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LlenTpaabHoro paiionnoro cyaa r. Opendypra

1. O0muHe noJioKeHHs

1.1. estenbHocTh NpueMHOM LleHTpansHoro paitionHoro cyaa r. OpenOypra (nanee -
Iipuemnas cyna) permamentupyercs [lonoxeHueM o pueMHOI cyna, yTBEpKACHHBIM Mpe/l-
ceaaresieM cyla Ha OCHOBaHMM [IpuMMepHOro rnojoxeHus O NpWeMHOM (erepaibHOro cyaa
y0I1IeH FOPUCIUKLIAY, YTBepKIeHHbIM Npuka3oM CynebHoro nenaprameHTa npu BepxosHoM
Cvae Poccuiickoit Denepauny u HacTosuM PerinameHToMm.

1.2. TlpaBoBoe peryivMpoBaHHe OTHOLUCHHWH, CBA3aHHBIX C OpraHM3alMed paccMoTpe-
HUs oOpaienvii rpaxkaad (GU3nUecKux Jull), NpeacTaBUTeNel opranu3auuil (Fopuar1ecKux
i), o01IeCTBEHHBIX 00beIMHEHNH, OPraHOB IrOCYAapCTBEHHOM BIIACTH W OPraHOB MECTHO-
ro caMoOynpabieHus ocylecTBiseTcs B coorBeTcTBUM ¢ KoHeruryuued Pocculickoi ®ene-
pauun. ¢eaepanbHbIME KOHCTUTYLIMOHHBIMU 3aKOHAMHM, (efepalibHbIMH 3aKOHaMH, yCTa-
HABJIMBAIOILMMHU [TOPSAOK CYAONPOU3BO/ACTBA, TOJIHOMOYHS U MOPSALOK AEATENbHOCTH CY 0B,
GenepanbHbiM 3akoHOM OT 22 nekabpst 2008 r. N 262-D3 "O06 obecnieyeHUH A0CTYIIA K HH-
dbopmaiy 0 AegTelIbHOCTH cy/10B B Poccuiickoit Menepauun” U WHBIMH aKTaMu, Perysiipy-
FOLIAMY BONPOCH! BHYTPEHHEH AeATe/IbHOCTH Cya.

2. Oprannsanus npuema

2.1. [Ipuem rpaxaas (pU3AYECKUX JIHLL), IPEACTABUTENICH IOPHANYECKHUX JIHL, OpraHi-
3aiHi, OOMECTBEHHBIX 00beAMHEHU, OpPraHOB IOCY/apCTBEHHON BIACTH U OPraHOB MeCT-
HOTO CaMOyIpaBieHus (Janee - MpUeM rpaxiaH) NPOU3BOAUTCS B J€Hb MX oOpalieHus de-
fiepallbHbIMU TOCYAAPCTBEHHBIMU TPAKAAHCKUMH CITYKallMMU annapara CyJia, B Cheluais-
HO OTBEJIEHHOM IMOMENIeHNH, OCHALIEHHOM HEOOXOAMMbBIM UMYLIECTBOM, HOPMATHBHLIMHU,
CTIPaBOYHBIMY ¥ MHBIMK MaTepuajaMu, CpeCTBaMHU CBA3H.

2.2. [fpriem rpaxknaH BedeTCs €XEIHEBHO B TeUeHHe paboyero BpeMEHH Cy/[a, yCTa-
HOBJIEHHOTO VTBEPIKICHHbIMHU NpencenateneM cyna [lpaBunamu BHYTPEHHETO pacnopsjika
cy/a, 0e3 mpeaBapyuTesbHON 3anucH B NMOPsJIKE OYEPEIHOCTH, 38 UCKIOUEHHEM 0TI bHbIX
KaTEropui rpaxkiaf, UMEIOUIMX B COOTBETCTBMM C 3aKOHOAATEILCTBOM IPaBO Ha BHEOYE-
pPENHOU MpHEM.

[pu npreMe rpakJIaHUH NPEIbABISET JOKYMEHT, YIOCTOBEPSIOUIMA JHUHOCTD, OBE-
PEHHOCTh Ha COBEpUIeHHAE COOTBETCTBYIOIIETrO AEHCTBHA (MUif NPEACTABHTENS 3asiBMTEIH!)
7iu00 opaep aaBoKara.



