CYIEBHbBIN HAEITAPTAMEHT
ITPU BEPXOBHOM CYIE POCCUUCKOU ®EJEPALTNU

(CynebHbIit femapTaMeHT)

IHPUKA3

« 10 » urorca 2046 1. Ne 763
Mocksa

06 yrBep:xkaenun UHcTpykunn 06 opranuszanuu padoTsl ¢ OJIaHKaMu
MCIOJHUTEJbHBIX JUCTOB B (pelepajibHbIX CyJaxX U yNPaBJeHHUAX
Cyne6Horo nenapramenTa B cyobekTax Poccuiickoit @egepaunn

B cootBerctBUM ¢ DenepanbHbIM 3akoHOM OT & sHBaps 1998 r. Noe 7-03
«O Cyne6bunom pernapramente npu BepxoBnom Cyzne Pocculickont @enepaunu»
[TPUKA3BIBAIO:

1. YTBepaute W BBecTM B JaedctBue ¢ 1 wuronsg 2026 1. npuiaraeMyro
HNucTpykuuio o0 opraHuzaudd padoTel ¢ OJaHKaMH HCIOJHUTEIBHBIX JHUCTOB B
benepanbubix cygax W ynpaBieHwsix CyneGHoro pgemnapTamMeHTa B CyOBbeKTax
Poccutickoit @enepaunu (nanee — MHCTpyKLM).

2. TlpencenatesnsiM KacCallMOHHBIX CYZOB OOLIeN FOPUCIUKLNH, KaCCallMOHHOTO
BOGHHOI'O Cyda, AameJUISIAOHHBIX CYJIOB OOLIEeH FOPUCAMKLHMH, aIleUIIUHOHHOIO
BOEHHOI'O CyJa, BEpPXOBHBIX CYIOB pecryOJnK, KpaeBbIX M OOJACTHBIX CYIOB, CyIOB
roponoB deaepanbHOro 3Ha4deHHs, cylJa aBTOHOMHOH 00JacTH, CyIOB aBTOHOMHBIX
OKPYTOB, OKpYXHBIX ((JOTCKHMX) BOEHHBIX CYIOB, apOUTPa)KHbIX CyAOB OKpYTOB,
apOUTPaXKHBIX aneUISILHOHHBIX CyJIOB, apOUTpaXkHBIX CYIOB CyOBeKTOB Poccuiickon
Ddenepaluu, CHELUATU3UPOBAHHBIX apOUTPaXKHBIX CYAOB, PallOHHBIX, TOPOACKHX H
MEXpPaOHHBIX CYIOB, TapHU30HHBIX BOEHHBIX CYJOB, HadalbHHKaM YIIpPaBJIEHUH
Cynebuoro nemaprameHTa B cyObekTax Poccuiickoit ®enepauuu OpPraHM30BaTh
U3ydyeHHe Ha3BaHHOHW MHCTpYyKUMH M OOecneuuTh ee NPUMEHEHHE B AESATENBHOCTH
cynos u ynpasienui Cyne6Horo nenapraMeHnTa B cyObpekTax Poccuiickoit @enepauuu.
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3. IlpusHate yTtpaTuBmMM cuity ¢ 1 wmwons 2026 r. mpukas Cyne6Horo
nenapramenTa rpu Bepxosnom Cyne Poccuiickoit ®enepauun ot 25 oktsiopst 2023 r.
No 216 «O6 yreepxaenun WHcTpykuun o6 opraHusauuu paboThl ¢ OIaHKaMK
WICTIOJNIHATENBHBIX JIMCTOB B  (pelepajbHbIX cyaax U ynpasienusx CygebHoro
nemnapTamMeHTa B cyObekTax Poccuiickoit denepaunuy u MpHKasbl 0 BHECEHHH B HETO
u3MeHeHn# ot 22 mapta 2024 r. Ne 63, ot 17 utons 2025 r. Ne 93,

["'enepanbHblil tUpekTOp ['.b. Jlonatun



YTBEPXXJIEHA

npukazoM CynebGHoro nqenapramMeHTa
npu Bepxosuom Cyne

Poccuiickoit @enepanunt

OT « 70 » Lesomt 2026 1. No /6%

MHCTPYKIIHUSA

00 opranu3zauuu padoTsl ¢ 0JIJAaHKAMHU HCIOJHHUTEIbHbBIX JTHCTOB
B (pegepaabHbIX cyaax u ynpapienusax CyneO0Horo genapramMeHTa
B cyObekTax Poccuiickoii @egepaunu

1. O01mHe moJIoKeHus

1.1. MucTpykiuss o0 opraHu3anuu paboThl ¢ OJaHKaMH HCIOJHUTEIbHBIX
JTUCTOB B (bemepaibHBIX cylax U ynpasieHusx CyneOHoro genapraMeHTa B CyObeKTax
Poccuiickoit ®enepanuu (manee — MHCTpyKiusl) SIBISETCS HOPMATUBHBIM aKTOM,
pa3pabOTaHHBEIM Ha OCHOBaHMHM [ paXJaHCKOrO IpPOLECcCyalbHOTO  KOAEeKca
Poccuiickeoit  ®Depnepaiuu, YToJOBHO-IIpOLECcCyalbHOro Koaekca Poccuiickoi
Qenepanuu, ApOUTpaKHOro IpoleccyalbHOro kojekca Poccuiickonn Pepnepanuu,
Konekca agmMuHHMCTpaTHBHOrOo  cynompou3BojctBa Poccuiickont ~ ®Denepaunuy,
denepanipHBIX 3aKOHOB OT 8 stHBapst 1998 r. Ne 7-@3 «O CynebHOoM HemapTameHTe
npu BepxoBuoMm Cyne Poccwmiickoit @eneparuu», ot 2 okTsaops 2007 r. Ne 229-®3
«O0 HCTIONHUTENIFHOM MMPOU3BOJCTBE», NMOcTaHOBIeHUs [IpaBurtenscTBa Poccuiickoit
Oenepartun ot 31 wmrons 2008 r. Ne 579 «O OnaHkax HCIONHHUTENBHBIX JIUCTOB»
(nanee — IlocranoBnenue IlpaButensctBa P®), pacnopsokenus llpesmaenta
Poccuiickoit ®epepaumu ot 14 wurons 2008 r. Ne 405-pnm «O pasmelieHun
rOCyJapCTBEHHBIX 3aKa30B Ha HM3rOTOBJICHHE OJAHKOB HCIIOJHUTEIBHBIX JICTOBY,
npuka3za MwunucrtepctBa ¢unancoB Poccuiickoit ®@enepanuu ot 17 mrons 2009 r.
Ne 237 «O06 yrtBepx)aeHUH 00pa3L0B OJAHKOB HCIIOJIHUTENBHBIX JIMCTOB» W HHBIX
HOPMAaTUBHBIX aKTOB.

1.2. MaCcTpyKIus pa3paboTaHa B IeNsIX oOecrieueH s eqUHO00pa3sHoro noaxona
K TIOPSAKY IIpHeMa, ydeTa, XpaHeHHs, HCIIONIB30BAHUS W YHUUYTOXKCHUS OJIaHKOB
UCITOJIHUTENIbHBIX ~ JUCTOB B  KAcCAllMOHHBIX CyJnax oOmed  IOpHCIUKIUY,
KaCCallMOHHOM BOEHHOM CyIe, Aale/UBIUOHHBIX CcyaaX oOued OpUCIUKLINUY,
aneJUISIIIUOHHOM BOEHHOM CYJ€, BEpXOBHBIX CyAaX PecIlyOJIUK, KpaeBbIX U 00JACTHBIX
cylax, cylgax ropojoB (hemepallbHOro 3Hau€HHUs, CyJe aBTOHOMHOM o0JacTH, cynax
ABTOHOMHBIX OKPYT'OB, OKPYXXHBIX ((JIOTCKHUX) BOGHHBIX CyJaX, apOUTpaXKHBIX CyIax
OKPYTrOB, apOHUTPaXHBIX AaIeJUIAIMOHHBIX Cy/Aax, apOUTpakKHBIX CyJax CyOBEKTOB




Poccuiickoit Ddeneparnuu, CHEeUATU3UPOBAHHBIX apOUTPaKHBIX cynax
(manmee — KaccalHOHHBIE CY/Ibl, alleJUISIIHOHHEIE CYAbI, 00JIACTHBIE U PaBHbBIE UM CYJIbI,
OKpyXHbIe ((hJIOTCKHME) BOeHHBIE CyIbl, ¢eaepaipHble apOUTpaXKHblE CYyHIbI),
pallOHHBIX, TOPOACKHX, MEXPAMOHHBIX Cyldax, TapHU30HHBIX BOEHHBIX CyJax
(manee — paitoHHBIE CyAbl, FTAPHU30HHBIE BOSHHBIE CYBI) (ajiee Takxe — Cy.H, CyZbl),
IIOCTOSIHHBIX ~ CYIeOHBIX MPHCYTCTBUSAX (Hajee — CyneOHbIe IPUCYTCTBUS)
u ynpasneHusx CyzneOHOro aemaprameHTa B cyOwpekrax Poccumiickoil ®enepanuu
(manee — ympaBiieHuUN).

1.3. KaccanuonHsle cymapl, ameUISLHOHHBIE CyAbl, 00OJIaCTHBIE M PaBHbBIE UM
CyIbl, OKpY>Hble ((JIOTCKHE) BOCHHBIE CyIbl, (enepaibHble apOUTpaKHbIE CYHHI,
yOpaBI€HUs  SBISIOTCS  HEMOCPEICTBEHHBIMU  TI'py30MOJydyaTeasiMd  OJIaHKOB
HCIIOJIHUTENBHBIX JIUCTOB (Jajiee — Fpy30I0ydaTelln).

VYpaBieHUsS OCYIIECTBISIOT IpHEM OJaHKOB HCIIOJIHUTENBHBIX JIHMCTOB IS
obecrieyeHUs palilOHHBIX CYJOB U F'ApHU30HHBIX BOCHHBIX CY/OB.

1.4. Tlopsimox mpuema, yd4eTa, XpaHEHHs, Iepefadyd, HUCIIOIb30BaHUs
U YHUYTOXESHHsI OJIAHKOB HCITOJIHUTENbHBIX JIUCTOB, YCTAHOBJIEHHBIH HacTOSILEN
HHcTpyKiuen, ob6s3arenieH s BceX padOOTHUKOB alapaToB CyI0B U yIIPABISHUM.

KonTpons 3a coOmrogeHueM  MOJIOXKEHUM  Hactoswmwed MHCTpykuuu
OCYILECTBIISIETCS npejceaTes MU CYJlOB, HavYaJIbHUKaMHU yTpaBIICHUN
COOTBETCTBEHHO.

1.5. Ilpuka3om mpejacenarens cyJa HazHadaeTcss paOOTHUK, OTBETCTBEHHBIH 3a
IpUeM, ydeT, XpaHeHHe, BBIIady [MJIsi IOCiIenyrouero odgopmieHus OJaHKOB
HCIIOTHUTENBHBIX JINCTOB B COOTBETCTBYIOLIEM cyAe (Hajiee — OTBETCTBEHHBIM
pabOTHUK arrapara cyaa).

- Ilpukazom mpencemareiss COOTBETCTBYIOLIEro Cyna M3 4YHUCIa PabOTHHUKOB
CyZeOHOro TMpHUCYTCTBUS Ha3HauaeTcsi pabOTHUK, OTBETCTBEHHBIM 3a IpHUEM, Y4eT,
XpaHEeHHe, BbIIady Ui IOCIeAyIoLero ogopMieHHs OJIaHKOB MCIIOJHUTEIBHBIX
JIUCTOB B COOTBETCTBYIOIIEM CYJeOHOM TIPUCYTCTBUHU (lajee — OTBETCTBEHHBIH
PabOTHUK CyIeOHOTO MPUCYTCTBUS).

[Ipukazom ympaBieHus] Ha3Ha4YaeTCsl paOOTHUK YIpaBleHUs, OTBETCTBEHHBIN 32
pueM, ydYeT, XpaHeHWe, BblAady OJIAHKOB HCIOJHUTENBHBIX JIUCTOB B
COOTBETCTBYIOIIIEM YIIPaBICHUH (Jlajiee — OTBETCTBEHHBIM paOOTHHUK yIIpaBIECHHUS).

B ciy4asx QIHTENRHOrO OTCYTCTBHSI OTBETCTBEHHOro pabOTHMKa armapara
cyna, CcymeOHOrO MpPHUCYTCTBHS, YIpaBieHUs (OTIYCK, OOJNe3HP M JApYyroe) ero
00s3aHHOCTH COOTBETCTBYIOIIMM IIPHUKA30M IpefcenareNss Ccyna, YIpaBICHH
BO3JIAraloTCsl Ha Ipyroro paboTHHUKA.

Jlnst mpueMa OJaHKOB HCIOJHHUTENBHBIX JINCTOB OTBETCTBEHHOMY paOOTHHKY
ammapara = CyJa, OTBETCTBEHHOMY  pabOTHHKY  CylneOHOro  IpUCYTCTBHS,
OTBETCTBEHHOMY pPaOOTHHUKY yIpaBJieHHUs NpeicedaTesieM COOTBETCTBYIOLIETO CyAa,
Ha4vaJlbHUKOM YTIpaBJCHUS BbIIa€TCSI JOBEPEHHOCTb.

1.6. bBlaHKH HCIOJTHUTENBHBIX JIMCTOB [IJSI CYAOB H3TOTaBIMBAIOTCS
akuoHepHbIM obmectBoM «l'o3Hak» (mamee — AO «l'o3HaK») B paMmkax
[EHTPAJIM30BaHHOTO TOCYJapCTBEHHOIO KOHTpakTa, 3akimrodaemoro CyneGHbIM
nenapramenToMm npu BepxoBHom Cyne Poccuiickort @enmepanmu u AO «I'o3HaK»,



1o o6pasity, yreepxaeHHoMy IToctanoBnenueM [IpaBurensctBa PO.

TpeboBaHUS K MOPSOKY H3COTOBJICHHS U (GopMe ONAHKOB HCIIOJHUTEIHHBIX
JuCTOB ycraHaBnuBatoTces [locranosnenuem [IpaButensctBa PO, cOOTBETCTBYIOMUMHU
TEeXHUYECKHUMHU ycloBUsMH, paspaboranHbiMu AQO «['03HaK» U COMIACOBAHHBIMHU C
CynebHbBIM nemapTaMeHTOM, ¥ HHBIMH HOPMATHBHBIMU aKTaMH.

1.7. Hacrosimas MWHCTpyKUHsT He perjiaMeHTUPYET BOIIPOCHI OpraHHU3al[uU
paboThI C UCTIONIHUTEIHHBIMH JINCTAMH B (POpME 3JIEKTPOHHOI'O JOKYMEHTA.

1.8. Hacrosimas WHCTpykmuss MoXeT OBITh HCIIOJIb30BaHa B OpraHU3allud
NEeATEIIBHOCTH MUPOBBIX CyIEH.

M3rotosneHue U MocTaBKa OJIAHKOB HCIIOJTHUTENBHBIX JIUCTOB AJIsL 00eCedeHUs
MHPOBBIX CyJed OCYIIECTBISIOTCS B COOTBETCTBHM C TOCYJapCTBEHHBIMU
KOHTpaKTamu, 3akmogaeMbiMi Mexay AO «'03Hak» U OpraHaMu HCIOJHUTEIHHOU
BIacTH cyObekToB Poccuiickoit Demepaliuu, OCYIIECTBISIOUIUMU MAaTepUATIEHO-
TeXHHUYECKOe oOecredeHue NeITeIbHOCTH MUPOBBIX CYIEH.

2. Co31aHue U MOJJHOMOYHUS KOMHUCCHH IO OPraHU3alHu
paboThI ¢ 6JIaHKAMH HCIIOJHHUTEJIbHBIX JIUCTOB

2.1. TlpukazoMm mpejcenarelniss CyJlia, yIpaBieHUsS B COOTBETCTBYIOLIEM CYIE,
yIOpaBICHUU CO3/aeTCs KOMHCCHS II0 OpraHu3anuu paboThl ¢ OJlaHKaMu
UCIIOJIHUTENIHLHBIX JTUCTOB (nasee — Komuccus) B cocTaBe HE MEHee TpeX YeJIOBeK C
o0s;3aTenbHBIM  BKJIFOYEHHEM  OTBETCTBEHHOro pabOTHMKA  ammapara  cyza,
ynpasnenus. [Ipeacenarenem Komuccuu siBrsieTcs mpeacenarenb COOTBETCTBYIOIIETO
cyna (Ha4aTbHUK YIIPaBJICHHS ).

B cooTBercTBHM ¢ mpuKa3zoM Tmpeicenarens cyga B CyAeOHOM MPHUCYTCTBUU
cozmaetcsi Komuccuss B cocTaBe He MeHee TpeX uelioBeK C 00s3aTelbHBIM
BKJIIOUEHHEM OTBETCTBEHHOro paboTHUKa cyaebHoro mnpucytctBus. Komwuccus
CyneOHOro TIPHCYTCTBHS BO3INIABJISIETCS 3aMECTHUTEIeM MpelcenaTeNs cylna WU
CyIbeu.

2.2. K mnomaomoumsM Komuccum, cosnaBaeMoii B KacCAIlHOHHOM CYIIE,
aneJULIIHOHHOM CyJle, OOJJACTHOM H paBHOM eMy Cyje, OKpPY>XHOM ((ioTckoMm)
BOCHHOM cyJie, heaepaabHOM apOUTPaXKHOM CyJe, OTHOCSTCS:

MpOBeeHUE MPOIIeayPhl OTKa3a OT MpHeMa OJaHKOB UCIIOJHUTEIBHBIX JIUCTOB
HeHaJIexainero kadectna (myHKT 4.8 Hactosme MHcTpykun);

IpoBepKa HATNYKS OJaHKOB UCIIOJIHUTENBHBIX JIUCTOB;

CIIHICAaHWE W YHWUYTOXXEHHE HCITOPYCHHBIX OJIAHKOB HCIOJHUTENbHBIX JIUCTOB,
0JIaHKOB HCITOJHUTEJIBHBIX JINCTOB, BBIIIEAIINX U3 000pOTa;

CIMCAaHHE M YHUYTOXXEHHE BO3BPAIICHHBIX MCIOJHHUTENBHBIX JIUCTOB IO
HCTEYEHHUH CPOKa UX XPaHECHUS;

CITHCaHWe yTPadyeHHbIX OJITAHKOB UCIIOJHUTENBHBIX JIUCTOB.

