHA XpaHUTCS B IPHEMHOI cya.

3.11. ToKyMeHTBI, I0aBaeMbI€ I10 JiejIaM, Ha3HAYCHHBIM K PACCMOTPEHHIO, paGoTHHUK [IpuemHoi
cyla 00si3aH He3aMeLTHTENBLHO 3aperucTpupoBarh B noacucremax I'AC "INpaBocyane" u mepenaTs 1o
peecTpaM 10 MPUHAUIEKHOCTH.

3.12. Eciun nuuo obpamaertcs ¢ npock6oii 0 nprHeMe Kakux-au60 J0KYMEHTOB M0 KOHKPETHOMY
JieJly HETOCPE/ICTBEHHO B JE€Hb, Ha KOTOPBIH HA3HAUY€HO pPAcCCMOTPEHHE COOTBETCTBYIOLIETO J€ja,
pabotnuk IlpuemHnoii cyma o0s3aH pa3bACHHTL 0OpAaTHBLIEMYCS LEIecO0OPa3HOCTh pa3peleHHs
COOTBETCTBYIOIIETO BONPOCA HENOCPEACTBEHHO B CyAeOHOM 3acelaHHH.

3.13. Ha xaxaoM NpHHATOM OOpalleHWH, MOJaHHOMY II0 KOHKPETHOMY Jely (MaTepuany),
pabotaukom IIpuemHoit cyna KpoMe perucTpalHOHHOTO HOMEPA CTABUTCS HOMED COOTBETCTBYIONIETO
IeN1a/TIpoM3BOJICTBa, ect HH(opMalms o0 HeM uMeetcs B noacuctemax "I'AC "ITpasocymue". Homep
Jena (Marepuana) OpOCTAaBJIAETCS TAKKE IIPH PETHCTPAllMH NPHHATOTO OoOpalleHHs B MOJCHCTEMAx
["AC "TlpaBocyiue" 1 COOTBETCTBEHHO - B peeCTpax.

3.14. Ecim Kk oOpalleHHIO MPHIIOKEHA KBUTAHIMS 00 OIUIaTe roCyIapCTBEHHOH MOULTHHBI MITH
3aBEPEHHAsl KONMsI IUIATEKHOrO MOPYyYEHHs! 00 oIiaTte rocyIapcTBEHHOM MONIIMHEL, 00 3TOM JelaeTcs
OTMeTKa (C 00s3aTeNbHBIM YKa3aHHEM CYMMBI YIUIQUEHHOW TOCYJIapCTBEHHON IIOLUIMHEI) MpPH
PErHcTpaluy JaHHoro obpammenus B nojcuctemax I'AC "[IpaBocymue".

4. Be1aya 10KyMeHTOB

4.1. Beiraua 10KyMeRTOB pabOTHHKOM [PHEMHOM OCYIIECTBJIAETCS HAa OCHOBAHHU IMHCHMEHHOTO
obpauenus (3asBleHHs) TpaXKHAHHHA, 3aPETHCTPUPOBAHHOTO B YCTAHOBIEGHHOM HHCTPYKIMEH 0
Cy1e0HOMY IeIONPOU3BOACTBY MOPSIKE.

Paboruuk IlpuemHOlf cyna mnpu Bblzade JOKYMEHTOB 00s3aH IPOBEPUTH INPABHMIIBLHOCTE
O(opMIIeHHs] TOKYMEHTa, BBIJABAEMOTO CYIOM, M TOJBKO B CiIydyae HaUIeXKAaIIero ero ohopMIeHHS
BBIJIATh JaHHBIN JOKYMEHT.

HokymeHTEl, oopMmIIeHHbIE HeHaaIex)auuM oOpa3oM, He MOTYT OBITh BhIJaHBL PaGoTHHK
IIpuemHoil cynma 00s3aH yCTpaHHTh HEIOCTATKH B O(OPMJIEHHH JOKYMEHTAa CaMOCTOSITEIBHO JHOO
BO3BPAaTUTE JIOKYMEHT /I Ha/UleXalero oQopMIeHHS B COOTBETCTBYIOIIEE CTPYKTYPHOE
Ho/IpasiesieHue cyaa.