2.3. Ilpy HanM4YMU TEXHUYECKOH BO3MOXKHOCTH B HMHTepecax oOecrneyeHus 3aliuThl
NpaB rpaxaaH BeJAEHUE IMpUeMa MOKET COINPOBOKIATHCS ayJIMO- U BHAEO3AIUCBIO, O YeM
rpaxiaHe B 00s3aTeIbHOM MOPSIKE YBEIOMIAIOTCS 0 Havasa mpueMa.

2.4. Bo Bpems npueMa rpax/aH, a TakkKe INpu X oOpalleHHu Mo Tenehony rpakia-
HaM MOIYT JaBaTbhCsl YCTHbIE Pa3bsACHEHHUS O MOJBEAOMCTBEHHOCTH PACCMOTPEHHS HMHTEpe-
CYIOIIMX MX BOMNPOCOB, MOPsAAKe OOpalleHus, KOMIIETEHIIMU CY/a, MOPsIKe MOJyYeHUs HH-
dopmatiuu 00 UTOrax pacCMOTPEHHMS 3asiBICHHH, yKan00, HHBIX 00pPAIeHHIA.

2.5. YcTHBIE OTBETHI M Pa3bsICHEHHs HA YCTHble OOpallleHUs TpaXkJaH MaroTCs, Kak
NpaBuiio, B 1eHb oOpalieHus. Eciu nate ycTHBIN OTBeT (pa3zbsicHeHWe) B JeHb 00pallieH sl He
MPEJICTABIACTCS BOSMOKHbBIM WK IPaK/IaHWH HACTaMBaeT Ha MPEIOCTABICHHUH THCbMEHHOTO
OTBETa, €My JaeTCs YCTHOE pa3bsCHEHHE O CPOKE U MOPSIAKE MOJYyUYeHUS OTBETA.

HJIH [HOJYHYCHHUA ITHCbMEHHOI'O OTBETA I10 UTOI'aM IpHUEMa IpaXJaHUHY Mpeajiaractcs
IMMCbMEHHO HU3JIOKHUTH CMBICTT CBOEI'O BOIpPOCa (HPEIUIO}KEHHH, H{aﬂ06bl).

- 2.6.YnonHomo4eHHble paboTHUKU [IpuemHOl cyga o0si3aHbl OKa3blBaTh COjEHCTBIE
rpax/jaHaMm B NPaBHJIBHOM YKa3aHWM B MMCbMEHHOM O0pallleHWH Ha3BaHUS OKHOCTH, (a-
MUIIHKA, UMEHH, OTYECTBA aJpecara, Ha3BaHus Ccy/1a.

2.7. Bce matepuansl, MOJy4eHHbIE OT FpaXk/JaHUHA B X0JIe lpUeMa, PEeruCTPUPYHOTCS B
cooTBeTcTBUH ¢ MHCTpyKUMel 110 cyaeOHOMY AeI0NpOU3BOACTBY yTBepKAEHHOH [Tpukazom
['enepansHoro aupektopa CyneOHoro aenapramenTta npu BepxosHom Cygae Poccuiickoii
Menepaunn ot 29 anpens 2003 r. N 36.(nanee—MHcTpykuus).

2.8. ¥YnonnomouenHsle padotHukM [IpuemHoil cyna (nanee no tekcty padotauk [lpu-
€MHOH Cy/la) HeCyT HEeMOCpe/ICTBEHHYIO OTBETCTBEHHOCTE 3a Ha/JlelKallee BeAeHHe mpremMa.

B cny4ae BOZHMKHOBEHHS MO MPUUUHAM, CBSI3aHHBIM C OpraHuzauueit paboTsl B Cyie,
MpOOJIEeMHBIX CHTyallMi, MPEeNsATCTBYIOIUX MPEACTABICHUIO ULy, 00paTUBLICMYCS B CYIL,
3anpaimiMBaeMoil MH(OpMaly, Bbliade 3anpalinBaeMblX JOKYMEHTOB, NPUHATHIO T0/1aBac-
LiLiX MM 1OKYMEHTOB, paboTHHKH [lpueMHOM cyaa 06si3aHbl MPUHATH MaKCHMATbHO BO3-
MOJKHBIE Mepb! JIUIS pa3pelleHHs] CUTYaluy 0 CyLIecTBY, B TOM YMcIe 00paTUThCH K Ipej-
cenarenio (3aMeCTUTEIO MpeaceaaTelis) cy1a, HaYalbHUKY OTAeNa.