2.3. K nomromouussm Komuccun, cozgaBaemoil B paloHHOM Cyzie, TApHU30HHOM
BOEHHOM CYy/JIe, OTHOCSITCSL:

IIpOBEpKa HAIM4UUsI OJITAHKOB UCIIOJIHUTENBHBIX JTUCTOB;

CIIHCaHHE W YHUYTOXXEHHE HCITOPYEHHBIX OJIAHKOB HCIOJHUTEIBHBIX JIUCTOB,
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OJIaHKOB HMCIIONHHUTEIBHEIX JINCTOB, BBIIIEANINX U3 000pOTa;

CIIHCAHWE ¥ YHHYTOXXEHHE BO3BPAIEHHBIX MCIIOJIHUTENIBHBIX JIUCTOB IIO
HCTEYEHUH CPOKa UX XPaHEHU;

CIIMCaHHe YTPAYCHHBIX OJIaHKOB UCIIOJIHUTENIBHBIX JTUCTOB.

2.4. K nomaomouusaMm Komwuccuu, co3gaBaeMoil B CyAeOHOM NpPUCYTCTBHH,
OTHOCSITCSI:

IIpOBEpKa HAINYHS OJTaHKOB HCIIOJIHHUTEIbHBIX JIUCTOB;

CIIMCaHHE UCIIOPYEHHBIX OJIAHKOB HCIIOJHUTENBHBIX JIMCTOB, a TaKXKe OJIAaHKOB
UCHOJIHUTEJIBHBIX JIHMCTOB, BBIIIEAIINX M3 000poTa, IS HMX JaJIbHEHIIEro
HAITPaBJICHUS HA YHUYTOXXEHNE B COOTBETCTBYIOLIUH CYI;

CIIFICaHWe BO3BPAIllEeHHBIX HCIIOJHUTENBHBIX JIUCTOB II0 HMCTEYEHHH CpOKa HX
XpaHeHUs IS UX JajbHeHIIero HarpaBieHss Ha YHHYTOXXEHHE B COOTBETCTBYIOIIMIMA
Cyn.

2.5. K nomromounsim Komuccun, cozgaBaeMoi B yIIpaBiIeHUH, OTHOCSITCS:

[IPOBeIEHHE MPOLEAYPHl OTKa3a OT MpHeMa OJIAHKOB MCIIOJHUTEBHBIX JIMCTOB
HeHaJIexariero kadectsa (myskT 4.8 Hactrosmed MHCTpyKIUn);

IIpOBEpKa HaIM4Yhs OJAaHKOB HCIIOJIHUTENBHBIX JIMCTOB, HAXOMSIIUXCS B
pe3epBHOM ¢oHIe (MPU €ero HATUYUH);

CIIMCAaHME U YHHYTOXKCHHE HUCIIOPYEHHBIX OJaHKOB HCIIOJIHUTENBHEIX JIUCTOB, &
Tak)Xe OJIAHKOB HCIIOJHUTENBHBIX JIMCTOB, BBIIIENIINX H3 000pOTa, HAXOASIIUXCS B
pe3epBHOM (QOH[IE;

CIIHCaHHE YTPauyeHHBIX OJIaHKOB HUCIIOJHUTEIBHBIX JTUCTOB.

3. Onpenenenne NOTPEeOHOCTH B OJJAHKAX HCIOJHUTENbHBIX JTHCTOB,
¢opMmupoBaHHue pe3epBa, NpeJoCTABJIEHHE OTYETHOCTH O KOJIHYECTBE
HCI0JIb30BAHHBIX Cy1aMH 0JIAHKOB HCHOJHHUTEIbHbBIX JIMCTOB

3.1. TlorpebHOCTP B ONaHKax WCIONHUTEIBHBIX JIMCTOB Ha OYepeaHOn
KaJIeHJAapHBIM TOJ ONMpeNesseTcs CyJaMu UCXOS U3 CPEIHErOOBBIX IOKa3aTeleh C
y4eToM  JaHHBIX  CyOeOHOH  CTaTUCTUKHM,  U3MEHEHUH  JEHCTBYIOIIErO
3aKoHomarenscTBa Poccuiickoit @emepanuu, MPOTHO3UPYEMOrO YBEIHMYEHUS YHCIIA
Iel COOTBETCTBYIOIIMX KAaTErOpMil M  OCTATOYHOrO  KOJUYECTBa  OJIAHKOB
HCITOJTHUTEIIBHBIX JINCTOB B CyAax.

3.2. KonmyectBo OJaHKOB HKCIIOJHHTEIBHBIX JIHUCTOB, HEOOXOOMMOE K
HU3roToBlIeHHio, ompenensercs CyneOHpIM  JeNapTaMeHTOM Ha  OCHOBaHHH
IPE/CTABJIEHHBIX CyJaMd CBEIEHHH O KOJHMYECTBE HCIONb30BAaHHEIX OJIAHKOB
HCIIOJTHUTEJIBHBIX JINCTOB U NOTPEOHOCTH B HUX.

3.3. B ympaBieHuM B LENSIX CBOEBPEMEHHOro oOecrnedeHus: paoOHHBIX CYHOB,
rapHU30HHBIX BOEHHBIX CYZOB OJlaHKAMH  HCIOJHHUTENBHBIX  JIMCTOB  IPH
HEOOXOIUMOCTH MOXET OBITH CO3JlaH pe3epBHBIA (OHI OJAaHKOB HCIIOJHUTENBHBIX
JIMCTOB, COCTaBJISIOIUI He Gonee 10 MpOIEHTOB OT oOIIel rojoBoi MOTPeOHOCTH
3TUX CYJOB B OJIaHKaX UCIIOJHUTENBHBIX JTUCTOB.

ITo cormacoBauuio ¢ I JTaBHBIM yIpaBlIeHHEM OpPraHU3ALUOHHO-IIPABOBOTO
obecrneuenus nesTenbHOcTH cynoB Cynebuoro nemapramenrta (manee — ['YOIIO)



pasmep pe3epBHOro GpoHzAa 61aHKOB HCIIOJHUTENBHBIX JINCTOB MOYKET OBITh YBEIHUYEH
MIPU HaIlpaBJIEHUX yIIPaBI€HUEM COOTBETCTBYIOIIEr0 OOOCHOBAHHS.

3.4. XpaHeHue, ydeT, TIIpoBepKa HaJMuWs, I[epefada, YHUYTOXKEHHE
MCIMOPYEHHBIX, BBIIIEANIMX K3 000poTa OJaHKOB HCIIOJHHUTENBHBIX JIUCTOB
pe3epBHOro (OHIA OCYLIECTBISIETCS B MOPSJIKE, NPEAYCMOTPEHHOM HACTOSIIEH
Muctpykuuet.

PesepBHbId  (QoHA  OJAHKOB  HUCIIOJHUTENBHBIX  JIUCTOB  ITOJJIEKHT
MEPBOOYEPENHOMY HCIIOIB30BAHUIO MpPH BO3HUKHOBEHHM B palOHHBIX Cydax |
FapHU30HHBIX BOEHHBIX CyJaX M[OTpeOHOCTH B  AOIMOJHUTENBHBEIX  OJlaHKaX
UCITOJIHUTEJIbHBIX JIUCTOB.

Taxxke no cornacoBanuto ¢ ['YOIIO nHaxonsumecs B pe3epBHOM (oHIe OJaHKH
MCTIOJIHUTEJIBHBIX JINCTOB MOTYT OBITh I€pelaHbl HHBIM TIPYy30TOJydaTeassM C
coOsroJeHHeM NoJioKeHuH pasaena 12 HacTosmed VIHCTpYKIUH.

3.5. KaccaunoHHble Cy[Ibl, aneasLAOHHbIE CyAbl, 00JIaCTHBIE M paBHBIE WM
CyIbl, OKpYXHBbIE ((bJIOTCKME) BOEHHBIE CYIbl, (elnepanbHble apOUTpaKHBIE CYIbI
|1 paz B momyromue He mnoszaHee 20 uucia Mecsiia, CIEAYIOIIEro 3a OTYETHBIM
nepuonom, mnpencrasnstor B ['YOIIO cBeaeHus o KOJMYeCTBE MCIOJIb30BAHHBIX
OJJaHKOB HCITOJIHUTENIBHBIX JIUCTOB M TMOTPEOHOCTM B HHUX B COOTBETCTBHH C
yTBepXKIeHHOU dopmoil (punoxenue Ne | k Hactoswet MHCcTpykuun).

3.6. PaiioHHbBIE CyIbl U TapHU30HHBIE BOEHHBIE CYIbl B LEIAX (HOPMUPOBAHUS
O00OOIIEHHONW OTYETHOCTH O KOJUYECTBE HCIIOJIb30BAaHHBIX HMH  OJIAHKOB
MCTIOJIHUTEJIBHBIX JIUCTOB M MOTPEOHOCTH B HUX | pa3 B mojyrogue He mo3gHee 10
yKcIla Mecsila, CJAEAYIOLLEro 3a OTYETHBIM MIEPHUOIOM, HAMIPABIISIIOT COOTBETCTBYIOIINE
CBEJIEHUs B yIpaBjieHHe 10 yTBepxJaeHHOH (opme (mpuioxenue Ne 1 x Hacrosuiei
HNuctpykunn).

VYnpasnenue 1 pa3 B nonyroaue He no3gHee 20 ducia Mecsiia, CleIyrolero 3a
OTUETHBbIM TepuonoM, 06obutaeT u npeactasiseT B ['YOIIO cBenenus o konu4decTse
MCIOJIb30BAHHBIX OJIAHKOB MCIIOJIHUTENIbHBIX JIUCTOB W TOTPeOHOCTH B HHUX B
COOTBETCTBUM C yTBepxAeHHOH dopmoit (mpunoxeHue Ne 1 Kk Hacrosien
WMucTpykLun).

3.7. OtueTHbIM mepuonoM siBiseTcss nonyroane (¢ 1 sHBaps mo 30 wuroHs,
c 1 uronst mo 31 nexabps).

3.8. CeemeHus O KOJMYECTBE HCIIOJIB30BAHHBIX OJIAHKOB HWCIIOIHUTENIBHBIX
JUCTOB M TMOTPEOHOCTM B HHUX [PEACTABISIOTCS KaCcCallMOHHBIMU  CYIaMH,
anesiIsILIMOHHBIMU CyJaMH, OOJacTHBIMH M paBHBIMH WM CyAaMH, OKPYXXHBIMHU
(bmoTckuMM)  BOGHHBIMH  cyaaMu, deaepaibHBIMU  apOUTPaXHBIMU  CylaMH,
ynpasieHussmu B [YOIIO mo cuctemMe BEOOMCTBEHHOIO  3JIEKTPOHHOIO
JIOKYMEHTO00O0pOTa C COMPOBOJWUTENBHBIM IHCBMOM, K KOTOPOMY IpHjaraercs
tabnmuua B ¢opmare Microsoft Excel, a Taxxe 31eKTpoHHass KONHsS CBENECHHH,
MOAIMUCAHHBIX MpeacenaTesieM Cy1a, HauaJlbHUKOM yIpaBieHus, B popmare PDF.

4. [Ipuem 6,1aHKOB HCMOJHUTEIBHBIX JHCTOB 0T AO «I'03HaAK»

4.1. bnauku HUCITIOJTHUTEILHBIX JIUCTOB [IOCTAaBJISIOTCS B azpec



rpy30rojyyareseil B COOTBETCTBUM C BEAOMOCTBIO MOCTABKH MPOAYKLUU U IIJIAHOM-
rpa)MKoOM IMOCTaBKH OJIAHKOB HCMOJTHUTENBHBIX JTUCTOB.

[Tnan-rpaduk mocraBkM MCHOJHUTENBHBIX JUCTOB (opmupyercs Cyne6HbIM
AenapTaMeHTOM C YYETOM IMPEeACTAaBIEHHBIX TIpPy30MOoJydaTeNsIsMd CBEOEHUH O
MOTpeOHOCTH B OnaHKaX Ha OYEepenHOH KaJleHJApHBIA Tod W HMX OCTAaTOYHOIO
KOJINYECTBa B Cylax.

4.2. Tlopsnok noctaBky OJAHKOB HCMONHUTENBHBIX JUCTOB 0T AO «I03HaK»
(ajee  —  MOCTaBIUWK)  Tpy3ONONydyaTeNsiM  OMPENeNseTcss  YCIOBUAMHU
rOCYyIapCTBEHHOrO0  KOHTpakTa Ha  HW3rOTOBJIEHWE W  IOCTaBKy  OJIaHKOB
MCIOJIHUTENbHBIX JIUCTOB.

4.3. I'py3onoisiyyaresisiM B KOMIUIEKTe C OJIaHKAMH HMCIIOJHUTENBHBIX JIUCTOB
MEepeNaTCs TOBAapHbIE HAKJIAAHBIE W akKThl IIpMeMa T[OTOBOTO 3aKa3a B TpeX
9K3EMITIApax.

4.4. Ilpuem OnaHKOB HCIIOJHUTEJBHBIX JINCTOB Yy IMOCTaBIIHKa MPOU3BOJIUTCS
OTBETCTBEHHBIM pa0OTHUKOM arnapaTta KacCallMOHHOIO Cy[ia, aleJUILUOHHOTO Cy/a,
00JacCTHOrO W paBHOTO €My CyJda, OKpy»XHoro ((JgoTckoro) BOEHHOro CcCyna,
(penepanbHOro apOUTPaXKHOTO CyJa, YIIpaBIeHHs Ha OCHOBaHUH JI0BEPEHHOCTH.

4.5. Iprem O1aHKOB MCITOJIHUTENBHBIX JINCTOB IPOU3BOJUTCS B COOTBETCTBUU C
[IpaBunaMu  M3roTOBIEHHS, Yy4e€Ta, XPAHEHUS W  YHUYTOXKEHUs  OJIaHKOB
UCIIOJIHUTEBHBIX JTUCTOB, yTBepkIeHHbIMU [loctaHoBienuem IlpaButensctBa PO,
WMucTpykuned o mnopsiake MPUEMKH IPOAYKLUM MPOU3BOACTBEHHO-TEXHUYECKOIO
Ha3Ha4yeHUss W TOBapOB HAapOJHOrO MOTPeOJIEHHUs MO KOJWYECTBY, YTBEP>KIEHHOH
noctaHosyenueM ['ocapbutpaxxa CCCP ot 15 utons 1965 r. Ne [1-6, n MHCcTpyK1IMen
O TMOpsiKe TNPHUEeMKH MPOAYKUHWH TPOU3BOICTBEHHO-TEXHUYECKOTO HA3HAYEHUs U
TOBAapOB HApOJHOr0 MOTPeOJIEHHs] MO KadecTBY, YTBEP)KIEHHOH IOCTAHOBJIEHUEM
["ocapbuTtpaxa CCCP ot 25 anpens 1966 r. Ne I1-7.

4.6.Ilpy  npuemMe ONAHKOB  HWCIIOJHUTEJBHBIX  JIMCTOB  MPOBEPSETCA
JIOCTOBEPHOCTh CBEJIEHUH O rpy30roJlydaTesie, yKa3aHHBIX B TOBAaPHBIX HaKJIaIHBIX U
aKTax rOTOBOTO 3aka3a, (hakTHM4eCKOe KOJIMYECTBO OJIaHKOB, COOTBETCTBHE CEPHUH M
HOMEPOB, YKa3aHHBIX Ha KOpoOKax, JaHHBIM, OTPaXKEHHBIM B TOBAPHBIX HAKJIaIHbIX.

4.7. Tlo pe3ynapTaTam nprema OJaHKOB UCIIOJHUTENBHBIX JIMCTOB 3aIOJIHAIOTCA
aKTbl TIpYeMa rOTOBOrO 3aKa3a M TOBapHbIe HAKJIaJHbIE, IEpeAaHHble IIOCTABIIMKOM B
MmopsiziKe, MpenyCMOTPEeHHOM MyHKTOM 4.3 HacTosmel MacTpyKuuy.

AKTBI TpHeMa TOTOBOTO 3aKa3a B TpeX OK3eMIULIpaxX IOANUCHIBAIOTCS
nmpencenaresieM COOTBETCTBYIOIIEro KacCalMOHHOIO CyZa, amleJUIALHOHHOTO Cyna,
00JIaCTHOTO W PAaBHOTO €My CyJa, OKpPYXHOro ((JIOTCKOro) BOEHHOIrO Cy7a,
beneparbHOr0 apOUTPaXKHOTO Cyda, HAYaIbHUKOM YIIPABJIEHHS, PSIOM C IMOAMUCHIO
MPOCTaBJSIETCST  OTTHUCK  Me4yaTh CyJa, YyNpaBjI€HUd C  BOCIIPOMU3BEICHHUEM
locynapctBenHoro rep6a Poccuiickoit ®enepanyu (mamee — repbopas Meyarh);
TOBapHble HaKJIagHble B TpeX OJK3eMIUIApax MOAIHUCHIBAIOTCS OTBETCTBEHHBIM
pabOTHHUKOM COOTBETCTBYIOIIEr0 KacCAllMOHHOTO CyJa, ane/UISLMOHHOro Cyna,
00JIaCTHOTO ¥ PAaBHOTO €My Ccyda, OKpYXHoro ((ioTckoro) BOEHHOro Cyna,
(benepasbHOr0 apOUTPaXKHOTO CyAa, YIPaBAEHUS, PAAOM C MOAMKMCHIO MPOCTABIISETCS
OTTHUCK repOOBOH neyaTH.
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[lpy sTOM B aKkTe npuemMa TrOTOBOrO 3akasa B 00S3aTeNbHOM IOPSIKE
YKa3bIBArOTCS CBEIEHUS O Tpy30IonyyaTese 6JJaHKOB HCIIOJHUTEBHBIX JIUCTOB.

He mosanee natu pabounx nHe# co mHS MonydeHus GIaHKOB UCTIOTHUTENbHBIX
JTUCTOB:

MEePBBIM JK3EMIUIAP aKTa MpHeMa TOTOBOTO 3aKa3a M TOBapHas HakJIagHas
HanpasJisgroTes B ['YOIIO,

BTOPOHM 3K3eMILIAp aKTa INpHeMa T[OTOBOTO 3aKa3a M TOBapHas HakJIagHas
HarnpaBistoTes B anpec AO «I'03HaK», yKka3aHHBIH B CONPOBOAUTENBHBIX JOKYMEHTAX;

TPEeTHH OSK3EMIIIAp aKTa INpHeMa [OTOBOrO 3aKa3a M TOBapHas HakiIagHas
MOAUIMBAIOTCS B COOTBETCTBYIOLUMK  Hapsg  (ZIeno),  MpeayCMOTPEHHEIH
HOMEHKJIaTYpOH €Nl KaCCalMOHHOro Cyjaa, amleISIHHOHHOTO Cyna, 00JacTHOro u
paBHOTO eMy cCyzda, OKpPYXHOro (¢oTckoro) BOEHHOro cyaa, (eaepanbHOro
apOMTpa)KHOTO CyAa, YIpaB/IeHus.

