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PETJIAMEHT u
OPIAHU3ALINU NESTEJBHOCTH ITPUEMHOU
YEPEITIOBELIKOI'O PAMOHHOTI'O CY/JIA BOJIOT'OJICKO# OBJIACTH

1. O6mue nosoxxeHus

I.1. Jlestensocts mpuemHoit cyna (manee - Ilpuemuas Cyla) perjaMeHTHpYeTCs
[Tonoxennem o mnpuemHOl Cyna, yTBepKIEHHBIM TpeCeaaTeeM Cyla Ha OCHOBaHHH
[Ipnmeproro nonosxkenus o npuemHoit dhenepansHoOro cyna obumeii IOPHCIMKLIUY, YTBEP)KICHHBIM
npukazom CyneGHoro nemapramenta npu Bepxosnom Cyzme Poccwuiickoii Oenepann U
HacToAmuM PernameHToM.

1.2. TlpaBoBoe peryimpoBaHHE OTHOIIEHHUH, CBSI3AHHBIX C OpraHu3alueil paccMOTpeHHs
oOpaiuenuii rpaxkaan (pU3HYECKUX JINI), MpencTaBUTENEH opraHu3anuii (IOpHIUYECKUX JIUIY),
OOIECTBEHHBIX OOBEIMHEHMI, OPraHOB TIOCYJAPCTBEHHON BIACTH U OpraHOB MECTHOTO
CaMOYTIpaBJICHHUA OCYIIECTBIACTCA B cooTBeTcTBUM ¢ KoncTuTymmeit Poccuiickoit ®enepanun,
(henepanbHBIME KOHCTHTYIIMOHHBIMH 3aKOHAMH, (eJlepaTbHBIMK 3aKOHAMH, yCTaHaBJIUBAIOLIUMH
MOpAMIOK  CyNONPOM3BOACTBA, TOJHOMOYMS M MOPSANOK JEATEIBHOCTH CyzioB, DenepasbHBIM
3aKoHOM ot 22.12.2008 Ne 262-®3 «O6 obecrieueHun 10cTyna K MHQOPMALHH O AeSTEIbHOCTH
cyznoB B Poccuiickoit ®enepaiiny U MHBIMH aKTaMu, PEryJIMPYIOLIMMH BOIPOCH BHYTPEHHEH
JeATEILHOCTH Cy/Ia.

2. Opranusauus npuema

2.1. llpuem rpaxnan (pu3nuecKux JHI), NpeACTABUTENEl IOPUIMYECKUX  JIMII,
OpraHusalyii, OOIIECTBEHHBIX OOBEIMHEHHIi, OPraHOB TOCYJApPCTBEHHON BIACTH W OpraHoB
MECTHOI0 CcaMOymnpaBJeHHs ([ajiee - NpUeM IpaykaaH) MPOM3BOMMTCS B JEHb MX obparienus
(herepabHBIMU TOCY IAPCTBEHHBIMU TPAKIAHCKUMH ClIy)KallMMHM arnrapara cyja, B CreluaibHO
OTBCAICHHOM ~ NOMCILICHWH, OCHALICHHOM HEOOXOAMMBIM HMMYIIECTBOM, HOPMATHBHBIMH,
CNpaBOYHBIMU M HHBIMU MaTEpUaJIaMH, CPEICTBAMH CBSI3H.

2.2. llpueM TrpakaaH BENETCS EKEJHEBHO B TeUEHHE pabouyero BpemeHH cCyja,
YCTAHOBJICHHOTO yTBEPXKACHHBLIMU mpeicenarenem cyna [IpaBuiamu BHyTpeHHEro pacmopsika
cyna, Ge3 mpeABapUTENBHON 3alMCH B IOPAJAKE OYEPENHOCTH, 3a MCKTIOUEHHEM OTICIIBHBIX
KaTeropuii rpak/iaH, MMEIOIHX B COOTBETCTBUH C 3aKOHOAATEIHCTBOM NpaBoO Ha BHEOYEPEIHOM
TIPUEM.

[Ipn  npueme rpaxaanuH npexBSBASET  JOKYMEHT, YAOCTOBEPSIOMIMA  JIMYHOCTD,
AAOBEPCHHOCTE Ha COBEPIICHHE COOTBETCTBYIOIIEro AEHCTBHA (JUIS MPEACTABHUTENS 3asBUTEIIA)
b0 opaep aaBoKara.

2.3. Ilpn HaIMYMK TEXHUYECKON BO3MOKHOCTH B MHTepecax o0ecreyeHus 3aluThl MpaB
FP&XK/iaH BEICHHUE NMPHEMA MOXET CONPOBOXKAATHCS ay/IMO- U BUICO3AIUCHIO, O YEM IPaKAaHe B
00s13aTeIBHOM MOPSI/IKE YBEIOMIISIOTCS 10 HAYaua NpHeMa.

2.4. Bo Bpems npuema rpakiaH, a Takke TpPH HX oOpameHun 1no TeneoHy rpaxkaaHam
MOrYT 1aBaThCs yCTHBIC PA3bACHEHHUS O MOJBEJIOMCTBEHHOCTH PACCMOTPEHMS MHTEPECYIOIINX HX



BOIIPOCOB, MOpsi/Ike OOpalleHusi, KOMIETeHLIUH CyJa, TMOpsSAKe MoJydyeHus uHpopmamuu o0
UTOrax pacCMOTPEHUs 3asBICHUH, Kaj100, HHBIX OOpaleHui.