2.9. Paboruuxu [Ipuemnont cyaa ob6s3aubl HHPOPMHUPOBATE HAYANBHUKA OTIC/14
000 Bcex BOSHHKAIOIUX B niponecce pabors! Hpuemuok cyaa npodjemMHbIX CHTYRHHAX.

2.10. B cnyuasx, Korja paspelleHue BOIpoca, ¢ KOTOPbIM IpaKJaHuH odpallaercs B
CyI, HEe BXOJUT B KOMIETEHUMIO JaHHOTrO cyaa, padoTHUKHU [IpremMHON cya pa3biaCcHSIOT, B
KaKo# cya cneayeT oOpaTUTLCS ¢ NOJA00HBIM BONPOCOM, 10 cooblualoT, YTo jJaHHbii BO-
MIPOC HE OTHOCHTCS K KOMIICTEHIIMH CY/I0B.

2.11. Pabornuku [IpremMHOll He UMEIOT NpaBa MpeJoCTaBisTh CASAYIOUIYIO HHDOpMa-
RAZ1ON

- O HOMepax Tene(OHOB PYKOBO/ICTBA U CyJeH 1aHHOIO Cya, a TAKKE APYTUX CYA0B;



- HH(OpPMALIHIO, COCTABISIIOIIYIO IOCYAaPCTBEHHYI, CIYKEOHYI0, KOMMEpPYECKY TalHy W
HHYIO OXpaHsIeMyH 3aKOHOM TaiHy, a Takke Apyrde, He MOJUIeXkalllMe paclpoCTPaHEHHIO
CBE/IEHHs, CTABLIME U3BECTHBIC UM B CBA3M C MCTIONHEHMEM NO/DKHOCTHBIX 003aHHOCTEH.

2.12. Paboruuku [IpueMHO# cyaa He UMEIOT NPaBa 0Ka3biBaTh FOPUANYECKYIO TOMOIIlb
JULaM, 00paTHUBILMMCS B CYJ, 32 UCKIIFOYEHUEM NPeA0CTaBlIeHUsT HH(OPMALMU 10 BOIPOCaM
odopMieHus 3asBlIeHUH, jKan00, o0palleHuH, M01aBaeMbIX B CyJ, NOpsAAKa UX MOAadH, Mo-
psiIKa NOJIy4YeHHMs OTBETa WIIH 3aIpalliiBacMbIX JOKYMEHTOB.

2.13. Tlpu npueme obOpalleHuil rpaxkjaH He A0MYCKaeTCsl BO3JI0KEHHWEe Ha IPakKIaH He
MpPefyCMOTPEHHBIX 3aKOHOM 00s3aHHOCTEH WM OrpaHUYeHHe BO3MOXKHOCTU peaiu3alud UxX
Mpas, B YaCTHOCTU HE JOMYCKarOTCs TpeOoBaHuUs:

- MPeACTaBJIEHHUS JOKYMEHTOB, HE MPEeAYCMOTPEHHbBIX 3aKOHOJATEILCTBOM, IMPEI0CTaBIsIO-
MM FpaKJaHWHY MPaBo, HA peaju3alrio KOTOPOro HampaslIeHOo 3asiBlieHHe (;kanoba, oOpa-
LeHHe);

- MCMOJIHEHHUS MPAKIaHMHOM O0S3aHHOCTEH, He CBA3aHHBIX ¢ 3asBlIeHHeM (3kaoboi, oGpa-
[[{€HHEM), €CJI 3TO He MPpeaycMOTpeHo (eepabHbiM 3aKOHOM:;

- peainr3alii rpaKIaHiHOM CBOEIO IpaBa TOJIBKO MNPpH YCIOBHH peaiu3allii UHBIX HE CBH-
3aHHBIX C HUM IIpaB, €CJIM 5TO HE NMPEAYCMOTPEHO (beﬂepaﬂbelM 3aKOHOM,

