YTBEPX/JIEH
IIPUKa30M BPHO IpeaceaaTeiis
Yepenoseuxoro paitoHHOro cyaa

Bonoroackoii o6nactu
ot 14.06.2023 r. Ne 01-05-29

Ilopsinok BbIIa4YHM HAXOAAINHXCS B apxuBe UepenoBenkoro paiionHoro cyaa
Bogoroackoii 06J1acTi cyae0HbIX Aes1 (HHBIX MATEPHAJIOB) AJIsl 03HAKOMJICHHS

1. IlopAmok BBIIAQYUM HAXOAMUXCsA B apxuBe YeperoBenkoro paioHHOrO Ccyna
Bonorojackoi o0macTd cyneOHBIX Held (MHBIX MaTepHalioB) /IS O3HAKOMJICHHS JIHIIAM,
Y4acTBYIOUIUM B J€JI€, UX MPENCTaBHTE/AM, a TaKKe MHBIM JIMIaM pa3paboTaH ¢ yueToM
raBpl 14 HWHCTpyKimu 10  CcyneOHOMY [JIeJIONpOHM3BOJACTBY B  pailoHHOM  cyJe,
yTBepxKaeHHoM npukazom Cynebuoro nenapramenta npu BepxosHom Cyne Poccuiickoit
®eneparin or 29.04.2003 Ne 36, rmasel 11 HHCTpykumu o mopsijike OpraHM3aLiu
KOMIUICKTOBAaHMS, XpPAHEHMS, y4Ye€Ta W MHCIOJIBb30BAHHA JOKYMEHTOB (DJIEKTPOHHBIX
JIOKyMEHTOB) B apXuBax (elepalbHbIX CYI0B OOIIed IOPUCAUKINK, YTBEPIKICHHON
npukazoMm CypebHoro nemapramenta npu BepxosHom Cyme Poccuiickoii ®@enepanun ot
19.03.2019 Ne 56.

2. O3HaKkOMIICHHE C MarepualamMH Jejl, HaXOMSIMXCS HAa XpaHEHHH B apXMBE
Yepenosenkoro paioHHoro cyna Bosoroackoi o61acTi, OCYIIECTBISETCS HA OCHOBAHHU
MHCBbMEHHOIO 3asBICHMA, Ha KOTOPOM CY[bsl, B IPOU3BOJACTBE KOTOPOIO HAXOJHJIOCH
CynebHOe J1eN0, a TIPH €r0 OTCYTCTBHH - IIpeJICeaaTeNb cyaa Jub0 UHOE YIOIHOMOUYEHHOE
MM JMIO JIeJlaeT COOTBETCTBYIOILYID OTMETKY O MOPYYCHHH OTBETCTBEHHOrO pabOTHHKA
anmapara cy/ia 03HaKOMHUTh ¢ MaTepraiaMu Jeia. JlanHoe 3asgBJIeHHe MMOANIMBAETCS B €0,
a B CJTyJae NpeabsABIEHUs JOBEPEHHOCTH K Iy PUOOINAETCS TAKXKE €€ KOMHUS.

Cpoku BBII@UM  CyJNeOHBIX A€l (MHBIX MaT€pHaJioB) IS O3HAKOMIICHUS
yCTaHaBIUBAET Mpe/ICeIaTeNb Cy/1a.

3. O3HakomJieHME C JeTaMH (MHBIMH MaTepUaJaMH) IPOU3BOAUTCS B CIEMUAIBHOM
NOMEIIEHMH Cy[a B IPHCYTCTBUM pabOTHUKA apXWBa cCylda B YCIOBUAX, KOTOpPHIC
UCKIIIOYAIOT U3BATHE, MOBPEIKICHHE, YHUYTO)KEHUE MATEPHAIOB €], a TAK)KEe BHECEHUE B
HUX UCTIPABJICHUM W JIOTIMCOK, Nepeady UX Apyromy JIHILy.