2.5. YcTHBIE OTBETHI M Pa3bsCHEHUs Ha YCTHbIE OOpalleHus rpajkJiaH JaloTcsl, KaK MpaBuiio,
B JeHb oOpamenus. Eciam jgate ycTHBIE OTBeT (pa3bsiCHEHHME) B JC€Hb oOOpalleHus He
MPEACTaBISAETCS BO3MOJKHBIM WM TIPaKJIaHWH HAacTaMBAaET Ha IpPEJOCTAaBICHHHM MHUCbMEHHOIO
OTBETA, EMY JAETCsl YCTHOE Pa3bsCHEHUE O CPOKE M MOPSIKE MOTYYEHHS OTBETA.

JUii nony4yeHus: MMCbMEHHOTO OTBETa M0 MTOraM MpHEeMa TpaXKJAaHUHY IMpeularaeTcs
MUCbMEHHO M3JI0KUTH CMBICII CBOETO BOIIpOca (Mpeu1oikKeHHs, JKaao0b).

2.6. PaGornuku [IlpumemHoii cyna o0s3aHbl OKa3blBaTh COJAEHCTBME TrpaxkJaHam B
NpaBUJIbHOM yKa3aHHHM B MHMCbMEHHOM OOpalleHWH Ha3BaHMs AOJDKHOCTH, (aMWIMHM, MMEHH,
OTYeCTBa ajipecara, Ha3BaHUs Cy/a.

2.7. Bce marepuansl, MOJIy4YEeHHBIE OT TpaKAaHWHA B XOJ€ MPHEMAa, PETHCTPUPYIOTCS B
COOTBETCTBUH C MHCTPYKLMEH MO Ccy1eOHOMY JIe/IOTIPOU3BOCTBY.

2.8. Paboruuxkm IlpuemHON cyaa HeCyT HENOCPEACTBEHHYIO OTBETCTBEHHOCTh 34
HaJUIe)Kallee BeJIeHUE preMa.

B ciyyae BO3HMKHOBEHHMS IO INPUYMHAM, CBA3aHHBIM C OpraHu3anueil paboTsl B cyle,
npoOAeMHBIX CHUTyalMid, NPENnsSTCTBYIOIIMX MpPEACTaBICHUIO JIMIly, OOpaTuBIIEMYyCs B CYJ,
3anpaiuMBaeMoii MH(GOpMalMK, BblJaue 3anpaliMBaeMbIX JOKYMEHTOB, NPHHATUIO 101aBAEMbIX
MM JIOKyMeHTOB, paboTHuKH [IpuemHol cyia 00s13aHbl IPUHATE MAKCUMAIBHO BO3MOYKHBIE MEPBI
JUISL paspelieHusi CHTyallMd M0 CYIIECTBY, B TOM 4Hclie oOpaTuThbes K pabOTHHKAaM Jpyrux
CTPYKTYPHBIX MOJApa3ACIeHuit cyaa, NpeaceIaTelNo cyaa (JIUily, ero 3aMemalemMy).

2.9. Pazpemienne m00bIX CIIOPHBIX CUTYyallMi, BOSHUKAIOIIMX B MPOLIECCE B3aUMOAEHCTBUA
Ilpuemnoii cyna ¢ ApyruMH CTPYKTYPHBIMHM MOJPa3sACiICHUSIMHM CyJAa, NPOM3BOJAUTCS Yepes
Ha4yaJIbHUKA COOTBETCTBYIOLIEro otaena. Pabornuku [Tpuemnoit cyna obs3ansl nHGOpMUpOBaTH
HavyaJlbHUKa OT/IEa JeJI0NPOU3BOACTBA U HHpOpMaTH3aLMK 000 BCeX BO3HUKAIOLIMX B MpoOLEcce
pabots! [IpueMHoii cy1a npoGIEeMHBIX CUTYaLIUsAX.

2.10. B cayuasx, Korja paspeleHue BOnpoca, ¢ KOTOpbIM IrpaKiaHuH obpaiaercs B CyJ, He
BXOJIUT B KOMIIETEHLIMIO JAHHOTO cyaa, pabotHuku [IpuemHOMN cyna pa3bsacHSIOT, B KaKOi CyJ
cienyer obparuthes ¢ MOAOOHBIM BompocoM, JMOO0 cooOLIalOT, YTO JaHHBIM BONpPOC HE
OTHOCHUTCSI K KOMIIETEHIIUH CY/I0B.

2.11. Paboruuku IlpueMHol He MMEIOT NpaBa NMPEAOCTaBIIATH CIEAYIONIYI0 HHYOPMALHIO:

0 HOMepax Tene(OHOB PYKOBOZICTBA U Cy/el JaHHOTO CyJa, a TakKe JPYyTruxX Cy/10B;

MH(OPMALIMIO, COCTABIISIONIYIO TOCYAapPCTBEHHYIO, CIYKEeOHYI0, KOMMEPUYECKYI0 TaifHy H
UHYIO OXpaHSEMYyK0 3aKOHOM TaifHy, a Takxke Jpyrue, He IOUIEKalIHe pPacrpOCTPAHEHHIO
CBEJICHUS, CTABLIME U3BECTHBIE UM B CBSA3H C UCTIIOTHEHHUEM JIOJDKHOCTHBIX 0053aHHOCTEIH.