- YILJIaThl C60pOB, OMIaThl YCIIYI, HE MMPEAYCMOTPEHHLIX 3aKOHOAATEIIBCTBOM]
- CHATHS KOMUH C JOKYMEHTOB, €CJIK 3TO HE NPEAYCMOTPEHO 3aKOHOAATE/IIbCTBOM;,

- 0053aTeNBEHOTO 3aK/IH04YeHHs JOTOBOPOB, CBSI3aHHBIX C PAaCCMOTPEHUEM 3asBieHUs (Aano-
Obl, oOpallleHus1), €Cld B COOTBETCTBMU C I'PAXKIAHCKUM 3aKoHojaTeabcTBoM Poccuiickoii
Mdenepany mog00HbBIE 1O0rOBOPHI 3aKITKOHAIOTCS B TOOPOBOJILHOM MOPSIIKE;

- 00513aTEIBHOTO MCIT10JIb30BaAHUS rpaXXJaHHHOM TIpH T101a4e 3asgBIEeHUN OJaHKOB M HHbIX
TMITOBBIX d)OpM, BbIZIABACEMBIX CYAOM, €CITH 3TO HE MPEAYCMOTPEHO 3aKOHOAATEIIECTBOM,

- COBEpILICHHUS TPAKIAHWMHOM MHBIX IeHCTBUH, HE MpelyCMOTPEHHbIX 3aKOHO1aTENbCTBOM.
3. [Ipuem 10KyMEHTOB

3.1. Pabornuku IlpuemMHO#N cyna NpUHUMAIOT OT ML, OOpallarouiUXcsl B CyI, JOKY-
MEHThI, HEMOCPEACTBEHHO IPUHOCUMBbIE UMH B CYI1.

3.2.PaGotnuku [lpuemHoOli 00si3aHbl MPOBEPHTL OopmiIeHHe oOpallieHui, nojaBae-
MBIX B CYJI, HA COOTBETCTBHE OOLIUM TpeDdOBaHUAM K O(DOPMIIEHUIO, U3TI0KEHHBIM B ITYHKTE
3.3 mactosulero PernameHTa, a Takke HOpMaM IPOLECCYalibHONO 3aKOHOJATeNnbCTBa ¢ R
clyyae HeBepHOro odopmieHus: MPOUHGOPMHUPOBATE 00 3TOM 3asBuTes. ECau HeloCcTaToK
B oopMIIeHHM MOXKeT OBbITh MCIHpaBlieH HeMelleHHO. padoTHuxy [lpuemnoil cyna HeobOxo-
JAMO Pa3zbsICHUTH 3asiBUTEO NaHHYIO BO3MOXKHOCTB. McnpagiieHus B 3ampocax ipaBooxpa-
HUTEJbHBIX U CYyeOHBIX OpraHax He JONYCKawTCs.



OGpallenus, coaepKailyie 0OCKOpOUTEIbHBIE BbIPAKEHHUS, HE MOAMAIOLIMECS MPOUTE-
HHUIO 1160 0(opMIEHHBIE HA 00OPOTHOM CcTOpOHEe 01aHKOB, 0OpbIBKAaX Oymart; opopmieH-
Hble He Ha/UIeXkaluM oOpa3oM M He Moiieallne nojadye B JAHHBIH CyJ, MOTYT ObITh
MPUHATHI B TOM CIlydae, ey Mocjie MoNyueHHs pasbsiCHeHUH oT padoTHuKa [IpueMHoH cyna
rpasIaHWH HACTaWBaeT Ha Mojade (MPUHATHM) YKa3aHHBIX OOpalleHHH.

Pabotauk [IpueMHO# cyaa He MMeeT npapa MPUHUMATh OOpallleHus], B KOTOPBIX B Ka-
YyeCcTBe ajpecara He yKa3aH JaHHBIM Cy.