B cny4yae HecBoeBpeMEHHOrO HampaBlIeHHsl aKTa IpHeMa I'OTOBOrO 3aKa3a U
ToBapHO¥ HakyagHo# B azxpec ['YOIIO rpy3omnomy4aTenieM BMecTe ¢ Ha3BaHHBIMHU
JOKYMEHTaMH Tak)Ke HalpasJisgeTcs MUCbMO, coAeprKalliee HHHOPMALHIO O MPUYHHAX
HECOOJIIOAEHMS YCTAHOBJIEHHOTO CpOKa.

4.8. B ciyvae ycTaHOBIIEHHUS NPU MpHeMe OJaHKOB HCIIOJHUTENLHBIX JTUCTOB
HEJIOCTauM WM BBIABICHHUS (DAKTOB MX HEHaJJIeXallero kadectsa (Opak MpOIyKIIHH,
HECOOTBETCTBHE PEKBU3UTOB M APYroe) MPOBOAMUTCS Mpoleqypa OTKaza OT IpHeMa
0JIaHKOB MCTIOJTHUTEJILHBIX JINCTOB.

Komuccuss cooTBETCTBYIOLIEr0 KacCaUMOHHOIO Cy[a, aneuIILHOHHOrO Cyna,
00JIaCTHOTO M pPaBHOIO €My CyJAa, OKpPYXHOro ((JOTCKOro) BOEHHOIO Cya,
(GenepanbHOro apOUTPaKHOTO Cyna, YINpaBJeHHs YCTaHaBIMBAE€T HECOOTBETCTBUE
MOCTYIMUBLUMX OJIAaHKOB HCIOJIHUTEJBHBIX JIUCTOB MPEAbSIBISIEMBIM TPeOOBAaHUSIM U
COCTaBJISIET aKT O HEOCTa4Ye WJIM HEeHaJIeXalleM KauecTBe MPOAYKIUHU (TPUIIOKEHHE
Ne 2 k HacTose MHCTpyKIIMK) B TpeX 3K3eMILIApax.

OnuH 3K3eMIUIsp aKTa O HeJocTaye MM HeHaJleXalleM KadecTBe MPOAYyKIIHU
W rpuyiaraeMmasl K Hemy BCsl Ae(EeKTHasl MpOAYKLHs WU BCE JJIEMEHTHl BHYTPEHHEHW U
BHELIHEN YITaKOBKH, B KOTOpPOH OOHapy)eHa HenocTaua Wid AeheKTHas MpoayKIIus,
HezameunTeNnbHO nepenarorcs B AO «l"03HaKk»; BTOpOH 3K3eMIUISp akTa B TeUeHUeE
5 (raTn) pabounx AHeH ¢ MOMEHTa ero coctaBieHus Hanpasnsercs B ['YOIIO; tpetuit
SK3EMIUIAP aKTa XPaHWUTCA B COOTBETCTBYIOILUEM Hapsiae (nese), MperyCMOTPEeHHOM
HOMEHKJIATYpOH Jesl KacCalMOHHOro cyja, ale/UISILHOHHOro cyna, o0JacTHOro H
paBHOTO €My Cyna, OKpPYXHOro ((pJOoTCKOro) BOEHHOro cynaa, ¢enepaibHOro
apOUTpa)kHOTO Cyna, yIpaBlIeHus.

O mnpoBeneHuH mpoueaypbl OTKaza OT MpueMa OJaHKOB HCIOJHUTEIbHBIX
JIMCTOB HE MO3JHee cleayrulero pabodero OHs MOCPEACTBOM Tele(OHHON CBS3M
yeenomisetcs ['YOITO.

4.9. MepornpusiTis 1o 3aMEHE BO3BPAILEHHON B COOTBETCTBHHU C MyHKTOM 4.8
Hactosited MHctpykumu B AO «I'o3Hak» mpoaykuuu ocyiuecTsisitoTess CyneOHbIM
nernapraMeHToM ¥ AO «['03HaK» B COOTBETCTBHM C YCJIOBUSMH I'OCYyHAapCTBEHHOI'O

KOHTpaKTa.



[Tpyem GaHKOB MCMONHUTENBHBIX JTMCTOB, MOCTYMHBIINX B KaUeCTBE 3aMeHbl,
MMPOBOAMUTCS TIPY30IOJIy4aTeIIMU B COOTBETCTBUM C TpeOOBaHUSIMH HACTOSILErO
pasznena MHCcTpyKUuu.

5. Yyer 0JIaHKOB HCNOJNHUTEIbHBIX JIHCTOB

5.1. Tlocse moanucanus akra MpreMa rOTOBOTO 3aKa3a M TOBAPHOM HAKIamIHOM
OJIaHKH MCITONHUTEIIBHBIX JIHCTOB MPUHUMAIOTCS Ha YUeT.

5.2. Yuer O1aHKOB MCIOJHUTENBHBIX JHUCTOB OCYIIECTBISETCS OTBETCTBEHHBIM
pabOTHUKOM arnmnapara cyna, CylIeOHOrO MPHUCYTCTBHUs, YNPABIEHHS 110 CEPUAM W
HOMepaMm B JXypHalle yueTa OJIaHKOB HMCIOJHHUTENBHBIX JHUCTOB (mpuiioxeHue Ne 3 k
Hacrositied MHCTpyKIHK).

B cynebHOM npHCYTCTBHH BeINeTCS OTHEJNBHBIA JKYypHAl ydeTa OJIaHKOB
MCTIOJIHUTENIbHBIX JIUCTOB (MpuitoxxkeHre Ne 3 k HacTostieit MHCTpyKIu#).

OTBeTCTBEHHBIM pabOTHMKOM ammapara Ccyfaa, CyaeGHOro NpHCYTCTBHS,
YTIpaBJIeHHsT B KypHalle ydyeTa OJIaHKOB HCIOJHUTENBHBIX JIUCTOB (MPHUIIOKEHHUE
Ne 3 k nacrosamen MHCTpyKUMHN) fenaeTcs 3aliuch O NPUHATHN Ha XpaHeHHe OJaHKOB
MCTIOTHUTEJIBHBIX JIUCTOB (C MPOCTABJIEHUEM MX KOJUUYECTBA, CEPHH K HOMEPOB, AAThI
MOCTYTIJIEHHS ).

XKypHan yduera ONaHKOB HCIOJHUTENBHBIX JIUCTOB (mpuiioxkeHue Ne 3
K Hactosen MHCTpyKUMH) HM3roTaBaWBaeTCs THIOTPadCKUM CIIOCOOOM; YKypHa
JOJDKEH ObITh MPOLIXT, €ro JIMCThI NTPOHYMepoBaHbl. KoJMHMUYeCcTBO JIMCTOB B )KypHase
3aBepsSIeTCs Ha MOC/eIHEN CTpaHULE MOANUCHI0 OTBETCTBEHHOI0 pabOTHHKA armapara
cyna, cyneGHOro NpUCYTCTBMS, YNpaBJIEHHS W OTTHCKOM repGOBOM IMeuaTw Cyna,
yIpaBJIeHHs.

Yuer OJaHKOB MHCIOJHUTENBHBIX JINCTOB TaK)Xe BENETCS OTBETCTBEHHBIM
pabOTHHUKOM ammapata CyfAa, CyaeOHOro TPHCYTCTBHS B  COOTBETCTBYIOLIEH
aBTOMAaTU3MPOBAHHOM CUCTEME CyeOHOro eJI0NMpPOrU3BOICTRA.

5.3. Tlepenavya G1aHKOB UCTIOJHUTEIBHBIX JIUCTOB (33 MCKIIOUYEHHEM OJIAHKOB,
HaXOASLUMXCS B pe3epBHOM (DOHJE YNpaBICHHs) B pallOHHbIE CYAbl U FApPHHU3OHHBIE
BOCHHBIE CYJIbl OCYLIECTBIIAETCS yIpaBieHueM B TedeHue 10 (mecsatu) pabouyux mHei
CO IHS WX IMOJy4YeHHUs OT MOCTaBIINKA.

OTBeTcTBEHHBIM pabOTHUKOM YMpPaBJICHUs OJIAaHKH WCIIOJIHUTENBHELIX JIUCTOB
nepefaroTess  pabOTHUKY paHOHHOro Cyda, TapHU30HHOTO BOEHHOTO  Cy[a,
aIMUHUCTPATOPY CyJa, KOTOPOMy MpeacenaTejeM COOTBETCTBYIOUIEro Cyna BbIIaHa
JIOBEPEHHOCTb Ha MPaBO IMOJy4YeHUs OJIAHKOB HCIOJHHUTEIbHBIX JIUCTOB OT
yrnpaBJieHus (najee — YIoJIHOMOYEHHOE JIULIO).

Pakr  nepenadyd  (QUKCHpPYETCs  aKTOM  MpHema/mepenadyd  OJAHKOB
MCITOJTHUTEJIBHBIX JTUCTOB (MpuiioxkeHne Ne 4 k Hactosmed MHCTpyKUHH), KOTOPBIH
3aI0JIHSIETCS B IBYX 3K3eMILIsIpax.

OauH 3K3eMIUIsp aKkTa NpHema/mepenadyd OJaHKOB HCIIOJHUTEIBHBIX JIUCTOB
BMecCTe C OJlaHKaMH UCIIOJHUTEIBHBIX JTUCTOB MepeaaeTcs YIIOJHOMOYEHHOMY JIHILY.
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BTopoi#i sk3emruisp akta npuema/mepenadn GJIaHKOB HCIIOJHUTENBLHBIX JINCTOB
M KOMHS JOBEPEHHOCTH IOALIMBAIOTCA B COOTBETCTBYIOLIMK Hapsa (Heno),
MpeayCMOTPEHHBI HOMEHKIIATYpOH Jes YIpaBeHusl.

OTBETCTBEHHBIM pPa0OTHUKOM yINpaBlIEHUS B JKypHaje ydyeTa OJAHKOB
UCIMOTHUTEIBHBIX JIMCTOB (mpuioxeHne Ne 3 k Hacrosimedt MHCTpykuuy) nenaercs
3alUCh O TepeldaHHbIX OlaHKaxX MCIOJHUTENBHBIX JIUCTOB (C  yKa3aHHWEM HX
KOJIM4YeCcTBa, CEPUH W HOMEPOB, [JaThl I[epelayd), YIOJHOMOYEHHBIM JIHLIOM
YKa3bIBarOTCA JOJDKHOCTD, (PaMUJINs, MHULIMAJIBI U CTABUTCS TIOIITHCE.

5.4. AKT npuema/mepenaqyu OJaHKOB HCIIOJHUTENBHBIX JINCTOB (TPUIIOKEHHUE
Ne 4 x nacrosmeid MHCTpyKUMH) SBASETCS OCHOBaHHMEM IJISi MPHUHATUS OJIAHKOB
MCTOJTHUTEJIbHBIX JINCTOB HA YYET OTBETCTBEHHBIM pa0OTHHUKOM armnapara paioHHOro
cyna, TapHU30HHOIO BOEHHOTO Cya.

B cmydae nomyuenns 61aHKOB HCIONHUTENBHBIX JIUCTOB YIOJHOMOYEHHBIM
JTUIIOM, HE SBJISIOLIMMCS OTBETCTBEHHBIM pPa0OTHHUKOM armapara paioHHOro Cyna,
rapHU30HHOIO0 BOEHHOIO Cyla, TaKoe YIOJHOMOYEHHOE JIULO I0Cjie MPHUOBITHS B
COOTBETCTBYIOIWN palOHHBIA CyJ, FApHU30HHBIM BOEHHBIM CyI He3aMeIJIMTENBHO
nepelaeT akT Npuema/repenadd OJNaHKOB HCIOJHHUTENBHBIX JUCTOB (MPUIOKEHHE
Ne 4 k nHacrosmein MHCTpYKLMH) U GJIaHKU UCITOJHUTENBHBIX JTUCTOB OTBETCTBEHHOMY
pabOTHHKY anmnapara pallOHHOIo cyJa, FapHH30HHOIO0 BOSHHOT'O CY/Ia.

OtBeTcTBeHHBIM pabOTHUKOM ammapara padOHHOTO CyHaa, TapHU30HHOTO
BOEHHOT'O CyJa B COOTBETCTBHM C ITYHKTOM 5.2 HacTosiuled MHCTpyKIIUU B KypHale
yuyeTa OJIaHKOB HCIOJHUTENbHBIX JHUCTOB (mpuioxxkeHne No 3k Hacrosieid
WHcTpyK1MKM) genaeTcss COOTBETCTBYIOLAs 3aMMCh O MIPUHATHN Ha XpaHEeHHe OJIaHKOB
WCIIOJIHUTENBHBIX JIUCTOB, a TakXe YIOJHOMOYEHHBIM JIMIIOM YKa3bIBAIOTCS
JOOJDKHOCTh, (aMuiIMsl, HWHHUMAIbl W cTaBUTCAd moAnuck. COOTBETCTBYHOILAS
WHpOpMaLUs  BHOCUTCS B  aBTOMATHU3WPOBaHHYI  CHCTEMY  CyAeOHOTo
JIeJIONTPOU3BO/ICTBA.

AKT npuema/mepenauyd OJIAaHKOB HCMOJHUTENBHBIX JINCTOB (IIPHIIOXKEHHUE
Ne 4 x nHacroswed MHCTpykUMHM) XpaHUTCST B COOTBETCTBYIOLIEM Hapsiae (nmeine),
NpPEeLyCMOTPEHHOM HOMEHKJIATYypOH [eJl palOHHOIo CyJa, FapHU30HHOIO BOEHHOTO
cyna.

5.5. Tlepenaua OMaHKOB HCIOJHUTEIBHBIX JIUCTOB B CyJeOHBIE MPUCYTCTBUS
OCYLLUECTBJISIETCS CyJJaMH 110 Mepe HEOOXOJUMOCTH.

OTBeTCTBEHHBIM PabOTHHUKOM amrapara cyfa O0JJaHKM UCTIOJTHUTENbHBIX JINCTOB
nepenaroTcsi pabOTHUKY CyneOHOro MpUCYTCTBUS (aOMHHHCTpaTOpy CcyneOHOro
NPUCYTCTBHUsI), KOTOpPOMY TMpeAcenaTeieM COOTBETCTBYIOLIEro cyAa BbIAaHA
JIOBEPEHHOCTb Ha [MpaBO IOJydeHUss OJIAHKOB  HCIIOJHUTENBHBIX  JIMCTOB
oT cyJa (nanee — yroJHOMOYEHHOE JIMLO Cy1eOHOro MPUCYTCTBHS).

®dakt nepemayd  (GUKCHpPyETCs ~ aKTOM  MpHema/mepenadyd  OJAHKOB
UCIIOJIHUTENIBHBIX JIUCTOB (MpuioxeHne Ne 4 k Hactosmed MHCTpyKUuHM), KOTOPBIN
3ar0JIHSETCS B IBYX 9K3EMIUISpPax.

OnvH 3Kk3eMIUIIp akTa npueMa/riepenadr OJIAaHKOB HCIIOJHUTENBHBIX JIMCTOB
BMecTe ¢ OJlaHKaMU HMCIOJHUTEIBHBIX JIMCTOB MEPENaeTcs YyNOJHOMOYEHHOMY JIHILY

Cy1eOHOro NpUCyTCTBHUSI.
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Bropoit sk3emmisp akTa npuema/mepenady 6JIaHKOB HCIIOIHUTENBHBIX JTHCTOB
MONIINBAETCSA B COOTBETCTBYIOLIMH Haps (eJI0), TpeayCMOTPEHHbIH HOMEHKIIATY PO
Ien cyna.

OTBETCTBEHHEIM pPabOTHHKOM armapaTta Cyja B JKypHale ydeTa OJaHKOB
WCTIOJIHUTENIBHBIX JIMCTOB cyna (mpunoxenue Ne 3 k Hacrosued MHcTpykumm)
Je/aeTCsl 3anuCh O KOJIMYECTBE IMEepPeJaHHbIX OJIAHKOB MCIIOJHUTENBHBIX JINCTOB
(C yKkasaHMeM MX CepUM M HOMEpOB, HaThl Nepefadu), YIOJTHOMOYEHHBIM JIHIIOM
YKa3bIBalOTCS JOJDKHOCTb, (haMHUIIHSI, MHULIHUAJBI U CTABUTCA MOAIHUCK.

AKT npuema/mepefiadd ONaHKOB HCIIONHUTENBHBIX JIMCTOB (IIPUIIOKEHHE
Ne 4 x wacrosmie#dt MHCTpYKLHH) sIBIsiETCS OCHOBaHWEM IS TPUHSTHS OJIAHKOB
WICTIOJIHUTEJIBHBIX ~ JINCTOB Ha Y4YeT OTBETCTBEHHBIM pPabOTHUKOM CyaeGHOro
MIPUCYTCTBHS.,

B crnyyae nomydenuss OnaHKOB WCIOJHHUTENBHBIX JIMCTOB YIOJTHOMOYEHHBIM
JINUOM, HE SBJSIOLIMMCS OTBETCTBEHHLIM PabOTHUKOM ITOCTOSIHHOTO CYAEeOHOTO
MPUCYTCTBHS, TaKOe YMOJHOMOUYEHHOE JIMLO MOCNEe MPHUOBITHS B COOTBETCTBYIOIIEE
Cyl1eOHOe MpPUCYTCTBME HE3aMENNMTENIBHO MepefaeT akT Npuema/nepenadn GIaHKOB
MCIOJIHUTENBHBIX JIMCTOB (mpuiiokenue Ne 4 k HacToswed WMHCTpykuun) u 61aHKy
MICTIOJIHUTEJIbHBIX JIUCTOB OTBETCTBEHHOMY pabOTHHKY CyIeOHOIO IIPUCYTCTBHS.

OTBETCTBEHHBIM pPabOTHUKOM CyneOHOrO IPUCYTCTBUS B COOTBETCTBHU C
MyHKTOM 5.2 Hacrosmeld MHcTpykuun B *ypHaje yueTa GIaHKOB HCIIONHHTEIBHBIX
JIUCTOB cynebHOro mnpucytcTBust (npunoxenune No 3 k Hacrosimed MHCTpykumm)
JenaeTcs 3amnuch O MPUHATHM Ha XpaHeHHe OJIAaHKOB MCIOJHUTEBHBIX JINCTOB,
YMOJIHOMOYEHHBIM JIMLIOM YKa3bIBAIOTCS JOJDKHOCTD, (haMUINsA, MHULUAJB] U CTABUTCA
noamucb. CooTBeTCTByIOIas MH(OPMAIHs BHOCHTCS B aBTOMATHU3MPOBAHHYIO
CUCTEMY CyHeOHOro IeIonporu3BOACTBA.