2.12. PaGornuku IlpumemHOIl cyaa He MMEIOT NpaBa OKa3biBaTh IOPHAMYECKYIO MMOMOLIb
auuaM, oOpaTUBLIMMCS B CYJl, 32 UCKIIOYEHHUEM TNpeAocTaBiieHus WHGOpMALMK [0 BOMpOCam
oopmiienus 3asBieHuH, kanob, obpalleHHii, MoJaBaeMbIX B Cy/1, MOpsAAKa MX MOJa4uH, MOpsiIKa
MOJTy4E€HHUsI OTBETA WJIM 3alpaliuBaeMbIX J0KYMEHTOB.

2.13. Ilpn npueme oOpaiieHuii rpakaaH He JOMYCKaeTCs BO3JIOKEHHE Ha TpayKaaH He
NPEAYCMOTPEHHBIX 3aKOHOM OO0f3aHHOCTEH WIM OrpaHMYEHHE BO3MOXKHOCTH PpEalM3allMU HX
[paB, B YaCTHOCTH HE JIOMYCKaIOTCs TpeOOBaHMS:

NpeCTaBIeHUs JIOKYMEHTOB, HE IpeIyCMOTPEHHBIX 3aKOHO/IaTEILCTBOM,
NPEJOCTaBIAIONIMM TPaXKJAaHUHY I[IpaBO, Ha pealu3alMi0 KOTOPOro HalpaBlIeHO 3asBIICHHE
(;xanoba, obparieHue);

UCIIOJIHEHUSI TPaXKJAHUHOM O00S3aHHOCTEH, HE CBA3aHHBIX C 3asBieHueM (3kanoOoi,
oOpallieHHeM), eclii 3TO He NPEeAyCMOTPEHO (eIepalbHBIM 3aKOHOM;

peanu3aly IpaxJIaHWHOM CBOEro IpaBa TOJBKO IMPH YCIOBUW pEAlM3allMd MHBIX HE
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YIUIaThl COOPOB, OMJIATHI YCIIYT, HE MPEeLyCMOTPEHHBIX 3aKOHOAATEILCTBOM:

CHATHUS KOIHU C JIOKyMEHTOB, €CITH 3TO HE MPELyCMOTPEHO 3aKOHOAATEIbCTBOM;

0013aTeILHOTO 3aKJIIOYEHHSI I0TOBOPOB, CBA3AHHBIX C paccMOTpEHHUEM 3asiBJICHUS (3KaI00Bbl,
oOpalieHus), €Ciii B COOTBETCTBHH C rpaXkIaHCKUM  3aKOHOJIATeJILCTBOM Poccuiickoii
®eziepaninu NoA06HBIE IOTOBOPHI 3aKIIOYAIOTCS B I0OPOBOILHOM HOPSJIKE;

0043aTeIEHOrO MCMONB30BAHHS TPAKIAHHHOM IIPH TMOJa4ye 3asABJICHUN OGIAHKOB ¥ HHBIX
THIIOBBIX (POPM, BBIZIABAEMBIX CYJIOM, €CIIH 3TO HE MPEIyCMOTPEHO 3aKOHOAATETBCTBOM;

COBCPLICHHUS IPAXKAAHUHOM HHBIX JI€HCTBUH, HE MPEIyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

3. IlpuemM 10KyMeHTOB

3.1. Paboruuku ITpuemuoii cya mpUHUMAIOT OT JIML, 0GpAIIAIOMKMXCS B CYJI, JOKYMEHTSHI,
HETIOCPEICTBEHHO IIPUHOCHUMBIE HMHU B CY/I.

3.2. Paboruuku Ilpuemnoii 06s3aHbl MPOBepUTh OGOpMIIEHHE 0OpalleHH i, T01aBaeMbIX B
Cyl, Ha COOTBETCTBHE OOUMM TpeOOBaHMAM K O(GOPMIICHHIO, M3JIOKEHHBIM B MyHKTE 3.3
HacTosIero PeriamenTa, a Takke HOPMaM MPOLECCYaIbHOTO 3aKOHOMATENhCTBA M B CIIyuae
HEBEPHOro odopmieHus npouHGOPMHUPOBaTH 00 3TOM 3asBHTENsA. ECIH HEIOCTATOK B
oopMIIeHHH MOXKET OBITh HCIIPABICH HEMEUIEHHO, paboTHUKY [IpueMHOll cyna Heo6X0mMMO
Pa3bACHUTD 3aABUTEIIO JAHHYIO BO3MOXKHOCTB. VcnipaBieHus B 3ampocax rnpaBoOOXpaHUTEIbHBIX
¥ Cy/1IeOHBIX OpraHax He JIONyCKalTCs.