3.3. Jlioboe npuHKMaeMoe 3asieieHue (kanoba, odpalleHue) J0IKHO COlepKaTh cle-
YIOLLYI0 HH()OPMALHIO:

- yKazaHue ajjpecaTa (HAUMEHOBaHHUe JaHHOrO Cya);

= (baMHJ]HI-O, HUM3, OTUECTBO 3asiBUTEJIA WJIM HAMMEHOBaHME OpraHu3aliui, SBJISHOLIEHCS 3a-
ABHUTEIIEM;

- IOJIHBIN ajipec (C yKa3zaHWeM MOYTOBOIr0 MHJEKCa) MeCTa )KUTENILCTBA UIIH MECTa HaXOox/1e-
HUS 3asBUTENS;

- HaMMeHOBaHUeE JOKYMEHTA (3asBlIeHHe, )Kajno0a, 3arpoc u T.11.);

- JIMYHYIO TOAMKCH 3asBUTENSI UK JOJIKHOCTHOTO JIMIIa OpPraHu3aliiy, SIBISOIIEHCS 3asiBU-
TeJeM;

- naty oOpalleHHus.

B Tekcre Tex kareropuii 3asBIeHH (7kano0, oOpalleHHii), KOTOpble B COOTBETCTBUH C
HOPMaMH IIPOLIECCYaTbHOrO 3aKOHOAATeNIbCTBA MOIYT OBbITh MOAAHLI TOJIBKO YYaCTHHKAMM
CYJIONPOM3BOACTBA (JMLAMH, YUaCTBYIOIIMMH B Jlejie; yYaCTHUKaMH MPOM3BOJICTBA M0 Je/iaM
00 aIMHHMCTPATHBHBIX MPABOHAPYIIEHUSX), TOMMMO MEPEUUCIEHHOH Bbllle HHpOPMALHH
JIOJI’KHO OBITh YKa3aHO MPOLECCYaTbHOE MOJIOKEHHE 3asiBUTENA.

3.4, Ecnu 3asBUTENb IPOCUT OTBET Ha 10j1aBaeMoe 00pallleHre WK 3arpaliiBaeMyio
Komuio (MOLTMHHMK) JOKYMEHTa (OB) HE HAMpPABISTH MOYTOH, a BbIAATh HA PYKH JIHOO OT-
IpaBUTh MO APYroMy azapecy (Ipyromy muily), 3T0 00s3aTellbHO JOJKHO ObITh YKa3aHO B
fIpUHUMaeMOM OOpallEeHHH.

3.5. Ecii B mpuHUMaeMoOM OOpallieHUH MMEETCS CITUCOK MPUJIaraeMbIX K HEMY IOKY-
MeHTOB, pabotHuku [IpremHOl cyna 0083aHbl MPOBEPUTH COOTBETCTBUE MPUIIOKEHUH, yKa-
3AHHBIX B CITUCKE, U TOJBKO TPU YCIOBHH HAIWYUS BCEX MEPEUMCIICHHBIX PUTOKEHNH TTPH-
HATH JOKYMEHT. B ciiyuae oTCYyTCTBHS KaKMX-THOO NpunoxeHui padotauku [lpuemuoii cy-
J1a JIOJIKHBI TIPEUIO/KUTD 3asiBUTEIIO BIYEPKHYTh OTCYTCTBYIOLIME TIPUIOKEHNA U3 CIUCKA U
3aBepUTh JAHHOE HCIIPaBIeHHe MOAMKUCHIO 3asBuTels. ObpalleHne, B KOTOPOM OTCYTCTBYIOT
KaKkue-11M00 NPUIIOKEHHsA, MOTYT ObITh TMIPHHATLI B TOM CJIydae, €Cliy MOJyHeHUs pasbsicHe-
Huit oT pabornuka [IpuemHOl Cy/aa 3asBUTENb HACTAMBAeT Ha nojaye (MPUHATHM) yKaszaH-
HbIX oOpamenuit. [Ipu 3ToM 00 OTCYTCTBHH Kakoro-iubo MAOKYMEHTA WM NPUIOKEHHS K
OOpallieHHIO COCTABISIETCSA aKT B COOTBETCTBMH ¢ TpeboBaHMsiM MHCTPYKIMHK, 0/IMH 3K3eM -
IUISP KOTOPOro BbiAaeTcCst (HATPABISICTCS) 3A8BUTENIO UHBIE IK3EMIUIAPBI NPUOOILAIOTCS K
[IOJIYYEHHBIM JIOKYMEHTaM M NepeaeTes BMECTE C HUMH MO MPUHAUICHKHOCTH.



