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MMonoxenne 06 apxuse Yepenoseukoro ropoackoro ¢yaa
Boaoroackoii o0n1actu

1. O01mne nonoAKeHHA,

[.1. JokymeHnTbl, oOpasytolume B ACATENbHOCTH YepenoBeukoro ropoackoro ¢yaa
Bosoroackoil ofnacTv (manee — cya) SBASIOTCH HEOTHEMIIEMOH 4YaCThIO WCTOPHMKO-
KYJIbTYPHOI0 Hacieaus Bonoroackoi obnactn 1 cocTaBHOM 4acThio ApXHBHOrO (poH A
Poccuiickoil ®eaepailii.

Jo nepenayu Ha rocyaapcTBeHHOE XPAHCHME ITH AOKYMEHThl BPEMEHHO, B
npeaenax CPOKOB, YCTAHOBAEHHLIX (eaepanbHbiM apXHBHLIM areHTCTBOM PoccHickoi
Mdepepauiy, XpaHaTes B apxiuse cyaa.

1.2. Cyn ofecneuuBaeT COXPaHHOCTb, YyueT, oTOOp, YINOpsAQYEeHHe H
HCMOABL30BaHUEe  AOKYMeHTOB  ApxuBHoro  ¢ouaa  Poccuiickoil  Peaepauiu,
00pa3yIoULIMXCA B €ro AefTeIbHOCTH. BB COOTBETCTBHM C NpaBHRamMHi, yCTAHABAMBACMbIMH
denepantbHbIM - apXMBHbLIM - arenTeTBom  Poccuiickoid  Mepepaumn, obecneunsaeT
CBOEBPEMEHHYIO Mepeaayy 3THX JOKYMEHTOB Ha I'OCYAapPCTBEHHOE XPAHEHHE.

Bce paboThi, cBA3aHHblE C NOAIOTOBKOH, TPAaHCNOPTHPOBKOM W nepejauci
APXMBHBIX KOKYMEHTOB Ha MOCYAapCTBEHHOE XpaHEeHHe, NPOU3BOAATCS CHIAMH Cyla.

3a yrpary W nopuy AOKyMeHTOB ApxuBroro (onpa Poccuiickoid (denepannm
AOMKHOCTHLIE JIMLA CYyAa HECYT OTBETCTBEHHOCTH B COOTBETCTBMH € JICACTBYIOUIHM
3AKOHOAATENLCTBOM.

1.3 OrercrBeHHbI 338 BEACHHME apXMBA HA3HA4ACTCH [PUKA3OM Ipeiacenarens
cyna.

t.4. B cpoeit pabore apxus cyaa pykosoiacreyercs depepanbHbiM 3aKOHOM OT
22.10.2004 No 125-®03 «O6 apxusHom aefie B Poccuiickoit Meaepaunii», npHkaom
Pocapxusa or 31.07.2023 No 77 OO0 ytsepxaeHuH llpaBuil OpraHu3aumMu XpaHeHuUs,
KOMIIEKTOBAHKS, yueTa ¥ HCIOJib30BaKus NOKYMEHTOB ApxuBHoro horaa Poccuiickoi
®Depnepallid ¥ APYIMX apXMBHLIX JOKYMEHTOB B IOCYJAPCTBEHHLIX OPIraHax, opraHax
MECTHOTO  caMoynpaBieHus .W  oprauusaumsx”, Wucrpykumeii no  cynebHomy
AENOTPOU3BOACTBY B padOHHOM  cyae, yreepxiaeHHOH npukazom CypebHoro
aenapramenTa npd BepxosHom Cyne Poccuiickoii ®@epepaunn ot 29.04.2003 Ne 36,
Ilepetnem nokyMeHTOB, 0OPa3YIOLLIMXCA B POLECCE ACATEALHOCTH (PeAepanbHBLIX CYA0B
obule IOPHCAMKUIH, C YKa3aHMEM CPOKOB MX XpaHeHHs i [1opsiaka XpaHeHns HEKOTOPbIX
BHJIOB JIOKYMEHTOB, ' IPeAyCMOTpeHHbIX [lepeunem A0KyMeHTOB, OGpasylolUMXCA B
NpoLIeCcce NeSTENLHOCTH (heaepanbHbiX Cy10B 001UeH IOPUCAHKIIMH, ¢ YKA3AHHEM CPOKOB
WX XpaHeHWs, yTeepicaeHHbIM Npukazom Cyaebroro nenapramenta rnpu BepxosHom