AKT npuema/nepenayd ONAaHKOB WCIIOMHUTENBHBIX JIUCTOB (IMPHIOKEHHE
Ne 4 x Hacrosmed MHCTpyKUMH) XpaHHUTCS B COOTBETCTBYIOIIEM HOMEHKJIATYPHOM
Hapsiae (aene), Benylemcs B Cyae0HOM MTPUCYTCTBHH.

5.6. braHku WCTOJHNUTENBHBIX JHCTOB BBIIAIOTCS pabOTHHUKAM armapara cyna,
CyneOHOro MPUCYTCTBHA U UX O(QOPMIICHHS B COOTBETCTBHH C IIPOLECCYaTBHBIM
3aKOHOJATEJILCTBOM I10 BCTYNHMBIIMM B 3aKOHHYKO CHJIY CYAeOHBIM aKTaM
(nanee — paGOTHHMKHM ammapara cyna (cymeOGHOro MPUCYTCTBHSA), OTBETCTBEHHBIE 3a
O(OpMIIEHHE HWCMONHUTENBHBIX JIUCTOB) MOJ MOAMKMCH B JKypHaNe ydeTa OGIaHKOB
MCMOJTHHUTENbHBIX JIMCTOB (npuiioxkenue Ne 3 k Hactosuieit MHCTpykuuw).

5.7. BnaHKM WCTIOJHUTENBHBIX JIMCTOB HE SBISIOTCS OJIAHKAMHM CTPOTON
OTYETHOCTH,

Y4er OnaHKOB HCIOJHHUTENBHBIX JIUCTOB OCYILECTBIISETCS (DMHAHCOBOM
CIly’)KO0OM KaccallMOHHOTO CyJa, aleUISIIHOHHOTO Cyna, 00JIaCTHOTO ¥ PaBHOTO €My
Cyzaa, OKpY»KHOro ((oTCKOro) BOGHHOTO Cy[a, (elepaibHOro apOUTpa)KHOro Cyna,
yTpaBJ/IeHUs Ha JOMOJHUTENbHOM 3a0aiancoBoM cueTe 90 «BiraHKu MCIOJHUTENBHBIX
JIMCTOBY», BBEIEHHOM B paMKax (POPMHUPOBAHUS YUETHOH TTOJTHUTHKH.

Yuer OnaHKOB BeleTCsl B YCIOBHOW OLEHKe: OAMH OJIaHK — OOUH pyOlb B
paspe3e OTBETCTBEHHBIX JIAL. DBpiOvpiTHE 6J1aHKOB HCIIOJIHUTENBHBIX JIMCTOB
NMPOU3BOAMTCA OJMH pa3 B TMOJyroaue IO oOueMy KOJHYECTBY BbIIAHHBIX
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(HanpaBJeHHBIX)  HCTIONTHUTEJBHBIX  JINCTOB,  MCIIOPYEHHBIX, YyTPa4yeHHBIX,
rnepepacrpee/ieHHbIX 0JIaHKOB MCIOJHUTENBHBIX JIMCTOB HA OCHOBAaHHH CBENEHUI O
KOJIMYECTBE MCIIONB30BAHHBIX OJIAHKOB HCIIOJIHHUTENBHBIX JIUCTOB M MOTPEOHOCTH B
HUX (npunoxenne Ne | k Hacrosied MHCTpyKunm), MpeacTaBIseMbIX B (bMHAHCOBYIO
cnyx0y  OTBETCTBEHHBIMH  pabOTHMKAMM  ammapaTa  KacCalHOHHOTO cyna,
anejIsUHOHHOro cyza, o0JacTHOrO M PaBHOrO €My Cyla, OKPY)KHOro ((IoTcKoro)
BOCHHOI'O Cy/1a, (heliepanbHOro apOUTpaKHOTO Cy/a, yIIpaBIeHHs.

BriaHKK MCTIOMHUTENBHBIX JIMCTOB Pa3pellaeTcss HCIONB30BaTh ¢ MOMEHTA HX
nosrydeHust ot AO «I o3Haky.

6. XpaHeHue 6,1aHKOB HCMOJHHTENLHBIX JUCTOB, IPOBEPKA HX HAJHYHS

6.1. B cynax, cyneOHbIX IPUCYTCTBUAX, YIIPABIEHUAX OJAHKH HCIIONHUTENbHBIX
JIUCTOB XPAHATCS B 3alMpacMbIX MeTaUIMYeCKHMX MIkadax, ceddax u (uiu) B
CreunanbHO 00OpYNOBAHHBIX TOMELIEHHAX B YCIOBHSIX, MCKIFOYAIOIIMX HOCTYN K
HUM MOCTOPOHHUX JIULI, UX ITOPYY U XUIIEHHE.,

[To oxkoHuanuu pabGouero IHS MecTa XpaHeHHs OJIaHKOB ONEYaTBIBAIOTCS HITH
OTIIOMOHPOBBIBAIOTCS.

6.2. OtBeTcTBeHHble PabOTHUKM amnmnapara cyna, CcylIeGHOro MpPUCYTCTBHS,
YTpaBJICHHUsI, MOJIyYHUBILHE OJIaHKH HCIIONHHUTENbHBIX JINCTOB, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3@ MX XPaHEHHWe W BblAAdy U MOCIEAYIOLIEro ohopMIIEHHUS IO
BCTYIHWBLIMM B 3aKOHHYIO CHJTY CYJIeOHBIM aKTaM.

6.3. ExexBapTaJibHO Komuccuei cyna, cynebHoro NIPUCYTCTBUS
OCYLLECTBIISIETCS MPOBEPKA HAIUYMUS OJIAHKOB UCIOJHUTEIBHBIX JIMCTOB, IO UTOram
KOTOPOW COCTaBJISETCSl aKT IPOBEPKH HAIWYHs OJIAHKOB MCIIOJHHUTEIBHBIX JINCTOB
(mpunoxenne Ne 5 x Hactosmel MHCTpYKUKK), B KOTOPOM OTpaXkaeTcss HH(OpMAIHs
Ha Havajo U KOHell poBepsieMoro rnepuoja (Kpapraia).

B ciay4ae orcyTcTBHS Ha MOMEHT OKOHYaHHs KBapraia B Cyle, Cyae6HOM
MPUCYTCTBUM OJIaHKOB HCIIOJIHUTENBHBIX JIUCTOB B akT (mpuioxkeHme Ne 5 K
HacTosILen MHCTPYKLIMK) BHOCUTCS] COOTBETCTBYIOIIAs HHMDOpMALIHSI.

AKT TIpOBEPKM Halu4yHs OJIaHKOB HCIIOJHUTENBHBIX JIUCTOB (MIPUIIOXKEHHE
No 5 x mHacrosme#d MHCTpyKUMH) TONIIMBAaETCS B COOTBETCTBYHOLLMM
HOMEHKJIaTYpHBIN Haps (Ieno) cyna, cyaebHoro mpucyTCTBHS.

YTpaBileHUsAMHU eXeKBapTalbHas MPOBEPKa HATHYNSA OJIAHKOB UCITOJHUTENBHBIX
JUCTOB OCYLIECTBAAETCA TOJBKO IpHM HaJIW4YUM pe3epBHOro ¢oHma OJIaHKOB
UCTIOJIHUTEIBHBIX JIMCTOB. B Cilydae NMpoBeNeHUs €XeKBapTaJbHON IMPOBEPKHU IO ee
UTOraM COCTAaBJISIETCS aKT IPOBEPKM HaIUUMsSl OJIAHKOB HCITOJHUTEJBHBIX JIMCTOB
(mpunoxenne Ne S k HacTosued WMHCTpyKuMH), KOTOpBIA MOMIIMBAETCS B
COOTBETCTBYIOLHWHA HOMEHKIATYPHbIN Hapsif (Ie10) yIpaBieHHs.

6.4. BueouepenHas mnpoBepka HalW4YHs OJIAHKOB HCIIOJIHUTEIBHBIX JIUCTOB
MPOBOJUTCS Iepell CMeHOW mpencenaresns KomMuccuu, OTBETCTBEHHOro pabOTHHKA
anrnapara cyzaa, cyaeOHOro npucyTCTBUS, yIIPABICHHS, a TaKXKe M0C/Ie BO3HUKHOBEHHS
Ype3BbIYaHHBIX CHUTyallUi, B pe3yjbTaTe KOTOPbIX BO3MOXXHa YyTpara OJIaHKOB
UCTIOJIHUTENBHBIX JIUCTOB.
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6.5. Tlpm ob6napyxenun Kommccueit cynma, cyneGHOro mpHCYTCTBHS,
YyNpaBJICHHUsI TIPYU MPOBEJEHUH NMPOBEPKU HaMW4Hs OJAHKOB MCITOJIHUTENBHBIX JTUCTOB
yTpaTel OjaHka (67aHKOB) OCYIIECTBISIIOTCS MEpONPHUATHS, IPedyCMOTPEHHbIE
pasmenom 11 Hacrosmedt MHCcTpyKUumy.

7. Ucnonb3oBaHHe 0JIAHKOB HUCIMOJHUTEIbHBIX JIHCTOB

7.1. BnaHk HCIOJHWUTENBHOrO JINCTA COCTOMUT M3 YETHIPEX JABYCTOPOHHHX
nUcTOB (popmaTa Ad, CKperIeHHBIX MEXAy CO00M CKIeHKOMH, nephopupoBaHHOIl MO
MpaBo# rpanuie Gopmara, KOTOpble KPEMsTCs Ha eIUHOM KOpELLKe.

7.2, Jlna ohopmIeHHs HCMONHUTENBHOrO JHCTa pabOTHUK armapaTa cyna,
OTBETCTBEHHbIH 3a 0popmIleHHE O1aHKa HCIIONHUTENBHOTO JINCTA, OTPBIBAET KOPEILIOK
OnaHka No NMHUM nepdopaliu, pasbefUHIET JUCThl BO M30e)XaHWe NPUIIHIIAHHUSA U
MPUCTYIAET K 3all0JIHEHUIO OJIaHKa UCTIOJIHUTEIBLHOTO JIMCTA.

7.3. bnaHk HWCIOJHUTENBHOTO JIUCTA 3allOJIHAETCS C  HCIOJIb30BaHHEM
3JIEKTPOHHOrO WabloHa UCITOTHUTENIBHOTO JIUCTA.

B ucKkIrOuUMTENBHBIX CydasX, NPH HEBO3MOXXHOCTH 3allONHEHHUs OJaHKa
UCITOJTHUTENILHOIO JIUCTA C HMCIOJB30BAaHMEM 3JJICKTPOHHOTO IHA0JIOHA, 3aIlOIHEHUE
OCYLIECTBIIAETCS PYKOIMMUCHBIM CIIOCOOOM ¢ Yy4eToM TpeOoBaHMi cTaTbu 13
@enepanpHoro 3akoHa oT 2 okTsaOps 2007 r. Ne 229-03 «OG6 HCHONHUTENBHOM
MPOW3BOJICTBEY.

7.4. VICOJHMTENBHBIA JHUCT JOJDKEH OBITh 3allojHEH YeTKO M T'PaMOTHO,
0e3 WCNpaBJIeHHH, OMeYaToK W JOMOJHEeHHH. Bech TEKCT MCIOJHMTENBHOIO JIHCTA
3aIlOJIHAETCA EeOWHBIM CIocoOOM, IMpHUMEHEHHE KOMOWHHPOBAHHOIO METONa He
JOIyCKaeTcsl.

7.5. 3aronHeHue OJlaHKa HCMOJHUTEIBHOTO JIUCTA MPOU3BOAMUTCS C OOeHx
CTOPOH. TeKCT pe30I0TUBHON 4acTH CyAeOHOro akTa BHOCUTCS B OJIaHK C TMEpPBO 110
YeTBEPTYIO CTpaHuly. Ha mnATol u wmectoll crpaHuiax OfaHKa pa3MelaeTcs
MH(OpMaLHKsa O AODKHUKE W B3bICKaTeNe, IsiTas CTPaHHUIla IMOJITMCHIBAETCS CYIbel.
Bce nesamonHeHHble Tpadbl W OCTaBIIMECS HE3aNOJHEHHBIMH CTPaHHUIBI OJaHKa,
32 WCKIIFOYEHHEM CTpaHuLl 7 U 8, NMPOYEPKUBAIOTCS 3HAKOM «Z» b0 3a0HBarOTCs
JAHHBIM 3HAaKOM aBTOMAaTMYECKH NpPH paclieyaThbIBAaHUH TEKCTa HCIOJTHUTEBHOIO
JucTa.

Cenbmass M BoCbMas CTpaHHLBl OJlaHKa TpenHa3Ha4YeHBl Ui OTPaXKEHHs
MH(OpPMALMKU TMoIpa3/eNieHus] CyneOHBIX MPHUCTAaBOB (HAJTOrOBOrO OpraHa, OaHka H
WHOW KPEOUTHOM OpraHM3alyy, rocyJapCTBEHHOIO0 OpraHa) W 3aIll0JIHEHUIO CYJOM He
MoJJIeXar.

7.6. TekcT MCMONHUTENBHOrO JIUCTa Medaraercs depe3 1 — 1,5 MeXCTpOYHBIX
uHTepBana, wpudprom Times New Roman, yeproro 1sera, pasmepom ot 10 1o 14, Ha
pacCTOSSHUM OT JIEBOM TpaHMIbl TeKCTOBOro noJjigs — 30 MM, oT mpaBod — 15 mwm,
BepxHeld W HWxHed — 20 mm. ['padsl Gnanka B ciiyyae HEOOXOTUMOCTH MOTYT
3anoJiHATECs Gosiee MenkuM wwpudToM Times New Roman, depHoro 1Beta, HO He

MeHee pa3mepa 8.
7.7. B cny4ae eciu TEKCT Pe30JIIOTMBHOW 4acTH CyJeOHOro akTa MpeBbIlIaeT
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NpeIHasHa4YeHHble [UId 3TOrO CTPaHMLBl HCHOJHUTENBHOIO JIMCTa, HAa YETBEPTOU
CTpaHMLe  OjaHKa  BbIIOJHSeTCS  Haamuch  «[Ipogomkenwe Ha  GiiaHke

ucronHutensHoro Jymcra  «Cepust Ne ». Ha ykasaHHom OmaHke
UCIIOJTHUTEJILHOTO JIACTa B IIPaBOM BEpXHEM YIUIY BBINOJHSAETCS HAAIMChH
«IIponomxenue ucnonHurensHoro aucta «Cepus Ne », 3aTE€M 3aIOJHSIIOTCS

BC€ IIOJII IMEpBOM CTpaHULBl OJlaHKa, a I[oclie CJIOB «pewn (Ompemeu,
IIOCTAHOBHJI)» MPOOJDKAETCS U3JI0KEHUE PE30JIIOTUBHOM YaCTH CyIe0HOI0O aKTa ¢ TeX
CJIOB, Ha KOTOPBIX IPEpBAJIOCHh U3JIOXKEHHUE Ha MpelbIayIlleM OnaHKe, TakK, 4TOObI He
JOILyCKaTh IIOBTOPOB.

7.8. Ilocne 3amonHeHUs] TEKCTOBOH YACTH HCIIOJHHMTEIBHOIO JIMCTA paGOTHHMK
amnmapara CyJa, OTBETCTBEHHBIN 3a 0(pOpMIIEHHE UCIIOJIHUTELHOIO JIUCTA, MPOBEPSET
colep)KaHHe UCIIOJHUTEIBHOTIO JINCTA HA €0 COOTBETCTBUE CYyIeOHOMY aKTy.

CdopmupoBaHHEIA  SIEKTPOHHBIA  IIAONOH  HMCIIONHUTENIBHOTO  JIMCTA
pacrneyaTeiBaeTcs Ha OJlaHKe HCIIOTHUTEIBHOTO JIUCTA.

IIpy HEOOXOIMMOCTH OCYIIECTBISIETCS IIPEABAPUTENHHOE  KOHTPOJIEHOE
pacredaTsiBaHKe MOATOTOBIEHHOIO TEKCTa JOKYMEHTA Ha OGBIYHOM JIHCTE OyMaru
dbopmara A4.

7.9. Bce nucTsl 671aHKa UCIIONHUTEIBHOTO JINCTA MPOIIMBAIOTCS Ha JIBa TPOKOJIA
B BEpXHEM JIEBOM YIIly 4Yepe3 JIEBBIM M BEpXHUN Kpaill JHcTa IMPOYHOHW HHTHIO
(He MeHee IBYX OOOPOTOB B K&XIYIO CTOPOHY), KOHIBI KOTOPOM CBS3BIBAIOTCS
U BBIBOJSITCSI HA 0OOPOTHYIO CTOPOHY ITOCJIEIHErO JIMCTA.

[IpommBKa Tarke MOXET OBITH OCYIIECTBIEHA C IPUMEHEHHWEM JIIOBEpCa H
IIOCJIENYIOLIMM IIPOILyCKOM B 00pa30BaBIIIeecss METALTHIECKOE KOIBIO TPOYHOM HUTH
He MeHee JByX 000pOTOB Ha KaXIyl0 CTOPOHY JIUCTA.

MecTto mNpoIIMBKM 3aKJeUBaeTCs OyMaKHOH HaKJIEHKOM, cojepiKaliei
CIELYIOLIYIO YAOCTOBEPUTEIIEHYIO HAIIIHCh:

«HacTosmuii HCIIOIHUTENBHBIH JIUCT BEIIIOJIHEH HA JIUCTax.

Cynps (moanuck cyapu/pacimdpoBKa MOAMUCH CyIbH), JATay.

Hakielika momkHa 3aKpblBaTh MECTO MPOIIMBKHU IOJHOCTBIO, 3a IIPEIEbl
HaKJIEAKHd MOTYT BBIXOJUTH TOJBKO KOHIBI MPOIIMBHBIX HHUTEH, HO He Ooliee ueM
Ha2—2,5 cM.

YhocroBepuTeNbHas HAAIMCh 3aBepsieTcss TIepOOBOM  Mevarhio, KOTOopas
CTaBUTCA TaKUM 00pa3oM, YTOOBI YAaCTUYHO 3aXBaThIBaTh OYMaXKHYIO HaKJIEHKY,
3aKJIEUBAIONIYIO KOHIIBI HUTH.

Ilpy ucnonp3oBaHMM JBYX U Ooyiee ONAaHKOB IS  H3TOTOBJIEHMS
HCIIOJTHUTEJIBHOIO JIUCTa OHHU CIIMBAIOTCS BMECTe B IOPSAKE, YCTaHOBJIEHHOM
HACTOSIIIUM ITYHKTOM.

7.10 PaborHuk ammapata cyga (CyaeOHOTO OPHCYTCTBHS), OTBETCTBEHHBIA 3a
~ 0(DOpMIIEHHE HCIIOJIHUTENFHOIO JIUCTa, HECET MEPCOHANBHYI OTBETCTBEHHOCTH 34
COXpPaHHOCTh OJaHKOB HCIIOJIHUTENBHBIX JIMCTOB W Hajjexaiiee ohopMIIEHHE
HCIIOJIHUTEJIbHOTO JIUCTA.