3.6. B cinyuae, oTkaza 3asiBUTeNis OT BHECEHMSI YKA3aHHBIX MCIPaBJIEHHMH B CIHCOK
NpUIOKeHUH 1160 eci OTCYTCTBUE MPUIIOKEHMs YCTAHOBJIEHO I0CIe MPUHATHS oOpallie-
Husi, paboravku [IpueMHo#i cya HHPOPMUPYIOT 00 ITOM HayalbHKKa OTAeNa U COCTaBIIs-
eTCs1 aKT O TOM, YTO COOTBETCTBYIoilee obpalleHue IprHATO 0€3 YKa3aHHBIX B HEM IPHIIO-
YKEHHH (aKT COCTaBIISETCS B COOTBETCTBHH C TPeOOBaHUSIMH WHCTPYKLIHH 10 Cy1e0HOMY Jie-
JIOTIPOU3BOJICTBY).

3.7. Ecnn o0paieHne MOAMUCAHO MPEICTABUTENEM WM 3alMTHUKOM 3asBUTENs, pa-
6oTHuku [IpremHOM cyaa 00s3aHbL:

- MPOBEPUTH HATMYKE Y MPEACTABUTEISl JOBEPEHHOCTH OT 3asBHUTEJIs HA COBEPLICHHE COOT-
BETCTBYIOLLETO MPOLECCYalbHOro JEHCTBUS, a Y 3alllUTHUKA - opaepa (Aid ajBokara), mo-
CTAHOBJICHHUs CyJa O JOMYCKe B KauecTBE 3alllMTHWKA Hapsiay C a/iBOKaTOM WIIH JJOBEPEHHO-
CTH OT JIMLA, B OTHOILEHUH KOTOPOTO BejeTCs MPOU3BOJCTBO MO ey 00 aAMHHHUCTPaTHB-
HOM MpaBOHAPYILICHUH;

- B clyuae HeoOXOAMMOCTH Pa3bsiCHUTH 00s13aTeIbHOCTE MPUOOLLEHHS K 00pallleHuto op/iepa
‘U1 aIBOKATa), 3aBEPEHHOM KOMUM [TOCTAHOBIEHMS Cylla O JIOIyCKe B KayecTBe 3allMTHHKa
HapsAIy C aJBOKAaTOM;

- €CITM JI0BEPEeHHOCTDH (e HOTapHalbHO 3aBEPEHHON KOMMM) MO JaHHBIM WH(OpPMALUOHHOH
CUCTEMBI CYJa WIIK 110 COODLIEHUIO PAOOTHUKOB COOTBETCTBYIOILErO CTPYKTYPHOIO MOpa3-
JIeNIEHUs CyJa OTCYTCTBYET B MarepHaiax jeja, CHATh KOMUIO0 ¢ MOVIMHHUKA WM HOTapu-
aJIbHO 3aBEePEHHON KOMWHU JTOBEPEHHOCTH, 3aBePUTh €€ CBOCH MOJNKUCHIO U MeHYaThio Ul KO-
UM ¥ TPUOOLIMTE €€ K MOJaHHOMY 00palleHHIO.

3.8. JIoKyMeHTbI, IPUHOCHMbIE B JIONOJIHEHHE K paHee [MOJAaHHBIM 00palleHUsIM, Mo-
ryT ObITh NPUHSTHI B [IpueMHOl cyaa TOJIBKO B TOM clydae, eciid oOpalleHHe, B J10M0IHE:
HUE K KOTOPOMY OHH MPEeACTABIISAIOTCS, IOCTYITHIIO B CYJ1 U €lIe HE PACCMOTPEHO.

