NPE3NANYM COBETA CYAEN POCCUNCKOW DEOEPALIUN

MNOCTAHOBNEHUE
oT 21 uioHa 2010 r. N 229

OB YTBEPXEHWUW NONOMEHUA
O NOPAAKE PACCMOTPEHUA CYAAMM OBLLIEM
FOPUCAMKLMM NOCTYNAIOLUX B S/TIEKTPOHHOM ®OPME OBPALLIEHWUI
FPAMIAH (®U3UYECKUX JINLY), OPTAHU3ALIUIA (FOPUAUYECKUX NIULY),
OBLLECTBEHHbIX OBbEJAUHEHWIA, OPTAHOB FOCYAAPCTBEHHOW B/IACTU
W (MWIN) OPTAHOB MECTHOTO CAMOYMNPAB/IEHUSA

CNUCOK N3MEHAIOLLMX AOKYMEHTOB
(8 pea. NoctaHoBneHuA Mpesmanyma Coseta Cyael PO ot 23.05.2016 N 511)

3acnywas u 0b6CyaMB AOKNAA 3aMeCcTUTENA HaYaslbHUKA [NaBHOro ynpasaeHUA OpraHM3aLMOHHO-
npaBoBoro obecneyeHua peatenbHocTn cypos CynebHoro aenaptameHTa npu BepxosHom Cype
Poccuitckoit ®epepaumm MuuypuHoir J/1.B. 06 yTtBep:KaeHuU [oNoKeHUs O NopAdKe PacCMOTPEHUS
cypsamum obuwen IpUCAMKLMM NOCTYNAOWMX B 31EKTPOHHOW dopme obpalleHnin rpaxkaan (dusmnyeckmx
ML), opraHusauuii (lopuanyveckmx nuu), oblecTBeHHbIX 0O6beANHEHUI, OpPraHOB FOCYAapPCTBEHHOWM
BNACTU M (MIM) OPraHOB MECTHOrO camoyrnpasneHun (aanee - MonoxeHue), Mpesnanym CoseTta cyael
Poccuitckoit depepaunn otmevaeT, uto PegepanbHbiii 3aKoH OT 22 Aekabpa 2008 r. N 262-93 "06
obecneyeHnn gocTyna K MHopmMauumn o AesTenbHOCTM cynoB B Poccuitickon depepaumn” (aanee -
depnepanbHblili 3aKOH), BCTynatowmin B cuay ¢ 1 niona 2010 r., npm3BaH obecneunTb NPaBO KarKAoOro Ha
UHbopmaumio. [nA  ycnewHoW peanuvsaummn MONOMKEHMI HasBaHHOro ®enepanbHOro 3aKoHa,
yCTaHaBAMBawowWwero Gopmbl M cnocobbl NOAYyYEHUSA rparKAaHaMW, OpraHM3aLMAMM, O6LLECTBEHHbIMMU
obbeguHEHNAMU U APYyrMMKU (aanee - nosnb3oBaTenb MHoOpmaumein) MHPopmaunm o AeaTeNbHOCTH
CyA0B, OpraHoB cyaeicKkoro coobulectsa, CyaebHoro aenaptameHTta npu BepxosHom Cyae Poccuinckoi
depepaunn (panee - CyaebHblli genapTameHT) M ero OpraHoB, HeobxoguMMO NpPUHATME pAaa
NoA3aKOHHbIX aKTOB.

OgHum u3 cnocoboB obecneyeHna AoCTyna K MHPOPMaUMM ABAAETCA NpefoCcTaBNeHUe
nonb3oBaTeNAM MHPOpPMaLMen No MX 3anpocy CBEAEHMI O AeATEeNbHOCTU CyAoB (NYHKT 6 cTaTbl 6
desepanbHOro 3akoHa).

PaccmoTpeHue cyaamu obuieit lpucamKkumm obpalleHnin B 31eKTPOHHOM popme ABASETCA OAHUM
M3 BUAOB pPeannsaumm paga KOHCTUTYLMOHHDBIX NONOKEHWUIN, 3 UMEHHO:

npaBa Ha MHoopmaumio (cornacHo uyactu 4 cratbu 29 KoHctutyumm Poccuiickoint depepaumn
Kaxabli MMeeT npaBo CBOOOAHO WMCKaTb, NOAy4YaTb, NepeaasaTb, MPOWM3BOAMUTL W PACMPOCTPAHATb
nHdopMaumio 1106bIM 3aKOHHBIM Cocobom);

npaBa KaXKgoro Ha AOCTyn K AOKYMEHTaM M MaTepuasam OpraHOB rOCyAapCTBEHHOM BNACTH,
HenocpeacTBEHHO 3aTparMBaloLMMm ero npasa u cBoboabl (4acTb 2 ctaTbu 24 KoHCTUTYumMmn Poccuiickol
depepaunn).