Cyne Poccuitckoli Pepepaunn or 21.12.2022 Ne 242, Wuctpykumein o nopsiake
OpraHM3aUMH  KOMIUIEKTOBAHHSA, XPAHEHUS, Yy4eTa W HWCIOJb3OBAHMA JOKYMCHTOB
(MEKTPOHHBIX AOKYMEHTOB) B apXuBax (edepajbHbiX CYAOB OBLIEH 1OpHCAMKILMY,
yTep#aeHHoH npukazom CynebHoro aenapramenra npu BepxosHom Cyae Poccuiickoi
denepanny ot 19.03.2019 Ne 56; sakonom Bonoroackoit obnacti ot 06.05.1997 No 160-
O3 «O6 apxuBHomM (oHae Bonoroackodi  o6nacTM M apxdBaxX»,  HMHBIMH
3aKOHOAATENLHBIMHY - aKTaM¥ 110 ApPXMBHOMY €Ny, NpHKazaMH, pPacriopsKeHHsMHu
Cynebroro nenapramenta npu Bepxosrom Cyae Poccuiickolt deaepalimu, ykazaHusmu
Ynpasnenus Cynebuoro nenapramenta B . Bonoroackoit obnacTH, HacTOSLHM
NOJIOKEHHEM, '

2. CocTaB AOKYMEHTOB ApXHBA,

B apxus nepenarorcs cneayloulMe 4OKYMEHTbl, 06pa3oBaBLLIHECs B ACSTE/IbHOCTH
cyna:

2.1. CynebHble aena NoOCTOAHHOIO CPOKA XPAHEHHS;

2.2. lena obuuero 4enonpor3BOACTBA NOCTOSHHOIO CPOKA XPAHEH S,

2.3. lena no nH4yHOMY COCTaBY arinapara cy/a;

2.4. Cynebupie aena BpemMentoro (cassiue 10 neT) cpoka xpaHeHus:

2.5. [lena ofuiero AenonpoM3BOACTBA BPEMEHHOro (csbiiue 10 neT) cpoka
XPaHeHUs;

2.6.-Hay4Ho-cnpaBouHblii annapat K A0KYMEHTaM apxuBa (HCTOPHUECKHE CIIPABKH,
HOMEHKNaTypa AeN, ONUCH [eJl, MacriopTa apXxuBa, akTbl O BbIAENCHHH K YHHUYTOKEHHIO
AEN C HCTEKLIHM CPOKOM XPAHEHHS 1 ApYyroe);

2.7. Jlena spemennoro (20 10 feT) cpoka XpaHeHHs 110 PELEHHIO NPeacelaTeNs
CYIa B MCKIIKOUYHTENbHBIX CAyYasX.

3. 3apauu apxusa.

OCHOBHBLIMH 3a724aMH apPXHBA SBNAIOTCA:

3.1. KomnaexToBanue 10KYMEHTAMU, COCTAB KOTOPbIX MPEAyCMOTPEH pa3aesnom 2
nactoaulero flonoxenus.

3.2, Yuer, obecneyenre cOXpaHHOCTH, CO3AAHHE HAYHHO-CNPABOYHOTO annapara,
HCNOJIL30BAHUE AOKYMEHTOB, XPaHAUWMXCS B apXHBe,

3.3. lloaroToBka W CBOeBpEMEHHAs flepelaya AOKYMEHTOB MOCTOSHHOINO CpOKa
XpaHeHHs  Ha  rOCYRapCTBEHHOE  XpaHeHWe ¢ cobmofeHHem  TpeboBannii,
yeranashupaemblx PegepanbHbiM apXuBHLIM areHtTeTBoM Poccuiickoii Menepaitiy,

3.4. MeroaK1eckoe pykoBOACTBO M KOHTPOJL 38 HOPMHPOBAHHEM 1 O OPMIICHHEM
AcSl B CTPYKTYPHBIX MOAPA3IENCHHAX CYAa M CBOGBPEMEHHON nepelaveid MX B apxui
Yepenoseukoro ropoackoro cyna Bonoroackoi obnacTty.