O6 03HaKOMIIEHUH C JIENIOM JeJaeTCs OTMETKA B JIUCTE HCTIOIB30BAHMS JOKYMEHTOB.
Ilpu oTkase jMI@, 03HAKOMHBIIETOCS C JEJIOM, OT IIOIIMCH, 3aIlIUCh 00 O3HAKOMIIEHHH C
JIeJIOM TIPOM3BOAMTCS PaOOTHUKOM apXuBa Cy 4.

4. Beiaua KOMHMii IOKyMEHTOB U3 Cye0HOrO Jeiia, HaXOASLIErocs B apXuBe Cyia,
JMLaM, y4acTBYIOLIMM B JIeJ€, IIPOM3BOAMTCS IO HX I[HUCBMEHHOMY 3asBICHHIO C
paspelieHus CybH, B IIPOU3BOJICTBE KOTOPOrO HAXOMWIOCh JIEJI0, WM MpEJICeNarTes cya
(YIonHOMOYEHHOr0 MM NHIa). Beigadya Takux Komwmii w3 cyaeGHOTO fea WHBIM JHIAM U
OpraHu3alusAM TPOU3BOIUTCS PabOTHUKOM apXMBa CyJa IO IHCEMEHHOMY 3ampocy HIIH
3ajBJICHMIO Ha OCHOBAHWHU PE30JIOLMM MpEeAceiaTeNs Cyla WM YIOJIHOMOYEHHOTO WM
JMIa, O YEM JENAeTCsl COOTBETCTBYIOIIAS OTMETKA B JKypHAJIE PETUMCTPalldy BBITAHHBIX
KOIIMH, BBIITMCOK, 10KYMEHTOB.

5. Konuu 3anpammsaempix CyIeGHBIX aKTOB H3rOTABIMBAIOTCA PAGOTHUKOM apxuBa
Cyna B CpoK He Oosiee TpUALATH paboumMX JHEH CO JIHS MOCTYIUIEHHS COOTBETCTBYIOLIETO
3asIBJICHUS.

6. VI3rOTOBJCHHbIC, HO HE MOIYYCHHBIC 3asABUTENEM KONUM CyAeOHBIX aKTOB,
MUCHMEHHBIX CIIPABOK IIEPEAAOTCS /Ul OTIPABKH I10 [10YTE.

JInmo, nomyunBuiee konuio cyne6HOro aKkTa, JOIDKHO HATKCATh COOTBETCTBYIONIYIO




pacnucky. B ciiyyae HanpaBieHHs KOIUH JOKYMEHTA 110 MOYTE B JIEJIO MO/IIHBACTCSA KOTHS
COMPOBOAMTEIBHOIO IMChMa C HCXOIIIMM HOMepoM U jartoit. Taioke nenaiorcs
COOTBETCTBYIOLIME OTMETKH B JIMCTE MCIIOJIE30BaHUS IOKYMEHTOB. ;

7. Konuu cyneGHBIX aKTOB MOTYT OBITH BLIAAHBI (HANPABJIEHBI) MHBIM JIMLAM, YbH
MHTEPECHl  HEMOCPEACTBEHHO  3aTparuBalOTCAd  CyJeOHBIM  aKTOM, C  pa3pelueHus
NpeCceIaTe/IbCTBYIONIEr0 CyJAbH WIM Ipencenatess cyaa (B ciaydae OTCYTCTBHS -
YIIOJIHOMOYEHHOTO MM JIMIla) 110 NHCHMEHHOMY 3asBJIEHHIO, B KOTOPOM JOJDKHO OBITH
YKa3aHo, KaKue IpaBa WM 3aKOHHBIE MHTEPECHI ATOTO JIUIA HAPYIIEHBI 9THMH CYIeOHBIMH
aKTaMu.

8. IloBropHas Bbyiaua Kommii cyneOHBIX axkTOB (pPEIIEHMH, OIpe/esIeHHi,
IIPUTOBOPOB, MOCTAHOBJICHUI) JIMIAM, yJaCTBYIOLIUM B JIEN€, UX IPEICTABUTENAM, a TAKKE
APYTUM JIMLIaM, YbWM MHTEPECHl HENOCPEJCTBEHHO 3aTparvBarOTCs CyAeOHBIM aKToM,
OCYLIECTBIISAETCSA I10 UX MUCBMEHHOMY MOTHBUPOBAHHOMY 3asIBJICHHIO.