7.11. PaboTHMKOM ammapata cyjAa, OTBETCTBEHHBIM 3a O(OpMIIEHHE
HCIIOJTHUTENILHOTO JIUCTA, IIOATOTOBIEHHBIN UCIIOJHUTENBHBIN JIUCT MepelaeTcs Cyabe
JUISI TIOAXIMCAHUS U IIPOCTaBIICHUS repOOBOil meyaTH.
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Cynpsi HoINUCHIBa€T UCIIOJHUTENBHBIM JIUCT Ha ISATOM CTpaHHUIE, a TaKkKe B
MECTE IIPOLIKBKY I10J] YIOCTOBEPUTENHEHON HaJIIHCHIO.

B ciyyae ecnm s M3rOTOBJIEHHSI HCIOJHHUTENBHOTO JIMCTa MOTPEeOOBATIOCH
3aJIEHCTBOBATh [Ba M OoJiee OJIAHKOB HCIOJIHHUTEIBHOTO JIUCTA, CYJbs MMOAMHUCHIBACT
ISTYIO CTPAaHMILy IMOCIEIHEro M3 HCIOJIb30BaHHBIX OJIaHKOB. MecTo i IMOIITUCH
CYIbU Ha Ipeaplayux OaHKax 3abuBaeTcs 3HAYKOM X, HaIlpUMep:

XXXXXXXXXXXXXX
CyOpsi---=-====-==mmmmmmm (monmuck, GaMuITUs, HHUITHATIEI).

7.12. Yyer u BpImaua (HampaBlieHUE) HajIexKaIuM o0pa3oM O(GOpPMIIEHHBIX
UCIIOJHUTEIBHBIX JIUCTOB  OCYIIECTBISIOTCS B  IMOPSAKE, IPelyCMOTPEHHOM
IIPOLIECCYANIBHBIM ~ 3aKOHOJATENIbCTBOM U COOTBETCTBYIOIIEH HHCTPYKLHEH II0
CyZIeOHOMY JIeONIPOU3BOACTBY (IEIOMPOU3BOJICTRY ).

B peructpanuoHHoOl KapTOYke KOHKPETHOIO Jejia, COAEpKalecss B CUCTEMAaX
aBTOMAaTU3UPOBAaHHOIO CyAeOHOro [eJIONpOU3BOJICTBA, JENaeTCs 3allUCh O CepHH,
HOMEpE U AaTe BblAauu (HarpaBieHUH) UCIIOJHUTEIHHOTO JIUCTA.

7.13. B ciny4ae yTpaTbl HCIOJHUTEIBHOTO JIUCTA €ro IyOJHKAT BBIIAETCS.
CyIOM, paHee BBIJIaBIIMM YTPAuYeHHBIH WCIIOTHUTENbHBINA JIUCT, HAa OCHOBaHUU
IIICBMEHHOI'O0 3asBJICHUS B3BICKATENS WIH CYIAeOHOr0 IPUCTaBa-HCITOTHUTENS,
KOTOpPO€  paccMaTpUBaeTCs B  IOPSAKE, YCTAHOBJIIGHHOM  MPOLECCYallbHBIM

3aKkoHogarenbcTBOM Poccuiickon Meneparuu.
Ilpy o3TOM nOyONHKAT HCIOJHUTENIBHOTO JIUCTA JOKEH  ITOJHOCTBIO

BOCIIPOU3BOJUTE yTPAYeHHbIN UCIIOTHUTEIbHBIN JIUCT.
7.14. JlyOnukaT 3amosnHseTcs Ha OJlaHKe HMCIOJHUTENBHOTO JHUCTa, B MPABOM
BEPXHEM YTy [IEpBOr0 JIUCTa KOTOPOTO MPOCTAaBIsIeTCS MITaMIT «JlyOonmmKar.
3anosiHeHUe U Bblgada NyOJMKaTa HCIOJHUTEIBHOTO JIHCTa IMPOBOJUTCS B
COOTBETCTBHMH C TpeOOBaHUSIMH HacTosIIero pasnaena MHCTpyKIum.

8. XpaHeHue, noraiieHue, CiHcaHHe U YHHYTOKEHUE HCIIOJHUTEIbHBIX JHCTOB,
BO3BpallleHHBbIX B cyA (cyaeOHOe NPUCYTCTBHE)

8.1. WcnonuuTenpHble JIUCTBI, BO3BpAIllEHHBIE B CYH, CyIeOHOe IPUCYTCTBUE

B CBSI3W C HEBO3MOXHOCTBIO WX JOCTaBKM ajpecary (majiee — BO3BpalllcHHBIE
UCIIOJTHUTEbHbBIE JIUCThI) BMECTE€ C COMNPOBOAUTEIBHBIM ITHUCBMOM M IOYTOBBIM
KOHBEPTOM  [IOMEIIATcsi B (ali-BKIAABII,  KOTOPBIM  MOJIIHABAETCS

B COOTBETCTBYIOLMNA HOMEHKJIATYPHBIN Hapsa (Ielo) cyaa, CyeOHOro MPUCYTCTBHS
TaKUM  CIocoOoM, 4YTOOBl MpHU  HEOOXOMMMOCTH  HCIIOJHHUTENBHBIH  JIUCT
B HEIIOBPEXXIE€HHOM BHJIe MOXKHO OBLIO BBIAATH (IIOBTOPHO HAMPABHTH) MOJIyYATEITIO.
BosBpallieHHbIe HWCIOJIHUTENbHBIE JIUCTBI XpaHITCS B Cyne, CyneOHOM
IIPUCYTCTBUM B TEYEHHUE TpeX JIeT CUMTas C JaThl BO3BpAIEHHS B CYI, CyldeOHOe
IIPUCYTCTBUE, a 3aTE€M IOAJIeKAT YHUUYTOXXCHHUIO B COOTBETCTBHUU C TPeOOBaHMSIMHU

IMyHKTOB 9.5 — 9.8 paznena 9 Hacrosimei MHCTpyKIUY.
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8.2. Opranuzanusi pabOTHI C HUCITOJHUTENHHBIMU JINCTAMH, BO3BpAILEHHBIMUA B
CyX, CyAeOHOe MPUCYTCTBHE 10 WHBIM IPUIMHAM, OCYILECTBIAETCS B COOTBETCTBUH C
TpeOOBaHUSIMHU UHCTPYKIHMH 10 CYAeOHOMY [IeJIOMPOU3BOJICTBY (IEIOMPOU3BOICTBY).

9. Iloramenune, cnucaHue H YHHUYTOKEeHHE OJIAHKOB
HCIOJHUTEJbHBIX JHCTOB

9.1. BraHK HCIONHUTENHHOTO JIMCTA, UCIOPYEHHBIH MpH ero ohopMIIeHUU
(BcmencTBUe OMIMOKM, OMEYATKH, HCIpPaBIEHUs, HEBEPHOTO YKAa3aHHs KaKMX-THOO
CBEJICHUH, HEUCIIPABHOCTU OPITEXHUKH U T.II.), B pe3yJIbTaTe YPE3BBIYAMHOIO WU
HWHOI'O IIPOUCIIECTBUS, TOAJIEKUT MOTAIIEHHUIO.

9.2. HcnopueHHbI OJaHK HCIIOJHUTENFHOTO JIMCTA HE IMO3[IHEe CIIEAYIOLIErO
pabodero nHs BO3BpaIlaeTcss OTBETCTBEHHOMY pabOTHHKY armmapara cyaa (CyaeGHoro
IIPUCYTCTBHS).

B kypHame y4era OIaHKOB HCIIOJHUTENBHBIX JIHCTOB (TIPUIIOKEHHUE
Ne 3 k Hacrosmen MHCTpyKIuu) oTpaxaercs HHGOpMAIHSI O BO3BpaTe UCIIOPUEHHOTO
6JIaHKa UCIIOJHUTEIBHOIO JIUCTA.

B cinydae nopum nHaxopnsimerocs B pe3epBHOM (GOHIE YIpaBleHHs OiaHka
UCIIOJITHUTEJIBHOTO JIUCTAa OTBETCTBEHHBIM pa0OTHHKOM YNpaBJAEHUS JeaeTcs
COOTBETCTBYIOIAsl 3allMCh B J)XypHalle ydeTa OJAHKOB HCIOJHUTENbHBIX JIHCTOB
(mpunoxxenue Ne 3 x HacTosmeit MHCTpYKIUK).

9.3. Jlna mnorameHuss OJNaHK HCIHOJHHUTENBHOrO JUCcTa (BCE €ro JIMCTHI)
IIEperubaeTcsl MoIoiIaM M IPOKAIBIBAETCS JBIPOKOJIOM OKOJIO JIMHHH Cruba TaKuM
obpa3oMm, 4YTOOBI 00pa30BaJOCh UYETBIpE CHMMETPHUYHBIX OTBEpPCTHSA. Bce NHCTEI
0JlaHKa NepeuepKUBAIOTCS MO0 AHArOHATHM (OT MPaBOrO BEPXHErO yrjla K HIDKHEMY
JIEBOMY) KpPacHBIM MapKepoM, BJIOJIb JIHHHUU IepeUepPKUBAHMS PYYKON BBIIOIHIETCS
Haamuck «llorameHo», yka3bIBaeTCs Jara TMOTAIEHUS HWCIIOJHUTEIBHOTO JIMCTA,
(daMunus, UMs, OTYECTBO OTBETCTBEHHOro pabOTHMKA ammaparta cyaa (cyaeOHOro
[IPUCYTCTBUS, YIIPABJIEHUS) U CTABUTCS €r0 MOAIHKCH.

[ToramenHsiii TakuM 00pa3oM OJIaHK HCIIONHUTEIBHOIO JIUCTA MOMANIHBAETCS B
COOTBETCTBYIOMIMA Hapsaj ([e0), NpemyCMOTPEHHBIH HOMEHKIAaTypod Aen cyna
(cynneGHOro MpUCYTCTBHS, YIIPABICHHU).

9.4. MciopyeHHbIe U MOralieHHbIe B COOTBETCTBUHU C MYHKTOM 9.3 HacTosIIeH
MucTpykuuu OJaHKU HCIONHUTENBHBIX JIHCTOB XpaHATCA B cyAe (cyneOHOM
[IPUCYTCTBUU, YIPABICHUH) B TEYEHHUE CPOKA, YCTAHOBJIEHHOTO COOTBETCTBYIOIIEH
HOMEHKJIATYPOU JeJl.

9.5. CyneOHbple MNPHUCYTCTBUS II0 HUCTEYEHHWU CpPOKa XpaHCHHS IepellaioT
UCIIOpDYEHHble  OJAaHKH  HMCIOJHUTENBHBIX  JIUCTOB Ui ~ YHHYTOXEHHS B
COOTBETCTBYIOILIHUU CY.

Pemienue o criucaHuy U nepenade HCIOPYCHHBIX OJAHKOB HCHOJHUTEIBHBIX
JUCTOB B CyX A MX MOCIENYIOINEro YHHUYTOXeHUus npuHumaercs Komwccueit

CyneOHOro MPUCYTCTBHS.
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Komuccueil B IByX 3K3eMIUISIpax COCTaBIISIETCS aKT O CIIHMCAaHHUH U repenade Ha
YHUYTOXXEHUE  MCIIOPYEHHBIX OJAaHKOB  HCIOJHHUTENBHBIX JIUCTOB  COTJIACHO
yTBEepXXIeHHOH dopme (mpunoxeHue Ne 6 k Hactoseil MHCTpyKIuH).

Ilpy  nepepgadye  HMCIOpPYEHHBIX ~ OJIAHKOB ~ HCIIOJHUTENBHBIX  JINCTOB
OTBETCTBEHHBIM pa0OTHHKOM ammapara cyla Ha OJHOM H3 3K3eMIULIPOB aKTa
JeJaeTcsl 3amuchk 00 ux mnpueMe. JIaHHBIA SK3eMIUBIp akTa IMOJIIMBACTCS B
COOTBETCTBYIOIIMM HOMEHKJIATYpHBIA Hapsa (7eio), Bemyluics B CyaeOHOM
IIPUCYTCTBUU. BTOpON 3K3eMIUISip akTa C HCHOpPYEHHBIMU OJIaHKaMU TepernacTcs B
Cyn.

B xypHaie yd4eTra OJaHKOB HCIIOJHUTEIBHBIX JUCTOB (TpuioxeHue Ne 3 kK
HacTosAwer WHCTpyKIMHM) OTBETCTBEHHBIM pPaOOTHHUKOM CyIEeOHOTO IIPHUCYTCTBHUS
JIeJIa€TCsl 3alUCh O CIIMCAHUU MCIIOPYEHHBIX OJaHKOB HCITOJHUTEIBHBIX JIHCTOB M HX
repenaye Ha YHHYTOXKEHHUE B CyJl CO CCBUIKOM Ha COOTBETCTBYIOUIUM aKT.

HNudopmanus o circaHuu UCIIOPYCHHBIX OJIAHKOB HUCIOJHHUTEIBHBIX JIHCTOB U
rmepefaye MX Ha YHUYTOXKEHUE 3aHOCUTCSI B COOTBETCTBYIOIIUE CHCTEMBI
aBTOMAaTU3HPOBAHHOI'O CYIeOHOT0 NEIOMPOU3BOICTRA.

IIpu mocTymiueHUH U3 CyNeOHOro MPHUCYTCTBUS akTa O CIIMCAHUU H Iepeaaye
UCIIOPYEHHBIX OJIAHKOB HCHOJHUTENBHBIX JINCTOB C HCIOPYEHHBIMH OJIaHKaMHU
UCIIOJIHUTEIBHBIX JINCTOB OTBETCTBEHHBIM PAaOOTHHUKOM ammapara Cyaa B KypHaje
ydeTa OJaHKOB WCIOJHHTEIBHBIX JHUCTOB (mpmiokenne Ne 3 K HacTosimeid
WMNHcTpykuuu)  fgenmaeTcss 3amuch O  IIOCTYIUIGHHHM — HCIIOPYEHHBIX — OJIaHKOB
VICIIOJIHUTEbHBIX JIUCTOB JIJISl yHUUTOXXKEHHUS CO CCHUIKOH Ha JaHHBIA aKT.

YHHUYTOXEHHWE I[IOCTYNUBIIUX U3 CYJeOHOrO TPUCYTCTBUS HCIIOPYESHHBIX
OJIaHKOB MCITOJIHUTENbHBIX JINCTOB OCYIIECTBISETCS CYIOM B COOTBETCTBHH C
IIyHKTOM 9.6 Hactosiniedt THCTpyKIUH.

9.6. Komuccueil cooTBETCTBYIOIIEro cya (yIpaBleHHs ) He pexe OJHOIo pas3a B
roJ  OCYLIECTBJISIETCSI CIMCAaHME M  YHUYTOXEHHE HCIHOPYEHHBIX OJIaHKOB
UCIIOJIHUTENbHBIX JIUCTOB (B TOM YHCJIE TIIOCTyNUBIIUX B CyJ H3 CymeOHOro
IIPUCYTCTBHS).

ITo uToram YHHYTOXEHHUs HCIIOPUYECHHBIX OJIAHKOB HCIIOJIHUTEIBHBIX JIHCTOB
COCTaBJIIETCSI aKT O CIHCAaHUM HWCIOPYEHHBIX OJIAHKOB HW WX YHHYTOXEHUU
(mpunoxxenue No 7 k Hacrosmiedt MHCTPYKIHMH), KOTOpPBIH XpaHHUTCA B
COOTBETCTBYIOLIEM Hapsze (Hmene), NMpeayCMOTPEHHOM HOMEHKJIATYypod el cyna,
yIpaBJIeHHUs.

B xypnane yyera OJaHKOB MCIOJNHHUTENBHBIX JUCTOB (mpuioxenme No 3 K
HacrosAmed WMHcTpykiuu) pgenaercs 3amuch O CIIUCAHUM HMCIOPYEHHBIX OJIAHKOB
HCIIOJIHUTENIBHBIX JIMCTOB U HX YHUYTOXEHUH (C YyKa3aHHEM CEepHUH, HOMEpPOB
YHUYTOXEHHBIX OJJAaHKOB) CO CCBLIIKON Ha COOTBETCTBYFOIIHMH aKT.

OTBeTCTBEHHBIM pabOTHUKOM ammapara cyjga WHGOpManus O CIMCAHHH
VICIIOPYEHHBIX OJIAHKOB U MX YHHYTOXXCHHH 3aHOCHUTCS B COOTBETCTBYIOIUE CHCTEMBI
aBTOMAaTHU3UPOBAHHOI'O CYJeOHOTO JIEIOMPOU3BOACTRA.

PalionHble cybl, rapHU30HHBIE BOCHHBIE Cy/Ibl B TEUCHHE MATH pabodux JTHEH C
MOMEHTa COCTAaBJIEHUS aKTa O CIIMCAHUH HCIIOPYCHHBIX OJIAHKOB M MX YHHYTOXKECHHH
HaIIPaBJSAIOT €ro KOIMIO B COOTBETCTBYIOIIEE YIIPaBJICHHUE TSI CBECHUS.
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YopaBieHHSAMH KONUM aKTOB 00 YHUYTOXEHHHM MCIIOPYEHHBIX OJIAHKOB
HCITOJTHUTEJIBHBIX JIUCTOB, IOCTYIIUBIINE U3 PAOHHBIX CYJOB, FAPHU30HHBIX BOEHHBIX
CYIIOB, XpaHSITCS B COOTBETCTBYIOILIEM HOMEHKIIATYPHOM Hapsize (nee).

9.7. Ilpu 3amoJHEHHH aKTOB O CIIMCAHHM HCIIOPYEHHBIX OJaHKOB M HX
YHHYTOXXEHHHU (Ilepefaye Ha YHUYTOXEHHe) HHGOpPMAIUS O CEpUSX M HOMEpax
OJIaHKOB, MOAJEXAIUX CIHCAHHIO, B CIydae COXpPAHEHHs MOPAAKOBOM HyMepaluu
MOXET OTPaXkaThbCsi HHTEPBaIbHO (He O6omee 250 equHuIY).

B cinyyae HeBO3MOXHOCTH COOJIONEHHS MOPSOKOBOM HyMepaluu HOMepa
[IEPENUCHIBAIOTCS MOIITYYHO.

9.8. YHHUUYTOXEHHE HCIIOPYEHHBIX OJIAHKOB HCIIOJHUTENBHBIX JIUCTOB JOJIKHO
OCYIIECTBIIATECA B cyne (YNpaBlIeHHHM) IIyTeM MEXaHHYECKOI0 H3MEIbYeHHUs
(lUpenupoBaHMsA) WIM  HHBIM  CIOOCOOOM,  HCKIIOYAIOIIUM  BO3MOXKHOCTH
BOCCTaHOBJICHHS OJIaHKa.