Bo ucnonHeHue crtaTbu 3 depepanbHOro 3akoHa OT 22 paekabps 2008 r. N 262-03 "0O6
obecneueHnn JocTyna K uWHboOpmauMM O [AeAaTeNbHOCTM cyaoB B Poccuitickoit ®eaepaunn”,
npeaycmaTpuBalowWeil OCylLecTB/eHMe MpPaBOBOr0 PEry/JMpoBaHMA OTHOLIEHWA, CBA3AHHbLIX C
obecneueHnem pJocTyna K WHPopmauum o JeatenbHocTM cygos, CyaebHbim AenapTameHTOM
paspaboTaHo [lonoXeHWe O nopAdKe PacCMOTPeHUa cygamun obuiei IPUCAMKUMM MOCTynatowmx B
3/1eKTPOHHON ¢dopme obpalleHuit rpaxaaH (PpU3MUeckux nuu), opraHusaunii (lopUANYEcKMX auu),
06LEeCTBEHHbIX 006beaMHEHWIA, OpPraHOB rOCYAapCTBEHHOW BAacTM UM (MAM) OpraHOB MeCTHOro
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camoynpaBneHus.

JdaHHoe MonoxeHne B COOTBETCTBUM C YacTbio 2 cTaTbM 9, yacTbio 1 cTaTbu 10 yKasaHHOrO Bblille
depepanbHOro 3akoHa onpegenseTr MexaHusm odopM/IEeHUs, HanpasB/ieHUsA, Npuema, pPerncrpauuu,
06paboTKN N paccmoTpeHua obpalleHunit (3anpocos) nosnb3osBaTene WUHbopmMmaLmen, NOCTynaroLLmx
yepes oduMuUManbHbIA CalT cyaa, B TOM YMCAE COAEPKUT TpeboBaHUA, NpeabaBasemble K 0bpalleHunto
(3anpocy), noctynuswemy no cetn "UHTepHeT" B cyd, U K OTBETY Ha TaKoW 3anpoc; ycTaHaB/AMBaeT
NopsaAoK M CPOKU pernctpaumuu, paccmoTpeHus obpalleHuii (3anpocos), Ux nepeaapecauum u Tomy
nopobHoe.

YunuTbiBad, YTo NPUHATME paccmaTpmsaemoro MonoxkeHus, paspaboTtaHHOro B pa3BuUTUE cTaTei 18
- 20 HasBaHHOro ®degepanbHOro 3aKoHa, HanpaBAEHO Ha peanu3aumio NPaBOBOro pPeryinpoBaHus
BHYTPEHHEN opraHusauMM [eATeNbHOCTM cyaoB, obecneymBalolWero ONTMMANbHYIO OpraHUsauuio
paboTbl MX annapaToB B YCAOBUAX UCMONb30BaHNA MHOOPMALMOHHBIX TexHonorui, Mpesnamnym CoseTa
cyaen Poccuiickont Pepepaunn

NOCTaHOBANAET.

1. YTBepauTb [MosoKeHUe 0 NopsaaKe PAaCCMOTPEHUA cyaamm obLeln IPUCANKLNK NOCTYNAoLWKUX B
3NEeKTPOHHON dopme obpalueHuli rpaxaaH (GU3nMYecknx nuy), opraHusauunin (PUAMYECKUX NnL),
0o6lecTBeHHbIX 06beAUHEHUI, OpPraHOB rOCYAAPCTBEHHOM BRacTM M (MAKM) oOpraHOB MECTHOro
CamoynpasfeHus.

2. PekomeHpoBaTb Npeacesfatensm BEPXOBHbIX CYA0B pecnyb/nK, KpaeBbiXx U 06aacTHbIX CYL0B,
cynoB ropofos ¢enepanbHOro 3HayeHus, CyA0B aBTOHOMHOW 06/1acTM M aBTOHOMHbIX OKpPYroB,
PalOHHbIX CYA0B, OKPYKHbIX (GNOTCKMX) BOEHHbIX M FAPHM3OHHBIX BOEHHbIX CYZA0B, MUPOBbLIM CYyAbAM
NPy PacCMOTPEHMM NOCTYNAloWMX B CYA B 3/1EKTPOHHOM dopme obpalleHnint rpaxkaaH (pusmueckmx
ML), opraHM3aumii (lopuamyecknx nuu), obliecTBeHHbIX 06beAMHEHWIn, OpPraHOB rOCYyAapCTBEHHOM
BAACTU U (MAKN) OpraHOB MECTHOTO CaMoyNpPaBAEHMA PYKOBOACTBOBATLCA HACTOALMM [oN0KEHNEM.

Mpeacepatens CoseTa cyaei
H0.N.CWAOPEHKO

NONOMEHUE
O NOPAAKE PACCMOTPEHMA CYAAMM OBLLIEM
FOPUCAMKLMU NOCTYNAIOLLUX B S/IEKTPOHHOM ®OPME OBPALLIEHWUI
FPAMIAH (®U3UYECKUX JINLY), OPTAHU3ALIUIA (FOPUAUYECKUX NIULY),
OBLLUECTBEHHbIX OBbEAUHEHWIA, OPTAHOB FOCYAAPCTBEHHOWM B/IACTU
W (W1IN) OPTAHOB MECTHOIO CAMOYNPABJ/IEHUA

CNMCOK M3MEHAIOLLMX OKYMEHTOB
(8 pea. NoctaHoBneHuA Mpe3manyma Coseta Cyaeli PO ot 23.05.2016 N 511)