O6paruenys, coxepxkaiue OCKOPOHTENbHBIC BBIPAKEHHS, HE MOIAIONINECS MPOYTECHHIO
60 odopmieHHbIE Ha 00GOPOTHON CTOpOHE GJIaHKOB, 0OpBIBKAax Gymaru; ohOpMICHHBIE HE
HaJUIeXKAIMM 00pasoM WM HE MOJUIEKAIMe MoAa4Ye B JAHHBIN CyJI, MOT'YT OBITh MPUHATHI B TOM
Cllydae, €CIM IOC/E MOJYYeHHsl pasbiACHeHMi oT paboTHuka [lpmemHOI cyma rpaxkIaHuH
HACTauBaeT Ha rojaye (MPUHATUH) YKA3aHHBIX 0OpaleHHii.

PaborHuk [IpueMHoii cyna He MMeeT mpaBa MPUHUMATH OOPAIEHHs, B KOTOPHIX B KAYECTBE
ajipecaTa He yKa3aH JaHHBIH Cy/1.

3.3. JhoGoe npunumaemoe 3asBieHHe (kanoba, obpalieHue) AOIKHO —COJEPIKATH
CIIElYIONLYI0 HHpOpPMALHUIO:

yKasaHue ajpecara (HaMMEHOBaHHE AaHHOTO Cy/1a);

(amunMio, MMS, OTYECTBO 3asBHTE/S MIM HAUMEHOBAHME OPTAaHHM3ALMH, SBISIOLICHCS
3asBUTENIEM;

NOJHBIA ajpec (C yKa3aHWEM IOYTOBOrO MHJEKCa) MECTa JKMTEJIbCTBA WIH MeECTa
HAXOJKIEHUS 3asBUTEIIS;

HaUMEHOBaHUE TOKYMEHTa (3asBlICHHUE, Kanoba, 3anpoc | T.I1.);

JHYHYIO TOANUCH 3asABUTENS WIM JO/UKHOCTHOIO JIMLA OpraHM3aluH, SBISIoLecs
3as BUTEIIEM;

Jary oOpaiieHusl.

B Tekcre Tex kareropuii 3asBienmii (kano6, oGpauienuii), KOTOpble B COOTBETCTBHH C
HOPMamHu TpONECCYaTbHOr0 3aKOHOAATEILCTBA MOTYT OBITH TOJAHBI TOJBKO YYaCTHHKAMU
CyZONPOM3BO/CTBA (JIMIIAMH, YYaCTBYIOLIMMH B JiejIe; YYaCTHUKAMH TIPOU3BOJCTBA 10 AenaM 06
a/IMUHUCTPATHBHAIX NPABOHAPYIICHHUSX), IOMUMO MEPEUUCICHHOM BbIle HHGOPMALMH 0JIKHO
OBITh yKa3aHO NPOLECCYATBHOE MON0KEHHE 3asBUTEIIS.

3.4. Ecim 3asBUTENb NMPOCHT OTBET HA MOJAaBaeMoe OOpalleHHe WM 3ampalInBaeMyio
KONUIO (MOUTMHHUK) A0KyMeHTa(0B) He HANPaBIIATh MOYTOM, a BHIAATH HA PYKH IGO0 OTHPABUTH
1o Apyromy aapecy (Apyromy Jimily), 3To 0053aTeIbHO A0JDKHO OBITh YKa3aHO B MPHHHMAEMOM
oOpaleHun.

3.5. Eciiu B npuHMMaeMom o0panieHnn HMEeTes CIIMCOK MPUIaraeMbIX K HEMY JIOKYMEHTOB,
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pabornuku IlpuemHol cyna o6s3anb TNIPOBEPUTL COOTBETCTBHE TPHIOKEHHHN, YKA3aHHBIX B
CITHMCKE, 1 TOJIBKO MPHU YCIOBHH HAINYKS BCEX NEPEUNUCIEHHBIX TPHIOKEHHUI NPUHATH JOKYMEHT.
B ciayyae orcyrcrBMs Kakux-im6o npuioxkeHni paboruuku [lpuemuoll cyna moIDKHEI
[IPCAVIOKHTE  3aSIBUTENIO BBIYEPKHYTH OTCYTCTBYIOUIME TNPHIOKEHHUS W3 CIHCKA W 3aBEPUTH
/IAHHOC MCTIPAB/ICHHE TMOAMKUCHIO 3asBuTels. OOpaliente, B KOTOPOM OTCYTCTBYIOT KaKue-muoo
NMPHIIOKEHNS, MOTYT OBITh MPUHSATHI B TOM CIly4ae, eCi MOTyYeHus pa3biACHEHUH OT pabGoTHHKa
IlpuemHoii cyna 3asBuTens HacTamBaeT Ha mojaue (MpuHATHM) yKa3aHHBIX oOpamenuii. [Tpu
9TOM 00 OTCYTCTBHMM KaKOT0-1M60 JOKYMEHTA WK NPUWIOIKEHHs K 00paIlieHHIo COCTaBIsAETCS aKT
B COOTBETCTBUM C TPEOOBAHMAMH MHCTPYKIMH 10 CyaeGHOMY JEIIONPOMU3BOACTBY, OJUH
IK3EMILIAP KOTOPOrO BBIAACTCS (HANPABIIAETCS) 3aABUTEIIO, HHBIE SK3EMILISPEI npuobIaTes K
MOIYICHHBIM IOKYMEHTaM U MEpeialoTesi BMECTE C HUMH 110 TIPUHA/UIC)KHOCTH.