4. OcHoBlbIc pYHKUHH apxuBa
ApXHB UepenoBeLKoro ropocKoro cyaa oCyLeCTBASET CACAYIOHE (YHKILMH.
4.1. Opranusyet npyem JOKYMEHTOB, NPEAYCMOTPEHHBIX PA3AEiOM 2 HaCTOS1LEro
IlonoxeHns, 06pa3oBaBLIMXCS B ACATENLHOCTH CYAA.
4.2, BegeT yyeT J0KYMEHTOB, HAXOAAWMXCSA HA XPAHEHHIH B aPXUBE,



4.3. llpeacrapister B apXxMBHblE YUPENJEHUs YYeTHbie cBeacHMs 00 obneme M
COCTaBe XpaHsLIMXCAs B apXWBe Cyana AOKYMeHTOB ApxusHoro dhowuaa Poccuiickoii
Depepauit M IPYrMX  apxXHBHBIX  AOKYMEHTOB B COOTBETCTBMH C MOPAAKOM
rocyRapCTBeHHOr0 yuera A0KYMEHTOB ApXHBHOro ¢onaa Poccuiickoit Menepaunn.

4.4, CucremMaTH3MPYeT ¥ pa3MellaeT AOKYMEHTbI, MOCTYNAIOIIME HA XPAHCHWE B
apxus, 0Opa3’oBaBLUMECS B XOAE OCYLUECTBAEHHS HEeATEAbHOCTH UYepenoseuxoro
ropoackoro cyna Bonoroacko# obnacru.

4.5. OcyuiecTsiser NOArOTOBKY U NMPeACTaBNACT:

a) Ha pacCMOTPEHHE H COMNAacoOBaHME IKCMEPTHOR KOMMCCHM CyAa ONMCH Aeh
NOCTOSIHHOrO XPAHEHHKA, BpeMEHHbIX (CcBLILE |0 NeT) CPOKOB XpaHeHs, B TOM YHCAE o
AUYHOMY COCTABY, & TAK/KE AKThI O BLIACACHHN K YHHUTOKEHHIO aPXHBHBIX LOKYMEHTOB,
HE TMNOANEKAIMX XPaHEHHWIO, aKkTbl 00 yTrpare LlOKyMCIlIOB AKTbl O HCHCNPABHMbBIX
MOBPEKACHHAX APXHBHBIX 1OKYMEHTOB;

6) Ha yTBepKIEGHHE IKCNEPTHO-NPOBEPO4HONH KoMHccHK (aanee - IIK)
YMOTHOMOUYEHHOr0 OpraHa HMCHONHUTENLHOW BnacTH Bosoroackoi obnactn B cdepe
apXHBHOI'O Aejia ONKCH AN NOCTOSHHOIO XpaHeH s,

8) Ha ytBepxaeHue IJI1K yrnonHOMOYEHHOro opraHa MCIHONHMTEALHON RAACTH
Bonoroacko# 06aactu B cepe apxHBHOro [ena ONHUCH [ef] NO IMUHOMY COCTABY,

r) na cornacosasre IITK ynonHOMOUYEHHOTO OpraHa WCNOAHUTENLHOW BRACTH
Bonoroackoil obnacTn B chepe apxuBHOrO AeNa akThl 06 yTpaTe AOKYMEHTOB. aKThl O
HEMCIIPABMMbIX NOBPEHKAEHHAX 8PXHBHbLIX NOKYMEHTOB;

A1) HA YTBEPKACHHUE NPEACEAATE/HO CYAa ONKUCH Ae MOCTOAHHOrO XPaHEHKs, OITHCH
BpeMeHHbIX (cBbie 10 neT) cpoxos XpaHEHHs, B TOM YHC/E OMWCH AEA MO JKYHOMY
COCTABY, AKThl O BLIAENCHHH K YHUYTOKEHMIO aPXHBHBIX AOKYMEHTOB, HE NOAJIEKALLMX
XPaHeHHIO, aKTbl 00 yTpaTe HOKYMEHTOB, aKThl O HEWCIPABHMbIX TOBPEMKACHHAX
apXHBHBIX IOKYMEHTOB, yTBEP¥ACHHbIE (cornacosannbie) DITK apXnBHOrO yupexK/ieHus.