K nokymeHTam, mpejicTaBIsieMbIM B JIONOJHEHHUE K paHee MOJaHHBIM 0DpanieHmsiM,
JI0JKHO OBbITH MPHIOXKEHO 3asBICHME C YKa3aHUeM Ha TO, B JIOMOIHEHHE K KaKOMY MMEHHO
OOpallleHHIO OHM MpeaCTaBIstoTcsa. B ciydae oTcyTcTBHMs Takoro saspienus, padOTHHK
[TpueMHoO# cyna 00s3aH yKa3aTh 3asBUTENI0 Ha HEOOXOAUMOCTb €ro COCTaBAEHUs. be3 npi-
OOIIEHHsT YKA3aHHOTO 3asBIEHUS NOKYMEHTBI, NPEACTABISEMbIE B JOMNOIHEHHE K paHee no-
JaHHBIM 00palleHusIM, MOTYT OBbITh IIPUHATHI TOJbKO B TOM Cllydae, eclid nojarenh HacTau-
BAeT HA UX NpUHATUH Oe3 3asBienus. [1pu 3ToM pabothuk [IpremHoOi cyna obs3aH npyuuaTh
BCE BO3MOXHBIE MEphI IS YCTAHOBJIGHUs OOpallleHHs, B JOMOJIHEHHE K KOTOPOMY Tper-
CTaBJISIOTCS NMOJAHHBIE JOKYMEHTbI, HO HE MOYKET HECTU OTBETCTBEHHOCTH B Cliydae Hesep-
HOrO OmpeielieHust 00palleHust, K KOTOPOMY HaAJIeKUT NPUOOILNTE MOJaHHbIE TOKYMEHTL.

3.9. Ha npunsatom paGoraukoM [lpuemHOI cyna oOpallleHMH NPOCTABIASTCS LITaMIl
[MpuemHOl cyna ¢ ykasaHHeM TeKyLIeH AaThl U BPeMEHH, KOTOPbIN CTaBUTCH Ha JIMLUEBOH
CTOpPOHE TIEPBOrO JIMCTa OOpAlLICHHs B MPaBOM HUKHEM YIUIY, TaM K€ CTaBUTCA BXOIALIHN
nomep. [lItamn [puemuo# cyza, 3aBepeHHbIH MOANUCHIO paOOTHHKA, NPUHSIBILETO o0palite-
HUe, TI0 MPoCckOe JnLa, NpeJcTaBuBILero oopauenne B [IpueMuylo cyjia, CTaBUTCs TAaKKe HE
MpPEJICTaBIeHHON UM JOMOJIHUWTEIbHOH KonuK nanHoro obpawenus. [lramn de crasures i
APYTUX HOKYMEHTAaX, JaXe eClId OHHU TOJAI0TCA B JIONONHEHNE K paHee MOJAaHHbIM 00palie-



sV 6e3 PHOGIIEHNs. K HUM 3asBICHHS, YKa3aHHOTO B IHKTE 3.8. Hacrosuero Pernamen-
Ta.

3.10. Bce TIpHHESATHIE JOKYMEHTBL, B TOM 9HC/IC TIOJAHHRIC B JIOTIOJIHEHHE K paHee I10-
JaHHBIM 0OpaleHnsM, pabOTHHK [IpremHo# cyfa obs3aH 3aperucTpUpOBaTh B COOTBET-
CTBYIOIIUX MOJCHCTEMAX T'AC "Tpasocynue" (1T " JToKyMeHTOO0OpOT 1 0OpaIeHus rpax-
nan", TTA "CynebGHas KOppecToHAeHIMs" U Ap.) X NepeaaTh B ICHD IpHEMa 110 TIPUHAJIENK-
HOCTH TI0 c(OPMUPOBAHHOMY M pacrieqaTaHHOMY H3 noncucreM I'AC "IpaBocynue” cooT-
BETCTBYIONIEMY pPeecTpy mepefadd JOKyMEHTOB MM eIMHOMY pEecTpy ydeTa BXOJSIIeH
KOPPECTIOHIEHIMHY (B CIIyJae perucTpanii Bcelf BXOAAIIEH KOPPECIOHACHINN B TTpueMHOR
cy/a) MOz IOAMUCh JIALYY, HEMOCPEACTBEHHO KOTOpOMY I1epeJlaHbl JOKYMEHTB, ¢ yKa3aHHEM
/M 33HAMaeMOii JOJDKHOCTH, @ B MCKITIOYMTENBHBIX CITydasX - HE MO3/HEC 10.00 crenyromie-
ro paGodero [Hs, eCl¥ HHOE HE IPETyCMOTPEHO WHCTpYKIMeH 1o cyeGHOMY JeOIpOH3-
BOJCTBY. PerucTpanys JOKYMEHTOB 1 nepeaata ux 1o IIPUHAIISKHOCTH OCYIIECTBIISICTCA B
CTPOTOM COOTBETCTBHH C TPEOOBAHUAMHU HHCTPYKIHH TI0 Cy1e0HOMY J€JIONPOU3BOJCTBY.