3.6. B cnyyae, orkasa 3asBUTENs OT BHECEHHS YKa3aHHBIX WCIIPABICHUN B CIUCOK
NPUIOKEHUH JTHOO €l OTCYTCTBHE NPHIIOKEHHS YCTAHOBIIEHO MOCHe NpUHATHS oOpareHus,
pabotHukn [IpuemHoii cyna nHGOPMHUPYIOT 06 3TOM HayaIbHUKA OT/ie]Ia JIEJIONPOU3BOJICTBA U
MHPOPMATH3ALMH U COCTABJIAETCS aKT O TOM, YTO COOTBETCTBYIOLIEE OOpallieHHe NpuHATO Oe3
YKa3aHHBIX B HEM IPHJIOKEHHUH (KT COCTABIISETCA B COOTBETCTBUH ¢ TPeGOBAHUAMMU HUHCTPYKLIMH
10 Cy/1e0HOMY JI€10IIPOH3BO/ICTBY ).

3.7. Eciu ofpamieHne MOANMCAHO TNpEJCTABUTENEM HIIH 3alUTHUKOM 3asBUTEJIs,
paborauku ITpuemHoii cyia 06s3aHs:

MPOBCPUTD HAIMYHE Y MPEJCTAaBUTENS JOBEPEHHOCTH OT 3asBHTENS HA COBEPIICHHE
COOTBETCTBYIOIIETO MPOLECCYANbHOrO JACHCTBHSA, a y 3allMTHHKA - opaepa (s ajBoKaTa),
HOCTAHOBJICHUA Cy/la O JIONYCKE B KAaYECTBE 3AlUMTHUKA HAPAY C aABOKATOM MM JOBEPEHHOCTH
OT JL@, B OTHOUICHHH KOTOPOrO BENETCS MPOM3BOACTBO MO Jeiy 06 aIMHHHUCTPATHBHOM
NpaBOHapPYLICHHH;

B Clly4ae HEOOXOAMMOCTH pasbiICHUThH 00S3aTeIbHOCTD npuoduieHus K obpamenuo op/epa
(w1t ajBoKaTa), 3aBEPEeHHON KOMHU MOCTAHOBIEHHS CyZla O JIOIMyCKE B KAayecTBE 3alllUTHUKA
Hapsly ¢ aJBOKaTOM;

CCJTM JI0BEPEHHOCTH (€€ HOTAPHAJIBHO 3aBEPEHHON KOMHH) M0 JaHHBIM UH(OPMALIHOHHOI
CHCTEMBL  Cyla WIH 10 COOOIICHHIO PaGOTHHKOB  COOTBETCTBYIOLIETO CTPYKTYPHOTO
TOApas/ACcHus Cyia OTCYTCTBYET B MaTrepuanax Jefid, CHATh KOMMIO C IOMIMHHHUKA MIIH
HOTapHATLHO 3aBEPEHHON KOMHH J0BEPEHHOCTH, 3aBEPHTh €€ CBOEH MOAMMUCHIO M TEYaThio IS
KOMHi ¥ IPUOGIIMTE €€ K MOJaHHOMY 0OpaIeHHUIO.

3.8. JIOKyMEHTBI, TIPUHOCHMBIE B AONOJHEHHE K paHee MOJAHHBIM OOpaIlEHHAM, MOTYT
ObiTh npuHATH B [IpHeMHOI cyaa TONBKO B ToM Cilyyae, eciu oOpallleHue, B JONOJIHEHHE K
KOTOPOMY OHH NIPE/ACTABIAIOTCS, NOCTYNUIIO B CyJl U €Ile HE PaCCMOTPEHO.

K 10KymenTam, npezcrasiseMbIM B 10MOMHEHHE K paHee NoJJaHHbIM 00pallleHUsIM, J0KHO
OBITH NPHUIIOKEHO 3asBICHHE C yKA3aHHEM HA TO, B JOMONHEHHE K KaKoMy MMEHHO 00paleHuio
OHHM MpeACTaBIAlOTCs. B ciyuae orcyTcTBus Takoro 3asBienmus, paborauk ITpuemHoit cyna
00s13aH yKa3aTh 3asBHTEIIO HAa HEOOXOXMMOCTH €r0 COCTABICHHS. Bes NpHOOILIEHHS YKAa3aHHOTO
3aABJICHUS I0KYMCHTBI, IIPE/CTAB/IsIEMbIC B JIOTIOJHEHNE K paHee N0IaHHBIM 00paleHusM, MOTyT
OBITb MPHHATEL TOJBKO B TOM CIyyae, €C/lM MOJATeNTh HACTAMBAET HA HX npuHaTHH (€3
saspienns. Ilpu stom paGoruuk [Tpuemuoii cyna o6s3an MPHHATH BCE BO3MOXKHBIE MEpHI IS
YCTAHOBJICHUs 0OpAIICHNs, B JIONOTHEHHE K KOTOPOMY MPEACTABISIOTCS TOAAHHbIE JIOKYMEHTHI,
HO HC MOXET HECTH OTBETCTBEHHOCTH B Clly4a€ HEBEPHOIO ONpeleNeHHs OGpaileHus, K
KOTOPOMY Ha/UICIKHUT MPHOOIIMTE MOJAHHBIE JOKYMEHTHL.