1. O6bwue nonoxeHun

1.1. lMonoxeHne O nopagKke pPacCMOTPEHMA cydamu obLlein PUCAMKUMM NOCTynalowmx B
3/1eKTPOHHON ¢dopme obpaleHuit rpaxaaH (PpUsMUeckux nuu), opraHusaunii (lopUanYeckux auu),
06LLEeCTBEHHbIX 006beaMHEHWIA, OPraHOB rOCYAapCTBEHHOW BAacTM UM (MAM) OpraHOB MECTHOro
camoynpasneHus (ganee - MonoxeHue) pa3paboTaHo B LENAX ONpeaeseHna MexaHn3ma odpopmaeHus,
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HanpaB/ieHus, npuema, perncrTpaumm, obpaboTKM M PACCMOTPEHUA INEKTPOHHBIX [OKYMEHTOB,
nocTynatoLmnx Yepes obmumnanbHbi CanT cyaa.

1.2. [paBoBoe perynMpoBaHWe OTHOLWIEHWUI, CBA3AHHbLIX C PACCMOTPEHMEM 3S/IEKTPOHHbIX
AOKYMEHTOB, MocTynamowmx 4depes oduUManbHbIA CalT cyda, OCYLLECTB/ASETCA B COOTBETCTBMWU CO
ctatbelt 33 KoHctutyummn Poccuiickoin ®Pegepauumn, PegepanbHbiMm 3aKOHOM OT 22 aekabpa 2008 r. N
262-®3 "O6 obecneyeHMn aocTyna K MHGopmaunm o aeAaTenbHOCTU cyaos B Poccuitckon Pepepaumn’
(manee - ®epepanbHbiii 3akoH N 262-$3), deagepanbHbiM 3aKoHOM OT 2 masa 2006 r. N 59-d3 "O
nopsake paccmoTpeHua obpalleHuit rpaxaaH Poccuinckoit ®eaepauyumn” (panee - degepanbHblil 3aKOH
N 59-d3), degepanbHbiM 3akoHOM OT 27 mntons 2006 r. N 152-d3 "O nepcoHanbHbIX AaHHbIX" (aanee -
depepanbHbint 3akoH N 152-$3), 3akoHom Poccuiickon ®egepaumm ot 27 aekabpa 1991 r. N 2124-1 "0
cpencTBax maccoBoi MHpopmaumn" (ganee - 3akoH N 2124-1) U COOTBETCTBYOWMMM UHCTPYKLUAMM MO
cyaebHomy aenonpousBoAcTBY, HacToAwMM [lonoKeHnem M ApPYyrMmu HOPMATUBHLIMM MPaBOBbIMMU
OOKYMEHTaMM, PeryimpyowmMmMmm AaHHble NPaBOBbIe OTHOLWEHMUS.

OeiictBue T[lONOMKEHUA He pacnpoCTPaHAeTCA Ha MNOPAAOK OCYLLECTBAEHUA [parkKAaHCKoro,
aAMWHUCTPATUBHOIO U YroNI0BHOIO CyA0MNPOU3BOACTBA.
(ab3aL, BBeaeH MNoctaHoBneHuem Mpesunanyma Coseta Cyaeit PO ot 23.05.2016 N 511)

1.3. OcHOBHble NOHATUA, Ucnob3yemble B [TonoXeHUu:

"3N1eKTPOHHbIN AOKYMeHT" - obpalleHue (3anpoc), npeactasneHHoe B popme Habopa COCTOAHMNA,
31€MEHTOB 3/1EKTPOHHOW BbIYNCIUTENBHOM TEXHUKU, NHbIX 3N1EKTPOHHbIX cpeacTB 06paboTKK, XpaHeHUs
1 nepegaun nHpopmaumm, moryuiee bbiTb NpeobpasoBaHHbIM B GOPMY, MPUrOAHYIO AN1A OAHO3HAYHOIO
BOCMPUATUA YEeNOBEKOM, MMelollleit aTpubyTbl ANA MaeHTUdPUKaUMM AOKYMeHTa (aanee - obpauleHue
(3anpoc));

"agpecaHT" - rpaxkgaHuH (br3nyeckoe ML), opraHnsauma (lopnamyeckoe nmuo), obuiecTBeHHoe
obbeaMHEHMe, OpraH rOCYL4apCTBEHHOM  BAACTM  WAM  OpraH  MECTHOrO  Camoyrnpas/ieHus,
OCYLLLECTBAAOLLMIA NONCK HEOBXOANMON MHDOPMALIUKN U HAaNPABUBLLWNIA 3N1EKTPOHHbIN AOKYMEHT B CyA;

"appecat" - pegepanbHbIn cyd 0bLEen IPUCANKLNK, O AEATE/IbHOCTU KOTOPOro OCYLLECTBAAETCA
NOUCK MHOOPMALLMM Yepes creunanbHyo MHTepHeT-Gopmy;

"oTBETCTBEHHOE /IMLO" - pabOTHUK annapaTta cyda (B TOM uncsie NPUEMHON cyaa), HageNleHHbI
NO/IHOMOUYUAMM MO NPUEMY, pernctTpaumm u o6paboTKe 3NEKTPOHHbIX AOKYMEHTOB;

"ucnonnutens" - pa6OTHMK annaparta cyada, OTBETCTBEHHbIA 33 WCMNONHEHME 31EKTPOHHOIO
AOKYMEHTAa.