3.11. JIokyMeHTBI, IO/IaBaeMBble II0 NeJIaM, Ha3HAYEHHBIM K pacCMOTPEHHUIO, pabOTHUK
ITpuemHo# cyza 06s3aH He3aMeTUTEIFHO 3aperiCTpUpoBaTh B IIOACHCTEMAX T'AC "IIpaBo-
cynue" ¥ IepeaTh 110 peecTpaM Io TIPUHAIEKHOCTH.

3.12. Eciu numo obpaiiaeTcs ¢ Ipocs00it 0 mpueme KaKUX-JIA00 JTOKyMEHTOB I10 KOH-
KpEeTHOMY JieJly HETOCPEeICTBEHHO B JICHb, Ha KOTOpBIH Ha3HAaYeHO PaCCMOTPEHHE COOTBET-
CTBYIOILETO JeNa, PabOTHHK TTpuemHOM cya o0s3aH pa3bACHATE oGpaTHBIIEMYCsl LeTIeco-
06pa3HOCTb Pa3pemieH sl COOTBETCTBYIOMIETO BOIIPOCa HENOCPEACTBEHHO B cyneGHOM 3ace-
JIaHWH.

3.13. Ha Ka0M [PHHATOM 0GpaIIeHHH, IOJaHHOMY 110 KOHKPETHOMY neny (MaTepH-
aiy), pabOTHHKOM [IpueMHO# CyJa KpoMe PericTpalioHHOro HoMepa CTABUTCS HOMEp CO-
OTBETCTBYIOIIETO IeNa/TpOU3BOJICTBA, CCIH yHbOpMALMI O HEM HUMeeTcs B TOACHCTEMAaX
"TAC "IIpaBocyznue". Homep nena (MaTepuaia) MpOCTABIACTCS TAKXKE IPH perucTparuu
TIPMHATOrO 0OpaIeH)s B TIOACHCTEMAX 'AC "TIpaBocyaue" ¥ COOTBETCTBEHHO - B peecTpax.

3.14. Eciu K OOpAIIeHHIO MPUIIOKEHA KBHTAHIIHA 06 oIaTe rocyJapcTBEHHOHU II0-
[IUTHBI MJIM 3aBEpeHHas KOMHMS IUIATEXHOrO MOpPYHCH 06 oIuiaTe rocyIapcTBEHHOH II0-
[LUTHHBI, 06 9TOM JIeIaeTcsi OTMeTKa (C 00A3aTeNbHEIM yKa3aHHeM CyMMBI YILTa4€HHOH roCy-
J@PCTBEHHOM IONTMHEI) IPH PErUCTpalii JIAHHOTO OOpalleHus B OJACUCTEMaX I'AC "Ilpa-
Bocyaue".

4. BzaumojeiicTBHe ¢ pa0oTHHKaMH annapara cyaa

4.1. B ciaydasix, Korja pabOTHHK TTpreMHO# cyna obpamaercs K paboTHMKaM armnapa-
Ta cyja, TO TOCHeHHe 00s3aHbl IPUHATH He3aMeIUTeNbHbIE MEepBI U pa3peleHus cooT-
BETCTBYIONIEH MPOOIEMHOM CUTyaluH (HampuMep, IPOBEPUTH HATMYHE 1ena B CyAE, yCTa-
HOBMTH 3alpalluBaeMylo MHGOpMalHMiO TO  MarepHaiam COOTBETCTBYIOLIETO i€~
J1a/TPOU3BOACTBA U JIP.).



4.2. Pabotauku [IpuemHo# cyna o0s3aHbl cOOMIOAATh MOPSAOK Nepeaadd MPUHATHIX
IOKYMEHTOB I10 MPUHAAJIEKHOCTH IO POCIIUCH JIMLY, HEIIOCPEACTBEHHO KOTOPOMY Iepeza-
HBI IOKYMEHTBI, YCTaHOBJIEHHBIA mMyHKkTamu 3.9 - 3.14 Hactosmero PernameHTa, B COOTBET-
CTBUY ¢ TpeOoBaHUAMU UHCTPYKLIHH.