10. YHuuTOKeHHE 6JJAHKOB HCHOJHHTEIbHBIX JIHCTOB, BbIIIEIIHX
u3 obopora

10.1. bmaHKH WCHONHUTENBHBIX JIMCTOB, BBIIIEAIINE B COOTBETCTBUU C
3akoHOaTenscTBOM Poccuiickoi Menepanuu U3 060poTa (B TOM YHCIIE MOCTYTUBIIIHE
B Cyl H3 CyleOHOro HpHUCYTCTBHS), NOMIEXAT CIUCAHHIO U YHHUTOXEHHIO 1O
peinenuno Komuccnu cyna, ynpaBlIeHHs, O YeM COCTaBISETCs aKT MO YCTaHOBJIEHHOM
dopme (mpunoxenume Ne 8 k Hactosieidt WHCTpyKumu). AKT XpaHWTCs B
COOTBETCTBYIOLIEM Hapsie (Iene), MpelyCMOTPEeHHOM HOMEHKJIATYypo Oen cyja,
yIIpaBJICHUS.

B jkypmaie ydeTa GJaHKOB HCIIONHHTENHHBIX JIMCTOB (IpHUioxeHHe Ne 3 K
nacrosuien  MHcTpykumu) pmenmaercs 3amuck 00  YHHUYTOXEHUH  OJaHKOB
UCITOJIHUTENBHBIX JIUCTOB, BBIIIEAIINX U3 000poTa (C yKa3aHHUEM CepuH, HOMEPOB),
CO CCBHIJIKOM Ha BBIIIEYKAa3aHHBIM aKT 00 YHUYTOXEHUH OJaHKOB HCIOJHHUTEIHHBIX
JIUCTOB, BBIIIEANIUX U3 000pOTa.

Cymamu mHOpOpManuss 00 YHHYTOXKEHHM OJAHKOB HCIIOJHHUTENBHBIX JIMCTOB,
BBILLIEAIINX B COOTBETCTBMH C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanuu us
060poTa, 3aHOCHTCS B COOTBETCTBYIOIINE CHCTEMBI ABTOMAaTH3MPOBAHHOIO CYAe0HOIO
IeJI0NPOU3BOJICTRA.

PailloHHBIMM cynamMy, TapHU30HHBIMH BOEHHBIMHM CyJaMH KOMHUsS akra 00
YHHYTOXKEHUH OJIaHKOB HCIIOJHUTENBHBIX JIHCTOB, BBIIIENUIMX B COOTBETCTBUU C
3aKoHOmaTeNnbCcTBOM Poccuiickoit Menepannu u3 o60pora, B TeUEHUE MATH paboOUuHx
JHEH CO JIHs ero COCTAaBII€HUs HaIlpaBJIETCS B COOTBETCTBYIOINEE YIpaBeHHE IS
CBEJICHUSI.

VYipaBneHusAMU KONUU aKTOB OO0 YHHUYTOXEHHH OJIAHKOB HCIOJHUTENBHbIX
JIACTOB, BBILIENIMX B COOTBETCTBHM C 3aKOHoHaTenbcTBOM Poccuiickoii denepanuu
u3 obopora (npunoxenwe Ne 8 k Hacrosmer WHCTPYKIUM), MOCTYNUBIIAE H3
paliOHHEIX CyHOB, TapHU30HHBIX BOEHHBIX CYIOB, XPaHSTCS B COOTBETCTBYIOILIEM
HOMEHKJIATYpPHOM Hapsizie (zIene).

10.2. CynebHble NpUCYTCTBUS IEepelalOT OJIAHKUA UCIOJHHTEJBHBIX JIMCTOB,
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BBIIIEAIINE B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Pocculickoit ®enepauun u3
obopoTa, IIsl yHHYTOXKEHHS B CY/I.

Cnucanue u mepenada OJIAaHKOB HCITOJIHUTENBHBIX JIUCTOB, BBIIIEIUIMX B
COOTBETCTBUU C 3aKOHOJaTeabcTBOM Pocculickoit denepaiuu u3 o60poTa, B CyI IS
UX IIOCIENYIOIIEro YHHUYTOXXEHHsI OcyllecTBisiercss mo pemtenuro Komuccuu
CyZeOHOro IPHUCYTCTBHSL.

Komuccueit cyiebHOro npucyTCTBHUS B JBYX dK3EMIUISIpax COCTABISIETCS aKT O
CIIMCAaHMM U IIlepefauye Ha YHHYTOXXEHHE OJIAHKOB HCIIOTHUTENBHBIX JIUCTOB,
BBILIENIINX U3 00opoTa (mpunoxxerue Ne 9 k Hacroser MHCTpyKITHR).

IIpu nepenaye O0JaHKOB HUCITOJTHUTENBHBIX JICTOB, BBIIIEIIITNX B COOTBETCTBUM
C 3akoHozarenbcTBOM Poccuiickoii @enepanuu U3 000pOTa, OTBETCTBEHHBIM
pabOTHUKOM ammapaTa Cy/a Ha OJHOM U3 3K3eMIUBIPOB aKTa AEaeTcs 3allich 00 MX
npueme.  JIaHHBIM  3K3eMIULIp  akTa  MOAIIMBAETCS B  COOTBETCTBYFOIIHA
HOMEHKJIATYpHBIM Hapspx (meno), Bemyliuiics B cyaeOHOM mpucyTcTBHH. BTopoit
JK3EMIUIIp aKTa ¢ OJlaHKaMH HCIIOJIHUTENBHBIX JHCTOB, BBIMISAIIMMH H3 000pOTa,
riepenaercs B Cy/I.

B xypHasie ydera OJaHKOB HCIIOJIHUTEIBHBIX JHCTOB (MpmiioxeHHe Ne 3 k
HacTosen MHCTpyKuuu) nenaeTcs 3alrch O CIHUCAHUU OJIAHKOB HCIIOJHHTEIBHBIX
JINCTOB, BBIIIEAIINX B COOTBETCTBUU C 3aKOHoAaTenbcTBOM Poccuiickor Deneparu
u3 000poTa, U UX Mepefade Ha YHHYTOXKEHHUE B CYJ[ CO CCBIIKON Ha COOTBETCTBYFOLIIMIA
aKT.

OTBeTCTBEHHBIM Pa0OTHUKOM amrmapara CyAeOHOro MpUCYTCTBUS HH(OPMALIHS
O Iepefaye Ha YHUYTOXEHHUE OJIAHKOB HCIOJNHUTENbHBIX JIMCTOB, BBIIEHITHX B
COOTBETCTBHHU C 3aKOHOJarebcTBOM Poccuiickon Menepanuu u3 000poTa, 3aHOCUTCS
B COOTBETCTBYIOIME CHCTEMbI aBTOMAaTHU3UPOBAHHOIO CYAeOHOr0 AeIOMPOU3BOACTBA.

IIpy noctymneHuu U3 cy1eO0HOro MPUCYTCTBUS aKTa O CIIMCAHHH U lepefayde Ha
YHUYTOXXCHHE OJaHKOB HCIIOJIHUTEIBHBIX JIUCTOB, BBIIIEANINX U3 000poTa,
C OJllaHKaMHU HCIOJNHHUTENIBHBIX JIUCTOB, BBIMIEAIIAMH B COOTBETCTBUH C
3akoHomarenscTBOM  Poccuiickoit  ®enepanmuu U3 000poTa, OTBETCTBEHHBIM
pabOTHHKOM ammapara cylna B )KypHalle y4eTa OJaHKOB HCIIOJIHUTENBHBIX JIUCTOB
(mpunoxxenue Ne 3 k Hactoseit MHCTpyKIUH) HenaeTcs 3alkCh O IMOCTYIUIEHHH
yKa3aHHBIX OJJaHKOB JJIS YHHYTOXXEHHUS CO CCHUIKOW Ha TaHHBIH aKT.

YHHUYTOXEHHE MOCTYNMBIIMX M3  CyleOHOTO  NPHCYTCTBHS  OJIAaHKOB
HCIIOJIHUTEJIBHBIX JIMCTOB, BBILIEAIINX B COOTBETCTBHM C 3aKOHOAATEbCTBOM
Poccutickoit ®enepanuu u3 o00poTa, OCYIIECTBISETCS CYyJOM B COOTBETCTBHHU C
nnyHkToM 10.1 Hacrosimeit MHcTpyKImu.

10.3. 3amonHeHWe aKTOB O CIHCaHUM M YHUYTOXKEHHH (Iepejadye Ha
YHAYTO)KCHHE) OJIaHKOB HCIIOJIHUTENBHBIX JINCTOB, BBIIICAIIHX M3 000poTa,
a TaK)Ke UX YHUYTOXXEHHE OCYIIECTBIISIETCS B MIOPSAKE, YCTAaHOBJIEHHOM IMyHKTaMu 9.7
u 9.8 Hacroseld MHCTpyKIuu.

11. YTpaTa 0J1aHKOB HCIIOJTHHTEbHBIX JIUCTOB

11.1. B cnydae yTpaTbl OJIaHKOB HCITOJHHUTENBHBIX JIUCTOB OTBETCTBEHHBIH
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paboTHUK ammapata cyla, CyAeOHOTO IIPUCYTCTBHS, YIPABIEHHS HEMEJIEHHO
coob1aer 06 3TOM IpeAceSaTellio Cya, HaYalbHUKY YIIPABICHUS U IIPUHUMAET MEPEI
K IIOMCKY YTPa4€HHbIX 0JIaHKOB UCITOJTHUTEIBHBIX JINCTOB.

IIpencenareneM cyna, Ha4aJbHUKOM YIIpaBJIEHHS MPUHUMAETCS pEIIEHHE O
HEOOXOMMOCTH (OTCYTCTBUU HEOOXOMUMOCTH) MIPOBEAEHHUS CIIy)KEOHOM MPOBEPKH 10
JaHHOMY (haKTy B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoii Denepaium.

B cnydae npoBemeHus ciyxeOHOM mpoBepkd MO (AKTy yTpaThl OJIAHKOB
HCIOJIHUTEJIbHEIX JINCTOB €€ pPe3yJbTaT OTpaxkaeTcss B KypHalle ydeTa OJIAHKOB
HCIIOJIHUTENIBHEIX JIHCTOB (mpuioxkeHue Ne 3 k Hactosmed HWHCTpyKiuH) cyna,
CyZAeOHOI0 MPUCYTCTBHUSI, YIIPABIEHUS COOTBETCTBEHHO.

11.2. Komuccuein cyna, yhopaBieHHs B  Cilydae yTpaThl  OJIaHKOB
VICTIOJIHUTEJIBHBIX JIUCTOB B JBYX OK3eMIUISIpaX COCTABJISETCS aKT O CIHCAaHHHU
yTpayeHHBbIX OJIaHKOB HCIIOJIHUTENBHBIX JTUCTOB (mpuiokenne Ne 10 Kk HacTosei
Huctpykiun).

OmvH »3K3eMIUIsIp [aHHOrO akTa He IMO3JHee CIeAyIoIiero pabodyero mHs
Hanpasisgercs B I'YOIIO, BTOpoll 3K3eMIUISp IMOALIMBAETCS B COOTBETCTBYOLIMMA
Haps[ (IeJ1o), IpelyCMOTPEHHBIH HOMEHKIIATYPOH JIeNl Cy1a, YIpaBIeHH .

PaiioHHBIE Cy/bl, TAPHU30HHBIE BOCHHEIE CYBI B T€YEHHE OIHOr0 paboyero aHs
C MOMEHTa COCTaBJIEHUS AaKTa O CIIMCAHWM YTPa4deHHBIX OJIAHKOB MCIOJHUTEIBHBIX
JIMCTOB HAIPAaBIAIOT €ro KOIUIO JUIsl CBEIEHUS B aJipec YIpaBieHHS.

B ciy4dae yTparsl OnaHKa MCIOTHUTENBHOTO JUCTA B CYNEOHOM IIPUCYTCTBUN
KOMMS aKTa O CHHCAaHUHM YTPAYeHHBIX OJAHKOB HCIOJHUTEIbHBIX JIMCTOB
HaIpaBJIIeTCs TAKXKE B JAHHOE CyJeOHOE MTPUCYTCTBUE.

B xypHasile ydera ONaHKOB HCIIOJIHUTEIBHBIX JIUCTOB (mpriiokeHne Ne 3 x
HacTosmen WMHcTpyknuu) cyna, cyZeOGHOro INpUCYTCTBHS, YIPaBICHUS JEJAeTCS
3alUchk 00 yTpaTe OJIAHKOB (C yKa3aHHEM CEepHHU, HOMepa) M HX CIIHCAHUM CO CCBUIKOM
Ha COOTBETCTBYIOUIUH aKT.

Cymamu (cyneOHBIMU MpHCYTCTBHsIMH) HH(pOpMalus 06 yTpare OGJIAHKOB
UCIIOJIHUTENBHBIX  JIHICTOB 3aHOCHUTCS B COOTBETCTBYIOIIIHE CHUCTEMBI
aBTOMAaTU3UPOBAHHOI'O CYJeOHOTO AEIOMPOU3BOICTRA.

11.3. He nmosgHee cnemyromiero pabo4ero IHS C JaThl COCTABIEHHS aKTa O
CIIMCAaHWHU YTPaveHHBIX OJaHKOB HCIIOJIHUTENBHBIX JINCTOB MH(MOpMAaIms 06 yTpare
OJIaHKOB HCITOJHUTENBHBIX JHCTOB C YKa3aHHEM HX CEPUH W HOMepa HalpaBIIseTcs
IIpeceaareJeM COOTBETCTBYIOLIEro cy/ia (HaYalbHUKOM YIIpaBiIeHUs) IJIsS CBEeIEHUS
B TEPPUTOPHANBHBIA OpraH BHYTPEHHUX [Jei, DenepalbHYI0 CIyk0y CyaeOHbIX
npuctaBoB, PenepanpHoe KazHavedcTBo U I[lewTpansHbli OaHk Poccuiickoii
Qenepanum.

12. Ilepepacnpenesienne 6JJaHKOB HCMOJHHTEIbHBIX JIHCTOB

12.1. Ilpy  BO3HUKHOBEHHHM y CYIOOB IIOTPEOHOCTH B OOECIEUYEeHHUH
JOTIOJTHUTEILHBIM KOJIMYECTBOM OJIAaHKOB HCIOJHHUTENBHBIX JIUCTOB pEIIEHHE O
nepepacnpe/ielieHud OJIaHKOB HCIIOJIHUTENBHBIX JINCTOB MEXIY IPYy30IT0JIydaTeIIMU
npunumaetcs ['YOITO.
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12.2. B cny4ae yBenudeHHs B KacCallOHHBIX CyZax, aleUISIHOHHBIX CyIax,
OOJIaCTHBIX M paBHBIX KM CyZAax, OKPYXHBIX ((JIIOTCKHMX) BOEHHBIX CYJaX,
(enepanbHBIX apOUTPaKHBIX CyHax KOJNHMYECTBA PAcCMATPHBAEMBIX e, B CBSI3H C
KOTOPBIM MOXET BO3HHKHYTh HEOOXOIUMOCTh B OOECIHEYEHHH JOIOJHUTEIHHBIM
KOJIMYECTBOM OJIaHKOB HCIIOJIHUTENLHBIX JIMCTOB, HAa3BaHHBIE CY/bl HE MEHEe YeM 3a
30 mHei 10 Havana oyepefHOro KBapTaya roja, B TeUeHHe KOTOPOro MPOrHO3UPYeTCs
YBEJIMYCHHE KOJMYECTBA BHIIA4YM OJIAHKOB UCIIONHUTENBHBIX JINCTOB, HHPOPMUPYIOT
06 stoM I'VOIIO nocpenctBoM Telte)OHHON CBS3U U IOCIEMYIOIIETO 00S3aTEIHHOrO
HaIlpaBJICHHUs] MMHCBMEHHOI'O 3alpoca II0 CHCTeME BEIOMCTBEHHOI'O SJIEKTPOHHOIO
JOKYMEHTOO00pOTa.

12.3. B cnyd4ae yBequdeHHs B paiOHHOM Cyjle, TaPHU30HHOM BOEHHOM CyJe
KOJIMYECTBA pacCMaTpUBaeMBIX IeJ, KOTOpOe MOXKET IIOBJIEYh HEOOXOIMMOCTH B
obecreyeHUH JOIOJNHHUTEIBHBIM KOJMYECTBOM OIAHKOB HCIONHHTEIBHBIX JIHCTOB,
COOTBETCTBYIOLIMM cyn 3a 45 [qHeH [0 Hayala oOuepeqHOro KBapTajga Troja,
B TEYCHHE KOTOPOro IIPOTHO3UPYETCS YyBEIMYEHHE KOJIMYECTBA BBHIAAYH OJIAHKOB
HCITOTHUTENBHBIX JIUCTOB, YBEJOMIIIET 00 3TOM YIIpaBIIEHHUE.

VYhpasnenueM B TedeHHe 10 paboumx [HEH ¢ MOMEHTa IMOJyYeHHS OT
pPaloOHHOIO CyJna, TapHA30HHOTO BOGHHOIO CyJa YKA3aHHOTO YBeIOMJICHHS
paccMaTpUBAaEeTCsl BOINPOC O BblJade HEOOXOMMMOro  KOJHMYECTBA OJIAHKOB
VICTIOJTHUTEIBHBIX JIUCTOB U3 pe3epBHOro (oH/a (TIPH ero HATUYHH).

Ilpu orcyTcTBHM pe3epBHOro (oHIa M €ro HeJOCTATOYHOCTH YIIpaBlIEHHE
paccMaTpuBaeT  BOIPOC O  BO3MOXXHOCTH  IepepaclpelleieHus  OJIaHKOB
HCITOJIHUTEJIBHBIX JIUCTOB U3 APYTOro palloHHOT'O Cy1a, TAPHU30HHOTO BOEHHOIO CYIa.

blaHKy  HCHOJHHUTENBHBIX JIUCTOB, MOJJIEKAIHE IMepepacipele/eHHIO,
NePeNIatOTCA pPalOHHLIM CyJOM, TapHU30HHBIM BOCHHBIM CYIOM, OKa3bIBAOLLUM
COJIEUCTBHE B IlepepaclpeelieH!H, B yIIpaBlIeHHe 0 aKTy Mpruema/epenadu 0JIaHKOB
UCIIOJTHUTEIbHBIX JIUCTOB (IIpritoxkeHue Ne 4 k Hactosieit THCTpyKLuH).