3.9. Ha mnpunstom paGoTHHKOM [Ipuemnoii cyna ofpaiieHus npocTaBisercs MmTAMIT
Ilpuemnoii cyna ¢ ykaszanmem TEKyLICH JaThl ¥ BPEMEHH, KOTOpBI CTABHTCS HA JIMLIEBOI
CTOpOHE TIEpBOTO JIMCTa OOpalleHus B TNPAaBOM HMKHEM YTy, TAM K€ CTABHTCH BXOISLLMIA
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Homep. llltamn ITpuemuoii cyza, 3aBepeHHBIH MOANNCHI0 paGOTHHKA, NPUHABIIETO OGpAIIEHHE,
no npocsbe nMua, mnpejacraBuBliero obpamenne B [IpueMHYIO cyaa, CTaBHTCA Takke Ha
MPEJCTaBICHHONW MM JOINOJHUTEIbHOM KonuM JaHHOro obpamenus. Illtamn He craBuTCs Ha
APYI'MX JTOKYMEHTaX, JaXKe eC/Ii OHHU MOJAl0TCs B JIONOJHEHHE K paHee M0JaHHBIM 00paeHus M
Oe3 mpuoOLIeHMs K HHUM 3asBICHHs, YKa3aHHOrO B NyHKTe 3.8. Hacrosmero THmoBoro
periameHTa.

3.10. Bce npuHsATHIE IOKYMEHTBI, B TOM YHCIIE TI0JJaHHBIE B JIONOJHEHHE K PaHEE MOJaHHBIM
obpawennsm, pabotuuk IlpmemHOl 00s3aH  3aperucTpMpoBaTh B  COOTBETCTBYIOIIMX
noxcucremax I'AC "IIpaBocyame" (ITA "loxymentooGopor u obpamenus rpaxaan", ITH
"Cynebnas xoppecrnongeHuus" M Ap.) ¥ mepeaaTh B AeHb MpUEMa 110 MPHHALIEKHOCTH I10
chopmupoBaHHOMY M pacriedaTanHoMy u3 noacucreM I'AC "IlpaBocyaue" cOOTBETCTBYIOIIEMY
peecTpy nepeaayd JAOKYMEHTOB WM €IMHOMY PEeCcTpy ydeTa BXOAsLIeH KOppecroHIeHI U (B
Cllyuae perucTpaliu Beeil BXojsiueii koppecnonaeHunu B [IpueMHoilt cya) noa noanucs jiuiy,
HEMOCPE/ICTBEHHO KOTOPOMY IepeJaHbl JOKYMEHTBI, C YKa3aHHEM UM 3aHUMAaeMOii JIOJDKHOCTH, a
B MCKJIIOYUTENBHBIX ciiydasx - He mosaHee 10.00 cieayromero paboyero aHs, eclii WHOE HE
NpeyCMOTPEHO MHCTPYKILHUEH 10 CyseOHOMY IEeI0NMpOM3BOACTBY. Perucrpaims JOKYMEHTOB M
nepejaya MX 1o NMPUHAUICKHOCTH OCYILECTBISETCS B CTPOrOM COOTBETCTBHU C TPeOOBAHUAMM
MHCTPYKIIUH 110 Cy1eOHOMY JET0NPOU3BO/CTBY.

3.11. JIoKyMeHTBI, NojaBaeMble MO JeJaM, HA3HAYCHHBIM K PAaCCMOTPEHHMIO, PabOTHHK
[IpuemHoii cya 06s3aH He3aMeUTHTENBHO 3aperucTpupoBath B noacucreme [AC "Ipasocyue"
H 1epeJarh Mo peecTpy Mo NpUHA/IICIKHOCTH.

3.12. Eciu nuuno obpamaercs ¢ npockGoit 0 mpueMe Kakux-iu6o JIOKYMEHTOB 110
KOHKPETHOMY JieJly HENOCPEJACTBEHHO B JIEHb, HAa KOTOPBIH HA3HAYEHO PacCMOTpPEHHE
CooTBeTCTBYIOIIEro Jena, paGotHuk Ilpuemnuoit cyna o6s3aH pasbACHUTE OOpaTHBILIEMYCS
11eJ1eCO00pa3HOCTh Pa3pelICHUs] COOTBETCTBYIOILIETO BOMPOCA HEMOCPEACTBEHHO B CyAeGHOM
3acelaHum.

3.13. Ha kaxxaom npuHATOM 00pallieHnH, MOJaHHOMY 110 KOHKPETHOMY Jiely (MaTepuaiy),
paborHukoM IlpuemMHO# Ccyna KpoMe —perdcTpalMOHHOTO HOMEpa CTaBUTCA — HOMEp
COOTBETCTBYIOLIETO JI€JIa/TIPOM3BOACTBA, €CIM MH(OpPMAIMA O HEM HMMEETCs B MOJACHCTEMAax
"I'AC "llpaBocyaue". Homep nena (MaTepuana) NpOCTaBISETCS TAKKe MpPH PErHCTPALIHH
npuHATOro obpamenus B noacucremax '’AC "IIpaBocyme" 1 COOTBETCTBEHHO - B PEECTpE.