4.2. Pabotauk IlpuemMHO# Cy/1a HeceT OTBETCTBEHHOCTb TOJILKO 33 COAEPIKAHUE CAMOCTOSATEIBHO
MIOATOTOBJICHHOT'O ¥ BBIJABAEMOr0 JOKYMEHTA JIMLaM, oOpalaromuMcs B Cy, B TOM YHCJI€ B YacTH
COOTBETCTBHA COHCpPKAHUA JOKYMEHTa HWH(poOpMalMu, cojepialeics B COOTBETCTBYIOIIHX
noacuctemax I'AC "[IpaBocymue".

4.3. Ecnu [OKyMEHT MOXeT OBITh, BBIAAH TOJBKO ONpEIENEHHBIM KAaTErOpHSAM JIHII,
YCTAHOBJICHHBIM 3aKOHOM, paboTHHK [lpmemHOM cyma 00si3aH YCTAaHOBHTH JIMYHOCThL 3asBUTENS H
ONPE/IENNTh €ro NPUHAIVIEKHOCTE K KaTerOpUHM JIML, HMEIOICH MpaBO Ha MOJy4YeHHE JAaHHOIO
JIOKYMEHTA.

4.4. Ecnu IOKyMEHT BBITAeTcsl MPEACTABUTENIO 3asBUTeNs, paboTHUK [IpueMHo# cyna, mOMUMO
NEHUCTBHH, YKa3aHHBIX B IyHKTe 4.3. perjiaMeHTa, J0JI)KeH:

NPOBEPHTL HAJIMYME Y MPEACTABUTENS JOBEPEHHOCTH OT 3asBHUTENIi Ha COBEpIICHHE
COOTBETCTBYIOIEr0 JIEHCTBHA, IPH OTCYTCTBHH TAaKOBOM pa3bsICHUTh HEOOXOJMMOCTH €€
npenacrasnenus B [Ipuemnyro cyna;

€C/IM  yKasaHHas JIOBEPEHHOCTHL (€€ HOTApHaJIbHO YIOCTOBEpEHHAs KOIHS) IO JIaHHBIM
cooTBeTcTBYIOIMX moacuctem ['AC  "[IpaBocyame" wnu  no  uHpopMamun  paGOTHHKOB
COOTBETCTBYIOLIETO CTPYKTYPHOTrO MOJPA3EIEHHs Cyaa OTCYTCTBYET B Jiejie/MaTepHalie, CHATh KOIHIO
C TIOJUTMHHHKA (€T0 HOTapHAILHO YAOCTOBEPEHHON KOINMH), 3aBEPHTH €€ CBOEH MOAMMCHIO U MeYaThIo
AJIs KOTIHiH ¥ TIPHOOIINTE K PACTIMCKE B IIOJIYYEHUH 3allpallliBaEMOro JOKYMEHTA.

Be3 cosepurenns ykasaHHbIX [eHCTBHIl 3anpamnBaeMblii 3asBUTeNIEM JOKYMEHT HE MOXET OBITh
BBIJIaH €ro npeacTaBUTEeNO. ‘

4.5. Ilpu BbImaye yepes IIpruemHuyIo cyzia 1H060ro TOKyMEHTA C JIMIA, NOTYYAIOUIEro JOKyMEHT,
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OepeTcs COOTBETCTBYIOIIAs PACTIMCKA B €T0 TIOJTyYECHHH.

Pacrncka opopmusiercst mbo Ha oOpareHun o BhIaue 3anpamuBaeMoro JIOKyMEeHTa, JTubo Ha
OTAEIBLHOM JIMCTE U JIOJDKHA COAEPIKATh CJIEAYIOIIUE CBEIEHHS

HAaUMEHOBaHUE JIOKYMEHTa (pacrucKa);

(hamMuIHIO, MMS M OTYECTBO JIMLIA, TIOTYIHBIIEr0 JOKYMEHT(bI);

®.M.0. MOIKHOCTHOrO JIMUA € YKAa3aHMEM HAWMEHOBAHMS 3aHHMAEMOM JIOJDKHOCTH, 3a
HMCKJIIOUCHHEM CllyyaeB ohOpMIIEHHS pacIlCKU Ha obpaleHuy (3ampoce), cojJiepkaiemM HHpoOpMaIHIO
0 3aHHMaeMOH UM JTOKHOCTH;

HaMMEHOBaHHE  MOJYYEHHOTO(bIX) JMOKYMEHTa(OB), YKa3aHHe KOJMYECTBA TOJIyYEHHBIX
9K3EMIUISIPOB M KOJIMYECTBA JTUCTOB NPHIIOKEHHI;

HOAIHUCH JIMLIA, TOJyYUBIIETr0 JOKYMEHTHI);

JlaTy TOJYy4YEeHHs IOKyMEHTA(0B).