1.4. UHdopmauma O NepcoHasbHbIX AAHHbLIX afpecaHTa 3NEeKTPOHHOTO AOKYMEHTa XpPaHWUTCA U
obpabaTbiBaeTca ¢ cobaopeHMem TpeboBaHWIA 3aKOHO4ATENBCTBA O MEPCOHANbHbIX AaHHbIX.

1.5. ObpalLeHna nognerkat 0683aTe/IbHOMY PACCMOTPEHMUIO.

1.6. OduumanbHbIA CallT cypa ABAAETCA AONOJHUTENbHbIM CpPeacTBOM obecrneyeHua npasa
rparkgaH Ha obpallieHus B cya,

1.7. Hactosauwee MonosxkeHne noanexut onybankoBaHuto Ha opuumanbHOM caiTe cyaa v SOMKHO
CcofepXKaTb UHTEPAKTUBHbIE CCbIIKM Ha TEKCTbl YKa3aHHbIX B HEM 3aKOHOB W APYrMX HOPMaTUBHbIX
NpaBoOBbIX aKTOB.

(8 pea. NoctaHoBneHuA Mpesmanyma Coseta Cyaeli PO ot 23.05.2016 N 511)

1.8. KoHTposnb wucnosHeHWs obpaleHuit (3anpocoB), MOCTyMnarwoWMx B Cyh4, OCYLLEeCTBAAETCS
npegceaatenem cyfa Uiy ynoaHOMOYEHHbIM UM LOKHOCTHBIM JIMLLOM - MOCTOAHHO.
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2. Mopaaok obopmaeHuUsa 1 HanpasBieHMa obpalleHnin (3anpocos)
B CYA

2.1. Ana npuema 3N1eKTPOHHbIX JOKYMEHTOB NPUMEHAEeTCA cneumann3mpoBaHHOe NporpammHoe
obecneveHne (nocpeactsom FAC "lMpaBocyane" u Apyrux WMHGOPMALIMOHHBLIX CUCTEM) B pasgene
obuumanbHbiXx canTtoB cygoB "ObpalweHus rpaxgaH"  ("UHTepHeT-npuemHan"”, "IneKkTpoHHas
npuemHas" u T.n.), npeaycmaTtpuBalolleM 3ano/fiHEHWE aApecaHTOM YCTaHOBAEHHON ¢opmMbl C
pPeEKBU3NTAMMU, HEODBXOAMMbBIMU ANA NOATOTOBKM M OTMPABKKU OTBETA.

(n. 2.1 B pea,. MocraHoBneHuA Mpesnanyma Coseta Cyaeit PO ot 23.05.2016 N 511)

2.2. ObpalleHure (3anpoc) agpecaHTa 3anonHseTca no dopme, pasmelleHHOW Ha odpUuLManbHOM
cante cyga, c yyetom TpeboBaHui ctatbn 18 depepanbHoro 3akoHa N 262-$3, craten 7, 8 n 11
depepanbHoro 3akoHa N 59-03.

(8 pea. NoctaHoBneHuA Mpesmanyma Coseta Cyaelt PO ot 23.05.2016 N 511)

2.3. Hapsgy ¢ popmoit aneKTpOHHOro AOKyMeHTa Ha oduumManbHOM cCaliTe cyga pasmeLiatoTca
npaBnaa 3aN0/IHEHMA YKa3aHHON popMbl.

2.4. dopma 3/1eKTPOHHOIO AOKYMEHTA COAEPMKUT CNeayIoLLMe PEKBUSUTDI:
agpecaT (HaumeHoBaHue cyaa);

CTaTyc ajpecaHTa (BblbMpaeTcs M3 CNUCKa: rpa)gaHuH (du3Myeckoe AuULO), OpraHusaums
(topugunueckoe numuo), obuwecTBeHHoe ob6beaMHeHMEe, OpraH rocy4apCTBEHHOW B/AacTU WAM OpraH
MECTHOr0 CamoynpaB/ieHnn, CPeACcTBO MAacCOBOW MHPopMaLmn (peaaKkums);

d)aMMJ'IMFl, nMmA, OTY4ECTBO aAPECAHTAQ;

HaMMeHOBaHMe OpraHM3auun, OOMKHOCTb (HaMMeHOBaHWE PUAUYECKOTO NLA, B TOM 4yucie
cpencTea MaccoBoi MHGOPMALMKM, OOMKHOCTb PYKOBOAMTENA, YNOJHOMOYEHHOFO UM AMLA, TNAaBHOIMO
peaakTopa cpeacTBa MaccoBon MHPopMaLMn U T.4,);

NoYTOBbIN afpec;

TenedoH agpecaHTa;

3N1eKTPOHHbIN agpec (e-mail) agpecaHTa;

Tema obpalleHus;