3.14. Ecin k obpallleHnio NpHIoKeHa KBUTAHIHSA 00 OIviaTe rocyJapcTBEHHOH MOILLTHHBI
WJIH 3aBEPEHHAs KOMUS IUIATEXKHOIO MopyyeHus o0 orulaTe rocyJapCTBEHHOM MOMUIMHEL, 00 3TOM
Aenaercsi OTMETKa (¢ 00s3aTeNbHBIM YKa3aHMEM CyMMBI YIUIQUEHHOM rocyJapCTBEHHOI
MOLUTHHBI) [IPH PErUCTPaIMK JaHHOro obpatenns B noacucremax 'AC "TIpaBocyaue".

4. Boitavya 10KyMeHTOB

4.1. Bplzaya JI0OKYMEHTOB pabOTHHKOM TPHEMHOM OCYHIECTBISETCS HAa OCHOBAHHUH
MUCHbMEHHOTO OOpalleHus (3asBIeHNs) rpakJaHWHA, 3aPETHCTPUPOBAHHOIO B YCTAHOBJIEHHOM
MHCTPYKIHEH M0 Cy1e0HOMY 1€/I0TPOM3BOACTBY MOPSJIKE.

Paboruuk IlpuemHoii cyna mpu Bblzaye AOKYMEHTOB 00S3aH TMPOBEPUTH MPABHILHOCTH
odopmIleHHs JIOKYMEHTa, BBIIABAEMOTO CyAOM, M TOJBKO B Cjydae HAaIEKAIIEro ero
ohopMIIeHHs BBIIATH JAaHHbIH JOKYMEHT.

JloKyMeHTBI, 0pOopMIIEHHBIE HEHAUTEKAIUM 00pa3oM, He MOTYT GBITH BBIJAaHBEL. PaGoTHHK
IIpreMHOll cyna 0043aH yCTpaHMTb HEAOCTATKH B O(DOPMIICHHH JOKYMEHTa CaMOCTOSTEIHHO
100 BO3BPATHTH JOKYMEHT JUIsl Ha/UlexkKalero oGopMIICHHS B COOTBETCTBYIOIMIEE CTPYKTYPHOE
nojpaszejeHue cy/a.
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4.2. PaGornuk IIpueMHON Cyma HeceT OTBETCTBEHHOCTH TONBKO 3a cojiepiKaHue
CaMOCTOATENLHO MOArOTOBICHHOTO M BBIIABAEMOT0 IOKYMEHTA JIMIaM, 06PAIIAloMUMCs B Cya, B
TOM 4HCIE B HaCTH COOTBETCTBHS COJAEpXKaHMs JOKYMEHTa MHpOpMamuu, comepkaimieiicsi B
cooTBeTcTBYrOmMX noacucremax I'AC "TIpaBocymame".

4.3. Ecim 1OKyMeHT MOXeT ObITh BBIIAH TONBKO ONpPE/CICHHBIM KaTErOpHsIM JIHII,
YCTaHOBIICHHBIM 3aKOHOM, paboTHUK [IpueMHoii cyna 06513aH YCTAHOBHTE JIMYHOCTD 3aSBHTENS U
ONPENCITATEL €ro NPUHAUIEKHOCTE K KATErOpUH JIMIL, UMEIOLIel NpaBo Ha MOJyYeHHe JaHHOIO
JIOKyMEHTAa.

4.4. Ecni I0OKyMEHT BBIIAETCA TpEICTABHTENIO 3asBUTENS, pabornuk IlpuemHoii cyna,
TIOMUMO JISHCTBHIA, yKa3aHHBIX B IyHKTE 4.3. perjaMeHTa, J0/KeH:

MPOBEPUTL  HATIMYUE y TNPEACTABUTENsS JOBEPEHHOCTH OT 3asBHTENsl HA COBEpIICHHE
COOTBETCTBYIOIIErO JEHCTBHS, NPH OTCYTCTBHH TAaKOBOH pasbsCHHTH HEOOXOMMMOCTh ee
npeacrasieHus B [Ipuemuyro cya;

€CIM  yKa3aHHas JOBEPEHHOCTb (€€ HOTapHaJbHO YAOCTOBEPEHHAs KOMHS) 10 JAHHBIM
coorsercTByrommx noacucrem I'AC  "llpaBocyame" wim 1o wundopmarmu pabOTHUKOB
COOTBETCTBYIOIIEIO CTPYKTYPHOIO MOAPA3JE/IeHHs Cy/la OTCYTCTBYET B JieNie/MaTepHae, CHSTH
KOIHIO ¢ MOVTMHHHKA (€r0 HOTAPHAIBLHO YI0CTOBEPEHHOM KOMMK), 3aBEPUTH €€ CBOEH MOMHCHIO
H NEUaTh0 /ISl KONUH 1 MPHOGILIMTE K PacIiCKe B MOTyYEHHH 3aIpanBaeMoro JOKYMEHTA.

be3 coBepuienus ykasanusix aeiicTBuii 3anpammBaeMslii 3asBHTETEM JOKYMEHT HE MOJKET
OBITH BBIJIaH €ro MPEeICTABUTETIO.

4.5. Ilpu Beimaue yepes Ilpuemnyio cyma mo6Goro JAOKYMEHTa € JIMLa, MOJIy4Yalolero
JIOKYMEHT, GepeTcst COOTBETCTBYIOMAS PACTIMCKA B €T0 TIOTyYeHHH.