4.6. PaGoruuk IlpuemHO# cyna 0Gs3aH TPOBEPUTH MPABHILHOCTH odopmenus pacnucku,
KOTOpas TepeacTCs MO NPHHAUICKHOCTH Ui NPHOOLIEHHs K MaTtepuaiaM Jiej1a/llpou3BOACTBA, O
BBIZAYC JIOKYMECHTA JIC/IACTCs TAKXKE OTMETKA B COOTBETCTBYIOIMX nojcucreMax 'AC "IpaBocyaue”,
B CIIPAaBOYHOM JIHCTE.

4.7. KomuM 3anpammBaeMbIX CyAeOHBIX aKTOB M3rOTABIMBAIOTCH U opopmnsioTes B
COOTBETCTBUM C TPEOOBAHUSIMH HHCTPYKUHMH 1O CyIeOHOMY /eJONPOU3BOACTBY HENMOCPEACTBEHHO
pabotHukoM [IpHemHOM cyla MINM HHBIMH YIOJHOMOYEHHBIMHM PaGOTHHKAMH arnnapara cyJa B JI€Hb
NOCTYIJICHHS 3asBJICHUSA, a TIPH HEBO3MOXKHOCTH - B CPOK He Oonee msaTH pabovnx JHEH ¢ yKazaHHOMH
JIaThl.

S. BsaumopeiicTBHe ¢ paboTHHKAaMHu annapara cyaa

5.1. B ciyuasnx, xorma pabornuk IpuemHoil cyna obpaiaercs k paGOTHHKaM anmapara cyia, B
COOTBETCTBYIOLHE CTPYKTYPHEIE MOJpa3JeeHus, NocIeJHHe 00s3aHbl NPHHATL HE3aMeUTHTEbHBIC
MEpBI JUIs pa3spelIeHusl COOTBETCTBYIOLIEH MPOOJEMHOHM CHTyauuu (HampHMep, NPOBEPHTH HAITHUHE
Aena B Cyle, YCTAHOBUTH 3alpallHBaeMyl0 HH(POPMAIMIO 1[I0 MaTepHajaM COOTBETCTBYIOIIETO
Jies1a/TIpou3BOACTBA | Jp.).

5.2. Pabornuku IIpuemHoit cyna 06s3aHb! cOOMIOAATE NOPSIOK MEpeiadH MPHHATHIX JOKYMEHTOB
B JIpYyTH€ CTPYKTYpHBIE NOJpa3[e/ieHus Cyla, YCTAHOBJIEHHBIH myHKTamMH 3.9 - 3.14 Hacrosmero
periiaMeHTa, B COOTBETCTBUH C TPeOOBAHHAMM HHCTPYKIHH 110 CyeOHOMY J€JI0NPOU3BOJICTBY.

5.3. 3a coxmepkaHWe W TNPAaBUIBHOCTH OGOPMIIEHHsS BbliaBaeMoro uepes Ilpuemuyio cyna
JIOKYMEHTa HEeCeT OTBETCTBEHHOCThL YIMOJHOMOYEHHBIH pabOTHHK amnmaparta cyaa, H3rOTOBHBIIHIL
JaHHBIH NOKyMeHT. IIpu 5TOM cooTBeTCTBHE O(OpPMIEHHS BBHIIABAEMOrO JOKYyMEHTa TpeGOBaHHAM
HHCTPYKIHH [0 CyIeOHOMY JENONpPOU3BOJCTBY JIOJKHO OBITH mpoBepeHo paGotHukoM IlpuemHoOM
CyJa H B TOM cClly4yae, KOTrJa JOKyMEHT MOJArOTOBJIEH HHBIM YIIOJHOMOYEHHBIM PabOTHHKOM armapara
cyna.