VopasrienneM — OJaHKM ~ HCHOJHHUTENBHBIX .= JIMCTOB  IEPEJaloTCs B
COOTBETCTBYIOLIMMI CyJl C COOIIOAEHUEM MOJOXKEHHIH HacTOsIIeR VHCTpYKIMH.

12.4. B ciny4ae coxpaHeHHs MOTPeOHOCTH B OOeCleYeHUH pPalOHHBIX CYIOB,
FapHU30HHBIX  BOEHHBIX  CYJOB  [JOMNOJHHUTEIBHBIM  KOJHYECTBOM  OJIAHKOB
HCIIOJIHUTENBHEIX JIUCTOB YIIpaBIeHHE He MeHee dYeM 3a 30 gHeM 1n0 Hayana
OYepeNHOT0 KBapraja IoJa, B TEYEHHUE KOTOPOIro IPOTHO3UPYETCS YBEIWYEHHE
KOJIMYECTBa BBIJAYM PAHOHHBIMH CyJaM{, T[apHU30HHBIMH BOEHHBIMH CYIaMH
OJIaHKOB HCIIONHUTENBHBIX JIUCTOB, HHpopMupyeT 06 stom ['VOITO mnocpencTsom
TENe()OHHON CBSI3M M IIOCIIEIYIOLIEro 00SM3aTeNbHOI0 HalpaBieHUs MUCBMEHHOIO
3arpoca o CUCTEME BeJOMCTBEHHOI'O 3JIEKTPOHHOTO IOKYMEHT0060pOTA.

YnpasieHre MUCHBMEHHO YBEIOMIISET pallOHHBIN CyJ, TapHU30HHBIA BOEHHBIH
CyH, HYXIAlOIUACA B [JOIOJHUTEIBHOM KOJHYECTBE OJIAHKOB HCIIOJHUATEILHBIX
JIUCTOB, O IIPUHSITOM PEIICHUH.

12.5. T'YOIIO B TteueHue 10 pabouumx nHEH C MOMEHTa yBEJOMIICHHUS
TPY30ITI0JIy4YaTejieM O BO3HUKIIEH TOTPEOHOCTY B AOTIOJTHUTEBHOM ITIOCTABKE OJIAHKOB
UCIIOJTHUTENIbHBIX JIMCTOB PacCMAaTpUBAaeT AAHHBIH BOMPOC U MUCBMEHHO YBEIOMIISIET
I'PY30II0JIly4aTens O MPUHSATOM PEIIeHHH.
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12.6. TTopsimox JTOCTaBKH JIOTIOJIHUTEIEHOI'O KOJIM4yecTBa OJIaHKOB
UCIIOJHUTEJIBHBIX JIUCTOB rpy3omnonydatensiM omnpenensercs [YOIIO, o yem
YBEIOMIIAIOTCS  HYXXJAMOIIMKCS  Ipy30NoiydyaTeldb M KAcCallMOHHBIA  CYII,
aneJUIALIMOHHBIN Cy I, 00JJACTHON U paBHBIN eMy Cy[I, OKPYXHOH ((pJIOTCKHUI) BOEHHEIH
cyn, denepanpHBId apOUTpaXKHBIA CyA, YIpaBIeHHe, Iepefaroliee OIaHKu
UCIIOJIHUTEJTHHBIX JIUCTOB.

12.7. Ilepenaua  ONAHKOB  HCIIOJNHHUTEIBHBIX  JINCTOB  MPEACTABHUTENIO
HY>XIAQIOLIErocss rpy30I0JyyaTess OCYLIECTBISETCS Ha OCHOBAHHH IPECTABIICHHOM
UM JOBEPEHHOCTH, BBIJAHHOH NpeaceaTeNeM cya, HaYaJIbHUKOM YIpaBIeHHS.

@axkT nepemaud  QHUKCHpPYETCS  aKTOM  IpHeMa/miepefadd  OJIAHKOB
HCIIOJIHUTEJNIBHBIX JIUCTOB (mpuioxeHue Ne 4 k Hacrosmedt WHCTpyKimm),
COCTaBJISIEMBIM KAaCCAllMOHHBIM CYZOM, alejUIIUOHHBIM CYIOM, OOJIACTHBIM M
PaBHBEIM €My CyAOM, OKpPYXHbBIM ((JIOTCKUM) BOEHHBIM CYAOM, (QenepaibHbIM
apOMTPaXXHBIM CyIOM, YIpaBlICHUEM, I[epealoluM OJAHKM HCIIOJHUTENLHBIX
JIUCTOB, B JBYX JK3€MIUIIpax, OOAMH M3 KOTOPHIX BMECTE C KOMHEH JOBEPEHHOCTH
XPaHUTCA B COOTBETCTBYIOLIEM HOMEHKJIATYpHOM Jeiie (Hapsiie) Ha3BaHHOIO cyja,
YIIPaBJIE€HHUsI, BTOPOU — Y I'Py30I0IydaTes.

Ilocne nepemauu OGNaHKOB  HCIOJHUTEIBHBIX JIUCTOB  HYXXIAMOIIEMYCS
IPY30I0IyYaTel0 KaCCAalMOHHBIN CyJ, aleJUSILUOHHBIN Cyl, 00JIaCTHOW M paBHBIH
eMy CyH, OKpY>XHOU ((JIOTCKMI) BOEHHBIA CyH, (enepanbHBId apOUTPaXHLIA CYI,
yIpaBlIeHWe, Iepefaroiiee ONaHKH MCIOIHUTEIBHBIX JHUCTOB, B aapec I YOITIO
HalpaBJIseT 3aBEPEHHYIO KOIHUIO0 aKTa Ipuema/mepenayd OJaHKOB HMCIIOTHMTEIbHbIX
JIUCTOB.

12.8. T'loctynieHue U BbIOBITHE OJJAHKOB HCIIOJNHUTETBHBIX JINCTOB OTPAXKAETCS
B JXypHaJle y4yeTa OJIaHKOB UCIIOJHUTENBHBIX IMCTOB (Mpuioxenne Ne 3 Kk HacTosIeH
WNHCTpyKUMH), a Takke B COOTBETCTBYIOIIMX CHCTeMaX aBTOMATU3HPOBAHHOIO
CyJeOHOro AeNoIpor3BOICTBA.
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[Tpunoxenne Ne 1

K MHCTpYKUMU O NOpsiAKE OpraHM3aluu
paboTEI ¢ ONaHKaMU MCITOJIHUTEIbHBIX
JUCTOB B QeiepalibHbIX CyIax U

ynpasieHusx Cyne0Horo nenapraMenTa
B cyOBekTax Poccuiickoii ®eneparnn

CBEIEHM
O KOJIM4ECTBE UCIOJIb30BaHHBIX OJIAHKOB HCIIONHUTENBHBIX JIMCTOB U MOTPEOHOCTH B HUX

roaga

20

(HaMMeHOBaHUe Cy/ia, yIIpaBJIeHHUs)
(epBoe, BTOpoe moJtyroaue)

3a
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12
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11
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g EMHOHLIOLIOH KU G0LOMIr
XI9H9IALUHIOLOW OHoLgedUBE

10

("Lmm) eroudoll OJOHLOKLO TIOHON
BH €0)HELQ XITHHREOEIMOLOHIH
0€.L93hHIFO) 90HhOLBLI()

(am)
WEIraLehArouoeAds WwriAdy
MMM AdLOHY] |7 WOLNHAL
9 MMELOLIEL00D 8§ OHerada] |

(Lm) goxHelrg oHakedLL
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OhBII9€ X OHALE0LOJTO] |

(".LrTT) g0MHRLQ
WAHHBEO0ETIrOUdH O OLOUL
XI9HILUALUHLIOLOH (WOTAD)

UWerAs (oHargedueH) oHeYI9g

("1m) tuMIAdLOHY
['Z1 WOLYHAU 9 MMELI1381002
g goNHelrg KMHalraradusedadan
xexwed € gralehArouoeAdy
0J0JAdT L0 OHORALO[

("Lrm) BMTOJArOU SMHIRAL
g AediHoy AWoHHagLodeT K201
Ol XITHHOhALrOU
‘G0NHRLQ 0ELIdRLHIO)]

(-am)
erondou 0JOHLOhLO OLBhEH
BH O0)MHELUQ XITHHedO0E9IOLUINIH
0€L39hHIOM 90HKROLBLY()
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HOpHIIOK 3all0JIHEHHWS CBEOEHUW O KOJIMUECTBE HCIIONL30BAHHBIX OJIAHKOB
HUCITOJIHUTCIIBHBIX JIUCTOB U HOTpe6HOCTI/I B HHUX.

1. B rpade 1 «OcTtaTouHoe KOJNHUECTBO HEHUCIIONB30BAHHAIX ONAHKOB Ha HAYAJIO
OTYETHOro rmepuoja (IUT.)» YyKa3blBaeTcs CyMma (HaKTHYECKOrO OCTAaTOYHOTO
KOJINYECTBA HEHUCIIONL30BAHHBIX OJIAHKOB HCITOJHUTENBHBIX JIMCTOB HA HAYajo
OTHYETHOTO mepuoia (1Mo coCTosHHWIO Ha | siHBapst, | wurons). 3Hauenwe rpadel |
JOJIKHO OBITh MIEHTUYHO 3HAYEHHIO rpadbl 9 3a Mpe/Ibl Ay IHHA OTYETHEIN MEPUOLI.

2. B rpade 2 «KomuyectBo G6JaHKOB, MOJYYEHHBIX [0 TOCYIAPCTBEHHOMY
KOHTPakTy B Te4YeHHe IoNyroaus (IIT.)» YKa3bIBaeTCs KOJMYECTBO OJIAHKOB
WCTIOTHUTEJIbHBIX  JIUCTOB, TIOMYYEHHBIX II0 TOCYHapCTBEHHOMY KOHTPAaKTy,
3akiro4eHHOMY CyneOHBIM JenapTaMeHTOM B COOTBETCTBHM C IIyHKTOM 1.6
MHcTpyKuMK, B TedeHHe MOMyroaus (OTdeTHOro nepuoma). I'pada 2 3amonHseTcs
TOJIPKO KaCCallMOHHBIM CYIIOM, aneJUIIUUOHHBIM CyIOM, OOJaCTHBIM U PaBHBIM €My
CyIOM, OKpYXHBIM ((JIOTCKMM) BOEHHBIM CyIOM, (enepaibHBIM apOUTPaXKHBIM
CyZOM, yIIpaBJICHUEM.

3. B rpade 3 «lIlomydeHo oOT Opyroro rpysonoiydaTelss B paMKax
riepepacripeiefieHust 0JJaHKOB B COOTBETCTBUU ¢ MyHKTOM 12.1 MHcTpykumu (1ut.)»
YKa3bIBAa€TCs  KOJMYECTBO OJAHKOB HCIOJHHUTENBHBIX JIUCTOB, ITOJIyYEHHBIX
OT APYroro rpysornoyyyaTelis B paMKax nepepacnpenenerus. ['pacda 3 3amonusercs
TOJIBKO KacCallMOHHBEIM CYJIOM, aleJUIALMOHHBIM CYJOM, OOJaCTHBIM H PaBHBIM €MY
CYIOM, OKPYXHBIM ((JIOTCKMM) BOEHHBIM CyAOM, (enepalbHbIM apOUTPaKHEIM
CYIOM, YTIpaBJIE€HHUEM.

4. B rpade 4 «Brigano (HarpasieHo) cyaaMu (CyI0M) HCIIOJHUTENBHEIX JINCTOB
C WCNIOJB30BaHMEM OnaHKOB (IUT.)» YKa3bIBAaeTCS KOJHYECTBO  BBIJAHHBIX
(HampaBlIEHHBIX) B3bICKAaTeNO (TpakIaHaM, OpraHU3alUsM), [PEICTABUTENIO
B3bICKATEJIA, B IIOApa3fe/eHHUst CIyXObl CyIeOHBIX TPHUCTABOB HCIOJHUTEIBHBIX
JIMCTOB C UCNOJB30BaHUEM OJIaHKOB 32 OTYETHBIN MEPUO.

5.B I‘pa(be 5 <<HO,HFOTOBH€HO K BblAa4€ HCIIOJTHHUTCJIIBHBIX JIMCTOB, HO €IIIE HE
BbIJAHO (LHT.))) OTpaXa€TCs KOJUYECTBO IMOATOTOBJICHHBIX K BbIAa4e (HaHpaBJ'IeHI/IIO
Ha I/ICHOHHGHI/IG), HO €II€ HE BBIAAHHBIX (He HaHpaBHeHHBIX) HUCITIOJIHUTEIIBHBIX JINCTOB

C UCIIOJIBE30BaHUEM OJIaHKOB.

6. B rpape 6 «McnopyeHo OnaHkoB (IUT.)» YyKa3bIBa€TCS KOJHUYECTBO
WCIIOPYEHHBIX CYJIOM (CyadaMH, yrpaBjieHneM ) OJ1aHKOB UCTIOJHUTENBHBIX JIUCTOB.

7. B rpage 7 «YTpaueHo 01aHKOB (ILT.)» YKa3bIBaeTCsS KOJIMUECTBO YTpaueHHBIX
CYZIOM (Cynamu, ynpaBjiieHueM) 6J1aHKOB UCITOTHUTEbHBIX JINCTOB,

8. B rpade 8 «Ilepenano B cooTBeTcTBMHU ¢ IMyHKTOM 12.1 MHCTpYyKIIMM Opyrum
rpy3omnonydareisM (ILIT.)» YKa3blBaeTCsl KOJMYECTBO OJIAHKOB MCIOJHUTEIBHBIX

JIMCTOB, HAIIPABJICHHBIX APYIroMYy I'Py30IIOJIYHATCIO B paMKaX IIE€pE€pacrnpCaciiCHUA.
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I'pajpa 8 3amonHsercs TONBKO KacCALMOHHBIM CYyIOM, AIE/UIALHOHHBIM CYZIOM,
OOJIaCTHBIM ¥ PaBHBIM €My CYIOM, OKPYXHbIM ((pJIOTCKAM) BOEHHBIM CYHOM,
(penepanbHbIM apOUTPaXKHBIM CYJIOM, YIIPABICHHUEM.

9. B rpade 9 «OcraroyHOEe KOJIMYECTBO HEUCIIOIB30BAHHBIX OJIAHKOB
UCTIOJIHUTEJIBHBIX JINCTOB Ha KOHEL[ OT4YeTHoro mnepuona (IIT.)» yKa3blBaeTcs
(axTuyeckoe OCTaTOYHOE KOJIUYECTBO HEHCIIOJIb30BAHHBIX 6J1aHKOB
WICTIOJIHUTEJIbHBIX JINCTOB B Cyl€, YNPAaBIEHHWH Ha KOHEI OTYETHOrO IMepuoza
(ro cocrosinuio Ha 30 urons, 31 nexabps). I'pada 9 comepxur crenyrouyo Gopmyny:
rpada 1 + rpada 2 + rpada 3 - rpadsi 4, 5, 6, 7, 8 = rpada 9.

10. B rpade 10 «HampaBieHO HCMOSHUTENBHBIX JHMCTOB AJS WMCIIOJHEHHS B
DJICKTPOHHOM BHZ€e (IUT.)» YKa3bIBAETCS KOJMYECTBO HCIOJHHUTENBHLIX JIHCTOB,
HalpaBJICHHBIX CYJIOM JIJIsl UCTIOJTHEHUS B (POPME 3JIEKTPOHHOTO JOKYMEHTA.,

11. B rpade 11 «KonruecTBo 651aHKOB Ha ClIeAyIOLIMN KaleHIapHEIHA roa (IIT.)»
yKa3bIBAE€TCs IOTPEOHOCTh B OJaHKax HWCIIOJIHUTENBHBIX JIMCTOB Ha OYepenHOM
KaleHIapHBIA TOM; 3alOoJHAETCA [pH MPEACTaBIEHUM CBEICHHUH 3a IepBOe
MOJIyroiue.

12. B rpade 12 «HeoOxomumble peKBU3WUTBI MJIS IIOCTaBKM OJIAHKOB
(haxTH4YeCKHH W IOPHIMYECKUI aapec TIpy30Ioiydaresiss, KOHTAaKTHBIM TenedoH
OTBETCTBEHHOIO JIMIA)» YKa3bIBAIOTCS PEKBU3UTHI [Py30MoJydareneil 6IaHKOB
MCTIOJTHUTEJILHBIX JINCTOB ((akTHUecKHi (aipec AOCTaBKHM) U IOPUAWYECKHH ampec
rpy30IoJry4aresisi, KOHTaKTHBIA Tejle(dOH OTBETCTBEHHOTO paboTHHKa armnapara cya,
ynpasyienus). I'papa 12  3amonHsercs  TOJBKO  KacCAlMOHHBIM  CYZIOM,
aneJUIILIMOHHBIM CyZ0M, 00JJaCTHBIM M PaBHBIM €My CYIOM, OKPYXXHBEIM ((DJIOTCKUM)
BOEHHBIM CyZOM, (beepalbHbIM apOUTPaXKHBIM CYJIOM, YITpaBIeHHEM.
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[Tpunoxxenue No 2

K MHCTPYKLIMK O MOpsiIKe OpraHu3alum
paboTel ¢ 6J1aHKaAMH MCTIOTHUTENBHBIX
JIUCTOB B (heepabHbIX Cyaax
ynpasienusx CyneOHoro nenaprameHTa
B cyObekTax Poccuiickoit denepaunu

YTBEPXIAIO

(npexcenaresns komuecuu)l

(moanuck, aMuITHa U HHULIMAITBI)

« » 20 T.

AKT
0 HEJOoCTa4Ye HJIH HEeHaAJIe)kaleM KaYeCcTBe NMPOAYKIHH

«» 20 . T.

Komuccus B cocrase;

(HOJ’I)KHOCTh. (I)aMHJ’lHﬂ H HI-H'lLlHaIII)I)

(JIOJHKHOCTH, (])EXMHIIH}I H HHHI“'IEUIH)

(1OHKHOCTD, (haMHITHS M MHULIMAITBI)

BEIsSIBHJIA HCCOOTBETCTBHE [MOCTYIUBIIHUX 0J1aHKOB HCITIOJIHUTCIBbHBIX JIUCTOB
MpCaABABIIICMBIM Tpe6OBaHI/I§IM

()’l(il'&ﬂTb NPHYHHBI HECOOTBETCTBHA. NEPEUNUCIINTL CCPHHA M HOMEPa 0J1aHKOB MCMOMHHUTEILHBIX JIMCTOB, HECOOTBETCTBYIOINX

MPEABABIISICMBIM T|'JC6OBEII-H'UIM. yKasaTth of1iee KoH4ECTBO OaHKOB HCTIOIHHTENBLHBIX HHCTOB)

B ¢Bsi3u ¢ aTUM

(HaMMeHOBaHHE KaccallMoOHHOTO cyna, anceuiaiHOHHOro cyaa, 06aacTHOrO 1 PaBHOTrO €MY Cylia, OKpPYKHOT0

((hnoTckoro) BoeHHOrO cyna, (peaepanbHOrO apOUTPAKHOTO Cy/a, YNpaBIeHMs)

OTKa3bIBACT MOCTABUIMKY B MPUEME  MOCTYNMBIIEH MO TOBAapHOW HaKJIamIHOM
OT «__» 20 r.Ne  nedexrtHON mpoaykuun (160 KOpOOKH, B KOTOPOA
oOHapy)KeHa HeJlocTaua).