Pacriucka oopmiisiercst 1uGo Ha obpaienun o Beijaue 3anpamMBaeMoro J0KyMeHTa, JIn6o
Ha OTJC/IbHOM JINCTE M JI0JDKHA CONEPIKATH CIIEYIOIIHE CBEICHHUS:

HaUMEHOBaHKE JIOKyMEHTa (paciucKa);

hamMuIIMIO, MMS M OTYECTBO JIMLIA, TTOTYYHBLIErO JIOKyMEHT(B1);

®©.M.0. R0IKHOCTHOTO JMIA ¢ yKa3aHWEM HAHMEHOBAHHS 3aHHMAEMOI JOJDKHOCTH, 32
MCKIOYCHHEM CllyuaeB O(GOPMIEHHS paclucKd Ha olpamenun (3ampoce), cojJepaKaliem
HH(OPMALMIO O 3aHUMAEMOMN UM JIOJDKHOCTH;

HAaUMEHOBaHUE TOJTYYEHHOrO(bIX) JOKYMEHTa(OB), yKa3aHHE KOJHMYECTBA MOJYyYEHHBIX
9K3EMIUISIPOB U KOJIMYECTBA JIUCTOB MPUIIOIKEHHIL;

NOINKCH JIULA, MOJTYYHBLIETO JOKYMEHTEI);

Jarty noyy4eHus J0KyMeHTa(oB).

4.6. PaGoruuk Ilpuemuoit cyna obszan NPOBEPHUTH NPABHIBHOCTE O(GOPMIICHHS PACIIHCKH,
KOTOpasi TIEPENACTCA 110 NPHHA/UIEKHOCTH JUIs NPHOOIIEHUs K MaTepuasiaM Jefia/pou3BO/ICTRa,
O BBUIAYE JIOKYMEHTA JEJACTCs TaKKe OTMETKA B COOTBETCTBYIOMMX mojchctemax ['AC
"[IpaBocynue", B cripaBoyHOM JTHCTE.

4.7. Konuu 3anpammBaemblX cyneGHBIX aKTOB M3rOTABIMBAIOTCS W odopmisOTCS B
COOTBETCTBHM ¢  TpeOOBaHMAMH  MHCTPYKIMH 10  cyaeGHOMY JIEJIOTNPOU3BO/ICTBY
HETIOCPEACTBEHHO paboTHIKOM [IpueMHOIl cyaa WM MHBIMH YIIOTHOMOYEHHBIMHU pabOTHUKaMHU
aririapara cyaa B JICHb MOCTYIUIEHHS 3asBJICHHUS, a IPU HEBO3MOXKHOCTH - B CPOK He Gosiee mstv
pabouMx JHel ¢ yKa3aHHOI JaThl.

5. B3anmopeiicteue ¢ paGoTHuKaMu annapata cyaa
5.1. B cayuasx, xorna paGotuuk ITpuemHoii cyna obpammaercs K paGOTHHKaMm arnmapara

CyAd, B COOTBETCTBYIOIIME CTPYKTYPHbIC IOAPA3/ENECHUs, TOCHEAHHE OOA3aHBI TIPUHSATH
HE3AME/UTUTE/IBHEIC  MEPBI Ul Pa3pelliCHHs COOTBETCTBYIOLIEl Mpo6ieMHON  cHTyaruu
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(HampuMep, TNPOBEPUTH HAJIWYME JIeNia B CyJie, YCTAHOBHTH 3aNpallMBaeMylo MH(OPMAIHMIO IO
MarepuajiaM COOTBETCTBYIOIIETO J1€/1a/POU3BOACTBA | JP.).

5.2. PaGornuku IlpuemHoi#i cyma o0s3aHbl COOMOAATH MOPSNOK MNEPENAYN NPHHATHIX
JAOKYMEHTOB B JIDYI'M€ CTPYKTYpHBI€ [IO/Ipa3/Ie/IeH!s Cy/ia, YCTaHOBIEHHBIN MyHKTaMu 3.9 - 3.14
HaCTOAILCIO PperiaMeHTa, B COOTBETCTBMHM C TpeOOBaHMAMM HWHCTPYKLHMH 110 CyaeOHOMY
JIeJI0NIPOU3BO/ICTBY.

5.3. 3a coxepkaHue M NpaBUILHOCTHE OGOpMICHUS BblaaBaeMoro uepes Ilpuemnyio cyna
JIOKyMEHTa HECeT OTBETCTBEHHOCTH YIOJHOMOYEHHBIH pabOTHUK anmnapara cy/ia, H3roTOBHBILIHI
JaHHBIA  JIoKyMeHT. Ilpu 5ToM cooTBercTBHE OQOPMIICHHS BBIAABAEMOro JIOKyMEHTa
TpeOOBAaHUAM HHCTPYKIMH MO CyAeOHOMY JeNONpPOM3BOACTBY JOJDKHO OBITH HPOBEPEHO
paboraukom IlpuemHO#i cyma w B TOM ciydae, Koraa JOKYMEHT MOATOTOBJIEH WHBIM
YMOJIHOMOYEHHBIM pabOTHUKOM amnmapara cy/jia.