TeKcT obpalleHunn nam 3anpoca (M3N10XKeHMe cylecTBa 0bpaLleHmsa A 3anpoca);
none "cornaceH Ha NoJiydeHne OTBETA B 3/IEKTPOHHOM BUAe";

none "cornaceH Ha pasmMmelleHne obpalleHMa Ha caiiTe cyda B OTKPbITOM gocTyne";
none "npukpenuts pain";

none "oTnpasuTb coobuieHme";

[aTa oTnpas/eHns coobeHnsa n Homep (GopMUPYIOTCA aBTOMATUYECKH);

3alMTHbIN KoA.
(n. 2.4 B pea. MNoctaHoBneHus Mpesnanyma Coseta Cyaeint PO ot 23.05.2016 N 511)

2.5. ObAasaTenbHble NOAA A4 3ano/iHeHUs agpecaHTom (pammaua, nmsa, otyecTso (nocnegHee -
npyv Hanuumm), TeKcT obpalieHuA (3anpoca), agpec 3/eKTPOHHOM MOoYTbl, €C/IM OTBET AOJIXeH 6biTb
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HanpasfieH B ¢GOpme 3NeKTPOHHOIO [AOKYMEHTA, M MNOYTOBbIA aApPec, ecin OTBET [AO/KeH ObiTb
Hanpas/ieH B MUCbMEHHOM popme) OTMeUatoTCA 3Be3404KOMN.
(n. 2.5 B pea. MNoctaHoBneHus Mpesnanyma Coseta Cyaeint PO ot 23.05.2016 N 511)

2.6. B cnyyae Hesano/siHeHUA 06a3aTeNbHbIX PEKBUM3UTOB YCTAHOBAEHHOW GOPMbl 3N1EKTPOHHOIO
OOKYMEHTa afpecaHTy BblAAeTCA COODLLEHNE O HEBO3MOMXKHOCTU NPUHATL ero obpalyeHme.

2.7. Dopma 3/1eKTPOHHOIO JOKYMEHTA MOXET TaKKe coAepyKaTb MHble AONOAHUTE/bHbIE NONS, He
ABnaolMecs 0b6a3aTenbHbIMM ANA 3anonHeHUA (yBegoMeHUe afpecaHTa Ha 3/1EeKTPOHHbIA aapec o
NPUHATUM SNEKTPOHHOrO AOKYMEHTa; coriacue agpecaHTa Ha noslyyeHue oTBeTa B BU/E 3/1eKTPOHHOTIO
CO0bLEHNA Ha YKa3aHHbIN 3N1eKTPOHHbIN agpec 6e3 HanpaBAeHUA MMCbMEHHOrO OTBeTa U Apyrue).

(n. 2.7 B pea. NoctaHoBneHus Mpesnanyma Coseta Cygen PO ot 23.05.2016 N 511)

2.8. YTpatua cuny. - NoctaHosneHue MNpesmanyma Coseta Cyaeit PP ot 23.05.2016 N 511.

2.9. ApapecaHT BnpaBe MPUIOXKUTbL K obpalleHuto (3anpocy) HeobxoAumblie AOKYMEHTbI W
MmaTepuanbl B 3/EKTPOHHOW ¢dopme MNyTemM NPUKPENNEHUA BAOXKEHHbIX ¢annoB nMbo HanpasuTb
YKa3aHHble LOKYMEHTbI U MaTepuanbl UM UX KONUU B NUCbMEHHOM dopme.

(n. 2.9 B pea. MNoctaHoBneHus Mpesunanyma Coseta Cyaeit PO ot 23.05.2016 N 511)

2.10. Mpwn nonyyeHun obpalleHMa (3anpoca), B KOTOPOM COAEpP)KaTCA HeleH3ypHble Anbo
OCKOPOUTENIbHDBIE BbIPAXKEHUA, YIPO3bl KU3HU, 340P0OBbI0 U UMYLLECTBY AO/IKHOCTHOTO /ML, @ TaKKe
Y/NIEeHOB €ro cembM, AaHHOe obpalieHue (3anpoc) MoXKeT OblTb OCTaB/feHO 6e3 OTBETa MO CyLLeCTBY
MOCTaB/IeHHbIX B HEM BOMPOCOB C COOOLWEHMEM FparKaAaHWHY, HanpasuelleMy obpaleHue (3anpoc), o
HeAoNyCTUMOCTHM 310yNoTpebeHMA NPABOM.

(n. 2.10 B pea. MoctaHoBneHus MNpesnagmyma Coseta Cyaen PO ot 23.05.2016 N 511)

3. NopAaok pernuctpaummn u 06paboTKU 31EKTPOHHBIX LOKYMEHTOB

3.1. Pernctpauma n o6paboTka NOCTynatoWmMX B CyA, 3/EKTPOHHbIX AOKYMEHTOB OCYLLEeCTBAAETCA
OTBETCTBEHHbIM /IMLUOM, YKasaHHbIM B MyHKTe 1.3 Hacrtoswero [loNOMKeHWa, Ha crneuuwanbHo
060pYy/0BaHHbIX aBTOMaTU3MPOBAHHbLIX pPaboyMx mecTax B MNOPAAKE M CPOKM, YCTaHOB/IEHHblE
HOPMAaTMBHbIMM  [IOKYMEHTamK,  peryavpylolmmm  cyaebHoe  AenonpovsBOACTBO,  BOMPOCHI
AesATeNbHOCTU CyA0B.