Bes nedextnas mpomyxuust (6o kopobka, B KOTOpoil oOHapysKeHa HexocTaua
071aHKOB MCIIOJHUTENBHBIX JIUCTOB), @ TAK)K€ BCE IJJIEMEHTHl BHYTPEHHEH M BHEIUHEH
YTaKOBKM OT KOPOOKHM BO3BpaLIAIOTCsl aKIIMOHEPHOMY 00111ecTBY «I"03HaK».

YJieHbl KOMUCCHH:

(no/utes) (pamunus w HHULIMAITBI)

(noanucs) (pamunus u MHULKMATDBI)

' Tloanmucsb npeacenaTens KOMUCCHHM NPOCTABJAETCS ONMH Pa3 Ha rpude yTBEPIKACHHA.
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IIpunoxxenue Ne 4

K VTHCTpyKIIMM O MOpsIKE OpraHU3aIiy
paboThI ¢ 6JJaHKAMU MCIIOJIHUTEIBHBIX
JIUCTOB B (heJilepalIbHBIX CyJax U
ynpasneHusix CyneOHoro gernapraMeHTa
B cyObekTax Poccuiickoit @enepauuu

AKT
npuema/mepegaqyu 6JJaHKOB HCIOJHHTEIbHBIX JIHCTOB

« » 20 r. r.

(HauMeHOBaHHUE Cy/id, yIpaBJCHHU)

nepCaaHbI OJTAaHKY MCIOTHUTEIBHBIX JTUCTOB B KOJTMYECTBE

ITYyK
(KOJTMYECTBO MPOITHCHIO C YKa3aHHUEM CEPHIA U HOMEPOB)

B

(HauMeHOBaHHUE CyAa, CyneOHOr0 MPUCYTCTBHUS, YIPABIECHHUS!, OJDKHOCTb,

(aMHuIMsA U MHMLMAIIBI JIMLA, TOJYyYHUBILIEro OJaHKH, HOMEp JOBEPEHHOCTH)
IIOOIIHCH, (I)aMI/IJII/IH H HHHITHAJIBI IIOAIINCH, (baMI/IJ'[I/ISI U UHHUIHAJIbI paGOTHI/IKa
OTBETCTBEHHOr0 pabOTHHKA ammapara anmnapara cyna, CyaeOHOro MNpPHCYTCTBHS,
cyna, yrpapiIeHus ' yIOpaBJ€HUs,, KOTOpOMY IpelceaaresieMm

Cyla, HA4YaJIbHHUKOM YIpaBleHHUs BBIJaHA
JIOBEPEHHOCTh ~ Ha  MPaBO  IOJYYEHHUS
OJIaHKOB HCIOJHHUTEIBHBIX JIMCTOB, Jara
[OJTyYeHHUS

1 HPI/I nepenavue 0JIaHKOB MCTIOTHUTENBHEIX JIUCTOB HHOMY I'pY30I10JIy4YaTe/t0 aKT NOAMNUCHIBACTCA NPEACEAATEIEM CYIa,
Ha4YaJIbHUKOM YIIpaBJICHHS.
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[punoxenue Ne 5

K MHCTpyKLMu 0 mopsiike OpraHu3ai|m
paboThI ¢ OJIaHKAMK UCIIOJHUTENLHBIX
JIUCTOB B (beJiepalibHBIX CyIaxX U
ynpasiieHusax Cyne6Horo nenapraMeHTa
B cyObekTax Poccuiickoit ®deneparuu

VTBEPX/IAIO

(npencenarens komuccum)l

(moamuck, GaMHIUA U HHHIHAIIBI)

« » 20 r.

AKT
NPOBEPKH HAJHYHSA O0JIAHKOB HCIOJHHUTEIbHBIX JHCTOB

« » 20 . T.

Komuccus B cocrase:

(ZOmKHOCTD, (PAMIITHS M HHHULIHATBI)

(A0MKHOCTB, (haMUITHS U HHULHAIIBL)

OCylIeCTBUJIa MPOBEPKY HATUYUA OJIAHKOB HCHOJHHUTENIBHBIX JIHCTOB U COOTBETCTBUS
UX KOJIMYECTBaA 06’BeMy INOCTYIIMBIIUX H BblJAaHHBIX OJIAaHKOB HCIIOJHUTEIBHBIX JIUCTOB,
IIO pe3yapTaram KOTOpOﬁ YCTaHOBJICHO, YTO Ha Ha4YaJI0 IIPOBEPSIEMOro Iepuoja Ha XpaHCHUU
(B pe3epBHOM (bOHI[e)Z HaXOJUIUCh OJIJAaHKM HCITOJTHUTENBHBIX JIMCTOB B KOJIMYECTBE:
IOTYK U3 HUX:

(ob1ee KoMUECTBO OIAHKOB MCHIONTHHUTENBHBIX JIUCTOB)

BBIJAHO: >
(obLee KOMMYECTBO OIAHKOB UCHOMHUTENBHBIX JIMCTOB)

HCITOPYCHO: A
(obee KOMHYECTBO G1aHKOB HCIOMHHTENbHBIX JIHCTOB)

YTpadyC€HO: 5

(ob1ee KonUUECTBO 61AHKOB HCTOMHHTENBHBIX JIMCTOB, CEPUsi U HOMEpPA)

OCTAaTOK Ha KOHEII IIPOBEPSACMOro IMepuoga COCTaBUII:

(ob1ee KONMHUYeCTBO O1aHKOB HUCTIONHUTENBHBIX JIUCTOB)

Komuccus npumia K BEIBOIY

(yka3atb pe3yJIbTaThl IIPOBEPKH)

YneHsl KOMUCCHUU:

(noamuce) (damusust i MHULMATBT)

(nmoarmuce) (dpammnus ¥ HHULHAITET)

! Tloanuck npeacenaTesst KOMUCCHH IPOCTABJSETCS OIMH a3 Ha rPU(DE YTBEPIKACHHS.
> Ilpu OTCYTCTBHM B COOTBETCTBYIOLIEM YIPABICHHH pE3EPBHOTO (GoHOa akT NpOBEpKH HaM4usl OJIaHKOB
HCIIOJIHUTENBHBIX JIUCTOB HE COCTABJIAETCS.
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ITpunoxenue Ne 6

K HCTpyKLIMK 0 MOpsiIKE OpraHu3anuu
paboThl ¢ OJTaHKaMU HCIIOJHUTETBHBIX
JIUCTOB B (peJiepalIbHBIX CyJlax U
ynpasieHusax CyneOHoro nenapraMeHTa
B cyOBpekTax Poccuiickoit deneparuu

YTBEPXIAIO

(npencenarens koMuccuu)l

(noanuck, paMuIUsT M MHULIHAIBI)

« » 20 T.

AKT
0 CIHCAHUM H Nepefave HA YHHUYTOKeHHE HCIIOPYEHHBIX OJIAHKOB HCIOJHHTEIbHBIX
JIUCTOB (BO3BPAIIEHHBIX HCIIOJHHUTEILHBIX JIHCTOB)?

« » 20 T. T.

Komuccus B cocrase:

(ROMKHOCTD, (haMUIUST U HHULIHATIBI)

(IOJDKHOCTD, (haMUITHST ¥ HHULIHAIBL)

(mOMmKHOCTD, (PaMUIHS M MHULIUAIIBL)

[IPOHU3BEJIa CIIUCAHUE HCIIOPUYCHHBIX OJIJAHKOB HCIIOJIHUTENIBHBIX JINCTOB (BOSBp&U.[eHHBIX
HCITOJTHUTCIBHBIX JII/ICTOB)

(cepus 1 HoMep 671aHKOB UCMIONHUTE/BHBIX JIUCTOB M0 MOPAAKY)

B OGI.[ICM KOJIMYECTBE ITYK.
(uudpamu U MpoOIUCHIO)

BBIIHeyKa3aHHBIe CIHCaHHbIE OJIaHKU WCIOJIHHUTEIBHBIX JIMCTOB (BOSBpaH_ICHHBIG
HCITOJTHHUTECIIbHBIC J'II/ICTBI) NepeaaroTCsa Ha YHUYTOKCHUEC B

(ykasaTh Ha3BaHHE Cyaa)

YsieHbl KOMHUCCHUU:

(moamucse) (pamunust ¥ MHULEAITB)

(moanuce) ((aMunust 1 UHULATIBL)

Choucannsie 0JJaHKH UCITOJIHUTEIBHEIX JIUCTOB
(BO3BpaHICHHI)IC HUCITOJITHUTCIIBHBIC J'II/ICTI)I) IMPpUHAJI

(moarmuce) (moMmKHOCTD, (PaMIITUS U HHMLAIIBI)

! Tloamnuck npeaceaTenis KOMUCCHU NPOCTABIIAETCS OIMH Pa3 Ha rpUde YTBEPKICHHS;
2 @opMa aKTa NpUMEHSETCS TONBKO B AEATENLHOCTH CyAeOHBIX IPHCYTCTBHUIA.
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[Ipunoxenune Neo 7

K MHCTpyKIIMH O MOpsAKE OpraHU3aluu
paboThI ¢ OJIaHKaMU UCITOJTHUTENIBHEIX
JIUCTOB B (heiepaibHBIX CyaAax U
ynpasineHusix CyebHoro aernaprameHTa
B cyOBpekTax Poccuiickoit @enepanuu

YTBEPX/IAIO

(npeacenaresns KOMUCCHH) L

(moaruck, (paMHIUST 1 HHULIHAIBI)

« » 20 T.

AKT
0 CITHCAHHUH HCIIOPYECHHBIX 0JIAaHKOB HCIOJIHUTEJIbHBIX JIHCTOB
(BO3BpaIHeHHbIX HCIMOJIHUTECJIbHBIX J'II/ICTOB) H HX YHHYTOKCHHH

« » 20 r. T.

Komuccus B cocrase:

(DOMKHOCTD, PaMHITHS U MHULHADBL)

(DOMKHOCTD, (haMMITHA U HHHLHAIIHI)

(momxHOCTh, (PaMHUIUS U UHULIKAJIBI)

IIpou3BeCIa CIIMCAHUEC U YHUYTOXKCHHUE HCIIOPYCHHBIX OJIaHKOB HKCITOJIHUTENBHEIX JINCTOB
(BOSBpaI_HeHHBIX HUCITOJTHUTCIIBHBIX J'II/ICTOB)

(cepus 1 Homep GTAHKOB MO MOPSIKY)

B 06H_IGM KOJINYECTBE ITYK.
(uu(paMu U MPOIMKUCHIO)

YHUUTOXKEHUE HCITIOPYCHHBIX OJ1aHKOB HCIIOJIHUTCIIBHBIX  JIMCTOB (BO3BpaHICHHBIX
HCITOJTHUTEIBHBIX .III/ICTOB) MPOU3BECACHO ITYTEM

(yka3arb crocob YHUUTOXKEHHUS)

UsieHBI KOMHUCCHUH:

(moamuce) (hamunust u HHULHATIBL)

(moamuce) (damunust u MHULKANDT)

! IMopmuce npescenarens KOMUCCHH MPOCTABJIAETCA OJMH Pa3 Ha rpUDE YTBEPKACHHS.



31

Ipunoxxenue Ne 8

K MIHCTpyKUMuU 0 Mopsiike OpraHu3alyu
paboThl ¢ 6J1aHKaMH UCITOJIHUTEIBHBIX
JIUCTOB B (helepalibHBIX CyIax U
ynpaneHusx CyiebHoro genapraMmeHTa
B cyOnekTax Poccuiickoit @enepanuu

YTBEPXIAIO

(npencenarens koMuccuu)l

(moamuck, (haMUIUA U UHULHATIBL)

« » 20 T.

AKT
00 YHHYTOKEHHH 6JIAHKOB HMCIOJHUTEIbHBIX JUCTOB, BbIIIEIIHX U3 0060poTa

« » 20 r. T.

Komuccus B cocrase:

(mOJHKHOCTH, (PaMUITHS YU MHUUMAIIBI)

(OMKHOCTD, (paMUITHS M HHHIIAIIBI)

(1OMKHOCTD, (haMHITHS U HHHLIHAJIGI)

Ha OCHOBAHUHU (B CBSI3U C BCTYIUICHHUEM B CHITY)

(HaBBaHHe HOpPMATHBHOI'O IMPABOBOr0 aKTa, aaTta, HOMep)

IPOM3BENa CIMCAHUE U YHUUTOXKEHUE ONAHKOB HCIOJHUTEIBHBIX JMCTOB, BBHIIIEAIIMX U3
obopora,

(cepust 1 HOMep G/1aHKOB IO NOPSAAKY)

B O6III€M KOJIMYECTBE 0JIaHKOB MCITOJHUTEIBLHBIX JILCTOB.
(undpamu ¥ DPONUCHIO)

YHHMYTOXKEHHE OJaHKOB HUCIIOJIHUTENBHBIX JIUCTOB, BBINICAIIMX M3 000pOTa, MMPOM3BEIECHO
yTEM

(yKa3aTh Croco6 yHUYTOKEHHUA)

YsieHbl KOMUCCHUH:

(noanuce) (pamunus 1 HHULHATIBI)

(moamucs) (pamunus 1 MHULMATBI)

1 IMoanuce npeacenaresias KOMUCCUU NMPOCTABJIAETCS OAUH pa3 Ha rpHd)e YTBEPXKIACHUA.
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[Ipunoxenue Ne 9

K MHCTpyKUMHU O MOPsIIKE OpraHU3aIMH
paboThI ¢ 6JTaHKaMU UCIIOJIHATETBHBIX
JIUCTOB B (peiepaIbHBIX CyAax U
ynpasiieHusix CynebHoro nenapramMeHTa
B cyOnekrax Poccuiickoit denepanuu

VTBEPXJIAIO

(npencenarens Komuccu) |l

(moamuce, paMHIHs U MHULHUAIIBI)

« » 20 T.

AKT
0 CITMCAaHHH H nepeaavde HA YHHYTOKECHHE
0JIAHKOB HCIOJHHUTEJIbHBIX JIMCTOB, BbIIUCANINX H3 060[)0T32

« » 20 T. T.

Komuccus B cocrase:

(ROMKHOCTD, (haMITUS M MHULIUATIBT)

(IOIKHOCTE, ()aMILTHS M HHULIAAIBI)

(oMmKHOCTE, (PaMUITHUS U HHULIHAIIBI)

Ha OCHOBaHHH (B CBsI3H C BCTYILICHHEM B CI/IJI}’)

(Ha3BaHHE HOPMATHUBHOI'O IPABOBOTrO aKTa, JaTa, HOMEP)

IMpou3BCJila CIIHCaHHE OJIJaHKOB  MICITOJIHUTEJILHBIX JIMCTOB, BBINICOIINX W3 060p0Ta,

(cepust u HOMep 6J1aHKOB 10 MOPSIAKY)

B 06IIICM KOJINYECTBE 0JIaHKOB MCITOJHUTEJIBHEIX JIUCTOB.
(uudpamu 1 IPOMHUCEHIO)

BBIHIe}IKaSaHHBIC OJIaHKH MCITOJHHUTEIHFHBIX JIUCTOB, BBIIICOIINE U3 o6op0Ta, IEpeaaroTCA Ha
YHHYTOXXCHHC B

(yka3aTh Ha3BaHHUE Cyna)

YteHBI KOMUCCHH:

(moamnuce) (baMunust ¥ THUUHUATTBL)

(monmuce) (pamunust u MHHUMAITBI)

biaHKY MCIIOJTHUTENBHBIX JIUCTOB,
BBIIICOIINEC U3 060p0Ta, TMIPHUHSI

(moamuce) (OIOKHOCTD, (PaMUITHST K HHUUMAIBL)

! IMoanuck npeacenatenss KOMUCCHHU MPOCTABIISIETCS ONMH pa3 Ha rpUde YTBEP)KASHUS.
2 dopMa aKTa MPUMEHSIETCA TOJHKO B AESTENLHOCTH CYAEOHBIX IIPHCYTCTBHIA.
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[Ipunoxxenue Ne 10

K MHCTpYKUMH O MOPSAJIKE OpraHu3aliu
paboThI ¢ OJlaHKaMU UCTIOJTHUTEIBHBIX
JIUCTOB B (elepasIbHBIX CyaxX U
ynpasnenusix Cyne6Horo aenapraMmeHTa
B cyOBpekTax Poccuiickoit @enepanuu

VTBEPXJIAIO

(npeacenarens komuccuu) |

(nonruce, paMUIUS U UHULIUAIBI)

« » 20 T.

AKT
O CITHCAHUH YTPAYE€HHBIX 0JIAHKOB HCIOJIHUTEJIbHBIX JIHCTOB

« » 20 1.

Komuccus B cocrase:

(nOMKHOCTD, (haMIIIHS M HHULIHATBI)

(ROMKHOCTD, (PaMHIIHS U HHULMAIIBT)

(momKHOCTS, (h)aMHIIHS U HHULHAIIBL)
I[IpOBEJia MPOBEPKY HATUYIUA 0JIAHKOB UCIIOJHUTEIBHBIX JIUCTOB.
B PE3yJibTaTe IMPOBEPKHU YCTAHOBJICHO OTCYTCTBHUE MEPCUHCIICHHBIX HHXKC 6HaHKOB

HUCITOJIHHUTCIIBHBIX JIMCTOB.
HpI/IHHTBIC MEPBHI 110 IMMOUCKY IMOJIOXKHUTEIIBHBIX PE3YJIFTATOB HE NaJIk, B CBA3HU C YEM

Komuccuei OIpoOU3BEACHO CHATHC C YU€Ta H©W CIHCAaHHUE YTpPadyCHHBIX 0J1aHKOB
HCIIOJTHUTCIIBHBIX JILCTOB

(cepust U HOMep GJIAHKOB IO MOPSIIKY)

B O6U.[eM KOJIMYECTBE 0J1aHKOB MCIOJTHUTEIHHEIX JIUCTOB.
(umdpamu 1 NPOMUCHIO)

YieHBI KOMUCCHU:

(momnucek) (pamunus ¥ HHULHATBI)

(noanuce) ((pamMuUs ¥ HHULIMATIBL)

1 [Nopmuck npeicenaTess KOMUCCHH MPOCTABIIAETCS ONUH pa3 Ha rpude yTBepIKACHHU.