4.6. Oprauuzyer nepeaadyy JoKymeHToB ApxuBHoro <¢onaa Poccuitckoit
Menepaunn 1Ha MOCTOSHHOE XPAHEHUE B MOCYAAPCTBEHHbLIT apXHB.

4.7. OpraHuzyeT W NPOBOAWT IKCHEPTH3Y LUEHHOCTH AOKYMEHTOB BPEMEHHbBIX
(cBbiuie 10 net) cpokos XpaHEHHA, HAXOASNLLIMXCH HA XPAHEHIHM B apX1Be, B Ledsx oTOopa
AOKYMEHTOB NS BKAKOHEHHs B cocTaB ApxusHoro dounaa Poccuiickoit Mdeaepaunn, a
TAKXKE BbIABIECHHMA JOKYMEHTOB, HE NOANGKALIUX AalbHEHIIeMY XpaHeHHIO,

4.8. [lposoant MmeponpuatHs 1o ofecrnevyeHHi0 COXPAHHOCTH AOKYMEHTOB,
HAXOASLUMXCS HA XPAHEHHH B apXMBe.

4.9. Opranusyet HHpOpMHpOBAHHE NpeacenaTesis U paboOTHHKOB Cyaa 0 COCTARE M
COAEPXaHKWH AOKYMEHTOB apXHBa.

4.10. UndopMUpyeT no BoNpocam MecTOHaX0MAECHHS apXHBHLIX JIOKYMEHTOB.

-4.11. Opranuiyer sbliauy A0KYMEHTOB M Aen Ans padoThi.

4.12. HMcnonnseT 3anpoch!, BLIAAET apXMBHbLIE KOMHM AOKYMEHTOB, apXHBHbLIE
BbIMTMCKM M apXHBHbIE CIIPABKM

4.13. Beaet y4eT ucnojib30Balus 10KYMEHTOB apXHBa.

4.14. OcywiecTsaseT BejeHHE CIPABOYHO-NOMCKOBBIX CPEACTB K JIOKYMEHTaM
apxHBa. :

4.15. YyacTeyet B pa3paboTke NOKYMEHTOB CYNa M0 BORPOCAM APXHBHOIO A€Na H



AeNoNpOU3BOACTBA.
4.16. Okxa3biBaeT METOAMYECKYIO foMolb paboTHHKam Cyjla B COCTaBAGHHM

HOMEHKAATYPbI Aef, (POPMHPOBAHKH K O(POPMACHHHK A&A, B NOANOTOBKE AOKYMEHTOB K
riepefayve B apxme.

_ ‘ S. Hpasa apxupa
5. ApXHB Cya HMEET NpaBo:

a) NpPEeACTaBAsTh NPEACEAATE/NIO Cyla NPEANOKEHHA MO COBEPLIEHCTBOBAHHIO
OpraHM3aUMM  XpaHeHHs, KOMMJAEKTOBAHMS, YHeTa M HCMONL3OBAHMA ApXMBHbIX
JOKYMEHTOB B apXHBE Cy/a; _

6) sanpaiwmeath y paboTHHKOB CyAa cBeAeHHS, HeoDX0anMble Ans paboThl apxHBa;

B) AaBaTb peKOMEHAauMKM pPadoTHMKaM Ccyda MO BOMPOCaM, OTHOCALLUMMCS K
KOMITeTeHLIHK apXHBa;

r) uuopmMuposatsh paboOTHHKOB CyAa O HEOOXOMMMOCTH NEpelayd NOKYMEHTOR 8
APXHB YA B COOTBETCTBHH C YTBEPWKACHHLIM l’pﬁd)l'l KOM,

4) npuHKMMaThL ydactie B 3acepanusax OIIMK  ynonHomoueHHoro oprada
MCNONHUTENBHON BnacTH Bonoroackoi obnactu B cepe apXxMBHOro fena.

COIJIACOBAHO

Iporokoa 3aceaanns IMK
MpH OTAENE ACAOMNPOU3BOACTRA N ApXIBa
VIIPaBACHHS Aenami Maphu . Yepenosia

0'1‘,2%/;«(.{ LW Ne 4