3.2. lMNpuHAaToe ob6paweHne oTobparkaeTcA HA 3KpaHe KoMMbloTepa B BUAE 3/IEKTPOHHOM
pPerncTpaLNoHHOM KapTOYKM.
(8 pea. NoctaHoBneHuA Mpesmanyma CoseTa Cyaeli PO ot 23.05.2016 N 511)

3.2.1.  Peructpauma  3N1EKTPOHHbIX  JOKYMEHTOB  OCYWECTBASETCA B  noacucteme
"MokymeHTOOBOPOT M obpalweHns rpaxkaaH", Bxoasawen B coctaB AC "Mpasocyane" (a npu ee
OTCYTCTBMM - B NOACUCTEME APYroro NPOrpamMmmMHOro CPeacTsa), MPU OTKPLITUM OTBETCTBEHHbLIM JIULLOM
PEerncTpaunoHHOM KapTOUKM.

3.2.2. B perncrpauMoHHyl0 KapTouyKy obpalleHus (3anpoca) B COOTBETCTBYHOLLME MO3ULUK
aBTOMATMYECKMN NEPEHOCUTCA coaep KaHne nonein Gopmbl, 3aNONHEHHOM aApecaHTOM obpaLLeHus.

3.2.3. PerncTpauMoHHbIi HOMep W gaTa NOCTYMMBWWX B CYA, 3/IEKTPOHHbIX [AOKYMEHTOB
NPMCBaMBAlOTCA aBTOMATUYECKM.

3.2.4. OTBETCTBEHHOE /IMLLO, MPUHMMAIOLLEE 3/IEKTPOHHbIM AOKYMEHT, 0653aHO NPOBEPUTL €ro Ha
cooTBeTCTBME NyHKTam 2.4, 2.5 Hactoawero MonoxeHWa u nepepatb ero npeacenatesnio cyga wau
YNOAHOMOYEHHOMY UM NNLY ANA OnpeseneHnsa UCNONHUTENA.

(8 pea. NoctaHoBneHuA Mpesmanyma CoseTa Cyaeli PO ot 23.05.2016 N 511)

3.2.5. MNepenaya 31€KTPOHHOTO AOKYMEHTA MCNOAHUTENAM OCYLLECTBAAETCA C MCMONb30BaHMEM
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cneunanbHbIX NpPOrpaMmmMHbIX CPeaCTB.

3.2.6. MNocne onpegeneHnsa npeacegatenem cyaa WAM ANLOM, WM YNOJHOMOYEHHbIM,
WCMNOJIHUTENS 3/IEKTPOHHOIO AOKYMEHTa OTBETCTBEHHOE J/IMLO CTaBUT OTMETKY 06 ucnosnHuTene B
3NEKTPOHHOMN PErncTPaLMOHHOM KapTOYKe 3/1IEKTPOHHOIO AOKYMEHTa U NepeaaeT ero Ha UCMOJIHEHME B
3NEeKTPOHHOM BMAE WU Ha ByMaXKHOM HocuTese.

(B pea. NocrtaHoBneHusa Mpesnanyma Coseta Cyaei PO ot 23.05.2016 N 511)

3.3. MNpn OTCYTCTBUM TEXHMYECKON BO3MOKHOCTM PETrUCTPALMUMN I/IEKTPOHHBIX AOKYMEHTOB B
3N1EKTPOHHbIX PErUCTPALMOHHBIX KapTOUYKaxX NOJIyYEeHHbIN 3/IeKTPOHHbIN SOKYMEHT pacneyaTbiBaeTca M
PErncTpuUpyeTca B Py4HOM PEXKMME B }KYPHase BXOAALWENH KOPPeCnoHAEHLMM.

3.3.1. Ha pacneyaTaHHOM 3/IeKTPOHHOM [OKYMEHTe MpPOCTaBAAETCA WTamMn NPUEMHON cyaa
(wTamn cynda) ¢ yKasaHMem TeKylliel AaTbl, KOTOPbI CTaBUTCA Ha JIMLLEBOM CTOPOHE MepBOro /ucTa
obpalLeHMA B MPaBOM HUXKHEM YAy, TaM XKe CTaBUTCA BXOAALLNIN HOMeD.

3.3.2. OTBeTCTBEHHOE /NLO NepefaeT 3aPerucTPUPOBAHHBIN  3NEKTPOHHbLIA  AOKYMEHT NO
peecTpam nepefayn [OKYMEHTOB B COOTBETCTBYIOWME CTPYKTYpHble noapasfeneHnsa cyaa
(McnonHuTEnsm) noa pocnucb B AeHb NPMEMA, @ B UCKOYUTE/IbHBIX CAy4Yasx - He nosgHee 10 yacos
yTpa cnegywowero paboyero AHA, €CM MHOE He NpeaycMOTPEHO WHCTpyKuueh no cyaebHomy
AenonpounsBoacTBy. B peecTpbl nepesayn AOKYMEHTOB 3aHOCUTCA BCA MHbOPMaLMA, NnpeaycMOTpeHHas
COOTBETCTBYHOLLEN MHCTPYKUMEN NO cyaebHOMY Ae10NPOM3BOACTBY.