9. IToUTHHHBIE JOKYMEHTHI U3 CyAeOHEIX fen (MHBIX MATEPHANIOB) U MX HaIEKALLIM
00pa3soM 3aBepeHHBIE KOIHH, TPEICTABIEHHbBIE YIaCTHUKAMH CyJONPOM3BOACTBA (JIULIAMH,
YYaCTBYIOLMMH B JICII€), a TAKXKE CIPABKH 10 Ji€1aM BBIIAKOTCA UM pabOTHUKAMU apXMBa
Cy/la Ha OCHOBAHMM HX IHCBMEHHOI'O 3asBJICHMS; JPYTHM CyJiaM, OpraHaM JO3HaHHUSA W
CIICACTBHUs - HAa OCHOBAHMHM MOTHBUPOBAaHHOTO 3ampoca M (WIM) HHBIX HEO0OXOIUMBIX
JAOKYMEHTOB, TIPeAyCMOTPEHHBIX 3aKOHOAarenbcTBOM Poccuiickoit ®emepanuu. Ha
3adBJICHUM WM 3alpoce O BblJaye IOJJIMHHBIX JIOKYMEHTOB M3 CyaeOHOro jena
IIPOCTABJIACTCS pa3pelaronas pe3osroLus IpeaceaaTens cya (3aMecTUTes Ipeceaarelis
cya).

10. Bsamen BBIIAaHHOTO HOJUIMHHHMKA K €Ny NPUOGIIAETCS €ro KOMus, 3aBepeHHas
Cyabel 1 repOOBOI IIeUaTkIo Cy/1a.

11. Ilpu BBIIaYe MOMIMHHUKOB TOKYMEHTOB U3 CyAeGHOrO Jejla Ha MX 3aBEPEHHBIX
KONMAX JOJDKHBI YKa3bIBaThCsA (haMUIIUSA, UMs, OTYECTBO JIMIA, TOJYYMBIIErO JOKYMEHT,
€ro MpOLIECCYaJIbHOE IOJIOKEHHE II0 JIeNly, JaHHBIE JIOKYMEHTa, YI0CTOBEPSIOIIETO
JIMYHOCTB. B mosiyyeHnu MOKyMEHTa 3TO JIMIO JOJDKHO PAacIMCaThes U MPOCTABHTH ATy
nosiydenus. Jluno, BelaaBinee JOKYMEHT, JOJDKHO YKa3aTh CBOK (GaMMIHIO, JOIUKHOCTH W
NOCTaBUTh NOANHKCE. [Ipu npenbaBIeHNN TOBEPEHHOCTH HEOOXOAMMO CHATH ¢ HEe KOIUIO U
HOJIINTH B JIEJIO.

12. JlokyMeHTBI, Ha OCHOBaHMH KOTOPBIX U3 Cy1e€0HOrO Je/1a BBIAHbI OUTHHHUKH, a
TalOKe MX 3aBEPEHHBIC KOIMHU INOIIIMBAIOTCA B Je0. B cilyyae HalpaBJeHuUs MOIMHHOTO
AOKYMCHTA 3aKa3HOH IOYTOW B MO TaKkKe TOIIIMBACTCS KOMHS COMPOBOJUTENLHOIO
IMCbMa C HCXOLIUM HOMEPOM M JaTOMH.

13. Ilo MAChMEHHBIM TPeGOBAHUSM OPraHOB, KOTOPHIM 3aKOHOM HpPENOCTABICHO
NpaBo MCTPeOOBAaHMS JeNa, ¥ HA OCHOBAHMH PACIIOPSUKEHMSA IPENCENATeNs CyAa HIH ero
3aMeCTHTENs Cy/IeOHbIe /ie/1a HAIIPABIISIOTC UM B TPEXIHEBHBIN CPOK.