(8 pea. NoctaHoBneHuA Mpesmanyma Coseta Cyaeli PO ot 23.05.2016 N 511)

3.4.3. YTpatun cuny. - NoctaHosneHue Mpesnamnyma Coseta Cyaen PO ot 23.05.2016 N 511.

3.4. Npeacepatento cyga Uamn ynoJIHOMOYEHHOMY UM NMLY 31EKTPOHHbIA AOKYMEHT NepeaaeTca B
OOKYMEHTMPOBAHHOM (pacnevyaTaHHOM Ha b6ymaxkHOM HocuTene) Buge. MpeacepaTtens cyda Wau
YMNOJIHOMOYEHHOE UM JINLLO onpeaensaeT UCMONHUTENA U CPOK UCMOTHEHUA SNEKTPOHHOIO AOKYMEHTA.

(8 pea. NoctaHoBneHuA Mpe3manyma CoseTa Cyaeli PO ot 23.05.2016 N 511)

4. MNopAagoK NoaroToBKM U OTNPABKKM OTBETa
Ha obpalleHue (3anpoc)

4.1. Mocne nepegaynM WUCNONHUTENO 3NEKTPOHHOIO AOKYMEHTa AanbHelwasa paboTa no Hemy
BEAETCA KaK C MMCbMEHHbIM obpalyeHnem (3anpocom) B NopagKe U CPOKWU, YCTaHOBNEHHbIE CTaTbAMM
10, 11, 12 d®epepanbHoro 3akoHa N 59-®3 n ctatbamun 18, 19 degepanbHoro 3akoHa N 262-93, a Takke
COOTBETCTBYHOLLMMM MHCTPYKLMAMM NO cysebHOMY Aen0onpon3BoaCcTBY.

(8 pea. NoctaHoBneHuA Mpesmanyma CoseTa Cyaeli PO ot 23.05.2016 N 511)

4.2. NEKTPOHHbLIN AOKYMEHT MOANEXMUT PACCMOTPEHUIO B TPUALATUAHEBHbIMA CPOK CO AHA €ero
perucTpauun, ecim MHoe He MpeaycMoOTPeHO 3aKoHoaaTenbCTBOM Poccuitickoint depepaumun. [aHHbIMA
CPOK MOKET 6bITb NPOAJ/IEH TO/IbKO B CyYasnX, B MOPAAKE M NO OCHOBAHUAM, NPeAYCMOTPEHHbIM CTaTbel
12 PepepanbHoro 3akoHa N 59-03 n ctaTtbein 18 PepepanbHoro 3akoHa N 262-93.

(n. 4.2 B pen,. MocraHoBneHuA Mpesnagnyma CoseTa Cyaeit PO ot 23.05.2016 N 511)

4.3. 3anpocbl pefakuuii cpencts MaccoBo MHPOPMaLMM PacCMaTPUBAOTCA M paspeLlatoTcs B
cemngHeBHbI cpoK. OTBET Ha 3anpoc NpeacTaBaseTcs npeacegatenem cyaa Uan ynoJiHOMOYEHHbIM UM
amuom. OTcpoyKa B NpeAoCTaBAeHUM 3anpanmBaemon MHPopmMauMm [OMNyCKaeTcAa B CAyvasx U B
nopsake, npeaycmoTpeHHbIx ctatbelt 40 3akoHa N 2124-1.

(8 pea. NoctaHoBneHusa Npesnanyma Coseta Cyaei PO ot 23.05.2016 N 511)

4.4, ObpaleHusa (3anpocbl), cogeprkaliye BOMPOCbI, pPeleHWe KOTOpbIX He BXOAWUT B
KOMMNETEHUMIO CyAa, HAMpasAAlOTCA MO Npasuaam, NPensycMOTPEHHbIM MNyHKTOM 3 cTatbun 8
degepanbHoro 3akoHa N 59-d3, yactbto 5 ctatbm 18 depepanbHoOro 3akoHa N 262-93.
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4.5. Ytpatun cuay. - MoctaHosneHue Mpesngmyma Coseta Cygen PO ot 23.05.2016 N 511.

4.6. OTBeT Ha obpalleHue (3anpoc) HanpasaaeTca B popme 3/1eKTPOHHOro AOKYMEHTa Mo ajapecy
3/1eKTPOHHOM NOYTbI, YKazaHHOMY B obpalleHun (3anpoce), UAM B NMCbMEHHOW popmMe Mo NOYTOBOMY
aapecy, ykazaHHOMy B obpallieHun (3anpoce).

(n. 4.6 B pen,. MocraHoBneHuA Mpesnanyma CoseTa Cyaei PO ot 23.05.2016 N 511)

4.7. B nucbmeHHOM BuAe OTBeT Ha obpalleHue (3anpoc) rotoBuTca Ha 6naHKe cyaa B
cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHOM N 59-03 1 UHCTpyKLMeElN no cyaebHoMy OenonpounsBOACTBY,
nognucolBaeTca npeacepatenem cyaa WMAM YNONHOMOYEHHbIM MM JINLOM, 3aTEM pPerncTtpupyerca B
3/IEKTPOHHOM KapTOUKe UM B XKypHase ncxogsalein KoppecnoHAeHUMM, U HanpaBaseTca No NOYTOBOMY
agpecy, YKasaHHOMY B 3/IEKTPOHHOM AO0KYMEHTE.

4.8. B oTBeTe Ha obpalleHue (3anpoc) YKasbiBalOTCA HAMMEHOBaHMWeE, NOYTOBbIN aApec cyaa, TeKCT
OTBETa aZpPEecaHTy MO CYLLEeCTBY MOCTaB/EHHbIX BOMPOCOB, AO/IKHOCTb /ML, NognNucaBlwero (4asliero)
OTBET, a TaK¥Ke PEKBU3UTbI OTBETA Ha 3aMpoC (PerMcTpaumoHHbIA HOMep 1 4aTa).

(n. 4.8 B pen,. MocraHoBneHua Mpesnanyma Coseta Cyaeit PO ot 23.05.2016 N 511)

4.9. OTBET B 3N1EKTPOHHOM BUAE TOTOBUTCA C MOMOLLbLIO CNeLManbHbIX MPOrPaMMHbIX CPeaCcTB No
YCTAHOB/IEHHOM dopMe 1, MPU HANNYUKU COFNIACUA afPECAHTA, HAaNPaBAAETCA NO 3/IEKTPOHHOMY afpecy.
(8 pea. NoctaHoBNeHuA Mpe3manyma Coseta Cyaeli PO ot 23.05.2016 N 511)

[Nna noaroToBKM OTBETA B 3/1EKTPOHHOM BUAE UCMONHUTENDL BBOAUT B YKasaHHylo ¢opmy oTBeTa
perncTpaumnoHHbIi Homep 1 aaTy obpalleHuns (3anpoca) agpecaHTa. Mocae 3Toro B 3/1€KTPOHHOW dopme
OTBeTa aBTOMAaTMYECKM OTObparkaeTca coAep’kaHWe COOTBETCTBYHOWMX noneit Gopmbl, 3aN0OJAHEHHOW
aBTOPOM 3/IEKTPOHHOIO AOKYMEHTa.

4.10. OTBeT Ha obpalleHne He AaeTca B C/y4dasx, NpeayCMOTPEHHbIX cTaTben 11 deaepanbHOro
3akoHa N 59-93".

OTtBeT Ha 3anpoc MHOpMaLMM O AEeATEeNbHOCTU CYZOB AOJ/IKEH Cofep)KaTb 3anpalinBaemyto
nHbopmaumio 1Mbo MOTUBMPOBAHHbLIN OTKa3 B NPeaoCcTaBAeHUN Takoh MHbopmaunn. MHPopmauma o
OeATeNbHOCTN CYyA0B He NPefoCTaBAAETCA B CAy4vadAx, NpeayCMOTPeHHbIX cTaTbelt 20 depepanbHOro
3akoHa N 262-93.

(n. 4.10 B pea. MoctaHoBneHus MNpesnagmyma CoseTta Cyaen PO ot 23.05.2016 N 511)

4.11. B cnydyae, ecau 3anpawmBaemas MHbOpPMaLMA O [AeATENbHOCTU CYA0B OTHOCUTCA K
MHbOPMaLMKN OrpaHNYEHHOro A0CTYNa, B OTBETE Ha 3anNpoC YKa3blBaloTCA B1UA, HAUMEHOBaHWE, HOMEp U
AaTa NPUHATUA aKTa, B COOTBETCTBMM C KOTOPbIM AOCTYN K 3TOM MHPOPMaLUKM orpaHuyeH. B caydyae, ecan
YyacTb 3anpalmsaemoit MHGoOPMaLUKN OTHOCUTCA K MHOOPMALMM OrPaHUYEHHOro A0CTyna, a OCTa/ibHas
UHbopmauma ssaAeTcA obuenoCcTynHOW, nNpeaocTaBaseTcs 3anpawuBaemas uHbopmauumsa, 3a
NCKNtoYEeHNEM MHGOPMALMKM OFPaHUYEHHOTo AOCTYyNa.

(n. 4.11 B pea. NoctaHoBneHus MNpesmanyma Coseta Cyaeit PO ot 23.05.2016 N 511)

4.12. Ytpatnn cuny. - NMoctaHosneHue MNpesngmyma Coseta Cyaen PP ot 23.05.2016 N 511.

4.13. 3I'IEKTpOHHbIe AOKYMEHTbI Nnocsie nx NCnosHeHnA nognexXart XpaHeHU B YCTAaHOB/IEHHOM
nopAaaKke B TeyeHune CpPOoKOoB, MNpPeayCMOTPEHHbIX ANA aHa/IoTUMYHbIX OOKYMEHTOB Ha 6YMa)KHOM
HOcuTene.



https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100060
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100061
https://login.consultant.ru/link/?req=doc&base=LAW&n=494960
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100063
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100065
https://login.consultant.ru/link/?req=doc&base=LAW&n=494960&dst=100061
https://login.consultant.ru/link/?req=doc&base=LAW&n=422098&dst=100177
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100066
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100069
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100071

